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rules and regulations 




This section of the FEDERAL REGISTER contains regulatory documents having general applicability and legal effect most of »hkh are 
Keyed to and codified In the Code of Federal Regulations, which Is published under 50 titles pursuant to 44 U.S.C. 1510. 

The Code of Federal Regulations Is sold by the Superintendent of Documents. Prices of new books are listed In the first FEDERAL 
REGISTER issue of each month. 


Title 5—Administrative Personnel 
CHAPTER I—CIVIL SERVICE COMMISSION 

PART 890—FEDERAL EMPLOYEES 
HEALTH BENEFITS PROGRAM 

Delegation of Authority for Resolving 

Certain Contract Disputes; Correction 
In the Federal Register of October 
23, 1975, FR Doc. 75-28343. appearing 
on page 50023, g 890.105 was added. It 
was incorrectly numbered and should be 
l 890.106. 

United States Civil Serv¬ 
ice Commission. 

[seal! James C. Spry. 

Executive Assistant 
to the Commissioners . 
[FR Doc 76 32385 Piled 12-l-76;8:45 ami 


Title 7—Agriculture 

SUBTITLE A—OFFICE OF THE SECRETARY OF 
AGRICULTURE 

[Arndt. 21 

PART 16—LIMITATION ON IMPORTS 
OF MEAT 

Restriction on the Importation of Meat 
From Costa Rica 

Part 16 is amended by adding a new 
section prohibiting the importation of 
meat from Costa Rica during the re¬ 
mainder of calendar year 1975. This reg¬ 
ulation Is issued with the concurrence of 
the Secretary of State and the Special 
Representative for Trade Negotiations to 
carry out a bilateral agreement negotia¬ 
ted with the Government of Costa Rica 
pursuant to Section 204 of the Agri¬ 
cultural Act of 1956, as amended i7 
U.8.C. 1854). Since the action herewith 
has been determined to involve foreign 
affairs functions of the United States, 
this amendment falls within the foreign 
affairs exception to the notice and effec¬ 
tive date provision of 5 U.8.C. 553 and 
shall become effective as set forth below. 

The subpart, Section 204 Import Regu¬ 
lations of Part 16. Subtitle A of Title 7 
(40 FR 31227). is amended as follows: 

Section 16.4 is amended by adding a 
new paragraph (c) to read as follows: 

§ 16.4 Quantitative restrictions* 

• • • • • 

<c) Imports from Costa Rica No fur¬ 
ther imports of meat which is the prod¬ 
uct of Costa Rica may be entered, or 
withdrawn from warehouse, for con¬ 
sumption In the United States during the 
calendar year 1975, because entries for 
consumption have already exceeded 54.2 
million pounds. 

Effective dale: The regulation con¬ 
tained in this amendment shall become 
effective December 2. 1975, but meat 
released under the provisions of section 


448(b) of the Tariff Act of 1930 (19 
U.S.C. 1448* *b) i prior to such date shall 
not be denied entry. 

(Sec. 204, Pub. L. 540. 84th Cong . 70 SUt. 
200, u amended (7 UJ8.C. 1854); E O 11539, 
S5 FJl 10733) 

Dated: November 28,1975. 

Richard E Bell, 
Acting Secretary of Agriculture. 

|PR Doc.75-32534 Piled 12 I-75;8 54 am| 


CHAPTER IX—AGRICULTURAL MARKET¬ 
ING SERVICE (MARKETING AGREE¬ 
MENTS AND ORDERS; FRUITS. VEGE¬ 
TABLES, NUTS), DEPARTMENT OF 
AGRICULTURE 

(Docket No AO 205 A—• f 

PART 982—HANDLING OF FILBERTS 
GROWN IN OREGON AND WASHINGTON 

Order Amending Order; Correction 

The order amending the order regulat¬ 
ing handling of filberts grown in Oregon 
and Washington. PR Doc. 75-30988. con¬ 
tained an error. Item number 12. appear¬ 
ing at page 53228. referred to paragraph 
(b) (3> of 1982.80 instead of paragraph 
<b) <3> of 1 982.86. Therefore, this refer¬ 
ence is corrected to read as follows: 

12. Paragraph (b) (3) of I 982.86 is re¬ 
vised to read; 

§ 982.86 FffVrtnr linn*. termination or 
*u» pension. 


Dated: November 25. 1975. 

Richard U. Feltner, 
Assistant Secretary. 

|PR Doc 75-32437 Piled 12-1-75:8:45 am| 


Title 14—Aeronautics and Space 

CHAPTER I—FEDERAL AVIATION ADMIN¬ 
ISTRATION, DEPARTMENT OF TRANS¬ 
PORTATION 

| Airspace Docket No. 75-WA-23J 

PART 71—DESIGNATION OF FEDERAL 
AIRWAYS, AREA LOW ROUTES. CON¬ 
TROLLED AIRSPACE, AND REPORTING 
POINTS 

Alteration of Continental Control Area 

The purpose of this amendment to 
Part 71 of the Federal Aviation Regula¬ 
tions is to alter the list of Joint use re¬ 
stricted areas included in the continental 
control area. A recent review has shown 
that additions and deletions involving 
fifteen restricted areas are needed to up¬ 
date the list. 

Joint use restricted areas are included 
in the continental control area so that 
any portion above 14,500 feet MSL will 
be dcAned as controlled airspace if It is 
returned to public use. Under the Joint 


use concept, temporary return to the 
public Is effected on occasions when the 
designated using agency determines that 
the area Is not presently required for its 
Intended purpose. 

Since this amendment is minor in 
nature and is one in which members of 
the public arc not particularly interested, 
notice and public procedure thereon are 
unnecessary. However, since it is neces¬ 
sary to identify all restricted areas in¬ 
cluded in the continental control area, 
good cause exists for making this amend¬ 
ment effective Immediately. 

In consideration of the foregoing. Part 
71 of the Federal Aviation Regulations is 
amended, effective on December 2, 1975 
as hereinafter set forth. 

In I 71.151 1 40 FR 343): 

». The following restricted areas are deleted: 
R 2502 Port Irwin. Calif. 

R -2532 Blythe, Calif. 

R-2902B Cape Kennedy. Fla 
K -4001 Aberdeen. Md. 

R 6312 Cotulla. Texas 
R 6409 Green River. Utah 
R 6714 Yakima. Wftsh. 

b. The following restricted areas are added; 
R-2A02K Fort Irwin. Calif 
R-2502N Fort Irwin, Calif. 

R-4001A Aberdeen, Md. 

R -4001B Aberdeen. Md. 

R 5313 Long Shoal Point. N.C 
R--5001D Fort Sill. Okla 
R -6714A Yakima. Wash. 

R-6714B Yakima, Wash. 

(Sec. 307(a) of the Federal Aviation Act of 
1958 (49 U.S.C 1348(a)) and Sec 8(c) of the 
Department of Transportation Act (49 U8 C. 
1655(C)).') 

Issued in Washington, DC. on No¬ 
vember 25. 1975. 

William E. Broadwater, 

Chief . Airspace and Air 
Traffic Rules Division. 
|FR Doc 75 32335 Filed 12-1-75:8:45 am] 


(Airspace Docket No. 75 RM 26f 

PART 71—DESIGNATION OF FEDERAL 
AIRWAYS, AREA LOW ROUTES. CON- 
TROLLED AIRSPACE. AND REPORTING 
POINTS 

Revocation and Realignment of Federal 
Airway Segments 

On October 3. 1975. a Notice of Pro¬ 
posed Rule Making (NPRM) was pub¬ 
lished in the Federal Register (40 FR 
45846) stating that the Federal Aviation 
Administration (FAA) was considering 
an amendment to Part 71 of the Federal 
Aviation Regulations that would revoke 
the east alternate segment of VOR Fed¬ 
eral Airway No. 19 and the south alter¬ 
nate segment of VOR Federal Airway 
No. 108. This docket would also realign 
VOR Federal Airway No. 83 between 
Colorado Springs, Colo., and Pueblo, 
Colo. 
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Interested persons were afforded an 
opportunity to participate In the pro¬ 
posed rule making tlirough tlve submis¬ 
sion of comments. We received one re¬ 
sponse to the NFRM from Air Transport 
Association of America In which they 
proposed no objection to the proposal. 

In consideration of the foregoing. Part 
71 of the Federal Aviation Regulations 
is amended, effective 0001 g.m.t., Janu¬ 
ary 29. 1976, as hereinafter set forth. 

In 8 71.123 (40 FR 307) is amended as 
follows: 

1. In V-19 "Kiowa. Colo, including an cast 
alternate;*' Is deleted and "Kiowa, Colo;- la 
substituted therefor. 

2. In V-83 "Colorado Springs;" la deleted 
and "INT Pueblo 004* and Colorado Springs, 
Colo. 163' radtala; Colorado Spring*/' U sub¬ 
stituted therefor. 

3. In V-108 "Hugo, Oolo.. Including s south 
alternate via INT Colorado Springs 153* 
and Hugo 249* radial*;" Is deleted and 
"Hugo, Colo.;- Is substituted therefor. 

(Sec. 307(a) of the Federal Aviation Act of 
1968 (49 US.C. 1348(a)) and Soc. 8(c) of 
the Department of Transportation Act (49 
U.S.C. 1855(c)).) 

Issued in Washington, D.C„ or Novem¬ 
ber 24. 1975. 

William E. Broadwater. 

Chief . Airspace and Air 
Traffic Rules Division . 

|PH Doe.75-32336 Plied 12-1-75,8:45 am) 


(Airspace Docket No. 75-WE-23) 

PART 75—ESTABLISHMENT OF JET 

ROUTES AND AREA HIGH ROUTES 

Alteration of Jet Route 

On October 1. 1975. a Notice of Pro¬ 
posed Rule Making (NPRM) was pub¬ 
lished in the Federal Register (40 FR 
45192) stating that the Federal Aviation 
Administration (PAA) was considering 
an amendment to Part 75 of the Federal 
Aviation Regulations that would realign 
a segment of Jet Route No. 92 between 
Beatty. Nev.. and Boulder City. Nev., 
VORTACs. 

Interested persons were afforded on 
opportunity to participate in the pro¬ 
posed rule making through the submis¬ 
sion of comments. We received one re¬ 
sponse to the proposal from Air Trans¬ 
port Association <ATA) in which they 
proposed no objection to the proposal. 

In consideration of the foregoing, Part 
75 of the Federal Aviation Regulations 
Is amended, effective 9901 O.M.T., Janu¬ 
ary 29. 1976, as hereinafter set forth. 

Section 75.100 (40 FR 705) is amended 
as follows: 

In Jet Route No. 92 "INT Beatty 142° and 
Boulder City, Nev., 272* radial*;- 1* deleted 
and "INT Beatty 131* and Boulder City, Nev, 
284* radtala;** U fubstltuted therefor. 

(Sec. 307(a) of the Federal Aviation Act 
of 1958 (49 UjS.C. 1348(a)) and Sec. 6(c) of 
the Department of Transportation Act (49 
U.8.C. 1855(0)).) 

William E. Broadwater, 

Chief. Airspace and Air 
Traffic Rules Division . 


RULES AND REGULATIONS 

Issued In Washington. D C., on Novem¬ 
ber 24. 1975. 

(FR Doc.75 32337 FUed 12-l-75;8:45 am) 

(Airspace Docket No. 75-SW-501 

PART 75— ESTABLISHMENT OF JET 

ROUTES AND AREA HIGH ROUTES 

Alteration of Jet Route 

On July 3. 1975, a notice of proposed 
rule making (NPRM) was published In 
the Federal Register (40 FR 28097) 
stating that the Federal Aviation Ad¬ 
ministration (FAA) was considering an 
amendment to Part 75 of the Federal 
Aviation Regulations that tvould alter 
J-29 south of Corpus Christl, Tex. 

Interested persons were afforded an 
opportunity to participate in the pro¬ 
posed rule making through the submis¬ 
sion of comments. Two comments were 
received to the proposal, of which, one 
concurred. The Department of Navy ob¬ 
jected on the basts that the alteration of 
J-29 as proposed would pass through the 
middle of the airspace used by Navy air¬ 
craft and would seriously derogate the 
operational capability of the Navy users 
of that airspace. However, civilian flights 
have been operating direct between Cor¬ 
pus Christ! and Monterrey for some time, 
and it is not likely that designation of 
this direct route as a jet route will sub¬ 
stantially increase the number of flights 
along the route. Surveys conducted dur¬ 
ing 1975 revealed that more civilian than 
Navy aircraft regularly use the airspace 
at and above FL 240 between Corpus 
Christ! and Monterrey. These civilian 
aircraft have been and will continue to 
be vectored as necessary to avoid conflict 
with Navy training aircraft so as not to 
derogate the Navy training mission. A 
minimum en route altitude of FL 240 w'Ul 
be established along this jet route seg¬ 
ment to facilitate the Navy training be¬ 
low FL 240. 

In consideration of the foregotng. Part 
75 of the Federal Aviation Regulation is 
amended, effective 0901 g.m.t, January 
29. 1976. as hereinafter set forth. 

Section 75.100 (40 FR 705) is amendfd 
os follows: 

In Jet Route No. 29. *11 before "P&Ucloe. 
Ter 4 " I* deleted and "From the INT of the 
United Statee/Mexican border and the Cor¬ 
pus Chris U. Tex.. 229 * radial via Corpus 
Christ!;- Is substituted therefor. 

(Sec. 307(a) of the Federal Aviation Act of 
1958 (49 UB.C. 1348(a)) and Sec. 6(c) of the 
Department of Transportation Act (49 UiLC. 
1855(c)).) 

Issued in Washington. D.C.. on Novem¬ 
ber 25.1975. 

William E. Broadwater, 

Chief . Airspace and Air 
Traffic Rules Division. 

(FR Doc.75 32338 Filed I2-I-75;8:45 amj 


Title 17—Commodity and Securities 
Exchanges 

CHAPTER II—SECURITIES AND 
EXCHANGE COMMISSION 

| Release Nos. 33-5544, 34-11827. 35-19243, 
ID-9031, AS-1831 

PART 210—FORM AND CONTENT OF FI 
NANCIAL STATEMENTS, SECURITIES 
ACT OF 1933, SECURITIES EXCHANGE 
ACT OF 1934, PUBLIC UTILITY HOLD¬ 
ING COMPANY ACT OF 1935, AND IN¬ 
VESTMENT COMPANY ACT OF 1940 

Insurance Companies Other Than Life and 
Title Insurance Companies; Require¬ 
ments for Financial Statements 

The Securities and Exchange Commis¬ 
sion today adopted a general revision of 
Article 7 of Regulation S-X (17 CFR 
210.7-01 — 210.7-061 which contains re¬ 
quirements as to form and content of fi¬ 
nancial statements for insurance com¬ 
panies other than life and title com¬ 
panies. The revision reflects changes in 
financial reporting by these companies 
since 1961 when Article 7 was last re¬ 
vised. In addition to revising Article 7. 
the schedule prescribed by Rule 12-29 
(9210.12-291 Is revised and the schedules 
prescribed by Rules 12-17, 12-23, 12-24, 
12-25, 12-28, 12-28 and 12-30 f 5 5310.12- 
17, 210.12-23. 210.12-24. 210.12-25. 210 - 
12-26, 210.2-28 and 210.12-301 are re¬ 
voked. The revision was proposed on July 
11. 1974,’ and letters of comment have 
been received and have been given con¬ 
sideration in determining the form of the 
revision herein adopted. 

The most significant change adopt' 2 
is a requirement that the statements be 
prepared in accordance with generally 
accepted accounting principles (GAAP) 
(7-02-1). ThJL replaces the existing re¬ 
quirement of Article 7 that the financial 
follow statutory accounting require¬ 
ments and that they be accompanied by 
supplemental statements reconciling net 
income and stockholder's equity on the 
OAAP and statutory bases. In recent 
years wc have observed that a majority 
of the financial statements of fire and 
casualty Insurance companies included 
in filings and annual reports to stock¬ 
holders were prepared on the GAAP basis 
as against the required statutory state¬ 
ments with supplemental reconciliation 
The adoption of the requirements for 
GAAP statements reflects this develop¬ 
ment in reporting practices. 

Statutory* accounting requirement 
may be followed by those companies 
domiciled in states whose statutes pro¬ 
hibit publication of an insuror's primary 
financial statements on another basis; 
however, in such situations the statutory 
statements shall be accompanied by sup¬ 
plemental GAAP statements (7-02-2 1 . 
Whether the basic statements are pre¬ 
pared on the GAAP or statutory basis 


> Notice of the proposed Amendments vrw 
made In Securities Act Release No. 5513, Se¬ 
curities Exchange Act Release No. 10912. 
Public Utility Holding Company Act Release 
No. 18490 and Investment Company Act Re¬ 
lease No. 8422 (S7-528) dated July 11, 1974 
(39 FR 28847). 
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Ihey must be accompanied by supple¬ 
mental reconciliations of material dif¬ 
ference* between OAAP and statutory 
^counting (7-03-3). 

Inw—nrb as Regulation 8-X baa tat 

many years rtmikd title toneanee 
companies with commercial and Indus¬ 
trie] companies with an Implicit re¬ 
quirement that their financial state¬ 
ments be prepared in accordance with 
GAAP, it appears to be inappropriate at 
tills time to make them subject to the re¬ 
quirements ol Article 7. The provision 
that these companies shall comply with 
Article 5 117 CFR 210 5-01—210.5-041 
win be retained (7-01 >. 

The revised article permits mutual in¬ 
surance companies and wholly owned 
stock subsidiaries of mutual insurance 
companies to prepare financial state¬ 
ments In accordance with statutory ac¬ 
counting requirement* (7-02-4). How¬ 
ever, these companies are encouraged to 
prepare their filings in accordance with 
OAAP If they desire and to include them 
to filings. 

Consistent with the requirements for 
life Insurance companies in Article 7A 
117 CFR 210.7A-01—210.7 A-06 J, invest¬ 
ments of fire and casualty companies 
may be stated on the balance sheet at 
cost or value provided that the alternates 
to the amounts at which bonds and 
stocks are stated are disclosed paren¬ 
thetically (7-03—1). Realised profits or 
losses on investments are to be included 
as a component of net income <7-04- 
13).* while appreciation or depreciation 
of investments carried on the balance 
rtiect at value is reflected in a stock¬ 
brokers* equity account (7-03-02 <3>). 
This presentation Is not viewed as a final 
resolution of the accounting and report¬ 
ing problems associated with investments 
but rather as a temporary solution which 
provides for similar treatment by life 
and fire and casualty insurance compa¬ 
nies. Many of the insurance company 
groups and holding company groups fil¬ 
ing with the Commission include both 
life and fire and casualty subsidiaries. 
In connection with the reporting of re¬ 
alised Investment profits or losses on the 
Income statement, the change in value 
of marketable equity securities during 
the period is to be disclosed parentheti¬ 
cally or on a line immediately following 
the Income statement. <See Accounting 
Series Release No. 166 NO PR 26761). 
An additional requirement in a note calls 
for an analysh of realized and unrealized 
fmins and losses on bonds and stocks 
'7-05-3). This analysis is required re- 
^trdloss of whether bonds and stock are 
stated at coot or value on the balance 
"hcet 

Prior to its dissolution the Accounting 
Principles Board considered the problems 
related to accounting for marketable 
P urities but was unable to reach con- 
durions as to appropriate treatment. 
While the matter is not presently on the 
^cenda of the Financial Accounting 
s undards B oard* it is one which will 

1 Under statutory accounting requirements 
'or Are and casualty insurance companies 
profits or losses are Included in net ln- 
r otne. OAAP as applied generally would in¬ 
clude such profits or losses in net income. 



hare to be addressed to dee course. At 
such tone as new accounting principles 
are prescribed, the Commission win con¬ 
sider what change* are necessary in ft* 
requirements for Insurance company 
and other financial statement*. The re¬ 
vised requirements are substantially 
rim lfiar to those proposed in July 1674. 
Wherever appropriate, captions and 
instructions conform with corresponding 
ones in Articles 5 117 CFR 210.5-01- 
210.5-04) which applies to commercial 
and Industrial companies or to Article 
1A. The order of the Items of the finan¬ 
cial statements is generally similar to the 
orde r of Items to our fife Insurance com¬ 
pany requirements. The following are a 
number of additional requirements which 
are specific in nature: 

>. To the extent that they are pertinent, 
the general rule* In Articles 1. 2. 3 and 4 of 
Regulations B-X (17 CFR 210.1-01-210.1-02. 
710.2-01-210.2-06. 210 3-01-210 3-16 and 

210.4-01-210.4-081 are applicable (7-02-1). 

2. In preparing consolidated financial 
statements for an insurance holding com¬ 
pany whose consolidated subsidiaries are 
primarily insurance companies other than 
life insurance companies consideration shall 
be given to utilization of the format of the 
financial statements notes and schedules in 
Article 7 (7-01). 

3. A statement of accounting principles 
and practices reflected In the statements 
(7-05-1). 

4. The name of any person In which the 
investment exceeds two percent of total In¬ 
vestmenta (7-03-1(6)). 

5. Information as to policy, nature and 
changes In deferred policy acquisition costs 
(7-03-6. 7-04-5. 7-05-1 and 12-22). 

6. Klim!nation of detatls of sources of In¬ 
vestment income from the Income statement. 
Such information would be stated separate¬ 
ly In a note (7-04-2). 

7. Details of restrictions on stockholders’ 
equity (7-05-2). 

8. Information concerning the significance 
of reinsurance ceded (7-05-4). 

0. Rule 12-29 (9 210.12-29]. a schedule 
which la concerned with premiums, lo sses 
and policy acquisition costa, has been ex¬ 
tensively revised. 

to. The summary of Investments contained 
in Rule 12-27 (1210 12-27! is made appli¬ 
cable to Insurance companies covered by 
Article 7. 

11. The detailed schedules of Investments 
which have been the subject of Rules 12-23, 
12-24. 12-25 and 12-26 are eliminated. 

12. The schedule requirement for a sum¬ 
mary of realised gains or losses on sale or 
maturity of investments is eliminated (12- 
30 ). 

13. In view of the application of the sched¬ 
ule required by Rule 12-04 11210 12-04] 
concerning investments Id and camtngs of 
affiliate*, the similar schedule required by 
Rule 12-17 la no longer necessary and Is 
eliminated. 

Commission action. The Commission 
hereby revises § 210.7-01—210.7-06 (Arti¬ 
cle 7), §210.12-29, and revokes §§210. 
12-17. 210.12-23. 210.12-24. 210 12-25, 
210.13-26. 210.12-26 and 210.12-30, all of 
Chapter II of 17 CFR, as shown in the 
attached text of the amended sections. 

These amendment* are adopted pur¬ 
suant to authority conferred on the Se¬ 
curities and Exchange Commission by the 
Securities Act of 1933, particularly Sec- 


• Tho Boards’ exposure draft on marks table 

equity securities deals only with a limited 
part of this problem, 


m 

Horn «, 7. 6, Id and I6<a> 116 U.8.C. 7Tf, 
77*. 77*. 775. feereof; the Becurttle* 
Kftehaage Act of 1694. particularly Sec¬ 
tion* f% 33. 15(d) and 23 < a) CIS U.8.C. 
76f.7*n,76#(d). Ttw) thereof; the Public 
uumy Hokiing Company Act of 1935. 
particularly Section* 5fb>. 14 and 26(a) 
115 U6C T9e, 79n. 7ft) thereof: and the 
Investment Company Act of 1940, par¬ 
ticularly Section* ft, 30. 31(e) and 36(a) 
(15 U.S.C SOa-S. SOo-29, 50*-30<c>, 
80a-37(a)) thereof. 

These amendment* shall be effective 
with respect to financial statements 
filed after Dec emb er 25, 1675, although 
they may be applied in statements filed 
prior to that time. 

By the Commission. 

f seal] C»roses A. FTnsiwwows, 

Secretory. 

November 14, 1975. 

X. Sections 210.7-01 through 210.7-06 
are revised to read a* follows, and 
|§ 210.12-17.210.13-23 through210.12-25. 
210.12-28 and 210.12-30 are removed: 

INSURANCE COMPANIES CTREE THAR LIFE 
AND TITLE INSURANCE COMP ARILS 

8ec. 

210.7- 01 Application of || 210.7-01 to 210.7- 

06. 

210.7- 02 General requirement. 

210.7- 03 Balance sheet*. 

210.7- 04 Income statements. 

210.7- 05 Special notes to financial atate- 

210.7- 06 What schedules are to be filed. 

Atmroamr; Secs, 6, 7. 6. 10. 12. 13, 15. It. 
23 (15 US.C. 77f, 77g, 77h. 77j, 77b, 7*1. 78m. 
78o(d). 7Ew. 70s. 70n. 701, 80^3. EOo-29, 80s- 
30(e).60(a)) 

Insurance Companies Other Than Life 
and Title Insurance Companies (Ar¬ 
ticle 7> 

§ 210.7-01 AppJirsiMjn of §§210.7- 
01-210.7-06. 

This article shall be applicable to fi¬ 
nancial statement* filed for Insurance 
companies other than fife and title in¬ 
surance companies. (Title insurance 
companies shall comply with the re¬ 
quirement of §| 210.5-01—210.5-04.) 

<a) If consolidated financial state¬ 
ment* are prepared for on insurance 
holding company whose consolidated 
subsidiaries are primarily Insurance 
companies other than Ufe and title in¬ 
surance companies, consideration shall 
be given to utilization of the format of 
the financial statements, notes and 
schedules prescribed in this article. 

§ 210.7—02 General requirement. 

(a) Financial statements filed for a 
person to which this article la appli¬ 
cable shall be prepared in accordance 
with generally accepted accounting 
principles except as otherwise provided 
to this article. The general rules in 
II 210.1-01—210.1-02, 210.2-01—210.2- 
05. 210.3-61—210.3-16 and 210.4-01^ 
210.4-08 shall be applicable except where 
they differ from those prescribed in the 
special rules comprising this article. 

(b) A person subject to this article may 
follow the rules and instructions govern- 
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RULES AND REGULATIONS 


tog the definition and computation o t 
items in Annual Statements to the regu¬ 
latory authority of its state of domicile 
(statutory accounting requirements) 
only if the statutes of that state prohibit 
the presentation of financial statements 
other than in accordance with such re¬ 
quirements. Financial statements which 
follow statutory accounting requirements 
shall be accompanied by corresponding 
financial statements prepared in accord¬ 
ance with generally accepted accounting 
principles. 

(c) All financial statements prepared 
for persons to which this article is ap¬ 
plicable shall include reconciliations of 
material differences between (a) surplus 
as regards policyholders as reported on 
the corresponding Annual Statement and 
stockholders* equity as determined in ac¬ 
cordance with generally accepted ac¬ 
counting principles and (b) net income 
or loss as reported on the corresponding 
Annual Statement and net income or loss 
as determined to accordance with gen¬ 
erally accepted accounting principles. 
The reconciliations shall be to tabular 
form to a note or in supplemental state¬ 
ments and accompanied by appropriate 
explanations. 

(d) Notwithstanding the foregoing re¬ 
quirements, financial statements filed for 
mutual insurance companies other than 
life and title insurance companies and 
wholly owned stock Insurance company 
subsidiaries of mutual Insurance com¬ 
panies may be prepared to accordance 
with statutory accounting requirements 
without furnishing corresponding finan¬ 
cial statements prepared in accord¬ 
ance with generally accepted accounting 
principles or supplemental reconciling 
statements. 

(e) Financial statements prepared in 
accordance with statutory accounting 
requirements may be reasonably con¬ 
densed as appropriate, but the amounts 
to be reported for net Income or loss and 
surplus as regards policyholders shall be 
the same as those required on the cor¬ 
responding Annual Statement. 

§ 210.7-03 Balance sheet*. 

(a) Balance sheets filed for Insurance 
companies other than life and title In¬ 
surance companies shall comply with 
the following provisions: 

ASSETS AND OTltOI DEBITS 

^ 1. Investment*—other than investments la 
affiliates. 

(a) Bonds and notes. 

(b) Preferred stocks. 

(c) Common stocks. 

(d) Mortgage loans on real estate . 

<e> Beal estate. 

it) Other loans and investments. 

(g) /ntrafed ca*A. 

(h) Total investments. 

Nons: (1) Stats the basis of determining 
the amounts shown In the balance sheet. 

> (2) State parenthetically for bonds and 
notes and preferred and common stocks 
either aggregate cost or aggregate value at 
the balance sheet date, whichever Is the 
alternate to the amounts at which shown 
In the balance sheet. Consideration shall he 
given to the discussion of "Valuation of Se¬ 
curities** in Accounting Series Release No. 
118 135 Pit 19988). 


(S) State parenthetically accumulated 
depreciation and amortization deducted 
from investment real estate. 

(4) Include under subcaption (g) share 
accounts in savings and loan associations, 
savings accounts, time deposits, certificates 
of deposits and other cash accounts and cash 
equivalents earning Interest. State in a note 
any amounts subject to withdrawal or usage 
restrictions (see f 1210.7-03-2 and 210,8- 
02 - 1 ). 

(5) State separately any class of Invest¬ 
ments Included in subcaptlon (f) exceeding 
five percent of total assets; however. If an 
amount to be reported under subcapUon (f) 
or (g) Is less than five percent of total assets 
It may be Included under subcapUon (f). 

(8) State In a note the name of any per¬ 
son In which the total amount Invested in 
the person and Its Affiliates. Included In the 
above subcaptions, exceed two percent of 
total Investments. For the purpose of this 
disclosure consider as the amount invested 
in a person and its affiliates the aggregate 
of Indebtedness and stocks Issued by such 
person and Its affiliates which Is included 
In the several subcaptions above, and the 
amount of any real estate Included In sub¬ 
capUon (e) which was purchased or ac¬ 
quired from such person and Its affiliates. 
Indicate the amount included In each sub¬ 
capUon. An Investment In bonds and notes 
of the United 8tates Government or of a 
Federal Government agency or authority 
which exceeds two percent of total Invest¬ 
ments need not be reported. 

(7) Investments In unconsolidated sub¬ 
sidiaries and 50 percent or lees owned persons 
(including partnerships) which are held for 
Investment purposes may be included under 
an appropriate subcapUon above. The re¬ 
lated equity In earnings shall be Included un¬ 
der | 210.7-04-2 and the amount of ctyvldencU 
or other distributions stated separately. In¬ 
vestments in unconsolidated entities held for 
operating purposes may not be so reported. 

(8) State In a note any amounts included 
under subcaptions (a), (b), (d), (e), (f) and 
(g) which have been non-tneome producing 
for the six months preceding the balance 
sheet date. 

2. Cash and e<wA Items .—State separately 

(a) cash on hand and unrestricted demand 
deposits: (b) legally restricted deposits held 
as compensating balances against short-term 
borrowing arrangements; (c) funds subject 
to repayment on call or Immediately after 
the date of the balance sheet required to be 
Aled: and (d) other funds, the amounts of 
which are known to be subject to withdrawal 
or usage restrictions, eg. special purpose 
funds. The general terms and nature of such 
repayment provisions in (c) and withdrawal 
or usage restrictions in (b) or (d) shall be 
described in a note referred to herein (see 
I 210.8-02-1). 

3. Investments in and indebtedness from 
affiliates and other persons, (a) Investments 
In and Indebtedness from and to affiliates 
and other persons held for operating pur¬ 
poses rather than Investment and accounted 
for by the equity method shall be reported 
under this caption and caption 15. 

(b) Investments. —State separately 
amounts representing Investments In af¬ 
filiates and investments in other persons 
which axe hold for operating purposes and 
accounted for by the equity method, and 
state the basis of determining these amounts. 
State separately in the registrant's balance 
sheet the amounts which In the related con¬ 
solidated balance sheet are (I) eliminated 
and (2) not eliminated. The related equity In 
earnings shall be Included under I 210.7-04- 
10 . 

(c) Indebtedness. —Include under this cap¬ 
tion amounts representing Indebtedness from 
affiliates and Indebtedness from other per¬ 


sons the Investments In which are accounted 
for by the equity method and include under 
subcaptlon (b). State separately In the regis¬ 
trant's balance sheet the amounts which in 
the related consolidated balance sheet are 
(1) eliminated and (2) not eliminated. 

4. Accrued investment income. 

5. Premiums receivable and agent's bal¬ 
ances. —State separately the balance of the 
allowance for doubtful accounts which vu 
deducted. 

6. Reinsurance recoverable on paid losses 

7. Property and equipment — Include undcr 
this caption the oast of real estate, furni¬ 
ture. fixtures and equipment used in the 
conduct of the Insurance business and not 
considered as an Investment. State paren¬ 
thetically the accumulated depreciation and 
amortization deducted. The amount of any 
encumbrances shall be shown separately n 
a liability. 

8. Deferred policy acquisition costs .—See 
| 210.7-08-1 (d). 

9. Other assets. —State separately any other 
Item not properly classed in one of the pre¬ 
ceding asset captions which Is In exceoe of 
Ave peroont of total assets. Include legally re¬ 
stricted deposits held as compensating bal¬ 
ances against long-term borrowing arrange¬ 
ment*. 

10. Total assets and, when appropriate, 
other debits. 

LIABILITIES AND OT1IH CREDITS 

11. Losses and claims, (a) Reported and 
estimated lessee and claims. 

(b) Adjustment expenses. 

12. Unearned premiums. 

13. Other policyholder's funds .—Include 
dividends payable to policyholders, retro¬ 
spective return premiums and any similar 
items. State separately any Item which is 
In excess of Ave percent of total UabUltle.i 

14. Notes payable. —Stats here or In a note 
the Information required under §210-8-02- 
29. Show separately any amount owed to 
affiliates. 

15. Indebtedness to affiliates and other 
persons. — Include under this o*pt!»:i 
amounts representing Indebtedness to affili¬ 
ates and Indebtedness to other persons the 
Investments In which are accounted for by 
the equity method. 8tate separately in the 
registrant's balance sheet the amounts 
which to the related consolidated balance 
sheet are (a) eliminated and (b) not elimi¬ 
nated. 

16. Accrued income taxes. — State separab¬ 
ly the amount of (a) Income taxes payable 
and (b) deferred Income taxes. State sepa¬ 
rately the amount of deferred Income tax<* 
applicable to unrealized appreciation of in¬ 
vestments. 

17. Other liabilities. — State separately any 
other Items not properly classed In ono of 
the preceding liability captions which Is in 
excess of Ave percent of total liabilities. 
The amount and terms (Including commit¬ 
ment fees and the condition* under which 
commitments may be withdrawn) of unused 
commitments for long-term financing ar¬ 
rangements not provided for under §210 7- 
03-14 shall be disclosed In the notes to the 
An&nclal statements If significant. 

18. Commitments and contingent liabili¬ 
ties.—Sea || 210-3-10(1) and 210.7-08-4. 

STOCKHOLDERS* EQUITY 

10. Capital shares. — State for each class of 
shares the title of Issue, the number of aharr* 
authorized, the number of shares Issued or ^ 
outstanding, as appropriate (see || 210.3-14 
and 210,3-15), and the dollar amount there¬ 
of, and. If convertible, the basts of conversion 
(see also I 210 3-16 If) (3) ]. Show also the 
dollar amount If any, of capital shares sub¬ 
scribed but unissued, and show the deduc¬ 
tion of subscriptions receivable therefrom 
Show here, or in a note or statement referred 
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to herein, tke change* In each cl mo of capital 
phono for each period for which an Income 
i f a teroent hi required U> be hied. 

20. Other stockholder^ equity, (a) Sepa¬ 
rate capuona ahall be shown tor : 

OV Paid-In additional capital. 

(3) Other additional capital. 

( 3 ) Unrealised appreciation or deprecia¬ 
tion of Investments. le» applicable deferred 
income taxes. 

(4) Retained earning*. 

(1) Appropriated 

<U) Unappropriated 

ib) If undistributed earnings of uncon- 
toUdated subsidiaries and 50 percent or lew 
,wned persona are Included, state the 
uncunt in each, category parenthetically or 
:* a note referred to herein. 

(c) Include In subcaption (a) (4) (1) above 
or In a note the purpose for which retained 
ritrnlxvgi have been appropriated. 

(d) For a period of at least 10 years sub- 
r^quent to the effective date of a quaM-re- 
organlxatkm. any description of retained 
warnings ahall indicate the point In time 
from which the new retained earnings date* 
and for a period of at least three years 
thall indicate the total amount of the deficit 
ruminated. 

(e) See f 210.7 -OS- 2 

<f) A summary of each account under 
this caption setting forth the information 
prescribed in | 210 11-02 shall be given for 
each period for which an income statement 
is required to be filed. 

21 Total Mobilities, other credits and 
itockhotderf equity. 

§ 210.7-0*1 Inrmu** statement*. 

Income statements filed for insurance 
companies other than life and UUe In- 
uranee companies ahall comply with 
the following provisions: 

mimiMs and ontsa umsvi 

t Premiums, (a) Premium* written. — In¬ 
clude premiums from reinsurance fuwtumed 
and deduct premiums on reinsurance ceded 

<b) Increase or decrease in unearned 

premiums. 

(c) Premiums earned. 

2. Net investment income. (a) State paren¬ 
thetically expense* deducted from invest¬ 
ment income. 

<b) State separately in a note In tabular 
form (I) investment income from each cate¬ 
gory of Investments listed In the subcap- 
tlona of | 210.7-09-1 which exceeds five per¬ 
cent of total investment Income; (3) total 
investment income; (3) applicable expenses; 
and (4) net lnveatment income. 

3. Other income .—State separately any 
material amounts, indicating clearly the na¬ 
ture of the transactions out of which the 
items arose. 

nrmns 

4. Loises, claims and adjustment ex- 
rouej.—^tate separately (a) losses and 
claims incurred and provided for and (b) 
related adjustment expense. 

». Policy acquisition costs, (a) Include 
<nder this caption deferred policy acquisi¬ 
tion costa amortized to Income during the 
juried and other policy acquisition costs 
Paired and charged to Income during the 
Krlod. 

(b) Stale In a note policy acquisition costs 
deferred during the period and the amount 
‘amortized to in co m e and Included In aub- 

optlon (a). 

(c) S tate in a note any category of costs 
incurred during the period which Is In ex¬ 
cess of lb percent of the total amount In¬ 
curred Indicating the nature of the amount, 
e g, commissions and brokerage, salaries and 
other compensation, and direct mail selling 
**penses. 
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(d) See I 210.7-05-1. 

0- Other operating coals and expenses. — 
Include general and administrative expense# 
not related to policy acquisition. State sepa¬ 
rately any material amounts. 

7. Dividends to policyholders . and other 
similar items. 

•. Income or loss before income tax ex¬ 
pense end a pp ropr i ate items below. 

9. Income tax expense. —Include under 
this caption only taxes baaed on Income. 
Taxes applicable to profits or losses on se¬ 
curities and extraordinary Items shall not be 
included under this caption lsee 12109-16 
(o)I. 

10. Equity fn earnings of unconsolidated 
subsidiaries and 50 percent or less owned per¬ 
son*. —The amount reported under this cap¬ 
tion shall be stated net of any applicable tax 
provisions and shall exclude profits or losses 
on Investments. State parenthetically or in a 
note referred to herein the amount of divi¬ 
dends received from such persons. 

11. Minority interest in income of con¬ 
solidated subsidiaries. 

it. Income or loss before realised profits or 
losses on investments and extraordinary 
items. 

13. Realized profits or losses on invest¬ 
ments other than investments In affiliates . 
less applicable tax. —State separately (a) net 
realized Investment profits or looses of the 
insurance company and (b) equity In net 
realised lnveatment profits or losses of (1) 
unconsolidated subsidiaries and (2) 50 per¬ 
cent or tow owned persona for which the 
equity la comings was reported under cap¬ 
tion 10, disclosing parenthetically or other¬ 
wise the tax applicable to such amounts. No 
profits or losses on the Insurance company's 
own equity securities, or equity in profits or 
looses of Its aifiHates on their own equity 
securities, shall be Included under this cop- 
Mon. State here, or in a note referred to 
herein, the method followed In determining 
the cost of Investments sold by the insur¬ 
ance company, eg., -average coat,- -flrat-in. 
first^ouV’ or -Identified certificate." 

State parenthetically following this cap¬ 
tion or on a line Immediately following the 
Income statement the change in value of 
marketing equity securities during the period 
(are Accounting Series Release No 166). 

Consideration should be given to reporting 
transactions of the insurance company un¬ 
der rapUou 15. when appropriate (see I 210 
7 66-3). 

14. income or toss before extraordinary 
items. 

!&. Extraordinary items, less applicable 
tax. —State separately (a) extraordinary 
Items of the person and (b) equity In ex¬ 
traordinary items of (1) unconsolidated sub¬ 
sidiaries and (2) 50 percent or leva owned per¬ 
son* for which the equity In earnings was re¬ 
ported under caption 10, disclosing paren¬ 
thetically or otherwise the tax applicable to 
such amounts. 

16. Net income or loss. —See I 210.7-03-20 

CO* 

17. Earnings per short data. —Refer to the 
pertinent requirements in the appropriate 
filing form. No per share figure shall be 
based on net income or loss determined In 
accordance with statutory accounting re¬ 
quire menu. (See I 210 7-03-2 ) 

§ 210.7-05 Special nolc* lo financial 
statements, 

t. Accounting principles and practices.— 

Information given in a note as to account¬ 
ing principles and practices reflected in the 
financial state menu concerning the follow¬ 
ing matters. (Sea also I 210 3-06 ) 

(a) Consolidation of subsidiaries. 

(b) Valuation of inveatmenU and recogni¬ 
tion and reporting of unrealised apprecia¬ 
tion or depredation and profiu or losses on 
InveetmenU. 
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(c) The basis of determining unearned 
premiums and liabilities for losses and 
claims and other reserve*. 

(d) The nature of and method of account¬ 
ing for deferred policy acquisition cosU. 

2. Restrictions on stockholderf equity .— 

(a) The nature of any restriction on stock¬ 
holders* equity created by statutory account¬ 
ing requirements shall bo explained In a 
note. See also I 2109 16(h), 

(b) Bxplaln Ia a note any deficiency or 
Imminent deficiency in the statutory require- 
menu for capital and surplus and the pos¬ 
sible effect of ouch deficiency on the finan¬ 
cial statements. 

3. Analysis of gain or loss on bonds and 
notes and stocks —For each period for which 
on Income statement la filed Include an 
analysis of Investment gains or losses com¬ 
paring realized and unrealised gains or loose* 
on Investments in bonds and notes and 
stocks. State separately for each period for 
(a) bonds and notes (see 1210.7-03-1 (a) J 
and (b) stocks (see 1210.7-63-1 (to) 1 the 
following Information: (!) the portion of 
the realised profiu or lasses on investments, 
less applicable tax. Included In t 210.7-04-'3 
which relates to each of the above categories; 
(2) the change during the period In the dif¬ 
ference between value and cost for each of 
the foregoing categories adjusted for appli¬ 
cable tax effect; and (3) the net Invest; 
gain or loss. The change In the difference be¬ 
tween value and coat shall be given for both 
categories of Investment assets even though 
they may be shown on the related balance 
sheet on a basts other than value. 

4. Reinsurance—Information shall be 
given concerning; (a) Amounts deducted 
from liability. Income and expense accounu 
in connection with reinsurance ceded. 

(b) The nature of any contingent liabil¬ 
ity In connection with Insurance ceded. 

(c) The nature and effect of any material 
non r ec u rr i ng bulk portfolio or similar re¬ 
insurance transaction*. 

§ 210.7-4H* WTmt *r!ie*lulc9 arc lo Ik* 
filed. 

(a) Except as expressly provided 
otherwise in the applicable form— 

(1) The schedules specified below In 
this rule as Schedules I. VTH. IX, X. 
and XI shall be filed as of the dates of 
the most recent audited balance sheet 
and any subsequent unaudited balance 
sheet being filed for each person or 
group, provided that any such schedule 
(other than Schedules I and VIII) may 
be omitted If both of the following con¬ 
ditions exist: 

<i> The financial statements are be¬ 
ing filed ns port of an annual or other 
periodic report; and 

<il) The information that would be 
shown in the respective columns of such 
schedule would reflect no changes In 
any issues of securities of the registrant 
or any significant subsidiary In excess 
of five percent of the outstanding se¬ 
curities of such issue os shown in the 
most recently filed annual report con¬ 
taining the schedule. 

(2) Schedule VIII, Capital Shares, may 
also be omitted if the above two condi¬ 
tions exist and any information re¬ 
quired by column O of the schedule is 
shown in the related balance sheet or 
in a note thereto. 

<3) All other schedules specified be¬ 
low in this rule as Schedules II, HI, IV. 
V, VI and VTT shall be filed for each 

period for which an Income statement 
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Is required to be filed for each person 
or group. 

(b) When Information Is required In 
schedules for both the registrant and 
Its consolidated subsidiaries It may be 
presented In the form of a single sched¬ 
ule, provided that Items pertaining to 
the registrant are separately shown and 
that such single schedule affords a prop¬ 
erly summarized presentation of the 
facta. If the Information required by any 
schedule (Including the notes thereto) 
may be shown in the related financial 
statement or in a note thereto without 
making such statement unclear or con¬ 
fusing, that procedure may be followed 
and the scheduled omitted. 

(c) The schedules shall support the 
financial statements prepared In accord¬ 
ance with generally accepted account¬ 
ing principles except for statements pre¬ 
pared in accordance with I 210.7-02-4. 
Reference to the schedules shall be made 
In the appropriate captions of the finan¬ 
cial statements. Where, pursuant to the 
applicable Instructions, the supporting 
schedules do not accompany the finan¬ 
cial statements, references to such 
schedules shall not be made. 

(d) The schedules shall be examined 
by the Independent accountant If the 
related financial statements are so 
examined. 

Schedule I.—Summary of Invest¬ 
ments—Other than Investments in Af¬ 
filiates.—The schedule prescribed by 
S 210.12-27 shall be filed In support of 
caption 1 of each balance sheet. 

Schedule II.—Investments in. Equity 
in Earnings of, and Dividends Received 
from Affiliates and Other Persons .—The 
schedule prescribed by 1210.12-04 shall 
be filed, for each period for which an in¬ 
come statement is required to be filed. 
In support of caption 3(a) of each bal¬ 
ance sheet. This schedule may be omitted 
If neither the sum of captions 3(a) and 
3(b) in the related balance sheet nor the 
amount of caption 15 In such balance 
sheet exceeds five percent of total assets 
as shown by the related balance sheet at 
either the beginning or end of the period. 

Schedule III.—Indebtedness of Affili¬ 
ates and Other Persons .—The schedule 
prescribed by i 210.12-05 shall be filed, 
for each period tor which an income 
statement Is required to be filed. In sup¬ 


port of caption 3(b) of each balance 
sheet; however, the required Informa¬ 
tion may be presented separately on 
Schedule n or Schedule VX This sched¬ 
ule may be omitted If neither the sum of 
captions 3(a) and 3(b) in the related 
balance sheet nor the amount of caption 
15 In such balance sheet exceeds five per¬ 
cent of total assets as shown by the re¬ 
lated balance sheet at either the begin¬ 
ning or end of the period. 

Schedule IV.—Amounts Receivable 
from Underwriters . Promoters , Directors , 
Officers, Employees, and Principal Hold¬ 
ers (other than Affiliates) of Equity Se¬ 
curities of the Person and its Affiliates .— 
The schedule prescribed by 5 210.12-03 
shall be filed, for each period for which 
an Income statement is required to be 
filed, with respect to each person among 
the underwriters, promoters, directors, 
officers, employees, and principal holders 
(other than affiliates) of equity securi¬ 
ties of the person and its affiliates from 
whom an aggregate indebtedness of more 
than $20,000 or one percent of total as¬ 
sets. whichever Is less, is owned or, at 
any time during the period for which re¬ 
lated Income statements are required to 
be be filed, was owed. For purposes of this 
schedule exclude In the determination of 
the amount of indebtedness all amounts 
receivable from such persons for pur¬ 
chases subject to usual trade terms, for 
ordinary travel and expense advances, 
and for other such Items arising In the 
ordinary course of business. 

Schedule V.—Valuation and Qualify¬ 
ing Accounts and Reserves .—The sched¬ 
ule prescribed by 1210.12-13 shall be 
filed, for each period for which an Income 
statement Is required to be filed, In sup¬ 
port of asset valuation and qualifying 
accounts and reserves Included In each 
balance sheet (see S 210.3-02). 

Schedule VI.—Indebtedness to Affi¬ 
liates and Other Persons .—The schedule 
prescribed by S 210.12-11 shall be filed, 
for each period for which an Income 
statement U required to be filed. In sup¬ 
port of caption 15 of each balance sheet; 
however, the required Information may 
be presented separately on Schedule n 
or Schedule ILL This schedule may be 
omitted If neither the sum of captions 
3(a) and 3(b) in the related balance 
sheet nor the amount of caption 15 In 


such balance sheet exceeds five percent of 
total assets as shown by the related bal¬ 
ance sheet at either the beginning or end 
of the period. 

Schedule VII.—Premiums. Losses and 
Claims and Policy Acquisition Costs — 
The schedule prescribed by l 210.12-29 
shall be filed, for each period for which 
an Income statement is required to be 
filed, in support of captions 8 and 12 of 
each balance sheet and captions 1(a), 
1(c), 4(a), 4(b) and 5 of each Income 
statement 

Schedule VIII.—Capital Shares .—' The 
schedule prescribed by § 210.12-14 shall 
be filed in support of caption 19 of a bal¬ 
ance sheet 

Schedule IX.—Warrants or Rights — 
The schedule prescribed by 6 210.12-15 
shall be filed with respect to warrants or 
rights granted by the person for which 
the statement is being filed to subscribe 
to or purchase securities to be issued by 
such person. 

Schedule X.—Guarantees of Securities 
of Other Issuers .— The schedule pre¬ 
scribed by 5 210.12-12 shall be filed with 
respect to any guarantees of securities of 
other issuers by the person for which the 
statement Is being filed. 

Schedule XI.—Other Securities.—It 
there are any classes of securities not 
Included In Schedules VIII, IX and X, 
set forth In this schedule Information 
concerning such securities corresponding 
to that required for the securities In¬ 
cluded In such schedules. Information 
need not be set forth, however, as to 
notes, drafts, bills of exchange, or bank¬ 
ers* acceptances having a maturity at the 
time of Issuance of not exceeding one 
year. 


FORM AND CONTENT OF SCHEDULES 
(ARTICLE 12) 


§210.12-17 
§210.12-23 
§210.12-24 
§210.12-25 
§ 210.12-26 
§210.12-28 
§210.12-30 


l RpMTTfd] 
[ Reserved ] 
[Reserved] 
[ Reserved 1 
[Reserved] 
[Rrscmd] 
[Reserved] 


ScclI0.lf-S9. Premiums, lasses and claims, and policy acquisition wsts 1 


(For Insurance companies other than life ami title Insurance companies] 



Fart I—Premiums 



Tart *—Looses 


Part J—Policy acquisition costs» 


(A) 

(B) 

<C) 

(D> 

<*) 

CF) 

(O) 

(H) 

0) 

CD 

<13 

<L> 

Une of business '... 

Unearned 

premiums 

beflnnlnp 

of pertod. 4 

Premiums 

written.* 

Unearned 
prerol- 
urns, end 
of period.* 

Premiums 

earned 

during 

period.* 

Lome and 
claims 
Incurred 
during 
period.* 

Adjustment 
ei pease 
Incurred 
during 
period.* 

Deferred el 
beginning 
of period.* 

Additions 

during 

period. 

Deferred at 
end of 
period. 4 

AmocUia- 

lion 

charged 
to costs 
and ex- 
paaMfl.* 1 

Costs in¬ 
curred nnd 
charged to 
oort and 
Mpensw 

SSK- 


pot may be omitted; however. Information as to all such omitted Him* of bodnr/j 
•hail be combined and listed a*"All other." t . . .. 

• TlUs column shall be totaled to correspond with the related balance start captfon. 

• This <v>ittmn shall be totaled to correspond to the related Incoma states* r.t 

-tSS-k «h*n be the difference between the rum of cols. H and I, tea cot I- 
r The sum of col*. K and L shall correspond with the amount at caption ft of the re* 
laird Income statement. 


1 All money columns shall be totaled. 

• Ft. I may be omitted If the total defered policy icmilstUoa costs at both the begin¬ 
ning and end of the period did not exceed 4 pet of total Meets as shown by the related 

**^The roqoTred Information shall be given lor each Une of business detailed In the 
underwriting and Inrsatznent exhibit, pto. 2 and 2. of the annual statement AIM with 
the regulatory authority of the pencil's statutory domicile or for other ehurtfloaUoos 
ef Unee of business which may be repreeeatatir* of the person's busfneea. Information 
M to any line of business for which the premiums written (oot C) do not exceed 5 
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(Release No*. 33 5642. 34-11817. AS 1811 

COMPANIES IN THE DEVELOPMENT 
STAGE 

Amendments of Financial Report 
Requirements 

The Com miss ion hereby amends Arti¬ 
cle 5A 117 CFR 210.5A-01 to 210.5A-071 
and certain rules of Regulation 8~X 117 
CPR Part 2101 which specifies tile re¬ 
quirements for the form and content of 
the financial statements and schedules 
to be included in registration statements 
and periodic reports filed with the Com¬ 
mission by certain commercial. Indus¬ 
trial and mining companies in the pro¬ 
motional, exploratory or other stages of 
development; amends Instructions In 
various registration and reporting forms 
regarding the applicability of Article 5A 
requirements to the financial statements 
to be Included In those forms filed by the 
development stage companies; and 
amends other references to Article 5A in 
forms and rules. 

Article 5A, prior to these amendments, 
contained specialized requirements for 
the financial statements of development 
stage companies meeting specified stand¬ 
ards. and they differed in several signif¬ 
icant respects from the requirements for 
financial statements in Regulations S-X 
which are applicable to companies which 
are not in a development stage, partic¬ 
ularly for balance sheets and income 
statements (Article 5 (17 CPR 210.5-01 
to 210.5-04), statements of other stock¬ 
holders’equity (Article 11 [17 CPR 210.- 
11-01 and 210.11-021, and statements of 
source and application of funds (Article 
HA 117 CPR 210.UA-01 and 210.11A- 
02J). When these specialized require¬ 
ments for the form and content of the 
financial statements of certain companies 
in the development 6tage were adopted 
by the Commission, there were no au¬ 
thoritative statements of the accounting 
profession regarding the appropriate ac¬ 
counting and financial reporting directly 
applicable to such companies. 

In June 1975 the Financial Accounting 
Standards Board issued Statement of Fi¬ 
nancial Accounting Standards No. 7. •• Ac¬ 
counting and Reporting by Development 
^tage Enterprises,” which specifies in 
summary that financial statements Is¬ 
sued by a development stage enterprise 
*hall conform to generally accepted ac¬ 
counting principles applicable to estab¬ 
lished operating enterprises, and that 
certain additional Information shall be 
disclosed in the financial statements. 
This PASB Statement relates to nil of the 
types of companies to which Article 5A 
and the related rules In Regulation S-X 
were applicable, as well as to other devel¬ 
opment stage companies which did not 
meet the standards for utilization of the 
Article 5A requirements. 

The Commission stated, in Accounting 
Series Release No. 150 139 FR 12601, 
that the pronouncements of the FASB 
will be considered to constitute substan¬ 
tial authoritative support for account¬ 
ing and reporting procedures and prac¬ 
tices used In preparing financial state¬ 
ments filed with the Commission. There¬ 
fore, the Commission considered that It 


should revLsc Its requirements for the 
presentation of financial statements by 
development stage companies in filings 
with the Commission to conform them 
to the requirements In the FASB State¬ 
ment. Proposed amendments were issued 
for public comment on July 31, 1975 In 
Securities Act Release No. 5601 [40 FR 
336901. Comments received Indicated 
general agreement with the proposals. 
Minor technical changes were suggested 
which have been effected in the amend¬ 
ments. 

In the amendments. Article 5A in Reg¬ 
ulations S-X is revised to eliminate the 
specialized financial statement require¬ 
ments for all companies to which Article 
5A was applicable and to prescribe addi¬ 
tional Information, as specified in FASB 
Statement No. 7. to be included In fi¬ 
nancial statements In registration state¬ 
ments and periodic reports filed by all 
companies in the development stage. All 
other rules and instructions in Regula¬ 
tion S-X relating to the prior Article 
5A requirements are also eliminated. The 
instructions as to financial statements 
applicable to the development stage com¬ 
panies In Forms S-2, 8-3, 1-A, 10 and 
10-K 117 CFR 239.12. 239.13, 239.90. 
249.210 and 249.310] are amended to con¬ 
form the requirements for the form and 
content of financial statements appli¬ 
cable to those prescribed for established 
operating companies in Articles 5, 11 
and 11A of Regulation S-X to require 
the additional financial information 
specified In revised Article 5A. General 
Instruction H(a) in Form 10-Q r 17 CFR 
249.308a 1 and Rules 13a-13 and 15d-I3 
117 CFR 240.13a-13 and 240.15d-13) 
under the Exchange Act which con¬ 
tained references to Article 5A are re¬ 
vised. 

The exemption in Form 10-K from the 
requirements for audited financial state¬ 
ments for development stage companies 
under certain conditions, which was pro¬ 
posed to be rescinded, has been retained. 
However, that exemption and the ex¬ 
emption from requirements to file quar¬ 
terly reports on Form 10-Q provided for 
certain mining companies in the devel¬ 
opment stage in Rules 13a-13 and 15d-13 
will be restudied to determine whether 
such exemptions continue to be appropri¬ 
ate. 

Form S-l is the general form used for 
registration of securities under the Se¬ 
curities Act; Form S-2 is used by com¬ 
mercial and industrial companies in the 
development stage and Form S-3 is used 
by mining companies in the development 
stage for registrants of equity securities 
for sale for cash under the Securities 
Act; Form 1-A is used for filing the notifi¬ 
cation and offering circular for securi¬ 
ties pursuant to Regulation A under the 
Securities Act; Form 10 Is the general 
form used for registration of securities 
under the Exchange Act; Form 10-K is 
used for annual reports and Form 10-Q 
is used for quarterly reports pursuant to 
the Exchange Act. Commission Action: 
The Commission hereby amends Parts 
210, 239, 240 and 249 all of Chapter n 
of 17 CFR as shown In the attachment 
hereto. 


The amendments are adopted pursuant 
to authority in Sections 6, 7. 8, 10 and 
19(a) 115 U.S.C. 77f. 77g 77h. 77J and 
77s 1 of the Securities Act of 1933; and 
Sections 12. 13, 15(d) and 23(a) [15 
U.S.C. 781. 78m. 78o(d) and 78wl of the 
Securities Exchange Act of 1934. 

The amendments are effective for fis¬ 
cal periods beginning on or after Decem¬ 
ber 26. 1975. When financial statements, 
or financial summaries or other data 
derived therefrom, for periods prior to 
the effective date are included with such 
financial statements or data for periods 
after the effective date in filings with the 
Commission, they shall be restated, where 
necessary, to conform to the amended re¬ 
quirements for financial statements of 
development stage companies. 

By the Commission. 

I seal] George A. Fitzsimmons. 

Secretary . 

November 10.1975. 

Various rules. Instructions and articles 
of Part 210 (Regulation S-X) are re¬ 
vised or revoked, as follows: 

PART 210— FORM AND CONTENT OF FI- 
NANCIAL STATEMENTS, SECURITIES 
ACT OF 1533, SECURITIES EXCHANGE 
ACT OF 1934. PUBLIC UTILITY HOLD¬ 
ING COMPANY ACT OF 1935. AND IN- 
VESTMENT COMPANY ACT OF 1940 

1. In $ 210 1-02 a new definition is 
included as paragraph (h> and the para¬ 
graphs lettered (h) through (x) are 
redesignated as (i> through <y), respec¬ 
tively. 

§ 210.1—02 Definition* of term* u+cd in 
Regulation S-X (17 CFR Part 210). 
• • • • # 

(h) Development stave company . A 
company shall be considered to be in the 
development stage if it Is devoting sub¬ 
stantially all of Its efforts to establishing 
a new business and either of the follow¬ 
ing conditions exists; (1) Planned prin¬ 
cipal operations have not commenced. 
(2) Planned principal operations have 
commenced, but there has been no sig¬ 
nificant revenue therefrom. 

• • • • • 

§ 210.1—09 [Rooked] 

2. Section 210.4-09 is revoked. 

3 210.5-01. Application of $ 210.5-01 to 
210.5-04. 

3. In l 210.5-01, paragraph (a)(1) Is 
removed and paragraphs (a)(2) through 
<9) are redesignated as paragraphs (a) 
(1) through (8) respectively; new para¬ 
graph (c) Is added to read as follows: 

§210.5-01 Application of §§210.5-01 
to 210.5-01. 

• • • • • 

(c) Companies in the development 
stage. Section 210.5A-02 prescribes addi¬ 
tional Information to be Included in fi¬ 
nancial statements filed by companies in 
the development stage. 

4. The center heading preceding 
t 210.5a-01, ft* 210.5A-01 and 5A-02, arc 
revised, and || 210.5A-03, 210.5A-O4. 
210.5A-05. 210.5A-06 and 210.5A-O7 are 
revoked as follows. 
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Companies nf the Development Stag* * 
(Aktxclx 5A) 

§ 210.5A-01 Application of fiS 210.5Ar- 
01 and 210.5A-O2. 

Scctlons 210.5A-01 and 210.5A-02 shan 
be applicable to the financial statements 
in registration statements and periodic 
reports filed by companies which meet 
the criteria for a development stage com¬ 
pany specified in 9 210.1-02. 

§ 210.SA-02 Additional information re¬ 
quired lo be included in financial 
»talrmcnU filed by companies in the 
development stage. 

(a) Financial statements included in a 
registration statement or periodic report 
filed by a company in the development 
stage shall include additional informa¬ 
tion, as follows: 

(1) In a balance sheet, include any 
cumulative net losses reported with a de¬ 
scriptive caption such as "deficit accu¬ 
mulated during the development stage" 
In the stockholders' equity section. 

(2) In an income statement, show 
amounts of revenue and expenses for 
each period covered by (lie income state¬ 
ment and, in addition, cumulative 
amounts from the 1 company's inception. 

(3) In a statement of source and ap¬ 
plication of funds or changes in financial 
position, show the sources and uses of fi¬ 
nancial resources for each period for 
which an income statement is presented 
and, in addition, cumulative amounts 
from the company's inception. 

(4) In a statement of stockholders' 
equity, show from the company's incep¬ 
tion: * 

(i) For each Issuance, the date and 
number of shares of stock, warrants, 
rights, or other equity securities Issued 
for cash and for other consideration. 

(il) For each issuance, the dollar 
amounts (per share or other equity unit 
and in total) assigned to the considera¬ 
tion received for shares of stock, war¬ 
rants. rights, or other equity securities. 
Dollar amounts shall be assigned to any 
noncash consideration received. 

(ill) For each issuance involving non¬ 
cash consideration, the nature of the 
noncash consideration and the basis for 
assigning amounts. 

(b) The financial statements shall be 
identified as those of a development stage 
company and shall include a description 
of the nature of the development stage 
activities in which the company is en¬ 
gaged. 

(c) The financial statements for the 
first fiscal year in which a company is 

> For a dormant company that U reacti¬ 
vated to undertake development stage activi¬ 
ties tho disclosure of cumulative amounts 
required by this paragraph shall be from in¬ 
ception of the development stage. 

* Separate issuances of equity securities 
within the same fiscal year for the name type 
of consideration and for the same amount 
per equity unit may be combined In the 
statement of stockholders* equity. Appropri¬ 
ate modification of the statement of stock¬ 
holders* equity may be required for (a) a 
combined group of companies that, as a 
whole, is considered to be in the development 
stage and (b) on unincorporated develop¬ 

ment stage enterprise. 


no longer considered to be In the devel¬ 
opment stage shall disclose that In prior 
year* ft had been in the development 
stage. If financial statements for prior 
years are presented for comparative pur¬ 
poses. the cumulative amounts and other 
additional disclosures required by para¬ 
graphs (a) and <b) of this section need 
not be shown. 

§8 2I0.5A-03 to 210.54-07 (Revoked] 

5. Section 210.12-01 Is revised to read 
as follows: 

§ 210.12—01 Application of §§210.12- 
01 Io210.12-I3. 

These sections prescribe the form and 
content of the schedules required by 
$ 210.5-04. 210.6-10, 210.6-13, 210.6-24, 
210.6-34, 210.7-06, 210.7A-06 and 210.9- 
04. 

§210.12—06 (Amended] 

6. In S 210.12-06, instruction 2(c) is 
removed. 

• • • • • 

§ 210.12-06A (Revoked] 

7. Section 210.12-06A is revoked. 
§210.12-07 [Amended] 

8. In 5 210.12-07. Instruction 1(b) ta 
removed. 


PART 239—FORMS PRESCRIBED UNDER 
THE SECURITIES ACT OF 1933 

§ 239.12 Form S—2. for •bare* of cer¬ 
tain corporation* in the development 
stage. 

9. Item 13 of Form S~2 under 5 239.12 
is revised to read as follows: 

• • • • • 

Item 13. Financial statements. 

(a) Include In the prospectus all financial 
statements called for by the Instruction as to 
Financial Statements. All schedules to bal¬ 
ance sheets and Income statements may be 
omitted from the prospectus, except those 
prepared In accordance with Rule 12-16 of 
Regulation 5-X which are applicable to In¬ 
come statements Included in the prospectus. 

(b) /nsfrucflons as fo financial $tatemenU. 
The balance sheet and statements of Income 
and of source and application of funds re¬ 
quired to be filed as a part of the registration 
statement are prescribed below. Regulation 
S-X governs the e x a m i n ation and the form 
and content of such financial statements 
and prescribes the statements of retained 
earnings and other stockholders’ equity and 
the schedules to be filed. All financial state¬ 
ments required to be filed shall be audited. 
Attention is directed to Rule 411(b) regard¬ 
ing Incorporation by reference of financial 
statements and to Section 10(a)(3) of the 
Act and Release No. 4036 regarding updating 
the financial statements In specified circum¬ 
stances. 

(1) Balance sheet. The registrant shall file 
a balance sheet os of a date within 90 days 
prior to the date of filing the registration 
statement. 

(2) Statements of income and source and 
application of funds. The registrant shall file 
statements of income and source and appli¬ 
cation of funds for each of the last three 
fiscal veers, or for the life of the registrant. 
If taw. and for the Interim period. If any. 
between the end of the most recent of such 
fiscal years and the date of the balance sheet 
specified in (b) (i) above. 

(3) Additional financial information . Addi¬ 
tional Information shall be included, as pre¬ 
scribed In Rule 5A-02 of Regulation 8-X for 


companies In the development stage, in the 
financial statements required to be furnished 
under these Instructions. 

(4) Reorganisation of registrant. (1) If. 
during the period for which Its Income state¬ 
ment* are required, the registrant has 
emerged from a reorganization In which sub¬ 
stantial changes occurred In Its asset, liabil¬ 
ity, capital shares, other stockholders’ equity 
or reserve accounts, a brief explanation at 
such changes shall be set forth In a note or 
supporting schedule to tho balance ahect 
filed. 

(11) If the registrant Is about to emerge 
from such a reorganization, there shall be 
filed. In addition to the balance sheet of the 
registrant otherwise required, a balance 
sheet giving effect to the plan of re¬ 
organization. These balance sheets shall be 
set forth In such form, preferably columnar 
as will show In related manner the balanc- 
sheet of tho registrant prior to the reotr*- 
nlzation, tho changes to bo effected in the 
reorganisation and the balance shoot of the 
registrant after giving effect to Uie plan of 
reorganization. By a footnote or otherwise a 
brief explanation of the changes shall be 
given. 

(6) Filing of other financial statements in 
certain oases. The Commission may. upon 
the informal written request of the regis¬ 
trant and where consistent with the protec¬ 
tion of Investors, permit the omission of one 
or more of tho financial statements herein 
required or the filing In substitution there¬ 
for of appropriate statements of comparable 
character. The Commission may also by in¬ 
formal written notice require the filing of 
other financial statements In addition to. or 
In substitution for, the statements herein 
required in any cose where such statements 
are necessary or appropriate for on adequate 
presentation of tho financial condition of 
any person whoso financial statement* arc 
required or whoso statements are otherwise 
necessary for tho protection of Investors. 

§239.13 Form S-3, for shares of min¬ 
ing corporation in the development 
stage. 

10. Item 12 of Form S-3 under 9 293.13 
Is revised to read as follows: 

• • • • • 

Item 12. Financial statements. 

(a) Include In tho prospectus all financial 
statements called tor by tho Instructions os 
to Financial Statements. All schedules to 
balance sheets and income statements may 
be omitted from the prospectus, except tho** 
prepared in accordance with Rule 12-16 of 
Regulation S-X which are applicable to in¬ 
come statements Included In tho prospectu < 

(b) Instructions as to financial state¬ 
ments. The balance sheet and statements of 
income and source and application of fundi 
required to be filed as a part of tho registra¬ 
tion statement are prescribed below. Regu¬ 
lation 8-X governs the examination and the 
form and content of such financial state¬ 
ments and prescribes tho statements of re¬ 
tained earnings and other stockholder*' 
equity and the schedules to be filed. All fi¬ 
nancial statements required to be filed shab 
bo audited. Attention is directed to Rule 
411(b) regarding incorporation by reference 
of financial statements and to Section l0(s> 

(S) of tho Act and Release No. 4936 regard¬ 
ing updating the financial statements In 
specified circumstances. 

(1) Balance sheet. The registrant shall file 
a balance sheet os of a date within 90 days 
prior to the date of Qllng tho registration 
statement. 

(2) Statements of Income and source and 
application of funds . Tho registrant shall file 
statements of Income and source and appli¬ 
cation of funds for each of tho lost three 
fiscal years, or for tho Ufo of tho registrant. 
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If \*m. and for the Interim period. If any, 
between the end of the moot recent of such 
tt»cal yean and the date of the balance sheet 

- ycifled In (b)(1) above. 

(3) Additional financial information. Addi¬ 
tional information eh all be Included, m pre¬ 
scribed in Role 5A-02 of Regulation S-X for 
icmpanlea In the development stage. In the 
financial atatemenu required to be furnished 
under these instructions. 

(4) Reorganisation of registrant, (i) If. 
during the period for which its Income state- 
ments are required, the registrant has 
emerged from a reorganization in which sub¬ 
stantial changes occurred in tta aaset. lia¬ 
bility. capital shares, other stockholders* 
equity or reserve accounts, a brief explana¬ 
tion of such changes shall be tiet forth in 
s note or supporting schedule to the balance 
fihcet filed. 

(U) If the registrant la about to emerge 
from such a reorganization, there shall be 
In addition to the balance sheet of the 
rrrlstrant otherwise required, a balance sheet 
giving effect to the plan of reorganization. 
These balance sheets shall be set forth in 
such form, preferably columnar, as will show 
In related manner the balance sheet of the 
registrant prior to the reorganization and the 
bManoe sheet of the registrant after giving 
effect to the plan of reorganization. By a 
footnote or otherwise a brief explanation of 
the changes shall be given. 

(5) Filing of other financial statement in 
certain cases. The Commission may. upon 
the informal written request of the registrant 
and where consistent with the protection of 
investor*, permit the omission of one or more 
of the financial statements herein required 
or the filing In substitution therefor of ap¬ 
propriate statements of comparable charac¬ 
ter. The Commission may also by informs! 
written notice require the filing of other fi¬ 
nancial statements in addition to. or In sub¬ 
stitution for. the statements her*In required 
In any case where such statements are neces¬ 
sary or appropriate for an adequate presen¬ 
tation of the financial condition of any per¬ 
son whose financial statements are required 
c»r whose statements are otherwise necessary 
for the protection of Investors. 

§ 239.90 Form I—A, noli firs lion under 
Regulation A. 

11. Item 11 of Schedule I under 9 239.90 
Ls amended by revising paragraphs (a) 
and (b) and by adding paragraph (c) to 
read as follows: 

• • • • • 

/few !!.••• 

/a) A balance sheet shall be furnished as 
of a date within 90 days prior to the filing 
of a notification, or such longer period of 
time, not exceeding six months, as the Com¬ 
mission may permit at the written request of 
the Issuer upon a showing of good cause 
therefor. 

(b) Statements of Income, statements of 
*ouroe and application of funds, and state¬ 
ments of other stockholders* equity shall be 
furnished for each of at least two full fiscal 
year* prior to the date of the statement fur- 
nuhed pursuant to paragraph (a) above, and 
for the period. If any. between the close of 
the last fun fiscal year and the date of auch 
"ntement*. or for the period of the issuers' 
♦•xiBtence If less than the period specified 
ahove. 

(c) If the Iseuer meets the criteria for a 
development stage company specified In Rule 
1-92 of Regulation 8-X, additional informa¬ 
tion shall be Included, as prescribed In Rule 
oA-og of Regulation 8-X, In the financial 
*'atements required to be furnished under 
; aragraphs (a) and (b) . 

• • • • • 


PART 240—GENERAL RULES AND REG¬ 
ULATIONS UNDER THE SECURITIES 

EXCHANGE ACT OF 1934 

15. { 240 I3a-13 (b) is revised to read 
as follows 

g 2 10.13a—13 Quarterly reports on Form 
10-Q. (g 249.308a of this chapter). 

• • • • • 

(5) Mining companies not in the pro- 
duction stage but engaged primarily in 
the exploration for or the development 
of mineral deposits other than oil. gas or 
coal, if all the following conditions are 
met: 

(a) The registrants has not been in 
production during the current fiscal year 
or the two years immediately prior there¬ 
to; except that being in production for 
an aggregate period of no more than 
eight months over the three-year period 
shall not be a violation of this condition. 

(b) Receipts from the sale of mineral 
products or from the operations of min¬ 
eral producing properties by the reg¬ 
istrant and its subsidiaries combined 
have not exceeded $500,000 in any of the 
most recent six years and have not ag¬ 
gregated more than $1,500,000 in the 
most recent six fiscal years. 

• • • • • 

16. |240.15d-13 (b)(5) is revised to 
read as follows: 

§ 2 iO.ISd—13 Quarter!* report* on Form 

10-Q (g 249.308a of tliia chapter). 


(b) • • • 

(5) Mining companies not in the pro¬ 
duction stage but engaged primarily in 
the exploration for or the development 
of mineral deposits other than oil. gas or 
coal, if all the following conditions are 
met: 

<a> The registrant has not been in 
production during the current fiscal year 
or the two years immediately prior 
thereto: except that being in production 
for an aggregate period of no more than 
eight months over the three-year period 
shall not be a violation of this condition. 

(b) Receipts from the sale of mineral 
products or from the operations of min¬ 
eral producing properties by the regis¬ 
trant and its subsidiaries combined have 
not exceeded $500,000 in any of the most 
recent six years and have not aggregated 
more than $1,500,000 in the most recent 
six fiscal years. 

• • • • • 


PART 249—FORMS. SECURITIES 
EXCHANGE ACT OF 1934 

§249.210 Form 10, general farm for 
registration of aeeurilict pursuant to 
section 12 (b) or (g) of the Securi¬ 
ties Exchange Art of 1934. 

12. Instruction 14 of the Instructions 
as to Financial Statements of Form 10 
under « 249.210 is revised to read as 
follows: 

• • • • • 

14 Registrant i in the development stage. 

(a) If the registrant meets the criteria for a 
development stage company specified in Rule 
1-02 of Regulation S-X, additional informa¬ 


tion shall bo included, os prescribed In Rule 
6A-02 of Regulation S-X. In the financial 
statements required to be furnished under 
these instructions. 

(b) If the registrant meets the criteria for 
a development stage company, the Summary 
of Operations and supplementary Informa¬ 
tion specified In Item 2 need not be fur¬ 
nished. inasmuch as. under the criteria, prin¬ 
cipal operations have not commenced or 
there has been no significant revenue there¬ 
from. 


§ 249.310 Form 10-K, annual report 
pur-uant to section 13 or 15<! of the 
Securities Exchange Act of 1934. 

13. Instruction 8 of the Instructions as 
to Financial Statements of Form 10-K 
under 5 249.310 is amended by revising 
paragraph (a), adding new paragraph 
(b), and old (b) is redesignated para¬ 
graph <c> with the introductory para¬ 
graph revised to read as follows: 

8. Registrants in the development stage, 
(a) If the registrant meets the criteria tor 
a development stage company specified in 
Rule 1-02 of Regulation 8-X. additional in¬ 
formation ah all be included, as prescribed 
In Rule 3A-02 of Regulation 8-X, In the fi¬ 
nancial statements required to be furnished 
under these instructions. 

(b) If the registrant meets the criteria 
for a development stage company, the Sum¬ 
mary of Operations and supplementary in¬ 
formation specified In Item 2 need not be 
furnished. Inasmuch as, under the criteria, 
principal operations have not commenced 
or there has been no significant revenue 
therefrom. 

(c) Notwithstanding the foregoing Instruc¬ 
tions for audited financial statements, if the 
registrant meets the criteria for a develop, 
ment stage company, the financial state¬ 
ments prescribed above need not be audited 
if all of the following conditions are met 
by the registrant and each of Its subsidiaries, 
if any: 

§ 249.308s Form 10-Q, for quarterly 
reports under section 15d of the Se¬ 
curities Exchange Act of 1931. 

14. Instruction H(a) (3) Is revised to 
read as follows: 

H. Financial statements, (a) • • • 

(3) Rules 8-08 and 3-18 of Regulation 
S-X and other requirements which call for 
detailed footnote disclosure and schedules 
shall not apply. As with all information filed 
with the Commission, however, disclosures 
must be adequate to make the Information 
present not misleading. 


[FR Doc.75 32341 Filed 11-26-75:11:01 ami 

Title 19—Customs Duties 

CHAPTER I—UNITED STATES CUSTOMS 
SERVICE 

ITJD. 75-2901 

PART 4—VESSELS IN FOREIGN AND 
DOMESTIC TRADES 

Explanation of Manifest Discrepancy 

On June 9. 1975. a notice of proposed 
rulemaking was published in the Federal 
Register (40 FR 24527) setting forth a 
proposal to amend 14.12(a)(5) of the 
Customs Regulations (19 CFR 4.12(a) 
(5)) to incorporate therein a defini¬ 
tion of the term “clerical error or other 
mistake". This term is contained in sec- 
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tion 584 of the Tariff Act of 1830. as 
amended <19 U.S.C. 1584). 

Section 584 provides penalties for the 
failure to produce a manifest or for any 
discrepancies in a manifest. However, 
tills section also provides that penalties 
shall not be Incurred If. among other cir¬ 
cumstances, the district director Is satis¬ 
fied that the manifest Is incorrect by rea¬ 
son of clerical error or other mistake. 
Inasmuch as the uniform application of 
the Customs laws and regulations is 
essential for their effective administra¬ 
tion. the Inclusion In the regulations of 
a definition of the term “clerical error or 
other mistake” will be helpful to both 
Customs officers and the public. 

The notice proposed to amend section 
4.12(a)(5) of the Customs Regulations 
to define the term “clerical error or other 
mistake” for the purpose of that section 
as a non-negligent. inadvertent, or typo¬ 
graphical mistake in the preparation, 
assembly, or submission of manifests. 
It further set forth that repeated similar 
manifest discrepancies by the same par¬ 
ties may be deemed the result of negli¬ 
gence and not clerical error or other 
mistake. 

After careful consideration of the com¬ 
ments received In response to the notice 
of proposed rulemaking, no changes in 
the proposed amendment were deemed 
necessary. 

Accordingly. 5 4.12(a) (5) of the Cus¬ 
toms Regulations <19 CFR 4.12<a»(5)) is 
amended to read as follows: 

§ 4.12 Correction of uuinifc*!. 

<»)••• 


<5) Unless the required notification 
and explanation Is made timely and the 
district director Is satisfied that the 
discrepancies resulted from clerical error 
or other mistake and that there has been 
no loss of revenue (and in the case of a 
discrepancy not Initially reported by the 
master or agent that there was a valid 
reason for falling to so report), appli¬ 
cable penalties under section 584. Tariff 
Act of 1930. as amended < 19 U.S.C. 1584), 
shall be assessed (see section 162.31 of 
this chapter). For the purpose of this 
section, the term “clerical error or other 
mistake” is defined as a non-negligent. 
Inadvertent, or typographical mistake in 
the preparation, assembly, or submission 
of manifests. However, repeated similar 
manifest discrepancies by the same par¬ 
ties may be deemed the result of negli¬ 
gence and not clerical error or other mis¬ 
take. For the purpose of assessing appli¬ 
cable penalties, the value of the mer¬ 
chandise shall be determined as pre¬ 
scribed In section 162.43 of this chapter. 
The fact that the master or owner had no 
knowledge of a discrepancy shall not re¬ 
lieve him from the penalty. 

• • • • • 

(RS. 251. M amended, boob. 440. 584. 624. 46 
8tat. 712, aa amended. 748. aa amended. 750 
(19UJ80.66.7440.1584. 1624)) 


Effective date. This amendment shall 
become effective on January 2, 1976. 

Vernon D. Acrxe, 
Commissioner of Customs. 

Approved: November 24,1975. 

David R. Macdonald, 

Assistant Secretary of the 
Treasury. 

[Fit Doe.75-32362 Filed 12 1-75;8:45 amj 


PART 201—RULES OF GENERAL 
APPLICATION 

Adoption of Official Seal; Correction 

In FR Doc. 75-31131 appearing at page 
53384 to the issue of Tuesday, Novem¬ 
ber 18, 1975, 3 201.00 concerning the 
official seal of the United States Inter¬ 
national Trade Commission was mis¬ 
takenly cited as 3 200.00. 

The correct citation of the regulation 
reads as follows: 

§201.00 Seal. 

By order of the Commission. 

Issued: November 25,1975. 

[seal] Kenneth R. Mason, 

Secretary. 

IFR Doc.75'32322 Filed 12-l-75;8:45 ami 

Title 21—Food and Drugs 

CHAPTER I—FOOD ANO DRUG ADMINIS¬ 
TRATION. DEPARTMENT OF HEALTH. 

EDUCATION, AND WELFARE 
(Docket No. 75N-0212] 

PART 4—PUBLIC INFORMATION 

PART 7—PROTECTION OF PRIVACY 

Projection of Privacy; Rules To Implement 
the Privacy Act of 1974 

The Commissioner of Food and Drugs 
Issued, in the Federal Register of Au¬ 
gust 27, 1975 <40 FR 39388). proposed 
rules to Implement the Privacy Act of 
1974 <5 U.8.C. 552a) with respect to sys¬ 
tems of records maintained by the Food 
and Drug Administration <FT)A). Cor¬ 
rections to the notice were published in 
the Federal Register of October 1, 1975 
(40 FR 45190). Interested persons were 
Invited to submit written comments on 
the proposal within 30 days after its pub¬ 
lication In the Federal Register. No 
comments were received. 

The proposed regulations arc adopted 
with certain clarifications and are effec¬ 
tive December 2.1975. The Commissioner 
finds that there is good cause for the 
regulations U> be made effective Immedi¬ 
ately, despite the requirements of 5 U.S.C. 
553(d)(3) (the Administrative Procedure 
Act), because of the need to have in 
effect final regulations to carry out sec¬ 
tion 3 of the Privacy Act (5 U.S.C. 552a), 
which became effective on September 27. 
1975. Furthermore, the failure of any in¬ 
terested persons to file comments on the 
proposed regulations, from which these 
final regulations diverge only In minor 
ways. Indicates tiiat no person is likely 


to be prejudiced by the i mme diate effec¬ 
tive date. 

The Commissioner also Issued, In the 
Federal Register of August 27, 1975 (40 
FR 39073), a notice of 12 systems of 
records maintained by the FDA that are 
subject to the Privacy Act. Corrections 
to that notice were published In the 
Federal Register of October 1, 1975 (40 
FR 45214). No comments were received 
on the systems of records described in 
the notice. Notice of two additional FDA 
systems of records was published in the 
Federal Register of October 15. 1975 <40 
FR 48462). In the notices published on 
August 27. 1975 and October 15.1975, the 
notification procedures for all 14 systems 
state that the FDA Privacy Coordtnator's 
mailing symbol Is HF-50. The Com¬ 
missioner has located the Privacy Co¬ 
ordinator in the Food and Dru ■. 
Administration's Public Records and 
Documents Center, and the new mailing 
symbol Is HFC-18. 

The 14 FDA systems of records cov¬ 
ered by the two notices are as follows: 

FDA-1 Association of Official Analytical 
Chemists (AOAC) Member File. 
FDA-2 Certified Retort Operators. 

FDA-3 Clinical Investigator Record*. 
FDA-4 Communications (oral and writ¬ 
ten) with the public. 

FDA-6 FDA Credential Holder File. 

FDA-6 Individual and Household Statis¬ 

tical Surveys and Special Studies 
on FDA-Regulated Products. 
FDA-7 Quality Assurance Program. 

FDA-8 Radiation Protection Program Per¬ 
sonnel Monitoring System. 
FDA-9 Radiation Registry of Physician* 
FDA-10 Regulated Industry Employee En¬ 
forcement Records. 

FDA-11 Science Advisor Research Associ¬ 
ate Program (SARAP). 

FDA-12 8Late Food and Drug Official File 
FDA-13 Employee Conduct Investigative 
Records. 

FDA-14 Service Contractor Employees In¬ 
vestigative Records. 

1. The proposed amendments to 
If 4.21 and 4.80 <21 CFR 4.21 and 4.80>, 
concerning uniform access to records 
and applicability of limitations on ex¬ 
emptions, arc adopted with several edi¬ 
torial changes. 

Several matters that are addressed in 
the regulations that are the subject of 
this order, e.g„ disclosure of medical 
records <21 CFR 7.33) and mailing lists 
<21 CFR 4.119), are still being reviewed 
by the FDA in Its consideration of com¬ 
ments received on the public information 
regulations, published In the Federal 
Register of December 24. 1974 (39 FR 
44602). At the conclusion of the review 
additional changes may be made in Part 
4 or Part 7 to reflect the Commissioner s 
decisions on these matters. 

2. Section 7.1 <21 CFR 7.1). deflnim: 
the purpose and scope of the privacy 
regulations, includes a reference in para¬ 
graph (b)(4) that only 17.32 <21 CFR 
7.32) applies to personnel records main¬ 
tained by the Division of Personnel 
Management, Food and Drug Adminis¬ 
tration. Records In this Division are 
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subject to Civil Service Commission regu¬ 
lations <5 CFR Parts 293. 294. 297) and 
to the following systems, notice of which 
was published In the Federal Register 
of August 27. 1975 (40 FR 39239): 

CSC/OOVT-1 Appeals. Grievances, and 
ComplaLnU Records—CSC. 
C3C/OOVT-2 Confidential Employment 
and Financial Interest 
Statements. 

CSC/GOVT-3 General Personnel Records. 
CSC GOVT-5 Recruiting. Examining, and 
Placement Records—CSC. 

3. The definition of "Privacy Act Rec¬ 
ord System” in { 7.3(c) (21 CFR 7.3(c)) 
includes a new sentence to Indicate that 
the term encompasses record systems 
maintained by the FDA that are subject 
to notices published by the Department 
of Healtli. Education, and Welfare and 
other agencies, as well as those published 
by the FDA. For example, the notice of 
the following systems of records, pub¬ 
lished by the Department of Health. Edu¬ 
cation. and Welfare (the Department) 
in the Federal Register of August 27. 
1975 (40 FR 38391). covers records that 
are maintained by the FDA: 

OS ASAM MT 1 Telephone Director: locator 
System. HKW-OS-ASAM-OMPT 
OS ASAM IS 3 Photo Identification Cards 
System. HEW06ASAM-I8 
OS ASAM SM 1 Safety Management Infor¬ 
mation System (DHKW Accident Injury 
and Illness Reporting System). IlEW-OS- 
ASAM-SM 

OS ASAM PT 1.01 Applicant® for Employ¬ 
ment Records. 

03 ASAM PT 2.01 Complaints and Inquiries 
RocordJ-MlsceUaneout. 

OS ASAM FT 3 Conflict of Interest Record! 
System. 

OS ASAM PT 4.01 Discrimination Com- 
pi sluts Records System. 

03 ASAM PT 5 Employee Alcoholism. Drug 
Abuse and Emotional Problem Counselling 
and Referral Records. 

08 ASAM PT 0 Employees Appraisal Program 
Records. 

OS ASAM PT 7 Executive Development Rec¬ 
ords System. 

OS ASAM FI* 8 Federal Employees Occupa¬ 
tional Health Program Records. 

03 ASAM PT 9.01 Grievances Filed Under 
the Informal Grievance Procedures. 

OS ASAM PT 10.01 Grievance Records Filed 
Under Procedures Established by Labor- 
Management Negotiations. 

03 ASAM PT 11 DHEW Motor Vehicle Oper¬ 
ator Records. 

09 ASAM PT 13.01 Pay. Leave, and Attend¬ 
ance Records. 

03 ASAM PT 13.01 Personnel Records in 
Operating OGlees 

OS ASAM PT 14 Special Employment Pro¬ 
grams. 

Os ASAM PT 15.01 SuitablUty for Employ¬ 
ment Records. 

OS ASAM FT 16.01 Training Manpower In¬ 
formation System. 

08 ASAM PT 17.01 Volunteer KEO Support 
Personnel Records. 

OS ASAM PT 18 Unfair Labor Practice Rec¬ 
ords. 

OS ASAM PE Departmental Parking Control 

IH>Ucy. 

OS ASC i Accounting Records of Payments 
to Indvlduala from Agency and Regional 
Financial Management and Disbursing 
Offices. 

06 ASC 2 Central Registry of Individuals 
Doing Business with HEW. 

06DMPD Employee Suggestion Program. 
HEW-OS-DMFD 
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OS PA FOIA 1 Freedom of Information Case 
File and Correspondence Control Index. 

OS SP DCMO Federal Advisory Committee 
Membership Flies. 

OASH OAM 0008DO PH 3 Commissioned 
Corps Unofficial Personnel Piles. Leave. 
Identification and Privilege Card Records 
In Operating Program Offices and Meld 
Stations. „ 

The definition of "personal identifiers* 
in 5 7.3(d) (21 CFR 7.3(d)) Is amended 
to indicate that the term does not Include 
names or symbols assigned to products, 
establishments, or actions, even if they 
may aid in locating records about an in¬ 
dividual. such as by reference to a num¬ 
ber assigned to a regulated establishment 
In which the individual works. 

4 Section 7.20 (21 CFR 7.20>. which 
outlines procedures for notice of Food 
and Drug Administration Privacy Act 
Record Systems, is adopted with an edi¬ 
torial change In paragraph (b)(5). In 
addition, the provisions in proposed $ 7.20 
(b) (8) through (10) arc modified to con¬ 
form more closely to the format that has 
been used for publishing notice of Food 
and Drug Administration Privacy Act 
Record Systems. As changed, the notice 
for any Privacy Act Record System that 
Is published, by the Food and Drug Ad¬ 
ministration will indicate the address of 
the PDA Privacy Coordinator as the per¬ 
son to contract in the "notification pro¬ 
cedures.” the “record access procedures.” 
and the "contesting record procedures,” 
regardless of wrhethcr the system is sub¬ 
ject to an exemption. The only difference 
between exempt and nonexempt systems 
Is: Notice of an exempt system will in¬ 
clude appropriate references to the ex¬ 
emption in those parts of the notice de¬ 
scribing tiie record access procedures and 
the contesting record procedures, as well 
as a description of the sections of the 
Privacy Act from which the system is 
exempt. The notice will include a de¬ 
scription of the categories of sources of 
records, even If the system is exempt 
from the Privacy Act. 

5. Section 7.21(a) (21 CFR 7.21(a)), 
concerning notice of systems, is modified 
to make it clear that the procedures for 
FDA notification of altered or new Pri¬ 
vacy Act Record Systems shall be those 
applicable procedures that are prescribed 
by the Department and the Office of 
Management and Budget. Paragraph (a) 
is not intended to state any additional 
requirements. 

Section 7.21(b) (2) is modified to make 
It clear that an expansion in the type or 
amount of information that a Privacy 
Act Record System contains is only sig¬ 
nificant when the expansion concerns 
information about individuals, rather 
than an increase in the amount of im¬ 
personal Information about products, es¬ 
tablishments. etc. Corrections in refer¬ 
ences are made in $ 7 .21(d ). 

8. Section 7.32 (21 CFR 7.32). concern¬ 
ing personnel records, is adopted with 
several changes. The Commissioner does 
not Intend that § 7.32 or other procedures 
to implement the Privacy Act replace any 
informal procedures for employees to ob¬ 
tain access to an amendment of records 
about themselves that existed prior to 
the Privacy Act Thus, the Division of 
Personnel Management and other FDA 
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offices that maintain various personnel- 
related records may continue to allow 
employees to see those records about 
themselves that have traditionally been 
available to them and may continue to 
allow employees to request correction of 
errors in their records, e g., errors in 
Social Security number, tax or charity 
withholding, health or life insurance, 
leave, etc., on an informal basis and 
without having to submit a Privacy Act 
request for such access or correction. An 
employee should Indicate that a request 
is under the Privocy Act to invoke the 
applicable provisions of 21 CFR Port 7. 

In paragraph <b> of i 732, which con¬ 
cerns official personnel records about 
FDA employees, a reference is Included 
to the new Civil Service Commission 
Freedom of Information regulations in 5 
CFR Part 294. as well as to the Commis¬ 
sion's Privacy Act regulations in 5 CFR 
Parts 293 and 297. Part 294 of Title 5 of 
the Code of Federal Regulations was 
amended in the Federal Register of Au¬ 
gust 27. 1975 <40 FR 38140). and includes 
several provisions on the availability to 
an Individual of records about himself. 
Section 7.32 contains, as does § 7.1, a 
provision that the Commission's proce¬ 
dure*. rather than the procedures in 
l 7.33 and Subparts D through F of Part 
7. shall govern the availability of pres¬ 
ent or former FDA employee's personnel 
records that are maintained by the Com¬ 
mission. by the Division of Personnel 
Management or, with respect to field em¬ 
ployees. by Department regional offices. 

Paragraph <c) of l 7.32, which applies 
to personnel records or other employees' 
records that are maintained by the FDA 
in offices other than the Division of Per¬ 
sonnel Management, is changed to ex¬ 
clude records in operating offices, which 
are dealt with separately in paragraph 
<d> of this section. Records subject to 
paragraph (c) would be subject to the 
procedures in Part 7. except that re¬ 
quests for access to or amendment of 
records may only be denied by the Asso¬ 
ciate Commissioner for Administration 
rather than the Associate Commissioner 
for Compliance. At present, the systems 
of records that would be subject to para¬ 
graph (c> include those routine person¬ 
nel and administrative management rec¬ 
ords that are covered by a Department- 
wide notice, i.e., those listed In Item 3 of 
this preamble that are neither main¬ 
tained by the Division of Personnel Man¬ 
agement nor subject to OS ASAM PT 13, 
the notice for personnel records in oper¬ 
ating offices. Also subject to 2 7.32(c) are 
several FDA systems (FDA-8, FDA-7. 
FDA-11, and FDA-13) as they relate to 
agency employees. 

Paragraph (d) of I 7.32 specifies addi¬ 
tional details on informal nrocedures for 
access to personnel records informally 
maintained by administrative offices in 
units of the agency and by supervisors. 
As with records maintained by the Divi¬ 
sion of Personnel Management, only the 
Associate Commissioner for Administra¬ 
tion or his designate may refuse an em¬ 
ployee access to records about himself or 
a request for amendment of these rec¬ 
ords. 
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7. Section 7.33 (21 CFR 7.33) . concern- 
ins medical records, is changed by add¬ 
ing a provision to enable the agency to 
follow the same procedures in disclosure 
to an individual of his medical records 
under Part 7 that apply when disclosure 
is made under Part 4. 

8. Section 7.40 <21 CFR 7.40) outlines 
procedures for submitting requests for 
notification and access and Is adopted 
with two changes. A sentence is added 
to ft 7.40(f), stating that an Individual 
seeking access under ft 7.65 <b> (2) to in¬ 
vestigatory records compiled for law en¬ 
forcement purposes other than criminal 
law enforcement purposes should sub¬ 
mit a description of the right, benefit, or 
privilege allegedly denied as a result of 
maintenance of the material. Section 
7.40<g) is changed to indicate that the 
FDA will for the time being use the Pri¬ 
vacy Act request forms developed by the 
General Services Administration (OF- 
203). rather than develop its own forms. 

9. Section 7.41 <21 CFR 7.41). con¬ 
cerning processing of requests, is adopted 
with a change in ft 7.41(b) to make it 
clear that the FDA will determine if a 
request is under the Privacy Act when 
about himself is appropriately treated 
as a request under Part 4. Part 7. or both. 
When necessary, the FDA will consult 
with tiie Individual about the appropri¬ 
ate treatment of the request. This may 
be done, for example, when the individ¬ 
ual’s request is vague, or asserts that the 
request is under the Privacy Act when 
it does not appear that a record about 
the requesting individual is sought, or 
when a specific Privacy Act record sys¬ 
tem is not named. 

It should be noted that requests for 
records sought under Part 4 must rea¬ 
sonably describe the records being sought 
In a way that they can be Identified and 
located *21 CFR 4.40(b)). This require¬ 
ment is not altered by ft 7.41 (b). 

Section 7.41(c) as adopted indicates 
that the FDA Privacy Coordinator is lo¬ 
cated in the Food and Drug Adminis¬ 
tration’s Public Records and Documents 
Center. Matters relating to present or 
former FDA employees will be referred 
to the Office of Administration, Food and 
Drug Administration (generally the Di¬ 
vision of Personnel Management) for 
handling. Locating the FDA Privacy Co¬ 
ordinator in the Public Records and Doc¬ 
uments Center enables the agency to 
assure coordination of requests under 
the Privacy Act with requests under the 
Freedom of Information Act 

An editorial change is made in ft 7.41 
<d). 

8ection 7.41(e) Ls adopted as proposed, 
with one addition: Once a decision is 
made to treat a request under Part 4 
rather than Part 7, or under both parts, 
the time limitations prescribed In ft 4.41 
(21 CFR 4.41) shall apply. These time 
limitations shall commence at the time 
a decision is made that the request ls 
properly handled in whole or in port un¬ 
der Part 4. In any case, access to avail¬ 
able records shall be provided as prompt¬ 
ly as possible. A provision (formerly 
ft 7.43(d)) to this effect is added to 
ft 7.41(e). 
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10. Sections 7.41 (f) and 7.42(b) are 
amended to provide that access to rec¬ 
ords in FDA Privacy Act Record Systems 
other than personnel records shall be 
denied only by the Associate Commis¬ 
sioner for Compliance or his designate. 
Under ft 7.32, only the Associate Com¬ 
missioner for Administration may deny 
access to personnel records. Section 7.41 
(f) ls also amended to Indicate that Part 
7 does not make available to Individuals 
information that was compiled in rea¬ 
sonable anticipation of court litigation 
or formal administrative proceedings, 
and a conforming change is included in 
ft 7.42, which concerns responses to re¬ 
quests. Tlicse changes are made to con¬ 
form to ft 7.1(b)(3). 

Section 7.42<a>(3) of tills section is 
amended to indicate that where records 
are available under Part 4 the records 
may be enclosed with the letter inform¬ 
ing the individual of this fact in accord¬ 
ance with Part 4. 

11. A reference is included in ft 7.43(a) 
(2) to the address of the Public Records 
and Documents Center. Section 7.43(c) 
is amended to indicate that in assuring 
that records made available to an in¬ 
dividual can be understood by the in¬ 
dividual, as required by the Privacy Act, 
the FDA may provide either an oral or a 
written explanation of the records. Sec¬ 
tion 7.43(d) is deleted because the pro¬ 
vision that access to requested records 
shall be provided a s promptly as possible 
has been added to ft 7.41 <e). 

12. The provisions in ft 7.44 <21 CFR 
7.44). which relates to verification of the 
identity of individuals making requests 
for records, have been simplified and 
made consistent with the Department 
regulations (45 CFR 5b.5<b) >. published 
in the Federal Register of October 8, 
1975 (40 FR 47406,47411). 

13. Section 7.45 (21 CFR 7.45), con¬ 
cerning fees, ls adopted with several edi¬ 
torial changes. Paragraph <d). relating 
to fees for personnel records, is deleted 
since the material ls covered in ft 7.32. as 
well as the Civil Service Commission 
regulations. 

14. Section 7.50 <21 CFR 7.50) is 
adopted with editorial changes in para¬ 
graphs (a) and (c). 

15. Paragraph <a> <2) In ft 7.51 (21 CFR 
7.51) is changed to indicate that, except 
for personnel records that arc subject 
to ft 7.32. refusals to amend records may 
only be made by the Associate Commis¬ 
sioner for Compliance or his designate. 
Paragraph (b) of ft 7.51 provides that an 
extension of time for acting on a request 
for amendment shall be 30 working days. 
Paragraph (c) of ft 7.51 is changed to 
make it clear that the standard to be 
applied in reviewing requests to amend 
records applies to all reviewing officials, 
f.c., the Associate Commissioner for Ad¬ 
ministration for personnel records, the 
Associate Commissioner for Compliance 
for other records, and the Commissioner 
of Food and Drugs in appeals from de¬ 
cisions by the latter officials. 

16. Section 7.61 (21 CFR 7.C1), which 
relates to exempt systems of records, ls 
changed to refer to “records” rather than 
“material” or “Information.” In the pro¬ 


posal. paragraph (b) of ft 7.61 listed three 
exempt record systems, the third being 
“felmployec. consultant, and contractor 
security and investigative records that 
are the subject of a Department notice, 
to the extent that these files are main¬ 
tained by the Food and Drug Adminis¬ 
tration.” It has been determined that 
the Department-wide notice does not 
adequately describe the Food and Dnv< 
Administration files In question. The 
Commissioner has therefore issued in 
the Federal Register ot October 15. 1975 
(40 FR 48462), notice of the records in 
question, as the Employee Conduct In¬ 
vestigative Records, FDA-13, and as the 
Service Contractor Employees Investiga¬ 
tive Records, FDA-14. In developing the 
FDA notice, it was found to be more 
practicable to develop two notices rather 
than one for the records in question, all 
of which are maintained by the Policy 
Management Staff of the FDA A con¬ 
forming amendment is made in para¬ 
graph (c) of ft 7.61. 

17. Section 7.65 (21 CFR 7.65> l.s 
adopted with a number of editorial 
changes. A sentence is added to para¬ 
graph (b)(2) of the section, which pro¬ 
vides that an individual given access to 
records by reason of the proviso to 5 
U.8.C. 552a(k)(2> is not entitled under 
Subpart E of Part 7 to seek amendment 
of the record that he alleges resulted In 
denial to him of a right, benefit, or 
privilege to which he would otherwise 
have been entitled under Federal law 
The proviso only enables an Individual 
to receive access to such Investigatory 
records. 

18. Section 7.7i <21 CFR 7.71), which 
concerns disclosure of records In Privacy 
Act Record Systems, is adopted with a 
correction in paragraph <e)<4) of the 
section. 

19. The provisions in ft 7.72 (21 CFR 
7.72) for individual consent to disclosure 
of records to other persons is changed to 
assure consistency with the final Depart¬ 
ment-wide regulations. 

20. Section 7.75 (21 CFR 7.75). which 
concerns the right of legal guardians, is 
adopted with an editorial change. 

Therefore, under the Federal Food 
Drug, and Cosmetic Act (see. 201 et sec 
52 Stat. 1040 et seq., as amended (21 
U.S.C. 321 et seq.)): the Public Health 
Service Act (sec. 1 et seq.. 58 Stat. 682 ct 
seq., as amended (42 U.S.C. 201 ct seq >); 
the Freedom of Information Act (Pub. L. 
90-23. 81 Stat. 54-56, as amended <5 
U.S.C. 5520; the Privacy Act of 1974 
(Pub. L. 93-579. sec. 2 et seq.. 88 Stat 
1896 <5 U.S.C. 552a)), and under au¬ 
thority delegated to him (21 CFR 2.120>. 
the Commissioner amends Chapter I. of 
Title 21 of the Code of Federal Regula¬ 
tions as follows: 

a. In Subpart B, ft 4.20 is amended by 
revising paragraph (c) and by adding a 
new paragraph (d) to read as follows: 

§ 4.20 Poller on divlmure of Food ami 
Drug Administration record*. 

• • • • • 

(c> Except as provided in paragraph 
<d) of this section, all nonexempt rec¬ 
ords shall be made available for public 
disclosure upon request regardless 
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whether any Justification or need for such 
records have been shown* 

(d) Under 17.71 of this chapter, a 
statement of the purposes to which the 
record requested Is to be put, and a cer¬ 
tification that the record will be so used, 
may be requested when: 

(1) The requested record is contained 
in a Privacy Act Record System as de¬ 
fined in 9 7.3(c) of this chapter; 

(2) The requester is a person other 
than the individual who is the subject of 
the record that Is so retrieved or a person 
acting on his behalf; and 

<3> The disclosure is one that is dis¬ 
cretionary. i.e., not required under this 
part 

b. In Subpart B, 9 4.21 Is amended by 
adding a new paragraph (c) to read as 

follows: 

§ 1.21 l’n»form »(tcm to record*. 

• • • • • 

(c> Disclosure of a record about an 
individual, as defined In 9 7.3(a) of this 
chapter, that is retrieved by the indi¬ 
vidual's name or other personal identifier 
and is contained in a Privacy Act Record 
System, as defined in 17.3<c> of this 
chapter, shall be subject to the special 
requirements of Part 7 of this chapter. 
Disclosure of such a record to an indi¬ 
vidual who Is the subject of the record 
does not invoke the rule established In 
this section that such records shall be 
made available for disclosure to all mem¬ 
bers of the public. 

c. In Subpart C. 9 4.40 is amended by 
adding a new paragraph (d) to read as 

follows: 

§ 1.10 Filing m request far record*. 

• • • • • 

(d> A request by an Individual, as de¬ 
fined in 9 7.3(a) of this chapter, for a 
record about himself shall be subject to: 

(1) The special requirements of Part 7 
of this chapter (the privacy regulations), 
and not to the provisions of this subpart, 
if the record requested is retrieved by the 
individual's name or other personal iden¬ 
tifier and is contained in a Privacy Act 
Record System, as defined In 9 7.3(c) of 
this chapter. 

(2) The provisions of this subpart If 
the record requested 1s not retrieved by 
the individual's name or other personal 
identifier, whether or not the record is 
contained in a Privacy Act Record 
System. 

d. In Subpart E. 9 4.80 is amended by 
adding a new paragraph (d) to read as 

follows: 

§ T-80 Applicability of limitation* on 
exemptions. 

• • • • • 

<d) In the case of a record in a Pri¬ 
vacy Act Record System, as defined in 
S 7.3(c) of this chapter: 

(D The availability to an individual, 
as defined in 9 7.3(a). of a record about 
himself that is retrieved by the indi¬ 
vidual’s name or other personal identifier 
and Is contained in a Privacy Act Record 
System shall be subject to the special 
requirements of Part 7 of this chapter 


(the privacy regulations) and shall not 
be subject to the exemptions in 8ubpart 
D of this part except that where the 
system is exempt and the requested 
record is not available under | 7.61 of 
this chapter, the provisions of this part 
shall apply. 

(2) The availability of a record about 
an individual to persons other than the 
individual who Is the subject of the rec¬ 
ord shall be subject to the special re¬ 
quirements of Part 7. Subpart O, of this 
chapter (restrictions on disclosure in the 
privacy regulations), and shall not be 
subject to the limitations on exemptions 
in thLs subpart except as provided in 
Part 7, Subpart G. of this chapter. 

e. In Subpart E, 9 4.82 is amended by 
adding a new paragraph (b> (4) to read 
as follow's: 

§ 4.82 Discretionary dUdasurr by the 
Com in i*»ionor. 


(b> • • • 

(4) Contained in a Privacy Act Record 
System where disclosure would consti¬ 
tute a clearly unwarranted Invasion of 
personal privacy or is otherwise In vio¬ 
lation of 5 U.8.C. 552a (b). as applied in 
Part 7. Subpart O. of this chapter (re¬ 
strictions on disclosure in the privacy 
regulations). 

• • • • • 

f. In Subpart E. f 4.83 is amended by 
designating the existing text as para¬ 
graph (a) and adding new paragraphs 
(b) and (c) to read as follows: 

§ 4.83 DS*rlo*ure required by court 
order. 

(a) • • • 

<b) Where the Pood and Drug Admin¬ 
istration record ordered disclosed under 
paragraph (a) of this section is a record 
about an individual that is not available 
for public disclosure under 9 4.63. the 
Food and Drug Administration shall at¬ 
tempt to notify the individual who is the 
subject of the record of the disclosure, 
by sending a notice to the individual's 
last known address. 

<c) Paragraph (b) of this section shall 
not apply where the name or other per¬ 
sonal Identifying information is deleted 
prior to disclosure. 

g. In subpart P by adding the following 
new section to read as follows: 

§4.119 Hilo of nuntn and ad<Irc*M*«. 

Names and addresses of individuals In 
Food and Drug Administration records 
shall not he sold or rented. Names and 
addresses shall not be disclosed If dis¬ 
closure Is prohibited as a clearly unwar¬ 
ranted invasion of personal privacy. e*g„ 
lists of names and home addresses of 
Food and Drug Administration em¬ 
ployees. which shall not be disclosed 
under 9 4.110. 

2. A new Part 7 is added to read as fol¬ 
lows: 

Subpart A—Oanaral Procedures 

Sec. 

7J Purpo*« and scope. 

7.3 Definitions. 

7.10 Policy concerning records about In¬ 
dividuals. 


Subpart 0—food and Drug Administration 
Privacy Act Record Systsm* 

700 Procedure* for notice of Pood and Drug 
Administration Privacy Act Record 

Systems. 

721 Changes in system* and new systems. 

Subpart C—Requirements for Specific 
Categories of Records 

720 Records of contractors. 

7 31 Records stored by the General Service* 
Administration and archival records. 
7 33 Personnel records. 

7.33 Medical records. 

Subpart D—Procedure* for Notification and Ac* 
cn» to Records In Privacy Act Record Systems 

7.40 Procedures for submitting requests for 

notification and access. 

7.41 Processing of requests. 

7.43 Responses to requests. 

7.43 Access to requested records. 

7.44 Verification of Identity. 

7.45 Fees. 

Subpart l —Procedures foe Requests for 
Amendment of Records 

7.50 Procedures for submitting requests for 

amendment of records. 

7.51 Responses to requests for amendment 

of records. 

7.52 Administrative appeals of refusals to 

amend records. 

7.53 Notation and disclosure of disputed 

records. 

7.54 Amended or disputed records received 

from other agencies. 

Subpart f—Exemptions 
7 CO Policy. 

7 6! Exempt systems. 

7.65 Access to records In exempt systems. 

Subpart G—Disclosure of Records In Privacy Act 
Record Systems to Persons Other Than tho 
Subject Individual 

7.70 Disclosure and Intra•agency use of rec¬ 

ords in Privacy Act Record Systems; 
no accounting required. 

7.71 Disclosure of records in Privacy Act 

Record Systems; accounting required. 

7.72 Individual consent to disclosure of rec¬ 

ords to other persons. 

7.73 Accuracy, completeneoa, timeliness, and 

relevance of records disclosed from 
Privacy Act Record Systems. 

7.74 Providing notice that a record Is dis¬ 

puted. 

7.75 Rights of legal guardians. 

Aurwoarrr: Sec. 201 et seq.. Pub. L. 717, 
53 Slat. 1040 et seq., as amended (21 VB.C. 
321 et seq.); sec. 1 et seq.. Pub. L. 410. 56 8t*t. 
682 et seq. as amended (42 UBXJ. 201 ct 
seq.); Pub. L. 00-23. 81 8Ut. 54-56, as 
amended (5 TJ.SC. 552); Pub. L. 03-579. 88 
Stat. 1896 (5 U3.C 652a). 

Subpart A—General Provisions 
§7.1 Purpose and scope. 

(a) This part establishes procedures to 
Implement the Privacy Act of 1074 <5 
UB.C. 552a >. It applies to records about 
individuals that are maintained, col¬ 
lected. used, or disclosed by the Food and 
Drug Administration and contained in 
Privacy Act Record Systems. 

(b) This part does not: 

(1) Apply to Food and Drug Admin¬ 
istration record systems that are not 
Privacy Act Record Systems or moke 
available to an individual records that 
may include references to him but that 
are not retrieved by his name or other 
personal Identifier, whether or not con¬ 
tained in a Privacy Act Record System. 
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Part 4 of this chapter (the public infor¬ 
mation regulations) aud other regula¬ 
tions referred to therein determine when 
records are made available in such cases. 

<2) Make any records available to per¬ 
sons other than (i) individuals who are 
the subjects of the records, (ii) persons 
accompanying such individuals under 
f 7.43, till) persons provided records pur¬ 
suant to individual consent under 1 7.72, 
or <lv) persons acting on behalf of such 
individuals as legal guardians under 
5 7.75. Part 4 of this chapter ithe public 
information regulations) and other regu¬ 
lations referred to therein determine 
when Pood and Drug Administration 
records are dlsclosable to members of 
the public generally. Subpart Q of this 
part limits the provisions of Part 4 of 
this chapter with respect to disclosures 
of records about individuals from Pri¬ 
vacy Act Record Systems to persons 
other than individuals who are the sub¬ 
jects of the records. 

(3) Make available information com¬ 
piled by the Pood and Drug Administra¬ 
tion In reasonable anticipation of court 
litigation or formal administrative pro¬ 
ceedings. The availability of such infor¬ 
mation to any member of the public, in¬ 
cluding any subject individual or party 
to such litigation or proceeding shall be 
governed by applicable constitutional 
principles, rules of discovery, and Part 4 
of this chapter (the public information 
regulations). 

(4) Apply to personnel records main¬ 
tained by the Division of Personnel 
Management, Pood and Drug Adminis¬ 
tration, except as provided in $ 7.32. Such 
records are subject to regulations of the 
Civil Service Commission in 5 CPR Parts 
293. 294, and 297. 

§ 7.3 Definition*. 

As used in this part : 

<a) “Individual” means a natural liv¬ 
ing person who is a citizen of the United 
States or an alien lawfully admitted for 
permanent residence. Individual does not 
include sole proprietorships, partner¬ 
ships, or corporations engaged in the 
production or distribution of products 
regulated by the Food and Drug Admin¬ 
istration or with which the Food and 
Drug Administration has business deal¬ 
ings. Any such business enterprise that Is 
identified by the name of one or more in¬ 
dividuals is not an Individual within the 
meaning of this part. Employees of regu¬ 
lated business enterprises are considered 
individuals. Accordingly, physicians and 
other health professionals who are en¬ 
gaged In business as proprietors of es¬ 
tablishments regulated by the Pood and 
Drug Administration are not considered 
Individuals; however, physicians and 
other health professionals who are en¬ 
gaged In clinical investigations, em¬ 
ployed by regulated enterprises, or the 
subjects of records concerning their own 
health, e g., exposure to excessive radia¬ 
tion. are considered individuals. Pood 
and Drug Administration employees, 
consultants, and advisory committee 
members. State and local officials, and 
consumers are considered Individuals. 

(b) “Records about individuals 1 ’ means 
items, collections, or groupings of infor¬ 


mation about individuals contained in 
Privacy Act Record Systems, Including, 
but not limited to education, financial 
transactions, medical history, criminal 
history, or employment history, that con¬ 
tain names or personal identifiers. 

(c) “Privacy Act Record Bystem- 
means a system of records about Individ¬ 
uals under the control of the Pood and 
Drug Administration from which infor¬ 
mation is retrieved by individual names 
or other personal identifiers. The term 
includes such a system of records 
whether subject to a notice published by 
the Food and Drug Administration, the 
Department, or another agency. Where 
records arc retrieved only by personal 
identifiers other Uian individual names, 
a system of records is not a Privacy Act 
Record System if the Pood and Drug Ad¬ 
ministration cannot, by reference to in¬ 
formation under its control, or by refer¬ 
ence to records of contractors that are 
subject to this part under f 7.30, ascer¬ 
tain the Identity of individuals who arc 
the subjects of the records. 

<d) “Personal identifiers’* includes in¬ 
dividual names, Identifying numbers, 
symbols, or other Identifying designa¬ 
tions assigned to individuals. “Personal 
identifiers- does not include names, 
numbers, symbols, or other identifying 
designations that identify products, 
establishments, or actions 

(e) “Personnel records*' means any 
personal information maintained in a 
Privacy Act Record 8ystem that Is needed 
for personnel management programs or 
processes such as staffing, employee de¬ 
velopment. retirement, and grievances 
and appeals. 

(f) “Department" means Department 
of Health, Education, and Welfare. 

§ 7.10 Policy concerning record* about 
indi* ulual*. 

Information about Individuals in Food 
and Drug Administration records shall 
be collected, maintained, used, and dis¬ 
seminated so as to protect the right to 
privacy of the individual to the fullest 
possible extent consistent with laws re¬ 
lating to disclosure of information to the 
general public, the law enforcement re¬ 
sponsibilities of the agency, and adminis¬ 
trative and program management needs. 

Subpart B—Food and Drug Administration 
Privacy Act Record Systems 

g 7.20 Procedure* for nolire of Fowl and 
Drug Adminifttration Privacy Act 
Record System*. 

(a) The Pood and Drug Administra¬ 
tion shall issue in the Federal Register 
on or before August 30 of each year a 
notice concerning each Privacy Act Rec¬ 
ord System as defined in g 7.3(c) that is 
not covered by a notice published by the 
Department, the Civil Service Commis¬ 
sion. or another agency. 

(b) The notice shall include the fol¬ 
lowing Information: 

(1) The name and location (s) of the 
system. 

(2) The categories of individuals about 
whom records are maintained In the sys¬ 
tem. 

(3) The categories of records main¬ 
tained in the system. 


(4) The authority for the system. 

(5) Each routine use of the records 
contained in the system (Le„ use out¬ 
side the Department of Health. Educa¬ 
tion, and Welfare that is compatible with 
the purpose for which the records were 
collected and described In the notice) 
including the categories of users and the 
purposes of such use. 

(6> The policies and practices of the 
Food and Drug Administration regarding 
storage, rctrievabllity <Le., how the rec¬ 
ords are indexed and what intra-agency 
uses are made of the records), access 
controls, retention, and disposal of the 
records In that sy stem. 

(7) The title and business address of 
the official who is responsible for the sys¬ 
tem of records. 

(8) The notification procedure, i.e. 
the address of the FDA Privacy Coordi¬ 
nator, whom any Individual can contact 
to seek notification whether the system 
contains a record about him. 

(9) The record access and contest pro¬ 
cedures. which shall be the same as the 
notification procedure except that a ref¬ 
erence shall be included to any exemp¬ 
tion from access and contest. 

(10) Where any records in the system 
are subject to an exemption under 
i 7.61, a reference to this exemption. 

ill) The categories of sources of rec¬ 
ords in the system. 

g 7.21 Changes in systems ati«l nr* *>*■ 
terns. 

(а) The Pood and Drug Administra¬ 
tion shall notify the designated Depar - 
ment official, the Office of Management 
and Budget (Information Systems Di¬ 
vision) . and the Congress of proposals to 
change or establish Privacy Act Record 
Systems in accordance with procedures 
of the Department and the Office of Man - 
agement and Budget. 

<b> The Food and Drug Administra¬ 
tion shall issue a notice, in accordance 
with paragraph (d) of this section and 
$ 7.20(b). of any change in a Privacy Act 
Record System which : 

(1) Increases the number or types of 
individuals about whom records are 
maintained; 

(2) Expands the type or amount of in¬ 
formation about individuals that is main¬ 
tained; 

(3) Increases the number of categories 
of agencies or other persons who may 
have access to those records; 

(4) Alters the manner In which the 
records are organized so as to change the 
nature or scope of those records, such as 
the combining of two or more existing 
systems; 

(б) Modifies the way in which the sys¬ 
tem operates or its location(s) in a man¬ 
ner that alters the process by which in¬ 
dividuals can exercise their rights under 
this part, such as the ways In which they 
seek access or request amendment of ft 
record; or 

(6) Changes the equipment configura¬ 
tion on which the system is operated so 
as to create the potential for greater 
access, such as adding a telecommunica - 
tions capability. 

(c) The Pood and Drug Administra¬ 
tion shall issue a notice of its Intention 
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to establish new Privacy Act Record Sys¬ 
tems in accordance with paragraph (d) 
of this section and 9 7.20(b). 

(d) Notices under paragraphs Cb) and 
<c) of this section shall be published 
in the Federal Register for comment at 
least 30 days prior to Implementation 
of the proposed changes or establish¬ 
ment of new systems. Interested persons 
shall have the opportunity to submit 
written data, views, or arguments on 
such proposed new uses or systems. 

Subpart C—Requirements for Specific 
Categories of Records 

§ 7.30 Records of contractor*. 

(a) Systems of records that are re¬ 
quired to be operated, or as a matter of 
practical necessity must be operated, by 
contractors to accomplish Food and Drug 
Administration functions, from which 
Information Is retrieved by individual 
names or other personal Identifiers, may 
be subject to the provisions of this part. 
If the contract Is agreed to on or after 
September 27. 1975, the criminal penal¬ 
ties set forth In 5 U.S.C, 552a(i) are ap¬ 
plicable to such contractor, and any em¬ 
ployee of such contractor, for disclosures 
prohibited In 9 7.71 or for maintenance 
of a system of records without notice as 
required In I 7.20. 

(b) A contract Is considered to accom¬ 
plish a Food and Drug Administration 
function If the proposal or activity it 
supports Is principally operated on be¬ 
half of and Is under the direct manage¬ 
ment of the Food and Drug Administra¬ 
tion. Systems of records from which in¬ 
formation Is retrieved by Individual 
names or other personal identifiers and 
that are operated under contracts to ac¬ 
complish Food and Drug Administration 
functions are deemed to be maintained 
by the agency and shall be subject to 
the procedures and requirements of this 
part. 

(c) A contract Is not considered to ac¬ 
complish a Food and Drug Administra¬ 
tion function if the program or activity 
it supports Is not principally operated on 
behalf of, or is not under the direct man¬ 
agement of, the Food and Drug Admin¬ 
istration. For example, this part does not 
apply to systems of records: 

(1) Operated under contract with the 
Food and Drug Administration by 8tate 
or local government agencies, or organ¬ 
izations representing such agencies, 
when such agencies or organisations are 
also performing State or local govern¬ 
ment functions. 

(2) Operated by contractors with the 
Food and Drug Administration by Indi¬ 
viduals or organizations whose primary 
function Is delivery of health services, 
such as hospitals, physicians, pharma¬ 
cists. and other health professionals, and 
that report information concerning 
products, e.g.. injuries or product defects, 
to the Food and Drug Administration. 
Before such contractors submit Informa¬ 
tion to the Food and Drug Administra¬ 
tion, the names and other personal iden¬ 
tifiers of patients or research subjects 
In any medical or similar report, test, 
study, or other research project shall be 
deleted, unless the contract provides 


otherwise. If the Food and Drug Ad¬ 
ministration subsequently needs the 
names of such Individuals, a separate 
request will be made. 

(3) Relating to Individuals whom the 
contractor employs, or with whom the 
contractor otherwise deals. In the course 
of providing goods and services to the 
Food and Drug Administration. 

(4) Operated under grants. 

(d) The requirements of this part shall 
apply when a contractor who operates a 
system of records not subject to this 
part reports to the Food and Drug Ad¬ 
ministration information that Is a sys¬ 
tem of records about Individuals from 
which personal information Is retrieved 
by names or other personal Identifiers. 
Where the Information would be a new 
Privacy Act Record System, or a change 
In an existing Privacy Act Record 8ystem 
of a type described in 9 7.21, the Food 
and Drug Administration shall comply 
with the requirements of 9 7.21. 

(e) The Food and Drug Administra¬ 
tion will review all contracts before 
award to determine whether operation 
of a system from which information la 
retrieved by Individual names or other 
personal Identifiers will be required of 
the contractor, by the terms of the con¬ 
tract or as a matter of practical neces¬ 
sity. If such operation will be required, 
the solicitation and contract shall Include 
the following clause, or a clause of 
similar effect: 

Whenever the contractor or any of his 
employee* to required by this contract to 
operate a system of records from which In¬ 
formation Is retrieved by Individual names 
or other personal Identifiers In order to ac¬ 
complish a Food and Drug Administration 
function, the contractor and every employee 
Is considered to be an employee of the Food 
and Drug Administration and shall operate 
such system of records In accordance with 
the Privacy Act of 1974 ( 6 US.C. 562a). regu¬ 
lations of the Food and Drug Administra¬ 
tion in 21 CFR Part 7. and rule* of conduct 
that apply to Food and Drug Administration 
employees who work with such systems of 
records. The contractor and his employees 
are subject to the criminal penalties set 
forth in 6 U.S.C. 652a(l) for violations of the 
Privacy Act. 

§ 7.31 Records stored by the General 
Service* Administration and archival 
records. 

(a) Food and Drug Administration 
records that arc stored, processed, and 
serviced by the General Services Admin¬ 
istration In accordance* with 44 U.S.C. 
3103 shall be considered to be maintained 
by the Food and Drug Administration. 
The General Services Administration 
shall not disclose the record except to 
authorized Food and Drug Administra¬ 
tion employees. 

(b) Each Food and Drug Administra¬ 
tion record pertaining to an identifiable 
Individual that was transferred to the 
National Archives of the United States 
us a record determined by the National 
Archives to have sufficient historical or 
other value to warrant its continued 
preservation shall be considered to be 
maintained by the National Archives and 
shall not be subject to the provisions of 
this part. 


S 7.32 Pcmonnd records. 

(a) Present and former Food and 
Drug Administration employees desiring 
access to personnel records about them¬ 
selves should consult system notices ap¬ 
plicable to the agency's personnel rec¬ 
ords that are published by the Civil 
Service Commission and the Department 
as well as any notice Issued by the Food 
and Drug Administration. 

(b) (1) The procedure s of the Civil 
Service Commission at 5 CFR Parts 293. 
294, and 297. rather than the procedures 
In 9 7.33 and Subparts D through P of 
this part, govern systems of personnel 
records about Food and Drug Adminis¬ 
tration employees that are subject to 
notices published by the Commission, 
l.e., systems that: 

(1) The Commission maintains. 

(ID Are maintained by the Division 
of Personnel Management, Food and 
Drug Administration. 

(ill) Are maintained by Department 
Regional Offices, concerning field em¬ 
ployees. 

(2) The Commission's procedures may. 
If necessary, be supplemented in the 
Food and Drug Administration Staff 
Manual Guide. Current Food and Drug 
Administration employees should mall or 
deliver written requests under the 
Privacy Act for access to personnel rec¬ 
ords described In this paragraph to the 
Commission in accordance with 5 CFR 
297.106. the Director. Division of Person¬ 
nel Management (HFA-400), Food and 
Drug Administration. 5600 Fishers Lane. 
Rockville, MD 20852, or the personnel 
officer in the servicing HEW Regional 
Personnel Office. An employee may con¬ 
sult with or direct his request to the FDA 
Privacy Coordinator (HFC-18). Requests 
for access to personnel records of former 
employees that are located in Federal 
records centers should be directed to the 
Commission. Requests under the Privacy 
Act for amendment of personnel records 
should be directed to these same officials 
who are responsible for access to person¬ 
nel records under this paragraph. 

(3) With respect to records subject to 
paragraph fb) (1) of this section: 

<1) Refusal to grant access to a record 
or refusal to amend a record upon re¬ 
quest of an employee, shall only be made 
by the Associate Commissioner for Ad¬ 
ministration or his designate: and 

<il) Appeals of refusals under para¬ 
graph (b) (3) (1) of this section may be 
made to the Civil Service Commission 
In accordance with 5 CFR 297.108(g) (3) 
and 297.113(b). 

(c) Any other Privacy Act Record 
Systems that contain personnel records, 
or records that otherwise concern agenev 
employees, that are maintained by offices 
of the Food and Drug Administration 
rather than the Division of Personnel 
Management but which are not subject 
to the Department’s notice for personnel 
records in operating offices are subject 
to this part, except that refusals under 
this part to grant access to or amend 
records about present or former em¬ 
ployees shall be mode by the Associate 
Commissioner for Administration rather 
than the Associate Commissioner for 
Compliance. 
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(d) The following procedures shall 
govern requests under the Privacy Act for 
personnel records that are maintained 
by the operating offices of the Food and 
Drug Administration In which employees 
work: 

(U An employee shall upon request be 
told whether records about him are 
maintained An employee shall be given 
access to records about himself that are 
subject to this paragraph in response 
to an oral or written request and 
through informal procedures, rather 
than the procedures specified In 51 7.40 
through 7.43. 

(2) Employee identity may be verified. 
If necessary, by an FDA ID card rather 
than In accordance with S 7.44. 

f3) Generally no fee shall be charged 
for records requested under this panu 
graph. However. In cases where the rec¬ 
ords requested are voluminous, a fee may 
be charged In accordance with f 7.45. 

(4) Records that are subject to this 
paragraph shall be available for access to 
an Individual, except to the extent that 
access Is refused by the Associate Com¬ 
missioner for Administration or his des¬ 
ignate on the ground that the record is 
subject to an exemption under 4 7.61 or 
5CFR 297.111. 

(5) Requests under the Privacy Act 
for amendment of records subject to this 
paragraph should be directed to the Di¬ 
rector, Division of Personnel Manage¬ 
ment <RFA—400>. Such requests shall be 
reviewed In accordance with Subpart E 
of this part Refusal to amend a record 
subject to this paragraph (d)(5) shall 
only be made by the Associate Commis¬ 
sioner for Administration or his desig¬ 
nate. 

(6) Appeals of refusals under para¬ 
graph <d) ( 4 ) or C5> of this section may 
be made to the Commissioner of Food 
and Drugs, except where the Associate 
Commissioner for Administration or his 
designate Indicates wrlth his refusal that 
the appeal should be made to the Civil 
Service Commission. 

(7) Disclosures of records subject to 
this paragraph are subject to Subpart 
O of this part. 

§ 7.53 Medical record*. 

(a) In general, an individual is en¬ 
titled to have access to any medical rec¬ 
ords about himself tn Privacy Act Record 
Systems maintained by the Food and 
Drug Administration. 

(b) The Food and Drug Administra¬ 
tion may apply the following special 
procedures In disclosing medical records 
to an individual: 

<1> The agency may review the records 
to determine whether disclosure of the 
record to the individual who is the sub¬ 
ject of the records might have an ad¬ 
verse effect on him. If It Is determined 
that disclosure is not likely to have an 
adverse effect on the individual, the rec¬ 
ord shall be disclosed to him. If It is de¬ 
termined that disclosure is very likely to 
have an adverse effect on the Individual, 
he may be requested to designate, in 
writing, a representative to whom the 
record shall be disclosed. Such repre¬ 
sentative may be a physician, other 
health professional, or other responsible 


person who would be willing to review the 
record and discuss it with the individual. 

(2) The availability of the record may 
be subject to any procedures for dis¬ 
closure to an individual of medical rec¬ 
ords about himself under part 4 of this 
chapter, in addition to or in lieu of the 
procedures in paragraph <b) (1), that are 
not inconsistent with f 7.41(f). 

Subpart D—Procedures for Notification of 

and Access to Records In Privacy Act 

Record Systems 

§ 7.40 Procedure* for submitting re¬ 
quests for notification and access. 

(a) An individual may request that 
the Food and Drug Administration no¬ 
tify him whether a Privacy Act Record 
System contains records about him that 
are retrieved by reference to his name 
or other personal identifier. An individ¬ 
ual may at the same time, or after re¬ 
ceiving notification that such a record 
about him exists, request that he be 
given access to the record. 

(b) An Individual desiring notification 
or access to records shall mail or deliver 
» request for records in any Food and 
Drug Administration Privacy Act Record 
System to the FDA Privacy Coordinator 
< HFC-18), Food and Drug Administra¬ 
tion, 5600 Fishers Lane, Rockville. MD 
20652. 

(c) Requests shall be In writing and 
shall name the Privacy Act Record Sys¬ 
tem or Systems concerning which the 
individual requests notification of 
whether there are records about him 
that are retrieved by reference to hls 
name or other personal Identifier. To 
help assure a prompt response, on indi¬ 
vidual should Indicate that be is making 
& “Privacy Act Request" on the envelope 
and in a prominent manner In the letter. 

cd) An Individual who merely wishes 
to be notified whether a Privacy Act Rec¬ 
ord System contains a record about him 
ordinarily need not provide any verifica¬ 
tion of hls identity other than his name. 
The mere fact that the Food and Drug 
Administration has a record about an 
individual In any of Its Privacy Act Rec¬ 
ords Systems would not be likely to con¬ 
stitute a clearly unwarranted invasion 
of personal privacy. Where mere disclo¬ 
sure of the fact that a record about the 
individual exists would be a clearly un¬ 
warranted invasion of personal privacy, 
farther verification of the identity of the 
individual shall be required. 

(e) An individual who requests that 
he be given access to a copy of records 
8bout hlmseir, if any exist, should in¬ 
dicate whether he prefers (1) to have 
copies of any such records mailed to him 
In accordance with 4 7.43*a) (1), which 
may Involve a fee under 2 7.45. Including 
information to verify his identity under 
4 7.44 or (2) to use the procedures for 
access In person under 9 7.43*a> (2>. 

if) A request for notification and ac¬ 
cess may be submitted under this sub¬ 
part concerning any Privacy Act Record 
System that to exempt under I 7.61, as 
indicated In the notice for the system. 
An individual seeking access to records 
under 17.65(b) 12) to Investigatory rec¬ 
ords compiled for law enforcement pur¬ 


poses other than criminal law enforce¬ 
ment purposes should submit a descrip¬ 
tion of the right benefit, or priv¬ 
ilege that he believe* he was denied as 
the result of the Food and Drug Admin¬ 
istration’s maintenance of the records 
Where the system Is exempt under 
4 7.62. and access to the requested record 
Is not granted under 9 7.65, the request 
shall be handled under the provisions of 
Part 4 of this chapter (the public In¬ 
formation regulations). 

<g) The Public Records and Docu¬ 
ments Center shall maintain and make 
available copies of the forms (OF-203, 
Privacy Act Request forms) to asstot in¬ 
dividuals in filing requests under 17.40. 

§ 7.41 PHKrtiing of r vq omt *. 

(a) An individual or hls guardian 
under 4 7.75 shall not be required to show 
any justification or need to obtain notifi¬ 
cation under 4 7.42 or access to a record 
under f 7.43. 

(b) The Food and Drug Administra¬ 
tion will determine whether a request by 
an individual for records about hlmseir 
is appropriately treated as a request 
under this support, or under the provi¬ 
sions of Part 4 of this chapter (the public 
information regulations), or both 
Where appropriate, the Food and Drue 
Administration will consult with the in¬ 
dividual concerning the appropriate 
treatment of the request. 

<c> The FDA Privacy Coordinator 
«IIFC-18 * In the Public Records and 
Documents Center shall be responsible* 
for the handling of Privacy Act request 
received by the Food and Drug Adminis¬ 
tration. Requests moiled or delivered to 
any other office shall be promptly redi¬ 
rected to the PDA Privacy Coordinator 
Where this procedure would unduly de¬ 
lay the agency s response, however, the 
agency employee who received the re¬ 
quest should consult with the FDA Pri¬ 
vacy Coordinator and obtain advice as to 
whether the employee can respond to the 
request directly. 

(di Upon receipt of a request by the 
FDA Privacy Coordinator, a record sfaoii 
promptly’ be made that a request fcu 
been received and the date. 

(e> A letter in accordance with 4 7.42 
responding to the request for notification 
shall issue as promptly as possible after 
receipt of the request by the Food anri 
Drug Administration. Upon determine 
Uon by the Public Record and Document 
Center that a request for access to rec¬ 
ords to appropriately treated an a request 
under Part 4 rather than Part 7, or under 
both parts, the time limitations pre¬ 
scribed in 2 4.41 of tills chapter shall 
apply. In any* case, access to available 
records shall be provided as promptly os 
possible. 

(t) Except a & provided in 17.32. ar. 
Individual’s access to records about him¬ 
self that are retrieved by his name or 
other personal Identifiers and container 
in any Privacy Act Record System may 
only be denied by the Associate Commis¬ 
sioner for Compliance or his designate 
An Individual shall not be denied access 
to any record that to otherwise available 
to him under this part except on the 
grounds that It is exempt under 4 7.61 
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and not required to b© disclosed under 
S 7.65(a) <2) t that it was compiled In rea¬ 
sonable anticipation of court litigation 
of formal administrative proceedings, or 
to the extent that it is exempt or pro¬ 
hibited from disclosure because it In¬ 
cludes a trade secret or commercial or 
nnancial information that is privileged 
or confidential Information the disclo¬ 
sure of which would constitute a clearly 
unwarranted invasion of the personal 
privacy of another individual. 

(g) The FDA Privacy Coordinator shall 
assure that records are maintained of 
the number, status, and disposition of 
requests under this subpart, including 
the number of requests for records ex¬ 
empt from access under this subpart and 
other information required for purposes 
of the annual report to Congress under 
the Privacy Act These temporary admin¬ 
istrative management records shall not 
be considered to be Privacy Act Record 
Systems. All records required to be kept 
under this paragraph shall only Include 
requesting individuals' names or personal 
Identifiers for so long as any request 
for notification, access, or amendment is 
pending. The identity of Individuals 
making requests under this subpart shall 
be regarded as confidential and shall not 
be disclosed under Part 4 of this chapter 
(the public information regulations) to 
any other person or agency except as U 
necessary for the processing of requests 
under this subpart. 

§ 7.12 Response** to request*. 

(a) The FDA shall respond to an in¬ 
dividual’s request for notification as to 
whether a Privacy Act Record System 
contains records about him that are re¬ 
trieved by his name or other personal 
identifier by sending a letter under this 
paragraph. 

(1) If there are no records about the 
individual that are retrieved by his name 
or other personal Identifier in the named 
Privacy Act Record System, or the re¬ 
quester Is not an “individual” under 
S 7.3(a). the letter shall so state. Where 
appropriate, the letter shall indicate 
that the Food and Drug Administration's 
public information regulations in Part 4 
of this chapter prescribe general rules 
governing the availability of Information 
to members of the public, and that a re¬ 
quest may be made in accordance with 
Part 4 of this chapter for records that 
are not retrieved by the requester's name 
or other personal identifier from a Pri¬ 
vacy Act Record System. 

(2) If there are records about the in¬ 
dividual that are retrieved by his name or 
other personal identifier and the named 
Privacy Act Record System is not ex¬ 
empt from Individual access and contest 
under f 7.61. or the system is exempt but 
access Is allowed or required under 9 7.65. 
the letter shall inform him that the 
records exist and shall either: 

(i> Enclose a copy of the records under 
5 7.43(a) (1) or Indicate that the records 
will be sent under separate cover, where 
there has been adequate verification of 
the Identity of the Individual under f 7.44 
and the fees under 9 7.45 do not exceed 
*25. or 
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(il) Inform the individual of the pro¬ 
cedures to obtain access to the records 
by mail or in person under 9 7.43(a) (2). 
as well as the approximate dates by which 
the requested records can be provided (if 
the records are not then available), the 
locations at which access in person may 
be had. and the information needed, if 
any. to verify the identity of the Individ¬ 
ual under 9 7.44. 

(3) If the named Privacy Act Record 
System contains records about the in¬ 
dividual that are retrieved by his name 
or other personal Identifier, and the sys¬ 
tem is exempt from Individual access and 
contest under 9 7.61 and access 1* not al¬ 
lowed or required under 9 7.65. the letter 
should Inform him that the records are 
exempted from access and contest by 
9 7.61 The letter shall also Inform him If 
the records sought ore not available be¬ 
cause they were compiled in reasonable 
anticipation of court litigation or formal 
administrative proceedings or arc other¬ 
wise not available under 9 7.41 <b). Where 
appropriate, the letter shall also indicate 
whether the records are available under 
Part 4 of this chapter (the public infor¬ 
mation regulations), and It may disclose 
the records in accordance with Part 4. 

(4) If the named Privacy Act Record 
System contains records about the In¬ 
dividual that are retrieved by his name 
or other personal Identifier, but a final 
determination has not yet been made 
with respect to disclosure of all of the 
records covered by the request, e.g., be¬ 
cause it is necessary to consult another 
person or agency having an Interest in 
the confidentiality of the records, the 
letter shall explain the circumstances 
and indicate when a final answer will be 
given. 

(b) Except as provided In 9 7.32, access 
to a record may only be denied by the 
Associate Commissioner for Compliance 
or his designate. If access to any record 
Is denied, wholly or In substantial part, 
the letter shall state the right of the in¬ 
dividual to appeal to the Commissioner 
of Pood and Drugs. 

(c) If a request for a copy of the 
records will result In a fee of more than 
$25, the letter shall specify or estimate 
the fee Involved. Where the individual 
has requested a copy of any records 
about him and copying the records would 
result in a fee of over $50, the Food and 
Drug Administration shall require ad¬ 
vance deposit as well as payment of any 
amount not yet received as a result of 
any previous request by the Individual 
for a record about himself, under this 
subpart or Part 4 of this chapter (the 
public Information regulations) before 
the records are made available. If the fee 
is less tlian $50, prepayment shall not be 
required unless payment has not yet been 
received for records disclosed as a re¬ 
sult of a previous request by the individ¬ 
ual for a record about himself under this 
subpart or Part 4 of this chapter.. 

8 7.43 Acres* to requested record*. 

(a) Access may be granted to requested • 
records by: 

(1) Ma il ing a copy of the records to 
the requesting individual, or 
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(2) Permitting the requesting individ¬ 
ual to review the record in person be¬ 
tween 8 a.m. and 4:30 pjn. at the ofllce 
of the FDA Privacy Coordinator, at the 
Public Records and Documents Center at 
the address shown in 9 4.30 of this chap¬ 
ter. or at any Food and Drug Adminis¬ 
tration field office listed in 9 2.175 of this 
chapter, or at another location or time 
upon which the Food and Drug Adminis¬ 
tration and the individual agree. 
Arrangements for such review can be 
made by consultation between the FDA 
Privacy Coordinator and the individual. 
An individual seeking to review records 
in person shall generally be permitted 
access to the file copy, except that where 
the records include nondlsclosable in¬ 
formation. a copy shall be made of that 
portion of the records, with the non- 
dtsdosablc information blocked out. 
Where the individual is not given a 
copy of the record to retain, no charge 
shall be made for the costs of copying a 
record to make it available to an individ¬ 
ual who reviews a record In person under 
this paragraph. 

(b) An Individual may request that a 
record be disclosed to or discussed in the 
presence of another individual, such as 
an attorney. The individual may be re¬ 
quired to furnish a written statement au¬ 
thorizing the disclosure or discussion in 
such other Individual's presence. 

(c) The Food and Drug Administra¬ 
tion will make every reasonable effort to 
assure that records made available under 
this section can be understood by the in¬ 
dividual, such as by providing an oral 
or written explanation of the records. 

§ 7.41 Verification of Identity. 

(a) An Individual seeking access to rec¬ 
ords in a Privacy Act Record System may 
be required to comply with reasonable re¬ 
quirements to enable the Food and Drug 
Administration to determine his identity. 
The identification required shall be suita¬ 
ble considering the nature of the records 
sought. No identification shall be re¬ 
quired to receive access to Information 
that is required to be disclosed to any 
member of the public under Part 4 of thU 
chapter (the public information regula¬ 
tions). 

(b) An Individual who appears in per¬ 
son for access to records about himself 
shall be required to provide at least one 
document to identify himself. eg.. driv¬ 
er's license, passport* or alien or voter 
registration card to verify his identity. If 
an Individual does not have any such 
document or requests access to records 
about himself without appearing in per¬ 
son under circumstances in which his 
identity cannot be verified from the re¬ 
quest Itself, he shall be required to cer¬ 
tify in writing that he Is the Individual he 
claims to be and that he understands 
that the knowing and willful request for 
or acquisition of a record pertaining to 
an individual under false pretenses is a 
criminal offense subject to a $5,000 fine. 

(c) In making requests under 9 7.75. a 
parent of a minor child or legal guard¬ 
ian of an Incompetent individual may be 
required to verify his relationship to the 
minor child or the incompetent Individ¬ 
ual. In addition to vertlfylng his own 
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Identity. by pr oviding a eepy «* 
mtoort birth certificate, a e<mrt order, 
or other evidence of guardianship. 

<d) Where an Individual seeks access 
to particularly se ns i ti ve re co rds, such 
ms medical records, the Individual may 
be required to provide additional Infor¬ 
mation beyond that specified in para¬ 
graph <b> or <c> of this section, such as 
the individual's years of attendance at 
a particular educational institution, rank 
attained in the uniformed services, date 
or place of birth, names of parents, an 
occupation, or the specific times the in¬ 
dividual received medical treatment. 

§7.45 Fee*. 

(a) Where applicable, fees for copying 
records shall be charged in accordance 
with the schedule set forth in this sec¬ 
tion. Fees may only be charged where 
an Individual has requested that a copy 
be made of a record to which he Is 
granted access. No fee may be charged 
for making a search of a Privacy Act 
Record System whether the search Is 
manual, mcchancal. or electronic. Where 
a copy of the record must be made to 
provide access to the record, e g., com¬ 
puter printout where no screen reading 
Is available, the copy shall be made 
available to the Individual without cost. 
Where a medical record is made available 
to a representative designated by the 
individual under 9 7.33, no fee will be 
charged. 

<b) The fee schedule is as follows: 

(1) Copying of records susceptible to 
photocopying—$.10 per page. 

<2) Copying of records not susceptible 
to photocopying, e g., punch cards or 
magnetic tapes—at actual coat to be de¬ 
termined on a case-by-case basis. 

(3) No charge will be made if the total 
amount of copying for an individual 
does not exceed 125. 

(e) When a fee is to be assessed, the 
individual shall be notified prior to the 
processing of the copies, and be given an 
opportunity to amend his request. Pay¬ 
ment shall be made by check or money 
order made payable to the “Food and 
Drug Administration.** and shall be sent 
to the Accounting Operations Branch 
(HFA-210), Pood and Drug Administra¬ 
tion, 5600 Fishers Lane. Rockville, MD 
20852. Advance deposit shall be required 
where the total amount exceeds $50. 

Subpart E—Procedures for Requests for 
Amendment of Records 

§ 7-50 Procedure* fur fttiUuiilling re- 
qur*U for amrtnlxm’nl of record*. 

(a) An Individual who received access 
to a record about himself under Subpart 
D of thin part may request that the rec¬ 
ord be amended if he believes that the 
re c or d or an item of information is not 
accurate, relevant to a Food and Drug 
Administration purpose, timely, or com¬ 
plete. 

<b) Amendments under this subpart 
shall not violate existing statute, regula¬ 
tion. or administrative procedure. 

<1> This subpart does not permit al¬ 
teration of evidence presented In the 
course of judicial proceedings or Ffcod 
and Drug Administration adjudicatory 
or rule making proceedings or collateral 


attack wpo* that which has already been 
the subject of any suck proceeding*. 

tl) If the accuracy, relevancy, time¬ 
liness, or completeness of the records 
may be contested in any other pending or 
Imminent agency proceeding, the Food 
autf Drug Administration may refer the 
Individual to the other proceeding a* the 
appropriate means to obtain relief. If the 
accuracy, relevance, timeliness, or com¬ 
pleteness of a record Is, or has been, an 
Issue In another agency proceeding, the 
request under this section shall be dis¬ 
posed of in accordance with the decision 
in the other proceeding, absent unusual 
circumstances. 

(c) Requests to amend records shall be 
submitted, in writing, to the FDA Pri¬ 
vacy Coordinator In accordance with 
9 7.40(b). Such requests shall include In¬ 
formation sufficient to enable the Food 
and Drug Administration to locate the 
record, a brief description of the items 
of information requested to be amended, 
and the reasons why the record should be 
amended together with any appropriate 
documentation or arguments in support 
of the requested amendment. An edited 
copy of the record showing the described 
amendment may be Included. Verifica¬ 
tion of identity should be provided In 
accordance with 9 7.44. 

cd) Written acknowledgement of the 
receipt of a request to amend a record 
shall be provided within 10 working days 
to the individual who requested the 
amendment. Such acknowledgement may 
request any additional information 
needed to verify identity or make a de¬ 
termination. No acknowledgement need 
be made if the request can be reviewed, 
processed, and the individual notified of 
the agency’s agreement with the request 
or refusal within the 10-day period. 

§ 7-51 Rc*pof»Mr* to request* for amend- 
oir ill of rceortl*, 

(a) The Food and Drug Administra¬ 
tion shall take one of the following ac¬ 
tions on a request for amendment of rec¬ 
ords as promptly as possible: 

<1> Amend any portion of the record 
which the agency has determined, based 
upon a preponderance of the evidence, is 
not accurate, relevant to a Food and 
Drug Administration purpose, timely, or 
complete, and, in accordance with para¬ 
graph <d) (3) of this section. Inform the 
individual and previous recipients of the 
record that has been amended of the 
amendment. 

(2) Inform the Individual of its refusal 
to amend any portion of the record in 
the manner requested, the reason for the 
refusal, and the opportunity for adminis¬ 
trative appeal to the Commissioner of 
Food and Drugs. Except as provided in 
9 7.32, such refusal may only be Issued 
by the Associate Commissioner for Com¬ 
pliance or his designate. 

(3) Where another agency was the 
source of and has control of the record, 
refer the request to that agency. 

fb> The agency may, for good cause, 
extend the period for taking action an 
additional 30 working days If notice is 
provided to the individual explaining the 
circumstances of the delay. 


tag • reword Id drtmtime ham to respond 
to m request t» amend k, shall assess its 
accuracy, relevance to a Food and Drag 
Administration purpose, timeliness, or 
completeness. The determination shall 
be made in the light of the purpose for 
which the records or system Is used, the 
agency need ter the record, and the pos¬ 
sible adverse consequences to the In¬ 
dividual from the record if not amended 
Whenever the Food and Drug Adminis¬ 
tration receives a request for deletion of a 
record, or portions of a record. It shall 
consider anew whether the contested in¬ 
formation In the record 1* relevant and 
necessary to a Food and Drug Adminis¬ 
tration purpose. 

(d) Ef the Food and Drug Adminis¬ 
tration agrees with an Individual's re¬ 
quest. it shall take the following actions: 

(1) So Inform the individual In writ¬ 
ing. 

(2) In accordance with statute, regu¬ 
lation. or procedure, amend the record 
to make It accurate, relevant to a Food 
and Drug Administration purpose, 
timely, or complete, making note of the 
date and fact of the amendment 

(3) If an accounting w ras made under 
9 7.71(d) of a disclosure of the record 
under 9 7.71(a), provide a copy of the 
record as amended to an previous recip¬ 
ients of the record. 

§ 7.52 AcIminUfrativr appeal* of refus¬ 
al* to amend record*. 

(a) If an Individual disagrees with a 
refusal under 17.51(a)(2) to amend a 
record, he may appeal that refusal to the 
Commissioner of Food and Drugs. Rm 
14-81. 5600 Fishers Lane, Rockville, MD 
20852. 

(b) If. upon appeal, the Commissioner 
upholds the refusal to amend the record 
as requested, he shall Inform the Individ¬ 
ual: 

(1) Of his decision and the reasons 
for it 

(2) Of the individual’s right to file 
with the Food and Drug Administration 
a concise statement of the Individual ’s 
reasons for disagreeing with the agency's 
decision not to amend the record as re¬ 
quested. 

(3) That the statement of disagree¬ 
ment will be made available to all per¬ 
sons listed in an accounting as having 
previously received the record and any 
person to w'hom the record Is sub¬ 
sequently’ disclosed together with, in the 
discretion of the Food and Drug Admin - 
istratlon, a brief statement summarizii * 
its reasons for refusing to amend the 
record. Any individual who includes false 
information in the statement of dis¬ 
agreement filed with the Food and Dnu 
Administration may be subject to penal¬ 
ties under 18 UB.C. 1001, the False Re¬ 
ports to the Government Act 

<4> That the individual has a right to 
seek Judicial review oi the refusal to 
amend the record. 

(c) II the Commissioner on adminis¬ 
trative appeal or a court on judicial re¬ 
view determines that the record should 
be amended in accordance with the In¬ 
dividual’s request the Food and Drug 
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Administration shall proceed in accord¬ 
ance with 5 7.51(d). 

(d) A Anal determination on the in¬ 
dividual's administrative appeal of the 
initial refusal to amend the record shall 
be concluded within 30 working days of 
the request for such review under para¬ 
graph (a) of this section, unless the 
Commissioner extends such period for 
Rood cause and informs the individual In 
writing of the reasons for the delay and 
of the approximate date on which a deci¬ 
sion of the appeal can be expected. 

§ 7.33 Notation and <!i*e!o«iure of dis¬ 
puted record*. 

When an Individual has filed a state¬ 
ment of disagreement under $ 7.52(b) 
(2), the Food and Drug Administration 

shall: 

(a) Mark any portion of the record 
that is disputed to assure that the record 
will clearly show that portion is disputed 
whenever the record Is disclosed. 

ib) In any subsequent disclosure 
under § 7.70 or $ 7.71(a), provide a copy 
of the statement of disagreement and, 
if the Food and Drug Administration 
deems It appropriate, a concise state¬ 
ment of the agency's reasons for not 
making the amendment <s> requested. 
While the individual shall have access 
to any such statement, it shall not be 
subject to a request for amendment 
under § 7.50. 

(c> If an accounting was made under 
8 7.71 (d> and (e) of a disclosure of the 
record under 5 7.71(a). provide to all 
previous recipients of the record a copy 
of the statement of disagreement and 
the agency statement. If any. 

§ 7.31 Amended or dinpuln) record* re¬ 
ceived from oilier ageneiro. 

Whenever the Food and Drug Admin¬ 
istration is notified that a record that 
it received from another agency was 
amended or is the subject of a statement 
of disagreement, the Food and Drug 
Administration shall: 

(a) Discard the record, or clearly note 
the amendment or the fact of disagree¬ 
ment in Its copy of the record, and 
ib) Refer persons who subsequently 
request the record to the agency that 
provided it 

(c> If an accounting was made under 
S 7.71 (d) and (e) of the disclosure of 
the record under 17.71(a). inform all 
previous recipients of the record about 
the amendment or provide to them the 
statement of disagreement and the 
agency statement, if any. 

Subpart F—Exemptions 

§ 7.60 Policy. 

It Ik the policy of the Food and Drug 
Administration that record systems 
should be exempted from the Privacy 
Act only to the extent essential to the 
Performance of law enforcement func¬ 
tions under the laws that are admlnls- 
Wed and enforced by the Food and Drug 
Administration or that govern the 
agency. 

I 7.61 Exempt ftyotems. 

(a) Investigatory records compiled 
o: enforcement purposes, including 


criminal law enforcement purposes. In 
the Food and Drug Administration Pri¬ 
vacy Act Record Systems listed in para¬ 
graph (b> of this section are exempt from 
the following provisions of the Privacy 
Act <5 U.S.C. 552a) and of this part: 

(1) Such records are exempt from 5 
U.S.C. 552a(c><3) and 5 7.71(e)(4). re¬ 
quiring that an individual be provided 
with the accounting of disclosures of rec¬ 
ords about himself from a Privacy Act 
Record System. 

(2) Except where access Is required 
under 5 U.S.C. 552a(k>(2) and 5 7.65 
(a) <2) # (such records are exempt from 5 
UjS.C. 552a (d)(1) through (4) and <f> 
and 55 7.40 through 7.54, requiring pro¬ 
cedures for an individual to be given 
notification of and access to records 
about himself In a Privacy Act Record 
System and to be allow ed to challenge the 
accuracy, relevance, timeliness, and com¬ 
pleteness of such records. 

(3) Such records arc exempt from 5 
U.S.C. 552a<e>(4> (G) and (H) and 
5 7.20(b) (10) requiring Inclusion in the 
notice for the system of information 
about agency procedures for notification, 
access, and contest. 

(4 > Such records are exempt from 5 
U.8.C. 552aie) (3) requiring that indi¬ 
viduals asked to supply information be 
provided a form outlining the authority 
for the request, the purposes for which 
the information will be used, the routine 
uses in the notice for the Privacy Act 
Record System, and the consequences to 
the individual of not providing the in¬ 
formation. but only with respect to 
records compiled by the Food and Drug 
Administration in a criminal law en¬ 
forcement investigation where the con¬ 
duct of the investigation would be preju¬ 
diced by such procedures. 

(b) Records in the following Food and 
Drug Administration Privacy Act Rec¬ 
ord Systems that concern Individuals 
who are subject to Food and Drug Admin¬ 
istration enforcement action and consist 
of Investigatory records compiled for 
law enforcement purposes, Including 
criminal law enforcement purposes, are 
exempt under 5 U.S.C. 552a (j)(2) and 
(k> (2) from the provisions enumerated 
In paragraph <u> of this section: 

(1) Clinical Investigator Records, 
FDA-3. 

(2) Regulated Industry Employee En¬ 
forcement Records. FDA-10. 

(3) Employee Conduct Investigative 
Records, FDA-13. 

(4) Service Contractor Employees In¬ 
vestigative Records. FDA-14. 

(c) The systems described in para¬ 
graph (b) (3* and (4) of this section in¬ 
clude investigatory records compiled 
solely for the purpose of determining 
suitability, eligibility, or qualification for 
Federal civilian employment, military 
service. Federal contracts, and access 
to classified information. These records 
are exempt from disclosure under 5 
U-S.C. 552a< k) (5) to the extent that the 
disclosure would reveal the Identity of 
a source who furnished information to 
the Government under a promise of con¬ 
fidentiality, which must be an express 
promise If the Information was furnished 
after September 27. 1975. Any individual 


who is refused access to a record that 
would reveal a confidential source shall 
be advised in a general way that the 
record includes information that would 
reveal a confidential source. 

§ 7.63 Acccw lo record* in exempt »y*- 
trim. 

(a> Where a Privacy Act Record Sys¬ 
tem is exempt and the requested records 
arc unavailable under 5 7.61. an indi¬ 
vidual may nevertheless make a request 
under 5 7.40 for notification concerning 
whether any records about him exist and 
request access to such records where they 
are retrieved by his name or other per¬ 
sonal identifier. 

(b) An individual making a request 
under paragraph (a) of this section: 

(1) May be given access to the records 
where available under Part 4 or Oils 
chapter (the public information regula¬ 
tions) or the Commissioner may. in his 
discretion, entertain a request under any 
or all of the provisions of 55 7.40 through 
7.54; and 

(2> Shall be given access upon request 
If the records requested are subject to 5 
U.S.C. 552a<k) 12) and not to 5 U.S.C. 
552a(J)<2) (Le., because they consist of 
investigatory material compiled for law 
enforcement purposes other than crimi¬ 
nal law enforcement purposes) and 
maintenance of the records resulted in 
denial to the individual of any right, 
benefit, or privilege to which he would 
otherwise be entitled by Federal law. or 
for which he would otherwise be eligible. 
An individual given access to a record 
under this paragraph (b) C2> is not en¬ 
titled to seek amendment under Subpart 
E of this part. The FDA may refuse to 
disclose a record that would reveal the 
identity of a source who furnished In¬ 
formation to the Government under a 
promise of confidentiality, which must 
be an express promise if the information 
was furnished on or after September 27. 
1975. Any individual refused access to a 
record that would reveal a confidential 
source shall be advised in a general way 
that the record contains information 
that would reveal a confidential source. 

(c) The Commissioner shall not make 
available any record that Is prohibited 
from public disclosure under f 4.82(b) 
of this chapter. 

(d> Discretionary disclosure of a rec¬ 
ord pursuant to paragraph (b) (1) of this 
section shall not set a precedent for dis¬ 
cretionary disclosure of a similar or re¬ 
lated record and shall not obligate the 
Commissioner to exercise his discretion 
to disclose any other record In a system 
that is exempt under 5 7.61. 

Subpart G—Disclosure of Records in Pri¬ 
vacy Act Record Systems to Persons 
Other Than the Subject Individual 

§ 7.70 Di*r!o*arc and ultra -agency a *e 

of record* in Privacy Art Record Sy*. 

tem*; no accounting required. 

(a) A record about an individual which 
is contained in a Privacy Act Record Sys¬ 
tem may be disclosed: 

G) To the individual who Is the sub¬ 
ject of the record, or his legal guardian 
under 5 7.75; 
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<2) To a third party pursuant to a writ¬ 
ten request by, or with the written con¬ 
sent of, the Individual to whom the rec¬ 
ord pertains, or his legal guardian under 
§ 7 . 75 ; 

(3) To any person: 

(I) Where the names and other idcntl- 
fjing Information are first deleted, and 
under circumstances In which the recipi¬ 
ent Is unlikely to know the identity of 
the subject of the record; 

(II) Where disclosure is required by 
Part 4 of this chapter (the public infor¬ 
mation regulations); or 

(4) Within the Department of Health. 
Education, and Welfare to officers and 
employees who have a need for the rec¬ 
ord in the performance of their duties in 
connection with the laws administered 
and enforced by the Pood and Drug Ad¬ 
ministration or that govern the agency. 
For purposes of this section, officers or 
employees of the Department shall In¬ 
clude the following categories of individ¬ 
uals. who shall thereafter be subject to 
the same restrictions with respect to dis¬ 
closure as any Food and Drug Adminis¬ 
tration employee: Food and Drug Ad¬ 
ministration consultants and advisory 
committees. State and local government 
employees for use only in their work with 
the Food and Drug Administration, and 
contractors and their employees to the 
extent that the records of such contrac¬ 
tors are subject to the requirements of 
this part under 9 7.30. 

(b) No accounting is required for any 
disclosure or use under paragraph (a) 
of this section. 

§7.71 PisdoMirr of record* in Privacy 
Act Record System*: accounting re¬ 
quired. 

(a) Except as provided in 9 7.70, a 
record about an individual that Is con¬ 
tained in a Privacy Act Record System 
shall not be disclosed by Any method of 
communication except under any of the 
following circumstances, which are sub¬ 
ject to the limitations of paragraphs <b) 
and (c) of this section and to the ac¬ 
counting requirement of paragraph <d) 
of this section: 

(1) For a use described as a “routine 
use” In the notice for the system under 
S 7.20(b) (5) that is compatible with the 
purpose for which the record was col¬ 
lected. 

(2) To the Bureau of Census for a 
census, survey, or a related activity pur¬ 
suant to Title 13 of the United States 
Code. 

(3) To a recipient who has provided 
advance assurance, pursuant to para¬ 
graph (c> (2) of this section that the rec¬ 
ord will be used solely as a statistical 
research or reporting record and will 
not be communicated by the recipient 
to any other person except in a form 
that is not individually identifiable. 

(4) To the National Archives of the 
United States as a record which has 
sufficient historical or other value to 
warrant its continued preservation, or 
to the General Services Administration 
for evaluation to determine whether the 
record has such value. 

(5) To a Federal. State, or local 
agency for purposes of a law enforcement 


activity that is authorized by law. upon 
written request by the head of the agency 
specifying the particular portion of the 
record that is desired and the law en¬ 
forcement purpose for which the record 
is sought. Disclosures under this para¬ 
graph are in addition to any disclosures 
for law enforcement purposes described 
as a “routine use” in a notice for a Pri¬ 
vacy Act Record System. 

(6) To a person pursuant to a show¬ 
ing of compelling circumstances affect¬ 
ing the health and safety of an indivi¬ 
dual, not necessarily the individual to 
whom the record pertains. Upon such 
disclosure, the Food and Drug Adminis¬ 
tration shall mail a notification of the 
fact of disclosure to the last known ad¬ 
dress of the Individual who is the subject 
of the record. 

(7) To either House of Congress, or to 
any Subcommittee or Committee thereof, 
to the extent that the subject matter of 
the record falls within its Jurisdiction. 

(8) To the General Accounting Office. 

(9) Pursuant to an order of the court 
of competent Jurisdiction. Upon sucli 
court-ordered disclosure, the Food and 
Drug Administration shall make rea¬ 
sonable efforts to notify the individual 
In accordance with 9 4.83«b) of this 
chapter. 

<b> The Food and Drug Administra¬ 
tion may in its discretion refuse to make 
a disclosure permitted under paragraph 
(a) of this section, if the disclosure would 
in the Judgment of the agency. Invade 
the privacy of the individual or be incon¬ 
sistent with the purpose for which the 
information was collected. 

(c) The Food and Drug Administra¬ 
tion may require any person requesting 
a disclosure of a record under paragraph 
(a) of this section to provide: 

(1) Information about the purposes 
to which the disclosed record is to be put. 
and 

<2) A written statement certifying 
that the record will be used only for the 
stated purposes and will not be further 
disclosed without the written permission 
of the Food and Drug Administration. 

Under 5 U.8.C. 652a<t)<3). any person 
who knowingly or willfully requests or 
obtains any record concerning an indi¬ 
vidual from an agency under false pre- 
teases shall be guilty of a misdemeanor 
and fined not more than $5,000. 8uch 
person may also be subject to prosecu¬ 
tion under the False Reports to the Gov¬ 
ernment Act, 18 U.S.C. 1001. 

<d) An accounting shall be made, in 
accordance with paragraph (e) of this 
section, of any disclosure under para¬ 
graph (a) of tills section of a record that 
is not a disclosure under 9 7.70. 

(e) Where an accounting is required 
under paragraph <d) of this section, the 
Food and Drug Administration shall: 

(1) Record the name and address of 
the person or agency to whom the dis¬ 
closure is made and the date, nature, and 
purpose of the disclosure. The account¬ 
ing shall not be considered a Privacy Act 
Record 8ystem. 

<2) Retain the accounting for 5 years 
or for the life of the record, whichever Is 
longer, following the disclosure. 


(3) Notify those recipients listed in 
the accounting of amendments or dis¬ 
putes concerning the records previousy 
disclosed to them pursuant to 99 7.6Hd 
(3). 7.53(C), or 7.54(C). 

(4) Except when the record is exempt, 
from individual access and contest under 
9 7.61 or to the extent that the account, 
lng describes a transfer for a law en¬ 
forcement purpose pursuant to para, 
graph (a) (5) of this section, make the 
ncounting available to the individual to 
whom the record pertains, in accordant 
with procedures of Subpart D of this 
part 

(f) A single accounting may be used to 
cover disclosure^) that consist of a con¬ 
tinuing dialogue between two agencus 
over a prolonged period, such as disem- 
feion of an enforcement action between 
the Food and Drug Administration and 
the Department of Justice. In such coses, 
a general notation may be made that, as 
of a certain date, contact was initiated, 
te continue until resolution of the mus¬ 
ter. 

§ 7.72 Indhidual consent to dttclo'urr 
of record* lo oilier person*. 

(a) Individuals may consent to db- 
closure of records about themselves to 
other persons in several ways, for ex¬ 
ample: 

(1) An individual may give consent at 
the time that the information is col¬ 
lected for disclosure for specific purpo es 
or to specific persons. 

(2) An individual may give consent for 
disclosure of his records to a specific per¬ 
son. 

(3) An Individual may request the 
Food and Drug Administration to trans¬ 
cribe a specific record for submission to 
another person. 

<b) In each case the consent shall be 
in writing and shall specify the individ¬ 
ual, organizational unit, or class of in¬ 
dividuals or organizational units to 
whom the record may be disclosed, which 
record may be disclosed, and. if applica¬ 
ble, for what time period. A blanket con¬ 
sent to release all of an individual s 
records to unspecified individuals or or¬ 
ganizational units will not be honored 
Verification of the identity of the Indi¬ 
vidual and, where applicable, of the per¬ 
son to whom the record Is to be dlsclo * d 
shall be made in accordance with 9 7.44 
Consent documents shall be retained lor 
a period of at least 2 years. If such docu¬ 
ments are used as a means of account¬ 
ing for the disclosure, they shall be re¬ 
tained as provided in 9 7.71(e)(2), 

§ 7.73 Arrurary, complctonr**, fimcli- 
nr-*, ami relevance «>f rrconl* «*•*- 
«io»r<l from Privacy Act Kcrunl 
Irma. 

(a) The Food and Drug Administra¬ 
tion shall moke reasonable efforts to as¬ 
sure that a record about an individual in 
a Privacy Act Record System 1s accurate, 
relevant to a Food and Drug Administra¬ 
tion purpose, timely, and complete before 
such record is disclosed under f 7.71. 

(b) Paragraph (a) of this section shall 
not apply to disclosures that are required 
under Part 4 of this chapter (the public 
Information regulations or made to other 
Federal Government departments and 
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agencies. Where appropriate, the letter 
disclosing the Information shall Indicate 
that the Food and Drug Administration 
has not reviewed the record to assure 
that it is accurate, relevant, timely, and 
complete. 

§ 7.74 Providing notice that a record ii 
deputed. 

Whenever an individual has filed a 
statement of disagreement with the Food 
and Drug Administration concerning a 
refusal to amend a record under 8 7.51 
(a) (2) or with another agency that pro¬ 
vides the record to the Food and Drug 
Administration, the Food and Drug Ad¬ 
ministration shall tn any subsequent dis¬ 
closure under this subpart provide a copy 
of the statement of disagreement and a 
concise statement by the agency, if one 
has been prepared, of the reasons for not 
making the amendment (s) requested. 

§ 7.75 Rights of legal guardians. 

For the purposes of this part, the 
parent of any Individual who Is a minor 
or the legal guardian of any individual 
who has been declared to be Incompetent 
due to physical or mental Incapacity or 
age by a court of competent Jurisdiction 
may act on behalf of the Individual. 

Effective date . This regulation shall be 
effective December 2,1975. 

(S«e. 201 at seq.. Pub. L. 717, 62 Stat. 1040 
et *eq. u amended (21 U-S.C. 321 et aeq.); 
sec. 1 et aeq.. Pub. I*. 410. 58 Stat. 682 et seq*. 
as amended (42 Ufl.C. 201 et eeq ). Pub. L. 
90-23, 81 Stat, 54 60 as amended, (6 U-S.C. 
552); Pub. U 03-570. aec. 1 K seq . 88 Stat. 
1800 (5U.8.C. 852a).) 

Dated: November 25,1975. 

8am D. Fine, 

Association Commissioner 
for Compliance . 

[PR Doc.75-32348 Plied 13-l-75;8:45 am| 


PART 540—PENICILLIN ANTIBIOTIC 
DRUGS FOR ANIMAL USE 

Ampicillin Trihydrate Boluses 

The Commissioner of Food and Drugs 
has evaluated a new animal drug appli¬ 
cation (55-074V) filed by Bcccham- 
MassengUl Pharmaceuticals, Div. of 
Beecham. Inc., Bristol. TN 37620. pro¬ 
posing safe and effective use of ampicil¬ 
lin trihydrate boluses for the oral treat¬ 
ment of bacterial enteritis (collbac lllo- 
sis) caused by E. cah In nonruminating 
calves. The application is approved, ef¬ 
fective on December 2, 1975. 

The Commissioner is amending 
1 540.107e (21 CFR 540.i07e> to reflect 
this approval and to Insert a statement 
on duration of treatment. 

In accordance with 8 514.11(e) (2) (11) 
<21 CFR 514.11(e)(2)(a)) of the animal 
drug regulations, a summary of the safe¬ 
ty and effectiveness of data and Infor¬ 
mation submitted to support the ap¬ 
proval of this application is released 
publicly. The summary is available for 
public examination at the office of the 
Hearing Clerk. Rra. 4-65. 5600 Fishers 
Lane. Rockville, MD 20852. Monday 
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through Friday from 9 am. to 4 pm., ex¬ 
cept on Federal legal holidays. 

Therefore, under the Federal Food. 
Drug, and Cosmetic Act (sec. 512(1). 82 
Stat 347 (21 UB.C. 360b(l>)) and under 
auth ority delegated to the Commissioner 
(21 CFR 2.120). 8 540.107c Is amended 
by revising paragraph (c) to read as 
follows: 

S 540.107c Ampicillin Irihydrale ix>- 
1 tines. 


<c> Conditions of marketing—<1) 
Sjxciflcations. The drug is in bolus form 
and conforms to the certification re¬ 
quirements of paragraph (a) of tills 
section. 

(2) Related tolerances. See 8 556.40 of 
this chapter. 

(3) Labeling statements. (1) For oral 
use in nonruminating calves only. 

< li) Not for use In other animals which 
are raised for food production. 

(ill) Federal law restricts this drug to 
use by or on the order of a licensed 
veterinarian. 

(4> Conditions of use . (i) Sponsor. See 
No. 000003 in 8 510.600(c) of this chapter. 

(A> It Is administered orally to non¬ 
ruminating calves for the treatment of 
collbacillosis caused by E. coli. bacterial 
enteritis caused by Salmonella spp., and 
bacterial pneumonia caused by Fasten- 
rclla spp. 

(B) It is administered at a dosage 
level of 5 milligrams per pounds of body 
weight twice daily. 

(C) Treated calves must not be slaugh¬ 
tered for food during treatment and for 
15 days after the last treatment 

(11) Sponsor . See No. 000029 in 8 510.- 
600(c) of this chapter. 

(A) It is administered orally to non- 
ruminnting calves for the treatment of 
bacterial enteritis (collbacillosis) caused 
by E. coli . 

(B) It is administered at a dosage level 
of 5 milligrams per pound of body weight 
twice dally. Treatment should not exceed 
4 days. 

(C) Treated calves must not be slaugh¬ 
tered for food during treatment and for 
7 days after the last treatment. 

Effective date. This amendment shall 
be effective on December 2.1975. 

(Sec. 612(1). 82 9tat. 347 (2i U.8.C. SflOb(l)).) 

Dated: November 24.1975. 

C. D. Van Houweling, 
Director , Bureau of 
Veterinary Medicine. 

|PR Doc 75-32340 Filed 12-l-76;8:45 am] 


(Docket No. 76N-02401 

PART 606—CURRENT GOOD MANUFAC¬ 
TURING PRACTICES FOR BLOOD AND 
BLOOD COMPONENTS 

PART 640—ADOTTIONAL STANDARDS FOR 
HUMAN BLOOD AND BLOOD PRODUCTS 

Final Regulations for Collection, Processing 
and Storage 

Correction 

In FR Doc. 75-31015 appearing at page 
53532 in the Issue for Tuesday. November 
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18. 1975. the following corrections should 
be made: 

(1) In the 6th line of numbered para¬ 
graph (3) In the third column of page 
53532, M (HB*Ag) N should read 
"(HB.Ag) 

(2) On page 53541 in the table In 
8 606.80(b) in the ‘ Frequency” column 
for Autoclave , -do” should read “Each 
time of use", and for Serologic rotators 
the entry should read "Each day of use”. 


Title 26— Internal Revenue 

CHAPTER I — INTERNAL REVENUE SERV- 

ICE, DEPARTMENT OF THE TREASURY 

|TJ>. 73011 

PART 1— INCOME TAX; TAXABLE YEARS 
BEGINNING AFTER DECEMBER 31, 1953 

PART 301—REGULATIONS ON 

PROCEDURE AND ADMINISTRATION 

Credit for Purchase of New Principal 
Residence 

By a notice of proposed rule making 
appearing in the Federal Register for 
July 16.1975 (40 FR 29874), amendments 
were proposed In order to conform the 
Income Tax Regulations (26 CFR Part 
1) and the Regulations on Procedure 
and Administration (26 CFR Part 301) 
to the amendments made to the Internal 
Revenue Code of 1954 by section 208 of 
the Tax Reduction Act of 1975 (89 Stat. 
32 ) and by section 401 of the Emergency 
Compensation and Special Unemploy¬ 
ment Assistance Extension Act of 1975 
(89 Stat. 243), relating to the tax credit 
for the purchase of a new principal resi¬ 
dence. 

Section 208 added section 44 to the 
Code, which provides a Federal income 
tax credit for 5 percent of the taxpayer’s 
adjusted basis with respect to the pur¬ 
chase of a new principal residence if cer¬ 
tain enumerated conditions are satisfied. 

Numerous comments were received on 
the proposed regulations, and a public 
hearing was held on October 20, 1975. 

Most of the comments related to the 
rules regarding commencement of con¬ 
struction. Since the statute requires that 
construction must have begun prior to 
March 28, 1975. failure to satisfy the re¬ 
quirements with respect to commence¬ 
ment of construction would preclude a 
residence from being a qualified one for 
purposes of the credit. Section 1.44-2 (a) 
as it appears in paragraph 1 of the pro¬ 
posed regulations provides rules with 
regard to commencement of construction 
limiting such commencement to cases 
where there is actual physical work of a 
significant amount on the building site 
of the residence. Land preparation and 
improvements such ns clearing and grad¬ 
ing (excavation or filling), construction 
of xoads and sidewalks, and Installation 
of sewers and utilities are not consid¬ 
ered commencement of construction of 
the residence even though they might in¬ 
volve a significant expend!ture. On the 
other hand, driving pilings for the foun¬ 
dation. digging of the footings, excava¬ 
tion of the building foundation or pour¬ 
ing of floor slabs constitute a significant 
amount of coastruction of the residence. 
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The positions taken In the proposed reg¬ 
ulations are supported by remarks made 
by Mr. Ullman, Chairman of the House 
Ways and Means Committee, in the 
House debate on the Conference Report 
with respect to the Tax Reduction Act 
of 1975 (121 Cong. Rec. 2381 (1975)) evi¬ 
dencing Congressional intent to limit the 
housing credit to inventory housing and 
exclude generalized land preparation 
from constituting construction. 

Another method of construction neces¬ 
sitated by different soil conditions or dif¬ 
ferent terrain is the use of earthen pods. 
While land preparation of a general na¬ 
ture does not constitute commencement 
of construction, construction of earthen 
pads when specifically prepared and de¬ 
signed for a particular residential struc¬ 
ture and not merely as a part of the over¬ 
all land preparation satisfies the require¬ 
ment with regard to commencement of 
construction. The regulations as they ap¬ 
peared in the appendix to the notice of 
proposed rule making have, therefore, 
been amended to make that result clear. 

Some comments urged that complete¬ 
ly renovated homes should qualify for 
the credit However, Mr. Ullman’s re¬ 
marks also mode it apparent that that 
was not the Congressional Intent. 

Others comments urged such liberal¬ 
izations as the allowance of the housing 
credit where there has been a brief oc¬ 
cupancy of a residence by someone other 
than the taxpayer prior to its acquisition 
by the taxpayer or where the home build¬ 
ers reduced the price of a residence in 
order to qualify under the original re¬ 
quirement of lowest price and later raised 
their price to eliminate that reduction. 
These suggestions have been rejected in 
view of the clear language in the statute 
and the statute's legislative history. 

The only other changes made in the 
regulations as proposed arc two minor 
technical corrections. 

Adoption of amendments to the reputa¬ 
tions. 

On July 16. 1975. a notice of proposed 
rule making was published in the Federal 
Register (40 FJL. 29874) In order to con¬ 
form to the Income Tax Regulations (26 
CFR Part 1) and the Regulations on 
Procedure and Administration (26 CFR 
Part 301) to the amendments made to 
the Internal Revenue Code of 1954 by 
section 208 of the Tax Reduction Act of 
1975 (89 Stat. 32) and by section 401 of 
the Emergency Compensation and Spe¬ 
cial Unemployment Assistance Extension 
Act of 1975 (89 Stat. 243). relating to the 
tax credit for the purchase of a new 
principal residence. After consideration 
of all relevant matter presented by In¬ 
terested persons regarding the proposed 
rules, the proposed amendment of the 
regulations is hereby adopted, subject to 
the following changes: 

Paragraph 1. Section 1.44-2, as set 
forth in paragraph 1 of the appendix to 
the notice of proposed rule making, is 
amended by revising paragraph (a)(1) 
<i) and by adding new example (3) at 
the end of paragraph (&)(l)(li). These 
revised and added provisions read as 
follows: 


I i 44-2 Property to which credit for pur¬ 
chase of new principal residence applies. 


(a) Construction. • • • 

< 1) (I) Except as provided in subparagraph 
(2) of this paragraph, construction is con¬ 
sidered to commence when actual physical 
work of a significant amount has occurred 
on the building site of the residence. A sig¬ 
nificant amount of construction requires 
more than drilling to determine soil condi¬ 
tions. preparation of an architect's sketches, 
securing of a building permit, or grading of 
the land. Land preparation and improve¬ 
ments such as clearing and grading (exca¬ 
vation or filling). construction of roads and 
sidewalks, and installation of sewers and util¬ 
ities are not considered commencement of 
construction of the residence even though 
they might involve a significant expenditure. 
However, driving pilings for the foundation, 
digging of the footings, excavation of the 
building foundation, pouring of floor slabs, or 
construction of oompaoted earthen pads 
when specifically prepared and designed for a 
particular residential structure and not 
merely as a part of the overall land prepara¬ 
tion. constitute a significant amount of con¬ 
struction of the residence. In the case of a 
housing or condominium development con¬ 
struction of recreational facilities no matter 
how extensive does not by Itself constitute 
commencement of construction of any resi¬ 
dential unit. However, where residential units 
are part of a building structure, as in the case 
of certain condominium and cooperative 
housing units, then digging of the footings 
or excavation of the building foundation 
constitutes commencement of construction 
for all units in that building. 

(U) • • • 

Example (3). Assume the same facts as in 
either example (1) or example (2) except 
that the builder also constructs an earthen 
pad of compacted fill specifically prepared 
for a particular residential structure and not 
merely as a part of the overall land prepara¬ 
tion. Construction of the compacted earthen 
pad is considered in the same light as excava¬ 
tion of the building foundation and accord¬ 
ingly constitutes commencement of con¬ 
struction. 


Par. 2. Section 1.44-3, ns set forth In 
paragraph 1 of the appendix to the 
notice of proposed rule making, is 
amended by revising paragraph <dH2> 
to read as follows: 

I l .44-3 Certification by seller. 


(d) Adjustments in determining lowest 
price. • • • 

(2) Appropriate Adjustment to a prior of¬ 
fer to sell shall be made for differences In 
financing terms and closing costs which in¬ 
crease the sellers actual net proceeds and 
the purchaser's actual costs. A seller may 
pass on to the purchaser without affecting 
the purchase price only those additional 
amounts he Is required to expend In connec¬ 
tion with such differences. The seller may 
not by changing the financing terms or clos¬ 
ing costs indirectly increase the purchase 
price. For these purposes closing costs in¬ 
clude all charges paid at settlement for ob¬ 
taining the mortgage loan and transferring 
real estate title. Thus, for example, where a 
seller previously offered a residence for *ale 
for $40,000 and agreed to pay financing 
•'points" required by the mortgagee, and now 
offers the same residence also for $40,000 but 
requires the purchaser to pay the points, the 
present offer does not constitute the lowest 
offer. On the other hand, a prior offer to sell 


based upon a large down payment by the 
prospective purchaser may be adjusted to 
reflect the additional cods to the seller or 
accepting a small down payment from the 
taxpayer. For purposes of determining the 
seller's net proceeds, proceeds received by all 
related parties within the meaning of section 
318 must be taken Into account. For pur- 
poses of determining the lowest offer, where 
an offer provided for a rebate (e g., of cau» 
or of a contribution toward mortgage pay¬ 
ments) or Included, without additions! 
charge or at less than fair market value, 
property not normally Included in the sale of 
a residence (eg., on automobile), such offer 
must bo reduced by the amount of such re¬ 
bate or by the amount by which the fair 
market value of such property at the time of 
the offer exceeds the amount paid for it by 
tiie purchaser. Thus, where a residence was 
advertised for SAle at $40,000, but the seller 
agreed to pay $200 a month on the pur¬ 
chaser's mortgage for 10 months, such resi¬ 
dence is considered to have been offered for 
sale at $38,000. 

• • • • • 

Par. 3. Paragraph (c) (3) of $ 1.6014- 
2. as set forth In paragraph 2 of the ap¬ 
pendix to the notice of proposed rule 
making, is amended by revising so much 
thereof as follows subdivision (v) to read 
as follows: 

I / 6014-2 Tax not computed by taxpayr* 
for taxable years beginning after Decem¬ 
ber 31.1969. 

• • • • • 

(c) Effects of election. • • • 

(3) A taxpayer who makes an election un¬ 
der section 6014 shall not be precluded from 
claiming— 

• • • • • 

(vl) The credit under section 41 (relating 
to contributions to candidates for public 
office); 

(vli) The credit under section 42 (relating 
to personal exemptions); 

(vill) The credit under section 43 (reel¬ 
ing to earned Income); 

(lx) The credit under section 44 irclattn- 
to purchase of new principal residence), cr 
(X) The credit under section 45 (relat¬ 
ing to overpayment* of tax). 

• • • • • 
(This Treasury decision is issued under tbr 
authority contained In sections 44 and 7305 
of the Internal Revenue Code of 1954 i89 
Stat. 32. 68A Stat. 917; 26 UJ3.C. 44, 780M. 

Donald C. Alexander 

Commissioner of Internal Revenue 

Approved: 

Charles M. Walker. 

Assistant Secretary of the Treas¬ 
ury. 

Part 1 of title 26 is amended as follows - 

Paragraph 1. There are inserted imme¬ 
diately after 11.42 the following new 
sections: 

§ 1.44 Statutory provisions; purchase of 
new principal residence. 

Sec. 44. Purchase of new principal rr'i- 
dence —(a) General rule. In the case of an 
individual there is allowed, as a credit 
against the tax Imposed by this chapter lor 
the taxable year, an amount equal to 8 per¬ 
cent of the purchase price of a new princi¬ 
pal residence purchased or constructed sy 
the taxpayer. 
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(b) Limttatfoftt—(1) Maximum crcdit. The 
credit allowed under subsection (a) may not 
exceed $2,000. 

(2) Limitation to one residence. The credit 
under this section shall be allowed with re¬ 
spect to only one residence of the taxpayer. 

($) Married individuals. In the case of a 
huAband and wife who file a Joint return un¬ 
der section 0013. the amount specified under 
paragraph (1) shall apply to the Joint return. 
In the case of a married Individual filing a 
separate return, paragraph (1) shall be ap¬ 
plied by substituting "$1,000" for "$2,000". 

(4) Certain other taxpayer*. In the case 
of individuals to whom paragraph (3) does 
not apply who together purchase the same 
new principal residence for use as their prin¬ 
cipal resklenoe, the amount of the credit al¬ 
lowed under subsection (a) shall be allocated 
among such Individuals os prescribed by the 
Secretary or his delegate, but the sum of the 
amounts allowed to such Individuals shall 
not exceed $2,000 with respect to that resi¬ 
dence. 

(5) Application tetith other credit*. The 
credit allowed by subsection (a) shall not ex¬ 
ceed the amount of the tax Imposed by this 
chapter for the taxable year, reduced by the 
turn of the credits allowable under sections 
83. 37. 36, 40. 41. and 42. 

(c) Definition*. For purposes of this sec¬ 
tion— 

(1) Sex* principal residence. The term 
"new principal resklenoe** means s principal 
roeklonce (within the meaning of section 
1034). the original use of which commences 
with the taxpayer, and includes, without 
being limited to, s single family structure, 
a residential unit in a condominium or co¬ 
operative housing project, and a mobile 
home. 

(2) Purchase price . The term "purchase 
price" means the adjusted basts of the new 
principal residence on the date of the 
acquisition thereof. 

(3) Purchase. The term "purchase" means 
any acquisition of property, but only If— 

(A) Tho property la not acquired from 
a person whose relationship to the person 
acquiring It would result in the disallow¬ 
ance of loaves under section 267 or 707(b) 
(but. in applying section 207 (b) and (c) 
for purposes of this section, paragraph (4) 
of section 267(c) shall be treated as pro¬ 
viding that the family of an Individual 
shall include only his spouse, ancestors, and 
lineal descendants), and 

(B) The basis of the property In the 
hands of the person acquiring it is not 
determined— 

(1) In whole or In part by reference to the 
adjusted basis of such property In the hands 
of the person from whom acquired, or 

(11) Under section 1014(a) (relating to 
property acquired from a decedent). 

(d) Recapture for certain dispositions — 
(1) /n general. Except as provided In para¬ 
graph* (2) and (8). tf the taxpayer disposes 
ot property with respect to the purchase of 
which a credit was allowed under subsection 

(a) at any time within 36 months after 
the date on which he acquired It (or, In the 
case of construction by the taxpayer, on tho 
day on which he first occupied It) as his 
principal residence, then the tax Imposed 
under this chapter for the taxable year in 
**dch terminates the replacement period 
under paragraph (2) with respect to the dis¬ 
position Is Increased by an amount equal to 
the amount ello«wed m a credit for the pur¬ 
chase of such property. 

(2) Acquisition of next residence . If, In 
connection with a disposition described In 
paragraph (I) and within the applicable 
period prescribed In section 1034, the tax¬ 
payer purchases or constructs a new prin¬ 
cipal residence, then the provisions of para¬ 
graph (1) shall not apply and the tax lm- 
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posed by this chapter for the taxable year 
following the taxable year during which 
dlspo&ltlon oocurs is Increased by an amount 
which bears the same ratio to the amount 
allowed as a credit for the purchase of the 
old residence as (A) the adjusted sales price 
of the old residence (within the meaning 
of section 1034), reduced (but not below 
aero) by the taxpayer s cost of purchasing 
the new residence (within the meaning of 
such section) bears to (B) the adjusted 
sales price of the old residence. 

(3) Death of owner; casualty lots; invol¬ 
untary conversion; etc. The provisions of 
paragraph (1) do not apply to— 

(A) A disposition of a residence made on 
account of the death of any Individual 
having a legal or equitable Interest therein 
occurring during the 36 month period to 
which reference is made under such para¬ 
graph. 

(B) A disposition of the old residence tf It 
is substantially or completely destroyed by 
a casualty described in section 166(c)(3) or 
compulsorily and involuntarily converted 
(within the meaning of section 1033(a)), or 

(C) A disposition pursuant to a settle¬ 
ment In a divorce or legal separation pro¬ 
ceeding where the other spouse retains the 
residence as principal residence. 

(e) Property to which section applies — 
(1) In general . The provisions of this sec¬ 
tion apply to a new principal residence— 

(A) The construction of which began be¬ 
fore March 26. 1076. 

(B) Which 1s acquired and occupied by 
the taxpayer after March 12, 1075. and be¬ 
fore January 1,1277. and 

(C) If not constructed by the taxpayer, 
which was acquired by the taxpayer under 
a binding contract entered Into by the tax¬ 
payer before January 1. 1276. 

(2) Self-constructed property begun be¬ 
fore March 13, 1275. In the case of property 
the construction of which was begun by the 
taxpayer before March 13,1278, only that por¬ 
tion of the basts of such property properly 
allocable to construction after March 12, 
1276. shall be taken into account in deter¬ 
mining the amount of the credit allowable 
under subsection (a). 

(3) Binding contract. For purposes of this 
subjection. a contract for the purchase of a 
reel don co which is conditioned upon the pur¬ 
chaser's obtaining a loan for the purchase 
of the residence (Including conditions as to 
the amount or Interest rate of such loan) Is 
not considered non-blndlng on account of 
that condition. 

(4) Certification must be attached to re¬ 
turn. This section does not apply to any resi¬ 
dence (other than a residence constructed 
by the taxpayer) unless there Is attached to 
the return of tax In which the credit Is 
claimed a written certification (which may 
be in any form) signed by the seller of such 
residence that— 

(A) Construction of the residence began 
before March 26. 1278. and 

(B) The purchase price of the residence Is 
the lowest pries at which ths residence was 
offered for sale after February 26. 1278. 

For purposes of this paragraph, a written 
certification filed by the taxpayer Is sufficient 
whether or not It Is on a form prescribed 
by the Secretary or his delegate so long as 
such certification is signed by ths seller and 
contains the Information required under this 
paragraph. 

(Sec. 44 as added by sec. 206(a). Tax Re¬ 
duction Act 1276 (82 Stat. 32), and as 
amended by sec. 401(a), Emergency Compen¬ 
sation and Special Unemployment Assist¬ 
ance Extension Act 1278 ( 82 8tat. 243)) 

Sec. 208 ( Tax Reduction Act of 1975.) • • • 

(b) Suits to recover amounts of price in¬ 
creases. It — 
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(1) Any person certifies under section 
44(e)(4) of the Internal Revenue Code of 
1284 that the price for which a residence was 
sold Is the loweet price at which the residence 
was offered tor sale after February 28. 1275, 
and 

(2) The prioe for which the residence was 
sold exceeded ths lowest price at which tho 
residence was offered for sale after Febru¬ 
ary 26. 1276. 

such person shall be liable to the purchaser 
of such residence in an amount equal to 
three times the amount of such excess. The 
United States district courts shall have Juris¬ 
diction of suits to recover such amounts 
without regard to any other provision of law. 
In any suit brought under this subsection 
In which Judgment la entered for the pur¬ 
chaser. he shall also be entitled to recover a 
reasonable attorney's fee. 

(c) Denial of dedxiction. Not withstanding 
the provisions of section 162 or 212 of the 
Internal Revenue Code of 1984. no deduction 
shall be allowed In computing taxable income 
for two-thirds of any amount paid or In¬ 
curred on a Judgment entered against any 
person In a suit brought under subsection 
<b). 

(Sec. 206 (b) and (c). Tax Reduction Act 
1975 (89 8tat. 38). and as amended by sec. 
401(b), Emergency Compensation and Spe¬ 
cial Unemployment Assistance Extension Act 
1276 (89 Stat. 244)) 

§ 1 Allowance of credit for pur¬ 

chase of new principal residence after 
March 12, 1973, and before Janu¬ 
ary I, 1977. 

(a) General rule. Section 44 provided 
a credit against the tax Imposed by 
chapter 1 of the Internal Revenue Code 
of 1954 in the case of an Individual who 
purchases a new principal residence (as 
defined In paragraph (a) of 3 1.44-5) 
which is property to which section 44 
applies (as provided in 3 1.44-2). Subject 
to the limitations set forth In paragraph 
(b) of this section, the credit Is in an 
amount equal to 5 percent of the pur¬ 
chase price (as defined in paragraph (b) 
of 3 1.44-6). 

(b> Limitations — (1) Maximum credit. 
The credit allowed under section 44 and 
this section may not exceed $2,000. 

(2> Limitation to one residence. Such 
credit shall be allowed with respect to 
only one residence of the taxpayer; the 
combined purchase prices of more than 
one new principal residence cannot be 
aggregated to Increase the credit allowed. 

(3) Married individuals. In the case of 
a husband and wife who file a Joint re¬ 
turn under section 6013, the maximum 
credit allowed on the joint return is 
$2,000. In the case of married Individuals 
filing separate returns the maximum 
credit allowable to each spouse Is $1,000. 
Where a husband and wife do not make 
equal contributions with respect to the 
purchase price of the new principal resi¬ 
dence. allocation of the credit Is to be 
made in proportion to their respective 
ownership interests in such residence. 
For this purpose, tenants by the entirety 
or Joint tenants with right of survivor¬ 
ship are treated as equal owners. 

<4> Certain other taxpayers. Where a 
new principal residence is purchased by 
two or more taxpayers (other than a 
husband and wife), the amount of the 
credit allowed will be allocated among 
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the taxpayers In proportion to tbetr 
respective ownership Interests in such 
residence with the limitation that the 
sum of the credits allowed to all such 
taxpayers shall not exceed $2,000. For 
this purpose, joint tetfants with right of 
survivorship are treated as equal owners. 
For an example of the operation of this 
provision see example (2) of f 1.44-5 (b) 

<2) <U>. 

(5) Application with other credits. The 
credit allowed by this section shall not 
exceed the amount of the tax Imposed 
by chapter 1 of the Code for the taxable 
year, reduced by the sum of the credits 
allowable under— 

<!) Section 33 < relating to taxes of 
foreign countries and possessions of the 
United States), 

UD Section 37 (relating to retirement 

Income). 

(ill) Section 33 (relating to investment 
In certain depreciable property), 

<iv> Section 40 (relating to expenses 
of work Incentive program), 

<v) Section 41 (relating to contribu¬ 
tions to candidates for public office), and 
(vi) 8cction 42 (relating to personal 
exemptions). 

§ 1.44—2 Properly to *litrh credit for 

parrha«r of new princip.il residence 

applies. 

The provisions of section 44 and the 
regulations thereunder apply to a new 
principal residence which satisfies the 
following conditions: 

(a) Construction . The construction of 
the residence must have begun before 
March 23. 1975. For this purpose con¬ 
struction is considered to have com¬ 
menced in the following circumstances: 

(1) (1) Except as provided in subpara¬ 
graph (2) of this paragraph, construc¬ 
tion Is considered to commence when 
actual physical work of a significant 
amount has occurred on the building site 
of the residence. A significant amount 
of construction requires more than drill¬ 
ing to determine soil conditions, prepara¬ 
tion of an architect’s sketches, securing 
of a building permit, or grading of the 
land. Land preparation and Improve¬ 
ments such as the clearing and grading 
(excavation or filling), construction of 
roads and sidewalks. and Installation of 
sewers and utilities are not considered 
commencement of construction of the 
residence even though they might in¬ 
volve a significant expenditure. However, 
driving pilings for the foundation, dig¬ 
ging of the footings, excavation of the 
building foundation, pouring of floor 
slabs, or construction of compacted 
earthen pads when specifically prepared 
and designed for a particular residential 
structure and not merely as a part of 
the overall land preparation, constitute a 
significant amount of construction of the 
residence. In the case of a housing or con¬ 
dominium development construction of 
recreational facilities no matter bow* ex¬ 
tensive does not by itself constitute com¬ 
mencement of construction of any resi¬ 
dential unit. However, where residential 
units are part of a building structure, as 
in the case of certain condominium and 
cooperative housing units, then digging 


of the footings or excavation of the 
building foundation constitutes com¬ 
mencement of construction for all units 
in that building. 

<U> The rules In subdivision (1) of 
this subparagraph are Illustrated by the 
following examples: 

Example (I). A location clumen for a 
bousing development ban extremely billy ter¬ 
rain. In order to make tbe location niliable 
for development, tbe builder move* large 
amounts of eartb and places it elsewhere on 
tbe location. In addition, tbe earth material 
which baa been moved must be compacted 
according to government ecpecifl cat Iona in 
order to provide a stable base. Such activities 
constitute land preparation and, therefore, 
do not constitute the commencement of con¬ 
struction. 

Example (2). A location chosen for a hous¬ 
ing development has swampy and marshy 
terrain. In order to make the location suita¬ 
ble for development the builder utilize* large 
quantities of Oil. This activity constitutes 
land preparation and does not coinstitute 
commencement of construction. 

Example (3). Assume the same facta as In 
either example (i) or example (3) except 
that tbe builder also constructs an earthen 
pad of compacted All specifically prepared 
for a particular residential structure and 
not merely as a part of the overall land prep¬ 
aration. Construction of the compacted 
earthen pad Is considered In tbe same light 
aa excavation of the building foundation ami 
accordingly constitutes commencement of 
construction. 

(2) Construction of a factory-made 
home (as defined tn paragraph ‘O of 
11.44-5) Is considered to have com¬ 
menced when construction of important 
parts of the factory-made home has 
commenced. For this purpose, com¬ 
mencement of construction of important 
parts means the cutting and shaping or 
welding of structural components for a 
specific Identifiable factory-made home, 
whether the work was done by the manu¬ 
facturer of the home or tjy a subcontrac¬ 
tor thereof. _ 

(b> Acquisition and occupancy. The 
residence must be acquired and occupied 
by the taxpayer after March 12. 1975. 
and before January 1,1977. For this pur¬ 
pose a taxpayer “acquires** a residence 
when legal title to it Is conveyed to him 
at settlement, or he has possession of it 
pursuant to a binding purchase contract 
under which he makes periodic pay¬ 
ments until he becomes entitled under 
the contract to demand conveyance of 
title. A taxpayer ''occupies** a residence 
when he or his spouse physically occupies 
it. Thus, for example, moving of furni¬ 
ture or other household effects into the 
residence or physical occupancy by a de¬ 
pendent child of the taxpayer is not 
“occupancy” for purposes of this para¬ 
graph. The credit may be claimed when 
both the acquisition and occupancy tests 
have been satisfied. Thus, where a tax¬ 
payer meets the acquisition and occu¬ 
pancy tests set forth above after 
March 12, 1975. and before January 1. 
1976, the credit Is allowable for 1975. 
Where a taxpayer occupied a residence 
prior to March 13, 1975, without hav¬ 
ing acquired it (as where his occupancy 
was pursuant to a leasing arrangement 
pending settlement under a binding con¬ 
tract to purchase or pursuant to a leas¬ 


ing arrangement where a written optio: 
to purchase was contained tn the original 
lease agreement) he will nonetheless sat¬ 
isfy the acquisition and occupancy tests 
set forth above If he acquires the resi¬ 
dence and continues to occupy it after 
March 12, 1975, and before January I, 
1977. 

-(c) Binding contract . Except In the 
case of self-construction, the new prin¬ 
cipal residence must be acquired by the 
taxpayer i within the meaning of par - 
graph (b) of this section) under a bind* 
lag contract entered into by the taxpayer 
before January 1, 1976. An otherwise 
binding contract for the purchase of a 
residence which is conditioned upon the 
purchaser’s obtaining a loan for the 
purchase of the residence < Including con¬ 
ditions as to the amount or interest rate 
of such loan) is considered binding not¬ 
withstanding that condition. 

<d> Self-constructed residence. A self- 
constructed residence (as defined in 
paragraph (d> of 11.44-5) must be oc¬ 
cupied by the taxpayer before January 1, 
1977. Wliere self-construction of a prin¬ 
cipal residence was begun before 
March 13. 1975, only that portion of the 
basis of the property allocable to con¬ 
struction after March 12. 1975. and be¬ 
fore January 1. 1977, shall be taken into 
consideration in determining the 
amount of the credit allowable. For this 
purpose, the portion of the basis attribut¬ 
able to the pre-March 13 period includes 
the total cost of land acquired (as de¬ 
fined in paragraph (b) of this section) 
prior to March 13, 1975, on which the 
new principal residence Is construct*! 
and the cost of expenditures with respect 
to construction work performed prior to 
March 13. 1975. The costs Incurred tn 
stockpiling materials for later stages of 
construction, however, are not allocated 
to the pre-March 13 period. Thus, for 
example, if prior to March 13, 197f> a 
taxpayer who qualifies for the credit has 
constructed a portion of a residence at 
a cost of $10,000 (including the cast of 
the land purchased prior to March 13 , 
1975) and the total cost of the resi¬ 
dence is $40,000 and the taxpayer's bash 
after the application of section 1034 f e> 
(relating to the reduction of basis of new 
•principal residence where gain Is not 
recognized upon the sale of the old resi¬ 
dence) is $36,000. the amount subject 
to the credit will be $27,000 
$30,000 

-*$38,000 

$40,000 

§1.44—3 Orlifimlf nfllrr. 

(a> Requirement of certiAcatioix by 
seller. Taxpayers claiming the credit 
should attach Form 5405, Credit lor Pur¬ 
chase or Construction of New Principal 
Residence, to their tax returns on which 
the credit is claimed. Except in the cn>e 
of self-construction (as defined in 
I 1.44-Sid)). taxpayers must attach a 
certification by the seller that construc¬ 
tion of the residence began before Mai i 
26, 1975. and that the purchase price is 
the lowest price at which the residence 
was offered for sale after February £8, 
1975. For purposes of section 44<e'<4 r 
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uiid this section, the term “price” gen¬ 
erally docs not Include costs of acquisi¬ 
tion other than the amount of the con- 

deration from the purchaser to the 
seller. However, for rules relating to ad¬ 
justments In price due to changes In 
financing terms and closing costs see 
paragraph (d)(2) of this section. 

<b» Form of certification. The follow¬ 
ing form of the certification statement 
1 suggested: 

I certify that the coniitructlon of the resi¬ 
dence at (specify addreas) wu begun before 
March 26. 11*75. and that this residence has 
nol been offered for sale after February 26, 
1975 in a listing, a written private offer, or 
an offer by means of advertisement at a lower 
purchase price than (state price), the price 
at which I sold the residence to (state name, 
present address, and social security number 
of purchaser) by contract dated (give date). 

(Date, seller’s signature and taxpayer iden¬ 
tification number.) 

However, any written certification filed 
by the taxpayer will be accepted provided 
that such certification is signed by the 
seller and states that construction of tlie 
residence began before March 26. 1975, 
and that the purchase price of the resi¬ 
dence Is the lowest price at which the 
residence was offered for sale after Feb¬ 
ruary 28. 1975. With regard to factory- 
made homes the seller. In the absence 
of his own knowledge as to the com¬ 
mencement of construction, may attach 
to his own certification a certification 
from the manufacturer that construc¬ 
tion began before March 26. 1975, and 
may certify based on the manufacturer's 
certification. It is suggested that both 
certifications Include the serial number, 
if any. of the residence. 

(c> Offer to sell. (1) For purposes of 
section 44(e) (4 * and this section, an offer 
to sell is limited to an offer to sell a 
specified residence at a specified pur¬ 
chase price. 

<3) An “offer” includes any written 
offer, whether made to a particular pur¬ 
chaser or to the public, and any offer by 
means of advertising. Advertising In¬ 
cludes an offer to sell published by bill¬ 
boards, flyers, brochures, price lists (un¬ 
less the lists or exclusively for the In¬ 
ternal use of the seller and are not made 
available to the public), mailings, news¬ 
papers, periodicals, radio, or television. 
The listing of a property with a real 
estate agency, the filing of a prospectus 
and the registration of construction 
plans and price lists with the appropriate 
authorities (in the case of condominiums 
or cooperative housing developments) 
are to be considered offers made to the 
public. 

(3) An offer to sell a specified resi¬ 
dence includes: 

<i> Both an offer to sell an existing 
residence and an offer to build and sell 
a residence of substantially the same de¬ 
sign or model as that purchased by the 
taxpayer on the same lot as t)iat on 
which the taxpayer’s new principal res- 
•aence was constructed. It does not in¬ 
clude an offer to sell the.same model 
residence on a different lot. Where a res¬ 
idence of a particular design or model 
ts offered at a specific base price, addi¬ 
tions of property to the residence, no 
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matter how extensive, will not result in 
the residence being treated as a different 
residence for the purpose of determin¬ 
ing the lowest offer (as defined In para¬ 
graph (f) of $ 1.44-5). 

(ID In the case of a condominium or 
cooperative housing development where 
units are offered for sale on the basis of 
models (e.g., ail Model C two-bedroom 
apartments sell at a specified base price), 
an offer to sell a specified residence in¬ 
cludes an offer to sell a specific type of 
unit (with appropriate adjustments to be 
made for the location of such unit and 
as provided In paragraph <d) of this 
section). 

<iii) In the case of a factory-made 
home, an offer to sell a specified resi¬ 
dence includes an offer to sell the same 
model home as that purchased by the 
taxpayer, provided that the offer is made 
after the seller has the right to sell the 
home purchased by the taxpayer (i.e., 
has that specific home in his Inventory). 
However, it does not include an offer to 
sell such home with land which is not 
included In the taxpayer's purchase nor 
an offer to sell such home without land 
which is Included in the taxpayer’s pur¬ 
chase. Appropriate adjustments to a 
prior offer shall be made as provided in 
paragraph (d) of this section, including 
adjustments for any delivery and instal¬ 
lation charges as provided in paragraph 
(d)(3). 

(iv) The rules of this subparagraph 
may be illustrated by the following 
examples: 

Example <I). In March 1075 A advertised 
colonial-stylo homo* on section I of subdivi¬ 
sion C at a base price of #40.000. At the time 
none of the homes had been completed but 
construction of all homes on section I was 
commenced before March 20. 1675. After one- 
half of the homes were sold, A off era to sell 
the remaining homes In May 1975 at a base 
price of $45,000. Under the facts above the 
base price of #46.000 Is not the lowest offer 
atnee the seUer had offered to sell the same 
model home on the same lot at a lower pur¬ 
chase price after February 28, 1975. 

Example (2 ). In June 1075 A offers houses, 
otherwise qualifying, on section II for the 
first time for a base price of #50.000. They 
are colonial homes and substantially the 
same os the homes ho previously offered on 
section I- Under the facts stated above the 
base price of #50,000 Is the lowest offer since 
the same model home on the some lot was 
not previously offered for sale. 

Example (J). In March 1975 B. a condo¬ 
minium developer, offers to sell any two- 
bedroom unit in a particular high rise con¬ 
dominium of #45.000 with an added #5,000 
for units with a lake front view and an addi¬ 
tional #2.000 for unite on higher floors. With 
regard to all two-bedroom units In the con¬ 
dominium an offer to sell a specified resi¬ 
dence at a specified purchase price has been 
made. This Is true even though at the time of 
the offer construction had not reached the 
floor on which the particular unit will be 
located. 

(4> A specified purchase price means 
a stated definite price for a particular 
residence or a specific base price for a 
residence of a particular model or design. 
An offer to sell for an Indefinite price 
<e.<7„ an advertisement that all houses 
sell in the $40.000’s) Is not considered an 
offer to sell at a specified purchase price. 
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(5) An offer to sell includes an offer 
to sell subject to special conditions im¬ 
posed by the seller. Thus, If the lowest 
price at which a house was advertised 
was “at $40,000 for March only”, the 
$40,000 price would be the lowest offer. 
However, certain conditions may necessi¬ 
tate adjustments In determining the 
lowest offer. See paragraph id) of this 
section. 

(6) An offer to sell two or more resi¬ 
dences together as for example, in a bulk 
sale shall be disregarded, even though 
each residence is assigned a specific pur¬ 
chase price for the purpose of such a sale. 
With regard to factory-made homes an 
offer to sell does not include an offer 
made by the manufacturer to a dealer in 
such homes. 

(7) (I) Where new residences are pur¬ 
chased at a foreclosure sale (Including 
a conveyance by the owner in lieu of 
foreclosure) and prior to the foreclosure 
sale such residences had been offered for 
sale by the foreclosure seller at specified 
prices, the foreclosure purchaser Is bound 
by such prices In determining the lowest 
offer. He is not bound by the prices paid 
to the foreclosure seller since such prices 
do not constitute voluntary offers. 

<ii) For this purpose, if the foreclosure 
seller and foreclosure purchaser are not 
related parties (as defined in subdivi¬ 
sion (ill) of this subparagraph), and if 
the foreclosure purchaser does not have 
knowledge of the date of commencement 
of construction and the lowest offer made 
by such seller with respect to each of the 
foreclosed residences, the foreclosure 
purchaser must request and try to obtain 
from the foreclosure seller a certificate 
specifying such facts. Upon a subsequent 
sale of a particular residence by the 
foreclosure purchaser, he must certify 
whether the price is the lowest offer for 
that particular residence based on the 
certification of the foreclosure seller a 
copy of which must be attached to the 
certification of the foreclosure purchaser. 
If the foreclosure seller refuses to so 
certify, the foreclosure purchaser mast 
make a reasonable effort to determine 
the date construction commenced and 
the lowest offer made by the foreclosure 
seller. For this purpose, reasonable effort 
includes the effort to locate and examine 
advertising and listings published or used 
by the foreclosure seller. If the fore¬ 
closure seller and foreclosure purchaser 
are related parties (as defined in sub¬ 
division (ill) of this subparagraph), the 
foreclosure purchaser will be considered 
as having knowledge of the date of the 
commencement of construction nnd the 
lowest offer made by such seller with 
respect to each of the foreclosed resi¬ 
dences. and, upon a subsequent sale of 
a particular residence by the foreclosure 
purchaser, he must comply with the 
certification requirements prescribed by 
paragraphs (a) and (b> of this section. 

(iii) For purposes of this subparagraph 
related parties shall include the relation¬ 
ships described in subparagraph (2) of 
$ 1.44-5<c>, and the constructive owner¬ 
ship rules of section 318 shall apply, but 
family members for this purpose shall 
Include spouses, ancestors, and lineal 
descendants. 
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Cd) Adjustments tn determining lowest 
price. <l)d) m determining whether a 
residence was eoM ml the lowest offer 
appropriate adjustment shall be made 
for differences In the property offered and 
in the terms of the sale. Where the sale 
to the taxpayer includes property which 
was not the subject of the prior offer 
or excludes property which was Included 
in the prior offer, the amount of the 
prior offer £iall be adjusted to reflect the 
fair market value of such property, pro¬ 
vided that, in the case of property in¬ 
cluded In the sale which was not a part 
of the residence at the time of execution 
of the contract of purchase, the taxpayer 
had the option to require inclusion or ex¬ 
clusion of such property. The fair mar¬ 
ket value of any excluded property is to 
be determined at the time of the prior 
offer, while all additions are to be valued 
at their fair market value on the date 
of execution of the contract of sale. If 
a seller Increases his present offer to In¬ 
clude financing or other costs of the 
seller in connection with hla ownership 
of the residence, the present offer does 
not qualify as being the lowest offer. 

<ii> The rules In subdivision (i) of this 
subparagraph are illustrated by the fol¬ 
lowing examples: 

Example (1). A offered to Kell a new borne 
without a garage for 135.000. Having found 
no buyers A added a garage and sold the 
home for §40.000. At the time the contract 
of sale was executed the fair market value 
of the garage was §5.000. The offer to aell 
for §40.000 qualities since It equals the sell¬ 
er's lowest offer plus the fair market value 
o 4 the garage. 

Example (2). B, unable to sell colonial- 
style homes presently under construction 
and previously offered for sale for §40.000. 
makes extensive changes In deoor and Identi¬ 
fies the homes as his new WUllamaburg 
model. The Williamsburg models are not 
different resldeooce for purposes of this sec¬ 
tion. TO the extent that the additions bavo 
not yet been added at the time of execution 
of a contract of sale. In order to qualify for 
the credit the taxpayer must have the op¬ 
tion as to whether to Include these additions, 
and If these additions are Included B must 
charge no more than the fair market value 
of the additions on that date of execution of 
the contract of sale. 

(2) Appropriate adustment to a prior 
offer to sell shall be made for differences 
In financing terms and closing costs 
which increase the seller's actual net 
proceeds and the purchaser’s actual 
costs. A seller may pass on to the pur¬ 
chaser without affecting the purchase 
price only those additional amounts he 
is required to expend in connection with 
such differences. The seller may not by 
changing the financing terms or closing 
costa indirectly increase the purchase 
price. For these purposes closing costs 
include all charges paid at settlement for 
obtaining the mortgage loan and trans¬ 
ferring real estate title. Thus, for exam¬ 
ple. where a seller previously offered 
a residence for sale for $40,000 and 
agreed to pay financing "points” required 
by the mortgagee, and now offers the 
same residence also for $40,000 but re¬ 
quires the purchaser to pay the points, 
the present offer docs not constitute the 
lowest offer. On the other hand, a prior 


offer to sell baaed upon a large down 
payment by the prospective purchaser 
may be adjusted to reflect the additional 
costs to the seller of accepting a small 
down payment from the taxpayer. For 
purposes of determining the seller's net 
proceeds, proceeds received by all related 
parties within the meaning of section 318 
must be taken Into account. For purposes 
of determining the lowest offer, where an 
offer provided for a rebate lev,. of cash 
or of a contribution toward mortgage 
payments) or Included, without addi¬ 
tional charge or at less than fair mar¬ 
ket value, property not normally in¬ 
cluded in the sale of a residence (e.p.. an 
automobile). such offer must be reduced 
by the amount of such rebate or by the 
amount by which the fair market value 
of such property at the time of the offer 
exceeds the amount paid for It by the 
purchaser. Thus, where a residence was 
advertised for sale at $40,000, but the 
seller agreed to pay $200 a month on the 
purchaser’s mortgage for 10 months, 
such residence is considered to have been 
offered for sale at $38,000. 

(3) In the case of a factory-made 
home, where delivery and installation 
costs are included In the specified base 
price of such home an appropriate ad¬ 
justment is to be made in such specified 
base price for differences in the fair mar¬ 
ket value of the delivery and Installation 
in determining the lowest offer. 

(e) Civil and criminal penalties. If & 
person certifies that the price for which 
the residence was sold does not exceed 
the lowest offer and if ft is found that 
the price for which the residence was 
sold exceeded the lowest offer, then such 
person Is liable funder section 208(b) of 
the Tax Reduction Act of 1975) to the 
purchaser for damages in an amount 
equal to three times the excess of the 
certified price over the lowest offer plus 
reasonable attorney’s fees. No income 
tax deduction shall be allowed for two- 
thirds of any amount paid or Incurred 
pursuant to a Judgment entered against 
any person In a suit based on such lia¬ 
bility. However, attorney’s fees, court 
costs, and other such amounts paid or 
incurred with respect to such suit which 
meet the requirements of section 162 are 
deductible under that section. In addi¬ 
tion. an Individual who falsely certifies 
may be subject to criminal penalties. 
For example, section 1001 of title 18 of 
the United States Code provides as 
follows: 

| 1001. Statements or entries generally. 

Whoever, In any matter within the Juris¬ 
diction of any deportment or agency of the 
United State* knowingly and willfully fal«U- 
flea, conceals or coven up by any trick, 
scheme, or device a material fact, or makes 
any false, fictitious or fraudulent statements 
or representations, or makes or uses any 
false writing or document knowing the same 
to contain any false, fictitious or fraudulent 
statement or entry, shall be fined not more 
than §10.000 or Imprisoned not more than 
five years, or both. 

The treble damages and criminal sanc¬ 
tions provided under this paragraph ap¬ 
ply only with regard to false certifica¬ 
tion as to the lowest offer, not to false 
certification as to commencement of con¬ 


struction. However, with regard to false 
certification as to commencement of 
construction there may exist eontractual 
or tort remedies under State law. 

(f) Denial of credtt. In the absence of 
the taxpayer's participation to, or knowl¬ 
edge of. a false certification by the seller, 
the credit Is not denied to a taxpayer 
who otherwise qualifies for the credit 
solely because the seller has falsely cer¬ 
tified that the new principal residence 
was sold at the lowest offer. However, if 
certification as to the commencement of 
construction Is false, no credit Is allowed 
since such residence does not qualify as 
a new principal residence construction of 
which began before March 26, 1975. 

( 1.44-4 Rrrapirirr for certain diqwi- 

tiaras* 

'a) In general (i) Under section 44 
(d) except as provided in paragraphs 
(b) and (c) of this section, if the tax¬ 
payer disposes of property, with respect 
to the* purchase of which a credit w as 
allowed under section 44(a). at any time 
within 36 months after the date on which 
he acquired it (or. In the cose of con¬ 
struction by the taxpayer, the date on 
which he first occupied it as his principal 
residence). then the tax imposed under 
chapter 1 of the Code for the taxable 
year in which the replacement period 
(as provided under subparagraph (2) of 
this paragraph) terminates Is increased 
by an amount equal to the amount al¬ 
lowed as a credit for the purchase of 
such property. 

(2) The replacement period Is the pe¬ 
riod provided for purchase of a new 
principal residence under section 1034 
of the Code without recognition of gam 
on the sale of the old residence. In the 
case of residences sold or exchanged 
after December 31, 1974. it Is general*:; 
18 months In the case of acquisition by 
purchase and 2 years In the case of con¬ 
struction by the taxpayer provided, how¬ 
ever, that such construction has com¬ 
menced within the 18-month period. 
Thus, a calendar-year taxpayer who dis¬ 
poses of his old principal residence In 
December 1975 and does not qualify un¬ 
der paragraph (b) or (c) of this section 
will Include the amount previously al¬ 
lowed as additional tax on his 1977 tax 
return. 

(3) Except as provided in paragraphs 
(d) and (c) of this section, section 44<d» 
applies to all dispositions of property 
including sales (Including foreclosure 
sales), exchanges (Including tax-free ex¬ 
changes such as those under section s 351 , 
721. and 1031), and gifts. 

(4) In the case of a husband and wife 
who were allowed a credit under section 
44(a) claimed on a Joint return, for the 
purpose of section 44(d> and this sec¬ 
tion the credit shall be allocated between 
the spouses in accordance with the pro¬ 
visions of paragraph (b)(3) of l 1.44-1- 

(b) Acquisition of a new residence. 1 D 
Section 44(d)(1) and paragraph (a) of 
this section shall not apply to a dispt* 
tlon of property with respect to the pur¬ 
chase of which a credit was allowed un¬ 
der section 44(a) in the case of a tax¬ 
payer who purchases or constructs a new 
principal residence (within the meaning 


K0Ef!At REGISTER, VOL 40. NO. 232— TUESOAY. DECEMBER 2, 1975 










RULES AND REGULATIONS 


55855 


of 11.44-5 (a) > within the applicable re¬ 
placement period provided In section 
1034. In determining whether a new prin¬ 
cipal residence qualifies for purposes of 
this section the rule* relating to con¬ 
struction, acquisition, and occupancy 
under ! 1.44-2 do not apply. Where a 
disposition has occurred and the tax¬ 
payer’s purchase (or construction) costa 
of a new principal residence are less than 
the adjusted sales price (as defined in 
section 1034(b)) of the old residence, 
the tax imposed by chapter 1 of the Code 
for the taxnblc year following the tax¬ 
able year during which disposition occurs 
is increased by an amount which bears 
the same ratio to the amount allowed as 
a credit for the purchase of the old resi¬ 
dence as (1) the adjusted sales price of 
the old residence (within the meaning 
of section 1034). reduced (but not below 
zero) by the taxpayer s cost of purchas¬ 
ing (or constructing) the new residence 
(within the meaning of such section) 
bears to (il) the adjusted sales price of 
the old residence. 

<2) The rules of subparagraph <1) of 
tills paragraph may be illustrated by 
the following example: 

£ Jam pie. On July 15. 18(76, A purchases 
a new principal residence for a total pur¬ 
chase price of 640.000. The property meets 
the test* of 11 44-2. and A la allowed a credit 
of #2.000 on bis 1875 tax return. On Janu¬ 
ary 16. 1877 < within 30 months after acquisi¬ 
tion) A sella hla residence for an adjusted 
calea price of 650.000 and March 15, 1977, 
purchase* a new principal residence at a cost 
of MO.OOO. Since the new principal residence 
was purchased within the 18-month replace¬ 
ment period (provided In section 1034), the 
amount recaptured bi limited to 6400. de¬ 
termined by multiplying the amount of the 
credit allowed <62,000) by a fraction, the 
: umerator of which Is 610,000 (determined 
by reducing the adjusted sales price of the 
old residence ($50,000) by A*a ccet of pur¬ 
chasing the new principal residence (640.- 
000)) and the denominator of which Is 
#50.000 (the adjusted sale* price). There¬ 
fore. A'* tax liability for 1878. the year fol¬ 
lowing the taxable year In which the dispo¬ 
sition occurred, la Increased by 6400. 

<c) Certain involuntary dispositions. 
Section 44(d) cl) and paragraph <a) of 
this section shall not apply to the follow¬ 
ing: 

<1) A disposition of a residence made 
on account of the death of any individ¬ 
ual having a legal or equitable interest 
therein occurring during the 36-montli 
period described In paragraph *a) of this 
section. 

i2) A disposition of the residence If 
it is substantially or completely de¬ 
stroyed by a casualty described in section 

155(c)(3), 

(3) A disposition of the residence If 
It is compulsorily and Involuntarily con¬ 
verted within the meaning of section 
1033(a). or 

<4) A disposition of the residence pur¬ 
suant to a settlement in a divorce or 
legal separation proceeding where the 
other spouse retains the residence as 
principal residence (as defined In 11.44- 
5<a)>. 

§1.11—5 Definition*. 

For purposes of section 44 and the 
regulations thereunder— 


(a) New principal residence. The term 
“new principal residence" means a prin¬ 
cipal residence, the original use of which 
commences with the taxpayer. The term 
“principal residence" has the same 
meaning as under section 1034 of the 
Code. For this purpose, the term "resi¬ 
dence" includes, without being limited 
to. a single family structure, a residen¬ 
tial unit in a condominium or coopera¬ 
tive housing project, a townhou.se, and 
a factory-made home. In the case of a 
tenant-stockholder in a cooperative 
housing corporation references to prop¬ 
erty used by the taxpayer as his princi¬ 
pal residence and references to the resi¬ 
dence of a taxpayer shall include stock 
held by the tenant-stockholder in a co¬ 
operative housing project provided, how¬ 
ever. that the taxpayer used as his prin¬ 
cipal residence the house or apartment 
which he was entitled as such stock¬ 
holder to occupy, "Original use" of the 
new principal residence by the taxpayer 
means that such residence has never 
been used as a residence prior to its use 
as such by the taxpayer. For this pur¬ 
pose, a residence will qualify if the first 
occupancy was by the taxpayer pursuant 
to a lease arrangement pending settle¬ 
ment under a binding contract to pur¬ 
chase or pursuant to a lease arrange¬ 
ment where a written option to purchase 
the then existing residence was con¬ 
tained in the original lease agreement. 

A revonated building does not qualify 
as new. regardless of the extent of the 
renovation nor does a condominium con¬ 
version qualify. 

<b) Purchase price—( 1> General rule . 
For purposes of section 44(a) and 
11.44-1, the term "purchase price" 
means the adjusted basis of the new 
principal residence on the date of ac¬ 
quisition and includes all amounts at¬ 
tributable to the acquisition or construc¬ 
tion. but only to the extent that such 
amounts constitute capital expenditures 
and are not allowable as deductions in 
computing taxable Income. 8uch capital 
expenditures include but arc not limited 
to the cost of acquisition or construc¬ 
tion, title insurance, attorney's fees, 
transfer taxes, and other costs of trans¬ 
fer. For these purposes tl.e adjusted basis 
of a factory-made home Includes the cost 
of moving the home and setting it up as 
the taxpayer’s principal residence only 
where such cast is Included in the base 
price of the residence; it also includes the 
purchase price of the land on which the 
home is located, but only if such land was 
purchased by the taxpayer after March 
12.1975 and only if the taxpayer acquired 
the land prior to or in conjunction with 
the acquisition of such factory-made 
home. However, the adjusted basis does 
not include any expenditures Involved in 
connection with the leasing of land on 
which the factory-made home Is located. 
In the case of factory-made homes the 
adjusted basis Includes furniture only 
w here it Is included In the base price of 
the unit. 

(2) Sale of old principal residence. <i> 
The adjusted basis Is reduced by any 
gain from the sale or involuntary’ con¬ 
version of an old principal residence, 
which is not recognized due to the appli¬ 


cation of section 1033 or section 1034. 
However, no reduction will be made for 
any gain excluded from tax by reason 
of the special treatment provided under 
the tax laws In the case of a sale by a 
taxpayer who has attained age 65 (sec. 
121 of the code). 

(11) The rules In subdivision ft) of 
this subparagraph are illustrated by the 
following examples: 

Exumplr (I). A Mila an old principal ml- 
dtnee for 630.000 which has an adjusted basis 
of 620.000. A relntraU th* proceed* by pur¬ 
chasing a new principal residence for $40,000 
(including settlement coat* which ore capital 
In nature). and this purchase satisfies the 
statutory criteria under section 1034 for 
nonrecogn It ion of gain. The credit under 
section 44 applies with respect to $30,000 
(6*10,000 costa minus 610.000 unrecognized 
6Aln) of the coat ol the new principal 
residence. 

Example (2). B and C, two slaters, purchase 
a new principal residence a* Joint tenant* 
with the right of survivorship for a total 
purchase prloc of 640.000. b has previously 
•old her old principal residence for 625,000 
and * #10.000 gain on the sale has qualified 
for non recognition under section 1034. B 
contributes 626.000 and C contribute* 616,000. 
The adjusted basis of the new principal re*l~ 
dene* la 630.000 representing the total pur- 
chasa price of $40,000 less $10,000 represent- 
Ing unrecognised gain under section 1034, 
The total credit allowable, therefore. Is #1,500. 
Since Joint tenant* are treated as equal 
owners and nlnca allocation of the credit la 
made In proportion to the taxpayer's respec¬ 
tive ownership Interests In such residence B 
and C each will receive a credit of $750. 
Example <J). Taxpayer D U 66 years old 
*f 1Ia h * a principal residence lor 
630.000 excluding all gain under section 121. 
He then purchases a new principal residence 
for $30,000. D’s adjusted basis in his new 
principal residence Is *30,000, snd ha is al¬ 
lowed a credit of $1,500. 

(3) Tie-in sales . In the case of a pur¬ 
chase of a new principal residence which 
Is tied in to the transfer of other property 
by the seller to the purchaser, whether 
purportedly by sale or gift, the adjusted 
oasis of the residence Is reduced by the 
amount of the excess of the fair market 
value of such other property received 
over the amount. If any. purportedly paid 
for it by the purchaser of the residence. 
For example, if a taxpayer receives a new 
car with a fair market value of $2,500 
upon the purchase of a condominium 
apartment for a total purchase price of 
$40,000 (including settlement costa which 
are capital in nature) his adjusted basis 
in the residence for computation of the 
credit is $37,600. 

(4> Basis of new principal residence. 
The taxpayer & basis in his new principal 
residence is not in any way affected by 
the allowance of the credit 
<c) Purchase—(1) General rule . Ex¬ 
cept as provided In subparagraph <2> of 
this paragraph, the term "purchase" 
means any acquisition of property. 

<2) Exceptions. U) An Acquisition does 
not qualify as a purchase for the purpose 
of this paragraph if the property is ac¬ 
quired from a person whose relationship 
to the person acquiring it would result in 
the disallowance of losses under section 
267 or 707(b). Such persons include— 

(A) The purchaser’s spouse, ancestors 
and lineal descendants. 
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(B) Related corporations as provided 
under section 267(b) (2), 

(C) Related trusts as provided under 
section 267(b), (4), (5), (6), and (7). 

(D) Related charitable organizations 
as provided under section 267(b) (0), and 

(E) Related partnerships as provided 
under section 707(b) (1). 

For purposes of this subdivision the 
constructive ownership rules of section 
267(c) shall apply except that paragraph 
(4) of section 267(c) shall be treated as 
providing that the family of an individ¬ 
ual shall include only his spouse, ances¬ 
tors, and lineal descendants. 

(it) An acquisition does not qualify as 
a purchase for the purpose of this para¬ 
graph If the basis of the property in the 
hands of the person acquiring such prop¬ 
erty is determined— 

(A) In whole or in part by reference 
to the adjusted basis of such propertly In 
the hands of the person from whom ac¬ 
quired (c.g., a gift under section 1015), 
or 

(B) Under section 1014(a) (relating 
to property acquired from a decedent). 

(d> Self-construction. The term “self- 
construction" means the construction of 
a residence (other than a factory-made 
home) to the taxpayer’s specifications 
on land already owned or leased by the 
taxpayer at the time of commencement 
of construction. Thus, where a taxpayer 
purchases land and either builds a resi¬ 
dence himself or hires an architect and 
a contractor to build a residence on that 
land, the taxpayer has “self-constructed" 
the residence. 

(e) Factory-made home . The term 
"factory-made" homes" includes mobile 
homes, houseboats and prefabricated 
and modular homes. 

(f) Lowest offer. The term “lowest 
offer" means the lowest price at which 
the residence was offered for sale after 
February' 28 , 1075. 

Par. 2. Paragraph (c)(3) of i 1.6014-2 
is amended by revising subdivisions (vi) 
and (vii) and adding new subdivisions 
(viii) and (lx). to read as follows: 

§ 1.601-1—2 Tax not computed by tax- 
payer for taxable years beginning 
after December 31, 1969. 

• a • • • 

<c> Effects of election. • • • 

(3) A taxpayer who makes an election 
under section 6014 shall not be precluded 
from claiming— 

• • • • • 

(vi) The credit under section 41 (re¬ 
lating to contributions to candidates for 
public office); 

(vli) The credit under section 42 (re¬ 
lating* to personal exemptions): 

(viii) The credit under section 43 (re¬ 
lating to earned income): 

(ix> The credit under section 44 (re¬ 
lating to purchase of new principal 
residence): or 

(x) The credit under section 45 (re¬ 
lating to overpayments of tax). 


Part 301 is amended as follows; 

Par. 3. Section 301.6006 is amended by 
revising subsection <b) and the histori¬ 
cal note to read as follows: 

§ 301.6096 Statutory provision*; desig¬ 
nation by individuals. 

Sec. 6006. Designation by individuals. • • • 
(b) Income tax liability. For purpose® of 
subsection (a), the income tax liability of 
an Individual for any taxable year is the 
amount of tbe tax imposed by chapter 1 on 
such Individual for such taxable year (as 
shown on his return), reduced by the sum 
of the credits (as shown on his return) al¬ 
lowable under sections 33, 37, 38, 40. 41, 42. 
and 44. 

(Sec. 6006 added by sec. 302. Foreign In¬ 
vestors Tax Act I960 (80 Slat. 1587); amend¬ 
ed by tec. 802 (a) and (b) (2), Rev. Act !?71 
(85 Slat. 673); sec. 6(a), Act of July 1. 1973 
(87 Stat. 135. Pub. Law 93-53): secs. 203(b) 
(4) and 208(d)(4), Tax Reduction Act 1975 
(89 Stat. 30. 32)) 

Par. 4. Section 301,6096-1 is amended 
to read as follows: 

§ 301.6096-1 Designation by individ¬ 
uals for taxable years beginning after 
December 31, 1972. 

• • • • • 

(b) Income tax liability. For purposes 
of paragraph (a) of this section, the in¬ 
come tax liability of an individual for 
any taxable year is the amount of the 
tax imposed by chapter 1 on such In¬ 
dividual for such taxable year (as shown 
on his return), reduced by the sum of 
the credits (os shown on his return) al¬ 
lowable under sections 33, 37, 38. 40, 41, 
42, and 44. 

(FR Doc.75-33440 Filed 12-1-75:8:45 am] 


Title 27—Alcohol, Tobacco Products and 
Firearms 

CHAPTER 1—BUREAU OF ALCOHOL, TO¬ 
BACCO AND FIREARMS, DEPARTMENT 

OF THE TREASURY 

[TJ3. ATF-201 

PART 6—inducements furnished 
TO retailers 

Advertising Specialties Furnished to 
Retailers 

The purpose of this document Is to 
clarify the provisions of 27 CFR 6.28, 
concerning advertising specialty items 
furnished to alcoholic beverage retailers 
by alcoholic beverage industry members. 

Treasury decision ATF-15, published in 
the Federal Register of March 13, 1075 
(40 FR 11719). and effective May 1, 1975 
increased the limitations for advertising 
specialties (e.g., trays, coasters, menu 
cards, etc.) from $10 to $20 for distilled 
spirits and wine. The specialty limitation 
for malt beverages, however, was not in¬ 
creased due to opposition presented by 
the United States Brewers Association 
(USBA). Subsequent to issuance of the 
revised specialty limitation regulation, 
the Bureau received several inquiries 
concerning the intent of the regulation; 


i.e. could it be interpreted to allow a 
total of $30 per year for a retailer ($20 
for distilled spirits and wine and $10 
for malt beverages). It was the purpose 
of the regulation to retain the existing 
specialty limitation for malt beverages 
($10 per retailer per calendar year) and 
Increase the limitation for wine and 
distilled spirits to $20, with the restric¬ 
tion that the aggregate cost to any 
industry member of all specialty items 
supplied to any one retailer of alcoholic 
beverages in any one calendar year could 
not exceed $20. In order to clarify this 
restriction, $ 6.28 is being amended. 

Because the amendment made by this 
Treasury decision is clariflyng in nature 
and could not operate to the detriment of 
any taxpayer, it is found that it is unnec¬ 
essary to issue this Treasury decision 
with the notice and public procedure 
thereon under 5 U.S.C. 553(b) or subject 
to the effective date limitati ons of 5 
U.S.C. 553(d). Accordingly. 27 CFR 6.28, 
as amended, shall be effective on Decem¬ 
ber 2, 1975, as follows: 

g 6.28 Retailer advertising fpecialtie*. 

(a) Specialty advertising items . Re¬ 
tailer advertising specialty items are 
Items such as trays, coasters, mats, menu 
cards, meal checks, paper napkins, foam 
scrapers, back bar mats, thermometers, 
clocks, and calendars, which bear adver¬ 
tising matter and which are primarily 
valuable to the retailer as point of sale 
advertising media. 

<b) Advertising limit — distilled spirits 
or wine. Retailer advertising specialties 
may be furnished, given, or sold to a re¬ 
tailer of distilled spirits or wine if the 
aggregate cost to any industry member 
of such items furnished, given, or sold in 
connection with any one retail establish¬ 
ment in any one calendar year does not 
exceed $20. 

(c) Advertising limit—malt beverages. 
Retailer advertising specialties may be 
furnished, given, or sold to a retailer of 
malt beverages if the aggregate cost to 
any industry member of such items fur¬ 
nished, given, or sold In connection with 
any one retail establishment in any one 
calendar year does not exceed $10. 

(d) Restriction . The aggregate cost to 
any industry member of all retailer ad¬ 
vertising specialties supplied to any one 
retailer of alcoholic beverages in any one 
calendar year shall not exceed $20. 

(This Treasury decision to issued under the 
authority contained In 27 US.C. 206 (40 Stat. 
931).) 

Signed: October 20,1975. 

Rex D. Davis. 

Director . 

Approved: November 24.1975. 

David R. Macdonald, 

Assistant Secretary of the Treasury. 

|FR Doc.75-32350 Filed 12-l-75;8:45 am] 
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Title 29—Labor 

CHAPTER XVII—OCCUPATIONAL SAFETY 
AND HEALTH ADMINISTRATION, DE¬ 
PARTMENT OF LABOR 

PART 1902—APPROVED STATE PLANS 
FOR ENFORCEMENT OF STATE STAND¬ 
ARDS 

Washington Plan; Level of Federal 
Enforcement; Correction 

The document concerning the notice 
of the lord of Federal enforcement under 

the Washington Plan under Subpart P 
of Chapter XVII of Title 29 of the Code 
of Federal Regulations, published in the 
Federal Register on Thursday. Septem¬ 
ber 25. 1975. at 40 FR 44133, Is corrected 
to Include a portion of the first sentence 
In the amended 1 1952.122 that was Inad¬ 
vertently omitted. The first sentence In 
the amended § 1952.222 fa corrected by 
changing the period at the end of the 
first sentence to a comma, and adding 
the following language: 

§ 1952.122 f Amended) 

• • • Discretionary Federal enforce¬ 
ment authority under section 18<e) of 
the Act (29 US.C. 667(e)) win not be 
initiated with regard to Federal occupa¬ 
tional safety and health standards in is¬ 
sues covered under 29 CFR Part 1910 and 
29 CFR Part 1926. 4 • • 

Signed at Washington. D.C. this 26th 
day of November 1975. 

John T. Dunlop. 
Secretary of Labor. 

|FR Doc.76-32411 Piled J2-l-75;8:45 am) 


Title 40—Protection of Environment 
CHAPTER I—ENVIRONMENTAL 
PROTECTION AGENCY 

SUfiC HAPTEJt E—PC ST 1C IOC PROGRAMS 
f FRL» 463-6| 

PART 180—TOLERANCES AND EXEMP¬ 
TIONS FROM TOLERANCES FOR PESTI¬ 
CIDE CHEMICALS IN OR ON RAW AGRI¬ 
CULTURAL COMMODITIES 

Zinc Phosphide 

On October 7. 1975, the Environmental 
Protection Agency published in the Pro- 

*RAL Register (40 PR 46322) a notice of 
proposed rulemaking to amend 40 CFR 
180 284 to establish a tolerance for resi¬ 
dues of phospliine resulting from the use 
of the rodcntlcide zinc phosphide in or 
on the raw' agricultural commodity 
crapes at 0.01 part per million. Notice of 
tbe proposed rulemaking was published 
in response to a petition <PP 5E1551) 
submitted by Dr. C. C. Compton. Coordi¬ 
nator. Interregional Research Project 
No. 4, State Agricultural Experiment Sta¬ 
tion. Rutgers University, New Brunswick. 
N.J 08903. 

No comments or requests for referral 
to an advisory committee were received 
by the Agency. Therefore, based on the 
data submitted in the petition and other 
relevant material it is concluded that the 
tolerance established by amending 40 
CFR 180.284 will protect the public 


health and that the proposed regulation 
should be adopted without change. 

Any person adversely affected by this 
regulation may. on or before January 3. 
1976 file written objections with the 
Hearing Clerk. Environmental Protec¬ 
tion Agency. 401 ML St. 8W. Washington 
DC 20460. Such objections should be sub¬ 
mitted in quintuplicate and specify both 
the provisions of the regulation deemed 
to be objectionable and the grounds for 
the objections. If a bearing Is requested, 
the objections must state the Issues for 
the hearing. A hearing will be granted if 
the objections are supported by grounds 
legally sufficient to justify the relief 
sought. 

Dated: November 25. 1975. 

Edwin L. Johnson. 

Deputy Assistant Administrator 
for Pesticide Programs . 

Section 180.284. Subpart C. Part 180, 
is amended by including a tolerance for 
grapes hi the paragraph “0.01 part per 
million • • \" 


5 180.284 Zinc Plio«pliidr, tolerance* * 
for residue*. 


0.01 part per million In or on gropes and 
sugarcane. 

• • • • # 

fFR Doc 75-32326 Filed 12-l-75;8:45 am) 


Title 41—Public Contracts and Property 
Management 

CHAPTER 114—DEPARTMENT OF THE 
INTERIOR 

PART 114-43—UTILIZATION OF 
PERSONAL PROPERTY 

Utilization of Excess 

Pursuant to the authority of the Sec¬ 
retary of the Interior contained in 5 
US.C. 301 and Sec. 205(0. 63 Stat. 390: 
40 U.8.C. 486(c), Subpart 114-43.3 of 
Chapter 114, Title 41 of the Code of Fed¬ 
eral Regulations, is amended as set forth 
below. 

This amendment relates only to mat¬ 
ters of Internal Department practice. It 
Is. therefore, determined that the public 
rulemaking procedure Is unnecessary and 
this amendment shall become effective 
on December 2,1975. 

Richard R. Hitt, 
Deputy Assistant Secretary 
of the Interior. 

Novtmbfr 21, 1975. 

1- The Table of Contents Is revised to 
read as follows; 


Swfcpftrt 114-433—Utilization •« Excm 


114-43 301 

>14-43 30]-50 
114-43 302 

114-13 306 

114-43211 
114-434111-1 
114-43315 
114-43 316-2 
114—43.815-3 
114-43315-6 


Federal Government proce¬ 
dure. 


Economic eonftlrferatkmH. 
Agency responsibility. 
Property not required to be 

reported 


Reporting requirement*. 
Reporting. 

Transfers of excess property. 
Information of availability. 
Fair value reimbursement. 
Procedure for effecting trane- 


114-45316 
114-43 316-50 

114-42317 

114-43.317-1 

114-43319 
114-43319-60 
114-43319 51 

114-43310 62 
114-13.320 


Contractor inventory. 

Reimbursement for available 
contractor inventory. 

Chats and proceeds. 

Costs of care and handling. 

Performance reports. 

Preparation of RF. 121. 

Property excepted from re¬ 
porting 

Submission and due date. 

Use of exoess property on con¬ 
tracts and grants. 


2. Section 114-43 301 is revised and new 
1114-43301-50 is added to read as fol¬ 
lows: 


§ 111—13.301 Federal Cmrrnmrnt pro¬ 
cedure. 

The objective of the policy that excess 
property is the first source of supply is 
u> obtain effective and economical utili¬ 
zation of property already owned by the 
Federal Government. Effective and eco¬ 
nomical utilization con be determined 
only through evaluation of use and costs, 
and excess property may be acquired 
only when there is such an evaluation 
and; 

(a> The property is needed to meet 
the known requirements of an author¬ 
ized planned program; and 

<b> Funds are available far the C 06 ts 
of acquisition and for the costs of re¬ 
pair or modification needed to comply 
with the minimum standards established 
by the Occupational Safety and Health 
Act of 1970 (84 StaL 1590). as amended. 
(29 USX. €51). 

5 1 IT—13*301—SO Economic ron*t«irra- 

KKNtH. 

The head of each bureau and office Is 
responsible for establishing procedures 
to ensure that excess property is not ac¬ 
quired unless there has been a deter¬ 
mination that such acquisition is prac¬ 
ticable and economically feasible. Such 
a determination requires consideration 
of the costs involved, including the costs 
of transportation, handling, and storage. 
When the proposed acquisition involves 
any type of machinery or equipment, 
consideration shall also be given to the 
following factors: 

(a) The duration of the program 
and the frequency of use to determine 
any economic advantage of ownership 
versus loan or rental: and 

<b) The nature of any repairs, mod¬ 
ifications. and additional accessorial 
equipment required to bring the item up 
to the minimum standards of the Oc¬ 
cupational Health and Safety Act, and 
the total costs Involved. 

3. Section 114-43.311-1 Is revised to 
read as follows: 


§ 111—13.311-1 Ucportiug. 

In accordance with 205 DM 9, the 
head of each bureau and office is au¬ 
thorized to report to the General Serv¬ 
ices Administration any personal prop¬ 
erty that has been determined to be ex¬ 
caw to the needs of the Department. 
Prior to any such determination of 
excess: 

(a) Available ADP equipment win be 
referred to the Office of ADP Manage¬ 
ment In accordance with 306 DM 5; 
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(b> Available aircraft will be referred 
to the Office of Aircraft Services In ac¬ 
cordance with procedures established by 
that office: 

(c) All types of books, periodicals, 
other publications, and related material 
will be referred to the Office of Library 
and Information Services in accordance 
with procedures established by that 
office; 

<d) All other available personal prop¬ 
erty will be screened against Depart¬ 
mental needs in accordance with 114— 
43.102. 

4. Section 114-43.319(b) is revised to 
read as follows: 

g 114—13.319 Performance report*. 

• • • • • 

(b) The annual report of the utiliza¬ 
tion of foreign excess property shall be 
submitted to the Director, Office of Man¬ 
agement Services (PM) within 30 cal¬ 
endar* days after the close of each fiscal 
year. Negative reports may be submitted 
in memorandum form in lieu of the pre¬ 
scribed Standard Form 366. 

JFR Doc.75-32354 Piled 12-1-76:8 45 ami 


|1FMR Release No. 76-71 

PART 114-60—PERSONAL PROPERTY 
MANAGEMENT 

Vesting of Tide to Equipment Purchased 
With Grant or Contract Funds 

Pursuant to the authority of the Sec¬ 
retary of the Interior contained in 5 
U.8.C. 301, 40 U.S.C. 466(c), and 42 
U.S.C. 1892. a new Subpart 114-60.10 is 
added to Chapter 114. Title 41 of the 
Code of Federal Regulations, as set forth 
below. 

This amendment relates only to mat¬ 
ters of internal Department practice. 
It Is therefore, determined that the pub¬ 
lic rulemaking procedure is unnecessary 
and this amendment shall become effec¬ 
tive on December 2, 1978. 

Richard R. Hite. 
Assistant Secretary 

of the Interior. 

November 24. 1975. 

Subpart 114 - 60 . 10 —Vetting o# TUI* to Equipment 
Purchased With Great or Contract Funds 

Sec. 

114*60.1000 Scope of rubpart. 

114-60.1001 Authority. 

114-60.1002 Educational Institutions. 
114-60.1003 State and local governments. 
114-60.1004 Documentation. 

114-60.1005 Federally-owned nonexpend¬ 
able personal property. 

ATmioatTr: 5 UJ6.C. 301. 40 USC. 486(0), 
42 U5.C, 1802 

Subpart 114-60.10—Vesting of Title to 
Equipment Purchased With Grant or Con¬ 
tract Funds 

§ 114—60.1000 Scope of subpart. 

This subpart establishes Departmental 
policy for the vesting of title to equip¬ 
ment purchased with grant or contract 
funds. 

§ 114-60.1001 Authority* 

(ai Section 2 of Pub. L. 85-934 (42 
USC 1892) provides discretionary au¬ 
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thority for the vesting of title to equip¬ 
ment purchased with grant or contract 
funds when the grant or contract is for 
the conduct of basic or applied scientific 
research at nonprofit institutions of 
higher education, or at nonprofit orga¬ 
nizations whose primary purpose is the 
conduct of scientific research. 

(b) Federal Management Circular 
(PMC) 73-7 establishes the policy that 
vesting of title to equipment in educa¬ 
tional Institutions furthers the overall 
Government objective of strengthening 
the scientific capability of such Institu¬ 
tions. and reduces or eliminates the Gov¬ 
ernment's costs and administrative bur¬ 
den of accounting, shipment, storage, 
disposition, and otherwise treating the 
equipment as Government property. 

(c) Federal Management Circular 
<FMC> 74-7 prescribes uniform adminis¬ 
trative requirements for grants-ln-aid to 
State and local governments, including 
standards governing the utilization and 
disposition of property furnished by the 
Federal Government or acquired in whole 
or In part with Federal funds. 

gill—60.1002 Educational institution*. 

To the extent permitted by statute, 
title to equipment purchased or fabri¬ 
cated under any type of research instru¬ 
ment at educational institutions shall 
be vested in the institution without fur¬ 
ther obligation to the Government un¬ 
less: 

(a) There is not the proper authority 
to vest title in the institution; 

(b) It is determined that such vest¬ 
ing Is not in furtherance of the sponsor's 
objectives, and such determination has 
been approved, in writing, by the head 
of the bureau/office or his authorized 
representative. Authority to approve 
such determinations shall not be dele¬ 
gated below tiie Chief Administrative 
Officer of a region or comparable office; 
or 

(c) The acquisition cost of the item 
is $1,000 or more and the sponsor de¬ 
sires to reserve the right to otherwise 
utilize the equipment, and then only un¬ 
der the condition that such right must 
be exercised within twelve months after 
the date of project completion or re¬ 
ceipt of the institution's final fiscal re¬ 
port, whichever is sooner. 

§ 114-60.1003 State and local govern¬ 
ment*. 

When nonexpendable personal prop¬ 
erty Is acquired wholly or in part with 
Federal funds provided under a grant to 
a State or local government, title shall 
be vested in the grantee subject only to 
the restrictions on use and disposition 
set forth in FMC 74-7. Attachment N 
(See Appendix A). The only exception to 
this policy is that the grantor may re¬ 
serve title to property with an acquisi¬ 
tion cost of $1,000 or more when such 
property is: 

(a) financed solely with Federal 
fundB: 

(b) unique and/or would be difficult 
or costly to replace: 

(c) appropriately identified in the 
grant agreement or otherwise made 
known to the grantee; and 


(d) use and disposition Is in accord¬ 
ance with the standards and procedures 
set forth in FMC 74-7, Attachment N. 

§ 114—60.1004 Documentation. 

In all Instances, the research instru¬ 
ment should clearly indicate where title 
to equipment Is to be vested and specify 
which items arc to be Government prop¬ 
erty. 

g 114-60.1003 Federal lyowned nonex¬ 
pendable personal property. 

When Federally-owned nonexpend¬ 
able personal property, including excess. 
Is made available to a grantee or con¬ 
tractor. title to such property remains 
vested in the Federal Government unless 
there is specific statutory* authority to 
transfer title (see 114-43.320). 

Appendix A—Fed coal Management CmcuiAt 
74-7, Attachment N 

PBOPEBTT MANAGEMENT STANDARDS 

1. This attachment prescribes uniform 
standards governing tho utilization and dis¬ 
position of property furnished by the Fed¬ 
eral Oovernment or acquired in whole or in 
part with Federal funds by State and local 
governments. Federal grantor agencies shall 
require State and local governments to ob¬ 
serve these standards under grants from the 
Federal Oovernment and shall not Impose 
additional requirements unless specifically 
required by Federal law. The grantees shall 
bo authorized to use their own properly 
management standards and procedures am 
long as the provisions of this attachment are 
Included. 

2. The following definitions apply for the 
purpose of this attachment: 

a. Real property. Real property means 
land, land Improvements, structures and ap¬ 
purtenances thereto, excluding movable ma¬ 
chinery and equipment. 

b. Personal property. Personal property 
means property of any kind except real prop¬ 
erty. It may be tangible—having physical 
existence, or Intangible—having no physical 
existence, such as patents. Inventions, and 
oopyrights. 

c. Nonexpendable personal property . Non¬ 
expendable personal property means tangible 
personal property having a useful life of 
more than one year and ad acquisition cost 
of 8300 or more per unit. A grantee may 
use Its own de&nltlon of nonexpendable 
personal property provided that such defini¬ 
tion would at least Include all tangible per¬ 
sonal property as defined above. 

d. expendable personal property. Expend¬ 
able personal properly refers to all tangible 
personal property other than nonexpendable 
property. 

e. Excess property. Excess property mean* 
property under the control of any Federal 
agency which, as determined by the head 
thereof, is no longer required for It* need.* 

3. Each Federal grantor agency shall 
prescribe requirements for grantees con¬ 
cerning the use of real property funded 
partly or wholly by the Federal Govern¬ 
ment. Unless otherwise provided by 
statute, such requirements, as a mini¬ 
mum, shall contain the following: 

a. The grantee s h all use the real prop¬ 
erty for the authorized purpose of the 
original grant a s long as needed. 

b. The grantee shall obtain approval 
by tlic grantor agency for the use of the 
real property in other projects w*hen 
the grantee determines that the property 
is no longer needed for the original grant 
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purposes. Use In other projects shall be 
limited to those under other Federal 
grant programs, or programs that have 
purposes consistent with those author¬ 
ized for support by the grantor. 

c. When the real property is no longer 
needed as provided in a. and b., above, 
the grantee shall return all real property 
furnished or purchased wholly with Fed¬ 
eral grant funds to the control of the 
Federal grantor agency. In the case of 
property purchased in part with Federal 
grant funds, the grantee may be per¬ 
mitted to take title to the Federal inter¬ 
est therein upon compensating the Fed¬ 
eral Government for it* fair share of the 
property. The Federal share of the prop¬ 
erty shall be the amount computed by 
applying the percentage of the Federal 
participation in the total cost of the 
grant program for which the property 
was acquired to the current fair market 
value of the property. 

4. Standards and procedures govern¬ 
ing ownership, use. and disposition of 
nonexpendable personal property fur¬ 
nished by the Federal Government or 
acquired with Federal funds are set forth 
below: 

a. Nonexpendable personal property 
acquired with Federal funds. When non¬ 
expendable personal property is acquired 
by a grantee wholly or in part with Fed¬ 
eral funds , title will not be taken by the 
Federal Government except as provided 
in parayraph 4a<4) but shall be vested 
In the grantee subject to the following 
restrictions on use and disposition of the 
property: 

(1) The grantee shall retain the prop¬ 
erty acquired with Federal funds In the 
grant program as long as there Is a 
need for the property to accomplish the 
purpose of the grant program whether 
or not the program continues to be 
supported by Federal funds. When there 
is no longer a need for the property to 
accomplish the purpose of the grant pro¬ 
gram, the grantee shall use the property 
In connection with other Federal grants 
it has received in the following order of 
priority: 


(*) Other grants of the same Federal 
grantor agency needing the property. 

(b) Qranta of other Federal agencies 
needing the property. 

(2) When the grantee no longer has need 
for the property In any of Its Federal grant 
program*, the property may be used for its 
own official activities In accordance with 
the fol lowing standards: 

(a) Nonexpendable property with an ac¬ 
quisition cost of less than $500 and used 
four years or more. The grantee may use the 
property for Its own official activities with¬ 
out reimbursement to the Federal Govern- 
aoent or sell the property and retain the 
proceeds. 


(b) All other nonexpendable property. Th 4 
grantee may retain the property for Us owi 
use provided that a fair compensation li 
made to the original grantor agency for th< 
Utter* share of the property. The amount 
of compensation ahall be computed by ap« 
Plying the percentage of Federal participa¬ 
tion in the grant program to the cuiTcm 
fair market value of the property. 

(3) If the grantee has no need for the 
property, disposition of the property shall 
be made as follows: 


(a) Nonexpendable property with an ac¬ 
quisition cost of $1.000 or less. Except for 
that property which meets the criteria of 
(2) (a) above, the grantee shall sell the 
property and reimburse the Federal grantor 
agency an amount which Is computed In 
accordance with (111) below. 

(b) Nonexpendable property with an ac¬ 
quisition cost of over $1.000 . The grantee 
ahall request disposition Instructions from 
the grantor agency. The Federal agency ahall 
determine whether the property can be used 
to meet the agency's requirement. If no re¬ 
quirement exists within that agency, the 
availability of the property shall be reported 
to the General Services Administration 
(OSA) by the Federal agency to determine 
whether a requirement for the property 
exists in other Federal agencies. The Fed¬ 
eral grantor agency ahall issue instructions 
to the grantee within 120 days and the fol¬ 
lowing procedures shall govern: 

( O y tbe grantee Is Instructed to ship the 
property elsewhere, the grantee ahall be re¬ 
imbursed by the benefiting Federal agency 
with an amount which la computed by ap¬ 
plying the percentage of the grantee's par¬ 
ticipation In the grant program to the cur¬ 
rent fair market value of the property, plus 
any shipping or Interim storage costs In¬ 
curred. 

(U) If the grantee Is Instructed to other¬ 
wise dispose or*the property, he ahall be re¬ 
imbursed by the Federal grantor agency for 
such costs Incurred In Its disposition. 

(ill) If disposition Instructions are not 
issued within 120 days after reporting, the 
grantee shall sell the property and reimburse 
the Federal grantor agency an amount which 
Is computed by applying the percentage of 
Federal participation In the grant program 
to the sales proceeds. Further, the grantee 
shall be permitted to retain *100 or 10 per¬ 
cent of the proceeds, whichever Is greater, for 
the grantee's selling and handling expenses. 

(4) Where the grantor agency determines 
that property with an acquisition cost of 
$1,000 or more and financed solely arlth Fed¬ 
eral funds is unique, difficult, or costly to re¬ 
place, It may reserve title to such property, 
subject to the following provisions: 

(a) The property shall be appropriately 
Identified In the grant agreement or other¬ 
wise made known to the grantee. 

(b) The grantor agency shall issue dis¬ 
position Instructions within 120 days after 
the completion of the need for the property 
under the Federal grant for which It was ac¬ 
quired. If the grantor agency falls to Issue 
disposition instructions within 120 days, the 
grantee shall apply the standards of 4a(l). 
4a(2)(b). and 4a(3) (b). 

b. Federally-owned nonexpendable per¬ 
sonal property. Unless statutory authority to 
transfer title has been granted to an agen¬ 
cy, title to Federally-owned property (prop¬ 
erty to which the Federal Government re¬ 
tains title Including excess property made 
available by the Federal grantor agencies to 
grantees) remains vested by law In the Fed¬ 
eral Government. Upon termination of the 
grant or need for the property, such property 
ahall be reported to the grantor agency for 
further agency utilization or, If appropriate, 
for reporting to the General Services Ad¬ 
ministration for other Federal agency utiliza¬ 
tion. Appropriate disposition instructions 
will be Issued to the grantee after comple¬ 
tion of Federal agency review. 

5. The grantees' property management 
standards for nonexpendable personal prop¬ 
erty ahall also include the following pro¬ 
cedural requirements: 

a. Property records shall be maintained 
accurately and provide for: a description 
of the property: manufacturer’s serial num¬ 
ber or other Identification number: acquisi¬ 


tion date and cost; source of the property; 
percentage of Federal funds used In the pur¬ 
chase of property; location, use, and condi¬ 
tion of the property: and ultimate disposi¬ 
tion data including sales price or the method 
used to determine current fair market value 
if the grantee reimburses the grantor agency 
for its share. 

b. A physical Inventory of property ahall 
be taken and the results reconciled with the 
property records at least once every two 
years to verify the existence, current utiliza¬ 
tion. snd continued need for the property. 

c. A control system shall be In effect to 
Insure adequate safeguards to prevent loss, 
damage, or theft to the property. Any loss, 
damage, or theft of nonexpendable property 
shall be Investigated and fully documented. 

d. Adequate maintenance procedures shall 
be Implemented to keep the property In good 
condition. 

e. Proper sales procedures shall be estab¬ 
lished for unneeded property which would 
provide for competition to the extent prac¬ 
ticable and result In the highest possible 
return 

6. When the total Inventory value of any 
unused expendable personal property ex¬ 
ceeds 9500 at the expiration of need for 
any Federal grant purposes, the grantee 
may retain the property or sell the property 
as long as he compensates the Federal Gov¬ 
ernment for Its share in the oost. The amount 
of compensation shall be computed In ac¬ 
cordance with 4a(2) (b). 

7. Specific standards for control of In¬ 
tangible property are provided os follows: 

a. If any program produces patentable 
items, patent rights, processes, or inven¬ 
tions. in the course of work aided by a 
Federal grant, such fact shall be 
promptly and fully reported to the 
grantor agency. Unless there is prior 
agreement between the grantee and 
grantor on disposition of such items, the 
grantor agency shall determine whether 
protection on such Invention or discov¬ 
ery shall be sought and how the right* in 
the invention or discovery—including 
rights under any patent issued thereon— 
shall be allocated and administered In 
order to protect the public interest 
consistent with “Government Patent 
Policy" <President's Memorandum for 
Heads of Executive Departments and 
Agencies, August 23.1971, and Statement 
of Government Patent Policy as printed 
in 36 FR 16889). 

b. Where the grant result* in a book or 
other copyrightable material, the author 
or grantee is free to copyright the work, 
but the Federal grantor agency reserves 
a royalty-free, nonexclusive and irrevo¬ 
cable license to reproduce, publish, or 
otherwise use, and to authorize others 
to use the work for Government purposes. 

I PH Doc.76-32375 Filed 12-1-76,8:45 am) 


Title 4S—Public Welfare 

CHAPTER X—COMMUNITY SERVICES 
ADMINISTRATION 

PART 1013—GENERAL ADMINISTRATION 
AND MANAGEMENT LAWS AND LEGAL 
MATTERS 

Deletion 

Editorial Note: The Office of the 
Federal Register has received a letter 
from the Assistant Secretary for Man¬ 
power, Department of Labor, in which 
he Informs that regulations presently 
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codified as 45 CFR Part 1013 are obsolete 
and legally void The letter requests the 
Office of the Federal Register to delete 
the regulations from a CFR chapter ad- 
ministered by the Community Services 
Administration. 

The basis for the Labor Department 
request is Title IV of the Comprehensive 
Employment and Training Act (CETA) 
of 1973 ‘29 UJS.C. 301 et seq.) That act 
entrusted the adminlstartlon of these 
regulations to the Secretary of Labor. 
Acting under this authority, the Labor 
Department has promulgated final reg¬ 
ulations as 29 CFR Part 97a on October 
31. 1975 (40 FR 50812). The effect of the 
publication of 29 CFR Part 97a is to 
make obsolete the regulations in 45 CFR 
Part 1013. 

Therefore, pursuant to 1 CFR 8. 2, 
Part 1013 of Chapter X of Title 45, Code 
of Federal Regulations, is deleted. 

Title 49—Transportation 

CHAPTER X—INTERSTATE COMMERCE 
COMMISSION 

| Arndt No. 7 to 8.0. 110(21 

PART 1033—CAR SERVICE 

Delcware and Hudson Railway Company 
and Penn Central Transportation Com¬ 
pany; Authorized To Assumo Joint Su¬ 
pervisory Control Over Railroad Opera¬ 
tions of Albany Port District Commission, 
Albany, New York 

At a Session of the Interstate Com¬ 
merce Commission. Railroad Service 
Board, held In Washington. D.C., on the 
21st day of November, 1975. 

Upon further consideration of Service 
Order No. 1102 (37 FR 13697. 28634; 38 
FR 17843. 33086. 33302; 39 FR 18655. 
41853; and 40 FR 24005). and good cause 
appearing therefor: 

It is ordered. That: 

§ 1033.1102 Delaware rn<i Hudson Rail¬ 
way Company and Penn Ontml 
Transportation Company, Robert W. 
Rlanriirltr, Richard C. Rond, and 
John II. McArthur, Trustee*, author¬ 
ized to nwumr joint supervisory con- 
trot over railroad operation* of Al¬ 
bany Port District (aminiwion k Al¬ 
bany, New York. 

Service Order No. 1102 be, and it is 
hereby, amended by substituting the fol¬ 
lowing paragraph (e> for paragraph (e) 
thereof: 

(e) Expiration date. This order shall 
expire at 11:59 p.m . May 31. 1976, unless 
otherwise modified, changed, or sus¬ 
pended by order of this Commission. 

Effective date. This amendment shall 
become effective at 11:59 p.m., Novem¬ 
ber 30, 1975. 

(Secs. 1, 12. 16. and 17(2). 24 Stat. 370. 383. 
384. as amended: (49 U8.C. 1. 12. 16. and 
17(2)). Interprets or applies secs. 1(10-17), 
16(4). and 17(2). 40 8tat. 101. as amended. 
54 8tat. 911; (40 UB.C. 1(10-17). 15(4). and 
17(2)).) 

It is further ordered . That a copy of 
this amendment shall be served upon 
the Association of American Railroads, 
Car Service Division, as agent of all rail¬ 
roads subscribing to the car service and 


car hire agreement under the terms of 
that agreement, and upon the American 
Short Line Railroad Association; and 
that notice of this amendment be given 
to the general public by depositing a copy 
In the Office of the Secretary of the 
Commission at Washington. D.C., and by 
filing it with the Director. Office of the 
Federal Register. 

By the Commission, Railroad Service 
Board. 

IsealI Robert L. Oswald. 

Secretary. * 

1 FR Doc.75- 32432 Plied 12-1-75:8:46 am| 

Title 50—Wildlife and Fisheries 

CHAPTER I—FISH AND WILDLIFE SERV¬ 
ICE. DEPARTMENT OF THE INTERIOR 

PART 33—SPORT FISHING 

Certain National Wildlife Refuges in - 
California 

The following special regulations are 
issued and are effective on January 1. 
1976. 

§ 33.5 Special regulation*; *port fi*h- 
ing; for individual wildlife refuge 
area*. 

General Conditions: Fishing shall be 
in accordance with applicable State and 
Federal regulations and special condi¬ 
tions listed. Portions of the refuges which 
ore open to fishing are designated by 
signs and/or delineated on maps. The 
maps are available at the refuge head¬ 
quarters and from the office of the Re¬ 
gional Director. U.S. Fish and Wildlife 
Sen ice. P.O. Box 3737. Portland, Oregon 
97208. 

Colusa National Wildlife Repuce, 
‘Headquarters: Sacramento National 
Wildlife Refuge. Route 1. Box 311. Wil¬ 
lows. CA 95988 > 

Special Condition: The taking of frogs 
is permitted in the public fishing area. 
The refuge is closed to sport fishing and 
the taking of frogs during the migratory 
waterfowl hunting season. 

Delevan National Wildlife Refuge. 
(Headquarters: Sacramento National 
Wildlife Refuge. Route 1. Box 311, Wil¬ 
lows. CA 95988.) 

Special Condition: The taking of frogs 
is permitted In the public fishing area. 
The refuge is closed to sport fishing and 
the taking of frogs during the migratory 
waterfowl hunting season. 

Modoc National Wildlife Refuse. 
(Headquarters: Sheldon-Hart Moun- 
tain-Modoc National Wildlife Refuges, 
P.O. Box 111. Lakevlew. OR 97630.) 

Special Conditions: (I) The refuge Is 
closed to fishing during the waterfowl 
hunting season. 

(2) The taking of frogs on refuge lands 
is prohibited. 

Sacramento National Wildlife Refuge , 
Route 1. Box 31L, Willows. CA 95988. 

Special Condition: The taking of frogs 
is permitted in the public fishing area. 
The refuge is closed U> sport fi s hing and 
the taking of frogs during the migratory 
waterfowl hunting season. 

Salton Sea National Wildlife Refuge , 
P.O. Box 247, Calipatria, CA 92233. 


Special Condition: Fishing is permitted 
in that portion of the refuge which is in¬ 
undated by the Salton Sea. 

San Luis National Wildlife Refuge , 
P.O. Box 2176. Loe Banos. CA 93635. 

Special Conditions: (1) Fishing per¬ 
mitted from sunrise to one hour after 
sunset. 

(2) The refuge is closed to sport fish¬ 
ing during the migratory waterfowl 
hunting season. 

(3) Use of boots Is prohibited. 

The provisions of these special regula¬ 
tions supplement the regulations which 
govern fishing on wildlife refuge areas 
generally, which are set forth in Title 50. 
Code of Federal Regulations. Part 33. and 
are effective through December 31, 1976. 

William H. Meyer. 

Acting Regional Director , 

U.S. Fish and Wildlife Service. 
|FR Doc.75-32372 Filed 13-1-75:8:45 am) 

Tttle 10—Atomic Energy 
[ RULIN'0 1975- 181 

NATURAL GAS SHRINKAGE 
Computation of Increased Cost 

This Ruling is issued to provide guid¬ 
ance to gas processors with respect to 
acceptable methods for computation of 
increased cost of natural gas shrinkage 
under Subpart E of the Mandatory 
Petroleum Price Regulations in Part 212 
of the FEA regulations for the period 
prior to January 1. 1975, and under Sub- 
part K of Part 212 for the period on and 
after January 1, 1975. Gas processors 
process natural gas to recover natur l 
gas liquid products covered by FEA reg¬ 
ulations (propane, butane and natural 
gasoline) and. in some instances, a 
product that is exempt from FEA reg¬ 
ulation (ethane). Some gas processors 
process natural gas only to recover the 
undifferentiated stream of natural gas 
liquids, which Is a liquid made up of the 
foregoing products, but in mixed form 
Such mixed streams of natural gas liq¬ 
uids may be further processed to segre¬ 
gate the individual component natural 
gas liquid products. 

Gas processing firms arc included with¬ 
in the definition of "refiner" in I 212 31 
and, prior to January 1. 1975, were sub¬ 
ject to the refincTs price regulations hi 
Subpart E of Part 212. Pursuant to the 
price rules of Subpart E. refiners were 
permitted to pass through their in¬ 
creased product costs. Including the In¬ 
creased costs of natural gas shrinkage 
in prices charged for covered products 
(FEA Ruling 1975-6). 

Effective January 1. 1975, the price 
regulations were amended by adding n 
new Subp&rt K to Part 212 to provide 
price rules tailored more specifically to 
the operations of gas processors. The 
price rules of Subpart K continue to per¬ 
mit gas processors to pass through their 
increased costs of natural gas shrinkage 
as Increased product costs. The princi¬ 
ples and procedures set forth in this 
Ruling provide guidelines as to the ap¬ 
propriate methods for determining the 
increased cost of natural gas shrinkage 
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for both the period prior to and the pe¬ 
riod beginning on January 1, 1975. 

Pacts 

Firm A. Firm A, a gas processor, pur¬ 
chases “wet” natural gas (ije. t natural 
gas from which the liquids, other than 
condensate, have not been extracted! 
under a "net-back" contract with Firm 
X. Title to the "wet" natural gas passes 
to Firm A at the wellhead, and Firm A 
transports the gas to its gas plant. Both 
the natural gas liquid products which 
are extracted from the natural gas and 
fractionated at the same facility and the 
residue gas which remains after the 
liquids have been extracted are sold by 
Firm A. Firms A and X share in the pro¬ 
ceeds from the sale of the residue gas 
and the natural gas liquid products on a 
percentage basis pursuant to the "net- 
back*' contract. 

In May 1973, the inlet ("wet") volume 
of the gas processed at Firm A’s plant, 
excluding condensate (f.e.. liquids which 
are separated from natural gas by 
mechanical separators), was 3000 MCF's 
and the outlet (residue) gas volume was 
1950 MCF's. In August 1975. the Inlet 
volume, excluding condensate, was 1600 
MCF’s <1920 MMBTU’s) and the outlet 
was 1248 MMBTU’s. Firm A’s contracts 
in effect on May 15. 1973 permitted the 
price of residue gas to be determined 
either by reference to the volume <MCF» 
of residue gas without reference to BTU 
content or by reference to the BTU con¬ 
tent <MMBTU> of the residue gas. The 
actual price received by A for gas deliv¬ 
ered during May 1973, was computed 
pursuant to the price per MCF terms in 
the contracts. Firm A's sales contracts 
for residue gas in effect in August 1975 
provided for the price of residue gas to 
be determined by reference to the BTU 
content of the residue gas. 

During each month a portion of the 
residue gas equal to approximately 10 
percent of the residue volume was used 
by Firm A as plant fuel to operate its 
extraction facilities. 

In May 1973. Firm A delivered to Firm 
X residue gas equal to 10 percent of the 
outlet volume for fuel to operate Firm 
X’s production wells ("lease fuel") and 
for the purpose of injection at the well 
site to maintain pressure for production 
< “injection gas"), in accordance with 
contractual requirements. In August 
1975, Firm A delivered to Finn X residue 
gas equal to 5 percent of the outlet BTU 
value for use as injection gas and as 
lease fuel, under new contractual terms 
calling for BTU measurement of Inlet 
and residue volumes, and requiring the 
return of lesser amounts of residue gas 
for these purposes. In August 1975. Firm 
A “flared" Its total butane production, 
consisting of 5 MMBTU’s. 

On May 15. 1973. Firm A sold the resi¬ 
due gas at a weighted average rate of 
$ 20 per MCF. In August 1975. it sold the 
residue gas at a weighted average rate of 
* 60 per MMBTU. 

Firm B. Firm B. a natural gas produc¬ 
er. also extracts mixed natural gas liquids 
from the natural gas stream and then 
sells those mixed natural gas liquids to 
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Firm Y. a gas plant operator. Firm Y 
fractionates the natural gas liquids and 
sells the natural gas liquid products. 

In May 1973, the Inlet ("wet") gas 
volume at Firm B's plant was 3000 
MCF’s. excluding condensate. During 
that month. Firm B extracted a mixed 
natural gas liquid stream consisting of 
3125 gallons of propane. 1666 gallons of 
butane, 6250 gallons of natural gasoline 
(primarily, pentanes, isopentanes, hex¬ 
anes. and heptanes). and 6026 gallons of 
ethane. The outlet (residue) gas during 
May 1973 was measured at 2060 MMBTU. 

In August 1975. the inlet volume was 
1600 MCF's, excluding condensate. Nat¬ 
ural gas liquids extracted amounted to 
1625 gallons of propane, 1000 gallons of 
butane. 3000 gallons of natural gasoline, 
and 3999 gallons of ethane. The outlet 
(residue) gas during August 1975 was 
measured at 1070 MMBTU. In each 
month, Firm-B utilized 10 percent of the 
residue gas as plant fuel and an addi¬ 
tional 10 percent of the residue gas to 
operate its wells and as injection gas. 
and sold the remainder. 

On May 15. 1973, Firm B sold the resi¬ 
due gas at a weighted average rate of 
3-20 per MMBTU. In August 1975, It sold 
the residue gas at a weighted average 
rate of $.60 per MMBTU. 

Measurement of Firm B's “residue" or 
outlet natural gas both In May 1973. and 
August 1975, was made on a BTU basis. 
However, since the inlet gas was meas¬ 
ured on a volumetric basis during those 
months and since the precise BTU con¬ 
tent of the inlet gas is not known. 
Firm B has computed the calorific 
(BTU) value of the mixed stream ex¬ 
tracted from the gas as the basis for 
computing its increased cost of natural 
gas shrinkage. The calorific value of the 
mixed stream extracted by Firm B. 
measured at 60 F. and at 14.7 psia, is 
91.065 BTU’s per gallon for the propane 
content. 102.600 BTU’s per gallon for the 
butane content. 110.000 BTU’s per gallon 
for the natural gasoline content, and 
66,300 BTU’s per gallon for the ethane 
content. 1 

Issue l: What costs may Firm A and 
B attribute as allowable increased costs 
of natural gas shrinkage? 

Issue 2: What Is the correct method 
of computing the amount of increased 
costs of natural gas shrinkage which 
may be passed through in prices charged 
for products? 

Ruling 

1. Section 212.166. dealing with the 
calculation of increased product costs, 
states that such costs include. 

• • • the difference between the weighted 
Average cost of natural gaa shrinkage per 
thousand cubic feet (MCF) of natural gas 
proceeded In the month of May 1973, and 
the weighed average coat of natural gas 


1 The conversion factors used In this fact 
situation are taken from a table of physical 
constants for hydrocarbons located in the 
Ninth Edition of the Natural Gas Processors 
Suppliers' Association (NOP3A) Engineering 
Data Book, compiled and edited In coopera¬ 
tion with the Oas Processors Association, 
1972. 
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shrinkage per thousand cubic feet (MCF) 
of natural gas processed In the current 
month, multiplied by the number of thou¬ 
sand cubic feet (MCF's) of natural gas 
processed In the current month. 

"Cost of natural gas shrinkage" is de¬ 
fined in $ 212.162 as: 

(T)he reduction In selling price per thou¬ 
sand cubic feet (MCF) of natural gas proc¬ 
essed. which is atrlbu table to the reduction 
In volume or BTU value of the natural gas 
resulting from the extraction of natural gas 
liquids, as determined pursuant to the con¬ 
tract in effect at the time for which cost 
of natural gas shrinkage Is being measured, 
and under which the processed gas Is sold 

"Natural gas liquids" are defined in 
$ 213.162 as: 

(A) mixed hydrocarbon stream containing. 
In whole or In substantial part, mixtures of 
ethane, butane (tso-butane and normal bu¬ 
tane). propane or natural gasoline. 

The definition of "cost of natural gas 
shrinkage" makes clear that the reduc¬ 
tion in proceeds from the sale of proc¬ 
essed natural gas. resulting from the ex¬ 
traction of the natural gas liquids, con¬ 
stitutes a cost which may be included In 
the calculation of increased product 
costs pursuant to 4 212.166. However, it 
also makes clear that only those shrink¬ 
age costs which arc "attributable to the 
reduction in volume or BTU value of the 
natural gas resulting from the extrac¬ 
tion of natural aas liquids '' are included 
In the "cost of natural gas shrinkage." 
(Emphasis added ) Hence, to qualify as 
an increased product cost* any shrinkage 
cost must be related to the extraction 
process, which FEA defines to include 
only the extraction of natural gas liquids 
from the "wet" gas stream. 

Applying this test, FEA has deter¬ 
mined th*t condensate, plant fuel, lease 
fuel, infection gas. flared gas. and ethane 
should be treated as follows In comput¬ 
ing the cost of natural gas shrinkage: 

a. Condensate. Condensate occurs in 
nature as the heavy hydrocarbon portion 
of natural gas in the underground reser¬ 
voir, and is mechanically separated 
from natural gas as a liquid through a 
process of retrograde condensation, in¬ 
volving pressure reduction, sometimes 
accompanied by a reduction in temper¬ 
ature as well. In some cases, condensate 
is separated from natural gas by con¬ 
ventional lease separation facilities 
("surface separators") at the well-head, 
and in other cases by a single mechanical 
separator ("field facility") located cen¬ 
trally and servicing two or more wells, 
and in cither case is typically referred 
to as "leave condensate". In yet other 
cases, condensate Is not separated from 
natural gas until it reaches a mechanical 
separation device similar to a surface 
separator or field facility, but located 
instead at the Inlet side of a gas process¬ 
ing plant ("inlet separator" or "scrub¬ 
ber") and. in that case, the condensate 
is referred to as "plant condensate". 

Condensate is to be distinguished from 
the lighter natural gas liquids and nat¬ 
ural gas liquid products, whether frac¬ 
tionated or In a mixed stream of natural 
gas liquids, which are Incapable of being 
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separated from natural gas by mechani¬ 
cal means only and are generally re¬ 
covered from natural gas at a gas proc¬ 
essing plant by absorption, adsorption* 
or extraneous refrigeration processes. In 
light of these distinctions, the FEA has 
determined that condensate should, as a 
general matter, be treated as crude oil 
under Subpart D of the price regula¬ 
tions. rather than as natural gas liquids 
or natural gas liquid products which are 
treated under Subpart K of the price 
regulations. Therefore, any reduction in 
the value of “wet" natural gas which re¬ 
sults from the separating out of conden¬ 
sate lacks the requisite connection with 
the extraction of the natural gas liquids, 
even though both processes may be per¬ 
formed at the same processing facility by 
the same party. 

b. Plant fuel. The natural gas stream is 
also reduced by the removal of a certain 
quantity of gas, typically in the form of 
residue gas. which is utilized as plant 
fuel in the extraction process. Since the 
plant fuel is taken exclusively from feed¬ 
stock for use in the extraction processes, 
it is Included in the cost of natural gas 
shrinkage. 

Plant fuel is allowed as a shrinkage 
cost to any Arm which extracts natural 
gas liquids and uses the fuel in connec¬ 
tion therewith, whether it is a gas proc¬ 
essor or gas producer. Thus Firms A and 
B may include as shrinkage the reduc¬ 
tion in gas volume resulting from its use 
as plant fuel. However, Firms A and B 
may not Include as shrinkage any reduc¬ 
tion in gas volume associated with op¬ 
erations other than the extraction of 
natural gas liquids. 

It should be noted that, in permitting 
gas processing refiners to Include the 
cost of plant fuel In the total of product 
costs calculated pursuant to the provi¬ 
sions of Subpart K, the FEA has pro¬ 
vided different treatment for gas proces¬ 
sors' fuel costs tlian is provided hi Sub¬ 
part E for the fuel costs of crude oil re¬ 
finers. Refinery fuel costs are included, 
under Subpart E, in the total of a crude 
refiner’s non-product costs. The reasons 
for the different treatment of these 
seemingly analogous costs are four: 

(1) The analogy drawn between re¬ 
finery fuel and gas plant fuel is merely 
superficial. Refinery fuel typically con¬ 
sists. in paxl. of some portion of the 
crude oil feedstock and. In part, of other 
fuels including natural gas. natural gas 
liquids, and electricity. Plant fuel con¬ 
sists almost exclusively of fuels derived 
from the “wet” (inlet) gas stream. Al¬ 
though the Inclusion of the cost of feed¬ 
stocks used as plant fuel in the total of 
product costs reflects an identifiable 
nexus between the product and the feed¬ 
stock from which it is derived, the inclu¬ 
sion of the cost of other non-related fuels 
in the total of product costs cannot be 
justified on the same basis; 

(2) Crude oil refiners are automati¬ 
cally permitted under Subpart E to pass- 
through their increased non-product 
costs, subject to a profit margin limita¬ 
tion. while gas processing refiners are 
limited under 8ubpart K to a pass¬ 
through of no more than $.005 per gal¬ 


lon of non-product cost increases In¬ 
curred: 

(3> Increased plant fuel costs were not 
taken into account by the FEA in its de¬ 
cision to limit the passthrough of gas 
processors' increased non-product costs 
to a $.005 per gallon increment; and 
(4) In light of the fact that there are 
more than 700 gas plants in the United 
States processing products subject to 
the Subpart K price rules and since 
plant fuel is not uniformly measured 
among these plants, the prospect of a 
requirement that the cost of plant fuel 
be measured as a discrete amount to be 
excluded from the total of shrinkage 
costs otherwise calculated represented 
an undue administrative burden both 
for the smaller Independent gas proces¬ 
sors in their efforts to comply with FEA 
price rules and for the FEA in its ef¬ 
forts to enforce its regulations. 

c. Lease fuel and injection gas. In cer¬ 
tain situations a portion of the natural 
gas stream may be used to provide lease 
fuel and/or injection gas. The contract 
which Firm A has with Firm X. for ex¬ 
ample. requires the gas plant operator to 
furnish the producer with lease fuel and 
injection gas from the residue gas which 
remains after processing of the “wet" 
natural gas. These quantities of residue 
gas are to be used for the specific pur¬ 
pose of servicing the producer's wells. 
In similar fashion Firm B uses a portion 
of the residue gas that remains after the 
extraction process to operate its own 
wells and to maintain well pressure for 
production. Lease fuel and injection gas 
do not constitute allowable shrinkage 
to Firms A and B. since they are not 
attributable to the reduction in volume or 
BTU value of the natural gas resulting 
from the extraction of natural gas 
liquids, but instead represent the diver¬ 
sion of a portion of the residue gas to sup¬ 
ply certain needs associated with the pro¬ 
duction of the “wet” natural gas. Hence, 
they lack the requisite nexus with the ex¬ 
traction operation to constitute shrink¬ 
age. 

d. Flared natural gas liquid products. 
The FEA is aware that some gas proces¬ 
sors have engaged In the practice known 
as “flaring" from time to time. It in¬ 
volves the burning of certain natural gas 
liquid products because temporary de¬ 
mand shortfall overburdens existing stor¬ 
age facilities, or for other reasons. Since 
there is a reduction in the selling price 
of processed gas attributable to the ex¬ 
traction of the natural gas liquids from 
which the flared product has been sep¬ 
arated. the total amount of all natural 
gas liquid products extracted from the 
natural gas stream in the processing op¬ 
eration. including any product which is 
later flared, is properly token into ac¬ 
count in determining the cost of natural 
gas shrinkage for the purposes of cal¬ 
culating increased product costs. How¬ 
ever. since the flaring of a particular nat¬ 
ural gas liquid product, such as butane in 
the case of Firm A. represents action 
implementing a business decision for¬ 
mulated In response to market conditions 
or other circumstances, it is regarded 
as a use which produces economic value 
for Firm A. The FEA has previously de¬ 


termined that the internal consumption 
of covered products in such a manner 
requires that the same increment of 
increased product cost be assigned to 
them as Is assigned to such products in 
determining the selling price for those 
products in arms-length transactions 
with the increment of Increased product 
cost so assigned to be regarded as re¬ 
couped by Firm A when it flares the prod¬ 
uct. and therefore no longer available 
for pass through in price charged by 
Firm A in arms-length transaction* 
(Ruling 1974-27). 

e. Ethane. Since ethane is included 
within the definition of “natural gas 
liquids" in 1212.162. the cost of na¬ 
tural gas shrinkage, which is defined in 
terms of the reduced selling price for na¬ 
tural gas attributable to the extraction 
of natural gas liquids, includes any re¬ 
duction in the selling price of processed 
natural gas attributable to the extrac¬ 
tion of ethane. Thus, the increased cost 
of natural gas shrinkage also includes In¬ 
creases in the cost of shrinkage due to 
ethane. It should be noted, however, that 
the increased product costs, including the 
Increased cost of natural gas shrinkage 
which are allocated among natural gas 
liquids and natural gas liquid products 
pursuant to 5 212 167, are reduced by the 
portion of such costs attributable to the 
production and sale of ethane under par¬ 
agraph <a) of that section. 

2. Computation of the Increased cost 
of natural gas shrinkage which is in¬ 
cluded in the calculation of increased 
product costs pursuant to 4 212.166 re¬ 
quires a comparison of the "weighted 
average cost of natural gas shrinkage per 
thousand cubic feet (MCF) of natural 
gas processed" during the month of May 
1973 and during the current month. The 
“cost of natural gas shrinkage" is com¬ 
puted, as defined in 4 212.162, by deter¬ 
mining the reduction in selling price of 
the processed gas attributable to the ex¬ 
traction of natural gas liquids, by refer¬ 
ence to the contract price in effect for the 
relevant month. 

Although the concept of the “cost of 
natural gas shrinkage." as it is defined in 
4 212.162, does not appear unduly com¬ 
plex. computation of the “reduction in 
selling price" can be complicated where 
as with Firm A. the price terms in effect 
during the two relevant periods differ 
or where, as with Firm B, the extent of 
the shrinkage In the natural gas stream 
attributable to he extraction of liquids 
cannot be determined simply by compar¬ 
ing the inlet and outlet measurements of 
the natural gas stream. In order to pro¬ 
vide guidance as to the appropriate 
methods of determining the “cost of nat¬ 
ural gas shrinkage" under such circum¬ 
stances. the FEA has developed two for¬ 
mulae consistent with the ruling on Is¬ 
sue #1. 

a. The following formula describes the 
appropriate method of determining the 
weighted average cost of shrinkage 
where inlet and outlet quantities are 
measured on comparable bases durlntf 
the relevant time period (hereinafter re¬ 
ferred to as the “inlet-outlet" method > 

c < f ~° )P 
n W 
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Where: 

C w *-The weighted average coat of natural 
gas shrinkage. 

f=Tha volume < MCF*) or BTU value of 
inlet ga». exclusive of any condensate 
( which la "crude oft" aa that term ts 
defined In | 212.31). 

O ~ The volume (MCF*) or BTU value of 
outlet (residue) ga* (Including all 
quantities of residue ga* utilized as 
lease fuel or as Injection gas. but ex¬ 
cluding all quantities of residue gas 
utilized as plant fuel)* 

P- The weighted average price per unit 
(MCF or BTU) for processed natural 
gas, as determined pursuant to the 
contract* In effect at the time for 
which the cost of natural gas shrink¬ 
age is being measured, and under 
which the processed natural gas Is 
sold. 

Iucr- The volume in MCP’s of the inlet gas, 
exclusive of any condensate (which is 
"crude oil" as that term la denned in 
1212.31). 

The inlet-outlet method should be 
used whenever the inlet and outlet gases 
are measured on the same basis during 
the relevant period. It is not necessary 
that the same units of measurement be 
used In both May 1973 and the month for 
which increased shrinkage cost is meas¬ 
ured, however. Thus, the inlet-outlet 
method should be used when both inlet 
and outlet gases were measured in MCF* 
In May 1973 and both are measured In 
BTU* today, or vice-versa. 

b. Where the amounts of inlet and 
outlet gas are measured on different 
bases during the same time period, it 
may not be possible, as in the case of 
Firm B. to convert the inlet and outlet 
amounts to the same unit of measure¬ 
ment Under such circumstances, a dif¬ 
ferent method of computation of cost of 
shrinkage (hereinafter referred to as the 
"conversion" method) should be used. 

This procedure involves the conver¬ 
sion of the volume of the mixed stream of 
natural gas liquids or of each covered 
natural gas liquid product (propane, bu¬ 
tane, and natural gasoline), and of 
ethane, from liquid volumetric measure 
gallons) either to the equivalent gase¬ 
ous volumetric measure <MCF’s) or to 
BTU measurement, whichever is con¬ 
sistent with tile price term of the con¬ 
tract under which the residue gas is sold. 
This is accomplished by the employment 
of a conversion factor for each product 
Such factors may be found in a conver¬ 
sion table or may be determined by a 
chemical analysis of the stream/ 

The MCF or BTU values for the cov¬ 
ered natural gas liquid products are 


• PEA la a war* that a number of different 
conversion tables are used In the industry 
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added together. The resultant aggregate 
MCP or BTU value of natural gas liquids 
and natural gas liquid products, plus the 
MCF or BTU value of any plant fuel, 
constitutes the measure of shrinkage. 

The aggregate value thus derived may 
be substituted In the following formula 
for the calculation of the cost of natural 
gas shrinkage: 


Where: 

Cw.“ The weighted average coat of nat¬ 
ural gaa shrinkage. 

V = The aggregate value In In MCP or 
BTU or the natural gon liquids, 
natural gai liquid products, ethane, 
and plant fuel extracted from the 
processed gas stream, determined 
by converting them to the unit of 
measurement by which the residue 
gas la sold, tn accordance with the 
procedures discard above. 

P The weighted average price per unit 
(MCF or BTU) for processed nat¬ 
ural gas. aa determined pursuant 
to the oontracts in effect at the 
time for which the coat of natural 
gaa shrinkage It being measured, 
and under which the processed 
natural gaa is sold. 

/*. r s The volume in MCF* of the inlet 
gas. exclusive of any condensate 
(which fet "crude oil” as that term 
It defined In I 212.31). 

The contract terms in effect during the 
relevant period determine whether vol¬ 
ume <MCF*s> or BTU value Is to be used 
to calculate each of the elements set 
forth in the numerators of the above 
formulae when determining the weighted 
average coat of natural gas shrinkage 
during that period, in accordance with 
the definition of "cost of natural gas 
shrinkage" In 1212.162. 

In calculating increased product costs. 
Subpart 1C provides that the Increased 
cost of natural gas shrinkage portion of 
the total shall be 

difference between the i reightrd arrraffr cost 
of natural gas shrinkage per thousand cubic 


and that they are not Identical. However, 
while the use of different tables may canae 
some variation In remit, the range of devia¬ 
tion does not at this time kppear to be sig¬ 
nificant. Since It U not posalble at this time 
for FEA to Identify and to approve a single 
conversion table for use. It shall be per¬ 
missible to use any published conversion 
table which Is generally accepted by petrole¬ 
um engineers In the United States, provided 
that the table which la used la prominently 
Identified in the calculations, and provided 
also that FKA shall have the right to review 
the use of particular conversion tables and 
to prohibit the use of any conversion table 
which It considers to be unacceptable. 
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feet (MCF) of natural gas processed in the 
month of MAy 1273. and the i cHghted arcrogc 
cost of natural gas shrinkage per thousand 
cubic feet (MCF) of natural gas processed 
In the current month, multiplied by the 
number of thousand cubic feet (MCF’i) of 
na tural gas processed In the current month. 
10 CFR f 212.166(b) (2) (emphasis added). 

The purpose of requiring a "weighted 
average" cost comparison is to provide a 
method by which firms which have 
chosen, pursuant to $212.167<b>, to ag¬ 
gregate the total amount of increased 
product costs respecting volumes of nat¬ 
ural gas subject to differing sales con¬ 
tracts which are processed in one or 
more plants, may calculate a single 
amount representing the increased costs 
of natural gas shrinkage for the aggre¬ 
gate of volumes of natural gas processed. 
Accordingly, the above formulae provide 
the acceptable methods for the compu¬ 
tation of a "weighted average cost of 
natural gas shrinkage." Where the In¬ 
creased costs associated with several vol¬ 
umes of processed natural gas have been 
aggregated, the residue price W’hich is 
used to determine the cost of natural gas 
shrinkage Is a weighted average of all 
contract price terms under which the 
different volumes of processed natural 
gas are sold. 

The foregoing methods of determining 
cost of shrinkage are applied with re¬ 
spect to Firms A and B to determine the 
amount of increased cost of shrinkage 
for August, 1975, in the above fact sit¬ 
uations ns follows: 

Firm A. Firm A* shrinkage costs are 
determined by application of the inlet- 
outlet method. Since Firm A* actual 
price charged for residue gas during the 
May 1973 period was determined by ref¬ 
erence to a fixed rate per MCF. even 
though Firm A's contract with Finn X 
permitted reference to cither MCF or 
BTU content. MCF values must be u<wi 
in calculating the "cost of natural gns 
shrinkage" for May 1973. In later pe¬ 
riods the price terms of Firm A’s con¬ 
tracts make reference to BTU content 
and this unit of measurement is appro¬ 
priate for use. This illustrates the 
"croas-over" which arises in calculating 
increased cost of shrinkage on the basis 
of shrinkage amounts in different pe¬ 
riods under different contracts. 

In accordance with the Ruling on 
Issue #1, the outlet (residue) gas vol¬ 
ume is reduced by the amount of residue 
gas utilized aa plant fuel so that plant 
fuel is included In computing the 
weighted average cost of natural gas 
shrinkage. 
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I. Increased Coat of Natural Got Shrinkage 

A. Coat of Natural Gat Shrinkage for the Month of Mag 1973 


C„.- 


(/—0) P 

liter 


(3000 MCF_1755 MCF) (outlet gait, 1 cm $.20/MCF. (price 
(Inlet gaa) 10% uecd ns plant fuel ] at residue gsal 

3000 MCF (inlet gas] 

_ 1245 MCFXS.20/MCF 

. 3000 MCF 


r $249 
**"8555 mcf 


C„-608/MCF 

B. Coat of Natural Gat Shrinkage for the Current Month of Augutt 1975 

„ _a-o) p 

/>icr 

(1920 MMBTU1123 MMBTU) [outlet gaa, $.00/MMBTU [price 
c [inlet gaw] l<*g 10% used aw plant fuel)* of residue gas) 

~~ 1600 MCF linlct gas) 

r 797X$w60 
1(500 MCF 


(1) 

( 2 ) 


(3) 

!4) 

(3) 


O) 

( 2 ) 

(3) 


„ $478.20 

Lm *~UjQ0 MCF (4) 

C„»=$.30/MCF (3) 

C. Increased Cost of Shrinkage 

Increased Cost (C«* (Aug.) [Current_C w * (Mny» [May, 1973 ^/ m cf (Aug.) [Current 
of Shrinkage = shrinkage cost) shrinkage cost) inlet goal ^ 

-($.30/MCF-$.08/MCF)X1600 MCF (2) 

= $.22/MCFX 1600 MCF (3) 

«= $352.00 (4) 


Firm B. Although Firm B is a gas pro¬ 
ducer rather than a gas operator, it ts 
entitled to pass through the increased 
cost of shrinkage since it has extracted 
the natural gas liquids from the natural 
gas stream. 

Firm B’s fact situation is an example 
of the Instance where employment of 
the conversion method, rather than in¬ 
let-outlet method, should be used. Firm 
B has inlet readings only on a volumetric 
basis, and its sales contracts arc In BTU 


values. To compute shrinkage, the values 
for natural gas liquid products and 
ethane are converted from liquid vol¬ 
umetric measurement (gal.) to BTU 
values. Increased cost of shrinkage is 
then calculated according to the stand¬ 
ard method set forth above. 

Allowed amounts include the BTU 
value of the covered natural gas liquid 
products, ethane, and plant fuel, but 
not lease fuel or Injection gas. 


1. Increased Cost of Natural Qas Shrinkage 

A. Cost of Natural Cos Shrinkage for the Month of May 1973 

(1) Conversion of liquid products to BTU value. 

(a) Propane: 

BTU value=3l25 galX91065 (BTU content per gallon) 

= 285 MMBTU 

(b) Butane: 

BTU value— 1000 gal.X 102,600 (BTU content per gallon) 
= 171 MMBTU 

(c) Natural Gasoline: 

BTU value-6250 gaLX 110,000 (BTU content per gallon) 
=687 MMBTU 

(d) Ethane: 

BTU value-6026 goLX66.330 (BTU content per gallon) 
-400 MMBTU 


C w , 

C„. 

C„, 

C„ 


VXP 

I uer ( 2 ) 

(285 MMBTUIpropanel+171 MMBTUIbutancJ+687 MMBTUlnatural gaso- 
llnel+400 MMBTU|othnncH-20 0 MM BTUlplant fuciPX620 [price of residue gn*l 

3000 MCF (inlet ga»] (3) 

1749XS.20 

3000 MCF W 

$349.80 

'3000 MCF (5) 
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C.*—6.12/MCF 

B. Cast of Natural Gas Shrinkage for the Currant Month of Augtal 1076 
(1) Conversion of liquid stream component* to BTU vahie. 

(a) PYopano: 

BTU vnhie= 1625 praLX91065 (BTU content per niton) 
-148 MM BTU 

(L) Butane: 

BTU value =1000 gal. X 102,600 (BTU content per gallon) 
*103 MM BTU 

(c) Natural Gasoline: 

BTU valuer3000 gal. X 110,000 (BTU content per gallon) 
*330 MMBTU 

H Ktkaat: 


( 6 ) 


CU- 


VXP 

I new 


BTU value—3099 gaLX 66.330 (BTU content per gallon) 
*205 MMBTU 


( 1 ) 


Cw 


(148 MMBTt [proponeH 103 MMBTU[butane)4 330 MMBTUlnatural rar- 
oHne]*f2C5 MMBTUtcthane] + 107 MMBTU[plant fuol])X6.60 [price of 
residue gas) 


160b MCF [inlet gas] 


__ 9-53X6.60 
1600 MCF 
- 6571.8 

C -“ 1600 WCF 

C..=*36/MCF 

CL /nertaxed Coal of Natural Gar Shrinkage 

[ $0.36 per thousand cubic fcet__$0.12 per thousand cubic fcetl 
(current shrinkage coat) (May 1973 shrinkage coat) J * 
= $.24/MCF <1600 MCF 
- $364.00 

Some of the numbers In the above ex¬ 
amples have been rounded off to sim¬ 
plify this ruling. Actual computations 
by firms subject to the FEA price rules 
should be carried out with maximum 
practicable accuracy. 

Novxmbir 24. 1975. 

David G. Wilsow, 

Acting General Counsel . 
Federal Energy Administration. 
fFR Doc.75-32343 Filed 11-26-75; 10:17 am) 
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(«) 

(4) 

(5) 

1,600 McF (current 
inlet gAd) 
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proposed rules 


This Motion of til* FEDERAL REGISTER eonUIn* notice* to the public of th« propowd l.suane, of rule* end regulation*. The purpote of 
these notices Is to glvo Interested persons en opportunity to partlcipete In the rule making prior to the adoption of the fma ru e . 


DEPARTMENT OF 
TRANSPORTATION 

Federal Aviation Administration 
[ 14CFR Part 71] 

f Airspace Docket No. 75-OLr-64 1 

ESTABLISHMENT OF VOR FEDERAL 
AIRWAY 

Notice of Proposed Rule Making 

The Federal Aviation Administration 
<FAA> is considering an amendment to 
Part 71 of the Federal Aviation Regula¬ 
tions that would establish V-493 from 
Menominee, Mich., to Rhinelander. Wls. 

Interested persons may participate In 
the proposed rule making by submitting 
such written data, views or arguments as 
they may desire. Communications should 
Identify the airspace docket number and 
be submitted in triplicate to the Director, 
Great Lakes Region, Attention: Chief, 
Air Traffic Division. Federal Aviation 
Administration, 2300 East Devon, Des 
Plaines. Hi. 60018. All communications 
received on or before January 2,1976 will 
be considered before action is taken on 
the proposed amendment. The proposal 
contained In this notice may be changed 
in the light of comments received. 

An official docket will be available for 
examination by interested persons at the 
Federal Aviation Administration, Office 
of the Chief Counsel. Attention: Rules 
Docket. AGC-24. 800 Independence 

Avenue. SW„ Washington, D.C. 20591. An 
informal docket also will be available for 
examination at the office of the Regional 
Air Traffic Division Chief. 

The proposed amendment would es¬ 
tablish an airway from Menominee di¬ 
rect to Rhinelander. This route is 
presently being used by a scheduled air 
carrier and its designation as an airway 
appears to be Justified. 

This amendment is proposed under the 
authority of Sec. 307(a) of the Federal 
Aviation Act of 1958 <49 UJ8.C. 1348(a)) 
and Sec. 6(c) of tho Department of 
Transportation Act <49 U.S.C. 1655(c)). 

Issued in Washington, D.C., on No¬ 
vember 25, 1075. 

William E. Broadwater. 

Chief, Airspace and Air 
Traffic Rules Division. 

(FE Doc.75-82334 Filed 12-1-75:8:45 am] 


DEPARTMENT OF LABOR 

Occupational Safety and Health 
Administration 

[ 29 CFR Part 1910 ] 

(Docket No. H-004| 

OCCUPATIONAL EXPOSURE TO LEAD 

Extension of Time To File Comments on 
Proposed Rule; Corrections 

1. Extension of time. On October 3, 
1975, notice was published in the Federal 
Register (40 FR 45934) of a proposed oc¬ 
cupational safety and health standard 
for exposure to lead pursuant to the au¬ 
thority in sections 6(b) and 8(c) of the 
Occupational Safety and Health Act of 
1970 (84 Stat. 15593. 1599; 29 UJS.C. 655, 
657) and 29 CFR Part 1911. Interested 
persons were invited to submit data, 
views and arguments regarding the pro¬ 
posed standard and to file objections 
thereto, on or before December 2, 1975. 
in response to the notice, submlslons 
have been received from several interest¬ 
ed parties requesting additional time in 
which to file comments. Generally, the 
reasons given for the requests are that 
the issues raised by the proposed stand¬ 
ard on lead are novel and complex and 
that affected parties are submitting com¬ 
ments on other* recently published OSHA 
proposals as well. The requesting parties 
state that more time is essential in order 
to properly respond to the proposed 
standard on lead. 

We find these requests and supporting 
rationale to have merit, and have decided 
to extend the period for the filing of 
comments and objections for approxi¬ 
mately 45 additional days. Because of the 
need to prepare an inflationary impact 
statement and have it available for pub¬ 
lic comment in advance of any hearing, 
this extension of time will not unduly 
delay the standards-setUng process. 
Therefore, notice is hereby given that the 
period for submitting written data, views, 
and arguments, as well as for the filing 
of objections and requests for an infor¬ 
mal hearing on the proposed standard on 
lead, is extended from December 2, 1975 
to January 16, 1976. As originally di¬ 
rected. such material must be submitted 
In quadruplicate to the Docket Officer, 
Docket H-004, U.3. Department of Labor, 
Room N-3620, 3rd and Constitution Ave¬ 
nue NW.. Washington, D.C. 20210 (Tele¬ 
phone 202/523-8076). The data, views, 
and arguments will be available for pub¬ 
lic inspection and copying at the above 
address. All written submissions received 


will be made a part of the record. In all 
other respects, the terms of the original 
notice remain in effect. 

2. Corrections. In the proposed stand¬ 
ard on lead (FR Doc. 75-26462) appear¬ 
ing at page 45934 in the Federal Regis¬ 
ter of Friday, October 3. 1975, the fol¬ 
lowing corrections should be made: 

In the first column of page 45942. 
references seven and eight are cor¬ 
rected to read as follows: 

"7. Blejer, H. P.: Inorganic Lead: Bio¬ 
logical Indices of Absorption (Biological 
Threshold Limit Values). National Con¬ 
ference on Occupational Lead and 
Arsenic Exposure. Chicago, Ill., (Feb. 
24-25.1975). 

8. Culver, D.: Epidemiological Con¬ 
siderations of Occupational Lead Ex¬ 
posure. National Conference on Occupa¬ 
tional Lead and Arsenic Exposure. 
Chicago, HI., (February 24-25.1975) 

(8ecs. 5. 8. 84 8Ut. 1593. 1599 (29 U4LC. 655. 
657) and 29 CFR Part 1911). 

Signed in Washington, D.C.. this 26th 
day of November, 1975. 

John T. Dunlop. 

Secretary of Labor . 

(FR Doc.75-32413 Filed 12-1-75:8:45 am| 


[ 29 CFR Part 1910 ] 

(Docket No. H-026( 

OCCUPATIONAL EXPOSURE TO 
TOLUENE 

Extension of Time To File Comments on 
Proposed Rule; Corrections 

1. Extension of time. On October 6, 
1975. notice was published in the Federal 
Register (40 FR 46206) of a proposed 
occupational safety and health stands r-i 
for exposure to toluene, pursuant to the 
authority In sections 6(b) and 8(c) of 
the Occupational Safety and Health Act 
of 1970 (84 Stat 1593. 1599; 29 U.S.C. 
655, 657) and 29 CFR Part 1911. Inter¬ 
ested persons were given until December 
5. 1975, to submit written data, view*, 
and arguments regarding the proposed 
standard and to file objections tberet*’ 
In response to the notice, interested 
parties have submitted requests for nn 
extension of the period within which f o 
file comments. The basis for the request 
is that the issues raised by the proposal 
arc complex, that additional time t* 
needed to compile relevant data and In¬ 
formation regarding the proposed stand¬ 
ard, and that affected parties are also 
submitting comments on other recently 
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published OSHA proposals. The request¬ 
ing parties state that additional time is 
necessary in order to submit appropriate 
comments on the proposed standard. 

We find these requests and supporting 
rationale to have merit, and have de¬ 
cided to extend the period for the filing 
of comments and objections for approxi¬ 
mately 45 additional days. Because of 
the need to prepare an Inflationary im¬ 
pact statement, this extension of time 
will not unduly delay the standards-set¬ 
ting process. Therefore, notice is hereby 
given that the period for submitting 
written data, views and arguments, as 
well as for the filing of objections and 
requests for an Informal hearing on the 
proposed standard on toluene, Is extend¬ 
ed from December 5, 1975 to Jan¬ 
uary 20.1976. As originally directed, such 
material must be submitted In quadru¬ 
plicate to the Docket Officer, Docket 
H-026. UJ3. Department of Labor. Room 
N-3620, 3rd and Constitution Avenue. 
NW.. Washington. D C. 20210 (Telephone 
202 523-6076). The data, views, and 
arguments will be available for public in¬ 
spection and copying at the above ad¬ 
dress. All written submissions received 
will be made a part of the record. In all 
other respects, the terms of the original 
notice remain in effect. 

2 Corrections: In FR Doc. 75-26463. 
appearing in the issue of October 6. 1975. 
it Is necessary to make the following 
rorrections: 

1 On page 46206. in the first column, 
line 12 of the first paragraph, the pro- 
voted toluene standard Is designated as 
29 CFR | 1910.1043, Instead of 29 CFR 

5 1910.1029. 

2. On page 46209, in the third column, 
in the quoted material following para¬ 
graph 2. the first word is corrected from 
‘Some* to “(s)otne,* and the last word 
in the quotation should read “analysis” 
instead of •'judgments/* 

3. On page 46210, in the first column, 
the first paragraph Is corrected to read: 

Where appropriate, the standards are 
required to include provisions for labels 
or other forms of warning to apprise em¬ 
ployees of hazards, suitable protective 
equipment, control procedures, monitor¬ 
ing and measuring of employee exposure, 
employee access to the results of mon¬ 
itoring, and appropriate medical exam¬ 
inations or other tests. Where medical 
examinations and other tests are appro¬ 
priate. they must be mode available at 
no cost to the employee. [Section 6(b) 

11 i Standards may also prescribe rec¬ 
ordkeeping requirements where neces¬ 
sary for appropriate enforcement of the 
Act or for developing information re¬ 
garding occupational accidents and ill¬ 
nesses [Section 8(c)). 

4. On page 46210, in the third column, 
paragraph 2. the first sentence Is cor¬ 
rected to read: "OSHA has statistically 
determined that at any measurement ex¬ 
posure level below the permissible limit, 
v>me possibility exists that on unmeas¬ 
ured days the employee may be exposed 
over tl.e permissible limit.** 

5. On page 46214, in column 3, the in¬ 
troduction and heading for proposed 
amendment 2 is corrected to read ••§ 
1910.1943” instead of "| 1910.1029”. 


6. On page 46215, In column 3. pro¬ 
posed paragraphs (f)(1) (Iv), (f)(1) (v), 
and (f)(1) <vD are corrected so that they 
are designated as paragraphs (f) (1) (iv) 
(A), (f)(1)Ov)(B), and (f)(1)<v), re¬ 
spectively. 

7. On page 46217. in the third column, 
line 2 of paragraph (o)(l)(ii) Is cor¬ 
rected to read “One year” Instead of 
”two years**. 

8. On page 46219, in paragraph n of 
Appendix C, the second sentence is cor¬ 
rected to read as follows: Eye contact or 
prolonged skin contact with liquid tol¬ 
uene can cause eye and skin Irritation. 

9. On page 46219, In paragraph VI of 
Appendix C. the last paragraph should 
be designated as "B. Periodic examina¬ 
tions”. instead of *'C. Periodic examina¬ 
tions:'* and the second sentence of para¬ 
graph VI (B) should read as follows: 
These should include as a minimum a 
urinalysis, CBC, and a pulmonary func¬ 
tion test. 

(8eoft. 6. 8. 64. 8Ut. 1593, 1599 ( 29 U.8.C. 655. 
657) and 29 CFR Part 1911) . 

Signed at Washington. D.C. this 26th 
day of November. 1975. 

John T. Dunlop, 
Secretary of Labor. 

[FR Doc.76-33412 Filed 12-1-75:8:45 am) 


[ 29 CFR Part 1910 ] 

(Docket No. 8CP-21 

TOXIC SUBSTANCES 

Extension of Time To File Comments; Pe¬ 
riod for Filing Objections and Corrections 

In the matter of proposed standards 
for Alkyl Benzenes (p-tert-butyltoluene, 
cumene, ethyl benzene, alpha-methyl 
styrene, styreme. and vinyl toluene): cy¬ 
clohexane: Ketones (camphor, mesityl 
oxide, and 5-methyl-3-heptanone); and 
Ozone. 

On Wednesday, October 8. 1975 notice 
was published in the Federal Register (40 
FR 47262) of proposed standards for 
eleven toxic substances (alkyl benzenes, 
cyclohexane, ketones, and ozone) pur¬ 
suant to the authority in sections 6(b) 
and 8(c) of the Occupational Safety and 
Health Act of 1970 (84 Stat. 1593. 1599: 
29 UJ3.C. 655. 657), and 29 CFR Part 
1911. The proposed standards were devel¬ 
oped as part of the Joint OSHA/NIOSH 
Standards Completion Project. 

A. Interested persons were invited to 
submit data, views and arguments re¬ 
garding the proposed standards on or 
before December 1, 1975. In response to 
the notice, submissions have been re¬ 
ceived from several Interested parties 
requesting additional time in which to 
file comments. Generally, the reasons 
given for the requests are that the Issues 
raised by the proposed standards are 
novel and complex and that affected 
parties are submitting comments on 
other recently published OSHA proposals 
as well. The requesting parties state that 
more time is necessary to properly re¬ 
spond to the proposed standards on toxic 
substances. 

We find these requests and support¬ 
ing rationale to have merit, and have 


decided to extend the period for the fil¬ 
ing of comments for approximately 45 
additional days. Because of the need to 
prepare inflationary impact statements 
and have them available for public com¬ 
ment in advance of any hearing, this 
extension of time will not unduly delay 
the standard-setting process. There¬ 
fore. notice Is hereby given that the 
period for submitting written data, 
views, and arguments, is extended from 
December 1. 1975 to January 15. 1976. 
As originally directed, such material 
must be submitted in quadruplicate to 
the Docket Officer, Docket SCP-2. U.8. 
Department of Labor. Room N-3620. 200 
Constitution Avenue, NW., Washington. 
D.C. 20210 (Telephone No. 202/423- 
8076). The data, views, and arguments 
will be available for public Inspection 
and copying at the above address. All 
written submissions received will be 
made a part of the record. In all other 
respects, the terms of the original notice 
remain in effect. 

B. Pursuant to 29 CFR 1911.11(b) and 
(c>. Interested persons may. in addition 
to fling WTltten matter as provided 
above, file objections to these proposals, 
requesting an informal hearing with re¬ 
spect thereto in accordance with the fol¬ 
lowing conditions: 

(1) the objections must Include the 
name and address of the objector; 

(2) The objections must be post¬ 
marked on or before January 15. 1976: 

(3) The objections must specify with 
particularity the provision of the pro¬ 
posed rules to which objection is taken, 
and must state the grounds therefor; 

(4) Each objection must be separately 
stated and numbered; and 

(5) The objections must be accom¬ 
panied by a summary of the evidence 
proposed to be adduced at the requested 
hearing. 

All objections should be submitted to 
the address given above for the submis¬ 
sion of comments. 

C. In the proposed standards on toxic 
substances iFR Doc. 75-26461) begin¬ 
ning at page 47262 in the Federal Regis¬ 
ter of October 8. 1975, the following 
corrections are made: 

1. On page 47262, column 2. line 3 of 
the second paragraph from the bottom by 
correcting the CAS Registry Number for 
ethyl benzene from ”100-42-5” to ”100- 
41-4.*' 

2. On page 47263. column 1, line 5 of 
the second full paragraph, is corrected 
by adding, after "CAS Registry Number 
464-49-3/* the following "(natural) 76- 
22-2 (synthetic)". 

3. On page 47263. column 2. second line, 
the CAS Registry Number is corrected 
from "541-85-8" to ”541-85-5” 

4. On page 47263. column 2, first para¬ 
graph is corrected by changing "I 1010.- 
1000” to "4 1910.1000” 

5. On page 47265, column 1. line 2 of 
the third full paragraph, the term 
"NIOSH-MESA” is corrected to read 
"NIOSH or MESA”. 

6. On page 47266. column 2, line 7 of 
the second full paragraph from the bot¬ 
tom. the wwd "serve** is corrected to read 
"observe”. 
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7. On page 47277. column 1. line 4 Is 
corrected to add "•(u) (4>,T after M ta) 

<2> 

8 . On page 47280. column 3. line 2 oT 
the first lull paragraph, Is corrected by 
changing “alphamethyr to M alpha- 
methyl'’. 

9. On page 47284. column 1. line 6 of 
the first full paragraph In $ 1910.1036, 
Is corrected to add "(TWA)” after "(time 
weighted average) 

10. On page 47289, column 2, line 2 of 
the third full paragraph from the bottom. 
Is corrected by changing ”1 190.178” to 
read ~f 1910.178”. 

11. On page 47301, column 1. line 4 of 
the third full paragraph, is corrected by 
changing "as or above” to read "at or 
above”. 

12. On page 47310. column 2. line one 
of the second fun paragraph from the 
bottom, is corrected by changing “the 
ensure” to read “to ensure ” 

(Secs. 6. 8. 84 Stat. 1593 1599 (29 U.SX. 655. 
657 (and 29 CFR Part 1911). 

Signed At Washington. D C. this 26th 
day of November. 1975. 

John T. Dunlop, 

Secretary of Labor . 

IFR Doc.75-32414 Piled 13-l-?6;8:45 am) 


ENVIRONMENTAL PROTECTION 
AGENCY 

[40 CFR Part 6 ] 

fFRL 463-3] 

NEW SOURCE NPDES HERMITS. PREPARA¬ 
TION OF ENVIRONMENTAL IMPACT 

STATEMENTS 

Extension of Comment Period 

This notice extends the closing date 
for comments on the proposed Regula¬ 
tions for the Preparation of Environ¬ 
mental Impact Statements for New 
Source NPDES Permit issuance (4C FR 
47714. October 9. 1973). 

Requests for an extension of time were 
submitted by several persons having an 
interest in commenting. They argue that 
additional time is needed to review’ the 
notice in sufficient detail to provide 
meaningful comments. 

In view of the requests, the Environ¬ 
mental Protection Agency has deter¬ 
mined it is in the public interest that the 
period for comments on the proposed 
regulation be extended until Decem¬ 
ber 19. 1975. 

Dated: November 24. 1975. 

Stanley W. Lzgso. 

Assistant Administrator for 
Enforcement. 

(FRDoc.75-32331 Filed 12-1-75.8:46 am) 


FEDERAL COMMUNICATIONS 
COMMISSION 

[47 CFR Part 76] 

) Docket Ho. 20561 
CABLE TELEVISION SYSTEM 
Order Regarding Extension of Time 

In the matter of amendment of part 76 
of the Commission's rules and regula¬ 


PROPOSED RULES 

tions with respect to the definition of a 
coble tdcvteicm system -and the creation 
of classes of cable systems. 

1. The Motion Picture Association of 
America, Inc., has requested an exten¬ 
sion of time to file reply comments in the 
captioned proceeding from November 28. 
1975 to January 15. 1976 on the grounds 
that the proceedings is particularly com¬ 
plex and has far-reaching consequences, 
that the comments filed are lengthy and 
detailed, and that the additional time is 
necessary to analyse these comments. 

2. In view of the complexity of this 
proceeding and the quantity of comments 
filed it appears that good cause exists 
for a time extension of approximately 
three weeks. Although this is less than 
the full extension requested it should 
p ro v ide adequate time for the prepara¬ 
tion of reply comments. 

Accordingly, it is ordered, That the 
date for filing reply comments in the cap¬ 
tioned proceeding is extended to Decem¬ 
ber 19.1975. 

This action is taken by the Chief. Cable 
Television Bureau pursuant to authority 
delegated by I 0.288(a) of the Commis¬ 
sion's Rules. 

Adopted: November 20,1975. 

Released: November 24.1975. 

Federal Communications 

C OMISSION. 

f seal 1 David D. Kinley, 

Chief , Cable Television Bureau . 

[FR Doc75-82303 Filed 13-1-75: 6:45am) 

SMALL BUSINESS ADMINISTRATION 

f 13 CFR Part 121 ] 

SMALL BUSINESS SIZE STANDARDS 
Definition of Term "Number of Employee*” 

Many of the Small Business Adminis¬ 
tration’s definitions of small business are 
limitations on the “number of employ¬ 
ees” that a concern may have In order to 
qualify as a small business. 

Paragraph 121.3-2(1> of the Small 
Business Size Standards Regulation 
(Part 121. Chapter 1. Title 13 of the Code 
of Federal Regulations) provides the 
method Tor determining a concern’s 
“number of employees”. It reads os fol¬ 
lows: 

It) “number ol employees** means the 
average employment of any concern. Includ¬ 
ing the employees of Us domeeUc and for¬ 
eign affiliates, baaed on the number at per¬ 
sons employed on a full-Ume. part-time, 
temporary, or other basis during the pay 
period ending nearest -the last day of the 
third month In each calendar quarter for 
the preceding four quarter* If a conoern has 
not been In existence for four full calendar 
quarters, “number of employee*” moans the 
average employment of such concern and its 
affiliate* during the period such concern has 
been in existence based an the number of 
persons employed during the pay period end¬ 
ing nearest She last day of each month. If a 
conce r n has ocqutred on affiliate during the 
applicable accounting period tt ts necessary, 
in computing the applicant's number of em¬ 
ployees. to include the affiliates number of 
employees during the entire applicable ac¬ 
counting period rather than only Its employ¬ 
ees during the period In which it has been 
an affiliate. The employees of a former af¬ 


filiate are not Included even If such concer n 
hod been an affiliate during a portion of the 
applicable accounting period. 

Pursuant to the above definition, a 
concern's “number of employees” is cal¬ 
culated by averaging the number of em¬ 
ployees on only four of its payrolls In the 
most recently completed four calendar 
quarters. Recently, It came to our atten¬ 
tion that under such circumstance* a 
concern could defeat the intent of the 
regulation by temporarily dismissing em¬ 
ployees so that they will not appear on 
one or more of the four payrolls utilized, 
and then rehiring them after the perti¬ 
nent payroll periods have passed. 

In order to prevent this unacceptable 
procedure, we propose to amend the 
regulation to protide that a concern s 
“number of employees” means the aver¬ 
age employment of the concern based on 
the number of persons employed on a 
full-time, part-time, temporary or other 
basis during each of the pay periods of 
the preceding 12 months . provided, how ¬ 
ever. that, if the concern has been in 
business less than 22 months, the aver¬ 
age shall be based on the number of per¬ 
sons employed in each of the pay period* 
of the period that such concern has beer, 
in badness. 

Accordingly, it is proposed to revise 
I 121.3-2 (t* to read as follows: 

fi 121.3—2 Definition of trrvm u*r<) in 

thi* part. 

• • « • • 

ft) '•Number of employees” means the 
average employment of any conoern. in¬ 
cluding the employees of its domestic 
and foreign affiliates, based on the num¬ 
ber of persons employed on a full-time, 
part-time, temporary, or other basis dur¬ 
ing each of the pay periods of the pre¬ 
ceding 12 month*. Provided, however, if 
for the purpose of determining a con¬ 
cern’s eligibility for financial assiatan ? 
under a Small Business Administration 
program. It Is determined that a con¬ 
cern's employment in its most recently 
completed calendar quarter is at least 25 
percent lower than Its employment in 
the corresponding quarter in the preced¬ 
ing calendar year and that such reduc¬ 
tion in employment was primarily due to 
the shortage of energy or materials its 
“number of employees” for size deter¬ 
mination purposes shall be deter¬ 
mined by reducing Its average employ¬ 
ment for the preceding 12 months by the 
determined percentile. If a concern )ms 
not been in existence for 12 months, 
“number of employees” means the aver¬ 
age employment of such concern and its 
affiliates during the period of such con¬ 
cern has been in existence based on the 
number of persons employed during each 
of the pay periods of the period that such 
concern has been in business. If a con¬ 
cern has acquired an affiliate during the 
applicable accounting period, it Is neces¬ 
sary. In computing the applicant’s num¬ 
ber of employees, to Include the affiliate s 
number of employees during the entire 
applicable accounting period rather than 
only its employees during the period in 
which It has been an affiliate. The em¬ 
ployees of a former affiliate are not in¬ 
cluded even If such concern had been an 
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affiliate during a portion of the applicable 
accounting period. 

Interested parties may file with the 
Small Business Administration on or be¬ 
fore January 2, 1976 written statements 
of facts, opinions, or arguments concern¬ 
ing the proposal. All correspondence shall 
be addressed to: 

William L. Pelllngton. Director, Slse Stand¬ 
ards Division. Small Bus Incas Administra¬ 
tion, 1441 L 8tre«t. NW., Washington, D.C. 
20416. 

(All SBA programs listed in the Catalog of 
Federal DomwUc Assistance Programs under 
Noe. *9.001-68 018) 

Dated: November20,1975. 

Louts P. Laun, 
Acting Administrator. 

|FR Doc.75-32358 Filed 12-1-7*;8:45 am] 


DEPARTMENT OF HEALTH, 
EDUCATION, AND WELFARE 

Food and Drug Administration 
[21 CFR Part 31CJ 

(Docket No. 75N-0325J 

LEVODOPA 

Revocation of Requirement of Continua¬ 
tion of Long-Term Studies, Records, and 
Reports 

Correction 

In FR Doc. 75-31454 appearing at page 
54252 in the issue for Friday. Novem¬ 
ber 21. 1975, the comment date appear¬ 
ing in the next to the last paragraph 
which presently reads “January 20,1975“ 
should read “January 20.1976“. 
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notices 


This section of the FEDERAL REGISTER contains documoots other than nitos or Proposed vole* that arc applicable to the public. Notices 
of hearings and Investigations, committee meetings, agency decisions and rulings, delegations of authority, filing of petitions and applications 
and agency statements of organization and functions are examples of documents appearing in this section. 


DEPARTMENT OF THE TREASURY 
Bureau of Alcohol, Tobacco and Firearms 
FIREARMS 
Granting of Relief 

Notice is hereby given that pursuant to 
18 U.S.C. Section 92fric>. the following 
named persons have been granted relief 
from disabilities imposed by Federal laws 
with respect to the acquisition, transfer, 
receipt, shipment, or possession of fire¬ 
arms incurred by reason of their con¬ 
victions of crimes punishable by Im¬ 
prisonment for a term exceeding one 
year. 

It has been established to my satis¬ 
faction that the circumstances regarding 
the convictions and each applicant’s rec¬ 
ord and reputation are such that the ap¬ 
plicants will not be likely to act in a 
manner dangerous to public safety, and 
that the granting of the relief will not 
be dangerous to the public interest. 

Albaugh, Gerald Lee. Box 198. Bucoda. Wash¬ 
ington. convicted on April 25. 1063, In the 
Superior Court. State of Washington. Lewis 
County. 

BUss. David C.. 210 West Alden, Arlington. 
Minnesota, oonvlctod on March 4. 1970. in 
the First Judicial District Court. Sibley 
County. Minnesota. 

Brown. Tracy Delbert. Route 2. Box 80. Green¬ 
up, Kentucky, convicted on April 27, 1071, 
In the United States District Court. Cat- 
lettsburg. Kentucky. 

Burgess, Arthur P., Jr.. 0744 Holmur, Detroit, 
Michigan, convicted on February 3, 1060. In 
the Criminal Court, Anderson County, Ten¬ 
nessee, 

Coleman. Warren 8., Route Sri. Box 89D, 
Hanover. Virginia, convicted on October 22, 
1071. in the Circuit Court of Caroline 
County. Virginia. 

Confocy. Clarence James, Jr., 2581 Tod 
Avenue. BW, Warren. Ohio, convicted on 
June 17. 1050, In the Superior Court, 
Bristol County. Massachusetts: and on 
November 14. 1988. in the Trumbull 

County Court of Common Pleas. State of 
Ohio. 

Copeland. Clyde W.. 1343 4 Ut 8treet. Norfolk. 
Virginia, convicted on September 12. 1048. 
and on September 27, 1048, In the Norfolk 
Corporation Court, Norfolk. Virginia. 
DelVecchlo. Jonathan Ray. 700 South 2nd. 
Sioux Falls, South Dakota, convicted on 
April 26. 1973, In the Minnehaha County 
Circuit Court. Sioux Falls. South Dakota. 
Dorsey. Julius E . 2404 W. 141st Street. Gar¬ 
dena, California, convicted on August 15, 
1081. In the Superior Court. Los Angeles 
County. California. 

Fan!. Jock 0. 18 Roblndale Mobile Park. 
Minot. North Dakota, convicted on or 
about March 22. 1073. In the District Court, 
Fifth Judicial District, Ward County, 
North Dakota. 

Fields. James E . 3807 Eton Road. Huntsville, 
Alabama, convicted on September 22. 1988, 
In the Madison County Circuit Court, 
Huntsville. Alabama. 


Ooode. Richard Marcus. 3111 Fernway Court, 
Montgomery. Alabama, convicted on No¬ 
vember 8, 197S, in the United 8tate» Dis¬ 
trict Court for the Middle District of Ala¬ 
bama. Northern Division. 

Harding. Andrew Lee. 1801 E. 11th Street, 
Wichita. Kansas, convicted on May 15. 1942, 
In the District Court of Sedgwick County. 
Kansas. 

Hereon. Arnold Ray. 309 Oak Street. Laurens. 
Iowa, convicted on November 12. 1082. in 
the Superior Court. State of Arizona. 
County of Puma. 

Hickman. Stephen R. 421 North Nebraska. 
Mlnden. Nebraska, convicted on October 12. 
1972, In the Kearney County District Court, 
Nebraska. 

Hill. Ronald A.. 708 Pruitt Street. Kennett, 
Missouri, convicted on August 8. 1089. In 
the Circuit Court of Dunklin County. 

* Missouri. 

Hufham. Donald B.. 4844 Terrace Road. 
Birmingham. Alabama, convicted on No¬ 
vember 8. 1971. and on November 10, 1971. 
in the Alabama Circuit Court of Baldwin 
County. 

Hyalck. Ronald J.. 7793 Vicki Lane. Baldwlns- 
vlHe, New York, convicted on or about 
January 30. 1088. m the County Court, 
Onondaga County, New York. 

Johnson, Herbert E.. 1587 BriaAeld Rood. 
Hampton. Virginia, convicted on Novem¬ 
ber 8. 1040, In the District Court. Division 
A, Parish of Rapides, Alexandria, Louisi¬ 
ana; and on April 1. 1965. In the United 
States District Court, Eastern Division. 
New York. 

Johnson. Richard A., Route 1. Box 76A. 
Donahue, Iowa, convicted on January 18. 
1071, in the District Court of Douglas 
County. Nebraska. 

Journlgan. Lloyd C.. Jr.. 12530 Easy Street. 
Chester. Virginia, convicted on or about 
August 4, 1960, in the Circuit Court of 
Southampton County, Court!and. Virginia. 

Kelly, Arils Wesley, Route I. Delmar. Ala¬ 
bama. convicted on May 10. 1072. In the 
United 8tates District Court, Northern 
Judicial District of Alabama. Birmingham. 

Kramer. James W , 1014 Spring Street. War¬ 
ren. Pennsylvania, convicted on August 26. 
1940, in the Clearfield County Court. .Clear¬ 
field, Pennsylvania. 

Lore. Charles E. 308 Highland Avenue. Up¬ 
per Darby. Pennsylvania, convicted on No¬ 
vember 21. 1955. in the Court of Common 
Pleas, Philadelphia, Pennsylvania; and on 
September 19. 1981, In the Court of Oyer 
and Terminer for the County of Delaware. 
Pennsylvania. 

Laundra, Hugh. 4743 Mackinaw Road. Sagi¬ 
naw. Michigan, convicted on May 24, 1973. 
in the United 8tates District Court. Eastern 
District of Michigan. Northern Division, 
Bay City. 

Lettch. Daniel W . 1208 Ida Avenue, Flint. 
Michigan, convicted on March U. 1071. In 
the Circuit Court, Genesee County, 
Michigan. 

Lipscomb, Weston L„ No. 2 Laurel Drive, 
Enola. Pennsylvania, convicted on Janu¬ 
ary 16. 1048, In the Franklin County Court 
of Quarter Sessions; Chambersburg, Penn¬ 
sylvania. 


Lumley. Richard Gaylon, Lot 23. J & L Mobile 
Homes. Holt's Summit. Missouri, convicted 
on November 10, 1063. In the Superior 
Court of Orange County. California: and 
on December 12. 19G6, In the Circuit Court 
of Crawford County, Missouri. 

Maeormlc. Donald. P.O. Box 113. Newburg. 
Missouri, convicted on June 1, 1973, In the 
Phelps County Circuit Court. Holla, Mis¬ 
souri. 

Mark. Richard Carl. 411 Lafayette Park 
Place. Los Angeles. California, oonvlctcd 
on or about November 19, 1963. In the 
Superior Court, Los Angeles. California. 
Med lock. Carl D.. 401 Main Street. Cave City. 
Arizona, convicted on February 6. 1973. In 
the United States District Court, Eastern 
District of Arkansas. Northern Division 
Meilahn, Arlln R.. 1831 Burek Avenue. 

Wausau, Wisconsin, convicted on Au¬ 
gust 14. 1972, In the Circuit Court of 
Marathon County. Wausau. Wisconsin 
Miller, Kerry D.. 2238 East 4500 South, Salt 
Lake City, Utah, convicted on March 19. 
1973, In the District Court. Third Judicial 
District. 8tale of Idaho. 

Morgan. Billy Gene. Route 8. Box 5IF. 
Andalusia. Alabama, convicted on March 
19, 1971, In the Conecuh County Court. 
Evergreen. Alahama. 

Nlcholson. Herman Dillard. Route #1, Box 
349, Wlrtz, Virginia, convicted on June 7. 
1954. in the United States District Court. 
Lynchburg. Virginia. 

Ondrcjka. Dallas R.. 121 West Gilman 8 tree 
Madison. Wisconsin, convicted on July 0. 
1970. in the County Court. Dane County, 
Wisconsin. 

Oshlmo, Melvin E.. 330 West Hardy. Ingle¬ 
wood. California, convicted on July 13, 
1962, In the Circuit Court of the First Cir¬ 
cuit. Hawaii. 

Peters. Kenneth N.. Route 1, Box I65-A. Fer- 
mm, Virginia, convicted on November 13, 
1956. in the United States District Court 
Roanoke. Virginia: and on November 9. 
1959. in the United States District Court. 
Roanoke. Virginia. 

Price, Jack, Route 1, Box 161-D, Tallage 
Alabama, convicted on April 28. 1971, In 
the United States District Court. Middle 
District of Alabama, Montgomery. 
Poorman. Paul E.. RR #2. 8pencer. Indiana 
convicted on May 17. 1954, Green County. 
Bloomfield, Indiana. 

Rhodes. James Lawrence. RR 2. MedtapolL*. 
Iowa, convicted on December 4, 1972. in 
the Circuit Court. Putnam County. 
Missouri. 

Riggs. John A.. 2811 South 8400 West, Magna. 
Utah, convicted on April 28. 1989. and on 
November 18. 1970. In the Superior Court, 
Los Angeles County. California. 
Rutherford. John R., 340East Park Street. 
Marquette, Michigan, convicted In April 
1968, in the Circuit Court, Wayne County. 
Michigan: and In October 1989. In the 
Hillsborough County Court, Tainpa. Flor¬ 
ida: and on or about August 28, 1972, In 
the Circuit Court. Marquette County, 
Marquette. Michigan. 
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Sftndiln, Oary M.. 3901 Shoreline Drive. 
Somerset,. Kentucky, convicted on Novem¬ 
ber 6. 1971. in the District Court of the 
First Judicial District, Kootenai County. 
Idaho. 

Schroerlng. Jerome M . 1215 South Stocftrsretl 
Rond. Evansville. Indiana, convicted on 
July 27. 1973, In the United States District 
Court for the Southern District of Indiana. 
Indianapolis Division 

SI monte. Domenico. 18090 Ego. East Detroit. 
Michigan, oonvlcted on July 25. 1968. in 
the Recorder’s Court. City of Detroit. 
Michigan. 

Smith. Thomas P., 020 LaFayett* Street. 
Kennett Square. Pennsylvania, convicted 
on March 28. 1058. In the United 8tates 
District Court. Southern District of Florida. 
Stober. James J., 10805 Izard Street. Omaha, 
Nebraska, convicted on April 13. 1965. in 
the County Court, Jefferson County. 
Colorado. 

Taylor. Jay Harold, Four Detroit Street, 
Asheville, North Carolina, oonvlcted on 
November 8. 1971. in the United State* Dis¬ 
trict Court, Western District of North 

Carolina. 

Wesson, John R.. 2040 Madison Street. Gary. 
Indiana, convicted on or about August 18, 
1972, in the United States District Court 
for the Northern District of Indiana, 
Hammond Division. 

Williams. Anthony L.. 2845 North Walnut 
Street, Columbus. Georgia, convicted on 
March l. 1966. In the Muscogee Superior 
Court, Muscogee County, Oeorgla. 

Winder*. John M.. 1422 Osceola Street. Dm 
Moines, Iowa, convicted on April 12. 1967. 
in the District Court of Douglas County. 
Nebraska; on March 19, 1989. In the Dis¬ 
trict Court of Polk County. Iowa; on Janu¬ 
ary 15. 1973. in the United State* District 
Court. Dm Moines. Iowa. 

Signed at Washington. DC. this 17th 
day of November 1975. 

Rex D. Davis, 
Director, Bureau of Alcohol, 
Tobacco and Firearms. 
|FR Doc 75-32380 Filed 12-l-75;8:45 amj 


Comptroller of the Currency 

NATIONAL ADVISORY COMMITTEE ON 

BANKING POLICIES AND PRACTICES 

Meeting 

The National Advisory Committee on 
Banking Policies and Practices will hold 
a meeting on December 15, 1975 at Mar¬ 
riott's Lincolnshire Resort, Lincolnshire. 
Illinois. The sessions will be from 9:00 
ajn. until 12 noon and from 1:30 pm. un¬ 
til 3:00 pm. Both sessions will be open to 
the public. Interested members of the 
public will be admitted on a first come 
basis. 

The topics to be discussed include the 
implementation of the Haskins & Sells 
Report, the CBCT developments, EFTS, 
and a discussion on the economy. 

Persons or groups planning to make 
statements over five minutes In length 
must submit three copies to Mr. Palmer C. 
Hamilton, Office of the Comptroller of 
the Currency, Washington. DC. 20219, 
prior to December 5,1975. 

Dated: November 25.1975. 

f s*ALl James E. Smith, 

Comptroller of the Currency . 

IFR Doc.75-32397 Filed 12-I-75;8:45 am| 


DEPARTMENT OF DEFENSE 

Department of the Army 

CIVIL WORKS ADVISORY COMMITTEE 
Establishment Organization and Functions 

In accordance with the provisions of 
Public Low 92-463. Federal Advisory 
Committee Act. notice is hereby given 
that the Civil Works Advisory Commit¬ 
tee has been found to be in the public 
interest in connection with the perform¬ 
ance of duties imposed on the Depart¬ 
ment of Defense by law. The Office of 
Management and Budget has also re¬ 
viewed the justification for this advisory 
committee and concurs with Us estab¬ 
lishment. The nature and purpose of the 
Civil Works Advisory Committee Is to 
advise the Secretary of the Army on 
ways to improve the Civil Works Pro¬ 
gram of the Corps of Engineers. Specif¬ 
ically. it will advise how the Corps of 
Engineers can shorten the time span 
from project inception to project com¬ 
pletion by developing an approach to 
early identification of those civil works 
projects which are feasible, economically 
and environmentally sound, and have 
public support for early funding. The 
goal of the recommendations of the 
Committee will be to provide better ef¬ 
ficiency and less cost in the administra¬ 
tion of the Civil Works Program and 
better responsiveness to public concerns; 
thereby, It is in the public interest that 
the Committee be established. 

The Committee will meet three to six 
times during its existence, at times con¬ 
venient to the majority of the members. 

To obtain balanced membership, the 
Committee will be composed of thirteen 
members selected from government, ed¬ 
ucation, and the civilian business com¬ 
munity. Members will represent a variety 
of disciplines (education, engineering, 
consulting, environmental protection, 
construction, retail sales, management 
and law>. Members will be selected on 
the basis of their expressed Interest in 
the project and their qualifications and 
will serve for a period not to exceed 12 
months. 

The Civil Works Advisory Committee 
will terminate 12 months from this date 
unless terminated sooner. There are no 
existing committees which will duplicate 
the functions of this Committee. 

The Civil Works Advisory Committee 
will operate In complete accordance with 
PX. 92-483. the “Federal AdvLwy Com¬ 
mittee Act.** 

Dated: November 26. 1975. 

Maurice W. Roche. 

Director. Correspondence and 
Directives . OASD {Comp¬ 
troller) . 

|FR Doc.75-32404 Filed 12-1-75:8:45 am) 


DEPARTMENT OF THE INTERIOR 

Bureau of Land Management 

(OH and Qas Lease Sale No. 35) 

OUTER CONTINENTAL SHELF OF 
SOUTHERN CALIFORNIA 

Withdrawal of Certain Acreage 

A notice in the Federal Register of 
November 6, 1975, Vol. 40. No. 215, at 


page 51672. announced a sale of oil and 
gas leases on lands offshore Southern 
California pursuant to the Outer Con¬ 
tinental Shelf Lands Act (43 U.S.C. 1331- 
1343) and the regulations issued there¬ 
under (43 CFR Part 3300. 

The purpose of this notice Is to with¬ 
draw certain acreage from three of the 
tracts listed In the notice published on 
November 6 at page 51675. The following 
portions are hereby withdrawn: 

1. Tract 35-247; withdraw NE^NEV;. 

The acreage remaining in Tract 35-247 is 

approximately 5125 acre*. 

2. Tract 35 248: withdraw all of Block 
36N36W and withdraw from Block 35N30W 

The acreage remaining In Tract 35-248 U 
approximately 8510 acre* 

3. Tract 35-256: withdraw all of Block 
35N35W and withdraw from Block 34N35W 
N^NWH 6E%NW>4 SW**NBt; NL*SEV 

The acreage remaining In Tract 35-256 
is 2520 acres. 

Curt Bzrklund, 
Director, 

Bureau of Land Management. 

Approved: November 26.1975. 

Stanley D. Dor emus 
Deputy Assistant 

Secretary of the Interior. 

|FR Doc.75-32489 Filed 12-1-75:8 45 am) 


Office of Hearings and Appeals 
[ Docket No. M 78-271 

PENN ALLEIGH COAL CO., INC. 

Petition for Modification of Application of 
Mandatory Safety Standard 

Notice is hereby given that in accord¬ 
ance with the provisions of section 301 
<c> of the Federal Coal Mine Health and 
Safety Act of 1969, 30 U.S.C. 86He) 
(1970), Perm Alieigh Coal Co., Inc., has 
filed a petition to modify the application 
of 30 CFR 75.1710-Ha) to its Allegheny 
No. 2 Mine located in Allegheny and 
Butler Counties. Pennsylvania 

30 CFR 75.1710-l(a) provides: 

(a) Except a* provided to paragraph (f) 
of thl* oection, all self-propelled electric face 
equipment, including shuttle cars, which Is 
employed in the active working* of each un¬ 
derground cool mine on and after January 1. 
1973. shall. In accordance with the schedule 
of time specified in subparagraphs (I). (2). 
(3), (4), (5). and (6) of this paragraph (a), 
be equipped with substantially constructed 
canopies or cabs, located and Installed tn 
such a manner that when the operator is at 
the operating control* of such equipment he 
shall be protected from falls or roof. race, 
or rib, or from rib and face rolls. The require¬ 
ments of this paragraph (a) shall be met os 
follows: 

(1) On and after January 1. 1974. In coal 
mines having mining heights of 72 Inches 
or more; 

(2) On and after July 1. 1974. in coal mines 
having mining heights of 60 Inches or more, 
but less than 72 Inches; 

(3) On and after January 1. 1975. in coal 
mines having mining heights of 48 inches or 
more, but leas than 80 Inches; 

<41 On and after July 1. 1975. In coal mines 
having mining heights of 36 Inches or more, 
but leas than 48 Inches; 

(5) On and after January 1. 1976. in coal 
mines having mining heights of 36 inches 
or more, but leas than 48 Inches; 
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(6) On and after July 1, 1976. In coal mines 
having mining height* of lew than 24 Inches. 

In support of Its petition, Petitioner 
states: 

1 . Petitioner respectfully requests the 
modification of the application of the 
mandatory safety standard 30 CFR 
75.1710-1 <a> with respect to the subject 
mine for the reason that the application 
of such standard will result in a diminu¬ 
tion of safety to the miners. 

2. Petitioner avers that technology does 
not presently exist to enable it to equip 
Its self-propelled electric face equipment 
with suitable canopies to protect and 
provide for the safety of the operators 
of said equipment. Petitioner further 
avers that based upon its recent experi¬ 
ence with presently available canopies, 
the use of these canopies results in a 
diminution of safety to the miners in 
said mines. Petitioner’s experience indi¬ 
cated the following: 

(a) While canopies of the type speci¬ 
fied had the necessary height clearance 
most of the time during mining under 
normal conditions, the necessary clear¬ 
ance diminished to zero when cither the 
bottom or the full seam undulated or 
when rolls In the coal seam were en¬ 
countered. Several canopies were tom off 
when they became wedged against the 
roof. While in such instances the op¬ 
erators of the equipment quite miracu¬ 
lously escaped harm, the further use of 
these canopies inevitably will cause in¬ 
juries to the operators. 

<b> When operating with the available 
canopies, the operator’s vision is severely 
impaired to the point that operation of 
the equipment becomes hazardous to the 
operator and to all other persons in the 
working area. 

(c) Due to the combination of the 
severely limited vision and close confine¬ 
ment in the cab, appendages of the 
operator's body, such as his head or feet, 
hang out in such manner that they are 
in jeopardy of being crushed between 
the equipment and the coal rib. In one 
instance the head of an operator became 
pinched between the equipment and the 
coal rib. 

<d> Ingress to and egress from the 
cab is so limited that the operator is 
held capitive, and cannot escape when 
the action of the roof clearly would war¬ 
rant such retreat 

(cl Because of close confinement in the 
cabs and severely limited ingress to and 
egress from the cab under the canopies, 
operators repeatedly attempt to manip¬ 
ulate the controls from outside the 
equipment while standing between the 
equipment and the rib, thus incurring 
the risk of being crushed. 

(f) In case of machine malfunction, 
cable damage, or power failure of any 
kind, the operators of the equipment 
may be held captive by the canopies for 
an indefinite period, depending on the 
circumstances. 

(g) The operators of this type of 
equipment arc under fully supported roof 
at all times provided by an approved 
full-roof bolting plan. Such roof sup¬ 
port is deemed satisfactory for all other 
personnel in the mine, including the 


helpers on self-propelled electric face 
equipment, such as the continuous miner 
and the bolter. The helpers and other 
supporting personnel freely move around 
adjacent to the equipment under the pro¬ 
tection of the proper roof support. 
Hence the addition of canopies of the 
type presently available rather than 
providing additional safety for the op¬ 
erators. introduces an instrument capa¬ 
ble of inflicting serious bodily harm or 
death when the necessary clearance is 
reduced to zero. 

3. Petitioner avers that the subject 
mine has not experienced roof falls in 
the face area nor rib and face rolls, that 
secondary mining is rarely practiced and 
that no more than 60 percent to 65 per¬ 
cent of the recoverable coal Is removed, 
leaving the balance for support. 

4. Petitioner avers that with respect to 
low-ceiling mines, the use of currently 
available canopies with mobile electrical 
face equipment severely diminishes 
rather than increases the overall safety 
of the miners. 

Persons interested in this petition may 
request a hearing on the petition or 
furnish comments on or before Janu¬ 
ary 2. 1076. Such requests or comments 
must be filed with the Office of Hearings 
and Appeals. Hearings Division. U.8. 
Department of the Interior. 4015 Wilson 
Boulevard, Arlington. Virginia 22203. 
Copies of the petition are available for 
inspection at that address. 

James R, Richards. 

ZHrecfor. 

Office of Hearings and Appeals . 
November 24, 1975, 

I PR Doc.75 32360 Piled 12-i-75;8:45 am] 


(Docket No. M 76-26| 

RUSHTON MINING CO. 

Petition for Modification of Application of 
Mandatory Safety Standard 

Notice is hereby given that in accord¬ 
ance with the provisions of section 301(c) 
of the Federal Coal Mine Health and 
Safety Act of 1969. 30 UJS.C. 861 fc) 
(1970). Rushton Mining Company has 
filed a petition to modify the applica¬ 
tion of 30 CFR 75.1710 to its Rushton 
Mine, Phllipsburg, Pennsylvania. 

30 CPR 75.1710 provides: 

An authorized representative of the Secre¬ 
tary may require in any coal mine where the 
height of the coalbed permit* that electric 
face equipment, including shuttle car*, he 
provided with substantially constructed can- 
op tee, or cab*, to protect the miners operating 
such equipment from roof falls and from rib 
and face rolls. 

In support of its petition. Petitioner 
states: 

1 . Petitioner contacted the manufac¬ 
turer of its roof bolting equipment and 
purchased from said manufacturer can¬ 
opies accepted by the Mining Enforce¬ 
ment and Safety Administration which 
canopies were duly installed and utilized 
by the work force. 

2. Subsequent to the installation of 
these canopies, the operators attempted 
to utilize the equipment and were un¬ 


able to do so because the equipment, due 
to the position of the canopy, was unable 
to be moved and as a result the roof 
bolter operators refused to continue 
work. 

3. Attempts to modify the canopies so 
as to complv with the appropriate regula¬ 
tions created additional hazards to the 
miners and resulted in the diminution of 
safety. 

4. The inherent danger which arose as 
a result of these attempts to modify the 
canopies necessitated their removal 

As a result of conferences held with 
MESA officials, the canopies were re¬ 
moved and 8n extension of time was 
granted in which to provide a workable 
alternative. 

5. At present. Petitioner is unaware of 
ary proposed commercial manufactured 
canopy which could be installed and 
utilized by the workers which would pro¬ 
vide the same degree of safety to the 
miners as the complete removal of the 
canopy would Insure. 

6 . The operation of the roof bolting 
equipment without the canopy will 
afford the same measure of protect ton 
to the miners as would be afforded by 
compliance with the standard and said 
use would, in fact, increase the measure 
of protection and diminish the possibility 
of injury by utilization of the protective 
canopy. 

Persons interested in this petition may 
request a hearing on the petition or 
furnish comments on or before January 
2.1976. Such reoucsts or comments must 
be filed with the Office of Hearings and 
Appeals. Hearings Division. U.8. Depart¬ 
ment of the Interior, 4015 Wilson Boule¬ 
vard, Arlington. Virginia 22203. Copies of 
the petition are available for inspection 
at that address. 

James R. Richards, 
Director, 

Office o/ Hearings and Appeal s 

November 24.1975. 

|PR Doc.75-32359 Filed 12-1-75.8:45 ami 


(Docket No. M 76-28) 

TESONE COAL CO. 

Petition lor Modification of Application of 
Mandatory Safety Standard 

Notice Is hereby given that in ac¬ 
cordance with the provisions of section 
301(c) of the Federal Coal Mine Health 
and Safety Act of 1969. 30 U.S.C. 861(c) 
(1970), Tesone Coal Company has filed 
a petition to modify the application of 
30 CFR 75.1710-1 (ft) to its Nan-Lee Mine 
located in Armstrong County, Pennsyl¬ 
vania. 

30CFR75.1710-1 (a) provides: 

(a) Except aa provided In paragraph (f> of 
this setclon. all eelf-propclled electric face 
equipment. Including ahuttle car*, which la 
employed In the active working* of each 
underground coal mine on and after Janu¬ 
ary 1. 1973, shall. In accordance with the 
schedule of time specified In subparagraphs 
(1). (2). (3). (4). (5). and (6) of this poly¬ 
graph (a), be equipped with substantial*? 
constructed canopies or cabs, located and In¬ 
stalled in such a manner that when the op¬ 
erator is at the operating control* of such 
equipment he shall be protected from foil* of 
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roof, face, or rib, or from rib and face roUa. 
The require menu of this paragraph (a) shall 

bo met as follows: 

(1) On and after January 1. 1974. In coal 
mines having mining heights of 73 Inches or 

more: 

(2) On and after July 1, 1974. In coal mines 
baring mining heights of 60 Inches or more, 
but less than 72 Inches; 

(3) On and after January 1. 1975. In coal 
mu*s having mining heights of 48 Inches or 
more, but less than 60 Inches: 

(4) On and alter July l. 1975, m coal mines 
having mining heights of 36 Inches or more, 
but leas than 48 Inches; 

(5) On and after January 1. 1978. in coal 
mines having mining heights of 36 inches or 
more, but less than 48 Inches; 

(6) On and after July 1. 1978. In coal mines 
having mining heights of leas than 24 inches. 

In support of its petition. Petitioner 

states: 

1. Petitioner respectfully requests the 
modification of the application of the 
mandatory safety standard 30 CFR 75.- 
1710-1 (a) with respect to the subject 
mine for the reason that the application 
of such standard will result In a diminu¬ 
tion of safety to the miners. 

2 Petitioner avers that technology does 
not presently exist to enable It to equip 
its self-propelled electric face equipment 
with suitable canopies to protect and pro¬ 
vide for the safety of the operators of 
said equipment. Petitioner further avers 
that based upon its recent experience 
v.ith presently available canopies, the use 
of these canopies results In a diminution 
of safety to the miners In said mines. 
Petitioner's experience indicated the 
following: 

(a) While canopies of the type speci¬ 
fied had the necessary height clearance 
most of the time during mining under 
normal conditions, the necessary clear¬ 
ance diminished to zero when either the 
bottom or the full seam undulated or 
when rolls in the coal seam were en¬ 
countered. Several canopies were torn off 
when they became wedged agaiast the 
roof. While in such instances the oper¬ 
ators of the equipment quite miraculously 
escaped harm, the further use of these 
canopies inevitably will cause injuries to 
the operators. 

(b) When operating with the eraflable 
canopies, the operator’s vision is severely 
impaired to the point that operation of 
the equipment becomes hazardous *o the 
operator and to ah other persons in the 
working area. 

<c) Due to the combination of the 
severely limited vision and close confine¬ 
ment in the cab. appendages of the op¬ 
erator’s body, such as his head or feet, 
liang out in such manner that they are 
in Jeopardy of being crushed between the 
equipment and the coal rib. In one 
Instance the head of an operator became 
pinched between the equipment and the 
coal rib. 

<d) Ingress to and egress from the cab 
is .so limited that the operator is held 
captive, and cannot escape when the 
action of the roof clearly would warrant 
such retreat. 

<e) Because of close confinement in 
the cabs and severely limited ingress to 
and egress from the cab under the can¬ 
opies, operators repeatedly attempt to 


manipulate the controls from outside the 
equipment while standing between the 
equipment and the rib. Unis Incurring 
the risk of being crushed. 

(f) In case of machine malfunction, 
coble damage; or power failure of any 
kind, the operators of the equipment may 
be held captive by the canopies for an 
indefinite period, depending on the 
circumstances. 

<g) The ope fa tors of this type of equip¬ 
ment are under fully supported roof at 
all times provided by an approved full- 
roof bolting plan. Such roof support is 
deemed satisfactory for all other person¬ 
nel in the mine, including the helpers 
on self-propelled electric face equip¬ 
ment, such as the continuous miner and 
the bolter. The helpers and other sup¬ 
porting personnel freely move around 
adjacent to the equipment under the 
protection of the proper roof support. 
Hence the addition of canopies of the 
type presently available rather than pro¬ 
viding additional safety for the opera¬ 
tors, Introduces an instrument capable 
of inflicting serious bodily harm or death 
when the necessary clearance is reduced 
torero. 

3. Petitioner avers thot the subject 
mine has not experienced roof falls In 
the face area nor rib and face rolls, that 
secondary mining Is rarely practiced and 
that no more than 60 percent to 65 per¬ 
cent of the recoverable coal is removed, 
leaving the balance for support 

4. Petitioner avers that with respect 
to low-ceiling mines, the use of currently 
available canopies with mobile electrical 
face equipment severely diminishes rath¬ 
er than increases the overall safety of 
the miners. 

Persons interested In this petition may 
request a hearing on the petition or fur¬ 
nish comments on or before January 2, 
1976. Such requests or comments must 
be filed with the OfQce of Hearings nnd 
Appeals, Hearings Division. U.S. Depart¬ 
ment of the Interior. 4015 Wilson Boule¬ 
vard. Arlington. Virginia 22203. Copies of 
the petition are available for inspection 
at that address. 

James R. Rickards, 

Director. 

Office of Hearings and Appeals. 
November 24. 1975. 
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National Park Service 

NATIONAL REGISTER OF HISTORIC 
PLACES 

Additions, Deletions, and Corrections 

By notice of the Federal Register of 
February 4.1975, Part H, there was pub¬ 
lished a list of the properties included 
In the National Register of Historic 
Places. Further notice is hereby given 
that certain amendments or revisions in 
the nature of additions, deletions, or cor¬ 
rections to the previously published list 
are adopted as set out below. 

It is the responsibility of all Federal 
agencies to take cognisance of the prop¬ 
erties Included in the National Register 
as herein amended and revised In accord¬ 


ance with section 106 of the National 
Historic Preservation Act of 1966. 60 
Stat. 815. 16 U.8.C. 470 et seq. (1070 
ed.). and the procedures of the Advisory 
Council on Historic Preservation. 36 CFR 
Part 800. 

The following properties have been 
added to the National Register of Historic 
Places since November 4, 1975. National 
Historic Landmarks are designated by 
NHL; properties recorded by Historic 
American Buildings Survey are designated 
by HABS; properties recorded by Historic 
American Engineering Record are desig¬ 
nated by HAER: 

ARIZONA 

Apache County 

Navajo vicinity. Painted Desert Inn. W of 
Navajo to Petrified h onset National Pork 
(10-10-75). 

Mohax* County 

Colorado City vicinity. Antelope Car*. 17 ml. 
SW of Colorado City off AZ 399 < 10-10-75). 

Navajo County 

Holbrook vicinity. Agate House Pueblo. E of 
Holbrook In Petrified Forest National Park 
(10-6-75). 

Pima County 

Tucson vicinity. Cocoraque Butte Archeo¬ 
logical District. W of Tucson <10- 10-75). 

Yuma County 

Yuma vicinity. Son Ysidro Hacienda. JC of 
Yuma off U.S. 05 (10-10-75). 

ARKANSAS 

SaMnc County 

Benton. Gann Building. 218 8 Market St 
(10-21-75). 

Benton. Shoppach House , 508 N. Main 8L 
(10-10-75). 

CALIFORNIA 

Inyo County 

Bishop vicinity. Paicona Witu, E of Blahop 
at Jet. of Pole La and Airport Rds. 
(10-14-75). 

Mariposa County 

W awon a, Wawona Holt el and Pavilion, on 
CA 4! In Yosemite National Park ( 10-1- 
75). 

Monterey County 

Carmel, Jeffers. Robinnem, House. 26304 
Ocean View Ave. (10-10-75). 

Son Diego County 

San Diego. Sorrento Valley Site. Sorrento 
Valley Rd. (10-21-76). 

San Francisco County 

San Francisco. Alma (ocow schooner), 2905 
Hyde St. (Hydo St. pier) (10-10-75). 

San Mateo County 

Hillsborough. The Carolands. 565 Rcmlllard 
Dr. (10-21-75). 

COLORADO 

Rio Blanco County 

Rangely vicinity. Canon Pintado. 12 ml. S of 
Bangely on CO 139 (10-6-76). 

CONNECTICUT 

Hartford County 

Hartford. Congress Street, both sides of Con¬ 
gress St. from Wyllya to Morns SU. (10- 

6-75). 
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New Haven County 

Branford. Swain-Harrison House, 124 W. Main 
St. (10-10-75) HABS. 

Guilford. Griswold House, Beaton St. <10- 
10-75), 

Guilford, Sabbathday House, 19 Union 8t. 
(10-10-75) HABS. 

FLORIDA 

Escambia County 

Pensacola, Ft. Soft Carlos de Barrancas, UJB. 
Naval Air Station (10-15-66) (erroneously 
removed from National Register). 

GEORGIA 


Edmonson County 

Mammoth Cave, Hercules and Coach $2, off 
KY 70 In Mammoth Cave National Park 
(10-10-75). 

Fayette County 

Lexington vicinity. Elam Mound Archeologi - 
cal Site, N of Lexlntgon (10-10-75). 

Lexington vicinity. Aft. Horeb Earthworks, 
Unit A, N of Lexington (10-10-75). 

Jefferson County 

Louisville, Hikes-H unsinger House, 2834 
Hikes Lane (10-10-75). 

Leslie County 


MICHIGAN 

Ontonagon County 

Ontonagon. Ontonagon Lighthouse, off MI 
04 (10-7-75). 

MISSISSIPPI 


Monroe County 

Amory vicinity. Mound Cemetery Site. W o t 
Amory (10-14-75). 

MISSOURI 

Ripley County 

Orandln vicinity, B-9 Structure Attheologi- 
cal Site, 9 ml. SB of Orandln (10-7-75). 


Monroe County 

Macon vicinity, Montpelier Female Institute, 
W of Macon (10-10-75). 

Thomas County 

Thorn as vllle, ThomasviUe Historic District , 
Irregular pattern extending N to North 
Blvd., 8 to Loomis. E to Hansell. and W 
to Oak St. (10-10-75). 


Hydcn vicinity, Wendover <Frontier Nursing 
Service), 8 of Hyden off KY 80 on Middle 
Pork of the Kentucky River (10-21-75). 

Mason County 

Msvsvllle vicinity. Ncu'dlgate-Recd House, 
W of Maysvllle at Jet. of old KY 08 and 
U5. 02 68 (10-10-76). 

Mercer County 


MONTANA 

Big Horn County 

Port 8m!th vicinity. Fort C. F. Smith Bit. 
torical District. 1 ml. E of Port Smith In 
Bighorn Canyon National Recreation Area 
(10-10-75). 

NE8RASKA 

§ Douglas County 


Walton County 

Good Hope vicinity, Casulon Plantation. E 
of Good Hope off GA 180 (10-10-75) 
HABS. 

ILLINOIS 

Pike County 

Griggsvlll© vicinity. Naples Mound ». E of 
Orlggaville (10-14-75). 

INDIANA 


Lake County 

Merrillville vicinity. Wood , John. Old Mill, 
E of Merrillville on IL 830 (10-10-75). 


LaPorte County 

Michigan City. Barker. John H.. Mansion, 631 
Washington 8t. (10-10-75). 

Porter County 


Porter vicinity, BaAlly. Joseph, Homestead. 
0.6 ml. W of Porter on UJB. 20 (12-20-62) 
erroneously removed from the National 


Register). 


Rush County 


Rushvllle. Rush County Courthouse, Court¬ 
house Square (10-10-75). 


Wayne County 

Centerville. Morton. Oliver P.. House. 310 W. 
Main 8t. (10-10-75). 

Richmond, Earlham College Observatory, 
National Rd . Earlham College campus 


Sal visa vicinity. New Providence Presbyterian 
Church, about 3 ml. 8 of Salvlsa on UB. 
127 (10-10-76). 

Montgomery County 

Mt. Sterling vicinity. Gaitskill Mound 
Archeological Site, N of Mt. Sterling (10- 
21-75). 

Taylor County 

Campbellsvllle vicinity. Clay Hill, about 5 ml. 
N of Campbellsvllle on KY 55 (10-10-76). 

Woodford County 

Versailles vicinity. Welcome Hall ( Long - 
Graddy House). 4 ml. W of Versailles off 
Clifton Rd. (10-10-75), 

MAINE 

Penobscot County • 

Dexter. Dexter Grist MIU, ME 7 (10-10-75). 

York County 

South Berwick. Portsmouth Company Cotton 
Mills: Counting House. ME 4 at Salmon 
Palls River (10-10-75). 

York. Rose, Robert. Tavern, off Long Sands 
Rd. (10-10-75). 

MARYLAND 

Anne Arundel County 

Pasadena vicinity, Hancock’s Resolution, E of 
Pasadena on Bayside Beach Rd. (10-10-75) 
HABS. 

Caroline County 


(10-21-76). 

Richmond, Scott. Andrew F., House, 120 N. 
10th St. (10-10-75). 

Richmond, Hicksite Friends Meetinghouse 
(Wayne County Museum), 1150 N. A St, 
(10-14-76). 

While County 

Wolcott. Woleoft House, 600 N. Range 81. 
(10-10-75). 

IOWA 

Dubuque County 

Dubuque, Langworthy House s Octagon 
House). 1095 W. 3rd St. (10-14-75) HABS 

Lee County 

Keokuk. Belknap, Gen. William Worth. 
House. 511 N. 3rd St. (10-10-76). 


Hillsboro vicinity, Baffin House. 3 ml. 8 of 
Hillsboro on Deep Branch Rd. (10-21-75). 

Carroll County 

Westminster vicinity, Avondale. 2.5 ml SW 
of Westminster on MD 31 (10-10-75). 

Cecil County 

Warwick vicinity, St. Francis Xavier Church 
(Old Bohemia), 2 ml. NW of Warwick off 
MD 299 (10-10-75) HABS. 

Dorchester County 

East New Market. East New Market Historic 
District. Jet. of MD 14 and MD 10 (10-1- 
75). 

Frederick County 

Frederick vicinity. Guilford. 1 mi. S of 
Frederick on MD 85 (10-14-76). 


Omaha vicinity, Campc-Frcmont 1 Archeo¬ 
logical Site, W of Omaha (also In Sarpy 
Co.) (10-21-75). 

Sarpy County 

Campe-Fremont l Archeological Site. Refer¬ 
ence—see Douglas County. 

NEVADA 

Clark County 

North Los Vegas. Kyle Ranch. Loeee St and 
Carey Ave. (10-6-75). 

NEW JERSEY 


Bergen County 

Midland Park, Lozier House and Van Rtprr 
Mill. 34 Gome Rd. and 11 Paterson Ave. (10- 
10-75) HAB8. 

NEW YORK 

Saratoga County 

Clifton Park vicinity. Vischer Ferry Historic 
District, SW of Clifton Park at Jets, of River 
View. Vischer Perry and Crescent Rd* 
(10-15-75). 


NORTH CAROLINA 

Franklin County 

Lou Is burg vicinity, Cooke House, SW of 
Louis burg near Jet. of SR 1114 and SR 1109 
(10-14-76). 

Mecklenburg County 

Charlotte. Biddle Memorial Hall, Johnson C 
Smith University, Beatties Ford Rd. and W\ 
Trade St. (10-16-75). 

Rockingham County 

Eden vicinity. Cascade Plantation, NE of 
Eden off NC 770 (10-14-76). 

Stokes County 

King vicinity. Rock House. N of King on SB 
1180 (10-1-75). 


OHIO 


Ashtabula County 

Windsor vicinity, Windsor Milts Fort and 
Village Site, W of Windsor (10-21-76). 
Brown County 


KENTUCKY 

Boone County 

Burlington. Chambers. Robert House . 301 E. 
Bend Rd (10-10-75). 


MASSACHUSETTS 

Middlesex County 

Waltham. Paine. Robert Treat Jr.. House. 577 
Beaver St (10-7-76). 


Mount Orab, Mount Orab Station, N. HJ£k 
and Front Sts. (10-14-75). 

Ripley vicinity. Stonehurst. 2 ml N of R*P’ 
ley off U.S 68 (10-10-75). 
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Butler County 

Rom vicinity, Demoret Mound, W of Rom 
< 10 - 21 - 76 ). 

Rom vicinity. Hogan-Borgcr Mound Archeo¬ 
logical District. N of Rom. (10-21-76). 
Rom vicinity, Ross Trails Adena Circle, NW 
of Ross (10-10-75). 


Clark County 

Springfield vicinity, CrabiU, David, Bouse, 5 
ml. B of Springfield off OH 4 (10-10-75). 

Clinton County 

Wilmington vicinity, Keiter Mound, N of 
Wilmington (10-21-76). 

Cuyahoga County 

Olmsted Falls. Adams, John and Maria, 
Bouse, 7316 Columbia Rd. (10-10-75). 
Olmsted Falla, Grand Pacific Hotel, 8112 
Columbia Rd (10-10-75). 

Olmsted Falls, Northrop, Julia Carter, House, 
7872 Columbia Rd. (10-14-75). 

Darke County 

OreenvUle, Leftwich House, 203 8. Washing¬ 
ton St. (10-21-75). 

Erie County 

Sandusky. Adams Street Double House. 106- 
108 E. Adams 8t. (10-10-76). 

Sandusky, Sf. Mary's Catholic Church, 429 
Central Ave. (10-10-76). 

Fayette County 

Pancoastburg vicinity. Jackson Mound, N of 
P&ncoaUburg (10-21-75). 

Hamilton County 

Dunlap vicinity. Dunlap Archeological Dis¬ 
trict. W of Dunlap (10-21-75). 

Harrison vicinity. Eighteen Mile House, 
about 2 ml. SB of Harrison at Harrison 
Pike and Patriot Dr. (10-10-75) HABS. 

Jackson County 

Bycr. Byer Covered Bridge, SR 31 (10-21-76). 
Knox County 

Frcderlcktown vicinity. Raleigh Mound,, S 
of Fredericktown (10-14-75). 

Mount Vernon. Woodtcard Ojxrra House, SW 
corner of Main and Vine Sta (10-10-76). 

Lorain County 

E1 *Avo <fo U 2 l °78 Thomas W., House, 307 Wset 
Miami County 

Troy. Culbertson, Robert, House, 304 B. 
Franklin St. (10-10-75). 

Montgomery County 

*2%*-* SutU,n f. 4 8. Main 8t. (10- 
Portage County 

K *. n J; ^ n *i 4 " Tomuhtp Hall. 218 Oougler 
Ave. (10-10-75) IIAflS. 

Scioto County 

Wwt PortamottUi vicinity, Jfoo re, Philip. 

fl&oJSw*? WCSt P ° rUm0mh 

OKLAHOMA 

Fairncc County 

*'32*2* U *-J** nawk p<;ak Rg 8w 

Of Pavnee on U S. 04 (10-10-75). 

PENNSYLVANIA 

Warren County 

V “^ D t l trUthm t,brar V Building. 3rd Ava. 
imd Liberty St. (10-10*76). ^ 

Wettmortland County 

'Xk Bn “ h ytU - 061 Bnuh HU1 Rd <10-14- 


RH0DE ISLAND 

Providence County 

Greenville vicinity. Winsor, Stephen, Rouse, 
93 Austin Ave. (10-6-75). 

Washington County 

Allenton vicinity. Douglas, George, House, 8 
of Allenton at Tower Hill and Gilbert 
Stuart Rda. (10-10-75). 

TENNESSEE 

Robertson County 

8prlngfield vicinity. Woodard Hall, NE of 
Springfield on Owens Chapel Rd. (10-10- 
75). 

Sevier County 

8evlervlllo vicinity, Trottcr-McMahan House, 
8 of 8ov!ervllle on Middle Creek Rd. (10- 
10-76). 

Stewart County 

Dover vicinity. Fort Henry Site, NW of 
Dover off US. 79 on Fort Henry Rd. (10- 
10-76). 

Dover vicinity. Great Western Furnace. NW 
of Dover on TN 49 (10-6-75). 

TEXAS 

Cameron County 

Brownsville vicinity. Old Brulay Planta¬ 
tion, E of Brownsville off TX 4 (10-10-75). 

UTAH 

Cache County 

Logan, Logan Tabernacle, bounded by Cen¬ 
ter. 1st North, Main, and 1st East Sts. (10- 
10-75). 

Daggett County 

Manila vicinity, Manila Petroglyphs, 8 of 
Manila (10-6-75). 

Iron County 

Parownn vicinity, Parowan Gap Petroglyphs, 
about 10 ml. NW of Parowan off UT 130 
(10-10-75). 

MiUard County 

Bclplo vicinity, Pharo Village, 8 of Sclplo 
(10-10-76). 

San Juan County 

Mexican Hat vicinity. Poncho House, SE 
of Mexican Hat near Monument Valley 
(10-10-75). 

Utah County - 

Provo. Clark-Taylor House, 306 17, 600 W. 
(10-6-75). 

Provo. Smoot, Reed, House. 183 E. 100 South 
(10-14-75). 

WasafcA County 

Heber City, Hatch, Abram. House , 81 E Cen¬ 
ter 8t. (10-10-75) HABS. 

VIRGINIA 

Norfolk (independent city ) 

Jamestown Exposition Site Buildings, 
bounded by Bacon, Powhatan. Farragut. 
Gilbert, Balnbridge, and the harbor (10^ 
20-75). 


PENNSYLVANIA 

Philadelphia County 

Philadelphia, Moore, Capt. Thomas, House: 
702 8. Front 8L (3-16-72) HABS (formerly 
listed as House at 702 8. Front St.). 

RHODE ISLAND 

ProiHdence County 

North Freight Station, Canal 8t. 
(5-7-73) HABS (formerly listed as Rail¬ 
road Freight Stations). 

Property has been de¬ 
molished and therefore removed from the 
National Register of Historic Places: 

MICHIGAN 

Genesee County 

Fenton, Fenton Downtown Historic District . 

• 

tJUfSPHS pro . pert * ha * b een removed 
Maces-*** Natona Re 8' stor of Historic 

wyominp 

Laramie County 

Cheyenne. Baker. Jim. Cabin, Frontier Pnrlc. 


The following are corrections tor prop- 
Previously listed in the FEDERAL 
REGISTER: 

NORTH CAROLINA 

Halifax County 

Halifax. Sally-Billy House, St. Andrews St. 
extension (10-3-75) HABS (address 
change). 
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pie following properties have been 
to be eligible for inclusion 
to the National Register. All determina¬ 
tions of eligibility are made at the re¬ 
quest of the concerned Federal Agency 
under the authorities In section 2(b> and 
1(3) of Executive Order 11593 as Imple¬ 
mented by the Advisory Council on His¬ 
toric Preservation. 36 CFR Part 800. 
TTUs listing is not complete. Pursuant lo 
the authorities discussed herein, an 
Agency Official shall refer any question¬ 
able actions to the Director. Office of 
Archeology and Historic Preservation, 
National Park Service. Department of 
tire Interior, for an opinion respecting a 
property's eligibility for Inclusion In the 
National Register. 

Historical properties which are deter¬ 
mined to be eligible for Inclusion In the 
National Register of Historic Places are 
entitled to protection pursuant to the 
procedures of the Advisory Council on 
Historic Preservation, 30 CFR Part 800. 
Agencies are advised that in accord with 
the procedures of the Advisory Council 
on Historic Preservation, before an 
agency of the Federal Government may 
undertake any project which may have 
an effect on such a proiwrty, the Advl-'' 
sory Council on Historic Preservation 
shall be given an opportunity to com¬ 
ment on the proposaL 

ALABAMA 

Madison County 

Huntsville, Lee House, Red Stone AraenaL 
Green County 

Gainesville vicinity, Archeological Sites in 
Gainesville Project. Tomblgbee Waterway 
(Alao In Plckem and Sumter countie*). 

ALASKA 

Northwestern District 

Little Diomede bland, tyapana. John. House. 
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ARIZONA 

Apcche County 

Flattop SUe. IVtrifled Forest National Park. 
Newspaper Rock Petroglyphs Archeological 
District , Petrified Forest National Park. 
Puerco Jin In and Petroglyph. Petrified For¬ 
est National Park. 

Ttrfn Buttes Archeological District, Petrified 
Forest National Park. 

Cochise County 

Carden Canyon Archeological Stic, Sierra 
Tie la. 

Coconino County 

Gnu id Canyon National Park. Old Potf Office . 
Grand Canyon National Park, ONeill, Buck- 
ley, Cabin , 

Graham County 

Foote Wash—No Name Wash Archeological 
District. 

Mohave County 

Colorado City vicinity, Short Creek Reservoir 
No. I, 5<f« NA 13J57. 

Colorado City vicinity, Short Creek Reservoir 
No. 1, Site J3.2St. 

Maricopa County 

Cove Creek Archeological District. 

Neva River Dams Archeological District. 

Site T:4:6. 

Skunk Creek Archeological District. 

Navafo County 

Painted Desert Petroglyphs and Ruins Arche¬ 
ological District, Petrified Forest National 
Park. 

Polarca vicinity. Walpi Hopl Village, adjacent 
to Folacea. 

Pinia County 

Tucaon. Armory Park Historic District, 
Tucson. Convento Site. 

Tucson vicinity. Old Santan, NW of Tucson. 
Vuma County 

Eagle Tall Mountains Archeological Site. 
Yuma. Southern Pacific Depot. 

ARKANSAS 
Faulkner County 

Site 3Will45, E fork of Cadron Creek Water¬ 
shed (also In White county). 

Sites 3VB49 — 3VB51, N fork of Cadron Creek 
Watershed. 

Ourhita County 

Camden, Old Post Office, Washington St. 
CAUFORNIA 
Calaveras County 

New Mclones Historical District, New Melonea 
Lake Project area. Staalalaiu River (also 
in Tuolumne County). 

Colusa County 

fitooeyford vicinity. Upper end Lower Letts 
Valley Historical District , 19 ml BW of 
Stoneyford. 

Del Norte County 

Chimney Rock. Si* Rivera National Forest. 
Doctor Rock, Si* River* National Forest. 
peak No. 8, 81* Rivers National Forest. 
Imperial County 

GlamU vlnlclty. Chocolate Mountain Archeo¬ 
logical District. 

Inyo County 

Scotty's Castle, Death Valley National Monu¬ 
ment. 

Scotty * Ranch. Death Valley National Monu¬ 
ment. 


Lassen County 
Archeological Site BJ-i. 

Los Angeles County 

Big Tufunga Prehistoric Archeological Stte, 

X 210 Project. 

Van Norman Reservoir, Site CA-LAN 848' CA- 
LAN 843. Site CA-LAN 490. and a duster 
made up of Sites CA-LAN 47$. 491. 492, 
and 493. 

Madera County 

CA-MAD 178-185. Lover China Cresting, and 
New SUe. m IBddem Dui-fliwky lake 
Project Area. Freano River. 

Marin County 

Point Reyes. Point Reyes Light Station. 
Modoc County 

Alturas vicinity. Rail Spring, about 30 ml. N 
of Alturas in Modoc National Forest 

Monterey County 

Big Sur, Point Sur Light Station. 

Pacific Grove, Point Pinos Light Station. 

Riverside County 

Twentynlne Palma. Barker Dam. Joshua Tree 
National Monument. 

Twentynlne Palma, Cofloiucood Oasis {Cot¬ 
tonwood Spring s). Joshua Tree National 
Monument. 

Twentyntne Palm*. Deserf Queen Mine. 

Joshua Tree National Monument. 
Twentynlne Palms. Loaf Horse Mine, Joshua 
Tree National Monument. 

Sacramento County 

Sacramento River Bank Protection Project. 
Site I. Sacramento River. 

San Bernardino County 

Twentynlne Palms. Keys. Bill, Ranch, Joshua 
Tree National Monument. 

Twentynlne Palma. Cow Camp. Johsua Tree 
National Monument, 

Twentynlne Palms. Twentynlne Palms Oasis, 
Joshua Tree National Monument. 
Twentynlne Palms, Wallstreet MIR, Joshua 
Tree National Monument 

San Diego County 

North Island. Camp Howard, UJS. Marine 
Corps, Naval Air Station. 

North Island. Rockwell Field, Naval AU 
Station. 

San Diego, Marine Corps Recruit Depot, Bar¬ 
nett Ave. 

San Luis Obispo County 

San Lulu Obispo. San Luis Obispo Light Sta¬ 
tion. 

San Mateo County 

Ano Nuevo vicinity, Pfpeon Polnf Light Sta¬ 
tion . 

HllUborough. Point Mcmtara Light Station. 
Santa Barbara County 

Santa Barbara, Site SBa-1330. Santa Monica 
Creek. 

Shasta County 

Redding vicinity. Squaw Creek Archeological 
Site, HE of Redding. 

Whiakeytown. Irrigation System 1185 ami 
188U Whtekcyiown National Recreation 
Area. 

Sierra County 

Archeological Site I1J-S (Border SUe 26WA- 

i<no) 

Siskiyou County 

Thomas “Wright Battle SUe, Lava Beds Na¬ 
tional Monument. 

Sonoma County 

Dry Creek-Warm Springs Valley Archeolog¬ 
ical District. 

Santa Rosa. Santa Rota Post Office. 


Tehama County 

Los IIoUim vicinity. Ishl Site {Yahi Camp). 

E of Lo* Moilnoe in Deer Creek Canyon 

COLORADO 
Denver County 

Denver. Efiewhotrer Memorial Chapel . Build* 
lng No. 27. Reeves BU on Lowry AFB 
Dougin* County 

Keystone Railroad Bridge, Pike National 
Ferest. 

El Paso County 

Colorado Springs, Alamo Hotel, corner of 
Tejon and Cucharros Sts. 

Colorado Springs. Old El Paso County Jail, 
corner of Vermljo and Cascade Ave. 

Larimer County 

Site 5-LR-2S7, Bo*elder Watershed Project 
CONNECTICUT 
Fairfield County 

Norwalk. Washington Street —5. Mata Street 
Area. 

Hartford County 

Hartford. Church of the Good Shepherd and 
Parish House. Wyllya St. and Van Block 
Ave. 

Hartford, Colt Factory Housing, HuyahojK 
Ave.. between Sequassen and Wceh*^'- '• 
Sts. 

Hartford. Colt Factory Housing (Potsdam 
Village ). Curcombe St. between H©ndi :< v 
sen Ave. and Locust 8t. 

Hartford. Colt Park, bounded by Wether •• 
field Ave„ Stoning ton, Wawartnr. Cur- 
combe, and Marteek Sts., and by Huy&hupe 
and Van Block Aves. 

Hartford. Colt. Col. Samuel. Armory, and 
related factory buildings. Van Dyke Ave 
Hartford. Flat-Iron Building ( Motto Build¬ 
ing), Congress 8t, and Maple Ave. 
Hartford. Houses on Charter Oak Place. 
Hartford. Houses on Wethersfield Avenue. 
between Morris and Wytly* Sta.. particu¬ 
larly Nos. 27-81.65. 

Middlesex County 

Middletown. Mather - Douglas - Sentence 
House. 11 S.MAlnSL 

New Haven County 

New Haven, Post Office-Courthouse. Church 
and Court Sts. 

New London County 

New London. Williams Memorial Tnstltute 
Building. 110 Broad 8t. 

DELAWARE 

Sussex County 

Lewes, Delaware Breakwater. 

Lewes. Harbor of Refuge Breakwater. 

DISTRICT OF COLUMBIA 

Auditors’ Building. 201 14th St. SW. 

Brick Sentry Tower and Watt , along M 8t , 
SW. between 4th and 6th Sta., SW. 
Central Heating Plant, 13th and C Stt. SW. 
1700 Block Q Street NW, 1700-1744, 1746. 
1748 Que St. NW 4 1536. 1538, 1540. 1602. 
1604, 1606, 1608. 17th St. NW. 

FLOR.DA 

Broward County 

Hillsboro Inlet. Coast Guard Light Station. 
Collier County 

Marco Island, Archeological Sites on Marco 
Island. 

Hillsborough County 

Tampa, Firehouse No. 10. Ybor City. 
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Monroe County 

Knight* Key Moser Channel—Packet Chan¬ 
nel Bridge (Seven Mite Bridge) 
long Key Bridge 
Old Bahia Honda Bridge 

Pinellas County 

Bny Pines. VA Center . Sections 2, 3, and 11 
TWP 31-S, Rr-lflE. 

GEORGIA 

Bibb County 

Mac on, Vinevitle Avenue Area, both sides of 
Vinevllle Ave. from Forsyth and Hardman 
Sts, to Pio Nono Ave. 

Chatham County 

Archeological Site, N ond of Skid way Island. 
Chatooga County 

Archeological Sites <n area of Structure 1-M, 
and Trion Dikes I and 2. headwaters of 
Chatooga Watershed (also In Walker 

County), 

Clarke County 

Athens, Carnegie Library Building, 1401 
Prince Ave. 


Clay County 

Archeological Site WGC-73, downstream 
from Walter F. George Dam. 

De Kalb County 
Decatur, Sycamore Street Area . 

Gordon County 

Host—Kelly House, Sal lac oa Creek area. 
Heard County 

Philpott Homesite and Cemetery, on bluff 
above Chattahoochee River where Grayson 
Trail leads Into river. 

Stcirnrt County 

Rood Mounds. 


Sumter County 

Amerlcus, Aboriginal Chet Quarry, Souther 
Pleid. 

HAWAII 

Hawaii County 

Hawaii Volcanoes National Park. Mauna Loa 
TraiL 


Maui County 

Hana vicinity, Kipahulu Historic District, 
SW of Hanaon RU. 31. 

Oahu County 
Moanalua Valley. 


IDAHO 

Ada County 

Boise. Alexanders, 820 Main St. 

Boise. Falks Department Store, 100 N. 8th St. 
Boise, Idaho Building, 216 N. 8th St. 

Boise, Simplot Building (Boise City National 
Bank), 805 Idaho St. 

Boise, Union Building, 712% Idaho St. 

Clearwater County 

Oroftno vicinity. Canoe Camp-Suite 19, W. 
of Oroflno on XJ&. 12 in Nea Perce National 
Historical Park. 


Idaho County 

Kami at, vicinity. Bast Kamtah—Suite IS. t 
of Kamloh on. US. 13 In Ncz Pcrc* N 
tlonal Historical Park. 


Lemhi County 

Tendoy, Lewis and Clark Trail, Pattee Creek 
camp. 


Lewis County 

Jacques Spur vicinity. St. Joseph's Mission 
( Slickpoo ), 8 of Jacques Spur on Mission 
Greek off UA 95. 

Nee Perce County 

Lapwai. Fort Lapwai Officer's Quarters, Phln- 
ney Dr. and O St. in Nes Pcrco National 
Park. 

Lapwai. Spalding. 

ILLINOIS 

Carroll County 

Savanna vicinity, Sfyring Lake Cross Dike 
Island Archeological Site, 2 ml. SE of 
Savanna. 

Cook County 

Chicago. McCarthy Building (Landfield 
Building), NE corner of Dearborn and 
Washington 8ts. 

Chicago. Ogden Building, 180 W. Lake St. 
Chicago, Oliver Building, 150 N, Dearborn 8t. 
Chicago, Springer Block (Bay, State, and 
Kranz Buildings ), 128-146 N. State St. 
Chicago, Unity Building, 127 N. Dearborn St. 
De Kalb County 

Do Kalb. HaUh Barbed Wire Factory, comer 
of 6th and Lincoln Sts. 

Lake County 

Fort Sheridan, Museum, Bldg. 33, Lyster Rd. 
Fort Sheridan, Water Tower, Bldg 49, Leon¬ 
ard Wood Ave. 

Williamson County 

Wolf Creek Aboriginal Mound. Crab Orchard 
National Wildlife Refuge. 

INDIANA 

Monroe County 
Bloomington, Carnegie Library, 

Orange County 

Cox Site, Lost River Watershed. 

Half Moon Spring, Lost River Watershed. 

St. Joseph County 

Mishawaka. 130 NW Block, properties front¬ 
ing N. Main St. and W. Lincoln Way. 
Vermillion County 

Houses in SR 63/32 Project, Jet. of SR 32 and 
SR 63 and 1st rd. 8. of Jet. 

IOWA 

Boone County 

Saylorrville Archeological District (also in 
Polk and Dallas counties). 

Muscatine County 

Muscatine, Clark, Alexander, Property, 135- 
123 W. 3rd and 307. 309 Chestnut. 

KANSAS 

Douglas County 

Lawrence, CtirHs Hall (Kiva Hall), Haskell 
Institute. 

Pottawatomie County 
Coffey Archeological Site, 14 PO 1, 

KENTUCKY 
Trigg County 

Golden Pond. Center Furnace, N of Oolden 
Pond on Bugg Spring Rd. 

MAINE 

Wasliington County 

Machlaaport, Libby Island Light Station. 


MARYLAND 

AUegany County 

Flints tone vicinity, Martin-Gordon Farm, 
Breakneck Rd. (Rto. l). 

FUntstone vicinity, Martins Mountain Farm . 
Breakneck Rd. (Rte. 1). 

Anne Arundel County 

Claiborne, Bloody Point Bar Light, on 
Chesapeake Bay. 

Skidmore, Sandy Point Shoal Light, on Ches¬ 
apeake Bay. 

Baltimore County 

Fort Howard. Craghill Channel Upper Range 
Front Light, on Chesapeake Bay. 

Sparrow* Point. Craighill Channel Range 
Front Light, on Chesapeake Bay. 

Cecil County 

Sassafras Elk Neck, Turkey Point Light, at 
Elk River and Chesapeake Bay. 

Dorchester County 

Hoppersvllle, Hooper Island Light, Chesa¬ 
peake Bay-Middle Hooper Island. 

Harford County 

Havre De Grace. Havre De Grace Light . 

St. Marys County 

Ptney Point. Piney Point Light Station. 

St. Ini goes, St. Tnigoes Manor House, Naval 
Electronic 8y»tem Teat and Evaluation 
Detachment. 

St. Marys City. Point No Point Light, on 
Chesapeake Bay. 

Talbot County 

Tllghman Island, Sharps Island Light, on 
Chesapeake Bay. 

MASSACHUSETTS 

Barnstable County 

North Eastham, French Cable Hut, JcL of 
Cable Rd. and Ocean View Dr. 

Rider, Samuel, House, Oull Pond Rd. off 
Mid-Cape Hwy. 6. 

Truro, Highland House, Cape Cod Light 
(Highland Light) area. 

Wellfleet vicinity. Atwood—Higgins House, 
Boundbrook Island. 

Bristol County 

New Bedford, Fire Station No. 4, 79 8. 8th 8t. 
Middlesex County 

Watertown, Commanding Officer's Quarters 
Bldg. Ill, Watertown Arsenal, 443 Arsenal 
St. 

Way land, Old Town Bridge (Four Arch 
Bridge), Rte. 27. 1.5 ml NW of Rte. 126 
Jet. 

Worcester County 

North Brookfield, Meadow Site No. 11. Upper 
Quaboag River Watershed. 

Worcester, Oxford-Crown Streets District, 
Chatham, Congress, Crown, Pleasant, Ox¬ 
ford Sts., and Oxford PI. 

MICHIGAN 

Little Forks Archeological District . 

MINNESOTA 
Beltrami County 

Biackduct, Rabideau CCO Camp Site, 8. of 
Blackduct In Chippewa Natloual Forest. 

Winona County 

Winona. Second Street Commercial Block . 
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MISSOURI 

Buchanan County 

St. Joseph. Han Street Historic District , 
bounded by 4 th Bt on W. Robtdoux on 
8. 10th on E. and Michel. Corby. and 
Ridenbaugh on N. 

Lake Spring, Hjrcr, John. Route. 

Dent County 
Franklin County 

Leslie. Nosers Mill and adjacent Miller's 
House. Rural Rte. 1* 

Henry County 

La Due. Betichefefl Rome, near Harry S. 
Truman Dam and Reservoir. 

MONTANA 

Carbon County 

Barry's Landing. Bad Pas* Trail (Sioux 
Trail), Big Horn Canyon National Recrea¬ 
tion Area. 

Hardin. Pretty Creek Site (Hough Creek 
Site), Big Horn Canyon National Recrea¬ 
tion Area. 

Fergu* County 

Lewis A Clark Campsite. Hay 23. 1805. 

Lewi* At Clark , Campsite. May 24. I AOS. 

Lend* and Clark County 
Marysville. Marysville Historic District. 

Ravalli County 

Conner vicinity, Alta Ranger Station, 8. of 
Conner in Bitterroot National Broil. 

NEVADA 

Clark County 

Indian Springs vicinity. Tim Spring* Petto - 
glyphs. N at Indian Springs. 

Las Vegas vicinity. Blacksmith Shop, Desert 
National Wildlife Range. 

Las Vegas vicinity. Mesquite House. Desert 
National Wildlife Range. 

Las Vegas vicinity. Mormon Well Corral, NE 
of Las Vegas. 

Klko County 

Carlin vicinity. Archeological Sites 26EK1669 
—24EK1872. 

Rye County 

Las Vegas vicinity. Emigrant's Trail, about 
75 ml. NW of Las Vegas on VS. 95. 

Storey County 

Sparks vicinity. Derby Diversion Dam. on the 
Truekee River 19 ml E of Sparks, along 
X go (also In Washoe County). 

NEW HAMPSHIRE 

Rockingham County 

Portsmouth, PuJpU Rock Observation Sta¬ 
tion. Portsmouth Harbor. 

NEW JERSEY 

Afereer County 

Hamilton and West Windsor Townships. As- 
s tin pink Historic District. 

Middlesex County 

New Brunswick. Delaware end Raritan Ca¬ 
nal. between Albany 81. Bridge and Land¬ 
ing Lane Bridge. 

Monmouth County 

Long Branch. The Reservation, 1-3 Haw 
Ocean Ave. 

Sussex County 

Old Mime Hoad Historic District (also In War¬ 
ren County). 


NEW MEXICO 

Chaves County 

Sites LAI 180$ — LAI1822, Cot Urn wood-Wal¬ 
nut Creek Watershed (also In Eddy Coun¬ 
ty). 

Dona Ana County 
HftcltM Arroyo, Sites SCSPA 1 —I. 

Lea County 

Laguna Plata Archeological District. 

McKinley County 

Zunl Pueblo Watershed. Oak Wash Sites 
MMjQ:i2:l9—NMjQ:t*S7. 

Otero County 
Three Rivers Petroglyphs. 

NEW YORK 

Albany County 

Guilderland. Nott Prechistoric Site . 

Bronx County 

New York, Rorth Brothers Island Light Sta¬ 
tion. In center of East River. 

Greene. County 

New York. Hudson City Light Station, In 
center of Hudson River. 

Hew York County 

New York. Harlem Courthouse. 170 E. 121st 
St. 

Orange County 

Port Jarvis, Church Street School, 55 Church 
St. 

Port Jarvis. Farnum, Samuel , House, 21 Ul¬ 
ster Pi. 

Rich tnond County 

New York. Romer Shoal Light Station, lo¬ 
cated In lower bay area of New York 
Harbor. 

Schoharie County 

Breakabecn. Breakabeen Historic District. 
between village of North Blenheim and 
Breakabeen. 

Suffolk County 

Janesport vicinity, Fast End Site. 

Janesport vicinity. Hal lock** Pond Site. 
New York, Fire Island Light Station. UB. 
Coast Guard Station. 

New York. Little GuU Island Light Station, 
off North Point of Orient Point. Long 
Island. 

New York, Plum Island Light Station, off 
Orient Point, Long Inland. 

New York. Race Rock Light Station, 8. of 
PfctherH Inland. 10 ml. N of Orient Point. 
Rorthville Historic District, house* along 
Sound Ave. 

Ulster County 

Kingston vicinity, Esopus Meadows Light 
Station, middle of Hudson River. 

New York. Rondout Rorth Dike Light, center 
of Hudson River at Jet. at Rondout Creek 
and Hudson River. 

New York. Saugerties Light Station, Hudson 
River. 

Westch ester Conn ly 

Port Washington vicinity. Execution Rocks 
Light Station, lower 8W portion of Long 
Island Sound. 

NORTH CAROLINA 
Alamance County 

Burlington. Scufkem Ralhray Passenger 
Depot. NE corner Main and Webb Sta. 

Brunstrlok County 
Southport, Fort Johnston. Moore 8t. 


Caswell County 

Archeological Sites CS-J2. County line Creek 
Watershed Project (also in Hocklnghat 

County). 

Womack s Mill. In County Creek Watershed 
Project (also In Rockingham County ). 

Cleveland County 

Archeological Resources in Second Brood 
Rii'er Watershed Project (also In Ruiher- 
ford County) . 

Cumberland County 

Fayetteville, Vefmms Administration Hos¬ 
pital Confederate Breastworks. 23 Ramsey 
St. 

Dare County 

Buxton, Cape Hat ter as Light, Cape HMterat 
National Seashore. 

Durham County 

Durham. St. Joseph's AJi F. Church, Faycttr. 
ville St. at the Durham Expwy. 

Hyde County 

Ocracoke. Ocracoke Lighthouse. 

Hew Hanover County 

Wilmington. Market Street Mansion » D t?- 
trief, both aides of Market St. between 17tb 
and 18th Sts. 

OHIO 

Clermont County 

Neville vicinity, Maynard House. 2 ml E of 
Neville off U8. W. 

Pickaway County 

WUUamsport vicinity, The Shack (Daugh¬ 
erty. Harry, House). 5.5 ml. NW of Wil¬ 
liamsport. 

Seneca County 

hffln, Old UJS. Post Office, 215 8. Washing u 
St. 

OKLAHOMA 

Comanche County 

Fort 8UI, Blockhouse on Signal Mounter, n 
off Mackenzie Hill Rd 

Port Bill. Camp Comanche SUe. B range on 
Cache Creek. 

Fort SHI. Chiefs Knoll, Pott Cemetery. S of 
Macomb Rd. 

Fort 81U, Gerontmo's Grave. N of Jet. of 
Dodge Hill and Elgin Rda. 

Fort SHI. Henry Post Air Field. Post Rd 
Fort 8111 vicinity, Mertlrtne Bluffs . NW of 
Fort 81U. 

HaskeU County 

Kcotn vicinity. Otter Creek Archeology*! 
Site . 8W of Keota. 

Kay County 

Newkirk vicinity, Bryson Archeological SiV. 
NE of Newkirk. 

OREGON 

Baker County 

Baker vicinity. Virtue Flat Mining District, 
10 ml E of Baker oil Hwy. 80. 

Cooj County 

Charleston, Cape Arago Light Station. 

Curry County 

Port Orford. Cape Blanco Light 8iation. 

Wolf Creek, Rogue River Ranch , Star Rw. 
Box 78. 

Dongle* County 

Winchester Bay. Umpqua River Llghthou^ 
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Gilliam County 

Crum Gristmill, Ghost Camp Reservoir area. 
Old Wagon Hoad. Ghost Camp Reservoir 

area. 

Sieel Truss Bridge, Ghost Camp Reservoir 

area. 

Klamath County 

Crater Lake National Park, Crater Lake 

Lodge. 

Lane County 

Roosevelt Beach, Hcceta Head Lighthouse. 
Roooevelt Beach, tteceta Head Light Station. 

Lincoln County 

Agate Beach. Yakutna Head Lighthouse. 

Tillamook County 
Tillamook. Cape Me ares Lighthouse. 

Wasco County 

J Irmaloose /stand. Hirer Mile 177.5 In Colum¬ 
bia River. 

PENNSYLVANIA 

Adams County 

Gettysburg. Darlenes Knoll, adjacent to 
Gettysburg National Military Park. 

Allegheny County 

Bruceton, Experimental nine. US. Bureau 
of Mines, off Cochran Mill Rd. 

Berks County 

Ml Pleasant, Berger-Stout Log House, near 
Jet. of Church Rd. and Tulephocken Creek. 
Mt. Pleasant, Conrad s Warehouse. near jot. 

ot Rte. 183 and Powder Mill Rd. 

Mt Pleasant, Neck-SLamm-Unger Farmstead, 
Gruber Rd. 

Mt. Pleasant, Millers House , Jet. of Rte. 183 
and Powder Mill Rd. 

Mt Pleasant, O'Bolds-Hillman Hotel and 
Store. Gruber Rd. and Rt. 183. 

Ml Pleasant, Pleasant Valley Roller. Oruber 

Rd. 

Mt. Pleasant. Rcbcr's Residence and Barn , on 
Tulephocken Creek. 

Mt Pleasant, Union Canal , Blue Marsh Lake 

Project area. 

Clinton County 

Iockhaven. Apsley House, 303 E. Church St. 
LockhAven. Harvey, Judge, House. 20 N. Jay 

6L 

Lockhaven. McCormick. Robert. House. 234 

E Church 8t. 

1-ockhaven. Mussina. Lyons. House. 23 N. Jay 

8t. 

Botiphia County 

Middletown. Swatara Ferry House (Old Fort ). 
400 8watara 8t 

Huntingdon County 

Brumbaugh Homestead. Rays town Lake 

Project. 

Lackawanna County 

Cnrbondale. Miners and Mechanics Bank 
Bldg. 18, N. Main St. 

Lehigh County 

Dorneyvtlle. King George Inn and two other 
stone houses. Hamilton and Cedar Crest 

Blvds. 

Lycoming County 

Williamsport, Faxon Co^ Inc. Williamsport 


Northampton County 
Uhigh Canal. 

Philadelphia County 

VS. Naval Base. Quarters 40 A** Commandant's 
Quarters 


Washington County 

Charleroi. Ninth Street School. 

Somerset Township, Wright No. 22 Covered 
Bridge 

SOUTH CAROLINA 

Beaufort County 

Parris Island. Marine Corps Recruit Depot. 

Charleston County 

Charleston, UP Ashley St. 

Charleston, 69 Barre St. 

Charleston, 6Or Barre St. 

Charleston. 315 Calhoun St. 

Charleston. 316r Calhoun St. 

Charleston. 258 Calhoun St. 

Charleston. 274 Cathoun St. 

Charleston. Old Rice Mill, off Lockwood Dr. 

SOUTH DAKOTA 

Pennington County 

Rapid City, Rapid City Historic Commercial 
District, portions of 812-4132 Main St. 

TENNESSEE 

Hamilton County 

Chattanooga, Civil War Fort. N of Tyler RR. 
Crossing on Southern RR. 

Henry County 

Mt. Zion Church and Cemetery {United Bap¬ 
tist Church ). 

Trousdale County 

Dixon Springs. McGee House. 

TEXAS 

Bexar County 

Fort Sam Houston. Eisenhower House. Artil¬ 
lery Post Rd. 

Concho County 

Middle Colorado River Watershed. Prehis¬ 
toric Archeology in the Southwest Later¬ 
als Subwatershed (alio In McCulloch 
County) 

Bcnfon County 

Hammons. George, House, between gangers 
and Pilot Point. 

El Paso County 

Costner Range Archeological Sites. 

Galveston County 

Galveston. US. Customhouse, bounded by 
Avenue B. 17th. Water, and 18th Sts. 

Uvalde County 

Leon River Watershed Archeological Sites. 

Webb County 

Laredo, Bcrtanl. Paul Prevost House. 804 
Iturblde St. 

Laredo. Be Leal, Viscaya. House, 820 Zara¬ 
goza St. 

Laredo, Garza. Zoila De La. House. 500 Itur¬ 
blde 8t. 

Laredo. Leyendecker/Salinas House. 702 

Iturblde St. 

UTAH 

Salt Lake County 

Salt Lake City, Karrick Building ( Leyson- 
Pearsoil BuUding). 238 3. Main St. 

Salt Lake City. Lollin Block. 238-240 8. Main 
8t. 

VERMONT 

Franklin County 

Hlghgate Palls, Lenticular or Parabolic Truss 
Bridge. over Mtaslquol River. 


Windsor County 

Windsor, Post Office Building. 

WASHINGTON 

Beaton County 

Richland vicinity. Hanford /stand Archeo¬ 
logical Site, 18 mi. N of Richland. 

Richland vicinity, Hanford North Archeologi¬ 
cal District, 23 ml N. of Richland. 

Richland vicinity, Paris Archeological Site. 
Hanford Works Reservation. 

Richland vicinity, Snively Canyon Archeo¬ 
logical District. 2S mi. NW of Richland. 

Richland vicinity. Wooded Island Archeologi¬ 
cal District, N of Richland. 

Clallam County 

Cape Alava vicinity. White Rock Village 
Archeological Site. S of Cape Alava. 

Olympic National Park Archeological Dis¬ 
trict, Olympic National Park (also in Jef¬ 
ferson County). 

Seglum, New Dungeness Light Station. 

Franklin County 

Rlcl land vicinity. Savage Island Archeologi¬ 
cal District. 16 ml. N of Richland. 

Grays Harbor County 

West port. Grays Harbor Light Station. 

King County 

Burton. Polnf Robinson Light Station. 

Seattle. Alki Point Light Station. 

Seattle, West Point Light Station. 

Kitsap County 

HansviUe, Point No Point Light Station. 

Pacijtc County 

llwaco. North Head Light Station . 

Pierce County 

Port Lewis Military Reservation, Captain 
WUkes, July 4. 1841. Celebration Site. 

Longmlre. Longmire Cabin. Mount Rainier 
National Park. 

San Juan County 

San Juan Islands. Patos Island Light Station . 

Snohomish County 

Mukllteo, Muktlteo Light Station. 

WEST VIRGINIA 

Cabell County 

Huntington. Old Bank BuUding, 1208 3rd 
Ave. 

Kanawha County 

Charleston. Kanawha County Courthouse . 

St. Albans. Chilton House, 438 B St. 

Ohio County 

Wheeling, B & O Railroad Freight Station 
and Train Shed. 

Wood County 

Parkersburg. Wood County Courthouse. 

Parkersburg, Wood County Jail 

WISCONSIN 

Ashland County 

Ashland vicinity. Madeline Island Site 7202. 

# Milwaukee County 

Milwaukee. Plankinton, Elisabeth, Bouse, 
1482 W. Wisconsin Ave. 
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WYOMING 

Goshen County 

Torrlngton. Union Pacific Depot, 

Lincoln County 

Emigrant Springs, 18 ml. W of Fontenelle 
Dam Site 

Natrona County 

Casper, Cantonment Reno. 

Casper, Castle Rock Archeological Site, 

Casper. Dull Knife Battle field. 

Cooper, Middle Fork Pictograph-Petroglyph 
Panels. 

Casper, Portuguese Houses. 

Park County 

Momrooutb, Chapel at Fort Yelloicstone, 
Yellowstone National Park. 

Sweetwater County 

Parson vicinity, Parting-of-the-Ways Oregon 
Trail Site, 18 ml. NE of Parson. 

PUERTO RICC 

Mona Island, Sardinero Site and Ball Courts, 

Perry L. Rogers, 

Acting Director , Office of 
Archeology and Historic Preservation. 

IFR Doc.75-32132 Filed 12-1-75:8:45 am J 


Bureau of Outdoor Recreation 

|INT FES 75-951 

PROPOSED MINNESOTA MEMORIAL 
HARDWOOD FOREST 

Availability of Final Environmental 
Statement 

Pursuant to Section 102(2>(C) of the 
National Environmental Policy Act of 
1069, the Department of the Interior 
has prepared a Anal environmental 
statement for the proposed Minnesota 
Memorial Hardwood Forest Acquisition 
project Notice of Availability of the 
draft environmental statement Inviting 
comments was announced In the Fed¬ 
eral Register on October 29, 1974 (DES 
74-91). 

The environmental statement consid¬ 
ers the acquisition of approximately 
200,000 acres over a 30-year period to 
add to the Memorial Hardwood Forest 
located 20 miles southeast of Mlnne- 
apolls-St. Paul. The first 10-year phase 
of acquisition includes 70,000 acres. The 
land would be managed to provide for 
multi-use purposes and serve as a model 
for surrounding landowners. Intensive 
forest management would improve forest 
quality and wildlife habitat and create 
Jobs. Development would be the mini¬ 
mum necessary to provide forest recrea¬ 
tional opportunities and visitor access. 
Adverse effects of the action would be 
partial loss of tax base, relocation of 
families, minimal short-term erosion, 
and an expected increase in visitors and 
traffic. The project will serve regional 
and Interstate recreational needs. 

Copies are available for Inspection at 
the following locations: 

Bureau of Outdoor Recreation. Lake Central 
Region. 3853 Research Park Drive, Ann 
Arbor, Michigan 48104 

Bureau of Outdoor Recreation. Office of 
Communications, Department of the In¬ 
terior. Washington. D.C. 20240 


8Ute Planning Agency. 802 Capitol 8quare 
Build log 650 Cedar Street. 8t. Paul, Minne¬ 
sota 65101 

Department of Natural Resources, Bureau of 
Planning, 801 Centennial Building, 8t. 
Paxil, Minnesota 55156 

Copies may be obtained by writing the 
Bureau of Outdoor Recreation, Lake 
Central Region. 3853 Research Park 
Drive, Ann Arbor. Michigan 48104. Please 
refer to the statement number above. 

Dated: November 24. 1975. 

Stanley D. Do re mbs. 
Deputy Assistant Secretary of 

the Interior . 

|FR Doc.75-32374 Filed 12-1-76;8 45 am| 


Office of the Secretary 

|INT FES 75~96| 

PROPOSED LAKE WOODRUFF 
WILDERNESS AREA 

Availability of Final Environmental 
Statement 

Pursuant to Section 102(2) (C) of the 
National Environmental Policy Act of 
1969, Public Law 91-190, the Department 
of the Interior has prepared a final en¬ 
vironmental statement for the Proposed 
Lake Woodruff Wilderness Area. Volusia 
and Lake Counties in east central 
Florida. 

The proposal recommends that 958 
acres of island habitat in the Lake Wood¬ 
ruff National Wildlife Refuge located in 
Volusia and Lake Counties in east central 
Florida be designated as wilderness with¬ 
in the National Wilderness Preservation 
System. 

Copies of the final statement are avail¬ 
able for inspection at the following 
locations: 

Regional Director. U.8 Fish and Wildlife 
8ervlce, 17 Executive Park Drive. NR.. At¬ 
lanta. Georgia 30329 

Refuge Manager. Lake Woodruff National 
WUdllfe Refuge. Box 488. DeLeon Springs, 
Florida 32028 

U.8. Fish and Wlldllfo Service. Division of 
Wildlife Refuges, Room 2280. 18th A C 
Streets. NW., Washington. DC. 20240 

8ingle copies may be obtained by writ¬ 
ing the Environmental Impact Statement 
Coordinator. Division of Wildlife Re¬ 
fuges. U.8. Fish and Wildlife Service. De¬ 
partment of the Interior, Washington. 
D.C. 20240. 

November 24, 1975. 

Stanley D. Dohemus. 

Deputy Assistant Secretary 

of the Interior, 

lPR Doc.75-32373 Filed 12-1-75:8:45 am) 


DEPARTMENT OF AGRICULTURE 

Farmers Home Administration 

(Notice of Designation Number A269) 

MARYLAND 

Designation of Emergency Areas 

The Secretary of Agriculture has de¬ 
termined that farming, ranching, or 
aquaculture operations have been sub¬ 
stantially affected in St. Mary® County, 


Maryland, as a result of excessive rain¬ 
fall. flooding, windstorm and hailstorm 
which occurred during the period of 
July 2 through July’ 17,1975. 

Therefore, the Secretary has desig¬ 
nated this area as eligible for Emergency 
loans pursuant to the provisions of the 
Consolidated Farm and Rural Develop¬ 
ment Act, as amended by Pub. L. 94-68, 
and the provisions of 7 CFR 1832.3(b) 
including the recommendation of Gov¬ 
ernor Marvin Mandcl that such desig¬ 
nation be made. 

Applications for Emergency loans 
must be received by this Department no 
later than January 19, 1976, for physical 
losses and August 18. 1976, for produc¬ 
tion losses, except that qualified bor¬ 
rowers who receive initial loans pursuant 
to this designation may be eligible for 
subsequent loans. The urgency of the 
need for loans In the designated area 
makes it impracticable and contrary to 
the public interest to give advance notice 
of proposed rule making and Invite 
public participation. 

Done at Washington, D.C., this 25th 
day of November, 1975. 

Frank W. Naylor. Jr., 
Acting Administrator 
Farmers Home Administration 

|FR Doc.75-32438 Filed 12-1-75:8:45 am I 


[Notice of Designation Number A270) 

VERMONT 

Designation of Emergency Areas 

The Secretary of Agriculture has de¬ 
termined that farming, ranching, or 
aquaculture operations have been sub¬ 
stantially affected in the following Ver¬ 
mont Counties as a result of drought 
May 15 to September 2. 1975: 

Addison Franklin 

Chittenden Grand Isle 

Therefore, the Secretary has desig¬ 
nated these areas os eligible for Emer¬ 
gency loans, pursuant to the provisfctfia 
of the Consolidated Farm and Rural 
Development Act, as amended by Pub L. 
94-68. and the provisions of 7 CFR 1832 - 
3(b) Including the recommendation of 
Governor Thomas P. Salmon that such 
designation be made. 

Applications for Emergency loans must 
be received by this Department no later 
than January 19. 1976. for physical 
losses and August 18, 1976, for produc¬ 
tion losses, except that qualified bor¬ 
rowers who receive initial loans pursuant 
to this designation may be eligible for 
subsequent loans. The urgency of the 
need for loans In the designated areas 
makes it impracticable and contrary to 
the public interest to give advance notice 
of proposed rule making and invite pub¬ 
lic participation. 

Done at Washington, D.C., this 25th 
day of November. 1975. 

Frank W. Naylor, Jr., 
Acting Administrator 
Farmers Home Administration 

IFR Doc.75-32439 Filed 12-1-75:8:45 am) 
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Forest Service 

LYNDON B. JOHNSON NATIONAL 
GRASSLAND GRAZING ADVISORY BOARD 

Meeting 

The Lyndon B. Johnson National 
Grassland Grazing Advisory Board win 
meet at 7:00 pm. January 8. 1978, at 
First National Bank in Decatur. 306 W. 
Main. Decatur. Texas. The purpose of 
this meeting is to discuss fees, permits 
and grazing systems. 

The meeting will be open to the public. 
Persons who wish to attend should notify 
W. J. Gibson. P.O. Box 507. Decatur. 
Texas, telephone (817) 627-5475. Writ¬ 
ten statements may be filed with the 
committee before or after the meeting. 

The committee has established the fol¬ 
lowing rules for public participation— 
none. 

Dated: November 21.1975. 

W. A. SCH LESS ELM AN. 

Acting Forest Supervisor. 

JFR Doc.75-32371 Filed 12-1-75:8:45 am) 


Packers and Stockyards Administration 

MAYSVILLE STOCK YARDS. ET AL 
Deposting of Facilities; Correction 

On November 14. 1975. a notice was 
published in the Federal Register (40 
PR 53050) relative to the deposting of 
certain stockyard facilities found no 
longer to come within the definition of 
a stockyard under the Packers and 
Stockyards Act. 1921, as amended (7 
UBC. 181 et seq .). Through error the 
name of Maplehurst Livestock Market, 
Hinsdale. New York, posted on August 6. 
1960. under 8tockyard Facility number 
NY-122. was listed in this notice. 

It has been ascertained that the stock- 
yard mentioned herein is continuing its 
operations as a stockyard as that term 
is defined In the Act and that the name 
of this stockyard should be stricken from 
the Depositing of Stockyards notice as 
published in the Federal Register on No¬ 
vember 14, 1975. <40 FR 53050). The 
Maplehurst Livestock Market, Hinsdale, 
New York, will continue subject to the 
provisions of the Act as a posted stock- 
yard until further notice is published de- 
posting this facility. 

Done at Washington, D.C. this 25th 
day of November. 1975. 

Edward L. Thompson. 

Chief, Registrations , Bonds . 
and Reports Branch . Live¬ 
stock Marketing Division. 

ITO Doc. 75~32441 Filed 12-1-75:8:45 am) 


DEPARTMENT OF HEALTH. 
EDUCATION, AND WELFARE 
Center for Disease Control 
OCCUPATIONAL SAFETY AND HEALTH 

Request for Information on Certain 
Chemical Agents 

Section 20(a) (3) of the Occupational 
Safety and Health Act of 1970 (29 UAC. 
669(a) (*3)) provides that the Secretary 


of Health. Education, and Welfare, on 
the basis of information available to him. 
shall develop criteria dealing with toxic 
materials which wfll describe exposure 
levels that are safe for various periods 
of employment. Section 22(c) of the Act 
authorizes the National Institute for Oc¬ 
cupational Safety and Health (NIOSH) 
to develop recommended occupational 
safety and health standards and to per¬ 
form all functions of the Secretary of 
Health. Education, and Welfare, under 
sections 20 and 21 of the Act NIOSH is 
proposing to develop criteria documents 
and recommended occupational health 
standards on the following substances: 

1. Carbon DlAUlflde. 

2. Octane*. 

3. Butanes. 

4. Hexanes. 

5. Pentanes. 

6 . Kerosene. 

7. Stoddard Solvent. 

8. Petroleum Naphtha. 

0. Mineral Spirits. 

10. Nickel and Ita Inorganic Compounds. 
(Including Nickel Carbonyl) 

Each criteria document will include 
among other items an evaluation of avail¬ 
able information relative to the areas 
listed below. 

Any person having information or data 
in any of the areas listed below, or In 
other areas considered relevant to the 
establishment of a safe and healthful 
occupational environment involving these 
substances is requested to submit such 
information, with accompanying docu¬ 
mentation to Director, Office of Research 
and Standards Development NIOSi\ 
5800 Fishers Lane. Park Building. Room 
3-18. r ckville, MD 20852 within 90 days. 

1. Establishment of safe occupational 
environment levels for such agents In¬ 
cluding levels for acute ard chronic ex¬ 
posure to airborne concentrations of the 
ch emic al agents as well as safe practices 
concerning direct contact with such 
agents. 

2. Establishment of biologic standards, 
i.e., the levels of ruch agents, metabolites, 
or other cfTects of exposure which may 
be present within man without his suf¬ 
fering ill effects taking into consideration 
(a) the correlation of airborne concen- 
t i»tlons of. and extent of exposure to 
such substances with effects on specific 
biological systems of man such as the 
circulatory, respiratory, urinary, and 
nervous system, and (b) the analytical 
methods for determining the amount of 
the substance which may be present 
within man. 

3. Engineering controls, including ven¬ 
tilation. environmental temperature, 
humidity, and housekeeping and sanita¬ 
tion procedures, with attention to the 
technological feasibility of such controls. 

4. Specifications for the condition un¬ 
der which personal protective devices 
should be required. 

5. Methodology, including instrumen¬ 
tation. for air sampling and sample 
analysis of chemical agents and meth¬ 
odology for measuring levels of exposure 
to physical agents. 

6. The need for medical examinations 
for workers exposed to such agents, the 


frequency of such examinations, and the 
specific diagnostic testa which should be 
used and the rat i onale of their selection. 

7. Work practices or procedures which 
may be Instituted for control of the 
workplace environment in norma] oper¬ 
ations and those which may be Instituted 
when environmental levels are tempo¬ 
rarily exceeded or where peak concen¬ 
trations of chemical agents in man are 
reached. 

8. The types of records concerning oc¬ 
cupational exposure to such agents that 
employers should be required to main¬ 
tain. 

9. Warning devices and labels which 
should be required for the prevention 
of occupational diseases and hazards 
caused by such agents. 

All information received concerning 
thes? substances will be available for 
public inspection after the development 
o* the respective criteria document. 

John F. Fijoclea. 
Director , National Institute for 
Occupational Safety and Health , 

November 24. 1975. 

|FR Doc.75-32370 Filed 13-1-75:8:46 am| 
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OFFICE OF FACILITIES ENGINEERING 
AND PROPERTY MANAGEMENT 


Statement of Organization. Functions, and 
Delegations of Authority 

Part I of the statement of organization, 
functions, and delegations of authority 
for the Department of Health, Education, 
and Welfare is amended to make certain 
editorial changes to Chapter 1T80 "Office 
of Faculties Engineering and Property 
Management” (38 FR 16406. June 22. 
1973>. as amended. Sections 1T80.00 
1T80.10, 1T80.20. and 1T80 30 are revised 
to read as follows: 

Sec. 1T80.00 Mission. The mission of 
the Office of Facilities Engineering and 
Property Management (OFEPM), to be 
performed for and in cooperation with 
the principal operating components of 
the Department and Office of the Secre¬ 
tary staff, is to provide architectural en¬ 
gineering policy, direction, and services 
for both direct Federal and federally as¬ 
sisted construction activity; manage an 
Integrated facilities engineering system 
for all DHEW owned or operated real 
property; accomplish maximum utiliza¬ 
tion of aU Federal surplus property in 
support of national priorities established 
by Congress through identification of 
avuiUble property and its utility, and 
provide Department-wide leadership in 
occupational safety and health manage¬ 
ment 


Sec. 1T80.10 Organization. OFEPM. 
under the supervision of the Director, 
who reports directly to the Assistant Sec¬ 
retary for Administration and Manage¬ 
ment, consists of: 


Office of the Director: Policy Development 
Stall: Administrative SUIT; Metropolitan 
Engineering Staff; Management Services 
Staff. 

Office of Planning and Development: Divi¬ 
sion of Facility Planning: Division of 
Faculty 
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Office of Federally A**l*ted Construction. Di¬ 
vision of Construction. 

Office of Architectural and Engineering Serv¬ 
ice*: Division of Design Management; Di¬ 
vision of Architecture; Division of En¬ 
gineering. 

Office of Real Property Management: Divi¬ 
sion of Plant Management; Division of 
Real Property; Division of Space Manage¬ 
ment, 

Office of Federal Property Assistance: Divi¬ 
sion of Real Property; Division of Personal 
Property. 

OrncE or Safety Management 

•’Sec. 1T80.20 Functions. —A. Office of 
the Director. The Office of the Director 
(OFEPM) shall be responsible for; 

•’1. Office of the Director, a. Adminis¬ 
tration and supervision of all OFEPM 
activities and personnel resources. 

**b. Review of principal operating com¬ 
ponents and stafT office architectural and 
engineering manpower budgetary re¬ 
quirements for recommendations to the 
Office of the Secretary in relation to the 
Department’s manpower utilization pro¬ 
gram. 

**c. In conjunction with Department 
principal operating components and staff 
offices. Justifying the architectural/engi¬ 
neering and related technical aspects of 
annual budget submittals for the acquisi¬ 
tion, construction, utilization, operation, 
and maintenance, repair and Improve¬ 
ment, and disposal of Department facul¬ 
ties before the Office of Management and 
Budget and Congress. 

'*2. Policy Development Staff, a. Defin¬ 
ing and implementing policies and pro¬ 
cedures, and coordinating their develop¬ 
ment with the principal operating com¬ 
ponents and staff offices, and other Fed¬ 
eral departments and agencies. 

••b. Advising the Director on congres¬ 
sional inquiries and other legislative 
matters affecting OFEPM. 

M c. Serving as the focal point with 
OFEPM for development of grant pro¬ 
gram policy and procedures and for 
direct Federal contracting matters re¬ 
garding architectural/engineering and 
construction services. 

“d. Developing policies, procedures, 
and regulations for the Department-wide 
Implementation of the Uniform Reloca¬ 
tion Act, Public Law 91-646. 

**e. Serving as liaison with the Depart¬ 
ment’s Office of General Counsel in the 
development and application of such 
policies and procedures. 

M f. Developing and recommending 
policies and procedures, to the Office of 
Grants and Procurement Management, 
for DHEW-wide use in contracting for 
direct Federal architectural/engineering 
and construction services, and providing 
related operational and technical guid¬ 
ance and surveillance. 

••3. Administrative Staff. Developing 
OFEPM administrative practices and 
procedures and annual operating budg¬ 
ets; personnel administration; control 
and editing of correspondence and pub¬ 
lications: control of supply, space alloca¬ 
tion, and travel funds; managing files 
and security controls; establishing and 
maintaining a resource materials library; 
and performing other administrative 
functions as may be necessary. 


”4. Metropolitan Engineering Staff. 
The Metropolitan Engineering Staff is 
responsible for the following direct Fed¬ 
eral activities in headquarters facilities 
in the Washington-Baltimore metropoli¬ 
tan area: 

a. Maintenance and Operations Sectlon. 

L Coordinating the delivery of architec¬ 
tural /engineering service* in support of al¬ 
teration. repair, and minor construction In 
DHEW-owned and occupied space. 

tl. Providing technical assistance on the 
environmental quality matters associated 
with the design, construction, and operation 
of DREW facilities. 

111. Performing predesign site utilization 
analysis and providing technical assistance 
for the site selection team. 

lv. Reviewing and coordinating with OSA, 
Job orders for repair, modification, and 
services for headquarters facilities, including 
the development of procedures for building 
equipment operation. 

v. Providing liaison with OSA for 
maintenance and operation of building 
utiUties and equipment, and cleaning and 
custodial services for headquarters faculties, 
including building services to conces¬ 
sionaires, credit unions and employee 
associations. 

vi. Providing technical assistance In the 
performance of Inspections of facilities to 
determine compliance with life/fire safety 
requirements. 

vit Performing facilities condition surveys 
to identify deficiencies and determine neces¬ 
sary maintenance and repair actions. 

vili. Conducting maintenance surveillance 
of DREW occupied space to determine ade¬ 
quacy and compliance with contractual re¬ 
quirements for heating, lighting, air 
conditioning, utility support, housekeeping, 
public use, etc. 

lx. Providing. In accordinatlon with the 
Office of Architectural and Engineering Serv¬ 
ices. design, construction, and consultative 
service* in support of maintenance, repair 
and alteration projects; and for specific 
field problems as necessary. 

x. Preparing space layout for new Federal 
facilities or rearrangement of existing space 
as directed. This includes determination of 
functions, flow, and external/internal inter¬ 
face requirements. 

xi Providing technical assistance for nat¬ 
ural/civil disasters. Including damage sur¬ 
veys and related services, in response to re¬ 
quests from the Federal Disaster Assistance 
Administration and DREW programs. 

xil. Carrying out project post construction 
activities. 

b. Facilities Management Section. 

I. Carrying out the effective and timely 
acquisition, utilization, and disposal of fa¬ 
cilities in the area. 

II. Coordinating with requesting principal 
operating components and assuring that 
statement of program and employee needs 
is prepared. DREW facllity/slte location and 
evaluation is accomplished, facilltles/spaoe 
acquisition actions are accomplished expedi¬ 
tiously. and site visits are scheduled during 
facility alterations to assure compliance and 
coordination of support requirements. 

HI. Acquiring and assigning bulk apace 
to the operating components. 

lv. Preparing and maintaining records, 
reports, and utilization studies for DHEW- 
owned and occupied apace. Including: basic 
data on facilities occupied by DREW, coor¬ 
dination with installations on annual utili¬ 
zation surveys, consolidation of real property 
inventory reports, consultative services to 
installations on facillties/quartera space 
problems with building managers. 

v Assisting Installation staff on the Imple¬ 
mentation of the DREW facilities cost ac¬ 
counting system. 


vl. Coordinating with the Office of Real 
Property Management In providing technical 
assistance to Installations on work plans and 
other operations and maintenance matter*, 
vi. Developing Washington, D.C., South¬ 
west Area housing plan. 

vili. Distributing bulk parking space 
within the Washington. D C- Southwest Arcs 
complex. 

5. Management Services Staff, a. Per¬ 
forming upon request of program and 
OFEPM office*, analysis of manage¬ 
ment information to m easur e effective¬ 
ness and efficiency of OFEPM program 
support activities. 

b. Performing special studies and 
analysis for use in re comm end mg 
changed methodologies or OFEPM activ¬ 
ity priorities. 

C. Accepting statements of systems re¬ 
quirements from user elements In 
OFEPM. and providing services required 
(if funded by the user) through most ap¬ 
propriate and cost-effective in-house or 
outside service source. 

d. Providing basic data in areas for 
which OFEPM is responsible to elements 
outside OFEPM. for management pur¬ 
poses by those elements, and when 
funded by the requesting non-OFEPM 
elements. 

e. Performing the service of data col¬ 
lection within OFEPM from both head¬ 
quarters and held locations. 

**B. Office of Planning and Develop¬ 
ment. The Office of Planning and Devel¬ 
opment shall be responsible for: 

"l. Division of Facility Planning a. 
Developing, publishing, and managing 
policies and procedures for translating 
long-range program plans into Federal 
facility requirements with necessary and 
appropriate budgetary documentation, 
for DHEW involvement in facility com¬ 
prehensive planning. 

“b. Providing facility planning consult¬ 
ing services to elements of DHEW. and 
as appropriate, to other Federal depart¬ 
ments. public bodies and private insti¬ 
tutions. 

M c. Acting as focal point for OFEPM 
interface with planning, budgetary, and 
management elements of OS. principal 
operating components. OMB, and OSA. 

“d. Serving as point of OF EPM con¬ 
tact for participation in the DHEW Op¬ 
erational Planning System. 

•‘e. Determining and documenting fa¬ 
cility requirements for Department head¬ 
quarters complex to include sched¬ 
ules. Justifications, and budgetary 
implications. 

•*f. Developing and promulgating prin¬ 
ciples and techniques to relate urban 
planning to health, education, and wel¬ 
fare facilities. 

••2. Division of Facility Development. 
a. Identifying the advanced state-of-the 
art of building and formulating applica¬ 
tion priorities and strategies responsive 
to DHEW facility programs. 

*1). Providing consultant service^ In 
the facility development area to prin¬ 
cipal operating components and OS ele¬ 
ments, other Federal departments and 
agencies, and where appropriate, to pub¬ 
lic and private Institutions. 

•*c. Sponsoring DHEW involvement 
in special demonstration projects utlltz- 
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tng innovative techniques for facility 
development 

‘ 4 d. Developing and promulgating prin¬ 
ciples and techniques in systems build¬ 
ing. construction management/phased 
design and construction, and life cycle 

costing. 

C. Office of Federally Assisted Con¬ 
junction. The Office of Federally Assisted 
Construction In coordination with the 
principal operating components shall be 
responsible for: 

1. Resolving problems related to (a) 
the federally assisted project design/con¬ 
struct process, <b) the need for A/E man¬ 
power to support federally assisted pro¬ 
gram activities, and (c) defining budget 
impact on OFEPM and ROFEC opera¬ 
tions. 

2 Defining the need for new or revised 
field operating procedures for use by Re¬ 
gional A'E staffs in providing technical 
support for federally assisted construc¬ 
tion activities, and developing and im¬ 
plementing such procedures through the 
ROFECs. 

3. Defining needs for specific technical 
guides and standards and coordinating 
with the Office of Architectural and En¬ 
gineering Services in developing and 
publishing such guides and standards. 

4. Consulting with National Profes¬ 
sional Societies and Office of Secretary 
/taff offices on the development and ap¬ 
plication of innovative methods and 
of design and construction for federally 
assisted projects. 

5 Evaluating management data re¬ 
ports and informing the Director, 
OFEPM. of magnitude, trends and pro¬ 
jections of Federally assisted construc¬ 
tion activities nationally. 

6 Preparing publications of repre¬ 
sentative costs of Federally assisted 
health and education facilities for dis¬ 
tribution to national organizations, uni¬ 
versities and hospitals and other in¬ 
terested public and private groups and 
Individuals. 

7. Carrying out a continual program 
for evaluating Regional A/E staff per¬ 
formance In supporting the Federally 
assisted activity and recommending to 
the Director, OFEPM. Regional staff 
c.mnges required to assure adequate 
activity support. 

8. Representing the Director. OFEPM. 
in coordinating with the Department 
Office for Civil Rights on equal employ¬ 
ment activities relating to both direct 
Federal and federally assisted construc¬ 
tion. 

9. Representing the Director, OFEPM. 
on inter- and Intra-Department commit¬ 
tees as well as at National and regional 
meetings relating to federally assisted 
construction. ‘ 

10. Acting as the Department mem- 
per on the Federal Procurement Task 
rorce with the mission of fostering op- 
portunttics for minority business within 
me direct Federal procurement section 
* ,Ul special emphasis on direct Federal 
construction efforts. 

4 D. Office of Architectural and engf- 
necring Services. The Office of Architec- 
Engineering Services shall be 

responsible for: 


"1. Division of Design Management, 
a. Selecting methods and means for pro¬ 
viding architectural/engineering and de¬ 
sign and related construction services in 
support of the Department direct 
Federal special-purpose construction 
activity. 

*‘b. Establishing design and construc¬ 
tion schedules and monitoring project 
progress to insure availability of facili¬ 
ties to meet user occupancy dates. 

"c. Developing policies and procedures 
for guidance of regional office staffs and 
field installations. 

M d. Coordinating the development of 
architectural/cnglneering and construc¬ 
tion contract documents with the con¬ 
tracting officer. 

“e. Providing upon request, specialized 
consultant services to the principal oper¬ 
ating components, staff offices, regional 
offices, and field Installations relative to 
the furnishing and equipping of projects. 

,4 2. Division of Architecture . a. Pro¬ 
viding upon request, specialized archi¬ 
tectural consultant services to the prin¬ 
cipal operating components, staff offices, 
regions. Held installations, and project 
applicants and their representatives with 
respect to both direct Federal special- 
purpose and federally assisted construc¬ 
tion activities. 

“b. Developing architectural design 
standards, criteria, and technical speci¬ 
fications for uniform application to the 
direct Federal special-purpose construc¬ 
tion activity and guides for the federally 
assisted construction activity. 

“c. Supervising architectural design 
functions for the Federal special-pur¬ 
pose construction activity. 

"d. Technical surveillance of architec¬ 
tural services being rendered by the prin¬ 
cipal operating components, staff office, 
regional office, and field installation 
staffs. 

"e. Promoting the utilization of the 
llfc-cycle cost concept in all architec¬ 
tural design. 

“f. Providing drafting and visual aids 
services for OFEPM. 

“3. Division of Engineering, a. Provid¬ 
ing upon request, specialized engineering 
consultant services to the principal oper¬ 
ating components, staff offices, regional 
offices, field installations, and project 
applicants and their representatives with 
respect to both direct Federal special- 
purpose and federally assisted construc¬ 
tion activity. 

4 *b. Developing engineering design 
standards, criteria, and technical speci¬ 
fications for uniform application to di¬ 
rect Federal-special purpose construction 
activity and guides for federally assisted 
construction activity. 

,4 c. Supervising civil, mechanical, and 
electrical design functions for Federal 
special-purpose construction activity. 

44 d. Technical surveillance of engi¬ 
neering services being rendered by the 
principal operating components, staff of¬ 
fice, regional office, and field installation 
staffs. 

,4 c. Promoting the utilization of the 
life-style cost concept In all engineer¬ 
ing design. 


4. Division of Construction, a. Monitor¬ 
ing and coordinating all construction re¬ 
lated activities utilizing DHEW funding 
including the provision of expert advice 
and assistance on construction engineer¬ 
ing methodology and techniques, and on 
advanced techniques in the construction 
field such as phased design with con¬ 
struction management concepts to pro¬ 
vide quality construction faster and at 
lowest practical costs. 

b. Evaluating construction activities 
and directing preparation of reports for 
construction planning purposes and con¬ 
struction program development includ¬ 
ing recommending to the Divisions of En¬ 
gineering and Architecture post eval¬ 
uation surveys when deemed appropriate 

c. Analyzing construction reports from 
the Regional Offices to isolate problem 
areas, to determine the cause of the 
problems, and to devise solutions thereto, 
including periodic visits to the Regional 
offices to analyze problems of construc¬ 
tion and contract management tech¬ 
niques. 

d. Providing assistance, guidance, con¬ 
sultation and coordination betw’een GSA 
and HEW agencies In the construction of 
field facilities. Also provides appropriate 
services on special projects of high prior¬ 
ity as Identified by the Director. OFEPM. 

c. Relating to direct Federal con¬ 
struction in the Washington/Baltimore 
Metropolitan area: conducts precon¬ 
struction conferences; evaluates monthly 
payment requests from contractors: in¬ 
vestigates proposed changes and ap¬ 
proves or disapproves such change*; 
evaluates periodic status reports; and 
makes final inspection. 

Revise lT80.20A.4a to read as follows: 
Performing architectural/engineering 
and construction related technical serv ¬ 
ices as pertinent and as listed In sections 
lT02a2, lT02a4 excluding lT02a4<2>. and 
lTD2a5 for direct Federal construction 
activities in the Washington/Baltimore 
Metropolitan area. 

“E. Office of Real Property Manage - 
ment. —The Office of Real Property 
Management shall be responsible for: 

“l Division of Plant Management .— 
a. Developing and implementing an inte¬ 
grated facilities engineering manage¬ 
ment system for the planning identifica¬ 
tion, management, operation and 
maintenance, and analysis of Depart¬ 
ment-owned and utilized facilities in sup¬ 
port of annual and long-range and budg¬ 
etary requirements. 

,4 b. Developing and publishing policies 
and procedures for all areas of DHEW 
Interest and involvement in operation 
and maintenance of DHEW real prop¬ 
erty in support of Department agency 
requirements. 

44 c. Acting as the focal point for 
OFEPM Interface with all government 
And non-government elements concerned 
with socio-economics compliance in 
Department-owned and utilized facul¬ 
ties. 

44 d. Administering and supervising a 
continual program for: 

44 <1> Evaluation of Departmental real 
property condition and operations for 
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compliance with applicable safety, 
health, fire protection, environmental, 
and energy conservation standards. 

44 (2) Technical surveillance and per¬ 
formance evaluation of DHEW facility 
operation and maintenance activities re¬ 
lating to energy conservation, fire safety, 
occupational safety, environmental 
standards, and other actions required to 
provide adequate, safe, and properly 
maintained facilities. 

~<3) K valuation of maintenance and 
custodial services operations furnished 
by other Federal departments, facility 
support agencies and private lessors on 
real property owned by the Department 
or occupied under lease, assignment, li¬ 
cense or use permit 

M <4) Development of technical mate¬ 
rial and standards for guidance of re¬ 
gional office staffs and field installation 
personnel for the operation, mainte¬ 
nance, repair, and Improvement of De¬ 
partment real property. 

'*(5) Application of adequate and ac¬ 
ceptable entomological control, grounds 
maintenance, snow removal, and other 
facility related services. 

*'<6) Furnishing upon request, spe¬ 
cialized plant maintenance and opera¬ 
tion consultant services to headquarters, 
agencies, regional offices, and field 
installations. 

"2. Division of Real Property .—a. Pro¬ 
viding operational and planning guid¬ 
ance and where necessary, performance, 
to assist the regional offices of Facili¬ 
ties Engineering and Construction 
(ROFCV and the principal operating 
components in DHEW real property ac¬ 
tivities. 

4, b. Maintaining a real property Inven¬ 
tory. cast and facility management sys¬ 
tem for DHEW-owned and utilized Fed¬ 
eral facilities, and facility engineering 
activities related thereto. 

••c. Performing analysis of real prop¬ 
erty and facility data to provide man¬ 
agement data to the OS and principal 
operating components. 

44 d. Acting as the focal point for 
OFEPM interface with all Government 
elements concerning DHEW real prop¬ 
erty activities. 

44 e. Acting as principal point of con¬ 
tact with GSA-PBS headquarters ele¬ 
ments for Department-wide involvement 
in real property acquisition, management 
and disposal actions. 

f. Providing real property consulting 
services to elements of DHEW. 

g. Developing and publishing policies 
and procedures for all areas of DHEW 
interest in real property. 

h. Interpreting statutory requirements 
and pertinent Federal directives on De¬ 
portment real property acquisition, utili¬ 
zation. and disposal. 

3. Division of Space Management .—a. 
Coordinating, with General Services Ad¬ 
ministration. the planning, acquisition, 
utilization, and disposal of GSA assigned 
space for DHEW. 

b. Providing operational guidance and 
technical assistance to regional office 
staff and the principal operating com¬ 
ponents relating to GSA-assigned space. 

c. Operating the Space Management 
Center, providing briefings, graphic dis¬ 


plays, and information to the OS and the 
principal operating components, on Fed¬ 
eral facilities, planning, acquistion, and 
Inventory. 

d. Collecting and analyzing data con¬ 
cerning all activities related to GSA-as¬ 
signed space as well as the identification 
and resolution of specific problem areas 
with OSA, principal operating compo¬ 
nents. and OS as appropriate. 

e. Coordinating the development of 
standards a ad guides on the procure¬ 
ment and utilization of GSA-assigncd 
space. 

f. Providing consulting service to ele¬ 
ments of DHEW in matters related to 
GSA-assigned space. 

g. Developing and publishing policies 
and procedures for all areas of DHEW 
interest In planning, acquisition, man¬ 
agement, and disposal of GSA-assigned 
space. 

F. Office of Federal Property Assistance 
through the Division of Real Property 
Assistance and Division of Personal 
Property Assistance shall be responsible 
for: 

1. Developing regulations, policies, 
procedures, standards, guidelines, and 
training materials in coordination with 
other Agencies of the Federal and State 
Governments for effective operation of 
the real and personal property assistance 
programs under the provisions of sections 
203<i), 203<k>, and 203<n> of the Federal 
Property and Administrative Services Act 
of 1949. including the preparation of 
materials for the information of health 
and educational Institutions and civil 
preparedness organizations; 

2. Providing technical and program¬ 
matic direction to the Regional Offices 
for accomplishing the goals of the Fed¬ 
eral Property Assistance Program; 

3. Making determinations and alloca¬ 
tions for educational, public health, and 
civil defense purposes as outlined by sec¬ 
tion 2030) of the Federal Property and 
Administrative Services Act of 1949, as 
amended, and Federal Civil Defense Ad¬ 
ministration (Civil Defense Prepared¬ 
ness Agency) Delegation 5; taking such 
action as may be necessary In connec¬ 
tion with the assignment, transfer, and 
utilization of surplus property for educa¬ 
tional and public health purposes pursu¬ 
ant to section 203(k) of the Act; and 
entering into cooperative agreements 
pursuant to section 203(n) of the Act; 

4. Maintaining a continuing appraisal 
and analysis of program performance 
and reviewing the Federal property as¬ 
sistance functions In the Regional Of¬ 
fices; 

5. Monitoring a continuing program of 
compliance reviews to ensure that uses of 
real and personal properties conveyed are 
in accordance with the programs set 
forth in the transferees* applications; 

6. Developing techniques and planning 
for effective Inspection, screening, and 
use of all personal and real property 
which may become available and devel¬ 
oping special methodologies when re¬ 
quired to expedite donations and convey¬ 
ances: 

7. Serving sis a member of the Presi¬ 
dent’s Economic Adjustment Committee, 
assisting In the disposal of closed or cur¬ 


tailed military installations together with 
related personal property for health and 
educational programs; and 
a. Directing a program for return o l 
personal property from overseas opera¬ 
tions of the United States for donation 
under the provisions of section 402(c) of 
the Act. 

G. Office of Safety Management. The 
Office of Safety Management is responsi¬ 
ble for the establishment and manage¬ 
ment of a comprehensive Departnui- 
wlde Safety amd Health Program whi«k 
will provide a safe and healthful work 
environment for employees and the pub¬ 
lic served, and minimize losses as they 
relate to human resources, property, 
equipment and material. This program 
encompasses the requirements of section 
7902 of Title 5 of the UJS. Code and sec¬ 
tion 19(a) of the Occupational Safety 
and Health Act as Implemented by Ex¬ 
ecutive Order 11807 and Safety and 
Health Provisions for Federal Employees, 
Title 29. CFR, Part 1960. Specifically, the 
Office shall be responsible for; 

1. Developing and promulgating plans, 
policies, and procedures in the manage¬ 
ment of the Departincnt-wlde 8afety 
Program encompassing all agencies and 
regions. 

2. Advising top management of the 
Department on all matters pertain!un to 
the top management and direction of the 
Department Safety Program and provid¬ 
ing technical assistance to the principal 
operating components, regional offices, 
and field installations In all areas oi 
safety management. 

3. Developing, coordinating and or 
promulgating safety and health stand¬ 
ards. 

4. Conducting safety management sur¬ 
veys and evaluations to detelmine pro¬ 
gram implementation and management 
effectiveness. 

5. Preparing and/or coordinating the 
Department s position on proposed legis¬ 
lation. standards, and regulations rela¬ 
ting to safety management 

6. Planning and administering a safety 
management Information system. 

7. Developing, coordinating, and mon¬ 
itoring safety education, training, and 
promotion activities throughout the 
Department 

8. Coordinating and monitoring re¬ 
search for development of new loss con¬ 
trol methods and concepts. 

9. Representing the Department on t^e 
Federal Safety Advisory Council. Fedeial 
Fire Council and providing official De¬ 
partment representation to the Depart¬ 
ment of Labor. General Services Admin¬ 
istration, and other Federal agencic 

10. Providing Department liaison with 
National Fire Protection Association Na¬ 
tional Safety Council, and other outside 
organizations. 

Sec. 1T80.30 Delegati ons of author¬ 
ity .—A. The Director. OFEPM, is dele¬ 
gated; 1. The authorities vested in the 
Secretary by law (or delegated to the 
Secretary from the Administrator « 
General Services) and redelegated to the 
Assistant Secretary for Administration 
and Management relating to real prop¬ 
erty management, engineering and fa¬ 
cility planning and construction, and 
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bufldlng service functions (executive of 
the financial management authority 
delegated to the Assistant Secretary. 
Comptroller), 

2. All authorities in respect to direct 
Federal special-purpose construction 
activities. 

3. The authority to Issue such general 
policies and procedures as may be neces¬ 
sary to govern the functions, personnel, 
funds, and property in order to estab¬ 
lish and administer the Office of Facili¬ 
ties Engineering and Property Manage¬ 
ment. 

B. 1. Delegation from the Secretary. 
Department of Health. Education, and 
Welfare to the Assistant Secretary for 
Administration and Management of au¬ 
thorities vested for the Secretary by sec¬ 
tion 203 (J), <k). and (n) of said Act. as 
amended, and Federal Civil Defense Ad¬ 
ministration (Defense Civil Preparedness 
Agency) Delegation 5. The delegated au¬ 
thority may be redelegated. 

2. Delegation from the Assistant Sec¬ 
retary for Administration and Manage¬ 
ment to the Director, Office of Facilities 
Engineering and Property Management 
of all authorities vested in the Assistant 
Secretary for Administration and Man¬ 
agement to administer the Federal sur¬ 
plus property program. The delegated 
authority may be rede legated. 

3 . Delegation from the Director. Office 
of Facilities Engineering and Property 
Management to the Director, Office of 
Surplus Property Utilization, of all au¬ 
thorities vested in the Director. Office of 
Facilities Engineering and Property 
Management to administer the Federal 
surplus property program. The delegated 
authority may be rcdelegated. This dele¬ 
gation is concurrent with a delegation to 
the Regional Directors. 

4. Delegation from the Director, Office 
of Facilities Engineering and Property 
Management to the several Regional Di¬ 
rectors of the Department of Health, Ed¬ 
ucation. and Welfare of the authorities 
vested In the Director. Office of Facilities 
pigineering and Property Management 
to administer the Federal surplus prop¬ 
erty program. The delegated authority 
may be redelegated. 

The authorities delegated herein 
supersede ail previous delegations of au¬ 
thority on this subject matter and were 
effective upon execution. 
tJi’ delegated are sub- 

lu *“• nervations of authority in 
the Secretary in chapter 1A of the De¬ 
partment's statement of organization, 
functions, and delegations of authority 
Manual* DepartmeRt ’ s “Organization 

D The Director. Office of Facilities 
*ngineerlng and Property Management, 
delegatedj 1. Authority for Depart- 
^™^ de 000 Nation of the imple- 

Ar? ? ? f the Unlfonn Relocation 
Act, Public Law 91-646. 

nnH ?? ponstt)Ult y for the development 
and interrelation of policies, proce- 
and ^inflations for the act; and 
* or Secretary's 
,2!^ to the President of reports 
214 ot me act or oU ier 

reports. Certain other authorities under 


the act, with regard to project adminis¬ 
tration, have been delegated to agency 
heads. 

3. Further redelegation of this author¬ 
ity Is not authorized. 

Dated: October 8,1975. 

John Ottina, 
Assistant Secretary for 
Administration and Management 
(PR Doc.75-32400 Filed 12-1-76:8:45 am) 


SOCIAL SECURITY ADMINISTRATION 

Statement of Organization, Functions and 
Delegations of Authority 

Part 4 of the Statement of Organiza¬ 
tion. Functions and Delegations of Au¬ 
thority for the Department of Health. 
Education, and Welfare contains the 
Statement of Organization. Functions 
and Delegations of Authority for the So¬ 
cial Security Administration <SSA). Sec¬ 
tions 4-05-00 through 4-05-20 of the 
SSA Statement (40 FR 4478-77. dated 
January 30, 1975) describe the Mission, 
Organization, Order of Succession, and 
Functions for SSA's Office of Program 
Operations (OPO). These sections are 
hereby amended and restated to reflect 
changes in OPO's Statements of Mis¬ 
sion, Organization, Order of Succession, 
and Functions; establishment of the po¬ 
sition of Deputy Associate Commissioner 
for Program Operations; modifications 
in the Immediate Office of the Associate 
Commissioner for Program Operations; 
establishment of Headquarters staff 
components; abolishment of the Bureau 
of Field Operations; and retitling of 
OPO's program centers as "SSA program 
service centers." Also reflected is a re¬ 
organization of the Office of the Regional 
Commissioner which provides for abol¬ 
ishing the Office of the Regional Repre¬ 
sentative. Disability Insurance: the Of¬ 
fice of the Regional Representative. Re¬ 
tirement and Survivors Insurance; the 
Office of tiie Regional Planning Officer. 
Supplemental Security Income: and the 
Office of the Regional Representative, 
Field Operations. Reorganization of the 
Office of the Regional Commissioner In¬ 
cludes the establishment of the Office of 
the Assistant Regional Commissioner, 
Disability Insurance; Office of the Assist¬ 
ant Regional Commissioner, Retirement 
and Survivors Insurance; Office of the 
Assistant Regional Commissioner. Sup¬ 
plemental Security Income; Office of the 
Assistant Regional Commissioner, Field 
Operations; and regional stafT organiza¬ 
tions. The revised OPO material reads 
as follows: 

Sec. 4-05-00 Office of Program Opera- 
Hons — (Mission) . The Office of Program 
Operations (OPO) provides executive 
direction and coordination to all aspects 
of SSA s cash benefit program opera¬ 
tions. It provides line direction to a na¬ 
tionwide field organization of ten re¬ 
gional offices, six SSA program service 
centers and over 1,300 local offices. The 
Office also directs four Headquarters bu¬ 
reaus responsible for retirement and sur¬ 
vivors insurance operations; disability 


insurance operations; supplemental se¬ 
curity Income operations; and data proc¬ 
essing. OPO implements policy decisions 
and directives through development and 
Issuance of procedures and program in¬ 
structions for cash benefit operations. It 
plans and directs procedural, systems, 
and direct management support activi¬ 
ties. OPO assures that regional offices 
provide effective leadership to field oper¬ 
ations, relationships with States, and im¬ 
plementation of the SSA public affairs 
programs. The Office Is responsible for 
evaluating the operational effectiveness 
of all of the above activities. 

Sec. 4-05-10 Office of Program Opera¬ 
tions —< Organization >. The Office of Pro¬ 
gram Operations, under the leadership 
of the Associate Commissioner for 
Program Operations, consists of the; 

A. AaaocUto Commissioner for Program 
Operations. 

B. Deputy Associate Commissioner for Pro¬ 
gram Operations. 

C. Immediate Office of the Associate Com¬ 
missioner for Program Operations, which In¬ 
cludes: 

1. OPO Executive Officer. 

2. Equal Opportunity Staff. 

3. Evaluation and Special Projects Staff. 

D. Office of Management. 

E. Office of Operations, Systems and Coordi¬ 
nation. 

F. Bureau of Data Processing. 

O. Bureau of Disability Insurance. 

H. Bureau of Retirement and Survivors In¬ 
surance. 

I. Bureau of Supplemental Security In¬ 
come. 

J. Office of the Regional Commissioner (lo¬ 
cated in each of SSA’s 10 geographical regions 
nationwide), which Includes: 

1 . External Affairs Staff. 

2. Division of Management. 

3. Division of Program Evaluation and Co¬ 
ordination. 

4. Office of the Assistant Regional Commis¬ 
sioner. Field Operations. 

fi. Office of the Assistant Regional Commis¬ 
sioner, Supplemental Security Income. 

6 . Office of the Assistant Regional Commis¬ 
sioner. Retirement and Survivors Insur¬ 
ance. 

7. Office of the Assistant Regional Commis¬ 
sioner. Disability Insurance. 

Sec. 4-05-20 Office of Program Opera¬ 
tions —( Functions ) 

A. 1. The Associate Commissioner for 
Program Operations is directly responsi¬ 
ble to the Commissioner of Social Se¬ 
curity for performance of OPOs mission 
and provides general supervision to the 
principal components of OPO. 

2. During the absence or disability of 
the Associate Commissioner for Program 
Operations, or in the event of a vacancy 
in this position, the Deputy Associate 
Commlsioner for Program Operations 
shall act as Associate Commissioner. 

3. In the event of the absence or dis¬ 
ability of both the Associate Commis¬ 
sioner and the Deputy Associate Com¬ 
missioner for Program Operations an 
OPO executive designated by the Asso¬ 
ciate Commissioner shall serve as acting 
head of the Office of Program Operations. 

4. Should both the positions of Asso¬ 
ciate Commissioner and Deputy Associ¬ 
ate Commissioner for Program Oper¬ 
ations become vacant, as SSA official 
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designated by the Commissioner of Social 
Security shall serve as acting head of 
the Office of Program Operations. 

B. The Deputy Associate Commissioner 
for Program Operations assists the Asso¬ 
ciate Commissioner In carrying out his 
responsibilities and performs such other 
duties as the Associate Commissioner 
may prescribe. 

C. The Immediate Office of the Asso¬ 
ciate Commissioner for Program Op¬ 
erations: 

1. The OPO Executive Officer assists 
the Associate Commissioner and Deputy 
Associate Commissioner in the overall 
management of OPO. 

2. The Equal Opportunity Staff » EOS): 

a. Serves as the personal staff to the 
Associate Commissioner in directing and 
coordinating formulation of the OPO 
Affirmative Action Plan in the central 
and regional offices, and tracks accom¬ 
plishment of affirmative action goals for 
the Associate Commissioner. 

b. Provides technical expertise to the 
Associate Commissioner in the exercise 
of equal opportunity responsibilities and, 
through a continuing analysis of equal 
opportunity activities, identifies signifi¬ 
cant trends in the assigned areas of re¬ 
sponsibility and recommends projects 
and programs to the Associate Commis¬ 
sioner to assure the fulfillment of OPO 
equal opportunity objectives. 

3. The Evaluation and Special Projects 
Staff (ESPSK- 

a. Serves as the personal staff to the 
Associate Commissioner in conducting 
analyses and studies of unusual, sig¬ 
nificant and/or complex nonrecurring 
Issues. 

b. Conducting and/or coordinates 
overall OPO operational and adminis¬ 
trative evaluation activities centrally 
and In the held. Designs and directs an 
OPO-wide program of surveys, which In¬ 
cludes continuing nationwide review and 
evaluation of cash benefit program op¬ 
erations. 

c. Maintains ongoing liaison with the 
Office of Quality Assurance, Office of 
Management and Administration, and 
provides a focal point within OPO for 
the receipt and dispatch of quality ap¬ 
praisal related data. 

d. Establishes operational standards, 
such as claims processing times, accu¬ 
racy and work production rates. 

D. The Office of Management (OM >; 

1. Develops and coordinates a broad 
range of OPO managmeent policies and 
procedures, coordinates their implemen¬ 
tation and appraises their effectiveness. 

2. Provides overall guidance and co¬ 
ordination to central and regional OPO 
component management activities to 
assure effective and economical in man¬ 
agement areas, including facilities, space 
and equipment management; organiza¬ 
tion and position management: manage¬ 
ment information and planning; finan¬ 
cial and budget management; manpower 
management; training and career devel¬ 
opment; and labor relations. 

3. Coordinates OPO management pro¬ 
grams with total SSA management ac¬ 
tivities. 


4. Assures that OPO components apply 
proper management practices, in ac¬ 
cordance with established guidelines, and 
conducts studies and analyses to measure 
the effectiveness and consistency of cen¬ 
tral and regional OPO administration 
practices and to improve these practices, 
where necessary. 

E. The Office of Operations. Systems 
and Coordination <OOSC ) : 

1. Develops and/or coordinates a broad 
range of OPO operational and systems 
policies and procedures that relate to 
more than one bureau. 

2. Coordinates systems development 
and planning activities within OPO. and 
with other SSA components, to'assure 
that OPO systems needs are met and 
effectively coordinated with SSA-wide 
systems development and planning 
efforts. 

3. Develops and recommends OPO 
operational priorities and objectives. 

4. Provides overall guidance and co¬ 
ordination to the development and is¬ 
suance of operational Instructions and 
issuances required to implement SSA 
program policies. 

5. Monitors and appraises OPO efforts 
in meeting systems and operational plan¬ 
ning objectives. 

F. The Bureau of Data Processing 
<BDP): 

1. Manages SSA‘s operating ADP sys¬ 
tems. Including systems analysis and 
design; programming; and computer 
and telecommunications operations. 

2. Establishes and maintains the basic 
records supporting programs adminis¬ 
tered by SSA. including records and ac¬ 
counts for determining entitlement to 
and computation of cash benefits, and for 
determining entitlement to and utiliza¬ 
tion of health insurance benefits. 

3 Develops earnings reporting stand¬ 
ards and procedures for employers and 
the self-employed, and investigates and 
resolves reporting and earnings record 
discrepancies. 

4. Furnishes necessary data to the De¬ 
partment of the Treasury for proper 
crediting of amounts to the Social Secu¬ 
rity Trust Funds. 

O. The Bureau of Disability Insurance 
iBDt > : 

1. Develops, coordinates and Issues Im¬ 
plementing instructions, consistent with 
program policy directives and specifica¬ 
tions, for carrying out the claims and 
benefits processes of the disability In¬ 
surance iDI) program and related re¬ 
sponsibilities for the supplemental se¬ 
curity Income and black lung programs; 
develops, coordinates and Issues techni¬ 
cal medical policies and standards for 
these programs; and evaluates the opera¬ 
tional effetiveness of the DI claims 
process and related actions. 

2. Manages central disability opera¬ 
tions. Including review and authoriza¬ 
tion of disability claims; certification of 
benefit payments; and maintenance of 
disability beneficiary rolls. 

3. Develops, evaluates, recommends 
and coordinates operating systems, 
methods, procedures and instructions for 
central disability operations. 


4. Provides technical guidance and 
advice to SSA regional offices concerning 
the disability determination process 

5. Develops, in cooperation with 
DHEW’s Rehabilitation Services Admin¬ 
istration, policies and procedures for ad¬ 
ministration of the disability beneficiary 
rehabilitation program nnd maintain* 
relationships with national organizations 
of State Vocation: 1 Rehabilitation Direc¬ 
tors and other related organizations 

H. The Bureau of Retirement and 
Survivors Insurance < BRSI ): 

1. Develops, coordinates and issues im¬ 
plementing Instructions, consistent with 
program policy directives and apecrea¬ 
tions. for carrying out the claims and 
benefit payment processes of the retire¬ 
ment and survivors Insurance (R8I • pro¬ 
gram nnd evaluates the operational 
effectiveness of the RSI claims process 
and related actions. 

2. Manages a network of six SSA pro. 
gram service centers responsible for re¬ 
view and authorization of retirement and 
survivors claims and of health irt 5 Ur- 
ancc entitlement; supplementary medt. 
cal insurance premium collection; certifi¬ 
cation of benefit payments; and main¬ 
tenance of RSI benefit rolls. 

3. Develops, evaluates and Implements 
operating systems, methods and ins true. 
Uons governing the claims and post- 
adjudicative processes and folder control 
activities of the SSA program service cen¬ 
ters; and directs RSI critical care and 
benefit accounting programs. 

4. Provides technical advice and guid¬ 
ance to SSA regional offices concerning 
the RSI determination process. 

5. Coordinates SSA program service 
center operating procedures, including 
ADP operations, with other SSA compo¬ 
nents and Federal agencies having re¬ 
sponsibility in related work area* 

6. Directs administration of sorl;*l sc. 
curity programs abroad. 

I. The bureau of Supplemental Secu¬ 
rity Income < BSSD: 

1. Develops, coordinates and Issue* Im¬ 
plementing Instructions, consistent with 
program policy directives and specifica- 
Uons. applicable to the supplemental se¬ 
curity income <SSI) program and its 
claims and benefit payment process 

2. Provides technical advice and assist¬ 
ance to SSA regional offices concerning 
the SSI determination process and to 
negotiations and continuing interfaces 
with State welfare agencies. 

3. Manages the certification of SSI 
payments and evaluates the operational 
effectiveness of the 881 claims process 
and related actions. 

J. The Office of the Regional Commis¬ 
sioner CORC) serves as the principal SSA 
component at the regional level and as¬ 
sures effective SSA Interface with DHEW, 
other Federal agencies. State Welfare 
Agencies, Disability Determination Sec¬ 
tions and other organizations. ORC pro¬ 
vides regional program leadership and 
technical direction for the retirement, 
survivors and disability insurance pro¬ 
grams and the supplemental security In¬ 
come program; issues regional operating 
policy and procedures for these P r0 ‘ 
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prams: and evaluates program effective¬ 
ness. It Implements national operational 
and management plans for providing 
direct SSA sendee to the public. 
ORC manages and coordinates an ef¬ 
fective S8A regional operation, con¬ 
sistent with national and regional opera¬ 
tional requirements* as well os systems 
and policy directives. It performs a broad 
administrative overview of the regional 
offices of SSA’s Bureau of Health Insur¬ 
ance and Bureau of Hearings and Ap- 
pt-als, SSA program service centers and 
BDP data operations centers, to assure 
effective regional coordination of SSA 
activities. ORC directs a regionwide net¬ 
work of district offices, branch offices and 
teleservice centers which serve as the 
Interface between SSA and the public. It 
implements a regional SSA public affairs 
program and provides management sup- 
port to field operations. The Office in¬ 
cludes the following components and 
functions: 

1. The External Affairs Staff (EAS ): 

a. Provides overall leadership and direc¬ 
tion to the regional SSA external affairs 
program; analyzes and evaluates regional 
public affairs activities; enunciates re¬ 
gional public affairs policies consistent 
with nationally-issued policies In this 
area; and directs the operations of the 
Regional Public Affairs Council. 

b. Serves as the primary regional In¬ 
terface with news media, community or¬ 
ganizations and Congressional staff on 
questions and problems of a regionwide 
nature. 

c. Manages and oversees the regional 
public Information program; prepares 
and disseminates public information ma¬ 
terials; coordinates the development and 
implementation of regional Information 
and referral programs; and serves as 
liaison with the Office of External Affairs 
at SSA headquarters. 

2. The Division of Management (DM): 

a. Directs a regional management pro¬ 
gram to assure effective and economical 
management activities; develops and im¬ 
plements management policies and pro¬ 
cedures; and appraises the overall effec¬ 
tiveness of regional management pro¬ 
grams. 

b. Assures that Assistant Regional 
Commissioners and their staffs are oper¬ 
ating in accordance with national and 
regional policies regarding financial* 
mnnpowcr. and organization manage¬ 
ment, as well as other areas of adminis¬ 
trative concern. 

c. Represents the focal point for re¬ 
gional administrative planning and con¬ 
ducts ongoing studies and analyses to 
improve administrative practices in the 

region. 

d Coordinates all SSA administrative 
management activities in the region with 
the DHEW Regional Office and serves as 
regional liaison with that Office on mat¬ 
ters of mutual interest In the manage¬ 
ment area. 

3. The Division of Program Eralua~ 
tion and Coordination (DPEC) : a. Con¬ 
duct* an ongoing evaluation of overall 
SSA regional program administration, 
including the effectiveness of interaction 


between program and operational com¬ 
ponents; Identifies operating problems 
affecting more than one SSA regional 
component; and initiates or conducts 
studies and analyses of problem areas 
and recommends corrective action. 

b. Coordinates the integration of the 
program activities for which the Regional 
Commissioner Is responsible: develops 
recommendations for changes in proce¬ 
dures or policies that cross component 
lines; and maintains liaison with regional 
health insurance, hearings and appeals. 
SSA program service center and data 
operations center components. 

c. Provides region wide leadership and 
direction to systems planning and coor¬ 
dination for both operational and man¬ 
agement systems; establishes regional 
systems policies and standards; oversees 
systems activities in the region to assure 
optimum efficiency and maximum inte¬ 
gration of the various systems; provides 
technical assistance and expertise in sys¬ 
tems matters to all regional components; 
assists In the resolution of operational 
problems caused by systems malfunc¬ 
tions; and provides regional liaison with 
systems components of centred office 
bureaus. 

d. Coordinates regional program oper¬ 
ations planning efforts and develops 
regional work plans. 

4. The OJlce of the Assistant Regional 
Commissioner, Field Operations 
iOARCFO >: a. Serves as the focal point 
of line authority through which man¬ 
agement and operational aspects of dis¬ 
trict and branch office and teleservice 
center responsibility and performance 
are supervised and coordinated. These 
field offices are responsible for Informing 
people of the purposes and provisions of 
programs administered by SSA and their 
rights and responsibilities thereunder; 
assisting the public in filing claims for 
retirement, survivors, health and dis¬ 
ability Insurance benefits, black lung 
benefits, and supplemental security In¬ 
come: developing and adjudicating 
claims: assisting certain beneficiaries in 
claiming reimbursement for medical ex¬ 
penses; conducting development of coses 
Involving earnings record, coverage, and 
fraud-related questions: making re¬ 
habilitation service referrals; and assist¬ 
ing claimants in filing for reconsidera¬ 
tions, hearings and appeals of decisions 
as to benefit entitlement or amount 

b. Provides leadership, guidance and 
direction to district and branch offices 
and teleservice centers through onsite 
area directors. 

c. Insures consistency of field opera¬ 
tions In the region with national and 
regional policies and procedures, and Is 
accountable to the Regional Commis¬ 
sioner for the effectiveness of these 
operations. 

5. The Office of the Assistant Regional 
Commissioner . Supplemental Security 
Income (OARCSSI ): a. Provides pro¬ 
gram leadership and technical direction 
for the SSI program In the region; Issues 
regional operating policy and procedures 
necessary to Insure adequate and effec¬ 
tive implementation of SSI program 


policy; conducts visits to district offices 
to determine the effectiveness of policies 
and procedures and to provide technical 
assistance In the resolution of SSI opera¬ 
tional problems; and evaluates SSI pro¬ 
gram effectiveness regionwide. 

b. Negotiates and maintains agree¬ 
ments with States relative to the ad¬ 
ministration of statutory and regulatory 
provisions concerning optional State 
supplementation, mandatory minimum 
State supplementation and Medicaid 
eligibility determinations, and evaluates 
and monitors State budgets developed 
pursuant to these agreements; and main¬ 
tains an ongoing dialogue with States 
and negotiates with them on SSI pro¬ 
gram matters and related concerns, such 
as determinations of adjusted payment 
levels, hold harmless levels and the 
operational aspects of the Food Stamp 
Program. 

c Assists the ORC External Affairs 
Staff in the development and imple¬ 
mentation of the regional Information 
and referral program. 

6. The Office of the Assistant Regional 
Commissioner, Retirement and Survivors 
Insurance (OARCRSI): a. Provides pro¬ 
gram leadership and technical direction 
for the RSI program In the region; is¬ 
sues regional operating policy and pro¬ 
cedures necessary to insure adequate 
and effective implementation of RSI 
program policy; conducts visits to dis¬ 
trict offices to determine the effective¬ 
ness of policies and procedures and to 
provide technical assistance In the 
resolution of RSI operational problems; 
and evaluates RSI program effectiveness 
regionwide. 

b. Resolves conflicts relating to the 
RSI progrem involving line officials in 
local SSA offices and SSA program serv¬ 
ice centers. 

c. Negotiates with State officials on 
social security coverage for State em¬ 
ployees and recommends action on pro¬ 
posed modifications to basic agreements 
for such coverage; and provides SSA 
regional expertise on State and local 
coverage matters. 

7. The Office of the Assistant Regional 
Commissioner, Disability Insurance 
tOARCDI): a. Provides program leader¬ 
ship and technical direction for the DI 
program in the region; Issues regional 
operating policy and procedures neces¬ 
sary to insure adequate and effective im¬ 
plementation of DI program policy; con¬ 
ducts visits to and ongoing liaison with 
district offices and State agencies to de¬ 
termine the effectiveness of policies and 
procedures and to provide technical as¬ 
sistance in the resolution of DI opera¬ 
tional problems; and evaluates DI pro¬ 
gram effectiveness regionwide. 

b. Approves State agency budgets and 
provides technical consultation on fiscal 
and other administrative aspects of 
State agency operations and conducts 
comprehensive reviews and analyses of 
8tate agency operations. 

c. Coordinates with regional repre¬ 
sentatives of DHEW’s Rehabilitation 
Services Administration and other agen¬ 
cies on disability program matters, and 
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establishes and maintains relationships 
with professional medical organizations 
to promote DI program goals. 

Dated: November 20. 1075. 

John OrrnfA. 

Assistant Secretary for Ad minis- 

tration and Management. 

I PR Doo.75 32398 Piled 12-1-75; 8:45 am| 


SOCIAL SECURITY ADMINISTRATiON 

Statement of Organization. Functions and 
Delegations of Authority 

Port 4 of the Statement of Organiza¬ 
tion. Functions and Delegations of Au¬ 
thority for the Department of Health. 
Education, and Welfare contains the 
Statement of Organization. Functions 
and Delegations of Authority for the So¬ 
cial Security Administration <SSA>. Sec¬ 
tions 4-04-00 through 4-04-20 of the SSA 
Statement (40 PR 4476 dated January 30, 
1975» describe the Mission. Organiza¬ 
tion, Order of Succession and Functions 
for SSA’s Office of External Affairs 
(OEA). These sections are hereby 
amended and restated la their entirety 
to reflect changes in oEA’s mission state¬ 
ment, order of succession and existing 
component functional statements; to in¬ 
corporation information concerning the 
addition of three neW OEA components— 
the Office of Intergovernmental Rela¬ 
tions and Public Concerns, the Congres¬ 
sional Relations Staff, and the Press 
Office; and to indicate that OEA’s former 
Office of Public Affairs is being retitled 
as the Office of Information. The revised 
OEA material reads as follows: 

Section 4-04-00 Office of External Af¬ 
fairs — (Mission) . The Office of External 
Affairs (OEA • plans, coordinates and 
evaluates SSA’s nationwide program for 
effective interaction with the public. 
Congress, the press, international social 
security organizations and foreign social 
security systems, other Federal agencies. 
State agehcics. and community and pri¬ 
vate organizations, regarding S8A-ad¬ 
ministered programs and related pro¬ 
grams and services. It provides SSA rep¬ 
resentation and participation in orga¬ 
nized planning for social services. OEA 
develops programs and materials to as¬ 
sure public knowledge and understand¬ 
ing of protections, rights and responsi¬ 
bilities under programs administered by 
SSA. The Office identifies and assesses 
problems in public acceptance of SSA 
programs and administration, serving as 
the advocate of public concerns within 
SSA. It receives, analyzes and controls 
high priority inquiries and conducts an 
ongoing quality appraisal of written re¬ 
sponses to public Inquiries prepared 
throughout SSA. It assures SSA Adher¬ 
ence to the Freedom of Information Act 
and the Privacy Act. 

Section 4-04-10 Office of External Af¬ 
fairs—(Organization ). The Office of Ex¬ 
ternal Affairs, under the leadership of 
the Associate Commissioner for External 
Affairs, consists of the: 

A. AcMoeiaU) CotnmlsaRmer for Extern*! 
Affaire. 


B. ImmedUte Office of the AJKOClale Com¬ 
missioner for External Affaire. 

C. Office of Intergovernmental Relations 
and Public Concern*. 

D. Congressional Relations Staff. 

K. Press Office. 

P. Office of Information. 

O. Office of Public Inquiries. 

Section 4-04-20 Office of External Af¬ 
fairs—(Functions ). A.l. The Associate 
Commissioner for External Affairs is di¬ 
rectly responsible to the Commissioner 
of Social Security for performance of 
OEA’s mission and provides general su¬ 
pervision to the principal component* 
of OEA. 

2. In the event that the Associate Com¬ 
missioner for External Affairs is absent 
or disabled, the Director of the Office of 
Intergovernmental Relations and Public 
Concerns shall serve as acting head of 
the Office of External Affairs. 

3. Should the position of Associate 
Commissioner for External Affairs be¬ 
come vacant, an SSA official designated 
by the Commissioner of Social Security 
shall serve as acting head of the Office of 
External Affairs. 

B. The Immediate Office of the Asso¬ 
ciate Commissioner for External Affatrs 
assists the Associate Commissioner in 
the performance of his responsibilities 
and liandles such other assignment* as 
he may prescribe. 

C. The Office of Intergovernmental 
Relations and Public Concerns: 1. Plans, 
conducts and coordinates SSA's inter¬ 
actions with outside public and private 
organizations at the national, interna¬ 
tional, State and local levels; coordinates 
SSA representation or represents it in 
national level negotiations and delibera¬ 
tions with government agencies, social 
and community service agencies, organi¬ 
zations, and advisory groups; and as¬ 
sures appropriate SSA representation at 
high level conferences and seminars in 
both the public and private sectors. 

2. Assesses public acceptance of SSA 
programs and administration, and serves 
a* the advocate within SSA of public 
concerns regarding such matters. 

3. Identifies the needs of SSA’s con¬ 
stituency for resources and services 
other than those provided by SSA pro¬ 
grams, and directs a nationwide program 
of SSA representation and participation 
in organized planning for social services. 

4. Provides national guidelines and 
standards for SSA's information and re¬ 
ferral activities. 

5. Coordinates relationships between 
SSA and International organizations 
concerned with social security matters; 
foreign social security systems, and the 
Department of State and other agencies 
involved in international affairs; partic¬ 
ipates In the formulation and imple¬ 
mentation of U.8. policy relating to In¬ 
ternationa] social security matters; and 
provides training and orientation in 
social security and allied fields to offi¬ 
cials of foreign social security systems 
and other foreign visitors; consult* and 
coordinates with OS/OIAM on interna¬ 
tional matters of interest to the Depart¬ 
ment and on policy matters involving the 
State Department or other U S. Govern¬ 


ment agencies; coordinates as appro¬ 
priate with the Office of Research and 
Statistics, identifying issues and trends 
arising in SSA's international affairs 
activities which call for research. 

D. Congressional Relations Staff: l 
Has agency-wide responsibility for the 
provision of support service* to indi¬ 
vidual Members of Congress and their 
staffs. Including case work pertaining to 
SSA claimant* and beneficiaries. This 
responsibility may be delegated to oper¬ 
ating headquarters and field units. 

2. Is responsible for the fulfillment, 
on an agency-wide basis, of the agency's 
general policy for quick and responsive 
answers to inquiries and questions raised 
by individual Members of Congress and 
for the solution to special problems and 
Issues drawn by individual Members of 
Congress. 

3. Specifically responsible for keeping 
the Congress generally informed con¬ 
cerning SSA operations and activities 
including the coordination of all con¬ 
gressional reports (except those dealing 
with legislation pending before Congress 
or under consideration by a legislative 
committee of Congress), as well as for 
special presentations or briefings of the 
Congress concerning SSA activities and 
programs. 

4. Direct* and participate* in highly 
sensitive negotiations, initiated by Mem¬ 
bers of Congress and their staffs, to re¬ 
solve difficult issues. 

5. Assures effective and expeditious 
SSA attention to problem situations and 
other congressional concerns, and antici¬ 
pates and avert* potential problems in 
SSA-congresslonal relationships. 

6 Explains and interpret* SSA ex¬ 
perience, plans, options, constraint* and 
problems In response to expressions of 
congressional interest 

7. Coordinates as appropriate In rela¬ 
tion to the above activities with the As¬ 
sistant Secretary for Legislation, Office of 
the Secretary. 

E. Press Office: 1. Guides and coordi¬ 
nates all SSA press activities, and pre¬ 
pares and issue* news items for national 
release and for release through district 
offices. 

2. Maintains contacts with member* of 
the working press and responds to re¬ 
quests for information and assistance 
from newspapers, radio and TV network 
news departments, news and general 
magazines and the specialized press. 

3. Prepares news and feature stori^ 
for the Baltimore press on SSA head¬ 
quarters events, programs of community 
interest, and the accomplishment* and 
activities of SSA employees. 

4- Analyzes press coverage of social 
security and Medicare programs to asse^ 
public reaction, and prepare* the Dsil v 
Press Service for the SSA Executive Staff 
and Regional Commissioners. 

F. Office of Information: I, Provides 
direction to SSA’s information activities 
to assure public knowledge and under¬ 
standing of programs administered by 
SSA. 

2, Develops and evaluates goals, ob¬ 
jective*. policies, standards and guide- 
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lines for SSA public Information actlv- 

jties. 

3. Assesses nationwide public informa¬ 
tion needs and carries out comprehensive 
nnd diversified programs to Inform the 
public of the purpose* and provisions of 
SSA-admlnistored programs, program 
additions and changes, and of people’s 
rights and responsibilities under these 
program* 

4 Prepares and determines distribu¬ 
tion of a wide variety of public informa¬ 
tion materials on all phases of SSA- 
admlnlstered programs. 

5 Evaluates and assures the high 
quality of informational materials dis¬ 
tributed to the public and provides tech¬ 
nical guidance for public affairs training 
In SSA. 

6 Exercises SSA Headquarters au¬ 
thority to deny requests for information 
under the Freedom of Information Act 
and the Privacy Act of 1974. and assures 
that these Acts are appropriately admin¬ 
istered throughout SSA. 

O. Office of Public Inquiries: 1. Estab¬ 
lishes, promulgates and assesses SSA pol¬ 
icy for processing public and Congres¬ 
sional correspondence. 

2. Receives, analyzes and controls hl«h 
priority written and telephone inquiries, 
replying to many of their, and referring 
to other SSA components, as necessary, 
those Inquiries requiring specialized 
knowledge. 

3. Studies SSA-wide correspondence 
experience and practices; performs on 
ongoing quality appraisal of written re¬ 
sponses to public Inquiries prepared 
throughout SSA; develops recommen¬ 
dations designed to improve the effec¬ 
tiveness of SSA's public correspondence 
and to maintain and enhance its consist¬ 
ency and accuracy; and conducts train¬ 
ing programs in SSA field and headquar¬ 
ters components to improve correspond¬ 
ence to the public. 

4. Provides advice and assistance to 
SSA officials and liaison with DHEW on 
public correspondence matters. 

Dated: November 20.1975. 

John Ottina. 

Assistant Secretary far 
Administration and Management. 

I PR Doc 75 32399 Piled 13-i-75;8:45 am] 


Office of Education 

NATIONAL ADVISORY COUNCIL ON EX¬ 
TENSION AND CONTINUING EDUCA¬ 
TION 

Notice of Public Meeting of the Federal 
Programs Evaluation Committee 

Notice is hereby given, pursuant to the 
Federal Advisory Committee Act, Pub. L. 
92-463, that a meeting of the Federal 
Programs Evaluation Committee of the 
National Advisory Council on Extension 
and Continuing Education will be held 
on December 16. 1975, in the Council Of¬ 
fice. 425 13th St., N.W., Suite 529. Wash¬ 
ington, D.C. The meeting will begin at 
9:00 a.m. and adjourn at 4:30 p.m. 

The National Advisory Council on Ex¬ 
tension and Continuing Education is au¬ 


thorized under Pub. L. 89-329. The Coun¬ 
cil is directed to advise the Commissioner 
of Education in the preparation of gen¬ 
eral regulations and with respect to 
policy matters arising In the administra¬ 
tion of Title I, and to report annually to 
the President on the administration and 
effectiveness of all federally supported 
extension and continunig education pro¬ 
grams, including community service pro¬ 
grams. 

The meeting of the Federal Programs 
Evaluation Committee will be open to the 
public, but because of the limited space 
available In the Council office, anyone 
wishing to attend the meeting should in¬ 
form the Council’s staff office *376-88881 
no later than December 11. 1975. The 
purpose of the meeting will be to review 
all Office of Education programs having 
extension and community service com- 
ponants. All records of Council proceed¬ 
ings are available for public Inspection 
at the Council’s staff office, located In 
Suite 529.425 13th St,, N W.. Washington. 
DC. 


Richard F. McCarthv. 
Association Director. 

November 24. 1975. 

|FR Doc.70-32396 Filed 12-1-76.8:45 am] 


Public Health Service 

OFFICE OF THE ASSISTANT 
SECRETARY OF HEALTH 

Statement of Organization, Functions and 
Delegations of Authority 

Part 11, Chapter U, In the Statement 
of Organization. Functions, and Dele¬ 
gations of Authority of the Deportment 
of Health, Education, and Welfare, en¬ 
titled Office of the Assistant Secretary 
for Health *38 FR 18571-74, as amended) 
is amended to update the division func¬ 
tional statements for the Office of Pro¬ 
gram Implementation (OPI) and the 
functional statements for certain orga¬ 
nizational segments within the Office of 
Administrative Management tOAM) to 
include new and transferred responsi¬ 
bilities. 

Section 11-B, Organisations and Func¬ 
tions , Is changed as follows: Under the 
heading entitled Office of Program Im¬ 
plementation UNI3 >, amend the state¬ 
ment for thp Division of Health Research 
and Protection Operations {INI 393) by 
adding the following as the last sentence: 
’’Serves as focal point for the PHS on 
matters pertaining to fair information 
practices. including implementation of 
the Privacy Act of 1974.” 

Amend the statement for the Division 
of Health Sendees and Prevention Oper¬ 
ations <1N1305 > by deleting the last three 
words “fair Information practices” and 
substituting ‘’freedom of information.” 

Under the heading entitled Office of 
Administrative Management (INI9 ), 
amend the following statements: 

Administrative Services Center 
UN 1903) —Change the first sentence of 
the third paragraph to read: ’’Develops 
Public Health Sendee policy and proce- 
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dures for printing, duplicating, and ma¬ 
terial management.” 

Division of Management Sciences and 
Systems (1N190SS) —Delete the period at 
the end of the first sentence and insert 
the words ”for ADP and telecommunica¬ 
tions.” 

Division of Financial Management 
( IN19095 )—Delete the current state¬ 
ment and substitute the following: 

Division of Financial Management 
(IN1909$) —The Director of the Division 
of Financial Management serves as the 
principal advisor in the area of financial 
management activities and provides 
leadership for the direction and improve¬ 
ment of financial management func¬ 
tions; develops policies, financial man¬ 
agement procedures, and systems for use 
throughout the PHS r nd coordinates the 
preparation and presentation of budget 
estimates; participates in the develop¬ 
ment of the five-year program and finan¬ 
cial plan in cooperation with the Office 
of Policy Development and Planning: 
directs and manages a system of budg¬ 
etary. expenditure, and position controls; 
develops policies and procedures for the 
PHS direct loan, loan guarantee and In¬ 
terest subsidy programs: provides mar¬ 
keting for direct loan activities; provides 
assistance and technical guidance to fi¬ 
nancial management staffs throughout 
the PHS: assures that the PHS prepares 
and conducts analyses of financial re¬ 
ports: and maintains liaison with the 
Office of th* Secretary and the Office of 
Management and Budget. 

Division of Grants and Contracts 
(IN19097) —Delete the current state¬ 
ment and substitute the following: 

Division of Grants and Contracts 
(IN19097 >—In the area of grants, pro¬ 
curement, and cost management, the 
Director of the Division of Grants and 
Contracts: serves as the principal advisor 
within PHS for developing policies, 
guidelines, and procedures: provides 
leadership and direction for the optimum 
utilization of contracts and grants; re¬ 
views and evaluates the effectiveness of 
established policy and procedures and 
recommends improvements; provides li¬ 
aison for PHS with the Office of the 
Secretary, other Government agencies, 
and the private sector: coordinates the 
Small Business Program, Including the 
Minority Business Program of PHS; and 
prepares reports as required. 

Division of Health Facilities Planning 
(IN19099) —Strike the phrase ’’develops 
safety management and telecommunica¬ 
tion policies for the Public Health Serv¬ 
ice” and substitute the phrase ’’develops 
safety management policy for the Public 
Health Service” At the end of the text, 
delete the period, add a semicolon and 
the following statement: ’’administers 
the Federal Buildings Fund i established 
by Pub. L. 92-313) for all GSA-asslgned 
space.” 

John Ottina. 

Assistant Secretary for 
Administration and Management . 

November 21,1975. 

|FR Doc.75-32362 Filed 12-l-75;8 45 &m] 
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DEPARTMENT OF 
TRANSPORTATION 

Office of Hazardous Materials Operations, 
Materials Transportation Bureau 

HAZARDOUS MATERIALS REGULATIONS 
Applications for Exemptions or Renewals 

In accordance with the procedure* 
governing the application for, and the 
processing of. exemptions from the De¬ 
partment of Transportation's Hazardous 
Materials Regulations (49 CFR Part 107, 
Subpart B), notice is hereby given that 
the Office of Hazardous Materials Oper¬ 
ations has received applications for ex¬ 
emptions and renewals of exemptions, 
that are described below. The modes of 
transportation requested are Identified 
by a number in the "Nature of Applica¬ 
tion" portion of the table below as fol¬ 
lows: 1—Motor Vehicle, 2—Rail Freight, 


3—Cargo Vessel. 4—Cargo-only Aircraft, 
5—Passenger-canying Aircraft. 

Complete copies of the applications are 
available for inspection and copying at 
the Public Docket Room. Office of Haz¬ 
ardous Materials Operations, Depart¬ 
ment of Transportation. Room 6213. 
Trans Point Building, 2100 Second Street, 
8.W.. Washington, D.C. 

Interested persons arc invited to sub¬ 
mit views or comments with respect to 
any one or more of the applications. 
Comments should refer to the applica¬ 
tion number and be submitted in dupli¬ 
cate to the Docket Section. Office of 
Hazardous Materials Operations. De¬ 
partment of Transportation, Washing¬ 
ton, D.C. 20590. All comments received 
before the close of business on the speci¬ 
fied comment closing date will be con¬ 
sidered and will be available for inspec¬ 
tion and copying, both before and after 
the closing date. 


iVne rTcmpliitn* 


Applicant KflffuUUoctUI Nature of application 

■ftcUd 


7*38 
71 <0 

7X41 

71 a 
7*48 

7k 44 

nu 

TS48 

nc 

7*4* 

7*41 

rest 

1*41 

nm 

7*48 

7**4 


n*« Metal Product* Corp,. 
Ulne Sprints, Me. 

ruber System. Ior , Wo 
burn. Mam. 


Controlled Demolition, 

lor., Twsn, Md. 


Sec. 1TMO *. 

SrC. 175 577_ 


14 rKFl.ec*. 
108.9. iriS.19. 
Md 108-51 


Bio-Lab. Decatur, Ge.... 
Armak Co., McCook. HI 


8<o, I7X»7_ 

See. 178.119(b). 


Airways, 

I. Calif. 


Oak laud, 

Carrier Corp.. Sjrrwcuw, 
N.Y. 


foe.. HOPH.ko. 108 . 9 . 


Corp., Houston, 


Magna 

Tea. 


rnian C.S Powder, Alim- 
town, Pa. 

Unloa Carbide Corp., 
Tarry town, NJ. 

United TeehnoiocUe. 
Sunnyvale, CaMf. 

American lloechet Corp., 
Somerrlllf, N J. 


See. 175)04 and 
4ft CFB 144 24- 
MO. 

See. 178.182 and 44 
CFR 141.21 100. 

Aml 178.1 $2 and 44 
CFR 144JT2 800. 


dee. 17) J*t 
Ate. 178.45.. 


See. ITS 1114 

Bor. 17X204(d)... 
44 CFR pi. 178... 

Sees. 17X844 end 
17X1*8. 

.do . Sec, 171. 944(b)... 


Bleetroehtmloa Corp., 
Mountain View Calif. 
Advaaeed Cbomml Teeb- 
aotocy, City ef Industry, 
1'aliZ. 

.da. 


To allow Use use of a type of wekled tubfn* not urg¬ 
ently authorized In the ipeclOcaUmn lor DOT 41150) 
cylinders (mode 1). . . 

To qualify pack of* of certain ortanic ph-wpbatr 
compound*, dry, oontelninf Wm than 2* jx*t aetlye 
Iniredlenu, under the type of exemptions provided 
In sec. 173 8W(c) for liquid* (mode IX. 

To amend Federal Aviation Raarnptloo 2150 to allow 
the transportation ol subject expfaelvn* In DOT 
ipectOration box** which hay* wen opened and 
then w^lel (rood* 4). 

To amend special penult CjC 7 to provide modification* 
le the 2-cal polyethylene nail lor ynutular a* well a* 
the oornp m amO farms of mb)erl eommodlty (inode l). 

To amend ■ pedal permit 6*». to allow the xhipment 
of certain flammable liquids In ytilijert W gal, eluaed 
head polyethylene drama, and in DOT 84 15 con¬ 
tainer* (mode* I, 2,8). 

To allow lit* transportation of clear I) and cla» ( *n4o- 
itvea, and flammable liquids, in quantitiee In exontnof 
tiMiee now authorized (mode 4), 

To amend special permit 9018, to provide far additional 
***** la the group I refrigerant* category and ta 
clarify certain packing requirement* (model 1,2,51 

To allow alilpenaots of Inhibited aenririu In DOT spec¬ 
ification 51 portable tank* etreedliMI capacity and 
weight limitations. (cnode*2,8). 

To amend special penult 53CT7 to allow ibe use of a poly 
tubluff havltift a triple piy, 7 mU wall. far ttttrv 

carW-nlUnte (modes 1.8,8). _ 

To allow Urn shipment of ethylene oilito^comprveacd ciu 
mlfturvo In DOT speefflcation 3v cylliwierv 
(inode* 1.2,8). 

To allow shipments of trichtoioirtnltrobenaiinr, wet, a 
daos A exptodre, In polyeibvUn* bag* ©varp*rhed in 
a DOT aperiOcatkm 21 C fiber drum (modes 1, 2). 

To allow the use of forrifn niad* drum* oi.-njeni^ to 
DOT 87A dram*, without marking*. lor pdaon 
mlicls, 1), and certain oomailve mate rial* (inode* 

, To allow the shipment of lithium batteries not presently 
provided far In the regulatione (.rood** 1, 4). 

To ooovert special permit 4637 u> an exemption for 
their 55-yal |*>ly«thylene dram far corrueirn* and 
certain OammabU liquids, and pofaoti* (rootle* 1,2.8). 

To convert permit 47*7 to an exesmiUon far 

titnlr 55-gal polyribylraxa dram and DOT 84 ooo- 
taincr tor cwtain poison* (mode* 1, 2.8). 

To convert special permit Ttlll to an exemption far 
thrsr removable bead polyethylene drum far caustic 
soda band* (inode* 1,2, 8). 


The closing dat« for filing comments on the above applications is: December 3i. 
1975. 
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Ren nr at* 


Applies- Applicant R*fiiUUoo<») Natan* of application 

tlon No. aflvcted 


73 3S Kerr-McOfo Cbumkml Bfe. 173.1M To rrnew spcdsl permit 6145 allowing Iht transport*' 

Corp^ Oklahoma City. Uon of sodium and macnesluiti pmdilomU solutions 

Okla. In DOT s|«ctfkatkm canto tanks (inode I). 

7534 Military Traffic Manure- geo 173.67 and To renew Spt*dal permit 3600 oJlowin* xhlpmmU of 

mestl Command (ftfTMC) 173.400. rocket mfiiin. without liquid propdUnla, but with 

Wash)nylon, D,C. explosive components (mode I). 

73-37 MTMC, Washing loti, D.C... See. I73.UG.....To renew qtrciJ permit 3777 allowing the cmnlngUng 

of certain MplTsIvea (raxlm 1, 7). 

73-6* .....do—... Bee. 173.30..To renew special permit XX* allowing shipments of 

ammunition lor cannon containing irritating ma¬ 
terial (mode l>, 

73-30 —..do..... Sec*. 173.63 and To renew s|ieriaJ permit MM allowing shipments of a 

177.333. claw* A explosive, wet with water (mod* 1), 

73-60 ...-.do..Sec. 173 363_... To renew special permit 3717 allowing shipments of an 

Irritating material (solid) In packages not presently 
authorised (mode !>. 

73-61 .....do..—.— Been. 173.768 and To renew special permit 3746 allowing shipments of 

171.1 IV and 46 expended rocket engines containing residual amounts 
CK R 146.21-100, of corrosive U<iuJd or llaiumabk D<ruld (modes 1,1,1). 
16321-100. 

73 63 .do... Sees. 1737V and To renew special permit 3413 allowing the transport*- 

173.92. tkm of certain rocket motors, without overpwcking, 

on flatbed motor vehicles (mode I). 


The closing date for filing comments 
on the above applications for renewal is: 
December 16.1975. 

J. R. Grothe. 

Chief, Exemptions Branch . O/- 
flce of Hazardous Materials 
Operations. 

IFR Doc.75-32250 Piled 12-1-76:8:46 am] 


SAINT LAWRENCE SEAWAY 
DEVELOPMENT CORPORATION 

ADVISORY BOARD 
Open Meeting 

Notice is hereby given pursuant to the 
Federal Advisory Committee Act. sectiofi 
10(a) (2). dated October 6, 1972. that an 
open meeting of the Advisory Board of 
the Saint Lawrence Seaway Development 
Corporation will be held in the ofnccs of 
the Corporation on the 8th floor at 800 
Independence Avenue SW, Washington, 
D.C. on December 19. 1975 at 10:30 a m. 

Agenda items ore as follows: (1) Open¬ 
ing remarks by the Administrator: (2) 
Approval of minutes of prior meeting: 
(3) Administrative report: (4) Program 
reviews; <5) Closing remarks. 

Reservations and further information 
may be obtained from Mr Robert Kraft, 
Deputy General Counsel. Saint Lawrence 
Seaway Development Corporation, 800 
Independence Avenue SW. Washington, 
D C. 20590 or by calling 202-426-3574. 

Issued: November 21, 1975. 

(seal! D. W. Obehlin. 

Administrator . 

(FR Doc.75-32357 Filed 12-1-75:8:45 am) 


CIVIL AERONAUTICS BOARD 

AMERICAN EXPRESS CO. 

Meeting 

Notice Is hereby given that a presenta¬ 
tion will be made by the American Ex¬ 
press Company on December 16, 1975, at 
2:00 p.m. (local time). In Room 1027, 
Universal Building. 1825 Connecticut 


Avenue, N.W.. Washington, D.C., on the 
Tour Wholesaler Industry Study. 

Dated at Washington, D.C., Novem¬ 
ber 26.1975. 

[seal] Edwin Z, Holland, 

Secretary. 

(FR Doc.75-32407 Filed 12-1-75:8:45 am] 


[Agreement CAB. 2608, R-23, etc.; Order 
No. 75-11-106] 

INTERNATIONAL AIR TRANSPORT 
ASSOCIATION 

Order To Show Cause Regarding Conditions 
of Carriage-Cargo 

Adopted by the Civil Aeronautics 
Board at Its office in Washington, D.C. on 
the 26th day of November. 1975. 

In the matter of agreements adopted 
by the International Air Transport Asso¬ 
ciation regarding conditions of carriage- 
cargo (Agreement CAB. 2698, R-23; 
Agreement C.AJB. 7648, Rr-107; Agree¬ 
ment C.A.B. 24475, R-4 and R-5, Docket 
25280 Agreement C A B. 25186, R-12). 

By filing on June 21,1974. the Interna¬ 
tional Air Transport Association (IATA) 
has submitted, pursuant to section 412 of 
the Act, Resolution 600b (Agreement 
CAB. 24475, R-4) which will restate the 
conditions of carriage of cargo to appear 
on the back of cargo air waybills 
(A/W/B)/ The last previous Board ap¬ 
proval of such conditions of carriage for 
both passengers and cargo occurred on 
September 1, 1949, IATA Traffic Confer¬ 
ence Resolutions, 10 C.AB. 783. Though 
the Board therein approved such Reso¬ 
lution then before it on the grounds that 
the 'establishment of these uniform con¬ 
ditions should minimize the confusion 
and misunderstanding/' the Board took 
pains to note that ''serious questions re¬ 
lating to the public interest could arise," 


1 Resolution 000] (Agreement CAB. 24475, 
R-5) deals with the Conditions appearing on 
the face of the A/W/B. The instant Resolu¬ 
tion* * are aet forth In their entirety In Ap¬ 
pendices A and B. 


and placed Its interpretation on several 
of the provisions. The Board concluded 
with the following admonition (10 C AB. 
at 793, 794): 

We extend our approval for a temporary pe¬ 
riod In order to permit the Immediate use of 
the uniform arrangements discussed herein 
pending revision of the provision under con¬ 
sideration tn a manner consistent with the 
views expressed herein. Should the carriers 
fall to make such revision at their first op¬ 
portunity. the public Interest may require us 
to withdraw the approval herein granted. 

In 1954, the IATA carriers filed a re¬ 
vision to the earlier approved Resolution 
(Agreement C AB. 7648, Rr-107 adopted 
by the IATA traffic Conferences In Hono¬ 
lulu In November. 1953). In considering 
the Honolulu revisions in Order E-8543. 
adopted on August 5, 1954/ Uie Board 
stated: 

The Board is seriously concerned with the 
little progres* that appears to have been 
made to revise the basic provisions of these 
agree menu to meet the points raised in the 
aforesaid opinion While stUl recognizing the 
Importance of uniformity In the tlckeU, way¬ 
bills. and conditions of carriage, it la of the 
opinion that such uniformity should not be 
obtained at the sacrifice of the rlghU of pas¬ 
sengers and shippers, and that further ap¬ 
proval of provisions which are otherwise ad¬ 
verse to the public Interact la not warranted, 
(p. 581) 

The Board, accordingly, tentatively ap¬ 
proved some of the provisions/ some con¬ 
ditionally. and tentatively disapproved 
others, giving parties 30 days within 
which to file objections/ Objections were 
filed by the IATA carriers In which they 
requested the opportunity for conference 
with the staff of the Board for purposes 
of facilitating disposition of the issues. 
The Board authorized such Informal dis¬ 
cussions by Order E-8842, dated Decem¬ 
ber 22.1954. but no final resolution of the 
cargo issues ever materialized/ The re¬ 
sult 1$ that the tentative order of August 
5. 1954. with respect to cargo, never be¬ 
came final, and the only order of ap¬ 
proval on cargo presently operative Is 


• Reprinted in Pan Am World Airways ct. 
aU Condition* of Carriage, 24 CAB. 675 at 
580-691 (1957). 

•Concurrently, the Board provided exten¬ 
sive comments aa to the unacceptable nature 
of various provisions In the Resolution*, and 
proposed to condition tta approval In many 
Instances (see Paragraph B, 24 CAB. 587). 
Many of such provisions on which the Board 
expressed Its dlssatl faction are nonetheless 
in existence In the carriers* current tariffs, 

•The Board noted: The Board at this time 
has reviewed the proposed agreements for the 
purpose of indicating which specific provi¬ 
sions would be approved, approved on condi¬ 
tion. or disapproved. The Board believe*, 
however, that the carriers should give serious 
consideration to a complete reappraisal of 
these agreements. (24 CAB. at 582) 

• Conferences and exchanges of views be¬ 
tween staff and IATA were held, resulting m 
the approval of a Resolution pertaining to 
passenger tickets and baggage checks, but 
nothing dealing with cargo air waybills. See 
Order E-U024. dated February 12, 1957, 24 
CAB. 575. 
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that of September 1. 1949 (IATA Truffle 
Conference Resolutions. 10 C.AJB. 783). 

It should be noted that the pending 
proceeding in Liability and Claims Rules 
and Practices Investigation, Docket 
19923, embraces many of the conditions 
of carriage which are likewise presented 
in the past and instant IATA Resolu¬ 
tions* The decision of the Administra¬ 
tive Law Judge is presently under review 
by the Board. 

The Board has reviewed the instant 
<1974) Resolutions in the light of the 
history of this subject, as cited above, 
and has prepared comments thereon as 
detailed in Appendix C hereto. It is 
enough to state that in several material 
and significant respects, the Resolutions 
differ markedly from the position of the 
Board in 24 C.A.B 587. 

All In all. the Resolutions show little 
improvement over those resolutions con¬ 
sidered in 10 C.A.B. 783 and 24 C.A.B. at 
580. Recalling the Board’s opinion at 24 

C.A.B. 582. 583: 

A reading of the provisions which have been 
submitted to us leaves the definite Impres¬ 
sion that the philosophy behind Lheee agree¬ 
ments Is that of llrntting the carriers' 
liability and responsibility to the maximum 
in every situation where It might be con¬ 
ceivable that some liability or rcsponsibUity 
would exist, and wtth little regard to whether 
or not ouch provision lo really required for an 
economically stable air transportation opera¬ 
tion. 

Upon consideration of the above des¬ 
ignated agreements, as set forth in Ap¬ 
pendices A and B hereto, and in view of 
the general findings and conclusions 
cited above and the more specific find¬ 
ings and conclusions set forth in Ap¬ 
pendix C hereto: 

A. The Board finds that pending final 
decision in Docket 19923, action should be 
deferred upon those issues so noted in 
Appendix C. 

B. The Board finds, on a tentative 
basis, that those portions of Agreement 
CAB 24475. R 4 and R-5. as so designated 
in Appendix C, should be disapproved as 
contrary to the public interest for the 
reasons stated in Appendix C. 

C. The Board finds, upon a tentative 
basis, that the proceeding considered by 
the Board in Order E-8543 adopted 
August 5, 1954. should be terminated. 

D. The Board finds, upon a tentative 
basis, that its earlier approval of the 
IATA Traffic Conference Resolutions 
providing for the adoption of a uniform 
air waybill/consignment note and the 
conditions of contract to be printed 
thereon T should be withdrawn. 

E. The Board finds that an opportunity 
for comment upon the agreements as set 
forth In Appendices A and B hereto, as 
well as upon our proposed actions as 
specified below and In Appendix C, shall 


be accorded all Interested persons/ prior 
to final Board action upon the agree¬ 
ments. 

To the extent that conditions of carri¬ 
age are disapproved In our final order 
herein, such disapproval may leave in 
effect tariff provisions stemming from 
carrier discussions but inconsistent with 
the Act. the public Interest, and our final 
order. While the Board will not be In a 
position to direct specific tariff changes. 
It is the Board’s intention to direct the 
cancellation of such Inconsistent tariff 
provisions. 

Accordingly, pursuant to the Federal 
Aviation Act of 1958. and particularly 
Sections 102, 204. 403, 404. 412. and 414 
thereof. 

It is ordered. That: 1. Action is de¬ 
ferred upon those portions of the agree¬ 
ments so designated in Appendix C 
hereto; 

2. All Interested persons are invited to 
submit comments on any part of the 
agreements before us and are hereby di¬ 
rected to show cause why the Board 
should not make final its tentative find¬ 
ings set forth In findings paragraphs B 
through D above; 

3. Comments upon the agreements 
and responses to this order to show cause 
shall be submitted within 60 days after 
the service of this order; 

4. Replies to the comments upon the 
agreements or to the responses to this 
order to show cause shall be submitted 
within 75 days after service of tills order; 

5. Comments, responses, and replies 
shall be filed with an original and ID 
copies with the Board's Docket Section 
in Docket 25280: and 

6. This order will be served upon car¬ 
rier members of the International Air 
Transport Association. 

This order will be published In the 
Federal Register. 

By the Civil Aeronautics Board: 

IsftALl Eo win Z. Holland. 


• While the emphasis In Docket 19923 
centers on domestic Issue*, the proceeding 
also embraces the UB. domestic leg of foreign 
air transportation. 

» Designated Agreements CA B. Nos. 2698. 
R-41 (128/540). 2699. R-49 (248/540). and 
2700, R-43 (338/540), IATA Traffic Con¬ 
ference Resolutions. 10 CAB 783 (1949). 


Secretary . 

Resolution 400b (Agreement C.AJX 34478. 
Rr4) aos WATnax—corcnmoxs or contract 

(Now), tO 0 (CTPC) 6 OOb, 206 1 CTP) 000b, 
306 (CTPC)600b, Expiry:Indefinite. Type: B. 

RESOLVED that. (1) tbo Conditions at 
Contract, prefaced by a Notice, on the re¬ 
verse side of the Air WaybUI/Conatgnment 
Note, read as follows: 

Nones Concern wo Carriers Limitation or 
Liability 

If the carriage Involves an ultimate des¬ 
tination or stop in a country oilier than the 
country of departure, the Warsaw convention 
may be applicable and the convention gov¬ 
erns and In most cases limits the liability 
of the carrier In respect of loss of or damage 
to cargo to 250 French gold francs per Kilo¬ 
gramme. unless a higher value Is declared In 
advance by the shipper and a supplementary 
charge paid If required. 

The liability Umtt of 260 French gold 
francs per kilogramme Is approximately 
US 520 per kilogramme on the basis of US 
*42.22 per ounce of gold. 


•Comments are expected from US.-flag 
carrier members of IATA and wlU be 
welcomed from foreign air carriers. 


CONDITIONS or CONTRACT 

1. As used In UUs contract "Carrier" means 
aU air carriers that carry or undertake to 
carry the goods hereunder or perform any 
other services Incidental to such air car¬ 
riage. "Warsaw Convention" means the Con¬ 
vention for the Unification of certain Rule* 
relating to International Carriage by Air. 
signed at Warsaw. 12 October 1920. or thst 
Convention aa amended at The Hague. 28 
September 1955. which eveT may be ap¬ 
plicable. and 'Trench gold francs" mean* 
francs consisting of 65 & milligram* of gold 
with a fineness of nine hundred thousandths. 

2. (a) Carriage hereunder la subject to the 
rules relating to liability established by the 
Warsaw convention unlens such carriage is 
not "International Carriage" as defined by 
that convention: 

2 . (b) to the extent not In conflict with 
the foregoing, carriage hereunder and other 
services performed by each Carrier are sub¬ 
ject to: 

(!) applicable lows (Including natlonsl 
laws implementing the Convention), govern¬ 
ment regulations, orders and requirement'. 
(11) provisions herein set forth, and 
fill) applicable tariffs, rules, condition- of 
carriage, regulations and timetables (but not 
the times of departure and arrival therein) 
of such carrier, which are made part hereof 
and which may be Inspected at any of its 
offices and at airports from which It oper¬ 
ates regular services. In transports tlon be¬ 
tween a place in the United 8tate» or Canada 
and any place outside thereof the applicable 
tariffs are the tariff* in force In those 
countries. 

3. The first Carrier's name may be abbrevi¬ 
ated on the face hereof, the full name sttd 
its abbreviation being set forth In such Car¬ 
rier's tariffs, conditions of carriage, regula¬ 
tion* and time tables. The first Carrier s 
address la the airport of departure shown 
on the face hereof. The agreed stopping place 
(which may be altered by Carrier in case of 
necessity) are those plsocs. except the place 
of departure and the place of destination, ret 
forth on the face hereof or shown In Carrier !! 
timetables as scheduled stopping plnoes for 
tho route Carriage to be performed here¬ 
under by several aucoewtve carriers la re¬ 
garded as a tingle operation. 

4 . Except as otherwise provided Ln Car¬ 
rier's tariffs or conditions of carriage, in 
carriage to which the Warsaw Convention 
does not apply Carriers' liability Rhall net 
exceed UBS20.00 or the equivalent per kilo¬ 
gramme of goods lost, damaged or delayed, 
unless a higher value is declared by the 
shipper and a supplementary charge paid. 

5 . If the sum entered on the face of the 
Air Waybill as "Declared Value for Carriage' 
represents an amount in excess of the ap¬ 
plicable limits of liability referred to ir the 
above Notice and in these Conditions and 
if the shipper baa paid any supplementary 
charge that may he required by the Carrier * 
tariffs, oondttions of carriage or regulation*, 
this shall constitute a special declaration of 
value and in this case Carrier's limit of 
bllity shall be the sum so declared. Payment 
of ‘'i^tTTv* ihall be subject to proof or actual 
damages suffered. 

6 . In cases of loss, damage or delay of pari 
of the consignment, the weight to be taken 
Into account ln determining Carrier s limit 
of liability shall be only the weight of the 
package or packages concerned 

7. Any exclusion or limitation of liability 
applicable to Carrier shall apply to and be 
for the benefit of Carrier's agents, servant j 
and representatives and any person who** 
aircraft Is used by Carrier for carriage on* 3 
Its agents, servants and representatives. For 
purposes of this provision Carrier acts herein 
as agent for all such persons. 
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8. A Carrier Issuing an Air Waybill for car¬ 
riage exclusively over the lines of other Car¬ 
rier* * does so only as an agent for such other 

Carriers. 

9. Carrier undertakes to complete the car¬ 
riage hereunder with reasonable dispatch. 
Carrier may substitute alternate carriers or 
aircraft and may without notice and with 
due regard to the Interests of the shipper 
substitute other means of transportation. 
Carrier la authorized to select the routing 
or to change or deviate from the routing 
Ahown on the face hereof. 

10. The goods are accepted for carriage 
from their receipt at Carrier’s terminal or 
airport omce at the place of departure to the 
airport at the place of destination. If by 
Epeclfle agreement noted on the face hereof 
the goods are also accepted for forwarding 
to the airport of departure or for re forward¬ 
ing beyond the airport of destination Carrier 
b» hereby authorized to do all things it con¬ 
siders advisable to effect such forwarding or 
re forwarding, including the consigning of 
goods with no declaration of value where 
provisions for such declaration Is not avail¬ 
able. If such forwarding or reforwarding is 
by carriage provided by Carrier, the carriage 
shall be subject to the provisions of Para¬ 
graphs 2 and 4 hereof and the limitation of 
liability. Unless otherwise provided In Car¬ 
rier's tariffs, conditions of carriage and re¬ 
lated regulations. Carrier shall not be liable 
for loss, damage or delay occurring in the 
course of such additional carriage by means 
of transport not operated by Carrier. 

11. Carrier U authorized (but shall bo 
under no obligation) to advance any duties, 
taxes or charges and to make any disburse¬ 
ment with respect to the goods, and the 
shipper, owner and a consignee who accepts 
delivery shall be jointly and severally liable 
for the reimbursement thereof. 

12. Shipper guarantees payment of all 
charges for carriage due in accordance with 
Carrier's tariffs, conditions of carriage and 
related regulations, applicable laws (Includ¬ 
ing national lawn implementing the Cfcnven- 
tlon), government regulations, orders and 
requirements. 

13. Notice of arrival of goods will be given 
promptly to the consignee or to the person 
Indicated on the face hereof as the perron to 
be notified. On arrival of the goods at place 
of destination delivery will be made only to 
or In accordance with the Instructions of 
the consignee unless the consignee declines 
to accept the goods or cannot be communi¬ 
cated with, in which case delivery will be 
made on instruction of the consignor. 

14. (a) the person entitled to delivery must 
make a complaint to the carrier In writing 
In the case 

(1) of visible damage to the goods, imme¬ 
diately after discovery of the damage and at 
the latest within 14 days from receipt of the 

goods. 

(H) of other damage to the goods, within 
14 days from the dote of receipt of the goods 
(111) of delay, within 21 days, of the dato 
the goods are placed at his disposal, and 

non -d*Uvery of the goods, within 
120 days from the date of the Issue of the 
Air Waybill; 

<b) for the purpose of Subparagraph (a) 
above complaint In writing may be made to 
the Carrier whose Air Waybill was used, or 
to the first Carrier or to the last Carrier or 
to the Carrier who performed the transpor¬ 
tation during which the loss, damage or 
delay took place; 

(e) any rights to damages against Carrier 
shall be extinguished unless an action is 
brought within two years after the occur¬ 
rence of the events giving rise to the claim. 

15. The shipper shall comply with all ap¬ 
plicable laws, and government regulations 


of any country to. from, through or over 
which the goods may be carried. Including 
those relating to the packing, carriage or 
delivery of the goods, and shall furnish such 
Information and attach such documents to 
this Air Waybill as may be necessary to com¬ 
ply with such Uws and regulations. Carriers 
are not liable to the shipper or any other 
perron for the loss or expense due to the 
shipper’s failure to comply with th»- 
p revision. 

16. No agent, servant or representative of 
Carrier has authority to alter, modify or 
waive any provisions of this contract. 

(2) notwithstanding anything above. Mem¬ 
bers may Include an insurance clause which 
ahal) be printed after Condition 16. 

(3) notwithstanding anything contained 
in the applicable effectiveness Resolutions, 
Members need not put Into effect the change 
to the f orma t of the Air Waybill adopted by 
the 6th CTPC until the time of next reprint¬ 
ing of their Air Waybill or In no event later 
than 15 months after declaration of effec¬ 
tiveness of such change. 

Effective date, 1 October 1874.* 

Attend rx B 
Resolution COO1 
(Agreement C A3. 24475. It-5) 

MANUAL Am WAYBILL CONSIGN A!ENT NOTE 
<AW*> 

Amending. 106(CTPC600,1, 306(CTPC)600J 
I. 306(CTPC) 600j I. Expiry: Indefinite. Type: 
B. 

RESOLVED, that, (1) the Certification and 
Signature boxes appearing on the face of the 
Air Waybill/Con-lgnmcnt Note (AWB) are 
replaced by the following: 

It a agreed that the goods described herein 
are accepted In apparent good order and 
condition (except as noted) for carriage sub¬ 
ject to the conditions of contract on the re¬ 
verse hereof. The shipper’s attention is 
drawn to the notice concerning carrier's limi¬ 
tation of liability. Shipper may Increase such 
limitation of liability by declaring a higher 
value for carriage and paying a supplemen¬ 
tal charge If required. Carrier la not liable for 
the goods until they are received at its town 
terminal or airport office. 

Shipper certifies that the particulars on 
the face hereof are correct. 

Signature of Shipper or his Agent 


Signature of Carrier or its Agent 


Date Place 

Copies 1, 2 and 3 of this Air Waybill are 
originals and have the same validity. 

(2) the above amendment shall not come 
Into effect unle ss Resolution 600b adapted 
by the 6th CTPC comes into effect. It shall 
be implemented In conjunction with the new 
Conditions of Contract. 

Effective date. 1 October 1974.’ 

Conditions of Contract 

Para. (1 )2(a)—states that carriage U sub¬ 
ject to the Warsaw Convention unless such 
carriage Is not ’’International carriage” as 
defined In Warsaw. The question whether 
there should be differing rules for Warsaw 
and non-Warsaw traffic is at issue in Docket 
18923. Liability and Claims Rules and Proc- 
tiees Investigation, and action on this issue 
will be deferred pending final decision by the 
Board in that case. 

Para. (l)2(b) (I) (U). and (ill)—states that 
carriage and other services are subject to 
applicable laws, regulations, etc., as well as 
the provisions of the instant Reeolutlon and 


* As proposed by I AT A. 

* As proposed by LATA 


the tariffs, rules, conditions, regulations and 
time-tables of the carrier to the extent not 
In conflict with Warsaw Under this provision, 
differing rule* are established for Warsaw 
and non-Warsaw traffic. Consistent with our 
action on paragraph (t)2(a) above, pending 
final decision by the Board In Docket 18823, 
action on the Issue of discrimination between 
Warsaw and non-Warsaw traffic will be de¬ 
ferred. 

To the extent that tariff rules and regula¬ 
tion# may supplement, but not conflict with 
Warsaw, the provldons of paragraph (l)2<b) 
(it) and (It!) present additional Issues. 
While the Intent of the provisions Is not free 
from doubt, the languor of the resolution 
provides •*. . . carriage hereunder and other 
services performed by each earner are sub¬ 
ject to . . . applicable tariffs ... of such 
carrier, which are made a pari hereof . . 
(Emphasl* supplied) Many tanffs. Including 
joint tariffs, reflect objectionable provisions 
contained in the Honolulu resolutions as pre¬ 
viously noted. However such provisions have 
not been Included In the 1974 I AT A condi¬ 
tions now before the Board ‘ Approval of the 
instant resolutions would therefore provide 
approval of local and or lolnt provisions con¬ 
tained variously In the tariffs of different car¬ 
riers. and which are Incorporated by reference 
in the resolutions before us and which could 
change from tlnv-to-tlme. There would, of 
course, be no basis to make the necessary 
findings a a to whether such tariff provisions 
were adverse to the public Interest or In vio¬ 
lation of the Act It appears that local and/or 
Joint tariff ru s which are Indirectly a part 
of the agre-ment should physically be 
brought within the agreement for prior 
Board review and approval. The Board tenta¬ 
tively concludes that this provision should 
be disapproved with respect to its application 
to provisions not In conflict with Warsaw. 

Alternatively, if it Is the carriers' intent 
that their various tariff rules are not to bo 
a part of the I AT A conditions of carriage, but 
nevertheless be a part cf the carriers' condi¬ 
tions of carriage, a question still exists as to 
whether such tariff rulrs should not be in¬ 
corporated into tho agreement for prior ap¬ 
proval. particularly those rule# which affect 
liability and shipper claims. The Board has 
heretofore approved the concept of concerted 
carrier action (to establish uniform condi¬ 
tions of carriage) in recognition of the pub¬ 
lic Interest benefits to the traveling and 
shipping public in not being subjected to a 
broad spectrum of different rules and condi¬ 
tions. especially where Interline transporta¬ 
tion is involved Uniformity of rules U 
desirable to minimize the confusion and mis¬ 
understanding which exists with respect to 
the rights, privileges, and obligations of ship¬ 
pers on transportation over the lines of aev- 
sral successive carriers. Nevertheless, we have 
recognized that on an Individual basis, car¬ 
riers may wish to file local or Joint tariff 
rules which amend, modify, or cancel the 
rules embodied In I AT A resolutions. The 
Board provided In I AT A Traffic Conference 
Resolutions. 10 C.A.B, 783 at 782. that in the 
event any such additional rule is adopted 
by any carrier and the same rule Is adopted 
by any other carrier or carriers for inclusion 


1 An example of such a rule Is the tariff 
provision that charges will be deemed fully 
earned whether or not the cargo Is lost or 
damaged, or falls to arrive at destination. 
The Board has previously found that such a 
provision may be adverse to the public in¬ 
terest and in violation of the Act in that it 
is a significant abrogation of the general rulo 
of common carriage which makes liability 
for charges generally dependent on the per¬ 
formance by the carrier of the transportation 
for which the charge Is Imposed. (See Board 
statement on Article 4(7) (b) of the Hono¬ 
lulu resolutions 24 CA8. 675 at 668.) 
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in an IATA Joint tariff, such rule must bo 
filed with us under section 413 of the Act. 
and appropriate action must be taken 
thereon prior to its submission for filing as a 
tariff. There arc tariff rules presently on file 
with the Board that have been agreed upon 
within the IATA procedures participated in 
by two or more carriers, but which have not 
been approved. It would seem that the same 
considerations discussed in 10 CA B., supra, 
would apply with equal or greater force 
where such rules appear In separate local 
tariffs. Accordingly, comments are requested 
as to why the Board should not direct the 
cancellation of. or reject, any such rules 
that have not been approved nor antitrust 
immunity provided for pursuant to sections 
413 and 414 of the Act. 

Para. (1)3—provides that the first car¬ 
rier's name may be abbreviated, so long as 
the tariff contains the full name It would 
seem that the carrier's full name should be 
spelled out once on the air waybill, rather 
than expect a shipper or consignee to seek 
out a carrier's tariff in order to determine 
the carrier’s full name Alternatively, as a 
Justifiable exception, and where the carrier's 
full legal name in a foreign language may 
be unfamiliar to the average customer, as 
compared to a more phonetic acronym, the 
latter would appear to be acceptable If 
properly defined in that carrier's tariff. The 
Board tentatively concludes that this provi¬ 
sion should be disapproved 

Pmra. (1)3 also retain* * extatlng language 
that "agreed stopping place" Is as set forth 
in the air waybill or "shown In carrier's time¬ 
tables as scheduled stopping places for the 
route." In 24 CA.B. 575. 573. the Board ex¬ 
pressed Its diitaatrefaction with use at time¬ 
tables to determine agreed stopping places 
on the ground that Warsaw contemplated 
such stopping place be shown on the ticket 
or waybill. However, based on the beller that 
the problem would arise in relatively few 
cases (because It would pertain only In those 
cases where the transportation was between 
two points tn the same country, albeit 
through an agreed stopping place outside 
thereof) the Board tentatively found that 
the 1954 provision there under consideration 
eras not advert j to the public Interest Tho 
Board also stated that Its action should r.ot 
be construed as a determination that the 
provision meets the requirements of Warsaw 
that the agreed stopping plaoo be contained 
In the ticket or waybill. Obviously, the signif¬ 
icance of "agreed stopping places" depends 
on the extent to which the Warsaw rules 
and the rules which apply to non-Warsaw 
traffic are similar or different. Since this la 
at Issue in Docket 19223, action on the matter 
will be deferred, 

Para. (1)4—provides that unless the car¬ 
rier's tariff or condition* of carriage other¬ 
wise provide, the carrier's liability should not 
exceed $70 per kilogram (in the absence of 
the declaration or and payment for eiomt 
valuation) for non-Warsaw traffic.* The $20 
per kilo accords with the current limit for 
Warsaw traffic. However, to the extent that 
this provision excepts those carriers whose 
tariffs provide for a lesser limit of liability. 
It would perpetuate the present distinction 
between Warsaw and non-Warsaw traffic. (6e« 
preceding comment on Para. (l)3(a)). It 
thus raises a question which would be af¬ 
fected by the Anal decision in Docket 10923. 
and action on this issue will be deferred. 

Para. (1)0—states that In the case of lose, 
damage or delay of part of the consignment. 


* The Board notes that Para. 1(4). aa well 
aa (1)6. (i) 10. (1) (14> (a)(Un. and 14(b) 
apeak to delay, whereas the initial Notice on 
the A/W/B cite* only loss or damage. The 
Board suggests that this omission m such 
Notice bo corrected. 


the weight to be taken Into account shall be 
only the weight of the package or packages 
concerned. The Administrative Law Judge 
recommended that this concept of weight 
prorate be disapproved in his Initial Decision 
in Docket 19923. Pending Anal decision by the 
Board in Docket 19923. action on this lasuo 
will be deferred. 

Pam. (1)8—provides that a carrier issuing 
an air waybill for carriage exclusively over the 
lines of other carriers doe* so only as on agent 
for such other carrier. Though this provi¬ 
sion is a carry-over from the 1949 revolution. 
In practice it may work to the detriment of 
a shipper If the intended origin carrier should 
rerouto at origin, without notice to the ship¬ 
per. which might Invoke the rules of an un¬ 
known carrier, or might change the "date of 
shipment'* from which numerous time limits 
are computed. The Board tentatively con¬ 
cludes that this provision should be disap¬ 
proved. 

Para. (1)9—provides that: 

(1) Carrier undertakes to complete the 
carriage hereunder with reasonable dispatch; 

(2) Carrier may substitute alternate car¬ 
riers or aircraft and may without notice and 
with due regard to the interests of the shipper 
substitute other means of transportation: 

(3) Carrier is authorized to select the 
routing or to change or deviate from the rout¬ 
ing shown on the face hereof. 

Subparagraph (1)9(2) would authorize the 
use of motor carrier* In lieu of line-haul air 
transportation. These provisions are leas re¬ 
strictive than the parameters of permiasable 
substituted service in the Substitute Service 
Case in Docket 19797, (Order 76-6-37. 
March 12. 1975). for domestic application. 
Hie restrictions found necessary In the do¬ 
mestic case are primn facie Indicative of what 
Is here required In the public Interest. The 
Board tentatively concludes that this pro¬ 
vision should bo disapproved. 

Subparagraph (1)9(3) la similar to tho 
domestic tariff rule No. 42(A) which tho 
Initial Decision In Docket 19923 found un¬ 
reasonable tn that there was no protection 
to the shipper where the carrier selects a 
higher rated routing. Pending Anal decision 
by the Board in Docket 19923. action on this 
Issue will be deferred. 

Para. (I) 10—provides that transportation 
Is provided atrport to airport, unless onfor- 
wardlng Is specifically agreed upon However, 
In such onforwordlng. carrier need not pro¬ 
vide excess valuation coverage if the on¬ 
ward carrier docs not provide such coverage. 
If the onforwardlng la by "carrier", l e.. 
another airline, then the limits of liability 
(for Warsaw and non-Warsaw traffic) pre¬ 
viously described shall apply. The Anal sen¬ 
tence states that unless the carrier's tariffs, 
conditions of carriage and regulations other¬ 
wise provide, in the case of onforwardlng 
not operated by carrier, the carrier la to be 
relieved of liability for loss, damage, or delay. 
Further, this paragraph speaks in terms of 
"forwarding and re forwarding." Thus U Is 
not clear whether It refers to cartage opera¬ 
tions perfo r med fay he air line or whether 
such onforwardlng is by another scheduled 
air line as distinct from forwarding opera¬ 
tions by a forwarder, or onforwardlng (by 
surface mode) by tho air line. This ambigu¬ 
ity may serve to relieve the air Una of liabil¬ 
ity for services In connection with or inci¬ 
dental to air transportation, arid is conse¬ 
quently objectionable. The Board tentatively 
concludes that this provision should be 
disapproved. 

Para. (1)11—authorises, but does not re¬ 
quire. the carrier to advance duties, taxes 
and charges subject to reimbursement from 
shipper or consignee who accepts delivery. 
To foster Lntermodal service, the c ar rier 
should be obliged to advance surface carrier 
charges, or other minor amounts for serv¬ 


ices In connection with air transportation. 
Moreover, where the carrier elects to ex¬ 
tend credit to the consignor or consignee 
for the advanced charge*, the consignee cr 
consignor, respectively, should not be held 
liable. Tho Board tentatively concludes that 
this provision should be disapproved. 

Para. (1)12—provides that the shipper 
guarantee* payment of all charge* for car¬ 
riage. Some carriers have used this provision 
to requl.e a shipper to pay for transporta¬ 
tion charges even where the carrier has failed 
to carry out its contrast to deliver the gotd-i 
safety; or thla provision would make the 
shipper liable for charges Incurred In re- 
turning the shipment without obtain*:. 
the shipper's express order or consent to 
such return (see aI*oI n. 2 re Article 8(4) (bi. 
24 C -A.H. 587). Moreover, this provision 
yfopupi not be Applicable where the carr.nr 
extends credit to the consignee The Board 
tentatively concludes that thla provision 
should he disapproved. 

Para. (I) 13—provide* that notice of ar¬ 
rival will be given promptly to eonsigj.rr. 
with delivery to be made in accordance with 
instruction of consignee, unless consign#*, 
declines delivery in which ease delivery will 
be made « instruction from consignor. r iuU 
provision appears to euUUc the consigner - 
and In turn the carrier—to disregard the 
instructions of the shipper, .even In circum¬ 
stances where such delivery instructions by 
the consignee would be in derogation of th* 
shipper's rights. The pnrlalon la therefor#* 
objecilonabto. and the Board tentatively con¬ 
clude* that tt should be disapproved. 

Para. (1) 14(a)— provides that tho con¬ 
signee must make written complaint as 
follows: 

(I) Within 14 daya for vlaible damage 
claims; 

(II) Within 14 days for other dam art* 
clot ms; 

(III) Within 21 day* for daisy claim*. 

(iv) Within 120 days for nondelivery 

claims. 

The time limits in |i), (II). and (111) above 
are taken from the Hague Protocol, and an? 
slightly better than corresponding proviaio- * 
In the Warsaw Convention. 1 Howovtr, they 
are much less than the time periods cited in 
24 C A.B. 580 where tho Board stated: 

... the 9-month period provided by sec¬ 
tion 20(11) of the Interstate Commerce Act 
would appear more reasonable. Moreover, it 
appears unreasonable to bar action because 
of failure to give notice where the carrier had 
knowledge of the loea and was not prejudiced 
by the lack of notice. 

Para. (1)14 (b) and (c)— provide that 
Claims may be made to the carrier whose air 
waybill Is used. 4 to th© Ar*t or last carrier, 
or to the carrier enuring the loss, damage, or 
delay, and suit must be brought within two 
years "after the occurrence of the ffvems 
giving Tlse to the claim." 

Aa regards the requirement In Para. (1)14 
(c) that action be brought "within two years 
after the occurrence of the events gtvtnp rise 
to the claim," the Board has previously elated 
that: 

Huch a limitation Is potentially amblguo' n 
because of the difficulties involved In deter¬ 
mining the beginning of the 2-year period 
(24 CJLB. 589 on Article 15(3)) 

rending Anal decision by the Board in Docket 
19923. action on Para. (1)14 (a), (hi. and (c) 
will be deferred. 


•With respect to the 120-day limit app¬ 
lied In Para (1) 14(a)(iv). there Is no pro* 
vision in either Warsaw or Hague for this 
limitation on claims for nondelivery. 

• See Para (1)8. supra, which appear* in¬ 
consistent with this provision. In addition, 
no provision la made lor claims for over¬ 
charges. 
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Para, (2)—provides that a carrier may In¬ 
clude an insurance clause which shall be 
printed after Para. (1)16 of the Ay W/B. 

Such Individual carrier option to offer or 
not offer shippers* * all-risk Insurance. 5 Is, first, 
inconsistent with the standard provision on 
the face of the LATA air waybill which pro¬ 
vides for “Amount of Insurance**. Secondly, 
the Board is not aware of any reason why the 
actual Language of the Insurance clause can¬ 
not be agreed upon as a proper element of 
the Conditions of Carriage. - 

Lastly, and while the Board Is of the view 
that the full and complete details of any 
toch open policy of o third-party under¬ 
writer may not constitute proper tariff ma¬ 
teria). we see no reason why the standard 
insurance clause cannot state—and why the 
carriers could not promptly provide—that 
any shipper purchasing such Insurance would 
br furnUhed such open policy upon request 
si the time of purchase. To this extent, and 
inasmuch as this furnishing of the policy 
becomes a service of the carrier, the insur¬ 
ance clause would then constitute proper 
t.trill material. 

The Board tentatively concludes that this 
provision, and a more recent proposed 
amendment thereto/ should be disapproved. 

UTA RESOLUTION €00j. AGUE* Mt.NT CJJ, 
24475. I-S 

This resolution provides for the wording 
of a Notice to appeal- on the face of the air 
waybill, as distinguished from Resolution No. 
000 b dealing with conditions of carriage to 
appear on the back of the air waybill just 
discussed. The Notice on the front of the 
air waybill states, infer alia: 

Carrier is not liable for the goods until 
thy are received at 1U town terminal or air¬ 
port office.** 


•To the extent that carriers may actually 
not represent an actual underwriter and 
thus not “offer** such insurance, but none¬ 
theless Inadvertently “tell** It because of the 
presence of the Insurance box on the A/W/B, 
such earners are puma facie assuming the 
role of an underwriter. Thus, such insurance 
In such instances becomes a service of the 
carrier and v/arranta treatment as proper 
tariff material 


•The Board notes that the domestic 
counterpart of the LATA A/W/B now con¬ 
tains the following standard Insurance 
<•) At t*® request of the shipper, 
and If the appropriate premium Is paid and 
the fact recorded on the face hereof, the 
gooda covered by this sir waybill are Insured 
on behalf of the shipper under an open 
policy for the amount requested by the 
shipper as pet out on the face hereof (reoov- 
*nr being limited to the actual lows or dam¬ 
age not exceeding the lusured value) against 
all risks of physical loss or damage from any 
external cause whatsoever, except thoee arts- 
ing directly or Indirectly from war risk*, 
strikes, riots, hostilities, legal seizure or 
aeiay or Inherent vice, and subject to the 
terms and conditions of nuch open policy 
whl'di la available for inspection by the 
Supper Claims under such policy muit be 
reported Immediately to an office of Carrier. 
(Souroe: ATC Resolution 215 70. Pago 0 
Article (8)) 

Since the filing of the referenced agree¬ 
ment*. IATA ha* filed a further revision to 
J^ra. (2) dealing with the Insurance clause 
which may follow Para. (1)16 of the A/W 3. 
this further revision has been assigned 
a CAB 25186-Ria. uut ootutUute, a 

'commendation aa to the lamcuwc to be 
employed for such clause. Said language Is 
uruialiy identical to the dome,tic counter- 
Part died In fn. 6, supra. 


Such provision would purportedly excul¬ 
pate a carrier moving a shipment from a 
shipper’s door under the carrier’s air waybill 
.pursuant to cartage service provided by the 
carrier. The Board Is of the dew that the 
carrier's liability should extend to cartage 
service performed by the carrier itself, or Its 
agent, and tentatively concludes that this 
provision should be disapproved. 

|FR Doc.75 32407 Piled 12-1-75:8:45 am| 


(Docket No 28149: Order No. 75-11-104) 

PIEDMONT AVIATION, INC. 

Order To Show Cause Regarding Amend¬ 
ment to Certificate of Public Convenience 
and Necessity 

Adopted by the Civil Aeronautics 
Board at Its office In Washington, D.C., on 
the 26th day of November. 1975. 

On August 6. 1975, Piedmont filed a 
certificate amendment application in 
Docket 28149 requesting authority to pro¬ 
vide seasonal service to Hot Springs. Vir¬ 
ginia during the period between the first 
Sunday in April and the last Sunday in 
November. On August 12, 1975. Piedmont 
requested that its application be proc¬ 
essed by show cause procedure. Piedmont 
presently serves Hot Springs on a year- 
round basis with one turnaround Hot 
Sprlngs-Charlottesvllle-Washington YS- 
11 round trip and a YS-11 round trip be¬ 
tween Cincinnati and Washington with 
stops at other intermediates. 1 No sche¬ 
duled commuter service is being pro¬ 
vided at Hot Springs. 

In support of it* request for deletion in 
the off season. Piedmont alleges that: 
<1) the primary reason for its Cling the 
application Is due to the severe opera¬ 
tional problem* at the Hot Springs air¬ 
port (Ingalls Field) which has resulted 
In winter completion factors of under 
40% 1 in the Inst two years: (2) the num¬ 
ber of cancellations makes a reasonably 
useful service impossible and causes a 
great deal of confusion and Inconven¬ 
ience for the passengers: <3> Piedmont 
enplanes le«s than two passengers per day 
while providing four scheduled trips per 
day: (4) for the calendar year 1974, Hot 
Springs enplaned 4,843 passengers or 
1327 per day. but from December 
through March (the ••winter months**) 
Hot Springs enplaned only 237 passen¬ 
gers or 1.96 passengers per day which 
compares with 18.88 passengers for the 
rest of the year; (5) operations create a 
subsidy need of $48,000 or $96.83 per 
passenger: and <6> there are several 
other airports which arc reasonably oc- 
cesible to Hot Springs. 

No answers to Piedmont’s request were 
received.* 


1 September 1. 1975. Official Airline Oulde. 
One Cincinnati flight origins tea In Baltimore. 

* Includes nil revenue cancellations. 

■A letter dated September 11. 1075. was 
received from the Allegheny-Bath-Clifton 
Forge-Coving tun Airport Committee, which 
has jurisdiction over airline matters In the 
Hot Springs area, stating that It doea not 
oppose the granting of Piedmont's applica¬ 
tion. 


Upon consideration of the pleadings 
and all of the relevant facts, we have de¬ 
cided to grant Piedmont's request and 
issue an order to show cause proposing 
to amend Piedmont's certificate so as to 
authorize it to provide seasonal service 
to Hot Springs, Virginia between the first 
Sunday in April and the last Sunday In 
November. We tentatively find and con¬ 
clude that the public convenience and 
necessity require the above-described 
amendment of Piedmont's certificate. 

In support, of our proposed ultimate 
finding, we make the following tentative 
findings and conclusions: Hot Springs 
historically has developed very little traf¬ 
fic during the winter months of Decem¬ 
ber through March. Based on experience 
since 1965 these four months have ac¬ 
counted for only 7.8 percent of the yearly 
traffic.* In the winter months of 1974. Hot 
Springs enplaned two passengers per day 
although it received two YS-li round 
trips to \ts principal community of inter¬ 
est—Washington. D.C. For the months 
December 1974 through March 31. 1975, 
the load factor on the one turnaround 
Hot Springs round trip was 5.6 percent 
on the initial Hot Springs-Charlottesville 
segment of the flight, a level clearly too 
low to support operations with turbo¬ 
prop YS-11 equipment. 

* We further tentatively find and con¬ 
clude that Hot Springs also experiences 
high off-season subsidy cost. Piedmont 
estimates that the cost of serving Hot 
Springs during the winter months of 1974 
resulted In a subsidy need of $48,126 or 
$96.83 per passenger. We believe Pied¬ 
mont's expense estimate is high.* In any 
case, the operation of winter service rep¬ 
resents an excessive expenditure per 
passenger which we do not believe Is 
Justified. 

Finally, we tentatively find and con¬ 
clude that there are alternate air service 
facilities available which are reasonably 
accessible to Hot Springs. Air service is 
available at nearby Lewlsburg. Lynch¬ 
burg, Roanoke, and Staunton located ap¬ 
proximately 39.55.49. and 42 miles away, 
respectively* For the few passengers who 
would be inconvenienced, limousine serv¬ 
ice is available at all four airports, air- 
chart or service Is available to Hot Springs 
from Roanoke and Staunton, and Rent- 
A-Car service Is available between Hot 
Springs and all the named places/ 

All Interested persons will be given 
20 days following the adoption of this 


• The reason is that Hot Springs 1* tbs 
location of the Homestead Hotel whose busi- 
nee Is highly seasonal. From the records of 
previous cases Involving Hot Springs service, 
wo know that the Homestead account* for 
90 to 95 percent of it* traffic. 

•In computing the expense elements Pied¬ 
mont has used the block hours committed to 
serving Hot 8pr!ngs. We believe that it would 
bo more appropriate to use the actual block 
hours flown. Use of the latter result* In a 
1974 subsidy need of 541 00 per passenger. 

• Roanoke Is designated as a small hub air¬ 
port. See Airport Activity Statistics, 12 
months ended Dec. 31, 1974. 

• See PI. 8. 
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Order to Show Cause why the tentative 
findings and conclusions set forth herein 
should not be made final. We expect such 
persons to direct their objections. If any. 
to specific Issues and to support such ob¬ 
jections with detailed analysis. If an evi¬ 
dentiary hearing is requested, the objec¬ 
tor should state the issue with respect 
to which a hearing Is requested and 
should state in detail why such a hear¬ 
ing U necessary and what relevant and 
material facts they would expect to es¬ 
tablish through such a hearing. Vague, 
general, or unsupported objections will 
not be entertained. 

Accordingly, it is ordered, that: 1. All 
interested persons be and they hereby 
are directed to show cause why the Board 
should not make final the tentative find¬ 
ings and conclusions herein and why an 
order should not be issued adding a new 
condition to Piedmont Aviation, Inc.'s 
certificate which provides that "The 
holder shall serve Hot Springs, Virginia 
only during the period between the first 
Sunday of April and the last Sunday in 
November;" 

2. Any interested persons having ob¬ 
jections to the Issuance of an order mak¬ 
ing final the tentative findings and con¬ 
clusions herein and transferring the said 
permtt shall, within 20 days after adop¬ 
tion of this order, file with the Board and 
serve on the persons named In para¬ 
graph 5 a statement of objections spe¬ 
cifying the part or parts of the tenta¬ 
tive findings or conclusions objected to, 
together with a summary of testimony, 
statistical data and such evidence ex¬ 
pected to be relied upon to support the 
statement of objections; 

3. If timely and properly supported ob¬ 
jections hereto are filed, full considera¬ 
tion will be accorded the matters or Is¬ 
sues raised therein before further action 
Is taken by the Board: Provided. That 
the Board may proceed to enter an order 
in accordance with the tentative findings 
and conclusions herein If it determines 
that there are no factual issues presented 
that warrant the holding of an eviden¬ 
tiary hearing; 

4. In the event no objections are filed 
to this order, all further procedural steps 
will be deemed to have been waived and 
the Board may proceed to enter an order 
in accordance with the tentative find¬ 
ings and conclusions herein; • and 

5. This order shall be served upon 
Piedmont Aviation, Inc., the Mayor of 
Hot Springs, tlie Governor of Virginia, 
Allegheny-Bath-Clifton Forge-Covlng- 
ton Airport Committee, and the U.S. 
Pus Lai Service. 

This order shall be published In the 
Federal Register. 

By the Civil Aeronautics Board. 

(seal) Edwin Z. Holland. 

Secretary. 

I PR Doc 75 32406 FUed 12-l-75;6:45 am] 


•Since provision Is nude for the filing of 
objections to this order, petitions for recon¬ 
sideration will not be entertained. 


CIVIL SERVICE COMMISSION 

DEPARTMENT OF THE INTERIOR 

Notice of Grant of Authority To Make 
Noncareer Executive Assignment 

Under authority of 5 9.20 of Civil Serv¬ 
ice Rule DC (5 CFR 9.20). the Civil Serv¬ 
ice Commission authorizes the Depart¬ 
ment of the Interior to fill by noncareer 
executive assignment In the excepted 
service the position of Deputy Director. 
Office of the Director. UJ3. Fish and 
Wildlife Service. 

Unites States Civil Serv¬ 
ice Commission. 

(seal) James C. Spit. 

Executive Assistant to 
the Commissioners. 

|FR Doc.75-32386 Filed 12-i-78;8:45 am] 


DEPARTMENT OF THE INTERIOR 

Notice of Revocation of Authority To Make 
Noncareer Executive Assignment 

Under authority of § 9.20 of Civil Serv¬ 
ice Rule IX (5 CFR 9.20). the Civil Serv¬ 
ice Commission revokes the authority of 
the Department of the Interior to fill 
by noncarecr executive assignment in the 
excepted service the position of Deputy 
Commissioner of Reclamation, Office of 
the Commissioner. Bureau of Reclama¬ 
tion. 

United States Civil Serv¬ 
ice Commission. 

i seal J James C. Spry, 

Executive Assistant to 
the Commissioners. 

|Fit Doc.75-32387 Filed 13-l-75;8:45 am] 


FEDERAL EMPLOYEES PAY COUNCIL 
Meeting 

Pursuant to section 10(a)(2) of the 
Federal Advisory Committee Act. Public 
Law 92-463. notice is hereby given that 
the Federal Employees Pay Council will 
meet at 2:00 p.m. on Wednesday, Decem¬ 
ber 17. 1975. This meeting will be held 
in room 5323 of the U.S. Civil Service 
Commission building. 1900 E. Street, 
N.W., and will consist of continued dis¬ 
cussions on future comparability adjust¬ 
ments for the statutory pay systems of 
the Federal Government, which are de¬ 
fined in section 5301 of title 5, United 
States Code. 

The Chairman of the U.8. Civil Serv¬ 
ice Commission is responsible for the 
making of determinations under section 
10(d) of the Federal Advisory Committee 
Act as to whether or not meetings of the 
Federal Employees Pay Council shall be 
open to the public. He has determined 
that this meeting will consist of ex¬ 
changes of opinions and information 
which, if written, would fall within ex¬ 
emptions <2) or (5) of 5 U.S.C. 552(b). 
Therefore, tills meeting will not be open 
to the public. 

For the Pi-esident’s Agent. 

Richard H. Hall, 
Advisory Committee Manage* 
ment Officer for the Presi¬ 
dent's Agent. 

|PR Doc 75-32364 Filed 12 l-75;8;45am] 


COMMITTEE FOR THE IMPLEMENTA¬ 
TION OF TEXTILE AGREEMENTS 

REPUBLIC OF CHINA 

Certain Cotton Textile Products 
Produced or Manufactured 

November 25, 1975 

On October 21. 1975, there was pub¬ 
lished in the Federal Register (40 FR 
49123) a letter dated October 17, 1975 
from the Chairman, Committee for the 
Implementation of Textile Agreements 
to the Commissioner of Customs, amend¬ 
ing the levels of restraint established for 
certain cotton and man-made fiber tex¬ 
tile products, pursuant to the Bilateral 
Cotton, Wool and Man-Made Fiber Tex¬ 
tile Agreement of May 21, 1975, between 
the Governments of the United 8tates 
and the Republic of China, to provide for 
carryover of shortfalls in those categories 
from the previous agreement year. The 
amended level of restraint set forth in the 
letter of October 17. 1975 for mens, 
women's, and children’s cotton trousers, 
slacks and outer shorts In Category 51 
should have been 544,467 dozen, Instead 
of 510,438 dozen. 

Accordingly, there is published below 
a letter of November 25. 1975, from the 
Chairman of the Committee for the Im¬ 
plementation of Textile Agreement., to 
the Commissioner of Customs correcting 
the amended level of restraint for Cate¬ 
gory 51 for the twelve-month period 
which began on January 1, 1975. 

Alan Polansky. 

Chairman. Committee for the 
Implementation of Textile 
Agreements , and Deputy As¬ 
sistant Secretary for Re¬ 
sources and Trade Assistance, 
U.S. Department of Com¬ 
merce. 

Com Mirra for thi Implementation or 
Textile agreements 

Commissioner of Customs. 

Depart meat of the Treasury, 

Washington. D C. 20222 

Dear Mr. Commissioner : 

This directive amends, but does not cancel, 
the directive Issued to you on October 17. 
1075 by lb© Chairman, committee for the 
Implementation of TextUe Agreements, con¬ 
cerning imports Into tho United State* of 
certain cotton and man-made fiber textile 
products produced or manufactured In the 
Republic of Chin*. 

The second paragraph of the directive of 
October 17. 1975 is hereby amended to show 
a level of restraint of 544.467 dozen for Cate¬ 
gory 51 within the overall level of restraint 
established for Categories 50/61. The 
amended lovel of restraint for Category 51 
has not been adjusted to reflect any entriw 
made In this category after January 1« 1975 

The actions taken with respect to the Gov¬ 
ernment of the Republic of China and 
respect to Imports of cotton textile product* 
from the Republic of China have been deter¬ 
mined by the Committee for the Implementa¬ 
tion of Textile Agreements to Involve foreign 
affairs functions of the United States. There¬ 
fore, the directions to the Commissioner or 
Customs, being necessary to the Implemen¬ 
tation of such actions, fall wlUUn the for- 
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eigo Attain exception to the rule-making 
provisions of 5 U.S.C. 553. This letter will bo 
published In the Prom a l Rcourra. 

Sincerely. 

Auk Poukskt, 

Chairman, Committee for the I triple - 
mentation of Textile Agreements, 
and Deputy Assistant Secretary 
for Resources and Tirade Assist¬ 
ance. U.S. Department of Com - 
merce. 

IFR Doc 75-32381 Filed 12-1-75:8:45 am) 

CONSUMER PRODUCT SAFETY 
COMMISSION 
ARCHITECTURAL GLASS 

Extension of Time for Publishing a Pro¬ 
posed Rule or Withdrawing Notice of 

Processing 

The purpose of this notice Is to ex¬ 
tend by 45 days, until January 12. 1978. 
the period in which the Consumer Prod¬ 
uct Safety Commission must publish in 
the Federal Register a proposed con¬ 
sumer product safety standard for archi¬ 
tectural gloss or a notice withdrawing 
the notice of proceeding for development 
of a standard. 

A standard development proceeding 
for architectural glass was commenced 
under the CPSA by notice in the Federal 
Register of May 28. 1974 (39 FR 19502), 
soliciting offers to develop a recom¬ 
mended consumer product safety stand¬ 
ard. The Commission subsequently ac¬ 
cepted the offer of the Consumer Safety 
Glaring Committee, and CSOC sub¬ 
mitted a recommended standard to the 
Commission on January 24. 1974. A more 
detailed discussion of the hLstory of the 
architectural glass standard development 
proceeding appears In the Federal 
Register of July 23. 1975 (40 FR 30362). 
In that notice, the Commission also ex¬ 
tended the period within which it must 
propose a standard for architectural 
glass or withdraw the notice of proceed¬ 
ing until October 29. 1975, in order to al¬ 
low the staff to make changes in the 
recommended standard that were con¬ 
sidered necessary prior to its proposal in 
the Federal Register as a mandatory 
standard. This period was further ex¬ 
tended until November 28. 1975 by a no¬ 
tice in the Federal Register (40 FR 
51685). 

The Commission staff submitted a 
draft proposed standard to the Commis¬ 
sion on October 22, 1975. for Its con¬ 
sideration. On November 13, 1975, the 
Commission, after analysing the draft 
standard, instructed the staff to address 
several questions raised by the draft 
j'tandurd and to incorporate a number 
of changes Into the draft. The Commis¬ 
sion staff is in the process of implement¬ 
ing the Commission’s instruction and It In 
estimated that it will take 45 days to 
complete. Therefore, the Commission Is 
further extending the period within 
which it must either publish a proposed 
consumer product safety standard ap¬ 
plicable to architectural glass, or with¬ 
draw the notice of proceeding for 45 
days, or until January 12, 1976. This pe¬ 


riod may be further extended by a notice 
published in the Federal Register show¬ 
ing good cause. 

Dated: November 26. 1975. 

Sadye E. Dunn, 
Secretary, Consumer Product 
Safety Commission, 
(FR Doc.76 32430 Piled 12-1-75,8:45 am) 


BOOKMATCHES 

Extension of the Time for Publishing a Pro¬ 
posed Rule or Withdrawing Notice of 

Proceeding 

The purpose of this notice la to extend 
by 60 days or until January 30, 1976, the 
period in which the Consumer Product 
Safety Commission must publish in the 
Federal Register a proposed consumer 
product safety standard for bookmatches 
or withdraw the notice of proceeding for 
development of a standard. 

In the Federal Register of Septem¬ 
ber 4. 1974 (39 FR 32050), the Commis¬ 
sion commenced a proceeding under sec¬ 
tion 7 of the Consumer Product Safety 
Act (15 U.S.C. 2056) for the development 
of a consumer product safety standard 
applicable to bookmatches. On Octo¬ 
ber 24, 1974, the Commission accepted 
the offer of the American Society for 
Testing and Materials (ASTM) to de¬ 
velop a recommended standard, and for¬ 
malized that agreement on December 30. 
1974. A notice was published in the Jan¬ 
uary 7, 1975 Federal Register (40 FR 
1298) announcing the Commission’s ac¬ 
ceptance of the ASTM offer. On Febru¬ 
ary 3, 1975. ASTM submitted a recom¬ 
mended standard and supporting data 
to the Commission. 

Section 7<f) of the Consumer Product 
Safety Act provides that within 210 days 
after publication tn the Federal Register 
of a notice of proceeding to develop a 
consumer product safety standard, the 
Commission must cither publish a pro¬ 
posed standard or withdraw the notice 
of proceeding. The Commission may ex¬ 
tend the 210-day period for good cause, 
by publishing a notice of extension in 
the Federal Register. In the Federal 
Register of April 17. 1975 <40 FR 17196), 
the Commission, for good cause shown, 
extended the 210-period by 30 days until 
May 2.1975. The Commission determined 
that it needed additional time to properly 
review the material submitted by the 
offeror and the analysis of the Commis¬ 
sion staff. 

In the Fedtru. Register of July 3, 
1975 (40 FR 28126) the Commission fur¬ 
ther extended the 210-day period until 
October 1, 1975 The Commission found 
that this additional time was necessary 
In order to adequately review the more 
detailed Justification that would be sub¬ 
mitted by ASTM and to afford the staff 
an adequate opportunity to address the 
Issue of child-resistant packaging. 

In the Fedtral Register of October 
31. 1975 <40 FR 50745) the Commission 
again extended the 210-day period until 
December 1,1975. The Commission found 


that this time was necessary to modify 
and verify test methods for certain of the 
ASTM recommended provisions. Also, ad¬ 
ditional time was needed to allow the 
Commission staff to prepare detailed 
Justification for the child-resistant book- 
match cover requirements. Finally, the 
extension was necessary in order to In¬ 
tegrate the child-resistant bookmatch 
cover requirements with provisions of the 
ASTM recommended standard, into a 
single comprehensive proposed consumer 
product safety standard for book- 
matches. 

The Commission has now begun its 
review of all data relevant to the book- 
match standard. Because of the complex 
nature of the proposed standard and the 
large amount of supporting material, the 
Commission needs additional time to ade¬ 
quately review the proposed bookmatch 
standard 

Accordingly, the Commission, for good 
cause shown, hereby extends by 60 days, 
or until January 30. 1976. the time in 
which the Commission must cither pub¬ 
lish a proposed consumer product safety 
standard applicable to bookmatches or 
withdraw Its notice of proceeding. 

Dated: November 26. 1975. 

Sadye E. Dunn. 

Secretary, Consumer Product 
Safety Commission. 

IFR Doc.75-32429 Filed 12-1-75;8:45 am) 


(Docket No a. CP8C 75-0. 75-10, 75-11. 75-12. 
75-13. 75-14| 

HJLLERICH AND BRADSBY CO.. ET AL. 

Aiuminum Baseball Bats Fnforcement Pro¬ 
ceeding Commencement of Consolidated 
Enforcement Proceeding, Extension of 
Time for Filing Answers, and Notice of 
Prebearing Conference 

On November 5. 1975, the Commission 
authorized the Issuance of six Notices of 
Enforcement prepared by the Bureau of 
Compliance directed to the following 
persons: 

Docket No. CPSC 75-9—Hlllerich A Br*d*by 
Co. (John A Hlllerich). 

Docket No. CPSC 75-10—Pep*ico Inc. (Wilson 
Sporting Goods Co.) (Donald M. Kendall). 
Docket No. CPSC 75-11—Lannon Manufac¬ 
turing Co. (Charles E. Pariah). 

Docket No CP8C 75-12—Reynolds Metals Co 
(Richard 8, Reynolds. Jr). 

Docket No. CPSC 75-13—Aluminum Co. of 
America (Alcoa). Alcoa Sports Products Co. 
(John D. Hamer). 

Docket No. CPSC 75-14—Eaton Corporation 
(Paul Miller). 

The Notices of Enforcement which are 
substantially Identical in form and con¬ 
tent. declared that the Staff is of the 
opinion that an undetermined number 
of baseball, softball and little league 
style aluminum bats, which are manu¬ 
factured and sold In commerce by Re¬ 
spondents to consumers directly or 
through distributors and/or retalters. 
present a substantial product hazard 
within the meaning of Section 15 of the 
Consumer Product Safety Act (the Act) 
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(15 U.8.C. 2064 < a) (2)) because the Staff 
believes that the "Hitters Pride" grip 
manufactured by Respondent Eaton 
Corporation can deteriorate with normal 
use and become disengaged from the 
handle of the bat. causing the bat to be 
propelled during a swinging motion and 
having the potential for striking a per¬ 
son In near proximity to the batter. 

The Staff believes that, under Section 
15(c) of the Act. notification to the pub¬ 
lic. In general, and to the purchasers of 
these aluminum bats. In particular. Is 
required In order to adequately protect 
the public: that action, pursuant to the 
provisions of Section 15<d> of sold Act is 
In the public interest; and that Respond¬ 
ents should be ordered to elect to repair, 
to replace, or to refund the purchase 
price of the affected aluminum bat 
models, as provided by the said Section 
15(d). 

Attached to the Notices of Enforce¬ 
ment were copies of the principal items 
of written evidence, marked Enforcement 
Counsel Exhibit A. which the Staff con¬ 
sidered to constitute a priraa facie case 
in each docket. 

On November 19. Counsel for Alum¬ 
inum Company of America, et al.. (Alcoa) 
moved for an extension of time until De¬ 
cember 22. 1975, to file an answer to the 
Notice of Enforcement In Docket 75-13 
which was due November 26, 1975. On 
November 20. Counsel for Hlllerlch and 
Bradsby, et al.. filed a motion to extend 
its time to answer in Docket 75-9 until 
30 and preferably 60 days from the 
November 26 date. 

Enforcement Counsel has informally 
Indicated no objection to the proposed 
postponements provided that a schedule 
can be established under which a pre- 
hearing conference can be held in the 
middle of January. 

In view of the foregoing, the following 
actions are taken: (1) Pursuant to 
i 1025.34 of the Commission’s Rules of 
Practice for Adjudicative Proceedings 
the above designated dockets which in¬ 
volve similar issues are hereby consoli¬ 
dated for hearing and decision in order to 
expedite their consideration and mini¬ 
mize expense to the parties and the 
Government. 

(2) The time for nil Respondents in 
the above designated dockets to file 
Answers to the Notices of Enforcement is 
hereby extended until December 22. 1975. 

<3> A prehearing conference will be 
held on Tuesday, January 13. 1976. 10:00 
a.m. iEs,t.), in the Commission’s 6th 
floor conference room. 1750 K St. NW„ 
Washington, D.C. 

All Counsel are requested to file two 
copies with this office and serve upon all 
Counsel by the close of business January 
9, 1976. a memorandum setting forth (1) 
a definition of the issues to be heard. (2) 
requests for discovery, if any. (3) dis¬ 
closure of the number of witnesses and 
the approximate length of time each 
presentation will entail, and (4) a pro¬ 
posal for the time and place of hearing. 

Dated: November 24. 1975. 

Paul N. Pnmrrxji. 

Administrative Law Judge. 

[m Doc 76 33431 Fll#d 12-1-75:8:45 *ra| 
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ENERGY RESEARCH AND 
DEVELOPMENT ADMINISTRATION 

(ERDA-1540] 

BROOKHAVEN NATIONAL LABORATORY 

Availability of Draft Environmental 
Statement 

Notice is hereby given that a Draft 
Environmental Statement, "Brookhaven 
National Laboratory.- ERDA-1540. was 
Issued November 28.1975. pursuant to the 
Energy Research and Development Ad- 
minlstration's (ERDA) regulations for 
implementation of the National Environ¬ 
mental Policy Act of 1969. The prepara¬ 
tion of the statement was announced 
in the Federal Register on June 12,1974. 

The Brookhaven National Laboratory 
(BNL) was founded In 1947 by the Atomic 
Energy Commission (AEC), predecessor 
of the Energy Research and Development 
Administration <ERDA>, who assumed 
responsibility for the operation of BNL 
on January 19, 1975, as a result of the 
Energy Reorganization Act of 1974. The 
Laboratory provides facilities such as 
nuclear reactors, particle accelerators, 
and specialized research laboratories for 
conducting Joint research with academic 
institutions basically in the Northeastern 
sector of the UB. 

The current cumulative imract on the 
environment of the operation of the vari¬ 
ous facilities and conduct of research at 
the site has been assessed in the draft en¬ 
vironmental statement, as well as the 
anticipated future Impact of continuing 
these operations at the BNL site. 

Copies of the draft statement are being 
distributed for review and comment to 
Federal agencies. New York Slate and 
local organizations, and individuals that 
have cxprcfwcd an interest in the opera¬ 
tion of the BNL facilities. Copies of the 
draft statement are available for public 
inspection in the ERDA Public Document 
Rooms at: 

20 M4iasftchitM»lU Avenue. NW, Washington, 

DC.: 

Albuquerque Operation* Office, Kinland Air 
Force Bxiw RiuU. Albuquerque, New Mexico; 
Chicago Operation* Office. 9800 South Cm* 
Avenue. Argonne. Illinois; 

Idaho Operation* Office, 560 Second Street, 
Idaho Fall*. Idaho: 

Nevada Operation* Office. 2753 South High¬ 
land Drive. La* Vega*, Nevada; 

Oak Ittdge Operation* Office. Federal Build¬ 
ing. Oak Rklge. Tcnnewee; 

Richland Operations Office. Federal Building. 

Richland, Washington; 

San Francisco Operation* Office. 1333 Broad¬ 
way. Oakland. California; 

Savannah River Operation* Office, Sevannah 
Plant. Aiken. South Carolina. 

Comments and views concerning the 
draft statement are requested from other 
interested agencies, organizations and in¬ 
dividuals. Single copies of the Draft En¬ 
vironmental Statement will be furnished 
for review and comment upon request 
addressed to W. II. Pennington, Office 
of the Assistant Administrator for Envi¬ 
ronment and Safety. Mail Station E-201, 
UJ5. Energy Research and Development 
Administration. Washington, D.C. 20545, 
telephone (301) 973-4241. Comments 

should be sent to the same address. 

In accordance with the guidelines from 
the Council on Environmental Quality. 
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agencies and members of the public sub¬ 
mitting comments on the Draft Environ¬ 
mental Statement should endeavor to 
make their comments as specific, sub¬ 
stantive. and factual as possible without 
undue attention to matters of form in 
the impact statement. It would assist in 
the review of comments if the comments 
were organized in a manner consistent 
with the structure of the draft statement. 
Emphasis should be placed on the assess¬ 
ment of the environmental impacts of 
the BNL operations specifically, and the 
acceptability of those impacts on the 
quality of the environment, particularly 
as contrasted with the impacts of reason¬ 
able alternatives. Commenting entitle 
may recommend modifications and/or 
new alternatives that will enhance envi¬ 
ronmental quality and avoid or mini¬ 
mize adverse environmental Impacts. 

Copies of comments on the Draft En¬ 
vironmental Statement will be placed in 
the above referenced Document Room* 
for inspection and will be considered in 
the preparation of the Final Environ¬ 
mental Statement if received at ERDA 
by January 27, 1976. 

Dated at Germantown. Maryland, tills 
26th day of November 1975. 

For the Energy Research and Devel¬ 
opment Administration, 

James L. Liverwan. 

Assistant Administrator 
for Environment and Safety 

|FR Doc.75-32421 Piled 13-1-75:8:46 *ml 


ENVIRONMENTAL PROTECTION 
AGENCY 

IFRL 463-7] 

PESTICIDE PRODUCTS CONTAINING 
HEPTACHLOR/CHLORDANF 

Notice of Denial of Applications To Register 

On November 26, 1974, the Environ¬ 
mental Protection Agency (EPA) gave 
notice « 39 FR 41298) of Its intent to can¬ 
cel all registered uses of heptachlor and 
chlordane pursuant to Section 6 of the 
Federal Insecticide. Fungicide, and Ro- 
denticide Act (FI7RA)/OS amended 85 
Stat. 973, 7 U.S.C. I36d» with the excep¬ 
tion of the uses of heptachlor or chior- 
dnne through subsurface ground inser¬ 
tion for termite control and the dipping 
of roots or tops of nonfood plants. Af¬ 
fected parties have been afforded the op¬ 
portunity to contest this action by re¬ 
questing a hearing on specific registered 
uses. 

On this same day. the EPA also issued 
a regulation <39 FR 41256) pertalnins: 
the registration of pesticide products 
containing heptachlor or chlordane 
shipped in intrastate commerce. The 
Agency Invoked its authority to bring 
intrastate products containing hepta¬ 
chlor and chlordane under Federal con¬ 
trol, pursuant to the provis ions of Sec¬ 
tions 3 and 25ia> of FIFRA <86 SUL 
979, 997), because 1) a public hearing 
process for Federally registered products 
is available through established admin¬ 
istrative procedures for those persons 
affected by the notice of intent to cancel 
and 2) the Agency believes it is impor¬ 
tant to provide registrants and users of 
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similar products containing hcptachlor 
or chlordane, that are manufactured, 
told and used intrastate and not pres¬ 
ently registered at the Federal level, the 
Mime hearing rights as those afforded 
users and registrants of such Federally 
registered products. This regulation be¬ 
came effective on November 26. and at 
that time, all affected persons were in¬ 
structed to apply for Federal registra¬ 
tion. Applications were made not only 
by those who currently ship such prod¬ 
ucts in Intrastate commerce, but by af¬ 
fected persons who sought Federal regis¬ 
tration as well. All persons affected by 
this regulation who made application to 
the Agency to register products contain¬ 
ing heptachlor or chlordane received no¬ 
tices of intent to deny such registration 
by certified mail. These applicants have 
been afforded 30 days from the date of 
receipt of such letters of intent to deny 
to request a hearing pursuant to Section 
6 of FIFRA. 

Pesticide Products Intended for Ship¬ 
ment in Intrastate Commerce. Applica¬ 
tions for registration were made to the 
Agency as a result of the November 26 
Federal Register notice implementing 
Section 162.20 of 40 CFR. Notices of in¬ 
tent to deny registration have been 
mailed applicants based on the notice 
regarding intrastate products. Appli¬ 
cants were instructed that they could re¬ 
quest a hearing within 30 days of receipt 
of suc h notice pursuant to section 6 of 
FIFRA as set forth in the Federal Regis¬ 
ter notice. Applicants were also advised 
that if they did request a hearing in ac¬ 
cordance with the procedures estab¬ 
lished. their products could continue to 
be sold in the state where it has been 
registered pending completion of the 
scheduled cancellation proceedings. 

Applications made to the Agency were 
published In the Federal Register in ac¬ 
cordance with the provisions of the 
Agency's interim policy with respect to 
the administration of Section 3(c)(1) 

< D), which provides that upon receipt of 
every application for registration the 
EPA will publish such notice. 

Notices of intent to deny registration 
have been sent to the following appli¬ 
cants for the listed products: 

EPA Flic Symbol 2342-OEI. Kerr-McOee 
Chemical Corp., Kerr-McOee Center. 
Oklahoma City OK 73102. PASCO CHLOR- 
OANE BAIT-2. 

EPA Pile Symbol 2342-OEO. Kerr-McGee 
Chemical Corp., Kerr-McGe* Center, Okla¬ 
homa City OK 73102. PASCO CHLORO- 
VHZKE BAIT-375. 

EPA Fllo Symbol 9859-AO. Land la Chemical 
Co.. 1301 W Olive 8L. Lakeland PL 33801. 
CHLORDANE — TOXAPI1ENE BAIT 2-3. 

Pesticide Products Intended for Ship¬ 
ment in Interstate Commerce. Notices of 
Intent to deny registration have also 
been mailed in response to applications 
for registration made to the Agency for 
products containing heptachlor or chlor- 
dane intended for sale in interstate com¬ 
merce. Such notices were based on 
the November 26 Federal Register no¬ 
tice of Intent to cancel. Applicants were 
advised that pursuant to Section 3(c) 
<6> they had 30 days from receipt of the 


notice of intent to deny to make any 
changes necessary to meet the Agency’s 
requirements for registration. The only 
change possible to comply with current 
requirements is to restrict such products 
to use as subsurface ground applications 
for termite control or for dipping of roots 
or tops of nonfood plants as set forth in 
the Federal Register notice of intent to 
cancel. Applicants have also been advised 
that if this change is possible and desired 
they may submit a revised application. 
Otherwise, such applications to register 
are denied. Products not registered with 
the Agency cannot be legally sold. Appli¬ 
cants were also told that remedies for 
denial are available through the admin¬ 
istrative procedures set forth in Section 
6(b) of FIFRA. 

Applications made to the Agency were 
published in the Federal Register in ac¬ 
cordance with the provisions of the 
Agency's interim policy with respect 
to the administration of Section 3 
(C)(1)(D). 

Notices of Intent to deny registration 
have been sent to the following appli¬ 
cants for the listed products. 

EPA Pile Symbol 4878-LB. AO 8upp!y Co.. 

Industrial Drive. Hopkinsville KY 42240. 

CHLORDANE-4 EMULSIHABLE CONCEN¬ 
TRATE. 

Conclusion. Any person adversely af¬ 
fected by this notice may. within 30 days 
after publication in the Federal Reg¬ 
ister, request a hearing with the Hearing 
Clerk, Environmental Protection Agency, 
401 M Street. SW. East Tower, Room 
1019, Washington DC 20460. Any ques¬ 
tions concerning this notice should be 
directed to Product Manager 15. Regis¬ 
tration Division, Environmental Protec¬ 
tion Agency. 401 M Street, SW. Wash¬ 
ington DC 20460. 

Notices of the Agency's denial of these 
applications for registration U given pur¬ 
suant to the provisions of section 3(c) (6) 
of FIFRA. Identical notices which con¬ 
tained lists of other affected applications 
to register products containing hepta¬ 
chlor chlordane were published in the 
Federal Register on May 23. 1975 (40 FR 
22587). and July 28. 1975 <40 FR 31655). 

Dated: November25.1975. 

Edwin L. Johnson, 

Deputy Assistant Administrator 
for Pesticide Programs . 

|PR Doc.75-32327 Plied 12-1-75;8:45 am) 


[FRL 484-1) 

O.S-DIMETHYL PH OS PH ORAM I DOTH 10 ATE 

Establishment of a Temporary Tolerance 

Ortho Division. Chevron Chemical Co.. 
940 Hensley St. Richmond CA 94804. 
submitted a pesticide petition <PP 
501624) to the Environmental Protec¬ 
tion Agency (EPA). This petition re¬ 
quested that a temporary tolerance be 
established for residues of the insecticide 
O.S-dimethyl phosphoramldothioate in 
or on the raw agricultural commodity al¬ 
monds at 1 part per million. 

This temporary tolerance will permit 
the marketing of almonds when treated 
In accordance with a temporary permit 


which Is being issued concurrently under 
the Federal Insecticide, Fungicide, and 
Rodenttcide Act. 

An evaluation of the scientific data re¬ 
ported has shown that the tolerance Is 
adequate to cover residues resulting from 
the proposed experimental use. and it has 
been determined that such tolerance will 
protect the public health. The temporary 
tolerance is established, therefore, for 
the insecticide with the following provi¬ 
sions: 

1. The total amount of the active Ingredi¬ 
ent to be u ed must not exceed the quantity 
authorized by the temporary permit. 

2 . Chevron Chemical Co. must immedi¬ 
ately notify the EPA of any finding* from 
the experimental use that have a bearing on 
eafety The company must also keep records 
of production, distribution, and performance 
and on request make the records available to 
any authorized officer or employee of the 
EPA or Pood and Drug Administration. 

3. Almond hulls from almonds treated 
under this experimental program must not 
be used fer feed purposes. 

This temporary tolerance expires No¬ 
vember 24. 1976. Residues not in excess of 
this temporary tolerance remaining in or 
on the above raw agricultural commodity 
after expiration of this tolerance will not 
be considered actionable if the insecticide 
is legally applied during the term and In 
accordance with the provisions of the 
temporary permit and temporary toler¬ 
ance. This temporary tolerance may be 
revoked if the temporary permit Is re¬ 
voked or If any scientific data or experi¬ 
ence with the insecticide Indicate that 
such revocation is necessary to protect 
the public health. 

Dated: November 24. 1975. 

Martin II. Rooorr. 

Acting Director . 

Registration Division . 
(PR Doc.75-32322 Plied 12-1-75;8:45 am) 


I FRL 484—2) 

FOOD ADDITIVE PETITION 
Notice of Filing 

The Union Carbide Corp.. 1730 Penn¬ 
sylvania Ave. NW.. Washington DC. 
20006. has submitted a food additive 
petition (FAP 6H5108) to the Environ¬ 
mental Protection Agency which proposes 
to amend 21 CFR 561 by establishing a 
feed additive regulation permitting the 
use of the lnsectlclde/nematoclde [<2- 
methy 1-2 - methylthlo)propionaldehyde- 
O-(methylcarbamoyl) 1 oxime in a pro¬ 
posed experimental program involving 
application of the pesticide to growing 
oranges with a tolerance limitation of 
0.6 part per million for residues of the 
insectlcide/nematoclde and Its cholines¬ 
terase-inhibiting metabolites aldicarb 
sulfoxide and aldicarb sulfone In dried 
citrus pulp. 

Notice of this submission Is given pur¬ 
suant to Section 409(b)(5) of the Fed¬ 
eral Food. Drug, and Cosmetic Act. In¬ 
terested persons are invited to submit 
written comments on the petition re¬ 
ferred to in this notice to the Federal 
Register Section, Technical Services Di- 
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vision CWH-5G9). Office of Pesticide Pro¬ 
grams, Environmental Protection Agen¬ 
cy. Room 401, East Tower. 401 M St. 8W. 
Washington D.C. 204GO. Three copies of 
the comments should be submitted to fa¬ 
cilitate the work of the Agency and 
others interested in inspecting them. The 
comments should be submitted as soon 
as possible and should bear a notation 
indicating the petition number **FAP 
0H51O8" Comments may be made at any 
time wlille a petition is pending before 
the Agency. All written comments will be 
available for public inspection in the of¬ 
fice of the Federal Register Section from 
8:30 a.m. to 4:00 p.m. Monday through 
Friday, 

Dated: November 24,1975. 

Martin FL Rogofp, 

Acting Director, 
Registration Division, 

jFR Doc.75-32330 Filed 12-1-75,8:45 am) 


(OPP—33000/342; FRL 461-81 

RECEIPT OF APPLICATIONS FOR 
PESTICIDE REGISTRATION 

• 

Data To Be Considered In Support of 
Applications 

On November 19, 1973, the Environ¬ 
mental Protection Agency <EPA) pub¬ 
lished in the Federal Register (38 FR 
31862) its interim policy with respect to 
the administration of Section 3(c)(1) 
<D) of the Federal Insecti cide, F ungi - 
cide, and Rodentlclde Act fFIFRA), as 
amended. This polio’ provides that EPA 
will, upon receipt of every application 
for registration, publish in the Federal 
Register a notice containing the infor¬ 
mation shown below. The labeling fur¬ 
nished by the applicant will be available 
for examination at the Environmental 
Protection Agency, Room EB-31. East 
Tower, 401 M Street, SW, Washington 
DC 20460. 

On or before February 2. 1976, any 
person who (a) is or has been an appli¬ 
cant, (b) believes that data he developed 
and submitted to EPA on or after Octo¬ 
ber 21. 1972, is being used to support an 
application described in this notice, (c) 
desires to assert a claim for compensa¬ 
tion under Section 3<cMlMD> for such 
use of his data, and <d) wishes to pre¬ 
serve his right to have the Administrator 
determine the amount of reasonable 
compensation to which he is entitled for 
such use of the data, must notify the Ad¬ 
ministrator and the applicant named In 
the notice in the Federal Rkcisteh of his 
claim by certified mail. Notification to 
the Administrator should be addresed 
to the Information Coordination 8eciion, 
Technical Services Division (WH-569), 
Office of Pesticide Programs. 401 M 
Street. SW. Washington DC 20460. Every 
such claimant must include, at a mini¬ 
mum, the information listed in the in¬ 
terim policy of November 19, 1973. 

Applications submitted under 2(a) or 
2(b) of the interim policy will be proc¬ 
essed to completion in accordance with 
existing procedures. Applications sub¬ 
mitted under 3(0 of the interim policy 
cannot be made final until the 60 day 


period has expired. If no claims are re¬ 
ceived within the 60 day period, the 
2(c) application will be processed accord¬ 
ing to normal procedure. However, if 
claims are received within the 60 day pe¬ 
riod, the applicant* against whom the 
claims are asserted will be advised of the 
alternatives available under the Act. No 
claims will be accepted for possible EPA 
adjudication which are received Febru¬ 
ary 2. 1976. 

Dated: November 20, 1975. 

Martin H. Rocorr, 

Director, 

Registration Division . 
ArrLiCATToit# Rtcctted (Ore-33000/842) 

EPA File Symbol 25889-R. Ace Chemical 
Product*. 4233 8econd St ME. Minne¬ 
apolis MN 55421. ALOAETROL W. Activo 
Ingredients: Fo!y|oxyetbylcne(dlmetbyl- 

Imlnlo)ethylene - <dimethylImlnlo)ethyl¬ 
ene dlchlorldel 15.0%. Method of Support: 
Application proceeds under 2(b) of Interim 
policy PM34 

EPA File Symbol 8859'T. Aqualand Pool Co.. 
Inc., Dakota at West Lake St., Minneapo¬ 
lis MN 55416. AQUALAND ALGAE CON¬ 
TROL. Active Ingredients: Poiy|oxyetbyl- 
Imlnio)ethylene dlchlorldel 10.0%. Method 
of Support: Application proceeds under 
2(b) of Interim policy. PM34 
EPA File Symbol 4313-AN. CarToU Company, 
2900 W. Klngvley Rd.. Oarland TX 75041. 
NONFOAMINO SWIMMINO POOL ALOAE- 
CIDE. Active Ingredients: Polyoxyethyl¬ 
ene (dlmethyllmlnlo) ethylene - (dlmethyl- 
Imlnlo)ethylene dlchlorldel 15.0%. Method 
of Support: Application proceeds under 
2(b) of interim policy. PM34 
EPA Filo Symbol 2626 EA. Chemical Re¬ 
search Products. 1034 W. 45th St„ Norfolk 
VA 23508. SANALON CLEANER/SANI¬ 
TIZER Active Ingredients: Ilutoxy poly- 
propoxy polyethoxy ethanol-Iodine com¬ 
plex 12.47%: Polyethoxy polypropoxy poly¬ 
ethoxy ethanol-iodine complex 0.37%. 
Method of Support: Application proceeds 
under 2(b) of Interim policy PM34 
EPA File Symbol 2626-El. Chemical Re¬ 
search Products. IODOX SANITIZER. Ac¬ 
tive Ingredients: Butoxy polypropoxy poly¬ 
ethoxy ethanoModlne complex 12.47%; 
Polyethoxy polypropoxy polyethoxy etha¬ 
nol-iodine complex 0 37%. Method of Sup¬ 
port: Applictlon proceeds under 2(b) of 
interim policy PM34 

EPA File Symbol 2626-ET. Chemic al R c- 
search Products SANIPHOR DETER- 
GENT-DISINFECTANT. Active Ingredi¬ 
ents: alpha- (p-Nonyi phenyl) -omega-hy- 

droxypoly (oxethylcne) -Iodine complex 
19.05%; Phosphoric Acid 16.00%. Method 
of Support: Application proceeds under 
2(b) of interim policy. PM34 
EPA File Symbol 2846-R. John Danal* Co. 
Inc., 229 Shasta St.. Manchester NH 03103. 
DANA CLOR. Active Ingredients: Sodium 
Hychlorite 10.5%. Method of Support: Ap¬ 
plication proceeds under 2(c) of interim 
poUcy. PM34 

EPA File Symbol 21578-R. Dixie Poultry 6c 
Livestock. Inc.. PO Box 739, Canton OA 
80114. DIXIE 7.76 ORAL LARVICID* 
PREMIX Active Ingredients: 2-chloro-l- 
( 24 . 5 -trlchloropbenyl) vinyl dimethyl- 
phosphate 7.76%. Method of Support: Ap- 
pUcatlon proceeds under 2(b) of Interim 
policy. PMI6 

EPA File Symbol 37645-R. Far Boot Corp„ 
6715 McKinley Ave., Loa Angelo* CA 90001. 
ALG1-LIK. Active Ingredients: Puly-|oxy- 
ethylcne (dimethyllmlnlo) ethylene (dl- 
methyltminlo)ethylene dlchlorldel 20.0%. 
Method of Support: Application proceeds 
under 2(b) of interim policy. PM34 


EPA File Symbol 912-1C. Farmer* Union Cen¬ 
tral Exchange Inc.. PO Box G, St. Paul MN 
65165. CENEX MILK BOOSTER—FLY 
MINERAL. Active Ingredients: 2-chloro- 
1 - (2,4,5-trlchlorophenyl) vinyl dimethyl 
phosphate 1.19%. Method of Support: Ap¬ 
plication proceeds under 2(b) of Interim 
policy. FM15 

EPA File Symbol 912-10. Farmer Union Cen¬ 
tral Exchange Inc. CENEX ADE. Active In¬ 
gredients : 2 - chioro - 1 - (2.4.5 - trlchloro- 

phenyl)vinyl dimethyl phosphate 4.78"*. 
Method of Support: Application proceed* 
under 2(b) of interim policy. PM15 
EPA Filo Symbol 912 -TR. Farmers Union Cen¬ 
tral Exchange Inc. CENEX. Active IngrtdU 
entx: 2-cMnr©-t-<2.4,5-trlchlorophenyi» 

vinyl dimethyl phosphate 1.10%. Method 
of Support: Application proceeds under 
2(b) of interim policy. PM15 
EPA Pile Symbol 9I2-1U. Farmers Union Cen¬ 
tral Exchange Inc. CENEX FLYGO. Active 
Ingredients: 2-cbloro-l-(2,4,5-tr4chloro- 

phenyl) vinyl dimethyl phosphate 7.76' 
Method of Support: Application proceeds 
under 2(b) of interim policy. PM15 
EPA File Symbol 37774-R- Feed SpectaUloi 
Co.. 1877 NK 58th Ave., Dee Moines IS 
50313. R Ol. PREMIX Active Ingredient: 

2-chlofo-1- (2.4.5-trlchloropheny!) vinyl di¬ 
methyl phosphate 7.76%. Method of Sup¬ 
port: Application proceed* under 2(b) oi 
interim policy. PMI5 

EPA File Symbol 1529-EG. OAF Corp,. no 
W 51st. 8t. New York NY 10020. BIOPEL 
NRr-II. Active Ingredient*: alpha-(p-Non- 
ylphenyl) - omega - hydroxypoly(oxy- 
ethylene) Iodine complex 23.75%; Phos¬ 
phoric Acid 6.00%. Method of Support: 
Application proceed* under 2(a) of Interim 
policy. PM34 

EPA File Symbol 1529 LU. OAF Corp., 140 W 
51ft. St., New York NY 10020. BIOPEL NR- 
I Active Ingredient*: alpha-(p-Non- 
ylphenyl) - omega-hydroxypoly(oxyethy|. 
one) iodine complex 23.75%; Phosphort- 
Acid 6.00%. Method of Support: Applica¬ 
tion proceed* under 2(a) of Interim policy 
PM 34 

EPA Flic Symbol 37983-E. A. L. Gilbert Co. 
304 Yoeemlto Ave., Oakdale CA 953C1 
GTIJlEirrS DAIRY SUPPLEMENT. Active 
Ingredient*: 2-chloro-1 - (2.4.5-trtchloro - 

phenyl)vinyl dimethyl phosphate 0,18%. 
Method of Support: Application proceed* 
under 2(b) of interim policy. FMI5 
EPA FUe Symbol 37983-Q. A. L. Gilbert 
GILBERT'S BEEF SUPPLEMENT. Active 
Ingredient*: 2-chloro-l-(2,4J)-trlcbior< • • 

phenyl)vinyl dimethyl phosphate 0.18"-. 
Method of Support: Application proceed* 
under 2(b) of tnterim policy. PMI5 
EPA File Symbol 37983-R. A L. Ollbert Co 
OILBERTS RABON R/ 7.76 ORAL LAR- 
VICIDB P REM LX. Active Ingredients: 3- 
chloro-1- (2.4.5-trlchloropbenyl) vinyl di¬ 
methyl phosphate 7.76%, Method of Sup¬ 
port: Application proceed* under 2(b) of 
Interim policy. PM 15 

EPA File Symbol 37983-U. A. L. Ollbert Co. 
GILBERTS BEEF CONCENTRATE. Active 
Ingredients: 2 -chloro-l-(2.4,5-trlchlor- 

phenyi vinyl dimethyl phosphate 0,36 ~ 
Method of Support: Application proceed.' 
under 2(b) of tnterim policy. PM 15 
EPA FUe Symbol 10377-E Glow-All Product* 
Co.. 2317 Parmenter 8t.. Middleton WI 
53582. WIPE-OUT. Active Ingredient*; n- 
Alkyl (80% C14. 30% CIS, 5% C12. 5% Cl8) 
dimethyl benxyl ammonium chloride* 
2 25%; n-Atkyl (68% C12, 32% CI4) 

dimethyl ethylbenryl ammonium chloride* 
295%; Sodium Carbonate 3.00% : Tetra- 
sodlum ethylenedlamine tetraacetate 
1.00%. Method of Support: Application 
proceed* under 2(b) of Interim policy. 
PM31 
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EPA File Symbol 16377-0. Glow-All Product* 
Co. SUPER STER-ALL. Active Ingredients: 
n-Alkyl (60% C14. 30% C18. 5% C12, 5% 
CIS) dimethyl benzyl ammonium chloride* 
045%; n-Alkyl (68% C12. 32% C14> 

dimethyl ethylbenxyl ammonium chloride* 
6.25%; Tetnt-iodium ethylenedlamlne 
tetraacetate 3G0>; Solium Carbonate 
3.00%. Method of Support: Application 
proceed* under 2(b) of interim policy. 
PM31 

EPA FUc Symbol 16377-R. Gloss-All Product* 
Co. STER-ALL. Active Ingredients: n- 
Alkyl (00% C14, 30% CIO. 5% C12, 6% 
CIS) dimethyl benzyl ammonium chlo¬ 
ride* 4.5%; n-Alkyl (68% C12. 32% C14) 
dimethyl ethylbenzyl ammonium chloride* 
4.5*4; Tetraaodlum ethylenedlamlne tetra¬ 
acetate 2.0%; Sodium Carbonate 4.0%. 
Method of Support: Application proceeds 
under 2(b) of interim policy. PM31 

EPA File Symbol 37784-E Ray W. Hawkaley 
Co.. Inc, 220 Cutting Blvd.. Richmond CA 
V4804. BIOCIDE SERIES 301. Active Ingre¬ 
dients: Poly (oxyethylcne(dimcthylimino) - 
ethylene (dimethylimlnlo) ethylene dlchlo- 
rlde] 8.0%. Method of Support: Applica¬ 
tion proceed* under 2(b) of interim policy. 
PM34 

EPA File Symbol 37785-0. Ray W. Hawkaley 
Co.. ln<L- BIOCIDE SERIES 302. Active 
Ingredients: Poly|oxyethylene(dlmethyl- 

lmlnlo) ethylene (dimethylimlnlo) ethylene 
dichloride | 12.0% . Method of 8up.port: Ap¬ 
plication proceed* under 2(h) of interim 
policy. PM34 

EPA Pile Symbol 37785-L Ray W. Hawkaley 
Co.. Inc. BIOCIDE SERIES 304 Active In¬ 
gredients: Poly I oxyethylene < dimethyll- 

mlnloi ethylene (dimethylimlnlo) ethylene 
dichlorldel 30.0%. Method of Support; Ap¬ 
plication proceed* under 2(b) of interim 
policy. PM34. 

EPA File 8ymbal 37785-U. Ray W. Hawkaley 
Co., Inc. BIOCIDE SERIES 303. Active In¬ 
gredient*: Pol y | oxy ethylene (dimethyl- 

Imlnio) ethylene(dlmethyllminlo) ethylene 
dlchlorlde 20.0%. Method of Support: Ap¬ 
plication proceeds under 2(h) of interim 
policy. PM34 

EPA FUc Symbol 37899-R. Lavergnr Sup¬ 
plement Co. 1038 Space Park South, 
Nashville TN 37211. CHALLENGER-3 
PREMIX Active Ingredient*: 2-chloro-l- 
(2.4J)-trlch)orophenyl) vlngl dimethyl phos¬ 
phate 7.76% . Method of 8upport: Appli¬ 
cation prooeeds under 2(b) of Interim 
policy. PM 15 

EPA File Symbol 37754-E. Lubchem. Inc., PO 
Boa 38440. Houston TX 77008. LUBCIDK- 
IC. Active Ingredients: Poly (oxy*thylene- 
(dimethylimlno) ethylene (dimethylimlnlo) 
ethylene dichlorldel 20.0%. Method of Sup¬ 
port: Application proceeds under 2(b) of 
interim policy. PM34 

EPA File Symbol 37754-0. Lubchem, Inc. 
LUBCIDE-ID. Active Ingredients: Poly- 
1 oxyethylene (dimethylimlnlo) ethylene < di¬ 
methylimlnlo) ethylene d(chloride] 10 . 0 %. 
Method of Support: Application proceeds 
under 2(b) of interim policy. PM34 

EPA Pile 8ymboi 37754-L. Lubchem. Inc. LU- 
BICIDE-IDP. Active Ingredients: Poly¬ 
ethylene (dimethylimlnlo) ethylene < di¬ 
methylimlnlo) ethylene dlchlorlde) 10.0%. 
Method of 8upport: Application proceed* 
under 2(b) of Interim policy. PM34 

EPA File Symbol 37754-R Lubchem. Inc. LU- 
BICIDE-IB. Active Ingredients: Poly]ethyl¬ 
ene (dimethylimlnlo) ethylene (dimethyl- 
imlnio)ethylene dlchlorlde) 30.0%. Method 
of 8upport: Application proceeds under 
2(b) of Interim policy. PM34. 

EPA Pile Symbol 37754-U. Lubchem. Inc. LU- 
BIOIDE-IA, Active Ingredients: Poly J oxy- 
thylene (dimethylimlnlo) ethylene (di¬ 
methylimlnlo) ethylene dlchlorlde] 60 . 0 %. 
Method of Support: Application proceeds 
under 2(b) of Interim policy. PM34. 


EPA File Symbol 12353-A. Omega Chemical 
Co.. Inc.. 6235 W 62nd 8t.. Chicago IL 
80838. SAN 208-1. Active Ingredient*: Bu- 
toxy poly propoxy polyethoxy ethanol-Io¬ 
dine complex 12.47%; Polyethoxy polypro- 
poxy polyethoxy ethanol-iodine complex 
047%. Method of Support: Application 
proceeds under 2(b) of Iterlrn policy. PM34 

EPA Pile Symbol 12363-T. Omega Chemical 
Co., Inc., 6935 W. 62nd St.. Chicago IL 
60638. SAN 207-1. Active Ingredients: Bu- 
toxy polypropoxv polyothoxy ethanot-Io¬ 
dine complex 12.47%; Polyethoxy polypro¬ 
poxy polyethoxy ethanoModlne complex 
0.37%. Method of Support: Application 
proceeds under 2(b) of Interim policy. 
PM34 

EPA File Symbol 7762-RE. Leslie Salt Co., 
PO Box 882. Union City CA 94587. LESLIE 
FLY CONTROL "R" PREMIX Active In¬ 
gredients: 2 - eho!oro-l-(2.4.5-trlrhloro- 

phenyl)vinyl 7.78%. Method of Support: 
Application proceed* under 2(b) of Interim 
policy. PM 16 

EPA Pile Symbol 37879-E. 8an Joaquin 
Chemical*. Inc. 4884 E. Hedges Ave., Fren- 
130 CO 93703. SANACIDE 2013. Active In¬ 
gredients : Poly 1 oxyethylene (dime thy llm¬ 
lnlo) ethylene (dimethylimlnlo) ethylene 

dlchlorlde) 30.0%. Method of Support: Ap¬ 
plication proceeds under 2(b) of Interim 
policy. PM34 

EPA File Symbol* 37879-R, San Joaquin 
Chemicals, Inc., 4684 E. Hedges Ave.. Fres¬ 
no CA 93793. SANACIDE 2013. Active In¬ 
gredients: Poly | oxyethylene (dime thytim- 
inlo) ethylene (dimethylimlnlo) ethylene 
dlchlorlde) 15.0%. Method of 8upport: Ap¬ 
plication proceeds under 2(b) of interim 
policy, PM34 

EPA File Symbol 8450-RR. A. B. Staley Mfg., 
Co.. 2200 E Eldorado St.. Decatur, IL 82525. 
8WEETLIX RABON. Active Ingrdienta: 
2-chicro-l- (2.4.6-trlchIoroph*nyl) vln> 1 
dimethyl phosphate 0.463%. Method of 
Support: Application proceed* under 2(b) 
of Interim policy. PM 15 

ETA File Symbol 10292 EG. Venus Laborato¬ 
ries. 1025 Industrial Drive, BensenvUle IL 
60101. HONEYSUCKLE OLYCOL AIR SAN¬ 
ITIZER. Active Ingredient*: Bardac-22 
0.20%; Propylene Glycol 15.0%; Isopropyl 
Alcohol 26.0%. Methcd of 8upport: Appli¬ 
cation proceeds under 2(c) of interim pol¬ 
icy. PM33 

EPA File Symbol 37844-E. Wasco Products 
Inc., 831 8. State College Blvd., Anaheim CA 
92808. JIFFY FORMULA 100 WATER BED 
CONDITIONER. Active Ingredients: Poly- 
I oxyethylene (dimethylimlnlo) ethylene di¬ 
methyl Imlnio) ethylene dlchlorlde) 35%. 
Method of 8upport. Application proceeds 
under 2(b) of interim policy. PM34 

EPA File Symbol 27644—R. Wasco Product* 
Inc.. 831 S. 8tate College Blvd.. Anaheim 
CA 92808 JIFFY FORMULA PLUS WATER 
BED CONDITIONER. Active Ingredients: 
Poly (oxyethylene (dimethylimlnlo) ethyl - 
eue(dimethylimlnlo) ethylene dlchlorlde] 
40%. Method of 8upport: Application pro¬ 
ceeds under 2(b) of Interim policy. PM34 

EPA File Symbol 37753-R. Waters Chemicals. 
729 Beach Place. Mundelein IL 80060. CW- 
211. Active Ingredient*: Polyoxyethyl¬ 
ene - (dimethylimlnlo) ethylene (dlmethyl- 
lnUnlo)ethylene dlchlorlde) 16.0%. Method 
of Support. Application proceeds under 
2(b) of interim policy. PM34 

EPA File Symbol 62-KUT. West Chemical 
Product*. Inc.. 42-16 West St . Long Island 
City NY 1110L WEST "TAMED IODINE" 
PREMISE DISINFECTANT. Active Ingredi¬ 
ents: alpha- (p-nony 1 -phenyl) -omega-hy- 
droxypoly (oxyethylene)-Iodine complex 
18.05%; Phosphoric acid 16.00%. Method 
of Support: Application proceeds under 
2(b) of interim policy. PM34 


EPA Pile Symbol 37752 E. Will lard. Inc^ 375 
Highland Ave.. Jenklntown PA 19048. 
W1LCHEM BIOCIDE-W. Active Ingredi¬ 
ents: poly | oxyethylene < dimethyl imlnio) 

ethylene (dimethylimlnlo) - ethylene di- 
chloride] 16.0% Method of Support: Ap¬ 
plication proceeds under 2(b) of Interim 
policy. PM34 

EPA File Symbol 35987 E. Zodiac Chemical 
Co., Inc., 462A River Drive. Garfield NJ 
07026. IDO-CLEAN. Active Ingredients: 
Butoxy polypropoxy polyethoxy ethanol- 
iodine complex 12 47%; Polyethoxy poly¬ 
propoxy polyethoxy ethanol-Iodine com¬ 
plex 0.37%. Method of Support: Applica¬ 
tion proceeds under 2(b) of Interim policy. 
PM34 

EPA File Symbol 35987-R. Zodiac Chemical 
Co.. Inc.. 452A River Drive. Oarfleld NJ 
07026. IDO-8AN. Active Ingredient*: Bu¬ 
toxy polypropoxy polyothoxy ethanol- 
Iodine complex 12.47%: Polyethoxy poly¬ 
propoxy polyethoxy ethanoModlne com¬ 
plex 0.37%. Method of Support: Applica¬ 
tion proceed* under 2(b) of Interim policy. 
PM34 

(FR Doc.76-32050 Filed 12 2-75;8;45 am) 


FEDERAL COMMUNICATIONS 
COMMISSION 

JOINT INDUSTRY/GOVERNMENT COM- 

MITTEE, WORKING GROUP F, ON 

BROADCASTING SATELLITES 

Meeting Regarding Preparation for the 
1977 WARC 

November 24. 1975. 

Pursuant to Pub. L. 92-483 notice la 
hereby given of the meeting of Working 
Group P. procedures In preparation of 
proposed United States position papers 
for the 1977 World Administrative Radio 
Conference (W^RC-77). The meeting 
will be held on December 17, 1975. at 
9:30 am. In room 7008. 2025 “IT St. 
N.W.. Washington. D.C., and chaired by 
Don Welland. 

The Agenda is as follows: 

1, Approval of Agenda. 

2. Approval of Minutes of last meeting 

3 Report of Ta*k Force Chairmen. 

4. Any further business. 

6. Adjournment. 

The meeting will be opened to the pub¬ 
lic and any member of the public is In¬ 
vited to partlclapte and present oral or 
written statements of relevance to the 
agenda upon recognition by the Chair¬ 
man. 

Federal Communications 
Commission. 

(seal! Vincent J. Mullins, 

Secretary. 

(FR Doc.75-32390 Filed 12-l-76;8:45 am| 


RADIO TECHNICAL COMMISSION FOR 
MARINE SERVICES 

Meetings 

In accordance with Pub. L. 92-463, 
"Federal Advisory Committee Act,” the 
schedule of future Radio Technical Com¬ 
mission for Marine Services (RTCM) 
meetings is as follows: 

Member* of Special Committee No 86 
"SHIP RADAR" 

Notice of 42nd Meeting. 

Wcdesday, December 17. 1976—1:30 pm. 

Conference Room 8210, 2025 M Street. 
N.W„ Washington. D.C. 
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Formal Meeting Schedule for SC-65 
Working Groups. 

To be held at 2025 M Street. N.W., 
Washington. D.C. 

Working Group: ColtUlon Avoidance 
Room: 0210 
Dat§: Deersnber 17 
Time: 0:30 mn. 

If other Working Group meetings are 
scheduled. Group Members will be noti¬ 
fied. 

Aovoa 

1. Call to Order; Cnalrman’s Report; 
Adoption of Agenda 

2. Acceptance of SC 05 Summary Recorda; 
Appointment of Rapporteur. 

3- Prugrcaa Report* of Working Oroup on: 
a. Collision Avoidance Systems. 

4. Statue Reports on Other Working 
Oroupa. 

6. Other buMnees. 

0. Establishment of next meeting date. 

Irvin Hureltz. Chairman. 9C-6S. Federal 
Communications Commission. Washing¬ 
ton. D C. 20554. Phone: (202) 032-7197 
Special Committee No. 66 ‘Receiver Stand¬ 
ards for the Maritime Mobile Service". 

Notice of 35th Meeting 
Wednesday. December 17, 1975—9:30 a~m. 
(All-day meetings.» 

Conference Room A-705. 1229 20th Street. 
N.W.. Washington. D.C. 

Aossrna 

1. Call to Order; Chairman’s Report. 

2. Adoption of Agenda: Appointment of 
Rapporteur. 

3. Acceptance of SC-C6 Summary Record. 

4. Begin preparation of General Purpose 
Marine Communications Receiver Standard. 
(Note: November meeting was cancelled.) 

5. Discussion of problem areas. 

6. Solicitation of Work Assig nme nt*. 

7. Other business. 

0. Establishment of next meeting date. 

H. R- Smith. Chairman. SC-65. ITT Mackey 
Marine. 441 US Highway *1. Elisabeth. 
NJ. 07202 Phone: (201) 627-0300. 

Special Committee No. 68, “Marine Radio¬ 
telephone Operator Education**. 

Notice of 10th Meeting. 

Wednesday. December 17. 1975—9:30 a m. 
Conference Room 752. 1919 M 8treet, N.W- 
Washington. D.C. 

A oxjvo* 

1. Call to Order: Chairman’s Report. 

2. Adoption of Agenda: confirmation of 
Secretary. 

3. Acceptance of SC-68 Summary Recorda. 

4. Approval of MRT Handbook Work As¬ 
signment Limited Coast Station section and 
appendices. 

5. Establishment of next meeting date. 

A. Newell Garden. Chairman. SC-68. Ray¬ 
theon Company, 141 Spring Street, Lexing¬ 
ton. Mass. 02173. Phone: (617 ) 862 6600 
(Ext. 414). 

Executive Committee Meeting, Thursday. 
December 18, 1975. 

The next ExocuLiv# Committee Meeting 
will be on Thursday. December 16. 1075, at 
1:45 pj» In Conference Room 762. 1919 M 
Street, N.W.. Washington, D.C. 

q—isna 

1. Call to Order; Chairman** Report. 

2. Introduction of A tten dee r. Adoption of 
Agenda. 

3. Administrative Action Items. 

4. Acceptance of the Minutes of Executive 
Committee Meetings. 

5. Progress ReporU on CurrenUy Active 
Committees. 


6. Status Reports on Other Committee*. 

7. Approval of SC-60 Report. Minimum 
Standards for Single Sideband Receivers in 
the Mart time Mobile Service. 

8. Approval of SC-64 Report MF. HP, and 
VHP Maritime Radloteteprinter and Data 
Systems and Operations 

9. Summary ReporU and Announcements. 

10. New Bustnem. 

11. Brtabilahmeni of next meeting data. 

To comply with the advance notice re¬ 
quirements of Pub. L. 92-463, a compara¬ 
tively long Interval of time occurs be¬ 
tween publication of this notice and the 
actual meeting. Consequently, there Is no 
absolute certainty that the listed meet¬ 
ing room will be available on the day of 
the meeting. Those planning to attend 
the meeting should report to the room 
listed in the notice. T I a room substitu¬ 
tion has been mode, the new meeting 
room location will be posted at the room 
listed In this notice. 

Agendas, working papers, and other 
appropriate documentation for the meet¬ 
ing is available at that meeting. Those 
desiring more specific information may 
contact either the designated Chairman 
or the RTCM Secretariat. (Phone (202) 
632-6490.) 

The RTCM has acted as a coordinator 
for maritime telecommunications since 
its establishment in 1047. Problems are 
studied by Special Committees and the 
final report is approved by the RTCM 
Executive Committee. All RTCM meet¬ 
ings are open to the public. Written 
statements are preferred but by previous 
arrangement, oral presentations will be 
permitted within Umc and space limi¬ 
tations. 

Federal Communications 
Commission, 

! seal ) Vincent J. Mullins, 

Secretary. 

(HR Doc.75 32394 nlod 19-1-75;8:45 *mj 


(Docket Ho. 20849; RM- 25311 

CERTAIN FOREIGN STATIONS 

Order Extending Time tor Filing Comments 
and Reply Comments 

In the matter of applicability of Sec¬ 
tion 325(b) of the Communications Act 
to nonlnterconnccted distribution of tele¬ 
vision programming to certain foreign 
stations. 

1. On October 16, 1975, the Commis¬ 
sion adopted a Notice of Inquiry In the 
above-entitled proceeding. Publication 
was given in the Federal Register on 
October 29, 1975, 40 FR 50309. The dates 
for filing comments and reply comments 
are presently November 28 and Decem¬ 
ber 8, 1975, respectively. 

2. On November 13, 1975, counsel for 
Garryowen Corporation (“Oarryowen"). 
licensee of television Stations KTVO. 
Billings, Montana: KXLF, Butte. Mon¬ 
tana; and KRTV. Great Fails. Montana, 
requested that the time for filing com¬ 
menta be extended for an ad diti o n al 30 
days. On November 17. 1975. counsel for 
Columbia Pictures Industries. Inc.. MCA, 
Inc.. Paramount Pictures Corporation. 
Twentieth Century-Fox Film Corpora¬ 
tion, United Artists Corporation, and 


Warner Bros. Inc. (“Program Suppliers") 
requested an additional 90 days. Garry¬ 
owen states that the requested extension 
Is necessary in order to provide the Com¬ 
mission with detailed data pertaining to 
the actual and quantifiable reduction In 
U.9. viewing audiences, revenues and 
profits loot as a result of the pre-release 
practice. Program Suppliers states thnt 
the Commission in its Notice encouraged 
interested parties to comment on all as¬ 
pects of the inquiry and listed under 
41 Program Producers and Suppliers'* 
eight areas of inquiry for these parties 
to address. It notes that a full response 
will require the accumulation of dctafbd 
data, preparation of a statistical analy¬ 
sis and preparation of predictions an to 
the impact of restrictive regulation 
baaed on alternative assumptions. Pro¬ 
gram Suppliers also adds that It will be 
necessary for each of the producers to 
elicit substantial data from their Cana¬ 
dian offices, that data will then have to 
be collated with the date obtained bv 
other producers, together with an overall 
analysis based on all such data. 

3. We are of the view that the public 
interest would be served by ext*ndir«: 
the time in this proceeding. According¬ 
ly. ft is ordered. That the requests for 
extension of time in Docket No. 20649 
filed by Garryowen Corporation and Co¬ 
lumbia Pictures Industries. Inc.. MCA, 
Inc., Paramount Pictures Corporation. 
Twentieth Century-Fox Film Corpora¬ 
tion. United Artists Corporation, and 
Warner Bros. Inc., arc granted, by ex¬ 
tending the time for filing comments and 
reply comments to and including Febru¬ 
ary 27. 1976, and March 16, 1978, 
respectively. 

4. This action 1* taken pursuant to 
authority found in sections 4(1), 5(d> (!) 
and 303 (d of tht Communications Act 
of 1934. ps amended, and 8 0.281 of the 
Commission’s Rules. 

Adopted: November 21. 1975. 

Released November 21. 1975. 

Federal Communications 
Commission. 

(seal] Paul Wm Putney. 

Acting Chief . Broadcast Bureau 

(FR Doc.75-32392 FUod 12-1-75;8:45 ami 


FEDERAL ENERGY 
ADMINISTRATION 

CONFERENCE TO DISCUSS POWER 
PLANT PRODUCTIVITY 

Meeting 

Notice is hereby given that a “Con¬ 
ference to Discuss Power Plant Produc¬ 
tivity/* will be held from 8:30 am., to 
6:00 pm.. January 6, 1976. in the 5th 
floor conference room of the MO NY 
Building, 1655 Peachtree Street. Atlanta. 
Georgia. 

The purpose of the conference is to 
provide for an exchange of information 
and Ideas among owner,'operators of nu¬ 
clear and large fossil-fired electric power 
generating units aimed at improving the 
productivity of these units. 

Invitees to the conference will be from 
electric utilities located in FEA Region 
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rv. Le. t Kentucky, Tennesee. Florida, 
North Corolina, Oklahoma. South Caro¬ 
lina. Georgia. Alabama, Mlssiwdppl and 
the Canal Zone that cwn/operate or have 
under construction or in planning nu¬ 
clear and 390 megawatts and larger oil 
or coal -fired generating units. 

The agenda for the meeting is as fol¬ 
lows: 


8; 30 to 8:45 am- 

8:49 to 9:16 a m.. 


P: 15 to 12 m_ 

12 m. to 1:30 pm. 
1:30 to 4:30 p.m_. 
4:30 to 5:30 p m.. 
5:30 to 6 pm- 

S pm - - -— 


FBA Introductory re¬ 
mark* 

FBA Ktitui rrpwt on 
action* to Implement 
Rec o mmcndatlans 
contained in report 
on lxu proving tfvo 
productivity of elec¬ 
tric power plant*. 

Utility statements. 

Lunch break. 

Utility vtstementt. 

State menu by others. 

Summary by FBA and 
question*/answers. 

Adjourn. 


The meeting Is open to the public. The 
meeting chairman is empowered to con¬ 
duct the meeting in a fashion that will, 
in his judgment, facilitate the orderly 
conduct of business Any member of the 
public who wishes to file a written state¬ 
ment with the conference chairman will 
be permitted to so do either before or 
after the meeting. Members of the public 
who wish to make oral statements should 
Inform Bob Nelson (202> 961-6193. at 
least five days before the meeting and 
reasonable provisions will be made for 
their appearance ^n the agenda. Further 
information concerning tills meeting may 
be obtained from Mr Nelson. 

Minutes of the meeting will be made 
available for public inspection at the 
Federal Energy Administration, Wash¬ 
ington. DC, and Atlanta, Georgia. 


Social Relief Programs—Impact of Rl-lug 
Energy Prices on the Physically Disabled. 

Utility Issue*—Power Plant Expansion/ 
The UCAN Program- 

Pricing—Natural Gaa Curtailments—1975- 
76 Heating Season 

Economics of Nuclear va. Solar Energy. 

Consumer Participation Issues—PEA Con¬ 
sumer Representation Plan. 

Impace of Energy Policy on the CItlea— 
Energy Conservation. 

The meeting is open to the public. The 
Cliairman of the Committee is empow¬ 
ered to conduct the meeting in a fashion 
that will in his judgment, facilitate the 
orderly conduct of business. Any mem¬ 
ber of the public who wishes to file a 
written statement with the Committee 
will be permitted to do so, eiher before or 
after the meeting. Members of the public 
who wish to make oral statements should 
inform Lois Weeks, Director. Advisory 
Committee Management. (202) 961-7023 
at least 5 days before the meeting and 
reasonable provision will be made for 
their appearance on the agenda. 

Further information concerning this 
meeting may be obtained from the Ad¬ 
visory Committee Mar agement Office. 

Minutes of the meeting will be made 
available for public Inspection at the 
Federal Energy Administration, Wash¬ 
ington. D.C. 

Issued at Washington, D.C. on Novem¬ 
ber 26. 1975. 

Michael P. Butler, 
General Counsel 
fFR Doc.75-32443 Filed 11-26-75:4 59 pm| 


FEDERAL MARITIME COMMISSION 

(Independent Ocean Freight Forwarder 
Licence No. 1506 j 

AMERICAN CONTAINER TRANSPORT, INC. 


Issued at Washington, D.C. on Novem¬ 
ber 26. 1975. 

Michael F Butler. 
General Counsel, 
IFR Doc.75- 32444 FUed ! 1-26-75:4 69 pm! 


CONSUMER AFFAIRS/SPECIAL IMPACT 
ADVISORY COMMITTEE 

Meeting 

Pursuant to the provisions of the 
Federal Advisory Committee Act (Public 
Law 92-463. 86 Stat. 770). notice Is 
hereby given that the Consumer Affairs/ 
Special Impact Advisory Committee will 
meet Thursday, December 18, 1975, at 
9 am.. Room 504IB. 12th A Pennsyl¬ 
vania Avenue. NW.. Washington, D C. 

The Committee was established to pro¬ 
vide the Federal Energy Administration 
with diversified Information possessed 
by a wide range of highly qualified in¬ 
dividuals who have been extensively in¬ 
volved In planning, development, and 
implementation of programs to remedy 
the problems of the consumer, the poor, 
the elderly, and the handicapped per¬ 
sons in rural and urban America. 

The agenda for the meeting is as fol¬ 
lows: 

1. Old Buainew—Procedural Issues. 

*•’ Bualncai—Report* from Subcom- 


Ordcr of Revocation 

By letter dated October 2, 1975. 
American Container Transport, Inc. P.O. 
Box 9085, Baltimore, Maryland 21222 was 
advised by the Federal Maritime Com¬ 
mission that Independent Ocean Freight 
Forwarder License No. 1506 would be 
automatically revoked or suspended 
unless a valid surety bond was filed with 
the Commission on or before October 30. 
1975. 

Section 44(c). Shipping Act. 1916. pro¬ 
vides that no independent ocean freight 
forwarder license shall remain In force 
unless a valid bond is in effect and on file 
with the Commission. Rule 510.9 of Fed¬ 
eral Maritime Commission Oeneral 
Order 4, further provides that a license 
will be automatically revoked or sus¬ 
pended for failure of a licensee to main¬ 
tain a valid bond on file. 

American Container Transport. Inc. 
has failed to furnish a valid surety bond. 

By virtue of authority vested in me by 
the Federal Maritime Commission as set 
forth in Manual of Orders. Commission 
Order No. 201.1 (Revised^ Section 5D1 
(c) (dated June 30. 1975); 

ft is ordered. That Independent Ocean 
Freight Forwarder License No. 1506 be 
returned to the Commission for cancel¬ 
lation. 

It is further ordered. That Independ¬ 
ent Ocean Fieight Forwarder License No. 
1506 Issued to American Container 


Transport* Inc. be and is hereby revoked 
effective October 30, 1975. 

It is further ordered. That a copy of 
this Order be published in the Federal 
Register and served upon American Con¬ 
tainer Transport. Inc. 

Leroy F. Fuller. 

Director, Bureau of Certifica¬ 
tion St Licensing. 

[PR Doc.75-32424 Piled 12-1-75:8:45 am) 


COMPANtA SUD AMERICANA DE V A PORES 
AND PRUDENTIAL LINES. INC. 

Agreement Filed 

Notice is hereby given that the follow¬ 
ing agreement has been ftled with the 
Commission for approval pursuant to 
section 15 of the Shipping Act, 1916. os 
amended (39 Stat. 733. 75 Stat. 46 US.C. 
814 >. 

Interested parties may inspect and ob¬ 
tain a copy of the agreement at the 
Washington office of the Federal Mari¬ 
time Commission, 1100 L Street NW.. 
Room 10126; or may inspect the agree¬ 
ment at the Field Offices located at New 
York, N.Y., New Orleans. La., 8an Juan, 
Puerto Rico and San Francisco, Cali¬ 
fornia. Comments on such agreements. 
Including request* for hearing, may be 
submitted to the Secretary. Federal 
Maritime Commission. Washington. D.C. 
28573. on or before December 12, 1975. 
Any person desiring a hearing cm the 
proposed agreement shall provide a 
clear and concise statement of the 
matters upon which they desire to 
adduce evidence. An allegation of dis¬ 
crimination or unfairness * hf ») | be ac¬ 
companied by a statement describing 
the discrimination or unfairness with 
particularity. If a violation of the Act 
or detriment to the commerce of the 
United States is alleged, the statement 
shall set forth with particularity the acts 
and circumstances said to constitute 
such violation or detriment to commerce. 

A copy of any such statement should 
also be forwarded to the party filing the 
agreement (as indicated hereinafter) 
and the statement should Indicate that 
this has been done. 

Notice of Agreement Filed by: 

Harold T. Quinn, Esquire. Barrett. Smith. 

Schaplro A Simon. 26 Broadway. New York. 

New York 10004. 

Agreement No. 9941-2. between Cam¬ 
pania Sud Americana De Va pores and 
Prudential Lines. Inc„ is a petition by 
the parties to extend the termination 
date of their pooling, sailing and equal 
access to government-controlled cargo 
agreement In the trade from US. At¬ 
lantic Coast ports to ports on the Chilean 
Coast, as far south as and including the 
ports of Talcahuann and San Vicente, 
from December 31.1975, to December 31. 
1980. 

By Order of the Federal Maritime 
Commission. 

Dated: November26.1975. 

Francis C. Burney. 

Secretary. 

[FR Doc.75-32422 Plied 12-1-76:8:46 *m| 
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INDEPENDENT OCEAN FREIGHT 
FORWARDER LICENSE 

Applicants 

Notice Is hereby Riven that the follow¬ 
ing applicants have filed with the Federal 
Maritime Commission applications for 
licenses as Independent ocean freight 
forwarders pursuant to Section 44(a) of 
the Shipping Act, 1916, (75 8tat. 522 and 
46 U~S.C. 641(b)). 

Persons knowing of any reason why 
any of the following applicants should 
not receive a license are requested to 
communicate with the Director. Bureau 
of Certification and Licensing. Federal 
Maritime Commission, Washington, D.C. 
20573. 

J. H. Bachmann. Inc.. 17 Battery Place. New 
York. New York 10004. 

Officers: W. Kulcnkampff. President. Horst 
Rchllng. Vice President. Fritz Reuter. Vice 
President/Secretary/Treasurer. U. Kling- 
enberg. Aisft’t Vice Prestdent. 

Cox-Patrick Transfer it Storags Company, 
5607 Porrey Drive. Houston. Texas 77036. 
Officers: Clifton D Cox. PreUdent. Clifton 
D. Cox, Jr., Vice President. WlUlo W. Cox, 
Secretary/Treasurer. 

Christine Kalakuka Stock well, 3218 San Car¬ 
los Way. Union City. California 94587. 

P. W. Belllngall. Inc.. 330 Jackson Street. 8on 
Francisco. California 94111. 

Officer*: Dennis Palk. President. Jack Crow¬ 
ley, Vise President. Jewel C. Falk. Secre¬ 
tary, Barry W. Falx. Treasurer. 

Pranlig Forwarding Company. Inc., 16l8-77th 
Street. Brooklyn. New York 11214. 

Officer*: Frances L. iJgottl. President. An¬ 
thony Merota. Secretary/Treasurer. 
Universal Forwarder*. Marcelo V. Castro 
d b/a. 113 W Orand Avenue. K1 Begun do, 
California 90245. 

F. C. Devine Inc.. 17 Battery Place, New York. 
New York 10004. 

Officers: Philip C. Devine, President, Cather¬ 
ine Devine. Vice President, 

Customs Trade Service, 125 West Eighth 
Street. San Pedro. California 90731. 
Officers: Deborah A. Karen, Partner. Roy 
(NMI) Karen. Partner. Lorenzo E. Igayac. 
Partner. 

Carl be Fast Freight Corporation. 4471 N.W. 

36th Street. Miami Springs. Florida 33148. 
Officer*: Hector A. Ferrer. Presldent/Treas- 
urer. Jose M. Icsua. Vice Pre*ldent/Secre- 
tary. Juan J. klassa. Director. 

"Lana** International. Svetlana Clrilov d/b/a, 
11918 Aviation Boulevard. Inglewood, Cali¬ 
fornia 90304. 

Transnational Shipping Corp., 17 Battery 
Place. New York. New York. 

Officers: William Certllman. President /Treas¬ 
urer. Basil B. Jones. Exec. Vice President/ 
Secretary. Theodore Novln. Vice President. 
Earl R. Sauls A Associates. 5432 West 104th 
Street, Los Angele*, California 90045. 
Officers: Earl R. Sauls. President. Marta L. 
Sauls. Treasurer. Leonard M Pertman. Sec¬ 
retary. Donald Edward Doss, Vice Presi¬ 
dent. 

j. B. Cazary. 9555 N. Kendall Drive. Miami. 
Florida 33176. 

Officers: Joseph B. Cazary, President. Susan 
Cazary. Secretary. 

By the Federal Maritime Commission. 

Dated: November 25, 1975. 

Francis C. Hurney. 

Secretary. 

[FR Doc.76-32423 Piled 12-1-75.8:45 ami 


A/S THOR DAHL, ET AL 
Agreement Filed 

Notice Is hereby given that the follow¬ 
ing agreement has been filed with the 
Commission for approval pursuant to 
section 15 of the Shipping Act, 1916, as 
amended <39 Stat. 733, 75 8tat. 763. 46 
U.S.C. 814). 

Interested parties may Inspect and ob¬ 
tain a copy of the agreement at the 
Washington office of the Federal Mari¬ 
time Commission, 1100 L 8treet NW., 
Room 10126: or may inspect the agree¬ 
ment at the Field Offices located at New 
York. N Y.. New Orleans. Louisiana. San 
Francisco. California and Old San Juan, 
Puerto Rico. Comments on such agree¬ 
ments. Including requests for hearing, 
may be submitted to the Secretary. Fed¬ 
eral Maritime Commission, Washington, 
D.C., 20573, on or before December 22, 
1975. Any person desiring a hearing on 
the proposed agreement shall provide a 
clear and concise statement of the mat¬ 
ters upon which they desire to adduce 
evidence. An allegation of discrimination 
or unfairness shall be accompanied by a 
statement describing the discrimination 
or unfairness with particularity. If a vio¬ 
lation of the Act or detriment to the 
commerce of the United States is alleged, 
the statement shall set forth with partic¬ 
ularity the acts and circumstances said 
to constitute such violation or detriment 
to commerce. 

A copy of any such statement should 
also be forwarded to the party filing the 
agreement (as indicated hereinafter) 
and the statement should indicate that 
this has been done. 

A/S Thor Dahl. Pacific Far East Line. 

Inc. anti Polynesia Line, Ltd. 

Notice of Agreement Filed by: 

F. Conger Fawcett. Esquire, Graham A James. 

Ore Maritime Plaza. San Franclaoo, Cali¬ 
fornia 94111. 

Agreement No. 10205, among A/S 
Thor Dahl, Pacific Far East Line. Inc. 
and Polynesia Line, Ltd. would allow the 
parties thereto to establish a rate agree¬ 
ment in the trade between the Pacific 
Coast of the United States and Canada, 
on the hand, and Eastern (American) 
Samoa. Western Samoa, and Tahiti, on 
the other. Under the agreement, the par¬ 
ties may discuss any subject of common 
interest including rates, charges, clas¬ 
sifications. practices, procedures and re¬ 
lated tariff matters to be observed by 
them In the trade and they may agree 
on such subjects, but each mcmb?r re¬ 
tains the right to alter for itself any 
rate, charge, rule or regulation con¬ 
tained in its tariff, at any time, but only 
after giving to the other parties at least 
forty-eight (48) hour's advance notice 
of such intention. 

By Order of the Federal Maritime 
Commission. 

Dated: November 26. 1975. 

Francis C. Hurney, 
Secretary. 

1FR Doc.75 G2425 Filed 12-1-75:8:45 am) 


(Docket No. 75-53] 

TRADER NAVIGATION CO., LTD., ET AL VS. 

COLUMBUS UNE. INC., ET AL. 

Filing of Complaint 

November 24. 1975. 

Notice is hereby given that a complaint 
filed by Trader Navigation Co., Ltd., Re¬ 
frigerated Express Lines, Ltd. and Mari¬ 
time Fruit Carriers Co., Ltd. against Co¬ 
lumbus Line. Inc., Farrell Lines, Inc., As¬ 
sociated Container Transportation, Ltd. 
and Australian Shipping Commission 
was served November 24. 1975. The com 
plaint alleges violation by respondents of 
sections 14. 14b. 15. 16. 17 and 18 of the 
Shipping Act. 1916 and section 19 of the 
Merchant Marine Act of 1920. The viola¬ 
tions are alleged to result from a con¬ 
tract or contracts between respondents 
and the Australian Meat Board, whereby 
complainants would be excluded from the 
carriage of meat In the trade from Aus¬ 
tralia to U.S. Gulf and Atlantic ports 
Hearing In this matter shall commence 
on or before May 24.1976. 

Francis C. Hurney. 

Secretary 

lPR Doc.75 32428 Filed 12-1-75:8:46 ami 


[Docket No. 75-55J 

UNION CARBIDE INTER-AMERICA, INC 
VS. VENEZUELAN LINE 

Filing of Comptalnt 

November 25, 1975 

Notice is hereby given that a com¬ 
plaint filed by Union Carbide Intcr- 
Amcrica. Inc. against Venezuelan Line 
(Compania Anonima Venezolana De 
Navegaclon) was served November 25, 
1975. The complaint alleges that com¬ 
plainant has been subjected to payment 
of a freight rate for transportation 
which is unjust and unreasonable and in 
violation of section 18(b)(3) of the 
Shipping Act. 1916. 

Hearing in this matter shall com¬ 
mence on or before May 25, 1976. 

Francis C. Hurney, 
Secretary 

[FR Doc.76 32426 Filed 12-1-75:8:45 am! 


| Docket No. 75-541 

UNION CARBIDE INTER AMERICA, INC 
VS. VENEZUELAN LINE 

Filing of Complaint 

* November 25. 1975 

Notice is hereby given that a com¬ 
plaint filed by Union Carbide Inter- 
America, Inc. against Venezuelan Line 
(Compania Anonima Venezolana Ve 
Navegaclon) was served November 25, 
1975. The complaint alleges that com¬ 
plainant has been subjected to payment 
of a freight rate for transport * 
which is unjust and unreasonable and in 
violation of section 18(b) (3) of the 
Shipping Act, 1916. 

Hearing In this matter shall com¬ 
mence on or before May 25, 1976. 

Francis C. Hurney, 
Secretary 

|FR Doc.75-32427 Filed 12-1-75:8:45 am] 
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FEDERAL RESERVE SYSTEM 

FIRST NATIONAL AGENCY, INC. 

Order Approving Formation of Bank Hold¬ 
ing Company and Retention of Insurance 
Agency Activties 

First National Agency, Inc., Wayne. 
Nebraska, has applied for the Board's 
approval under section 3<a)(l) of the 
Bank Holding Company Act (12 U.8 C. 
1842(a) (1)) of formation of a bank hold¬ 
ing company through acquisition of 88.7 
percent of the voting shares of First 
National Bank of Wayne. Wayne. Ne¬ 
braska ("Bank"). Applicant has also ap¬ 
plied. pursuant to section 4(c)(8) of the 
Act (12 U.S.C. 1843(c)(8)) ar.d section 
25.4(b)(2) of the Board's Regulation Y, 
for permission to retain the general In¬ 
surance agency business (in a town with 
a population of less than 5.000) presently 
operated by First National Agency. Inc. 
on the premises of Bank. Such activities 
have been determined by the Board to 
be closely related to banking (12 CFR 
225.4(a) (9) (ill) (a)). 

Notice of the applications, affording 
opportunity for Interested persons to sub¬ 
mit comments and views, has been given 
L. accordance with sections 3 and 4 of the 
Act (40 FR 26734). The time for filing 
comments and views has expired, and 
the applications and all comments re¬ 
ceived have been considered In light of 
the factors set forth in section 3(c) of the 
Act. and the considerations specified in 
section 4(c) (8) of the Act. 

Applicant was organized In February 
1974 for the purposes of becoming a bank 
holding company through acquisition of 
Bank and of operating an insurance 
agency business. Bank, with deposits of 
approximately $12 million, representing 
.02 of 1 per cent of the total commer¬ 
cial bank deposits in Nebraska, 1 Is the 
second largest of five banks located in 
the relevant banking market. 1 Inasmuch 
as Applicant has no existing subsidiary 
banks and the proposal represents mere¬ 
ly a restructuring of Bank's ownership, 
the acquisition of Bank by Applicant 
would have no adverse effects on com¬ 
petition within the area served by Bonk. 
Accordingly, It Is concluded that com¬ 
petitive considerations are consistent 
with approval of the application. 

The financial condition, managerial 
resources, and prospects of Bank are re¬ 
garded as satisfactory and consistent 
with approval of the application. The 
management of Applicant Is satisfactory, 
and Applicant's financial condition and 
prospects, which are dependent upon 
profitable operations of both Bank and 
lifu 111511 ” 11 * * 06 B &cncy. appear favorable. 
Although Applicant will incur debt In 
connection with the proposal, the pro¬ 
jected income from Bank and the In¬ 
surance agency activities should provide 
sufficient revenue to service the debt 
without Impairing the financial condi¬ 
tion of Bank. In addition, the Board 


^AU banking data are as ot December 31, 
3nnty markot u approximated by Wayne 


notes that principals of Applicant 
through nine other one-bank holding 
companies, have Interests in six bonks In 
Colorado and three banks In Nebraska. 
In situations where individuals are In¬ 
volved in more than one onc-bank hold¬ 
ing company, such as where individuals 
have established a series or chain of one- 
bank holding companies, the Board has 
indicated that such organizations should 
be analyzed under more restrictive finan¬ 
cial standards than are normally used In 
analyzing multi-bank holding com¬ 
panies. - Having applied such standards 
to the present proposal, the Board finds 
that financial considerations, including 
the other banking factors, relating to 
the present proposal are generally satis¬ 
factory and consistent with approval of 
the application. Considerations relating 
to convenience and needs are also re¬ 
garded as being consistent with approval 
of the application to acquire Bank It is 
the Board's Judgment that consumma¬ 
tion of the proposal to form a bank hold¬ 
ing company would be consistent with 
the public Interest and the application 
should be approved. 

Applicant has also applied to the 
Board to retain ownership of the insur¬ 
ance agency business, pursuant to | 225 4 
(a) (9) (111) (A) of Regulation Y. which 
It purchased In March 1974. The agency 
would continue to engage In the sale of 
general insurance lines and ns credit life 
insurance; medical and hospital Insur¬ 
ance; crop hall, fire and casualty Insur¬ 
ance; automobile liability insurance; 
homeowner’s Insurance; landlord and 
tenant insurance; multi-peril Insurance, 
workmen's compensation and surety 
bonds. Such Insurance activities are con¬ 
ducted on the premises of Bank In 
Wayne. Nebraska, a town which has a 
population of less than 5.000. It does not 
appear that the retention of the Insur¬ 
ance agency business would have any 
significant effect on existing or future 
competition. On the other hand, approv¬ 
al of the application would assure resi¬ 
dents of the area of the continuance of 
a convenient source of Insurance serv¬ 
ices, which factor the Board regards ns 
being in the public interest. There is no 
evidence in the record indicating that 
consummation of the proposal would re¬ 
sult in any undue concentration of re¬ 
sources. unfair competition, conflicts of 
interest, unsound banking practices or 
other adverse effects on the public in¬ 
terest 

Based on the foregoing and other con¬ 
siderations reflected in the record, the 
Board has determined that the consid¬ 
erations affecting the competitive fac¬ 
tors under ft 3(c) of the Act and the bal¬ 
ance of the public Interest factors the 
Board must consider under 4 4(c)(8) 
both favor approval of Applicant's pro¬ 
posals. 

Accordingly, the applications are ap¬ 
proved for the reasons summarized 

* See Board’s Order dated October 17. 1075. 
approving tha application of Commercial 
Banksharea. Inc.. Grand Zaland. Nebraska, to 
becoroa a bank holding company through 
acquisition of Commercial National Bank A 
Trust Company. Grand Island, Nebraska. 


above. The acquisition of Bank shall 
not be made (a) before the thirtieth cal¬ 
endar day following the effective date of 
this Order; nor <b> lAier than three 
months after the effective date ofthis 
Order, unless such period is extended for 
good cause by the Board, or by the Fed¬ 
eral Reserve Bank of Kansas City pur¬ 
suant to delegated authority. The deter¬ 
mination as to Applicant’s Insurance ac¬ 
tivities is subject to the conditions set 
forth in section 225.4(e) of Regulation 
v and to the Board's authority to require 
reports by. and make examinations of. 
holding companies and their subsidiaries 
and to require such modification or term¬ 
ination of the activities of a bank hold¬ 
ing company or any of Us subsidiaries as 
the Board finds necessary to assure com¬ 
pliance with the provisions and purpones 
of the Act and the Board's regulations 
and orders issued thereunder, or to pre¬ 
vent evasion thereof. 

By order of the Board of Governors/ 
effective November 25,1975. 

Lsxal] Griffith I- Garwood. 

Assistant Secretary 
o/ the Board* 
|FK Doc 75-33406 Filed 12-l-75;8:45 am) 

VALLEY BANCORP. 

Order Approving Acquisition of Bank 

Valley BancorporaUon. Appleton. Wis¬ 
consin, has applied for the Board's ap¬ 
proval under Section 3(a) (3) of the Bank 
Holding Company Act (12 U.S.C. 1842 
(a)(3)), to acquire 80 percent or more 
of the voting shares of State Bank of 
Fredonia, Fredonia, Wisconsin c'3ank">. 

Notice of the application, affording 
opportunity for interested persons to 
submit comments and views, has been 
given in accordance with Section 3(b) 
of the Act. The time for filing comments 
and views has expired, and the Federal 
Reserve Bank of Chicago has considered 
the application and all comments re¬ 
ceived In light of the factors set forth In 
Section 3(c) of the Act <12 UB.C. 1842 
<c>>. 

Applicant, the seventh largest banking 
organization in Wisconsin, controls 13 
banks with aggregate deposits of $238.9 
million/ which represent about 1.7 per¬ 
cent of the total commercial bank de¬ 
posits in the State. Applicant also con¬ 
trols a trust company and six other non¬ 
bank companies. Upon consummation of 
this proposal, the increase In commercial 
bank deposits controlled by Applicant 
would be only nominal, and Applicants 
rank in the 8tale would not change. 
The proposed acquisition would not re¬ 
sult in a significant increase in the con¬ 
centration of banking resources in Wis¬ 
consin. 

Bank holds deposits of $4.1 million, 
representing only 0.1 percent of the total 


1 All banking data are as of December 81, 
1974. 

• Voting for this action. Chairman Burns, 
Governor* Holland. Walllch. Cold well, and 
Jackson. Absent and not voting: Governors 
Mitchell and Bucher. 
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deposits of commercial banks in the rele¬ 
vant market, and is the 57th largest of 
60 banking organizations operating 
therein.' The banking office of a sub¬ 
sidiary of Applicant closest to the sole 
office of Bank is located about 17 miles 
northwest in Kewaskum, Wisconsin. Ap¬ 
plicant's subsidiary bank in Kewaskum 
is located outside the relevant market 
and there is no meaningful competition 
presently existing between it and Bank, 
nor is there any existing competition be¬ 
tween Bank and Applicant’s other 12 
banks. Moreover, future competition be¬ 
tween these banks is unlikely to develop 
due to the restrictions of Wisconsin 
branching law and the nature of the in¬ 
tervening areas. Although Applicant has 
the resources to enter the Milwaukee 
market de novo, the low ratio of popula¬ 
tion to number of banking offices and the 
low absolute population growth of the 
Predonia area of the Milwaukee market 
makes de novo entry unlikely, and the 
acquisition of Bank by Applicant as a 
foothold entry is an acceptable alterna¬ 
tive. Accordingly, competitive considera¬ 
tions are consistent with approval of the 
application. 

The financial and managerial re¬ 
sources and future prospects of Appli¬ 
cant and Its existing subsidiary banks 
are considered generally satisfactory, 
particularly In view of capital funds 
which Applicant has injected into cer¬ 
tain subsidiary banks pursuant to a pre¬ 
vious commitment. Bank’s present finan¬ 
cial condition and capitalization is con¬ 
sidered to be generally sound under cur¬ 
rent ownership, and its future prospects 
would be significantly enhanced as a sub¬ 
sidiary of Applicant 

Applicant proposes to assist Bank up¬ 
grade the services it offers to the public. 
The many financial, managerial, and 
other resources of Applicant would be 
made available to Bank, which should 
increase Bank’s internal efficiencies and 
increase the quality and quantity of serv¬ 
ices to the public. New trust services, not 
now available in Predonia, would be in¬ 
troduced by Bank with assistance from 
Applicant’s trust company subsidiary. 
Convenience and needs considerations 
are consistent with and lend some weight 
toward approval of the application. It 
has been determined that the proposed 
acquisition is in the public Interest and 
that the application should be approved 
for the reasons summarized above. 

On the basis of the record as summar¬ 
ized above, the Federal Reserve Bank of 
Chicago approves the application, pro¬ 
vided the transaction shall not be con¬ 
summated (a) before the thirtieth cal¬ 
endar day following the effective date of 
this Order, or (b> later than three 
months after the effective date of this 
Order, unless such period la extended for 
good cause by the Board or this Federal 
Reserve Bank pursuant to delegated au¬ 
thority. 

By order of the Federal Reserve Bank 
of Chicago, acting pursuant to delegated 


«The relevant market la approximated by 
the Milwaukee RMA. Consequently, banking 
factors lend weight toward approval of the 
application. 


authority for the Board of Governors of 
the Federal Reserve System, effective 
November 19, 1975. 

(seal! Daniel M. Doyle. 

First Vice President. 

|PH Doc.75-32405 Filed 13-1-75;8.45 am| 

GENERAL ACCOUNTING OFFICE 
REGULATORY REPORTS REVIEW 
Receipt of Report Proposal 

The following request for clearance of 
a report Intended for use in collecting 
information from the public was received 
by the Regulatory Reports Review Staff, 
OAO, on November 25.1975. See 44 U.8.C. 
3512 (c) & (d). The purpose of publish¬ 
ing this notice in the Federal Register 
is to inform the public of such receipt. 

The notice includes the title of the re¬ 
quest received; the name of the agency 
sponsoring the proposed collection of In¬ 
formation; the agency form number, if 
applicable; and the frequency with which 
the Information is proposed to be col¬ 
lected. 

Written comments on the proposed 
FPC form are invited from all interested 
persons, organizations, public interest 
groups, and affected businesses. Because 
of the limited amount of time OAO has 
to review the proposed form, comments 
(in triplicate) must be received on or be¬ 
fore December 19. 1975, and should be 
addressed to Mr. Carl F. Bogar. Assistant 
Director. Office of Special Programs. 
United States Oenerai Accounting Office, 
Room 5216. 425 I Street NW.. Wash¬ 
ington, D.C. 20548. 

Further information may be obtained 
from Patsy J. Stuart of the Regulatory 
Reports Review Staff, 202-376-5425. 

Federal Power Commission 

Request for clearance of new’ Form No. 
12E-2. "Supplemental Power Statement 
(Supplement to FPC Form No. 12), H 
which is to supersede Form No. 12E-1. 
Monthly Power Statement. The new 
Form No. 12E-2 consists of five schedules 
dealing with: (1) reporting month 
energy, capability and peak load data; 
(2) near-term summer winter capabil¬ 
ity and peak load data; <3) generating 
unit additions, revisions and retirements 
—ten year plans; <4) transmission line 
additions, revisions and retirements— 
six year plans; and (5) ten year energy 
and peak load forecast. It is estimated 
that the number of responding electric 
utilities will be 275 Instead of the 580 
respondents to Form No. 12E-1, Schedule 
1 is to be filed monthly on the 15th of 
the month following the reporting month 
and It is estimated that approximately 2 
man hours will be required for each 
monthly report. Schedules 2-5 are to be 
filed semi-annually on April 1st and 
October 1st of each year and It Is esti¬ 
mated that approximately 4 man hours 
will be required per response. 

Carl F. Bogar, 
Assistant Director. 

Regulatory Reports Review . 

|FR Doc.75-32382 Filed 12-1-75:8:45 am ] 


REGULATORY REPORTS REVIEW 
Receipt of Report Proposal 

The following request for clearance of 
a report intended for use In collecting 
information from the public was received 
by the Regulatory Reports Review Staff, 
OAO, on November 24. 1975. See 44 
U.S.C. 3512(c) & <d). The purpose of 
publishing this notice In the Federal 
Register is to Inform the public of such 
receipt 

The notice includes the title of the re¬ 
quest received; the name of the agenc\ 
sponsoring the proposed collection of in¬ 
formation; the agency form number, if 
applicable; and the frequency with which 
the information is proposed to be col¬ 
lected. 

Written comments on the proposed 
EEOC form are invited from all inter¬ 
ested persons, organizations, public In¬ 
terest groups, and affected businesses 
Because of the ltmltrd amount of time 
GAO has to review the proposed form, 
comments (in triplicate) must be re¬ 
ceived on or before December 19, 1975. 
and should be addressed to Mr. Carl F. 
Bogar. Assistant Director, Office of Spe¬ 
cial Programs. United States Genera! 
Accounting Office, Room 5216. 425 I 
Street NW.. Washington. D C. 20548 
Further information may be obtaiiuv. 
from Patsy J. Stuart of the Regulator. 
Reports Review Staff, 202-376-5425. 

Equal Employment Opportunity 
• Commission 

Request for a 1-ycar clearance of the 
revised EEOC Form 164, State and Local 
Government Information < EEO-4). The 
race/cthnic categories in the EEO-4 have 
been revised as directed by the Office of 
Management and Budget <OMB>. Tim 
filing of this report is required by all 
state and local governments with 100 or 
more employees, and an annual sample 
of those political jurisdictions that have 
15-99 employees which are subject to 
Section 709(C) of Title VD of the Civil 
Rights Act of 1964, as amended by the 
Equal Employment Opportunity Act of 
1972. Frequency of filing is annually and 
average annual respondent burden to 
estimated at 96 hours per respondent 

Carl F. Bogar. 
Assistant Director , 
Regulatory Reports Reticu 
|PH Doc.75-32383 Filed J2-1-75;B:«5 atn| 

GENERAL SERVICES 
ADMINISTRATION 

{TEMPORARY REGULATION F-363) 

FEDERAL PROPERTY MANAGEMENT 
REGULATIONS 

Revocation of Delegations of Authority 

1. Purpose. This regulation revokes cer¬ 
tain delegations authority to represent 
the consumer interests of the executive 
agencies of the Federal Government in 
utility proceedings which have been ter¬ 
minated. 

2. Effective date . This regulation Is ef¬ 
fective Immediately. 

3. Effective date. This regulation ex¬ 
pires December 15,1975. 
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4. Revocation. This revocation identi¬ 
fies those delegations which are no long¬ 
er In force due to completion of the pro¬ 
ceedings for which they were issued. Ac¬ 
cordingly, the following FPMR tempo- 
rary regulations are hereby revoked: 


No. 

Date 

Subject 

r i» . 

Nov. 5.1071 

Dekollra of oathnrfty to 
Sewiory of Dolrnao-reg- 
ulalery proeeMin*. 

r-m...... 

Mar. 13.1973 

Da. 

r-isi. 

Ant. *4.1972 

Da. 

y-h*. 

Oct. 25.1972 

Do, 

r-w?. 

I>oc. 14.1C2 

Do. 

F». 

Jan. 4. W74 

Da. 

r-?it_ 

Fob. 21,1974 

Do. 

r-jai. 

Hep(. HI, 1974 

Do 


Dwight A. Ink, 
Acting Administrator . 
of General Services. 
NOVEMBER 17, 1975. 

(FR Doc.75-32369 Filed 13-l-75;8:45 am| 


INTERIM COMPLIANCE PANEL 
(COAL MINE HEALTH AND SAFETY) 

APPLICATION FOR RENEWAL PERMIT 
ELECTRIC FACE EQUIPMENT STANDARD 

Notice of Opportunity for Public Hearing 

Application for a Renewal Permit for 
Noncompllanco with the Electric Pace 
Equipment Standard prescribed by the 
Federal Coal Mine Health and Safety Act 
of 1969 has been received for the item of 
equipment in underground coal mine as 
follows: 

ICP Docket No. 4374 000, BUCHANAN COUN¬ 
TY COAL CORPORATION. Mine No. 8, Mine 
ID No. 44 017*48 0. Big Rock, Virginia. ICP 
Permit No 4374-004—R- 2 (Mcscht HO- 13 

Tractor. I.D. No. LA-3). 

In accordance with the provisions of 
Section 504.7<b>, of Title 30. Code of 
Federal Regulations, notice is hereby 
given that requests for public hearing as 
to an application for a renewal permit 
may be filed within 15 days after publi¬ 
cation of this notice. Requests for public 
heating must be filed in accordance with 
30 CFR Part 505 <35 FR 11296. *uly 15, 
1970.) as amended, copies of which may 
be obtained from the Panel upon request. 

A copy of each application Is available 
for Inspection and requests for public 
hearing may be filed in the office of the 
Correspondence Control Officer, Interim 
Compliance Panel. Room 800. 1730 K 
Street. N.W., Washington, D.C. 20006 

C. Donald Naglb. 

Vice Chairman . 

Interim Compliance Panel 

November 25. 1975. 

(FR Doc.75-32347 Filed 13-1-75:8:45 am) 


INTERNATIONAL TRADE 
COMMISSION 

I337-TA-16J 

CERTAIN ANGOLAN ROBUSTA COFFEE 
Appointment of Presiding Officer 

Notice Is hereby given that on October 
2, 1975, tlie United States International 


Trade Commission appointed Commis¬ 
sion Chairman Will E. Leonard as Pre¬ 
siding Officer in United States Interna¬ 
tional Trade Commission Investigation 
No. 337-TA-I6, Certain Angolan Robust* 
Coffee. 

By order of the Commission : 

Issued: November 25.1975. 

(seal! Kenneth R. Mason. 

Secretary. 

[FR Doc.75-32324 Filed 12-1-75:8:45 am) 


(TA-203-11 

CERTAIN CERAMIC TABLEWARE 
Investigation and Hearing 

Investigation instituted. Following re¬ 
ceipt of a petition on October 30, 1975, 
filed by the American Dlnnerware 
Emergency Committee, the U.S. Interna¬ 
tional Trade Commisison on November 
24,1975. Instituted an investigation under 
sections 203(1X2) and 203(1X3) of the 
Trade Act of 1974 for the purpose of 
gathering evidence in order that it might 
advise the President of its Judgment as to 
the probable economic effect on the 
domestic industry producing articles Uke 
or directly competitive with 

article* chiefly used for preparing, serving, 
or storing food or beverages, or food or bev¬ 
erage Ingredients, all the foregoing tem¬ 
porarily provided for In items 923.01 through 
923.15. inclusive, of the appendix of the 
Tartu Schedule* of the United States. 

of the termination of import relief pres¬ 
ently In effect with respect to such ar¬ 
ticles. Import relief presently in effect 
with respect to such articles is scheduled 
to terminate on April 30, 1976. unless ex¬ 
tended by the President. 

Public hearing ordered. A public hear¬ 
ing in connection with tills Investigation 
will be held in Washirgton. D.C. at 10 
a.m.. ea.t.. on Tuesday. January 20. 1976. 
In the Hearing Room, U.S. International 
Trade Commission Building, 701 E Street. 
NW. Requests for appearances at the 
hearing should be received in writing by 
the Secretary of the Commission at his 
office in Washington not later than noon, 
Thursday. January 15.1976. 

Inspection of petition. The petition 
filed in this case Is available for public 
Inspection at the Office of the Secretary, 
U.S. International Trade Commission, 
and At tiie New York City office of the 
U.S. International Trade Commission lo¬ 
cated at 6 World Trade Center. 

By order of the Commission: 

Issued: November 25.1975. 

I seal I Kenneth R. Mason, 

Secretary . 

(PR Doc.75-32325 Filed 13-1-75:8:45 am] 


(337-TA-14) 

CERTAIN HIGH FIDELITY AUDIO AND 
RELATED EQUIPMENT 

Appointment of Presiding Officer 
Notice Is hereby given that on Novem¬ 
ber 14. 1975, the United States Interna¬ 


tional Trade Commission appointed 
Commission Vice-Chairman Daniel 
Minchew as Presiding Officer in United 
States International Trade Commission 
Investigation No. 337-TA-14. Certain 
High Fidelity Audio and Related Equip¬ 
ment 

By order of the Commission: 

Issued: November 25.1975. 

I seal 1 Kenneth R. Mason. 

Secretary. 

|PR Doc.75-32323 Filed 13-1-75:8:45 am] 

NATIONAL AERONAUTICS AND 
SPACE ADMINISTRATION 

(Notice 75-1001 

STRATOSPHERIC RESEARCH ADVISORY 
COMMITTEE 

Date and Place of Meeting 

The Stratospheric Research Advisory 
Committee will meet at Ooddard 8pace 
Flight Center on December 16 and 17. 
1975. The meeting will be held in Room 
205 of Building 26 from 9:00 a.m. to 4:30 
pm. December 16 and from 9:00 a JR. to 
3:30 pjn. December 17. The meeting is 
open to members of the public. Visitors 
must register at the main gate on Green- 
belt Road. 

The Stratospheric Research Advisory 
Committee advises NASA concerning the 
contents and direction of the NASA 
Stratospheric Research Program. 

The Uganda for the meeting is as 
follows: 

December IS 


9 am,... - Discussion of Rcvtwd 

NASA Upper Atmo¬ 
spheric Research Pro¬ 
gram Plan Document. 

II 30 a m - Future Stratospheric Re¬ 


search Plana at NASA 
Centers: 

l. OQFC: Theory and Field 
Measurements. 


1:30 p m - 3. JPL: Field and Labora¬ 

tory Measurements. 

3 p in -- 3. ARC: Airborno Measure¬ 

ments. 

4 pm. - Open diocufialon of Plans. 

December 17 

9am - Current Assessment of Ef¬ 

fects of Space Shuttle 
Operations. 

10:30 am. Dtscusalon of NASA Upper 


Atmospheric Research 
Program Plan Volume 
II: Availability and Ap¬ 
plicability of Different 
Types of Observation 
Platforms: 

1. Satellites. 

2. Balloons. 

3. Aircraft. 

4. Sounding Rockets. 


11:30 am. NIMBUS O. 

1 pm- Applications Explorer. 

1:30 pm- Consideration of an Inter¬ 

national Stratospheric 
Period (ISP). 

3:30 pm- Future Meeting Arrange¬ 

ments. 
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For further information regarding the 
meeting please contact Dr. David P. 
Cauffman. Area Code 202/755-3685, 

William W. Snavely. 

Assistant Administrator for 
DOD and Interagency Affairs, 
National Aeronautics and 
Space Administration. 

November 25, 1975. 

IFR Doc.76--32321 Piled 13-1-75:8:45 am) 

NATIONAL FOUNDATION ON THE 
ARTS AND THE HUMANITIES 
DANCE ADVISORY PANEL 
Revision of Notice of Meeting 

Notice is hereby given that, due to a 
change of agenda, the Notice of Meet¬ 
ing of the Dance Advisory Panel pub¬ 
lished in the Federal Recister of No¬ 
vember 20. 1975. 54029 is revLsed as fol¬ 
lows: 

Pursuant to Section 10(a)(2) of the 
Federal Advisory Committee Act (Pub. 
L. 92-463). notice is hereby given that a 
meeting of the Dance Advisory Panel to 
the National Council on the Arts will be 
held on December 7-9. 1975 at Lincoln 
Center in New York City. On December 
7 the meeting hours are 10:00 ajn.~4:30 
pjn.; on December 8 from 9:00 a.m.- 
5:00 pm.; and on December 0 from 9:00 
a.m.-4:00 pjn. 

A portion of this meeting will be open 
to the public on December 7 from 2:00 
p.m.-4:30 p.m. and on December 9 from 
9:00 a m.-12:30 p.m. on a space avail¬ 
able basis. Accommodations arc limited. 
On December 7 there will be a General 
discussion and a discussion of Artists-in- 
Schools Dance Component On December 
9 there will be Policy dsicusslons. 

The remaining sessions on this meeting 
on December 7 from 10:00 a.m.-12:00 
noon, December 8 from 9:00 n.m.-5:00 
p m., and December 9 from 12:30 p.m.- 
4:30 p.m. arc for the purpose of Panel 
review, discussion, evaluation, and rec¬ 
ommendation on applications for finan¬ 
cial assistance under the National Foun¬ 
dation on the Arts and the Humanities 
Act of 1965. as amended, including dis¬ 
cussion of information given in confi¬ 
dence to the agency by grant applicants. 
In accordance with the determination of 
the Chairman published in the Federal 
Register of June 16, 1975, these sessions, 
which involve matters exempt from the 
requirements of public disclosure under 
the provisions of the Freedom of Infor¬ 
mation Act (5 U.S.C. 552<b), (4>, (5), 
and *6)) will not be open to the public. 

Further Information with reference to 
this meeting can be obtained from Mr, 
Robert M. Sims. Advisory Committee 
Management Officer. National Endow¬ 
ment for the Arts. Washington, D.C. 
20506, or call (202 ) 634-6377. 

Robert M- Sims. 
Administrative Officer , Nation - 
at Endowment lor the Arts, 
National Foundation on the 
Arts and the Humanities . 

(PR Doc. 75-32389 Filed l3-l-75;8:45 ami 


LITERATURE ADVISORY PANEL 
Notice of Meeting 

Pursuant to Section 10(a)(2) of the 
Federal Advisory Committee Act (Pub. L» 
92-463>. notice Is hereby given that a 
meeting of the Literature Advisory Panel 
to the National Council on the Arts will 
be held on December 19-20, 1975 from 
9:00 a.m.-6:00 pm. in the 14th floor con¬ 
ference room of the Columbia Plaza 
Building, 2401 E Street. N.W. Washing¬ 
ton. D.C. 

A portion of this meeting will be open 
to the public on December 20 from 1:00 
pjn.-6:00 p.m. on a space available basis. 
Accommodations are limited. There will 
be a discussion of future actions related 
to the distribution of literature. 

The remaining sessions of this meet¬ 
ing on December 19 from 9:00 a.m.-0:00 
pm. and December 20 from 9:00 am.- 
12:00 noon, arc for the purpose of Panel 
review, discussion, evaluation, and rec¬ 
ommendation on applications for finan¬ 
cial assistance under the National Foun¬ 
dation on the Arts and the Humanities 
Act of 1965. as amended, Including dis¬ 
cussion of information given in confi¬ 
dence to the agency by grant applicants. 
In accordance with the determination of 
the Chairman published in the Federal 
Register of June 16, 1975, these sessions, 
which involve matters exempt from the 
requirements of public disclosure under 
the provisions of the Freedom of Infor¬ 
mation Act (5 U.S.C. 552 (b>. (4), (5), 
and (6)) will not be open to the public. 

Further information with reference to 
this meeting can be obtained from Mr. 
Robert M. Stms. Advisory Committee 
Management Officer. National Endow- 
ment for the Arts, Washington. D.C. 
20508, or call (202) 634-6377. 

Robert M. Sims, 
Administrative Officer, National 
Endowment for the Arts, Na- 
tional Foundation on the Arts 
and the Humanities. 

|PR Doc 75-32388 Filed 12-1-75.8:45 am| 

NUCLEAR REGULATORY 
COMMISSION 

[Docket No. 50-2371 

COMMONWEALTH EDISON CO. (DRESDEN 

NUCLEAR POWER STATION UNIT 2) 

Proposed Issuance of Amendment to 
Provisional Operating License 

The Nuclear Regulatory Commission 
(the Commission) is considering l ie is¬ 
suance of an amendment to Provisional 
Operating License No. DPR-19, issued to 
the Commonwealth Edison Company (the 
licensee), for operation of the Dresden 
Nuclear Power Station Unit 2 (the facil¬ 
ity). a boiling water reactor located in 
Grundy County, Illinois, and cur ntly 
auU rlzed for operation a': power levels 
up to 2527 MWt. 

In accordance with the licensee’s ap¬ 
plication for a license amendment dated 
July 1, 1975. as supplemented, the amend¬ 
ment would modify operating limits in 
its Technical Specifications based upon 
au evaluation of ECCS performance cal¬ 


culated In accordance with an acceptable 
evaluation model that conforms to the 
requirements of the Commission's regu¬ 
lations in 10 CFR | 50.46. The amend¬ 
ment would modify various limits estab¬ 
lished in accordance with the Commis¬ 
sion’s Interim Acceptance Criteria, and 
would, with respect to tho facility, termi¬ 
nate the further restrictions imposed by 
t‘ o Commission's December 27, 1974 
Order for Modifies 4 :™ of License, and 
would impose instead, limitations estab¬ 
lished in accordance with the Commis¬ 
sion’s Acceptance Criteria for Emergency 
Core Cooling Systems for Light Water 
l!u. ’.car Pow-r Reactors, 10 CFR 8ecttnn 
50.46. The amendment would also revise 
the Technical Specifications to permit 
ope; ition of the facility using operating 
limits based on the General Electric 
Thermal Analysis Basis (GETAB) in ac¬ 
cordance with the U nsec’s application 
for license amendment dated 8cptc; 
ber 3. 1975. 

Prior to issuance of the propose j 
license amendment, the Commission v ill 
have made the findings required by the 
Atomic Energy Act of 1954, as amended 
(the Act), and the Commission’s rules 
and regulations. 

By January 1. 1970. the licensee m. y 
flic a request for a hearing and any pen¬ 
s'' whose interest may be affected by 
this proceedJig may file a request for a 
hearing in the form of a petition for leave 
to intervene with respect to the issuance 
of the amendment to the subject facility 
operating license. Petitions for leave to 
intervene must be filed under oath or 
affirmation in accordance with the pro¬ 
visions of f 2.714 of 10 CFR Part 2 of the 
Commission’s regulations. A petition or 
leave to Intervene must set forth the 
interest of the petitioner in the proceed¬ 
ing. how tliat Interest may be affected by 
the results of the proceeding, and the 
petitioner’s wOntentlons with respect to 
the proposed licensing action. Such po¬ 
rtions must >e filed in accordance will 
the provisions of this Federal Register 
Notice and ft 2.714, and must be filed with 
the Secretar’ of the Commission. U.S, 
Nuclear Regulatory Commission, Wash¬ 
ington. D.C. 20555. Attention: Docketing 
and Service 8ection. by the above date A 
copy of the petition and/or request for a 
hearing should be sent to the Executive 
Legal Director. U.8. Nuclear Regulatory 
Commission, Washington. D.C. 20555 and 
to John W. Rowe. Esquire of Isham. 
Lincoln and Beale, One First National 
Plaza, Chicago. Illinois 60670, the at¬ 
torney for the licensee. 

A petition fe- leave to intervene mu t 
be accompanied by a supporting afil- 
davit which identlT.es the specific aspect 
or aspects of the proceeding as to which 
intervention is desired and specifics with 
par’ -Ularity the facts on which the re* 
M tloner relies as to both his interest 
and his contentions with regard to each 
aspect on which intervention is requested 
Petitions stating contentions relating 
only to matters outside the Commission > 
Jurisdiction will be denied. 

All petitions will be acted upon by the 
Commission or licensing board deslg- 
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nated by the Commission or by the 
Chairman of the Atomic Safety and Li¬ 
censing Board Panel. Timely petition* 
will be considered to determine whether 
a hearing should be noticed or another 
appropriate order issued regarding the 
disposition of the petitions. 

In the event that a hearing is held 
and a person is permitted to intervene* 
he becomes a party to the proceeding 
and has a right to participate fully In 
the conduct of the hearing. For example, 
he may present evidence and examine 
and cross-examine witnesses. 

For further details with respect to this 
action, see (1) the application for 
amendment dated July 1. 1975 (as sup¬ 
plemented by filings dated July 7 and 10. 
1975. August 25. 1975, and September 19. 
1975). and September 3. 1975, (2) the 
April 8. 1975 Quad-Citles Unit 2 licensee 
.submittal in Docket 50-265 which is ap¬ 
plicable to Dresden 2 and Is the non- 
proprietary version of the Dresden 2 
proprietary submittal dated July 21.1975. 
<3> the Commission's Order for Modifi¬ 
cation of License dated December 27. 
1974 and the documents referred to In 
the Order (published in the Federal Rec- 
lste* on January 9. 1975. 40 PR. 1790). 

(4) the non-proprietary General Elec¬ 
tric Report NEDO-10958 on GETAB. and 

(5) the Commission's evaluation dated 
September 1974 of the General Electric 
Report (NEDO-10958). All of these 
items are available for public inspection 
at the Commission’s Public Document 
Room. 1717 H Street. N.W., Washington, 
D C., and at the Morris Public Library 
at 604 Liberty Street in Morris. Illinois 
60451. The license amendment and the 
Safety Evaluation, when issued, may be 
Inspected at the above locations and a 
copy may be obtained upon request ad¬ 
dressed to the U.S. Nuclear Regulatory 
Commission. Washington. D.C. 20555, 
Attention: Director, Division of Reactor 
Licensing. 

Dated at Bethesda. Maryland, this 21st 
day of November, 1975. 

Por the Nuclear Regulatory Commis¬ 
sion. 

B. C. Booklet, 

Acting Chief, Operating Reac¬ 
tors Branch No. 2. Division of 
Reactor Licensing. 

|PR Doc,76-32376 Filed 12-l-75;8:45 am) 


[Docket No. 50 25] 

YANKEE ATOMIC ELECTRIC CO. 

Proposed Issuance of Amendment to 
Facility Operating License 

The Nuclear Regulatory Commission 
•the Commission) Is considering the 
issuance of an amendment to Facility 
Operating License No DPR-3 Issued to 
Yankee Atomic Electric Company (the 
licensee) for operation of the Yankee 
Nuclear Power Station (the facility) a 
pressurized -water reactor located in 
Rowe, Massachusetts, and currently au- 
Uiortaed for operation at power levels up 
to 600 MWt. 

In accordance with the licensee's appli¬ 
cation for a license amendment dated 


NOTICES 

September 25, 1975. the amendment 
would add provisions in the Technical 
Specifications related to the design of 
spent fuel storage racks. The licensee 
proposes to replace two of the existing 
throe storage racks which have a com¬ 
bined storage capacity of 66 fuel assem¬ 
blies with anodized aluminum fixed 
poison (Bora!) curtain racks which have 
a capacity of 285 assemblies. Some In¬ 
creased capacity would be accomplished 
as a result of the reduced centcr-to- 
ccnter spacing of the assemblies In the 
design of the proposed spent fuel storage 
racks. The existing third fuel storage 
rack which has a capacity of 106 fuel 
assemblies will be retained and used for 
storage of assemblies that have a mini¬ 
mum burn up of 20.000 MWD/MTU. 

Prior to Issuance of the proposed 
license amendment, the Commission will 
have made the findings required by the 
Atomic Energy Act of 1954. as amended 
(the Act), and the Commission’s rules 
and regulations. 

By January 1, 1976. the licensee may 
file a request for a hearing and any per¬ 
son whose interest may be affected by 
this proceeding may file a request for a 
hearing in the form of a petition for leave 
to Intervene with respect to the Issuance 
of the amendment to the subject facility 
operating license. Petitions for leave to 
intervene must be filed under oath or 
affirmation in accordance with the pro¬ 
visions of 4 2.714 of 10 CFR Part 2 of 
the Commission’s regulations. A petition 
for leave to intervene must set forth the 
interest of the petitioner in the proceed¬ 
ing, how that interest may be affected 
by the results of the proceeding, and the 
petitioner's contentions with respect to 
the proposed licensing action. Such peti¬ 
tions must be filed in accordance with 
the provisions of this Federal Register 
Notice and 5 2.714. and must be filed with 
the Secretary of the Commission. UB. 
Nuclear Regulatory Commission. Wash¬ 
ington. D.C. 20555, Attention: Docketing 
and Service Section, by the above date. A 
copy of the petition and/or request for 
a hearing should be sent to the Executive 
Legal Director, UB. Nuclear Regulatory 
Commission, Washington. D.C. 20555 and 
to Frederic Greenmond, Esquire. New 
England Electric System. 20 Turnpike 
Road. Westboro. Massachusetts 01581. 
the attorney for the licensee. 

A petition for leave to Intervene must 
be accompanied by a supporting affidavit 
which identifies the specific aspect or as¬ 
pects of the proceeding as to which in¬ 
tervention is desired and specifies with 
particularity the facts on which the peti¬ 
tioner relies as to both his interest and 
his contentions with regard to each as¬ 
pect on which intervention is requested. 
Petitions stating contention s relating 
only to matters outside the Commission’s 
Jurisdiction will be denied. 

All petitions will be acted upon by the 
Commission or licensing board desig¬ 
nated by the Commission or by the Chair¬ 
man of the Atomic Safety and Licensing 
Board Panel. Timely petitions will be 
considered to determine whether a hear¬ 
ing should be noticed or another appro¬ 
priate order issued regarding the disposi¬ 
tion of the petitions. 
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In the event that a hearing Is held and 
a person Is permitted to intervene, he be¬ 
comes a party to the proceeding and has 
a right to participate fully in the con¬ 
duct of the hearing. For example, he may 
present evidence and examine and cross- 
examine witnesses. 

For further details with respect to this 
action, see the application for amend¬ 
ment dated September 25, 1975. which is 
available for public inspection at the 
Commission’s Public Document Room, 
1717 H Street. NW. Washington. D.C., 
and at the Greenfield Public Library, 402 
Main Street, Greenfield. Massachusetts. 
The license amendment and the Safety 
Evaluation, when Issued, may be in¬ 
spected at the above locations and a copy 
may be obtained upon request addressed 
to the UB. Nuclear Regulatory Commis¬ 
sion. Washington. D.C. 20555. Attention: 
Director. Division of Reactor Licensing. 

Dated at Bethesda. Maryland, this 24th 
day of November 1975. 

For the Nuclear Regulatory Commis¬ 
sion. 

Thomas V. Wamdach. 

Acting Ctiief , Operating Rcac* 
tors Branch No. 1 . Division of 
Reactor Licensing. 

[ FR Doc.75-32275 Filed 12-l-75;8:45 ami 


(Docket No®. 8TN 50-528. STN 50-629. and 
STN 50-6301 

ARIZONA PUBLIC SERVICE COMPANY. 

ET AL 

Notice of Availability of Draft Supplement 
to Final Environmental Statement for 
Palo Verde Nuclear Generating Station, 
Units 1,2, and 3 

Notice Is hereby given that a Draft 
Supplement to the Final Environmental 
Statement prepared by the Commission’s 
Office of Nuclear Reactor Regulation re¬ 
lated to the proposed Palo Verde Nuclear 
Generating Station. Units 1. 2. and 3 to 
be constructed in Maricopa County, Ari¬ 
zona. by the Arizona Public Service 
Company, is available for inspection by 
the public in the Commission's Public 
Document Room at 1717 H Street, N.W.. 
Washington, D.C. and in the Phoenix 
Public Library. Science and Industry* 
Section. 12 East McDowell Road. Phoe¬ 
nix. Arizona. The Draft Supplemental 
Statement Is also being made available 
at the Department of Economic Plan¬ 
ning and Development. State of Arizona. 
1624 West Adams Street, Phoenix, Ari¬ 
zona, and at the Maricopa Association of 
Governments. 1830 West Washington 
Street, Phoenix, Arizona. Requests for 
copies of the Draft Supplement to the 
Final Environmental Statement should 
be Addressed to the U S. Nuclear Regu¬ 
latory Commission. Washington. D.C.. 
Attention: Director. Division of Reactor 
Licensing. 

On September 25, 1975. the Nuclear 
Regulatory Commission issued a Final 
Environmental Statement for the Palo 
Verde Nuclear Generating Station, Units 
1. 2. and 3 <40 FR 44199). The Tucson 
Gas and Electric Company has since 
withdrawn from the consortium building 
the plant and has been replaced by the 
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Southern California Edison Company, 
thus requiring a supplement to the Final 
Environmental Statement. 

Interested persons may submit com¬ 
ments on the Draft Supplement to the 
Final Environmental Statement for the 
Commission's consideration. Federal and 
State agencies are being provided with 
copies of the Draft Supplemental State¬ 
ment < local agencies may obtain these 
documents upon request). Comments are 
due by January 19, 1976. Comments by 
Federal. State, and local officials, or 
other persons received by the Commis¬ 
sion will be made available for public 
inspection at the Commission's Public 
Document Room in Washington, D.C. 
and the Phoenix Public Library, Science 
and Industry Section. 12 East McDowell 
Road. Phoenix. Arizona Upon considera¬ 
tion of comments submitted with respect 
to the draft supplemental statement, the 
Commission's staff will prepare a final 
supplemental statement, the availability 
of which will be published In the Federal 
Register. 

Comments on the Draft Supplement 
to the Final Environmental Statement 
from interested persons of the public 
should be addressed to the U.8. Nuclear 
Regulatory Commission, Washington. 
D.C. 20555, Attention: Director, Division 
of Reactor Licensing. 

Dated at Rockville. Maryland, this 
25th day of November 1975. 

For the Nuclear Regulatory Commis¬ 
sion. 

Jan A. Norris, 

Acting Chief, Environmental 
Projects Branch 4, Division of 
Reactor Licensing . 

|PR Doc.75-32548 Filed 12-1-75:8:45 am) 

POSTAL RATE COMMISSION 
POSTAL FACILITIES 
Notice of Visit 

November 25. 1975. 

Notice is hereby given that the Chair¬ 
man of the Postal Rate Commission will 
be visiting Postal Service facilities on the 
dates indicated for the purpose of ac¬ 
quiring general background knowledge 
of postal operations. 

No particular matter at Issue in con¬ 
tested proceedings before the Commis¬ 
sion nor the substantive merits of a mat¬ 
ter that is likely to become a particular 
matter at issue in contested proceedings 
before the Commission will be discussed. 

A report of the visit will be on file in 
the Commission's Docket room. 

Place of ri*if Date of visit 

San Francisco, Calif- Dee. 2. 3. and 4. 

1975. 

Seattle, Wash-Dec. 5.1975. 

By direction of the Commission. 

James R. Lindsay, 
Secretary of the Commission. 
IFR Doc.75-32355 Filed 12-1-76:8:45 ami 


| Docket No. R78-1: Docket No. MC 73-11 
SPECIAL ASSISTANT TO COMMISSIONER 
Notice of Appointment 

November 25. 1975. 

On October 20. 1975, the Prehearing 
Conference Statement of the Officer of 
the Commission noted that Stephen L. 
Sharfman. Trial Attorney for the Litiga¬ 
tion Division of the Commission had been 
assigned to the staff of the Officer of the 
Commission who shall represent the In¬ 
terests of the general public in Docket 
No. R76-1 pursuant to Section 3624 <a) 
of the Postal Reorganization Act (39 
US.C. 5 3624(a)). Mr. Sharfman has 
recently been appointed as Special As¬ 
sistant to Commissioner Paul A. Miltich, 
effective on or about November 22. 1975. 
To permit Mr. Sharfman to prepare for 
and carry out his new duties, his assign¬ 
ment to the staff of the Officer of the 
Commission has been concluded. 

The Commission has given careful con¬ 
sideration to the question of whether 
Mr. Sharfman's association with the Of¬ 
ficer of the Commission will preclude 
him from advising the Commission with 
respect to decisions In tills proceeding. 
After a complete review of Mr. Sharf- 
man's actions Including appearances at 
prehearing conferences and the prepara¬ 
tion of pretrial pleadings, we have con¬ 
cluded that neither Rule 8 of the Com¬ 
mission's Rules of Practice nor any other 
law or regulation preclude Mr. Sharf¬ 
man from advising the Commission with 
respect to Us decision in this proceeding. 
Out of an abundance of caution, how¬ 
ever. neither the Commission nor Com¬ 
missioner Miltich will be advised by Mr. 
Sharfman on any matters as to which 
the Officer of the Commission has taken 
a position in the pretrial proceedings in 
Docket No. R7G-1. 

Mr. Sharfman has also served as coun¬ 
sel for the Officer of the Commission des¬ 
ignated to serve the interests of the gen¬ 
eral public In Docket No. MC 73-1. Be¬ 
cause his participation in Phase I of that 
case has been extensive, neither the 
Commission nor Commissioner Miltich 
will be advised by Mr. Sharfman on any 
matter in Phase I of Docket No. MC 73-1, 
nor on any matter in any other Phase of 
that proceeding, as to which the Officer 
of the Commission lias taken a position 
in the record to date. 

By tiie Commission. 

James R. Lindsay. 

Secretary . 

[PR Doc.75-32356 Filed 12-1-75:8:45 am) 

SECURITIES AND EXCHANGE 
COMMISSION 

NATIONAL MARKET ADVISORY BOARD 
Notice of Meeting 

This is to give notice pursuant to Sec¬ 
tion 10(a) of the Federal Advisory Com¬ 
mittee Act. 5 U.S.C. App. I 10(a). that 
the National Market Advisory Board will 
conduct open meetings on December 15 


and 16. 1975 at 500 North Capitol 8trcet 
Washington. D.C. 20549. Room 776 be¬ 
ginning at 9:30 ajn. on December 15 and 
8:30 ajn. on December 16. Initial notice 
of the meeting was published In the 
Federal Register on October 7. 1975. 

The Board has also announced its 
plans to hold open meetings on Janu¬ 
ary 19 and 20. 1976 in Los Angola. 
California and on February 16 and 17. 
1976 In Washington. D.C. 

The summarized agenda for the De¬ 
cember meeting is as follows: 

1. Open organisational meetings of the 
working groups established at the BoarU * 
November meeting: Consolidated limit ordrr 
book. Trading rules. Administration. Market- 
making. Role of Issuers. Access and member¬ 
ship. Clearance and settlement. 

2. Discussion of such other matters as may 
be properly brought before the Board. 

Further information may be obtained 
by writing Andrew P. Stcffan, Director of 
Economic and Policy Research. Secu¬ 
rities and Exchange Commission, Wash¬ 
ington, D.C. 20549. 

George A. Fitzsimmons, 
Secretary 

November 25.1975. 

|FR Doc.75-32339 Piled !2-l-75;8:45 am] 


|Release No. 11875: File Nos. 600-1 et s*q.] 
CLEARING AGENCIES 
Filing of Applications for Registration 

The following clearing agencies have 
made application to become registered 
clearing agencies under section 17A of 
the Securities Exchange Act of 1934 (the 
••Act") and pursuant to subsection «!c> 
(1) of Rule 17Ab2-l 117 CFR 240.17- 
Ab2-1] under the Act: 

The Depository Trust Company—Pile No. 
eoo-i. 

Bradford Securities Processing Services, 
Inc.—Pile No. 600-2. 

American Stock Exchange Clearing Corpora¬ 
tion—File No 600-3. 

Stock Clearing Corporation of Philadelphia— 
File No 600-4. 

Boston Stock Exchange Clearing Corpora¬ 
tion—Pile No. 600 5. 

Stock Clearing Corporation-Pile No. 600 5 
Midwest Securities Trust Company —File So. 
600-7. 

The Options Clearing Corporation—Pi So. 
600-6. 

Midwest Clearing Corporation—Pile No. 
600-9. 

Pacific Securities Depository Trust Com¬ 
pany-File No. 600-10. 

Pacific Clearing Corporation — Pile No. 600-11. 
National Clearing Corporation—File No. 600- 
12 . 

TAD Depository Corporation — File No. 609-33. 

Pursuant to subsection (c)(1) of Rule 
17Ab2-l under the Act. if requested by 
an applicant, the Commission may grant 
the applicant registration as a dearu* 
agency but exempt the applicant from 
one or more of the requirements as to 
which the Commission is directed to make 
a determination pursuant to subpaia- 
grnphs (A)-(I) of section 17A(b)(3) of 
the Act. Registration pursuant to sub¬ 
section (c)(1) of Rule 17Ab2-l shall not 
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be effective for more than eighteen (18) 
months from the date on which registra¬ 
tion is made effective by the Commission. 

Subsection (c> *2) of Rule T7Ab2-l re¬ 
quires that, in the case of any clearing 
agency registered in accordance with 
subsection icj(I) of Rule 17Ab2-l. the 
Commission, not later than nine (9> 
months from the date such registration 
is made effective, will either grant reg¬ 
istration without exempting the regis¬ 
trant from one or more of the require¬ 
ments as to which tl>e Commission Is 
directed to make a determination pur¬ 
suant to subparagraphs <A)-d> of Sec¬ 
tion 17AO>> (3) or will institute proceed¬ 
ings to determine whether registration 
should be denied at the expiration of 
eighteen (18) months 
In accordance with Securities Ex¬ 
change Act Release No. 11787, announc¬ 
ing the adoption of Rule 17Ah2-l and 
related Form CA-1, it is the Commis¬ 
sion^ intention, in appropriate cases, 
to grant registration on or before Decem¬ 
ber 1, 1975, to be effective on December 
1, 1975. to applicants which request reg¬ 
istration in accordance with subsection 
(c)(1) of Rule 17Ab2-l and which filed 
^plication* on or prior to November 24. 
1975. 

Interested persons are invited to sub¬ 
mit written data, views and arguments 
concerning the foregoing applications 
within six weeks from the date of pub¬ 
lication of this notice in the Federal 
Reglst» Such written data, views and 
argument* will be considered by the 
Commission tn granting registration or 
instituting proceedings to determine 
whether registration should be denied 
in accordance with subsection <c) f2> or 
Rule 17Ab2-l. Persons desiring to make 
written submissions should file six copies 
thereof with the Secretary of the Com- 
tnissioa. Securities and Exchange Com¬ 
mission. 500 North Capitol Street. Wash¬ 
ington. DC.. 20549 Reference should be 
made to the appropriate file number. 

Copies of the applications and of all 
written comments wifi be available for 
Inspection at the Securities and Ex¬ 
change Commission's Public Reference 
Room. 1100 L Street NW.. Washington. 
D.C. 20006. 

By the Commission 
IscolI Osoitcg A. Vmsrmnons, 
Secret (rry. 

November 26 . 1975 . 

(FR Doe 75 -32533 Filed 12-1 75:3:45 am) 

OFFICE OF TELECOMMUNICATIONS 
POLICY 

FREQUENCY MANAGEMENT ADVISORY 
COUNCIL 

Meeting 

Notice U hereby irtrm tl**t the Fre¬ 
quency Management Advisory Council 

-i? , A£ > *5 mcot at 9:30 to Room 
lL° fflce of Telecommunications Policy. 

in wS 8 t ?f ' 1 NW Washington, DC., 
on Friday. December 12.1975. 

The principal agenda items will be: 
statu* of ITU Conference prepara¬ 


tion: 2) OTP frequency management 
field visits; 3) navigational aids analy¬ 
sis; 4) ATS-6 applications; 5) FCC Spec¬ 
trum Management Task Force activities; 
6) atmospheric effects on communica¬ 
tions at millimctrlc wavelengths through 
optical wavelengths. 

The meeting will be open to the pub¬ 
lic; any member of the public will be 
permitted to file a written statement 
with the Council, before or after the 
meeting. 

The names of the members of the 
Council, a copy of the agenda, a sum¬ 
mary of the meeting, and other Infor¬ 
mation pertaining to the meeting may¬ 
be obtained from Mr Jack E. Weather¬ 
ford. Office of Telecommunications 
Policy. Washington, D.C. 20404 (tele¬ 
phone : 202-395-5623 > . 

Dated. November 26.1975. 

Bromley Smith. 

Advisory Committee 
Management Officer. 

IFR Doc.75—02377 Filed 12-1-75 *.45 ami 

DEPARTMENT OF LABOR 

Employment and Training Administration 

INDIAN AND NATIVE AMERICAN 
PROGRAMS 

Notice of Fiscal Year Allocations Under 

Title X of the Public Works and Economic 

Development Act 

Notice is hereby given that the Em¬ 
ployment and Training Administration, 
pursuant to Title X of the Public Works 
and Economic Development Act. 42 
U.S.C. 3241 et seq.. Is allocating funds 
under that Act to the Indian prime spon¬ 
sors listed below. All applications for 
funds have been approved by the De¬ 
partment of Commerce. The Adminis¬ 
tration of these funded programs will be 
handled by the Division of Indian and 
Native American Programs of the Em¬ 
ployment and Training Administration. 

Tribal Govern ora, Inc.. 95 Stain 

Street. Orono. Maine 04473 _ 

Awtnjbcrtne and Sioux Tribes. 

Fort Peck Indian Reservation. 

P.O. Bax 37. Poplar. Montana 

692SS - 300. 360 

Later-Tribal Council of Nevada. 

98 Colony Rood. Reno. Nevada 

80502 _I_ 

Seneca Nation or Indiana. P.O. 

Box 344. Salamanca. New York 

14770 . 

Crow Creek Sioux Tribe. P.O. B^x 
858, Fort Tbompaon. South 

Dakota ........._......... 

Sean!ton-Wahpeton Sioux Tribe. 

4C6 Second Avenue East. 3es*l- 

ton. South Dakota 57262_ 

Orervt lakes Inter-Tribal Coun¬ 
cil. Box 5, Lac du Flambeau. 

Wisconsin ..._____ 

3L Croix Tribal Connell. Star 
Bout*, Webster. Wisconsin 

54893 _ 

Shoshone and Arapahoe Joint 
Businas* Council. P.O. Box 217, 

Fort Washakie, Wyoming 
82514 ... 


*508. 394 


231.180 


11,400 


394. 403 


10.000 


8.784 


75.400 
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Signed at Washington. D.C., this 26th 
day of November. 1975. 

Robert If. Colombo. 
Deputy Director. Division of 
Indian and Native American 
Programs, 

(FB Doc.75-33410 Plied 13 1-75;8:45 am) 


Manpower Administration 

EMPLOYMENT TRANSFER AND BUSI¬ 
NESS COMPETITION DETERMINATIONS 
UNDER THE RURAL DEVELOPMENT 
ACT 

Notice of Applications 

The organizations listed in the attach¬ 
ment have applied to the Secretary of 
Agriculture for financial assistance In 
the form of grants, loans, or loan guaran¬ 
tees in order to establish or improve fa¬ 
cilities at the locations listed for the 
purposes given In the attached list. The 
financial assistance would be authorized 
by the Consolidated Farm and Rural 
Development Act, as amended. 7 USC 
L924<b>. 1932. or 1942(b). 

The Act requires the Secretary of La¬ 
bor to determine whether such Federal 
assistance is calculated to or Is likely 
to result In the transfer from one area to 
another of any employment or business 
activity provided by operations of the 
applicant It is permissible to assist the 
establishment of a new branch, affiliate 
or subsidiary, only if this will not result 
in Increased unemployment In the place 
of present operations and there is no 
reason to believe the new facility is being 
established with the intention of closing 
down an operating facility. 

The Act also prohibits such assistance 
If the Secretary of Labor determines that 
U is calculated to or is hkely to result in 
an increase in the production of goods, 
materials, or commodities, or the avail¬ 
ability of services or facilities In the area, 
when there is not sufficient demand for 
such goods, materials, commodities, 
services, or facilities to employ the effi¬ 
cient capacity of existing competitive 
commercial or industrial enterprise*, un¬ 
less such financial or other assistance 
will not have an adverse effect upon ex¬ 
isting competitive enterprises in the 


16.500 


Total _ 


*1.63*. 401 


The Secretary of Labor’s review and 
certification procedures are act forth at 
29 CFR. Part 75. published January 29. 
1975 (40 FR 4393). In determining 
whether the applications should be ap¬ 
proved or denied, the Secretary will take 
Into consideration the following factors: 

1. The overall employment and unem¬ 
ployment situation in the local area in 
which the proposed faculty will he 
located. 

2. Employment trends in the same In¬ 
dustry in the local area. 

3. The potential effect of the new fa¬ 
cility upon the local labor market, with 
particular emphasis upon Its potential 
Impact upon competitive enterprises in 
the same area. 

4. The competitive effect upon other 
facilities tn the same industry located 
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In other areas <where such competition 
Is a factor), 

5. In the case of applications Involv¬ 
ing the establishment of branch plants 
or facilities, the potential effect of such 
new faculties on other existing plants or 
facilities operated by the applicant. 

All persons wishing to bring to the at¬ 
tention of the Secretary of Labor any in¬ 
formation pertinent to the determina¬ 
tions which must be made regarding 
these applications are invited to submit 


Office of the Secretary 
BIRCH DOOR SKIN INDUSTRY 
Import Relief 

On October 20. 1975. the International 
Trade Commission (ITC). In accordance 
with the provisions of Section 201 of the 
Trade Act of 1974 and in response to a 
petition for import reUef ftled by the 
Columbia Ply wood Corporation reported 
to the President that: 

On the besU of 1U investigation, the Com¬ 
mission does not determine that birch ply¬ 
wood door akirva. Le„ plywood, with a face 
ply of birch, not exceeding in any dimension 
fa inch in thickness. 47 Inches In width, 
and 86 Inches In length, provided for in 
Item 240 14 of the Tariff Schedules of the 
United States are being imported into the 
United States in such Increased quantities 
as to be a substantial cau r j of serious injury, 
or threat thereof, to the domestic Industry 
producing an article Uke or directly com¬ 
petitive with the imported article. 

(U8ITC Publication 743:40 Federal Kmibteb 
50320.) 

Section 224 of the Trade Act pro¬ 
vides. in substance, that whenever the 
United States International Trade Com¬ 
mission begins an investigation under 
Section 201 of the Act with respect to 
an industry, the Secretary shall Imme¬ 
diately begin a study of— 

(1) The number of workers In the do¬ 
mestic industry producing the like or 
directly competitive article who have 
been or arc likely to be certified as eli¬ 
gible for adjustment assistance, and 

(2) The extent to which the adjust¬ 
ment of such workers to the import com¬ 
petition may be facilitated through the 
use of existing programs. 

The Secretary must make a report of 
tlds study to the President not later than 
15 days after the day on which the 
Commission makes its report under Sec¬ 
tion 201. Upon making his report to the 
President, tlie Secretary shall also make 


such information in writing within two 
weeks of publication of this notice to: 
Deputy Assistant Secretary for Man¬ 
power. 601 D Street, NW, Washington. 
D.C. 20213. 

Signed at Washington, D.C. tills 24th 
day of November. 1975. 


it public .with the exception of Informa¬ 
tion which the Secretary determines to 
be confidential) and shall have a sum¬ 
mary *t it published in the Federal 
Register. 

The Department of Labor has con¬ 
cluded it* study and report on birch ply¬ 
wood door skins. The findings of this 
repDrt are as follows: 

X. On May 15.1975. the Department of 
Labor certified approximately 300 
workers of the Allen Quimby Veneer 
Company in Bingham. Maine as eligible 
to apply for adjustment assistance In 
accordance with the provisions of the 
Trade Act. As of September 30. 1975. 303 
of them had been found eligible to re¬ 
ceive assistance. 

2. One group of 25 workers may apply 
for certification of eligibility to apply for 
t-ade adjustment assistance and may 
subsequently be certified by the Depart¬ 
ment of Labor over the next year. 

3. There will be difficulty in placing 
dislocated individuals In equivalent em¬ 
ployment because of limited employment 
opportunities within the Industry, the 
general lack of mobility of the workers, 
and poor local economic conditions. Con¬ 
sequently. reemployment, if sought, will 
involve considerable retraining and relo¬ 
cation. 

4. The Comprehensive Employment 
and Training Act <CETA) programs ap¬ 
pear to be sufficient to meet the needs of 
the small number who are likely to seek 
manpower services. The Manpower Ad¬ 
ministration through its Stale Employ¬ 
ment Service has the authority to pur¬ 
chase training when CETA funds are not 
available. 

Copies of the Department report con¬ 
taining the nonconfidential Information 
developed in the course of the 6-month 
investigation may be obtained, upon re¬ 
quest. from the Office of Trade Adjust¬ 
ment Assistance, US. Department of 
Labor. 200 Constitution Avenue, NW., 


Washington, D.C. 20210 (phone 202-523- 
7665). 

Signed at Washington, D.C. this 21st 
day of November 1975. 

Joel Secall. 

Deputy Under Secretary of Labor 
for International Affairs. 

(FR Doc.75-32418 Filed 12-1-75:8:45 Am) 


[TA-WS37] 

COBBLERS, INC. 

Investigation Regarding Certification of Eli¬ 
gibility To Apply for Worker Adjustment 

Assistance 

On November 14. 1975. the Depart¬ 
ment of Labor received a petition filed 
under Section 221(a) of the Trade Act 
of 1974 ("the Act*') by the United Shoe 
Workers of America on behalf of the 
workers and former workers of Richard 
Shoe Corporation. Culver City. Cali¬ 
fornia, a subsidiary of Cobblers, Incorpo¬ 
rated. Culver City, California (TA-W- 
337). Accordingly, the Acting Director. 
Office of Trade Adjustment Assistance. 
Bureau of Inters atlonal Labor Affairs 
has Instituted an Investigation as pro¬ 
vided in Section 221(a) of the Act and 
29 CFR 90.12. 

The purpose of the investigation Ls to 
determine whether absolute or relative 
Increases of Imports of articles like or 
directly competitive with women’s casual 
footwear produced by Cobblers. In¬ 
corporated or an appropriate Subdivision 
thereof have contributed importantly to 
an absolute decline in sales or produc¬ 
tion. or both, of such firm or subdivision 
and to the actual or threatened total or 
partial separation of a significant num¬ 
ber or proportion of the workers of such 
firm or subdivision. The investigation 
will further relate, as appropriate, to the 
determination of the date on which total 
or partial separations began or threat¬ 
ened to begi i and the subdivision of the 
firm involved. A group meeting the 
eligibility requirements of Section 222 of 
the Act will be certified as eligible to 
apply for adjustment assistance under 
Title n. Chapter 2, of the Act in ac¬ 
cordance with the provisions of Subp&rt 
B of 29 CFR Part 90. 

Pursuant to 29 CFR 90.13. the peti¬ 
tioner or any or any other person show¬ 
ing a substantial interest in the subject 
matter of the investigation may reque* f - 
a public hearing, provided such request 
is filed in writing with the Acting Di¬ 
rector. Office of Trade Adjustment As¬ 
sistance. at the address shown below, not 
later than December 12, 1975. 

The petition filed in this case is avail¬ 
able for Inspection at the Office of the 
Acting Director, Office of Trade Adjust¬ 
ment Assistance, Bureau of Interna¬ 
tional Labor Affairs, UB. Deportment of 
Labor. 3rd 8t. and Constitution Ave 
N.W., Washington. D.C. 20210. 

Signed at Washington. D.C. this 14th 
day of November 1975. 

Marvin M. Fooks. 

Acting Director , Office of 
Trade Adjustment Assistance. 

(FR Doc.76-32417 Filed 12-1-75:8:45 ami 


Ben Bvrdetsky. 
Deputy Assistant Secretary 
for Manpower. 

Applications received during the week end Friday , Nov. */, 1975 


Kama of applicant 


Location of cntarprlsa 


r rind pal product or activity 


Larva Shopping Center. Inc... 
Bard College.— 


J. A. Barnwell Co.. Inc. 


Watco. Inc. 

Koutgo Product#, Inc.. 


Kctnco of North Carolina. Ltd.. 


Howard YlarHll Decorating Co.. 

Mapk Aire MoUk Village.. 

Ouachita Marine and Industrial Corp.. 
CliarWa E. Madden. 


larva. T R... Shopping center. 

Auiuuxlak, N.Y_Capital funding of Bleary and theater projects. 

retirement of mortiragr and working capital. 

Henderson, N.C...—. Construction of underground facilities for tele¬ 
phone and uttUUra 

PbelbyeUk.Teno.Manufactured Illuminated dgn* AleryHis* Sign*. 

Crowrllk. Tsmi_Purchase laird. UUIdtng. and necessary manu¬ 

facturing equipment to start a manufacturing 
plant In the plastic Industry. 

Monroe, N.C..... Manufacture of floor flulshe*. disinfectant*, con¬ 

crete curing compound, and masonry water* 
proofing material. 

Forest City, N.C.Manufacture at Christmas decorations. 

Kredftl’urg, Vt Is.. Rental lots for mobile homes. 

Arhadelphla. Ark_ Manufacture of 1 * 0014 . 

CUIton. Tex.. New and used trucks dealership. 


IFR Doc.75-32376 Filed 12-1-75:8:45 am) 
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Secretary at Labor: Order Wo. 15-75J 

EMPLOYMENT STANDARDS PROGRAMS 

Delegation of Authority and Assignment of 
Responsibility for Employment Stand¬ 
ards Programs 

I Pvrj>ose. To delegntc authority and 
assign responsibility to the Assistant 
Secretary for Employment Standards. 

2. Directives Affected, a. The authori¬ 
ties delegated herein are subject to the 
overall provisions of Secretary's Orders 
(S.o. 3-73, 27-73, and 24-74 pertaining 
to procurement and contracting au¬ 
thority; S.O. 27-72 pertaining to emer¬ 
gency preparedness and disaster relief; 
and departmental policies and proce¬ 
dures pertaining to administrative, or¬ 
ganizational, and management proc- 


b. Secretary's Orders 13-71, 14-71. 
32-72. 16-73. 0-74. and delegation of 
authority dated September 23, 1974 (39 
FR 34723) are canceled. 

3. Backyard, Secretary 4 * Order 13-71 
established the Employment Standards 
Administration in the Department of 
Labor and delegated authority and as¬ 
signed responsibility for certain employ¬ 
ment standards programs. However, sub¬ 
sequent organisational changes and 
additional assigned statutory responsi¬ 
bilities necessitate the Issuance of on up¬ 
dated delegation of authority. 

4. Delegation of Authority and Assign¬ 
ment of Responsibility a. The Assistant 
Secretary for Employment Standards is 
hereby delegated authority end assigned 
responsibility, except os hereinafter pro¬ 
vided. for carrying out the employment 
standards policies, programs, and activi¬ 
ties of the Department of Labor. Includ¬ 
ing direction of the field programs and 
those functions to be performed by the 
Secretary of Labor under: 

(I) The Pair Labor Standards Act of 
1938. as amended. 29 U.S.C. 201 et seq.. 
including the issuance of child labor 
hazardous occupation orders and other 
regulations concerning child labor stand¬ 
ards. 

<2> The Walsh-Healey Public Con¬ 
tract* Act of 1936. ns amended. 41 U.S.C. 
35 et seq.. except those provisions relat¬ 
ing to safety and health delegated to the 
Assistant Secretary for Occupational 
Safety and Health. 

(3) The Service Contracts Act of 1965 
JW amended 41 U.S.C. et seq.. except 

wm. P !? > y lslon * relfltln « to safety and 
h«Uth delegated to the Assistant Sec¬ 
retary for Occupational Safety and 
wealth. 

*** The Davis-Bacon Act. as amended, 
ana any laws now existing or sub¬ 
sequently enacted, providing for prevail¬ 
ing wage findings by the Secretary in 
accordwwe with or pursuant to the 
„ fi ^ s '® ac ° n A ct. as amended. 40 U.8.C. 
276a. the Copeland Act. 40 U.S.C. 276c- 
j corganizatlon Plan No. 14 of 1950; and 
US VaUcy Authority Act. 16 

Sartiv 7 ^ Co 11 *** Work Hours and 

USc y :m lnd , ar ' U Act> M « uncn <kd. 40 
inn. ‘ 1 S6q - e *cept those provl- 

lons relating to safety and health dele¬ 


gated to the Assistant Secretary for Oc¬ 
cupational Safety and Health. 

(6) Title in of the Consumer Credit 
Protection Act, 15 U S.C. 1671 et seq. 

(7) The Vocational Rehabilitation Act 
Amendments, 1965, 20 U.S.C. 1241. 

(8) The Arte and Humanities Act of 
1965, 20 U-S.C. 953. except those provi¬ 
sions relating to safety and health dele¬ 
gated to the Assistant Secretary' for Oc¬ 
cupational Safety and Health. 

<9) The Federal Employees* Compen¬ 
sation Act. as amended and extended (5 
U.S.C. 8101 et seq.. except 8149 as It per¬ 
tains to the Employees’ Compensation 
Appeals Board). 

(10) The Longshoremen's and Har¬ 
bor Workers' Compensation Act, as 
amended and extended, except 33 UJS.C. 
921(b) as It applies to the Benefits Re¬ 
view Board. 

(11) Title TV. Section 415 and Part 
C. Of the Federal Coal Mine Health and 
Safety Act of 1969. os amended by the 
Black Lung Benefits Act of 1972, 30 
U.S.C. 901 etseq. 

(12) The Act of 1920 establishing a 
Women's Bureau (PX. 66-259). 

(13) The Age Discrimination In Em¬ 
ployment Act of 1967 (PX. 90-202). ex¬ 
cept those provisions relating to studies 
and research delegated to the Assistant 
Secretary for Employment and Train¬ 
ing. 

< 14) The Farm Labor Contractor Reg¬ 
istration Act of 1963 <P.L. 88-582), ex¬ 
cept those provisions relating to the re¬ 
ceipt of applications for registration and 
agreements with Federal or State agen¬ 
cies assigned to the Assistant Secretary 
for Employment and Training. 

(15) The Vietnam Era Veterans* Read¬ 
justment Assistance Act of 1972, as 
amended, 38 UB.C. 2012, except for those 
mandatory listing obligations already 
delegated to the Assistant Secretary for 
Employment and Training. 

(16) Sections 501(a), 501(f), 502, and 

503 of the Rehabilitation Act of 1973, as 
amended. (PX. 93-112) and Executive 
Order 11758. except sections 501(b) and 

504 of the Act delegated to the Assistant 
Secretary for Administration and Man¬ 
agement: and except Section 504 of the 
Act its it applies to employment and 
training programs. 

(17) Executive Order 1126—as 
amended by Executive Order 11221— 
Status of Women. 

(18) Executive Order 11246—as 
amended by Executive Order 11375— 
Federal Contract Compliance. 

(19) Section 1450(1) of the Safe Drink¬ 
ing Water Act (P.L. 93-523). 

(20) 8cction 507 of the Federal Water 
Pollution Prevention and Control Act 
<P.L. 87-88. as amended by PX. 89-234 ). 

(21) Such additional Federal Acte as 
may from time to time confer upon the 
Secretary of Labor duties and responsi¬ 
bilities similar to the Fair Labor Stand¬ 
ards Act. 29 UJB.C. 201 et seq., or the 
Davis-Bacon Act. as amended. 40 U-8.C. 
276a-f. and related Acte. 

b. In carrying out the authority and 
responsibility delegated under this Or¬ 
der, the Assistant Secretary for Employ¬ 


ment Standards shall perform the above 
functions in accordance with existing 
governmental and departmental regula¬ 
tions. 

c. The Assistant Secretary for Employ¬ 
ment Standards is also delegated author¬ 
ity for making organizational changes 
within policies established by the Sec 
ret ary. 

d. The Solicitor of Labor shall have the 
responsibility for providing legal advice 
and assistance to all officers of the De¬ 
partment relating to the administration 
of the statutes and Executive Orders 
listed In paragraph 4a above. The bring¬ 
ing of legal proceedings under the stat¬ 
utes and Executive Orders listed in par¬ 
agraph 4a above, the representation of 
the Secretary of Labor and/or other 
officiate of the Department of Labor, and 
the determination of whether such pro¬ 
ceedings or representation fc appropriate 
In a given case Are delegated exclusively 
to the Solicitor of Labor. 

5. Redelegation of Authority. The au¬ 
thority and responsibility delegated to 
the Assistant Secretary for Employment 
Standards may be rcdelegatcd. 

6. Reservation of Authority, a. Sub¬ 
mission of reports and recommendations 
to the President and the Congress con¬ 
cerning the administration of statutes 
and Executive Orders listed in paragraph 
4a above is reserved to the Secretary. 

b. The Jurisdiction of the Wage Ap¬ 
peals Board, as presently described in 
Secretary's Order 24-70 (36 FR 306) and 
its rules of practice (29 CFR Part 7) is 
i-cjerved. and the Board shall be author¬ 
ized to review decisions under this Order 
relating to the Da vis-Bacon Act and re¬ 
lated laws within the scope of Its Juris¬ 
diction. 

7. Effective Date. This Order is effec¬ 
tive Immediately. 

Signed at Washington. D.C. this 21st 
day of November. 1975. 

Johjc T. DuirLor, 
Secretary of Labor . 

(FR Doe 7^024)0 Filed IT-1 75 8 45 wnj 


ITA-W-333J 

LUDLOW TYPOGRAPH CO. 

Investigation Regarding Certification of EH- 
gibllity To Apply for Worker Adjustment 
Assistance 

On November 14. 1975 the Department 
of Labor received a petition filed under 
Section 221(e) of the Trade Act of 1974 
c 4 the Act”) by the International Union 
of Electrical. Radio and Machine Work¬ 
ers on behalf of the workers and former 
workers of Ludlow Typograph Company. 
Chicago, Illinois, a division of Ludlow 
Industries, Des Plaines, Illinois (TA-W- 
333). Accordingly, the Acting Director, 
Office of Trade Adjustment Assistance. 
Bureau of International Labor Affairs, 
has Instituted an Investigation as pro¬ 
vided in Section 221(a) of tch Act and 
29 CFR 90J2. 

The purpose of the investigation Is to 
determine whether absolute or relative 
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Increases of imports of articles like or 
directly competitive with matrices (hot 
metal type casting) produced by Ludlow 
Typograph Company or an appropriate 
subdivision thereof have contributed im¬ 
portantly to an absolute decline in sales 
or production, or both, of such firm or 
subdivision and to the actual or threat¬ 
ened total or partial separation of a sig¬ 
nificant number or proportion of the 
workers of such firm or subdivision. The 
investigation will further relate, as ap¬ 
propriate, to the determination of the 
date on which total or partial separations 
began or threatened to begin and the 
subdivision of the firm involved. A group 
meeting the eligibility requirements of 
Bection 222 of the Act will be certified as 
eligible to apply for adjustment assist¬ 
ance under Title II. Chapter 2, of the Act 
in accordance with the provisions of 
Subpart B of 29 CFR Part 90. 

Pursuant to 29 CFR 90.13. the peti¬ 
tioner or any other person showing a 
substantial interest in the subject mat¬ 
ter of the investigation may request a 
public hearing, provided such request is 
filed in writing with the Acting Director, 
Office of Trade Adjustment Assistance, 
at the address shown below, not later 
than December 12. 1975. 

The petition filed in this case is avail¬ 
able for inspection at the Office of the 
Acting Director. Office of Trade Adjust¬ 
ment Assistance. Bureau of International 
Labor Affairs, U.8. Department of Labor, 
3rd St. and Constitution Ave. f N.W.. 
Washington. D.C. 20210. 

81gncd at Washington. D.C. this 14th 
day of November 1975. 

Marvin M. Fooks. 

Acting Director , Office of 
Trade Adjustment Assistance. 

|FR Doc.75-32416 Plied 12-1-75:8:46 am) 


JTA-W-3351 

RATNER CLOTHES CORP. 

Investigation Regarding Certification qf Eli¬ 
gibility To Apply for Worker Adjustment 
Assistance 

On November 14. 1975 the Department 
of Labor received a petition filed under 
Section 221(a) of the Trade Act of 1974 
("the Act”) by the Amalgamated Cloth¬ 
ing Workers of America on behalf of the 
workers and former workers of Ratner 
Clothes Corporation. San Diego, Cali¬ 
fornia; California Clothing Corporation. 
Chula Vista. California and Arizona 
Slack Corporation. Western, San Diego. 
California, divisions of Ratner Clothes 
Corporation. San Diego. California (TA¬ 
W-335). Accordingly, the Acting Direc¬ 
tor. Office of Trade Adjustment Assist¬ 
ance. Bureau of International Labor Af¬ 
fairs, has Instituted an Investigation as 
provided in Section 221(a) of the Act and 
29 CFR 90.12. 

The purpose of the investigation is to 
determine whether absolute or relative 
increases of imports of articles like or di¬ 
rectly competitive with men’s suits, sport 
jackets, and slacks produced by Ratner 
Clothes Corporation or an appropriate 


subdivision thereof have contributed Im¬ 
portantly to an absolute decline in sales 
or production, or both, of such firm or 
subdivision and to the actual or threat¬ 
ened total or partial separation of a sig¬ 
nificant number or proportion of the 
workers of such firm or subdivision. The 
investigation will further relate, as ap¬ 
propriate. to the determination of the 
date on which total or partial separations 
began or threatened to begin and the 
subdivision of the firm involved. A group 
meeting the eligibility requirements of 
8ection 222 of the Act will be certified as 
eligible to apply for adjustment assist¬ 
ance under Title n. Chapter 2. of the 
Act In accordance with the provisions of 
Subpart B of 29 CFR Part 90. 

Pursuant to 29 CFR 90.13. the peti¬ 
tioner or any other person showing a 
substantial Interest In the subject matter 
of the investigation may request a pub¬ 
lic hearing, provided such request Is filed 
In writing with the Acting Director. 
Office of Trade Adjustment Assistance, at 
the address shown below, not later than 
December 12,1975. 

The petition filed in this case is avail¬ 
able for inspection at the Office of the 
Acting Director. Office of Trade Adjust¬ 
ment Assistance. Bureau of International 
Labor Affairs. UB. Department of Labor, 
3rd St. and Constitution Ave., N,W„ 
Washington. D.C. 20210. 

81gned at Washington, D.C. this 14th 
day of November 1975. 

Marvin M. Fooks, 

Acting Director, Office of 
Trade Adjustment Assistance. 

[FR Doc.75-32410 Filed 12-1-75;8:46 ami 


INTERSTATE COMMERCE 
COMMISSION 

f Notice No. 9231 

ASSIGNMENT OF HEARINGS 

November 26.1975. 

Cases assigned for hearing, postpone¬ 
ment. cancellation or oral argument ap¬ 
pear below and will be published only 
once. This list contains prospective as¬ 
signments only and does not Include 
cases previously assigned hearing dates. 
The hearings will be on the issues as 
presently reflected in the Official Docket 
of the Commission. An attempt will be 
made to publish notices 0 / cancellation 
of hearings as promptly as possible, but 
interested parties should take appro¬ 
priate steps to insure that they are noti¬ 
fied of cancellation or postponements of 
hearings in which they are Interested. 
No amendments will be entertained after 
the date of this publication. 

AB 1 Sub 27. Chicago and North Western 
Transportation Company Abandonment 
Between Somers and Harlan. In Calhoun. 
Carroll. Crawford and 8helby Counties, 
Iowa, now being assigned February 9. 1976. 
(I week), at Carroll. Iowa, in a hearing 
room to be later designated. 

MC 139721. All Travel. Inc., now assigned De¬ 
cember 17. 1975. at Philadelphia, Pennsyl¬ 
vania, will be held In Room 3240, William 
J Green. Jr. Federal Building, 600 Arch 
Street. 


MC 139134 8ub 2. Kennedy Motors, Inc., now 
assigned December 4. 1975 at Los Angela 
California, has been postponed to January 
19. 1976 (2 days). Los Angeles, Callfornu 
In a hearing room to be designated later. 
MC 135811 Sub 5. Gardner Trucking Oo., Inc , 
application dismissed. 

MC 117110 (Sub-No. 537), WUlis 8haw 
Frozen Food Express, Inc., application dis¬ 
missed. 

(seal 1 Robert L. Oswald, 

Secretary 

|FR Doc.75 32434 Filed 12-1-76;8:45 am! 


| AB 3 ( Sub-No. 8] 

MISSOURI PACIFIC RAILROAD CO. 

Abandonment Between Olivier and Sorrel!, 
in Iberia and St. Mary Parishes, Louisiana 

Present: Virginia Mae Brown, Com¬ 
missioner. to whom the matter which Li 
the subject of this order has been as¬ 
signed for action thereon. 

Upon consideration of the record in 
tha above-entitled proceeding, and of n 
staff-prepared environmental threshold 
assessment survey which Is available to 
the public upon request; and 

It appearing . That no environmental 
Impact statement need be issued in this 
proceeding because this proceeding does 
not represent a major Federal action 
significantly affecting the quality of the 
human environment within the meaning 
of the National Environmental Policy Act 
of 1969, 42 U.S.C 4321, et seg.; and good 
cause appearing therefor; 

It is ordered . That applicant be. and it 
is hereby, directed to publish the ap¬ 
pended notice in a newspaper of gen end 
circulation In Iberia and St. Mary 
Parishes La., on or before December 11, 
1975 and certify to the Commission that 
this has been accomplished. 

And it is further ordered , That notice 
of this finding fhall be given to the gen¬ 
eral public by depositing a copy of this 
order and th® attached notice in the Of¬ 
fice of the Secretary. Interstate Com¬ 
merce Commission, Washington. D.C , for 
public inspection, and by deliverinp a 
copy of the notice to the Director. Office 
of the Federal Register, for publication 
in the Federal Register as notice to in¬ 
terested persona. 

Dated at Washington, D.C., this 18th 
day of November. 1975. 

By the Commission. Commissioner 
Brown. 


(seal! 


Robert L. Oswald 
Secretary 


The Interstate Commerce Commiv ion 
hereby gives notice that by order dated 
November 18. 1975, it has been deter¬ 
mined that the proposed abandonment 
by the Missouri Pacific Railroad Com¬ 
pany of 10.95 mile serment of line be¬ 
tween Olvier and Sorrell and a 2 mile 
portion of line (between mileposts 82 84 
and 83.04) in the Vicinity of Garden 
City, all In Iberia and St. Mary Parishes. 
La., if approved by the Commission, does 
not constitute a major Federal action 
significantly affecting the quality of the 
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human environment within the meaning 
of the National Environmental Policy 
Act Of 1969 <NEPA). 42 U.S.C. 4321. ct 
teq.. and that preparation of a detailed 
environmental impact statement will not 
be required under section 4332(2X0 of 
Uie NEPA. 

It was concluded, among other things, 
that the environmental impacts of the 
proposed action are considered insignifi¬ 
cant because of the low volume of traffic 
over the line and the absence of any eco¬ 
logical. historical, or public safety im¬ 
pacts which would result from the aban¬ 
donment There are no clearly defined 
land use plans with which the abandon¬ 
ment would conflict Southern Pacific 
would continue to serve most of the af¬ 
fected stations. 

This determination was based upon 
the staff preparation a^d consideration 
of an environmental threshold assess¬ 
ment survey, which is available on re¬ 
quest to the Interstate Commerce Com- 
missloo, Office of Proceedings. Washing¬ 
ton. D.C. 20123; telephone 202-343-7066. 

Interested persons may comment on 
this matter by filing their statements In 
writing with the Interstate Commerce 
Commission. Washington, D.C.. 20423. on 
or before December 26. 1975. 

nils negative environmental deter¬ 
mination shall become final unless good 
and sufficient reason demonstrating why 
an environmental impact statement 
should be prepared for this action is 
submitted to the Commission by the 
above-specified date. 

!FR Doc.75 32423 Piled 12 1 75:8:45 am| 


| Notice No. 136| 

MOTOR CARRIER TEMPORARY 
AUTHORITY APPLICATIONS 

November 26. 1975. 

The following are notice* of filing of 
applications for temporary authority 
under Section 2i0a<a> of the Interstate 
Commerce Act provided for under the 
provisions of 49 C.F.R. 1131.3. These rules 
provide that an original and six (6) 
copies of protests to an application may 
be filed with the field official named In 
the Federal Register publication no later 
than the 15th calendar day after the date 
the notice of the filing of the applica¬ 
tion la published In the Federal Regis- 
T ”° ne c°py of the protest must be 
served on the applicant, or its authorized 
representative, if any, and the Protestant 
must certify that such service has been 
prolcst must identify the 
operating authority upon which it is 

and^sitt^’ 8pec '* yln * "Mr docket 
and Sub number and quoting the par- 

authorit » upon which 
. Ab0, Ul ° Protestant shall specify 
the service it can and will provide and 
the amount mid type of equipment it will 
2S # B avaU *J* l « f °r use in connection 
*‘^ t *^. e t * erv jf e contemplated by the TA 
ppucatjon. The weight accorded a pro- 
*» governed by the complete- 

SJKi 2? ODau * ot 0,0 prote8tant ’- 

.ofu Cept ,r* otherwise specifically noted. 

< ach applicant states that there will be 


no significant effect on the quality of 
the human environment resulting from 
approval of its application. 

A copy of the application Is on file, 
and can be examined at the Office of the 
Secretary. Interstate Commerce Com¬ 
mission, Washington, D.C.. and also in 
the I.C.C. Field Office to which protests 
are to be transmitted. 

Motor Carriers of Property 

No. MC 1328 (Sub-No. 17TA). filed 
November 17, 1975. Applicant: MGS 
TRANSPORTATION. INC.. P.O. Box 
270. Alexandria, Iud. 46001. Applicant's 
representative: Charles Garrett (same 
address as applicant*. Authority sought 
to operate as a contract carrier . by motor 
vehicle, over irregular routes, transport¬ 
ing: Rock wool and rock wool products, 
from Rock Wool Industries, Inc., Mis¬ 
souri Division, at Cameron, Mo., to 
points in Alabama. Arkansas, Connecti¬ 
cut. Delaware, Florida, Georgia. Illi¬ 
nois, Indiana, Iowa, Kansas, Kentucky. 
Louisiana Maryland, Massachusetts. 
Michigan. Minnesota, Mississippi Ne¬ 
braska. North Carolina, New Jersey, New 
York, North Dakota. Ohio, Oklahoma, 
Pennsylvania, Rhode Island. South 
Carolina, South Dakota. Tennessee, 
Texas, Virginia. West Virginia. Wiscon¬ 
sin. and the District of Columbia, under 
a continuing contract with Rock Wool 
Industries, Inc.. Missouri Division, for 
180 days. Supporting shipper: Rock Wool 
Industries, Inc.. Missouri Division, P.O. 
Box 249. Highway A-West, Cameron. 
Mo. 64429. Send protests to: J. H. Gray, 
District Supervisor. Interstate Com¬ 
merce Commission, Bureau of Opera¬ 
tions. 345 West Wayne 8t. f Room 204. 
Port Wayne, Ind. 46802. 

No. MC 1328 (Sub-No. 18TA), filed 
November 17, 1975. Applicant: MOS 
TRANSPORTATION. INC.. P.O. Box 
270, Alexandria. Ind. 460001. Applicant's 
representative: Charles Garrett (same 
address as applicant). Authority sought 
to operate as a contract carrier . by motor 
vehicle, over irregular routes, transport¬ 
ing: Roll paper stock . Cleve-Pak Corp.. 
at Piermont. N.Y., to Cleve-Pak at Eaton, 
Ind.. under a continuing contract with 
Cleve-Pak Corp., Partition Division, for 
180 days. Applicant has also filed an 
underlying ETA seeking up to 90 days of 
operating authority. Supporting ship¬ 
per: Cleve-Pak Corp.. Partition Division 
800 South Roiny, Eaton. Ind. 47338. 
Send protests to: J. H. Gray, District 
Supervisor, Interstate Commerce Com¬ 
mission. Bureau of Operations. 345 West 
Wayne St.. Room 204. Port Wayne. Ind 
46802. 

No. MC 28088 <Sub-No. 14TA>. filed 
November 17. 1975. AppUcant: NORTH 
* SOUTH LINES. INCORPORATED. 
2710 South Main St., Harrisonburg, Va. 
22801. Applicant’s representative: John 
R. Sims. Jr.. 915 Pennsylvania Bldg.. 425 
13th St-. N.W., Washington. D.C. 20004. 
Authority sought to operate as a common 
carrier , by motor vehicle, over Irregular 
routes, transporting: Meats, meat prod- 
ucts and meat bp-products . from the 
plant and warehouse facilities of Martini 


Packing Co., Inc., Wheeling, W. Va,. to 
Irwin, Pa., for 180 days. AppUcant has 
also filed an underlying ETA seeking up 
to 90 days of operating authority. Sup¬ 
porting shipper: Martini Packing Co., 
Inc., 4409 Eoff St.. Wheeling, W. Va. 
26003. Send protests to: Danny R. Beeler, 
District Supervisor, Bureau of Opera¬ 
tions Interstate Commerce Commission, 
215 Campbell Ave.. S.W., Roanoke. Va. 
24011. 

No. MC 41255 (Sub-No. 79TA), filed 
November 19. 1975. Applicant: GLOS- 
SON MOTOR LINES. INC., P.O. Box 
1328. Lexington. N.C. 27292. Applicant’s 
representative: Leonard 8. Cassell (same 
address as applicant). Authority sought 
to operate as a common carrier, by motor 
vehicle, over irregular routes, transport¬ 
ing: Petroleum products , (except in bulk, 
- In tank vehicles). and advertising mate¬ 
rial. display racks or stands ; signs » 
printed forms , empty containers . and 
fiber board boxes, when in mixed ship¬ 
ments with petroleum products, from 
Bradford. Emlenton. Farmers Valley. 
Karns City. Reno, and Rousevllle, Pa., 
and points within five (5) miles of each, 
to points in Florida, for 180 days. Sup¬ 
porting shippers: Witco Chemical Corp., 
Bradford, Pa. 16701. PennzoU Company, 
Pil City, Pa. Quaker State Oil Refining 
Corporation, P.O. Box 989, Oil City. Pa. 
16301. Send protests to: Terrell Price. 
800 Briar Creek Road. Suite CC516. 
Charlotte. N.C. 28205. 

No. MC 45910 <Sub-No. 2TA). filed 
November 19. 1975. AppUcant: ROBERT 

C. HILTZ. INC., Cape Ann Industrial 
Park. Gloucester, Mass. 01930. AppU- 
cant's representative: Alan P. Wohl- 
5tetter. 1700 K St , NW.. Washington. 

D. C. 20006. Authority sought to operate 
as a common carrier . by motor vehicle, 
over irregular routes, transporting: Used 
household goods , between points in Es¬ 
sex. Middlesex. Norfolk. Bristol. Ply¬ 
mouth. Suffolk, Worcester, and Hamp¬ 
den Counties. Mass , restricted to the 
transportation of traffic having a prior 
or subsequent movement, in containers 
and further restricted to the perform¬ 
ance of pickup and delivery service in 
connection with packing, crating, and 
containerization or unpacking, uncrating 
and dccontalnerization of such traffic, 
for 180 days. Supporting shippers: Acme 
Past Freight. Inc. 12360 Lake City Way. 
N. E-, Seattle. Wash. 98125. Delcher In¬ 
tercontinental. 4219 Central Ave.. St 
Petersburg. Fla. 33733. Send protests to: 
Max Go re ns te in. District Supervisor. In¬ 
terstate Commerce Commission. 150 
Causeway St. Boston, Mass. 02114 

No. MC 61396 (Sub-No. 299TA), filed 
November 18. 1975. Applicant: HERMAN 
BROS.. INC., 2565 St. Marys Ave.. P.O, 
Box 189. Omaha. Neb. 68101. AppUcant * 
representative: John E. Smith, n (same 
address as appUc&nt). Authority sought 
to operate as a common carrier , by motor 
vehicle, over irregular routes, transport¬ 
ing: Kiln dust and fly ash. in bulk, in 
tank vehicles, from the pl&ntslte of Dun¬ 
dee Cement Company, at or near Clarks¬ 
ville, Mo., to points in Arkansas, UllnoLs, 
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Iowa, Kansas, Kentucky. Michigan. In¬ 
diana. Missouri. Ohio. Oklahoma and 
Tennessee, for ISO days. Applicant has 
also filed an underlying ETA seeking up 
to 90 days of operating authority. Sup¬ 
porting shipper: Walton H. Rice, Jr., 
Traffic Manager. Dundee Cement Com¬ 
pany. Clarksville. Mo. 03336. Send pro¬ 
tests to: Carroll Russell. District Super¬ 
visor. Interstate Commerce Commission, 
Suite 620. 110 North 14th St., Omaha. 
Ncbr. 68102. 

No. MC 82101 (Sub-No. 13TA), filed 
November 19. 1975. Applicant: WEST- 
WOOD CARTAGE, INC.. 62 Everett St.. 
Westwood, Mass. 02090. Applicant's rep¬ 
resentative: Arthur M, Marshall. 135 
State St., Suite 200. Springfield, Mass. 
01103. Authority sought to operate as a 
contract carrier . by motor vehicle, over 
Irregular routes, transporting: Such 
mcchandise. as is dealt in by wholesale, 
retail and chain grocery and food busi¬ 
ness houses and. in connection therewith 
equipment, materials, and supplies, used 
in the conduct of such business (except 
commodities in bulk), between Andover, 
Mass., on the one hand, and, on the 
other. Augusta. Bangor. Bath. Brewer, 
Brunswick, Calais, Dover-Foxcrolt. East- 
port. Falmouth. Farmington. Gray. 
Greenville. Kcnnebunk. Lubec. Machias. 
Pine Point, Portland, Rumford, Skow- 
hegan. Waldoboro. Watervlllc. Wells and 
Winsiow, Maine; Berlin. Contoocook. 
Conway, Dover. Farmington, Groveton. 
Littleton, Meredith. Somerswotyh, 
Wclfeboro and Woodsville. N.H.; and 
Berby and St. Johnsbury, Vt.. under a 
continuing contract with Cressy, Dock- 
ham & Co.. Inc., for 180 days. Applicant 
has also filed an underlying ETA seek¬ 
ing up to 90 days of operating authority. 
Supporting shipper: Cressy, Dockham & 
Co. Inc.. Andover. Mass. 01810. Send 
protests to: John B. Thomas. District 
Supervisor, Interstate Commerce Com¬ 
mission. 150 Causeway St.. Boston. Mass. 
02114. 

No. MC 99213 (Sub-No. 16TA). filed 
November 19. 1975. Applicant: VIR¬ 
GINIA FREIGHT LINES, North Main 
St.. Kilmarnock. Va. 22482. Applicant’s 
representative: J. S. Venable, P.O. Box 
728, Kilmarnock, Va. 224S2. Authority 
sought to operate as a common carrier , 
by motor vehicle, over Irregular routes, 
transporting: FUh oil , (1) From North¬ 
umberland County. Va„ to points In Flor¬ 
ida. Illinois. Indiana. Kentucky, Massa¬ 
chusetts, Michigan. Tennessee and Wis¬ 
consin, and (2) from points in Louisiana. 
Maine. Massachusetts. Mississippi. New 
Jersey. New York, North Carolina, and 
Virginia to Northumberland County, Va". 
for 180 days. Supporting shipper: Zapata 
Haynle Corporation. Joseph F. Behan, 
Sales Manager. 5010 York Road, Balti¬ 
more. Md. Send protests to: Paul D. Col¬ 
lins. District Supervisor, Bureau of Op¬ 
erations. Interstate Commerce Commis¬ 
sion. Room 10-502, Federal Bldg., 400 
North 8th St., Richmond, Va. 23240. 

No. MC 99521 <Sub-No. 6TA), filed No¬ 
vember 17. 1975. Applicant: AIR 

FREIGHT, INCORPORATED, P.O. Box 


151. U.S. Highway 64-70-321. Hickory. 
N.c. 28601. Applicant’s representative: 
John M. Dunn. Jr.. P.O. Box 5647. Char¬ 
lotte, N.C. 28225. Authority sought to 
operate as a common carrier . by motor 
vehicle, over irregular routes, transport¬ 
ing: General commodities. <except those 
of unusual value, commodities in bulk. 
Classes A and B explosives, commodities 
requiring special equipment and house¬ 
hold goods as defined by the Commis¬ 
sion). restricted to traffic having an im¬ 
mediately prior or subsequent movement 
by air. between Ralelgh-Durham Air¬ 
port. N.C., on the one hand, and, on the 
other, points In North Carolina, located 
in and east of Person. Orange, Chatham, 
Lee, Harnett. Cumberland and Robeson 
Counties, for 180 days Supporting ship¬ 
pers: There are approximately 15 state¬ 
ments of support attached to the applica¬ 
tion. which may be examined at the In¬ 
terstate Commerce Commission in Wash¬ 
ington. D.C.. or copies thereof which may 
be examined at the field office named be¬ 
low. Send protests to: Terrell Price. Dis¬ 
trict Supervisor, 800 Briar Creek Road, 
Room CC516. Mart Office Bldg., Char¬ 
lotte, N.C. 28205. 

No. MC 103993 (Sub-No. 361TA). 
filed November 19. 1975. Applicant: 
MORGAN DRIVE-AWAY. INC., 28615 
U S. 20 West, Elkhart. Ind. 46514. Ap¬ 
plicant’s representative: Paul D. Borg- 
hestanl (same address as applicant). 
Authority sought to operate as a com¬ 
mon carrier . by motor vehicle, over Ir¬ 
regular routes, transporting: Buildings, 
and building sections, on undercarriages, 
from Lincoln. County. N.C.. to points In 
South Carolina, Virginia, West Virginia 
Kentucky, and Tennessee, for 180 days. 
Applicant has also filed an underlying 
ETA seeking up to 90 days of operating 
authority. Supporting shipper: R-Ane!l 
Homes. Inc., P.O. Box 236, Highway 16. 
Denver. N.C. 28037. Send protests to: J. 
H. Gray. District Supervisor. Interstate 
Commerce Commission. Bureau of Op¬ 
erations, 345 West Wavne St., Room 204. 
Fort Wayne, Ind. 46802. 

No. MC 103293 (Sub-No. 362TA), 
filed November 17. 1975. Applicant: 

MORGAN DRIVE-AWAY. INC., 28615 
U S. 20 West, Elkhart, Ind. 46514. Ap¬ 
plicant’s representative: Paul D. Borg- 
hesani (same address as applicant). 
Authority sought to operate as a com¬ 
mon carrier, by motor vehicle, over ir¬ 
regular routes, transporting: Trailers 
designed to be dawn bp passenger auto¬ 
mobiles. in Initial movements, from Ihc 
plantslte of Festival Homes of North 
Carolina, in Union County. N.C., to points 
in West Virginia, for 180 days. Applicant 
has also filed an underlying ETA seeking 
up to 90 days of operating authority’. 
Supporting shipper: Festival Homes of 
North Carolina. Inc.. P.O. Box 99. Marsh- 
ville, N.C., 28103. Send protests to: J. H. 
Gray, District Supervisor, Interstate 
Commerce Commission. Bureau of Op¬ 
erations, 345 West Wayne St, Room 204, 
Fort Wayne. Ind. 46802. 

No. MC 107515 (Sub-No. 996TA). filed 
November 17, 1975. Applicant: REFRIG¬ 
ERATED TRANSPORT CO., INC.. P.O. 


Box 308, Forest Park. Ga. 30050. Appli¬ 
cant’s representative: Richard M Tet- 
telbaum. Suite 375, 3379 Peachtree Road. 
NE.. Atlanta. Ga. 30326. Authority 
sought to operate as a common carrit ^ 
by motor vehicle, over irregular router 
transporting: Such commodities, as arc 
dealt In or used by food processors, man¬ 
ufacturers. distributors, wholesalers, and 
retailers (except commodities in bulk*, 
tn vehicles equipped with mechanical 
refrigeration, from the plantslte and 
warehouse facilities of Fairfield Farm 
Kttchens. Division of Marriott Corpora¬ 
tion, located at points in Prince George’s 
County. Md, and Washington, D C., to 
points in that part of the United States 
in and east of Minnesota. Iowa, Missouri, 
Oklahoma and Texns, for 180 days. Ap¬ 
plicant has also filed an underlying ETA 
seeking up to 90 day's of operating au¬ 
thority. Supporting shipper: Fairfield 
Farm Kitchens. Division of Marri :t 
Corporation, 5200 Addison Road. NE. 
Washington, DC. 20027. Send protests 
to: William L. Scroggs, District Super¬ 
visor, Interstate Commerce Commission. 
1252 W. Peachtree St., N.W. Room 546. 
Atlanta. Ga, 30309. 

No. MC 109682 (Sub-No. 33TA>. filed 
November 17. 1975. Applicant: WHITE- 
FORD TRANSPORT, INC., 640 West 
Ireland Road. South Bend. Ind. 46680. 
Applicant’* representative; Ronald 
Whlteford (same address as applicant . 
Authority sought to operate as a com¬ 
mon carrier, by motor vehicle, over ir¬ 
regular route*, transporting: Motor ve¬ 
hicles, in secondary' movements in truck- 
away *ervice. from points in Elkhart 
County. Ind., to point* in the United 
States (except Alaska and Hawaii’, for 
180 day**. Arplicant has also filed on un¬ 
derlying ETA seeking up to 90 days of 
operating authority. Sunportlng ship¬ 
per: Midas-International Corp., Com¬ 
mercial Products Division. Elkhart, Ind. 
Send protests to: J. H. Oray. District 
Supervisor. Interstate Commerce Com¬ 
mission, Bureau of Operations. 345 West 
Wavne St., Room 204, Fort Wayne, Ir.d. 
46802. 

No. MC 109689 (Sub-No. 294TA). filed 
November 17, 1973. Applicant; W. S. 
HATCH CO., 643 South 800 West. Woods 
Cross, Utah 84087 Applicant's represen¬ 
tative: Mark K. Boyle. 345 8outh State 
8t, Salt Lake City. Utah 84111. Author¬ 
ity sought to operate as a common car¬ 
rier. by motor vehicle, over Irrcuuhr 
routes, transporting: Sulfuric acid . in 
bulk, from San Manuel, Ari/.,, to Hender¬ 
son. Nev., for 180 days Applicant has also 
filed an underlying ETA seeking up to 
90 days of operating authority. Support¬ 
ing shipper: Phillips Petroleum Com¬ 
pany. 154 PBA, Bartlesville. Okla 74001 . 
Send protests to: Lyle D. Heifer, District 
Supervisor, Interstate Commerce Com¬ 
mission. Bureau of Operations, 5301 Fed¬ 
eral Bldg.. 125 South State St. Salt Lake 
City. Utah 48138. 

No. MC 110525 (Sub-No 1137 TA>. fi’cd 
November 17, 1975. Applicant: CHEM¬ 
ICAL LEAMAN TANK LINES. INC., 520 
East Lancaster Ave.. Downingtown. Pa 
191*35. Applicant’s represen tative; 
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Thomas J. O’Brien (same address as ap¬ 
plicant). Authority sought to operate as 
a common carrier . by motor vehicle, over 
irregular routes, transporting: Meta 
chloro methyl benzoate . In bulk, in tank 
vehicles, from Chattanooga, Tenn., to 
West Helena. Ark., and Methyl 3 chloro 
S nitro benzoate. in bulk. In tank vehicles, 
from West Helena. Ark., to Mount Pleas¬ 
ant, Tenn.. for 180 days. Applicant has 
also filed an underlying ETA seeking up 
to 90 days of operating authority Sup¬ 
porting shipper: MobUe Chemical Com¬ 
pany, P.O. Box 26683. Send protests to: 
Monica A. Blodgett. Transportation As¬ 
sistant, Interstate Coutt 'rce Commis¬ 
sion. 600 Arch St., Rocn 2-.3A. Philadel¬ 
phia. Pa. 19106 

No. MC 113828 (Sub-No. 234TA), filed 
November 13, 1975. Applicant: O’BOYLE 
TANK LINE8. P.O. Box 30006, Washing¬ 
ton. DC. 20014. Applicant’s representa¬ 
tive: William P. Sullivan, Federal Bar 
Bldg., West, 1819 H St. N.W., Washing¬ 
ton. D.C. 20006. Authority sought to op¬ 
erate as a common carrier . by motor 
vehicle, over irregular routes, transport¬ 
ing: Magnetite, from Kimballton. Va., 
to Bessemer, Ala., for 180 days. Appli¬ 
cant has also hied an underlying ETTA 
seeking up to 90 days of operating au¬ 


thority. Supporting shipper: Virginia 
Lime Company, Ripplemead. Va. 24150. 
Send protests to: W. C. Her&man. District 
Supervisor. Interstate Commerce Com¬ 
mission, 12th & Constitution Ave., N.W., 
Room B-317, Washington. D.C. 20423. 

No. MC 141509 TA, filed November 7, 
1975. Applicant: DALE HUNT. 14824 
Silver Falls Highway, S.E.. Sublimity, 
Oreg. 97385. Applicant’s representative: 
Dale Hunt (same address as applicant). 
Authority sought to operate as a com¬ 
mon carrier . by motor vehicle, over ir¬ 
regular routes, transporting: Lime 
sludge, (lime waste). from the U & I 
Sugar Plant, Toppenish. Wash.. to points 
in Linn, Marion. Polk and Jefferson 
Counties, Oreg., for 180 days. Supporting 
shipper: Lime and Trucking. Inc., 13773 
Silver Falls Highway. 8.E., Sublimity. 
Oreg. 97385. Send protests to: Odoms, 
District Supervisor. Bureau of Opera¬ 
tions. Interstate Commerce Commission, 
114 Pioneer Courthouse, 555 8.W.. Yam¬ 
hill St., Portland. Oreg. 97204. 

By the Commission. 

IsialI Robert L. Oswald, 

Secretary. 

|PR Doc.75 32436 Filed 12 1-75:8:45 Am| 


|Notice No. ISO] 

MOTOR CARRIER TRANSFER 
PROCEEDINGS 

December 3,1975. 

Application filed for temporary au¬ 
thority under section 210a(b) in connec¬ 
tion with transfer application under sec¬ 
tion 212(b) and Transfer Rules. 49 CFR 
Part 1132: 

No. MC-FC-76224. By application 
filed November 21, 1975. DBE, INC.. 522 
Penman St., Charlotte. N.C., 28202, seeks 
temporary authority to lease the operat¬ 
ing rights of EASTERN TRANSIT- 
STORAGE COMPANY, 522 Penman St., 
Clmrlotte, N.C., 28202. under section 210 
a(b). The transfer to DBE, INC., of the 
operating rights of EASTERN TRAN¬ 
SIT-STORAGE COMPANY, is presently 
pending. 

By the Commission. 

[seal! Rob wit L. Oswald, 

Secretary. 

|FR Doc 75 32435 Piled 12-1-75:8:45 tan] 
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RULES AND REGULATIONS 


Title 32—National Defense 

CHAPTER V—DEPARTMENT OF THE 
ARMY 

SUBCHAPTER K—ENVIRONMENTAL QUALITY 

PART 650—ENVIRONMENTAL PROTEC¬ 
TION AND ENHANCEMENT (AR 200-1) 

Peacetime Responsibilities 

The Secretary of the Army, acting 
through the Chief of Engineers, hereby 
adopts the following regulation prescrib¬ 
ing policies, responsibilities, and proce¬ 
dures for the protection and preserva¬ 
tion of environmental quulity for the 
Department of the Army in peacetime. 
The regulation implements Department 
of Defense Directive 5100.50 and provide* 
general guidance to elements within the 
Department of the Army on environ¬ 
mental protection. 

The regulation, as set forth below, is 
being codified in the Code of Federal 
Regulations for the first time, although 
portions of the regulation have been 
utilized by the Department of the Army 
siuce February I, 1974. The regulation 
is being adopted without proposed rule- 
making because it provides guidance and 
procedures in the Implementation of tha 
pertinent requirements of existing Fed¬ 
eral Statutes. Regulations and Executive 
Orders pertaining to the environmental 
protection and enhancement, which will 
be followed by the various military com¬ 
manders of the Department of the Army. 
These requirements Include: Executive 
Order 11752. Prevention. Control and 
Abatement of Environmental Pollution 
at Federal Facilities (36 FR 34793. De¬ 
cember 19. 1973>: the National Environ¬ 
mental Policy Act of 1969 (42 U.8.C. 
4321-4347); the Federal Water Pollution 
Control Act of 1972. as amended (Pub. L. 
92-50, 86 8tat. 816. 33 U.S.C 1251 et a!.): 
the Clean Air Act, as amended (42 U.S.C 
1857 et al.>; the Noise Control Act of 
1972 (42 U.S.C. 4901-4918); the Federal 
Insecticide, Fungicide, and Rodentlclda 
Act. os amended by the Federal Environ¬ 
mental Pesticide Control Act of 1972 (7 
UB.C. 136-136y): the Solid Waste Dis¬ 
posal Act. as amended (42 U.S.C. 3259); 
the Archeological and Historical Preser¬ 
vation Act of 1974 i Pub. L. 93-291). and 
the * Marine Protection, Research, and 
Sanctuaries Act of 1972 <33 U.S.C. 1401- 
1444*. Accordingly, notice of proposed 
rulemaking and the procedures applica¬ 
ble thereto are considered unnecessary. 

Tills regulation applies to: All active, 
semtactive and Army Reserve installa¬ 
tions and activities located In the United 
States; National Ouard installations and 
sites supported with Federally appropri¬ 
ated funds; Army Installations and ac¬ 
tivities overseas in accordance with thg 
general provisions set forth In I 650.5(c); 
and contractor activities and lessees lo¬ 
cated on real property In the United 
States under the Jurisdiction of the De¬ 
partment of the Army. The Civil Works 
activities under the Jurisdiction of the 
Secretary of the Army and Implemented 
by the Chief of Engineers are excluded 
from the provisions of this regulation. 
Separate environmental regulations pro¬ 
mulgated for Civil Works activities con¬ 


ducted by the Chief of Engineers are 
found generally in 33 CFR Chapter n. 

The proponent agency of this regula¬ 
tion is the Office of the Chief of Engi¬ 
neers. Questions or comments on the 
regulation may be referred to the fol¬ 
lowing address: 

Office of the Chief of Engineers, Department 
of the Army, ATTN: DAKN-ZCE. Washing- 
ton. DO. 30310 (Telephone: 202 004- 
3434). 

Effective date. This regulation Is effec¬ 
tive December 22. 1975. 

William R. Wray. 

Major General . USA , 
Assistant Chief of Engineers . 

This regulation implements DOD 
Directive 6100.50 and provides general 
Department ot the Army policy on en¬ 
vironmental protection. Local limited 
Supplementation of this regulation is 
permitted, but is not required. If supple¬ 
ments are Issued. Army Staff agencies 
and major Army commands will furnish 
one copy of each to the Office of tho 
Chief of Engineers, DAEN-ZCE Other 
commands will furnish one copy of each 
to the next higher headquarters. 

This regulation supersedes: AR 11-21, 
November 3. 1967, Including all changes; 
AR 200-2. June 29.1973: and DA Message 
DALO-INE 081405Z. January 1974 <U>. 
Subject: Interim change 1 to AR 200-2. 

Subpii A — Central 

Sec 

660.1 Purpose. 

6602 Applicability. 

050.3 Explanation oi terms. 

660 4 Goal. 

660.5 Policy 

050.6 Implementing guidance. 

050.7 Reeporvslhlimotf. 

6503 Installation. State, aud BPA rela- 

Hooshtpa. 

050.9 Annual statu* report on environ¬ 
mental programs and acttvlt a 
<RC3 DD-HAE (A) 1269). 

060.10 Environmental quality award 
050.11 Reporting requirement*. 

660 12 Executive Order 11752. 

Sub?#it B—Environmental Comidnatoni in 
OA Action* 

OfNnAL 

050.21 Purpoae. 

060.22 Background 
050 23 Applicability. 

050 24 Scope. 

050.25 PoUcles and objectives 
650 36 Responsibilities. 

Raroara 

060.27 Report* RC8 DD HAB (QR) 1320. 
RGS DD HAE (AR) 1327. 

Envieon mental Impact Assessments and 
Impact Statements 

•50 23 Ocneral. 

050.29 Major actions significantly affecting 
the quality of human environ¬ 
ment (MA8AQRB). 

050.30 Environmental effects. 

Pekpasatson or Knvieonmewtal Impact 
Statement (SIS) 

B503I General. 

05032 Content of the EIS. 

Processing or Kntteonmental Impact 
Statement 

05033 Oeneral. 

05034 Draft EI3 


060.35 Circulation for comment. 

05030 Final KI3 

05037 Time restriction*. 

05O3B Review of EIS prepared by another 
Federal agency. 

05039 Related publications. 

Subpart C —Water Resource Management 
Gents al 

050.51 Purpose. 

050 63 Goale and objective*. 

050.63 Explanation of terms. 

050.54 Policy. 

050.55 Responsibilities. 

650 50 Related publications. 

Standard an* PsocMHntfui 

050 57 Water supply standards . 

050.58 Water quality standard* 

050.59 Effluent limitations. 

050.00 Ooean dumping standards. 

050.61 Activities in navigable waters or 
ocean waters. 

650 02 Storage of hazardous material. 
050.63 Water supply treatment procedure 
650 64 Water ro: ’-nervation. 

650.05 Minor Industrial and municipal op¬ 
erations. 

650 00 NFDB8 permits. 

050.07 Ocean dumping parmiu. 

660.06 Corps of Engineer permits. 

050.00 State permits. 

050.70 Operator training and certification 
05071 Waivers. 

050.72 Investigation of complaints. 

060 73* Water Pollution Control Report 
(RC3 DD-Lfcl. <SA) 1088). 

Subpart D—Air Pollution Abatement 
Osnkbal 

63031 Purpose. 

660.82 Goal and objective*. 

650.63 Explanation of terms. 

650.84 Policies. 

86035 Responsibility 
06080 Reports. 

050.87 Reference 

Standard* and Procexhtees 

050 88 Standards. 

650 89 Assessment of air quality. 

660.90 Air pollution sources. 

050.91 Air pollution abatement and con¬ 
trol. 

65032 Air emission monitoring aud re¬ 
porting. 

050.93 KPA air pollution project review. 
050 94 Compliance achedulea. 

650 95 Exemptions. 

050.90 Transportation control plans. 

65037 Emergency air pollution episode* 

Subperi E—Waite Management (Reserved] 

Sub perl f —Hazardous and Toxic Materials 

Management 

Genesal 

050.121 Turpoae. 

050 122 Goal and objectives. 

650.123 Explanation of terms. 

650.124 Policies 
050.125 Responsibilities. 

Pesticide Management Pboceam 

650.128 Implementing guidelines. 

050.127 Procedures. 

050.128 Monitoring. 

850 129 Reports (RC3 DD-IAL (AR) 1080) 
and (RCSDD-UtL (SA) 1088). 

tfAEAaoovs Chemical Stocks (Bkclodino 
Chemical Waware Agents) 

050 130 Implementing guidelines. 

650.131 Procedure*. 

860.132 Special authorizations. 

•50 133 Monitoring. 

050.134 Reports. 
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Pharmaceutical 8tocks. Biological Wastes 
AKD DSUOS 

Sec. 

650 135 Procedures. 

650.133 Special authorizations. 

650.137 Monitoring. 

650.133 Reporta 

Radioactive Matmuaia. EXPLOSIVE*. and 
Chemical Warfare Agents 

650.130 Radioactive materials and nuclear 
accidents and Incidents. 

660 140 Explosive ordnance. 

650.141 Chemical warfare agents. 

Subpart G—Environmental Nolle Abatement 
C ENEEAL 

650161 Purpose. 

650 163 Goal and objectives. 

650.163 Explanation of terms. 

630 164 Policies. 

650 1 65 Responnlblllttes. 

650 166 Reports. 

650 167 References. 

Standards and Proctduees 
650.168 Standards. 

650 160 Noise measurement standards. 

650 170 Assessment of noise 
650,17 1 Noise sources. 

650 172 Noise control. 

650 173 Noise complaints. 

650 174 Low*noise-emission products. 

650.175 Waivers and exemptions from noise 
standards. 

Subpart H—Historic Presarvatlen 
Gknoal 

650.181 Purpose. 

650.182 Goal and objectives. 

650.183 References. 

650 184 Policy. 

650 186 Definitions. 

660.1 86 Responstblll ties. 

Standasm and Procedures 
650 1 87 Standards. 

650.138 Procedures for preparing nomina¬ 

tions to the National Register 
(RCS DOI-1005). 

650.18# Funding of historic preservation ac¬ 
tivities. 

650 190 Utilization of Historic Properties. 
650.191 Compliance procedures. 

660 192 Archeological sites. 

650,193 National historic landmarks. 

Subpart I—Oil and Hazardous Substances Spill 
Control and Contingency Plans 

General 

650.201 Purpose. 

650 202 Goal and objectives. 

650.203 Explanation of terms. 

650204 Policies. 

650205 Implementing guidelines. 

650 206 Responsibilities. 

650207 References. 

8mx Prevention Control and Counter- 
measure Plan 
650206 General. 

650.209 Preparation and implementation of 
plan. 

650210 Review and evaluation. 

650311 Minimum plan requirements. 

<*50212 Detailed guldanoe. 

Installation 8«u Contingency Plan 
650.213 General. 

6^0214 Minimum plan requirements. 

Rctortb or Aamy Accidental Oil and 
Hazardous Suixhtance Discharges 
650313 General. 

®50316 Pollution Incident Report (RCS 
EPA 1001). 


Sec. 

650317 Reports on DA support provided to 
control non-DA spills. 

650.218 Exclusions. 

Subpart J— Environments! Protection Control 
Raport (RCS DO-IAL (SA> 1088) 

Qxnkral 

650331 Purpose. 

650.233 Explanation of terms 
650333 Applicability. 

650.234 Scope. 

650335 Responsibilities. 

Instructions for the Preparation and 
Sudmission or Exhibits 

650336 Exhibit 1—Proposed Project. 

650 237 Exhibit 2—Status Report. 

650338 Exhibit 3—Narrative Report. 

Appendix A—Procedures for the Protection 
of Historic and Cultural Properties 
(See 35PR 3366-3370. January 25. 
1974). 

Atmtoamr: 10 UA.C. 3012. 

Subpart A—General 
§ 650.1 Purpose. 

This regulation prescribes policies, as¬ 
signs responsibilities, and establishes 
procedures for the protection and pres¬ 
ervation of environmental quality for 
the Department of the Army In peace¬ 
time. 

§ 650.2 Applicability. 

This regulation applies to: fa) All ac¬ 
tive. semiactive and Army Reserve instal¬ 
lations and activities located in the 
United States. 

(b) National Guard installations and 
sites supported with Federally appropri¬ 
ated funds. 

(c) Army Installations and activities 
overseas in accordance with the general 
provisions set forth In { 650.5 (c>. 

<d> Contractor activities and lessees 
located on real property in the United 
States under the Jurisdiction of the De¬ 
partment of the Army. 

<c) The Civil Works activities under 
the jurisdiction of the Secretary of the 
Army and implemented by the Chief of 
Engineers are excluded from the provi¬ 
sions of this regulation. Separate en¬ 
vironmental regulations promulgated for 
Civil Works activities by the Chief of 
Engineers are found generally in 33 CFR 
Chapter n. 

§ 650.3 Explanation of terms. 

For the purpose of this regulation, the 
following apply: 

fa) Facility. (AR 310-25.) F'acilities In¬ 
clude buildings. Installations, structures, 
public works, equipment, aircraft, ves¬ 
sels, and other vehicles and property un¬ 
der the control of or constructed or 
manufactured for leasing to the Army. 

<b> Environmental quality standard. 
The federal, state and regional quality 
standards adopted pursuant to the Clean 
Air Act: Water Pollution Control Act. 
Noise Control Act and other Federal 
statutes established for the protection 
and enhancement of environmental qual¬ 
ity. 

<c) Environmental performance speci¬ 
fications. Permissible limits of emissions, 
discharges, or other values applicable to 
activities which would provide for con¬ 


formance to environmental quality 
standards to protect health and welfare. 

<d) Environmental pollution. The con¬ 
dition resulting from the presence of 
chemical, physical, or biological forces 
which alter the natural environment and 
thus adversely a fleet human health or the 
quality of life, biosystems, structures and 
equipment, recreational opportunity, 
aesthetics, and natural beauty. 

fe) Environmental enhancement . All 
actions taken to improve the environ¬ 
ment, including but not limited to. those 
to abate environmental pollution And 
meet environmental quality standards 
and performance specifications. 

ff) Substantive standards and limita¬ 
tions. The qualitative and quantitative 
pollution control provisions contained in 
approved State implementation plans 
promulgated under Federal environ¬ 
mental protection statutes. 

(g) United States. The fifty States, the 
District of Columbia, the Commonwealth 
of Puerto Rico, the Canal Zone. Guam. 
American Samoa, the Virgin Islands, and 
the Trust Territory of the Pacific Islands. 

<h> Installation . A grouping of facili¬ 
ties, located in the same vicinity, which 
support particular functions. 

ft) Activity A unit, organization or in¬ 
stallation performing a function or mis¬ 
sion. 

S 650.4 Coal. 

It Is the Department of the Army's goal 
to plan. Initiate. Rnd carry out all ac¬ 
tions and programs to minimize the ad¬ 
verse effects on the quality of the human 
environment without impairment to the 
Army's mission. Inherent In this goal 
is the requirement to achieve the follow¬ 
ing objectives: 

(a) Eliminate the discharge of harm¬ 
ful pollutants produced by Army activi¬ 
ties. 

(b) Conserve and wisely use natural 
and material resources provided for use 
throughout the Army. 

fc) Maintain, restore, and enhance 
the natural and manmade environment 
in terms of its visual Attractiveness and 
productivity. 

id) Demonstrate Initiative and leader¬ 
ship in the formulation and execution of 
a program that contributes to the na¬ 
tional goal of preserving and enhancing 
the environment. 

§ 650.5 Policy. 

(a) All Department of Defense agen¬ 
cies are required to— 

<1) Comply with the provisions of the 
National Environmental Policy Act and 
all other Federal environmental laws, 
executive orders, and regulations. 

<2) Demonstrate leadership in environ¬ 
mental pollution abatement and en¬ 
hancement of the environment consistent 
with the security interests of the Nation. 

(b) The Department of the Army 
policy is that—<1> The achievement of 
environmental objectives is an Integral 
part of the Army mission. 

(2> The environmental consequences 
of any proposed action will be considered 
during the planning process and will be 
evaluated along with the technical and 
economic factors In the decisionmaking 
process. 
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(3) A detailed environmental impact 
statement will be prepared and processed 
in accordance with the National Environ¬ 
mental Policy Act when an environmen¬ 
tal assessment reveals that the proposed 
action may significantly affect the qual¬ 
ity of the human environment, is highly 
environmentally controversial, or is anti¬ 
cipated to evoke litigation based upon en¬ 
vironmental issues. “Environmentally 
controversial” relates to cases in which 
substantive disagreement, real or pur¬ 
ported. exists as to the extent, nature, or 
effect of the action on the environment. 

(4) Insofar as essential mission con¬ 
straints. permit, all programs and ac¬ 
tions will be planned. Initiated, or car¬ 
ried out in a manner to minimise pollut¬ 
ing or degrading the environment. 

(5) All activities subject to Federal, 
State, or local regulation will be con¬ 
ducted in accordance with applicable 
standards and monitored to insure com¬ 
pliance with such standards. 

<6) All material and energy resources 
will be procured and used in a manner 
that will minimize the emission of pol¬ 
lutants and the production of wastes in 
keeping with the national policies for 
energy conservation. Wastes generated 
will be reprocessed or reclaimed for other 
productive uses to the maximum extent 
practicable. 

<7) An understanding of the urgent 
need to preserve and restore the natural 
environment and to conserve material re¬ 
sources and an appreciation of the 
Army's support of the environmental 
protection effort will be fostered through¬ 
out the Army. Initiative, leadership, and 
cooperation in achieving these environ¬ 
mental objectives are encouraged of all 
personnel. 

(8) Commanders will cooperate, to the 
extent practicable, in beneficial commu¬ 
nity environmental action programs. 

(9) Historic and cultural sites, struc¬ 
tures. and objects under Army jurisdic¬ 
tion will be preserved, restored, and 
maintained for the benefit and enjoy¬ 
ment of future generations. 

(10) An Integrated, multi-use. natural 
resources, land management program 
will be conducted for forests and wood¬ 
lands. fish and wildlife, open space, soil* 
water, vegetation, outdoor recreation, 
natural beauty, and increased public ac¬ 
cess and nonconsumptive utilization on 
lands under Army jurisdiction within the 
provisions of AR 405-80 and AR 420-74. 

(C) At locations outside the United 
States. Department of the Army activi¬ 
ties will comply with the requirements of 
the National Environmental Policy Act 
as set forth In Subpart B of this part and 
conform at 811 times to the environ¬ 
mental quality standards of the host 
country, international agreements, and 
Status of Forces Agreements. The pro¬ 
visions of this regulation will be used, 
to the extent applicable. In fulfilling en¬ 
vironmental protection requirements in 
overseas locations. 

(d) When, in the interest of national 
defense, it is not considered practicable 
to comply with the foregoing policies, 
the matter will be referred with full par¬ 
ticulars to HQDA (DAEN-ZCE). WASH 
DC 20310. 


§ 650.6 Implementing guidance. 

Guidance for implementing DA en¬ 
vironmental policies are—(a) The en¬ 
vironment must be considered as a single, 
integrated system characterized by the 
continuous interaction of air, land, and 
water. 

(b) For planning purposes, the en¬ 
vironmental system will be regarded as 
closed; nothing can be thrown away. 
Wastes must be either recycled and re¬ 
claimed or confined and contained so 
they will not migrate to re-emerge in 
pollutant form. 

(c) Pollutants are potential resources 
which are out of place. 

§ 650.7 Responsibilities. 

(а) Army Environmental Council 
will— 

(1) Review and redirect, ns necessary. 
Army environmental policy and pro¬ 
grams to insure the Army fulfills its 
responsibility under the National En¬ 
vironmental Policy Act and other Fed¬ 
eral laws and regulations pertaining to 
pollution control and environmental 
protection. 

(2) Provide policy guidance on those 
matters which fall within the cognizance 
of the Council and on such matters as 
referred for consideration by the Secre¬ 
tariat or the Army Staff. 

<b) Army Environmental Committee 
will assist the Army Environmental 
Council by— 

(1) Proposing new environmental pol¬ 
icies and programs as directed by the 
Council. 

(2) Serving as a forum for the ex¬ 
change of Information and ideas related 
to the formulation of the Army Environ¬ 
mental Program. 

(3) Assisting in the resolution of inter¬ 
agency problems on environmental mat¬ 
ters. 

(4) Assisting in the formulation of 
Army-wide Implementing instructions 
for the Army Environmental Program. 

(5) Maintaining surveillance over the 
ongoing Army Environmental Program 
and activities. 

(б) Reviewing Army Environmental 
Impact Statements and requests for ex¬ 
emption from Federal and State pollu¬ 
tion control standards prior to formal 
approval by the Assistant Secretary of 
the Army (Civil Works). 

(7) Providing reports and Information 
as directed by the Army Environmental 
Council. 

(c) Chief of Engineers will— 

(1) Exercise primary Army Staff re¬ 
sponsibility for directing and coordinat¬ 
ing environmental activities within the 
Army. 

(2) Recommend such actions as will 
enable DA to comply with the intent, 
purposes, and procedures of the Na¬ 
tional Environmental Policy Act and 
other Federal legislation relative to en¬ 
vironmental quality. 

(3) Apply Army environmental policy 
and direct programs so that applicable 
environmental and pollution control laws 
and regulations are observed In the ac¬ 
quisition, construction, operations, and 
disposal of real property. 


(4) Maintain positive surveillance over 
and report progress of the design and 
construction of pollution control facil¬ 
ities for Army installations. 

(5) Insure that environmental re¬ 
search and development (R&D) projects 
fully support the environmental program 
goals. 

(6) Promote participation by engineer 
troop units In the Army's environmental 
program. 

(7) Provide technical and engineering 
assistance on the pollution control as¬ 
pects of construction and the Real Prop¬ 
erty Maintenance Activities. 

<8> Prepare an annual Department of 
the Army Environmental Quality Status 
Report <«650.9 and 650.11). 

(9) Prescribe procedures In Corps of 
Engineers regulations to carry out the 
policies for Civil Works programs as 
found generally In 33 CFR Chapter XL 
The activities carried out under the Civil 
Works program are excluded from the 
provisions of this regulation (AR 200-1). 

(10) Conduct, with the assistance of 
the Army Staff agencies concerned, a 
continuing review of DA statutory au¬ 
thority, administrative regulations, pol¬ 
icies, procedures, and programs < Includ¬ 
ing those relating to loans, grants, con¬ 
tracts. leases, licenses, or permits) to 
eliminate deficiencies or Inconsistencies 
which might prohibit or limit full com¬ 
pliance with the National Environmental 
Policy Act of 1969. Executive Orders 
11514 and 11752. DoD Instruction 4120.14 
and DoD Directives 4150.7. 5030.41. 
5100.50. 6050.1 and 6050.2. 

id) The Surgeon General will— 

(1) Monitor, evaluate, and dissemi¬ 
nate data on health and welfare aspects 
of environmental pollution within the 
Department of the Army to insure that 
the required degree of environmental en¬ 
hancement is maintained. 

(2) Provide health and medical policy 
guidance In respect to Instructions and 
recommendations received from other 
Federal agencies assigned responsibility 
for environmental enhancement at Fed¬ 
eral installations. 

(3) Provide personnel for conducting 
field investigations and special studies 
concerning environmental pollution and 
recommend enhancement measures re¬ 
quired for protection of health. 

(4) Provide technical assistance and 
guidance on the health and environmen¬ 
tal aspects of management and disposal 
of hazardous and toxic materials. 

(5) Provide technical consultation to 
OCE and appropriate commanders on 
health aspects in the development of en¬ 
vironmental enhancement policy and 
programs. 

<c> The Chief of Information will— 

(1) Insure that the public is informed 
of the Army's accomplishments in en¬ 
vironmental protection and enhance¬ 
ment. 

(2) Develop and execute a command 
Information program designed to stimu¬ 
late understanding and participation by 
all Army personnel. 

(f) Heads of Army Staff agencies 
will— 

(1) Integrate environmental consider¬ 
ations Into regularly assigned staff man- 
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ngcment functions and activities to in¬ 
sure compliance with applicable pollution 
control and environmental protection 
laws and to demonstrate the Army’s lead¬ 
ership in the national effort to preserve 
the environment 

<2> Insure that the environmental 
consequences of each proposed project 
program regulation, or action for which 
they are the Army Staff proponent are 
assessed at an early stage of planning 
and are made an integral part of the 
decision-making process. Further. Insure 
that environmental damage is mitigated 
to the maximum extent feasible. 

<g) Major Army commanders will— 

(1) Establish an organisational struc¬ 
ture to plan, execute, and monitor en¬ 
vironmental programs. 

<2> Formulate and execute an envi¬ 
ronmental program which fully supports 
the achievement of the Army’s envi¬ 
ronmental goals and objectives. 

<3> Monitor and control the environ¬ 
mental projects and activities of the 
subordinate commands and the installa¬ 
tions and activities under their Jurisdic¬ 
tion. 

<4) Review, consolidate, and forward 
to higher authority, reports from sub¬ 
ordinate installations and activities con¬ 
cerning their environmental projects and 

activities. 

<h> Army installation and activity 
commanders will— 

<1> Establish an organizational struc¬ 
ture to plan, execute, and monitor envi¬ 
ronmental programs. 

<2> Formulate and execute an envi¬ 
ronmental program based on the policies 
set forth in § 650.5 to achieve the Army's 
cnvironmnetal goals and objectives. 

<3> Cooperate with State and local au¬ 
thorities in formulation and execution of 
projects and activities required to bring 
an installation into compliance with ap¬ 
plicable Federal. State, and regional pol¬ 
lution control standards. 

<4> Integrate environmental protec¬ 
tion and preservation activities, to the 
fullest extent feasible, into the planning 
and execution of the command's basic 
mission. 

<5) Report as required, to major 
commanders on the progress and effec¬ 
tiveness of environmental projects and 
activities to detect, quantify, and correct 
pollution sources in accordance with pub¬ 
lished laws, standards, and guidelines. 

§ 650.8 Installation, Stale an<! EPA Re 

Ini ion*hips. 

<t) Federal installations are not re¬ 
quired to comply with 8tatc or local ad¬ 
ministrative procedures with respect to 
pollution abatement and control. How¬ 
ever. the majority of Federal environ¬ 
mental protection statutes contain pro- 
vistons that require compliance with 
federal. State, Interstate and local sub¬ 
stantive standards and limitations. 

<b> Permits required by Federal 
Jtatute. notably the National Pollutant 
discharge Elimination 8ystcm (NPDES) 
Permits, will be obtained from the En¬ 
vironmental Protection Agency in ac¬ 
cordance with regulations promulgated 
Pursuant to the Federal Water Pollution 


Control Act and the guidance contained 
in this regulation. 

<c> Compliance schedules required by 
State Implementation plan for air pollu¬ 
tion control, reflecting the major incre¬ 
ments of progress for projects designed 
to meet specified standards, will be 
negotiated with State regulatory authori¬ 
ties and coordinated with the Regional 
Office of EPA. When established, such 
compliance schedules are enforceable and 
may only be changed by renegotiation. 

<d> Performance reports as specified in 
this regulation on the operation of waste- 
water treatment facilities, sources of air 
pollutant emissions, oil spills and such 
other reports as may be directed by 
DAEN-ZCE will be submitted to EPA 
regional authorities, as appropriate, who 
in turn will transmit appropriate infor¬ 
mation to State authorities. Requests for 
substantive reports not provided for by 
this regulation will be promptly referred 
to HQDA <DAEN~ZCE) Washington. 
D.C. 20310 for guidance. 

(e) Military authorities are to coop¬ 
erate fully with EPA. 8tate, regional and 
local authorities requesting access to 
Army Installations for the purpose of in¬ 
specting pollution control facilities and 
activities. 

g 650.9 Annual Statu* Report on Envi¬ 
ronmental Program* and A divide* 
(RCS DD—H&E(A) 1269)* 

HQDA (DAEN-ZCE) will prepare 
the DA Annual Status Report on En¬ 
vironmental Programs and Activities 
(RCS DD-H&E<A> 1269). The DA report 
will include information on the programs 
and activities of the major Army com¬ 
mands, the Army Reserve, and the Army 
National Guard. 

<a> Major Army commanders will 
submit an annual report to DAEN-ZCE 
not later than February 15, covering 
actions and activities of the preceding 
calendar year. The command report 
should be based on feeder reports from 
active and semi-active Installations. 
Command and installation reports will 
include the information outlined in 
I 657.11 to the extent that it Is appli¬ 
cable. Further, the Installation report 
will contain information identified in 
4 650.11 (c). (d). <e>. (f>. <g>. (h) and 
(I) for tenant activities and satellited 
Army Reserve facilities. 

<b> The State Adjutants will submit 
an annual report to the Chief. National 
Guard Bureau not later than February 1. 
Negative reports are required. The Chief. 
National Guard Bureau will consolidate 
and forward reports containing facili¬ 
ties/sites that are not In compliance with 
Fedeml'State standards to HQDA 
(DAEN-ZCE) WASH DC 20310 not later 
than February 15. The report will con¬ 
tain the following Information: 

(1> Status of compliance with Federal/ 
State pollution control standards for 
those facilities/sltes which receive sup¬ 
port from Federally appropriated funds. 
Those not in compliance will be listed 
separately with the reasons for noncom¬ 
pliance. 

(2) Status of programs and actions by 
facility /site currently ongoing that will 


bring the facilitv/Mto into compliance 
with Federal/State pollution control re¬ 
quirements. 

(3) Those requirements along with 
estimated cost needed to bring facilities/ 
sites not addressed in paragraph <b> <2) 
of this section into compliance with Fed¬ 
eral/State pollution control standards. 

(4) Significant accomplishments by 
ARNG units to protect and enhance the 
environment. 

(c) Commander in Chief USAREUR; 
Commanders. Eighth US Army, and 
US Army, Japan will submit an annual 
report covering only those elements of 
1 650 11 which may be applicable. Tills 
should include nn analysis of the scope 
of host nation environmental quality 
laws and regulations, their impact on 
U8 Army instelhtions and activities, 
status of compliance with specific host 
nation requirements, and a summary of 
plans to correct any deficiencies. 

§ 650.10 Environmental Quality Award. 

(a) Secretary of Defense award. The 
Secretary of Defense presents an annual 
award to the Department of Defense in¬ 
stallation which conducted the best en¬ 
vironmental quality program during the 
preceding calendar year and give recog¬ 
nition to other installations having par¬ 
ticularly noteworthy programs. Depart¬ 
ment of the Army nominees will be 
selected by the Army Environmental 
Council from the list of Active Army in¬ 
stallations nominated to receive the Sec¬ 
retary of the Army Award. 

<b) Secretary of the Army Award . The 
Secretary of the Army wlU present an 
Environmental Quality Award to the 
Army Installation that evidences the 
most noteworthy contribution to protect¬ 
ing and preserving the quality of the en¬ 
vironment. The basis of selection will 
be the annual Status Report on Environ¬ 
mental Programs and Activities prepared 
by an Installation and used as a feeder 
report by the major command to its 
overall report (RCS DD-HfcE<A) 1269, 
f 650.9). 

(c) Nominating instructions . (1) 

Army commanders may nominate ac¬ 
tive or semiactive installations or sep¬ 
arate and distinct geographically iden¬ 
tifiable activities <e g . USAMC depot ac¬ 
tivity and subinstallations) as candidate 
for the Environmental Quality Award, 
not to exceed the number listed below: 

Number 

Command: of nominees 

U8 Army Training and Doctrine 


Command _........__ 3 

US Army Force* Command_... 3 

US Army Materiel Command_ 3 

US Army Health Services Com¬ 
mand ....._...._ | 

U9 Army Military District of 

Washington___ 1 

U8 Army Security Agency..._ 1 

US Army Communications Com¬ 
mand __....... 1 


(2) The list of nominations will be 
accompanied by six copies of each in¬ 
stallation annual report and submitted 
to HQDA (DAEN-ZCE) WASH DC 20310 
by March 31. Reports will be typewritten 
or printed, fastened or bound In folders 
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approximately 9x 11 Inches and narra¬ 
tive in style covering the topics in 
f6S0.ll. 

§ 650.11 Reporting requirement*. 

The annual status reports required 
under the provisions of t 650.9 (RC8 DD- 
H&E(A) 1269) will be prepared, using the 
following format. Each topic will be ad¬ 
dressed in sufficient detail to give the 
next higher headquarters an under¬ 
standing of the overall environmental 
program, specific accomplishments, 
problem areas, and planned new initia¬ 
tives. 

<a> Environmental protection organi¬ 
zation. 

< 1) Organizational structure for envi¬ 
ronmental matters. 

(2) Staffing and management proce¬ 
dures. 

(b) National Environmental Policy 
Act implementation. 

(1) Summary of environmental assess¬ 
ments made. 

(2) Environmental Impact statements 
prepared and their status. 

(c) Air pollution control. 

(1) Status of compliance with appli¬ 
cable air quality standards. 

(2) Status of corrective projects. 

(3) Summary of litigation actions, if 
any. 

(d) Water pollution control. 

(1) Status of National Pollutant Dis¬ 
charge Elimination System INPDES) 
permits requested and issued. 

(2) Status of compliance with appli¬ 
cable water quality standards and per¬ 
mit provisions. 

(3) Status of corrective projects. 

(4) Summary of litigation actions, if 
any. 

(c) Noise pollution control. 

(1) Summary of major sources. 

(2) Status of corrective measures. 

(3) Summary of complaints /litigation, 
tf any. 

(f) Radiation pollution control. 

(1) Summary of Ionizing sources. 

(2) Status of protective measures. 

Cg) Solid waste management. 

(1) Summary of waste disposal opera¬ 
tions. 

(2) Waste recycling (equipment in¬ 
stalled and in use. quantities and types 
of materials recycled, funds derived from 
sale of waste materials and use made of 
such funds). 

<h) Toxic and hazardous materials 
management. 

(1) Identification of significant toxic 
materials being controlled. 

(2) Summary of types and protective 
measures for control of oil spills, disposal 
of toxic chemicals, etc. 

(3) Identification of unique problems. 

(1) Land management. 

<1> Summary of conservation activi¬ 
ties (forest, fish and wildlife manage¬ 
ment. etc.). 

(2) Summary of historical and archeo¬ 
logical sites and facilities and related 
preservation activities. 

(3) Summary of installation attrac¬ 
tiveness program and activities. 

(J) Environmental research programs 
(If applicable). 


(1) Summary of ongoing environmen¬ 
tal research activities by pollution con¬ 
trol media (air. water, etc.) 

(2) Summary of technology-applica¬ 
tion activities. 

13) Identification of new research re¬ 
quirements. 

<k> Environmental education, train¬ 
ing and information programs. 

(1) Status of individual and unit edu¬ 
cation training activities. 

(2) Summary of environmental pro¬ 
tection courses given or attended (TRA 
DOC Report will include courses and 
student attendance at courses in Army 
School System). 

(3) Summary of public information 
activities. 

(1) Environmental enhancement ac¬ 
tivities. 

(1) Summary of environmental en¬ 
hancement activities and projects con¬ 
ducted in support of Johnny Horizon. 
Keep America Beautiful. Defense Com¬ 
munity Service Program, etc. (includes 
activities by active and Reserve units). 

§ 650.12 Executive Order 11752. 

Figure 1-1 is the Presidential Execu¬ 
tive Order dated December 17, 1973* 
which sets forth the policy and standards 
for the prevention, control, and abate¬ 
ment of environmental pollution at DA 
Installations. 

Subpart B —Environmental 
Considerations in DA Actions 

Onmu. 

§ 650.21 Purport*. 

This chapter states Department of the 
Army policy, assJgns responsibilities and 
establishes procedures for assessing the 
environmental Impact of Department of 
the Army actions on the quality of the 
human environment as required by Pub. 
L. 91-190, “National Environmental 
Policy Act of 1969.'* January 1. 1970; 
and Implements DOD Directive 6050.1, 
Environmental Considerations In DOD 
Actions, March 19.1974. 

g 650.22 Background. 

fa) Section 102(2) (C) of the National 
Environmental Policy Act of 1969 
(NEPA), Pub. L. 91-190, requires that a 
detailed environmental Impact state¬ 
ment (E1S) be included In “every rec¬ 
ommendation or report on proposals for 
legislation and other major Federal ac¬ 
tions significantly affecting the quality 
of the human environment". 

<b) Executive Order 11514, March 7. 
1970, Protection and Enhancement of 
Environmental Quality, directs the 
Council on Environmental Quality 
(CEQ) to Issue guidelines for Federal 
agencies on the preparation of the en¬ 
vironmental Impact statements required 
by section 102(2) (C) of NEPA. 

(c) On August l. 1973, the CEQ pub¬ 
lished revised guidelines for the prepara¬ 
tion of EIS's. These guidelines contain 
general guidance for determining when 
an EIS is required. 


* 38 Fit 34793, December 19, 1073; 3A CFR. 

1973 Comp., p. 340. 


§ 650.23 Applicability. 

(a) The provisions of this chapter 
apply to Headquarters Department of the 
Army and all Army commands and 
agencies (hereafter referred to as #r DA 
agencies") and are effective immediately 
The civil works functions of the Corps of 
Engineers are excluded from complying 
with these procedures. 

(b) The provisions of this regulation 
apply to DA actions worldwide except 
for— 

(1) Multinational actions (such as 
NATO) In which the DA is not the pri¬ 
mary decisionmaking authority. 

(2) Combat or combat-related activi¬ 
ties In a combat zone, and 

(3) Other emergency activities. 

(c) In countries or areas not under 
US control or administration, DA ac¬ 
tions, with the exception of those noted 
above, are subject to the environmental 
laws, regulations and stipulations of the 
foreign government concerned and 
whatever agreements may exist between 
the United States and the country In¬ 
volved (Status of Forces Agreements), 

§ 650.2 X Scope. 

(a) General—The legislative history of 
the National Environmental Policy Act of 
1969 and the guidelines of the Council 
on Environmental Quality define actions 
which are to be assessed for their en¬ 
vironmental impact. They Include, but 
are not limited to, the following: 

(1) Recommendations or favorable re¬ 
port relating to legislation. Including 
that for appropriations. 

(2) Policies, regulations and proce¬ 
dure-making. 

(3) New and continued projects and 
program activities— 

U) Directly undertaken by Federal 
agencies, 

(li) Supported in whole or in part 
through Federal contracts, grants, sub¬ 
sidies. loans, or other forms of funding 
assistance; and 

(ill) Involving a Federal lease, permit, 
license, certificate, or other entitlement 
for use. 

<b> Proposals for legislation, annual 
authorization requests, and favorable re¬ 
ports on legislation. 

(1) Legislative proposals other than 
authorization and appropriation • acts. 
Prior to preparing a legislative propo¬ 
sal, the proponent agency shall assess 
the environmental consequences of the 
proposal using the factors in this chap¬ 
ter. If it is determined that the proposal 
would significantly affect the quality of 
the human environment, an EIS Is re¬ 
quired and shall be submitted with the 
proposal. 

(2) Annual budget requests. Prior to 
submitting annual budget requests, the 
environmental consequences of each line 
item requested for inclusion therein shall 
be assessed by the proponent of the ac¬ 
tion using as a minimum the factors In 
this chapter. For those items which arc 
identified as major actions having a sig¬ 
nificant effect on the quality of the hu¬ 
man environment, or which are contro¬ 
versial. a draft environmental Impact 
statement shall be prepared which will 
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accompany the budget request through 
channels. Additional guidance is con¬ 
tained in the Budget Guidance Manual 
IX)D 7110.1-M and DOD Instruction 
7040.4 * Military Construction Authorisa¬ 
tion and Appropriation). 

(3) Favorable reports on legislation. 

<i> Where the Department of the Army 
is not the Federal agency that has pri¬ 
mary responsibility for a legislative pro¬ 
posal, no HIS is required from the Army. 
If it is not clear from the legislative item 
whether the Army is the primary Fed¬ 
eral agency responsible for the subject 
matter involved In the legislative Item, 
advice should be sought from COE, DA 

DAEN-ZCE). 

<U> Where the Army is the Federal 
agency that lias primary responsibility 
for the subject matter involved in the 
legislative Item, the proponent agency re¬ 
sponsible for preparing the Army report 
on the item shall assess the environmen¬ 
tal consequences of the proposal, using 
the factors In this chapter. If the envi- 
rn mental impact arsessment Indicates 
that the proposal would significantly af¬ 
fect the quality of the human environ¬ 
ment, an EIS is required and should ac¬ 
company the report 

<c> Policy, regulations, and procedure- 
making. 

(1) Environmental Impact Assess¬ 
ments <EIA) will be made for publica¬ 
tions including but not limited to, direc¬ 
tives, instructions, regulations, manuals, 
or major policy issuances of the Depart¬ 
ment of the Army and its commands aiui 
agencies. 

(2) The publication proponent, at the 
appropriate command level, shall assess 
the environmental consequences for any 
proposed publication, using the proce¬ 
dure set forth herein. If it is determined 
that actions required by the publication 
will significantly affect the environment, 
an EIS U required unless the publication 
is an implementation of a publication 
from OSD or a higher Army command 
or agency and the environmental conse¬ 
quence will not basically change from 
those already presented in an EIS pre¬ 
pared for the basic publication. In addi¬ 
tion. appropriate environmental require¬ 
ments will be addressed In these publica¬ 
tions. 

(3) Any Department of the Army im¬ 
plementation of a Federal law, of a pub¬ 
lication of a Federal agency outside of 
the Department of the Army, or subse¬ 
quent action taken based on the law or 
regulation that will significantly afreet 
the quality of the environment, will re¬ 
quire an EIS “unless a statement was 
prepared on the original publication*' and 
the environmental consequences of the 
Army action will not significantly devi¬ 
ate from those already presented In the 
ba«lc EIS. 

(d>fi) Most activities tAke place on 
the typical Installation on a routine or 
programed basis. Activities which are of 
a continuing nature or are projected to 
take place in the foreseeable future, are 
to be anabTBed to produce an overall in- 
sUUlation El A. Projections on future ac¬ 
tivities at an installation can be based 
on the Installation mission, Army Sta¬ 
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tioning and Installation Plan. ASIP, and 
the installation master plan. The result¬ 
ing comprehensive environmental Impact 
assessment would eliminate the need for 
numerous smaller scope assessments. It 
would remain valid until there is a major 
change in the installation mission, train¬ 
ing requirements, logistic and adminis¬ 
trative support, master plan, ASIP. ap¬ 
plicable pollution control standards or 
new information becomes available on 
local ecological or environmental condi¬ 
tions that would invalidate an earlier as¬ 
sessment. On the basis of the overall in¬ 
stallation environmental impact assess¬ 
ment, an EIS would be prepared when 
it is determined that the current and/or 
projected operations at the installation 
will have significant impact on the envi¬ 
ronment. DA projects and activities are 
generally of the following types: 

Ci) Construction 

(li) Repair and maintenance of real 
property 

<iii> Procurement 

(iv) Real estate acquisition, disposal 
or outleasing 

(v) Training 

(vi) Industrial operations 

(vil) Research, development, test and 
evaluation 

fvill) Administrative support 

<ix) Personnel 

<x) Resources recycling and conserva¬ 
tion 

(2) Projects or actions which cannot 
be appropriately Incorporated in the In¬ 
stallation EIA because adequate defini¬ 
tive information is not available will re¬ 
quire an individual EIA or EIS. 

<3) An EIA for each Army Installation 
worldwide will be completed at the ear¬ 
liest practicable date. 

(4) Special consideration must also be 
given and EIS’s prepared, if appropriate, 
by proponents of those major procure¬ 
ment actions that ore not normally ac¬ 
complished at the installation level. Ex¬ 
amples would include the procurement of 
a new combat vehicle, communications 
system, weapons systems or major fuel 
supplies. Those aspects of the actions to 
be included in an ETA. or an EIS if 
needed, are the environmental impact 
of any research and developcmnt activi¬ 
ties. testing operations, manufacture, 
transportation, maintenance, storage, use 
during training and disposal of the mate¬ 
riel being procured. In essence, the EIS 
covers the life cycle of the materiel. TTie 
impact of employing such equipments in 
combat operations is not required in the 
EIA or the EIS 

§ 650.25 Polirif* and objective*. 

<*Y It is the continuing policy of the 
Department of the Army, as a trustee of 
the environment, to demonstrate leader¬ 
ship and carry out Its mission of national 
security in a manner consistent with na¬ 
tional environmental standards, laws and 
policies All practical means and meas¬ 
ures will be used to minimize or avoid 
adverse environmental consequences and 
In attaining the objectives of— 

<1> Providing a safe, healthful, pro¬ 
ductive. and esthetically and culturally 
pleasing surrounding. 
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( 2 ) Attaining the widest range of bene¬ 
ficial uses of the environmental without 
degradation, risk to health or safety or 
other undesirable and unintended con¬ 
sequences. 

(3) Preserving important historic, 
cultural, and national aspects of our 
national heritage and maintaining where 
possible on environment which supports 
diversity and variety of individual choice. 

(4) Achieving a balance between re¬ 
sources use and development within the 
sustained carrying capacity of the 
ecosystem involved. 

<5) Enhancing the quality of renew¬ 
able natural resources and approaching 
the maximum attainable recycling of de¬ 
plete ble resources. 

(6) Toward this end, DA agencies 
shall— 

<1) Assess at the earliest practical 
stage In the planning process and in all 
instances prior to the first significant 
point of decision, the environmental con¬ 
sequences of proposed actions. 

<2) Review those continuing actions 
initiated prior to enactment of NEPA, 
for which the environmental conse¬ 
quences have not been assessed and en¬ 
sure that any remaining actions are con¬ 
sistent with the provisions o' this 
chapter. 

(3) Utilize a systematic interdiscipli¬ 
nary approach in planning and decision¬ 
making. 

(4) In Army planning and decision¬ 
making. consider environmental values 
and amenities concurrently with eco¬ 
nomic and technical considerations. 

(5) Prepare and process under the 
criteria and procedures set forth herein 
a detailed EIS on every recommenda¬ 
tion or report on proposals for legisla¬ 
tions and other major defense actions 
which arc expected to be environmentally 
controversial or could cause a significant 
effect on the quality of the human en¬ 
vironment. 

(6) Study, develop and describe ap¬ 
propriate altemaMves to the recom¬ 
mended courses of action in any proposal 
which Involves unresolved conflicts con¬ 
cerning alternative uses of available re¬ 
sources. 

(7) Recognize the worldwide and long- 
range character of environmental prob¬ 
lems and. where consistent with national 
security requirements and the foreign 
policy of the United States, lend appro¬ 
priate support to initiatives, resolutions 
and programs designed to maximize in¬ 
ternational cooperation in anticipating 
and preventing a decline In the quality 
of the world human environment. 

(B) Refrain from taking any signifi¬ 
cant implementing steps on administra¬ 
tive actions until 90 days have elapsed 
after notification has been made in the 
EYdfral Register of filing the draft en¬ 
vironmental statement and 30 days have 
elapsed after notification has been mac e 
in the Federal Register of filing the final 
statement, except as provided elsewhere 
in this chapter. The time relationships 
for the preparation nnd processing on 
EIS are shown In figure 2-1. 

C9) On occasion, laws other than the 
National Environmental Policy Act re¬ 
quire the Deportment of the Army to 
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gain approval of another Federal agency 
before commencing certain types of ac¬ 
tions that may have environmental con¬ 
sequences. Compliance with the require¬ 
ments of such laws does not relieve the 
responsible official from preparing and 
processing an EIS, If the proposed ac¬ 
tion is a major action that would sig¬ 
nificantly affect the quality of the hu¬ 
man environment. In this connection, 
compliance with Pub. L. 91-190 Is appli¬ 
cable unless existing liw applicable to a 
specific action or activity expressly pro¬ 
hibits or makes compliance impossible. 
However, insofar as practicable, the draft 
EIS format should be used In complying 
with other laws to minimize duplication 
of efforts. 

g 650.26 

(o) The Assistant Secretary of the 
Army (Civil Works) (ASA-CW) shall 
serve as the Secretary of the Army’s 
responsible official for National Environ¬ 
mental Policy Act of 1969 (NEPA) 
matter. 

(b) The Chief of Engineers, DA. exer¬ 
cises primary staff responsi bility for co¬ 
ordinating and monitoring NEPA activi¬ 
ties within the Army and shall— 

(1) Provide assistance and advice on 
the preparation/processing of ETA's and 
EIS’s. 

(2) Designate a single agency or lead 
office having the responsibility for pre¬ 
paring and processing EIS's and EIA’s 
when more than one DA agency la in¬ 
volved. 

(3) Review and comment on draft 
EIS's submitted by other DOD compo¬ 
nents and other Federal agencies. 

(4) Monitor issuances of the DA which 
have environmental implications to de¬ 
termine if EIS's are required and to in¬ 
sure that environmental considerations 
are built into the decisionmaking process. 

(5) Maintain liaison with CEQ, the En¬ 
vironmental Protection Agency <EPA>. 
the Office of Management and Budget 
<OMB), and other Federal agencies and 
State and local groups, with respect to 
the environmental policies affecting the 
Department of the Army. 

(6> Maintain a current quarterly DA 
consolidated list of actions for which 
EIS's have been prepared or are under 
preparation, and a list of negaUve decla¬ 
rations. 

(T) Retain a copy of each draft and 
final EIS prepared within the Depart¬ 
ment of the Army until the project or 
activity is completed. 

(8) Direct the preparation of EIS’s as 
appropriate. 

(9) Coordinate on the technical as¬ 
pects of EIS’s submitted to HQDA for 
review and comment within those areas 
of assigned staff cognizance and techni¬ 
cal capability and. 

(10) For those actions or activities for 
which he is normally responsible, fulfill 
the requirements as defined in paragraph 
c below for HQDA staff agencies. 

(c) Headquarters Department of the 
Army staff staff agencies shall— 

(1) Apply the policies set forth in this 
chapter on the application of NEPA to 
continuing and proposed programs and 
projects within their staff cognizance. 


(2) Publish internal procedures for the 
preparation and review of EIA's and 
EIS's for programs or projects within as¬ 
signed areas of responsibility and in¬ 
sure that EIS’s, as may be required, are 
prepared and processed. 

(3) Insure that all regulations, direc¬ 
tives, instructions, and other major pol¬ 
icy publications are reviewed for envi¬ 
ronmental consequences, and, when such 
consequences are significant, withhold 
publication or issuance until the require¬ 
ments concerning on EIS have been 
fufilled. 

(4) Coordinate, as appropriate, the 
preparation of EIS's with other elements 
of the Department of the Army as well 
as with the OCE. Environmental Office. 

(5) Access continuing and proposed 
programs and actions for their environ¬ 
mental consequences and initiate the 
preparation of EIS's where required. 

(6) Designate, maintain and report 
the identity to DAEN-ZCE of the agencys* 
single point of contact for environmen¬ 
tal matters. 

(7) Prepare and maintain a list of ad¬ 
ministrative actions for which EIS's have 
been prepared or are being prepared, and 
compile the report of negative declara¬ 
tions required by 5 650.27(a), 

(8) As requested, assist in the review 
of ETA's and EISs* prepared by other 
Army agencies and EIS’s prepared by 
non-Army agencies. 

(9) Coordinate existing and proposed 
directives, instructions, regulations and 
major policy publications that have en¬ 
vironmental implications with OCE 
(DAEN-ZCE). 

(10> Determine, in accordance with 
the requirements contained In I 650.32, 
if a public hearing is necessary for the 
proposed action and assign the respon¬ 
sibility for the hearing to an appropriate 
office or agency. 

«f) The Judge Advocate General shall 
provide legal advice and assistance, as 
requested, in the interpretation of appli¬ 
cable laws and regulations related to en¬ 
vironmental matters and handle litiga¬ 
tion before the various courts and regu¬ 
latory bodies except for the civil works 
program of the Chief of Engineers and 
the other specific responsibilities assigned 
herein to the Chief of Engineers. 

(e) The Comptroller of the Army will 
establish necessary procedures to ensure 
compliance with the requirements for en¬ 
vironmental exhibits and data in support 
of annual budget request. Additionally, 
for those actions or activities for which 
the COA Is normally responsible, the COA 
will fulfill the requirements defined in 
paragraph (c) of this section for all 
HQDA staff agencies. 

(/) The Surgeon General Is respon¬ 
sible for coordinating the health, welfare 
and environmental aspects of proposed 
environmental impact statements sub¬ 
mitted to HQDA. and for preparing as¬ 
sessments or proposed EIS’s required for 
actions and programs for which he is the 
proponent. Army commands, installa¬ 
tions and agencies are encouraged to 
draw upon the special expertise, within 
those areas of assigned staff cognizance 
and technical capability, which are avail¬ 


able within the medical department. The 
Surgeon General will, upon request, fur¬ 
nish assistance and advice in the prep¬ 
aration of those aspects of EIS's which 
involve health, welfare or environmental 
effects or which have monitoring impli¬ 
cations. 

(g) The Adjutant General will insti¬ 
tute administrative procedures to pre¬ 
clude the publication of any policy let¬ 
ter. regulation or other DA issuance un¬ 
less the proponent staff agency stated in 
writing that actions associated with im¬ 
plementing the publication will have no 
significant impact on the environment or 
a final EIS has been prepared and pub¬ 
lished in the Federal Register and the re¬ 
quired time frame has passed. 

(h) Major field commanders arc re¬ 
sponsible for monitoring actions and 
programs proposed for accomplishment 
within their commands or directed by 
higher headquarters, and assuring that 
appropriate EIA's or EIS’s arc prepared 
and. if necessary, forwarded to HQDA 

(O All Army commands and agencies 
will— 

(1) Establish internal procedures for 
assessing environmental consequences 
for continuing and proposed programs 
and actions for which they are the pro¬ 
ponent agency, in accordance with the 
policies contained herein, and for the 
preparation, coordination within their 
technical staffs, and processing of EIA's 
and EIS’s required for actions within 
their agencies. 

(2) Establish internal procedures to 
insure that all regulations, directives, in¬ 
structions. and other major policy pub¬ 
lications for which they are the pro¬ 
ponent agency or which Implement Issu¬ 
ances by higher headquarters, are evalu¬ 
ated for environmental consequences 
prior to publication. 

(3) Establish a continuing program to 
assure that sufficient personnel within 
the command or agency are properly 
trained in the requirements of NEPA 
and the provisions of this regulation. 

Reports 

§ 650.27 Rrporu^RCS DD-HAF, (OR) 
1326, RCS DD-I1&E (AR) 1327. 

(a) The Department of the Army is 
required to report to the OSD at least 
quarterly those actions on which EIS’s 
have been preapred. those under prepa¬ 
ration, and in certain situations when It 
has been determined that on ETS is not 
required. In the latter instance, when It 
has been decided that on ETS is not re¬ 
quired for a project or activity of a type 
described in 5 650.29(b), a statement 
(negaUve declaration) must be pre¬ 
pared for the public record briefly set¬ 
ting forth this decision and the rea¬ 
sons for the determination. The negative 
declaration should be prepared and 
suported by an EIA in the EIS format 
(fig. 2-4) and kept with the project or 
activity fUe subject to forwarding to 
HQDA upon request. Major command* 
will submit In quadruplicate to HQDA 
(ATTN: DAEN-ZCE) a report recovering 
the actions discussed above find in the 
format shown at figure 2-2. Report will 
be submitted within ten (10) days follow- 
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lug the end of the quarter. The first re¬ 
port will cover the period September 1, 
1973 -June 30. 1974. Subsequent reports 
will be submitted on quarterly Intervals, 
<b> Major commands and HQDA staff 
elements will maintain cost estimates 
cl the direct costs which are incurred 
solely for the purpose of preparing and 
processing EIS’s. These estimates must 
be available upon request and will be 
identified as follows: 

(1) Salaries of military and civilian 
personnel. 

(2) Associated travel costs. 

<3> Research costs directly related to 

the draft EIS’s. 

(4) Contract and consultant costs di¬ 
rer lv related. 

<5> Administrative costs, and 
(6) Costs of public hearings. 

(c) Reports discussed in paragraph a 
above will be submitted within ten <10) 
days following the end of the quarter. 
The Initial report covers the period July 
1-September 30, 1974. This reporting re¬ 
quirement has been assigned Report 
Control, Symbol DD-HStE <QR) 1320 
<d) EIS’s prepared In accordance with 
this regulation have been assigned Re¬ 
ports Control Symbol DD-H&E (AR) 
1327. 

Environmental Impact Assessments and 
Environmental Impact Statements 

§ 630.28 General. 

<a> Roth the EIA and the EIS are 
analyses of ongoing activities or proposed 
plans and programs and must Include 
systematic analyses of the environmen¬ 
tal impact (adverse and beneficial) on 
land, air and water. The purpose is to 
identify— 

<1> The environmental Impact of the 
proposed/ongoing action. 

(2) Any adverse environmental effects 
which cannot be avoided. 

(3) Alternatives to the proposed ac¬ 
tion. 

<4) The relationship between local 
short-term uses of man’s environment 
and the maintenance and enhancement 
of long-term productivity. 

(5) Any Irreversible and irretrievable 
commitments of resources which would 
be Involved in the proposed action. 

(5) Environmental Impact Assess¬ 
ments. 

<l> The preparation of an EIA Is the 
initial step of an environmental analysis. 
Its purpose is to identify whether the 
action (ongoing or proposed) is major 
and to determine if the action will have 
significant impact on the quality of the 
human environment. Further, it Is to 
serve as the basis for determining If an 
EIS will be required. 

(2) For the many routine actions 
which are largely administrative in na¬ 
ture, require a minimal expenditure of 
resources and are of generally limited 
scope, the EIA can be a conscientious 
mental evaluation with that action re¬ 
ported in the project or activity file. 
However, where documentation is re¬ 
tired in support of a project or action, 
the documentation will contain a state¬ 
ment that on EIA has been made and 
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that no significant environmental impact 
will result. 

(3) For those actions not clearly iden¬ 
tified to fall in the category outlined in 
paragraph (b)(2) of this section, a writ¬ 
ten EIA will be prepared. The EIA will 
follow the format specified for an EIS 
as outlined in I 650.31. except that alter¬ 
native courses of action need not be 
analyzed when it is determined that only 
minimal environmental impact will re¬ 
sult from pursuing the preferred course 
of action selected primarily for economic, 
technical or mission effectiveness rea¬ 
sons. (However, this exception docs not 
absolve those responsible for implement¬ 
ing the action from taking every reason¬ 
able measure to minimize or mitigate any 
environmental impact that is inherent In 
the action.) 

(4) In concluding any EIA. the pre¬ 
parer will make n specific statement on 
each of the following: 

(1) The action is or is not major. 

(11) A significant environmental Im¬ 
pact will or will not result from the 
action. 

(Hi) The Implementation of the plan 
or action will or will not be environmen¬ 
tally controversial. 

(5) The written EIA will be made 
available for consideration and approval 
by the principal decisionmaker at the 
level w here the EIA is prepared. For those 
actions renulring approval of a higher 
level of authority, the EIA will be for¬ 
warded with the request for approval of 
the action so that the approving author¬ 
ity will be knowledgable of the environ¬ 
mental considerations when approving 
the action Each EIA will have a cover 
sheet as shown In figure 2-3. signed by 
appropriate decisionmaking officials and 
the ETA win be retained on file with the 
ngenev until the action or project Is com¬ 
pleted. However, if it is determined that 
the action is major and will have a sig¬ 
nificant effect on the environment, an 
EIS will be prepared and forwarded 
through command channels to HQDA as 
specified in 650.33. 650 34 and 650.35. 

§ 630.29 Major action* *igniftcantly af¬ 
fecting the duality of the human en¬ 
vironment (MASAQIIE), 

(a) General. (1) It Is Impossible to 
list categorically all DA projects or ac¬ 
tivities that arc “Major Federal actions 
significantly affecting the quality of the 
human environment.” In making a 
Judgement in a particular case, it will be 
necessary for the proponent of the action 
to assess the expected environmental 
effects of the action in conjunction with 
the intent of NFPA as implemented by 
the CEQ and DOD It is essential that 
all the environmental effects of an ac¬ 
tion be assessed, whether those effects 
are adverse or beneficial. In determining 
whether or not the effects of an action 
are significant, the proponent must eval¬ 
uate the nature and degree of all effects 
on the environment. These may be sig¬ 
nificant even though the net environ¬ 
mental effect of the proposed action may 
be beneficial. 

(2) DA agencies shall Insure that the 
environmental consequences of a pro¬ 
posed action are fully assessed during the 
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decisionmaking process. If the EIA indi¬ 
cates that the decision will either affect 
the environment on a large geographical 
scale or have a serious environmental 
effect in a more restricted geographical 
area, the proposed action shall be con¬ 
sidered a Major Action Significantly 
Affecting the Quality of the Human En¬ 
vironment (MASAQHE). and the deci¬ 
sion shall be deferred until Federal 
agencies possessing special expertise or 
persons affected by tho environmental 
effects of the decision have had an op¬ 
portunity to present their view. It is nec¬ 
essary to consider not only the degree of 
effect on the environment but also the 
scope of the action and the potential 
effect of the action on other persons. The 
following examples are provided to as¬ 
sist in defining MASAQHE. 

(D An action that will influence sub- 
activitics in many subordinate units, and 
the subactivities will each affect the en¬ 
vironment, is probably a MASAQHE 
even though a single' subactivity by it¬ 
self may rot be in that category. For 
examnio, a limited maneuver or training 
exercise by small elements of a command 
might not be a major action, nor would 
it normally affect the environment sig¬ 
nificantly. However, if a major com¬ 
mand or HQDA intended to publish a 
regulation that includes provisions pre¬ 
scribing the environmental considera¬ 
tions that were to be given to the plan¬ 
ning of all training exercises or maneu¬ 
vers of the command for an indefinite 
period of time, then it might be expected 
that such a regulation would have a sig¬ 
nificant effect on the quality of the 
environment because it would govern 
numerous activities which Individually 
would have some effect on the environ¬ 
ment Thus the regulation should be con¬ 
strued to be a MASAQHE. 

(ii) A major realignment plan of the 
Army Involving numerous installations 
or activities could be a MASAQHE. In 
this instance, the impact at one installa¬ 
tion may be small but because of the 
numerous installations involved, the 
overall plan impact may be significant, 
especially Insofar as the secondary im¬ 
pacts are concerned. Although the sec¬ 
ondary socioeconomic impacts are 
generally Insufficient by themselves to 
require an EIS. these factors should be 
included in the event that an EIS is 
required. 

(Hi) An example of an action that 
should be classified as a MASAQHE be¬ 
cause of a localized effect Ls an extremely 
noisy activity to be conducted near a 
residential area, where the resulting 
noise might seriously affect the com¬ 
fort of residents of the area over an ex¬ 
tended period. In keeping with the in¬ 
tent of NEPA, no decision should be 
made to take any action until those resi¬ 
dents have been given an opportunity to 
present their views and their views have 
been carefully considered. Ongoing noisy 
activities should be given the same type 
study and review as given to planned or 
proposed activities. 

(b) The types of actioas listed below 
require close environmental scrutiny be¬ 
cause of the posaibUity that they may 
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either Affect the quality of the environ¬ 
ment or create environmental contro¬ 
versy. It la desirable in such cases to have 
a complete presentation of the environ¬ 
mental aspects of the proposed action 
available for any Interested party. For 
this reason, consideration should be 
given to documenting the environmental 
effects of the following types of actions 
in writing. (The written EIA need not 
be elaborate for those actions determined 
to be minor and for which prudent non- 
blased Judgment would readily deter¬ 
mine that the Impact would not be sig¬ 
nificant. However, negative declarations 
must be supported by written ElA's 
which generally meet the EIS format 
requirements.) 

(1) Development or purchase of a new 
type of aircraft, ship or vehicle. 

(2) Development or purchase of a new 
weapon system. 

(3) Real estate acquisition, disposal 
and outgrants. 

(4) Major construction projects. 

(5) New installations (bases, posts, 
etc.) or continued operation of major ex¬ 
isting installations or ranges. 

(6) Production, storage, transporta¬ 
tion. testing or disposal of lethal chemical 
munitions, and pesticides. 

(7) Mission changes and troop deploy¬ 
ments which precipitate long-term popu¬ 
lation increases or decreases in any area 
with special attention to the secondary 
impacts which may cause indirect en¬ 
vironment impact. 

(8) Large quarrying, or earth-moving 
operations. 

(9) Constructing or installing fences of 
other barriers that might prevent signif¬ 
icant migration or free movement of 
wildlife. 

(10) Proposed construction of new 
sanitary landfills. Incinerators and sew¬ 
age treatment plants. 

(11) Existing or changes to master 
plane. 

(12) Proposed construction or acquisi¬ 
tion of new family housing. 

(13) Dredging, and other similar ac¬ 
tivities in the water. 

(14) Training exercises on or off Fed¬ 
eral property, where significant environ¬ 
mental damages might occur regardless 
of unit sizes. 

(15) Opening areas that were previ¬ 
ously closed to the public or closing or 
limiting of areas that previously were 
open to public use. such as roads or rec¬ 
reational areas. 

(16) Proposed construction on flood 
plains or construction that may cause 
increased flooding erosion or sedimenta¬ 
tion, activities on wetlands or proposals 
which could alter the wetlands environ¬ 
mental value. 

(17) Channelization of streams, diver¬ 
sion or impoundment of water. 

(18) Disposal of slgniflcant quantities 
of POL waste products. 

(19) Proposed construction of roads, 
transmission lines or pipelines. 

(20) New, revised, or established regu¬ 
lations. directives or policy guidance con¬ 
cerning activities that could have an en¬ 
vironmental effect Regulations, direc¬ 
tives. or policy guidance which limit any 


of the alternative means of performing 
the actions on this list 

(21) Any action which, because of real, 
potential or purported adverse environ¬ 
mental consequences, is a subject of con¬ 
troversy among people who will be af¬ 
fected by the action, or which, although 
not the subject of controversy, is likely 
to create controversy when the proposed 
action becomes known by the public. 

(c) Even though a written EIA sup¬ 
ports the conclusion that an action is 
not a MASAQHE. an EIS is to be written 
on a proposed action which Is highly 
controversial because of environmental 
aspects. The EIS should be based on the 
information contained In the EIA. 

§ 630.30 Environnirnl.il effect*. 

The proponent of the action should 
consider all aspects of the action to 
determine if it will Interfere unreason¬ 
ably with the living conditions of man. 
wildlife, or marine life, or with any 
ecosystems on an immediate, short-range 
or long-range basis. Examples of some 
factors that may be applicable are— 

(a) Effects on water Quality to in¬ 
clude— 

(1) Surface resources. 

(2) Subsurface resource*. 

(3) Water supply treatment. 

(4) Sewage treatment. 

(5) Regulatory standards (water 
quality, ©fluent, toxic or hazardous sub¬ 
stances, sedimentation, temperature 
alteration, etc.) 

<b) Effects on air Quality to include — 

(1) Fixed pollution sources (heating 
plants). 

(2) Mobile pollution sources (vehicles, 
aircraft). 

(3) Regulatory standards (ambient, 
point source, emissions of toxic or haz¬ 
ardous substances or significant amounts 
of other pollutants). 

<c> Effects of noise to include — 

(1) Continuous (background) noise 
sources. 

(2) Impact noises (weapons firing). 

(3) Regulatory standards (worker 
safety, community noise). 

id) Effects of solid waste to include— 

(1) Types and sources. 

(2) Disposal methods. 

(3) Regulatory standards (landfill, in¬ 
cinerator) . 

<e> Effects of hazardous and toxic 
substances to include — 

(1) Types and sources (explosives, 
chemical*, etc.). 

(2) Disposal methods. 

(3) Regulatory standards. 

(/) Effects on energy resources to In¬ 
clude— 

(1) Types used. 

(2) Expansion capability. 

( 0 ) Ixind use. 

(1) Current land usage patterns (on 
and off installation) Including popula¬ 
tion density, neighborhood character, 
zoning, aesthetics, recreation and. 

(2) Erosion and flooding controls. 

(h) Ecology. 

(1) Aquatic life. 

(2) Animal life. 

(O Species. 

(it) Population. 


(3) Endangered species. 

(4) Wetlands. 

(3) Vegetation. 

(I) Open space. 

<ii) Forrested areas. 

(6) Management. 

it) Cultural quality. 

(1) Archeological sites and remains. 

(2) Historical structures and sites. 

(3) Natural sites and remains. 

(j) Preservation , 

(1) Resources recycling. 

<2) Conservation measures. 

Pair Ait ation or Enmouuumw Impact 
Statkmxnt 

§650.31 General. 

The following directions for the prep¬ 
aration of EIS’s will be followed to assure 
general uniformity in preparing state¬ 
ments. DA agencies will institute proce¬ 
dures for identifying definite decision 
points for determining the need to for¬ 
mally submit an environmental state¬ 
ment. In developing and obtaining the 
necessary Information to prepare an En¬ 
vironmental Impact Statement, early 
consultation within DA and with other 
Federal, State and local governmental 
and private organizations Is encouraged 
The statement is to be based on the EIA 
and should— 

(a) Carefully detail environmental 
Impacts, alternatives, and implications 
of proposed projects and activities and 
should provide reviewers insight Into the 
particulars associated with the action. 
Reviewers will expect the statements to 
be a valid source of information on the 
proposed action, as well as a reflection 
of how the proponent views environ¬ 
mental factors and seeks to accommo¬ 
date them. Since the statements are to 
be made available to the public it must 
be assumed that they will receive care¬ 
ful scrutiny. 

(b) Systemically present the environ¬ 
mental Impacts and sufficiently de¬ 
scribed the physical and environmental 
aspects to permit Independent appraisal 
and evaluation of the proposal. It should 
be simple and concise, yet Include all 
pertinent facts. Length will depend upon 
the particular proposal and the nature 
of Its impacts. 

(c) Not be limited to ultimate con¬ 
clusions, but contain a thorough evalua¬ 
tion of all factors affecting the potential 
environmental impact of the proposal 
that will reasonably Justify the conclu¬ 
sions presented. 

id) Be a complete and objective ap¬ 
praisal of the beneficial and adverse en¬ 
vironmental effects of available alterna¬ 
tives, rather than a justification for the 
propoosl. In no case should adverse ef¬ 
fects, either real or potential, be Ignored 
or slighted in an attempt to Justify an 
action previously recommended. Simi¬ 
larly. care must be taken to avoid over¬ 
stating favorable effects. 

(e> Indicate at appropriate points in 
the text supporting and related under¬ 
lying studies, reports and other informa¬ 
tion obtained and considered in prepar¬ 
ing the EIS including applicable cost 
benefit analyses. Requirements by other 
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statutes such as the Pish and Wildlife 
conservation Act, and the National His¬ 
toric Preservation Act should be com¬ 
bined with the EIS. Care should be taken 
to insure that the EIS remains an essen¬ 
tially self-contained document, capable 
of being understood by the reader with¬ 
out the need for undue cross-reference. 
If the case references are not easily ac¬ 
cessible, the statement should Indicate 
how the information may be obtained. 

650.32 Content of the EIS, 

The EIS statement must fulfill and 
satisfy, to the fullest extent possible at 
the time the draft is prepared, the re¬ 
quirements established for a final EIS. 
The body of the EIS shall contain the 
following separable sections (see fig. 2-4) 
with the length of each being adequate 
to identify and develop the required 
information. 

(a) Introduction —(1) Project de¬ 
scription, A description of a proposed 
action, a statement of its purposes, and 
a description of the environment af¬ 
fected, including information summary 
technical data, and maps and diagrams 
where relevant, adequate to permit an 
i cessment of potential environmental 
impact by commenting agencies and the 
public. Highly technical and specialized 
analyses and data should be avoided in 
the body of the draft impact statement. 
Such materials should be attached as 
appendixes with adequate bibliographic 
references. 

<2* Existing environment of proposed 
site. The EIS should succinctly describe 
the environment of the area affected as 
It exists prior to a proposed action, in¬ 
cluding that of other Federal activities 
in the area affected by the proposed ac¬ 
tion which are related to the proposed 
action. Because the interrelationships 
and cumulative environmental impacts 
of the proposed action are to be identi¬ 
fied later in the EIS, the amount of detail 
provided in such deceptions should be 
commensurate with the extent and ex¬ 
pected Impact of the action, and with the 
amount of information required at the 
particular level of decLsionmaking (plan¬ 
ning. feasibility, design, etc.). In order to 
Insure accurate descriptions and EIS, site 
visits should be made where feasible. The 
proponent agency or command should 
also take care to identify, as appropriate, 
population and growth characteristics of 
the affected area and any population and 
growth assumptions used to Justify the 
project or program or to determine sec¬ 
ondary population and growth Impacts 
resulting from the proposed action and 
Its alternatives. In discussing these pop- 
u atlon aspects, consideration should be 
Riven to using the rates of growth in the 
region of the project contained In the 
projection compiled for the Water Re¬ 
sources Council by the Bureau of Eco¬ 
nomic Analyses of the Department of 
Commerce and the Economic Research 
Service of the Department af Agricul¬ 
ture (the "OBERS” projection). In any 
event, it is essential that the sources of 
data used to identify, quantify or cvalu- 
a te any and all environmental conse¬ 
quences be expressly noted. 


(b) Relationship of proposed action to 
land use plans , policies and controls for 
the affected area . This requires a discus¬ 
sion of how the proposed action may con¬ 
form or conflict with the objectives and 
specific terms of approved or proposed 
Federal, State, and local land use plans, 
policies, and controls, if any. for the 
area affected Including those developed 
in response to the Clean Air Act or The 
Federal Water Pollution Control Act 
Amendments of 1972. Where a conflict or 
inconsistency exists, the EIS should de¬ 
scribe the extent to which the DA agen¬ 
cy has reconciled its proposed action 
with the plan, policy or control, and the 
reasons why they decided to proceed 
not withstanding the absence of full 
reconciliation. 

(c) The probable impact of the pro¬ 
posed action on the environment. (1) 
This analysis is to include the positive 
and negative effects of the proposed ac¬ 
tion as It affects the concerned local 
and/or State environment, but where 
applicable, may affect the national and 
international (Mexico, Canada and other 
countries) environment. The attention 
given to different environmental factors 
will vary according to the nature, scale, 
and location of proposed actions. Among 
factors to consider should be the poten¬ 
tial effect of the action on such aspects 
of the environment as those listed in 
5 650.30. Primary attention should be 
given in the statement to discussing 
those factors most evidently impacted by 
the proposed action. 

(2) Secondary or indirect, as well as 
primary or direct, consequences for the 
environment should be included in the 
analysis. Many major Army actions, in 
particular those that involve the con¬ 
struction of new installations or the ex¬ 
pansion of existing installations stimu¬ 
late or induce secondary effects, in the 
form of associated investments and 
changed patterns of social and economic 
activities outside an installation. 8uch 
secondary effects, through their impacts 
on existing community facilities and ac¬ 
tivities through inducing new facilities 
and activities, or through changes In 
natural conditions, may often be even 
more substantial than the primary ef¬ 
fects of the original action Itself. For ex¬ 
ample. the effects of the proposed action 
on population and growth Impacts 
should be estimated if expected to be 
significant and an evaluation made of 
the effect of nny possible change in pop¬ 
ulation patterns or growth upon the re¬ 
source base, including land use, water, 
and public services, of the area in ques¬ 
tion. 

(d) Alternatives. Alternatives to the 
proposed action, including, where rele¬ 
vant, those not within the existing au¬ 
thority of the Department of the Army. 
A rigorous exploration and objective 
evaluation of the environmental impacts 
of all reasonable alternative actions, par¬ 
ticularly those that might enhance en¬ 
vironmental quality or avoid some or all 
of the adverse environmental effects, is 
essential. Sufficient analysis of such al¬ 
ternatives and their environmental ben¬ 
efits, costs and risks should accompany 


the proposed action through the agency 
review process in order not to foreclose 
prematurely options w>hich might en¬ 
hance environmental quality or have less 
detrimental effects. Examples of such 
alternatives include: The alternative of 
taking no action or of postponing action 
pending further study; alternatives re¬ 
quiring actions of a significantly differ¬ 
ent nature which would provide similar 
benefits with different environmental 
Impacts: alternatives related to differ¬ 
ent designs or details of the proposed ac¬ 
tion which would present different en¬ 
vironmental impacts (e.g.. cooling ponds 
vs. cooling towers for a power plant or 
alternatives that will significantly con¬ 
serve energy); alternative measures to 
provide for compensation of fish and 
wildlife losses, including the acquisition 
of land, waters, and Interests therein. 
In a proposed draft EIS. the proponent 
may decide to favor an alternative or 
reserve judgment until comments are re¬ 
ceived from relevant commenting enti¬ 
ties. In each case, the analysis should be 
sufficiently detailed to reveal the agen¬ 
cy’s comparative evaluation of the en¬ 
vironmental benefits, costs and risks of 
the proposed action and each reasonable 
alternative. Where an existing EIS al¬ 
ready contains such an analysis. Its 
treatment of alternatives may be in¬ 
corporated In the new EIS provided that 
such treatment Is current and relevant 
to the precise purpose of the newly pro¬ 
posed action. 

(e) Any probable adverse environmen¬ 
tal effects which cannot be avoided 
should the proposal be implemented. This 
should be a brief section summarizing in 
one place those effects that are adverse 
and unavoidable under the proposed ac¬ 
tion. Included for purposes of contrast 
should be a clear statement of how other 
avoidable adverse effects will be mitigat¬ 
ed. 

(/) The relationship between local 
short-term use of man’s environment 
and the maintenance and enhancement 
of long-term productivity. This section 
should contain a brief discussion of the 
extent to which the proposed action in¬ 
volved tradeoffs between short-term en¬ 
vironmental gains and the expense of 
long-term losses, or vice versa, and a dis¬ 
cussion of the extent to which the pro¬ 
posed action forecloses future options. In 
this context, short-term and long-term 
do not refer to any fixed time periods. 
but should be viewed in terms of the en¬ 
vironmentally significant consequences 
of the proposed action. 

(g) Any irreversible and irretrievable 
commitments of resources that would be 
involved in the proposed aefion should it 
be implemented. Identify the extent to 
which the action Irreversibly curtails the 
range of potential uses of the environ¬ 
ment Avoid construing the term ’’re¬ 
sources'* to mean only the labor and 
materials devoted to an action. ’’Re¬ 
sources” also means the natural and cul¬ 
tural resources committed to loss or 
destruction by the action. 

(A) CoTisiderations that offset the ad¬ 
verse environmental effects. Indicate the 
extent to which these stated countervail- 
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lng benefits could be realized by following 
responsible alternatives to the proposed 
action. In this connection, cost benefit 
analyses of proposed actions should be 
attached, or summaries thereof, to the 
environmental impact statement, and 
should clearly Indicate the extent to 
which environmental costs have not been 
reflected in such analyses. 

(i) Summary sheet. The EIS shall be 
accompanied by an executive summary 
sheet which must provide the following 
Information: 

( 1 ) Indicate whether the EIS Is draft 
or final. 

(2) Give the names of the action, pro¬ 
vide a brief description of it and indicate 
what geographical region (States and 
counties) is particularly affected. 

<3) Indicate whether It is an adminis¬ 
trative or legislative action. 

(4) Summarize the environmental im¬ 
pact and adverse environmental effects. 

( 5 ) list alternatives considered. 

( 6 ) (1) (For draft EIS's) List all Fed¬ 
eral. State and local agencies from which 
comments are being requested. 

<11> (For final EIS's) List all Federal. 
State, and local agencies and other 
sources from which written comments 
have been received. 

(7) Provide the dates the draft state¬ 
ment and final statements were made 
available to the CEQ and the public. 

Processing Environmental Impact 
Statements 

§ 650.33 General. 

(a) EIS’s will be processed as dis¬ 
played in figure 2-5. Both draft and final 
EIS's will be approved at HQDA by the 
OSA for filing with the CEQ. release to 
the Congress and Federal. State and lo¬ 
cal authorities and to others outside DA 
for comment or use. Approval will be 
obtained using normal staffing proce¬ 
dures by the functional staff agency 
which Is proj>onent for the basic action 
in coordination with OCE (DAEN-ZCE) 
(see fig. 2-6). OCE may request that the 
Army Environmental Committee review 
the EIS for actions which have contro¬ 
versial, unusual, or Army-wide environ¬ 
mental impacts. 

<b> Draft EIS's will be reproduced and 
forwarded to HQDA In sufficient copies 
for official distribution to Federal. 8 tate 
and local agencies: internal DA staffing: 
and release to private organisations and 
Individuals that may request same. Final 
EIS’s will be distributed as Indicated in 
55 650.36 and 650 37. Also, sufficient ex¬ 
tra copies (estimate of 30) will be pro¬ 
duced for distribution to individuals, 
universities, private organizations, etc., 
that may request copies subsequent to 
approval of the action. 

(c) EIS's are subject to the require¬ 
ments of DOD Directive 5200.1-R, Infor¬ 
mation Security Program Regulation, 
pertaining to the identification, safe¬ 
guarding. and dissemination of classified 
information and to DOD Directive 
5230.9, Clearance of DOD Public Infor¬ 
mation. pertaining to security review for 
public review for public release approval. 
EIS's. both draft and final, which con¬ 
tain cla&siflcd information, shall be pre¬ 


pared. safeguarded, and disseminated in 
accordance with the usual requirements 
applicable to classified information 
(DOD Directive 5200.1-R). However, 
when feasible, the EIS's shall be orga¬ 
nized in such a manner that classified 
portions can be included as annexes, so 
that the unclassified portions can be 
made available to the public. 

(d) EIS's that have significant public 
affairs, implications will be coordinated 
with OCTNFO. HQDA. 

(c) Until a draft EIS Is approved for 
filing with CEQ and circulating for com¬ 
ment, a protective cover sheet (see fig. 
2-7) will be used. 

§650.34 Draft m%irt»nuicnlj»l impart 
*tatcmcnU. 

(o) Statements on administrative ac¬ 
tions. The processing of draft EIS's for 
filing with CEQ and circulating for com¬ 
ment will be accomplished by the HQDA 
functional staff proponent agency. The 
following distribution will be made for 
draft EIS's: 

(1) One (1) copy, OCE (DAEN-ZCE) 

(2) One (1) copy. OASA(CW). 

(3) Three (3) copies, OA8D(H&E> 

(4) Five (5) copies. CEQ 

(5) One (1) copy. EPA, Washington 
DC 

( 6 ) Six ( 6 ) copies, EPA Regional Office 
that has administration over the area in 
which the action will take place. 

(7) Two (2) copies minimum, appro¬ 
priate Federal agencies having Jurisdic¬ 
tion by law or special expertise with re¬ 
spect to any environmental Impact in¬ 
volved. Figure 2-6 lists the Federal agen¬ 
cies according to their areas primary cog¬ 
nizance. 

( 8 ) Two (2) copies, 8 tate and local 
agencies authorized to develop and en¬ 
force environmental standards when the 
proposed action affects matters within 
UieJr Jurisdiction. These copies shall be 
sent to the appropriate State and re¬ 
gional or metropolitan clearinghouses In 
accordance with the procedures pre¬ 
scribed in OMB Clrculor No. A-95 unless 
the Governor of the 8 tate involved has 
designated some other point of contact 
for obtaining the State and local agency 
reviews. The clearinghouses are listed In 
the Directory of State. Metropolitan, the 
Regional Clearinghouses under OMB 
Circular No. A-95 (Revised) of April 19, 
1971 (OCE (DAEN-ZCE) should be con¬ 
tacted. when appropriate, to obtain cur¬ 
rent information). 

(9> Two (2> copies to cognizant Com¬ 
mittees of the House and Senate in sup¬ 
port of legislative proposals not pertain¬ 
ing to budget submissions (also see para¬ 
graph (b) of this section). 

(10> EIS's are to be made available 
to relevant public commenting entitles 
free of charge or at a fee which Ls not 
more than the actual cost of reproducing 
copies required to be sent to Govern¬ 
ment agencies. 

(11) At such time as the draft EIS is 
forwarded to the CEQ. other Federal. 
State, and local agencies, it shall be made 
available to the public (to any organi¬ 
zation or Individual upon request) free 
of charge or. upon request, at a fee which 
is not more than the actual cast of re¬ 


producing copies required to be sent to 
Government agencies. 

(b) Statements on legislative actions. 
Three (3) copies of each draft EIS con¬ 
cerned with the annual budget request 
must accompany the budget submission 
through the Comptroller review process 
to OSD. In those Instances where It has 
been determined that a project or activ¬ 
ity will not have a significant Impact on 
the environment, such determination 
must be stated on the project/activity re¬ 
quest. Additional guidance U provided in 
the Budget Guidance Manual DOD 
7110.1-M and DOD Instruction 7040.4. 
It is the responsibility of the HQDA 
Budget Director to provide required draft 
EIS's to the appropriate Congressional 
Commilees at the time the legislative re¬ 
quest is forwarded to the Congress. Dis¬ 
tribution of the draft EIS to other agen¬ 
cies and to the public for comment shall 
be withheld until the legislative request 
has been forwarded to the Congress. 
However, if the draft EIS does not di¬ 
vulge the fiscal year or the monetary 
amount involved, it can be distributed 
for comment when approved by the 
Assistant Secretary of the Army (Civil 
Works). 

g 650.35 ClrroUtion for comment. 

(a) Circulation of a draft EIS for com¬ 
ment serves ac a guard against objective 
errors or excessive bias. Further, it makes 
available expert knowledge from other 
agencies and the public which can assht 
the Army in its efforts to protect the 
environment. 

(b) The HQDA staff agency requesting 
review and comments may establish a 
time limit of not less than 45 days for 
reply after CEQ publishes notice of the 
proposed action in the Feoexal Register. 
If the agency consulted does not reply 
within the established time limit, it may 
be presumed that the agency has no com¬ 
ment to make, unless a specific request 
for an extension of time has been made. 
Requests for extensions of time up to 
15 days may be granted by DA unless 
the urgency of the action precludes such 
a delay. In determining the length of 
tho review period, consideration will be 
given to magnitude and complexity of the 
statement and the possible extent of citi¬ 
zen interest. 

(c> Public hearings. (1) Informal pub¬ 
lic hearings shall be conducted by the 
proponent IIQDA staff agency or its dele¬ 
gate to obtain representative views from 
the various segments of the public when 
It Is determined that the proposed action 
covered by the draft EIS is highly con¬ 
troversial. Such hearing will be publicly 
announced through local news media. 
Copies of the draft EIS will be made 
available to the public at least 15 days 
prior to the hearing. 

(2) No public hearings need be held 
in connection with proposed legislation 
in view of the opportunity for public 
hearings in connection with Congres¬ 
sional consideration of Uie bill. 

(3) Informal pubUc hearings may be 
appropriate in the following situations: 

(1) Where the proposed action by the 
agency will have a direct or peculiar im- 
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pact on the people residing in a partic¬ 
ular geographical area in terms of mag¬ 
nitude of economic costs of commitment 
of resources. 

<ii) Where public organizations or 
members of the public possess expertise 
concerning the impact of the action that 
may not otherwise be available. 

(Ill) Where no overriding considera¬ 
tion of national security or time makes 
it illegal or impracticable to Involve such 
organizations or members of the public 
In the consideration of a proposed action 
in which a high degree of interest by the 
public or other Federal. State or local 
authority is evidenced by a written re¬ 
quest that a hearing be held 

§ 630.36 Final FIS. 

(a) Final EIS’s are prepared after re¬ 
ceipt of review comments provided by 
other agencies and the public. In many 
cases, the final EIS's can be prepared by 
making minor revisions to the draft EIS 
and attaching the review comments re¬ 
ceived from other sources. In other cases. 
It may be necessary to provide a discus¬ 
sion of problems and objections raised 
by other Federal. 8tate and local agen¬ 
cies and by private organizations and 
Individuals and the disposition of the is¬ 
sues involved. Along with the comments 
received, this discussion will be appended 
to the final text of the EIS. 

<6) Distribution of the final EIS shall 
be as follows: 

(1) Five (5) copies. OCE <DAEN- 

ZCE) 

(2) One (1) copy. OA8A<CW>. 

(3) One (1) copy. OASD(H&E>. 

<4) Five (51 copies, CEQ. 

(5) Five (5) copies, appropriate Con¬ 
gressional Committees of the Senate and 
House of Representatives on final state¬ 
ments relating to section 412 Pub. L. 86- 
149, as amended, or the annual Military 
Construction Authorization Bill. 

<6> One <1) copy to those who filed 
substantive comments on the corre¬ 
sponding draft statement. 

(c) Supplementing or amending a 
draft or final EIS. A proponent agency 
may at any time supplement or amend 
a draft or final EIS. This should be ac¬ 
complished when substantial changes arc 
made in the proposed action or signif¬ 
icant new information becomes available 
concerning Its environmental aspects. 
The proponent agency should consult 
with OCE (DAEN-ZCE) with respect to 
the possible need for or desirability of 
recirculating the EIS. 

§ 630.37 Time rr*trirtiuri». 

(a) Draft EIS will be prepared, fur¬ 
nished to the CEQ, and circulated for 
comment early enough before an action 
needs to be taken to permit meaningful 
consideration of the environmental ls- 
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sues involved. To the maximum extent 
practicable, no administrative action 
(i.e.. any prposed action to be taken, 
other than proposals for legislation or 
reports on legislation) shall be taken 
sooner than 90 days after notice has 
been published in the Fkderal Register 
that CEQ has received the draft EIS and 
that it has been circulated for comment, 
and. except where advance public dis¬ 
closure will result in significantly in¬ 
creased costs of procurement, made 
available to the public. Nor shall such 
administrative action be taken sooner 
than 30 days after notice of the final 
text of the EIS (together with com¬ 
ments) has been published In the Federal 
Register and the final EIS has been 
made available to commenting agencies 
and the public. The minimum 30-day 
and 90-day periods may run concurrently 
to the extent that they overlap. See figure 
2-1. 

(b) When it is not practical for a 
proponent agency to comply with the 
time requirements above, the proponent 
DA agency may request HQDA (DAEN- 
ZCE> to request a waiver of a portion of 
the time requirement for that specific 
action. Such a request will contain an 
explanation of the facts and circum¬ 
stances to Justify the waiver and staffing 
through OSD to CEQ. 

g 630.38 Kevin* of FIS prepared by an¬ 
other Federal agency. 

(a) EIS’s will be referred to the De¬ 
partment of the Army by other Federal 
agencies for review when a proposed 
action may affect matters over which DA 
has Jurisdiction by law. or where a pro¬ 
posed action may have environmental 
effects in an area where DA has been 
identified to possess special expertise. 

ib ) Comments by the Army on an 
EIS prepared by another Federal agency 
will, as a minimum, address the aspect 
of the action for which the statement 
was referred. The comments should be 
organized in a manner consistent with 
the structure of the draft statement 
stating the recommended changes and 
reasons for change. Modification to the 
proposed action and/or new alternatives 
that will enhance environmental quality 
and avoid or minimize adverse environ¬ 
mental Impact are appropriately in¬ 
cluded. In addition, the comments should 
indicate whether any Army projects are 
planned that are not Identified In the 
draft EIS and are sufficiently advanced 
in planning and related environmentally 
to the proposed action so that a dis¬ 
cussion of the environmental interre¬ 
lationships should be included in the final 
EIS. Comments should Indicate the value 
of any monitoring of the environmental 
effects of the proposed project that ap¬ 
pear particularly appropriate. 
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(c) DA review and comment on an 
EIS prepared by another Federal agency 
will be coordinated by OCE (DAEN- 
ZCE). When a request for review and 
comment is received directly by a DA 
agency other than OCE. that agency 
shall reply through OCE (DAEN-ZCE). 

§ 630.39 Related publication*. 

At tabic 2-1 is a list of related publi¬ 
cations. Some of these publications will 
be of assistance to the agency preparing 
a proposed draft EIS while others such 
as Office of Management and Budget 
Circular A* 95 and the Directory of State. 
Metropolitan aid Regional Clearing¬ 
houses. under A-95 will be of assistance 
to only a few HQDA agencies. 

Taaub 2-1 

Public Law 91-190. "National Environmental 
Policy Act of 1969." January 1. 1970. 

Pub. L. 01-604. "Clean Air Amendment! of 
1970," December 31. 1970. 

Section 400 of Pub L. 91-121. "Armed Force* 
Appropriation Authorization. 1970." No¬ 
vember 19. 1069. os amended by section 
506 of Pub. L. 91-441. "Armed Force* Ap¬ 
propriation Authorization, 1970," Octo¬ 
ber 7.1970 

Executive Order 11514. "Protection Enhance¬ 
ment of Environmental Quality." March 7. 
1970 (35 FR 46, 4247 (1970)). 

Executive Order 11752. "Prevention Control, 
and Abatement of Environmental Pollu¬ 
tion at Federal FoclltUea," December 17, 
1973. 

Executive Office of the President, Council on 
Environmental Quality. "Preparation of 
Environmental Impact Statement*,” Au¬ 
gust 1,1973. 

Executive Office of the President. Office of 
Management and Budget. "Proponed Fed¬ 
eral Actions AfTccMng the Environment*” 
Bulletin No. 71-3. August 31. 1970. 

DOD Directive 5100.50. "Protection and En¬ 
hancement of Environmental Quality.** 
May 24. 1973. 

DOD Directive 5500.5. "Natural Resource*— 
Conservation and Management," May 24, 
1965 (32 CFR Part 263). 

Executive Office of the President, Office of 
Management and Budget, Circular No. 
A-05 (Revised), February 9, 1971 (Parts I 
and II). 

"Directory of State. Metropolitan and Re¬ 
gional Clearinghouses,* 4 under OMB Circu¬ 
lar No. A-9S (Revised. April 19. 1971). 

Pub. L. 66-149. "To Authorize Certain Con¬ 
struction at Military Installations and for 
Other Purposes. 4 * August 10. 1959. 

DOD Directive 5200.1 -R, "Information Se¬ 
curity Program Regulation." July 1972, au¬ 
thorized by DOD Directive 6200.1. June 1, 
1972 ( 32 FR 159). 

DOD Dlrectlvo 52309, "Clearance of DOD 
Public Information," December 24. 1966. 
DOD Directive 6400.7. "Availability to the 
Public of DOD Information." June 23, 1967 
(32 FR286). 

DOD Directive 7040.4. 'Military Construction 
Authorization and Appropriations,** 
July 16. 1971. 

DOD Directive 6050.1, Environmental Con¬ 
siderations in DOD Actlone, March 19, 1974. 
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Quaktxxht CBQ Rcrorr D«p.utw?j: or tia* 
Army (iNCtcanrx Datkh) 

(a) Final 8 La laments 

Subject: Date filed: 

(b) Draft Statements 

Subject: Date filed: 

(c) Slate menu Under 
Preparation 

Subject: Projected date: 

(d) LUU of Actions for which a statement 
Is not required: 

< 1) Actions which normally require a state¬ 
ment: 

a Subject* date of determination. 

b Brief reason for determination. 

(U) Actions similar to those for which a 
significant number of statemenU have been 
filed: 

« Subject* date of determination. 


b Brief reason for determination. 

(Ill) Actions previously announced as re¬ 
quiring a statement: 

a Subject, date of determination, 
b Brief reason for determination. 

(iv) Actions for which the CBQ requested 
a statement: 

a Subject, date of determination, 
b Brief reason for determination. 

(•) List of actions for which statements 
are not yet timely. 1 

Subject Date of evaluation 

Figure 2-2 


i Actions or activities which have been 
evaluated by the proponent agency and that 
agency has concluded that preparation of an 
EiS U not yet timely. 


y 


ft 
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EXAMPLE 

DEPARTMENT OF TILE ARMY 

ARMY COMMAND OR AGENCY 

ENVIRONMENTAL IMPACT ASSESSMENT OR DRAFT ENVIRONMENTAL IMPACT STATEMENT 

OR 

FINAL ENVIRONMENTAL IMPACT STATEMENT 


TITLE 


INSTALLATION OR AGENCY 


Date Prepared 


Prepared by: Approved by: 


NAME AND POSITION TITLE COMMANDER (COMMAND)INSTALLATION 

OR lUS DESIGNEE AND OFFICE 

Approved by: 


COMMANDER (COMMAND) OR HIS 
DESIGNEE AND OFFICE 


Approved by: 


OSA 


owuki roa E1S Coirmrr 

A. ZXTftOatKHION 

1. Project description 
a Purpose of action 

b. Description of action 

(l) Location and setting of the activity 

12) Summary of activities 

2 . Environmental setting 

a. Environment prior to proposed action 
o. Other related Federal activities 


Figure 2 3 

B. LAKD-OSX KKLATXOKSHIPS 

a. Conformity or conflict with other land- 
une plans, policies and controls 

(1) Federal, state, and local 

(2) Clean Atr Act and Federal Water Pol¬ 
lution Control Act Amendments of 1972 

b. Conflicts and/or Inconsistent land-use 
plans 

(1) Extent of reconciliation 

(2) Reasons for proceeding with action 


c. raottASLS impact or tux noroem action ok 

Tim KKTIROKMEKT 

a. Positive and negative effects 

(1) Regional environmental and national/ 
International environment where applicable 

(2) Environmental factors to be considered 

(3) impact of proposed action 

b. Direct and Indirect consequence* 
f 1) Primary effect* 

(2) Secondary effects 
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O. ALTER N STIVES TO THE PROPOSED ACTIONS 

a. Reasonable alternative actions 

(1) Those that might enhance environ¬ 
mental quality 

(2) Those that might avoid some or all 
advene effects 

b Analysis of alternatives 

(1) Benefits 

(2) Risks 

«, PROBABLY ADVERSE ENVIRONMENTAL EFFECTS 
WHICH CANNOT BE AVOIDED 

s. Adverse and unavoidable impacts 

b. How avoidable advene Impacts will be 
ml U gated 

F. RELATIONSHIP BETWEEN LOCAL SHORT -TEEM 
USES OF MAN'S ENVIRONMENT AND MAIN¬ 
TENANCE AND ENHANCEMENT OF LONG-TERM 
PRODUCTIVITY 

b. Trade-off between short-term environ¬ 
mental gains at expense of long-term losses 

EXAMPLE 


Protective Cover Sheet 

The material contained In the attached En¬ 
vironmental Impact Statement Is for inter¬ 
nal coordinating use only and may not be 
released to non-Department of Defense agen¬ 
cies or individuals until coordination has 


b. Trade-off between long-term environ¬ 
mental gains at expense of short-term losses 

c. Extent to which proposed action fore¬ 
closes future options 

G. xrriver&iblb and irretrievable 

COMMITMENTS OF RESOURCES 

a. Unavoidable Impacts lrrevenUbly cur¬ 
tailing the range of potential uses of the en¬ 
vironment 

(1) Materials 

(2) Natural 

(3) Cultural 

M. NATIONAL DEFENSE CONSIDERATIONS THAT 
MUST BE BALANCED AGAINST THE ADVERSE EN¬ 
VIRONMENTAL E FF EC T S OF THE PROPOSED AC¬ 
TION 

a. Benefits of proposed action 

b. Benefits of alternatives 

Figure 2-4 


been completed and the material has been 
cleared for public release by appropriate au¬ 
thority. 

Example 

Note: This cover sheet will be removed 
when the DEIS is approved by HQDA. 

Figure 2-7 


Areas or Environmental Impact and Fed¬ 
eral Agencies and Fedkru. State Agencit- 
With Jurisdiction by Law or Special Kx- 
raTUTB TO Comment Thereon 

air—air quality 

Department of Aprtculture— 

Forest Service <effects on vegetation). 
Atomic Energy Commission (radioactive sub¬ 
stances) 

Department of Health. Education, and Wel¬ 
fare 

Environmental Protection Agency 
Department of the Interior— 

Bureau of Mines (fossil and gaseous !uc) 
combustion) 

Bureau of S~ort Fisheries and Wildlife (ef¬ 
fect on wildlife) 

Bureau of Outdoor Recreation (effects on 
recreation) 

Bureau of Land Management (public 
lands) 

Bureau of Indian Affairs (Indian landM 
National Aeronautics and Space Admim 
trat’on (remote sensing, aircraft emission i 
slons) 

Denartme t of Transportation- 

Assistant Secretary for Systems Develop¬ 
ing and Technology (auto emissions! 
Coa*t Cluard (vesrcl emissions) 

Federal Aviation Administration (aircraft 
emissions) 

FEA (energy and mobile sources emission h) 

WXNTMXR MODIFICATION 

Department of Agriculture— 

Forest Service 
Department of Commerce— 

National Oceanic and Atmospheric Admi: 
titration 

Department of Defense— 

Department of the Air Force 
Department of the Interior— 

Bureau of Reclamation 

WATER RESOURCES COUNCIL-WATER— WATER 

QUALITY 

Department of Agriculture — 

Soil Conservation Service 
Forest Service 

Atomic Energy Commission (radioactive »ub- 

stances) 

Department of the Interior— 

Bureau of Reclamation 
Bureau of Land Management (public 
lands) 

Bureau of Indian Affairs (Indian land?) 
Bureau of Sport Fisheries and Wildlife 
Bureau of Outdoor Recreation 
Geological Survey 
Office of Sallno Water 
Environmental Protection Agency 
Department of Health. Education, and Wel¬ 
fare 

Department of Defense— 

Army Corps of Engineers 
Department of the Navy (ship pollution 
control) 

National Aeronautics and Space Administra¬ 
tion (remote sensing) 

Department of Transportation— 

Coast Ouard (oil spills, ship sanitation) 
Department of Commerce— 

National Oceanic and Atmospheric Admin¬ 
istration 

Water Resources Council 

River Basin Commissions (as geographically 
appropriate) 

Figure 2-8 

FISH AND WILDLIFE 

Department of Agriculture- 
Forest Service 
Soil Conservation Service 
Department of Commerce- 

National Oceanic and Atmospheric Admin¬ 
istration (marine species) 


FINAL DIAGRAM ENVIROWESTAL IMPACT STATEMENTS 


KgAEQUARTFTiS, IA 


CEO# Otner concerned 

Fed/State/local agencies and 
Public Croups 


06A (ASA-CV) 

/ V 

CEQ and OSD, Fed/St ate 

Public, Local 

Coordination (draft only) 

OCSA 

STAFF FUNCTIONAL 
PBOPOKBIT 

(. > 




<---.> 


Infernal Discussions 
with Federal! State! 
local and public 
groups _ 


KfnM 

DIAGRAM ENVIRON^ -TAL IMPAC T STATEMENTS WITHIN HQ, 1* 


06D/CEQ 

< - 

OSA 

(ASA-CW) 

A A 

<-> 

CEq and OSD, Fed/Stote 
Public, Local 




Coordination 


Review and 
Coordination 
Array Staff 
Agencies 


f> 


Proponent Functional 
Staff Agency 


n 


Coordination 

t*2N 

(Environmental Office) 


Fey 


Draft EIS 
Final EIS 


r*urt!4 
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Drprvrtment of the Interior— 

Bureau of Sport Fisheries and Wildlife 
Bureau of Land Management 
Bureau of Outdoor Recreation 
Environmental Protection Agency 

BOLD wwn 

Nuclear Regulatory Commission (radioactive 

waste) 

Department of Defense— 

Army Corpe of Engineer* 

Department of Health. Education, and Wei* 

fare 

Department of the Interior— 

Bureau of Mines (mineral waste, mine acid 
waste, municipal solid waate. recycling) 
Bureau of Land Management (public 

lands) 

ir.ireau of Indian Affairs (Indian lands) 
Geological Survey (geologic and hydrologic 

effects) 

Office of Saline Water < demineralisation) 
Department of Transportation—- 
Coast Guard (ship sanitation) 
Environmental Protection Agency 
Hirer Basin Commissions (as geographically 
Appropriate) 

Water Resources Council 


Homs 


Department of Commerce— 

National Bureau of Standards 
Department of Health. Education, and Wel¬ 
fare 

Department of Housing and Urban Develop¬ 
ments (land use and building materials 

aspects) 

Department of Labor— 
occupational Safety and Health Adminis¬ 
tration 

Department of Transportation— 

Assistant Secretary for Systems Develop¬ 
ment and Technology 

Federal Aviation Administration. Office of 
Noise Abatement 

Environmental Protection Agency 
National Aeronautics and Space Administra¬ 
tion 

aanuTtcsc 


Nuclear Regulatory Commission 
Department of Commerce— 

National Bureau of Standards 
Deportment of Health. Education, and Wel¬ 
fare 

Department of the Interior- 
Bureau of Mines (uranium mines) 

Mining Enforcement and Safety Adminis¬ 
tration (uranium mines) 

Environmental Protection Agency 


HAZARDOUS BUBSTANCtS-^TOnc MATtUAU 


Nuclear Regulatory Commission (radioactive 

ftubstancas) 

Department of Agriculture— 

Agricultural Research Service 
Consumer and Marketing Service 
Drpurtmentof Commerce- 
National Oceanic and Atmospheric Admin¬ 
istration 

Department of Defense 

Department of Health. Education, and Wel¬ 
fare 

Environmental Protection Agency 


marine KiuvnoK. commercial rxaramv 
loMftsavanoa. m iMuxruit sanitation 
Department of Commerce— 

National Oceanic and Atmospheric Admin¬ 
istration 

Department of Defense_ 

£nmy Corps of Engineers 

Offloe of the Oceanographer of the Navy 

faj£t™ nt of Health. Education, and Wei* 


Department of the Interior— 

Bureau of Sport Fisheries and Wildlife 
Bureau of Outdoor Recreation 
Bureau of Land Management (outer con¬ 
tinental shelf) 

Geological 8urvey (outer continental 
shelf) 

Department of Transportation- 
Coast Guard 

Environmental Protection Agency 
National Aeronautics and Space Adminis¬ 
tration (remote sensing) 

Water Resources Council 
River Basin Commissions (as geographically 
appropriate) 

waterway# regulation and mi cams 

MODIFICATION 

Department of Agriculture— 

Soil Conservation Service 
Department of Defense— 

Army Corps of Engineers 
Department of the Interior— 

Bureau of Reclamation 
Bureau of Sport Fisheries and Wildlife 
Bureau of Outdoor Recreation 
Geological Survey 
Department of Transportation— 

Coast Ouard 

Environmental Protection Agency 

rooo AODirmcs and contamination or 
TOOOBTVm 

Department of Agriculture— 

Consumer and Marketing Service (meat 
and poultry products) 

Department of Health. Education, and Wel¬ 
fare 

Environmental Protection Agency 
rasnczDSs 

Department of Agriculture— 

Agricultural Research Service (biological 
controls, food and fiber production) 
Consumer and Marketing Service 
Forest Service 
Department of Commerce— 

National Oceanic and Atmospheric Admin¬ 
istration 

Department of Health. Education, and Wel¬ 
fare 

Department of the Interior— 

Bureau of Sport Fisheries and Wildlife (fish 
and wildlife effects) 

Bureau of Land Management (public 
lands) 

Bureau of Indian Affairs (Indian lands) 
Bureau of Reclamation (Irrigated lands) 
Environmental Protection Agency 

nuKspmannoK and handling or hazardous 
MATERIAL# 

Nuclear Regulatory Commission (radioactive 
substances) 

Department of Commerce- 
Maritime Administration 
National Oceanic and Atmospheric Admin¬ 
istration (effect# on marine life and the 
coastal rone) 

Department of Defense— 

Armed Services Explosive Safety Board 
Army Corps of Engineers (navigable water¬ 
ways) 

Department of Transportation— 

Federal Highway Administration. Bureau 
of Motor Carrier Safety 
Coast Ouard 

Federal Railroad Administration 
Federal Aviation Administration 
Assistant Secretary for Systems Develop¬ 
ment and Technology 
Office of Hazardous Materials 
Office of Pipeline Safety 
Environmental Protection Agency 


RNK3LCT IWLT AND NATURAL tBBOnnCS DE¬ 
VELOPMENT—ELECTRIC ENERGY DEVELOPMENT, 
GENERATION, AND TRANSMISSION, AND UBS 

Nuclear Regulatory Commission (nuclear) 
Department of Agriculture— 

Rural Electrification Administration (rural 
areas) 

Department of Defense— 

Army Corpe of Engineers (hydro) 
Department of Health. Education, and Wel¬ 
fare (radiation effects) 

Department of Housing and Urban Develop¬ 
ment (urban areas) 

Department of the Interior— 

Bureau of Land Management (public 
lands) 

Bureau of Reclamation 

Power Marketing Administrations 

Ocological Survey 

Bureau of Sport Fisheries and Wildlife 
Bureau of Outdoor Recreation 
National Park Service 
Environmental Protection Agency 
Federal Power Commission (hydro, transmis¬ 
sion. and supply) 

Federal Energy Administration (FEA) 

River Basin Commissions (as geographically 
appropriate) 

Tennessee Valley Authority 
Water Resources Council 

PETROLEUM DEVELOPMENT. EXTRACTION. 
REFINING, TRANSPORT. AND USB 

Deportment of the Interior- 
Office of Oil and Gas 
Bureau of Mines 
Geological Survey 

Bureau of Land Management (public lands 
and outer continental shelf) . 

Bureau of Indian Affairs (Indian lands) 
Bureau of Sport Fisheries and Wildlife (ef¬ 
fects on fish and wildlife) 

Bureau of Outdoor Recreation 
National Park 8ervlce 

Department of Transportation (Transport 
and Pipeline Safety) 

Environmental Protection Agency 
Interstate Commerce Commission 
Federal Energy Administration 

NATURAL GAS DEVELOPMENT. PRODUCTION, 

transmission, and dm 

Department of Housing and Urban Develop¬ 
ment (urban areas) 

Department of the Interior- 
Office of Oil and Gas 
Geological Survey 
Bureau of Mines 

Bureau of Land Management (public 
lands) 

Bureau of Indian Affairs (Indian lands) 
Bureau of Sport Fisheries and Wltdllf# 
Bureau of Outdoor Recreatton 
National Park Service 

Department of Transportation (transport and 
safety) 

Environmental Protection Agency 
Federal Power Commission (production. 

transmission, and supply) 

Interstate Commerce Commission 
Federal Energy Administration 

COAL AND MINERALS DEVELOPMENT. MINING. 
CONVERSION, PROCESSING. TRANSPORT. AMD USB 

Appalachian Regional Commission 
Department of Agriculture— 

Forest Service 
Department of Commerce 
Department of the Interior— 

Office of Coal Research 
Mining Enforcement and Safety Adminis¬ 
tration 
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Bureau of Mine* 

Geological Survey 

Bureau of Indian Affair* (Indian lands) 
Bureau of Land Management (public 
lands) 

Bureau of Sport Fisheries and Wlldllf© 
Bureau of Outdoor Recreation 
National Park Service 
Department of Labor— 

Occupational Safety and Health Adminis¬ 
tration 

Department of Transportation 
Environmental Protection Agency 
Interstate Commerce Commission 
Tennessee Volley Authority 
Federal Energy Administration 

RENEWABLE RESOURCE DEVELOPMENT, POODUC- 
TION. MANAGEMENT. HARVEST, TRAN SPORT, 
AND USE 

Department of Agriculture— 

Forest Service 
Soil Conservation Service 
Department of Commerce 
Department of Housing and Urban Develop¬ 
ment (building materials) 

Department of the Interior— 

Geological Survey 

Bureau of Land Management (public 
lands) 

Bureau of Indian Affaire (Indian lands) 
Bureau of Sport Fisheries and Wildlife 
Bureau of Outdoor Recreation 
National Park Service 
Department of Transportation 
Environmental Protection Agency 
Federal Energy Administration 
Interstate Commerce Commission (freight 
rates) 

INTROY AND NATURAL RESOURCES CONSEEVATION 

Department of Agriculture— 

Forest Service 
Soil Conservation 8ervlce 
Department of Commerce— 

National Bureau of Standards (energy effi¬ 
ciency) 

Department of Housing and Urban Develop¬ 
ment— 

Federal Housing Administration (housing 
standards) 

Department of the Interior— 

Office of Energy Conservation 
Bureau of Mines 
Bureau of Reclamation 
Geological Survey 
Power Marketing Administration 
Department of Transportation 
Environmental Protection Agency 
Federal Power Commission 
General Services Administration (design and 
operation of buildlmni) 

Tennessee Valley Authority 
Federal Energy Administration 

land USE AND MANAGEMENT—LAND USE 
CHANGES. PLANNING AND REGULATION OP 
LAND DEVELOPMENT 

Den art me nt of Agriculture— 

Forest Service (forest lands) 

Agricultural Research Service (agricultural 
lands) 

Department of Housing and Urban Develop¬ 
ment 

Denartment of the Interior— 

Office of Land Use and Water Planning 
Bureau of Land Management (public 
lands) 

Bureau of Indian Affaire (Indian lands) 
Bureau of Sport Fisheries and Wildlife 
(wildlife refuges) 

Bureau of Outdoor Recreation (recreation 
lands) 

National Park Service (NPS units) 
Department of Transportation 


Environmental Protection Agency (pollu¬ 
tion effects) 

National Aeronautics and Space Administra¬ 
tion (remote sensing) 

River Basin Commissions (as geographically 
appropriate) 

PUBLIC LAND MANAGEMENT 

Department of Agriculture- 
Forest Service (forests) 

Department of Defence 
Department of the Interior— 

Bureau of Land Management 
Bureau of Indian Affairs (Indian lands) 
Bureau of Sport Fisheries and Wildlife 
(wildlife refuges) 

Bureau of Outdoor Recreation (recreation 
lands) 

National Park Service (NPS units) 

Federal Power Commission (project lands) 
General Services Administration 
National Aeronautics and Space Administra¬ 
tion (remote sensing) 

Tennessee Vslley Authority (project lands) 

Protection op Environ mentally Critical 
Areas—Floodplains, Wetland* 

beaches and dunes, unstable boils, steep 
SL orrs, AQ VITER recharge areas, etc. 

Department of Agriculture- 

Agricultural Stabilization and Conserva¬ 
tion Service 

Soil Conservation Service 
Forest Service 

Department of Commerce— 

National Oceanic and Atmospheric Admin¬ 
istration (coastal areas) 

Department of Defense— 

Army Corps of Engineers 
Department of Housing and Urban Develop¬ 
ment (urban and floodplain areas) 
Department of the Interior— 

Office of Land Use and Water Planning 
Bureau of Outdoor Recreation 
Bureau of Reclamation 
Bureau of Sport Fisheries and Wildlife 
Bureau of Land Management 
Geological Survey 

Environmental Protection Agency (pollution 
effects) 

National Aeronautics and Space Administra¬ 
tion (remote sensing) 

River Basin Commission* (as geographically 
appropriate) 

Water Resources Council 

LAND USE IN COASTAL AREAS 

Department of Agriculture- 
Forest Service 

Soil Conservation Service (soli stability, 
hydrology) 

Department of Commerce— 

National Oceanic and Atmospheric Admin¬ 
istration (Impact on marine life and 
coastal zone management) 

Department of Defense— 

Army Corps of Engineers (beaches, dredge 
and All permits. Refuse Act permits) 
Department of Housing and Urban Develop¬ 
ment (urban areas) 

Department of the Interior— 

Office of Land Use and Water Planning 
Bureau of Sport Fisheries and Wildlife 
National Park Service 
Geological Survey 
Bureau of Outdoor Recreation 
Bureau of Land Management (public 
lands) 

Department of Transportation- 
Coast Guard (bridges, navigation) 
Environmental Protection Agency (pollution 
effects) 

National Aeronautics and Space Administra¬ 
tion (remote sensing) 


REDEVELOPMENT AND CONSTRUCTION IN 
BUILT-UP ARSAS 

Department of Commerce— 

Economic Development AdmlnJstratk: 
(designated areas) 

Department of Housing and Urban Develop¬ 
ment 

Department of the Interior— 

Office of Land Use and Water Planning 
Department of Transportation 
Environmental Protection Agency 
General Services Administration 
Office of Economic Opportunity 

DENSITY AND CONGESTION MITIGATION 

Department of Health, Education, and 

Welfare 

Department of Housing and Urban Develop¬ 
ment 

Department of the Interior— 

Office of Land Us© and Water Planning 
Bureau of Outdoor Recreation 
Department of Transportation 
Environmental Protection Agency 

NEIGHBORHOOD CHARACTER AND CONTINUITi 

Department of Health, Education, and 

Welfare 

Department of Housing and Urban Develop¬ 
ment 

National Endowment for the Arts 
Office of Economic Opportunity 

IMPACTS ON LOW-INCOME POPULATION^ 

Deportment of Commerce— 

Economic Development Ad m ln to tre-ien 
<designated areas) 

Department of Health, Education, and 

Welfare 

Department of Housing and Urban Develop¬ 
ment 

Office of Economic Opportunity 

HISTORIC, ARCHITECTURAL AND 
ARCHEOLOGICAL PRESERVATION 

Advisory Council on Historic Preservation 
Department of Housing and Urban Develop 
ment 

Department of the Interior— 

National Park Service 
Bureau of Land Management (public 
lands) 

Bureau of Indian Affairs fIndian land*) 
General Services Administration 
National Endowment for the Arts 

BOIL AND PLANT CONSERVATION AND WfDIOtOCT 

Department of Agriculture— 

Soil Conservation Service 
Agricultural Service 
Forest Service 
Department of Commerce— 

National Oceanic and Atmospheric Admin¬ 
istration 

Department of Defense— 

Army corps of Engineers (dredging, aquatic 
plants) 

Department of Health. Education, and 
Welfare 

Department of the Interior— 

Bureau of Land Management 
Bureau of Sport Fisheries and Wlldllf « 
Geological Survey 
Bureau of Reclamation 
Environmental Protection Agency 
National Aeronautic* and Space Administra¬ 
tion (remote sensing) 

River Basin Commissions (as geographically 
appropriate) 1 
Water Resource© Council 

OUTDOOR RECREATION 

Department of Agriculture- 
Forest Service 
Boll Conservation Service 
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Department of Defence— 

Army Corpe of Engtnem 
Department of Housing and Urban Develop¬ 
ment (urban areas) 

Department of the Interior— 

Bureau of Land Management 
National Park Service 
Bureau of Outdoor Recreation 
Bureau of Sport Fisheries and Wildlife 
Bureau of Indian Affairs 
Environmental Protection Agency 
National Aeronautics and Spaoe Adminis¬ 
tration (remote sensing) 

River Basin Commissions (as geographically 
appropriate) 1 
Waot Resource# Council 


Subpart C—Water Resources 
Management 

Genual 

§ 630.31 Purpose. 

Thia chapter sets forth guidance and 
procedure for the DA Implementation of 
the Federal Water Pollution Control Act 
of 1972 (FWPCA) (Pub. L. 92-500) and 
the water pollution control regulations 
promulgated by the U S. Environmental 
Protection Agency. U.S. Coast Guard. 
U.S. Army Corps of Engineers and 8tate 
and regional water pollution control au¬ 
thorities. Additional guidance regarding 
discharge of hazardous and toxic mate¬ 
rials appears in Subpart P of this part. 

§ 650.32 Colds nml objectives. 

The Department of Army goal is to 
conserve water resources and protect 
them from contamination by controlling 
all sources of pollutants In accordance 
with applicable Federal, State or regional 
standards and vigorously contribute to 
the attainment of the national goal of 
eliminating the discharge of pollutants 
by 1985. Inherent in this goal are the 
following objectives: 

(a) Identify, treat, monitor, control 
and dispose of all waterborne wastes pro¬ 
duced by Army fixed and mobile facili¬ 
ties In accordance with published Fed¬ 
eral. State and regional standards. 

( b> Conserve water resources used in 
the conduct of basic activities on all 
Army Installations by instituting econ¬ 
omy measures and by reuse when prac¬ 
ticable. 

<c) Minimize soil erosion and attend¬ 
ant pollution caused by rapid and uncon¬ 
trolled runoff Into streams and rivers. 

<d> Provide drinking water that satis¬ 
fies the potability standards published by 
the U-8. Environmental Protection 
Agency (EPA) as Interpreted by The 
Surgeon General of the Army <see 
1 650.57). 


‘River Basin Commission* (Delaware, 
weal Lake*. Missouri. New England. Ohio, 
raclflc Northwest, Souris-Red Rainy, Sus¬ 
quehanna, Upper Mississippi) and similar 
federal-State sgenclee should be consulted 
on actions affecting the environment of their 
'pectflc geographic Jurisdictions 

***** where a proposed action will 
nave significant international environmental 
greets, the Department of State should be 
^ B honld be sent a copy eg any 
and final impact statement which cover 
«uch action. 


(c) Comply with the provisions of the 
Federal Water Pollution Control Act 
(Pub. L. 92-500) by obtaining and com¬ 
plying with permits issued by EPA under 
the National Pollutant Discharge Elimi¬ 
nation System (NPDES) and the Corps 
of Engineers for the disch,\rge of dredged 
or fill material. 

(f) Comply with the provisions of the 
Marine Protection. Research and Sanc¬ 
tuaries Act of 1972 (Pub. L. 92-532) by 
obtaining and complying with permits 
Issued by EPA for the discharge of any 
material other titan dredged material 
Into ocean waters and by the Corps of 
Engineers for the discharge of dredged 
material into ocean waters. 

§ 630.33 Explanation of terms. 

(ft) National Pollutant Discharge 
Elimination System (NPDES). The sys¬ 
tem for issuing and conditioning permits 
under a schedule of compliance and de¬ 
nying permits for the discharge of pol¬ 
lutants from point sources into the navi¬ 
gable waters, which is administered by 
the Administrator of the Environmental 
Protection Agency pursuant to sections 
402 and 405 of Pub. L. 92-500. The fol¬ 
lowing additional terms have the follow¬ 
ing meanings with respect'to the NPDES 
program and the FWPCA: 

< 1) Pollutant. Solid waste. Incinerator 
residue, sewage, garbage, sewage sludge, 
munitions, chemical wastes, biological 
materials, radioactive materials, heat, 
wrecked or discarded equipment, rock, 
sand, cellar dirt, and Industrial, munici¬ 
pal. and agricultural waste discharge 
into water. It docs not mean "sewage 
from vessels.” 

(2) Point source. Any discernible, con¬ 
fined and discrete conveyance, including 
but not limited to any pipe, ditch, chan¬ 
nel, tunnel, conduit, well, discrete fissure, 
container, rolling stock, concentrated 
animal feeding operation, or vessel or 
other floating craft, from which pollu¬ 
tants arc or may be discharged. 

(3) Discharge of a pollutant. Any ad¬ 
dition of any pollutant to navigable 
waters from any point source. 

(4) Permit. Any permit or equivalent 
document or requirement issued by the 
Environmental Protection Agency to 
regulate the disposal of pollutants. 

(5) Schedule of compliance. A sched¬ 
ule of remedial measures including se¬ 
quence of actions or operations leading 
to compliance with an effluent limita¬ 
tion, other limitation, prohibition, or 
standard. 

16 ) Navigable waters. All navigable 
waters of the United States (except the 
territorial seas); tributaries of naviga¬ 
ble waters of the United States; inter¬ 
state waters; Intrastate lakes, rivers, 
and streams which are utilised by inter¬ 
state travelers for recreational or other 
purposes; Intrastate lakes, rivers, and 
streams from which flsh or shellfish are 
taken and sold in Interstate commerce; 
and intrastate lakes, rivers, and streams 
which are utilized for industrial pur¬ 
poses by industries in Interstate com¬ 
merce. 

<b) Treatment works. Any facility, 
method or system for the storage, treat¬ 


ment. recycling, or reclamation of mu¬ 
nicipal sewage or industrial wastes of a 
liquid nature, including waste in com¬ 
bined storm water and sanitary sewer 
systems. 

(c> Material into ocean waters . Matter 
of any kind or description, but not lim¬ 
ited to solid waste. Incinerator residue, 
garbage, sewage, sewage sludge, muni¬ 
tions, radiological, chemical, and biologi¬ 
cal warfare agents, radioactive mate¬ 
rials. chemicals, biological and labora¬ 
tory waste, wrecked or discarded equip¬ 
ment. rock, sand, excavation debris, and 
industrial, municipal, agricultural, and 
other waste. It does not mean oil of any 
kind or in any form. Including, but not 
limited to, petroleum, fuel oil, sludge, 
oil refuse, and oil mixed with wastes 
other than dredge material and does 
not mean sewage from vessels Including 
human body wastes and wastes from 
toilets and other receptacles intended to 
receive or retain body wastes. 

(d) Ocean waters. Those waters of the 
open seas lying seaward of the baseline 
from which the territorial sea is meas¬ 
ured. as provided for in the Convention 
on the Territorial Sea and the Con¬ 
tiguous Zone (15 UST 1606; TIAS 5639). 

(e) Dredged material. Any material 
excavated or dredged from navigable 
waters. 

(f) Fill material. Any material de¬ 
posited or discharged into navigable 
waters which may result In creating fast- 
lands or other planned elevations of 
lands beneath navigable waters of the 
United States. 

(g) Navigable waters of the United 
States. Waters which are subject to the 
ebb and flow of the tide, or which were 
used in the past, are presently used, or 
are susceptible to use as a means to 
trans port Interstate commerce. See 33 
CFR 209.260 for a more complete defini¬ 
tion of this term. 

§ 630.51 Pollry, 

It is the policy of the Army to: 

(a) Conserve all water resources. 

(b) Control or eliminate all sources of 
pollutants to navigable waters or ground- 
waters by on-post treatment of wastes by 
Joining regional or municipal sowage 
treatment systems or by employing re¬ 
cycling processes. 

(c) Comply with applicable Federal 
State and regional pollutant effluent 
limitation standards. 

(d) Demonstrate leadership in attain¬ 
ing the national goal of zero pollutant 
discharge. 

(e) Provide drinking water that satis¬ 
fies the potability standards published by 
the Public Health Service /EPA as inter¬ 
preted by The Surgeon Oeneral of the 
Army (TSO) (| 650.57). 

(f) Cooperate with Federal. 8tate and 
regional authorities in the formulation 
and execution of water pollution control 
plans. 

(g) Comply with the requirements for 
permits for the discharge of pollutants 
into n avigable waters (section 402 of the 
FWPCA and implementing regulations in 
40 CFR Part 125); the transportation of 
material (other than dredged material) 
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for the purpose of dumping It In ocean 
waters (section 102 of the Marine Pro¬ 
tection. Research and Sanctuaries Act 
of 1972 and Implementing regulations In 
40 CFR Part 220); and for activities In 
or affecting navigable or ocean waters 
including the discharge of dredged or fill 
material in navigable waters of the 
United States and the ocean disposal of 
dredged material (sections 9 and 10 of 
the River and Harbor Act of 1899. sec¬ 
tion 404 of the FWPCA. and section 103 
of the Marine Protection. Research and 
Sanctuaries Act of 1972 and implement¬ 
ing regulations In 33 CFR 209.120). 

g 650.55 ReiponMbilitic*. 

(a) The Chief of Engineers will exer¬ 
cise Army staff responsibility for direct¬ 
ing and coordinating the Army water 
pollution abatement program for both 
fixed and mobile facilities. Specifically 
the Chief of Engineers will— 

<1) Promulgate policy and regulations 
on water resources management which 
reflect Department of Defense guidance 
and pertinent provisions of water pollu¬ 
tion control laws. 

(2) Develop long range policies on 
wastewater treatment to achieve the 
1083 water quality objectives and 1985 
goals of Pub. L. 92-500. 

(3) Manage the identification, report¬ 
ing. engineering, design and construc¬ 
tion of projects required to control and 
monitor discharges In accordance with 
applicable Federal. 8tate and regional 
water quality standards. 

(4) Monitor water conservation prac¬ 
tices for the purpose of Identifying new 
potential uses for wastewater and meth¬ 
ods for reducing water consumption. 

(5) Publish policies on the control and 
disposal of sewage, galley, bilge and 
marine engine wastes. 

(6) Provide guidance and direction to 
Army facilities in the preparation of ap¬ 
plications for operating permits required 
by the FWPCA. Marine Protection. Re¬ 
search and Sanctuaries Act of 1972, and 
River and Harbor Act of 1899. 

(7) Monitor the status of all FWPCA 

and ocean dumping permits and reports 
submitted In accordance with permit 
provisions. „ _ m 

(8> Coordinate the promulgation of 
new or revised water criteria and stand¬ 
ards with TSC. 

(9) Monitor master plans, construc¬ 
tion plans and activities, and natural re¬ 
source conservation activities to control 
surface water runoff and minimize 
erosion. 

<10> Review and comment on NPDES 
and ocean dumping permits Issued by 
EPA to Army Installations. 

(b) The Surgeon General will— 

<1) Monitor health and welfare as¬ 
pects of water and wastewater control 
criteria and standards promulgated by 
Federal and State agencies. 

(2) Establish and conduct water sup¬ 
ply surveillance programs to insure the 
maintenance of adequate potable water 
for Army Installations. 

(3) Accumulate, evaluate and dis¬ 
seminate information on water pollu¬ 
tion conditions that may adversely affect 
the health of man and animals. 


(4) Conduct field investigations and 
special studies to determine the effective¬ 
ness of wastewater treatment and rec¬ 
ommend corrective measures when 
appropriate. 

(5) Provide technical consultation on 
the health, welfare, and environmental 
aspects of water and wastewater treat¬ 
ment programs and activities. 

(6) Coordinate the development of 
water and wastewater treatment stand¬ 
ards, procedures, surveys and studies 
with the Chief of Engineers. 

(7) Review and comment on NPDES 
and ocean dumping permits issued by 
EPA to Army installations. 

(8) Assist the Chief of Engineers In 
the formulation of plans and design cri¬ 
teria for water monitoring syste ms. 

<9» Maintain a record of all FWPCA 
and ocean dumping permits issued to 
Army installations, perform a technical 
evaluation of FWPCA and ocean dis¬ 
charge monitoring reports received, and 
notify submitting installations of noted 
deficiencies. 

(10) Report semi-annually on the 
status of NPDES permits and NPDES 
discharge monitoring reports to the 
HQDA (DAEN-ZCE) Washington. DC 
20310. (RCS-ENG 237). 

<c> Major Army Commands (MA- 
COM8) have the responsibility to insure 
that they and their subordinate elements 
develop programs which will— 

(1) Identify, quantify and report all 
sources of water pollution and take ap¬ 
propriate action to eliminate or reduce 
them to acceptable levels. This applies 
to all Army facilities to Include all build¬ 
ings. installation structures, land, utili¬ 
ties. equipment, aircraft, vessels and 
other vehicles and property controlled by 
or constructed or manufactured for the 
purpose of leasing to the Army. 

(2) Program and budget funds for 
remedial water pollution control projects 
to Insure compliance with applicable 
standards by statutory imposed dates. 

(3) EstablLsh routine wastewater con¬ 
trol monitoring programs to insure com¬ 
pliance with discharge limitations estab¬ 
lished by regulatory agencies and ad¬ 
herence to proper waste treatment op¬ 
erational procedure ns specified In TM 
5-665, TM 5-814-3, and TM 5-814-6. 

(4) Obtain permits from the appro¬ 
priate EPA Regional Administrator for 
all discharges of pollutants from installa¬ 
tions and activities into navigable waters 
as required by NPDES and for the trans¬ 
portation of materials for the purpose of 
dumping them into ocean waters and 
comply fully with the provisions of such 
permits. 

(5) Obtain permits from the appro¬ 
priate District Engineer for all other ac¬ 
tions in or affecting navigable waters of 
the United 8tates, including the dis¬ 
charge of dredeged or fill material in 
such waters, and for the transporta¬ 
tion of dredged material for the purpose 
of dumping It in ocean waters. 

(6) Control the discharge of sewage 
and bilge waste from vessels in accord¬ 
ance with U.S. Coast Guard. EPA, DOD 
or state regulations. 

<7) Control the runoff of surface 
waters to minimize soil erosion, down¬ 


stream flooding and pollution of water¬ 
ways by sediments and contaminants. 

(8) Conserve water resources by in¬ 
stituting regulatory measures where 
needed and by the Judicious use of waste¬ 
water for consumptive purposes. 

(9) Provide all personnel with drink¬ 
ing water that meets the quality stand¬ 
ards specified by The Surgeon Ocnernl 

(10> Commander, U S. Army Materiel 
Command will develop appropriate pollu¬ 
tion control devices and retrofit vessel, 
in the Inventory required to meet speci¬ 
fied standards. 

g 650.56 Related publication*. 

(a) Pub. L. 92-500; Federal Water Pol¬ 
lution Control Act Amendments of 1972 
(84 Stat. 100. 33 U.S.C. 1163). 

(b) Pub. L. 92-532; Marine Protection. 
Research, and Sanctuaries Act of 1972 

(c) Rivers and Harbors Act of 1899 
(33 UB.C. 401-413). 

(d) Executive Order 11752, “Preven¬ 
tion. Control and Abatement of Environ¬ 
mental Pollution at Federal Facilities,” 
December 17,1973. 

<e) TB 55-1900-206-14, Control and 
Abatement of Pollution by Army Water¬ 
craft. 

8TAXDARD6 AND PROCEDURES 

g 650.57 Water vupply standard*. 

Potable water supply standards must 
meet, as a minimum, the standards set 
by the UJ3. Public Health Service (42 
CFR 72.201-207)/EPA as interpreted by 
The Surgeon General of the Army (TB 
MED 229). 

g 650.58 Water quality ttandards. 

(a) Under the provisions of Pub L 
92-500 it Is the responsibility of the 
Stittes to establish water quality stand¬ 
ards and formulate an overall plan for 
achieving and enforcing these water 
quality standards. These criteria arc 
based on the quality of water necessary 
to achieve and maintain use classiiVa- 
tions of water such os recreation, fish 
and wildlife propagation, public water 
supply, and industrial and agricultural 
uses. States are also required to establish 
effluent discharge limitations necessary 
to achieve and maintain the desired use 
classification. For Army installations, 
implementation and enforcement of the 
applicable Federally or State developed 
effluent limitations, and water quality 
standards are accomplished by the re¬ 
gional headquarters of the Environmen¬ 
tal Protection Agency through the Na¬ 
tional Pollutant Discharge Elimination 
System. 

(b) The following effluent limitations 
arc minimum standards which have been 
established pursuant to Pub. L. 92-500. 
More stringent effluent limitations m&> 
be established by the Administrator, 
EPA. to attain or maintain the water 
quality standards established by the 
State. Permissible effluent limitation* 
whether based on Federal or State water 
quality standards or on water quality 
criteria will be specified by the EPA Re¬ 
gional Administrator in the NPDES per¬ 
mit Issued for each point of discharge 
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$ 650.59 Effluent limitation*. 

(a) Domestic waste water effluents: 

(1) As an interim limitation, all ef¬ 
fluents from predominately domestic 
sources will be receiving the equivalent 
of secondary treatment as a minimum by 
July 1, 1977. 

(2) By July 1, 1983. domestic waste- 
water limitations will be based on the 
best practicable waste treatment tech¬ 
nology. Planning for 1983 discharge re¬ 
quirements will be clarified pending case 
by case evaluation of EPA criteria for 
1983 which should be contained in 
NTDES permits to be Issued in the 1977- 
1980 time frame. It may be assumed that 
the 1983 standards would require some 
form of advanced wastewater treatment, 
l.e.. phosphate, nitrate or carbonate re¬ 
moval; very low values of biochemical/ 
chemical oxygen demand, suspended sol¬ 
ids and fecal coliform bacteria; and min¬ 
imal fluctuations in pH and temperature. 

«b> Industrial wastewater effluents. 

(1) As an Interim limitation all efflu¬ 
ents from existing industrial sources will 
be treated by processes employing the 
“best practicable control technology cur¬ 
rently available" bv July 1977. Guidelines 
and standards defining effluent limita¬ 
tions for best practicable control tech¬ 
nology cu rren tly available are published 
under 40 CFR Parts 401 through 447. At 
present only two Industrial categories 
apply to Army activities; these are 40 
Part CFR 413. Electro, plating, and 40 
CFR Part 415, Inorganic Chemicals. EPA 
will publish regulations in the form of 
effluent limitations guidelines and stand¬ 
ards of performance and pretreatment 
for ammunition production facilities at 
a later date. DAEN-ZCE will issue guid¬ 
ance as appropriate. 

(2) By July 1, 1983. treatment of ex¬ 
iting industrial wastewater effluents will 
employ the “best available technology 
economically achievable." Effluent limi¬ 
tations based on the best available tech¬ 
nology economically achievable have 
been defined and are published In pre¬ 
viously mentioned 40 CFR Parts 401 
through 447. 

(3) Effluent limitations for new sources 
axe In most cases based on best available 
technology economically achievable and. 
therefore must necessarily meet the 
"1983 standards." These effluent limita¬ 
tions are also published with the guide¬ 
lines and standards in 40 CFR Parts 
401 through 447. 

( c> Oil. The discharge of oil or efflu¬ 
ents containing oil Is limited by the qual- 
ity determined to be harmful to the 
public health or welfare; or by appli¬ 
cable water quality standards; or by the 
unount which will cause a film or sheen 
upon a discoloration of the surface of 
the water or adjoining shorelines; or 
cause a sludge or emulsion to be de¬ 
posited beneath the surfaoe of the water 
or adjoining shorelines (40 CFR Part 110 
and Subpart F of this Part). 

<d> Pretreatment Standards (40 CFR 
Part 128). Non-domestic wastewater ef- 
nuents from Army installations which 
are discharged to regional or municipal 
sewage treatment works must comply 
with the following limitations: 


d) Effluents will be treated sufficient¬ 
ly to remove wastes which: (I) would 
create a fire or explosion hazard. (11) 
have pH lower than 5.0, (ill) would ob¬ 
struct flow In sewers or Interfere with 
proper operation of the works or (lv) are 
Introduced at an excessive flow or pol¬ 
lutant discharge rate likely to interfere 
with proper treatment. 

(2) If the characteristics of the efflu¬ 
ent qualify the Army Installation as a 
"major contributing Industry" and the 
effluent contains "incompatible pollut¬ 
ants'' then the effluent will be pretreated 
prior to discharge, employing technology 
described in 5 650.59(b) (1), (2) or (3) 
depending on whether the effluent is 
from an existing or new source. Such 
pretreatment is necessary to prevent the 
discharge of any pollutant Into regional 
or municipal treatment works which 
may interfere with, pass through or 
otherwise be incompatible with such 
works. 

(e) Toxic and hazardous pollutants . 
The EPA determines and publishes a list 
of toxic and hazardous pollutants and 
issues effluent or dumping limitations for 
these substances. Limitations often in¬ 
clude absolute prohibition against dis¬ 
charge. Both the Surgeon General and 
the Chief of Engineers will maintain a 
list of such pollutants for which effluent 
guidelines are Issued or are pending and 
will monitor suspected toxic pollutants 
until a decision on the actual effects is 
made. The discharge of these toxic pol¬ 
lutants from all Army facilities will com¬ 
ply with the limitations set by the EPA. 
In all cases, the discharge of a suspected 
toxic pollutant will be strictly controlled 
or prohibited until a determination is 
made as to the potential dangers in¬ 
volved and effluent limitations are estab¬ 
lished by the EPA and The Surgeon 
General of the Army. 

<1> Prohibited substances. The toxic 
pollutants which have been prohibited 
from effluent discharges are listed in 40 
CFR Part 129. EPA Regulations on List¬ 
ing Toxic Pollutants. Other prohibited 
substances which may not be ocean 
dumped are listed in 40 CFR 227.21. 

(2) Hazardous substances. The EPA 
listing of hazardous substances which 
are subject to strict effluent limitations 
will be addressed in 40 CFR Part 116. 

(f> Thermal pollution. Thermal dis¬ 
charges are subject to the best practi¬ 
cable and best available control tech¬ 
nology requirements, as are other non¬ 
domestic pollutants. Thermal pollutant 
standards vary depending on tempera¬ 
ture of the receiving water, the tempera¬ 
ture and relative volume of the effluent, 
and effects such discharges will have 
regarding the protection and propagation 
of a balanced, indigenous population of 
shoHflsh. fish and wildlife In and on the 
receiving water. Therefore, cases which 
Involve thermal pollution are highly Indi¬ 
vidual and are generally limited to large 
sources of thermal pollution such as 
steam electric power plants (40 CFR Part 
423). 

(g) Watercraft. Effluent limitations 
from watercraft are established by the 
VS. Coast Guard. Department of De¬ 
fense (Department of Navy is the lead 


agency for DOD). EPA (40 CTR Part 
140) and the States. Department of Army 
vessels: except those acquired and/or 
operated by the Civil Works appropria¬ 
tions of the U.S. Army Corps of En¬ 
gineers, will comply with standards and 
procedures set by the Office, Secretary 
of Defense and by TB 55-1900-206-14. 
Control and Abatement of Pollution by 
Army Watercraft. Civil Works vessels 
will comply with U.S. Coast Guard stand¬ 
ards of performance and certification. 

(1) Non-domestic waste discharge 
limitations. Non-domes tic waste (l.e., 
bilge, fuels; lubricants and other non- 
humnn wastes) discharges to navigable 
waters is prohibited. (40 CFR Part 110). 
Exempt from this prohibition are dis¬ 
charges of oil from properly functioning 
vessel engines, provided such normal dis¬ 
charges ore not deemed harmful. 

(2) Domestic waste discharge limita¬ 
tions. EPA in 40 CFR Part 140, estab¬ 
lishes federal effluent limitation stand¬ 
ards for the discharge of sewage from 
vessels. To meet these standards, the U.S. 
Coast Guard has established certifica¬ 
tion procedures, design and construc¬ 
tion requirements and dates for compli¬ 
ance for equpping vessels with marine 
sanitation devices (33 CFR Part 159). 
Marine sanitation devices and systems 
under development or procurement for 
new vessels or to replace existing equip¬ 
ment should be carefully selected with 
"no discharge" as a possible parameter 
and that full consideration be given to 
systems based on holding tanks rather 
than actual treatment systems. 

§ 650.60 Ocean dumping standard.*. 

The Marine Protection, Research and 
Sanctuaries Act of 1972 (Pub. L. 92-532) 
and EPA prohibit the dumping of certain 
materials into ocean waters and controls 
the dumping of all other materials. Army 
controlled activities will comply with the 
regulations and standards set by this act 
and notify HQDA i DAEN-ZCE) WASH 
DC 20310 of all permit requests. (40 CFR 
Parts 220-227 and 33 CFR 209.120). 

§ 650.61 Artivitie* in navigable Hater* 
or ocean Hater*. 

Tlie construction of auy structure in 
or over any navigable water of the United 
8tales, the excavation from or depositing 
of material In such waters, or the ac¬ 
complishment of any other work affect¬ 
ing the course, location, condition or 
capacity of such waters must have prior 
approval of the Chief of Engineers or 
his authorized representative. Authority 
for such work is provided by issuance of 
a permit. Policy, practice and procedures 
are contained in 33 CFR 209.120. 

g 650.62 Storage of barardou-* material*. 

Storage facilities for materials which 
are hazardous to health, and for oils, 
gases, fuels or other materials capable 
of causing water pollution, to cither sur¬ 
face or ground waters, if accidentally 
discharged, will be so located as to mini¬ 
mize or prevent such spillage. Measures 
necessary to entrap spillage, such as 
catchment areas, relief vessels, of en¬ 
trapment dikes, will be Installed so as 
to prevent and/or contain accidental pol- 
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lutlon of water (Subparta P and I of 
this part). 

§ 650.63 Water supply Irratment proce¬ 
dure*. 

Water supplies will be monitored and, 
where necessary, treated In accordance 
with AR 420-46. Water and Sewerage. 
TB MED 229; AR 115-21, Hydrologic 
Services for Military Purposes and AR 
115-20. Field Water Supply. 

§ 650.64 Water conservation. 

<a> Reduce consumption. All uses of 
water will be periodically surveyed and 
action taken to reduce water consump¬ 
tion wherever possible. The design and 
construction of new facilities and proc¬ 
esses will consider minimized consump¬ 
tion of water, in particular potable water, 
as a major parameter. Vegetation and 
landscaping will be selected for the par¬ 
ticular climate and geographical location 
so as to minimize or eliminate the need 
tor Irrigation. 

<b> Reuse-recycle. In addition to re¬ 
ducing initial water consumption, water 
conservation measures will Include the 
re-use or recycling of wastewater when¬ 
ever practicable. The design methodology 
for new or for modification of old facili¬ 
ties and processes will identify poten¬ 
tial rc-use or recycling of wastewater 
alternatives and such alternatives will be 
selected whenever It is determined 
economically competitive with 44 once 
through” processes. Examples include 
closed cycle cooling systems for power 
plants and the use of land based sewage 
treatment systems. 

<c) Erosion Control. Operations will be 
scheduled and designed to reduce or 
eliminate the destruction of vegetation 
and other ground cover which prevents 
erosion and stream siltation Siting of 
new facilities will consider topography 
and soil conditions to reduce construc¬ 
tion In areas sensitive to erosion. Con¬ 
struction techniques and methods that 
minimize erosion will be identified in all 
construction contracts and design/con¬ 
struction specifications. Large parking 
lots, roof areas, aircraft facilities and 
roads which result In rapid runoff will 
be minimized wherever practicable. Pe¬ 
riodic surveys will be made to identify 
areas where erosion has occurred and 
action will be initiated to control further 
erosion such as planting vegetation; con¬ 
trolling and. where necessary, impound¬ 
ing stormwater from areas of rapid run¬ 
off. 

{ 650.65 Minor industrial and munici¬ 
pal operation*. 

Wastewater discharge from minor in¬ 
dustrial and municipal facilities such as 
wash racks, engine steam cleaning op¬ 
erations. water treatment plant back¬ 
wash. swimming pool filter backwash 
and other similar activities will be con¬ 
nected to the sanitary sewer wherever 
feasible. It should be noted that effluent 
from these activities not connected to 
sanitary sewers requires an NPDES dis¬ 
charge permit To eliminate costly and 
difficult treatment and monitoring pro¬ 
grams all possible efforts should be di¬ 
rected to connnectlng with the sanitary 


lines. At remote locations, a holding tank 
may be used which Is sized to hold all 
drainage between pumpouts. After pump¬ 
out, the wastewater will be transported 
to another location for treatment and 
disposal. Other alternatives include on¬ 
site treatment which would require a dis¬ 
charge permit, or a closed cycle system 
which would treat and re-use the waste- 
water. In the latter case, if there wore no 
discharges, a permit would not be re¬ 
quired. 

§ 650.66 NPDES permits. 

The NPDES permit program <40 CFTt 
Part 125> requires that all discharges of 
pollutants from point sources into navi¬ 
gable waters, <{ 650.53(a) <6>>. will be 
regulated by a discharge permit. This ap¬ 
plies to domestic and industrial waste¬ 
water. The permit requirement does not 
extend to discharges from separate 
storm sewers except where the storm 
sewers receive Industrial, municipal and 
agricultural wastes or runoff or where 
the storm runoff discharge has been 
identified by the Regional Administrator, 
the State water pollution control agency, 
or an interstate agency as a significant 
contributor of pollution. Also exempted 
are Army controlled properties (except 
when needed for public use) which are 
leased to contractors or others under au¬ 
thority of 10 U.S.C. 2657. It is the admin¬ 
istrator of the lease who will monitor 
and Institute corrective actions as neces¬ 
sary to insure that the leasee obtains 
and adheres to the NPDES permit. 

(a) Permit application. When It is de¬ 
termined that an NPDES permit is re¬ 
quired. permit applications will be re¬ 
quested from the applicable EPA Re¬ 
gional Office. 

<b> Draft permits. A draft permit will 
bo issued based on the permit applica¬ 
tion. The draft permit will contain efflu¬ 
ent limitations necessary to meet water 
quality standards; compliance schedules 
identifying dates on when the effluent 
limitations will be met, monitoring pro¬ 
grams identifying type of pollutant to 
be monitored, method of sampling and 
analysis, frequency of sampling; and 
method and frequency of reporting 
monitoring program results. 

<c) Draft permit review. EPA is re¬ 
quired to provide copies of the draft per¬ 
mit to the ln5tallation commander, the 
state, and the general public for review 
and comment- In general there will be 
not less than thirty (30) days in which 
to provide comment before the final per¬ 
mit is Issued. MACOMS will provide 
copies of all NPDES permits (both draft 
and final) received from EPA to the U.8. 
Army Environmental Hygiene Agency, 
ATTN: HSE-EW, Aberdeen Proving 
Ground, MD 21010. USAEHA will accom¬ 
plish: U) a technical review of each 
NPDES permit received, (2) provide ad¬ 
vice or assistance to the laitafiation 
commander. (3) through appropriate 
command channels establish liaison 
with the EPA. as necessary, to clarify 
and discuss permit conditions, and <4> 
provide written comment back to the 
permittee for subsequent passage of writ¬ 
ten comments to the appropriate EPA 


Regional Office. Installation command¬ 
ers will report potential problems aris¬ 
ing from the terms of the permits which 
could Impact on the operational capa¬ 
bility of the installation to the HQDA 
<DAEN-FEU> Washington, DC 20314 
through appropriate command channel 
In addition, the permits will contain in¬ 
structions pertaining to reporting 
changes in quality or quantity of waste- 
water. 

<d> Monitorin') reports . The terms of 
the permit will. In General, require the 
monitoring of all wastewater dis.cham ; 
and a periodic report to the EPA Re¬ 
gional Administrator, National Pollutant 
Discharge Elimination System Discharge 
Monitoring Report (RCS EPA-1002). In 
order to determine the effectiveness of 
the treatment and monitoring program , 
copies of all monitoring reports will be 
forwarded to the USAEHA, ATTN: 
HSE-EW Aberdeen Proving Ground. MD 
21010. Reports are made in accordant 
with frequency prescribed by each 
NPDE8 permit on form EPA 3320-1 
(10-72). Forms are available from ap¬ 
propriate EPA Regional Office. (See 
figure 9-1 and table 0-3 for location and 
addresses). 

<e> Compliance schedules. (1) NPDF3 
permits will contain a schedule of com¬ 
pliance with regard to any discharge 
which is not In compliance with appli¬ 
cable effluent standards and limitations 
applicable water quality standards, and 
other applicable requirements. This 
schedule will be rigidlv enforced. The 
terms of the permit will, in general, re¬ 
quire that the permittee provide the 
EPA Regional Administrator with writ¬ 
ten notice of the permittee’s compliance 
not later than 14 davs following each 
interim date of compliance. Copies of 
this notice will be provided to the 
operating command and to USAEHA. 

(2) In the event of noncompliance 
with the Interim or final requirements, 
the permittee will immediately provide 
written notification to the EPA Regional 
Administrator with Information copies 
to the appropriate operating command, 
USAEHA and DAEN-ZCE and where 
necessary, will request a revision to the 
compliance schedule followi ng th e pro¬ 
cedure established under 40 CFR 125.23. 

(f) Installations discharging to re¬ 
gional or municipal treatment works. 
Permits are not normally required for 
discharge of domestic wastewater to re¬ 
gional or municipal sewage treatment 
facilities. However, those Installations 
which find that pretreatment prior to 
discharge is required may be required to 
file for a permit. 

<g> Inspections. The EPA Regional 
Administrator may. under authority of 
40 CFR 125.13 and 125 22. make site 
visits and inspections (1) for the purpose 
of evaluating facilities prior to issuance 
of an NPDES permit and (2) for the 
purpose of monitoring compliance with 
the terms of an Issued permit. 

<h> Cooperation with state and re¬ 
gional authorities. The EPA Regionnl 
Administrator, or his designated repre¬ 
sentative has full and legal authority to 
make site inspections of Army facilities. 
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However. Installation commanders will 
on the basis of reasonable, specific re¬ 
quests extend the same privileges to au¬ 
thorized state and regional pollution 
control authorities. 

(1) Security restrictions. When repre¬ 
sentatives from Federal. State, or re¬ 
gional environmental pollution control 
agencies inspect facilities, examine 
operating records, and make tests to de¬ 
termine adherence to environmental 
performance specification*, security re¬ 
quirement must be met and the inspec¬ 
tors will be accompanied by either engi¬ 
neer or medical technical representatives 
designated by the appropriate major 
Army commander. 

(j) Information requests . The EPA 
regional office 1* the responsible Federal 
agency regarding enforcement of all 
water pollution control requirements at 
Federal facilities In that region. Water 
pollution control information emanating 
from Federal facilities should go through 
the applicable EPA regional office. 
Therefore, requests for permit related 
Information by stat* or regional authori¬ 
ties or by responsible members of the 
general public, should be directed to the 
applicable FPA regional office (Subpart 
A of this part). 

| 630.67 Ocean dumping permit*. 

Permits for the dumping or discharge 
of materials into ocean waters, other 
than transportation of dredged material 
for purpose of dumping In ocean waters, 
are Issued bv the EPA. Th*»re arc two 
types of permits, one which governs a 
general category of dumnlng and one 
which governs the dumnlng of special 
materials. The Administrator of EPA can 
Issue general permits. The authorltv for 
issuing most special permits has been 
delegated to the EPA Regional Offices. 
Controls governing ocean dumping can 
be found in 40 CFR Parts 220 through 
227. “Regulations and Criteria. Trans¬ 
portation for Dumping, and Dumping of 
Material Into Ocean Waters,* Mo«t per¬ 
mits require Information on the type of 
pollutant or effluent b^lng discharged or 
dumped, its quantity and frequency and 
location of discharge. Permits require 
monitoring and documentation. 

8 630.68 Corpt of Enginrw* permit*. 

The construction of any structure in 
or over a navigable water of the United 
States, the excavating from or deposit¬ 
ing of dredged or fill material In such 
waters, the accomplishment of any other 
work affecting the course, condition, lo¬ 
cation, or capacity of such waters. the 
ducharge of dredged or fin material in 
navigable waters, and the transportation 

dredged material for the purpose of 
dumping it in ocean waters requires a 
from the Con s of Engineers and 
Processed In accordance with 33 
i-a 209.120. Application for this permit 
is made to the local District Engineer, 
applications arc available from Corps of 
i nginers District Offices and will be com¬ 
pleted for all projects or activities not 
under the design and supervision of the 
Chief of Engineers. 


§ 650.69 State permit*. 

(a) Cooperating with and providing 
information to State and regional au¬ 
thorities does not include making appli¬ 
cation for State permits of any kind nor 
obtaining a water quality certification 
from the State for any activity involving 
the discharge of a pollutant into navi¬ 
gable waters. Where information or data 
Is to be provided a State authority on 
a prescribed registration form and au¬ 
thenticated. Army installation com¬ 
manders will comply with all reasonable 
requests and forward same with a dis¬ 
claimer that: 

While Federal Uw doe* not require mili¬ 
tary inatallaUont to apply for State permit* 
or obtain State water quality certification*, 
this Installation ks desirous of complying 
with the objective* of State and Federal pol¬ 
lution control programs. However, comple¬ 
tion of this form 1* not to be construed as 
an application for permit. To the best of my 
knowledge, the Information presented herein 
te correct. 

Under unusual circumstances, when the 
installation commander considers it pru¬ 
dent to respond contrary to the above 
guidance, request for waiver will be sub¬ 
mitted through appropriate command 
channels to HQDA (DAEN-ZCE) WASH 
DC 20310. 

<b> In all cases, waiver request will in¬ 
clude a legal opinion by the staff judge 
advocate of the installation concerned or 
of the next higher command having a 
staff judge advocate to insure legal suffi¬ 
ciency. Special attention should be given 
to questions Involving registration of 
sources and compliance schedules to In¬ 
sure that the legal implications of such 
instruments are understood. 

§ 650.70 Operation training and certifi¬ 
cation. 

(a) Operators of water treatment 
works and sewage treatment works shall 
meet levels of proficiency consistent with 
operator certification requirements ap¬ 
plicable to the State or region In which 
the facility is located. (AR 420-15. Cer¬ 
tification of Utility Plant Operators and 
Personnel Performing Inspection and 
Testing of Vertical Lift Devices). 

(b) Necessary training of water treat¬ 
ment works nnd sewage treatment works 
operators will be accomplished through 
programs sponsored by the State in 
which the facility is located. In the ab¬ 
sence of such State or regional programs, 
training will be accomplished at qualified 
Institutions designated by the Major 
Army Command (MACOM). 

S 650.71 Waiver*. 

(a) No action which Is contrary to the 
provisions contained In this subpnrt will 
be taken without first obtaining a waiver 
of the requirement from HQDA ( DAEN- 
ZCE) WASH DC 20310. 

(b> Waivers may be granted only if 
the President or the Administrator of 
EPA finds that the technology to imple¬ 
ment such standards is not available 
or operation of the facilities In question 
Is required for reasons of national secu¬ 
rity. Requests for such waivers will not 


be considered by HQDA unless it can ye 
clearly and conclusively demonstrated 
that operation of the facilities in ques¬ 
tion and the proposed construction or 
modification meets the above criteria. 
Requests for waivers will be forwarded 
through command channels to HQDA 
(DAEN-ZCE) WASH DC 20310. 

§ 650.72 fnvrstigation of complaint*. 

Each operating commander will estab¬ 
lish procedures to investigate water pol¬ 
lution compliaints and allegations from 
individuals and water pollution control 
authorities. In the case of a legnl action 
of potential legal action, the matter will 
be reported immediately through Judge 
Advocate General channels to HQDA 
(DAJA-RL) WASH DC 20310. 

§ 650.73 Water Pollution Control Rm 
port—(RCS DD-I&I. (SA) 1088). 

(a) The water pollution control report 
portion of the Environmental Protection 
Control Report is designed to provide 
HQDA with data on a phased and coordi¬ 
nated plan for control and abatement of 
water pollution for submission to OSD 
and OMB; and for development of the 
five-year Army Environmental Program. 
Detailed instructions for preparing and 
submitting this report are provided in 
Subpart J of this part. 

(b) The report will cover an portions 
of the water pollution control program 
where expenditure of funds for correc¬ 
tive actions is required. This includes all 
fixed facilities, monitoring equipment* 
watercraft and other mobfie facilities. 

Subpart D—Air PollutlohAbateroent 
Gxnerax. 

§ 650.81 Purpose. 

The provisions contained in this chap¬ 
ter Implement the Clean Air Act of 1970 
(Pub. L. 91-604 as amended) and the 
applicable Federal and State Regula¬ 
tions Issued pursuant to this Act; Ex¬ 
ecutive Order 11752. Prevention. Control* 
nnd Abatement of Envlronmnetal Pol¬ 
lution at Federal Facilities; and DOD 
Instruction 4120.14. Air and Water Pol¬ 
lution Control 

§ 650.82 Coal and objective*. 

It is the Department of the Army's 
goal to reduce the emission of pollut¬ 
ants into the air from both stationary 
and mobile sources to the lowest prac¬ 
ticable limits, and at the earliest prac¬ 
ticable date. Objectives for obtaining this 
goal are to— 

(a) Identify air pollution emission 
sources, determine the kinds and 
amounts of pollutant emissions, and re¬ 
duce pollutant levels to those specified 
by Federal, State, interstate, or local 
substantive standards. 

(b) Procure commercial equipment 
and vehicles with internal comhustlon 
engines that meet emission standards, 
except for combat vehicles specifically 
excluded by Environmental Protection 
Agency (EPA) regulations. 

<c> Insure that each piece of military 
equipment Is designed, operated, and 
maintained so that it meets atr emission 
standards unless specifically exempted 
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g 650.83 Explanation of term*. 

(a) Ambient air quality standards. 
Those standards established pursuant to 
the Clean Air Act, for protecting public 
health and welfare. 

(b) Emission standards. Permissible 
limits of emissions established by Fed¬ 
eral, State, interstate and local authori¬ 
ties to achieve ambient air quality 
standards. 

<c> Implementation plans. Plans de¬ 
veloped and administered by a State to 
designate the methods used to imple¬ 
ment, maintain, and enforce ambient air 
quality standards In air quality control 
regions. The plans present an inventory 
of emissions and their source; a compar¬ 
ison of current emissions with current 
ambient air quality conditions; amount 
of emission reduction necessary to attain 
the ambient air quality standards for 
each category of emission sources; and 
plans, including transportation control 
plans, for achieving emission reductions. 

<d> Mobile sources. Vehicles, aircraft, 
watercraft, construction v^quipment and 
other equipment using internal combus¬ 
tion engines as the means of propul¬ 
sion. 

(e> Monitorinq. The assessment of 
emissions and ambient air quality con¬ 
ditions, using techniques such as emis¬ 
sion estimates, visible emission reading, 
diffusion or dispersion estimates, sam¬ 
pling, or measurement with analytical in¬ 
struments. 

<f) Motor vehicle. Any self-propelled 
vehicle designed for transporting persons 
or property on a street or highway (sec. 
213, Clean Air Act). Further defined in 
40 CFR Part 85. 

(g) National Emission Standards for 
Hazardous Air Pollutants. EPA emission 
standards established tor specified haz¬ 
ardous air pollutants emitted by both 
new and existing stationary sources. 
<8ec. 112. Clean Air Act.) 

<h> Parkino facility. Any off-street 
area or space, lot. garage, building or 
structure, or combination or portion 
thereof, in or on which motor vehicles 
arc parked. 

<i> Standards of performance for new 
stationary sources. Emission standards 
established for specified pollutant 
sources, such as industrial facilities (Sec. 
111. Clean Air Act). 

§ 650.84 Policies 

(a) Control and monitor fixed air pol¬ 
lutant sources to insure compliance with 
Federal. State, Interstate and local sub¬ 
stantive air emission standards. 

<b> Monitor ambient air quality in the 
vicinity of Army industrial-type activ¬ 
ities. or cooperate with others in such 
monitoring to determine whether current 
ambient air standards are being met. 

<c) Control emissions from mobile 
sources in accordance with Federal regu¬ 
lations or by State regulations when au¬ 
thorized by law. 

(d) Cooperate with Regional EPA and 
State authorities in achieving the objec¬ 
tives of State Air Quality Control Plans 
through the formulation and coordina¬ 
tion of installation Air Quality Control 
Plans and Transportation Control Plans. 


(e) Participate with local authorities, 
to the fullest extent practicable. In con¬ 
trolling air emissions during emergency 
air pollution episodes. 

g 650.85 Responsibilities. 

(а) The Chief of Engineers will—(1) 
Publish the basic policies and procedures 
for the identification, reporting, and pro¬ 
gramming of projects to control and 
monitor air pollutants emitted by Army 
fixed facilities and mobile sources, in¬ 
cluding aircraft and watercraft (DAEN- 
ZCE). 

(2) Report requirements for projects 
to control sources of air pollution and the 
installation of air quality monitoring sys¬ 
tems in accordance with this regulation 
and DOD Instruction 4120.14. 

(3) Process requests for exemption 
from compliance in accordance with the 
provisions of the Clean Air Act and Ex¬ 
ecutive Order 11752. 

(4) Include In the Army R&D ProgTam 
such research as may be needed or re¬ 
quired for the development of technology 
to control Army-unique air pollutants. 

(5) Perform technical review and eval¬ 
uation of remedial projects for the con¬ 
trol of existing sources of air pollution at 
fixed facilities and Insure that provisions 
are made for air pollution control in the 
design of new structures and facilities. 

(б) Coordinate the requirement of the 
adoption of new air emission standards 
for the Army fixed facilities with The 
Surgeon General. 

(7) Provide technical advice and assist¬ 
ance for the control of air pollution in the 
operation and maintenance of fixed fa¬ 
cilities. 

<b) The Deputy Chief of Staff for 
Logistics will issue implementing policies, 
procedures and instructions for the con¬ 
trol of air pollution which pertain to the 
maintenance, repair and modification of 
mobile sources including vehicles, air¬ 
craft and watercraft. 

<c) The Deputy Chief of Staff for Re¬ 
search, Development and Acquisition 
will—(1) Conduct research and develop¬ 
ment programs designed to provide low- 
pollution, high efficiency engines for 
Army vehicles, mobile power sources, air¬ 
craft, and watercraft; and for the devel¬ 
opment of clean burning fuels. 

(2) Incorporate air pollution controls, 
where required, in the development of 
new equipment and weapons systems to 
the maximum extent possible without 
degrading the operational capabilities 
to an unacceptable level. 

(3) Insure that mobile equipment and 
engines developed for the Army comply 
with applicable current and projected 
Federal emission standards to the extent 
that priority defense and national secu¬ 
rity requirements permit. 

(d) The Surgeon General, will—(1) 
Monitor the health and welfare aspects 
of the air pollution control program 
within the Department of the Army. 

(2) Issue health and medical policy 
guidance on air pollution control and 
abatement. 

(3) Consult with COE and appropri¬ 
ate commanders in the establishment of 
air pollution control standards which are 
unique to the Army, 


(4) Provide staff assistance and guid¬ 
ance on the health and environments 
aspects of management of hazardo^ 
and toxic air pollutants. 

(5) Provide support to the basic Army 
R&D Program in terms of identification 
designation of R&D needs. 

(6) Review proposed Federal, State, 
Interstate and local emlssion/amblent 
air quality standards and coordinate DA 
input to the standard-setting process 

(e> Major Army commanders will— 

(1) Develop a program, consistent with 
this regulation and DOD guidelines to 
control and monitor air pollutant emis¬ 
sions from fixed and mobile facilities 
to comply with applicable Federal, 
State, interstate and local emission 
standards and ambient air quality 
standards. 

(2) Insure that personnel having re¬ 
sponsibilities for controlling air pollu¬ 
tion emissions (e g. equipment operators 
and mechanics, heating plnnt operators, 
etc.) are properly trained to perform 
such duties. Further, provide training 
in the inspection, test and maintenance 
of pollution control devices and emis¬ 
sions measurement equipment. 

(f) Commanding General, US Army 
Materiel Command. In addition to re¬ 
sponsibilities assigned In paragraph (e) 
of this section, the Commanding Gen¬ 
eral, US Army Materiel Command will— 
(1) Require that Army materiel 
equipped with internal combustion en¬ 
gines meet air emission standards in ef¬ 
fect at the time of manufacture as re¬ 
quired by Federal or State regulations. 

(2) Insure that the manufacture, 
shipment, operation, maintenance rutd 
final disposition of the materiel can be 
accomplished with a minimum emission 
of air pollutants. 

(3) Provide in technical publications 
appropriate information and instruc¬ 
tions on air pollution controls for en¬ 
gine driven equipment and on mainte¬ 
nance and monitoring procedures for 
minimizing pollutant emissions. 

(g) Commanding General. US Health 
Services Command will—Cl) Assist The 
Surgeon General in fulfilling his re¬ 
sponsibilities for the health and welfare 
aspects of the air pollution control pro¬ 
grams. 

(2) Provide personnel for conducting 
field investigations and special studies 
on sources of air pollution and for rec¬ 
ommending measures required to protect 
health and welfare, and to comply 
stationary or mobile emission standard* 
or ambient air quality standards <1 650 
92). 

"(h) Installation and activity com¬ 
manders will—Cl) Monitor air emission 
sources within their Installations or un¬ 
der their control and identify air emis¬ 
sion sources requiring remedial action to 
insure compliance with emission stand - 
ards and ambient air quality standard 

(2) Program remedial projects ana 
funds to control and monitor air emis¬ 
sion sources and ambient air quality to 
insure compliance with emission stand¬ 
ards and ambient air quality standard 

(3) Cooperate with local representa¬ 
tives of Federal, State and regional agen¬ 
cies in the formulation and execution ox 


FEDERAL REGISTER, VOl. 40, NO. 232—TUESDAY, DECEMBER 2, 1475 








RULES AND REGULATIONS 


projects and activities related to abate¬ 
ment of air pollution to include institut¬ 
ing emergency measures required during 
air pollution episode*. 

(4) Monitor the operation of motor ve¬ 
hicles to permit compliance with appli¬ 
cable Federal or State emission stand¬ 
ards; or in the absence of applicable 
standards, to minimize smoke emissions. 

(5) Continue mechanic and operator 
training programs In the prevention, 
control and abatement of pollution from 
mobile equipment. 

5 6*0.86 Reports, 

Sources of air pollution will be identi¬ 
fied and those requiring remedial action 
will be reported as specified In Subpart J 
of this part An example of an exhibit 
prepared on a facility found not to be in 
compliance with specified standards is 
shown in figure 10-3. * 

§ 6S0.87 References. 

See table 4-1 for related publications 
to be used in conjunction with this sub¬ 
part 

Standards ajtd Procxdttrxs 
$ 650.88 Standards. 

(a) General. (1) The Clean Air Act 
establishes the legal basis for improving 
air quality and maintaining air quality 
for the protection of public health and 
welfare. Included in its provisions are 
the establishment of Air Quality Control 
Regions, which are approximately 250 in 
number; the establishment of National 
Ambient Air Quality Standards to iden¬ 
tify the acceptable health and welfare 
levels which will be permitted for a given 
pollutant; allowable significant air qual¬ 
ity deterioration rones which set the al¬ 
lowable amount of air quality deteriora¬ 
tion; and the preparation of Implemen¬ 
tation Plans by each State to provide for 
the attainment of primary standards by 
July 1075 and secondary standards 
within a reasonable time. The Act also 
requires EPA to set Standards of Per¬ 
formance for new or modified sources of 
pollution; establishing source emission 
standards for hazardous air pollutants 
such as asbestos, beryllium and mercury: 
and controlling motor vehicle emissions. 

<2> National Ambient Air Quality 
Standards prescribe maximum pollutant 
levels for particulate matter, sulfur ox¬ 
ides. carbon monoxide, photo chemical 
oxldento, hydrocarbons and nitrogen ox¬ 
ides (40 CFR Part 50). In all instances 
the States in their Implementation Plans 
have specified strict ambient air quality 
standards and established maximum 
levels for each pollutant based on the 
type of source. It Is the applicable State 
standard that is to be achieved by each 
Army facility. 

<b> Fixed facilities—(1) Existing 
Sources. Individual pollutants are to be 
.controlled in accordance with national 
Primary and secondary air quality emis¬ 
sion standards, normally those promul- 
pted by a State. The basic reference 
15 40 CFR Part 50. 

<2) Sew sources. Specific Federal 
emission standards arc applicable to cer¬ 
tain types of new facilities such as large 


fossil fuel-fired steam generators. Incin¬ 
erators. sulfuric and nitric acid plants, 
etc. Detailed information Is contained in 
40 CFR Part 60. 

(3) Air quality control regions. Air 
quality control regions, criteria, and con¬ 
trol techniques are given in 40 CFR Part 
81. 

(4) Hazardous air pollutants. Certain 
hazardous air pollutants as such asbes¬ 
tos. beryllium and mercury, which must 
be closely controlled are identified In 
Federal regulations promulgated by EPA. 
Refer to 40 CFR Part 61 and I 650.132 
for guidance on control of asbestos dur¬ 
ing demolition and prohibition on use 
of sprayed asbestos materials for any 
purpose. 

Cc) Mobile sources —(1) Commercial 
or commercially-adapted vehicles . The 
manufacturer Is required to certify these 
vehicles as meeting established emission 
standards of the year of manufacture. 
Basic reference is 40 CFR Part 85. 

(2) Military vehicles. Certain military 
vehicles are excluded from the provisions 
of the Clean Air Act. Those not excluded 
will be certified by the manufacturer as 
meeting standards of the year of manu¬ 
facture. Basic reference is 40 CFR Part 
85. 

<3) Replacement engines. (40 CFR 
Part 85). 

(1) Light duty will meet the standards 
Imposed at the year of vehicle manu¬ 
facture. 

(ID Heavy duty will meet the stand¬ 
ards Imposed at the year of engine 
manufacture. 

(4) Aircraft. Commercial or commer¬ 
cially adapted aircraft will comply with 
standards applicable to commercial air¬ 
craft in year of manufacture. Basic ref¬ 
erence is 40 CFR Part 87. 

$ 6.50.89 Assessment of air quality. 

The impact of emissions produced by 
the operation of fixed and mobile sources 
on air quality will be included In an 
Environmental Impact Assessment 
(EIAJ or Environmental Impact State¬ 
ment (EIS) of any Army proposed ac¬ 
tion. Specific Information as to existing 
regional air quality will be provided along 
with the changes or impact produced 
by the planned action. See also I 650.91 

(b) on significant air quality deteriora¬ 
tion zones for additional guidance. Par¬ 
ticular attention will be given to vehicle 
emissions from both military and pri¬ 
vately owned vehicles which, along with 
the vehicles in a nearby community, may 
constitute a significant source of air 
quality degradation and health hazard. 

§ 650.90 Air pollution nourcco. 

Common sources of air pollution which 
must be controlled Include—: 

(a) Heating plants over one million 
BTU per hour input. 

(b> Incinerators. 

(c> Large electrical power generating 
plants. 

(d) Manufacturing processcs/acid pro¬ 
duction facilities. 

(e) Metal cleaning and treatment op¬ 
erations. 

( f) Spray painting operations. 
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(g) POL storage and dispensing facil¬ 
ities. 

§ 650,91 Air pollution abatement and 
control, 

(a) Existing fixed sources of air emis¬ 
sion arc subject to Federal and State 
stande rds promulgated under the Clean 
Air Act. Those facilities found not in 
compliance with such standards are to be 
promptly identified and reported in ac¬ 
cordance with the procedures outlined in 
Subpart J of this part. The programing 
and budgeting for remedial projects will 
conform with established procedures as 
in AR s 37-40, 415-15. 415-25 and 420- 
10 . 

(b) New fixed sources or major modi¬ 
fication to existing facilities which are a 
source of air emissions will be designed 
in accordance with applicable standards. 
Consultation with or review by State au¬ 
thorities on such projects will be through 
the Regional Administrator of EPA at the 
earliest practicable time in the planning 
process. Further, the State air pollution 
control agencies will establish significant 
air quality deterioration zones to control 
the introduction of pollutants into a 
specified area. Deterioration zones apply 
only to specific category of sources such 
as acid plants and power plants. Appli¬ 
cable air pollutants are particulate mat¬ 
ter and SO, only. Zones will be estab¬ 
lished by the state and are as follows: 

Zone I—Very HtUa to zero deterioration. 
Zone n—Moderate deterioration. 

Zone HI—May deteriorate up to the national 

maximum. 

Implementation of these standards Is 
now through the state review of precon¬ 
struction plans. This regulation signifi¬ 
cantly increases the power of states to 
control land use patterns. Therefore, all 
Army plans for development and expan¬ 
sion of facilities must consider the deter¬ 
ioration zone within which the affected 
installation is located. (40 CFR Part 52). 

(c) Emissions from new mobile sources 
such as vehicle and aircraft engines will 
be regulated at the time of manufacture 
and certified in accordance with Federal 
regulations Issued by EPA. The altera¬ 
tion or removal of such emission controls 
Installed on Army equipment is prohi¬ 
bited. 

<d) The retrofit of military vehicles 
not equipped with emission control de¬ 
vices at C-c time of manufacture may be 
required by State regulation. Command¬ 
ers of installations where such controls 
are required will take appropriate action 
to have such vehicles retrofitted and to 
insure that vehicles without emission 
controls Are not operated unless & waiver 
or exemption as specified in $ 650.95 is 
approved. 

§ 650,92 Air emission monitoring and 
reporting. 

(a> Fixed sources . Air emissions will be 
monitored In accordance with EPA ap¬ 
proved State, regional or local regula¬ 
tions. The more common pollutants that 
are monitored Include particulates, sul¬ 
fur dioxide, carbon monoxide, oxides of 
nitrogen, hydrocarbons and photochemi¬ 
cal oxidants. Mandatory monitoring is 
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Imposed where more toxic emissions, 
such as nitric and sulfuric acid mists 
and asbestos, are released to the atmos¬ 
phere. Such records on emissions as may 
be specified by EPA will be maintained 
and submitted as required. 

<b> Mobile sources. The periodic moni¬ 
toring of vehicle emissions serves to 
verify the effectiveness of emission con¬ 
trols and engine combustion efficiency. 
Installations having large vehicle fleets 
are encouraged to institute such monitor¬ 
ing procedures. No reports arc required 
for these emission monitoring operations. 

(c) Technical assistance. Technical as¬ 
sistance relating to health and welfare 
considerations of air pollution problems 
can be obtained from Commander. US 
Army Health Services Command (HSC- 
PA). Fort Sam Houston. TX 78234. Spe¬ 
cific services available Include:— 

(1) Collection of pollutant emission 
data, operating criteria and performance 
standards for air pollution abatement 
equipment. 

(2) Consultation on current Federal 
and State air quality regulations, stand¬ 
ards and monitoring instrumentation. 

(3) Source and ambient air evalua¬ 
tions to demonstrate compliance of ex¬ 
isting sources with air quality regulations 
or standards. 

(4) Provide assistance in collection 
and interpretation of air quality data for 
development of EIA or EIS. 

§ 650.93 EPA Air Pollution Project re¬ 
view. 

(a) The following type projects re¬ 
quire review by the EPA Regional ad¬ 
ministrator for compliance with air pol¬ 
lution control standards prior to the ini¬ 
tiation of construction: 

(1) Large industrial or manufacturing 
facilities. 

<2> Certain new parking facilities to 
be constructed in areas covered by 
Standard Metropolitan Statistical Areas 
and Transportation Control Plans (38 
major urban areas) are subject to pre¬ 
construction review by the EPA Regional 
Administrator (40 CFR Part 52). A re¬ 
view is required for parking facilities hav¬ 
ing a capacity of 250 or more vehicles, or 
where special restrictions arc Imposed on 
any additional parking. In such Instances, 
an EPA permit must be obtained for new 
or modification of existing parking facili¬ 
ties which results In a net increase of 
250 or more spaces when construction 
commences after January 1.1975 or when 
a construction contract is signed after 
January 1. 1975. The basic references for 
state implementation plans and Trans¬ 
portation Control Plans are 40 CFR Part 
51 and 40 CFR Part 52 respectively. 

(b) At the request of the installation 
commander, such review's may be coordi¬ 
nated with the Regional EPA office by the 
supporting Corps of Engineers District 
Office. 

§ 650.94 Compliance wlirdulc*. 

<a> A compliance schedule is required 
for each existing fixed source of air pol¬ 
lution which exceeds applicable stand¬ 
ards. Such a schedule contains a chrono¬ 
logical list of dates (milestones) for each 


major action to be completed within the 
overall plan to bring a polluting source 
into compliance. 

<b> Compliance schedules are nego¬ 
tiated by Installation representatives 
with EPA Regional Offices and State air 
pollution control authorities. Once ap¬ 
proved by EPA. the specified date when 
the facility will comply with air emission 
standards becomes legally binding on 
the installation commander. Further, the 
installation is required to inform the 
appropriate EPA Regional Office and 
8tote authority in writing of any fore¬ 
seen delays in meeting the intermediate 
dates contained in the compliance 
schedule and the reasons therefore prior 
to the scheduled completion date. When 
it becomes apparent that the ultimate 
compliance date can not be met for 
reasons beyond the control of the in¬ 
stallation commander, a revised compli¬ 
ance schedule should be renegotiated 
with the State. In such cases the EPA 
Regional Administrator will be notified 
as soon as possible since only EPA has 
the final authority to approve compliance 
schedules which go beyond the final 
compliance date. If renegotiation of a 
compliance schedule is rejected by EPA, 
the installation commander may forward 
a request for an exemption <5 650.95) 
from compliance from standards when 
continued operation of the facility is 
essential to the conduct of the DA 
mission. 

§ 650.95 Exemption*. 

(a) An exemption from compliance 
with air pollutant emissions may only 
be requested for existing facilities. New 
facilities are to be designed to meet 
established standards. 

(b) Requests for exemption from the 
Clean Air Act and regulations promul¬ 
gated pursuant to the Act will be based 
on the continued operation of a particu¬ 
lar facility being in the interests of na¬ 
tional security and upon the require¬ 
ments of Executive Order 1X752. Such 
requests will be forwarded through chan¬ 
nels to HQDA (DAEN-ZCE). WASH DC 
20310 for necessary action. 

(c) Requests for exemption for mobile 
sources (vehicles) will be handled in 
accordance with AR 750-20. 

g 650.96 Transportation Control Plan*. 

(a) In addition to regulating the 
emissions from fixed sources. It may be 
necessary for a State to Impose controls 
over transportation in order to achieve 
national ambient air standards. Large 
metropolitan areas, such as Los Angeles. 
California and Baltimore. Maryland are 
having to resort to such measures be¬ 
cause the major portion of air pollution 
in those areas is caused by motor vehicles. 

<b) Military installations and activi¬ 
ties located within the area defined in 
EPA approved Transportation Control 
Plans are required to cooperate with 
local authorities in reducing vehicular 
traffic consistent with military require¬ 
ments. Although the overall requirement 
is to reduce both military and civilian 
traffic, primary emphasis should be on 
reducing the use of privately owned 


vehicles. Consequently. Installation 
Transportation Control Plans which may 
be required for a particular region by 
Federal Regulations should be prepared 
and implemented as deemed necessary. 
Various control measures that should be 
considered include: 

(1) Instituting a command carpooling 
with carpool locator program, 

(2) encouraging the use or expansion 
of public transportation service, 

(3) restricting available parking areas 
to promote carpooling. 

(4) issuing preferred parking spaces 
to carpool cars, and 

(5) encourage the use of bicycles 
walking for short on-post trips. 

<c) Information regarding the exis¬ 
tence of approved metropolitan Trans¬ 
portation Control Plans may be obtatned 
from local air pollution control author¬ 
ities or the Regional EPA Administrator. 

§ 650.97 Emergency air pollution rpi- 
node*. 

(a) Army installations or activities 
located in areas susceptible to air pollu¬ 
tion episodes (smog conditions) will 
cooperate with local authorities in re¬ 
ducing air emissions during such emer¬ 
gency periods. Specific contingency plans 
are to be developed for these emergencies 
to provide for: (1) the curtailment of ail 
but essential services: (2) to provide for 
required mission activities; (3) an¬ 
nouncement of notification procedure■>; 
and (4) instructions on those control 
measures to be Invoked during the vari¬ 
ous phases of such episodes. 

<b) The following control measures 
are to be considered in such contingency 
plans: 

(1) Restrict use of private automobiles 
by requiring car pools or use of maw 
transit facilities. 

(2) Conduct on educational program 
on the hazards of air pollution episodes 

(3) Publicize episode warnings and 
notification procedures. 

(4) Postpone all except mission-essen¬ 
tial activities which produce air emis¬ 
sions ; c.g., vehicle use, operation of In¬ 
cinerators, etc. 

(5) Grant personnel administrative 
leave, but only as a last resort. This ac¬ 
tion will be coordinated with other DOD 
and Federal installations in the affected 
area. 

(c) Government assets provided a 
contractor managing a government- 
owned facility, are subject to the same 
use restrictions during an emergency air 
pollution episode as those Imposed on a 
contractor by a State on the use of his 
private assets. 

TAB!* 4-1. BXLATQ) PUKJCATlOJiS 

Clean Air Aet (42 TJJ3.C. 1857 et acq-. m 
amended by the Air QuaUty Act of l9Ci. 
Pub. L. DO-148. by tbe Clean Air Amendment! 
of 1970. Pub. L. 91-604, and by Technical 
Amendments to the Clean Air Act, Pub. L. 
92-167). 

AR 37-18 Economic Analysis and Program 
Evaluation of Resource* Man¬ 
agement. 

AR 37-40 Army Production Base Sttppon 
Program Report 
CSOLD-U33(Rl> (MW)) 
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SR 45-4 Army Medical Department Fa- 
clU tlea/Act* Title*. 

AR 70-15 Product ImproToruent of Mate¬ 
riel. 

AB SI0-50 Family Homing Management. 

AR 405-45 In ren lory of Military Real Prop¬ 
erty. 

AR 415-15 MCA Program Development. 

AR 415-25 Real Property Facilities for Re¬ 
search. Development. Teat and 
Evaluation (RHTS). 

AR 415-56 Minor Construction. 

AR 430 10 General Provisions. Organisa¬ 
tion. Functions, and Person¬ 
nel. 

AR 750-20 Prevention. Control, and Abate¬ 
ment of Pollution from Mo¬ 
bile Equipment. 

Subpart E—Waste Management 
[Reserved] 

Subpart F—Hazardous and Toxic 
Materials Management 

General 

$ 650.121 Pnrpos*. 

The provisions contained In tills chap¬ 
ter implement the requirements of the 
Atomic Energy Act. as amended; Clean 
Air Act, as amended; the Federal In¬ 
s ectici de, Fungicide, and Rodenticlde Act 
iFIFRA) its amended by the Federal En¬ 
vironmental Pesticide Control Act 
iFEPCA) of 1972; the Federal Water 
Pollution Control Act (FWPCA), as 
amended; the Marine Protection, Re¬ 
search and Sanctuaries Act of 1973 
(MPRSA)—Ocean Dumping; and the 
Solid Waste Disposal Act (SWDA), as 
amended. Detailed guidance on oil and 
hazardous liquid substances spill preven¬ 
tion and contingency plans appears In 
Subpart I of thu part. 

§650.122 Goal tml objfdivn. 

The Department of the Army (DA) 
goal is to control hazardous and toxic 
materials to minimize hazards to health 
and damage to the environment. The fol¬ 
lowing objectives are necessary to achieve 
this goal; 

All material developed and pro¬ 
cured by the Army Is to be designed to 
minimize health and environmental 
hazards during research, development, 
testing, production, use, storage, and 
disposal. 

<b> Limit, to the extent practicable, 
the use of toxic and/or hazardous mate- 
Rnd employ procedures which pro¬ 
vide maximum safety during storage, use, 
snd disposal when less toxic or hazard¬ 
ous substitutes are not available. 

(c) Develop safe and environmentally 
acceptable methods for the storage and 
disposal of materials which are inher¬ 
ently hazardous or potentially dangerous 
due to the quantities involved. 

<d> Provide properly trained person- 
™ ror tot management, use. storage, and 
i>o&ai of hazardous and toxic mate¬ 
rials. 

o 6.»0.123 Explanation mt terra*. 

(a) Certification. The recognition by a 
certifying Agency that a person Is com¬ 
petent and thus authorised to use and 
supervise the use of restricted use 
pesticides. 


(b) Certified applicator , Any individ¬ 
ual who Is certified to use or supervise the 
use of any restricted use pesticide covered 
by his certification. 

(c) Class 1 disposal site. The location 
(e.g.. sanitary landfill) where any final 
deposition of hazardous or toxic waste, 
after proper processing, may occur. Such 
a facility complies with EPA guidelines 
for the disposal of solid wastes as pre¬ 
scribed In 40 CFR Part 241. 

(d) Disposal. To abandon, deposit, 
inter or otherwise discard waste as a final 
action after its use has been achieved, 
a use Is no longer Intended, or its use has 
been declared excess, suspended or can¬ 
celled. 

(e) Effluent standard. A state or fed¬ 
eral effluent standard or limitation to 
which a discharge is subject under the 
FWPCA amendments of 1972. Including, 
but not limited to. effluent limitations, 
standards of performance, toxic effluent 
standards and prohibitions, and pretreat¬ 
ment standards. This includes a prohibi¬ 
tion of any discharge established, for any 
toxic pollutant described In 307(a) of 
the FWPCA as amended. 

(f) Hazardous and toxic material 
management . For environmental pur¬ 
poses. the systematic and purposeful con¬ 
trol over the production, procurement, 
storage, handling, use. and disposal of 
materials or substances which are either 
hazardous to life because of their in¬ 
herent toxicity or n potential danger be¬ 
cause of the quantities involved. 

(g) Hazardous substance. An element 
or compound or mixture (other than oil 
as covered In Subpart I of this part) 
which, when discharged in any quantity 
into or upon the navigable or coastal 
waters, presents an Imminent and sub¬ 
stantial danger to the public health or 
welfare. Including Ash. shellfish, wildlife, 
shoreline, and beaches. e.g„ hazardous 
substances Include some strong acids, 
strong bases, organic solvents, certain 
metals and their compounds, other 
strong oxidizers, or other bulk-stored 
chemicals used In manufacturing proc¬ 
esses and maintenance or repair opera¬ 
tions. (Designation of and determination 
of removability of hazardous substances 
will be addressed In 40 CFR Part 116). 

(h) Hazardous waste. Any waste or 
combination of wastes which, If not effec¬ 
tively controlled, poses a potential hazard 
to human health or living organisms be¬ 
cause they are nondegradable. persistent 
In nature, lethal, or may otherwise cause 
or tend to cause detrimental cumulative 
effects. Such materials include wastes 
which arc corrosive, flammable, toxic, 
irritants, strong sensitizers or which gen¬ 
erate pressure through decomposition, 
heat or other means. 

(i) Ocean dumping. The disposal of 
hazardous or toxic materials (Including 
pesticides, pesticide containers, pesticide- 
related wastes, other hazardous chemi¬ 
cal stocks, pharmaceutical stocks of 
drugs, radioactive materials, explosive 
ordnance or chemical warfare agents) In 
or on the oceans and seas as defined in 
the MPRSA (Pub. L. 92-532). 

(J) Open burning. The disposal by 
burning of hazardous or toxic materials 


or their wastes in any fashion other than 
by incineration in an approved hazardous 
waste incinerator. 

(k) Open dumping. The placing of 
hazardous or toxic materials or their 
wastes In a land site in a manner which 
does not protect the environment and 
is exposed to the elements, vectors, and 
scavengers. 

(l) Pest. Includes, but 1$ not limited to. 
any Insect, rodent, nematode, fungus, 
weed, or any form of plant or animal life 
or virus, bacterial organism or other 
micro-organism (except viruses, bacteria, 
or other micro-organisms on or in living 
man or other animals) which Is normally 
considered to be a pest or which the 
Army may declare to be a pest In accord¬ 
ance with public law or national policy. 

(m> Pest management. Pest control 
In which one or more control methods are 
selected for use In an integrated pro¬ 
gram that incorporates a scries of alter¬ 
native control strategies including para¬ 
sites, predators, pathogens, cultural 
practices and chemicals, to achieve eco¬ 
nomic pest control with least disruption 
of the environment. 

(n) Pesticide. Any substance or mix¬ 
ture of substances intended for prevent¬ 
ing. destroying, repelling, attracting, or 
mitigating any pest and any substances 
or mixture of substances intended for 
use as a plant regulator, defoliant, or 
desiccant 

(o) Pesticide-related wastes. All pesti¬ 
cide-con taining wastes or pesticide-con¬ 
taining by-products which are to be dis¬ 
carded, but which, pursuant to accept¬ 
able pesticide manufacturing or process¬ 
ing operations, are not ordinarily a part 
of or contained within an industrial 
waste stream discharged Into a sewer or 
the waters of a State. 

(p) Processing . To neutralize, detoxify, 
incinerate, biodegrade, or otherwise treat 
a hazardous or toxic waste to remove its 
harmful properties or characteristics for 
disposal. 

(q) Restricted use pesticide. A pesti¬ 
cide that is classified for restricted use 
under the provisions of section 3(d)(1) 
(C) of the Federal Insecticide. Fungicide, 
and Rodenticlde Act, as amended (7 
U.8.C. 135 et seq.) and other legislation 
supplementary thereto and amendatory 
itself. 

(r) Soil injection. The emplacement of 
hazardous or toxic materials or their 
wastes by ordinary tillage practices 
within the plow layer of a soil. 

(s) Toxicity. The property of a sub¬ 
stance or mixture of substances to 
cause any adverse physiological effects 
on any of the biological mechanisms of 
an organism. 

(t) Toxic pollutant. Pollutants or com¬ 
binations of substances (Including di¬ 
sease-causing agents) which, after dis¬ 
charge and upon exposure, ingestion. In¬ 
halation, or assimilation Into any organ¬ 
ism—either directly from the environ¬ 
ment or Indirectly by Ingestion through 
food chains—will cause death, disease, 
behaviorlal abnormalities, cancer, gene¬ 
tic mutations, physiological malfunc¬ 
tions (Including malfunctions In repro¬ 
duction) or physical deformations In 
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such organisms or their offspring. (A list 
of toxic pollutants will be given In 40 
CFR Part 129). 

<u> Waste. Any material for which no 
use or re-use Is Intended and which Is 
to be discarded. 

(v) Water dumping . The disposal of 
hazardous or toxic materials or their 
wastes in or on lakes, ponds, rivers, sew¬ 
ers, or other water systems as defined In 
the FWPCA (33 U S.C. 1251 et scq.) 

$650,124 Politic*. 

The Department of the Army will— 

(a) Exercise positive management 
over the research, development, procure¬ 
ment, production, use, handling, stor¬ 
age and disposal of hazardous and toxic 
material. Priority will be given to Insti¬ 
tuting measures required to protect 
health or control pollution. 

<b> Comply with environmental qual¬ 
ity policies and procedures specified in 
this regulation and those standards 
established by the applicable Federal. 
State, interstate, or local authority for 
the control of hazardous and toxic ma¬ 
terials and substances 

<c> Use nonhazardous or non toxic 
materials to the extent practicable. 

<d> Conserve resources and. to the ex¬ 
tent practicable, dispose of hazardous 
and toxic materials and waste by re¬ 
processing. recycling, and/or re-uslng. 

(e) Program and budget sufficient re¬ 
sources for the effective management 
and environmental control of pesticides, 
hazardous chemical stocks, pharmaceu¬ 
ticals, radioactive materials, explosives, 
and chemical agents In accordance with 
DA regulations and in consonance with 
any other applicable Federal, State, or 
local objectives. 

(f) Conform with Federal regulations 
and guidelines respecting pesticides, 
promulgated pursuant to the provisions 
of FIFRA as amended, (ff 650.126—650.- 
129). 

(g) Acquire and use only those pesti¬ 
cides registered with the Environmental 
Protection Agency <EPA) ff 650.126(a)). 

(h) Monitor for the residual effects of 
pesticides on military Installations In 
furtherance of the National Pesticide 
Monitoring Program. 

<1> Conform with applicable Federal 
regulations, standards, and guidelines 
promulgated and adopted In accordance 
with the Atomic Energy Act. as amended 
(42 U.8.C. 2011), or by EPA on dis¬ 
charges of radioactivity. This restriction 
does not apply to emergency operations 
conducted by Explosive Ordnance Dis¬ 
posal or Technical Escort personnel 
<{§ 650.139. 650.140 and 650.141) 

(J) Prohibit the disposal (by open 
dumping, water dumping, well Injection, 
or open burning) of pesticides, hazard¬ 
ous chemical stocks, pharmaceutical 
stocks and drugs, radioactive materials, 
explosive ordnance, or chemical warfare 
agents directly Into the air, water, or 
land environment In a manner hazard¬ 
ous to man or animals or if It will cause 
unreasonable adverse effects on the en¬ 
vironment ($ 650.127(D). 

(k) Conform with Federal regulations 
and guidelines respecting dumping of 


material into ocean waters In accordance 
with the MPRSA and the FWPCA as 
amended. 

(1) In the absence of published na¬ 
tional standards, guidance on acceptable 
methods and maximum concentrations 
pertaining to the use. storage, discharge 
or disposal of hazardous and toxic sub¬ 
stances are to be referred through Major 
Command Headquarters to the U8A 
Health Services Command. 

§ 650.125 Rcsponsibililic*. 

(a) Department of the Army Staff. 

<1 > The Inspector General and Auditor 
General will—(1) Exercise primary Army 
Staff responsibility for overall supervi¬ 
sion of Army safety program activities as 
established by AR-385-10. 

(11) Provide assistance and guidance 
on the safety aspects of the storage, use, 
handling, and disposal of hazardous and 
toxic substances. 

(2) The Deputy Chief of Staff for Op¬ 
erations and Plans will—(1) Insure that 
Required Operational Capability (ROC) 
documentation for new material involv¬ 
ing potentially hazardous materials re¬ 
quires that safe and environmentally ac¬ 
ceptable methods for storage and dis¬ 
posal of these materials be developed or 
Included as part of procurement speci¬ 
fications. 

(11) Provide single DA contact point 
for all chemical warfare activities in¬ 
cluding demilitarization and disposal. 

(3) The Deputy Chief of Staff for Re¬ 
search, Development and \cqulsition will 
insure that all materiel developed by the 
Army Is designed to minimize health and 
environmental hazards during research 
and development, production, testing, 
storage, use and disposal. 

(4) The Chief of Engineers will—(1) 
Exercise primary Army Staff responsi¬ 
bility for coordinating guidance and 
promulgating environmental protection 
regulations concerning hazardous and 
toxic material management within the 
Army. 

(11) Provide technical instructions 
and guidance on the implementation of 
pest management programs. 

(ill) Coordinate with The Surgeon 
General to establish Army criteria. In¬ 
structions, and corrective measures in¬ 
volving pollution from hazardous and 
toxic materials. 

<lv) Promote the reclamation, recy¬ 
cling. or safe disposal of excess and out¬ 
dated chemicals, particularly the stocks 
of cancelled or excess pesticides and su¬ 
perseded chemicals. 

(5) The Surgeon General will—(1) 
Establish health criteria and standards 
and monitor health and welfare aspects 
of the hazardous and toxic material 
management program. 

(i!) Develop environmental toxicology 
data and recommend standards for safe 
storage, use. discharge and disposal of 
hazardous ant toxic materials. 

(ill) Provide technical instructions 
and guidance for the DA pest manage¬ 
ment programs in disease vector control, 
pesticide monitoring, health, safety, and 
the training of insecticide and rodcntl- 
dde applicators. 


(Iv) Coordinate with the Chief of En¬ 
gineers In establishing criteria, instruc¬ 
tions, and correctve measures involving 
pollution from hazardous and toxic 
materials. 

(6) The Judge Advocate General will 
provide guida nce, o s r equir ed, on In ter- 
pretation of FIFRA, FEPCA, FWPCA. 
MPRSA. SWMA and other Federal, 
State, and local laws and regulations. 

(b> Commanding General. US Army 
Materiel Command <AMC> will— 

(1) Establish training programs for 
logistical personnel involved in the pro¬ 
duction. testing, and storage of exp.o- 
sives and chemical munitions and for 
those handling radioactive materials, 
hazardous and toxic chemicals, and 
products. 

(2> Conduct research and technologi¬ 
cal investigations in support of the haz¬ 
ardous and toxic materials pollution 
abatement efforts related to industrial 
facilities operated by AMC. This Includes 
development of alternative less polluting 
Industrial processes, development of in¬ 
dustrial waste recycling systems, evolve- 
ment of treatment processes and design 
criteria, and development of safe and 
profitable disposal methods. 

(3) Insure compliance with DA and 
other Federal regulations on the disposal 
of chemical agents and muniti;ni 
(§i 650 130-650.134 and *i 650.139- 
650.141). 

(4) Procure materials for Army use 
which will minimize health and environ¬ 
mental hazards during production, use. 
storage, and disposal. 

(c) Commanding General, US Army 
Health Services Command will— 

(1) Conduct training activities to in¬ 
sure proficiency in the application, han¬ 
dling. storage, use. and disposal of in¬ 
secticides and rodenticides to qualify pest 
control personnel for certific ation in ac¬ 
cordance with the FIFRA 1972, as 
amended, and EPA guidelines. 

(2) Provide personnel for conducting 
field Investigations and special studies 
concerning hazardous and toxic mate¬ 
rials and for recommending meas’tres 
required to protect health and welfare 
and to comply with standards. 

(d> Major Army commanders will— 

(1) Establish a program for the control 
of hazardous and toxic materials man¬ 
agement for the protection of the health 
and welfare of personnel and the natural 
environments. 

(2) Program and budget for accessary 
resources required for hazardous and 
toxic materials management and pest 
management programs. 

(3) Certify and re-certify as moessarj. 
personnel employed in pest control ac¬ 
tivities after determination that person¬ 
nel have received adequate training from 
an authorized and qualified source and 
have demonstrated proficiency in the ap¬ 
plication, handling, storage, use and dis¬ 
posal of pesticides in accordance with 
FIFRA, as amended. Such certification 
should Identify the specific areas in which 
personnel arc fully qualified. 

(e) Installation and activity com¬ 
manders will— 
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< 1 > Supervise the procurement, use, 
storage, and disposal of hazardous and 
toxic materials and chemicals and Ini¬ 
tiate appropriate procedures to protect 
the heal Ui and welfare of personnel who 
are exposed to their use. 

<2) Comply with the procedures on 
the handling, use, and storage of hazard¬ 
ous and toxic materials which are under 
development and will be published by the 
Department of the Army. In the absence 
of DA regulations. Army activities will 
cooperate with Federal, State, or local 
agencies in meeting their standards. 

<3> Use nonhazardous and nontoxic 
materials In Installation and activity op¬ 
erations and procedures, when practica¬ 
ble. 

<4> Insure that personnel involved In 
the pest management programs and In 
application of pesticides are certified in 
accordance with procedures in AH 420-76 
and AH 420-74. 

<5> Maintain liaison and cooperate 
with representatives of Federal, State, 
and local authorities engaged In regional 
P«t control operations and pollution 
control and abatement. 

f 6> Dispose of hazardous and toxic 
materials in accordance with EPA-ap- 
proved and DA-approved procedures 
650.126-650.138). Chemical warfare 
agents will be disposed of In accordance 
with detailed plans approved by DOD 
U 650 138-650.141). 

(7) Insure that waste effluent dis¬ 
charges from radioactive Isotope activi¬ 
ties are in accordance with applicable 
rules, regulations, and requirements of 
the Nuclear Regulatory Commission (10 
CPR Part 20.) and the policies and guid¬ 
ance of the Pederal Radiation Council. 

<8> Program and budget for resources 
necessary to conduct an effective hazard¬ 
ous and toxic materials management 
program at each Army installation 

PjtSTlCIOX MAPfACXMXXT PROGRAM 


§ 630.126 Implementing guideline*. 

<a) DA will procure only those pesti¬ 
cides approved by and registered for use 
with the ETPA and will use them con¬ 
sistent with their intended use and label 
Instructions. Use of a pesticide other than 
those registered and approved for spe¬ 
cific application in accordance with their 
labeling is illegal under FEPCA. Major 
command entomologist/agronomist, in 
coordination with DAEN-FEB, will be 
contacted in those instances where use 
of pesticides is anticipated for purposes 
other than that given on registered 
labeling. 

«b> Some pesticides are on the EPA list 
of toxic pollutants for which water efflu¬ 
ent standards are being developed. The 
list Includes, but is not limited to sub- 
; toncea such as aldrln. dieldrln, cadmium 
sna all cadmium compounds, cyanide 
and ail cyanide compounds, DDD <TDE>. 
t)DE, DDT, endrin, mercury and all mer¬ 
cury compounds. and toxaphene (chlo¬ 
rinated camphene). If the registration of 
&ny pesticides has been suspended or 
finaily cancelled by EPA. DA organiza¬ 
tions will not use such products except 
n special permission of DAEN-ZCE. If 


justified. DAEN-ZCE may request an ex¬ 
emption from EPA. 

(c) The concentration of pesticide 
residue contained In waste water dis¬ 
charges should not exceed the levels spec¬ 
ified by the National Pollutant Dis¬ 
charge Elimination System (NPDES) 
permit Issued to an installation. 

(d) The storage, use, handling, and 
disposal of pesticides will conform to 
safety and health standards established 
by HQDA based on regulations published 
in the Federal Register and Code of 
Federal Regulations by EPA. HEW. DOT 
and other appropriate Federal agencies. 
Army publications that apply to the con¬ 
duct of pest control activities are given 
in table 6-1. Disposal and repackaging 
guidelines are given in tables 6-3 and 6-4 
of this Subpart. 

§ 650.127 Procedures* 

(a) The following requirements are 
applicable to pesticides in the two EPA 
rating system classes, highly toxic and 
moderately toxic (Toxicity categories I 
and n respectively) 39 FR 15237. Pesti¬ 
cides and used pesticide containers will 
be stored in a secure, dry, ventilated, 
single purpose, fire resistive room, build¬ 
ing. or covered area. Pesticide formula¬ 
tions will be stored separately, inven¬ 
toried semiannually and Identified with 
warning signs In accordance with the 
EPA toxicity rating and Department of 
Transportation warning systems for pes¬ 
ticide labeling, and checked blmontlily 
for corrosion and leaks (39 FR 15235- 
15241). Large quantities of excess pesti¬ 
cides and used pesticide containers 
awaiting disposal will be stored in a 
secure and separate area and will be 
checked bimonthly for corrosion and 
leaks. Where applicable, the outside of 
each storage area will be labeled with 
appropriate “DANGER/' “POISON." 
"PESTICIDE STORAGE" signs and lo¬ 
cal fire department hazard signal signs. 

(1) Emergency detoxification and de¬ 
contamination equipment, sink and 
showers, eye lavage, protective clothing, 
and rubber gloves will be provided pesti¬ 
cide handlers in accordance with AR’s 
420-74. 420-76, and 385-32. 

(2) A viable accident prevention and 
environmental protection program will 
be maintained within the installation 
pest control service areas. Signs will be 
posted within the pesticide storage area 
indicating the type and common name of 
the pesticides being stored. 

<3) A complete inventory of pesticides 
on hand will be maintained by the pesti¬ 
cide control services personnel indicating 
the number and identity of containers 
stored. 

(b) Pesticide application and other in¬ 
sect and rodent control will be accom¬ 
plished by or under the direct and con¬ 
tinuing supervision of a trained and cer¬ 
tified applicator CAR's 420-74 and 420- 
76). SOPs will be prepared by Installa¬ 
tion pesticide users on the application of 
pesticides. These SOPs will be reviewed 
by the appropriate DA engineer and/or 
medical entomologist, or agronomist (for 
herbicide application). 


(c) DA directives will give a categori¬ 
zation for pesticide use. Categorization 
listings will Identify those pesticides 
which may be used by a trained and cer¬ 
tified applicator as well as by other than 
a trained and certified applicator. 

(d) Only EPA registered pesticides will 
be used by the pesticide control services 
personnel, and usage will be in accord¬ 
ance with DA directives and label re¬ 
quirements. Nonregistered pesticides will 
only be obtained and used after approval 
by the command agronomist or ento¬ 
mologist. DAEN-FEB. and DAEN-ZCE. 

(e) Pesticides in excess of Installation 
requirements will be reported through 
channels to the Commander. U.8. Army 
General Parts and Materiel Center. New 
Cumberland Army Depot. New Cumber¬ 
land. Pa. 17070, In accordance with para¬ 
graph 776, Defense Disposal Manual 
4160.22 M. Disposition instructions will 
be requested. However, every effort 
should be made to use the pesticide for 
the purposes originally Intended, at the 
prescribed dosage rates, provided they 
arc currently legal under all Federal. 
State, and local laws and regulations. 

(f) Only approved methods will be 
used in the disposal of small quantities 
of certain excess or unusable pesticides 
(39 FR 15239). Accepted methods of 
rinse and disposal of pesticide contain¬ 
ers have been developed in accordance 
with EPA recommended procedures. 
Guidance thereon will be issued by 
DAEN-ZCE. Technical assistance con¬ 
cerning containers not covered in direc¬ 
tives may be obtained from: Commander, 
U.S. Army Environmental Hygiene 
Agency (USAEHA). Aberdeen Proving 
Ground. Md. 21010. Small quantities of 
used, suspended or cancelled pesticides 
may be disposed of in a Class 1 disposal 
site or its equivalent. These "small" 
quantities vary with different pesticides 
and will be determined by Commander 
USAEHA. 

(g) The Judicious application of herbi¬ 
cides will be observed In natural re¬ 
sources management operations. Alter¬ 
native methods of plant control such as 
mowing, controlled burning, etc. should 
be employed if economically feasible 
rather than the use of herbicides If at all 
possible. 

(h) Prohibited procedures. 

(1) No pesticide, pesticide-related 
waste, pesticide container, or residues 
from a pesticide container will be dis¬ 
posed of in such a manner as to cause 
or allow: open dumping; water dumping; 
well Injection; direct exposure which 
may result in contamination of food or 
feed supplies, or a manner inconsistent 
with its label or labeling. Rare excep¬ 
tions to these prohibited procedures may 
be granted by the regional administrator 
of EPA in accordance with the MPRSA 
and FWPCA amendments of 1972. 

(2) Normally, no pesticide, pesticide- 
related waste, pesticide container, or 
residue from a pesticide container shall 
be disposed of in such a manner incon¬ 
sistent with Its label or labeling or in 
such a manner os to cause or allow open 
burning. Small quantities of combustible 
containers, not to exceed 50 pounds or 
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the Quantity emptied in a single work 
day. whichever is less (except those 
formerly containing organic beryllium, 
selenium, mercury, lead, cadmium, or 
arsenic compounds) may be burned by 
the applicator in open fields where— 

(i> Due regard is given to wind direc¬ 
tion in relation to receptors such as pop¬ 
ulation centers, field workers, domestic 
animals, and surface water supplies, 

<ii> Such open burning Is consistent 
with Federal. State, or local ordinances; 
and 

(ill) Provisions are made to avoid con¬ 
tamination of surface and groundwater 
to levels in excess of standards promul¬ 
gated by the Public Health Service. U.S. 
Department of Health. Education, and 
Welfare for potable water. 

<D Immediate emergency assistance 
on a pesticide spill that threatens life or 
gross contamination of the environment 
may be obtained by calling (800) 424- 
9300 (Chap. 6. AR 420-78). 

(j) Application of pesticides, includ¬ 
ing aerial dispersal, may require the fil¬ 
ing of an Environmental Impact State¬ 
ment (EIS>. The continuation of on¬ 
going pest control operations which have 
been assessed and found to have no 
significant adverse environmental effect 
may not require the preparation of an 
EIS. However, a change of pesticide, rate 
of application, application technique or 
the initiation of a special or new opera¬ 
tion, will require preparation of a new 
Environmental Impact Assessment (EIA) 
or the updating of a previous assessment. 
Where new pesticide programs are pro¬ 
posed. the command entomologist or 
agronomist will be consulted. Copies of 
each EIA prepared will be retained on 
file at the in. tallation. (See Subpart B of 
this Part for EIA/EIS procedures). 

g 650.128 Monitoring. 

(a) The DA pesticide monitoring pro¬ 
gram is the responsibility of the US Army 
Health Services Command (AR 40-5). It 
complements the National Pesticide 
Monitoring Program to insure that the 
use of pesticides docs not constitute a 
threat to human health or hazard to the 
environment. The program determines 
pesticide residue levels in substances such 
as surface water, soil, sediments, fish, and 
birds. 

(b) Army installation commanders 
having pest control management activi¬ 
ties will support the DA pesticide moni¬ 
toring program. Technical assistance in 
this area may be obtained from Com¬ 
mander. U3 Army Environmental Hy¬ 
giene Agency, Aberdeen Proving Ground. 
Md. 21010. 

(c) All Army facilities will require an 
annual review and inspection of pest con¬ 
trol shops to Insure that a sound pest 
management program is established and 
followed, and that prescribed procedures 
in the handling, use. and disposal of pes¬ 
ticides and pesticide containers are being 
followed. 

fi 650.129 Report* (RC8 DD-1AL (AR) 
1080) an<l (RCS DD-UL (SA) 
1088). 

(a) Pest Control Summary Report , 
(RCS t DD-UL ( AR ) 1080). Continuing 


reports will be made on the storage and 
use of pesticides as required by AR 420- 
76. 

(b) The Environmental Protection 
Control Report—Pesticide Pollution 
Category 8, (RCS DD-UL (SA) 1088). 
The Pesticide Pollution Control Report is 
designed to provide Information on a 
phased and co-ordinated plan for pre¬ 
vention or control of pesticide pollution 
for submission to Office of the Secretary 


of Defense and Office of Managem^t 
and Budget Examples to be Included La 
such a report arc disposal facilities, 
storage facilities or shop remodeling re¬ 
lating to prevention, control or abate¬ 
ment of pollution from pesticides. The 
report is the Army's fiscal plan for abate¬ 
ment of pesticide pollution resulting from 
Army activities. 8ec 8ubpart J of this 
part for reporting procedures and guid¬ 
ance. 


Table 8 - 1 .— Pest control publications 


TM* 


Peat control appWeallon 


Ct 5, Alt 40 4_Health and Environment---- 

AH 40>574_Atrial DUpenol of Pmtiddf* and UtllUU§; 

Operation ami Maintenance. 

AR Sto ».Protective Clothing and Equipment.. 

AR 430-74.Natural R«ourc*r-Land, Fanst, and Wild¬ 

life MafUMramrtit. 

AR 420-74...__ Peat CouUel Strvkea. .. 

A R 430-77.__Restriction* on Use of HexWcid* M>T,. 

TM 1-431.Herbicide Manual (of NoncrtHiland Wood*- 

TM 0-430.Repairs and UtlUlka, Ground Maintenance 

and Land Management. .. ^ 

TV It 111 . Military Entomology Operational Handbook. 


Health aspreta of medical antemokyv uud 
pesticide*. 

Polfcel** and procedure fur acrtid dirt*: of 
pea Odd ml 

RreponalMUtlra, policy and procedure far 
providing protective clothing A equlpot-Mt. 

Special training lor herbicide handler-. 

Prevention of environmental pollmJnn be 
perticUles; policy on um of pernatent prri- 
aid*; guidance on pMicUis dtopowl i ro- 
cMttirc and format for ■cbmiasson ot Uw 
control summary report. 

IJmllMUxte on oae of 2,4 >T herbicide 

Herhickfoe for noncroplvul vrrcdi. 

Safety precaution* In using herbicides. 

Guidance and techtilqum on dispersal a:id oa 
Of pevUdda. 


Hazardous Chemical Stocks (Excluding 
Chemical Warfare Agents) 

§650.130 Implementing guideline*. 

(a) Existing or promulgated hazardous 
chemical management standards In this 
regulation apply to all Army facilities. 
Storage, use, handling and disposal of 
hazardous chemical stocks will conform 
to published DA policies, standards, and 
procedures (tables 6-1 and 6-2). 

(b) With the exception of oils and 
other liquid petroleum products (8ubpart 
I of this port). It Is difficult to identify 
materials which should be classified as 
hazardous or toxic. Hazards to be con¬ 
sidered include flammability, radioactiv¬ 
ity. re-activity, toxicity, bioconcentra- 
tlon. Irritation, allergenic, or genetic ac¬ 
tivity. Certain chemicals, such as as¬ 
bestos. cadmium. lead, mercury, beryl¬ 
lium. cyanide, toxaphene, polyvinyl 
chloride, polychlorinated biphenyls 
(PCB's), fluorine compounds, selenium, 
arsenic, and certain pesticides are recog¬ 
nized as hazardous and special storage 
and handling are necessary even for small 
quantities. Other materials, however, are 
more difficult to categorize since exces¬ 
sive amounts of almost anything can be 
harmful when released. EFA is currently 
defining criteria and establishing effluent 
standards for hazardous substances and 
toxic pollutants (Including some pesti¬ 
cides) under the Federal Water Pollution 
Control Act amendments of 1972 (39 FR 
30466). Effluent standards will be pub¬ 
lished by EPA for these hazardous sub¬ 
stances which can reasonably be antici¬ 
pated to be discharged into navigable 
waters and which will pose an Imminent 
and substantial danger to public health 
and welfare. Upon issuance in the Fed¬ 
eral Register, DA installation com¬ 
manders will follow required restrictions 
and guidelines on their discharge or dis¬ 
posal . 


(C) Subpart C of this part lists require¬ 
ments under the National Pollutant Dis¬ 
charge Elimination System and other 
applicable Federal. State and local 
standards. 

(d) Ocean dumping, as a rule, will not 
be considered an acceptable means of 
disposing of hazardous and toxic sub¬ 
stances. pesticides, radioactive waste* or 
chemical warfare agents. Only under 
special circumstances, and after coordi¬ 
nation with EPA, will ocean dumping and 
transportation for such dumping be al¬ 
lowed. 

§ 650.131 Procedure*. 

The hazardous chemical management 
procedures in this regulation are pre¬ 
sented as preferred methods by which 
the requirements of the envlronmci>tal 
standards and the objectives of DA pol¬ 
icies can be achieved. If techniques other 
than the following are used, commru.cc rs 
will demonstrate in advance that the 
techniques to be employed will satisfy 
the environmental quality standard hi 
this regulation or those established by 
the appropriate Federal, State, or local 
authority. 

<a) All measures to prevent accidental 
pollution of the environment by uncon¬ 
trolled release of hazardous chemical to 
the air, water, or land environment 
be taken by all Army activities. 

(1) Installations storing, handling or 
transferring hazardous chemicals wul 
include within their Spill Prevention 
Control and Countermeasure (SPCO 
Flan, procedures to prevent, control and 
report accidental releases of these sub¬ 
stances to the environment. (See Subprut 
I of this part, on requirements for 8FCC 
plans). 

(2) Effluent standards for toxic pollut¬ 
ants are found in 40 CFR Part 129. and 
the designation of hazardous substan^ 
will be found in 40 CFR Part 116. 
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fb) Storage faculties for chemicals 
^excluding pesticides) hazardous to 
health and welfare and detrimental to 
the environment, will be located accord¬ 
ing to the nature of the chemicals, stor¬ 
age site, protective enclosures, and oper¬ 
ating procedures. Adequate measures will 
be taken for Inventorying chemicals 
semi-annually, for controlling hazards, 
and for monitoring the environment. 

(c) Appropriate safety materials and 
protective clothing and equipment will be 
kept on hand for emergency treatment, 
decontamination, cleanup, and for area 
warning signs and labels. 

<d) No hazardous chemical, or its con¬ 
tainer. which will cause adverse effects 
on the environment, will be used or dis¬ 
posed of in a manner Inconsistent with 
instructions on its label or Inconsistent 
with use or disposal procedures estab¬ 
lished by Federal, State, or local law’s or 
regulations. 

<e> Ultimate disposal of unserviceable 
and excess hazardous chemical stocks. 

(1> Hazardous chemical stocks that 
are unserviceable and/or have been de¬ 
clared excess to DA requirements will be 
reported to the local Defense Property 
Disposal Office (DPDO) for merchandis¬ 
ing The stocks will remain the property 
of the generating agency until ultimate 
disposal. 

(2) Disposal of hazardous chemical 
stocks on which DPDO disposition can¬ 
not be obtained may be made by contract 
with commercial firms, provided It is in 
accordance with appropriate Federal, 
State, or local laws and regulations and 
tlie commercial firm Is licensed or other¬ 
wise approved to dispose of the chemical 
stocks by the appropriate authorities. 

<3) Disposal guidance can be obtained 
from the Commander. US Army Edge- 
wood Arsenal who. In conjunction with 
Commander, US Army Environmental 
Hygiene Agency. Aberdeen Proving 
Ground. MD 21010. will provide data. Re¬ 
quests for disposal guidance should in¬ 
clude Federal Stock Number <FSN>. full 
nomenclature, appropriate military spec¬ 
ification or standard indicated on label, 
quantity of issue, total quantity of issue, 
total quantity requiring disposal (pounds, 
rations, liters, etc.), and condition of 
containers. 

y Commanders of Installations and 
activities who are responsible for dis¬ 
posing of hazardous chemicals will main¬ 
tain records indicating quantities of 
hazardous chemicals disposed of. disposal 
method used, and disposal site location 
removal of polychlorinated bi¬ 
phenyls (PCB) from transformers). 

( f> The transport of dangerous or 
hazardous chemicals is subject to the 
Provision of Pub L. 91-121 (50 U.8.C. 

and AR 55-56. Chapter 216, 
AR 55-.355 requires DA compliance with 
ig/vTt® 14 (aAr transportation). Title 
and raU transportation), 
(wft ter transportation). 

55-228 governs water trans¬ 
port of hazardous materials and TM 38- 
-50 prescribes the provisions for the 
iransportaUon of dangerous materials by 
military aircraft 

short-term (30 min- 
108 or less) emergency assistance on a 


chemical spill transportation problem 
may be obtained by calling Chem Tree 
(800) 424-9300 or In the Washington. 
D.C. area. (202) 483-7616. This service Is 
available only for short-term transporta¬ 
tion problems and provides information 
on spills, leaks, fire and explosion. 

g 650.132 Special authorization*. 

(a) A notification must be made to 
EPA for the operation, construction or 
modification of a source of hazardous air 
pollutants (asbestos, bery 11 urn, or mer¬ 
cury); Federal Register April 6. 1973 
(38 FR 8820) and May 3, 1974 (39 FR 
15396) and October 25, 1974 (39 FR 
38064) (Exempt Report paragraph 7-2o 
AR 335-15). Sprayed asbestos materials 
will not be used in construction for any 
purpose and controls are placed on asbes¬ 
tos handling during demolition opera¬ 
tions. When Federal, State, or local reg¬ 
ulations establish other permit systems. 
DA directives will provide guidance and 
compliance schedules, as appropriate. 

(b) Transportation of hazardous 
Items Is covered In AR 55-56. Title 49 
CFR Parts 170-189 and Department of 
Transportation hazardous materials 
regulations. 

fc) Installation commanders will 
comply with permits required under the 
provisions of the National Pollutant Dis¬ 
charge Elimination System (NPDES). 

§ 650.133 Monitoring. 

Environmental monitoring will be in 
accordance with requirements estab¬ 
lished In Subparts C and D of this part 
and the NPDES. 

6 650.134 Report*. 

Installation commanders will report, 
as required, on the inventory, use, and 
disposal of hazardous chemical stocks, 
on recurring reports under the NPDES. 
and as required on accident/incident 
reports required by AR 385-40 and AR 
50-21. 

Pharmaceutical Stocks. Biological 
Wastes and Drugs 

§ 650.135 Procedure*. 

The pharmaceutical disposal proce¬ 
dures In tills regulation are preferred 
methods and apply to both existing and 
new Army facilities. 

(a) No pharmaceutical stock or its 
container will be disposed of In a man¬ 
ner inconsistent with instructions on its 
label; or instructions provided In DA 
#SB 8-75 series supply bulletins; or In¬ 
consistent with disposal procedures es¬ 
tablished by appropriate Federal. State, 
or local laws and regulations. 

<b) Pharmaceutical stocks In excess to 
medical facility requirements will be re¬ 
ported through medical supply channels 
In accordance with AR 40-61 and dispo¬ 
sition Instructions will be requested. 

(c) Destruction of banned, outdated, 
and unserviceable pharmaceutical stocks 
will be In accordance with instructions 
provided In DA #SB 8-75 series bul¬ 
letins. Assistance In determining ap¬ 
plicability of disposal procedures may be 
obtained by request to Commander, US 
Array Environmental Hygiene Agency, 
Aberdeen Proving Ground, MD 21010. 


(d) Army installation commanders 
disposing of pharmaceutical stocks by 
land burial will maintain records on 
quantities disposed, disposal method 
used, and disposal site location. 

(e) Biological, surgical and hospital- 
type hazardous or toxic waste materials 
will be used, handled, stored and disposed 
of in accordance with AR 40-5 and AR 
40-61. Technical assistance on special 
problems in handling unusual, hazardous 
or toxic chemical and biological mate¬ 
rials can be obtained by requests address¬ 
ed to; 

(1) CONUS—Commander. US Army 
Health Services Command, ATTN: HSC- 
PA-H, Fort Sam Houston. Tx 78234. 

(2) OVERSEAS (including Hawaii) — 
HQDA (DASG-HCH). WASH DC 20310. 

§ 650.136 Sped*! authorization*. 

Policies and procedures for obtaining 
written approval applicable to Investiga¬ 
tive drugs in humans are outlined In AR 
40-7. 

8 650.137 Monitoring. 

Environmental monitoring will be In 
accordance with requirements estab¬ 
lished in Subparts C and D of this part 
under the NPDES. 

§ 650.138 Report*. 

Installation commanders wifi provide 
reports on disposition of pharmaceutical 
drugs as required. 

Radioactive Materials, Explosives, and 
Chemical Warfare Agents 

§ 650.139 Rmlioartivr material* ami 
nuclear accident* and incident*, 

<a> Policies and procedures applicable 
to nuclear accidents and incidents are 
given In ARs 40-13, 60-5, 360-5, 360-43. 
385-40, and 755-15. The handling, use. 
and disposal of radioactive materials will 
be in accordance with applicable Army 
regulations and will be in such a manner 
•o as not to contribute to pollution of the 
environment; within imminent safety 
and health considerations. Procedures 
may be found in Army guidance dealing 
with medical services, nuclear weapons 
and material, transportation and travel, 
explosives, safety, logistics, and disposal 
of supplies and equipment directives. 

(b) Temporary storage of radioactive 
materials, prior to shipment for disposal, 
will be in accordance with TM 3-261. AR 
385-30. AR 700-52. and Title 10. Code of 
Federal Regulations, part 20. 

(c) The shipment and disposal of ra¬ 
dioactive materials will be in accordance 
with AR 55-55. AR 755-15. and DOT and 
Nuclear Regulatory Commission regula¬ 
tions. 

(d) Local disposal of radioactive ma¬ 
terials by release to the sanitary sewer¬ 
age systems and other radioactive efflu¬ 
ents to the environment will be in ac¬ 
cordance with AR 755-15 and Title 10. 
Code of Federal Regulations, part 20. 

(e) Special problems on radioactive 
waste disposal will be referred through 
command channels to Commander. US 
Army Materiel Command (ATTN: AM 
CSF-P), 5001 Eisenhower Avenue, Alex¬ 
andria, Va 22333. 
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(f > All nuclear reactor facilities will be 
monitored for discharges of gaseous, liq¬ 
uid or particulate effluents to prevent 
contamination of the environment in ac¬ 
cordance with chapter 4. AR 385-BO. 

<g) Installation commanders will pro¬ 
vide reports on handling, use. inventory 
or disposal of radioactive materials and 
monitoring as requested by DA, EPA. Nu¬ 
clear Regulatory Commission or other 
Federal agencies, and on nuclear acci¬ 
dents/incidents as required by AR 385- 
40. 

<h> The Environmental Protection 
Control Report—Radiation Pollution, 
Category 4. <RC8 <DD-IliL<SA> 1088>. 
The Radiation section of the semiannual 
Environmental Pollution Control report 
is designed to provide information to 
HQDA on phased or coordinated plans 
for prevention or control of radiation 
pollution for submission to Office of the 
Secretary of Defense and Office of Man¬ 
agement and Budget. See Subpart J of 
this part for reporting procedures and 
guidance. 

§ 650.140 Expletive ordnance. 

(a) Policies and procedures applicable 
to explosive ordnance materials are con¬ 
tained In AR’s 75-1. AR 75-14. AR 75- 
15. AR 385-60. AR 385-64. and 755 
series regulations dealing with disposal 
of supplies & equipment. The disposal 
of deteriorated ammunitions and explo¬ 
sives will be in accordance with Army 
regulations in the 75. 385 and 755 series. 
Every effort will be made to dispose of 
these wastes so as not to contribute to 
the pollution of the environment within 
personnel safety considerations for Ex¬ 
plosive Ordnance Disposal and Technical 
Escort Emergency Operations. 

<b) Deteriorated or unused explosives, 
munitions and rocket propellants may 
only be open-burned in non-urban areas 
and under conditions acceptable to Re¬ 
gional EPA and appropriate State Air 
Pollution Control authorities. Where 
there is an official prohibition against 
burning of such wastes, notification of 
restrictions and/or requests for assist¬ 
ance will be submitted through com¬ 
mand channels to DAEN-ZCE. 

<c> Installation commanders will pro¬ 
vide reports to DA. as requested, on the 
handling, use. inventory or disposal of 
explosive materials and on explosive acci¬ 
dents/incidents as required in AR 385- 
40. 

§ 650.141 Qtrtiticul nnrfirr iigrnt*. 

(a) The handling, use, and disposal of 
chemical warfare agents, ammunition, 
and explosive materials will be in ac¬ 
cordance with Army regulations and will 
be in such a manner so as not to con¬ 
tribute to the pollution of the environ¬ 
ment. Procedures may be found in Army 
directives dealing with transportation 
and travel, explosives, safety, and dis¬ 
posal of supplies and equipment. The 
safety program for chemical agents and 
associated weapon systems is prescribed 
in AR 385-61. Further, disposal of chemi¬ 
cal warfare agents will be planned in 
accordance with the National Environ¬ 
mental Policy Act of 1969, Pub. L. 91- 
190 (42 UB.C. 4321 et seq ), Military 


Appropriation Acts Pub. L*. 91-121, sec¬ 
tion 409 and Pub. L. 91-441. section 506. 

(b) Installation Commanders will pro¬ 
vide reports through command channels 
to DA as requested on handling, use. in¬ 
ventory. or disposal of chemical war¬ 
fare agents and as required on chemical 
accidents/Incidents as outlined In AR 
385-40. Disposal guidance can be ob¬ 
tained from the Commander. US Army 
Edgewood Arsenal who. In conjunction 
with the Commander, US Army Environ¬ 
mental Hygiene Agency. Aberdeen Prov¬ 
ing Ground Md. 21010. wUl provide data. 

TAftue 5 2. Related Puducatiohs 

Federal Insecticide. Fungicide and Roden- 
tlclde Act (FIFRA) aa amended by the Fed¬ 
eral Environmental Pesticide Control Act of 
1972. Pub. L. 92 516. (Title 7 U.8C. 135- 
136K. 136-136Y (1972)). 

Federal Water Pollution Control Act 
Amendments of 1972 (Title 33 US.C. 1161 
et seq.). 

Marine Protection, Research and Sanctu¬ 
aries Act of 1972 (86 Slat. 1062) . 

Solid Waste Disposal Act as amended (Title 
42 USC. 3261 et aeq.), 

AR 40-5 Health and Environment. 

AR 40-7 Use of Investigational Drugs In 
Humans and the Use of Sched¬ 
ule I Controlled Drug Sub¬ 
stances. 

AR 40 13 Radiological Emergency Medical 
Teams (REMTi. 

AR 40 61 Medical Materiel Policies and 
Procedures. 

AR 40-574 Aerial Dispersal of Pesticides. 

AR 50-5 Nuclear 8urety. 

AR 55 55 Transportation of Radioactive 
and Fissllo Material Other 
Than Weapons. 

AR 55 66 Transportation of Dangerous or 
Hazardous Chemical Mate¬ 
rials. 

AR 55 228 Transportation by Water of Ex¬ 
plosives and Hazardous Cargo. 
AR 55-355 Military Traffic Management 
Regulation. 

AR 75-1 Malfunctions Involving Ammu¬ 
nition and Explosives. 

AR 75-14 Interservice Responsibilities for 
Explosive Ordnance Disposal. 
AR 75 15 Responsibilities and Procedures 
for Explosive Ordnance Dis¬ 
posal. 

AR 360-6 Oeneral Policies. 

AR 360-43 Information Outdance—Nuclear 
Accidents and Nuclear Inci¬ 
dents 

AR 385-10 Army Safety Program. 

AR 385-16 System Safety. 

AR 385-30 Safety Color Code Marking* and 
Signs 

AR 385 32 Protective Clothing and Equip¬ 
ment. 

AR 385-40 Accident Reporting and Records. 
AR 385-60 Coordination with Armed Serv¬ 
ices Explosives Safety Board. 
AR 385-61 Safety Program for Chemical 
Agents and Associated Weapon 
Systems. 

AR 385-64 Ammunition and Explosives 
Safety Standards. 

AR 385-80 Nuclear Reactor Health and 
Safety Program. 

AR 420-74 Natural Resources—Land. For¬ 
est. and Wildlife Management. 
AR 420-76 Pest Control Services. 

AR 420-77 Restrictions on Use of Herbicide 
2,4.5-T. 

AR 700-52 Licensing and Control of Sources 
of Ionizing Radiation. 

AR 750-20 Prevention. Control, and Abate¬ 
ment of Pollution from Mobile 
Equipment. 


AR 755-15 
TM 3-261 
TM 5-629 
TM 5-630 
TM 5-632 
TM 38-250 


Disposal of Unwanted Radios:. 
Uvo Material. 

Handling and Disposal of Un¬ 
wanted Radioactive Material 

Herbicide Manual for Noncrop¬ 
land Weeds. 

Oround Maintenance and Land 
Management. 

Military Entomology Opera¬ 
tional Handbook. 

Packaging and Materials Han¬ 
dling: Packaging and Han¬ 
dling of Dangerous Mater. U« 
for Transportation by Military 
Aircraft. 


T.v«i.x 3 - Pesticide Contains* OuroiAt 

Quid CLINKS 


•XCOMMKNDKD INTOUM OVtDEI.tNEft VOX DIS¬ 
POSAL. Op KMULStrlAIU-K COKCKNTXATK Xt.Al 

CONTAIN OtS 

Step 1. Empty containers In the normal 
manner and allow to drain for one minute 
Into the spray or mix tank. 

Step. 2. Flr*t Rinse. 

a. Add the correct amount of water rinse 
solution: 

Minimum water 
Container size rinst aolution 

Less than one gal_ _ One-fourth con¬ 

tainer volume 

One gal .. One quart. 

Five gal.Two quarts, 

Fifteen gal. -. X.5 gallon*. 

Thirty gal .—_ Three gallon.* 

Fifty-five gal _—— Five gallons. 

b. Replace closure. 

c. Rotate and up end container to gK 
rinse over all interior surfaces. 

d Dram rinse Into the spray or ml* tank 

Step. 3. Second Rinse. 

a. Repeat step 2 a thru c. 

b. Puncture head of the metal container 
near the edge adjacent to the pour spout 
and drain the rinse Into the spray or mix 
tank. 

Note: If 15-55 gallon container* are to he 
recycled through a registered drum recon¬ 
ditioned DO NOT PUNCTURE the container*. 

Step. 4. Third Rinse. 

a Repeat step 2, but gently rotate the 
drum to rinse interior of the container being 
careful not to spill rinse through the punc¬ 
ture area. 

b. Metal containers up to and including 
five gallon size: 

(I) Allow rinsed container to drain -or 
one minute Into the spray or mix tank. 

(2| Crush the rinsed container and bury 
in sanitary landfill In oonformance with 
State and local standards. or recycle through 
a properly equipped metal reclaiming tlrm. 
If applicable. 

c. Metal containers, 15-55 gallon cepscity: 

(1) Allow the rinsed container to drain 
for one minute Into the spray or mix tank 

(2) Replace all closures, accumulate rinsed 
drums In a secure area, and: 

(a) Recycle through a registered drum 
reconditloner; 1 or 

(b) Return to a pesticide manufacturer 

or formula tor for refilling with the same 
chemical class of pesticide providing «ucn 
return and reuse is legal under currently 
applicable US. Department of Transport a tic® 
regulations; * or 

(c) Recycle as scrap metal through a 
reclaiming Ann. 


* Information on registered drum tocon* 
dltlonera -Reuse of Specification 17 Series 
Steel Drums'* and the reuse of empty petti* 
clde containers may be obtained from: 
Department of Transportation. Office of Haz¬ 
ardous Materials, Operations Division. *°° 
Sixth Street, SW., Washington, D.C. 205IN)- 
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(3) If drama are not recycled, they should 
bo rinsed and punctured as outlined In Step 
3 crushed and burled In a sanitary landfill 
in conformance with State and local stand¬ 
ards. 

Not* *: Never re-use emptied pesticide con¬ 
tainers. 

R..COMSXKDKS tKTtllM GUIDELINES F>OR DU* 
pofUL OF TECHNICAL GRADE METAL CONTAINERS 

Step 1. Empty container should be allowed 
to drain for one minute Into the spray tank. 
Step 2 Replace closure. 

Step 3 Accumulate unrlnsed empty drums 
in s secure area, and: 

a Store pending receipt of DOD disposal 
instructions; or 

b Return empty drums to a registered 
drum reoondltlonor 1 or a pesticide manu¬ 
facturer or formulstor for refilling with the 
same chemical class of pesticide as previ¬ 
ously contained provided such return and re¬ 
filling Is legal under current applicable US 
Department of Transportation regulations *; 
or 

c. Recycle as scrap metal through a metal 
reclaiming firm having EPA and/or State ap¬ 
proved burning equipment suitable for In¬ 
cineration of pesticides. 

Department of Transportation, Office of Haz¬ 
ardous Materials. Operations Division, 400 
Sixth Street. SW., Washington, DC 20690. 

»rCOMK*ND*D INTERIM GUIDELINES FOR Dlfl- 

roaAL or srecroxo containers’ (bait, dust. 

AXEOSOL AND GRANULE) 

Step I. Empty container In the normal 

manner. 

a. Residue should be completely removed 
from bait, duet and granule containers. 

b. Aerosol containers should be completely 
expended.* 

Step 2. Crush container with the exception 
of aerosol containers. 

Step 3. Dispose container in the sanitary 
landfill In conformance with State and local 
Atandards, or accumulate and recycle the 
crashed metal containers through a properly 
equipped metal reclaiming firm, if sppllca- 

Notr: Never re-use emptied pesticide con¬ 
tainers. 

RFt OM MENDED INTERIM GUIDELINES FOR DIB- 
rOOAL OF WATER WRITABLE POWDER CONTAIN¬ 
ERS (METAL AND PAPER) 

Step X. Empty container In the normal 

manner. 

Step 2. Rinse container three times, each 
time using a volume of water equal to ap¬ 
proximately 10 percent of the container ca¬ 
pacity and adding the rinse water to the 
spray tank. This rinse water should be cal¬ 
culated as part of the required diluent. 

Step 3 Rinsed metal containers can be 
crushed and sold as scrap metal. If appli¬ 
cable. Unsalvaged containers should be ren¬ 


1 Information on registered drum recon - 
diuoners -Re-use of Specification 17 Scries 
Steel Drums'' and the re-use of empty pesti¬ 
cide containers may be obtained from: 

• In expending aerosol containers, some 
propellant usually remains. This propellant 
can be Ignited If a large quantity of aerosol 
cans are crushed while being disposed In 
sanitary landfill operations. The vapors of 
propellant (in sufficient volume) can bo 
sucked over the hot bulldozer engine by Its 
fan and such vapors can Ignite, consuming 
the equipment and operators In flames. 
Therefore, never store spent aerosol cans for 
dlapoRal at one time; rather dispose them 
either singly or In quantities of no more 
than six cans. 


dered un useable and burled In an approved 
sanitary landfill In conformance with State 
and local standards. 

Note: Never re-use emptied pesticide 
containers. 

RECOMMENDED INTERIM GUIDELINES FOR DIS¬ 
POSAL OF ONE GALLON OIL SOLUTION EKADY- 
MIX METAL CONTAINERS (<58 40-8 4 4-73 35 
DIA22NON O.S PERCENT'. C04O-JSO-«0<J» RAT¬ 
OON HOUSEHOLD SPRAT 1 PERCENT) 

Step I. Empty container in the normal 
manner. 

Step 2. Puncture top of metal container 
near the edge adjacent to the pour spout 
and allow to drain for 5 minutes Into the 
spray tank. 

Stop 3. The empty container should be 
crushed and buried In an approved sanitary 
landfill In conformance with State and local 
standards. 

Not*: Never re-use emptied pesticide 
containers. 

Table 6-4—Recommended Procedures for 
Repackaging Liquid Pesticides and Dispo¬ 
sition of Emptt Containers 

1. Observe prescribed safety procedures 
during alt operations to prevent spilling of, 
or exposure of personnel to the pesticides, 
and: 

R- Stay up wind while pouring pesticides. 

b. Do not drink, cat. smoke, or use tobacco 
In pesticide handling areas. 

c. Wear neoprene or neoprene coated gloves 
and a neoprene or Buna-N rubber apron 
while repackaging. 

d. Wear face shields or chemical goggles 
during repackaging. 

e. Do not put fingers In mouth or rub 
eyes while repackaging. 

f. Wanh hands before eating, smoking, or 
using the toilet and Immediately after 
repackaging. 

g. Wear protective clothing: remove con¬ 
taminated clothing Immediately and launder 
before wearing again. 

h Work clothes and street clothes should 
not bs stored In the same locker. 

1. Workers should shower at the end of 
each shift or upon completion of repackag¬ 
ing operations. 

J. Respirators or gas masks with proper 
canisters approved for the particular typo of 
exposuro by the U8 Bureau of Mines or the 
National Institute for Occupational Safety 
and Health should be available. Combat 
masks (M17, M17A1) should not be used. 

k. Leaking containers should be repack¬ 
aged under the supervision of the Installa¬ 
tion Facilities Engineer's pest. management 
personnel. 

2. Approved containers for repackaging 
liquid pesticides are: 

Five gallon—FSN 8116-282-2620. Drum 
Metal: New; 22 U8S sheet metal gage steel; 
enamel exterior; nonremovable ends, 13*i« In. 
outside H. \l% In. OD; five gal normal filled 
capacity; ball attached to top; spout; FED 
PPP-P-704, Type 1. Claw 8. push-pull spout. 

Fifty-five gallon-FSN 8110-697-2363. 
Drum. Shipping and Storage: 16 U8S sheet 
metal gage steel; enamel exterior; nonre¬ 
moval cover. 35*4 In. outside H. 23*,,tn. OD; 
66 gal capacity; two expanded outward roll¬ 
ing hoops; bung and vent located In end; re¬ 
usable: FED PPP-D-729, Type 1. 

3. When repackaging liquid pesticides, the 
Interior surface of each metal drum PSN 
8110-282-2620 and FSN 8110-697-2363. shall 
be completely lined with two coats, .0016 Inch 
total thickness, of blsphenol epoxide and 
phenol-formaldehyde resins mixture con¬ 
forming to MIL-V-1227GD. Type III. claw 
optional. 


4. Empty the leaking container Into one 
of the above approved containers and mark 
as shown In paragraph 8 or 9. 

Note: Do Not Combine Pesticides During 
Repackaging. 

6. After emptying the content* of a con¬ 
tainer, puncture the top of the container 
near the edge adjacent to the pour spout and 
allow one gallon containers one additional 
minute and larger containers 3 to 5 addi¬ 
tional minutes to drain. 

6. With storage some pesticides develop 
sludges or crystals that solidify and adhere 
to the bottom of the container. Should this 
occur, dissolve with a solvent and add the 
dissolved sludge to the new container being 
used to repackage the contents of the leaking 
container. Pesticides containing sludges are 
considered unserviceable. 

7. Container Rinse Procedures. 

a. Rinse the empty container three timet, 
each time using a volume of the normal 
diluent equal to approximately 10 percent 
of the container's capacity. The diluent for 
6 percent DDT, FSN 6840-263-3802, la kero¬ 
sene; diluents for other pesticides are indi¬ 
cated on the pesticide container labels. 

Minimum diluent required 
Container size for each rinse 

One gallon......_qt.._ i.o 

Five gallon---qts... 2 0 

Fifteen gallon-gal. . 1.5 

Thirty gallon_ do.. 3.0 

Fifty-five gallon-do.. 5.0 

b. Add the correct amount of rinse solu¬ 
tion and OENTLY ROTATE the container 
for one minute to get the rinse over Interior 
surfaces avoiding spillage of the rinse 
through the leaking areas. 

c. Drain the rinse Into an approved con¬ 
tainer. Note: 

(1) For a pesticide declared SERVICE¬ 
ABLE, drain the rinse Into a separate con¬ 
tainer DO NOT RINSE INTO THE CON¬ 
TAINER BEINO USED TO REPACKAGE THE 
CONTENTS OF THE LEAK IN O CONTAINER, 
(Serviceability must be verified by a quality 
assurance test.) 

(2) For a pesticide declared UNSERVICE¬ 
ABLE, drain the rinse Into the container be¬ 
ing used to repackage the contents of the 
leaking container. 

d. Repeat paragraphs 7b and c (second 
rinse). 

e. Repeat paragraphs 7b and c (third 
rinse), and: 

(1) Allow to drain for 5 minutes Into one 
of the above approved containers. 

(2) Crush and bury empty containers in 
a sanitary landfill In conformance with Fed¬ 
eral. State and local standards or recycle 
rinsed containers to a commercial metal re¬ 
claiming firm having EPA and/or State ap¬ 
proval burning equipment suitable for In¬ 
cineration of pesticide*. 

6. Labeling containers of UNSERVICE¬ 
ABLE pesticides (diluted or undiluted) and 
rinse solutions. 

a. Marking shown on one side of drum 
shall not occupy more than the upper one- 
third of the side: 

(1) WASTE MATERIAL NOT APPROVED 
FOR USE. 

(2) FSN—Repackaged. 

(3) Nomenclature and percentage. 

(4) Type and quantity of rinse solution 
added to repackaged container. 

(5) Total quantity in gallons. 

(6) Level of protection and date pack¬ 
aged (B-month/year). 

(7) Grow weight and cube. 

b. Marking shown on drum head or ends 
not removed in order to use contents (applies 
to 55 gallo n dr ums only): 

(1) WASTE MATERIAL NOT APPROVED 
FOR USE. 
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(2) F8N—Repackaged- 
(S) Total quantity. 

0, Labeling container* of SERVICEABLE 
pesticide*. 

a. Marking shown on one side of drum 
shall not occupy more than the upper one- 
third of the &ide: 

(1) FSN—Repackaged. 

(2) Nomenclature and percentage. 

(3) Total quantity In gallons. 

(4) Level of protection and date packaged 
(B-month year). 

(5) Gross weight and cube. 

b. Marking shown on drum head or ends 
not removed In aider to use contents (ap¬ 
plies to 55 gallon drums only): 

<1) FSN. 

(2) Nomenclature and percentage. 

(3) Total quantity. 

(4) Lot or batch numbers. 

(3) Date of pack (earliest repackage date). 
(0) Contract number(s). 

(7) Name and address of the contrac¬ 
tor^). 

c. Marking shown on the diametrically op¬ 
posite side of the container from that con¬ 
taining the identification marking and shall 
be located In the upper one-third of the 
side: 

(1) Contract, purchase, or delivery order 
number(s). 

(2) Name(s) and addresses) of prime con¬ 
tractor (s) . 

d. In order tor repackaged pesticide* to be 
considered serviceable. returned to the sup¬ 
ply system, transferred or sold for use as 
originally Intended, an additional label which 
conforms with the original EPA or USD A 
registered label to Include tho registration 
number must be attached. If the Item docs 
not have an EPA or USDA registered label, 
the additional label must then conform to 
the labeling instructions contained In the 
original military or Federal specification for 
each line Item. 

10. Storage. 

a. Store UNSERVICEABLE repackaged pes¬ 
ticides with oilier UNSERVICEABLE pesti¬ 
cides and hold pending DOD disposal instruc¬ 
tions. 

b. Store SERVICEABIE repackaged pesti¬ 
cides with other SERVICEABLE pesticides 
and use for Intended purpose. 

11. Reference. 

30 FR 15235-15241. May 1. 1074. Environ¬ 
mental Protection Agency. Peatlcides and 
Fcatlcido Containers, Regulation* for accep¬ 
tance and Recommended Procedure* for Dis¬ 
posal and Storage. 

Subpart G—Environmental Noise 
Abatement 

General 

§650.161 Purpose. 

The provisions contained in this chap¬ 
ter implement the provisions of the 
Noise Control Act of 1972 (Pub. 1*. 92- 
574) and Federal Regulations promul¬ 
gated pursuant to this Act, including 
Executive Order 11752, Ofllce of Manage¬ 
ment and Budget Circular No. A-106. 
and EPA procedures for Reporting Pro¬ 
posed Pollution Abatement Projects For 
Federal Facilities. 

§ 650.162 Goal and objectives. 

The Department of the Army (DA) 
goal is to control noise produced by Army 
activities to protect the health and wel¬ 
fare of its members and the public with¬ 
in. adjacent to. and surrounding Army 
installations. The following objectives 
arc necessary to achieve this goal: 


(a) Assess the environmental Impact 
of noise produced by Army activities and 
mitigate harmful or objectionable ef¬ 
fects to the maximum extent practicable. 

(b) Comply wrlth applicable Federal. 
State, interstate and local standards 
pertaining to noise, consistent with mili¬ 
tary requirements. 

<c) Achieve noise abatement through 
the application of engineering noise re¬ 
duction procedures, administrative noise 
control measures, modem land use plan¬ 
ning and procurement of less noisy 
equipment. 

<d) Incorporate noise control provi¬ 
sions. consistent with national security 
requirements, into the development and 
procurement of weapons systems and 
other military equipment for use in com¬ 
bat operations; and in the design and 
siting of facilities. 

§ 650.163 Explanation of term*. 

(a) Administrative noise control meas¬ 
ures. Policy decisions and administrative 
actions taken to regulate the conduct 
of training, operations and activi¬ 
ties for the purpose of relocating, re¬ 
scheduling. or restricting activity to 
abate or control noise; e.g., decisions on 
the time of day. site, and number of 
operations, tiring schedules, flight pat¬ 
terns. etc. 

<b) Ambient noise. The all encompass¬ 
ing noise associated with a given environ¬ 
ment, usually composite of sounds from 
many sources. 

(c) Decibel (&B). Unit of measure In¬ 
dicating the sound pressure level of a 
measured sound. dBA indicates that the 
sound level Is measured through the A- 
wclghting network of a sound level 
meter. 

(d> Engineering noise reduction. Con¬ 
trol of noise at the source, path or recep¬ 
tor site through use of acoustical 
engineering techniques. Among other 
techniques, this involves enclosures, 
absorbent materials, and barriers. 

(e) Environmental noise. The inten¬ 
sity. duration, and character of sounds 
from all sources. 

(f) Impulsive noise (also referred to as 
impulse or impact noise'. Noise with 
abrupt onset, high intensity, short du¬ 
ration—typically less than one second. 
This type of noise can be produced by 
weapons Are, explosions, punch presses, 
and drop hammers, and consists of a 
short burst of acoustical energy* of 
either a single impulse or a series of 
Impulses. 

<g) Land use planning. That aspect of 
master planning wherein the best possi¬ 
ble use Is made of available land areas 
by considering, among other factors, 
mission and environmental protection 
requirements. 

<h) Noise control management. The 
abatement of noise through use of low- 
noise-emlsslon products, engineering 
noise reduction, or administrative noise 
control measures. 

(I) Noise pollution control standards. 
Noise emission standards for products 
adopted in accordance with provisions of 
the Noise Control Act of 1972 or provi¬ 
sions of State, interstate, and local 


standards for control and abatement of 
environmental noise. 

§650.164 Policies. 

The Department of the Army will— 

(a) Comply with all DOD and appli¬ 
cable Federal, State and local noise con¬ 
trol standards promulgated pursuant to 
the Noise Control Act in the planning 
siting, design, construction and opera¬ 
tion of Army controlled facilities and in¬ 
stallations. The aim is to promote an 
environment for all people free from 
noise that Jeopardizes their health and 
welfare. 

(b) Procure commercial equipment 
and products, or those adapted for mili¬ 
tary use, that are In compliance with 
established Federal noise standards and 
give priority to use of low’-notee-env.s- 
sion products within reasonable cost and 
mission limitations. 

(c) Incorporate noise control provi¬ 
sions in the design and procurement of 
vehicles, aircraft, weapons systems and 
other military-unique equipment for use 
iti combat operations to the extent that 
essential operational capabilities are not 
significantly impaired. 

<d) Include the impact of environ¬ 
mental noise In any assessment of an 
Army action or program. 

(e) Institute measures to reduce and 
or control the generation of noise from 
flying and flying-related activities and 
comply with DOD Instruction 4165 57 on 
Air Installations Compatible Use Zones 
(AICUZ). 

(f) Periodically monitor Array instal¬ 
lations and their environs to insure that 
applicable Federal, State, Interstate and 
local noise standards arc met. 

§ 650.165 R#**|HmMbilltlra* 

(a) Department of the Army Staff 
(1) The Chief of Engineers will— 
Promulgate basic policies, guidance and 
regulations for the control of environ¬ 
mental noise produced by mill tan 
equipment (aircraft, vehicles, etc.), and 
that resulting from the conduct of var¬ 
ious types of military training activity 
(DAEN-ZCE). 

01) Monitor the structural engineer¬ 
ing aspects of the environmental noh«? 
pollution control program to assure that 
facilities on Army real property satisfies 
established noise control standard 
(DAF.N-MC). 

<lii> Provide guidelines and assistance 
for the selection of architectural and en¬ 
gineering measures to be employed, to 
control noise levels in conjunction with 
installation master planning or tne sit¬ 
ing of new facilities, (eg., siting con¬ 
siderations, noise barriers or berms, op¬ 
erational controls, and sound attenua¬ 
tion in new and existing structures' 
tDAEN-MC). 

<lv) Coordinate noise abatement cri¬ 
teria, standards, policies, and corrective 
measures with The Surgeon General, and 
The Inspector General and Auditor Gen¬ 
eral. (Army Director of Safety). 

(v) Incorporate noise attenuation 
measures in the design and construction 
of new' structures and provide technical 
assistance on noise attenuation tecn- 
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niquca for existing structures (DAEN- 

MC). 

(2) The Deputy Chief of Staff for Op¬ 
erations and Plans will—(I) Monitor 
operations and activities to assure con¬ 
trol of noise produced by military equip¬ 
ment. aircraft, and vehicles, resulting 
Iroin the conduct of various types of mili¬ 
tary training activities. 

ill) Insure compliance with appropri¬ 
ate noise standards during test and eval¬ 
uation of Army material and during op¬ 
erational testing. 

(3) The Deputy Chief of Staff for Re¬ 
search, Development and Acquisition 
will—(i) Monitor compliance with ap¬ 
plicable noise control standards during 
the development and testing of new 
material. 

(11) Process and staff requests for 
exemptions (f 650.175) for military 
unique equipment where essential oper¬ 
ational characteristics are significantly 
impaired by adherence to applicable 
noise standards, and where the equip¬ 
ment is deemed essential to mission ac¬ 
complishment. 

(4) The Surgeon General will—<i) 
Monitor health and welfare aspects of 
environmental noise within the Depart¬ 
ment of the Army to assure that the re¬ 
quired degree of noise control Is main¬ 
tained. 

(ii) Issue health and medical policy 
KUldance obtained from liaison with 
other Federal agencies assigned respon¬ 
sibility for environmental nolce control. 

(ill) Coordinate in the development of 
noise abatement criteria, standards and 
corrective measures with the Chief of 
Engineers and when appropriate with 
Director of Safety, HQDA 

<b) Commander. US Army Health 
Services Command will— 

<l> Accumulate, evaluate, and dissem¬ 
inate data on environmental noise con¬ 
ditions that may adversely affect the 
health of men and animals. 

(2) Conduct environmental noise 
studies when requested, provide acous¬ 
tical technical assistance for preparation 
of Environmental Impact Assessments 
iEIA) or Environmental Impact State¬ 
ments (ELS) and make recommenda¬ 
tions on programs or projects to achieve 
noise pollution control. 

<3) Provide technical consultation to 
commanders on health aspects of en¬ 
vironmental noise control and assist in 
the development of environmental noise 
abatement programs for facilities and 
activities. 

(c) Commander. US Army Materiel 
Command and other mnteriel develop¬ 
ment and procurement agencies will— 

<1> Procure equipment or materiel 
which complies with DA adopted noise 
emission standards and retrofit existing 
vehicles as appropriate, to reduce noise 
to acceptable levels. 

(2> Initiate and forward requests for 
waiver of noise standards for military 
equipment to DAEN-ZCE when It has 
been determined that compliance with 
such standards would significantly de¬ 
grade the required military capability of 
the equipment. 
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(3) Pursue a research and develop¬ 
ment, test and evaluation program for 
the abatement or control of noise from 
m Hitary equipment. 

(d> Major Army commanders will— 

(1) Comply with applicable Federal, 
8tate, Interstate and local standards re¬ 
garding environmental noise control and 
abatement. 

(2) Establish a program for an Initial 
survey and periodic review of environ¬ 
mental noise control. 

(3) Program and budget for those re¬ 
sources required for environmental noise 
control. 

<4) Report resource requirements for 
the conduct of the noise pollution con¬ 
trol program in accordance with 8ub- 
part J of this part. 

(e) Installation and activity com¬ 
manders will— 

(1) Comply with applicable Federal. 
State, interstate and local standards 
regarding environmental noise. 

(2) Identify continuous or recurring 
sources of noise at an installation or by 
an activity which exceed standards: are 
an annoyance to others: are injurious 
to health; and develop remedial projects 
or procedures to reduce such noise to ac¬ 
ceptable levels. 

(3) Monitor the conduct of training 
activities producing inherently high noise 
levels for the purpose of minimizing its 
effect on nearby military and civilian 
populations. 

<4) Maintain liaison with appropriate 
Federal, State, and local noise pollution 
abatement authorities, for the purpose 
of noise control measures insofar as in¬ 
stallation and military operational re¬ 
quirements permit In accordance with 
Subpart A of this part. 

(5) Program and budget for resources 
necessary to conduct an effective noise 
control program. 

<6> Maintain a log of citizen com¬ 
plaints of noise produced by Army 
activities. 

g 650.146 Rrport*« 

Sources of noise pollution will be iden¬ 
tified and those requiring remedial ac¬ 
tion will be reported as specified In Sub¬ 
part J of this part. An example of an 
exhibit prepared on a typical environ¬ 
mental noise control project is shown 
in Figure 10-7. 

§650.167 Reference*. 

8ec tabic 7-1, for related publications 
to be used in conjunction with this 
subpart 

Standards and Procedures 
§ 650.168 Standard*. 

(a) Undue exposure to noise may be 
detrimental to the health and welfare of 
Department of Army personnel and 
members of civilian communities adja¬ 
cent to military Installations. Conse¬ 
quently it Is necessary to assess major 
sources of noise to insure there are no 
adverse impacts. Normally this is ac¬ 
complished by making sound level meas¬ 
urements and comparing them to estab¬ 
lished noise standards which include: 
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(1) Occupational noise level stand¬ 
ards—a noise exposure standard estab¬ 
lished for the protection of hearing of 
workers by the Army 8urgeon General 
and/or under the Occupational Safety 
and Health Act. 

<2> Product noise source emission 
standards—maximum noise levels that 
may be produced by specified items of 
equipment under the authority of the 
Noise Control Act or State, interstate and 
local standards. 

<3) Environmental noise standards— 
property use and/or operational noise 
levels that are permitted under those 
conditions specified in Federal, State, in¬ 
terstate and local standards and reg¬ 
ulations. 

<b> Occupational noise level standards 
applicable to the Army are contained in 
AR 40-5. AR 385-10, TB MED 251 and 
MHr-STD-1474(MI>. 

(c) Product noise emission standards 
are published in the Code of Federal Reg¬ 
ulations (CFR). Army materiel excluded 
from compliance with such emission 
standards at the time of manufacture are 
aircraft, vehicles, weapons systems and 
other products produced for combat use. 
Commercially manufactured products or 
those adapted for general military use 
will comply with the following Federal 
noise standards: 

(1) Commercial Aircraft—14 CFR 
Parts 21. 36 and 91. 

(2) Motor Carrier Noise Emission 
Standards—40 CFR Part 202 and 23 CFR 
Part 772. (Section 18 of Noise Control 
Act only). 

(3) Motors and Engines—40 CFR Part 
206. 

(4) Railroad Noise Emission Stand¬ 
ards—40 CFR Part 201. 

*5) Construction Equipment—40 CFR 
Part 204. 

< 6» Transportation Equipment—40 
CFR Part 205. 

<d) MID-STD-1474(MI>. Noise Limits 
for Army Materiel, establishes acoustical 
noise limits for Army materiel and pre¬ 
scribes the testing requirements and 
measurement techniques for determining 
conformance to the noise limits therein. 

<e> Environmental noise will be as¬ 
sessed and controlled in accordance with 
the provisions set forth herein. 

§ 650.169 Noi*c mfunumtirnl standard*. 

(a) Noise pollution control standards 
are applicable to both existing and new 
Army facilities. 

<b) Army facilities and activities will 
comply with applicable Federal. State, 
Interstate and local noise standards un¬ 
less a waiver is specifically obtained in 
accordance with § 650.175. Where no ap¬ 
plicable noise regulations and standards 
exist, installation commanders will 
minimize noise intrusions into areas sur¬ 
rounding tile installations to prevent 
them from being a source of complaint 
An EPA manual that provides general 
guidance In the absence of specific stand¬ 
ards is listed in reference 15. table 7-1. 

<c) Measurements in decibels * dBA ) 
should be used for measuring sound levels 
from Army activities or facilities. 
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ld> Environmental noise levels should 
be Identified using an equivalent sound 
level description system known as Leq/ 
I/in. This new methodology supplements 
and may replace earlier techniques such 
as Composite Noise Ratings (CNR) and 
Noise Exposure Forecast <NKF>. The 
basic reference is EPA Document 550/9- 
74-004, “Information on Levels of En¬ 
vironmental Noise Requisite to Protect 
Public Health and Welfare with an Ade¬ 
quate Margin of Safety,” March 1974. It 
ts available from the U.S. Government 
Printing Office. Use will be made of tills 
descriptor system in discussing noise im¬ 
plications in all Environmental Impact 
Assessments (EIA) and Environmental 
Impact Statements (EIS). Other rating 
schemes may be used, but should be re¬ 
lated to Leq/Ldn, eg. the Lcq/Ldn 
rating scheme may be inappropriate for 
certain types of noises, such as helicop¬ 
ter and blast noise. 

§ 650.170 AncMmcnt of noiw. 

The impact of environmental noise 
whose source is located on Army-con¬ 
trolled property will be included In an 
EIA or an EIS of any Army proposed ac¬ 
tion. Analyses of such significant sources 
of environmental noise as airfields and 
firing ranges should be based on field 
measurements by acoustical technicians. 

(a) Technical assistance on land use 
management or real property associated 
noise problems (e.g., blast noise, etc.) can 
be obtained from U.8. Army Construc¬ 
tion Engineering Research Laboratory 
(CERL), P.O. Box 4005. Champaign. IL 
61820. A helpful reference on this matter 
is the CERL document: “User Manual for 
the Acquisition and Evaluation of Opera¬ 
tional Blast Noise Data/' (reference 13. 
table 7-1). 

(b> Technical assistance to include 
field surveys and the preparation of en¬ 
vironmental noise pollution evaluations 
relating to health and welfare considera¬ 
tions of all types of environmental noise 
problems can be provided by the U5. 
Army Environmental Hygiene Agency. 
Requests for assistance should be sent to 
Commander, UB. Army Health Services 
Command (HSC-PA). Fort Sam Hous¬ 
ton. TX 78234. This assistance includes— 
<1> The evaluation of existing or po¬ 
tential noise problems which are evi¬ 
denced by complaints, litigation, or of¬ 
ficial inquiries; 

(2) The assessment of those situations 
where existing or proposed civilian-com¬ 
munity actions may adversely impact 
noise-sensitive areas located on Army in¬ 
stallations; 

(3) The assessment of those situations 
where a proposed civilian community 
action may be adversely Impacted from 
an ongoing Army activity; 

(4) The recommendation of measures 
to mitigate an existing or potential ad¬ 
verse noise Impact; 

(5) The evaluation of Department of 
the Army activities to insure that they 
comply with applicable noise standards 
and regulations; and 

<6) Tlie conduct of environmental 
noise assessments as input to Environ¬ 
mental Impact Statements, excluding all 
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projects involving land management and 
acquisition. 

(c) Technical assistance, such as in¬ 
formation and technical documents, is 
also available from the EPA. Inquiries 
may be sent directly to EPA Office of 
Noise Abatement k Control. Washington. 
D.C. 20460. or to the noise representative 
in the respective EPA Region (see fig 
9-1 and table 9-3). 

§ 650.171 IVoi^r nourre*. 

Common sources of environmental 
noise produced by military activities that 
may require some form of noise control 
include— 

(a) Aircraft operations and training. 

(b) Vehicles (combat and noncombat) 
operations and training. 

(c) Weapons firing, explosives and 
demolition operations and training 
(blast noise, 9 650.169(d)). 

(d) Fixed noise sources (power plants 
and generators, manufacturing plants, 
hidustrlal facilities, carpenter* shops, 
dynamometer buildings etc.) 

(e) Electrical and electronic equip¬ 
ment. 

(f) Construction equipment opera¬ 
tions and training. 

(g) Recreational activities (e g., snow¬ 
mobiles. trail bikes, etc.) 

(h) All other noise sources that ex¬ 
ceed 55 dBA measured at a distance of 
50 feet from the source. 

§ 650.172 Nobc control. 

(a) Control of new and existing 
sources of environmental noise can nor¬ 
mally be achieved by applying singly or 
in combination noise reduction at the 
source, altering the path of noise, and 
noise reduction at the receptor site. 
Further, low-noisc-cmlsslon products 
and equipment will be acquired wherever 
possible. 

(b) Engineering noise controls, estab¬ 
lishment of noise buffer zones, site design 
and building construction for noise con¬ 
trol. and similar land use planning tech¬ 
niques will be employed In the siting and 
design of new military structures and 
facilities. 

(c) Projects and resources required to 
control sources of environmental noise, 
reported in accordance with I 650.166, 
will be programed and budgeted using es¬ 
tablished procedures. 

(d) To preclude the need for expensive 
engineering noise reduction techniques, 
the impact of environmental noise should 
be integrated into military land use 
planning. Attention will be given such 
matters in the master planning process 
(AR 210-20) with particular emphasis 
on— 

(1) Routes of high volume traffic flow. 

(2) Family housing area locations. 

(3) Location of off-post residential 
areas. 

(4) Sites of hospital complexes. 

(5) Sites for on-post and off-post 
school facilities. 

(6> Sites for new ranges. Impact areas 
and airfields. 

(e) The identification of critical noise 
rating contours at an Installation for the 
purpose of aiding in land use planning 


will be a requrlcd component of each In¬ 
stallation Master Plan (AR 210-20). As¬ 
sistance In preparing data for these con¬ 
tours can be obtained through the Office 
Chief of Engineers (DAEN-MCE-P) and 
Construction Engineering Research 
Laboratory (CERL). Requests for such 
assistance are to be forwarded in ac¬ 
cordance with reference 13, table 7-1 
Blast noise, helicopter noise and truck 
noise programs Are under development 
and OCE will issue Technical Reports in 
each area. 

<f> Technical assistance in quantify¬ 
ing noise problems, identifying possible 
violation of standards, making noise sur¬ 
veys for inclusion in environmental im¬ 
pact assessments or impact statements, 
etc., may be requested from the UB. Army 
Environmental Hygiene Agency (U8A- 
EHA) in accordance with 9 650.170(b). 

§650.173 Mobe complaint*. 

While not to be used as the sole cri¬ 
terion for judging the severity of envi¬ 
ronmental noise Impacts, cltb.cn com¬ 
plaints may be indicators of situations 
where noise control measures will be nec¬ 
essary. Such complaints should be 
logged, investigated and appropriate cor¬ 
rective measures taken wherever possible 
In many Instances, such problems can be 
resolved to the mutual satisfaction of 
the Army and the community throurli 
direct consultation among those In¬ 
volved. 

§ 650.174 Uw.nowe-eml«ion product- 

Under section 15 of the Noise Control 
Act of 1972 (Pub. L. 92-574), the US En¬ 
vironmental Protection Agency Is re¬ 
sponsible for administering a national 
program for the development of low- 
noise-emlsslon products. EPA certifies 
new products whose noise emissions arc 
significantly below the EPA source emis¬ 
sion standards for these products as low- 
noise-emission products. Such certified 
products of a commercial nature will be 
acquired by purchase by the Army in 
lieu of other products if the Administra¬ 
tor of General Services determines that 
the product costs no more than 125 per 
cent of the retail price of the least ex¬ 
pulsive type of product for which these 
are certified substitutes. Those product 
found to meet the low-noise-emission 
criteria will be announced as available 
through regular supply procurement 
sources (40 CFR Part 203 and Noise Con¬ 
trol Act of 1972. section 15). 

§ 650.175 Waiver* and exemption* from 

notJM* in bird-. 

Requests for exemption or waiver of a 
Federal or State noise standard will be 
forwarded through channels to HQDA 
(DAEN-ZCE* WASH DC 20310 who will 
take appropriate action to obtain OSD 
approval. Waivers will be requested for 
the specified period of time (normally 
one year) needed to permit compliance. 
Exemptions must be fully Justified on 
the basis of mission accomplishment ana 
military necessity. 

Tab uc 7-1 —Rklatxd PtrBi-iCATiotta 

Executive Order 11514, Protection and En¬ 
hancement of Environmental Quality. March 
7. 1070 (35 FR 4217). 
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Executive Order 11752. Prevention. Con¬ 
trol. end Abatement of Environmental Pol¬ 
lution at Federal Focllitle*, December 19, 

1978 <38 FR 948). 

DOD Instruction 4165.67. Air Installation 
Compatible Dae Zones. July 30. 1973. 

Noise Control Act of 1978, Pub. L. 92-574 
(86 8tat. 1246). 

vmendment to the Federal Aviation Act of 
lOM to require Aircraft Noise Abatement 
(Pub. L. 90-411). 

AR405 Health and Environment. 

AR 210-20 Master Planning for Permanent 
Army Installation*. 

AR 385-10 Army Safety Program. 

AR 750-80 Prevention. Control, and Abate¬ 
ment of Pollution from Mo¬ 
bile Equipment. 

TB MED 251 Noise and Conservation of 
Hearing. 

MIL-STD 1474 (Ml). Noise Limit* for Army 

Material. 

User Manual for the Acquisition and Eval¬ 
uation of Operational Blast Noise Data. 
Technical Report £-42, Construction Engi¬ 
neering Research Laboratory. June 1974. 
Available under AD No. 782-911/2Q1 from 
N&Uonal Technical Information Service 
(NTIS). Springfield. VA 22151. 

Predicting Community Response to Blast 
NoLse. Technical Report E-17, Construction 
Engineering Research Laboratory. December 
1973. Available under AD No. 773-690 from 
NTIS, Springfield. VA 22151. 

HDD Dept. Circular 1390.2, Noise Abate¬ 
ment and Control: Deportment policy. Im¬ 
plementation Responsibilities, and Stand¬ 
ards. 

EPA Document £ 550/9-74-004, Informa¬ 
tion on Levels of Environmental Noise Re¬ 
quisite to Protect Public Health and Wel¬ 
fare with an Adequate Margin of Safety 

I March 1974). 

Subpart H—Historic Preservation 
General 

§ 630.181 Purpose. 

This chapter sets forth guidance and 
procedures to be used by the Department 
of the Army In the implementation of 
Executive Order 11593, •'Protection and 
Enhancement of the Cultural Environ¬ 
ment" (36 Fit. 8921, 16 U.8.C. 470), In 
accordance with: 

<a) The Antiquities Act of 1906 (34 
SUL 225, 16 U-S.C. 431 et seq), 

(b) The Historic Sites Act of 1935 (49 
Stat. 666. 16 U.S.C. 461 et seq). 

(c) The National Historic Preserva¬ 
tion Act of 1966 <80 Stat. 915. 16 U.S.C. 
470 et seq). 

<d) The National Environmental Pol¬ 
icy Act of 1969 (83 8tat. 852, 42 UJ3.C. 
4321 et seq), 

<e) The Archeological and Historic 
Preservation Act of 1974 (88 8tat. 174. 16 
U S.C, 469 et seq). 

§ 630.182 (.<».il ami objective** 

The Department of the Army goal is 
to protect through preservation, restora¬ 
tion or rehabilitation all sites, structures 
and objects of historical, architectural. 
ar #^f° l08lcaI or culturaI significance lo¬ 
cated on Army-controlled property. Ob¬ 
jectives In attaining this goal are to iden¬ 
tify. report and take those actions 
ne-cessary to protect and preserve those 
Army -controlled properties (Historic 


S 650.183 Reference*. 

Related publications which should be 
used In conjunction with this regulation 
are contained In table 8-1. 

$ 630.181 Policy. 

The National Historic Preservation 
Act of 1966 (Pub. L. 89-665) establishes 
a national policy for historic preserva¬ 
tion stating "that the historical and cul¬ 
tural foundations of the nation should 
be preserved as a living part of our com¬ 
munity life and developed in order to 
give a sense of orientation to the Ameri¬ 
can people." Therefore, it is the policy of 
the Department of the Army to— 

(a) Locate, Inventory, evaluate and 
nominate to the Secretary of the Interior 
all properties under Army jurisdiction 
or control that appear to qualify for in¬ 
clusion in the National Register of His¬ 
toric Places (National Register). 

(b) Administer and maintain historic 
properties which are under Army control 
or jurisdiction in a spirit of stewardship 
and trusteeship for future generations. 

COI Assess all Array-controlled activi¬ 
ties to minimize, eliminate or mitigate 
any adverse impact on historic prop¬ 
erties. 

(d) Initiate, plan and budget for sup¬ 
port of programs necessary to preserve, 
restore or rehabilitate historic properties. 

(e) Coordinate, when applicable, plans, 
programs, procedures and activities with 
the Advisory Council on Historic Preser¬ 
vation. the Secretary of Interior, State 
Historic Preservation Officers. The Na¬ 
tional Trust For Historic Preservation, 
the Smithsonian Institution, and other 
Federal, State, or local historic organi¬ 
zations. 

(f) Encourage and assist the Secretary 
of the Interior, non-Pederal public agen¬ 
cies, local historical societies or similarly 
oriented organizations to administer and 
maintain historic properties where such 
activity does not adversely impact on 
the performance of the Army mission. 

g 650.185 Definition*. 

Definitions as used In these procedures 
are contained In subparagraph 800.3, 36 
CFR 800 (appendix). 

g 650.186 Responsibilities* 

(a) The Chief of Engineers will exer¬ 
cise primary Army staff responsibility for 
directing and coordinating a Preserva¬ 
tion Program for Army-controlled his¬ 
toric properties. The Chief of Engineers 
will— 

(1) Promulgate policy and regulations 
on protection and enhancement of the 
cultural and historic environment which 
reflect Department of Defense guidance 
and policy. 

(2) Establish and monitor the pro¬ 
gram to preserve, restore, or rehabilitate 
all Army-controlled properties of his- 
trolcal. achitectual. archeological or cul¬ 
tural significance. 

(3) Monitor surveys to Identify all 
Army-con trolled properties of historical, 
architectural, archeological or cultural 
significance. 


(4) Provide guidance and direction to 
Army ins t a llations on the preparation of 
nominations to the National Register and 
reports submitted under section 106 of 
Pub. L 89-665 and Executive Order 
11593, as implemented in 36 CFR Part 
800 (appendix). 

(5) Maintain, as part of the Inventory 
of Real property, a record of all Army- 
controlled properties listed In the Na- 
etional Register. This record will Include 
a copy of the nomination forms with all 
attachments for each listing and a rec¬ 
ord of all reports and memoranda of 
agreement as required under 36 CFR 
Part 800 (appendix). 

(8) Review and evaluate construction 
programs and master plans to minimize 
or eliminate adverse impacts on Army- 
controlled properties of historical, arch¬ 
itectural. archeological, or cultural signi¬ 
ficance. 

(7) Insure that all actions undertaken 
with this guidance have been coordi¬ 
nated. where applicable, with local his¬ 
torical societies; State Historic Preserva¬ 
tion Officers (SHPO); the Secretary of 
the Interior; the Advisory Council on 
Historic Preservation; the Smithsonian 
Institution; and the National Trust for 
Historic Preservation (appendix). 

(8) Issue guidance and provide tech¬ 
nical assistance on the development and 
execution of historic preservation proj¬ 
ects. 

(9) Process permits to authorize ar¬ 
cheological Investigations (AR 405-80). 

(b) The Chief of Military History 
will— 

(1) Publish by 1976 a comprehensive 
listing of Army-con trolled properties 
listed in the National Register to include 
the historic significance, photographs 
and other factors as deemed appropriate. 
This publication will be updated with a 
supplement published every 3 years 
thereafter. 

(2) Provide professional support as re¬ 
quested. 

(c) Major Army Commands (MA 
COMS). Major Army Commanders will 
develop programs. In accordance with 
TM 5-801-1, Historic Preservation, 
which will encompass, at a minimum, 
the following: 

(1) The conduct of initial, and trien¬ 
nial surveys thereafter, of installations 
under their control or Jurisdiction to 
identify all properties of historical, ar¬ 
chitectural. archeological or cultural 
significance. 

(2) The programing and budgeting of 
funds for the maintenance through pres¬ 
ervation. restoration, or rehabilitation of 
structures, sites and objects of historical, 
architectural, archeological or cultural 
significance. 

(3) The retention and use of historic 
properties which are a functional part of 
Army installations or are so located that 
their disposal Is impractical. 

(4) The nomination to the National 
Register of all Army-controlled proper¬ 
ties which appear to meet the minimum 
criteria established by the Secretary of 
the Interior (appendix). 


FEDERAL REGISTER, VOL 40, NO. 232—TUESOAY, DECEMSER 2, 1975 





55998 

(5) The coordination of proposed ac¬ 
tions having an effect on a registered 
and/or nominated historic property with 
the SHPO and the Advisory Council on 
Historic Preservation as required by 36 
CFR Part 800. ($ 650.190 and appendix). 

(6) The Inclusion, where applicable, of 
evidence of compliance with 36 CFR Part 
800 In each environmental assessment 
or environmental impact statement 
(5 650.190*. 

<7> The maintaining of a record of 
each property under their control or jur¬ 
isdiction which Is listed in the National 
Register Including a copy of the nomina¬ 
tion forms with all attachments and a 
record of all reports and memoranda of 
agreement as required under 36 CFR Part 
800. 

<8> The protection of archeological 
sites by insuring that all Investigations, 
excavations and salvage .activities are 
undertaken with the written concurrence 
of the Secretary of the Interior and the 
Smithsonian Institution In accordance 
with AR 405-80. 

Standards and Procedures 
§ 650.187 Standard?. 

The preservation, restoration, rehabili¬ 
tation and maintenance of historic prop¬ 
erties under Army control or jurisdiction 
will be accomplished in accordance with 
the standards and procedures established 
by the Secretory of the Interior and as 
promulgated by the Chief of Engineers 
in TM 5-801-1, Historic Preservation. 

g 650.188 Procedure* for preparing 
nomination* to llie National Regis¬ 
ter (RCSDOI-1005). 

Procedures for preparing nomination 
forms for Army controlled properties 
which appear to qualify for listing in the 
National Register of Historic Places are 
contained in TM 5-801-1. Completed 
forms will be forwarded through chan¬ 
nels to HQDA (DAEN-MCP-A > WASH 
DC 20314. RCS DOI-1005 applies. 

g 650.189 Funding of HUtoric Prc*er%a- 
tion Activities. 

(a> Funding for the requirements for 
historic properties will be accomplished 
through regular programing/budgeting 
channels. 

<b> Historic properties in the Army 
Family Housing inventory will be funded 
tn the Family Housing Management Ac¬ 
count. Requirements for historic proper¬ 
ties other than family housing will be 
supported by the appropriation financing 
all other real property maintenance ac¬ 
tivities on the installation. 

(c) Projects for restoration and/or re¬ 
habilitation of historic properties, which 
include construction-type work in excess 
of $50,000, will be included in the instal¬ 
lation’s military construction programs 
for accomplishment under MCA or 
FHMA programing procedures as out¬ 
lined In AR 415-15 and 210-50. Block 25 
of DD Form 1391 (Military Construction 
Project Data) of these projects will con¬ 
tain a statement identifying the project 
as supporting a historic property listed 
In the National Register. 


RULES AND REGULATIONS 

(d) Projects for preservation of regis¬ 
tered historic places, which Include con¬ 
struction-type work not in excess of 
$50,000, will be identified and processed 
for approval by the appropriate approv¬ 
ing authority, as reflected In AR 415-35 
and/or AR 420-10, and will be pro¬ 
gramed and budgeted In the normal 
budget cycle. Requirements will be iden¬ 
tified to the proper supporting appropri¬ 
ation (FHMA, OMA. OMAR, etc.) in the 
installation and command budget sub¬ 
missions <RCS CSAB 205 scries), and 
specifically identified as supporting a 
historic property listed in the National 
Register (AR 415-15). 

§ 650.190 (/litigation of hUlork* prop- 

(a) Historic properties which arc a 
functional part of Army Installations or 
are so located that their disposal or out- 
leasing is impractical will be preserved 
and maintained by the Installation com¬ 
mander. All efforts will be made to utilize 
these properties for military purposes in 
order to justify funds expended under 
this program. The concept of ’‘adaptive 
use” (TM 5-801-1) for these properties 
compatible with their cultural values will 
be observed, whenever possible. Where 
this is not possible, a stabilization proj¬ 
ect will be developed to prevent further 
deterioration of the property. 

(b) In all Instances, the planned use 
of a historic property listed In the Na¬ 
tional Register will be reviewed with the 
SHPO and the Advisory Council on His¬ 
toric Preservation in accordance with 36 
CFR Part 800 (5 650.190 and appendix). 

(c) Historic Properties which would be 
more adequately administered by the De¬ 
partment of the Interior. non-Federal 
public agencies, local historical societies 
or similarly oriented organizations should 
not be retained by the Army. Therefore, 
when there is no adverse impact on the 
performance of the Array mission, the 
installation commander may recommend, 
in the Analytical Report of the Installa¬ 
tion Master Plan, the disposal of a his¬ 
toric property for historic monument 
purposes in accordance with AR 405-90 
and the Federal Property and Adminis¬ 
trative Services Act of 1949 as amended, 
or recommend Its outleasing for historic 
preservation, park and recreation or 
similar purposes in accordance with AR 
405-80. In the latter case, the installation 
commander's recommendations must In¬ 
clude assurances that the grantee has a 
viable plan for use of the property In a 
manner compatible with preservation ob¬ 
jectives and policies. In such instances, 
the installation commander will notify 
the SHPO and the Advisory Council on 
Historic Preservation and. if appropriate, 
consummate a “Memorandum of Agree¬ 
ment” that the proposed action will not 
adversely affect the historical, architec¬ 
tural. archeological or cultural value of 
the property <§ 650.191). 

§ 650.191 Compliance procedure*. 

(a) The applicable Federal Regulation 
that contains the review requirements of 
section 106 of Pub. I* 89-665 and Execu¬ 
tive Order 11593 Is 36 CPR Port 800. Pro¬ 


cedures for the Protection of Historic and 
Cultural Properties, and Is Included in 
its entirety In the appendix. 

(b) Any action which may have an 
effect on a National Register property 
or an historic place which appears eligi¬ 
ble for listing in the National Register 
must go through two integral but sepa¬ 
rate review procedures. First, the en¬ 
vironmental impact assessment <sub- 
part B of this part) must identify cul¬ 
tural resources potentially affected by j 
the proposed action. Second, where the 
identification of cultural resources indi¬ 
cates that properties included in the 
National Register will be affected evi¬ 
dence of compliance with the review re- I 
quirements of 36 CFR Part 800 shall be 
included in the environmental Impact 
assessment and/or EIS Comments by the 
Advisory Council on Historic Preserva¬ 
tion. should be Included in the EIA or 
draft EIS and must be included in the 
final EIS. 

(c) If there is an effect, but it is deter¬ 
mined that the action will not have an I 
adverse effect, a description of the pro¬ 
posed action together with the com¬ 
mander's determination of “no adverse 
effect” will be forwarded to the SHPO 
for comments. If the SHPO concurs in 
the findings, then a copy of this corre- I 
spondence will be forwarded to the Exe¬ 
cutive Director of the Advisory Council 
on Historic Preservation (| 650.191<f>). 

If there is no reply within 45 days, the 
action may proceed. 

(d) If it appears that there will be an 

adverse effect, the Installation com- | 
mander will prepare a technical report 
documenting the Identification of cul¬ 
tural resources, the assessment of the 
Impact of the undertaking on those re¬ 
sources, and the feasibility of mitigative 
measures. All mitigative measures pro- 
posed to minimize adverse effects on | 
properties included or eligible for inclu¬ 
sion in the National Register should have 
the concurrence of the SHPO and the 
Advisory Council on Historic Preserva¬ 
tion and should be documented in a 
memorandum of agreement signed by all 
three parties. In most cases, on on-sive 
inspection/consultatlon by the slgnees 
is required as part of the development of 
the memorandum of agreement. All cor¬ 
respondence regarding the determina¬ 
tion of “no adverse effect,” ($ 650.191 fb* > 
or in obtaining a memorandum of agree¬ 
ment is to be forwarded to the parlies 
directly involved with Information copies 
to the appropriate major command and 
HQDA (DAEN-MCZ-E) WASH DC 
20314. L 

(e) If a memorandum of agreement 
cannot be consummated, the case will 
be forwarded through Army channels to 
HQDA < DAEN-MCZ-E) WASH DC 
20314, who will In turn forward it to the 
Advisory Council on Historic Preserva¬ 
tion for review and evaluation. Where 
a memorandum of agreement cannot be 
obtained or an unfavorable ruling » 
obtained from the Advisory Council, 
then an Environmental Impact Sta 4 .e- I 
ment containing the comments of the 
Advisory Council must be prepared cov¬ 
ering the basic action and the proposed 


FEDERAL REGISTER, VOL 40, NO. 232—TUESDAY, DECEMBER 2. 1975 











RULES AND REGULATIONS 


55999 


mingatlve measures. If It Is determined 
that the Army should proceed with the 
proposed action and that action will re¬ 
sult in the destruction or major altera¬ 
tion of the property, then records of the 
property, Including measured drawings, 
photographs and written data will be 
prepared for deposit in the Library of 
Congress as part of the Historic Ameri¬ 
can Buildings Survey or the Historic 
American Engineering Records in ac¬ 
cordance with the standards promul¬ 
gated by the Office of Archeology and 
Historic Preservation. Department of the 
Interior, Wash DC 20240. (TM 5-801-1 
explains the standards and 3 650 192 dis¬ 
cusses archeology). 

<f> Advice on matters relating to Im¬ 
plementing 36 CFR Part 800 may be 
obtained from the Advisory Council on 
Historic Preservation as indicated below: 

(1) Eastern Area: Executive Direc¬ 
tor. Advisory Council on Historic Preser¬ 
vation, Suite 430. 1522 K Street. NW. 
Washington, DC 20005. Telephone: (202) 
254-3974. 

(2) Western Area: Director. Western 
Office. Advisory Council on Historic 
Preservation. P.O. Box 25085, Denver. 
Colorado 80225, Telephone: i303> 234- 

4946. 

§ 650.102 Archeological 

(a) The Secretary of the Army, under 
the authority of 16 U 8.C. 432. may issue 
archeological permits on Army-con¬ 
trolled Installations after referral of the 
permit application to the Smithsonian 
Institution for his recommendations 
'AR 405-80). 

cb) All Army-controlled property will 
be surveyed to Identify and locate ar¬ 
cheological sites. Due to the magnitude 
ol such surveys, installation command¬ 
ers will establish coordination with the 
appropriate field offices of the National 
Park Service. SHPO and/or EO 11593 
consultant, to review current Army 
Plans, programs and activities which 
may lead to the destruction of an arche¬ 
ological site and to develop survey sched¬ 
ules for affected areas. Since Army ac¬ 
tivities may necessarily lead to destruc¬ 
tion of archeological sites, the survey 
must Include value Judgments assessing 
the relative significance of the surveyed 
sites so that destruction of the more 
significant archeological Bites may be 
avoided. 

<c) The National Park Service may not 
be able to provide timely surveys of ar¬ 
cheological resources necessary for prep¬ 
aration of legally sufficient environmen¬ 
tal statements on Army activities. In 
these cases, the installation commander 
Is authorized to contract with outside 
experts for the survey of archeological 
sites after receipt of a written turndown 
by the National Park Service, except as 
limited in paragraph (c) (2) of this sec¬ 
tion. Copies of all such surveys should be 
furnished appropriate field officials of 
the National Park Service. 

r 1) While such inventories would gen- 
rally be confined to a literature search 
ml n reconnaissance of the affected 
"ea. there may be occasions when test- 
mg of archeological sites will be neces¬ 


sary in order to establish the need for 
the National Park Service to budget 
full-scale archeological survey programs 
at a later date. 

(2) In any instance where estimated 
contract cost of such work exceeds $25,- 
000. the matter must be referred to 
HQDA (DAEN-MCZ-E) WASH DC 
20314 prior to consummation of a con¬ 
tract. 

<d) A copy of the program require¬ 
ments for archeological investigations 
and salvage activities as jointly deter¬ 
mined by the Installation commander 
and the National Park Service will be 
provided HQDA (DAEN-MCZ-E) WASH 
DC 20314, in order to assist in overall 
program coordination between DAEN- 
MCZ-E and the Office of Archeology and 
Historic Preservation, Department of the 
Interior. 

(e> Salvage activities. (1) Procedures 
for authorizing archeological salvage ac¬ 
tivities on Army-controlled property arc 
contained in AR 405-80. 

(2) Installation commanders are re¬ 
sponsible for instituting security meas¬ 
ures for the protection of an archeolog¬ 
ical site during salvage operations. As¬ 
sistance in salvage operations may be 
made when determined to be within 
the capability of the installation. 

(3) Permits for archeological inves¬ 
tigations and salvage activities will ldcn- 
titfy a museum responsible for preserv¬ 
ing artifacts found as a result of the In¬ 
vestigation. Therefore, where appropri¬ 
ate, permits for archeological investiga¬ 
tions on Army-controlled property will 
designate the post museum as the recip¬ 
ient of all specimens. If the post museum 
U not appropriate, the Commander, US 
Army Center of Military’ History will 
determine which museum will be des¬ 
ignated. 

<f) In the event that a suspected 
archeological site is encountered during 
construction or some other form of ac¬ 
tivity, operations in the area will be sus¬ 
pended until the Secretary of the Inte¬ 
rior is consulted and the site is investi¬ 
gated by a professional archeologist ap¬ 
proved by the Secretary of the Interior. 
All construction contracting procedures, 
both through direct contracting or by 
the District Engineer, will be amended 
to require the provision to obtain expert 
archeological analysis os required. In¬ 
stallation commanders and District En¬ 
gineers are authorized to expend funds 
appropriated for Army activities for the 
survey and salvage of scientific, historic, 
archeological and paleontological re¬ 
sources which arc being or may be irrep¬ 
arably lost or damaged as a result of 
those Army activities. Such expenditures 
may not exceed one percent of the proj¬ 
ect amount. 

g 6.50.193 National tlialorir I.atulmurU*. 

(a) The National Park Service regu¬ 
larly surveys historic properties under 
the National Historic Landmark Pro¬ 
gram. Designation of a National Historic 
Landmark automatically places the 
property In the National Register of His¬ 
toric Places. 


<b> Notification from the Department 
of the Interior that Army-controlled 
property has been designated as a Na¬ 
tional Historical Landmark will be for¬ 
warded through channels to HQDA 
<DAEN-MCZ-E) Wash. DC 20314. Also, 
subsequent correspondence regarding the 
landmark such as plaque application, 
notifications of annual visits and other 
related matters will be forwarded to the 
Department of the Interior with infor¬ 
mation copies to HQDA (DAEN-MCZ-E) 
Wash. D C. 20314. 

Tadijc 8-1.—Related Publications 

The National Register of Historic Places— 
1972. USD I (Available from the Superintend¬ 
ent of Documents. US Government Printing 
Omce. Washington. DC 20402. Price 87.80 do¬ 
mestic postpaid, or 87-25 OPO Bookstore. 
Stock No 2405-0294). 

The National Register of Historic Places— 
Supplement—197-1. USDI (Available from 
Superintendent of Documents. US Govern¬ 
ment Printing Office. Washington, DC 20402. 
Price 89.45. Stock No. 2405-00542). 

AR 210-20 Master Planning for Permanent 
. Army Installations. 

AR 405 80 Granting Use of Real Estate. 

AR 405* 00 Disposal of Real Estate. 

AR 415 15 MCA Program Development. 

AR415-35 Minor Construction. 

AR 420-10 General Provisions, Organiza¬ 
tion, Function and Personnel. 
AR 420-70 Buildings and Structures. 

AR 870-5 Military Jllstory: Reaponslblll- 
t: tn. Policies nnd Procedures. 

Subport I—Oil and Hazardous Substances 
Spill Control and Contingency Plans 

Genkkal 

§ 650.201 Purpose. 

This chapter sots forth the procedures 
for the control of discharges of oil and 
hazardous substances under the Federal 
Water Pollution Control Act (FWPCA) 
Amendments of 1972 and as promulgated 
by US Environmental Protection Agency 
and US Coast Guard Regulations. Fur¬ 
ther guidance on hazardous and toxic 
materials management appears In sub¬ 
part F of this part, 

§ 650.202 Coal and objective*. 

The Department of the Army goal, in 
support of national policy, is to prevent 
the discharge of oil and hazardous sub¬ 
stances and to provide for the prompt, 
coordinated responses to contain and 
clean up spills should they occur. Objec¬ 
tives for attaining this goal are to— 

(a) Transport, store, handle, and dis¬ 
pose of oil, fuels, lubricant products, and 
hazardous liquid substances in a safe 
and environmentally acceptable manner. 

(b» Institute a responsive alert proce¬ 
dure in the event of a spill and be pre¬ 
pared to rapidly respond In the contain¬ 
ment and cleanup of a spill. 

(c) Plan for and cooperate with other 
Federal, State. Interstate and local Gov¬ 
ernment agencies to insure that the pub¬ 
lic health and welfare are provided 
adequate protection from discharge of 
oils and other hazardous liquid sub¬ 
stances. 

§ 650.203 Explanation of term*. 

For the purpose of this regulation and 
AR 500-60, the following apply— 
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(a) Advisory agencies. Departments or 
agencies which can make major contri¬ 
butions during response activities for 
certain types of discharges. These agen¬ 
cies are: the Nuclear Regulatory Com¬ 
mission; Department of Health, Educa¬ 
tion and Welfare; Department of Justice; 
Federal Disaster Assistance Administra¬ 
tion; and Department of State. 

<b) Coastal waters. Generally, those 
US waters nagivable by deep draft ves¬ 
sels, the contlnguous zone, the high seas, 
and other waters subject to tidal in¬ 
fluence. 

(c) Contiguous zone. The entire zone 
established by the United States under 
Article 24 of the Convention on the Ter¬ 
ritorial Sea and the Contiguous Zone. 
This is the zone contiguous to the terri¬ 
torial sea which extends 12 miles seaward 
from the baseline from which the ter¬ 
ritorial sea is measured. 

(d) Discharge. Includes but is not lim¬ 
ited to any spilling, leaking, pumping, 
pouring, emitting, emptying, or dumping 
that poses a threat to public health or 
welfare. For the purpose of the Spill 
Prevention Control and Countermeasure 
Plan (SPCC Plan) and the Installation 
Spill Contingency Plan (ISCP). the term 
discharge shall not include any discharge 
of oil which is authorized by a permit 
Issued by a Federal or State authority; 
to.. Issued pursuant to section 13 of the 
River and Harbor Act of 1899 (30 8tat. 
1121, 33 U .S.C. 407), or sections 402 or 
405 of the FWPCA Amendments of 1972 
(86 Stat 816 et seq.. 33 U.S.C. 1251 et 
scq.). 

<e) Discharge classifications. The fol¬ 
lowing classifications are provided for 
guidance and serve as criteria for re¬ 
porting and general response actions. 
They are not meant to imply or con¬ 
note associated degree of hazard to the 
public health or welfare, or a measure 
of environmental damage. A discharge 
that poses a substantial threat to the 
public health or welfare, or results in 
critical public concern will be classed as 
a major discharge, notwithstanding the 
following quantitative measures. 

(1) Minor discharge. A discharge to 
the inland waters of less than 1000 gal¬ 
lons of oil, or a discharge of less than 
10.000 gallons of oil to the coastal wraters. 

(2) Medium discharge. A discharge of 
1,000 to 10.000 gallons of oil to the in¬ 
land waters, or a discharge of 10,000 to 
100,000 gallons of oil to the coastal 
waters, or a discharge of a hazardous 
substance in a harmful quantity as de¬ 
fined in EPA or Army regulations. 

(3) Major discharge. A discharge of 
more than 10,000 gallons of oil to the 
Inland waters, or more than 100,000 gal¬ 
lons of oil to the coastal waters, or a dis¬ 
charge of a hazardous substance that 
poses a substantial threat to the public 
health or welfare. 

(X) Hazardous substance. An element 
or compound, or mixture, (other than 
oil) which, when discharged In any quan¬ 
tity onto land or Into or upon navigable 
or coastal waters, presents an Imminent 
and substantial danger to the public 
health or welfare, including fish, shell¬ 
fish, wildlife, shorelines, and beaches; 
e.g„ hazardous substances include strong 
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acids, strong bases, potentially toxic 
pesticide*, or other bulk-stored chemicals 
used In manufacturing processes and 
maintenance or repair operations. 

(g) Inland waters. Generally, those 
waters upstream from coastal waters. 

(h) Installation On-Scene Coordina¬ 
tor (IOSC). The official predesignated 
by the Army Installation Commander to 
coordinate and direct Army control and 
cleanup efforts at the scene of on oil or 
hazardous substance discharge on or ad¬ 
jacent to an Army installation. 

(i) Installation Response Team (IRT). 
Those collective individuals on an instal¬ 
lation designated to act In an emergency 
to perform those functions directed by 
the IOSC. 

(J) National Response Center (NRC ). 
The Washington, D.C., headquarters for 
coordinating activities relative to pollu¬ 
tion emergencies. It Is located at Head¬ 
quarters. USCG. 

(k) National Response Team (NRT). 
A team of representatives from the Pri¬ 
mary and Advisory Agencies which serves 
as the national body for planning and 
preparedness actions prior to a pollution 
discharge and for coordination and ad¬ 
vice during a pollution emergency. 

(l) Navigable waters of the United 
States. "Navigable wat ers” a s defined in 
section 502 <7) of the FWPCA amend¬ 
ments of 1972 (Pub. L. 92-500) and— 

<1) All navigable waters of the United 
States, as defined in Judicial decisions 
prior to passage of the 1972 amendments 
to the FWPCA (33 U.S.C. 1251 et seq ), 
and tributaries of such waters; 

(2) Interstate waters: 

(3) Intrastate lakes, rivers, and 
streams which are utilized by interstate 
travelers for recreational or other pur¬ 
poses; and 

<4> Intrastate lakes, rivers, and 
streams from which fish or shellfish are 
taken and sold in interstate commerce. 

(m) Nontransportation-related on¬ 
shore and offshore facilities. Includes, 
but is not limited to. oil storage facili¬ 
ties and related equipment and appurte¬ 
nances, as well as fixed bulk plant stor¬ 
age, terminal oil storage facilities, con¬ 
sumer storage, pumps, and drainage 
systems used in the storage of oil. These 
facilities include— 

(1) Waste treatment facilities Includ¬ 
ing in-plant pipelines, emuent discharge 
lines, and storage tanks, but excluding 
waste treatment facilities located on ves¬ 
sels and terminal storage tanks and ap¬ 
purtenances for the reception of oily 
ballast water or tank washings from ves¬ 
sels and associated systems used for off¬ 
loading vessels. 

(2) Loading racks, transfer hoses, 
loading arms and other equipment 
which are appurtenant to a non trans¬ 
portation-related facility or terminal fa¬ 
culty and which are used to transfer oU 
In bulk to or from highway vehicles or 
railroad cars. 

(3) Highway vehicles and raUroad cars 
which are used for the transport of oil 
exclusively within the confines of a non- 
transportatlon-related facility and 
which are not Intended to transport oil 
in interstate or intrastate commerce. 


(4) Pipeline systems which arc used 
for the transport of oil exclusively within 
the confines of a nontransportatlon- 
related facUity or terminal facility and 
which are not Intended to transport oil 
in interstate or intrastate commerce, but 
excluding plpeUne systems used to trans¬ 
fer oU In bulk to or from a vessel. 

in) Offshore facility. Any facility lo¬ 
cated in. on, or under any of the naviga¬ 
ble waters of the United States, which 
is not a transportation-related facility. 

(o) Oil. OU of any kind or in any form, 
including but not limited to. petroleum, 
fuel oil, sludge, and oU mixed with 
wastes other than dredged spoil. The 
terms "oil" and "POL" are used inter¬ 
changeably in this regulation. 

(p) On-Scene Coordinator (OSC). 
The Federal official predesignated by the 
EPA or the USCG to coordinate and di¬ 
rect Federal discharge removal efforts in 
approved regional contingency plans at 
the scene of on oU or hazardous sub¬ 
stance discharge. 

(q) Onshore facility. Any facility lo¬ 
cated in, on, or under any land within 
the United States, other than submerged 
lands, which is not a transportation -re¬ 
lated facUity. 

(r) Potential discharge. Any incident 
or circumstance which threatens to re¬ 
sult in the discharge of oU or a hazard¬ 
ous substance. 

(s) Primary agencies. Federal Depart¬ 
ments or agencies comprising the NRT 
and designated to have primary respon¬ 
sibility and resources to promote effec¬ 
tive operation of the National OU and 
Hazardous Substances Pollution Contin¬ 
gency Plan. These agencies are the De¬ 
partments of Commerce. Interior, Trans¬ 
portation, Defense, and the Environmen¬ 
tal Protection Agency <EPA>. 

(t) Public health or welfare. All fac¬ 
tors affecting the health and welfare of 
man. They Include but are not limited to. 
human health, the natural environment, 
fish, shellfish, wildlife, and pubUc and 
private property, shorelines, and beaches 

(u) Regional administrator. The Re¬ 
gional Administrator of the EPA, or hts 
designee, in and for the region in which 
the facility is located. 

(v) Regional Response Center ( RRCk 
The Federal regional site for the control 
of pollution emergency response activi¬ 
ties. It provides communications. Infor¬ 
mation storage, and necessary personnel 
and facilities to promote the proper func¬ 
tioning and administration of regional 
pollution emergency response operations. 

(w) Regional Response Team (RRT). 
A team of regional Federal representa¬ 
tives of the Primary or selected Advi¬ 
sory Agencies, which acts within its re¬ 
gion as an emergency response team 
performing functions similar to those of 
the NRT. 

(x) Spill event. A discharge of oil or 
hazardous substance on land or into or 
upon the navigable waters of the United 
States or adjoining shorelines In harm¬ 
ful quantities. For oil, a harmful quan¬ 
tity is that oU in excess of established 
State water quality standards; or that 
which causes a film, sheen, or discolora¬ 
tion on the surface of the water or ad¬ 
joining shorelines; or quantities in cx- 
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cess of 1000 U.S. gallons on land. For 
other hazardous substances, quantity 
P’Ddellnes will be published by DAEN- 
ZCE when information is developed by 

EPA. 

(y) Toxic pollutant. Those pollutants 
or combinations of pollutants, including 
disease-causing agents, which after dis¬ 
charge and upon exposure, ingestion, in¬ 
halation or assimilation Into any or¬ 
ganism, either directly from the environ¬ 
ment or indirectly by ingestion through 
food chains, will cause death, disease, 
behavioral abnormalities, cancer, genetic 
mutations, physiological malfunctions 
including malfunctions In reproduc¬ 
tion) or physical deformations, in such 
organisms or their offspring. 

<z) Vessel Every type of watercraft or 
other artificial contrivance used, or ca¬ 
pable of being used, as a means of trans¬ 
portation on water, other than a public 
vessel. 


§ 6.10.204 Policir*. 


(a) A capability will be established and 
maintained to respond in emergency sit¬ 
uations to promptly contain and clean up 
arcldent&l DA-caused oil discharges and 
spills of hazardous and toxic substances 
that occur at or near Army installations 
and activities. 

<b) Assistance will be provided to con¬ 
tain and clean up non-DA-caused spills 
under the provisions of the National Oil 
and Hazardous Substances Polution Con¬ 
tingency Plan consistent with opera¬ 
tional commitments. 

(c> All materials (including oils, fuels, 
petroleum products, and other hazard¬ 
ous chemicals) will be handled, used, and 
stored to avoid or minimize the possi¬ 
bility of an accidental spill and potential 
pollution of land, air, and water. 

<d> Storage facilities for oil and other 
hazardous substances (at date described 
herein) will be designed to Incorporate 
such safeguards as dikes, catchment 
areas, and relief vessels to contain the 
flow of oil and hazardous liquids and to 
minimize the contamination of land and 
water resources. 


(e) DA agencies will cooperate with the 
Council on Environmental Quality, De¬ 
partment of Interior. Department of 
Transportation, the Environmental Pro¬ 
tection Agency, and the Department of 
Commerce in the planning and execu¬ 
tion of activities to minimize the possi¬ 
bility of discharges or mitigating the ef¬ 
fects of spills, wherever they occur. 

<f> Contracts for disposal of oil or 
other wastes will contain provisions that 
require the disposal method to be In ac¬ 
cordance with Federal, State, and/or 
local regulations and standards. 

<g) Each installation or activity with 
the capability of storing, dispensing or 
discharging oils, oil products, and bulk 
quantities of liquid toxic and hazardous 
substances will prepare, maintain and 
implement a current SPCC Plan and an 
i&CP as specified herein. (The requlre- 
for a BpU1 Prevention plan and a 
*PU1 contingency plan may be satisfied 
by one plan with two distinctive sec- 
tions— spec and ISCP). 


§ 650.205 Implementing guidelines. 

(a) The willful discharge of oil, petro¬ 
leum products or hazardous and toxic 
substances from installations, vehicles, 
aircraft, and watercraft onto land or into 
waters is prohibited except in cases of 
extreme emergency and if considered 
essential for the protection of human 
life. Every reasonable precaution, there¬ 
fore, will be taken to prevent the acci¬ 
dental discharge of oil or petroleum 
products on land or water or their vapors 
to the air. 

(b) Oil-water separators will be in¬ 
stalled and maintained to reduce the oil 
content of oil-water wastes produced 
from vehicle and equipment washracks, 
industrial processes, steam cleaning op¬ 
erations, etc., to levels specified by Fed¬ 
eral, State or local standards. 

(c) The discharge of ballast water 
from vessels will be strictly controlled 
either by the use of ship-board or on- 
land oil-water separators capable of 
processing accumulated waste waters. 
Oil and fuel contaminated wastes pro¬ 
duced during the cleaning of fuel storage 
tanks and combustion engine compo¬ 
nents will also be collected and treated 
for oil removal prior to discharge. 

<d> Waste oil produced on Army in¬ 
stallations will be collected, segregated, 
and protected to avoid contamination. 
Where cost effective, waste oil will be 
used as a fuel additive in large oil burn¬ 
ing heating plants. Waste oil will not be 
used as a dust palliative on roads or other 
surfaces. If the generating Installation 
does not have the capability to use the 
waste oil, it will be offered to other in¬ 
stallations that are located within cost- 
effective transportation distances. If the 
oil cannot be cost-effectively used, it will 
be reported to a Defense Property Dis¬ 
posal Office in the area for disposal. 

(e) Waste water discharges will be 
monitored for oil content and other toxic 
and hazardous substances in accordance 
with the provisions of the permits issued 
under the National Pollutant Discharge 
Elimination System (NPDES). 

(f) DA will provide representatives to 
the RRT located in each of the Standard 
Federal Regions (figure &-1) in accord¬ 
ance with 8 660.206. The number of rep¬ 
resentatives may vary, depending upon 
the requirements in that Federal regional 
area and with details specified in each 
regional contingency plan, 

(g) The RRT will be activated auto¬ 
matically if a major or potentially major 
discharge occurs. In any other pollution 
emergency, the RRT may also be acti¬ 
vated upon an oral request by any Pri¬ 
mary Agency representative to the Chair¬ 
man of the RRT. Such requests for team 
activation shall be confirmed in writing. 

(h) During a major pollution dis¬ 
charge involving activation of the RRT. 
the IOSC may be directed and controlled 
by the EPA or USCO OSC. 

(i) In the event an installation com¬ 
mander provides assistance on non-DA 
caused spills (those not covered by EPA. 
USCG or the National Plan) a civil sup¬ 
port release and/or reimbursement 
agreement should be obtained similar to 


appendix A, AR 75-15. Paragraph 216011, 
AR 55-355. Assistance to Carriers, also 
provides guidance. 

§ 650.206 Rr*|»oiiftibilittcs. 

(a) Department of the Army Staff. 

(1> The Chief of Engineers will—(!) 

Promulgate basic policies and procedures 
for Department of the Army implemen¬ 
tation of the National Oil and Hazardous 
Substances Pollution Contingency Plan 
(National Plan) for Army-caused dis¬ 
charges and for the preparation and im¬ 
plementation of SPCC and ISCP plans. 

(il> Provide technical direction, de¬ 
sign guidance, and engineering proce¬ 
dures to military Installations on imple¬ 
mentation of 8PCC and ISCP plans. 

(ill) Provide primary and alternate 
members (for Civil Works) to the RRT 
In each of the Standard Federal Regions 
as required. Nominations will be provided 
directly to the Chairman of the RRT. 

(2> Deputy Chief of Staff for Opera¬ 
tions and Plans will exercise Army 8taff 
supervision of DA support to the EPA 
and USCO in the cleanup of pollution 
discharges caused by other than Army 
agencies under the National Oil and Haz¬ 
ardous Substances Pollution Contingency 
Plan. 

(3) The Inspector General and Audi¬ 
tor General. (Army Director of Safety) 
will provtde assistance and guidance on 
the safety aspects of the storage, use. 
handling, and disposal of hazardous and 
toxic substances. 

(4) The Surgeon General will provide 
assistance and guidance on the health 
and environmental aspects of the stor¬ 
age, use. handling, and disposal of haz¬ 
ardous and toxic substances. 

(b) Major Army commanders will— 
(1) Promulgate instructions for early 
preparation and periodic review of the 
ISCP for prompt identification, report¬ 
ing. containment, and cleanup of acci¬ 
dental oil discharges and spills of hazard¬ 
ous and toxic substances at or near Army 
installations. 

(2) Initiate a program for an initial 
survey and periodic evaluation of oil 
storage transfer and handling facilities 
for the purpose of developing an SPCC 
Plan for each installation. 

(3) Program and budget for personnel, 
materials and equipment required for oil 
and hazardous substances spill preven¬ 
tion. containment and cleanup activities 
of DA-caused spills at Army installa¬ 
tions. 

(c) Commanding General. FORSCOM 
will—(1) Upon oral request, confirmed 
in writing by the EPA or USCO. provide 
personnel and resources support in ac¬ 
cordance with the provisions of AR 
500-60 during activation of the NRT 
and/or RRT and implementation of the 
National Oil and Hazardous Substances 
Pollution Contingency Plan. Such sup¬ 
port is to be on a reimbursable basis. 

<2) Provide primary and alternate 
representatives (for military matters) to 
the RRT for each Standard Federal Re¬ 
gion as required. Nominations will be 
provided directly to the Chairman of the 
RRT. 


FEDERAL REGISTER, VOl. 40, NO. 232—TUESDAY, DECEMBER 2, 1975 





56002 


RULES AND REGULATIONS 


(d) Installation and activity com¬ 
manders will—(1) Establish SPCC Plans 
and ISCPa and procedures to prevent 
spUls and to insure prompt reporting, 
containment, and cleanup of accidental 
discharges ol oU and hazardous sub¬ 
stances that occur at Army installations 
and nearby activities. 

(2) Perform periodic surveys or in¬ 
spections to verify compliance with the 
provisions of this regulation and to 
periodically test the effectiveness of 
SPCC Plans and ISCPs. 

<3> Insure that all fuels, oils and 
hazardous materials (such as acids, 
bases, organic solvents, and other toxic 
chemicals) arc used, stored and handled 
to avoid or minimize the possibilities of 
environmental pollution. 

(4) Provide engineering safeguards 
(such as dikes, catchment areas, relief 
vessels) necessary to prevent pollution of 
navigable waters by accidental discharge 
of stored fuels, solvents, oils, and other 
chemicals. 

<5> Identify In their ISCP <1 650.214) 
other possible DA resources that could be 
made available to the RRT If DA agen¬ 
cies arc requested to assist In the con¬ 
tainment and/or cleanup of a non-DA 
caused spill in accordance with AR 
500-60. 

(6) When directed by CO. FORSCOM. 
provide available resources to support 
the OSC during implementation of the 
National Oil and Hazardous Substances 
Pollution Contingency Plan (AR 500-60) • 

(7) Inform the installation informa¬ 
tion officer and next higher information 
office about the anticipated news media 
coverage and local public reaction to an 
accidental discharge of oil or hazardous 
substances. 

(8) Program and budget for personnel 
materials, and equipment required for 
oil and hazardous substances spill pre¬ 
vention. containment and cleanup of DA- 
caused spills. 

(9) Determine, for DA-caused off-post 
spills in the Immediate vicinity of the 
installation. If his military organization 
is within the most reasonable distance of 
the pollution discharge and if he has the 
resource capability to respond to the 
discharge incident. If he does not re¬ 
spond to the containment and cleanup of 
the spin the installation commander win 
insure that the RRT and appropriate 
DOD agencies are notified for necessary 
action. 

(10) Insure that all reportable spills 
of oil and hazardous substances ar e re- 
ported through channels to DAEN-FEU 
and to EPA, USCG or other civil authori¬ 
ties (§5 650.215-650.218). 

8 650.207 Reference*. 

See table 9-1 for related publications 
to be used in conjunction with this 
subpart. 

Spill Prevention Control and 
Countermeasure Plan 

S 650.208 General 

Regulations have been Lssucd by the 
US Environmental Protection Agency 
(EPA). as required by the Federal Water 
Pollution Control Act (FWPCA) amend¬ 


ments of 1972, to prevent discharges of 
oil into the navigable waters of the 
United States and to contain these dis¬ 
charges if they do occur. These regula¬ 
tions require installations having certain 
nontransportatlon-rein ted onshore and 
offshore oil storage facilities (as de¬ 
scribed below) to prepare, maintain, and 
implement a Spill Prevention Control 
and Countermeasure Plan (SPCC Plan) 
to prevent and control the discharge of 
oil and hazardous substances before they 
occur. 

(a) The SPCC Plan will identify po¬ 
tential sources of oil and hazardous sub¬ 
stances and the measures required to 
prevent and contain any accidental dis¬ 
charge resulting from equipment or stor¬ 
age facility failure. The SPCC Plan la 
directed by Title 40 CFR Part 112. copies 
of which are available from the EPA, 
Washington. DC 20242 or from any EPA 
regional office. 

(b) Army installations will prepare 
and implement a current SPCC Plan 
when their oil or hazardous substance 
storage facilities meet any one of the 
following: 

(1) Aggregate above-ground oil stor¬ 
age, at any one location on the installa¬ 
tion. is greater than 1320 gallons. 

(2) Any single tank above-ground off 
storage, at any one location on the in¬ 
stallation. is greater than 660 gallons. 

(3) Total underground oil storage, at 
any one location on the Installation, is 
greater than 42,000 gallons. 

(4) Single bulk storage of hazardous 
liquid substances (acids, chemical sol¬ 
vents. etc.) Is greater than 500 gallons. 
The 500 gallon limit represents that total 
combined quantity of hazardous liquid 
substance at a single storage location on 
an Installation. 

(5) Nontransportatlon-rclated on¬ 
shore and offshore facilities which, be¬ 
cause of their location or operations, 
could reasonably be expected to dis¬ 
charge oil or hazardous material in 
harmful quantities into or upon the 
navigable waters of the United States. 

(c) For purposes of an SPCC Plan, the 
oil storage facilities will Include, but not 
be limited to, storage for a facility such 
as a heating or boiler plant, electric gen¬ 
erating unit, fuel dispensing or transfer 
facility, tank car or truck loading Am- 
loading rack, bulk fuel storage, etc. An 
above-ground or underground oil storage 
facility may be a single tank or grouping 
of tanks in a localized area on an instal¬ 
lation. 

§ 650.209 Preparation and implemen¬ 
tation of plan. 

(a) An SPCC Plan will be prepared 
expeditiously by each installation having 
oil or hazardous substances storage 
facilities as required in 5 650.298(b), and 
each plan will be periodically reviewed 
and updated as necessary. 

(b) Completed plans will be fully Im¬ 
plemented (Including required construc¬ 
tion and installation of equipment and/ 
or training of personnel) as soon as 
possible after January 10. 1975. Newly 
activated installations will prepare an 
SPCC Plan within 6 months after the 


date they begin operation and will fully 
Implement it not later than 1 year after 
operations begin. 

(c) An extension of time for the prep¬ 
aration and full Implementation of an 
SPCC Plan beyond the times specified 
may be obtained from the EPA Regions) 
Administrator. A copy of any request for 
an extension will be furnished through 
command channels to HQDA (DAEN- 
ZCE) Wash.. DC 20310. 

§ 650.210 Review and evaluation. 

Each SPCC Plan will be —(a) Re¬ 
viewed by a registered Professional En¬ 
gineer (PE) and certified to have been 
prepared In accordance with good 
engineering practices, after on-site ex¬ 
amination of the facility, and after 
familiarity with Title 40 CFR Part 112. 
This certification may be accomplished 
by a PE at the next higher command if 
no PE is available at the installation. 

(b) Maintained current. Changes will 
be reviewed by a registered professional 
engineer and will be made available for 
on-site review by the EPA regional ad¬ 
ministrator at the office of the facilities 
engineer. 

(c) Reviewed and evaluated at least 
once every 3 years. If the review shows 
that more effective prevention and con¬ 
trol technology will significantly reduce 
the likelihood of a spill event and if the 
technology has been field-proven and can 
be procured and Installed at the time of 
the review, the DA component will 
amend the SPCC Plan to Include the 
more effective technology and have It 
certified by a registered professional 
engineer. Technological improvement 
should be included in Operation and 
Maintenance. Army or Major Construc¬ 
tion. Army budgets as appropriate. 

(d) Reviewed and amended in accord¬ 
ance with I 650.216. as required by the 
EPA Regional Administrator, whenever 
a facility has discharged more than 1,000 
U8 gallons of oil Into the navigable 
waters in a single spill event or when 
there have been two spill events within 
any 12-month period. 

8 650.211 Minimum plan requirement* 

As a minim um, the SPCC Plan will 
contain—(a) A detailed description of 
the equipment and measures specified for 
oil spill prevention, control, and counter¬ 
measure, including structures and equip¬ 
ment for diversion and containment o! 
discharges, facility drainage, and identi¬ 
fication of resources to cleanup spill* 
Measures adopted should permit as far 
as practical reclamation of spilled sub¬ 
stance. Many prevention and control re¬ 
quirements are similar to safety require¬ 
ments for the design and operation of oil 
tanks, pipelines and pumping facilities. 

(b) A description of each nontranspor- 
tation-related spill event that has oc¬ 
curred at that faculty within the past 12 
months with corrective actions taken, 
and plans for preventing recurrence. 

(c) An inventory list of storage, han¬ 
dling, and transfer faculties for which 
there is a reasonable possibility of a sig¬ 
nificant discharge of oU or other hazard¬ 
ous polluting substances. For each liti- 
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in*, where experience indicates a reason¬ 
able potential for equipment failure 

g., tank overflow, rupture, or leakage) , 
include a prediction of the direction, rate 
of flow, and total quantity of oil which 
could be discharged as a result of a major 
type of failure. 

(d) A graphic description showing all 
containment and/or diversionary struc¬ 
tures or equipment required to prevent 
discharged oil from reaching a navigable 
water course. Included among the various 
preventive measures that can be em¬ 
ployed are: Impervious berm and dike: 
curbing; eulverting, gutters, or other 
drainage systems; weirs, booms, or other 
barriers; spill diversion ponds; and re¬ 
tention ponds, It Is not practicable to 
Install structures, sorbent materials such 
as straw or commercial products can be 
used for containment or cleanup of spills 
at locations specified in the plan. 

(e) When it is determined that the 
Installation of the preventative structures 
or equipment listed S 650.211(d) is not 
practicable, the Installation commander 
will demonstrate fully such imprac¬ 
ticability and Include the written provi¬ 
sions of the Installation Spill Contin¬ 
gency Plan (ISCP) in this section of the 
SPCC Plan. 

$ 650.212 Detailed guidance. 

In addition to the minimum prevention 
measures (1 650.211), sections of the 
SPCC Plan will Include a written analy¬ 
sis and complete discussion of conform¬ 
ance with applicable guidelines on other 
effective spill prevention and contain¬ 
ment procedures. The guidelines are de¬ 
scribed in Title 40 CFR Part 112.7(e) and 
cover the following areas: 

(a) Onshore facility diked storage 
drainage areas including valve restraints. 

(b) Onshore bulk storage tank and 
dike construction material, liquid alarm 
systems and sensing devices. 

(c) Facility transfer operations cri¬ 
teria for piping, valves, and Inspection 

requirements. 

(d) Facility tank car and tank truck 
loading/ unloading rack, barriers, and 
warning requirements. 

(e) Inspections and records proce¬ 
dures. 

(f) Security fencing, pump control, 
pipeline connections and lighting sys¬ 
tems devices. 

(g) Personnel, training, and spill 
prevention procedures. 

Installation Spill Contingency Plan 

§ 63021J General. 

A National Oil and Hazardous Sub¬ 
stances Pollution Contingency Plan was 
developed In accordance with the provi¬ 
sions of the Federal Water Pollution 
Control Act (FWPCA) Amendments of 
1972 (33 US.C. 1151 et, seq.) and re¬ 
quires Federal agencies to develop a plan 
to cleanup discharges of oil and h&zard- 
°U5 substances for which they are re¬ 
sponsible. Commanders will maintain 
an Installation Spill Contingency Plan 
•ISCP) to identify resources to be used 
to cleanup discharges on Army Installa¬ 
tions and will be prepared to provide 
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assistance to non-DA agencies when re¬ 
quested. CAR 500-50 provides policy and 
guidance for the DA response to the 
National Oil and Hazardous Substance 
Pollution Contingency Plan to assist EPA 
and the U.S. Coast Guard (U8CG) in 
spills caused by other than DA agencies). 

(a) The ISCP will establish the re¬ 
sponsibilities, duties, procedures, and 
resources to be* employed, to contain 
and cleanup accidental discharges. 

<b) All Army Installations will main¬ 
tain a current ISCP which will be re¬ 
viewed and evaluated at least once every 
3 years. 

(c) The resources Identified for possi¬ 
ble use by a RRT in support of the Na¬ 
tional Oil and Hazardous Substances 
Pollution Contingency Plan are to be 
specifically identified as an element of 
the ISCP. 

(d) The ISCP will be simulated at 
least annually by the Installation com¬ 
mander In coordination with the respon¬ 
sible officers of the SPCC Plan in order 
to Insure timely and effective personnel 
and equipment response In the event of 
an accidental discharge. 

§ 650214 Minimum plan requirement*. 

As a minimum the ISCP will contain— 
(a) The name, responsibilities and duties 
of the Installation on-scene coordinator 
(IOSC). The IOSC Is the official pre¬ 
designated by the Installation Com¬ 
mander to coordinate and direct Army 
control and cleanup efforts at the scene 
of an Army caused oil or hazardous sub¬ 
stance discharge on or adjacent to an 
Army Installation. 

(b) The specification, composition, and 
training plans of the installation re¬ 
sponse team ORT) which acts as an 
emergency response team performing 
response functions as defined and di¬ 
rected by the IOSC. A preplanned loca¬ 
tion for an installation response opera¬ 
tions center. 

(c) IRT alert and mobilization proce¬ 
dures including provisions for access to a 
reliable communications system for 
timely notification of an oil or hazard¬ 
ous substance discharge. 

(d) A current list of positions, tele¬ 
phone numbers, and addresses (eg. 
names of key contact people in an ISCP 
appendix) of the responsible persons and 
alternates on call to receive notification 
of an oil or hazardous substance dis¬ 
charge as well as the names, telephone 
numbers and addresses of key organiza¬ 
tions and agencies to be notified when a 
discharge Is discovered. 

(e) Surveillance procedures for the 
early detection of oil and hazardous sub¬ 
stances discharges. 

(f) Quantities and locations of man¬ 
power. equipment, vehicles, supplies, and 
material resources required to expedi¬ 
tiously contain, recover, and remove any 
maximum harmful quantity of oil or 
hazardous substance discharged by 
Army activities on post or at nearby 
Army operations. Plans will identify 
specific action for various size potential 
spills, (identified in the SPCC Plan in¬ 
ventory list (5 650.211(c))), and will 
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Identify a priority list in which various 
critical water uses are to protected as a 
result of a discharge. 

(g> Sources of additional resources 
that are available to an installation for 
the cleanup or reclamation of a large 
DA-caused spill, if such a pollution spill 
exceeds the response capability of the 
installation (eg., resources such as U.8. 
Coast Guard, Air Force. Navy or private 
contractors). An established, prear¬ 
ranged procedure for requesting assist¬ 
ance, and agreements for acquisition of 
resources, during a major disaster or re¬ 
sponse exceeding situation. 

<h) Procedures and techniques to be 
employed In identifying, containing, dis¬ 
persing. reclaiming and removing oil and 
hazardous substances used In bulk quan¬ 
tity on an installation. Identification of 
chemicals (whose technical product data 
has been provided to and accepted by 
EPA) that may be used to concentrate, 
neutralize, collect, disperse and remove 
oil or hazardous substances discharges. 
Pollution control actions taken will be 
in accordance with applicable Federal. 
State, or local standards, EPA guidelines, 
and the current National Oil and Haz¬ 
ardous Substances Pollution Contin¬ 
gency Plan. 

(I) Reporting procedures as required 
by {ft 650.215 and 650.216 in the event of 
an oil or hazardous substance discharge 
by Army activities. 

(J) Army resources useful to the RRT 
In the event Army agencies are tasked 
to aid In the cleanup of a non-Army 
caused spill. Specific procedures to fa¬ 
cilitate recovery of costs encountered 
during cleanup of non-Army spills are 
given In AR 500-60. 

Reports or Arxty Accidental Oil and 
Hazardous Substance Discharges 

§ 650.215 General. 

All personnel assigned or employed by 
the Department of the Army will 
promptly report any observed oil spill, 
significant discharges of hazardous and 
toxic substances, or evidence of a spin by 
discovery of a slick or sheen on water 
from oU, gasoline, Jet fuel, or other haz¬ 
ardous polluting substance. Spill events 
wUl be reported immediately by tele¬ 
phonic means to the USCO Local Unit, 
District Office or National Response Cen¬ 
ter (600) 424-6802. On-post spin events 
(f 650.203) not entering navigable waters 
are to be reported in accordance with 
local procedures and off-post incidents 
should be reported to the nearest or ap¬ 
propriate political jurisdiction and to the 
RRT at the RRC. 

§ 650.216 Pollution Incident Report 
(RCS EPA 1001). 

(a) Medium and major spills ($ 650.- 
203) and any discharge of more than 
1.000 U.S. gallohs of oil or a spin of more 
than 500 UJ3. gallons of other hazardous 
liquid substance into navigable waters 
on or adjacent to an Army instaUation 
in the United States wlU be promptly 
reported by the IOSC by telephonic 
means to (800) 424-6602, or to the near¬ 
est USCO District Office, to the EPA Re¬ 
gional Office, and electronically through 
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channels to HQDA (DAEN-ZCE), Wash.. 
D.C. 20310. (See figures 0-1 and 0-2 for 
Regions and Districts). 

(1) When It has been determined by 
the OSC that a spill of a hazardous sub¬ 
stance (less than 500 gallons) is in a 
harmful quantity or that the discharge 
po&es a substantial threat to the public 
healtli or welfare, it will be classed as a 
medium or major discharge and a Pollu¬ 
tion Incident Report will be submitted. 

(2) The format for the Pollution Inci¬ 
dent Report is given in table 0-2. 

(3) Telephonic or electronic reports 
will be confirmed by a follow-up written 
message within 60 days after the spill to 
the EPA Regional Administrator, the 
NRT or RRT, as appropriate, and to 
DAEN-ZCE. 

(b) When more than 1,000 U S. gallons 
of oil (medium and major spills) or more 
than 500 U.S. gallons of a hazardous 
liquid substAnco (or any major discharge 
of a hazardous substance) have been 
discharged into or upon a navigable 
water in a single spill or when two spill 
events occur’Within any 12-month period, 
this written follow-up report will con¬ 
tain (in addition to the items in table 
0-2) the following: 

<1) Description of facility from which 
spill originated; (including maps, flow 
diagrams, and topographic maps) date 
facility was put into operation; storage 
or handling capacity; and normal daily/ 
weekly through-put. 

(2) Cause of spill, including a failure 
analysis of system or subsystem In which 
the failure occurred. Describe unique 
problems encountered. 

(3) Post spill corrective actions, in¬ 
cluding resources committed, attempts to 
reclaim spilled substance and/or coun¬ 
termeasures taken. Include a description 
of equipment repairs and/or replace¬ 
ments. 

(4) Effectiveness of response and re¬ 
moval actions by the discharger, State 
and local forces, or Federal Agencies and 
Special Forces. 

(5) Additional preventive measures 
taken or contemplated to minimize the 
possibility of a recurrence and recom¬ 
mendations to improve response actions 
and chances for reclaiming If a similar 
spill should occur. 


<6) A complete copy of the SPCC Plan 
with any amendments. 

(c> Based on the above spill report 
information, the EPA Regional Adminis¬ 
trator may require amendments to the 
SPCC Plan and will notify the com¬ 
mander concerned by certified mall. A 
copy of such report will also be sub¬ 
mitted to the state water pollution con¬ 
trol authority. 

cd) Upon discovery of a spill in which 
the pollutant may flow past the boundary 
of the installation, or a spill into navi¬ 
gable waters, or a spill from a vessel, 
the IOSC will notify the Installation 
Judge Advocate’s office to insure that in¬ 
formation, records, and samples ade¬ 
quate for legal purposes are obtained and 
safeguarded for future use. 

§ 650.217 Report?* on DA support pro¬ 
vided to control non-DA spills. 

Reports on the commitment of Army 
resources to spills, either requested by 
EPA or USCO. or by authority of the 
installation commander, in response to 
the provisions of the National Oil and 
Hazardous Substance Pollution Contin¬ 
gency Plan will be provided to Director 
of Military Support HQDA (DAMO-MS) 
WASH DC 20310, in accordance with the 
provisions of AR 500-50. 

§ 650.218 ICxt-1 unions. 

(a) Policies and procedures applicable 
to nuclear accidents and incidents as 
outlined in AR 360-5, AR 50-21, and AR 
40-13 are not affected by this regulation. 

(b) Policies and procedures applicable 
to chemical agent accidents and inci¬ 
dents as outlined in AR 50-21 and AR 
385-40 are not affected by this regula¬ 
tion. 

Table 0-1—Rc-ated Publications 

Council on Environment*! Quality—Na¬ 
tional Oil and Hazardous Substances Pollu¬ 
tion Contingency Plan (40 FR 28, p. 6282. 
Pebruary 10. 1076). 

EPA—Oil Pollution Prevention, Non- 
Transportation-Related Onshore and Offshore 
Faculties (88 PR 237, p. 34164, December 11, 
1073). 

The Federal Water Pollution Control Act 
Amendments of 1972 (Title 33 UJS.C. 1261 et 
eeq). 

River and Harbor Act of 1809 (30 Stat. 1121, 
33 U.&C. 407). 


Executive Order 11752, Prevention, Control 
and Abatement of Environmental Pollution 
St Federal Faculties (38 FR 243. p. 84703) 
Marine Protection. Research and Sanctu¬ 
aries Act of 1972 ( 86 Stat. 10*2). 

Department of Transportation— Disc hare 
of Oil (Title 40 UAC. Part 110). 

Pollution Prevention. Vessel and Oil Trans¬ 
fer Facilities, CFR Title 33. Chapter 1, Sub¬ 
chapter O, US Coast Guard. 

AR 40-13 Radiological Emergency Medknl 
Teams (RF.MT). 

AR 50-21 Chemical Accident and Incident 
Control (CAIC). 

AR 65-365 Military Traffic Management Reg¬ 
ulation. 

AR 66 9 Watercraft. 

AR 75-15 Responsibilities and Procedures 
for Explosive Ordnance Dispo¬ 
sal. 

AR 385-10 Army Safety Program. 

AR 385-40 Accident Reporting and Record* 
AR 600-60 Disaster Relief. 

TB 66-1900-306-14 Control and Abatement 
of PoUutlon by Army 
Watercraft. 

Tablx 9-2—Fern mat fob Pollution IwciDr..'.7 
Rktost (RCS EPA-1001) 

Item Data 

1 Name and location of installation . 

2 Commander of Installation and hb 

phone number. 

3 Date and time (GMT) of Incident or 

time of discovery. 

4 Severity of incident. 8pectfy sire of ou 

discharge (major, medium, minor). 

5 Location of Incident and specific orciw 

affected by spill. 

6 Cause and source of Incident. 

7 Type and estimated amount (barrel v 

gallons, liters, pounds) of pollutant 
If applicable, length by width of slick. 

8 Samples taken (yes or no) 

9 Damage Impact on surroundings (fisb. 

wildlife, and underground waters. c£ 
drinking water). 

10 Potential dangers (fire, explosion, toxic 

vapor, etc.). 

11 Corrective action to eliminate pollution 

source. 

12 Corrective action to remove pollutant 

13 Assistance required. 

14 Estimated completion date of remedial 

actions. 

15 Anticipated or actual reaction by news 

media and public to the incident. 

16 Other items required In the region ni 

contingency plan and a general dis¬ 
cussion of the Incident. 
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Figure 9-2 
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Table 9-3—Environmental Protection 
Agency 

regional omen 

Environmental Protection Agency. Region X* 
Room 2303. John P. Kennedy Federal 
Building. Boston. MA 02203. Tel: (017) 

223-7266. 

Environmental Protection Agency, Region XI. 
Room 900, 26 Federal Plaza, New York. NY 
10007, Tel: (201) 640-0730. 

Environmental Protection Agency. Region 
in, Curtis Bldg.. 6th and Walnut Streets, 
Philadelphia, PA 19106, Tel: (216) 507- 
0898. 

Environmental Protection Agency. Region 

IV. 1421 Peachtree 8t.. NE , Atlanta, Oa. 
30309, Tel: (404) 626-6062. 

Environmental Protection Agency, Region 

V. Federal Building. 230 South Dearborn 
Street, Chicago. ILL 60604, Tel: (312 ) 890- 
7591. 

Environmental Protection Agency, Region 

VI. 8ulte 1600. 1600 Patterson 8t, Dallas. 
TX 75201. Tel: (214) 749-6840. 

Environmental Protection Agency, Region 
VTI, 1735 Baltimore Ave.. Kansas City, MO 
64108. Tel: (816) 374-3T78. 

Environmental Protection Agency, Region 
vm. Suite 900. I860 Lincoln Street. Den¬ 
ver, CO 80203. Tel: (303) 837-3880. 
Environmental Protection Agency. Region 

IX. 100 California Street. San Francisco. 
CA 94111. Tel: (415 ) 656-6254. 

Environmental Protection Agency, Region 

X. 1200 Sixth Avenue, Seattle, WA 98101. 
Tel: (206) 442-4343. 

Telephone numbers are 24 hour working 
numbers either through automatic switching 
or provision of answering services. 

Tabl* 9 -4—Department or Transportation 


US COAST GUARD DISTRICTS 


1st Coast Ouard District (I), 160 Causeway 
Street, Boston. MA 02114, Duty Officer: 
(617) 223-6660. 

2nd Coast Ouard District, Federal Building. 
1520 Market Street. St. Louis, MO 63101. 
Duty Officer: (314 ) 622 41614. 

3rd Coast Ouard District (II), Oorernors Is¬ 
land, New York. NY 10004, Duty Officer: 
(212 ) 264-4800. 

5th Coast Guard District (III), Federal 
Building, 431 Crawford Street. Portsmouth. 
VA 23705, Duty Offioer: (703) 393 9611. 
7th Coast Ouard District (IV), Room 1018, 
Federal Bldg.. 51 8W. 1st Avenue, Miami, 
FL 33130, Duty Officer: (305 ) 360-6611. 
8th Coast Guard District (VI), Customhouse, 
New Orleans. LA 70130. Duty omcer: (504) 
527-6226. 

9th Coast Guard District (V), 1240 East 9th 
Street. Cleveland, OH 44199, Duty Officer: 
(216) 522-3984. 

11th Coast Ouard District. Heartwell Bldg.. 
19 Pine Avenue, Long Beach, CA 90802. 
Duty Officer: (213) 690-2311. 

12th Coast Ouard District (IX), 630 Sansome 
Street, San Francisco, CA 94126, Duty Of¬ 
ficer: (416) 666-5600. 

13th Coast Ouard District (X). 618 2nd Ave¬ 
nue. Seattle. WA 98104, Duty Officer: (206) 


Guar<1 District, 877 Ala Moana 
’ Honolulu. HI 96813. Duty Officer: 
»808 ) 646-7109 (Commercial only), AUTO- 
VON—421-4846. 


17th Coast Ouard District, P.O. Box 3-6000, 
i™!****' AK 99801, Duty Officer: (907 ) 586- 
7 340 (Commercial only), AUTOVON—388- 


Teicphone numbers shown are available 
and manned 24 houra (*") denotes district 
office where coastal regional Contingency 
lans for standard Federal regions are avail- 


Subpart J—Environmental Protection 

Control Report (RCS DD-IAL(SA) 1088) 

General 

§ 6.70.231 Purpose. 

(a) This chapter provides reporting 
procedures to be followed within the De¬ 
partment of the Army to control envi¬ 
ronmental pollution from existing facili¬ 
ties as contained in section 3(a) (3) 
Executive Order 1X752 of December 17. 
1973, entitled. “Prevention, Control and 
Abatement of Environmental Pollution at 
Federal Facilities.” This section of the 
Executive Order provides that “Heads of 
Federal agencies shall, with regard to all 
facilities under their jurisdiction in the 
United States: • • •. (3) Present to the 
Director of the Office of Management 
and Budget (OMB), annually, a plan to 
provide for such improvement in the 
design, construction, management, oper¬ 
ation. and maintenance of existing facili¬ 
ties as may be necessary’ to meet applica¬ 
ble standards specified • • •” 

(b) The report described herein will be 
the principal mechanism for identifying 
pollution control projects and those re¬ 
sources needed to effectively execute in¬ 
stallation and major command Envi¬ 
ronmental Programs. Properly defined 
information presented in this report can 
be used as a basis for necessary program¬ 
ing and budget actions by DA and major 
commands. 

(c) These instruction implement OMB 
Circular A-106, dated 31 Dec 74. which 
supersedes OMB Circular A-78 and A-81, 
dated 18 May 70. Further, these Instruc¬ 
tions supersede those contained in AR 
11 - 21 . 

§ 650.232 Explanation of terms. 

(a) The terms used herein shall be 
the same as those defined in chapter 1. 

<b) The term, “project” shall mean an 
action to achieve needed corrective meas¬ 
ures relative to identified environmental 
pollution sources. 

(c) The term “cost” shall mean the 
amount of funds required to install the 
necessary* environmental protection 
measures. These funds Include the capital 
costs of structures and equipment, irre¬ 
spective of the appropriation chargeable, 
but not the annual maintenance and 
operating costs. 

g 650.233 Applicability. 

Each active, semiactive and Army Re¬ 
serve installation operated by or for the 
Department of the Army, and National 
Guard facilities/sites supported by Fed¬ 
erally appropriated funds in the Con¬ 
tinental United States: Alaska and 
Hawaii, the Commonwealth of Puerto 
Rico, the Virgin Islands, Guam, Ameri¬ 
can Samoa, the Panama Canal Zone, and 
the Trust Territories of the Pacific, 
whether Army-controlled or under Jur¬ 
isdiction of the Army by lease or similar 
Instrument, where environmental pro¬ 
tection measures do not meet the current 
requirements and/or standards estab¬ 
lished by appropriated Federal, State or 
local regulatory agencies are to be listed 
in the Environmental Pollution Control 
Report. Each installation identifying a 
new pollution source or environmental 


protection requirement will report 
through command channels In accord¬ 
ance with these instructions. Negative 
report will be rendered by responsible 
commands in the form of a listing of 
those installations where remedial meas¬ 
ures are not needed to correct a source 
of pollution or where no additional re¬ 
sources arc needed to meet the provisions 
of this regulation. 

g 650.23 l Scope. 

(a) The report described herein con¬ 
sists of one exhibit to be prepared at 
the Installation or activity level and two 
exhibits to be prepared at the major com¬ 
mand level. Reports are to be forwarded 
through channels to HQDA (DAEN- 
FEU> WASH, DC 20314, by November 15. 
and May 15. of each year. The exhibits 
will reflect information as of October 20. 
and April 20. 

(b) Exhibit 1 is entitled—Proposed 
Project Report. Separate Exhibits will be 
prepared for each project or activity on 
an installation in each of the following 
categories: 

(1) Air Pollution. 

(2) Water Pollution. 

<3) Solid Waste Pollution. 

(4) Radiation Pollution. 

(5) Noise Pollution. 

(6) Pesticide and Hazardous Toxic 
Materials Pollution. 

(7) Environmental Management. 

<c> Exhibit 2 is entitled—Status Re¬ 
port. It indicates the amount programed, 
appropriated, or funded: the Current 
Working Estimate (CWE); and the 
status of each active project. Separate 
exhibits will be completed by the major 
commands for each category or projects 
<i.e. air, water, noise, solid waste, etc.). 
After the Initial report, marked-up copies 
of the ADP printout giving an update on 
all previously reported projects is ail that 
is necessary. The ADP printout to be used 
for this purpose will be provided by 
HQDA (DAEN-FEU) WASH. DC 20314. 

<d) Exhibit 3 is entitled—Narrative Re¬ 
port. Major commands will provide a 
short explanation of the objectives that 
will be achieved, the elements of their 
environmental program that will be given 
particular emphasis over the short term, 
and the extent that statuory pollution 
control requirements and DA environ¬ 
mental goals and objectives will be satis- 
fled by executing the projects or actions 
listed in the report. For any specific por¬ 
tion of the program that requires more 
than 12 months to complete, an identi¬ 
fication of the major milestones for ac¬ 
complishing the various actions are also 
to be Included. 

§ 650.235 Rrftpotbibililim. 

(a) Department of the Army Staff. 
(1) The Chief of Engineers will compile 
the overall DA report based on submis¬ 
sions from major commands and the Na¬ 
tional Guard Bureau. 

<2) The Chief. Army Reserve will moni¬ 
tor those reports by the major commands 
to insure that Reserve installations for 
which they provide logistic support are 
included in the Pollution Control Report. 

(3) The Chief. National Guard Bureau 
will submit a report to the Chief of 
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Engineers Including those project* for 
National Guard sites or installations 
which are supported by Federally appro¬ 
priated funds. 

<b> Major Commands. (1) Major com¬ 
mands controlling installations or activ¬ 
ities, or providing logistical support to 
Reserve Installations In the United 
6tates. District of Columbia. Puerto Rioo, 
Canal Zone, Ouam. American Samoa. 
Virgin Islands and the Trust Territories 
will submit reports in accordance with 
this regulation. 

(2) Major commands controlling in¬ 
stallations or activities in overseas areas 
will submit reports identifying pollution 
abatement projects required for compli¬ 
ance with host nation regulations, in¬ 
ternational or Status of Forces Agree¬ 
ments. 

(3) Commander. US Army Materiel 
Command will submit reports on retrofit 
projects and programs to bring mobile 
sources (vehicles, aircraft and water¬ 
craft) into compliance with air, water 
and noise standards. 

Instructions for thi Preparation and 
Submission of Exhibits 

§ 650.236 Exhibit 1—Proposed Project. 

(a) An Exhibit 1 will be prepared and 
maintained current for all known pollu¬ 
tion control projects using the format in 
figure 10-1 and for valid environmental 
protection resource requirements using 
the format in figure 10-2. Exhibit l's 
previously submitted on air and water 
pollution control projects which are still 
valid, but not yet completed, do not have 
to be resubmitted In the new format ex¬ 
cept when a significant change takes 
place to make the earlier Exhibit 1 ob¬ 
solete. Exhibit l’s are not required for 
completed projects. 

(b) Exhibit l's for new or revised proj¬ 
ects or requirements will be submitted 
semi-annually by November 15. and May 
15. of each year to DAEN-FEU based 
on the latest Information as of 30 days 
prior to the above reporting dates. 

(c) Each project will be identified as 
to the category of pollution control 
needed fl.c., air, water, solid waste, radia¬ 
tion. noise, pesticides, and environmental 
management). Projects within a category 
will be assigned consecutive numbers by 
DAEN-FEU beginning with "1 ” Project 
numbers arc for permanent Identification 
and may not be reassigned to new proj¬ 
ects. Existing air and water pollution 
control projects previously numbered un¬ 
der RCS DD-I&LOA) 1038 arc to be con¬ 
tinued under their originally assigned 
numbers. These project numbers apply 
strictly tp this report and are not to be 
confused with or to replace programing 
line-item numbers. 

<d) Each project at the same installa¬ 
tion required for a distinct and separate 
purpose Is to be considered a separate 
project. Separate projects will be re¬ 
ported individually using the project 
number assigned by DAEN-FEU. 

(e) Every item in Figures 10-1 or 10-2 
is to be completed for each project. 
Where no entry is appropriate, enter 
NA (Not applicable), A specific effort 


must be made by the installation to ob¬ 
tain any information not immediately on 
hand. 

(f) The following will be reported as 
other relevant information: 

(1) Item 10 of Exhibit 1 will Include 
information not shown elsewhere on the 
exhibit which is necessary for the evalu¬ 
ation of the project. For example, where 
the command knows of changing circum¬ 
stances which will affect the practicabil¬ 
ity of undertaking a project at a particu¬ 
lar facility (c.g.. replacement of a facility 
or a change in installation mission which 
would alter control needs). these changes 
are to be stated. If a project Is discon¬ 
tinued. state in this item the reasons and 
circumstances, if any. which might lead 
to a re-activation of the projects <e.g., 
plant is put in layaway: re-activation 
would be based on further troop strength 
increase or mobilization requirements). 

(2) For facilities leased by the Army 
which are subject to the provisions of 
this regulation, describe under Item 10 
the lease arrangements that would affect 
the requirements for control measures 
for such facilities. Such projects will be 
included In Exhibit 2 with a reference in 
the margin to the explanation given on 
Exhibit 1. 

(3) If a project proposed In one en¬ 
vironmental category is likely to generate 
pollution of other types. Item 10 Is to 
include a brief description and how it 
is to be controlled. 

(4) Citations or other forms of litiga¬ 
tion by regulatory agencies or other of¬ 
ficial entities will be reported under 
Item 10. 

(g) Enter In Item 11, Figure 10-1 or 
Item 5. Figure 10-2 known or estimated 
funding requirements by appropriation 
account (OMA, MCA. etc). (This source 
of project and cost data can be helpful 
to major commands in the development 
of annual budget requests to support 
their environmental program.) 

(1) Air.—(1) Item 2. Identify the pol¬ 
lutant^) by name for which the project 
will be required (for example: Particu¬ 
late matter, sulfur oxides, hydrocarbons, 
carbon monoxide, nitrogen oxides, etc). 

(li) Item 3. State the amount of pol¬ 
lutants emitted by each point of emis¬ 
sion being controlled within the facility. 
These amounts should be measured 
amounts if available and expressed In 
the same terms of the applicable emission 
standard, normally 8tate Standards (e.g.. 
lb/hr, ppm, etc.) In Item 8 at maximum 
process operating rate. 

(lii) Item 4. Identify the specific emis¬ 
sion point(s) which the project will con¬ 
trol. This identification should be spe¬ 
cific (e.g., two coal-fired boilers In 
building "xyz* rather than Just "boHcr"). 

(lv) Item 5. Specify the existing pol¬ 
lution control measures at the Individual 
emission points. If no control measures 
are being utilized, so state. 

(v) Item 6 . Indicate the percentage of 
the pollutant which the control device 
removes. 

(vi) Item 7. Indicate the type control 
device or process modification to be uti¬ 
lized to control emissions. 


(vll) Item 8. Cite the applicable Fed¬ 
eral, State or local air pollution emission 
control standard which the facility is re¬ 
quired to meet, referencing the specific 
code, chapter, and part. Also. Include the 
date the statutory requirements became 
effective. 

(vill) Item 9. Indicate the project 
schedules proposed by the installation 
and that required by the statutory Rtand- 
ards listed In Item 8. If the schedule for 
achieving compliance differs from statu¬ 
tory. regulatory, or other milestones and 
deadlines, indicate the dates the facility 
will meet them and explain why the stat¬ 
utory or regulatory dates will not be 
met. If a compliance schedule has been 
negotiated and accepted by the Regional 
EPA administrator, list those dates in 
lieu of those cited In a statute or regula¬ 
tion and Indicate the date the compli¬ 
ance schedule was accepted. 

(ix) Items 10 It 11. Complete according 
to instructions It 650.236 (a) thru (f). 

(2) Water —(1) Item 2. Describes spe¬ 
cific pollution and nature of problem, 
e g . unintercepted washrack wastes con¬ 
taining oil and grease; overloaded sew¬ 
age treatment plant bypasses raw or 
partly treated sewage to river; combined 
sewage overflow carries untreated sew¬ 
age to lake. etc. Use this Item and items 
3. 6. and 7 as appropriate to describe 
infiltration inflow problems and meas¬ 
ures required by NPDES permit and/or 
by "Spill Control and CountermeaMii' 
Plans" formulated pursuant to 40 CFR 
Part 112, "Oil Pollution Prevention." and 
promulgated In chapter 9 of this reg¬ 
ulation. 

(U> Item 3. Show’ amount of waste gen¬ 
erated and treated. Indicate gpd. tgd. or 
mgd. 

(Hi) Item 4. Show whether discharr^ 
is due to water < name of receiving water 
and location thereon), sew’er system 
(name), land application, subsurface 
(e.g., septic system, drainfleld, etc.). 

(iv) Item 5. If problem as described in 
Items 2 and 4 does not relate to an ex¬ 
isting or proposed treatment plant, iden¬ 
tify in this item the plant, if any, whin; 
ultimately receives, or will receive, and 
treats the wastewater. 

(v) Items 6 and 7. In appropriate item 
show existing and proposed ppm and/or 
lbs. In influent and effluent and percent 
removal for all principal polluting con¬ 
stituents. As a minimum BOD (COD and 
TOC where applicable) and suspended 
solids data should be shown wherever 
possible. 

(vi) Item 8. Cite the applicable Fed 
eral, State or local discharge standard 
which the facility is required to meet, 
referencing the specific code, chapter 
and part Also include date statutory 
requirement became effective. Briefly 
summarize the discharge limitations tf a 
NPDES permit has not been issuer 
When a draft or final NPDES permit has 
been Issued, Indicate: 

(A) When a permit application was 
submitted: 

(B> the application and/or permit 
number, and the effective and expiration 
dates of any pcrmlt(s) issued; and 
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(C> the conditions of each permit in 
summary form, other than the compli¬ 
ance dates which are to be entered In 

item 9. 

(ytt) Item 9. Indicate the project 
schedules proposed by the command and 
a,? required by the standards listed In 
item 8. Where issued. NPDES permit 
schedules should be entered in the Reg¬ 
ulation Schedule column. If the com¬ 
mand schedule for achieving compliance 
differs from the regulatory, or NPDES 
scheduled dates indicate the date the 
facility will be in compliance and explain 
why the required dates will not be met. 

(vlil) Item JO. Under lease construc¬ 
tion arrangements, state who is responsi¬ 
ble for obtaining NPDES permits or for 
meeting schedules and requirements. 

fix) Item 11. Provide funding require¬ 
ments. 

(3) Solid waste—i 1) Item 2. Indicate 
the activity which is not in compliance 
with solid waste disposal standards: Le.. 
waste collection, segregation of wastes, 
siting or operation of sanitary lAndflll. 

Non: Particular attention U to bo given 
to controlling leachate from landfill seeping 
into pround or surface water sources, control 
of aurfaco runoff, sanitation of waste collec¬ 
tion and transfer systems. 


<U) Item 2. If specific amounts of pol¬ 
lution are known, list or otherwise pro¬ 
vide best estimate. 

(ill) Item 4 Give details of the prob¬ 
lem: t.e., whatever it Is that is not in 
compliance with standards. 

'Jv> Item 5. Indicate, as applicable, 
quantities, types, and sources of solid 
waste handled: frequency of operation: 
year of original construction/operation: 
design life: and estimated remaining life. 

iv) Item 6. Discuss effectiveness of 
existing solid waste management system 
or practices, if applicable. 

<vi> Item 7. Give brief description of 
proposed project which will bring oper¬ 
ation into compliance. 

(vil) Item 8. Specify the DA. EPA. or 
other solid waste management guideline 
applicable and the specific requirement 
that makes the project necessary and the 
effective date of the regulation. 

(vili) Items 9 t 10 and 11, Complete ac¬ 
cording to instructions $8 650.236 (a) 
thru (f)>. 

<4> Radiation— <i> Item 2. Identify 
specific type of pollutant; Le., plutonium, 
cobalt 60 and other substances emitting 
ionizing radiations. 

di) Item 3. Indicate levels of con¬ 
tamination (Curies or subunits, etc.) 

<lii» Item 4. Give details of the prob¬ 
lem. 


(iv) item 5. Explain current protec¬ 
tion measures being employed, if any. 

(v> item g. Discuss effectiveness of 
current control measures. 

( vi) item 7. Give brief description of 
proposed remedial measures. 


<vU) item 9 Specify AEC. EPA. or DA 
standards that arc applicable and 
tive date of the regulation. 

<vut) items 9. 10 and li 
according to Instructions If 

thru (f)). 


[. Complete 
650.236 (a) 


(5) Noise Pollution —<0 Item 2. Speci¬ 
fy the character of the noise if known 
or by nnswerlng the following questions: 

<A> Is the noise impulsive or non- 
impulaive? 

CB) Is the noise on continuously or is 
it on-and-off Intermittently? 

<C> When the noise is on. is It steady 
in level, or does the level of loudness 
fluctuate? 

(D) Is there a discemable tone or 
whine In the noise? 

(ii) Item 3. Specify: (A> the sound 
level, if measured, and the measurement 
methodology utilized: <B) the elevation 
of the noise source, and the distance 
from th • source to the noise Impacted 
area; <C* Identify the facilities or areas 
affected including the nature of the 
activities affected by the noise intru¬ 
sions; e g., churches, schools, hospitals, 
homes, recreational areas, offices and 
business areas, etc., and (D) whether 
areas affected are on or off-post. Tech¬ 
nical assistance on Identification and 
characterization of noises should be re¬ 
quested from Commander. US Army 
Health Services Command (HSC-PA), 
Port Sam Houston. TX 78234. 

(ill) Item 4. Identify the specific course 
of noise pollution which requires control. 
Report as a minimum, those sources 
which have been the subject of citizen 
complaints. 

(iv) Items. 

(A) Give description of existing level 
of noise control provided in terms of 
noise control management techniques 
such as engineering noise reduction, land 
use planning, or administrative proce¬ 
dures on controlling the source, path or 
receptor. 

(B) State if sources of acoustic exper¬ 
tise were provided by an accoustlcal 
laboratory within the Army, or from 
commercial acoustical consultants to ob¬ 
tain noise level data. 

(v) Item 6. Describe the effectiveness 
of existing treatment and control 
measures. 

<vl) Item 7. Describe any remedial 
measures proposed and estimated effect 
in correcting the noise problem. 

(vii) Item 8. 8peclfy those portions 
and effective dates of applicable Federal. 
8tate or local noise regulations, statutes, 
standards to which the project responds, 
and the acceptable sound level permitted 
thereafter. If no regulations arc known 
to apply. Indicate if the nature of citizen 
complaints would Justify some form of 
corrective action. 

(viii) Item 9. Indicate the project 
schedules proposed to comply with 
standards listed in Item 8. If the sched¬ 
ule for achieving compllahce differs from 
statutory or. regulatory laws, indicate 
the dates the requirements will be met 
and explain the reasons therefor. 

(ix) Item 10. 

(A) Identify the complaints received 
on the noise source In terms of the na¬ 
ture and number of complaints, source 
of complaints (military or civilian) and 
how they were registered with the in¬ 
stallation <e.g., petitions, phone calls, let¬ 
ters, telegrams, etc.). 


(B> Indicate if any legal actions are 
anticipated or have been initiated 
against the installation as a result of 
this reported source of environmental 
nose pollution. 

(x) Item It. Provide funding require¬ 
ments. 

(6) Pesticides and hazardous/toxic 
materials . <t> Projects to be reported 
should involve the control and abate¬ 
ment of pesticide and hazardous/toxic 
material pollution. Do not describe pro¬ 
posed and/or current programs involv¬ 
ing the use of pesticides. Examples of 
pollution control projects would be meas¬ 
ures to correct Inadequate storage or dis¬ 
posal facilities to clean up land areas 
contaminated as a result of a pesticide 
spill, to provide mixing sinks and bath¬ 
ing facilities for personnel to repackage 
leaking chemical stock’s, etc. 

(ID Item 2. Identify the pesticide or 
chemical that Is the source of pollution 
and Indicate the reason for correcting 
existing conditions. 

(lii) Items 3 thru €. Complete accord¬ 
ing to instructions ($$650.236<a> thru 
<f>>. 

(iv) Item 7. Describe the proposed 
method of disposal or nature of proposed 
corrective action. 

(v) Items 8 thru 11 Complete accord¬ 
ing to instructions ($$ 650.236(a) thru 

<f>). 

(7) Environmental Management. (!) 
Exhibit 1-EM (figure 10-2) will be used 
to identify needed resources not Included 
in an Exhibit 1 prepared in accordance 
with a previous paragraph but are re¬ 
quired to comply with the provisions of 
this regulation. Items to be reported are 
those needed for the management of an 
installation environmental program and 
can logically include: 

<A) NEPA resources—Preparation of 
Environmental Assessments and Envi¬ 
ronmental Impact Statements. 

(B) Manpower resources—Full time 
environmental coordinators, staff offi¬ 
cers, Instructors, etc. 

(C> Training—Schooling for opera¬ 
tors (Le., sewage treatment plant oper¬ 
ators. lab technicians, pesticide appli¬ 
cators); training for management per¬ 
sonnel (l.e„ environmental co-ordinator, 
sanitary engineers, etc.). 

{ D) Environmental surveys—Ecologi¬ 
cal or archcloglcal surveys of an instal¬ 
lation to obtain information needed for 
an Environmental Impact Assessment or 
an Environmental Impact Statement 
(EIS or EIS). 

(E) Special studies—Technical or en¬ 
gineering studies to define sources of 
pollution and identify possible remedial 
measures. 

(F) Other—Specify. 

(U) Item 2. Identify the basic require¬ 
ment using the Identifications in sub- 
paragraphs (1)(D (A> through (F) of 
this paragraph. 

<iii) Item 3. Explain the requirement 
and provide a brief Justification for any 
new or additional resources needed for 
the management of the installation en¬ 
vironmental program. 
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(tv) Item 4 . List only those items 
which ore quantifiable, such as number 
of personnel required, special equipment 
items, school courses, man-year require¬ 
ments for studies, etc. by fiscal year. 

(v) Item 5. Cite one-time costs or 5- 
year projected costs by appropriation as 
applicable. 

<vi) Item 6 . List other relevant infor¬ 
mation and specify. (See example and 
§ 650.236(f)). 

(h) Sample Exhibits—Examples of 
Exhibit Vs for each of the media are 
shown in figures 10-3 through 10-9. 

g 650.237 Exhibit 2—Statu* Report. 

(ft) Exhibit 2 is a command report 
which provides a financial summary of 
the projects in the program and their 
status. A separate Exhibit 2 is required 
for each media or category of projects 
(i.e- air. water, noise, solid waste, etc.) 
and will be submitted semi-annually 
along with Exhibit l’s on November 15. 
and May 15 of each year. 

(b) Exhibit 2 will include all active 
projects plus those completed or discon¬ 
tinued subsequent to the submission of 
the previous report. Once a project is 
reported as completed or discontinued, 
it will be dropped from the report. The 
May 15 report will contain all projects 
which the command will submit in the 
next fiscal year budget. In addition, the 
November 15 report will reflect congres¬ 
sional appropriation action taken on the 
prior fiscal year budget. 

(c) The initial Exhibit 2*s for each 
media will be prepared by the reporting 
command using the format in Figure 10- 
10. Subsequent reports will be only an 
update of the previous command report. 
As each Exhibit 2 is received from a 
command, it will be converted to an ADP 
printout and return ed to the reporting 
command by DAEN-FEU in 45-60 days 
for use in the next report update. The 
following updating procedures will be 
observed: 

(1) One copy of a marked-up printout 
of the previous Exhibit 2 will accompany 
the semi-annual report. 

(2) Corrections, changes and additions 
will be made neatly with a RED mark¬ 
ing pen. 

(3) An asterisk In the left margin win 
be used to Identify projects which have 
been completed. discontinued or 
changed. 

(4) New projects will be added to the 
bottom of the appropriate media print¬ 
out. 

(5) Exhibit 2*s submitted on May 15 
will contain the amount included or pro¬ 
posed to be included In the President’s 
budget for each project, or the amount 
actually appropriated or funded. 

(6) Major Command updating will be 
done only for non-MCA funded projects. 
MCA funded project status will be up¬ 
dated by DAEN-FEU. 

(7) Each revision of Exhibit 2 will re¬ 
flect the information as of October 20 
and April 20, as appropriate. 

(8) Funding totals by appropriation 
type for each fiscal year and for each 
media reported will be provided at the 
bottom of the last page ; 


(9) Current and relevant Information 
will be presented In the “Status" column 
using the following format: 

(i) Indicate “PP- M if the project 

is in the preliminary planning stage. The 
blank provided should contain the esti¬ 
mated completion date for construction. 

(il) Indicate “DES- M if the project 

is under design or has been designed, but 
is not under construction. The blank pro¬ 
vided should contain the estimated com¬ 
pletion date for construction and not the 
completion date of design. 

(ill> Indicate “CON—’* if the project 
is under construction. The blank provided 
should contain the estimated completion 
date. 

(iv) Indicate “CPL —" if the project 
has been completed. The blank provided 
should contain the actual completion 
date. 

(v) Indicate "DIS” If the project has 
been discontinued or dropped. Reasons 
should be given. 

(vi) Indicate “DEF” if the project 
has been deferred or significantly de¬ 
layed. Reasons for and what corrective 
actions taken, if any, should be given, 

(vil> Indicate “OTH" if other than 
the above circumstances apply. An ex¬ 
planation should be given. 

§ 650.23a— Exhibit 3—Narrative Report. 

(a) The Narrative Report will be a 
brief summary of the command environ¬ 
mental program. No specific format is 
prescribed; however, it will contain the 
following: 

(1) Financial displays for the current 
FYDP period by appropriation account 
(MCA, PA, OMA, etc.) and by program 
media (air, water, noise, etc.). The ele¬ 
ments of the program presented in the 
Exhibit 1-F.M are to be aggregated by 
management activity to identify funding 
requirements for training, preparation of 
El A/ELS, environmental surveys and 
studies, personnel costs, etc. 

(2) An explanatoin of the environ¬ 
mental objectives to be achlveed by com¬ 
pleting the projects reported or funding 
those activities contained in Exhibit l*s. 
For any specific portion of the program 
that requires more than 12 months to 
complete, identify the major milestones 
for accomplishing the actions. 

(3) Elements of the command pro¬ 
gram that will be given particular em¬ 
phasis over the short term. 

(4) Projection of when statutory pol¬ 
lution control requirements. Federal or 
state, will be satisfied by the various ele¬ 
ments of a command. 

(5) Summary of potential or pending 
environmental litigation involving instal¬ 
lations within the command. 

(6) Explanation of anticipated prob¬ 
lem areas requiring DA assistance. 

(b) The content of the narrative re¬ 
port is basically a forecast of how the 
major command' intends to accomplish 
its environmental program during the 
succeeding 12 months. This requirement 
should not be confused with the require¬ 
ment for the annual status report (RC8 
DD-HLE(A) 1269). specified in §650.9 
of Subpart A of this part of this regula¬ 
tion. which is an annual summary of en¬ 


vironmental protection accomplish, 
merits for the specified preceding calen* 
dar year. 

Exhibit 1 

CtlCULAA HO. A- 10ft 

ENVIRONMENTAL POLLUTION CONTROL 
Proposed Project Report 


Agency: 

Media: 


Project No: 
Date Prepared: 
Date Revised 
OS A Inventory 
Control No.. 


1. Facility. 

Name__—-- 


Address 


(city, county, state) 


Agency contact-- - 

(name, title, telephonei 

2. Specific Type of Foliation. 

3. Amount of Pollution. 

4. Pollution Source, and Discharge, JTmu- 
sion, or Deposit Point . 

5. Existing Treatment and Other Control 
Measures. 

6. Effectiveness of Existing Treatment and 
Control. 

7. Remedial Measures Proposed and Esti¬ 
mated Effect in Correcting Problem. 

8. Applicable Standards. (Cite the specific 
State, interstate, local, or Federal 

and specific requirement for which the proj¬ 
ect is needed.) 

9. Profect Schedule. 


A«*Dcy Rt*uUd;-« 

schedule— 
month mouth 
and year and ymr 


Derfgn r com portal)— ...— 1 

Construction (start) .. . —-. 

Construction (completion)— . — ..—» 

Oporatkm (.*Uri).-,» . . . .— 

Final oomptlano*--— .-* 

10. Other Relevant Information. 

11. Funding Schedule. 

Figure 10-1 
Exhibit 1-EM 

ENVIRONMENTAL POLLUTION CONTROL 
Proponed Management Requirement 

Date Prepared: 

Dated Revised: 

GSA Inventory Control No.: 

1, Facility . 

Address:__ 


(city, county, »tate) 

Agency Contact:—~ — - -- 

(name, title, telephone 

2. Resource Identification. 

3. Explanation and Justification of P** 
i ource Requirement. Identity why resource* 
personnel and/or funds are needed tor i 
'management" or conduct of the install** 
Uon environmental program. 

4. Proposed Resource Sched ule. List by 
fiscal year for the period of the FYDP, when 
applicable. 

6. Funding. Indicate appropriation »c- 
:ount. amounts by Oscal year and wn* th 
amount Is programed or unprogramed. 

6. Other Relevant Information. 

Figure 10-2 
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Exhibit 1 

CIJtCTTLAE NO. A-10fl 

l^ IRONMBfTAL POLLUTION CONTROL 
Proposed Project Report 

Asrncj-: Deportment of the Army 

Media: Air 

Project No : A-078C 
Dated Prepared: 5/26/73 
Date Revised: 2/11/74 
OSA Inventory Control No. : 

1. Facility. 

Sum*: ABC Army Ammunition Plant. 

Address: Kingstown. George County. 8.C. 
Agency Contact: MJR B. A. Smith Facility 
Engineer (615) 765-4321. 

2. Specific Type of Pollution. NO, 

X Amount of Pollution. 4.500 tt /hr when 
process in operated at maximum rate. 

4 Pollution Source . and Discharge, Kmis- 
tion. or Deposit Point. Nitric Acid Plant No. 
13. Bldg. A. 

5. Eruting Treatment and Of/ter Control 
Mrcsurei. No control measures. 

6. Effectiveness of Existing Treatment and 
Control . 0$ Removal efficiency. 

7. Iicmedial Measures Proposed and Esff- 
neied Effect in Correcting Problem. Con¬ 
struct packed column control device 94% 
•Relent to achieve full compliance. 

8 Applicable Standards. (1) State: State 
Air Code. Chapter V. 8113.*(11) 

1 2 1 Region: 

(3) Actual standard or exact citation: 
Maximum of 450 #/hr allowed aa per the 
XYZ test method; effective date of emission 

•tnndard Is X/31/72. 

9, Project Schedule . 


Agooey Regulation 
■rbtdufte- •ctiadolr— 
month and month end 


- — 


rvdgn i<om|0eUon)«..*^ 

C«t»'meUim<jnert).^. 

t'on »Ln:riion (eonijilrUan).. 

rsruU Operation (start)_ 

flnM cosnplhuKe..- 


4-74 

10-74 

1-75 

0-75 

7-7S 


4-74 

0-74 


11-74 


5-75 

5-7* 


Explanation of difference between Items 
8 and 9; project advanced to provide margin 

o! nafety. 

10. Other Relevant Information . Citizen* 
complaint* received on 12/15/73. Suite Ini¬ 
tiated on 12/30/73 by Onaconda Environmen¬ 
tal Study Group. 

11 Funding. 

fie thouamiU of dollar*] 


I*KUA 


Fiscal yean 

1275 1077 1973 1979 l&Otf 


f-- 1 8875 0 0 0 0 

l npri*raio«L_.. 0 0 0 0 0 


1 If^riietad m pari of plant modomUaliou program. 
Figure 10-3 


Exhibit 1 
nxcTJUu no. a-i on 

ENVIRONMENTAL pollution CONTROL 

Proposed Project Report 

Agency Department of the Army 
««Ra: Water 

Project No.: A-999b. 
Date Prepared: 2-29-72 
Date Revised: 13-28-73 
OSA Inventory Control No.: 45678 


1. Facility. 

Name: Camp Faraway. 

Address: Mulch City, Enny County. S D. 
Agency Contact: Ool. John Smith, Facilities 

Engineer. (616) 755-0022. 

2 Specific Type of Pollution. Domestic 
Bcwago, partly treated. Existing treatment 
plant overloaded. Excess flow bypassed to 
river. Influent Include® small amount* (JO l 
mgd) of Alter backwash from water treat¬ 
ment plant containing precipitate* of alum, 
iron, and manganese. 

3. Amount of Pollution. Total flow: 6.2 
mgd. Treated: 4.0 mgd. 

4. Pollution Source, and Discharge, Emis¬ 
sion, or Deposit Point . Secondary treatment 
plant discharges to Obstacle River. 3 miles 
below Mulch City water supply intake. 

5. Existing Treatment and other Control 
Measures. Secondary—high rate trickling 
Alter plant. Anal sedimentation, and chlori¬ 
nation. Design Capacity—4.0 mgd. 

6. Effectiveness of Existing Treatment and 
Control. 


In parti per million 


Principal coast!tuscit Influent riflorul removal 


BOD#... 

23* 

30 

83 

Svptndad wild* __ 

3W 

m 

*3 

Total ptn«pbor*Ui 3*1*.. 

AW 

4.67 

48 

Total ultrogm os N. 

24.90 

». 14 

1* 


7. Remedial Measures Proposed and Esti¬ 
mated Effect in Correcting Problem . Replace 
existing treatment plant with AWT plant; 
chemical/activated sludge/multi-media fil¬ 
tration to achieve 95 percent removals or 
better. Design capacity-7.5 mgd. 

8. Applicable Standards . State Standards. 
SD Code: Water Poll—Chapter 61. 1060 Supp 
SD Code: Public Health—Chapter 27. 1960 
Supp. Water Quality Standards for 8urface 
Water*: Reg E-1.10A (Rev.). 

Fcderol Regulations . 40 CFR 125. 133. PL 
92-500. 83 301. 318. PL 92-500. 8 403-NPDES. 
NPDES Permit Number—SD0012345. Permit 
Period—1974-1979. 

9. Project Schedule. 



Agency 
schedule— 
month and 

Relation 
achadt) le¬ 
mon th and 
y**r 

Dmtgn (compkUoB)... . 

4-70 

N/A 

CofutnKUon (start) 

*73 

5-75 

Construct ion (completion). 

5S-77 

1-77 

Oporaiinn tslort). . . 

4-77 

N'A 

Final oompMonc*. . 

*-77 

7-77 

-*-— 




Regulation schedule a* required by NPDE8 
permit. Stale water quality standard re¬ 
quires adequate secondary treatment by 
1/74. 

Unable to meet State requirement because 
of design problems and funding cycle. State 
has permitted delay on condition NPDES 
permit deadline I* met. 

10. Other Relevant Information. Installa¬ 
tion may become surplus In FT 75 or FY 70 
lending to project discontinuance. 

Funding 


(In thousands of dollars] 


MCA 


Fiscal year* 


uro 

1*77 1V7» W7» 

I 960 


. 0 

10,000 0 0 

0 

Unpracraxned_ 


• 0 0 

0 


Figure 10-4 


Exhibit 2 

* czacuuui NO, A-IOf 
ENVIRONMENTAL POLLUTION CONTROL 
Proposed Project Report 

Agency: Department of the Army. 

Media: Solid Waste. 

Project No.: A-00! 

Date Prepared: 
2/11/74 

Date Revised: 

OSA Inventory 
Control No.: 

1. Facility. 

Name: Comp Faraway. 

Address: Mulch City. Enny County. S.D. 
Agency Contact: Col. John Smith. Facilities 

Engineer (615) 755-0022. 

2. Specific Type of Pollution. Camp land¬ 
fill. 

3. Amount of Pollution. Leachate of high 
BOD concentration. 

4. Pollution Source, and Discharge, Emis¬ 
sion, or Deposit Point. Landfill is used for 
disposal of installation wastes. Due to fre¬ 
quent rains, waste# build up high moisture 
content and leachate, which emanate* from 
side of fill- Also, area Is noted to be a com¬ 
mon breeding ground for flies and mosquito*, 
and Is generally unsightly. 

5. Existing Treatment and Other Control 
Measures, a. Landfill receives 10 tons per day 
of solid waste altogether. 6 from the Camp 
and 6 from the nearby Llndberg Air Base 
It consists mainly of normal municipal-type 
wastes delivered on Monday, Wednesday and 
Friday of each week. Once a week a large 
load of oily rags 1* dumped in one comer of 
the landfill site. 

b. Landfill was first opened In Summer of 
1970 and Is designed to operate until 1990. r 

c. Some control of run-off waters Is exer¬ 
cised by a trench on the downhill side of 
landfill draining Into a settling pond. 

6 Effectiveness of Existing Treatment and 
Control. Trench prevents run-off waters from 
entering local bay waters, but doe* not solve 
vector, or aesthetic problems, nor does it 
minimize the amount of leachate farming. 

7. Remedial Measures Proposed and Esti¬ 
mated Effect In Correcting Problem Pur¬ 
chase of bulldozer to compact and cover 
wastes, minimize formation of leachate, con¬ 
trol vectors, and improve genera] appearance. 
Relocate landfill to area with better drain¬ 
age. 

8. Applicable Standards. EPA Guidelines for 

Land Disposal of Solid Waste*, published In 
Frontal. Rsoxmot July 1. 1974, requirement* 
under sections 241.204, 241.207, 241208. 

241.209. and 241.210. 

9. Project Schedule. 



Agency 
KhoduW 
month and 
ytnr 

Regnlathm 
iThedal* 
month nntl 
ynar 

Design loom plot Umi) m _.. 

Construction i ft art). 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

Construction (completion).. 
Begin procurement action.. 
Operation (start)_ 

In r\n.i compliance* 

N/A 

7-76 

7-70 

s 

I 

£ 

£ 

0 

6 

Information. Station 


planning to build an incinerator In 1980 to 
extend life of landfill. 

11. Funding. 
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RULES AND REGULATIONS 


(In thousand* of dollar*) 


Fiscal year* 


197* 1977 1978 1979 1*13 


0 0 0 0 
0 0 0 0 


PBMA: 

Programed. o 

Cnprograiwd..—— 130 
OMA: 

iTogramed engine**- 

in* study.... $3 0 0 0 0 

I ii 


n programed con¬ 
struction* new land- 


110 .. 
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Exhibit 1 

circular wo. a- 106 

ENVIRONMENTAL POLLUTION CONTROL 
Proponed Project Report 

Agency: Department of the Army. 

Media: Radiation. 

Project No.: A-001 
Date Prepared: 

6/14/74 
Date Revised: 
6/16/74 

OSA Inventory 
Control No.: 

1. Facility. 

Name: Camp Faraway. Power Reactor. 
Addrcns: Mulch City, Enny County. 8D. 
Agency Contact: Col. John Smith. Facilities 
Engineer (616) 766-0022. 

2. Specific Type of Pollution. Corrosion 

products In form of Iron and manganese Iso¬ 
topes in primary water cooling system of 
reactor. _ . 

8. Amount of Pollution. Isotopes of Iron 
and manganese exceed new AEC and Army 
standards for water coolants. 

"T ~Pollution Source and Discharge, Emis¬ 
sion or Deposit Point . Primary coolant 
water discharged to bolding tank and then 
periodically released to Lake Enny. 

6. Existing Treatment and Other Control 
Measure. Holding tank before release to lake. 

6. Effectiveness of Existing Treatment and 
Control. Only limited decay obtained from 
retention In holding tank. 

7. Remedial Measures Proposed and Esti¬ 
mated Effect in Correcting Problem. Redesign 
holding tank system to include addition erf 
Ion exchanger. 

a Applicable Standards and Regulations. 
10 CFR Part 20 and AR 86-60. 

8. Project Schedule. 


Agency Regulation 

schedule— schedule— 
month snd month and 
year year 


Design (completion)—-- 

Construction (start).......* 

Construction (ooraptetloo).* 

Operation (start) .* 

Final compliance.— 


2-75 

5-75 

7-75 

5- 75 

6- 75 


N/A 

N/A 

N/A 

N/A 

N/A 


Exhibit 1 

CIRCULAR NO. A-IOS 

ENVIRONMENTAL POLLUTION CONTROL 
Proposed Project Report 

Agency: Department of the Army 
Media: Noise 

Project No.: A-001 
Date Prepared: 

OSA Inventory 
Control No.: 

45678 

1. Facility. 

Name: Camp Faraway. 

Address: Mulch City, Enny County, SD 
Agency Contact: Col. John Smith. Facilities 
Engineer (615) 766-0022. 

2. specific Type of Pollution. Noise la 
broadband with discernible tones. (Noise Is 
nonlmpulslve: It is continuous at a steady 
in level, but with a discernible tone). 

3. Amount of Pollution. The source meas¬ 
ure* 75 dBA at the property line. Source la 
20 feet from boundary Une at a height of 
16 feet. Facilities or areas affected: Civilian 
school and housing (off the installation). 

4. Pollution Source, and Discharge, Emis¬ 
sion, or Deposit Point. One power plant with 
forced draft fans and cooling tower. 

6. Existing Treatment and Other Control 
Measures. No noise control exists. Acoustic 
expertise-Acoustics, Inc.. Chicago, EL. 

6. Effectiveness of Existing Treatment and 
Control. None. 

7. Remedial Measures Proposed and Esti¬ 
mated Effect in Correcting Problems. Instal¬ 
lation of commercially available mufflers on 
all forced draft fans and noise enclosure on 
cooling tower. It Is expected that this ac¬ 
tion will lower the sound level below the 
background noise. 

8. Applicable Standards Mulch Noise Or¬ 
dinance. Section 4-12. Chapter 17 of the 
Municipal Code of Mulch, requires that the 
noise level at the boundary line in business 
and commercial districts not exceed 62 dBA. 

8 . Project Schedule. 

Agacvey KrguUtiao 

schedule— schedule— 
tnenih and mouth nuU 
jw year 

Design (completion)..-~ N{A 

Construction start. U-74 N/A 

Construction (completion).. 2-77 N /A 

Operation (start)- 8-77 N/A 

Fmal oouipUance.. 4-77 N/A 

Tho standards require Immediate com¬ 
pliance. Agency schedule provides for earliest 
possible installation of control measures. 

10. Other Relevant Information, (a) Com¬ 
munity complaints have Included 26 tele¬ 
phone calls, 15 letters, and 3 personal visits. 
Nature of complaints centered upon annoy¬ 
ance. (Log of noise complaints attached.) 

(b) Legal action has not been Initiated* 
but may be by County 3chool Board. 

11. Funding . 

(In thousands of dollars] 


10. Other Relevant Information. None. 

11. Funding. 


[In thousands of dollars] 


MCA 


Fiscal rears 


Exhibit 1 
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ENVIRONMENTAL POLLUTION CONTROL 
Proposed Project Report 

Agency: Department of the Army 
Media: Pesticides A Hazardous, Toxic Mate¬ 
rials 

Project No. : A 002 
Date Prepared 
Sept. 16. 1974 

Date Revised . 

OSA Inventory 
Control No : 

l. Facility. 

Name: Camp Faraway. 

Address: Mulch City, Enny County. S.D 
Agency Contact: Col. John Smith, Facilities 

Engineer (615) 765-0022. 

Specific type of pollution. The follow- 
tng pesticides registered for the oontrol of 
peats: mal Athlon, dlazinon, chlorpyrifoe, 
propoxur, lindane, chlordane. 

3 Amount of Pollution . Quantity of 
pesticide concentrate mixed per month: 
Malathlon. 10 gal; dlazinon, 10 gal; chlor- 
pyrlfos, 7 gal; propoxur, 10 gal; Undone. 2 
gal; chlordane, 10 gal. 

4. Pollution Source , and Discharge. Emis¬ 
sion, or Deposit Point. N/A. 

5. Existing Treatment and Other Control 
Measures. Mixing sink with sump. 

6. Effectiveness of Existing Treatment and 
Control. 8ink too small. Inadequate neu¬ 
tralization and sump capacity. Requires 
manual baling. 

7. Remedial Measures Proposed and Esti¬ 
mated Effect in Correcting Problem. Replace 

mixing sink with larger double mixing 
sink. Install a neutralization and holding 
tank with sump pump for pesticide rinses. 

8. Applicable Standards. Executive Order 
#11643 —Environmental Safeguards cn Ac¬ 
tivities for Animal Damage Control on Fed¬ 
eral Lands. February 8, 1872. Additionally, 
the EPA, under statutory authority of Sec¬ 
tion 4, Federal Insecticide, Fungicide, and 
Rodentlclde Act, as amended by the Fed¬ 
eral Environmental Pesticide Control Act. 

8. Project Schedule . 


OMA 


Fiscal yean 


1974 1977 1978 1979 i960 


1975 1977 1878 MTS 1980 


(a) Muffler* on forced 

draft fan*: 

P rogramed..,- 

Un programed..... 

(b) Enckmrea an cooling 


$25 



Agency 
schedule— 
month and 
year 

Regulation 
sehedul—; 
month sod 
year 

Design (ooropWtioo)-— 

Const ruction (start) .. 

16-75 

1-74 

N/A 

N/A 

Construction (completion- - 
Operation (start).... 

3- 74 

4- 70 

N'A 

N/A 





10. Other Relevant Information. Other 
stocks of suspended on finally canceilr l 
pesticides will be stored until proper dis¬ 
posal methods are developed. Inventory : 5 
percent DDT In oil—350 gallons; 75 percent 
DDT wettable powder—220 lbs. 

11. Funding Schedule. 

[In thousands of dollar*) 


Fiscal pm 


OMA 


1974 


1977 1976 1979 


Program.. - 


$375 . 


Figure 10-6 


Programed.-.-.—- 

l'nprogramed...... $10 ..—- 

Figure 10-7 


Programed...- 

Unprogramed. 


MO 

0 


Figure 10-8 
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Exhibit 1 EM 

ENVIRONMENTAL POLLUTION CONTROL 
Proposed Management Report 

Agency: Department Date Prepared: 
of the Army l Oct 74 

Date Revised: 

Media: Management OSA Inventory 
Control No : 
12345 

1. Facility. 

Name: Port Stoner. 

Address: Podunk. Organ County, SD 
Agency Contact: COL J. J. Jones, Facility 
Engineer. AV 823-1555. 

2. Resource Identification Training 

3. Explanation and Justification o/ Re¬ 
source Requirement, Training is required for 
sewage treatment plant superintendent, op¬ 
erators and laboratory technician to meet 
certification atandards of South Dakota A 
new sewage treatment plant will be put 
into operation In December 1975 and trained 
personnel will be required to operate it. Cur¬ 
rent personnel are not familiar with the 
operation of the new plant and require 
instructions on State requirements and 
standards 


4. Proposed Resource Schedule. Training 
offered at University of South Dakota At¬ 
tendance at one-week courses it aa follows: 


PIsl'jU yearn 


1075 1*74 1*77 IV7K llCV 


I 

2 2 1 1 


5. Funding. 

lln thousand* of dollar*! 


Moral year 

hMA -- 

liffS 1*711 1*77 1V7S 1U7U 


Programed, . Id2 fde . 

I’nprogramed. KU W. J HI 2 


fl. Other Relevant Information. Outyear 
requirements reflect trainlug for new hires. 

Figure 10-9 


Superintendent _ 

Oittraior. 

Lab lerhnirfait.... . 
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POLLUTION STATUS KK-f’ORT 

(uxdLaJ 

Appropriation iweouut . ™ (OMA. Mr A. flej 

Page..., of . 

A«m) cost tart Reporting Dale 

Telephone ... / 


Prefect eo*-U sli^no'itl—Amouiil In t*it'«ldrnl > » budget 
} rt **!?**" 1 <* mrnty plan or amount appropriated «»r funded fttweni 

Project Nation (USA--■ ■ ■- con Suiua 

.W Inventory control Fiscal Kbcol t'urmjt Floral Fiscal Fitotl mtimuto 

No.) year jear Jferad year year year 

-2 -1 year +1 +2 fl 


Nor*.—Provide totals ou the bet |*ifc lor codi appropriation account. 
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Appendix A—Paorxnvmcs roa the Paoncrtos 
op HiaToatc AND Cultuba l PaorrxTirs 

FRIDAY. JANUARY 35. 1974 
WASHINGTON. DO. 

Volume 39—Number 18 
PART II 

See Fedkeal Reoiste* 59 FR 3365-3370. 
January 25. 1974. 


ADVISORY COUNCIL ON HISTORIC 
PRESERVATION 

PROCEDURES FOR THE 
PROTECTION OF 

HISTORIC AND CULTURAL 
PROPERTIES 

I FR Doc.75-32267 Plied 12-1-75 8 45 am] 
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Department of the Treasury 
Privacy Act of 1974 
Notice of Systems of Records 

Notice •* hereby given that the Department of the Treasury, in 
accordance with 5 U.S.C. 5J2a(eX4) and (II). Sec. 3 of the Privacy 
Act of 1974 (Pub. L. 93-579) (88 StaL 1896) ("Act''), adopU the 
Notice of System* of Records set forth below. 

The Notice of Systems of Records was drafted and the files to 
be noticed were selected with major reliance on the “Guidelines 
and Responsibilities" for implementation of the Act published by 
the Office of Management and Budget in the Federal Register for 
Wednesday, July 9. 1975 (40 FR 28949), 

The notice consists of an alphabetical listing of the systems of 
records of the Department of the Treasury by bureau or office. The 
alphabetical list is followed by th« notices of systems of records 
which are required by the Act to be published. In addition, some of 
the notices for a bureau or office are followed by an Appendix A 
which sets forth addresses applicable to notices for the enrrespond- 
«« bureau or office. All of the notices for the Department are fol¬ 
lowed by an Appendix AA which sets forth general routine uses ajv 
piicable to all noticed systems of records and incorporated by 
reference into the notice of each particular system of records. Such 
iinline uses are centralized to avoid unnecessary repetition and to 
assist the public in its review and use of the proposed nolkc. 

7hc notice docs not identify expressly those systems of records 
existing within the Department with respect to which another 
Federal agency Has assumed responsibility for publishing a gen end 
notice applicable to such systems of records. The primary example 
h the publication of systems of records’pertaining to Federal cm*’ 
ployee personnel records by the United States Civil Service Com* 
mission. 

1 Pursuant to 5 U.S.C. 552a(eXU), the routine uses of each of 
these named systems of records were set out for public comment in 
the August 26. 1975 (40 FR 37640), Scplcmjxr 9. 1975 (40 FR 
41956) or October 31. 1975 (40 FR 50852) issue of the Federal Rc- 
pttcr. As a result of comments received including those from bu¬ 
reaus and offices of the Treasury, there have, been several minor 
amendments to the notices. 

Hfcctivc date. This notice shall be effective immediately. 

Dated: Nov. 24. 1975. 

Richard R. Albrecht. 

General Counsel 

Treaxury/OS 00.010 

Systrm name: Office of Debt Analysis. Actuarial Valuation 

System— Treasury JOS. 

System location: Office of the Secretary of the Treasury. Office 
of Debt Analysis, Office of the Government Actuary, 15th and 
JVnnsylvania Avenue. N.W.. Washington. D.C. 20220. 

f atrgories of individuals covered by the system: Participants and 
bencficunes of the following pension plans; District of Columbia: 
Teachers. Policemen, Firemen, Judges. U.S, Tax Court Judges, 
U.S. Foreign Service officers and staff personnel, U.S.I.A. Officers 
and staff personnel. 

Categories of records In the system: Information In the system is 
ai follows: Active Records: name; social security number; salary; 
category-grade; year of entry into system; service computation 


date; year of birth; year of resignation or year of death, A refund if 
any; indication of LWOP status (if'any); Retired Records: same as 
actives; annuity; year of separation; cause of separation (optional, 
disability, deferred, etc h years and months of service by type of 
service; single or married; spouse** year of birth; principal's year 
of death; number and ages of children oo annuity roll; year of ter¬ 
mination of survivors. 

Authority for maintenance of the system: Statutes require the 
Secretary of the Treasury to certify the valuation of pension funds 
as follows: D.C. Teachers, 60 Slat. 881; D.C. Judges. 78 Slat. 1061; 
U.S. Tax Court Judges 26 U.S.C. 7448. U.S. Foreign Service Of¬ 
ficers, US1A Officers and staff 22 USC 1101. In addition, the 
House District Committee formally requested certification of the 
pension funds for D.C. police and firemen. 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses*. The Government Actua¬ 
ry performs mathematical computations to assess expected income 
•ml outlays of pension funds hated in the "Category of Individual" 
section. For additional routine uses, see Appendix A A. 

Policies and practices I m storing, retrieving, accessing, retaining, 
and disposing of records In the system: Data are on punched cords 
and computer print-outs. Individuals arc listed alphabetically. 
Records arc stored in the Actuary's office in the locked and 
guarded Treasury Building. The records are retained on a year-to- 
year basis. When agencies whose pension funds arc valued forward 
new records for vuluation, older records are discarded. 

System managcr(s) and address: The Government Actuary, Office 
of the Secretary of the Treasury, 15th and Pennsylvania Avc., 
N.W., Washington, D.C. 20220. 

Notification procedure: The Government Actuary keeps subject 
records for statistical purposes only and does not release informa¬ 
tion on individual records. See System Manager above. 

Record access procedures: Inquiries should be directed to the or¬ 
ganization whose pension funds are valued. U that organization's 
address is unknown to the inquirer, the Government Actuary will 
forward the inquiry to the appropriate organization. 

Contesting record procedures: See Notification and Access above. 

Record source categories: Data for actuarial valuation arc pro¬ 
vided by organizations responsible for pension funds listed under 
^'Category of Individual,".namely the District of Columbia Govern¬ 
ment, the U.S. Tax court, the U.S. Foreign Service and the U.S. 
Information Agency. 

Treasury/OS 06.011 

System name: Office of Debt Analysis, Genera! Correspon¬ 
dence —T rcasu ry/OS. 

System location: Records arc stored for the Office of Debt Analy¬ 
sis by the Office of the Secretary, Central Files. Main Treasury, 
15th and Pennsylvania Avenue, N.W.. Washington, D.C. 20220. A 
card file with each writer's name, address and subject of inquiry is 
maintained os a quick reference in the Office of Debt Analysis. 

Categories of individuals covered by the system: General public, 
other executive agencies and the Congress. 

Categories of records In the system: Letters from the general 
public, other executive agencies and the Congress regarding the na¬ 
tional debt, the economy and monetary and fiscal policy. 

Authority lor maintenance of the system; 5 USC 30t. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Previous correspondence 
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with the same writer U reviewed to enable ui to provide complete, 
nonxepetitive replies to current inquiries. For additional routine 
uses, see Appendix AA. 

Pol kies and practice* for storing retrieving, accessing, retaining, 
and disposing ot records in the system: The actual incoming letter 
and a carbon of our response are filed alphabetically by the in¬ 
dividual’* name. Letters sire stored in the Treasury’s Central Files, 
in the locked main Treasury Building, for 3 years and then arc 
discarded as common trash. 

System manager!*) and address: Director, Office of Debt Analy¬ 
sts. 

Notification procedure: Treasury. Director, Office of Debt Analy¬ 
sis, 15th and Pennsylvania Avenue, N.W., Washington, D.C. 20220. 

Record access procedures: Requests should be submitted to the 
Director. Office of Debt Analysis, 15th and Pennsylvania Avenue, 
N.W., Washington, D.C. 20220. 

Contesting record procedures: See Access above. 

Record source categories: Letters arc from the genera! public, 
other executive agencies and the Congress. They come directly to 
the Treasury or arc referred to the Treasury by the White House, 
Congressional offices, or other executive agencies. 

Treasury/OS 00.020 

System name; Knergy Policy Office Administrative 
File—Treasury/OS. 

System location: Room 4464. Treasury Building 15th A Pennsyl¬ 
vania Avenue, Washington, D.C. 20220. 

Categories of Individuals covered by the system: F.mpkiycc 
(presently in a position in this office). Applicant (one who will be 
hired). 

Categoric* ot records in the system: Employee: icgubr personnel 
papers which arc duplicates and this file is not complete. Appli¬ 
cant: Si*. 171. 

Authority for maintenance 

Manual 5 USC 301. 


of the s>stein: Federal Personnel 


Routine uses of records maintained in the sysletn. Including catego¬ 
ries of users and the purposes of such uses: Administrative Personnel 
File: for general reference. Applicant: used in interviews. For addi¬ 
tional routine uses, sec Appendix AA. 

Polkles and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File Cabinet. 

Retrievability: IxKatcd in Room 4464. 

Safeguard*: Filed by name. Usual Security, 

Retention and dnp<n*l: Di-.po-.cd when no longer needed lor 
reference. 

System manager^) and address: Deputy Assistant Sectary ft* 
Knergy Policy, Department of live Treasury, Ki»om 4464, Ml, 
Washington, D.C. 20220. 

Notification procedure: Same as the above. 

Record access procedures: Written request to: l>ircctor, Regulato¬ 
ry and legislative Review. Office of Energy Policy, Room 4460, 
MF, Washington, D.C. 20220. 

Contesting record procedures: See Access above. 

Record source categories: Administrative Personnel Folder: rou¬ 
tine personnel actions. Applicant: SF 171. 

Treasury /0'S 00.021. 

System name: Assistant Secretory, Personnel Administrative 
Mrs—Treasury/OS. 

System location: Room 2036, Treasury' Department, 15th and 
Pennsylvania Avc., Washington, D.C. 20220* 

Categories of individuals covered by the system: Employee*, 
Prospective employee*. 

Categories of records in the system: Employee: regular personnel 
papers, which arc duplicates, This working file is not complete, 
respective employee: S.F. 171 and related regular personnel 
forms. This working file is not complete. 

Authority for maintenance of the system: Federal Personnel 
Manual, 5 U.S.C. 301. 

Routine uses of records maintained in the system. Including catego- 
rim of users and the purposes of such uses: Administrative Personnel 
File, for general reference Prospective employee, for interview s« 
J ; ur additional routine uses, see Appendix AA. 


Polkies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the system: Fde Cabinet with lock. 
Located in Room 2036, Filed by name, Usual Security, Disposed 
when no longer needed for reference. 

System manager(s) and address: Mrs Doris L. Smith, Admmivln- 
livc Officer, Derailment of Treasury, Room .036, Washington, 
D.C. 20220. 

Noiifkation procedure: See System Manager above. 

Record access procedures: See System Manager above. 

Contesting record procedures: See System Manager above. 

Polkies and practices for storing, retrieving, accessing, 
iiod disposing «f records in the system: File Cabinet with Iik* 
located m Room 2036. filed by name, usual security. Disposed 
when no longer needed 

Treasury/OS 00.030 

System name: Bilateral Development Program Office Personnel 
File—Treasury/OS. 

System location: Room 5225 Main Treasury, 15th and Pen it. Avc. 
N.W., Washington, D.C. 20220. 

Categories ol individual* covered by the system: This file consists 

of four basic categories. They are (I) AEA Staffing Needs; U) Ap¬ 
plicant*-Job; (3) BDPO Personnel; and (4) Oversea* Posts with in¬ 
dividual files on Bogota. Bra/ilia, Hong Kong, Mexico City, New 
Delhi, und Saigon. 

Categories ol record* In the system: These files consist of various 
personnel paper* on individual* in both the Washington office and 
Overseas posts. These paper* consist of 171 forms, evaluation ^, 
and promotional and status changes df individuals, ihc oversets 
fde* consist primarily of coircspondencc between the overseas 
post* and the home office. 

Authority for maintenance ol the system: 5 USC 301. 

Routine use* of records maintained in the system. Including catego 
rie* of u*er% and the purposes of such use*: llicse Hie* are kept n> 
the Director of the Bilateral l>evclopmcnt Office and arc used 
primarily by him unless he authorizes otherwise. These files arc 
used only as a means of quick referral, as they the mo>t 

part duplicates of those kept by OASIA Personnel Office. For addi 
tum.il routine uses, see Appendix A A. 

I*olick* and practices for storing, retrieving, accruing, retaining, 
and disposing of records In the system: 

Storage: These files are kept in a secure file cabinet. 

Retrievability: These files arc listed as described above under 
Category of IndividuoL 

Safeguard*: These files arc kept in a kicked safe. 

Retention and disposal: These file* arc kept only so long as pci- 
tincut to office operations. 

System manager!*) and address: Director, Bilateral I>cvck>pmci!t 
Program Office; Room 5221 Main Ticasury. 

Notification procedure: Bilateral Development Program Office, 
Office of the Assistant Secretary For International Affairs, Room 
5221, 15ih and Pennsylvania Avc. N.W., Washington, D.C. 20.J>. 
Information required: Proper Identification. 

Record access procedures: See Notification above. 

Contesting record procedures: See Notification above. 

Record source categories: The majority of all information con¬ 
tained in this system was obtained through the OAS1A Personnel 
Office, or the individuals themselves. 

Treasury/OS 00.239 

System name: Contractor* file—Treasury/OS, 

System location: Office of Statistical Reports, OASIA Rwarch, 
Office of the Secretary, IVpartment of the Treasury, 15th * 
Pennsylvania Avc., N.W., Washington, D.C, 20220. 

Categoric* of individuals covered by the system; Contractors. 
Categories of records In the system: Files on contractors. 

Authority for maintenance ol the system: 5 USC 301, 

Routine uses ol records maintained In the system, including catego¬ 
ries of users and the purposes ol such use*: Record of work 
funned by OSR by contractors. Reference for preparation of 00*“* 
mentation for future contracts. For additional routine uses, see Ap¬ 
pendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: File. 


f 101®At •(.GISTS® VOL 40, NO. 232-TUiSQAY. DCCKM1I® 2, 1975 






DEPARTMENT OF THE TREASURY 


KHrlevablUty: Chronological, nol indexed. 

Safeguards: Regular office procedures. 

K<-tnition and disposal: 3-5 years. 

S, ^^ n,,|<r(5) mnd • ddr * s » : Director, Office of Statistical Re¬ 
ports OAMA. 

Notification procedure: Privacy Act Representative, U.S. Depart¬ 
ment of the Treasury. 15th and Pennsylvania Avenue, N.W. 
Washington, D.C. 20220. Individual should, if possible, submit the 
following information in order to assist us in determining whether 
wc maintain information on him/her: (1) Full name; (2) Explana¬ 
tion: in what regard OASIA Research may have collected informa¬ 
nt on the individual; and (3) Specify dates as nearly as possible of 
any contact with OASIA Research. 

Record access procedures: Privacy Act Representative. Office of 
the Assistant of General Counsel. U.S. Department of the Treasu¬ 
ry. 15th and Pennsylvania Avenue. N.W , Washington, D.C. 20220. 

< ontrsting record procedures: See Access above. 

Record source categories: Documentation of past contracts for 
professional services. 


Treasury/OS 00.240 

System name: Contracts and Research Proposals—Treasury/OS. 

System location: OASIA Research. Office of the Secretary. U.S. 
Department of the Treasury, 15th A Pennsylvania Avenue N W 
Washington, D.C. 20220. '* 


° , . i, ‘ dtvKh, * h """d b > (I) Contractor., 

and (2) Solicited and unsolicited research proposals by author. 

°* record* in the system: Contains information about 
technical and administrative aspects of externa) research contracts 
or proposals. 

Authority for maintenance of the system: 5 USC 301. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such use*: (1) Routine admimstra- 
t* 1 ® °V 0fl,nicl mttt *«rs; (2) Evaluation of performance of contracts 
and utility of research proposals, and (3) If joint contract sponsored 
with another Federal agency, share information necessary to carry 
out contract. (4) For additional routine uses, see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
wul disponing of record* in the system: 

Storage: Files. 


Retries ability: By name. 

Safeguards: Bar lock filing cabinet. 


Retention and disposal: Held a maximum of three (3) years. 

System managrris) and address: Privacy Act Coordinator, OASIA 
Research, Office of the Secretary. U.S. Department of the Treasu¬ 
ry, 15th A Pennsylvania Avenue. N.W.. Washington. D.C. 20220. 

Notification procedure: Privacy Act Representative. U.S. Dcpart- 
ment of the Treasury, 15th and Pennsylvania Avenue. N.W.. 
Washington. D.C. 20220. Individual should, if possible, submit the 
M lowing information in order to assist us in determining whether 
we maintain information on him/her: (I) Full name; (2) Lx plana - 
tion: in what regard OASIA Research may have collected informa¬ 
tion on the individual; and (3) Specify dates as nearly as possible of 
• in ) contact with OASIA Research. 


Record acre** procedure*: Privacy Act Representative, Office of 
the Assistant „f General Counsel, U S Department of the Treasu¬ 
ry. i>ui and Pennsylvania Avenue, N.W.. Washington, D.C, 20220. 
t «>ntesting record procedures: See Access above. 

Record source categoric*: (I) Information submitted by researcher 
voluntarily or by request; (2) Office notations on the status of con¬ 
tracts; and <3) Evaluations by Treasury personnel of contract work. 


Treasury/OS 00.241 

S>*iem name: Directory file of reporters on Treasury Foreign 
I xchungc and Foreign Currency Forms—Treasury/OS. 

r,A S £r\J~* ,ion: H **dquartcrs: Office of Statistical Reports. 
AM A. Working data files maintained by Federal Reserve Banks. 
-■cntraJ computer file maintained by Federal Reserve Bank of New 
I™ Headquarters: OASIA Research. Office of the Secretary. 
•Apartment of the Treasury. I5lh A Pennsylvania Avenue. N.W., 
Washington, D.C. 20220. * 

JSX 1 "* individuals covered by the system: Banks, brokers, 
inrttv i i HUin cs* conccnis, nonprofit institutions (may include 
individuals operating as sole proprietorships or in partnerships), and 


56019 


names of principal executive officers and officers responsible for 
the reports. 


Categories of records in the system: Offices responsible for report- 
uig Treasury Foreign Exchange reports. 

Authority for maintenance of the system: 5 USC 301. 

Routine uses of records maintained in the system, including catcgo- 
Md the purposes o< such uses: Classifying and sorting 
ant * v’C data by type and characteristics of reporters. 
Identifying principal executive officers and officers responsible for 
reporting. For additional routine uses Appendix AA. 


Policies and practices for storing, retrieving, accessing, 
and disposing of records in the system: 


retaining. 


Storage: Files, punched cards, magnetic tape, magnetic disc. 

Retries ability; Name of firm, ID number, location, type of busi¬ 
ness, characteristics. 


Safeguards: Procedures and directives to assure confidentiality of 
reports of individual reporters. Computer access controlled by 
pyramid* security system. 

Retention and disposal: Indefinitely. 

Systran manager!*) and address: Director, Office of Statistical Re¬ 
ports, OASIA. 


Notification procedure: Privacy Act Representative, U.S. Depart¬ 
ment of the Treasury. 15th ami Pennsylvania Avenue, N.W 
Washington. D C. 20220. Individual should, if possible, submit the 
following information in order to assist us in determining whether 
wc maintain information on him/her: (I) Full name; (2) Explain*- 
lion. in wh.it regard OASIA Research may have collected informa¬ 
tion on the individual; and (3) Specify dates as nearly as possible of 
any contact with OASIA Research. 

Record access procedures: Privacy Act Representative, Office of 
the Assistant.of General Counsel, U.S Department of the Treasu 
ry. 1 5th and Pennsylvania Avenue, N.W . Washington, D.C. 20220. 

( unlesling record procedures: See Access above. 

*°° rre c »«n8ories: Reports filed by reporters on TFEX and 
TFC forms 


Treasury/OS 00.03# 

System name: IK' 11/4 Gold Licensees-Treasury/OS. 

System location: OASIA Secretariat, Department of live Treasury. 
Washington. D.C. 20220. 

i ategorirs of individuals covered by the svstrm: Every individual 
or partner who wa» issued a gold license. 

Categories of records in the system: Applications for gold licenses 
inspection, investigation, and audit records ami correspondence. 

* or miill,fniotf of H»«* system: Gold Reserve Act of 


Routine uses of records maintained in the system, including catego- 
ric* of users and the purposes of such uses: Was used in the issuing 
renewing, suspending or revocation of a gold license. For additional 
routine uses, sec Appendix A A. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Standard Files—9 inch x 12 inch. 

Retrievability: Name. 


Safeguards: Only authorized persons allowed to examine files 

aJSr.iT fUev Up °” l: Rc4UC '' ha ' bcen miu,e for to 


aysicm manager!*) and address: Director, OASIA Secretarial De¬ 
partment of the Treasury. Washington. D.C. 20220. 

Notification procedure: See System Manager above. 

Record access procedures: See System Manager above. 

Contesting record procedures: Sec System Manager above. 

Record source categories: Applications for gold license, field au¬ 
dits and inspections and investigations. 


Treasury/OS 00.242 

System name: General Correspondence. 

System location: OASIA Research, Office of the Secretary, U.S. 
Department of the Treasury, 15th <fc Pennsylvania Avenue, N.W., 
Washington, D.C. 20220. 


Categories of individuals covered by 
OASIA Research with whom wc have 
Categories ol records in the system: 
and from OASIA Research. 


the system: People outside 
had correspondence. 
Copies of correspondence 


of 

to 
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Authority for maintenance of the system: 5 USC 301. 

Routine uses of records maintained fas the system* Including catego¬ 
ries of users and the purposes of such uses: (1) Routine in office use 
for the accomplishment of OAS1A Research business. (2) Foe addi¬ 
tional routine uses, see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing ol records in the system: 

Storage: File. 

Rctricvability: Name. 

Safeguards: Bar lock filing cabinet 

Retention and dbposal: Held a maximum of three (3) years. 

System manager!*) and address: Privacy Act Coordinator, OASIA 
Research, Office of the Secretary, U.S. Department of the Treasu¬ 
ry, Washington, D.C. 20220. 

Notification procedure: See System Manager above. 

Record access procedures: Sec System Manager above. 

Contesting record procedures: See System Manager above. 

Record source categories: General public. 

Treasury/OS 00.031 

System name: TFT and USG officials connected with 1FI Annual 
Meetings or project inspection trips—Treasory/OS. 

System location: OIDB, 5lh Floor, Department of Treasury, 15th 
find Penna. Ave., N.W., Washington, D.C. 20220. 

Categories of Individuals covered by the system: Members of Con¬ 
gress on Committees handling I IT authorizations and appropria¬ 
tions, U.S. EDs and Alt. EDt, IFI management officials of U.S. na¬ 
tionality, and U.S. Embassy and AID officials in posts where an¬ 
nual IFI meetings arc held or in countries where 1F1 projects are 
inspected. 

Categories of records in the system: Name, position (including 
committees for Senators and Congressmen) and bio data. 

Authority for maintenance of the system: 5 USC 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: For background briefing 
material for Secretary and other top Treasury Officials in prepara¬ 
tion for annual meetings of lFis or project visits or Congressional 
testimony. For additional routine uses, see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dhpa&ing of records in the system: 

Storage: Material maintained in 3-ring binder briefing books or 
roaniLa folders in file cabinet. 

Retries ability: Through briefing book or files by institution. 
Safeguards: Books and folders are in locked safes. 

Retention and disposal: Maximum of 2 yean after each meeting 
or testimony. 

System manager!*) and address: OIDB staff member responsible 
for each of the IFIs, Department of the Treasury, Washington, 
D.C. 20220. 

Notification procedure: Director. OIDB, OASIA, Department of 
the Treasury, Washington, D.C. 20220. 

Record access procedures: Sec Notification above. 

Contesting rec o rd procedures: See Notification above. 

Record source categories: U.S. Congressional Directory and publi¬ 
cations of IBRD, IDB, ADB and AFDB and information supplied 
by the EDs and Alt. EDs directly to Treasury, OASIA. 

Treasury/OS 00.032 

System name: OASIA Correspondence Fites—Trcasury/OS. 

System location: (l) Department of Treasury, 15th A Penn. 
Avenue. N.W.. Washington. D.C. 20220. (2) Washington National 
Records Center, 4205 Suitland Road, Washington, D.C. 20409. 

Categories of Individuals covered by the system: (a) U.S. Foreign 
Service Officials (b) Officials of Municipalities and State Govern- 
ynents (c) Members of Congress and (d) the General Public. 

Categories of record* in the system: Incoming request for informa¬ 
tion concerning international financial, economic, and monetary 
matters, and reply to same by individuals in the Office of the 
Assistant Secretary for International Affairs, Department of the 
Treasury. 

Authority for maintenance of the system: 5 USC 301. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: (a) Routine Use. Routine 


correspondence file is maintained U> provide record of response to 
initial inquiry m the event of future (correspondence, (b) Category 
of Users. Officials of the Department to respond to queries, (c) 
Purpose. Respond to inquiries, (d) For additional routine uses, see 
Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records la the system: 

Storage: Carbon (file) copy attached to incoming letter main¬ 
tained in File Folders. Identification of individuals maintained, on 
alphabetical 3x5 card. 

RetrievabilHy: Retrieval controlled by card systems. Card, filed 
by name, shows folder identification in which correspondence is 
held. 

Safeguards: Maintained in electronically secured area and vaults. 
Disclosure limited to official personnel, of the Department 

Retention and dbposal: Correspondence containing no substantive 
information of permanent value is culled for destruction 3 years 
after the close of the calendar year in which the records were 
created. Destruction accomplished by burning. Substantive cor¬ 
respondence retained indefinitely. 

System manager!*) and address: Chief, Document Management 
Branch, Office of Administrative Programs, Department of the 
Treasury, Washington. D.C. 20220. 

Notification procedure: (a) See System Manager above, (b) Identi¬ 
fying Information. Full name and address, under which you had 
contact with OASIA. Specify dates as nearly as possible and sub¬ 
ject matter. Also include any other information you can furnish to 
help locate files. 

Record access procedures: See System Manager above. 

Contesting record procedures: See System Manager above. 

Record source categories: See categories of individuals and related 
responses from Treasury officials. 

Treasury/OS 00.033 

System name: OASIA Invitation Lists—'Trcasury/OS. 

System location: OASIA Secretariat, Department of Treasury, 
15th and Pennsylvania Ave., N.W., Washington. D.C. 20220. 

Categories ol Individuals covered by the system: Members of Con¬ 
gress and Congressional staff, present and former officials of the 
Executive Branch. The Supreme Court, VS. executives and staff 
of the international institutions (IBRD, IMF, IDB) and observers 
from other international organizations, representatives of the busi¬ 
ness and financial community, and the Press, who are invited to the 
Secretary's reception during the annual meetings of the Interna¬ 
tional Monetary Fund and International Bank for Reconstruction 
and Development. 

Categories of records in the system: Name, title, name of govern¬ 
ment agency, international organization or business affiliation. 
Authority lor maintenance ol the system: 5 USC 301. 

Routine uses of record* maintained in the system, Including catego¬ 
ries ol users and (he purposes ol such uses: (a) Routine Use. Files on 
previous receptions maintained and used as background for 
preparation of new lists for the Secretary's reception, (b) Category 
of Users. Staff of Secretariat, (c) Purpose. To prepare invitations 
and verify invitees at reception. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and dbpodng of records in the system: 

Storage: Lists maintained in 3 ring binders. Identification of in¬ 
dividual maintained on alphabetical 3x5 card. Cards filed in card 
file boxes. 

RetrievabilHy: Retrieval controlled by card systems. Card, filed 
alphabetically by name, shows list identification. / 

Safeguards: None necessary. 

Retention and dbposal: 2 years after the end of each reception. 
System manage r(s) and address: Director, OASIA Secretariat, De¬ 
partment of the Treasury, Washington, D.C. 20220. 

Notification procedure: Director, OASLA Secretariat, Department 
of the Treasury, Washington, D.C. 20220. Identifying Information: 
Full name, title, name of government agency or international or¬ 
ganization. 

Record access procedures: See Notification above. 

Contesting record procedures: See Notification above. 

Record source categories: U.S. Government telephone directories. 
Card files and lists of previous receptions. U.S. Government Or- 
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ftnisaiional Manual. Congressional directories. Lilts of special 
Kuests, member* of Delegations and staff supplied by the IMF- 
IBRD. Lists of members of tbc Press supplied by Public Affairs 
Office of the Treasury. 

Treasury/OS 00.034 

System name: OAS1A Time cards listed on Form 
2.184—Treasury /OS. 

System location: Room 5211, Main Treasury, 15th and Penn. Avc. 
N.W., Washington. D.C. 20220. 

Categories of individuals covered by the system: OASIA: Bilateral 
Development Staff, local and overseas. 

Categories of records in the system: Contains hours worked and 

leave record. 

\uihority for maintenance of the system: Payroll preparation. 
Routine uses of records maintained in the system. Including cat ego- 
riev of users and the purposes of such uses: Used for payroll and an¬ 
nual and sick leave used. For additional routine uses, sec Appendix 

A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
wul disposing of records in the system: 

Storage: Carbon of punch card, 
kctricvability: Alphabetically by name. 

Safeguards: Kept personally by timekeeper. 

Retention and disposal: Kept in office for 1 year then sent to Ac¬ 
counting and Financing for storage. 

System manager's) and address: OASIA: Bilateral Development 
Program Office, Room 5211, Main Treasury, Washington. D.C. 

20220. 

Notification pmcrdnit: OASIA: Bilateral Development Program 
Office, 15lh & Pennsylvania Avenue, N.W., Washington, D.C. 

20220. 

Record access procedures: See Notification above. 

Contesting record procedures: Sec Notification above. 

Record source categories: Information obtained by the hour* em¬ 
ployee works. 

Treasury/OS 00.035 

SyUem name: Office of Trade Finance Correspondence 
I Acs—Trcasury/OS. 

System location: (1) Department of Treasury, 15th A Penn. 
Avenue, N.W., Washington, D.C 20220. 

Categories of individuals covered by the system: (a) Officials of 
Municipalities and Stale Governments, (b) Members of Congress 
.rnd (c) the General Public. 

( akgorics of records in the system: Incoming request for informa¬ 
tion concerning international financial, economic, and monetary 
nutters, and reply to same by individuals in the Office of the 
Assistant Secretary for International Affairs, Department of the 

Treasury. 

Authority for maintenance of the system: 5 USC 301. 

Routine tun of records maintained In the system, including catego¬ 
ries vi users and the purposes of such uses: (a) Routine Use. Routine 
correspondence file is maintained to provide record of inquiries for 
which replies arc pending, (b) Category of Users. Officials of the 
office to respond to queries. <c) Purpose. Respond to inquiries, (d) 
l or additional routine uses, sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: 3x5 piece of paper. 

Retricv ability: Indexed by name. 

Safeguards: None required. 

Retention and disposal: Retained indefinitely. 

System manager's) and addresn: Secretary* to the Director, Office 
ot Trade Finance, OASIA, U.S. Treasury. 

Notification procedure: Director. Office Trade Finance, OASIA, 
l Apartment of the Treasury, Washington, D.C. 

Rrcord access procedures: Same address as above. Notification. 

( °"to*ting record procedures: See Notification above. 

Record source categories: letters from the public. 

Treasury/OS 00.036 

System name: Office of Trade Finance, Home addresses and 
telephone number Fde—Treasury/OS. 


System location: Department of Treasury. 15th A Penn Avenue. 
N.W., Washington, D.C. 20220. 

Categories of individuals covered bv the system: Employees in 
OTF, OASIA. U.S. Treasury. 

Categories of record* in the system: Telephone numbers and home 
addresses. 

Authority for maintenance ol the system: 5 USC 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (a) Routine Use. To pro¬ 
vide record of home telephone numbers and addresses; (b) Catego¬ 
ry of Users. Professionals of OASIA; (c) Purpose. To contact after 
normal duty hours for urgent situations. Cel) For additional routine 
uses, see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: 3x5 card. 

Retriev ability: Indexed by name. 

Safeguards: None required. 

Retention and disposal: Disposed when employee terminates em¬ 
ployment in office. 

System manager's) and addresa: Secretary to the Director. Office 
of Trade Finance, OASIA, U.S. Treasury. 

Notification procedure: Director. Office Trade Finance, OASIA, 
Department of the Treasury, Washington, D.C. 20220. 

Record access procedures: Same address as above. 

< ’ontesting record procedures: Sec above. 

Record source categories: Employees in OTF. 

Treasury/OS 00.037 

System name: OIDB Employee and Employee Candidate 
File*—Treasury/OS. 

System location: OIDB, 5th Floor, Deportment of Treasury, 15th 
A Pcnna. Avenue, N.W., Washington. D.C. 20220. 

Categories of individuals covered by the syitfrm: OIDB stuff mem¬ 
ber* and the candidate* for OIDB, including prospective candidate* 
for ED or Alt. ED positions at the IFH. 

Categories of records in the systrm: Bio data and curriculum vitae. 

Authority lor maintenance of the system: 5 USC 301. 

Routine use* of records maintained in the syvtern. including catego¬ 
ric* of users and the purpose* of such uses: For use by OIDB 
Director in making recommendations for promotions and other job 
classification change* and in interviewing job candidates. For addi¬ 
tional routine uses, sec Appendix AA. 

Policies and practices for storing, retrieving, acceding, retaining, 
aod divpodng of records In the systrm: 

Storage: Manila folders in file cabinet. 

RctrirvaMIity: By name. 

Safeguards: Maintained in locked file cabinet. Disclosure limited 
to official personnel on need to know basis. 

Retention and disposal: Records on OIDB employee* kept while 
employee fa in office. Job candidates for one year. 

System manager's) and address: Director, OIDB, OASIA. Depart¬ 
ment of the Treasury, Washington, D.C. 20220. 

Notification procedure: (a) Address. OASIA Personnel Office, 
Room 5315 Main Treasury; I5lh A Penna. Avc., N.W., Washing¬ 
ton, D.C. 20220. (b) Identifying Information. Full name and ad¬ 
dress, under which you hid contact with OASIA. Specify dales as 
nearly as possible. 

Record access procedures: Sec Notification above. 

Contesting record procedures: See Notification above. 

Record source categories: Supplied by the persons themselves. 

Treasury/OS 00.243 

System name: Personnel. Personnel; Recruitment. Personnel; 
Evaluations —T rea»u ry/OS. 

System location: Office of Statistical Reports, OASIA Research, 
Office of the Secretary, Department of the Treasury, 15th A 
Pennsylvania Avenue, N.W., Washington, D.C. 20220 

Categories of individuals covered by the system: Employees, Past 
Employees, Employee prospects. 

Categories of records in the system: Files on personnel. 

Authority for maintenance of the system: 5 USC 301. 
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Routine uses ot records maintained in the system, including catego¬ 
ries ot users and the purposes ot such uses: Personnel recruitment 
and management For additional routine uses, see Appendix AA. 

Policies and practices tor storing, retrieving, accessing, retaining, 
and disposing ot records in the system: 

Storage: Notes in fik folder*. 

Retrir\ ability: Name. 

Safeguards: Safe. 

Retention and dfepcnsil: Until no longer useful* 

System manager(\) and address: Director. Office of Statistical Re¬ 
ports, Deputy Director, Office of Statistical Reports. OASIA. 

Notification procedure: Privacy Act Representative, U.S. Depart¬ 
ment of the Treasury, 15th and Pennsylvania Avenue, N.W., 
Washington, D.C. 20220. Individual should, if possible, submit the 
following information in order to assist us in determining whether 
we maintain information on him/her: (1) Full name; (2) lixplana- 
tion: in what regard OASIA Research may have collected informa¬ 
tion on the individual; and (3) Specify dales as nearly as possible of 
any contact with OASIA Research. 

Record access procedures: Privacy Act Representative, Office of 
the Assistant of General Counsel, u.S. Department of the Treasu¬ 
ry, 15th and Pennsylvania Avenue, N.W., Washington, D.C. 20220. 

Contesting record procedure*: See Access above. 

Record source categories: Individuals, personnel actions, etc. 
Evaluations. 

Treasury/OS 00.244 

System name: Personnel Files—Treasury/OS. 

System location: OASIA Research. Office of the Secretary, De¬ 
partment of the Treasury, 15lh A Pennsylvania Avenue, N.W., 
Washington, D.C. 20220. 

Categoric* of individuals covered by the system: OASIA Research 
personnel and job applicants. 

Categories of record* in the system: Records on personnel and job 
applicants. 

Authority for maintenance of the system: 5 USC 301. 

Routine tm* of records maintained in the system, including catego¬ 
ries of users and the purpose* of such uses: Cl) Evaluate job appli¬ 
cants; (2) Routine administrative use of records on OASIA 
Research personnel; and (3) At the request of the individual, to 
provide potential employees with information on past work ex¬ 
perience. (4) For additional routine uses, sec Appendix AA. 

Policies and practice* for storing, retrieving, acccvdng. retaining, 
and dbpovtag of records in the system: 

Storage: Flies. 

Retrievability: Dy name. 

Safeguards: Bar lock filing cabinet. 

Retention and disposal: Held a maximum of three (3) years. 

System manager(s) and address: Deputy Assistant Secretary for 
Research, OASLA Research. U.S. Department of the Treasury, 15th 
A Pennsylvania Avenue, N.W., Washington, D.C, 20220. 

Notification procedure: Privacy Act Representative, U.S. Depart¬ 
ment of the Treasury. 15th and Constitution Avenue, N.W., 
Washington, D.C. 20220. Individual should, if possible, submit the 
following information in order to assist us in determining whether 
we maintain information on him/her: (1) Full name; (2) Explana¬ 
tion: in wlut regard OASIA Research may have collected informa¬ 
tion on the individual; and (3) Specify dates as nearly as possible of 
any contact with OASIA Research. 

Record acre** procedures: Privacy Act Representative. Office of 
the Assistant of General Counsel, U.S. Department of the Treasu¬ 
ry, 15th am! Pennsylvania Avenue, N.W., Washington, D.C. 20220. 

Contesting record procedures: See Access above. 

Record source categories: (1) Employment applications; (2) 
Description of current work in office; (3) Personnel Office of 
OASIA; (4) Supervisor’s observations; and C5) Information sub¬ 
mitted by individuals for their own file. 

Treasury /OS 00.245 

System name: Public correspondence—Treasury/OS. 

System location: Office of Statistical Reports, OASIA Research, 
Office of the Secretary. VS. Department of the Treasury, 15th A 
Pennsylvania Ave., N.W., Washington, D.C. 20220. 

Categories of individual* covered by the system: Individuals who 
have requested data or other information. 


Categories of records in the system: Ffles on public correspon¬ 
dence. 

Authority for maintenance of the system: 5 USC 301. 

Routine uses of records maintained hi the system, Including catego¬ 
ries of users and the purpose* of such uses: File record of public and 
Government inquiries and replies. For additional routine uses, see 
Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: File. 

Reirievability: One file named for respondent Others arc chrono 
files ol ’’release data.” ’’request for information,” etc. 

Safeguards: Locked bar safe. 

Retention and disposal: As long as needed. 

System manager(s) and address: Director, Office of Statistical Re¬ 
ports, OASIA. 

Notification procedure: Privacy Act Representative, U.S. Depart¬ 
ment of the Treasury, 15th and Pennsylvania Avenue. N.W., 
Washington, D.C. 20220. Individual should, if possible, submit the 
following information in order to assist us in determining whether 
we maintain information on him/her. (1) Full name; (2) Explana¬ 
tion: in what regard OASIA Research may have collected informa¬ 
tion on the individual; and (3) Specify dates as nearly as possible of 
any contact with OASIA Research. 

Record access procedure*: Privacy Act Representative. Office ol 
the Assistant of General Counsel, U.S. Department of the Treasu¬ 
ry, 15th and Pennsylvania Avenue, N.W., Washington, D.C. 20220. 

Contesting record procedure*: See Access above. 

Record source categories: Inquiries and requests for data from 
members of the public, members of Congress, members of other 
Government agencies and the Federal.Reserve System. 

Treasury/OS 00.246 

System name: Treasury Foreign Currency (TFC) Repor¬ 
ters—Treasury/OS. 

System location: Working data files maintained by Federal 
Reserve Banks. Central computer file maintained by= Federal 
Reserve Bank of New-York* Headquarters: OASIA Research, Of¬ 
fice of the Secretary, Department of the Treasury, 15th A Pennsyl¬ 
vania Avenue, N.W., Washington, D.C. 20220. 

Categoric* of individuals covered by the system: Banks and non¬ 
banking business concerns and nonprofit institution*. (May include 
individuals operating as sole proprietorships or as partnerships.) 

Categories of records in the system: Data on foreign exchange 
operations. 

Authority for maintenance of the syvtem: 5 USC 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpose* of such uses: Compilation of aggregate 
figures for analysis of foreign exchange market developments and 
for publication. Compilation of data reported by particular groups 
of reporters or pertaining to particular countries, or types of assets, 
liabilities or transactions, for internal analysis of particular 
problems. Occasional compilation of data reported by individual re¬ 
porters for internal analysis of adequacy of reporting. Statistical 
analysis of data file. Individual reports tnny be used by Federal 
Reserve System for surveillance of foreign exchange markets, bank 
examination, and monetary policy, and by Comptroller of Currency 
and FDIC for bonk examination. For additional routine uses, see 
Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Files, punch cards, magnetic Upc, magnetic disc. 

Reirievability: Lists of reporters and prospective reporters. 
Name, ID number, location, type of report. 

Safeguard*: Procedures and directives to assure confidentiality of 
reports of individual reporters. Computer access controlled by 
••pyramid” security system. 

Retention and disposal: Indefinitely. 

System manager(s) and address: Director, Office of Statistical Re¬ 
ports, OASLA. 

Notification procedure: Privacy Act Representative, U.S. Depart¬ 
ment of the Treasury, 15th and Pennsylvania Avenue, N.W., 
Washington, D.C. 20220. Individual should, if possible, submit the 
following information in order to assist us in determining whether 
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wc maintain information on him/her. (1) Full name; (2) Explana¬ 
tion: in what regard OASIA Research may have collected informa- 
on the individual; and (3) Specify dale* as nearly as possible of 
any contact with OASIA Research. 

Record access procedures: Privacy Act Representative. Office of 
the Assistant of General Counsel, Uii, Department of the Treasu¬ 
ry-. 15th and Pennsylvania Avenue, N.W., Washington, D.C. 20220. 

('on testing record procedures: See Access above. 

Record source categories: Reports filed on Treasury Foreign Cur¬ 
rency forms. Oral and written communications with reporters and 
thru agents, directly or through Federal Reserve Banks. 

Treasury/OS 00.247 

SvUcta name: Treasury Foreign Exchange (TfEX) Repor¬ 
ters—Treasury/OS. 

System location: Working data files maintained by Federal 
Reserve Banks. Central computer file maintained by Federal 
Reserve Bank of New York. Headquarters: OASIA Research. Of¬ 
fice of the Secretary, Department of the Treasury, 15th A Pennsyl¬ 
vania Avenue, N.W.. Washington, D.C. 20220. 

( Megurfes of individual* covered by the system: Banks, brokers, 
Tv.nkmking business concerns, nonprofit institutions (may include 
individual operating as sole proprietorships or in partnerships). 

( jirjortei of records in the system: Data on international financial 

ti -usac lions. 

Authority for maintenance ol the system: 5 DSC 301. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purpose* of such uses; Compilation of aggregate 
statistics on capital movements fur balance of payments and inter¬ 
national monetary and financial policy and for publication. 

(unptbtion of data reported by particular groups of reporters or 
pertaining to particular countries, or types of assets, liabilities or 
tr.irwuctious, for internal analysis of particular problems. 

Occasional compilation of data reported by individual reporters 
fee internal analysis of adequacy of reporting. 

Statistical analysis of data file. 

Names of reporters furnished peruHlkally to Board of Ciovcf' 
***** 1 cdcral Reserve System, foe their use in connection with the 
Inhvrmution System for Banking Agency Reports (1SBARV. 

f or additional routine uses, see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
sod deposing of record* in the system: 

Storage: Files, punch cards, magnetic tape, magnetic disc. Lists 
<4 reporters and prospective reporters. 

KctricrabQily; Name, ID number, kication, type of report 

Safrguards: Procedures -and directives to assure confidentiality of 
rcpt*ts of individual reporters. Computer access controlled by 
"pyramid** security system. 

Retention and disposal: Indefinitely. 

SyU*ra manager!*) and address: Director, Office of Statistical Rc- 

[wl *, OASLA. 

Notification procedure: Privacy Act Representative, U.S. Depart- 
nvent of the Treasury. 15th and Pennsylvania Avenue. N.W., 
Washington* D.C. 20220. Individual should, if possible, submit the 
f*stowing information in order to assist us in determining whether 
* c *t»*«niain in formal ion on him/her. (I) Full name; (2) Explana¬ 
tion: »n what regard OASIA Research may have collected informa¬ 
tion on the individual; and (3) Specify dates as nearly as possible of 
any contort with OASIA Research. 

RtmrtJ access procedures: Privacy Act Represcntiitive, Office of 
U>r Assistant of General Counsel, U.S. Department ol the Trcaxu- 
O. 15th and Pennsylvania Avenue, N.W., Washington, D.C. 20220. 

< untesting record procedures: See Access above. 

Record source categories: Reports filed on Treasury* Foreign 
I schange Forms. Oral and written communications with reporters 
w>d their agents, directly or through Federal Reserve Banks. 

Treasury /OS 00.500 

N'stan name: Affirmative Action Plan; Employment of Han¬ 
dicapped Individuals—Treasury/OS. 

System location: Room 1325, Main Treasury Building, Office of 
the Secretary, Personnel Division. Department of the Treasury, 

15th and Pennsylvania Avenue, N.W., Washington, D.C. 20220. 

Categories of Individuals covered by the system: AH government 
employees within the Office of the Secretary. 


Categories of records In the system: Computer printout alphabeti¬ 
cally identifying Office of the Secretary employees with their 
respective bureau, hirthdatc, social security number, and their re¬ 
ported physical handicap code. 

Authority for maintenance of the system: Public Law 93-112. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The information is used 
solely to compute the total number of handicapped employees on 
the bureau rolls as of a specific date. The bulk statistics arc then 
reported to the Civil Service Commission pursuant to its authority 
granted under the Rehabilitation Act of 1973 (P.L. 93-112) and 
guided by FTM letter No. 306-5. For additional routine uses see 
Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: The information is kept k a file cabinet and is available 
to authorized personnel only. During non-working hours, both the 
cabinet and the office in which the file is located are locked. 

Rrtrievahility: Each individual is retrieved alphabetically. 

Safeguards: Ax indicated above under Storage, during official bui- 
ikw hours, the file is available to authorized personnel only, and at 
the clove of business the office and the file cabinet in which the 
record is stored is Kicked. 

Retention and disposal: The record is maintained for one week in 
order to gather the statistics for the Handicapped Employees report 
intended for the Civil Service Commission, it is then placed in a 
"Classified Waste" bag to be burned. 

System manager!*) and address: Chief. Special Programs Branch. 
Room 1325, Main Treasury Building. Department of the Treasury. 
15th and Pennsylvania Avenue, N.W., Washington, D.C. 20220. 

Notification procedure: Same as System Manager above. 

Kccirrd access procedures: Same as System Manager above. 

Contesting record procedures: Same as System Manager above. 

Record source categories: The record is supplied by the IRS Data 
Center in Detroit. Michigan. 

Treasury/OS 00.040 

System name: Confidential Statements of Employment and Finan¬ 
cial Interests. Personnel Division. Office of the Secreta¬ 
ry — Treasury/O S. 

System location: Room 1306, Main Treasury Building, Personnel 
Division. Security Branch. Office of the Secretary, Department of 
the Treasury. 

Catrgorir* <4 individuals covered hy the system: Statements arc 
required from all Treasury employees under the categories listed 
under Section 0.735-70, Department of the Treasury Minimum Stan¬ 
dards of Conduct as reprinted from the Federal Registers. 
December 16. 1970, and amendments dated April 9. 1971, and 
January 8. 1973. 

Categories of records in the *y*trm: Forms TD 3086 and 30(87 
(Confidential Statement of Employment (I)) and Form TD 3086 
(Statement of Employment and Financial Interests)—For Special 
Government Employees) and Form TD 3087 (Confidential State¬ 
ment of Employment and Financial Interests) prepared by the in¬ 
cumbent or potential incumbent as prescribed. 

Authority for maintenance of the system: In conformance with 
Sections 201 through 209 of Title 18 of the United States Code, Ex¬ 
ecutive Order No. 11222 of May 8, 1965, OStPD and Title 5. 
Chapter 1, Part 735, of the Code of Federal Regulations as 
published in the Department of the Treasury Minimum Standards 
of Conduct reprinted from the Federal Rcgivtcrs dated December 
16, 1970. and amendments dated April 9, 1971, and January 8, 1973. 

Routine uses of records maintained In the system, including catego¬ 
ries ol users and the purposes of such uses: Statements are prepared 
by employees or applicants and are submitted through the Person¬ 
nel Office to the agency reviewing officer. If there are no indica¬ 
tions that a conflict of interest condition exists, the reviewing offi¬ 
cial signs and dates the form and returns it to the Personnel Office 
for retention. For additional routine uses, sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: To meet the requirements of confidentiality set forth in 
Subchaptcr 4-ld, Part 735, Federal Personnel Manual, each State¬ 
ment of Employment and Financial Interests is filed alphabetically 
in three-ring binders which in turn are filed in metal containers 
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designed for the storage of classified information and secured by 
government-approved three-position, combination locks. 

Retries ability: Since these statements are filed alphabetically in 
three-ring binders, they arc retrieved accordingly. 

Safeguards: In addition to being stored in a secure, metal con¬ 
tainer with government-approved, combination locks, the metal 
container is situated in a room which, during normal work hours, is 
under the supervision of authorized employees, and during non¬ 
work hours is locked. The files are in the custody of security spe¬ 
cialists for secure storage and access is made only to personnel and 
administrative officials in the performance of their official func¬ 
tions or to the incumbents who executed the statements. 

Retention and disposal: Statements of active employees arc 
retained during incumbent employment tenure and subject to an¬ 
nual up-date as required by bw. Records of personnel who depart 
are retired and maintained for two years, then destroyed as 
required by Item 26, Appendix B, General Records Schedule, Title 
3. 

System managers) and address: Personnel Officer, Personnel 
Division, Office of the Deputy Assistant Secretary 

(Administration), Office of the Secretary, Department of the Trea¬ 

sury. Room 1330, 15th and Pennsylvania Avenue. N.W. Washing¬ 
ton. D.C. 20220. 

Notification procedure: Chief, Security Branch, Personnel Divi¬ 
sion. Office of the Deputy Assistant Secretary (Administration), 
Office of the Secretary, Department of the Treasury. Room 1306, 
15th and Pennsylvania Avenue. N.W., Washington, D.C. 20220. 

Record access procedures: Chief, Security Branch, Personnel 
Division. Office of the Deputy Assistant Secretary 

(Administration). Office of the Secretary, Department of the Trea¬ 

sury, Room 1306, 15th and Pennsylvania Avenue, N.W.. Washing¬ 
ton. D.C. 20220.Access on request of contributor. 

Contesting record procedures: See Access above. 

Record source categories: The information contained in these 
records is provided by the employee or applicant pursuant to the 
authority reflected above. 

Treasury /OS 00501 

System name: Disabled Veterans Statistical Report—Treasury/OS. 

System location: Room 1325, Main Treasury* Building. Depart¬ 
ment of the Treasury. 15th and Pennsylvania Avenue. N.W , 
Washington, D.C. 20220. 

Categories of individuals covered by the system: All government 
employees within the Office of the Secretary claiming either a five 
or ten point veteran preference. 

Categories of records in the system: The record is a computer 
printout that categorizes all Office of the Secretary employees 
claiming a veteran preference by their veteran preference code 
number. Inside each numerical category, the employees arc listed 
alphabet Rally along with their employing bureau, office, physical 
handicap code, pay plan, and social sccunty number. 

Authority for maintenance of the system: Public Law 93-308. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The record Is used solely 
to gather statistics on the total number of Office of the Secretary 
employees claiming either 10 point compensable, 10 point noncom- 
pcnsablc, or 5 point veteran preference codes, in addition to the 
number of them that have reportable handicaps, fhis data is tlicn 
used to prepare the Treasury Department’s report required by the 
Civil Service Commivrion pursuant to its authority under the Viet¬ 
nam Era Veterans Readjustment Assistance Act of 1974 (P.L. 93- 
508) and in accordance with the guidelines contained in FPM Letter 
No. 306-8. For additional routine uses, see Treasury Appendix AA. 

Politic* and practices for storing, retrieving, accessing, retaining, 
and dtvpmlng of records in the system: 

Storage: The information is kept in a file cabinet and is available 
to authorized personnel only. During non-working hours, both the 
cabinet and the office in which tlic file is located arc locked. 

Retries ability: Each individual is retrieved by the veteran 
preference code number and then alphabetically within the code. 

Safeguards: As indicated above under Storage, during official 
business hours the file is available to authorized pcraonncl only, 
and at the close of business the office and the file cabinet in which 
the record is stored is locked. 

Retention and dbpoval: The record is maintained for one week in 
order to gather the statistics for the Disabled Veterans report and 
then it i* placed in a ’'Classified Waste” bag to be burned. 


System managcr(s) and address: Chief, Special Programs Branch, 
Room 1325, Main Treasury Building, Department of the Treasury, 
15th and Pennsylvania Avenue, N.W., Washington, D.C. 20220. 

Notification procedure: Same as above. 

Record access procedures: Same as above. 

Contesting record procedures: Same as above. 

Record source categories: The record is supplied by the IRS DjU 
Center in Detroit, Michigan. 

Trenailry/OS 00.055 

System name: EEO Counselor Complaint files—Treasury/OS. 

System location: U.S. Treasury Department. Office of the Secre¬ 
tary, 1500 Pennsylvania Avenue. N.W.,; Room 4313, 2438. 

Categories of individual* covered by the system: Individuals alleg¬ 
ing discrimination related to employment with the Office of the 
Secretary and who have been assigned to a counselor for informal 
counseling. 

Categories of records in the system: The files contain the names of 
the complainants and information relative to their complaint*. Thu 
may include: efforts made to settle the complaint; the settlement 
agreement; notification of extension of the counseling period, 
notification of final counseling session; and the counselor’s report, 
if required. 

Authority for maintenance of the system: Treasury Personnel 
Manual Chapter 713. 

Routine uses of records maintained in the system, Including catego¬ 
ric* of users and the purposes of such uses: Used by the counselor* 
to maintain a record of eases and to prepare the counselor’s report. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing ol records in the system: 

Storage: File cabinet. 

Retrievability: Indexed by name. 

Safeguards: Files arc under supervision of each counselor and not 
released to unauthorized personnel. 

Retention and disposal: Indefinite* 

System manager(s) and address: Equal Employment Opportunity 
Officer, Office of the Secretary. U.S. Treasury. Main Treasury. 
Room 4406, Washington, D.C. 20220. 

Notification procedure: Same as above. Include name and approx¬ 
imate date of counseling. 

Record access procedures: Same as above. 

Contesting record procedures: Same a* above. 

Record source categories: Information is developed from counsel¬ 
ing session* with person* alleging discrimination. 

Treasury /OS 00.041 

System name: Management Analyst* Division (MAD) Personnel 
Working File*—Treasury/OMO. 

System location: Office of Management and Organization, 
Management Analysis Division. Room 4418 MT, Waidiinglon. D.C. 
20220. 

Categories of Individual* covered by the system: All prospective 
and current employees in MAD. 

Categories of records In the system: Standard Form*' 52 
(Personnel Action), 171 (Employment Application), 1012 (Travel 
Voucher), 1038 (Travel Advance). Office of the Secretary Forms: 
3015 (Travel Authorization), 3016 (Training Authorization). Person *1 
Data Summary Sheet, Summary of Employee Training, letter* ul 
Appreciation, Position Descriptions. 

Authority for maintenance of the system: 5 USC 301. 

Routine uses of records maintained in the system, including eate¬ 
ries ol user* and the purpose* of such use*: Records used by the 
Chief, MAD, for planning and managing staff development; by ho 
secretory; and by individual employees, as reference files to obtain 
information stated under CATEGORY OF RECORD. For add* 
tionui routine uses, sec Appendix AA. 

Polkies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the system: 

Storage: File folders. 

Retriev ability: Alphabetical order by employee’s last name. 

Safeguards: All materia! is unclassified, kept in a secured fil* 
cabinet. 
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Retention tad disposal: Records are maintained as long as person 
is employed in MAD. Upon resignation, records arc given to em¬ 
ploye* or discarded. Prospective employee files are held for twelve 
inonths then discarded. 

System manager<») and address: Chief, Management Analysis 
Division, Department of the Treasury, Room 4418 MT, Washing¬ 
ton. D.C. 20220. 

Notification procedure: Same as System Manager above. 

Record access procedures: Employees have free access to their in¬ 
dividual files. Inquiries should be written addressed to the System 

M;tnager. 

rontesting record procedures: See System Manager above. 

Record source categories: Copies of official forms; data prepared 
by each individual employee; and material from any official who 
deems it appropriate to submit a kttcr of appreciation for services 
rendered by employee. 

Treasury/OS 00.CM2 

System name: OMO Management Consultants File—Treasury/OS. 

System location: Management Analysis Division, Room 4418 MT, 

Washington. D.C. 20220. 

< aiegories of Individuals covered by the system: Individual Con¬ 
sultant's or Management Consultant firms’ brochures identifying ia- 
UivtJual firm officials. 

< -Hegoefca of records hi the system: Published brochures of 
M uwigcmcnt Consultant firms and resumes prepared by individual 

Consultants. 

Authority lor maintenance of the system: 5 USC 301. 

Routine •*** of records maintained in the system, including catego¬ 
ries oI users and the purposes of such uses: When the Department is 
lomidcring letting a contract for a Management Consultant, the file 
ri used as a reference for submission of Request For Proposal. For 
:»k!uioaa) routine uses see Appendix A A. 

Potkks and practices for storing, retrieving, acceamng, retaining, 
sod disposing of records In the system: 

Storage: File folder. 

Rrtrie*ability: Alphabetical order by Management Consultant 
fitm nr individual Consultant name. 

Safeguards: AU material is unclassified. Kept in a file cabinet. 

Retention and disposal: Retained indefinitely. 

S}*!em managers) and addrrm: Chief, Management Analysis 
Division, Department of the Treasury. Room 4418 MT, Washing- 
U>n. D.C. 20220. 

Notification procedure: Same as System Manager above. 

Record access procedures: By request to System Manager. 

Contesting record procedures: Same as Access above. 

Record source categories: Information is submitted unsolicited by 
Ihc individual Consultants or Management Consultant firms. 

Treasury/OS 00.043 

System name: Payroll, Time and Attendance 

Records—Treasury/OS. 

Syitem location: Treasury Department, Office of the Secretary, 
Financial Management Division, Room 634, 1900 Pennsylvania 
Avenue, N.W., Washington. D.C 20220. 

( ategorfcs of Indlv{duals covered by the system: All employees 
whose salary is paid from funds appropriated for the Office of the 
Secretary, the Exchange Stabilization Fund and the Working 
Capital l urid. 

< •ategortes of records In the system: Carbon copies of original 
r<*nch card type record of time in pay stilus, annual/sick leave ac- 
crucd/takcn by individual by calendar year. Original cards are main- 
Uined by IRS Data Center where payment is initiated. 

Authority for maintenance of the system: Budget and Accounting 
Procedures Act of 1950, as amended, 31 U.S.C. 66a. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Copies of official 
records, used by payroll staff as ready reference to verify employ- 
mcm and leave information. For additional routine uses, see Ap¬ 
pendix AA. 

bolides and practices for storing, retrieving, accessing, retaining, 
»nd dKposing of records in the system: 

Storage: Punch type Cards. 

Rctrievabllky: By name. 


Safeguards: Handled routinely in index files. 

Retention and disposal: Retained for five years then burned or 
shredded. 

System maaagcr(s) and address: Chief. Financial Management 
Division, Room 634, 1900 Pennsylvania Avenue, N.W., Washing¬ 
ton, D.C. 20220. 

Notification procedure: Chief, Financial Management Division, 
Room 634, 1900 Pennsylvania Avenue, N.W., Washington, D.C 
20220. 

Record access procedures: Chief, Financial Management Division, 
Room 634, 1900 Pennsylvania Avenue, N.W., Washington, D.C, 
30220. 

Contesting record procedures: See Access above. 

Record source categories: Information compiled by Time and At¬ 
tendance Clerks in applicable offices. 

Treasury/OS 00.044 

System name: Personnel and Payroll Data: Transaction Lists; Em¬ 
ployee Service Record Report; Leave Without Pay Report; 
Employee Information List; Comprehensive Payroll Listing; 
and Alphabetical Locator list.—Treasury/OS. 

System location: Room 1330, Main Treasury Building, Washing¬ 
ton, D.C. 20220. 

Categories of Individuals covered by the system: Office of the 
Secretary employees. 

Categories of records In the system: The types of information in 
the system are names, position titles, grades and salary. 

Authority for maintenance of the system: IRS Computer system 
generates reports. 5 USC 301. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Reports arc used to 
answer inquires made by employees and to verify whether informa¬ 
tion submitted by this office has been updated by the IRS Data 
Center. For additional routine uses, see Appendix AA. 

Policies and practices foe storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: locked room. File cabinets. 

Rrtr lev ability: By name and social security number. 

Safeguards: Locked cabinets. 

Retention and disposal: Most reports arc retained for at least 1 
year after which they are destroyed. 

System manager!*) and address: Personnel Officer, Room 1330, 
Main Treasury Building, Washington, D.C. 20220. 

Notification procedure: Room 1330, Main Treasury Building. Em¬ 
ployee should give name, office title and social security number. 

Record access procedures: Sec Notification above. 

Contesting record procedures: Sec Notification above. 

Record source categories: SF-50 and Time and Attendance cards. 

Treasury/OS 00.545 

System name: Personnel Security Files—Treasury/OS 

System location: Room 1306. Main Treasury Building, Personnel 
Division, Security Branch, Office of the Secretary, Department of 
the Treasury. 

Categories of individuals covered by the system: Government em¬ 
ployees or applicants occupying or applying for Sensitive positions 
in the Office of the Secretary of the Treasury as defined m EO 
10450 and FPM 736 and Chapter 736, Treasury Personnel Manual. 
Also, contract employees who require access to classified informa¬ 
tion as defined in EO 11652. 

Categories of records In the system: Full field or limited 
background investigations, and FBI Name Checks. 

Authority lor maintenance of the system: Sections 2 and 3, EO 

10450. 

Routine uses of records maintained fat the system, including catego¬ 
ries of uvrrv and Che purposes of such uses: Consistent with the 
provisions of Sections 5 and 6, F.O 10450, when unfavorable or 
questionable information is developed on an employee or applicant 
which could conceivably have a deleterious affect on the position 
filled or to be filled or adversely affect the granting of a security 
clearance, such information is made available to the appropriate 
employing officials limited only to those transcendent authorities 
who arc in a position to make final determinations on hiring, con¬ 
tinued employment or access to classified information. In addition. 
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files arc periodically made available to official investigative or 
security personnel from other U.S, Government agencies* upon 
request, when an employee or former employee is being considered 
for employment by another U.S. Government agency for a Sensi¬ 
tive position ns defined in EO 10450. For additional routine uses, 
sec Appendix AA. 

Policies and practices for storing* retrieving, accessing, retaining, 
oiui disposing of records la the system: 

Storage: Each security file is inserted into an individual file 
folder which is filed in metal containers designed for the storage of 
classified information and secured by government approved three- 
position, combination locks. 

Retrie*ability: Each security file folder is identified by the name 
of the person to whom it applies and these arc filed in alphabetical 
order. 

Safeguards: In addition to being stored in secure metal containers 
with government approved, combination locks, the metal containers 
arc located in locked rooms, the keys of which arc controlled and 
issued to the custodians of the files The scoirity specialists and 
administtativc personnel who maintain the files are selected for 
their experience and afforded access only after having been cleared 
by a full field background investigation and granted appropriate 
security clearances consistent with the provisions of EO 10450 for 
critical-sensitive positions. Those departmental officials v>ho may 
occasionally be granted access consistent with their positions to 
employ and concur in the granting of security clearances have also 
been investigated prior to fitting critical-sensitive positions as 
required by EO 10450. 

Retention and disposal: Active security files arc retained during 
incumbent employment tenure, and subject to up-date investigation 
as required by EO 10450. Files of employees who affect intra-agen¬ 
cy transfers (to other Department of the Treasury Bureaus) are au¬ 
tomatically transferred to the gaining Bureaus. If an employee 
leaves the government or is transferred to another governmental 
department, the file is retained, but separated from the active files, 
for a period of five years, except for background investigations 
completed by the Civil Serv ice Commission w hich arc returned to 
that agency immediately following the employee’s departure from 
the Department, 

System raaaager(%> and address: Assistant Director of Personnel 
(Personnel Security). Room 632, Office of the Secretary, Depart¬ 
ment of the Treasury, Thomas Edison Building, ISKJ0 Pennsylvania 
Avenue, Northwest, Washington. D.C. 

Systems exempted from certain provisions of the act: System ex¬ 
empted elsewhere in register. 

Treasury/OS 00.046 

System name: Planning and Evaluation Division Employee Locator 
Card Copy and Information Sheet File -Treasury/OS. 

System location: Office of Management and Organization, 
Planning and Evaluation Division, Room 2453, Mam Treasury, 
Washington, D.C. 20220. 

Categories of individuals covered by the system: Every employee 
of Division during period of employment. 

Categories of record* in the system: Locator card data* office 
room number and phone extension, home address, and phone 
number, emergency notification data. Employee information sheet: 
social security number, service computation date, veterans 
preference, promotion data. 

Authority for maintenance of the system: 5 USC 301. 

Routine uses of records maintained in the system. Including catego¬ 
ric* of users and the purposes of such uses: Reference for Division 
management; home address, home phone number, and emergency 
notification references. For additional routine uses, sec Appendix 
AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Three ring binder. 

Retriclability: By name. 

Safeguards: Secured files. 

Retention and disposal: Period of employment. Shredding or burn¬ 
ing. 

System manager**) and address: Chief, Planning and Evaluation 
Division, Room 2453, Main Treasury, Washington. D.C. 20220. 

Notification procedure: Same as System Manager. 

Record access procedures: Request addressed to System Manager. 


Contesting record procedures: See Access above. 

Record source categories: Original of locator card; data filled in 
by employees. 

Treasury /OS 00.647 

System name: Planning and Evaluation Division Employee Person¬ 
nel File—Treasury/OS. 

System location: Office of Management and Organization, 
Planning and Evaluation Division, Room 245L Main Ireasuiy, 
Washington, D.C. 20220. 

Categories of individual* covered by the system: Every employee 
of Division for up to two years after employee has left the Divi¬ 
sion. 

Categories of records in the system: Position Description, Person- 
net Actions, Record of Leave Data, and other information pertain 
mg to the employee’s employment history. Supervisor’s per¬ 
formance evaluation forms and self-assessment. 

Authority for maintenance of the system: 5 USC 301. 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: Reference for Division 
management; responding to requests for employee related informa¬ 
tion (employment reference checks, etc.). For additional routine 
uses, see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the »ydrin: 

Storage: File folders. 

Retricvability: By name 

Safeguards: Disclosure only from Division Chief. Secured file*. 
Retention and disposal: Period of employment, plus two year*. 
Shredding or burning. 

System manager**) and address: Chief. Planning and Evaluation 
Division, Room 2453. Main Treasury, Washington, D.C. 20220. 
Notification procedure: Same as System Manager. 

Record access procedures: Request addressed to System Manager. 
Contesting record procedure*: Same as Access above. 

Record source categories: Copies of any official correspondence 
or document concerning the individual which comes to or originate 
in the Division. 

Treasury/OS 00-502 

System name: Reference ljetters—Special Assignment* Branch. Of¬ 
fice of the Secretary of the Treasury. 

System location: Room 1312, Main Treasury Building, Personnel 
Division, Special Assignment* Branch, Office of the Secretary, l>e 
partment of the Treasury. Room 1330, Diebold File, after candidate 
is on hoard. 

Categoric* of individual* covered by the system: Secretarial can 
didates applying for positions within the Office of the Secretary 
Categories of records in the system: Evaluation for placement of 
applicants. 

Authority for maintenance of the system: Federal Personnel 
Manual Chapter 335. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used in conjunction with 
other record* to determine the relative qualifications of applicant> 
for employment. For additional routine use*, sec Treasury Appen¬ 
dix AA. 

Policies ond practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Completed letter* are retained with SF-171 while on ap 
pticanL 

Retries ability: After employment, letter* arc retrieved from SI - 
171 or OPF. 

Safeguards: Letters arc filed in an envelope marked 
“Confidential” in OPF. 

Retention and disposal: Letter* arc retained in the OPF during 
tenure of employee and destroyed when incumbent terminates em¬ 
ployment with the Department of the Treasury. 

•System manager (*) and address: Personnel Staffing Specialist. 
Personnel Division, Room 1312, Assistant Secretary of the Trcavu- 
ry (Administration). Office of the Secretary. Department of the 
Treasury, 15th and Pennsylvania Avenue, N.W., Washington, D.C. 
20220. 

Notification procedure: Same a* above. 
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Record access procedures: Same as above, 
i untesting record procedures: Same as above. 

Record source categories: The information reflected on the 
reference form was obtained from previous supervisors and per¬ 
sona) references candidate fills in on employment application 
forms. 

Treasury /OS 06.503 

S ? %tcm name: Roster of Office of the Secretary Em¬ 
ployees— T rcasury/OS. 

System location: Room 1330. Main Treasury Building. 

Categoric* ol Individuals covered by the system: All Office of the 

Secretary employees. 

Categoric* of records in the system: Position titles, grades and sa¬ 
lary for Office of Secretary employees. 

Authority lor maintenance ol the system: Assistant Secretary 
( Administration) request. 

Routine uses of records maintained in the system, including catego¬ 
ries ol users and the purposes of such uses: Position control, ceiling 
control and general information for a very limited number of high 
level officials. Foe additional routine uses, sec Treasury Appendix 

AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
ami dbpewing of records In the system: 

Storage: Locked file cabinet. 

Retries ability: By name. 

Safeguards: Strict control of distribution. 

Retention and disposal: Rosters arc maintained for at least 3 years 
and alter that time arc destroyed. 

System managers) and address: Personnel Officer. 

Notirkalioa procedure: Room 1330, Main .Treasury Building. Em¬ 
ployee must give his name and office. 

Record access procedures: Personnel Officer. 

C ontesting record procedures: Personnel Officer. 

Record source categories: Standard Form 50. 

Treasury/OS 00.04* 

Ssstem name: Scheduled Annual Leave Records— Treasury/OS. 

System location: Treasury Department. Office of the Secretary, 
liKuirial Management Division. Room 634, 1900 Pennsylvania 
Avenue, N.W , Washington. D C. 20220. 

('afrgarirt of individuals covered by the system: AH employees 
uhosc salary is paid from funds appropriated for the Office of the 
Secretary, the Exchange Stabilization Fund and the Working 

Capital Fund. 

< ategorie* of record* in the system: Dates of scheduled annual 
leave for the calendar year TR-Form 4067 and Request for Restora¬ 
tion of Annual Leave TR-Form 4068 

Authority for maintenance of the system: Public Law 93-181. 

Routine uses of records maintained in the system, including catego¬ 
ric* of user* and the purposes of such uses: The records are used as 
a hi.\»* for determinations on granting requests for restoration or 
forfeited annual leave. For additional routine use. sec Appendix 
AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
w»d disposing of record* in the system: 

Morage: Original documents in a file cabinet. 

Rrtrio ability: By name of individual. 

^Irguordtt Non-sensitive material; handled routinely in file 

cabinet. 

Retention and disposal: Maintained until file updated. 

Svslrm managers) and address: Chief, Financial Management 
ihwMnn, Room 634. 1900 Pennsylvania Avenue, N.W., Washing¬ 
ton. D C. 20220. 

Notification procedure: Chief, Financial Management Division, 
634 1900 l^nnsylvania Avenue. N.W., Washington, D.C. 

Record access procedures: Chief, Financial Management Division, 
K:^m 634, 1900 Pennsylvania Avenue, N.W., Washington, D.C. 

< “Meeting record procedures: Sec Access above. 

R^urd source categoric*: The individual Scheduled for annual 


Treasury /OS 00.049 

System name: Security Clearance Index Card File, Security Branch, 
Office of the Secretary of the Treasury—Trcasury/OS. 

System location: Room 1306, Main Treasury Building, Personnel 
Division. Security Branch, Office of the Secretary. Department of 
the Treasury. 

Categories of individuals covered by the system: Government em¬ 
ployees occupying positions within the Office of the Secretary, in¬ 
cluding Consultants, occupying Sensitive positions and on whom 
security investigations have been completed pursuant to EO 10450 
and who have been granted security clearances for access to clas¬ 
sified information as defined in EO 11652. 

Categories ol records in the system: TD Form 4027 (Notice of 
Security Clearance) reflecting identification data on incumbent and 
record and type of EO 10450 investigation and degree and date of 
security clearance. 

Authority lor maintenance ol the system: laical implementation to 
facilitate responses for inquiries on security clearances from within 
Treasury and from other federal agencies on Treasury employees 
who may transfer or who may attend classified conferences or 
meetings - 

Routine use* ol records maintained in the system, including catego¬ 
ries of users and the purpose* ol such uses: When inquiries arc 
received from offices within Treasury or other federal agencies a* 
to the clearance status of Treasury employees who may have an of¬ 
ficial need to attend classified conferences or meetings or have ac¬ 
cess to classified documents, the availability of this index system 
facilitates a response. For additional routine uses, sec Appendix 
A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: The alphabetized indices arc filed in a metal, 3x5 card 
file cabinet available to authorized security and administrative spe¬ 
cialists on duly in the Security Branch during normal working 
hours. During non-working periods, the office in which the file is 
located is locked, w ith keys issued only to those who arc normally 
employed in the office and an emergency key in the custody of the 
Officer in Charge of the Treasury Security Force. 

RetrirvahiUty: Since each card is filed alphabetically by the last 
name of the individual* concerned, they arc retrieved accordingly. 

Safeguards: As indicated under “Storage” above, the metal card 
file is located in an office which is under direct supervision of an 
authorized employee of the Security Branch during normal working 
hours, and in a locked office during non-working hours. 

Retention and disposal: The active indices arc maintained on cur¬ 
rent employees and when an employee departs the Office of the 
Secretary for employment elsewhere, the cord H transferred to an 
inactive index where it is maintained indefinitely. 

System manager!*) and address: Chief. Security Branch, Person¬ 
nel Division, Room 1306, Assistant Secretary of the Treasury 
(Administration), Office of the Secretary, Department of the Trea¬ 
sury, 15th and Pennsylvania Avenue, Northwest, Washington, D.C. 
20220 . 

Notification procedure: Chief. Security Branch, Personnel Divi¬ 
sion, Room 1306, Assistant Secretary of the Treasury 
(Administration). Office of the Secretary, Department of the Trea¬ 
sury, 15th and Pennsylvania Avenue. Northwest, Washington. DC. 
20220. 

Record access procedures: Chief. Security Branch, Personnel 
Division. Room 1306, Assistant Secretary of the Treasury 
(Administration). Office of the Secretary, Department of the Trea¬ 
sury, 15th and Pennsylvania Avenue, Northwest, Washington. DC. 
20220 . 

Contesting record procedures: Access on request a* appropriate. 
Record source categories: The information reflected on these 
cards was obtained from personnel data provided by each incum¬ 
bent on security and employment application forms, and from the 
dates reflected on reports of completed EO 10450 security in¬ 
vestigations thus indicating when such investigations were 
completed and used as a basis for granting security clearances or 
for being appointed to Sensitive positions. Also, the dates of securi¬ 
ty clearances as well as the degree of security clearance a* granted 
by the Security Office in which the cards arc maintained, all of 
which information is contained in Personnel Security files which 
arc identified as a separate System of Records. 
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Treasury/OS 00304 

System name: Summer Employees listing Treasury /OS. 

Syytrm location: Office of the Secretary Personnel Division, 
Room 1330, Main Treasury Building* 

Categories of individuals covered by the system: All Summer Em¬ 
ployees within the Office of the Secretary, excluding OASIA. * 

Categories of records in the system: Summer Employees' names, 
college majors, academic level, grade, position title and office. 

Authority for maintenance of the system: Chapter 410 of the 
Federal Personnel Manual, Subchapter 3, section 3-1, paragraph 
(b), Section (5). 

Routine uses of records maintained in the system, Including catego¬ 
ries of users and the purposes of such uses: Used to determine who 
is eligible for seminars offered by the Office of the Secretary and 
the Department. Used also in the preparation of the 113 D Statisti¬ 
cal Report for the Office of the Secretary. For additional routine 
uses see Treasury Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Names listed on bond paper with, respective information 
and stored in a file cabinet. 

Rctrkvahilit>: Alphabetical listing by name. 

Safeguards: This list is used only by the Youth Employment 
Coordinator or others authorized by Personnel Officer. 

Retention and disposal: Records are kept for one year then are 
destroyed by burning. 

System man*germ) and address: Carolyn C. Ooufrak, Office of 
the Secretary, Personnel Division, Room 1330, Main Treasury 
Building. I5lh and Pennsylvania Avenue, NW., Washington, D.C. 
20220. 

Notification procedure: Sec System Manager above. 

Record access procedures: See System Manager above. 

Contesting record procedures: See System Manager above. 

Record source categories: information taken from Official Person¬ 
nel Folder and SF-171. 

Treasury /OS 00.051 

System name: Time and Attendance Cards — Treasury/OS. 

System location: Room 1330 A Room 1312 Main Treasury Build¬ 

ing 

Categories of individuals covered by the system: Personnel Divi¬ 
sion employees. * 

Categories of records la the system: Time in pay status and annual 
and sick leave balances. 

Authority for maintenance of the system: IRS Timekeepers 
Manual 5 USC 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Time cards arc used to 
pay employees and also to inform employees of leave balances 
when needed. Foe additional routine uses see Appendix A A. 

Policies and practices foe storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Metal file box. 

Rrlrirvahility: By name. 

Retention and disposal: Time and attendance records are kept by 
the timekeeper for 1 year and arc then forwarded to Fiscal Divi¬ 
sion. 

System manager^v) and address: Chief, Fiscal Branch, 1900 
Pennsylvania Avenue, N.W., Washington. D.C. 20220. 

Notification procedure: Fiscal Branch. 1900 Pennsylvania Avenue, 
N.W., Employee must furnish name, office and social security 
number. 

Record access procedures: Chief. Fiscal Branch, 1900 Pennsyl¬ 
vania Avenue, N.W., Washington, D.C 20220. 

Contesting record procedures: See access above. 

Record source categories: International Revenue Data Center, 
Detroit, Michigan. 

Treasury/ 1 OS 00.052 

System name: Travel Records—Treasury/OS. 

System location: Treats. Dept. Office of tho Secretary, Financial 
Management Division, Room 634, 1900 Pennsylvania Avc., NW, 
Washington, D.C. 20220. 


Categories of Individuals covered by the All indivldiuh 

authorized to perform travel for the Office of the Secretary. 

Categories of records In the system: Form OS-3015, Authorization 
to Perform Travel, with the SF 1012, Travel Voucher, which details 
travel performed and expenses incurred with necessary receipts tu 
support the claim for reimbursement to the traveler. SF 1038, 
Request for Advance of Funds. 

Authority for maintenance of the system: 5 USC 5701-5709, 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The supporting docu¬ 
mentation for entering a charge against, and disbursing funds from, 
the appropriation for salaries and expenses. Office of the Secretary 
of the Treasury and for the Exchange Stabilization Fund. For addi¬ 
tional routine uses, see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retainUiR, 
and disposing of records In the system: 

Storage: Original document form in file cabinet. 

Retrievability: Filed by name on a fiscal year basis. 

Safeguards: Non-sensitive material handled routinely in regular 
file cabinet 

Retention and disposal: Presently retained for ten years then 
burned or shredded. 

System manager!s) and address: Chief, Financial Management 
Division, Room 634, 1900 Pennsylvania Avc., Washington. D.C. 
20220 . 

Notification procedure: Chief, Financial Management Division, 
Room 634, 1900 Pennsylvania Avc., Washington. D.C. 20220. 

Record access procedures: Chief, Financial Management Division, 
Room 634, 1900 Pennsylvania Ave., Washington, D.C. 20220. 

Contesting record procedures: Sec access above. 

Record source categories: Facts and figures arc presented by the 
individual related to authorized travel. 

Treasury/OS 00.053 

System name: Treasury Emergency Preparedness Information Pro¬ 
gram. The information system of this program contains the fol¬ 
lowing information records which are subject to this inventors 
(1) Emergency Executive Teams Lists, (2) Alert Notification 
Procedures, (3) Federal Emergency Assignee Identifica¬ 
tion—Treasury/OS. 

System location: Mobilization Planning Staff, Room 731 Washing¬ 
ton Building, 1435 G Street, N.W., c/o Main Treasury. Washington, 
D.C. 20220. 

Categories of individuals covered by the system: (t) Treasury 

Emergency Executive Team Members (Teams A, B, A C) (2) Key 
Treasury Personnel. 

Categories of records in the system: (1) Emergency Executive 
Team Member Lists (By Office of the Secretary and by Treasury 
Bureau listing): Name, Position Title, Officc/Agcncy. (2) Key Trc.» 
sury Personnel Alert Notification Lists; Name, Telephone Number•> 
(Office and Home). Officc/Agcncy. (3) Information by individual 
application for Federal Emergency Assignee Identification Card 
and E&FD Pass-Badge; Name, Date of Birth, Physical Idcntificj- 
tion Characteristics. Agency. 

Authority for maintenance ol the system: (I) Emergency Executive 
Teams: Treasury Emergency Planning Circular No. 2 (Rev.) March 
14, 1973; OEP Circular 9100.2 April 12, 1972. Executive Order 
11490. (2) Key Treasury Personnel Alert Notification: Treasur. 
KPC No. 2. (3) Application for Identification Card-Badge: (a) St 
13# Pass: Title 32-National Defense, Part 231 (Federal Register 
page 11893. October 30. 1962) Civil Defense Identification for 
Federal F-mployccs. (b) GSA form 9033: Office of Preparedness 
(OP)/GSA-APGS Order 604.IB dated November 15. 1974. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (I) Emergency Executive 
Teams lists: Assign* key Treasury personnel (who are essential M 
the performance of essential emergency functions) to Teams A, B, 
A C. See EPC No. 2. Forms the basis for issuance of SF-138 Catdi 
and EAFD Passes. Forms the basis for the personnel on the Alert 
Notification Lists who arc to be notified during an emergency 
situation and when Civil Readiness Levels arc established or 
changed. See EPC No. 1. 

(2) Key Treasury Personnel Alert Notification Lists: Used by 
Treasury Telecommunications Center personnel and Emergency 
Planning officials in alerting key Treasury personnel and Emergen 
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cy K xccutive Team Members during an emergency and the setting 
of Civil Readiness Levels. 

(3) Federal Emergency Assignee Identification: (a) SF-138 Pass: 
Iviucd to all members of the three Emergency Executive Teams 
(A, B. A C) and to certain other key Treasury personnel. Identifies 
the person described on the card as having been assigned essential 
emergency duties far the Federal Government, It is imperative that 
the bearer be assisted in travel by the fastest possible means to his 
emergency assignment. Permits admission to emergency operating 
unities to which Teams A A C members arc assigned, (b) EAFD 
Pm: Permits admission to Office of Preparedness (OP)/GSA Spe¬ 
cial Facility, which is the emergency operating facility to which 
Team B members are assigned. 

(4) For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: (I) Emergency Executive Team Lists and Alert Notifica¬ 
tion Lists: Master copies maintained in MPS office. Copies arc 
prepetitioned whhin the Office of the Secretary, Telecommunica¬ 
tions Center, Treasury Emergency Operating Facilities (TARS and 
OP/GSA/SF). (2) Federal Emergency Assignee Identification: (a) 
SF-138 application: Original in MPS. (b) EAFD application: 
Original filed within Office of Preparedness (OP)/GSA. Copy filed 
in MPS office. 

K drier ability: All mentioned records are indexed by name. 
Safeguards: Treasury Master Records are filed in official records 
in MPS office. Office is secured and locked when no office person¬ 
nel arc present. 

Rdcntkm disposal: Files arc retained and disposed of in ac¬ 
cordance with Treasury Department directives for record schedul¬ 
ing (See Treasury Adra. Bulletin No. 74-68, September 10, 1974 
and Treasury Department Order No. 227, October 24, 1973.) Passes 
arc retrieved and destroyed by shredding when employee no longer 
has official need for the pass (c.g., no longer employed by Treasury 
as a Team member). Team List and Alert Notification Lists arc 
maintained current Obsolete lists arc destroyed. 

System managers) and address: Chief, Mobilization Planning 
Staff, Room 731 Washington Building. 1435 G Street, N.W., c/o 
Mam Treasury, Washington, D.C. 20220. 

Notification procedure: (a) Address: Chief. Mobilization Planning 
Staff, Room 731 Washington Building. 1435 G Street, N.W., c/o 
Main Treasury, Washington, D.C. 20220. (b) Identifying Informa¬ 
tion: Name, Official Capacity as a Treasury employee or former 

employee. 

Record access procedures: By written request to Chief, Mobiliza¬ 
tion Planning Staff, Room 731 Washington Building, 1435 G Street, 
N.W., c/o Main Treasury, Washington, D.C. 20220. 

Contesting record procedures: Sec Access above. 

Record source categories: (a) Key Treasury officials in assigning 
sey personnel to the Emergency Executive Teams provide position 
title and name of person, (b) The key personnel and team members 
voluntarily provide information on themselves when applying for 
i&ntification cards or passes and also provide telephone numbers 
for the Alert Notification lists. 

Treasury/OS 00.054 

System name: Treasury Payroll/Personnel Information System (To 
be implemented approximately January 1977 to July 
1 978)—Treasury /OS. 

S>Oem location: Internal Revenue Service Data Center, Box 
IIUO, Detroit, Michigan 48232. 

( of Individuals covered by the system: Personnel and 
payroll data on all Treasury Department employees. 

< ategorks of records hi the system: Ycar-to-dulc and historical 
pertaining to personnel actions and payroll. 

Authority for maintenance of the system: The Civfl Service Com- 
mivsion in the Federal Personnel Manual (Chapter 291), establishes 
°I tbe automated personnel information under the agency 
larcctor. Personnel. The Department of the Treasury, in the Fiscal 
Acquirement Manual, establishes control of the automated payroll 
information under the agency Fiscal Assistant Secretary. 5 USC 

Routine uses of records maintained in the system. Including catego¬ 
ry* „ m tt * rrs lhc Purposes of such uses: The Treasury 

a y roll/Pcrsotmcl Information System is used to furnish payroll and 
renofloct data, information and statistics to the Civil Service Com¬ 
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mission and other requesting agencies. It is also used to ’ generate 
the necessary payroll information, deductions and allotments to pay 
the employees on a biweekly basis and to furnish the necessary 
payroll information to concerned agencies required by law. The 
basic payroll and personnel master file provides input to manage¬ 
ment information systems, as well as related accounting and budget 
systems. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: The Treasury 
Pay roll/Personnel Information System master file is kept on disc 
and mag tape. Information concerning the employee is retrievable 
through the use of the individual's name and/or social security 
number. Information is reduced to hard copy in the form of reports 
and payroll information and documentation. The Director, Detroit 
IRS Data Center, is the designated Treasury official responsible to 
insure that data is maintained and used in such a manner that will 
guard against the invasion of privacy of employees as set forth in 
all regulations. 

System manager<s) and address: Chief, Treasury Employee Data 
and Payroll Division, Department of the Treasury, 15th and 
Pennsylvania Avenue, N.W., Washington, D.C. 20220. 

Notification procedure: Request in writing to: Bureau Designee...., 
Bureau of...., Department of the Treasury, Washington, D.C. 
20220.An individual requesting information should state his or her 
name, social security number, bureau employed by, and geographi¬ 
cal location of facility or duty station to which assigned. 

Record access procedures: Written requests for information on the 
procedures for gaining access to and contesting information is to be 

made to: Bureau Designee. Bureau of...., Department of the 

Treasury, Washington, D.C. 20220. 

Contesting record procedures: Sec access above. 

Record source categories: The Processing Clerk enters each new 
employee's personnel and payroll information on a copy of the SF- 
<50* SF-52, or other standard input documents and transmits it to 
the processing data center. Subsequent personnel or payroll data is 
forwarded in this manner also. 

Treasury/OS 00.505 

System name: Upward Mobility Program; Counseling Applica¬ 
tion-Treasury/O S. 

System location: Room 1330, Main Treasury Budding, Personnel 
Division, Office of the Secretary, Department of the Treasury. 

Categories of Individuals covered by the system: Government em¬ 
ployees occupying positions within the Office of the Secretary, oc¬ 
cupying GS-7 and below or equivalent, and Wage Board employees 
below WP-9 and WG-7 positions. 

Categories of records in the system: Application form reflecting 
identification of employees, type of position, degree of education 
and skill, etc. 

Authority for maintenance of the system: Affirmative Action Plan. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Application will be Used 
in conjunction with interviews on Upward Mobility Counseling, to 
give an idea of what type of training and/or experience the appli¬ 
cant has, and what career goals the applicant may have. For addi¬ 
tional routine uses see Treasury Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: The alphabetized applications arc presently kept with 
other Upward Mobility materials, but will be filed into the Official 
Personnel Files shortly. 

Retricvability: The system is indexed by name. 

Safeguards: The applications are kept in a locked file, and will ul¬ 
timately be inverted into Official Personnel Files which are also 
kept in locked files. 

Retention and disposal: Maintained on left hand side of personnel 
folder and arc retained until employee leaves Treasury. 

System manager^) and address: Upward Mobility Counselor, 
Room 1325, Main Treasury Building, Office of the Secretary, De¬ 
partment of the Treasury, Washington, D.C. 

Notification procedure: Office of the Secretary, Personnel Divi¬ 
sion, Room 1330. Main Treasury Building, 15th and Pennsylvania 
Avenue, NW., Washington, D.C. 20220. The employee should sub¬ 
mit name and social security number. 

Record access procedures: Request for gaming access Can be 
made orally. See access and notification above. 
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Record source categories: The information reflected on these ap¬ 
plications was obtained from personal data provided by each appli¬ 
cant 

Treasury/OS 00.0*0 

System name: Correspondence files and records on employee com¬ 
plaints and/or dissatisfaction—Treasury/OS. 

System location: Office of Personnel, Room 2425, Main Treasury 
Bldg.. Washington. D.C. 20220. 

Categories of Individuals covered by the system: Former or current 
Department employees. 

Categories ot records In the system: Correspondence dealing with 
employee complaints. 

Authority for maintenance of the system: Departmental discretion 
on maintenance of correspondence files. 5 USC 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reference purposes; 
evaluation of personnel management; responding to inquiries from 
Congressmen, the White House, and other government officials. 
For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: File folders, file cabinets. 

Ketrievahnily: By employee name. 

Safeguards: Piled in filing cabinet and released only to individuals 
with a legitimate right to review. 

Retention and disposal: Records arc maintained and disposed of 
in accordance with Treasury Department** Records Retention and 
Disposal Schedule for Administrative correspondence. 

System manager is) and address: The Director of Personnel. De¬ 
partment of the Treasury, Room 2426, Main Treasury Building, 
15th & Pennsylvania Avenue, N.W., Washington, D.C. 20220. 

Notification procedure: Assistant Director of Personnel, Em¬ 
ployee Relations and Services, Department of the Treasury. Room 
2425, Main Treasury Building, Washington, D.C. 20220, 

Record access procedures: The Director of Personnel. Department 
of the Treasury. Room 2426. Main Treasury Budding, 15th & 
Pennsylvania Avenue, N.W., Washington, D.C. 20220. 

Coo Idling record procedures: See access above. 

Record source categories: Current and former employees, and/or 
representatives, employees’ relatives. Congressmen, the White 
House, management officials. 

Treasury/OS 00.061 

System name: Employee Grade Complaint file—Treasury /OS. 

System locution: Office of Personnel. 15th & Pennsylvania 
Avenue, N.W., Washington, D.C*, Room 2426, 

Categories of Individuals covered by the system: Employees. 
Categories of records in the system: Category IV (memorandums 
and letters about individuals involved in any kind of ease action). 

Authority for maintenance of the system: Title V grants agencies 
authority to adjudicate classification and pay appeals. 5 USC 301. 

Routine uses of records maintained in the system, including catego¬ 
ric* ot users and the purposes at such uses: Used in comparing 
similar case appeals in connection with the job; not specifically in 
reference to the employee. For additional routine uses see Appen¬ 
dix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disputing of records in the system: 

Storage: File cabinets. 

Rctrirvability: by bureau and alphabetically by name of in¬ 
dividuals. 

Safeguards: information is not classified. 

Retention and disposal: policy is to destroy after 3 years of 
completion of appeal eases. 

Svstrm manager^) and address: Deputy Director of Personnel, 
Department of the Treasury. 15lh A Pennsylvania Avenue, 
Washington, D.C. 20220. 

Notification procedure: Deputy Director of Personnel, Department 
of the Treasury. 15th and Pennsylvania Avenue, Washington, D.C. 
20220. 

Record arms procedures: See notification above. 

Contesting record procedures: See notification above. 


Record source categories: Memos to and from appellant, including 
bureau. Treasury and Civil Service Commission memorandums and 
letters on the subject. 

Treasury /OS 00.062 

System name: Executive Inventory Files—Treasury/OS. 

System location: Room 2412. Main Treasury feuildtng, Washing¬ 
ton, D.C. 20220. 

Categories of individuals covered by the system: All GS and GG- 
15, 16, 17, 18 employees of the Department of the Treasury. 

Categories of records in the system: A brief description of identi¬ 
fying biographical data, work experience, education, professional 
activities, honors, special qualifications and references. 

Authority for maintenance of the system: Executive Order 11315 
which authorized the Executive Assignment System and subsequent 
Civil Service Commission procedures and regulations which 
established the Executive Inventory Files, 

Routine uses of records maintained in the system, including catego¬ 
ries ot users and the purpose* of such uses: The information is used 
in making personnel decisions and in processing personnel atfionv 
od executives in the Department of the Treasury. For additional 
routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the system: 

Storage: Records are maintained in typed or hand-written form. 
File cabinets. 

K dr lev ability: The records arc kept by organizational unils and 
position grade level in alphabetical order. 

Safeguards: Physical security is provided by storage in file 
cabinets with personnel screening accomplished by limiting acccs« 
to authorized Treasury personnel and management officials on a 
**nccd to know** basis. 

Retention and disposal: The records arc kept as long as the em¬ 
ployee is assigned to a GS or GG-15, 16, 17, or 18 position, except 
for employees who retire. The records on retirees arc kept for ap¬ 
proximately one year from their date of retirement. The records arc 
burned when we dispose of them. 

System mauager(s) and address: Assistant Director of Personnel 
(Executive Manpower and Employment), Room 2412, Main Tre*Mi 
ry Budding, Washington, D.C. 20220. 

Notification procedure: Assistant Director of Personnel 
(Executive Manpower and Employment), Room 2412, Main Treasu¬ 
ry Building, Washington, D.C. 20220. The individual needs to pro¬ 
vide his name, present organizational assignment, position title and 
grade. 

Record access procedures: Assistant Director of Persont ! 
(Executive Manpower and Employment), Room 2412, Main Treasu¬ 
ry Buikling, Washington, D.C. 20220. 

Contesting record procedure*: Sec access above. 

R,cnrd wore* categoric: The SF-161 and SF-16I-A are provided 
by the employees or their servicing personnel offices. 

Treasury/OS 00.063 

System name: Personnel Security Files and Indices—Treasury/OS. 

System location: Assistant Director of Personnel (Personnel 
Security), Room 652, 1900 Pennsylvania Avenue, N.W., Wasbing- 
ton. D.C. 20220. 

Categoric* of individuals covered by the system: Current and 
former employees of the Department of the Treasury. 

Categories of records in the System: The files and records conUin 
investigative information related to personnel investigations con¬ 
ducted by the Department of the Treasury and other Federal agen¬ 
cies and departments, for the purpose of granting security 
clearances and making suitability determinations. 

Authority for maintenance of the system: Executive Order 1W 
Routine uses of records maintained in the system, including cs*rgo* 
rks of users and the purpose* ot such uses: The contents of these 
records and files may be disclosed and used within the Federal 
government as follows: 

(1) To officers and employees of the Department of ^ Treasury 

who have a need for the information in the performance of their oi- 
ficial duties. . . . . _ 

(2) To designated officers and employees of other agencies anu 
departments of the Federal government having an interest in the in¬ 
dividual for employment purposes including a security clearance or 


riOWAt SEOISTEt VOL 40, HO. MS—TUESDAY, OECEMSCB 7 , If75 







DEPARTMENT OF THE TREASURY 


56031 


access determination, and a need to evaluate qualifications, suita¬ 
bility. and loyally to the United States government. 

(3) To designated officers and employees of other agencies and 
departments of the Federal government to avoid duplication when 
such agency or deportment conducts an investigation of the in¬ 
dividual for the purpose of granting a security clearance or access, 
or for the purpose of making a determination of qualifications, 
suitability, or loyalty to the United States government. 

(4) To designated officers and employees of other agencies and 
departments of the Federal government having the responsibility to 
grant security clearance, make a determination regarding access to 
classified information or restricted areas, or to evaluate, qualifica¬ 
tions, suitability, or loyalty to the United States government, in 
connection with performance of a service to the Federal govern¬ 
ment under a contract or other agreement. 

(5) To any agency of the Federal government having oversight or 
review authority with regard to Treasury Department activities. 

(6) To the intelligence agencies of the Department of Defense. 
National Security Agency, Central Intelligence Agency, and the 
Federal Bureau of Investigation for use in intelligence activities. 

(7) To any source from which information is requested in the 
course of on investigation, to the extent necessary to identify the 
individual, inform the source of the nature and purpose of the tn- 
YCNtijutkin, and to identify the type of information requested. 

(8) In the event of an indication of any violation or potential 
violation of the law, whether civil, criminal, or regulatory in nature, 
and whether arising by statute, or by regulation, rule or order is¬ 
sued pursuant thereto, the relevant records in the system of records 
may be referred, as a routine use, to the appropriate agency, 
whether Federal, state, local, or foreign, charged with the responsi¬ 
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto; such referral shall also include, and be 
deemed to authorize (l) any and an appropriate and necessary uses 
of such records in a court of law and before an administrative 
board or hearing, including referrals related to probation and parole 
matters; and (2) such other inter-agency referrals as may be neces¬ 
sary to carry out the receiving agency's assigned law enforcement 
duties. 

(9) To the Department of Justice for consideration of prosecution 
for violation of laws regarding Federal employment, including fraud 
in the application, examination, or appointment, and in cases where 
the Department of Justice is required to represent the Department 
of the Treasury or any other agency or department of the Federal 
government 

(10) To n Federal agency, in response to its request, in connec¬ 
tion with the letting of a contract, or the issuance of a license, 
grant, or other benefit by the requesting agency, to the extent that 
the information is relevant and necessary to the requesting agency's 

decision. 

(11) As a data source for management information for production 
of summary descriptive statistics and analytical studies in support 
of the function for which the records arc colkctcd and maintained, 
or for related personnel management functions or manpower stu¬ 
dies; may.also be utilized to respond to general requests for statisti¬ 
cal information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in¬ 
dividuals for personnel research or other personnel management 
functions. 

(12) To any agency, department, or other branch of the Federal 
government having a legitimate need under statutory authority. 

Bolides and practices for storing, retrieving, accessing, retaining, 
and deposing of records hi the system: 

Storage: Personnel Security Index—4 x 5 cords. 

ketrietability: Filed in a rotary file in alphabetical order, and 
retrieved by name. 

Safeguards: Office is locked during non-business hours. 

Retention and disposal: This is a permanent file; no cards have 
been retired. Personnel security files arc maintained in security- 
type file cases with 3 position combination locks. These files are 
retired to the Federal Records Center one year after the employee 
leaves Treasury, 

System managerfs) and address: Assistant Director of Personnel 
(Personnel Security) Room 652, 1900 Pennsylvania Avenue, N.W., 
Washington, D.C. 20220. 

Notification procedure: Exempt system. 

Record access procedures: Exempt System. 

< oatesting record procedures: Exempt system. 


Record source categories: Exempt system. 

Systems exempted from certain provisions of the act: Portions of 

this system proposed to be exempted elsewhere in the Federal Re¬ 
gister. 

Treasury/OS 00.064 

System name: Timecards—Treasury/OS. 

System location: 15th A Pennsylvania Avenue, N.W., Washing¬ 
ton. D.C., Room 2426. 

Categories of. individual* covered by the system:. Employees in Of¬ 
fice of Personnel. 

Categories of records In the system: Category III (official records 
on employees kept and used by the employer). 

Authority for maintenance of the system: Federal Employees 
Compensation Act. 5 USC 301. 

Routine uses of records maintained In the system, including catego¬ 
ries of users ami the purposes of such uses: The person receives his 
pay based on the number of hours recorded on the timecard. For 
additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: computer cards, in filing box. 

Retrievability: name. 

Safeguards: locked in filing cabinet. 

Retention and disposal: retain in this office for one year then for¬ 
ward to Fiscal Division, Office of Secretary. 

System tnanager(s) and address: Timekeeper, Office of Personnel, 
Department of the Treasury, Washington, D.C. 20220. 

Notification procedure: Director of Personnel, Department of the 
Treasury, 15th A Pennsylvania Avc.. Washington. D.C, 20220. 

Record access procedures: See Notification above. 

Contesting record procedures: See Notification above. 

Record source categories: Personnel records. 

Treasury/OS 00.065 

System name: Appointment at Above the Minimum Rate of the 
Grade Files—Treasury/OS. 

System location: Room 2412, Main Treasury Building, Washing¬ 
ton, D.C. 20220. 

Categories of individuals covered by the system: Persons proposed 
for employment by the Department of the Treasury at a salary rate 
above the minimum rate of the grade and for which approval is 
sought by Treasury from the U.S. Civil Service Commission. 

Categories of records In the system: A collection of documents 
required for requesting approval by the U.S. Civil Service Commis¬ 
sion of appointments at a salary rate above the minimum rate of 
the grade, including: Request for Approval of Non-Competitive Ac¬ 
tion (SF-59); Personal Qualifications Statement (SF-171); Position 
Description (OF-6); and in some instances. Request for Personnel 
Action (SF-52); Certification Form (SF-39); letters of justification; 
and general correspondence requesting approval of the action. 

Authority for maintenance of the system: The authority which 
authorizes the solicitation of the information by the agency is Title 
5 U.S. Code and the various rules and regulations of the U.S. Civil 
Service Commission pursuant thereto, as well as the implementing 
personnel policies derived therefrom by the Department of the 
Treasury. 

Routine uses of records maintained In the system. Including catego¬ 
ric of users aod the purposes of such uses: The information is Used 
to satisfy the minimum data requirements needed for consideration 
and approval of appointments at above the minimum rtrte of the 
grade by the U.S. Civil Service Commission. For additional routine 
uses sec Treasury Appendix AA. 

Folkics and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records arc maintained in typed or hand-written form. 

Ketri«r>ability: System is indexed by-name in a log and filed in 
chronological order as requests for approval are acted upon by tho 
UJ5. Civil Service Commission. 

Safeguards: Physical security is provided by storage in file 
cabinets with personnel screening accomplished by limiting access 
to authorized Treasury personnel and management officials on a 
4, nccd to know" basis. 
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Retention and disposal: Records are retained for an Indefinite 
period of time and are destroyed by standard destruction methods 
including burning of Personal Qualifications Statements and related 
confidential information. 

System manager^) and address: Assistant Director of Personnel 
(Executive Manpower and Employment), Room 2412, Main Treasu¬ 
ry Building, Washington, D.C, 20220* 

Notification procedure: Assistant Director of .^Personnel 
(Executive Manpower and Employment), Room 2412, Main Treasu¬ 
ry Building, Washington, D.C. 20220. The individual is required to 
provide his name and the Treasury organizational assignment, posi¬ 
tion title, gradc/salary, and date of most recent appointment above 
the minimum rate of the grade requested by the Department of the 
Treasury. 

Record access procedures: Assistant Director of Personnel 
(Executive Manpower and Employment), Room 2412, Main Treasu¬ 
ry Budding, Washington, D.C. 20220. 

Contesting record procedures: See Access above. 

Record source categories: The documents which constitute this 
system, and which arc listed under Category of Record, came from 
the individual applicant, his servicing personnel office, the U.S. 
Civil Service Commission; and other concerned management offi¬ 
cials within the Department of the Treasury. 

Treasury/OS 00.066 

System name: Comhincd Applicant/Applicant Correspondence 
File—Treasury/OS. 

System location: Room 2412, Main Treasury Budding, Washing¬ 
ton, D.C. 20220. 

Categories ot Individuals covered by the system: Persons who have 
sent applications, or have asked questions about employment in the 
Department of the Treasury, or whose applications or questions 
have been referred to the Department of the Treasury by others for 
reply. 

Categories ol records In the system: Standard Applications for 
Federal Employment (SF-171). 

Resumes providing a reflection of such personal or Job related 
experience as the writer elected to furnish. 

Correspondence from applicants and responses thereto, ranging 
from general inquiries to specific complaints about alleged prac¬ 
tices, treatment, or requirements. 

Authority for maintenance of the system: Most material is not sol¬ 
icited though on occasion applications are sought for specific posi¬ 
tions. 

The material, generally, is related to Treasury's personnel opera¬ 
tions earned out under various provisions of Title 5, U.S. Code. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Employment inquiries 
received from applicants are routed to specific bureau personnel of¬ 
fices (if requested) or to all bureau personnel offices (if not 
specified). Should bureaus have vacancies for which outside appli¬ 
cations arc being accepted, they will be included for referral. Appli¬ 
cants are advised that we have referred their applications. Occa¬ 
sionally, applications are solicited from the general public for hard- 
lo-fill jobs. When solicited, applicants arc advised to aprly directly 
to the bureau having the vacancy if they desire consideration. For 
additional routine uses sec Treasury Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Recoids arc maintained in typed or hand*written form. 
RctricvabUity: Records arc maintained in a manual filing system, 
indexed alphabetically and retrievable by name of applicant. In ad¬ 
dition, a written log is maintained on all applications circulated to 
bureau personnel offices. The log gives name of applicant, date 
received, and date circulated. 

Safeguards: Physical security is provided by storage in file 
cabinets. Only authorized personnel officials have access to the 
files maintained in Room 2412. These files are not available to the 
general public or to persons outside the personnel office who have 
no “need to know.” 

Retention and dapotal: biles are maintained for a period of two 
years at the end of which time they arc burned. 

System managers) and address: Assistant Director of Personnel 
(Executive Manpower and Employment), Room 2412, Main Treasu¬ 
ry Building, Washington, D.C. 20220. 


Notification procedure: Assistant Director of Personnel 
(Executive Manpower and Employment), Room 2412, Main Treasu- 

4 Building, Washington, D.C. 20220. Since the system is filed 
habctkally, only the applicant’s name is required. 

Record access procedures: Assistant Director of Personnel 
(Executive Manpower and Employment), Room 2412, Main Treasu¬ 
ry Building, Washington, D.C. 20220. * 

Contesting record procedures: See Access above. 

Record source categoric*: Applications (SF-171, resumes) from 
the general public, including correspondence initially addressed to 
Ihe President, Congressmen, or Senators are transmitted to this of¬ 
fice because they deal with Treasury matters, issues, or employ¬ 
ment. 

Treasury /OS 00.067 

System name: Detailed Employee Files—Treasury/OS. 

System location: Room 2412, Main Treasury Building, Washing¬ 
ton, D.C. 20220. 

Categories of Individuals covered by the system: Department of the 
Treasury employees whose detail to other organizations and/or 
positions requires approval at the Departmental level. 

Categories of records In the system: Correspondence requesting 
approval of details and Request for Personnel Action (SF-52) whkh 
documents the detail and reflects approval of iL In some instances 
there may also be a Personal Qualifications Statement, (SF-171), 
and attachments. Position Description (OF-8), and Request for Ap¬ 
proval of Non-Competitive Action (SF-59). 

Authority for maintenance of the system: The authority which 
authorizes the solicitation of the information by the agency is Title 
5 U.S. Code and the various rules and regulations of the U.S. Civil 
Service Commission pursuant thereto, as well as the implementing 
personnel policies derived therefrom by the Department of the 
Treasury. 

Routine uses of records maintained in the system, including catego¬ 
ric* of users and the purposes ot such uses: The information is used 
to satisfy the minimum data requirements needed for consideration 
and approval of details of employees requiring approval at the De¬ 
partmental level. For additional routine uses see Treasury Appendix 
AA. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of record* in the system: 

Storage: Records arc maintained in typed or hand-written form. 
Rctrinability: System is indexed by ruimc in a log and filed in 
chronological order as details are approved.. 

Safeguards: Physical security is provided by storage in file 
cabinets with personnel screening accomplished by limiting ac£c*s 
to authorized Treasury personnel and management officials on a 
”nccd to know” basis. 

Retention and disposal: Records arc retained for an Indefinite 
period of time and are destroyed by standard destruction methods 
including burning of Personal Qualifications Statements and related 
confidential information. 

System manager(x) and address: Assistant Director of Personnel 
(Executive Manpower and Employment), Room 2412, Mam Treasu¬ 
ry Budding, Washington, D.C. 20220. 

Notification procedure: Assistant Director of Personnel 
(Executive Manpower and Employment). Room 2412, Main Treasu¬ 
ry Building, Washington. D.C. 20220. The individual is required to 
provide his name and the Treasury organizational assignment, posi¬ 
tion title, gradc/salary, and date of most recent detail requiring ap¬ 
proval at the Departmental level. 

Record access procedures: Assistant Director of Personnel 
(Executive Manpower and Employment), Room 2412, Main Treasu¬ 
ry Building, Washington, D.C. 20220. 

Contesting record procedures: Sec Access above. 

Record source categories: The documents which constitute thiv 
system, and which arc listed under Category of Record, came from 
the employee’s servicing personnel office, and other concerned 
management officials within the Department of the Treasury, 

Treasury/OS 00.068 

System name: Whitten Amendment Exception File*— Treasury /OS. 

System location: Room 2412, Main Treasury Building, Washing¬ 
ton, D.C. 20220. 
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Categoric* of iodhiduaU covered by the *y*tera: Persons employed 
by, or proposed Tor employment by, the Department of the Treasu¬ 
ry “> ;•»*« behaU an exception to the Whitten Amendment k 
sought by Treasury. 


Categoric! of record* hi the system: A collection of documents 
required for requesting approval by the U.S. Civil Service Cotnmis- 
tkM of exception* to the Whitten Amendment, including: Request 
for Approval of Non-Competitive Action (SF-59); Personal Qualifi¬ 
cations Statement (SF-171); Position Description (OF-8); and, in 
some instances. Request for Personnel Action (SF-J2); letters of 
justification; and general correspondence requesting approval of the 
exception. 


Authority tar maintenance of the system: The authority which 
solicitation of the information by the agency is Title 
5 US. Code and the various rules and regulations of the U.S. Civil 
Service Commission pursuant thereto, as well as the implementing 
personnel policies derived therefrom by the Department of the 
Treasury. 


Routine uses of records maintained in the system, including catego- 
n« of usees and the purposes of such uses: The information is used 
to satisfy the minimum data requirements needed for consideration 
and approval of exceptions to the Whitten Amendment by the U.S. 
trvil Service Commission. For additional routine uses see Appcn- 


Potkfci and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the syvtrm: 

Storage: Records are maintained in typed or hand written form. 

RctrievabUity: System b indexed by name in a log and filed in 
chrooedogical order as requests for exceptions arc acted upon by 
the U.S. Civil Service Commission. 

Safeguards: Physical security is provided by storage in file 
cabinets with personnel screening accomplished by limiting access 
to authorized Treasury personnel and management officials on a 

need to know" basis. 

Retention and disposal: Records are retained for an indefinite 
period of time and are destroyed by standard destruction methods 
including burning of Personal Qualifications Statements and related 
confidential information. 

System manager**) and address: Assistant Director of Personnel 

(B3 g225 **** Employment), Room 2412, Main Treasu¬ 

ry Building, Washington. D.C. 2022a 

Notification procedure: Assistant Director of Personnel 
and Employment), Room 2412, Main Treasu¬ 
ry Building, Washington. D.C 20220. The individual U required to 
provide h» name and the Treasury organizational assignment, posi¬ 
tion title, gradc/salary. and date of roost recent Whitten Amend¬ 
ment exception requested by the Department of the Treasury. 

Record access procedures: Assistant Director of Personnel 
(Fjcccuuve Manpower and Employment), Room 2412, Main Treasu- 
ry Building, Washington, D.C 20220. 

too testing record procedures: See Access above. 

Record source categories: The documents which constitute this 
^>Mcm and which arc listed under Category of Record, came from 
me individual employee or applicant, hh servicing personnel office, 
awd other concerned management officials within the Department 
of Ihc Ireasury. 


Treasury/OS 00.070 

System name: Office of Computer Science, Work Assignment and 
Control Form—Treasury /OS. 

Dca?’o l “* li “ : 1435 ° SU< *‘’ N ' W - Roo,n 201 • Washington, 

n £'* , **T*? °* hxbvWnsU covered by the system: AH personnel in 

Office of Computer Science. 

Categoric* of records In the system: Lbt of projects and time 
on each project list of projected project milestone dates and 
actual dates completed. 

Authority for maintenance of the system: Implied authority of 
”^f»cr to maintain records of staff assignments and workload. 5 


^Rout ine us e* of records maintained in the system. Including catcgo- 
P»n*»e* oi «*«: (D Assignment of work 
, Record of manpower resources spent for each 

Tri !f? cr organization. (3) Performance evaluation. (4) Historical 

Su'lSfw A?^ AA. bUd8Ct W™* 00 - O For aMhk "^ 


Policies and practices for storing, retrieving, accessing, retaining, 
•od disposing of records in the system: 

Storage: Paper, mag. tape files. 

RetrWvability: Indexed by name. 


Safeguards: Under supervision of responsible manager during 
working hours. Room locked at other times. 

Retention and disposal: Retained one year, then erased or 
discarded. 

System manager(s) and address: Director, Office of Computer 
Science, 1435 G Street. N.W., Room 201, Washington, D.C. 2022a 

Notification procedure: Office of Computer Science, 1435 G 
Street, N.W., Room 201, Washington, D.C. 20220. Identifying infor¬ 
mation-name. 


Record access procedures: Written request, to: Director. Office of 
Computer Science. 1435 G Street. N.W., Room 201, Washington, 


Contesting record procedures: See Access above. 

Record source categories: Forms filled out by staff members. 


Treasury /OS 00.5X0 

System name: Banks' Affirmative Action files—Treasury/OS. 

System location: Office of Equal Opportunity Program 
(Headquarters Office), U.S. Department of the Treasury, 1000 City 
Building, 1612 K Street, N.W., Washington. D.C. 20220. Office of 
Equal Opportunity Program. U.S. Department of the Treasury. 
Room 948, 75 Piedmont Street, N.W.. Atlanta, Georgia 30303. Of¬ 
fice of Equal Opportunity Program, U.S. Department of the Trea¬ 
sury, Suite 1415, 55 East Monroe Street, Chicago. Illinoii 60603. 
Office of Eqnal Opportunity Program. U.S. Department of the 
Treasury, Room 232, 701 San Jacinto, Houston, Texas 77002. Of¬ 
fice of Equal Opportunity Program, U.S. Department of the Trca- 
Room 1312, 300 North Los Angeles Street, Los Angeles, 
California 90012. 

Categories of Individuals covered by the system: Bank employees, 
classified by race and sex. 

Categories of records in the system: (a) Print-outs listing all em¬ 
ployees by major organizational unit, job title, and salary grade, by 
race and sex. (b) Applicant flow data, hires, promotions, transfers, 
trainees, and terminations. 


Authority for maintenance of the system: Executive Order 11246, 
** A J?5!! dcd; Re v «ed Order No. 4 (Affirmative Action Programs), 
41 CFR 60-2; Revised Order No. 14 (Contractor Evaluation 
Procedures), 41 CFR 60-60. 

Routine uses ot records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Files arc used for moni¬ 
toring of affirmative action objectives, goals and timetables of 
financial institutions. For additional routine uses sec Appendix AA. 

Polkks and practice* for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 


Storage: Records are kept in manib folders in filing cabinets. 
Retries ability: Banks are indexed alphabetically by state, city 
Within state, and name of bank within city. 

Safeguard*: An official has been designated as the only 
authorized person responsible for disclosure of records. 

. ®d«Bli°* and disposal: No records have been destroyed since the 
inception of the Program in 1967. 


System managers) and address: System Manager, Office of Equal 
Opportunity Program, Office of the Secretary, Department of the 
Treasury. Washington. D.C. 20220. Telephone: 202-964-8146. 

Notification procedure: Address of Agency-same at above. 
System Manager, Address of Location at which Individual it to 
Present Request—same at above. System Manager. Identifying In¬ 
formation that individual is required to provide; name and dates of 
employment at particular financial institution. 


Record access procedures: Inquiries for access to and contest of 
records may be directed to the address supplied above under 
System Manager. 


Contesting record procedure*: See System Manager above* 

Record source categories: Information comet from the personnel 
records and policies of the subject financial institution. 


Treasury/OS 00.081 

System same: Centralized Automated System for Reporting Em- 

ten-T^Sos! 0 lhc 1>cpartinent of 010 Tre "»r 
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System location: Office of the Chief. Fiscal Division, Internal 
Revenue Service Data Center. Bo* 1100, Detroit, Michigan 48232. 
This i* the location of data processing support for the Kfchl 
System. 

Categories of Individuals covered by the system: Employment 
statistics on Treasury minority groups and female employees. 

Categories of records fat the system: The following information is 
contained in the system: (1) Submitting Office Nurobor, (2) Bureau. 

(3) Region. (4) Office. (S) Social Security Number. (6) Minority 
Designation Code, CD Geographical Location Code. (8) Senes 
(Occupational). (9) Pay Plan Code. (10) Grade, (11) Sex. (12) Code 
for Fun-time. Part-time, and Intermittent. (13) Code for Seasonal 
(WAE), (14) Citizenship Code. (15) Supervisory Code, (16) Birth 
Month. (ID Birth Year, (18) Nature of Action Code. (19) Effective 
Date of Action. (20) On/Off RoB Code, (21) Salary (for Employees 
Who Do Not Have a Grade, i.e. Wage Systems. Special Emphasis, 
etc.) 

Authority lor maintenance of the system: The Civfl Service Com¬ 
mission in the Federal Personnel Manual (Chapter 713, Subchaptcr 
3A), establishes the lull control of an automated minority group 
identification system under the agency Director, Equal Employ¬ 
ment Opportunity (EEO), or his designated EEO Official. 

Routine use* of records maintained In the system, Including catego¬ 
ric* of users and the purposes ol such use*: The centralized system 
for Reporting Employment Statistics in the Treasury « used to 
furnish statistics on employment distribution to Personnel Officers, 
EEO Officers and Department staff o* needed. Also, a periodic re¬ 
port of employment statistics on distribution of minority!group*and 
female employees is provided to all Personnel and EEO Offices. 
Data will be provided OMB, the White House and Congress upon 
request. For additional routine uses sec Appendix A A. 

Policies and practices for storing, retrieving, accesshy, retaining, 
and disposing of record* In the system: The Centralized Automated 
System for Reporting Employment Statistics is kept on a mag*tape 
which is the master file for minority and female statistics. Informa¬ 
tion concerning the employee is retrievable through the use of the 
individual's social security number. The mag*tape b not kept more 
than a year and b reused normally for the same or similar data. 
Tape data b reduced to hard copy in the form of reports. I ue 
Director. Equal Opportunity Program (EO F), j» the designated 
Treasury official responsible to insure that minority group identifi¬ 
cation of Department employees is maintained and used m such a 
manner that will Ruard apinst the invasion of privacy of employees 
sis set forth in all regulations. 

System managers) and address: Chief. Treasury Employee Data 
and Payroll Division. Department of the Treasury. 15lh and 
Pennsylvania Avenue, Washington, D.C. 20220. 

Notification procedure: Office. Equal Opportunity Program. De¬ 
partment of the Treasury. 15th and Pennsylvania Avenue, Washing¬ 
ton D.C. 20220. An individual requesting information should state 
hb or her name, social security number, bureau employed by, and 
geographical location of facility or duty station to which assigned. 

Record access procedures: Written requests for information on the 
procedures for gaining access to and contesting information u Xo be 
to: Director. Office, Equal Opportunity Pri>gram. Department 
of the Treasury, 15th and Pennsylvania Avenue, Washington. D.C. 
20220 . 

Contesting record procedures:* See “Access above. 

Record source categories: The Processing Clerk enters each new 
emnlovcc's minority group designation code, cost code or orgamza- 
se* code. Citizenship code jmd .uperv^ry 
position code on one copy of the SE-50 and sends it to the IRS 
Data Center. 

Treasury/OS 00.082 

System name: EEO Complaint Processing System— Trcasury/OS. 

c location- Office. Equal Opportunity Program, Department 
o( Room iwi. 1612 K Street. N.W.. Washington. 

D.C. 20220. 

Categories ol Individual, covered by the system: Applicants for 
employment and aggrieved employees who have filed formal! EqMd 
Employment Opportunity complaints against the Department and 
its Bureaus. . , . _ 

Categories of record, in the system: Each EEO mveslwaUve fite 
containTu) a copy of each affidavit of the complainant, the al¬ 
leged discriminatory official, and other witnesses; (b) a copy o 
each agency record obtained; ond (c) a copy of the other informa¬ 


tion acquired m the investigation. When information concerning the 
agency's policies or procedures b essential to an understanding f 
matters covered by the investigation, a copy of, or an excerpt from 
this material will be included in the file. Files may Mode* depen J- 
ing on complainants exerebing appeal rights. Hearing Transcript* 
and Dccbions by Civil Service Commission Complaints Examiners, 
and Dccbions by the Appeals Review Board, 

Authority for maintenance ol the system: Part 7l3.203(k) of the 
Civil Service Commbsion's Rules and Regulations, require agencies 
to "provide for the prompt, fair and impartial consideration and 
deposition of complaints involving issues of discrimination on 
grounds of race, color, religion, sex or national origin. Fcdci. 
Personnel Manual letter No. 713-25. proves an agency will 
process complaints of discrimination on account of age. 

Routine uses ol records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: The EEO investigative 
record is used to resolve complaints of discrimination between a K 
grieved employees or applicants for employment, and agency 
management. For additional routine uses sec Appendix AA. 

Policies »nd practice, loc noting, retrieving. ncce«taf. rrtnh.in C 
and disposing ol record, in the ,,»letn: The record, »re mamUincd 
in EEO complaint case file folders. The files arc maintained by the 
name of the complainant in an alphabetical order The DuecU :. 
Equal Opportunity Program, and hi, EF.O tlaff and lJw Cwil Scr^ 
vice Commission have access >o these file,. The Federal District 
Court, have access to the file, in the event the complainant appeals 
to that level. Normally, the file, are mainta.ned m the Departmou 
ol Treasury for a period of from two (2) to three (3) years befi e 
being forwarded to the Federal Record, Center. Alexandria, Vu- 
gjnia. 

System managerts) and address: Director. Office of Equal Oppor 
trinity Program. Department of the Treasury. I Jth and Pennsylvam. 
Avenue. Washington. D.C. 20220. The individual requesting the in- 
formation must identify the date he or she filed a formal 
the Bureau against whom the complaint was filed, and if knov*n, 
the date the complaint was dosed. 

Notification procedure: Sec System Manager above. 

Record access procedure* To obtain information on the procedure 
for gaining access to and contesting records write to: 
ficc of Equal Opportunity Program. Department of »h« Treasun, 
15th and Pennsylvania Avenue, Washington, D.C. 20*2V. 

Contesting record procedures: See Access above. 

Record source categories: The information came from Affidavits 
of the parties involved and w ilnesscs. Information also comes from 
personnel records, as wcU as from other documents relating to per 
sonnel management. 

Treasury /OS 00.083. 

System name: Spanish Speaking Informal Application File (S E. 

171)—Treasury/OS. 

System location: Office. Equal Opportunity Program Span^ 
Speaking Program, Department of the Ttearory. 1612 K Sued. 
N.W., Room IDOO, Washington. D.C. 20220. 

Categoric, of Individual* covered by the system: Spanish Speaker 
citizens who are seeking employment and/or promotion* with Uic 
Federal Government. 

Categories ol records in the system: CSC Standard Form 
(Pdsonal Qualification* Statement). 

Authority for maintenance of the system: Civil Service Coroims 
sion EPM Letter 713-18. 

Routine uses of record, maintained in the system. Including catego¬ 
ries of user, and the purpose, of such uses: The Standard Forms 
are referred to the Bureaus by the Spanish Speaking Program Coo'- 
dinator to the Bureau Spanish Speaking Program Coordinator to 
assure that Spanish Speaking are fairly considered for yob openi"*' 
and/or promotions. For additional routine uses see Appendu AA 
Policies and practices for storing, retrieving, accessing. retain'"*; 
and disposing of records In the system: The application* are kept >“ 
a file by name. Safeguards are taken to prevent unauthorized 
closures of records. The office is locked and physical »«C“ n ‘> 
maintained at the entrance of the building when closed. The • 
dard Form* 171 are kept at least one year and/or disposed of 
individual has been employed or promoted. If no action is «« 
within one year, the application is returned to the individual cc 
coned. 
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System it ana Rer(s) and add re*: Spanish Speaking Program Coor¬ 
dinator* U.S. Treasury Department, 1612 K Street, N.W., Room 
1000, Washington. D C. 20220. * 

Notification procedure: Same as above. No identifying informa¬ 
tion of an individual is required except his/her name. 

Record access procedures: An individual can gain access to 
his/her records by requesting them by letter, or visit to the Office 
of Equal Opportunity Program’s Director, Equal Employment Op¬ 
portunity’s Deputy Director, or the Spanish Speaking Program 
Coordinator at: Mailing Address: Office of the Secretary, Office of 
l qu^ Opportunity Program. U.S. Treasury Department. Washing¬ 
ton, D.C. 20220. Office Location: Same as Systems Manager. 
Contesting record procedures: See Access above. 

Record source categories: All Standard Forms 171 (Federal 
Government applications) were submitted by the individuals and/or 
other Spanish Speaking Program Coordinators. 

Treasury/OS 00.090 

Syrian name: EOTA FOl Request/Appeals Files—Treasury/OS. 

System location: Office of the Assistant Secretary (Enforcement. 
Operations A Tariff Affairs). Main Treasury Building, 1500 
Pennsylvania Avc., N.W., Washington. D.C. 20220. 

Categories of individuals covered by the system: Individuals sub¬ 
mitting original requests for information or appeals of initial denials 
to this office under the Freedom of Information Act. 

( ategories of records in the system: Copies of the requests or ap¬ 
peals under FOIA submitted by individual; other correspondence 
on the FOI matter; copies of disclosed material. 

Authority for maintenance ot the system: 5 USC 301, 5 USC 552. 
Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purpose* of such uses: Consult and advise other 
Alices and bureaus of Treasury and of other Federal Departments 
and agencies; advise Members and committees of Congress. For 
additional routine uses sec Appendix AA. 

Policies and practices fur storing, retrieving, accessing, retaining, 
and disposing ot records in the system: 

Storage: Hard copy paper files. 

Reirievahility: Manual, by name and/or number assigned. 

Safeguards: Locked file cabinet or safe-cabinet storage; access to 
personnel with need to know. 

Retention and disposal: Retained indefinitely. 

System managers) und address: Official prescribing policies and 
pnetkes—Assistant Secretary (Enforcement. Operations A Tariff 
Affairs) Officials maintaining the system—Director of Law En¬ 
forcement, Director of Operations, Director of Tariff AUairs. 

Notification procedure: Office of the Assistant Secretary 
iEnforcement, Operations A Tariff Affairs). Department of the 
ircatuiy, Washington. D.C. 20220—Name, signature A date of 
original and appellate requests. 

Record access procedures: Office of the Avustunl Secretary' 
Unforccmcnt, Operations A Tariff Affairs), Department of the 
Treasury, Washington. D.C. 20220. 

< ootesling record procedures: See Access above. 

Record source categories: Individual making FOI request or np* 
bureaus, agencies, departments and personnel of 
Ixocnil Government who have relevant information or must be 
consulted fur appropriate processing. 

Treasury /OS 00.10! 

System ^ name: International Criminal Police Organization 
(INTERPOL) Criminal Investigative Records—Trcaiury/OS 
System location: Room 1116—Main Treasury Building, 15th and 
Ptimiylvania Avenue, N.W., Washington, D.C. 20220. 

Categories of individuals covered hy the system: Individuals who 
tavc been convicted or arc subjects of a criminal investigation with 
international aspects; specific missing persons; specific deceased 
10 connection with death notices; certain weapons, motor 
vehicles, artifacts, etc., stolen and/or involved in crime which may 
**. may nut be associated with an individual. Certain victims of 
criminal violations in the U.S. or abroad. 

Categoric* of records in the system: Information concerning an in- 
ivKhiaj may be maintained in this system of records which in- 
v uucs but is not limited to records pertaining to fugitives, wanted 
won*, suspected persons, lookouts (temporary and permanent), 
pccuic mmmg persons, deceased persons in connection with 


death notices. Information about individuals includes but is not 
limited to name, alias, date of birth, address, physical description, 
various identification numbers, reason for the record or lookout, 
details and circumstances surrounding the actual or suspected viola¬ 
tor. 

Authority for maintenance of the system: 22 USC 263a. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Use—Criminal investiga¬ 
tions being conducted by law enforcement agencies in the U.S. or 
abroad. Users—Local, State and Federal Agents and employees of 
the U.S. National Central Bureau of INTERPOL who have a need 
for the records in the performance of their duties; law enforcement 
agencies and criminal justice agencies in the United Slates and 
abroad; INTERPOL General Secretariat and INTERPOL National 
Central Bureaus in member countries; disclosure required in ad¬ 
ministration of Freedom of Information Act (5 U.S.C. 552); rcfenal 
to employees and officials of financial and commercial business 
firms and to private individuals of identifying information pertain¬ 
ing to actual or suspected criminal offenders where such referral is 
considered reasonably necessary for the purpose of furthering ef¬ 
forts to investigate the activities of and apprehend criminal offen¬ 
ders; translators of foreign languages as necessary; and for addi¬ 
tional routine uses, see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: Stored in file folders at tho 
U.S. National Central Bureau and certain limited data in Trcasuiy 
Enforcement Communications System (TECS), Upon inactivity for 
five years the file is destroyed except for judicial cases involving 
personnel in this NCB, which is retained for 20 years from the dale 
°f the judicial action. Files on deceased persons arc destroyed 
within one year of the person’s death. Certain records, such as 
death notifications and missing persons records, are normally 
destroyed within the year after the matter is received and/or 
resolved. Records not of continuing interest may be destroyed at 
any time. Rctrievability by name or file number and by weapon* 
number and motor vehicle number. Access is limited to personnel 
of the U.S. NCB—INTERPOL except for certain fugitive/wanted 
record* in TECS which are accessible to all TECS terminal*. 
Disposal of records is by shredding or burning. Safeguards include 
need to know procedural and physical safeguards, such as ac¬ 
countability, restricted areas and alarm protection systems. 

System manager(s) and address: Chief. U.S. National Central Bu- 
rcau, INTERPOL, Room 1116, Main Treasury Building, Washing¬ 
ton, D.C. 20220. * 

Notification procedure: Exempt system. 

Record access procedures: ExempPaystem. 

Contesting record procedures: Exempt system. 

Record source categories: Exempt system. 

System* exempted from certain provisions of the act: The Assistant 
Secretary (Enforcement, Operations and Tariff Affairs) pursuant to 
5 U.S.C. 552a <j) and/or (k) has proposed to exempt this system of 
records from certain requirements of 5 U.S.C. 552a. The provision* 
of 5 U.S.C. 552a from which this system of records is proposed to 
be exempted and the justification for the exemption arc contained 
in a general notice which appears elsewhere in the Federal Register. 

Treasury/OS 00.102 

System name: Treasury Enforcement Communications System 
(TECS)^-Trcas ury /OS. 

System location: ^ International Criminal Police Organization 
(INTERPOL) Criminal Investigative Records, Room 1116—Mam 
Treasury Budding. !5th and Pennsylvania Avenue, N.W., Washing¬ 
ton. D.C. 20220 

Categories of individual* covered hy the system: Individuals who 
have been convicted or are subject* of a criminal investigation with 
international aspect*; specific musing persons; specific deceased 
persons in connection with death notices; certain weapons, motor 
vehicles, artifacts, etc., stolen nnd/or involved in crime which may 
or may not be associated with an individual, Certain victims of 
criminal violation in the U.S. or abroad. 

Categories of record* in the system: Information concerning an in¬ 
dividual may be maintained in this system of records which in¬ 
cludes but is not limited to records pertaining to fugitives, wanted 
persons, suspected persons, lookouts (temporary and permanent), 
specific missing persons, deceased persons in connection with 
death notices. Information about individuals includes but Is not 
limited to name, alias, date of birth, address, physical description. 
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various identification numbers, reason for the record or lookout, 
details and circumstances surrounding the actual or suspected viola¬ 
tor. 

Authority for maintenance of the system: 5 U.S.C. >01, Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165', 
Revised, as amended. 

Routine uses of records maintained ba the system, including catego¬ 
ries of users and the purposes of such uses: Use—Criminal investiga¬ 
tions being conducted by law enforcement agencies in the U.S. or 
abroad. Users—Local. State and Federal Agents and employees of 
the U.S. National Centra) Bureau of INTERPOL who have a need 
for the records in the performance of their duties; law enforcement 
Agencies and criminal justice agencies in the United States and 
abroad; INTERPOL General Secretariat and INTERPOL National 
Central Bureaus in member countries; disclosure required in ad¬ 
ministration of Freedom of Information Act (5 U.S.C. 552); referral 
to employees and officials of financial and commercial business 
firms and to private individuals of identifying information pertain¬ 
ing to actual or suspected criminal offenders where such referral is 
considered reasonably necessary for the purpose of furthering ef¬ 
forts to investigate the activities of and apprehend criminal offen¬ 
ders; translators of foreign languages as necessary; and for addi¬ 
tional routine uses, see Appendix AA. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the system: Magnetic tape and disc 
storage and hard copy. Files on deceased persons arc destroyed 
within one year of the person’s death. Certain records, such as 
death notifications and missing persons records, are normally 
destroyed within the year after the matter is received and/or 
resolved. Records not of continuing interest may be destroyed at 
any time. Retrievability by name, file number, personal identifica¬ 
tion number, system identification number, weapons or motor vehi¬ 
cle number. Access safeguards include need to know, procedural 
and physical safeguards, such as accountability, restricted areas 
and alarm protection systems backed up by armed security force. 
Upon inactivity for five years the file is destroyed except for judi¬ 
cial cases involving personnel in this NCB. which are retained for 
20 years from the date of judicial action. Disposal of records ia by 
shredding or burning. 

System manager^) and address: Chief, U.S. National Centra) Bu¬ 
reau. INTERPOL, Room 1116, Main Treasury Building, Washing¬ 
ton, D.C. 20220. 

Notification procedure: Exempt System. 

Record access procedures: Exempt System. 

Contesting record procedures: F’xcmpt System. 

Record source categories: Exempt System. 

Systems exempted from certain provisions of the act: The Assistant 
Secretary (Enforcement, Operations and Tariff Affairs) pursuant to 
5 U.S.C. 552a (j) and/or (k) has proposed to exempt this system of 
records from certain requirements of 5 U.S.C. 552a. The provisions 
of 5 U.S.C. 552a from which this system of records is proposed to 
be exempted and the justification for the exemption are contained 
in a general notice which appears elsewhere in the Federal Register. 

Treasury/OS 00.110 

System name: Foreign Assets Control Administrative 
Records—Trcasury/OS. 

System location: Office of Foreign Assets Control, 1331 G Street, 
N.W., Washington, D C. 20220. 

Categories of individuals covered by the system: Office of Foreign 
Assets Control employees. Treasury Department General Counsel 
employees assigned to FAC work. Former Office of Foreign Assets 
Control employees. Applicants for employment with Treasury De¬ 
partment, Office of Foreign Assets Control. 

Categories of records In the system: Applications for employment 
with the Office of Foreign Assets Control, or with the Office of 
Chief Counsel, Foreign Assets Control; records of grade promo¬ 
tions of Foreign Assets Control employees; records of within grade 
salary step increase* of Foreign Assets Controls employees; analy¬ 
sis of performance of legal professionals assigned to Foreign Assets 
Control Work; supervisory evaluation of Foreign Asset € Control 
Employees; confidential financial statements. 

Authority lor maintenance of the system: 5 U.S.C. Sections 301 
and 302. Treasury Department Order No. 128, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries ot users and the purposes of such uses: A* source of information 
in consideration of hiring of new Foreign Assets Control cm«- 


ployces. To determine whether a grade promotion of an employee 
is indicated. To determine whether annual within grade salary step 
increase is warranted. To compile mailing list of employees for 
Foreign Assets Control uses and purposes. To determine what 
training of Foreign Assets Control employees is needed. For addi¬ 
tional routine uses see Appendix AA. 

. Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: Foreign Assets Control ad¬ 
ministrative records are placed in folders which arc kept in file 
cabinets, secured by approved detachable combination locks. FAC 
administrative records are retrieved from the administrative file by 
the name of the individual. Each FAC file cabinet containing ad¬ 
ministrative records b kicked when not in use. Such files are 
located in an area which b manned during duty hours by FAC em¬ 
ployees. No person other than the Director (Acting) is allowed ac¬ 
cess to such records, except as specifically designated by the Act¬ 
ing Director. During off-duty hours the file area is safe guarded by 
appropriate electronic protective devices. FAC adminbtrativc 
records (other than application for employment) arc kept indefinite¬ 
ly for so long as they arc useful to the Office of Foreign Asset* 
Control. 

System managers) and address: Director, Office of Foreign As¬ 
sets Control, U.S. Treasury Department, Washington. D.C. 20220. 

Notification procedure: Requests by an individual for notification 
as to whether Foreign Assets Control Administrative Records con¬ 
tain information relating to him should be (a) mailed: Office of 
Foreign Assets Control. U.S. Treasury Department. Washington, 
D.C. 20220. (b) presented in person: Office of Foreign Assets Con¬ 
trol. 1331 G Street. N.W., Room 504, Washington. D.C. 

Record Ktoa procedures: Requests for information on gaining ac¬ 
cess to or contesting of information contained in FAC Administra¬ 
tive Records should be mailed to: Director. Office of Foreign An¬ 
sels Control, U.S. Treasury Department, Washington, D.C. 20220. 

Contesting record procedures: See Access above. 

Record source categories: AU information contained in the FAC 
administrative records b usually obtained from the individual, or 
from Treasury Department Personnel Office. 

Trenanry/OS 00.111 

System name: FAC 1950 Census of Blocked Chinese As¬ 
sets —T rcasury/OS. 

System location: 1331 G Street, N.W., Washington, D.C. 20220. 

Categories of individuals covered by the system: Most of these 
records contain reports and correspondence tegarding blocked ac¬ 
counts of persons or firms who are nationals of the Peoples 
Republic of China. However, there b a small class of cases where 
reports were received regarding the assets of an individual subject 
to U.S. jurisdiction when such individual is the trustee of a Chino* 
national. Administrator or Executor of the estate of a Chinese na¬ 
tional. heir of the estate of a Chinese national, etc. Most of the per¬ 
sons filing these reports were American corporations. However, a 
small number of reporters were American individuals. 

The principal category b individuals residing in China who had 
an interest in property in the U.S. on December IS, 1950. This 
category would include (a) U.S. citizens who left China after 
December 17, 1950; and (b) non-U.S. citizens who left China after 
December 17, 1950. and became U.S. citizens or permanent alien 
residents of the U.S. 

In addition, ihb system includes individuals in the U.S. who had 
acted for or on behalf of the government of the Peoples Republic 
of China, or individuals who had an interest in property in which 
there was also an interest of a Chinese national on or since 
December 17, 1950, for example, trusts and estates, joint accounts 
and partnerships. 

Categories of records In the system: (6) Reports containing a brief 
description, including location and value, of assets in the U-S. on 
December 18, 1950, in which, China or a Chinese “national” (as 
defined in the Regulations) had any interest. (2) Correspondence re¬ 
garding such reports. (3) A computer print-out summarizing the in¬ 
form atioo contained in the reports. 

Authority tor maintenance of the system: Section 5(b) of the Trad¬ 
ing with the Enemy Act (50 U.S.C. App,, Section 5(b)). Section 
500.603 of the Foreign Assets Control Regulations (31 CFR 
500,603). 

Routine uses of records maintained la the system. Including catego¬ 
ries of users and the purposes of such uses: The information in this 
system of records: (I) U used by staff to verify the accuracy of rc- 
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port* submitted under the 1970 Census of Blocked Chinese Assets- 
(2) is made available to the Chief of Enforcement, in connection 
with determining the present whereabouts of holders or custodians 
who cannot be located; (3) is made available to the Chief of 
Licensing for assistance in determining the propriety of the release 
of blocked property; (4) is made available to the I-cgal Section in 
connection with questions regarding the disposition of blocked pro¬ 
perty requiring a legal opinion; (5) is made available to the Acting 
Director in connection with questions regarding the property re¬ 
ported under the 1930 census; (6) is made available to the origin.il 
holder or custodian of Nocked Chinese property or his successor in 
interest to aid in preparation of the 1970 census report; (7) is made 
available to the legal representative* of persons listed in (I) to aid 
m preparation of the 1970 census report; (8) for additional routine 
uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disputing of records In the system: 

Storage: Reports and correspondence files. 

Reports arc indexed by name of holder or custodi¬ 
an of Hocked property, by name of individual for whom blocked 
accounts arc maintained, and by report number. Files arc indexed 
by name of holder or custodian of blocked property or by name of 

individual. 


Safeguards: The FAC 1930 Census of Blocked Chinese Asset* 
records consist of documents in folders and a computer print out. 
Some of these files arc stored in file cabinets secured by approved 
detachable combination locks. The room where these records arc 
stored is manned by FAC personnel who are instructed not to 
admit unauthorized persons, nor to release any material from these 
lipoids to persons other than FAC personnel. During off duty 
hours this room is locked and safeguarded by appropriate security 
measures. The remainder of these files arc stored in a supply room 
which is ulways locked except when in use by FAC personnel 
K dent ion and disposal: None have been destroyed. 


System manager^) and address: Office of Foreign Assets Control, 
U.S. Treasury Department, Washington, D.C. 20220. 

Notification procedure: Requests by an individual for notification 
as to whether FAC 1950 Census of Blocked Chinese Assets records 
contain information relating to him should be—(a) Mailed: Office of 
Foreign Assets Control, U.S* Treasury Department, Washington, 
DC. 20220. (b) Presented in person: Office of Foreign Assets Con¬ 
trol, 1331 G. Street N.W.. Room 500, Washington. D.C, 


Record access procedures: Requests for information on gaining ac¬ 
cess to or contesting of information contained in Foreign Assets 
Control 1950 Census of Blocked Chinese Assets records should be 
mailed to: Director, Office of Foreign Assets Control, U.S. Treasu¬ 
ry Department, Washington, D.C. 20220. 

Contesting record procedures: See Access above. 

Record source categories: Custodian* or other holders of blocked 

C ninevc assets. 


China or a Chinese "national" (as defined in the Regulations) had 
any interest. (2) Correspondence regarding such reports. (3) A com¬ 
puter print-out summarizing the information contained in the re¬ 
ports. 

, Authority for maintenance of the system: Section 5(b) of the Trod- 

'£* ^ Aci (5 ° UJ5C - A PP • Eliott 5(b)): Section 

500.610 of the Foreign Assets Control Regulations (31 CFK 
500.610). 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Information in this 
system of records; (I) is made available to the Director. Chief of 
Licensing, Chief of Enforcement, and the Legal Section for 
assistance with problems requiring their advice and expertise. (2) is 
made available to the Chief of Licensing in connection with appli¬ 
cation* to unblock property of Chinese nationals. (3) is used for 
statistical purposes. (4) for additional routine uses see Appendix 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records la the system: 

Storage: files and index cards. 

Rctrievahility: Files and index cards indexed by name of holder 
or custodian of property with l.D. number and by name of in¬ 
dividual for whom blocked accounts arc held with LD: number. 

Safeguard*: The Foreign Assets Control 1970 Census of Blocked 
Chinese Assets records consist of documents in foklers and a 
bound computer print out which arc stored in file cabinet* secured 
by approved detachable combination locks. The room where these 
records arc stored is manned by FAC personnel who arc instructed 
not to admit unauthorized persons, nor to release any material from 
these records to persons other than FAC personnel. During off 
duty hours this room is locked and safeguarded by appropriate 
security measures. 


Retention and disposal: None have been destroyed. 

System manager**) and address: Director. Office of Foreign As¬ 
sets Control, U.S. Treasury Department, Washington, D C. 20220. 

Notification procedure: Request* by an individual for notification 
a* to whether FAC 1970 Census of Blocked Chinese Assets records 
contain information relating to him should be (a) Mailed: Office of 
Foreign Assets Control, U.S. Treasury Department, Washington, 
D.C. 20220. (b) Presented in person: Office of Foreign Assets Con¬ 
trol, 1331 G Street, N.W., Room 500. Washington, D.C. 


Record access procedures: Requests for information on gaining ac¬ 
cess to or contesting of information contained in Foreign Assets 
Control 1970 Census of Blocked Chinese Assets record* should be 
mailed to: Director. Office of Foreign Assets Control, U.S. Treasu¬ 
ry Department, Washington, D.C. 20220. 

Contesting record procedures: See Access above. 


Record source categories: Custodians or other holders of blocked 
Chinese assets. 


Treasury/OS 00.112 

System name: FAC 1970 Census of Blocked Chinese As¬ 
sets—Treasury/OS. 

System location: 1331 G. Street N.W., Washington. D.C. 20220. 
Categories of individual* covered by the system: Most of these 
records contain reports and correspondence regarding blocked sc* 
counts of persons or firms who arc nationals of the Peoples 
Republic of China. However, there is a smalt class of eases where 
# C *r?c? " CrC rccc * vc d regarding the assets of an individual subject 
h> U.S. jurisdiction when such individual it the trustee of a Chinese 
national. Administrator or Executor of the estate of a Chinese na¬ 
tional heir of the estate of a Chinese national, etc. Most of the per¬ 
sons filing these reports were American corporations. However, a 
sma ** number of reporters were American individuals. 

TT« principal category arc Foreign national*, namely Chinese 
wno had interests in property in the U.S. bn December 18, 1950, 
and on July 1, 1970. Also included arc individuals in the U.S. who 

* m c * lina on or since December 17, 1950, or who had 

r ° r on °* 0*®. government of the Peoples Republic 

oi tnina. or who had on either date an interest in property in 
i , l *'h Jncre was also an interest of a Chinese national on or since 
December 17, 1950. for example, trusts and estates, joint accounts 
and partnerships. 

( alcgorfcs of records in the system: (I) Reports containing a brief 
ocscnpuon including location and value, of assets in the U.S. on 

* December 18, 1950, or on July 1, 1970, in which, on either date, 


Treasury/OS 00.113 

System name: FAC 1964 Census of Blocked Cuban As¬ 
sets—Treasury/OS 

System location: Federal Record Center. Suitlund, Maryland 

Categories of individual* covered by the system: Most of these 
records contain reports and correspondence regarding blocked ac¬ 
counts of persons or firms who are nationals of Cuba. However, 
there is a small class of eases where reports were received regard¬ 
ing the assets of an individual subject to U.S. jurisdiction when 
such individual is the trustee of a Cuban national. Administrator or 
Executor of the estate of a Cuban national, heir of the estate of a 
C uban national, etc. Most of the persons filing these reports were 
American corporation* However, a small number of reporters were 
American individuals. 

_ Principal category is resident* of Cuba, who had an interest 
in property in the U.S. on July 8, 1963. This category would also in¬ 
clude (a) U.S. citizens who left Cuba after July 8. 1963, and (b) 
non-U.S. citizens who left Cuba after 1963 and became U S. 
citizens or permanent alien resident* of tin: U.S. In addition, thi* 
system includes individuals in the U.S. who had acted for or on be¬ 
half of the government of Cuba, or individuals who had an interest 
in property in which there was also an interest of a Cuban national 
on or since July 8, 1963, for example, trusts and estate*, joint ac¬ 
counts and partnerships. 

C ategories of records in the system: (1) Reports containing a brief 
description, including location and value of assets in the U.S. on 
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July 8. 1963. in which Cuha or a Cuban "national** (as defined in 
the Regulation*) had any interest. (2) Correspondence regarding 
such reports. (3) A computer print out summarizing the information 
contained in the reports. 

Authority for maintenance of the system: Section 5(b) of the Trad¬ 
ing with the Enemy Act (50 USC, App.« Section 5(b). Section 
620(a) of the Foreign Assistance Act of 1961 (22 USC Section 
2370(a)). Cuban Assets Control Regulations 31 CPR Part 515. 

Routine uses of record* maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The information in this 
system of records may be used in connection with a future census 
of blocked Cuban assets. This census would be undertaken as part 
of a vesting and claims program to compensate Americans who had 
property nationalized or expropriated by the Cuban government 
The uses may be as follows: (1) by staff to determine persons to 
whom specific correspondence should be addressed advising them 
of the census requirements; (2) by staff to verify the accuracy of 
reports submitted under a new census; (3) by the Chief of Enforce¬ 
ment. in connection with determining the present where-about! of 
-holders or custodians who cannot be located; (4) by the Chief of 
licensing for assistance in determining the propriety of the release 
of blocked property; (5) by the Ixgal Section in connection with 
questions regarding the disposition of blocked property requiring a 
legal opinion; (6) by the Director in connection with questions re¬ 
garding the properly reported under the 1964 census; (7) may be 
made available to the original holder or custodian of blocked Cuban 
property or his successor in interest to aid in preparation of a new 
census report; (8) may be available to the legal representatives of 
persons listed in (7) to aid in preparation of a new census report. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Reports and correspondence. 

Rctrievabilky: AD of these records are located at the Federal 
Record Center, Suitlaml. Maryland. They are retrievable by name 
of individual. 


Safeguards: GSA. 

Retention and disposal: None have been destroyed. 

System manager!*) and address: Office of Foreign Assets Control, 
U.S. Treasury Department. Washington, D.C 20220. 

Notification procedure: Requests by an individual for notification 
.** to whether FAC 1964 Census of Blocked Cuban Assets record* 
information relating to him should be (a) Mailed: Office of 
Foreign Assets Control. U.S. Treasury Department. Washington, 
D C 20220. (b) Presented in person: Office of Foreign Assets Con¬ 
trol. 1331 G Street. NW. Room 500, Washington. D.C. 

Record teem procedure*: Requests for information on pining ac¬ 
cess to or contesting of information contained in Foreign Asset* 
Control 1964 Census of blocked Cuban Assets records should be 
mailed to: Director. Office of Foreign Assets Control, U.S. Treasu¬ 
ry Department, Washington, D.C. 20220. 

Contesting record procedures: See Access above. 

Record source categories: Custodians or other holder* of blocked 
Cuban property. 


Treasury /OS 00.114 

System name: Foreign Assets Control Enforcement 

Records—Treasury/OS 

System location: 1331 G Street, N.W., Washington, D.C. 20220. 

Categories of individuals covered by the system: Individuals who 
have engaged in unlicensed financial, commercial or other transac¬ 
tions which arc prohibited under regulations administered by the 
Office of Foreign Assets Control Individuals who have made any 
unlicensed importation of prohibited merchandise from a foreign 
country which b a -designated country- under rcgubtwns ad- 
mimstcrcd by the Office of Foreign Assets Control. Individual* 
who have made an unlicensed remittance of funds or exportation ox 
goods to a “designated country’* of national thereof, or to • 
“specially designated national.*' Individuals who have otherwise 
violated any Treasury ruling. license or regulation issued under or 
pursuant to the Trading with the Enemy Act or the United Nations 
Participation Act. Individual* suspected of having engaged in activi¬ 
ties or transactions which violated statute* or regulations ad¬ 
ministered by the controls. Individuals who have applied for 
Foreign Assets Control Licensing when there b reason to suspect 
the truth of statements contained in an individual s application. In¬ 
dividuals who have or are suspected of misuse or misappropriation 
of blocked property. 


Categories of records In the system: Reports of investigations of 
suspected or actual violations by an individual of relevant statute 
and regulation* administered by the Office of Foreign Assets Con- 
trol; intelligence reports requested from other official sources re¬ 
garding suspected or actual criminal or civil violations by an in- 
dividual of the relevant statutes, or of the regulations administered 
by the Office of Foreign Assets Control; evidence obtained during 
investigation of suspected or actual violations by an mdividual of 
the relevant statutes and regulations administered by the Office of 


Foreign Assets Control. 

Authority (or m.| n im.nrr of thr syrtrn.: Statutory: Section 
of the Trading with the Enemy Act (50 USC. App. Section 5(b)): 
Section 5 of the United Nations Participation Act (22 USC Section 
287(c)); Foreign Assistance Act of 1961, (22 USC Section 2370 (a)). 
Executive Orders: E.O. 9193; E.O. 11322; E.O. 11419; Proc. 3447. 
Regulations: Foreign Assets Control Regulations (31 CPR, Section* 
500 601 and 500.602), Cuban Assets Control Regulations (31 CPR, 
Sections 515.601 and 515 602). Rhodesian Sanctions Control Regula¬ 
tions (31 CFR Sections 530.601 and 530.602). 

Routine use* of records maintained in the system, including catego¬ 
ries of user* and the purpose*©! such uses: (1) Used as a source of 
reference in other FAC enforcement mvest*ations. (2) As a »ourcc 
of information in consideration of applications for Foreign Assets 
Control specific Ucentev (J) Referral of information to the Depart¬ 
ment of Jutticc in civil or criminal caaea involving the individual. 
(4) Disclosure to U.S. Customs Service, Internal Revenue Service 
or Department of Commerce (Office of Export AdminwUation), of 
information concerning possible violations of laws and/or regula¬ 
tions of such agencies. (5) Notice to the United States Customs 
Service (a) of importers who have made illegal commercial importa¬ 
tions of prohibited publications, and. (b) of persons who arc 
authorized to make commercial importations of prohibited publica¬ 
tions (under regulation* administered by the Office of Foreign As- 

_•_It IA1 fnr arl.llt i.lfA ll rrMlftTW* * — . •> 




Potkics and practices for storing, retrieving, accessing, reUWn*. 
and disposing of records in the system: The Foreign Assets Control 
Enforcement Records consist of documents, etc., in folders which 
we stored in locked file cabinets in secure file rooms. Enforcement 
records are retrieved by mean* of card index file system containing 
the names of persons (individuals, corporations, etc.). The fue 
rooms are manned by Foreign Assets Controj personnel who are in¬ 
structed not to admit unauthorized persons into the file areas, nor 
to release any material from the enforcement records to person i 
other than Foreign Assets Control personnel. During off duty boer^ 
the file rooms arc secured by appropriate electronic protoctrie 
devices. These Enforcement Records arc maintained indefinite)>, 
for so long as the assets and transactions involved are subject to 


regulation. 

System managers) and address: Director. Office of Foreign As¬ 
sets Control, U.S. Treasury Department. Washington, D.C. 


Notification procedure: Proposed exempt system. 

Record acccm procedures: Proposed exempt system. 

Contesting record procedures: Proposed exempt system. 

Record source categories: Proposed exempt system. 

Systems exempted from certain provisions of the act: System 
proposed to be exempt elsewhere in Federal Register. 


Trensury/OS 00.1 IS 

System name: Foreign Assets Control Genera! Correspondence 
Filcs-T reasury/OS. 

System location: 1331 G Street. N.W., Washington, D.C. 20220. 

Categories of Individuab covered by the system: Records are main¬ 
tained of all correspondence from individuals seeking information 
from the Office of Foreign Assets Control regarding embargoed or 
blocked foreign countries (and asset* and nationals thereof), which 
arc affected by implementing Treasury Department Regulations. 
Current regulation*, and corresponding blocked or embargoed 
countries, are: Foreign Asset* Control Regulations (China. Viet- 
■am. and North Korca)fCuban Asset* Control Regulations (Cuba), 
and the Rhodesian Sanctions Regulations (Rhodesia). Records arc 
also maintained of letters to individuals initiated by the Foreign As¬ 
sets ConlroL 

Categories of records lit the system: General correspondence ol 
every kind. c.g.: individuals seeking information about FAC regula¬ 
tions re some particular country; requests for advice on proposed 
or possible transaction involving a designated country or a natiou-ji 
thereof; letters reporting possible violation of some FAC au* 
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ministered regulation; requests from law students and ether 
revrmchen; requests for copies of regulations administered by 
FAC; requests for information regarding possible employment op* 
portunities with the Office of Foreign Assets Control. 

Authority lor mabtauuKt of the system: Statutory: Section 5(b) 
of the Trading with the Enemy Act (50 USC, App. Section 5(b)), 
Section 5 of the United Nations Participation Act (22 USC Section 
2H7 c), Section 620 (a) of the Foreign Assistance Act of 1961 (22 
USC Section 2370 (a)). Executive Orders: B.O. 9193; E.O. 9909; 
E.O. 11322; E.O. 1141 9; Pr oc. 3447. Regulations: Foreign Assets 
Control Regulations 31 CFR Part 500. Cuban Assets Control Regu¬ 
lations 31 CFR Part 515, Rhodesian Sanctions Regulations 31 CFR 
Part 530; Transaction Control Regulations 31 CFR Part 505; 
Foreign Funds Control Regulations 31 CFR Part 520. 

Roatinc uses of records maintained la the system, including catego¬ 
ries of users and the purposes of such uses: (A) Intra-Agency-Used 
by the staff to effectuate the purposes of the Regulations which it 
is charged with administering: (1) Used by the Enforcement Section 
as background information in connection with investigations. (2) 
Used by the Licensing Section as background information in con¬ 
nection with the processing of license applications submitted by the 
individual. (3) Used by the Legal Section as background informa¬ 
tion in connection with preparation of briefs, etc. (4) Used by all 
staff as background information in connection with subsequent 
bxjuirics from an individual. (5) Used in connection with the formu¬ 
lation of or as examptes of policy followed by the office. (6) Used 
by all staff to initiate correspondence with third parties mentioned 
ip an individual letter regarding potential or apporcut violations of 
the regulations. (7) Used by all staff to prepare statistics useful in 
implementing the Regulations. (8) Used by all staff to compile mail¬ 
ing lists for use by Foreign Assets Control to advise individuals in¬ 
terested in a particular aspect of the Regulations of changes relating 
to these aspects. (9) Used to detect an interest in a particular aspect 
of the Regulations which necessitate the publication of amendments 
to the Regulations regarding interpretations of the Regulations. (B) 
Inter Agency: (1) Referred to the Department of Stale, Department 
cl Commerce, Internal Revenue Service, Foreign Claims Settle¬ 
ment Commission, (and other agencies) where the individuals 
inquiry concerns matters under the jurisdiction of Mich agencies as 
well as under the jurisdiction of the Office of Foreign Assets Con¬ 
trol. (2) Referred to the Department of Justice, where it appears 
!»kd> that a crime or civil offense was committed. (3) Referred to 
fiber agencies where it appears that an individual has violated the 
Uw*, statutes or regulations of such agency. (C) For additional rou¬ 
tine uses see Appendix AA. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: The Foreign Assets Control 
CicnonU Correspondence Records consist of documents in folders 
which arc stored in file cabinets secured by approved detachable 
combination locks. General Correspondence records are retrieved 
by means of card-index file system containing the names of persons 
(individuals, corporations, etc.). The file rooms arc manned by 
FAC personnel who arc instructed not to admit unauthorized per- 
joos into the file-areas, nor to release any material from the en¬ 
forcement record to persons other than FAC personnel During off- 
duty hours, the file rooms are safeguarded by appropriate clec- 
froruc protective devices. The General Correspondence records are 
maintained indefinitely for so long as the assets or transactions in- 
'olved arc subject to regulation. 

System managers) and address: Director, Office of Foreign As- 
«ti Control, VS, Treasury Department, Washington, D,C. 20220. . 

Notification procedure: Requests by an individual for notification 
as to whether FAC Licensing Records contain information relating 
to him should be (a) mailed: Office of Foreign Assets Control, VS. 
treasury^Department, Washington, D.C. 20220. (b) presented in 
0“** Foreign Assets Control. 1331 G Street, N.W., 
Room 504, Washington, D.C. 20220. 


Record access procedures: Requests for information on gi nnin g ac- 
™ contesting information contained in FAC Licensing 
rfwlS 1 *.? o 0 ^ ** ,luiIcd Director, Office of Foreign Assets 
u ntrol, U.S. Treasury Department, Washington, D.C. 20220. 

( unleMin 8 record procedures: Sec Access above. 

categories: Individuals who initiated correspon¬ 
dence with Treasury Department s Office of Foreign Assets Con- 
* rcs EP nd ^ to correspondence from the Office of 
9 ont f° ,: . °}** T governmental agencies (Federal, 
* tc and Local); foreign individuals and official sources. 


Trtasury/OS 00.116 

System name: Foreign Assets Control Litigation files—Treasury/OS 

System location: 1331 G Street, N.W., Room 504, Washington, 
D.C. 20220. 

Categories of Individuals covered by the system: Individuals who 
havo been criminally prosecuted, or involved In civil litigation (as 
plaintiff or defendant) with the United States, in matters which in¬ 
volve statutes and/or regulations which are administered by the Of¬ 
fice of Foreign Assets Control (e.g.: criminal prosecution for viola¬ 
tion of statutes and regulations; suits to enjoin the Office of 
Foreign Assets Control from holding bank accounts or other pro¬ 
perty in a blocked status; suits to compel the Office of Foreign As¬ 
sets Control to issue licenses for import of merchandise from a 
designated country; suits seeking to have statutes and regulations 
administered by Foreign Assets Control held unconstitutional, in 
fact or ds applied; etc.). 

Categories of records in the system: Copies of the pleading and all 
other legal documents connected with civil litigation and criminal 
proceedings involving statutes and regulations administered by the 
Office of Foreign Assets Control, including memoranda of law, 
drafts of legal briefs, and other material prepared by the FAC legal 
staff for use in such litigation; material obtained pursuant to 
discovery under applicable court rules (depositions', written inter¬ 
rogatories, etc.); copies of final orders, decrees, and opinions of 
courts in such litigation, and copies of correspondence relating to 
activities of any party to such litigation (containing information 
relevant to the issues involved in the litigation). 

Authority for maintenance of the system: Statutes: Section 5(b) of 
the Trading with the Enemy Act, (50 USC, App. Section 5(b)); Sec¬ 
tion 5 of the United Nations Participation Act, (22 USC, Section 
287c); Section 620 (a) of the Foreign Assistance Act of 1961, (22 
USC 2370 (a)). Executive Orders: E.O. 9193; E.O. 9989; E.O. 
11322; E.O. 11419; Proc. 3447. Regulations: Foreign Funds Control 
Regulations Ol CFR, Part 520), Foreign Assets Control Regula¬ 
tions, Ol CFR, Part 500), Cuban Assets Control Regulations, (31 
CFR, Part 515), Rhodesian Sanctions Regulations (31 CFR, Part 
530), Transactions Control Regulations (31 CFR, Part 505). 

Routine uses of records maintained la the system, including catego¬ 
ries of users acid the purposes of such uses: (I) Preparation and con¬ 
duct of litigation in process by the Justice Department (2) Research 
source for the FAC Enforcement section. (3) Source of information 
for the FAC Licensing section in consideration of applications for 
FAC license. (4) Source of legal precedents and for other legal 
research by the FAC Legal section. (5) Referral to Department of 
Justice in cases involving Statutes and Regulations administered by 
the Office of Foreign Assets Control. (6) Disclosure to U.S. 
Customs Service m cases which jointly involve simiiur matters, or 
which involve, jointly, both the FAC and the U.S. Customs Ser¬ 
vice. (7) Disclosure to the State Department in connection with 
foreign policy aspects of legal problems involved. (8) Disclosure to 
U.S. Department of Commerce where eases involve matters of in¬ 
terest to, or which are in the jurisdiction of that Department. (9) 
For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: The Foreign Assets Control 
Litigation records consist of documents in folders which arc stored 
in file cabinets secured by approved detachable combination locks. 
The files arc retrieved by name of the individual. During normal 
working hours, the room where these records are kept is manned 
by persons who are instructed not to allow unauthorized persons 
into the file area, nor to disclose or release any material to persons 
other than FAC personnel. During off-duty hours, the room in 
which the rocords are kept is safe-guarded by appropriate clcc- 
tremic protective devices. The Litigation records are maintained in¬ 
definitely as research source and legal precedent. 

System manager**) and address: Director, Office of Foreign As¬ 
sets Control, 1331 O Street, N.W., U.S. Department of the Treasu¬ 
ry, Washington, D.C. 20220. 

Notification procedure: Requests by an individual for notification 
as to whether FAC Litigation Records contain information relating 
to him should be: (a) mailed: Office of Foreign Assets Control, 
VS. Treasury Department, Washington, D.C. 20220. (b) presented 
in person: Office of Foreign Assets Control, 1331 O Street, N.W., 
Room 504, Washington, D.C. 20220. 

Record access procedures: Requests for information on gaining ac¬ 
cess to or contesting information contained in FAC litigation 
.Records should be mailed to: Director, Office of Foreign Assets 
Control, VS. Treasury Department, Washington, D.C. 20220. 
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Contesting record procedures: See Access above. 

Record source categories: PLEADINGS AND OTHER MATERI¬ 
AL FILED DURING CO.URSE OF A LEGAL PROCEEDING; 
DISCOVERY OBTAINED PURSUANT TO APPLICABLE 
COURT RULES; Materials obtained from FAC Enforcement Sec¬ 
tion; materia! obtained pursuant ‘to request made on other Federal 
agencies; Orders, opinions, decisions of courts. 

Treasury /OS 00.117 

System name: Foreign Assets Control Mailing List—Treasury/OS 

System location: 1331 O Street, N.W., Washington. D C. 20220. 

Categories of individuals covered by the system: Individuals who 
have asked to be advised of any amendments, announcements, etc., 
pertaining to the Regulations administered by this Office. 

Categories of records in the system: Index cards and addresso- 
graph plates containing names and addresses of all persons to 
whom information regarding the Regulations is sent. 

Authority for maintenance of the system: Statutory: Section 5(b) 
of the Trading with the Enemy Act (50 USC, App., Section 5(b). 
Section 5 of the United Nations Participation Act (22 USC Section 
287c). Section 620(a) of the Foreign Assistance Act of 1961 (22 
USC Section 2370(a). Executive Orders: Executive Order 9193; Ex¬ 
ecutive Order 9989; Executive Order 11322; Executive Order 11419; 
Proc. 3447. Regulations: Foreign Assets Control Regulations, 31 
CFR Part 500; Cuban Assets Control Regulations, 31 CFR Part 515; 
Rhodesian Sanctions Regulations, 31 CFR Part 530; Transaction 
Control Regulations, 31 CFR Part 505; Foreign Funds Control 
Regulations, 31 CFR Part 520. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (I) Information in this 
system of records is used by FAC to enable the Government Print¬ 
ing (Hike to send out information regarding our Regulations to all 
interested parties. (2) For additional routine uses sec appendix AA. 

Policies and practices foe storing, retrieving, accessing, retaining, 
and disponing of records in the system: 

Storage: Index cards and addressograph plates. 

Retries ability : Indexed by name of individual or corporation. 

Safeguards: The FAC mailing list records consist of index cards 
filed in index card boxes. The room where these records arc stored 
is manned by FAC personnel who ore instructed not to admit 
unauthorized persons, nor to release any material I** 00 ' these 
records to persons other than FAC personnel. Dunng off duty 
hours this room is locked and safe guarded by appropriate security 


measures. 

System manager^) and address: Director, Office oI Forcign As¬ 
sets Control, U.S. Treasury Department, Washington. D.C. 20220. 

Notification procedure: Requests by an individual for notification 
as to whether Foreign Assets Control mailing list contains informa¬ 
tion relating to him should be—(a) matted: Office of Foreign Assets 
Control, U.S. Treasury Department, Washington, D.C. 20---0* (b) 
presented in person: Office of Foreign Assets Control, 1331 G 
Street, N.W., Room 500, Washington. D.C. 20220. 

Record access procedures: Requests for information on gaining ac¬ 
cess to or contesting information contained in the Foreign Assets 
Control Matting List should be matted to—Director, Office of FAC, 
U.S. Treasury Department, Washington, D.C. 20220. 

Contesting record procedures: Sec Access above. 

Record source categories: See Category of Individual. 

Treasury/OS 00.118 

System name: Foreign Assets Control Licensing 

Records—T rcasury /OS 

System location: 1331 G Street, NW.. Washington, D.C. 20220. 

Categories o« individuals covered by the system: Applicants for 
license to import prohibited goods from countries designated in 
Regulation* administered by Office of Foreign Assets Control. Ap¬ 
plicants for license to remit funds to countries designated in Regu¬ 
lations of the Office of Foreign Assets Control Applicants for 
license authorizing engagement in other transactions and activities 
which arc prohibited by Regulations of the Office of Foreign As¬ 
sets Control. 

Categories of records in the system: Applications for Treasury 
license; information in support of applications submitted by appli¬ 
cant; information from other sources regarding such applications, 
copies of agency action granting or denying applications; request* 
for amendment of license; requests for rehearing or appeal of deni¬ 
al actions; other information related to any of the foregoing. 


Authority for maintenance of the system: Statutes: Section 5(b) of 
the Trading with the Enemy Act (50 USC, App. Section 5(b)). Sec¬ 
tion 5 of the United Nations Participation Act (22 USC 287 
OXcXU). Section 620 (a) of the Foreign Assistance Act of 196! (22 
USC 2370 (a)).’ Executive Orders: E.O. 9193; E.O. 9989; E.O. 
11322; E.O. 11419; Proc. 3447. Regulations: Foreign Assets Control 
Regulation* 31 CFR, Part 500; Transaction Control Regulations 31 
CFR, Part 505; Cuban Assets Control Regulations 3t CFR, P*rt 
515; Foreign Funds Control Regulations 31 CFR, Part 520; Rhode¬ 
sian Sanctions Regulations 31 CFR. Part 530. 

Routine use* of records maintained In the system, including catego¬ 
ric* of users and the purposes of such uses: (I) Furnishing of infor¬ 
mation to the FAC Enforcement Section where it appear* that 
some willful violation of Treasury regulation or requirement may 
have occurred. (2) Comparison with subsequent application from 
same applicant. (3) Consultation with State, Commerce and 
Defense, as appropriate concerning applicable policy and relevant 
facts. (4) Furnishing information to the U.S. Custom* Service 
where it appears that a Customs requirement or regulation ha* not 
been complied with. (5) Furnishing information to Internal Revenue 
Service where it appears that a matter within the jurisdiction of 
that agency is involved. (6) Furnishing of information to the De¬ 
partment of Commerce where it appears that a requirement or regu¬ 
lation of that agency is involved. (7) Notice to the U.S. Custom* 
Service (a) of importers who have made illegal importation nr 
prohibited publications, and (b) of persons who arc authorized to 
make commercial importations of prohibited publications (under 
regulations administered by the Office of Foreign Assets Control) 
(8) Furnishing of report to Justice Department where it appear* that 
some civil or criminal violation by applicant of a Treasury regula¬ 
tion or other requirement has occurred. (9) For additional routine 
uses sec Appendix AA. 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the system: The Foreign Asset* Control 
Licensing records consist of documents in folders which arc stored 
in file cabinets. Each such file cabinet is outfitted with u detachable 
combination lock.The records arc retrieved by license numbers and 
may also be obtained by means of a card-index file. During normal 
working hours, the file room U manned by persons who arc in 
structed not to allow unauthorized persons into the file area, nor to 
disclose or release any material to persons other than FAC person¬ 
nel. During off-duty hours, the file rooms arc safe-guarded by ap¬ 
propriate electronic protective devices. The FAC licensing reem^ 
arc maintained indefinitely for so long as the assets or transaction* 
involved ore subject to regulations. 

System manager**) and address: Director, Office of Vi M^pA* 
sets Control, U.S. Treasury Department, Washington, D.C, 20220 

Notification procedure: Request* by an individual for notification 
as to whether the FAC licensing Records contain Informal k-:i 
relating to him should be—(a) mailed: Office of Foreign A^cts 
Control. U.S. Treasury Department. Washington. D.C. 20220 
presented in person: Office of Foreign Assets Control, L. t» 
Street, N.W., Room 504, Washington, D.C. 20220. 

Record access procedures: Requests for information on gaining ac¬ 
cess to or contesting information contained in FAC Uccnving 
Records, should be mailed to— Director, Office of Foreign Asset* 
Control, U.S. Treasury Department, Washington. D.C. 20220. 

Contesting record procedures: Sec Access above. 

Record source categories: The majority of information concerning 
an individual applicant in a FAC License Record will typically have 
come from the applicant. On infrequent occasions some such infor¬ 
mation will have been obtained from other governmental ogenoe*. 
or, during the course of an investigation by the FAC Enforcement 
Section. 

Treasury/OS 00.120 

System name: Chief Counsel: Revenue Sharing Personnel-! rc.«*u- 

Svstcm location: Chief Counsel for Revenue Sharing, 2401 “L” 
SL, N.W., Room 1545, Washington, D.C. 20226. 

Categoric* of Individuals covered by the system: Personnel em¬ 
ployed by the Chief Counsel fof Revenue Sharing. 

Categories of records in the system: Employee copies of personnel 
records. 

Authority for maintenance of the system: The records are 
of the employee records kept for their convenience. For addition 
routine uses sec appendix A A. 
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Routine uses ol records maintained in the system, including catego¬ 
ries ot users and the purposes of such uses: The records are em¬ 
ployee copies of official Treasury Department personnel actions. 
They are referred to by the employee for convenience concerning 
personnel matters affecting him or her. Personnel may take their 
own records with them when they terminate their employment with 
the Chief Counsels Office. The file is maintained for the con¬ 
venience of the employee who wishes to maintain official Treasury 
Department personnel actions in a convenient location: For addi- 
tk*nal routine uses see Appendix AA. 

MWct and practices lor storing, retrieving, accessing, retaining, 
sod disposing of records in the system: 

Storage: File cabinet. 

RrtrirraMUty: By name of individual. 

. S f te ?^^. Tbc r * cordi «"*y only be reviewed by the employees 
oT the Chief Counsel’s Office. employees 

• *" <3 di *P<»al: The records are maintained only while the 
individual is employed with the Chief Counsel’s Office. 

System managerft) and address: Chief Counsel for Revenue Shar¬ 
ing. 2401 “E” SL. N.W.. Room 1545. Washington. D.C 20226 

m^?‘? ic *S 0 !!. p, S c * dort: Chief ( " ouns «l for Revenue Sharing, 2401 
E St, N.W., Room 1545, Washington, D.C. 20226. 

' Recmd areas procedures: Write the Chief Counsel for Revenue 
•““JX.M.Jm? ™;'?K sddress: Chief Counsel for Revenue Shar¬ 
ing, .401 E St. N.W., Room 1545, Washington, D.C. ?n? 76. 

( Violating record procedures: See Access above. 

Record*? *° ,lrC ' “*** orie * : ofnc * al Treasury Department Personnel 
Treasury/OS 00.121 

System name: ORS Auditors’ Address File-Treasury/OS 

Trcntoirv Sckncc * Department 0 f the 

Trciiwry, 1435 O Street. N.W., Washington, D.C. 

Categories of Individuals covered by the system: AH Stale Auditors 

Numhox*** * ******* *** *3 rrteM,: M.ifltng Addresses A Phono 

Authority for maintenance of the system: PI. 92-512 5 USC 30/. 
Routine uses of records maintained in the system, including criego- 

H m 7 9 ^ ***1 lbe P ur P° 9c% •«<* uses: Address File A 

Jcicpikine Index. For additional routine uses sec appendix AA. 

PoUdes aod practices for storing, retrieving, accessing, retaining, 
and deposing of records in the system: gf 

Storage: Magnetic Tape. 

RitrirvahMky: Indexed by state code A unique numeric suffix. 
Safeguards: Secured computer room. 

Retention and disposal: Maintained until file is updated by the 
Cumptancc Division. Office of Revenue Sharing. 

System manager(x) and addrem: Administrative Officer. Office of 
Revenue Shanng. 2401 E Street. N.W., Washington. D.C 20226. 

^ RCVCnUC Sbarin *- 2401 E Slrcet 

Record access procedures: See Notification above. 

* °“lr»ting record procedures: See Notification above. 

Record source categories: Stale audit address lists. 

Treasury/'OS 00.122 

, Tdo-Wu ry/ os RS Comr ' unC<! Divhion Em rIoyee 

C ^ 6 . b “ H5#hrise '‘ 2 * )1 " E ” 

^jCs^sriaM^Indi'tduab covered by the system: Employees, Com- 

^ategorln of records iu the system: Employee evaluation records. 

MwaK^f n ’* in,rn *" fe ,0* the system: Records to famish 
. toraphance Division with information relating to cm- 
r«'yce performance. 5 USC 301. 

.'Z vr * to ,ht «■*•». bwludlng ratego- 

for i** P^'P 0 ’*? *■<* •“*»: 1 o evaluate employees 

A.vT m * tK>n am * tr ‘“ mn R- b°r additional routine use, see appendix 

! or / rtorin * 1 Grieving, accessing, retaining, 
Ma,nUincd »n locked filo 
cuiEUuird : n-l ?f”utcly JCd aphabcticlJ («) Records are 


System managers) and address: Compliance Manager. ORS, 2401 
E Street, N.W., Washington. D.C. 20226. 

Notification procedure: Compliance Manager, Office of Revenue 
Sharing, 2401 "B M Street; N.W., Washington, D.C. 20226. 

Record access procedures: Written request to Systems Manager. 

Contesting record procedures: Written request to System* 
Manager. 

Record source categories: Discussion with personnel in the Com- 
pliancc Division and review of specific assignments. 

Trcaiury/O$ 00.123 

System name: ORS Contractors Ffle—Trcasury/OS 
System location: 2401 **E'* Street, N.W.. Washington, D.C 20226. 

, Categories of Individuals covered by the system: Contractors offer¬ 
ing services. 

Categories of records in the system: File containing individual con¬ 
tracts maintained in alphabetical sequence. Contents include: con¬ 
tract request, justification, source recommended, sole source when 
applicable, experience, references, bid for services. 

Authority for maintenance of the system: For Administrative Of¬ 
ficer in providing necessary services and Budget Analysts for pay¬ 
ment of accounts. 5 USC 301. J 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: For Manager iu checking 
services required. For Administrative Officer in securing contract. 
For Budget Analysis in payment for services. For additional routine 
uses sec Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: (1) Records maintained in 
kicked file cabinet. (2) Records filed in alphabetical sequence. (3) 
Director’s office. Managers and persons assigned to project may 
review fde along with Contract Officers from Administrative Ser¬ 
vices, Mam Treasury, 

System manoger(s) and address: Administrative Officer ORS. 
2401 **E" Street, N.W., Washington, D.C. 20226. 

Notification procedure: Office of Revenue Sharing. 2401 “E" 
Street, N.W., Washington. D.C, 20226. 

.2 Rc ^? ! ****** procedures: Written request mailed to: Administra- 
tfjxOfficcr, 2401 *'E" Street, N.W. Room 1564, Washington, D.C* 

Contesting record procedures: Sec Access above. 

Record source categories: Information came from consultant* giv¬ 
ing services, contract officer for agreement, budget analysis for ap- 
proval of funds and payment upon approved completion of the con- 

Treaturv/OS 00.124 

System name: ORS Governors' Address File— Treasury/OS 
System location: Systems A Operations Division. Office of 
Revenue Shanng. 2401 E Street, NW, Washington. DC 20226. 

Cntegorks of individuals covered by the system: All current gover¬ 
nors. 

Categories of records hi the system: Mailing Addresses. 

Authority for maintenance of the system: PL 92-512. 5 USC 301. 

Roullo. M oI record, rn.inl.ioed in the .vMrrn, Including ralrco- 

?** i “T" *" d ,h * P ur P oy ” «* Rich iiw: Address File. Foe addi- 
tional routine uses see appendix AA. 

•PolWa and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: MCST Magnetic Cards. 

Rrtricvability: Indexed by state code. 

Safeguards: Secured computer room. 

Retention and disposal: Maintained until file is updated. 

System roanager(s) and add revs: Administrative Officer. Office of 
Revenue Shanng. 2401 E Street N.W., Washington. D.c! 20226. * 

wtLS"? ot Rcvenue Sharin ** 2401 B Str<et . 

Recoed areas procedures: Sec Notification above. 

Contesting record procedures: See Notification above. 

^Record source categories: Congressional Directory, State tubmi*- 
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Treaaury/OS 00.125 

System name: ORS Governors A Governors Authorized Represen¬ 
tatives List—Treasury/OS. 

System location: Systems A Operations Division, Office of 
Revenue Sharing, 2401 E Street, NW, Washington, DC 20226. 

Categories of Individuals covered by the system: AU current gover¬ 
nors A their authorized representatives. 

Categories of records in the system: Individual Names A Ad¬ 
dresses 

Authority for maintenance of the system: PL 92-512. 5 USC 30L 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes ot such uses: Address File, for addi¬ 
tional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Notebook (Hardcopy). 

Rciricvability: Indexed by State name. 

Safeguards: Secured computer room. 

Retention and dfcposal: Maintained until file is updated. 

System manager(s) and address: Administrative Officer, Office of 
Revenue Sharing. 2401 E Street NW. Washington. DC 20226. 

Notification procedure: Office of Revenue Sharing, 2401 E Street, 
NW. Washington. DC 20226. 

Record access procedures: See Notification above. 

Contesting record procedures: Sec Notification above. 

Record source categories: State official and address files. 


Treasury/OS 00.126 

System name: Office of Revenue Sharing, intergovernmental Rela¬ 
tions Division mailing list—Treasury/OS. 

System location: Office of Revenue Sharing, 2401 E Street. N.W., 
Rm. 1407, Washington, D.C. 20226. 

Categories of individuals covered by the system: Not all entries on 
the mailing list are by name of individual; many entries arc 
identified only by agency or organization name. Names of in¬ 
dividuals or organizations on the revcNews mailing lilt were placed 
there by personal request, designation of the State Governor or by 
the screening of mailing lists of local officials of national public in¬ 


terest groups. 

Categories of records in the system: The system identifies name 
and address only and is arranged in such a way as to be sorted and 
retrieved by State. The system is further broken down into a sub¬ 
list of frequent liaison contracts which can be retrieved separately. 

Authority for maintenance of the system: 5 USC 301. 

Routine use* of record* maintained in the system, including catego¬ 
ries of usvers and the purposes of such uses: The revcNews mailing 
list is used to distribute copies of revcNews. the Office of Revenue 
Sharing newsletter. It also is used to mail program and technical 
assistance materials to service agencies of State and local govern¬ 
ment and to distribute ORS publications. For additional routine 
uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing o! records in the system: 

Storage: The system is stored on mag. tape. 

Rctrievability: The system is indexed by nine digit ID. number; 
the lint two digits represent the State of the address and arc the 
only parts of the LD. which arc used for retrieving address infor¬ 


mation. 

Safeguards: System listings can be authorized only by written 
request to the Systems and Operations Division, ORS. 

Retention and disposal: The records are retained indefinitely; in¬ 
dividual records can be amended or deteted at any time. Coding 
sheets for address changes and deletions are forwarded periodically 
to the Systems and Operations Division, ORS. 

Svstcm manager^) and address: Administrative Officer: ORS, Of¬ 
fice of Revenue Sharing, 2401 E Street, N.W., Washington, D.C, 


20226. 

Notification procedure: Office of Revenue Sharing. 2401 E Street. 
N W., Washington, D.C. 20226, Room 1564. 

Record access p roce d ures: Written request to System Manager. 
Contesting record procedures: Written request to System 
Manager. 

Record source categories: See Category of Individual. 


Treasury/OS 00.127 

System name: ORS Leave Records— Treasury/OS 

System location: Office of Revenue Sharing, 2401 E Street, 
N.W., Washington. D.C. 20226. 

Categories of individuals covered by the system: AD ORS em¬ 
ployees. 

Categories of records In the system: Maintenance of tunc and at¬ 
tendance on all types of leave earned and used by employees. Cor¬ 
respondence pertaining to action on employees leave. Leave trans¬ 
cripts on employees transferring to ORS from other government 
agencies. 

Authority for maintenance of the system: Office of the Secrcu- 
ry—Timekeepers* Handbook. 

Routine uses of records maintained in the system, Including catego¬ 
ries of users and the purposes of such uses: Time and 'attendarKc 
cards are the basis for the pay check and arc submitted to Main 
Treasury Payroll Office every two weeks. Leave transcripts <SF 
It 50) are recorded to the employees record when received at ORS. 
For additional routine uses see Appendix AA. 

Policies and practices lor storing, retrieving, accessing, retaining 


and disposing of records in the system: 

Storage: File cabinet. 

RetrievabitHy: These records arc maintained in alphabetical order 
and arc retrievable by the employees last name. 

Safeguards: lacked safe file cabinet. 

Retention and disposal: T A A cards are maintained at ORS until 
such time as Main Treasury Payroll Office requests the records be 


turned in. 

System manager(s) and address: Administrator Officer, 2401 E 
Street. N.W., Washington. D.C. 20226. 

Notification procedure: Office of Revenue Sharing, 2401 h 
Street. N.W., Washington. D.C. 20226. 

Record access procedures: Sec Notification above. 

Contesting record procedures: Sec Notification above. 

Record source categories; Personnel Office. Main Treasury. 


Treasury/OS 00.125 

System name: ORS Personnel Records— Trcasury/OS 

System location: 2401 M E** Street. N.W.. Washington. D.C. 20226 
Categories of individuals covered by the system: Employees. 
Categories of records in the system: A current employees file, in 
alphabetical sequence, is maintained which includes: application, 
certification and appointment, promotional appraisals, performance 
appraisals, corrective action, absence and leave, training and 
development programs, recognition for outstanding performance 
A former employee’s file, in alphabetical sequence, is miintainol 
for six months at which time all material is sent to official file in 
Office of the Secretary, Main Treasury. f 

A recruitment file, in alphabetical sequence, is maintained lor 
one year. Applicants submit forms and resumes for consideration 
Authority for maintenance of the system: Personnel records kept 
to furnish Office of the Secretary Personnel. Main Treasury, slatuv 
and development of employees. 

Routine uses of records maintained in the system. Including catego* 
ries of users and the purposes of such uses: For Managers and ir 
dividual employee* use in checking personnel records. For addi 
tional routine uses sec Appendix A A. 

Policies and praclkca for storing, retrieving, accessing, retaining 
and disposing of records in the system: (1) Records maintained in 
locked file cabinet. (2) Records filed in alphabetical sequence Oj 
Records maintained in locked file cabinet. Managers may request 
the files of their employees for review and approval. Individual cm 
ployccs may request files for update or review. Any other request* 
for personnel information is handled by Office of the Secretary 
Personnel Division at Main Treasury. 

System managers) and addrru: Administrative Officer: OR*. 
2401 **E” Street, N.W.—Room 1564. Washington, D.C, 20226 


Notification procedure: Same as above. 

Record access procedures: Written request mailed to: AdminKtr.. 
live Officer: ORS. 2401 *E" Street, N.W.-Room 1564. Washing 


__r* n vatw: 


Contesting record procedures: Sec Access above. 

Record source categories: Information came from individual cm 
ployecs, supervisors, Personnel, Main Treasury. 
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Trcaiury/OS 00.129 

5 »»stcm name: ORS Public Affairs Personnel file—Treasury/OR S 
System location: Office of Revenue Sharing, 2401 B Street, N.W., 

Washington, D.C, 20226. 

Categories ot individuals covered by the system: Personnel. Public 

Affair* Division. 

Categories of records hi the system: Miscellaneous information 
relating to history of employee’s activity at ORS. 

Authority for maintenance of the system: 5 USC 301. 

Routine uses of records maintained in the system. Including catego¬ 
ry ol users and the purposes of such uses: Public Affairs stuff 
maintain these files for their convenience. No access is provided to 
others. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and deposing of records in the system: 

Storage: File folders in drawers. 

K drier ability: Indexed by name and file number. 

Safeguards: No confidential information i% kept in these files. 
Retention and disposal: Records arc maintained until employees 
discard them. 

System managers) and address: Administrative Officer, Office of 
Revenue Sharing, 2401 E Street, N.W., Washington, D.C. 20226. 

Notification procedure: Administrative Officer, 2401 E St.. N.W.. 
Washington, D.C. 20226. 

Record access procedures: See Notification above. 

C ontesting record procedures: Sec Notification above. 

Record^ source categories: Memoranda from Treasury Personnel 
Office, Copies of form 171s and resumes prepared by Public Af- 
f»in personnel themselves. In-house memoranda, Miscellaneous 
correspondence. 

Treasury/OS 00.130 

Sy Urm name: ORS Senate, House Sc Governors' Address 
Fik—Trcasury/OS 

System location: Office of Computer Science, Department of the 
Treasury, 1435 G Street, NW, Washington, DC. 

Categoric* of individuals covered by the system: All ctittcnt LLS. 
Senators, Congressmen, St Governors. 

Categories of records In the system: Mailing Addresses. 

Authority for maintenance of the system: PL 92*512, 5 USC 301. 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Address I-ile. For addi¬ 
tional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dhpodng of records la the system: 

Storage: Magnetic Tape. 

RriricvabiUty: Indexed by state code & unique numeric suffix. 
Safeguards: Secured computer room. 

Retention, and disposal: Maintained until file is updated by the 
Public Affairs Division, Office of Revenue Sharing. 

System manager^) and address: Administrative Officer, Office of 
Revenue Sharing, 2401 E Street N.W., Washington, D;C. 20226. 

Notrieation procedure: Office of Revenue Sharing. 2401 E Street, 
NW, Washington, DC 20226. 

Record access procedures: See Notification above. 

< < ntcstJng record procedures: See Notification above. 

Record source categories: Congressional Directory*, State submit- 


Treasury/OS 00.131 

System name: ORS State Attorney Generals Records—Treasury/OS 
System locatloo: Office of Revenue Sharing, 2401 M E M Street, 
N W ., W ashington, D.C. 20226. 

Categories of individuals covered by the system: State Attorney 
< »encroli or Assistant Attorney Generals. 

Categories of records In the system: Correspondence with State 
oiiices of Attorney Generals concerning State lows as they affect 
expenditure of funds under the Revenue Sharing Act. 

Authority for maintenance of the system: State and Local Fiscal 
A>h>Uukc Act of 1972 (P.L. 92-512)U 5 USC 301. 


Routine uses of records maintained In the system, Including catego¬ 
ric of users and the purposes of such uses: .The records are used by- 
the Chief Counsel for Revenue Sharing. They arc used for deter¬ 
mining the applicability and effect of State laws on the expenditure* 
of funds under the Revenue Sharing Act. For additional routine 
uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and deposing ot records In the system: 

Storage: Filing cabinet. 

Retrievability: The system is alphabetically indexed by name of 
State. 

Safeguards: l ocked file room. 

Retention and disposal: Records are updated periodically. 

System managerf*) and address: Chief Counsel for Revenue Shar¬ 
ing, 2401 “E” St., N.W., Room 1545, Washington, D.C. 20226. 

Notification procedure: Chief Counsel for Revenue Sharing, 2401 
vi# E" St, N.W. Room 1545* Washington, D.C. 20226. 

Record access procedures: An individual may write to the follow¬ 
ing address: Chief Counsel for Revenue Sharing. 2401 "E" St.. 
N.W. Room 1545, Washington, D.C. 20226. 

Contesting record procedures: See Contest above. 

Record source categories: Correspondence with State offices of 
Attorney Generals. 

Treasury/OS 00.140 

System name: Annual Performance Rating and Annual Performance 
Analysis—Treasury/OS 

System location: Room 3006, Main Treasury Ruilding, 15th and 
Pennsylvania Avenue; N.W., Washington, D.C. 20220. 

Categories of individuals covered by the system: Annual Per¬ 
formance Rating—Present and former employees of the Office of 
the GcttcrM’ Counsel. Annual Performance Analysis—Present and 
former attorneys of the Legal Division. 

Categories of records in the system: The information in this 
system takes the form of ratings and performance analyses 
prepared by the employee's supervisors. 

Authority for maintenance of the system: In accordance with the 
Department of the Treasury Office of the GcncnU Counsel rules for 
promotion and Treasury Personnel Manual, Chapter 430, 8, D(l). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of surh uses: Used by supervisory per¬ 
sonnel in connection with promotions, wage increases, and review 
of employee's general work performance level. For additional rou¬ 
tine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinets. 

RetrievabiUty: By year, name of employee, and bureau. 

Safeguards: The files are kept in cabinets with an extremely 
limited number of employees permitted access (such as the General 
Counsel, Deputy General Counsel, Assistant General Counsels, or 
Chief Counsels). 

Retention and disposal; The records arc maintained for five years. 
System managers) and addrevx: Administrative Officer, Office of 
the General Counsel, Room 3006, Main Treasury*, 15th and 
Pennsylvania Avenue, N.W., Washington, D.C. 20220. 

Notification procedure: Sec System Manager above. 

Record access procedures: Sec System Manager above. 

Contesting record procedures: See Systcm Manager above. 

Record source categories: Head of the office to which the em¬ 
ployee is assigned. 

Treasury/OS 00.141 

System name: Attorney Books—Trcasury/OS. 

System location: Room 3006, Main Treasury* Building, 15th and 
Pennsylvania Avenue, N.W., Washington, D.C. 20220. 

Categories ot Individuals covered by the system: Present attorneys 
of the Legal Division of the Treasury' Department. 

Categories of records In the system: Tho information In fMs 
system takes the form of brief personal and profcssional-infonan* 
lion on attorneys in the Legal Division. Includes date of birth, edu¬ 
cational and.professional data, and pay grade. 


fSOflAt KCtSTCR VOL 40. NO. *tt-TUtSOAY, OKSMlft 7 , 1975 





56014 


DEPARTMENT OF THE TREASURY 


Authority tor oulnUntutct of the system: Title 5, U.S. Code. In 
accordance with the Department of the Treasui^ Office of the 
General Counsel rules for employment and promotion. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Used by General Coun¬ 
sel. Deputy General Counsel, and Administrative Officer for 
reference. For additional routine use sec Appendix A A. 

Potkirs and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Desk copies for three officials. 

Retricvahllity: By name of individual and bureau or organization. 
Safeguards: Copies kept in the office of the official to whom as¬ 
signed. 

Retention and disposal: The records are maintained only while the 
attorney is employed by the Office of the General Counsel. 

System manager!*) and add ran: Administrative Officer. Office of 
the General Counsel. Room 3006. Main Treasury, 15th and 
Pennsylvania Avenue, N.W., Washington, D.C. 20220. 

Notification procedure: See System Manager above. 

Record access procedures: See System Manager above. 

Contesting record procedures: See System Manager above. 

Record source categories: Personnel records. 

Treasury/OS 00.142. 

System name: Attorneys Past and Present—Treasury/OS. 

System location: Room 3006. Main Treasury Building, 15th and 
Pennsylvania Avenue, N.W., Washington, D.C. 20220. 

Categories of individuals covered by the system: Present and 
former attorneys of the Office of the General Counsel. 

Categories of records in the system: The information in this 
system consists of materials relating to the employee’s application 
and employment with the Office of the General Counsel. It include* 
letters of recommendation, hiring recommendations, and other 
fi fnilar information concerning the employee. 

Authority for maintenance of the system: Title 5, U.S. Code. In 
accordance with the Department of the Treasury Office of the 
General Counsel rules for promotion. 

Routine use* of records maintained in the system. Including catego¬ 
ries of uaers and the purposes of such uacs: Used by supervisory per¬ 
sonnel ist connection with promotions, wage increases, and review¬ 
ing employee’s general work performance level. With rcspccl to 
former employees, information used for reference purposes. 

Policies and practices tor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinets. 

Rctrfcvability : By name of individual. 

Safeguard*: The Tiles are kept in cabinets with a limited number 
of employees permitted access. • 

Retention and disposal: The records contain information on all 
* present attorney-employees of the General Counsel s Office and on 
former attorney -employees foe the past two years. 

System manager!*) and address: Administrative Officer, Office of 
the General Counsel. Room 3006. Main Treasury, 15th and 
Pennsylvania Avenue, N.W., Washington, D.C. 20220. 

Notification procedure: See System Manager above. 

Record access procedures: See System Manager above. 

Contesting record procedures: Sec System Manager above. 

Record source categories: Individual on whom record is main¬ 
tained, employee’s supervisors, and applicant s interviewer. 

Treasury /OS 00.143 

System name: Chief Counsel for Revenue Sharing person¬ 
nel—Treasury/OS. 

Svstem location: Chief Counsel for Revenue Sharing, 2401 ”E M 
St, N.W., Room 1545. Washington. D.C. 20226, 

Categories o! Individuals covered by the system: Personnel em¬ 
ployed by the Chief Counsel for Revenue Sharing. 

Categoric* of records In the system: The records arc copies of the 
employee records kept for their convenience. 

Authority for maintenance of the system: F.mployee copica of per¬ 
sonnel records. 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: The records arc em¬ 


ployee copies of official Treasury Department personnel action*. 
They arc referred to by the employee for convenience concerning 
personnel matters affecting him or her. Personnel may take their 
own records with them when they terminate their employment *ith 
the Chief Counsel’s Office. The file is maintained for the con. 
sentence of the employee who wishes to maintain official Trearary 
Department personnel actions in a convenient location, For aUdi- 
tional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retain ttij, 
and disposing of records In the system: 

Storage: File cabinet. 

RctrievabiUly: By name of individual. 

Safeguards: The records may only be reviewed by the employed 
of the Chief Counsel’s Office. 

Retention and disposal: The records arc maintained only while the 
individual is employed with the Chief Counsel’s Office. 

System managed*) and address: Administrative Officer. I <00 
Pennsylvania Avc.. N.W., Mam Treasury. Room 3006. Washing ion, 
D.C. 20220. 

Notification procedure: Sec System Manager above. 

Record access procedures: Call or write the Chief Counsel for 
Revenue Sharing at the following address: Chief Counsel lor 
Revenue Sharing. 2401 ”E” St.. N.W.. Room 1545, Washington, 
D.C. 20226, Telephone—(202) 634-5182. 634-5183. 

Contesting record procedures: See Access above. 

Record wwrcc categories: Official Treasury Department Personnel 
Records—employee copies only. 

Treasury/OS 00.144 

System name: Civil Litigation Records—Treasury/OS. 

System location: U.S. Treasury Department. Otfkc of die 
General Counsel. 1500 Pennsylvania Avenue. N.W., Washui^too. 
D.C. 20220. 

Categories of individuals covered by the system: Persons who arc 
part ion, plaintiff or defendant, m ervd litigation (a* descuhcd 
below) with the Treasury Department. 

Categories of record* In the system: This system of records con 
tuiai information or documents related to litigation involving or 
concerning the Department or its officials. The records consot ol 
pleadings, investigative reports, legal memoranda and related cor¬ 
respondence. 

Authority for maintenance ol the system: Title 31, U.S.C., Section 
1009. 

Routine uses of records maintained In the system, including cilrjo* 
ries of users and the purpose* of such uses: Tliesc records arc use 
to prosecute or defend court eases related to certain general curil 
litigation. For additional routine uses see Appendix A A except lor 
tax matters or matters litigated in the US. Customs Courts, and to 
provide cooperation to the U.S. Department of Justice uj 
marshalling facts, correlating evidence, and preparing pleading me 
briefs. 

Policies and practical for storing, retrieving, accessing, retainm*. 
and disposing of records in the system: 

Storage: These record* arc maintained in file folders with indci 
cards. 

R etc lev ability : These records are indexed by the title of the ok 
Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. 

Retention and disponal: The record* are maintained during the 
tendency of the litigation and approximately one year thcie ttct 
are transferred to the Federal Records Center. Suitlund. Mur, In J 
They arc destroyed by the Federal Records Center when 11 
records arc 7 years old* 

System manager! %) and address: Admiimtrativc Officer, 

3006. U.S. Treasury Department. 1500 Pennsylvania Avenue, N » . 
Washington, D.C. 20220. 

Notification procedure: Exempt system. 

Record access procedures: Exempt system. 

Contesting record procedure*: Exempt system. 

Record source categoric*: Exempt system. 

Systems exempted from certain provision* of the act: System to t* 
exempted elsewhere in the Federal Register. 

Treasury/OS 00.145 

System name: Claimants, Disbursing—Treastrry/OS 
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T,ca * ur Y Department. Office of the 
I)‘? C 2«2^ OUDSe ' 500 Pcnn *> lvania Avenue. N.W.. Washington. 

(Oletork* of individual* covered by the vvvtetn: ClaimanU for 
D^hurscmeol* by the United States. 

Categoric* of records in the system: Correspondence, memoranda, 
ami related material 

Authority for maintenance of the system: 50 IJ.S.C. App. 1705- 
1707 Title 31, United States Code. Department Circulars No. 145 

and 830. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To process disburse¬ 
ments m accordance with Departmental regulations. Foe additional 
routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: l*gal file in file cabinet, 
krtrir*ability: Name of claimant. 

Safeguards: Files are in file room; access is limned to persons on 
official business. 

Retention and disposal: Files kept for an indefinite period. 

.System manager^) and address: Administrative Officer, Office of 
the Gencrtl Counsel, U.S. Treasury Department, 1500 Pennsylvania 
Avenue, N.W., Washington, D.C. 20220. 

Notification procedure: Sec System Manager. 

Record access procedures: Sec System Manager. 

Contesting record procedures: Sec System Manager. 

Record source categories: Individuals and their representative*. 
Treasury /OS 00.146 

System name: Employee Inventions—Treasury/OS. 

System location: U.S. Treasury I>cpaitmcnt, Office of the 
Counsel, Opinion Section. 1500 Pennsylvania Avenue. 
N.W., Washington, D.C. 20220. 

Categories of individuals covered by the system: Employee Inven¬ 
tor*. 

t ategories of records Lu the system: Information rebting to inven 
t»ns of employee*. 

for maintenance of the system: 5 U.S.C , Section 301, 31 

LFR Part 7. 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: Used in connection with 
Uocmiricnl and employee rights in employee inventions, disclo- 
Patent Office. For additional routine uses sec Appen¬ 
dix AA. ,r 

Policies and practices for storing, retrieving, accessing, retaining, 
and deposing of records in the system: 

Storage: Legal file in file cabinet. 

Retries ability: By name of inventor employee. 

Safeguards: File cabinet is in office of attorney, but unlocked. 
Retention and disposal: Indefinite as precedent files. 

System managers) and address: Administrative Officer, Office of 
UK OcoCTal Counsel. Treasury* Department, 1500 Pennsylvania 
Avenue, N.W., Washington, D.C. 20220. * 

Notification procedure: Sec System Manager. 

Record access procedures: Sec System Manager. 

Contesting record procedures: See System Manager. 

Record source categories: Employees involved. 

Treasury/OS 00.147 

System name: Employee Promotion Information -Trcasury/OS. 

System location: Room 2314, Main Treasury Budding. 

Categories of individuals covered by the system: Past and present 
employees of the Office of the Assistant General Counsel for Inter¬ 
national Affairs. 

^alegorie* of records In the system: The information in this 
, cm records takes the form of recommendations for promo¬ 
tion of various past aod present empkiyces in the office. 

Authority for maintenance of the system: 5 USC 301. 

Ratine uses of records maintained in the system, including catego- 
**» of user* and the purposes of such uses: Internal memoranda and 
uxnpanying forms circulated to Treasury Department officials 


authorized to grant promotions. For additional routine uses sec Ap¬ 
pendix AA. r 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Typed memoranda and required personnel forms. 

Retrievability: The file is labeled “Personnel" and contains 
separate memoranda designating the employee's name after the 
heading "subject". 

Safeguards: The file is kept in a locked file cabinet. A limited 
number of employees retain the combination to the file. 

Retention aod disposal: The records date back to l%9. the lime 
of the first promotion arising under the bst Assistant General 
Counsel for International Affairs. 

System manageris) and address: Administrative Officer. Office of 
! h * “ cncraI Counsel, Room 3006. Department of the Treasury 
1500 Pennsylvania Avc., N.W. Washington. IXC. 20020. 

Notification procedure: Sec System Manager above. 

Record access procedures: See System Manager above. 

I ontesting record procedures: Sec System Manager above. 

Record source categories: These records take the 4orm of 
memoranda drafted by the Assistant General Counsel for Interna¬ 
tional Affairs, recommending various members of his staff for 
grade und/or step increases. 


Treasury /OS 00.148 

System name: Employment Applications—Trcasury/OS. 

System location: Room 3006. Main Treasury Building, l<th and 
Pennsylvania Avenue, N.W,, Washington, D.C. 20220. 

Categories of Individuals covered bv the system: Applicants for 
employment as attorneys within the Office of the General Counsel. 

Categories of records in the system: Contains original or copy of 
Standard Form 171. resume, and any correspondence between the 
applicant and the General Counsel. Deputy General Counsel and 
Administrative Officer. 

Authority for maintenance of the system: In accordance with the 
Department of the Treasury Office of the General Counsel rules 
relating to employment. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Used in making deci¬ 
sions on employment of attorneys by the Office of the General 
C ounsel, responding to inquiries from member* of Congress regard¬ 
ing constituents, and for reference purpose* For additional routine 
use* see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinets. 

Retrievability: By name of individual. 


.'saieguarus: tnc lues arc kept in cabinets with a limited number 
of employee* permitted access. 

Retention and disposal: The records arc maintained for a period 
of two years unless the applicant is subsequently employed by the 
Department. These latter records arc transferred to the Treasury 
Depart me nt/OS; Attorneys Past and Present system. 

System manager**) and address: Administrative Officer, Office of 
the General Counsel. Room 3006, Main Treasury, 15th and 
Pennsylvania Avenue, N.W., Washington, D.C. 20220. 

Notification procedure: Sec System Manager above. 

Record access procedures: Sec System Manager above. 

Contesting record procedures: See System Manager above. 

Record source categories: Individual on whom the record is main¬ 
tained and other interested parties at the initiation of the individual 
concerned. 


Treasury /OS ©0.14* 

System name: Foreign Assets Control Legal Flics—Trcasury/OS 

Ci Slrcct N.W., Room 504. Washington. 

U.C. 20220. 

t ategories of Individuals covered by the system: Individuals who 
have corresponded with (or been the subject of correspondence) re¬ 
garding legal matter* and regulations administered by the Office of 
Foreign Assets Control; and individuals who have been criminally 
prosecuted, or involved in civil litigation (as plaintiff or defendant) 
with the United States, in matters involving statute* and/or regula¬ 
tions administered by the Office of Foreign Assets Control (c.g.: 
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criminal prosecution* for violation of statutes and regulations; suits 
to enjoin the Office of Foreign Assets Control from holding bank 
accounts or other property in a blocked status; suits to compel the 
Office of Foreign Assets Control to issue licenses for import of 
merchandise from a designated country; suits seeking to have 
statutes and regulations administered by Foreign Assets Control 
held unconstitutional, in fact or as applied; etc.). 

Categories of records hi the system: Copies of the pleading and all 
other legal documents connected with civil litigation and criminal 
proceedings involving statutes and regulations administered by the 
Office of Foreign Assets Control, including memoranda of law, 
drafts of legal briefs, and other material prepared by the FAC legal 
staff for use in such litigation; material obtained pursuant to 
discovery under applicable court rules (depositions, written inter¬ 
rogatories, etc.); copies of final orders, decrees, and opinions of 
courts in such litigation, and copies of correspondence rclaling to 
activities of any party to such litigation (containing information 
relevant to the issues involved in the litigation); or other general 
correspondence regarding the Office of Foreign Assets Control 
legal matters. 

Authority for maintenance ot the system: Statutes: Section 5(b) of 
(he Trading with the Enemy Act (50 USC, App. Section 5(b)). Sec¬ 
tion 5 of the United Nations Participation Act (22 USC. Section 
287c). Section 620 (a) of the Foreign Assistance Act of 1961 (22 
USC 2370 (a)). Executive Orders: E.O. 9193; E.O. 9989; E.O. 
11322; E.O. 11419: Proc. 3447. Regulations: Foreign Funds Control 
Regulations, (31 CFR, Part 520); Foreign Assets Control Regula¬ 
tions. (31 CFR. Part 500); Cuban Assets Control Regulations. (31 
CFR, Part 515); Rhodesian Sanctions Regulations. (31 CFR, Part 
530); Transactions Control Regulations, (31 CFR, Part 505). 

Routine uses of records maintained In the system. Including catego¬ 
ries of use rs and the p ur po se s of such uses: (1) Preparation and con¬ 
duct of litigation in process by the Justice Department. (2) Research 
aource for the FAC Enforcement section. (3) Source of information 
for the FAC Licensing section in consideration of applications for 
FAC license. (4) Source of legal precedents and for other legal 
research by the FAC Legal section. (5) Referral to Department of 
Justice in cases involving Statutes and Regulations administered by 
the Office of Foreign Assets Control (6) Disclosure to U.S. 
Customs Service in cases which jointly involve similar matters, or 
which involve, jointly, both the FAC and the U.S. Customs Ser¬ 
vice. (7) Disclosure to the State Department in connection with 
foreign policy aspects of legal problems involved. (8) Disclosure to 
U.S. Department of Commerce where cases involve matters of in¬ 
terest to. or which are in the jurisdiction of that Department (9) 
For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: The Foreign Assets Control 
litigation records consist of documents in folders which arc stored 
in file cabinets secured by approved detachable combination locks. 
The files are retrieved by name of the individual. During normal 
working hours, the room where these records arc kept is manned 
by persons who arc instructed not lo allow unauthorized persons 
into the file area, nor to disclose or release any material to persons 
other than FAC personnel I>uring off-duty hours, the room in 
which the records are kept is safe guarded by appropriate elec¬ 
tronic protective dcviccs.Tbe Litigation records arc maintained in¬ 
definitely a* research source and legal precedent. 

System manager!*) and addrews: Administrative Officer, Room 
3006, U.S. Treasury Department, Washington, D.C. 20220. 
Notification procedure: Sec System Manager. 

Record access procedures: See System Manager. 

Contesting record procedures: See System Manager. 

Record source categories: Pleadings and other materials filed dur¬ 
ing course of a legal proceeding; discovery obtained pursuant to ap¬ 
plicable court rules; materials obtained from FAC Enforcement 
Section; material obtained pursuant to requests made on other 
Federal* agencies; orders, opinions, decisions of courts. 

Treasury/OS 00.150 

System name: Freedom of Information Requests for Office of 
Secretary and other Department records-Trcasury /OS. 

System location: Freedom of Information Request, OS, Depart¬ 
ment of the Treasury, 1500 Pennsylvania Avenue, N.W., Washing¬ 
ton. D.C 20220. 

Categories of individuals covered by the system: Individuals 
requesting information. 


Categories of record* In the system: Correspondence pursuant to 
the Freedom of Information Act. internal processing documents 
and memoranda, referrals and copies of requested records. 

Authority for maintenance of the system: Freedom of Informatu n 
Act. 5 U.S.C. 552. 31 CFR Part 1. 

Routine of record* maintained in the system, including catego. 
rk* ot users and the purposes of such uses: For reporting require¬ 
ments as required by the Act; to respond to other Department offi¬ 
cials who request information regarding persons making an FOI 
request; evaluation purposes and determination of volume of 
requests received and the impact on the current workload; prepara¬ 
tion of budget; disclosures in accordance with Freedom oflnforma- 
tion Act, to other agencies when required for coordination of 
response or referral; to Department of Justice for defending law 
fiiits; to Congressional Committees; for additional routine uses see 
Appendix A A. 

Policies and practices for storing, retrieving, accessing, retain ini;, 
and disposing of record* in the system: 

Storage: File folders. 

Ketr lev ability: By name of requesterfs) and date of request. 
Safeguards: Filed in ffling cabinet and released only to individu.<U 
with legitimate right to review. 

Retention and disposal: In accordance with the provisions of Ike 
Act and Departmental records management procedures. 

System manager!*) and address: Assistant General Counsel 
(ALFO), Room 1410. Main Treasury Building, 1500 Penaiylvanu 
Avenue, N.W., Washington, D.C. 20220. 

Notification procedure: Sec System Manager. 

Record access procedure*: See System Manager. 

Contesting record procedures: See System Manager. 

Record source categories; Individuals who make Freedom of In¬ 
formation Act requests. Federal officials responding to Freedom of 
Information Act request* and documents from official records. 

Treasury/OS 00.151 

System name: Gift* to the United States— Treasury/OS. 

System location: U.S. Treasury Department. Office of live 
General Counsel, 1500 Pennsylvania Avenue, N.W., Washington, 
D.C. 20220. 

Categories of individual* covered by the system: Donors of inter 
vivos and testamentary gifts to the United Stales. 

Categories of records in the system: Correspondence, copkt of 
wills and court proceedings, and other material related to gifts to 
the United States. 

Authority for maintenance of the system: 50 U.S.C. 1151-1156. De¬ 
partment Circular No. 865 (revised). 

Routine uses of records maintained In the system. Including catego¬ 
ric* of users and the purposes of such uses: To process gifts to the 
United State* and claims against such gifts in accordance with De¬ 
partmental regulation*. For additional routine use* »cc Appendix 
AA. 

Politic* and practice* for storing, retrieving, accessing, retaining 
and disposing at records in the system: 

Storage: File folders in file cabinets. 

Rctricvabtlity: Name of donor. 

Safeguards: Files arc in file room; access Is limited to persons on 
official business. 

Retention and dispooal: File* kepi for an indefinite period. 

System manager!*) and address: Administrative Officer. Office o( 
the General Counsel. U.S. Treasury Department, 1500 Pcnn*yhanu 
Avenue, N.W., Washington, D.C. 20220. 

Notification procedure: See System Manager. 

Record access procedures: See System Manager. 

Contesting record procedure*: See System Manager- 
Record source categories: Individuals, executors, administrator* 
and other involved person*. 

Treasury/OS 06.152 

System name: General Counsel Personnel Fdcs—Treasury/OS. 

System location: Room 3000, Main Treasury Building, 15th tt&d 
Pennsylvania Avenue, N.W., Washington, D.C. 20220. 

Categories ©I indivldmals covered by the system: Present and 
former attorneys and applicant* for position* within the Office ol 
the General Counsel. 
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< ^cgories ol records in the system: The Information in this 
vysicm conrist* of applications, letters of recommendation and 
other information concerning the qualifications of the individuals 

within the category. 

Vulhorfcy for maintenance of the system: Title 5. U S. Code. In 
accordance with statutory and Department of the Treasury Office 
of die General Counsel rules for Presidential appointments, hiring 

jirs! promotions. 

K<aHine uses of records maintained in the system, including catego¬ 
ric 4 users and the purposes of such utes: Used by the General 
Counsel and other senior Department officials in connection with 
pr vsnotiono and hiring id senior attorneys within the General Coun¬ 
sel’ t office. Foe additional routine uses see Appendix AA 

VJkk* and practices for storing, retrieving, accessing, retaining, 
and •Imposing of records in the system: 

Murage: File cabinets. 

L tries ability: Filed alphabetically. 

v.'rguarda: The files arc kept in locked cabinets with a limited 
number of employees permitted access. 

kctrnlkm and disposal: The records include individual* who arc 
tv hive been employed or sought employment with the General 
Counsel"* Office since 1956. 


S>stmt inanagcrtsi and address: Administrative Officer. Office of 
ih General Counsel. Room 3006. Mam Treasury, 15th and 
Pennsylvania Avenue. N.W.. Washington. D.C. 20220. 

Notification procedure: .See System Manager above. 

Record access procedures: See System Manager above. 

* ""testing record procedures: See System Manager above. 

Record source categories: Individual concerned, letters of rccom 
aendalRm, and other data submitted pursuant to the General Conn¬ 
'd* and the individuars request 

Treasury/OS 00.153 

System name: Personnel' General Counsels. Deputy General Coun 
sets, and Assistant General Counsels—Treasury/OS. 
system local Urn: Room 3006. Main Treasury Building. I5lh and 
Pennsylvania Avenue. N.W . Washington. D.C. 20220 
1 •‘tegorim of individual* covered by the system: Present and past 
(jt ttcral Counsels, Deputy General Counsels, and Assistant General 
iV’iinseU. 

' ** r t5ori« of records in the syslem: Contains information on the 
u>ir.'dual's tenure in office: date of appointment and resignation. 
Nuthority for maintenance of the system: 5 U.S.C. 301. 

Routine uses of records maintained in the syslem, including catego¬ 
ry of users and the purposes of such uses: Used fur reference pur 
pmcv For additional routine uses see Appendix AA. 

Policies and practice* for storing, retrieving, accessing, retaining. 
‘Imposing of records In the system: 

Nturage: Flics in Office of the Administrative Officer, Office of 

U* t icneral Counsel. 

Retries ability: By title of position and name of individual. 
Natrgaard*: Administrative Officer controls access to the system. 

Rt (ration and disposal: Information retained on officials for in- 

‘1c finite period. 

N'Oem managerts) and address: Administrative Officer. Office of 
f»encral Counsel. Room 3006. M:iin Treasury, 15th and 
Pennsylvania Avenue. N.W . Washington, D.C 20220 
Notification prmrdurc: See System Manager :»bovc. 

Record access procedures: See System Manager above. 

1 "ntosting record pr«n'cdurcx: See System Manager above 
Wrrnf f sourer categories: Personnel records. 


Treasury/OS 00.154 

Si Man name: Private relief bill system—Treasury /OS. 

S.'stem location: Office of the General Counsel, Room 1417, 
D (^202 2 Q € ^ mtmenU ,S0 ° *’ cnm Y ,vaniil Avc.. N.W., Washington. 


( -iirgories of individuals covered by the system: Individuals who 
h.uc had private relief bills introduced in Congress on their behalf 

v rtC€r< * 1 ^ *he system: Congressional committee or 

‘MB request for Treasury views on propevsed legislation plus cont¬ 
ains on proposal from offices or bureaus of Treasury. 


Authority for maintenance of the system: 5 U.S.C. 301 A function 
of the Office of the General Counsel b to handle and coordinate 
legislative work that concerns Treasury. 

Routine uses «d records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: System is used to furnish 
reports on proposed legislation to Congress or OMB. For additional 
routine uses see Appendix AA. 

Policies aod practices foe storing, retrieving. accessing, retaining, 
and disposing of record* in the system: Indexed on 5 by 8 card by 
bill number but cross-indexed to individual** name. Complete file is 
kept by bill number and Cougrefx. Permanent file 
System managerts) and address: Administrative Officer. Room 
3006. Department of the Treasury. 1500 Pennsylvania Avc., N.W., 
Washington. D.C. 20220. 

Notification procedure: See System Manager. 

Record access procedures: See System Manager 
Contesting record procedures: See System Manager. 

Record source categories: Sources of the request arc usually Con¬ 
cessional committees or OMB Other information comes from 
Treasury bureau or office concerned in mailer and from the in¬ 
dividual concerned 

Treasury /OS UO.I55 

System name: State Attorney Generals Records 

(OKS)—Treasury/OS 

System location: Office of Revenue Sharing. 2401 **F' ,% Street, 
N.W.. Washington. D C. 20226. 

Categories ol individuals covered by the system: State Attorney 
Ciencrals or Assistant Attorney Generals 

Categories of records in the system: Correspondence with State 
offices of Attorney General* concerning Stale laws as they affect 
the expenditure of funds under the Revenue Sharing Act 

Authority for maintenance of the system: Stale and local Fiscal 
Assistance Act of 1972 (P.L. 92-512) 

Routine u*es of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The records are used b\ 
the Chief Counsel for Revenue Sharing They arc used for deter¬ 
mining the applicability and effect of State laws on the expenditure 
of funds under the Revenue Sharing Act. For additional routine 
uses sec Appendix AA. 

Policies and practiers for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: A filing cabinet. 

Retries ability: The system b alphabetically indexed by name of 
Stale 

Safeguards: The rivom m which the file cabinet b located b 
locked at night. 

Retention and disposal: The records are updated periodically 
System manager's) and address: Administrative Officer, 1500 
Pennsylvania Avc., N W., Main Treasury Room 3006. Washington. 
DC. 20220 

Notification procedure: Sec System Manager above. 

Record access procedure*: An individual may call or write to the 
following address. Chief Counsel for Revenue Sharing. 2401 “FI** 
St., N W . Room 1545. Washington. D.C. 20226 Telephone —(202) 
634 51X2 

Contesting record procedures: See Access above. 

Record source categoric*: Correspondence with State offices of 
Attorney Generals. 

Treasury /OS 00 .156 

Syslem name: lax Court Judge Applicants- Treasury/OS. 

System location: Room 3000. Main Treasury Building. ISth and 
Pennsylvania Avenue. N.W., Washington. D.C. 20220 
Categories of individual* covered by the system: Individuals 
requesting consideration for appointment lo Tax Court judgeships 
Categories of records in the syslem: Information concerning the 
qualification of individuals for appointment to the Tax Court 

Authority for maintenance nf the system: In accordance with the 
requirements for Presidential appointments. 26 U.S.C. 7443. 

Routine uses of records maintained in the system, including catego¬ 
ries id users and the purposes of such uses: Used by senior treasury 
Department officials m making recommendations to the President 
on appointments to the Tax Court. For additional routine uses sec 
Appendix AA. 
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Pallors and practices lor storing. retrieving, srensinft, retaining, 
and disposing of records In (he system; 

Storage: File cabinets. 

Retries ability: By name of individual. 

Safeguards: The files are kept in locked cabinets with a limited 
number of employees permitted access. 

Retention and disposal: The records relating to individuals dale 
from 1966. 

Sjitrm manager^*) and address: Administrative Officer, Office of 
the General Counsel. Room 3006. Mam Treasury, 15th and 
Pennsylvania Avenue. N.W., Washington, D.C. 20220. 

Notification procedure: See System Manager above. 

Record access procedures: See System Manager above 

Contesting record procedures: See System Manager above 

Record source categories: Individual concerned and letters of 
recommendation from utbci individuals submitted at the request of 
the individual and/or the Department. 

Treasury/OS 00.157 

System oarer: Employee Record Cards—Treasury/OS. 

System location: Room 3006, M.un Treasury Building. 15th and 
Pennsylvania Avenue. N.W . Washington, D.C. 20220. 

Categories of Individuals cohered by the system: Present and 
former employees of the Office of the General Counsel 

Categories of records in the system: The inform at inn in this 
system consists of dates of personnel actions, pay increases, 
promotions, reassignments, change of rolls, retirement, transfer and 
resignation 

Authority for maintenance of the system: l-cdcral Personnel 
Manual. Chapter 295 (Standard Form 7-B) 

Routine u*cs of records maintained in the system, Including catego¬ 
ries of users and the purposes of such use*: Used by supervisory per¬ 
sonnel in connection with promotions, wage increases, and for 
verification of employment. For additional routine uses, see Trea¬ 
sury Appendix AA. 

PoHcles and practices for storing, retrieving, accruing, retaining, 
and disposing of records In the system: 

Storage: File cabinets. 

Retries ability: By mime of individual 

Safeguards: The files arc kept in cabinets with a limited numl>cr 
of employees permitted access. 

Retention and disposal: The records ate retained on all present 
and former employees of the Office of the Genera) Counsel. 

System manager!*) and address: Administrative Officer, Office of 
the General Counsel. Room 3006, Main Treasury, 15th and 
Pennsylvania Avenue. N.W., Washington. D.C. 20220. 

Notification procedure: Same as above 

Record access procedures: Same as above. 

Contesting record procedures: See Access above. 

Record sourer categories: Standard Form 171 and Standard Form 
50. 

Treasury/OS 00.160 

System name: Abandoned Enrollment Applications—Treasury/OS. 

System location: Washington National Record Center. National 
Archive* and Record Service. General Service* Administration. 
Washington. D.C. 20409 

Categories c! individuals covered by the system: Individuals who 
applied for enrollment to practice before the Internal Revenue Ser¬ 
vice but subsequently abandoned their applications. 

Categories of records in the system: Application for enrollment to 
practice before the Internal Revenue Service and. in some cases, 
information regarding individuals* fitness for enrollment 

Authority for maintenance ol the system: Title 31 U.S. Code, Sec¬ 
tion 1026. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Transfer of information 
to Federal taw enforcement authorities for investigation and possi¬ 
ble criminal prosecution, civil court action, administrative proceed¬ 
ing or regulatory order with respect to apparent violation of Federal 
bw or regulations For additional routine uses sec Appendix AA. 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of recor d s in Ihe system: 


Storage: Original application form and information relating to it 
fastened to each other. 

Rrtricvabillty: This system is indexed by name of applicant 

Safeguards: Those safeguards in effect at Federal Record Cenicr 

Retention and disposal: Permanent retention. 

System manager**) and address: Director of Practice, U S De 
partment of the Treasury. Washington. D.C. 20220. 

Notification procedure: Inquiries concerning access to records re¬ 
garding identifiable individuals and procedure^ for contesting infoi 
rn.ition contained in such records should be addressed to: Office of 
Director of Practice. U.S. Department of the Treasury. Washing 
ton, D.C. 20220. Telephone: (207) 634-5071. 

Individuals inquiring about records regarding them will be 
requested to provide: (I) full name, (2) present address. (3) former 
address where appropriate became of age of record 

Record source categories: Information contained in this system 
may have been provided by: (I) Applicant, (2) Individual*. Ol In¬ 
ternal Revenue Service. (4) Other government agencies, (5) Profes¬ 
sional organizations 

Treasury /OS OO.Ibt 

System name: Applicant Appeal File* — Treasury/OS 

System locution: (I) U S Department of the Treasury, Office ol 
Director of Practice. 2401 l ; Street. N.W.. Suite 1*37, Washington 
D.C 20220. (2) Washington National Record Center. National 
Archives and Record Service. General Services Administration 
Washington. D.C. 20409 

Categories of individuals covered by the system: Individual* whn>c 
application* for enrollment to practice before the Internal Revenue 
Service have been denied and who have appealed such denial to the 
Director of Practice. 

Categories of records in the system: Information relating to in¬ 
dividuals' applications and eligibility for enrollment to practice be 
fore the Internal Revenue Service- 

Authority for maintenance of the system: Title 3t U.S. Code. Sc 
lion 1026. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (I) Decision on appeal 
by Dirccl*>r of Practice from denial of application by the Internal 
Revenue Service. (2) Decision by Secretary of Treasury on appeal 
from Director of Practice's sustaining of dental of application h>i 
enrollment. (3) For individuals, denial of whose application* for tn 
roUmcnl is reversed by the Director of Practice, for use in conned 
lion with subsequent determinations by the Director of Pruett 
to whether violation of the regulations governing practice before 
the Internal Revenue Service has occurred. (4) Transfer of informs 
lion to Federal taw enforcement authorities for investigation and 
possible criminal prosecution, civil court action,' administrative 
proceeding or regulatory order with respect to apparent violation of 
Federal law or regulations. (5) For additional routine use* see Ar 
pendix AA. 

Policies and practice* far storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: In file folders. 

Rctrirv ability: This system is indexed by name of individual 

Safeguards: This Office keeps all access doors locked when «>1 
Tice personnel arc not present. Office personnel are cautioned 
against unnecessary exposure of information contained in Office 
files. Security investigations axe conducted with respect to all OF 
flee of Director of Practice personnel 

Retention and disposal: Dispose 25 years alter case cloved, 
transfer to Federal Record Center 5 years after ease closed except 
for a random selection of a small number of disciplinary ease’ to 
be made at 5-year intervals for retention. 

System manager)*) and address: Director of Practice, U.S. !><* 
partment of the Treasury , Washington, D.C. 20220. 

Notification procedure: Exempt system. 

Record access procedures: Exempt system. 

Contesting record procedures: Exempt system. 

Record source categories: Exempt system. 

Systems exempted from certain provisions of the ail: Portions of 
system exempted elsewhere in the Federal Register 
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Treasury/OS 00.162 

System name: Closed Fiks containing Derogatory Information 
ibovt individuals* practice before the Internal Revenue Service 
and files of attorneys and certified public accountants formerly 
cm oiled to practice—Treasury/OS. 

SiMon locitkn: (I) U.S. Department of the Treasury, Office of 
Debtor of Practice, 2401 E Street. N W., Suite 1537, Washington, 
DC 20220. (2) Washington National Records Center, National 
Archives and Record Service. General Services Administration, 
Washington, D.C 20409. 

( jiiforki of individuals covered by the system: Individuals eligi¬ 
ble to practice before the Internal Revenue Service (attorneys, cer¬ 
tified public accountants and enrolled agents ). 

O injuries of rerurrfx in the system: Information relating to to- 
divxiuals enrollments to practice before the Internal Revenue Ser¬ 
vice and, derogatory and other information regarding such practice 

Vrthority for maintenance of the system: Title 31 U.S. Code. See* 

turn 1026. 

Routine uses ol records maintained in the system, including catego¬ 
ries f»l users and the purposes of .uch uses: (I) Determinations by 
the lhrcctor of Practice as to whether violations of the regulations 
giperiling pi.iclice before the Interna) Revenue Service have oc¬ 
culted. (2) Transfer of information to Office of Chief Counsel, In- 
trnul Revenue Service so that that Office can represent the 
Duettur of Practice in hearings before administrative law judges 
held to determine whether violations of the regulations governing 
practice before the Internal Revenue Service have occurred and. if 
so, ihe appropriate disciplinuiy action. (3) Transfer of information 
to Federal law enforcement authorities for investigation and possi¬ 
ble criminal prosecution, civil court action, administrative proceed 
trp. or regulatory order with respect to apparent violations of 
Federal law or regulation*. (4) For additional routine uses sec Ap¬ 
pendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records b the system: 

Storage: In file folders. 

Petrie*ability: This system is indexed by name of individual. 

Safeguards: The Office keeps all access dooi* locked when Of¬ 
fice personnel are not present. Office personnel arc cautioned 
.tgamsl unnecessary exposure of information contained m Office 
files Security investigations aie conducted with respect to all Of¬ 
fice of Director of Practice per sonnet 

Kctmtioo and disposal: Dispose 25 years after case closed; 
transfer to Federal Record Center 5 years after case closed except 
for a random selection of a small number of disciplinary cases In 
he made at 5-year intervals for retention. 

System manager**) and address: Director of Practice, U.S. De¬ 
railment of the Treasury. Washington. D.C. 20220. 

Notification procedure: F.xcmpt system. 

Record access procedures: F.xcmpt system. 

Contesting record procedures: Exempt system. 

Record source categories: Fxempt system. 

System* exempted from certain provisions of the act: System ex- 
rn pted ctsewhcre in the Federal Register. 

Treasury/OS 00.163 

S)4rm name: Derogatory Information (No Action)—Treasury/OS. 

System location: U.S. Department of the Treasury, Office of 
Ducclor of Practice, 2401 E Street. N.W.. Suite 1537, Washington. 

D C, 20220. 

' lt 05 °da of individuals covered by the system: Attorneys, ccr- 
hfted public accountants, enrolled agents and others 

( •dcgorles of records in the system: Such files cuntim derogatory 

* dotmatioa concerning attorneys, certified public accountants, and 

enrolled agents and others over whom there is no current juristic • 
lU kll ' uc ^ information b subject to future development, or 

* '* TC , information b not sufficiently serious to be currently 

- ‘nxidcrcd a case file. 

Authority for maintenance of the svstem: Title 31 U S. Code, Sec¬ 
ern 1026, 

Routine uses of records maintained in the system, including catego- 
r«* uf users and the purposes of such uses: (I) Determinations by 
h Director of Practice as to whether violations of the regulations 
governing practice befeue the Internal Revenue Service have oc¬ 
curred. (2) I ranker of informatiou to Federal law enforcement 


authorities foe investigation and possible criminal prosecution, civil 
court action, administrative proceeding or regulatory order with 
respect to apparent violation of Federal law or regulations. (3) For 
additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: In fik folders. 

Ketrievability: This system tx indexed by name of individual 

Safeguards: This Office keeps all access doors locked when of¬ 
fice personnel are not present Office pcrvmncl arc cautioned 
against unnecessary exposure of office files. Security investigations 
arc conducted with respect to all Office of Director of Practice per 
sonnel. 

Retention sad disposal: Dispose after 5 years by hurnrag. 

Systcra manager!*) and address: Director of Practice, U.S. De¬ 
partment of the Treasury, Washington, D.C. 20220 

Notification procedure: Exempt system. 

Record access procedures: Exempt system. 

Contesting record procedures: Exempt system. 

Record source categories: Exempt system. 

Systems exempted from certain provisions of the act: Portions of 
thb system exempted elsewhere in the Federal Register 

Treasury/OS 00 .164 

System name: Disbarments—Treasury/OS. 

System location: (I) US. Department ol the Treasury, Office off 
Director of Practice. 2401 E Street, N.W., Suite 1537. Washington, 
D.C 20220. (2) Washington National Record Center, National 
Archives and Record Service. General Service* Administration. 
Washington. D.C. 20409. 

Categories of individuals covered by the system: Individual* for¬ 
merly eligible to practice before the Internal Revenue Service but 
now disbarred from such practice. 

Categories of records in the system: Information relating to in¬ 
dividuals* enrollment to practice before the Internal Revenue Ser¬ 
vice. derogatory and other information regarding such practice, and 
record of proceedings. 

Authority for maintenance of the system: Title 31 U.S. Code, Sec¬ 
tion 1026. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpose* of such u-t-s: (I) Maintain record of 
those who have been disbarred from practice before the Internal 
Revenue -Service and reasons for such disbarment. (2) Determine 
lion* by the Director of Practice a* to whether disbarred in¬ 
dividuals* petition for reinstatement to practice before the Internal 
Revenue Service shall be granted. (3) Transfer of information to 
Federal law enforcement authorities for investigation and possible 
criminal prosecution, civil court action, administrative proceeding 
or regulatory order with respect to apparent violation of Federal 
law (4) Transfer of information regarding disbarment of attorneys, 
certified public accountant* and enrolled agents to professional or¬ 
ganizations. (5) For additional routine uses sec Appendix A A. 

Policies and practices for staring, retrieving, accessing, retaining, 
and dispersing of records in the system: 

Storage: In file folder*. 

Retries ability: lilts system is indexed by name of individual 

Safeguards: This Office keep* all access doors locked when Of¬ 
fice personnel ore not present. Office personnel arc cautioned 
against unnecessary exposure of information contained in Office 
file*. Security investigations arc conducted with respect to all Of¬ 
fice of Director of Practice personnel. 

Retention a ad disposal: Dispose 25 years after cave closed, 
transfer to Federal Record Center 5 year* after ease closed except 
fur a random selection of a small number of disciplinary cases to 
he mode at 5-year intervals for retention. 

System managerial and address: Director of Practice, U.S. De¬ 
partment of the Treasury, Washington. D.C. 20220 

Notification procedure: Exempt system 

Record access procedures: Exempt system. 

Contesting recurd procedures: Exempt system. 

Recurd source categories: Except system 

Systems exempted Iron* certain provisions uf the act: System ex¬ 
empted elsewhere in the Federal Register. 
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Treasury/OS 00.1*5 

System name: General Correspondence File—Treasury/OS. 

System localkm: U.S. Department of the Treasury, Office of 
Director of Practice, 2401 E Street. N.W . Suite 1537, Washington. 
D.C 20220. 

Categories of individual* covered by the system: General public. 

Categories ol records In the system: General inquiries and coni' 
roents from the general public. 

Author'!} for maintenance ol the system: 31 U S.C 1026 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provide answers to 
inquiries or other information regarding the operation of this Of¬ 
fice. For additional i online liven see Appendix A A 

Policies and practices fur storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: In file folder. 

Relricvability: Correspondence is indexed alphabetically by 
writer. 

Safeguards: Ibis Office keeps all access doors locked when Of¬ 
fice personnel arc nol present File cabinets in which correspon¬ 
dence is stored arc locked during non bus mess hours Security In¬ 
vestigation* arc conducted with respect to all Office of Director of 
Practice personnel. 

Retention and disposal: Destroyed after 3 years. 

System managerial and address: Director of Practice. U.S. De¬ 
partment of the Treasury. Washington. D.C. 20220. 

Notification procedure: Inquiries should be addressed to: Office 
of Director of Practice, U.S. Department of the Treasury Washing¬ 
ton. D C. 20220 

Individuals inquiring about records regarding them will be 
requested lo provide: (I) full name. (21 present address, (3) former 
acldress where appropriate because of age of record. 

Rtctrrd access procedures: Inquiries concerning access to records 
regarding identifiable individuals and procedures for contesting in¬ 
formation contained in such records should be addressed to: Office 
of Director of Practice, U.S. Department of the Treasury, Washing 
ton. D.C. 20220 

Contesting returd procedures: See Access above. 

Record source categories: Information contained in records of this 
system has been provided by the writer* of correspondence con¬ 
tained in the system. 

Treasury/OS 00.166 

System name: Inventory —Treasury/OS. 

System location: U.S. Dcpartmcnl of the Treasury. Office of 
Director of Practice. 2401 E Street. N.W . Suite 1537. Washington, 
D.C 20220. 

Categories ol individuals covered by the system: Attorneys, cer¬ 
tified public accountants and enrolled agents about which alleged 
misconduct in their practice before the Internal Revenue Service is 
being reviewed am) evaluated. 

Categories of records in the system: Information relating to in¬ 
dividuals’ enrollment or eligibility to practice before the Internal 
Revenue Service, and information relating to their conduct m such 
practice. 

Authority for maintenance of the system: 31 U.S.C. 1026. 

Routine uses of records maintained in the system, including catcgo- 
iiev of users and the purposes of such uses: (I) Determinations by 
the Director of Practice as to whether violation* of the regulations 
governing practice before the Internal Revenue Service have oc¬ 
curred. (2) Use of information (ordinarily by Office of Chief Coun¬ 
sel. Internal Revenue Service, and ihc Department of Juvtice) at 
administrative hearings and court proceeding* relating to in¬ 
dividual*’ eligibility lo represent taxpayers before the Internal 
Revenue Service. (3) Transfer of information to Federal law en¬ 
forcement authorities for investigation and possible criminal 
prosecution, civil court action, administrative proceeding or regula¬ 
tory order with respect lo apparent violations of Federal law or 
regulations. (4) Transfer of information to Internal Revenue Service 
for investigation with respect to apparent violation of the reguD 
lions governing practice before the internal Revenue Service. 

Policies and practice* for storing, retriesing, accessing, retaining, 
and disposing ol records in the system: 

Storage: In file folder*. 

Retries ability: This system is indexed by name of individual 


Safeguards: This Office keeps all access doors locked when Of 
ficc personnel are not present. File cabinets in which this system rv 
stored arc locked during nonbusines* hours. Security investigations 
arc conducted with respect to all Office of Director of Practice pci. 
sonnet. 

Retention and disposal: Dispose 25 years after case doted, 
transfer lo Federal Record Center 5 year* after ease is closed ex 
cept for a random selection of a small number of disciplinary eases 
to be made at 5-ycar interval* forrctcntkm. 

System manager! s) and address: Director of Practice. U.S. Ik 
part men! of the Treasury. Washington. D.C* 20220. 

Notification procedure: Exempt system. 

Record access procedure*: Exempt system 

C ontesting record procedures: Exempt system. 

Record source categories: Exempt system. 

Systems exempted from certain provisions of the act: Portion* cif 
system exempted elsewhere in the Federal Register. 

Treasury/OS 00.167 

System name: Register of Docketed Cases and Applicant Ap 
peals — Treasur y/OS . 

System location: U.S. Department of the Treasury. Office of 
Director of Practice. 2401 E Sired, N.W., Suite 1537, Washington 
DC. 20220 

Categories of individuals covered by the system: Individual** 

sqtainst whom complaints have been filed with the Office of 
Director of Practice pursuant to Title 31, CFR, Suhpart C, Section 
10.54, for alleged violation of the regulations governing practice K 
fore the Internal Revenue Service and individuals who have ap 
pealed to the Director of Practice the denials of their application 
for enrollment to practice before Ihc Internal Revenue Service 

Categories of records in the system: Record of actions taken in 
ease* docketed for hearings and record of action* taken on uppc.ilv 
from denials of applications for enrollment. 

Authority for maintenance of the system: 31 U.S. Code 1026 

Routine ims of records maintained in the system, including catego¬ 
ries of user* and the purpose* of such uses: Office of Director of 
Practice administrative recordkeeping. For additional routine uses 
see Appendix AA 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: In loose-leaf binder. 

Retrirvability: This system is indexed by complaint number ami 
by name of the individual 

Safeguard*: This Office keeps all access doors locked when Ol 
fkc personnel arc not present. Security investigations are cut* 
ducted with respect to all Office of Director of Practice personnel 

Retention and disposal: Permanent retention. 

System manager! *) and addres*: Director of Practice. U.S. De¬ 
partment of Ihc Treasury. Washington. D.C, 20220. 

Notification procedure: Inquiries should be addressed to: Office 
of Diicctoi of IVacticc. U.S Department of the Treasury. Washing 
ton, D.C 20220. 

Individuals inquiring about records regarding them will be 
requested to provide: tl) full name, (2) complaint number. 

Record access procedures: Inquiries concerning access to records 
regarding identifiable individuals and procedures for contesting in 
formation contained in such record* should be addressed to Office 
of Director of Practice, U.S. Department of the Treasury, Washing 
ton. DC 20220 

Contesting record procedure*: See Access above. 

Record sourer categories: Information contained in records in this 
system has been provided by: (I) this office, (2) administrative law 
judges, (3) Internal Revenue Service 

Treasury /OS 00.16* 

System name: Resigned Enrolled Agents taction pursuant to 31 
CER. Section 10.55(b))—Treasury/OS. 

System location: U.S. Department of the Treasury. Office of 
Director of Practice. 2401 F. Street. N.W., Suite 1537, Washington 
DC. 20220. 

Categories ul Individual* covered by the system: Those individual 
who were formerly enrolled to practice before the Internal Revenue 
Service and who resigned from such enrollment. 
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( tiegorks of record* In the system: Information relating to in* 
tbviduab* application* for enrollment to practice before the Internal 
Revenue Service and derogatory and other information regarding 

%uch practice. 

Authority for maintenance of the system: 26 U.S. Code 1026. 
Rcadim me* of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (I) Use in connection 
with resigned cnroOccs' future applications for enroUmcnt to prac¬ 
tice before the Intermit Revenue Service. (2) In cases where 
resigned cnrollecs are again enrolled to practice before the Internal 
Revenue Service, for use in connection with determinations as to 
whether violations of the regulations governing such practice have 
incurred. (3) Transfer of information to Federal law enforcement 
uthunlies for investigation and possible criminal prosecution, civil 
court action, administrative proceeding, or regulatory order with 
respect to apparent violation of Federal law or regulations. (4) Foe 
•dditional routine uses see Appendix AA 

Pol Wo and practices tor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: In tile folders. 

Retries ability: This system is indexed by name of individual, 
safeguards: This Office keeps all access doors locked when Of¬ 
fice personnel arc not present. Office personnel arc cautioned 
jurist unnecessary exposure of information contained in Office 
files Security investigations arc conducted with respect to all Of¬ 
fice of Director of Practice personnel. 

Retention and disposal: Dispose 25 years after case closed; 
transfer to Federal Records Center 5 years after case closed except 
for u random selection of a small number of disciplinary cases to 
be nude at 5-ycar intervals for retention. 

System manager^*) and address: Director of Practice. U.S. De¬ 
partment of the Treasury. Washington. D.C. 20220. 

Notification procedure: Fxcmpt system. 

Record access procedures: Fxcmpt system. 

< im testing record procedures: Fxcmpt system. 

Record source categories: Fxcmpt system. 

Systems exempted from certain provisions of the act: Portions of 
niton exempted elsewhere in the Federal Register 

Treasury /OS 00.169 

SyUem name: Roster of Former Fnrullccs—Treasury/OS. 

System location: U.S. Department of the Treasury, Office of 
Director of Pructice, 2401 F: Street. N.W.. Suite 1537. Washing!**!. 

D C 20220. 

< ategorie* ot individual* covered by the system: Attorneys and 
v citified public .iccountants who were enrolled to practice before 
ihe Internal Revenue Service prior to enactment of the Agency 
Practice Act. Title 5 U.S. Code. Section 500. 

* ategorirs of records In the system: This system contains m 
dividual*' names, addresses, professions, the dates of their enroll¬ 
ments and the expiration dates of such enrollments. 

Authority fur maintenance of the system: 31 U.S. Code 1026. 

Routine uses of records maintained in the system. Including cat ego- 
ri» of users and the purposes of such use*: it3 Determinations as to 
whether the Office of Director of Practice has jurisdiction over an 
ltvdivdual's violation of the regulations governing practice before 
the Internal Revenue Service. (2) Use of information (ordinarily by 
( of Chief Counsel. Internal Revenue Service, and Ihc Dcpart- 
n * nt of Justice) at administrative and court proceeding* relating to 
trxtiv kluah* eligibility to represent taxpayer* before the Internal 
Revenue Service. (3) For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
iUlJ disputing of records in the system: 

Storage: In loose-leaf binders. 

Ki trio ability: This system is indexed by profession (i.c., attorney 
** certified public accountant) and by the individual's name. 

Ntt/rguards: This Office keeps all access doors locked when Of- 
t»ce personnel are not present. Office personnel are cautioned 
-gainst unnecessary exposure of office file*. Security investigations 
*** C<> nduetcd with respect to all Office of Director of Practice per- 
vmncL 

Retention and dhpoial: Permanent retention. 

System manager*M and address: Director of Practice, U S. De- 
partmen! of the Treasury. Washington. D.C. 20220. 
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Notification procedure: Inquiries should be addressed to: Office 
of Director of Practice. U.S. Department of the Treasury. Washing¬ 
ton. D.C 20220. 

Individuals inquiring about records regarding them will be 
requested to provide: (I) full name, (2) present address. (3) former 
address (during period of time covered by record). 

Record access procedures: Inquiries concerning access to records 
regarding identifiable individuals and procedure* for contesting in¬ 
formation contained in such records should be addressed to; Office 
of Director of Practice, U.S. Department of the Treasury. Washing¬ 
ton. D.C. 20220. Telephone: (202)634-5071. 

Contesting record procedures: See Access above. 

Record source categories: Information contained in records m this 
system has been provided by: (I) Individuals. (2) Internal Revenue 
Service. 


Trewmry/OS 00.170 

System name: Present suspensions from practice before the Internal 
Revenue Service. 

System location: (I) U25. Department of the Treasury, Office of 
Director of Practice. 2401 P: Street. N.W., Suite 1537. Washington. 
D.C. 20220. (2) Washington National Record* Center, National 
Archives and Record Service. General Services Administration. 
Washington. D.C. 20409. 

Categories of individuals covered by the system: Attorneys, cer¬ 
tified public accountant* and enrolled agents who have offered 
their consent to voluntary suspension from practice before (he In¬ 
ternal Revenue Service or who have been suspended from such 
practice after due notice and opportunity for hearing 

Categoric* of records in the system: Information relating to in¬ 
dividuals' enrollment or eligibility to practice before the Internal 
Revenue Service, derogatory and other information relating to their 
conduct in such practice. 

Authority for maintenance of the system: Title 31 U.S. Code, Sec¬ 
tion 1026. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (I) Determination* by 
the Director of Practice as to whether violation* of the regulation* 
governing practice before the Internal Revenue Service have oc¬ 
curred. (2) Determinations by the Director of Practice ax to w hether 
suspended practitioner*’ petitions for reinstatement to practice 
should be grunted. (3) Transfer of information to Federal law en¬ 
forcement authorities for investigation and possible criminal 
prosecution, civil court action, administrative proceeding or regula 
tory order with respect to apparent violation of Federal law or 
regulation*. (4) For additional routine uses see Appendix A A 

Policies and practices fur storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: In file folder*. 

Retries ability: rhix system is indexed by name of individual 
- Safeguards: Thi* Office keeps all access doors locked when Of¬ 
fice personnel arc not present Office personnel arc cautioned 
against unnecessary exposure of Office file* and arc instructed to 
lock file cabinet* containing these record* during nonbusincx* 
hour*. Security investigation* arc conducted with respect to all Of¬ 
fice of Director of Practice personnel 

Retention and disposal: Dispose 25 year* after case closed, 
transfer to Federal Record* Center 5 years after cose closed except 
for a random selection of a small number of disciplinary cases to 
be made at 5-ycar intervals for retention. 

System manager**) and address: Director of Practice. U.K. De¬ 
partment of the Treasury. Washington. D.C. 20220. 

Notification procedure: Fxcmpt system. 

Record access procedures: Fxcmpt system. 

Contesting record procedure*: Fxcmpt system. 

Record source categories: Fxcmpt system 

Systems exempted from certain provisions of the act: Portions of 
thi* sy*tcm exempt elsewhere in the Federal Register. 

Trewwiry/OS 00.1.HO 

System name: Accounting for Investment Credit File, Office of the 
Assistant Secretary for Tax Policy—Treasury/OS. 

System location: Room 402X, Main Treasury Budding, 15th Street 
and Pennsylvania Avenue. N.W., Washington. D.C. 20220. 
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( atcgoric* cil individual* oiTtrrd by the syMrm: la»p;iycn .ipplv 
mg for pcrmHsKtn to the Secretary of the licavur) to obtain the 
method of accounting for the invc\tmcnt tax credit a* required by 
Section 101(c) of the Revenue Act of Wl 
Categories ol records In the oMcin: ('urrcspoihlcncc to and from 
applicants for change of method of accounting for the investment 
tux credit. . 

Authority tor maintenance of the system: Section 101 <cI of the 
Revenue Act of 1971. 

Routine uses of records maintained in the sysrtrtn, including catego¬ 
ries of users and the purposes of uuh uses: Issuance of approvals 
and rejections of applications for change of method of accounting 
foi the investment tax credit and insuring uniformity of administra¬ 
tion of the Secretary’s powers under Section 101(c) of the Revenue 
Act of I97|. For additional routine uses see Appendix AA 

Pol kies and practices tor storing, retrieving, accessing, retaining, 
and disposing ol records in the system: 

Storage: The records arc in writing on paper and arc stored in n 
file cabinet. 

Rrlrirv ability: The records arc commingled with other malerkil 
concerning accounting for the investment tax credit, arc filed 
chronologically. and are identifiable by the name of the applicant. 

Safeguards: Informal 

Retention and disposal: Indefinite. 

System manager*%) and address: Tux legislative Counsel, Room 
3064, Main Treasury Building. I Mb Street and IVnnsylvania 
Avenue. N.W.. Washington. i>.t\ 20220. 

Nut Miration procedure: Contact the System Manager. 

Record access procedures: Through the System Manager 
Contesting record procedures: Contact the System Manager. 

Record source categories: Correspondence to and from the appli¬ 
cant. 

frr>Miry/OS 00.1KI 

System name: I ; C)I Compliance File, Office of the Assistant Secre¬ 
tary for Tax Policy—Treasury/OS 
System location: Room 402X, Main Treasury Building. IMh Street 
ami Pennsylvania Avenue. Washington. IXC. 20220. 

Categories of individuals covered by the system: Persons who have 
requested disclosure of records under the Freedom of Information 
Act. 

Categories of records in the system: Forms or letters written by 
persons to request disclosure of records under the Freedom of In* 
formation Act, letter responses thereto, referrals thereof, and co¬ 
pies of requested records. 

Authority for maintenance of the system: 5 U.S C. Section 552(d). 
Routine uses ol records maintained in the system, including csvtego- 
rin of users and the purposes of such uses: To monitor compliance 
with the Freedom of Information Act. to insure uniformity of com 
phancc. and to assist in continuing compliance Foe additional rou¬ 
tine uses see Appendix A A. 

Policirs and praetkes for storing, retrieving, accessing, retaining, 
and dtspming of records in the system: 

Storage: ITic records are in writing on paper and are stored ui file 
cabinets 

Retries ability: The records arc arranged chronologically and are 
klcntiftable by name of the requester. 

Safeguards: Informal 

Relent km and disposal: Indefinite. 

System manager's) and address: Freedom of Inhumation Office!. 
Office of the Assistant Secretary for Tax Policy. Room 402X. Main 
Treasury Building. Oth Street and Pennsylvania Avenue. N W 
Washington. D.C 20?20 

Notifkathm procedure: Write the System Manager 

Record access procedures: By application to the System Manager. 

( onJesting record procedure*: Contact System Manager 
Record source categories: Correspondence between the Office and 
person* requesting document* under ihe Freedom of Information 
Act and the requested documents from existing Office records. 

Treasury/OS 00.1 M2 

System name: Special Pchuflnd Working Files. Offkc of Ihe 
Assistant Secretary for Tax Policy — Treasury /OS. 


System location: Rooms 3112. U22. M0H. 4217, 4045, 3064. I : 
402#. 4004 4040. Main Treasury Building. IMh Street and Penn, i 
vjnia Avenue. N W'., Washington. DC 20220. and Room 
1425 K Street. N.W.. Washington D.C. 20225. 

Categories of individuals covered by the system: Past. present, .uni 
prospective employees and consultants ol Ihe Office of tli< 
Assistant Secretary and of certain other tax-related gov countnid 
institution* 

Categories ol rrcordx in Ihe system: Correspondence with id 
about past and prospective employees: memoranda of convert 
lions: time, leave, pity, promotion record*, evaluation record*: cl 
cetera 

Authority for maintenance of Ihe system: * U.S.C H)1 
Routine uses of records maintained In thr system. Including catego¬ 
ries ol usrrs und the purposes of such »i*rs: Used by Mipcrvfaiury md 
administrative personnel of the Office of the Assistant Secretary iv 
supptcntcniary and complementary to official IXrpaitutcnlnl pci sou 
net files to record personnel octkuic regarding employees of the i>f 
free a rut as a reference loo! in preparation for or review of m 
tieip.itexl or past personnel actions and for advising others, both 
within and without the liovemmcnt. as to Ihe qu.ilifkatioitN .m*! 
performance of past, present, and prospective employees of the <>f 
ficc of the Assistant Secretary. l : or additional routine uses see \p 
pendix AA. 

Policies and prmikes fur storing, retrieving, aeeessing, retaining, 
and disposing of records in the sysU-iu: 

Storage: Ihe records arc maintained on paper m writing. 

Rt-lrirvability : The records an 1 indexed by the name of the \\t- 
son with respect to whom the record is maintained 
Sufrguards; Various. 

Retention and disposal: Indefinite 

System manogcrtsl and address: Assistant Secretary foi la\ l‘ ' 
iey. Deputv Assistant Secretary for Tax Policy tlax l.egisl.ition 
Deputy Assistant Secretary for Tax Policy tlax Analysis). I s 
l egislative Counsel, Dcupty Tax l-cgislaiivc t owixcl. Asms, i 'c 
T ax l egislative Counsel, international Tax Counsel. Deputy Inter 
national lax Counsel. Associate Director Office of lax Analysis 
Director Offkc of Industrial lkonomks. 

Notification procedure: l recdom of Information Officer, Office of 
the Assisbint Secretary for Tax Policy. Room TOM. Main Trcas.nv 
Building. IMh Street and Pennsylvania Avenue. N.W . Washington. 
D.C. 20220. with sufficient klentifkatkm as to individual's idcniiU 
and information sufficient to determine within which offkc the 
records would most likely be located and the probable age of th< 
record. 

Kmird acres* procedures: By applivatkm to Freexkim of lafoinw 
lion Officer. 

Contesting record procedures: By application to Freedom of In 
formation Officer 

Record source categories: The records ate developed from vor 
icspomlcncc, manoramla. and official Treasury Deportment pv< 
sound forms 

Treasury/OS 00.1*3 

System name: Private Relief Tax Bill Files- Offkc of Ihe A>M'l-n' 
Secretary for Tax Policy --Treasury/OS 
Svstcin location: Rooms HK4 and 4222 and 402b. Main Irca-un 
Building. IMh Street and Pennsylvania Avenue. Washington. DP 
20220 

Categories of individuals cuttt e d by the system: Individuals v.1" 
have had private relief tax bills introduced in Congress on Ibeu ** 
half. 

Categories of record* in tin* system: Congressional Conimitlu r 
OMB request for T reasury views on proposed legislation, plus v‘ k < :| 
ments on proposal from offices or bureaus of Treasury, plus Itu F 
ternal Revenue Scrvkc data concerning the issues involved 
that unit’s rccommcnd.ition. and the report of the Treasury on 0 k 
B ill 

Authority for maintenance ol the system: 5 l S C*. 301. A funeU"‘i 
of the Offkc of the Assisiani Secretary for Tax Polky and the ot 
fiee of the Tax legislative Counsel is to coordinate legislative woik 
in the tax field that concerns Treasury and to advise the Secret. 
with respect thereto 

Routine uses of records maintained in Ihe system* including cuUc ’ 
ries of users and thr purposes ol such uses: System is Used In fur nidi 
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report* and testimony to Congress or OMB. For additional routine 
use' see Appendix AA. 

Policies *nd practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: System managed*) and ad 
dress: Tax l egislative Counsel, Room h*>4. Main Treasury Build 
in*. 15lh Street and Pennsylvania Avenue. Washington. D.C. 20220. 
Notification procedure: Contact the System Manager. 

Record access procedures: Through the System Manager 
Contesting record procedures: Contact the System Manager. 

Record source categories: Principally the Congress and the Inter¬ 
na) Revenue Service. 

Treasury/CIS 00.190 

System name: Automated Directory System—Treasury /OS. 

System location: Main Computer—Bow nc Timesharing. New 
York, New York. Terminal and Readout — Main Treasury Building. 

W.i'ihmgton. D.C. 

( atrgurks of Individuals covered by the system: All Department of 

the Treasury employees located in ihc Washington. D.C. 

Metropolitan Area. 

< atrgnries of records in the system: Name of individual, office ad* 
drew, office telephone extension. (To he added in near future: 
home addrevv. home telephone, emergency notification data.) 

Authority for maintenance of the system: Department of the Trea¬ 
sury Telecommunications Circular No. 21. dated June 13, 1974. 

RtMitine uses id records maintained in the «>stria, including catego¬ 
ries «l users and the purpose* of such uses: Used at the Treasury 
Switchboard Information Positions to assist callers in locating Irea- 
mr> employees. For additional routine uses see Appendix AA 
ISHRS—Telephone Information Operators. 

I’olkies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Mag. tape. 

Kdries ability : Indexed by name and block code numbers 
Safeguards: Computer access codes. 

Retention and dhpmal: Maintained until notice of change or em¬ 
ployment is terminated Disposal of information on nutg tape is by 

erasure. 

S*-vtrui niaiuagmO and address: Director. Office of Administra 
Uve Program*. Office of the Secretary. Washington. DC 20220. 

N«aifk*alion procedure: Director. Office of Administrative Pro¬ 
gram*. sec above 

Record access procedures: Directot. Office of Administrative Pro¬ 
grams, sec above. 

C ontesting record procedures: Director. Office of Administrative 

lYognuns, see above. 

Record source categories: Bach individual Treasury employee 

Treasury/OS 00.191 

Sytfrai name: Buildings Management Fmployce 

I older—Treasury V<IS. 

N>stmi lucutkin: Office of Buildings Manager 
( atcgorles of individuals covered by the system: All employees of 
budding* Management includes all shops as follows: Cabinet 
'b»p. (levator shop. I lee trie shop. Fnginccr shop. Day and Night 
Maintenance* Point shop. I «nk smith 

( 1 itr *°rtn of records In the system: Finch employee has individual 
folder containing items such as fetters of Counseling, suspensions, 
awards, step increases, evaluations as well a* copies of official per- 
^»micl actions such as SF-52V 

'uthorily for maintenance of the system: S U.S.C. MU 
Routine uses of records maintained in the system, including catrgo- 
»nd the purposes of such uses: Normally a storage file 
information purposes Can be examined during periods of 
potential promotion, training needs, proposed advise actions For 
-*huIio«lU routine uses see Appendix A A 

folkrin and practices for storing, retrieving, accessing, retaining. 
*»*J div|Mising of records in the system: 
storage: Normal R x 10 letter si/e paper. 

Retrio ability : By name. 

Safeguards: Maintained in locked file cabinet utilizing Treasury 
Open ‘Closed’* security program. 


Retention and dispu&al: Maintained until employee leaves Treasu¬ 
ry service—purged annually to remove adverse comments not fol¬ 
lowed through with formal actions 

System manager!*) and address: Buildings Manager. The Depart¬ 
ment of the Treasury, 15th A Pennsylvania Avenue. N W„ 
Washington. D.C. 20220. 

Notification procedure: The Department of the Treasury. 15th A 
Pennsylvania Avenue. N.W., Washington. D.C. 20220. Attn; 
Buildings Manager. Only personal identification required to review 
his own personal record. 

Record access procedures: Simple presentation of the individual at 
the Buildings Management Office during normal work hours is suf¬ 
ficient to review personal record. Office is located in Main Treasu¬ 
ry. Washington. D.C, 20220. 

C on testing record procedures: See System Manager above- 

Record sourer categories: Information received from official 
records such a* time cards and SF-52V Information also received 
through interviews and private counseling* with the individual em¬ 
ployee 

Treasury/OS 00.192 

System name: Buildings Management Staffing A Recruitment 
File— 1 Treasury /OS. 

System location: Ihc Department of the Treasury. Office of the 
Secretary—OAP. Real Property Management. Washington. D.C. 
20220 

Categories of individuals covered by the system: Real Property 
Management and Building* Management Blanch personnel 

Categories of record* in the system: Contain* historical data on 
position* in the Real Property Management and Ituiklinft* Manage 
merit Branch offices, including evaluative comment* about appli 
cants (current employees) and associated selection criteria state 

menu. 

Authority for maintenance of the system: 5 U.S.C Rtl 

Routine uses of records maintained in the system, including catego¬ 
ries ol users and the purposes of Midi uses: Historical reference data 
for reconstructing RPM and BMB staffing pattern* and positions 
development for orgam/ational/peruHlit reviews and evaluations 
f or additional routine uses sec Appendix AA 

Policies and prartiers for storing, retrieving, accessing. retaining, 
and disposing of records in the system: 

Storage: File folder 

Retries ability: By subject. 

Safeguards: AH office personnel have security clearances. 

Retention and disposal: Indefinite 

System maiuiger(s) and addrrsA: Assistant Director. Real Property 
Management. Office of Administrative Program*. 

Notification procedure: All inquiries should he addressed to: The 
Department of the Treasury. Office of Administrative Pro¬ 
gram*--OS. Assistant Director. Real Property Management. 

Washington. D.C. 20220. 

Record arena procedures: All inquiries concerning procedures for 
gaining access to and contesting records should he addressed to 
Ihc Department of the Treasury, Office of Administrative Pro 
grams OS. Assistant Director. Real Property Management. 

Washington. D.C*. 20220. 

Contesting record procedures: See Access above 

Record source categories: RPM and BMB position descriptions, 
copies of; Standard Form 52. copies of RPM and It Mil personnel 
actions: RPM and BMB position justifications. Memoranda con 
ccrning RPM and HMII staffing pattern*, applicant selection 
criteria, and position classifications 

Treasury /OS 00.19* 

System name: Daily Bindery I og. Reproduction 

Branch-Treasury/OS 00.I9K 

System location: Department of the Treasury. Annex. Madison 
Place and Pennsylvania Avenue, Washington. I)C. 22020. 

Categories of individuals covered by the system: Alt Reproduction 
Branch Fmployccs 

Categories of records in the systrm: Name. date, and Machine 
No.. Jacket and liPO number, prime and cut stock sizes; types 
work performed and clocktimc with totals; hours and category of 
leave taken: employees and equipment production and time em¬ 
ployment; materials used 
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Authority lor nuiinkoancc of the system: Title 5, United Slates 
( ode, Chapter*: i, Section* 301 and 302; 29. Subchartcr II, Section 
2952 and 2953; 43, Sections 4302. 4303. and/or 4308; 45. Section 
4506; 55. Subchaptcis 1, Section 5MH, V, Sections 5541 and/or 
5548, 03. Subchupter I. Sections 0303. 030*1 and/or 6311; 75. 
Suhvhaplci I. 

KiMJtine uses ol records maintained in the system, including catego¬ 
ric* «4 users and the purposes of such uses: It is used to enable accu¬ 
rate completion of Fiscal Year Annual aod Wanning and liMimatiOfl 
Reports; Employee aiul Machine evaluations It is used by cm 
ployecs who have a need for the records as authorized. I'or addi 
lionnl routine uses see Appendix A A 

Pi»tides amt practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Punted form 

Retries ability: By day/month/ycar and employee name 
Safeguards: Office physically secure after normal duly houis 
Retention and disposal: Retained for o minimum of 4 
yrv— shredded 

System managens) and address: Chief. Reproduction Branch. Ihr 
pwiilinent of the Treasury. Annex, Madison Wncc and Pennsylvania 
Avenue, Washington. 1).C, 22020. 

Notif nation procedure: See System Manager above 
Record access procedures: See System Manager above 
Contesting record procedure*: See System Manager above. 

Record sourer categories: information supplied by Rcprikluction 
Branch Bindcrymcn. 

Treasury /OS 00.199 

Svsirm name: Dltfy Work Log, Rcproduclion Branch treasuiy/OS 
00 199. 

System locution: Department of the treasury. Annex Madison 
Place and Pennsylvania Avenue. Washington. DA* 22020. 

i utrgories ol individuals covered by ll»c system: All Reproduction 
Pressmen 

('atrgoricx of rts'ord> in the system: All spccifica- 
tums/clctcv initiations with regard to employee printing press produc¬ 
tion. 

Authority Iiht maintenance of the system: The authority to collect 
the information is derived from, and/or is to he utilized to enable 
compliance with, one or more of the following Title 5, United 
Stales Code, Chapters. 3. Scelkms 301 and 302. 43. Sections 4302. 
4303. and/or 4308 . 45. Section 4506 55. SobctnpttfTs I, Section V. 
Sections 5541. 5542. and/or 5548. 63. Subettaptrr I. Sections 630.3. 
63(M and/or 6311; 75. Suhchaplcr I. Joint Committee on Printing. 
Printing R Binding Regulations, Title IV. Para 47 

Rout cm* ums <»l records maiuloinrd in the system, including catrgn- 
rks of users und the purposes of such uses: Ihc informal km is col¬ 
lected for the purposes of enabling aceuralc accounting and/or 
record maintenance of yob/jacket ©umbel, lype plates. impressions 
and units, time and h«wrs to complete yob. equipment downtime, 
leave time, name and date; employcc/machinc pfoduclkut and time 
employnient. materials used. It will be used to enable accurate 
completion of information/papccwoih necessary 1 for Joint l ommit 
tee nn Printing Form No I. including TIT Form 3223. Monthly 
Ptaducltou Report. Fiscal Year Planning and Erttaiitkm Report; 
Employee and Machine I vahialkm. and necessary administrative 
processes earned out in accordance with existing regulations and 
published notices of systems of records It is used by employed 
*ho have a need for the records as authorized. For additional rou 
tine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing «»t records in the system: 

Storage: Printed form. 

Retries ability: Press number /employee name. 

Safeguards: Office physically secure after normal duty houis 
Rctesitkm and dbpmal: three years maximum- shredded 
Svstem managcr(si and address: t hK*f. Reproduction Branch. IV- 
paitmcnt of the treasury. Annex. Madison Place and Peiinsvlv.mia 
Avenue. W r ashington. D.C. 22020. 

Notification procedure: Sec System Manager above. 

Record access procedures: See System Manager above 
Contesting record procedures: See System Manager above. 

Krrord source categories: Information supplied by Reproduction 
Pressmen 


Treasury ATS 00.193 

System name: Employee I (KUtor Record - Trcaxtiry/OS 

Svsteni location: Main treasury Building. 1500 I'cnna Av, 

N W . Washington. D.C 20220. 

i'ategories of individuals covered by itie system: All Department ,.f 
the Treasury employees located in the Washington. D < 
Metropolitan Area. 

Categories of records in the system: Name «»f individual. office .1 
dress, office telephone extension, home nddrtft*. home tcleph.- 
emergency notification data 

Authority for maintenance of the system: Department of the h 
%ury Telecommunications Circular No. 21. dated June 13. |9 A 
Routine uses of records maintained in the system, including raliT - 
ries ol users and the purposes of such uses; Used at the Tum i 
Switchboard Information Positions to assist callers m locating If. 
sury employees For additional routine uses sec Appendix A \ 
USF RS T elephone Infurmatkm Operator* 

Policies and practices fur storing, retrieving* ucvrxsing, retaining, 
und disposing «f records in the system: 

Storage: Farm 2723 (Rev 6-721. Department of the Treasury 
Rrtrkvability : Indexed by name 

Safeguards: 24 hour switchboard operation w ith cutUroUed 
cess. 

Retenlkin and disposal: Maintained until notice **1 change or 
ptoyment is terminated. Disposal of rccotds i> by burning 

System manager! st and address: Director. Office of Admnustt 
live programs. Office of the Secretary* Washington. D.C' 20220 
Notification procedure: Director. Office of Administrative Pr«’ 
grams, sec above 

Record access procedures: Director. Office of Administiatise Pi»* 
grams, sec above 

Contesting record procedures; See System Manager 
Record sourer categories: Each individual Treasury employee 
Treasury/OS 90.194 

System name: I ibr.iry Circulation Control Records t reasured >S 
System location: l S treasury Department. Office of Admm 
trativc Programs. I .ibrary Division. Room 5010 licaMiiy HuiMn 
|>th A Pennsylvania Avenue. N W Washington, DC. 20220 
< ’ ategorirs of individuals covered by the system: I ibrary users 
Categories id records in the system: Individuals who borrow Id 
ry materials, receive library materials on distribution, oi request \l 
purchase of I ibr.tr v materia tv 

Authority fob maintenance ol the system: 5 t S.( Mil 
Routine ums of records maintained in ibe system, including cotev” 
rirs of users and the purposes of such uses: the information is i> 
by the l.ibraiv St.»ff to identify the location of materials withdr.i >- 
from the library collection and to distribute library publications n 
response to a request. For additional routine Uses sec Appendi 
AA 

Policies and practices l«r storing, retrieving, arerwing. retaining 
and disposing of records in the system: 

Storage: Rcvoids are maintained in a card file Serial records will 
also be pl.K cd on the computer during Fiscal Year 1976. 

Rrlrivv ability: l lies arc maintained bs individual n.uiu I"* 
material borrowed from the Library collection. A name file for 
dividuals who receive periodical* in routing m who request th 
pure fuse of a serial publication will Ik available when sen 
records ate placed on the computer dining Fiscal Ycaf 1*176 
Safeguards: Information is not classified. 

Rctrntkm and disposal: Records are kept as k»ng as Ihev cm 
rent. 

System manager i si and address: Chief. I ibrary Division R* 
5010. Treasury Butkling. 15th A Pennsylvania Avenue. N 
Washington, D C 20220 

Notification procedure: See System Manager 

Record access procedures: Access is by request, see SvsU.i 
Manager 

< mitrsting record pn*c-rdurvs: Sec System Manager 
Record source categories: l.ibraty users 

Treasury/OS 00.290 

System name: Monthly Production Report. Reproduction Hra»' b 
Ircasury/OS 00,200 
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\vttntt loculi**: Department of ihc Treasury. Annex. Madison 
Hive and Pennsylvania Avenue. Washington. D.C. 22020. 

I ategorir* of individual* covered by the system: All Reproduction 

(Yevunca. 

I’ licporiu of recurffc hi the system: Monthly summation by press 
number/ employee name of jobs and units produced, and a daily 
<>-mnw of time schedule. 

Authority lor maintenance of the system: The authority to collect 
the information is derived from. and/or is to be utilized to enable 
compfance with, one or more of the following: Title 5. United 
States Code, Chapters: 3, Sections 301 and 302; 43. Sections 4302. 
4kf\ tnd/or 4308; 45. Section 4506; 55. Subchapters I. Section V. 
ScvtKMW 5541, 5542. and/or 5548; 63, Subchaptcr I. Sections 6303. 
6)U4 and/or 6311; 75, Subchaptcr 1, Joint Committee on Printing, 
Printing A Minding Regulations. Title IV. Pam. 47. 

R ? . jrin» uses ol records maintained hi the system, including catrg.H 
tie* ol u«cr% and the piirpwn of smh uses: Information/paperwork 
necessary for completion of Joint Committee on Printing Form No. 
I I iscal Year Hanning and Estimation Report, and Annual Report; 
Kir.ployec and Machine Fv..Illation It is used by employees who 
hoc a need for the recoids as authorized. For a<Jditkmul routine 
uves see Appendix AA. 

Policies and practices lor storing, retrieving, accessing, retaining, 
und disposing of records In the vytem: 

Storage: (hinted form. 

R >^r Vs ability: By day/month/year und employee name, 
s ifrgnards: Office physically secure after normal duty hours. 
Retention and disposal: Retained for a minimum of 4 

yiv -shredded, 

S»4rui manager! *) and address: Chief, Reproduction Branch. Dc- 
r*nroent of the Treasury. Annex. Madison Place and Pennsylvania 
Av m»c, Washington, D.C. 22020 
'''►lilkathm procedure: See System Manager above. 

Record access procedures: See System Manager ahovc- 
v •Tfttnfthig record procedures: See System Manager above. 

Risord source categories: Information supplied by Reproduction 

Pressinea. 

Treasury/OS 00201 

Sstrm name: Overtime Records. Reproductive Branch-Treasu- 

ry/OS 00 201. 

\v\irm location: Department of the Treasury. Annex. Madison 
Hacc and Pennsylvania Avenue, Washington. D.C. 22020. 

1 4cf*fhi of individuaU covered by the system: All employees 
*nrkiog overtime for Reproduction Branch. 

1 •'Rnjori** of records In the system: On duty and departure times; 
)ob/j*ckct numl>ers; and total overtime hours worked. 

\uthaeity fur maintenance of the system: The authority to collect 
ilk- information is derived from, and/or is to be utilized to enable 
• ’tupliancc with, one or more of the following: Title 5, United 
Sutes Code. Chapters. 3, Sections 301 and 302; 43. Sections 4302, 
and/or 43GK; 45, Action 4506; 55, Subchapters I, Section 
V. Sections 5541. 5542. aixl/or 5548; 63, Subchapters I. Sec- 
**03. 6304, and/or 63||; 75. Subchaptcr I. Title 31. United 
Mate* Code, Section 66a. 

Routine uses of records maintained in the system, including eatrgo- 
«irs of k*n and the purposes of such uses: The information is col* 
levied for the purposes of enabling accurate accounting and/or 
evord maintenance of TD Forms 2384. Time and Attendance Re 
fkut. M)35. Report of Overtime Worked. 3036, Report of Overtime 
forked'Not Recorded on Form 2384—and related forms; job cost 
uittuig fur financial charges to customer Bureaus for services 
endcred during overtime hours; and employee and equipment 
cv Iu4l * on »: and necessary administrative processes and record 
1 ml ounce curried out in accordance with existing regulations and 
f^Mishcd notices of systems of records. It is used by employees 
a tv have a need for the records as authori/cd. For additional mu- 
■** «"«• Appendix AA 

PoHdes and practice* for storing, retrieving, acecvdng, retaining, 
™ ‘^bpodftg (if rn.«iids in the system: 

M»»ragr: Printed form 

RitrirvahUhy: By day/monlh/year and employee name 
s .il(gtiards; Office physically secure after normal duty hours 

Retention and disposal: Retained for a minimum of 4 

>*v-shredded. 


System manage rtf) and address: Chief; Reproduction Brunch. De¬ 
partment of the Treasury, Annex, Madison Place and Pennsylvania 
Avenue, Washington. D.C. 22020. 

Notification procedure: See System Manager above. 

Record accem procedures: See System Manager above. 

Contesting record proced ur es: Sec System Manager above? 

Record source categories: Information supplied by Reproduction 
Branch employees. 

Treasury/OS 00.195 

System name: Parking Permit Application— Treasury/OS. 

System locnlluu: The system of records is maintained at: (ll The 
Great Pla/a Parking lad. 14ih A D Streets. N.W.. Washington. 
DC., in the custody of the Manager, and (2) General Services Divi¬ 
sion. Office of Administrative Programs, OS. Room 2213. 

Catrgorir* uf individuals covered hy the system: Treasury em¬ 
ployees who meet specified requirements for application, and arc 
working in locution* within the /one of consideration for parking at 
the Great Pla/a Parking l ol. 

Categories of records in the system: The curd (GSA Form 7415 ) 
includes the following information (II Name applicant; (2) Per¬ 
mit No.; (3) Organization; (4) Office Phone No.; (5) Home AddrC'*; 
(6) Home !*bonc No.; (7) Make of Car; (7a.) Type; (7b.) Model 
Year; (7c) I iccnsc No.—State—Year); (8) Applicant's signature: (9) 
Agency Parking Representative's signature. In addition, the appli¬ 
cant’s car pool rocmlcrv arc listed on Ihc back of the card, along 
with their organization arid office phone numbers. I hc system is set 
up by Permit Number. 

Authority for maintenance of the system: See 5 U.S.C. 301. 

Routine uses of record* maintained In the system, including catego¬ 
ries «*f users and Hie pnrpwrv of siuh u»cs: Used only on an in 
dividual hast*, hy the holder of the Form 7415, on a monthly basis, 
in addition to a nominal fee for parking. For additional routine uses 
see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: Records arc maintained in a 
fik cabinet and retained for six months, at which time GSA revises 
departmental quotas, eligibility requirements and can! color, result¬ 
ing in a new Treasury Department-wide survey and issuance of new 
parking permit application*. 

System managed*) and address: Assistant Director. General Ser¬ 
vices Division. Office of Administrative Programs. 1500 Penn 
Avc., N.W., Main Treasury Building. Room 2213, Washington. 
D.C 20220 

Notification procedure: See System Manager above 

Record access procedures: See System Manager above. 

Contesting record procedures: See System Manager above. 

Record source categories: Ihc information in this system came 
from individuals who are included in the system 

Treasury /OS 00.202 

System name: Printing Procurement Charge Ticket. Printing 
Procurement Treasury /OS 00.202. 

System location: Department of the Treasury, 1325 G Hired. 
Washington, D.C. 22020. 

Categories uf Individuals covered hy the system: All Printing 
Procurement Fmployccs. 

Categories of records in the system: Ftnploycc time allotment to 
Specialist or technical Assistance and/or functions and steps per¬ 
formed as such necessary procurement incthids recommendation; 
expenses in conjunction with assistance rendered; initials and date. 
Treasury Bureau receiving assistance. 

Authority foe maintenance «*f the system: The authority to collect 
the information is derived from, and/or ts to be utilized to enable 
compliance with, one or more of the following. Title 5, United 
Stales Code, Chapters. 3, Sections 301 and 302; 43, Sections 4302, 
4303. and/or 4308; 45, Setfion 4506 , 55, Subchapters I. Section 
5504. V. .Sections 5541. 5542. and/or 5548; 63. Subchaptcr I. Sec¬ 
tion* 6303. 6304. and/or 6311; 75, Subchaptcr I; Public Law 91-614. 

Routine use* of records maintained in the system, including catrgn- 
ri« of users and thr purposes of such use*: The information is col¬ 
lected for the purposes of enabling accurate accounting and/or 
record maintenance of employee time allotment to Specialist or 
Technical Assistance and/or functions and steps performed as >uch 
necessary procurement methods recommendation; expenses in coo- 
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junction with assistance rendered; initial* and date; Treasury Bu¬ 
reau receiving assistance. It will be used to enable accurate comple¬ 
tion of: Assistance charge und/or incidental expenses computation 
foe Treasury customer Bureaus under provisions of Working 
Capital Fund; employee evaluation and necessary administrative 
processes carried out in accordance with existing regulations and 
published notices of systems and records. It is used by employees 
who have a need for the records as authorized. For additional rou¬ 
tine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of record* in the system: 

Storage: Printed form 

RctrirrahilHy: By month/cmployce initials. 

Safeguard*: Office secure after normal duty hours. 

Retention and disposal: Retain for a minimum of four years, then 
shredded. 

System manager!*) and address: Printing Procurement Chief. Dc 
partment of the Treasury. 1325 G Street. Washington, D.C. 22020 

Notification procedure: Sec System Manager above. 

Record access procedures: See System Manager above. 

Contesting record procedures: Sec System Manager above. 

Record source categories: Information supplied by Printing 
Procurement employees. 

Treasury/OS 00.19* 

System name: Physical Security Information System—Treasury/OS 

System location: Assistant Director (Physical Security). Office of 
Administrative Programs. Room 313, 1625 I Street. N.W., c/o Main 
Treasury Madroom. Washington, D C. 20220. 

Categoric* of individual* covered by the system: Inch Department 
of the Treasury official, who actually classifies a document using a 
national security classification, Le., Top Secret, Secret, or Con¬ 
fidential. 

Each Department of the Treasury official by name and position 
title, who have been delegated the authority to downgrade and 
declassify national security information and material The authority 
is delegated only by a Departmental official authorized to exercise 
original classification authority for Top Secret or Secret Informa¬ 
tion or an official acting in that office. 

Each Department of the Treasury official by name and position 
title, who have been delegated the authority for original classifica¬ 
tion of national security information and material os Confidential 
This authority is delegated only by o Departmental official 
authorized to exercise original classification authority for Top 
Secret or Secret information or material or an official acting in that 
office 

An alphabetical listing of Department of the Treasury employees 
who are responsible for vulid security violations regarding the han¬ 
dling of classified information or material. Each Department of the 
Treasury official who communicated or transferred classified infor¬ 
mation or material to an unathonzed person. 

All Department of the Treasury and contractor personnel, cm 
ployed in the metropolitan Washington, D.C. area, who utilized the 
budding pass system for the Main Treasury and Annex Buildings. 

Each Department of the Treasury official who has used an un¬ 
necessary notional security classification, an over or under national 
security classification, or fails to assign the proper downgrading 
and declassification schedule, or improperly applies national securi¬ 
ty classification markings. It also includes any national security 
classification action by any official not authorized in writing to ex¬ 
ercise appropriate classification or exemption authority or the im¬ 
proper delegation of such. 

Categories ol record* in the system: <1) Report of Authorized 
Classifiers. (2) Report of Unauthorized Disclosures. (3) Request for 
Building Pass. (4) Record of Security Violation*. (5) Report of Clas¬ 
sification Abuses. (6) Report of Authorized Downgrading and 
Declassification Officials (7) Data Index System for Originally 
Classified Documents within the Department of the Treasury. 

Authority for maintenance o! the system: Executive Order No 
11652, dated March 8. 1972. National Security Council Directive, 
dated May 17. 1972- Department of the Treasury’ Administrative 
Circular No. 242. Supplement No. I, dated October 3. 1973. 31 
CFR, Part 2. 

Routine uses of record* maintained in the system, including catego¬ 
ries of users and the purpose* of such uses: The system is designed 
to assist the Interagency Classification Review Committee, Na¬ 


tional Security Council, and the Department ol the Treasury to (!) 
oversee compliance with Executive Order No. 11652 and Depart, 
mental programming and implementation; and (2) prevent improper 
classification of national security information and material; (3) to 
eliminate unauthorized disclosure and (4) to ensure prompt decljv 
rifkation of appropriate documents. 

The system is utilized by the Office of the Assistant Director 
(Physical Security). Office of Administrative Programs, to ensure 
Dcpailmcntui compliance with Executive Ordci No. 11652 and any 
implementing National Security Council Directives. 

The system is used to (I) record details of valid security tint* 
lions on any one employee for a three year period (2) assist in 
determining the effectiveness of the physical security program and 
(3) provide a basis for administrative or judicial actions, when inch 
action is indicated For additional routine uses see Appendix A A 

Policies and practices lor storing, retrieving, accessing, retalnm*. 
and disposing of record* in the system: The building pass record % arc 
maintained for a period of an individual's eligibility for a building 
pass on Treasury Form No. 4074. These passes arc valid for j 
period of five (5) yeurs. unless sooner invalidated. Destruction of 
these records and actual passes is accomplished by stu-eddin^ or 
other comparable mcans.Thc record of documents originally clas¬ 
sified within the Treasury Department is maintained on Treasury 
Form No. 4029 (Data Index System Card) which arc indexed i 
cording to office or bureau and in date order 

The record of classification abuse is maintained on Standard 
Form 322. and filed in file fotders and is indexed according to of¬ 
fice or buicau and name of official. The system is maintained on .• 
quarterly basis, i.c.. January I. April I, July I and October I of 
each year. The reports arc destroyed and updated on the same 
quarterly basis. 

The record of personnel authorized to classify documents is on 
Treasury Form No 4036 and filed in file folders which ih indexed 
according to ofrkc or bureau and name of offkial and position 
title The system is maintained on a quarterly basis with the quar 
ter* being January I. April I, July I and October I of each year 
The reports are destroyed and updated on the same quarterly h*r «•» 

A list of authorized persons foi declassification action is mum 
tained on Treasury Form No 4037, in file folders and is indexed 
according to office or bureau and name of official and position 
title The system is maintained on a quarterly basis, i.c.. Junuurv I. 
April 1. July 1 and October I of each year. The report* uc 
destroyed and updated on the same quarterly basis. 

The record of security violations n maintained on Treasury l : orm 
No 3158 and related correspondence filed in file folder* The 
system is indexed alphabclkally by name. The records on any one 
individual arc maintained for a three year period at whkh time they 
arc destroyed. 

The record of unauthorized disclosures U maintained on Standard 
Form 323, in file folders and i* indexed according to office or bu 
reau and name of offkial responsible for the unauthorized dixelo 
sure. The system is maintained on a quarterly basis, i.c., Januurs I 
April 1, July I, and October 1 of each year The reports ire 
destroyed and updated on the same quarterly basis. 

The information in the system is made available to those official* 
with a "need to know*' and is secured in locked security con 
tamers 

System manager!») and address: Assistant Director (Physical 
Security), Offkc of Administrative Programs, Room 313. 162^ 1 
Street. N W., c/o Main Treasury Mailroom. Washington, D C 
20220 

Notification procedure: Assistant Director tPhysical Security). Of 
ficc of Administrative Program*. Room 313, 1625 I Street, N W 
c/o Main Treasury Mailroom. Washington, D.C 20220. 

Record access procedures: Assistant Director (Physkal Security), 
Office of Administrative Programs, Room 313. 1625 I Street, N W 
c/o Main Treasury Mailroom. Washington, D.C. 20220. 

Contesting record procedures: See Access above. 

Record source categories: The sources of the information arc of 
ficcs and bureaus of the Department of the Treasury. 

The information concerning any security violation is reported on 
Treasury Form No. 3158. ns reported by the Treasury Security 
Force or Department of the Treasury security official* and the V.S 
Department of State security officials a* concerns Department of 
the Treasury personnel attached to U.S. Embassies. 

The sources of the information are those offkc* and bureaux 
requesting a building pass utilized in the Main Treasury and Annex 
Buildings 
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TrroMiry/OS 00.203 

aaiue: Sign-in Sheet, Reproduction Branch-Treasury/OS. 
System location: Department of the Treasury, Annex, Madison 
pUc uitd Pennsylvania Avenue, Washington. D.C. 22020. 
t utrgorks of individuals covered by the system: AO Reproduction 

Bunch Employees. 

< jtegorie* of records in the system: Arrival and Departure times, 
or total oo-duly or off-duty times for each workday with leave 
category determination. 

\ uthority for maintenance of the system: 'The authority to collect 
the information is derived from, and/or is to utilized to enable com- 
pluncc with, one or more of the following: Tide 5, United States 
O vie. C hapters: 3. Sections 301 and 302; 43, Sections 4302, 4303. 
and/or 4308; 45, Section 4506; 55, Suhehapters I. Section 5504. V, 
Sections 5541. 5542, and/or 5548; 63. Subchapter I, Sections 6303. 
fcMM. .vnd/or 6311; 75, Subchaptcr !; Title 31, United States Code. 
Section 66a; Budget and Procedures Act of 1950. 

Routine www of records maintained in the system, including catego¬ 
ries of users and the purposes of such turn It will be used to enable 
accurate completion of TD Forms 2384, Time and Attendance 
(.Mil— and related forms; employee and equipment evaluation. It is 
u*cd by employees who have a need for the records as authorized, 
ior additional routine uses see Appendix AA. 

IVdkck* and practices for storing, retrieving, accessing, retaining, 
and deposing of records in the system: 

Storage: Printed form. 

RrtrirvaMtty: By day/month/year and employee name and social 

security number. 

''d'guards: Office secure after normal duty hours. 

t mtioo and disposal: Retain maximum three years, then 

\ lif r tided . 

V 'vtcm manager**) and address: Reproduction Branch Chief. Dc- 
r^i'ment of the Treasury. Annex, Madison Place and’Pennsylvania 
Avenue, Washington, D.C: 22020. 

V*ufkr*tioa procedure: See System Manager above. 

Record access procedure*: See System Manager above. 

< ontrvting record procedures: Sec System Manager above. 

Ktcoid source categories: Inform ition supplied by Reproduction 

Branch Employees. 

Treasury/OS 00.197 

S> trm ojine: Wage Case Files. (Note: The terms ‘ Economic Sta¬ 
bilization Program*' (ESP) and “Cost of Living Council" 
(COIjC or CLC) were often used in¬ 
ter c h. mgcably. )—Treosui y/OS. 

\>d«n location: Washington National Records Center (WNRC), 
SuitUnd. Maryland. 20409; Accession number 432-75-001. 

1 »tfjuries w( Individuals covered by the system: Eanploycr appli- 
^ «nu lor approval of wage adjustments, ESP. 1971-1974. though 
most employers were corporations, a small percentage were in¬ 
dividuals. 

1 ♦Hegories of records In the >y\1c*n: Application for wage adjust¬ 
ment, with supporting economic data ami correspondence. and 
drspovativc records, including the Decision A Order (DAO), of the 
renewing authority, eg., the Pay Board, the Office of Wage Sta¬ 
bilization (COLO. 

> uthority for maintenance of the system: Economic Stabilization 
v.t itf 1970, as amended. Executive Order 11788, June 18, 1974. 

Routine uses of records maintained in the system, including calrgo- 
rirs uf users and the purposes of Mich uses: (I) Resolution of out- 
Unding eases by litigation and administrative proceedings. User: 
cncral Counsels of the Departments of the Treasury and Justice 
U Research to further the purpose of the Act (includes access to 
proprietary data) User Council on Wage and Price Stability 
WPS). (3) Research and pubbe disclosure (non-proprietary data 
‘'■‘uy). Uver* General public. (4) For additional routine uses see Ap- 
;<ndix AA. 

1 Ikies and practices for staring, retrieving, accessing, retaining, 
™ '^piniiig uf records In the system: 
storage: Case files, paper. 

Wririrvability: Indexed by name and cave number. Two separate 
WKiexes Mostly computer print outs, bui some listed manually on 
P‘i<r and cords. These indexes arc located in Room 1322. Main 
rcasury, and are available to the public on request for use on the 

premises. 


Safeguards: Stored in federal records containers (boxes) on steel 
shelving in WNRC stack areas, which are security protected. Direct 
access by the public is not permitted. Access to proprietary data 
and policy records containing such data in identifiable form are 
generally exempt from disclosure, 5USC552(b) <4A5>, 

Retention and disposal: Scheduled for destruction by maceration 
January I. 1985 under the authority of National Archives Job 
Number NC-432-75-2, item 2b, except for one per cent sample to 
be permanently retained. item 2a. Sample lo be retained not yet de¬ 
cided. 

Sy tem manager**) and address: Chief. Document Management 
Branch. Office of Administrative Programs, Department of the 
Treasury, Room 2442, Washington, D.C., 20220. Telephone: (202) 
964-8081, 

Notification procedure: Supervisor. Document Storage A 
Retrieval .Section. Office of Administrative Programs, Depart incut 
of the Treasury. Room 1322, Washington. DC., 20220. Telephone: 
(202 ) 964-2126 Additional Information: Address of individual at the 
time case was decided, case number, class or category of case, and 
date of Decision A Order will expedite retrieval. 

Record access procedures: Either of the persons described under 
the headings “System Manager" and “Notification." 

Contesting record procedures: See Access above. 

Record source categories: Incoming: Furnished by the employer- 
applicant- Dispositive: Created by the reviewing authority. 

Tieasury/OS 00.204 

System name: Weekly Activity Report. Printing Procurement 
Branch-Treasury/OS. 

System location: Deportment of the Treasury, 1325 G Street. 
Washington. D.C 22020. 

Categories of Individuals covered by the system: AU employees of 
the Printing Procurement Branch. 

Categories of records in the system: Employee summation of 
weekly activities. 

Authority for maintenance of the system: The authority to collect 
the information is derived from, and/or is to be utilized to enable 
compliance with, one or more of the following: Title 5, United 
Stales Code, Chapters: 3. Sections 301 and 302; 43, Section* 4302, 
4303, and/or 4308; 45, Section 4506; 55. Suhehapters I. Section 
5504. V. Sections 5541, 5542. and/or 5548; 63, Subchaptcr I. See 
lions 6303, 6304 and/or 6311; 75, Subchaptcr 1. 

Routine uses of records maintained In the system, including catego¬ 
ric* of users and the purposes of such uses: Information received 
serves as constitutive elements in Office or Branch Weekly Activi¬ 
ty Report; employee evaluation; and Fiscal Year Annual, and 
Planning and Estimation Report*; and necessary administrative 
processes carried out in accordance with notice authorizations. It is 
used by employees who have a need for the records as authorized. 
For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Retained in forms submitted by employees. 

Retries ability: By week and employee name. 

Safeguards: Office physically secure after normal duly hours. 

Retention and disposal: Retained five years and shredded. 

System manager *m and addre*: Printing Procurement Branch 
Chief. Department of the Treasury, 1325 G Street, Washington. 
D.C 22020 

Notification procedure: Sec System Manager above 

Record access procedures; Sec System Manager above. 

Contesting record procedures: See System Manager abovc. 

Rccord source categories: Information supplied by Printing 
Procurement Employees. 

Treasury/OS 00.300 
System name: Personnel files— TreasTiry/OS. 

System location: Department of the Treasury. Office of the 
Secretary. Office of Ihc Special Assistant to the Secretary for 
Public Affairs. Room 2324, Washington. D.C. 20220. 

Categories of individuals covered by the system: Employees in Ihc 
Office of Public Affairs 

Categories of records In the system: SE 17W. Notification of 
within grade raises. Personnel action information. Letters of ap¬ 
preciation. 
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Authority (or maaitrntncr ol the system: 5 U.S.C. 301. 

Routine ina of records maintained in the system. Including cat ego- 
rin <4 men and the purposes of such uses: Records used by 
timekeeper for leave purposes; by supet visor, ns hen information is 
needed, by employees, when requesting information (torn their 
files For additional routine uses see Treasury Appendix A A. 

Policies and practices for storing, rrlrlcvbig. accessing, retaining, 
and disposing of records in the system: 

Storage: Copies of original documents in file folders in safe. 

Retries ability: Filed alphabetically by employee's last name. 

Safeguards: Only the two persons authorized to use the safe have 
access to personnel Ides; Deputy Special Assistant to the Secretary 
for Public Affairs and his secretary. 

Retention and disposal: Records are kept until employee is 
separated fium office and files are then sent to St Louis for 
storage. 

System managers) and address: Deputy Special Assistant to the 
Secretary for Public Affairs. Office of the Secretary. Room 2324. 
Main Treasury, Washington, D C. 20220. 

Notification procedure: Inquiries should be addressed to the 
Deputy Special Assistant to the Secretary for Public Affairs: De¬ 
partment of the Treasury. Room 2324, Washington. DC. 20220 or 
if he is not available. his secretary, same address. I he individual 
must be inquiring about his own records and ckarly identify him¬ 
self. if not known to the persons named above. 

Record access procedures: To obtain information on procedures 
for gaining access to and contesting records, mail the request to the 
Systems Manager. 

Contesting record procedures: See Access above. 

Record source categoric*: Information for the personnel records 
arc obtained from; 1 Office of the Secretary Personnel Division; 2. 
Information provided by employees themselves; and 3. Copies of 
letters from officials congratulating employees for special achieve¬ 
ment*. 

Treasury/OS 00.400 

System name: Merit System Complaints—Treasury/OS. 

System location: Office of the Director. Office of Audit, Room 
902, 1025 Vermont Ave. N.W., Washington, D.C. 20220 

Categories of individuals covered by the system: Employees who 
have a basis for believing that Civil Service personnel taws or rules 
arc being violated, and the matter is not appropriate for the 
grievance or appeals procedure 

Categories of records in the system: letters, personnel documents, 
memorandums, investigation reports, and extracts from investiga¬ 
tion file*. 

Authority for maintenance of the system: Memorandum from the 
Secretary of the Treasury, dated November 21, 1974. 

Routine uses of records maintained in the system. Including catego¬ 
ric* <4 users and the purpose* of such um»: To furnish direction and 
suggestions to Treasury Personnel Office for follow-up action 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disputing of records in the system: 

Storage: laKkcd combination safe. 

Rctrirvabifily : By mime. 

Safeguards: Licked safe, access by Director of office only. 

Retention and dhpcnal: One year after matter resolved, material 
is then shredded. 

System mauagrri*) sod address: Office of Audit. Director 902. 
1025 Vermont Avenue. N.W.. Washington. D.C. 20220. 

Notification procedure: System proposed for exemption 

Record access procedures: System proposed for exemption- 

Contesting record procedures: System proposed foe exemption. 

Record source categories: Complainant, official personnel files, in¬ 
vestigation files and grievance files. 

Systems exempted from certain provisions of the act: This system 
is proposed for exemption elsewhere in the Federal Register. 

Treasury/IKS 10.001 

Sydem name: Biographical Files, Public Affairs—Treasury/IRS. 

System location: National. Regional and District Offices and Ser¬ 
vice Centers (sec IRS Appendix A). 

Categories of Individuals covered by the system: IRS timployce* 


Categories of records In the system: Records arc biographical d.iv. 
on key IRS employee*. 

Authority for maintenance ol the system: 5 U.S.C. 301. 

Routine uses of record* maintained in the system, including catrgo- 
rks of users and the purposes of such uses: The contents of these 
records are available to the public pursuant to the Freedom of in 
formation Act, 5 U.S.C. 552. For additional routine uses see Ap¬ 
pendix AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the system: 

Storage: Stored in file cabinets without locH 

Retries ability: By name. 

Safeguards: Office doors locked ut night. 

Retention and disposal: Generally governed by the Records 
Management Handbook IRM 1(15)59. 

System managerial and address: Assistant to the Commissioner 
(Public Affairs), Regional, District and Service Centers (see IKS 
Appendix A). 

Notification procedure: Individual* seeking to determine if the 
system of records contains a record pertaining to themselves ou> 
inquire in accordance with instructions appearing at 31 CFR Ptm ). 
Subpart C, Appendix B. Inquiries should be addressed to Assistant 
to the Commissioner (Public Affairs), IRS, Washington, PC 
20224. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to coolest its 
content, may inquire in accordance with instruction* appearing ut 
31 CFR Part I, Subpart C. Appendix B Inquiries should be ad¬ 
dressed to Assistant to the Commissioner (Public Affairs) IKS. 
Washington. D.C. 20224. 

Contesting record procedures: Sec Access 

Record source categories: Information i* supplied by the IRS offi¬ 
cial on an IRS biographical data form. 

Treasury ft RS 10.002 

System name: By-Line File*. Public Affairs—Tteaxury/IRS. 

System location: National, Regional and District Offices and Sci 
vice Center* (»cc IRS Appendix A.) 

Categories of individuals covered by the system: Writer* of article* 
of interest to IRS. 

Categories t4 record* In the system: Primarily newspaper and 
magazine clipping*. 

Authority for maintenance of the system: 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The Content* of thi 
record* are available to the public pursuant to the Freedom of In 
formation Act. 5 U.S.C. 552. For additional routine uses see Ap¬ 
pendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Records are stored in file cabinets without lock*. 

Retries ability: By subject, including individual name*. 

Safeguard*: Office doors locked at night 

Retention and disposal: Governed generally by the Record 
Management Handbook IRM 1(15)59. 

System manager**) and address: Assistant to the Commission' 4 
(Public Affairs). Regional, District and Service Center* (sec IKS 
Appendix A.). 

Notification procedure: Individual* seeking to determine if the 
system of records umlauts a record pertaining to themselves m^N 
inquire in accordance with instructions appearing at 31 CFR Pail l 
Subpart C\ Appendix B Inquiries should be addressed to Assistant 
to the Commissioner (Public Affairs), IRS, Washington. U' 
20224. 

Record acres* procedures: Individual* seeking access to an) 
record contained in the system of record* or seeking to contest it* 
content, may inquire in accordance with instructions appealing » 
31 Cra Part I, Subpart C, Appendix U Inquiries should Ik ad 
dressed to Assistant to the Commissioner (Public Affairs). IRK, 
Washington. D.C. 20224. 

Contesting record procedure*: See Access. 

Record source categories: Newspaper* and Magazines. 

Treasury/IKS 10.003 

System name: Intelligence Clips. Public affairs—Trcasury/IKS. 


rtOCRAi REGISTER VOC 40, NO. M3-TUESDAY. OtCEMAIR 2. tt?S 










DEPARTMENT OP THE TREASURY 


56059 


System location: National, Regional and District Office* and Ser¬ 
vice Center* (see IRS Appendix A.X 

Categoric* ol indlvidiiiU covered the system: Records are main¬ 
tained on individuals who are of inlcrest to the IRS, generally those 
whine names have been mentioned in the press in connection with 

then relationship with IRS, 

Categoric* °f records in the system: Records arc primarily 
newspaper and magazine clippings about taxpayers and IRS Intel¬ 
ligence Division, 

Authority tor maintenance of the system: 5 U.S.C. 301. 

Routine uses of records maintained in the system. Including catego¬ 
ries of uim aad the purposes of ouch uses: The contents of these 
records are available to the public pursuant to the Freedom of In¬ 
formation Act, 5 U.S.C. 552. For additional routine uses see Ap¬ 
pendix AA. 

IVlirics and practices for storing, retrieving, accessing, retaining, 
and deposing of records in the system: 

Storage: Paper and microfiche. Records are stored in file cabinets 

without locks. 

KririevabiUty: Accessible by subject including individual names. 
Safeguards: Office doors locked at night. 

Rrioallan and disposal: Generally governed by the Records 
Man agemen t, Handbook IRM 1(15)59. 

System manager^*) and address: Assistant to the Commissioner 
Public Affairs). Regional. District and Service Centers (see IRS 

Appendix A.). 

Notification procedure: Individuals seeking to determine if the 
of records contains a record pertaining to themselves may 
uxfuire in accordance with instruction* appearing at 31 CFR Part I. 
Subpait C, Appendix B. Inquiries should be addressed to Assistant 
to the Commissioner (Public Affairs). IRS, Washington. D.C. 
2D224. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
lontcnt, may inquire in accordance with instructions appearing at 
M CFR Part I, Subpart C, Appendix B. Inquiries should be ad* 
dressed lo Assistant to the Commissioner (Public Affairs). IRS. 
Washington. D.C. 20224. 

< < wtesting record procedures: Sec Access. 

Record source categories: Sources of clips arc newspapers and 

magazine*. 


Treasury/IRS 10 004 

Svnero name: Subject File*. Public Affairs -Treasury/IRS. 

System location: National. Regional and District Offices and Ser¬ 
vice Centers (sec IRS Appendix A.). 

lategorie* of individuals covered by the system: Records arc main- 
tuned on individual* who are of interest to the IRS, generally those 
whose name* have been mentioned in the pres* in connection with 
ibar relationship with IRS. 

lotegorks of records in the system: The records include cor¬ 
respondence, newspaper clippings, inter office memoranda and 

similar tWumenU 

Vuihority tor maintenance of the system: 5 U.S.C. 301 
Routine uses uf records maintained in the system, including catego¬ 
ries of uarm and the purposes of such uses: The contents of these 
records arc available to the public pursuant to the Freedom of In- 
formation Act, 5 U.S.C. 552. For additional routine use* see Ap¬ 
pendix AA. 

Puliries and practices foe storing, retrieving, accessing, retaining, 
«ul dupoung of records in the system: 

^turage: Records arc stored in file cabinets without locks. 

R<*triev ability : Alphabetical by subject. 

''degaords: Office doors locked at night, 

Krimtioa and disposal: Generally governed by the Records 
Management Handbook IRM 1(15)59. 

*2*- «i*nsger(») *nd address: Assistant lo the Commissioner 
ruhbc Affair*), Regional, District and Service Centers (sec IRS 

Appendix A.). 

'*°tifiartion procedure: Individuals seeking to determine if the 
*>Mcm of records contains a record pertaining to themselves may 
*!raccordance with instructions appearing at 31 CFR Part I, 
i k n ^PP'Hdi* B. Inquiries should be addressed to Assistant 
£vvT cr (Public Affairs). IRS. Washington. D.C 


Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I, Subpart C. Appendix B. Inquiries should be ad¬ 
dressed to Assistant lo the Commissioner (Public Affairs). IRS. 
Washington, D.C. 20224. 

Contesting record procedures: See Access. 

Record source categories: Records are generally correspondence 
with persons outside IRS, news media, internal documents and 
memoranda and similar source*. 

Treasury /IRS 10.005 

System name: Tax Case Files. Public Affairs—Treasury/IRS. 

System location: National. Regional and District Offices and Ser¬ 
vice Centers (see IRS Appendix A.). 

Categories of Individuals covered by the system: Individual tax¬ 
payer*. 

Categories of records In the system: Primarily newspaper clippings 
on taxpayer* whose tax litigation activities arc reported by the 
newspapers. Record* include correspondence. inter-office 
memoranda and similar documents. 

Authority for maintenance of the system: 5 U.S.C. 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of inch uses: The contents of these 
records arc available lo the public pursuant to the Freedom of In¬ 
formation Act, 5 U.S.C. 552. For additional routine use* sec Ap¬ 
pendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records arc stored in file cabinets without locks. 

Retries ability: By subject and individual names. 

Safeguards: Office door* locked at night. 

Retention and disposal: Generally governed by the Records 
Management Handbook IRM 1(15)59. 

System manager!*) and address: Assistant lo the C ommissioner 
(Public Affairs). Regional, District ami Service Centers <xcc IRS 
Appendix A.). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I, 
Subpart C. Appendix B. Inquiries should be addressed to Assistant 
to the Commissioner (Public Affairs). IRS. Washington. D.C 
20224. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 C FR Part 1, Subpart C. Appendix B. Inquiries should be ad¬ 
dressed to Assistant to the Commissioner (Public Affairs). IRS, 
Washington. D.C. 20224. 

Contesting record procedures: See Access. 

Record source categories: Primarily news media clippings. 

Treasury/IKS 10.006 

System name: Technical Information Release Mailing I ist. Puhlic 
A f f airs—Treas ury/l R S. 

System location: Assistant to the Commissioner (Puhlic Affairs). 
Washington. D.C. 20224. 

Categories of individuals covered by the system: Lists arc names 
and addresses of organization* and individuals to whom IRS 
Technical Information Releases arc mailed. 

Categories of records in (be system: Records arc card files of 
names and addresses, by zip code. 

Authority for maintenance of the system: 5 U.S.C. 301. 

Routine u»c* of records maintained in I be system, including catego¬ 
ries of users and the purposes of such uses: See Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records arc stored in file cabinets wihout lock*. 

Retries ability: Accessible by individual or organizational names 

Safeguards: Office door* locked at night. 

Retention and disposal: Gcncr.it!v governed by the Records 
Management Handbook IRM 1(15)59. 

System managrr(s) and Address: Assistant to the Commissioner 
(Public Affair*), Washington. D.C. 20224. 
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NirfifhjlKMi procrdun; Individuals M:cki»K to determine if iht* 
system of records contains a record pertaining to thtinulvc^ may 
inquire in accordance with in>tniction% appearing at 4| t’l K Part I. 
Subpart C. Appendix It. Im|uiiies should be addtesNed to Avshlant 
to the Commissioner (Public Affairs 1. IRS. Washington. D.C. 
20224 

Record access procedures: IndivkluaK seeking access to an> 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part t, Subpart C. Appendix It. Inquiries should be ad 
dicssed to Assistiint lo tin* Commissioner (Public Affaiis). IRS. 
Washington, D.C. 20224. 

( nnlrsting record procedures : See Access. 

R**oni «wrcr categories. Source is voluntary written request for 
inclusion on lKt. 

Treasury/IRS 10.007 

System name: Public Speaking and Other Public Appearances. 

I"uhlic Affaiis—Treasury/IRS. 

System hwatWin: Region. Ihstriet Offices and Service Centers (see 
IRS Appendix Ah 

Categories ol individuals coveted l»> the nstciB: IRS employee* 
who arc selected as representatives of IRS lo appear before com 
munity group and radio ami television audiences. 

Categories of m urds in the xyvlent: Records arc card files and 
lists of names of individuals 

Authority fur maintenance of the systein: 1RM l(I^KJO 

Routine uses of rrrurds maintained in the system, including mlrp»- 
lies of users ami (In* purpose's of such it mss See Appendix A A. 

Policies und practices for storing, retrieving, accessing, retaining, 
and disposing of resurds in (hr system: 

Storage: Records are shared in file cabinets. 

Retriesahitiiv: By name or function 

Safeguards: Office doors locked at night 

Krtruliott and disposal: Continuously updated and extraneous 
material destroyed 

System manager ('t and address: Assistant to the Commissionci 
(Public Affairs). Regional, District ami Service Centers 

Notification procedure: Same as Access. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inqtiiie in accordance with instuctionx appearing at 31 
OK Part I. Subpart C. Appendix H Inquiries should be addressed 
to AvsiNtant to the Commissionci (Public Affairs). IRS. Washing 
ton. D.C. 20224. 

Record sourer categories: Information is supplied by individual 
himself. 

Treasury/IRS 22.001 

System name: Actuary Mailing Hie (AMI*). ACTS; 

A—Treasury/IRS. 

System location: IRS Andover Service (’enter only (See IRS Ap 
pemhx A). 

Categories of individuals covered by (lie system. Individuals on 
whom records are nuiintiincJ arc A cl uni ic*. enrolled under Section 
4042 of the' I mployec Retirement Incotiftc Security Act. 

Categories of records In tin* system: The type of record maintained 
is the Actuary 4 ^ name, address, enrollment number, social security 
number, office phone numKr, date of enrollment, dale of renewal 
and expiration of enrollment indicator. 

Aulhorilv for maintenance ol the system: 5 U.S.C. Kll. 26 U.S.C, 
7801. 26 U.S.C* 7802. 26 U.S.C: 7«)2 

Routine uses of records maintained in I lie system, including catego¬ 
ries id users ami tlic purpvrars of such uses: Routine disclosure of wv 
fomution contained in this system of records may be mads* to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation. and in connection with 
requests for legal advice. 

Routine disclosure may be made lo other agencies to the extent 
provided by law or regulation (including 26 U.S.C’ 61(13 and 26 
CFR 301.6103) ami as necessary to report apparent violations of 
taw to appropriate law enforcement agencies, 

Routine disclosure may be made lo the Social Security Adminis 
traluHi of the Department of Health. Fducution. and Welfare, or to 
the Railroad Retirement Board tv* assist in the administration of the 
Social Security Act. the Rudroad Ketircmenl Act ami rehited act*. 


Routine disclosure may be made to States, the District of (VI 
biu. the Commonwealth ol Puerto Rico. ih possessions of t! L - 
United Slates, to assist in tlic adinimsiration of tax laws 

Disclosure may be made during judicial process I or addin* I 
routine uses sec Appendix A A 

I'olieies and prartiers Inr storing. retrieving. accessing, rdnulut*. 
and disposing of records In the system: 

Storage: Magnetic Tape. 

Retrirv ability: Name oi serial number of the Actuary 
Safeguards: Safeguarvls will not be less than provided bv 
Physical ami IXtcumenl Security H.tf)dhook. IRM I (16) 41. 

Rcteulion and disposal: The policies ami practices wgaiilini; 
slot age. retention, and disposal arc as speeifietl in the Records ) 
tcnlion Hiindbook 

System niMnager(s) and address: Official prescribing policies rul 
practices — Assistant ('iHiuitivsioncr (A( I SI Officials mutnlainii.r 
the system—Direclots. Internal Revenue Service (’enters (see IK'S 
Appendix A ) 

Notification procedure: Individuals seeking lo determine if Hu 
system of records contains a record pertaining to themselves niav 
inqnuc in accordance with instruct ions appearing at *1 (’IK Tan l 
Suhpait (', Appendix B Inquiries should be addressed to i:> 
Director of the internal Revenue Service (‘enter servicing the area 
in which the individual resides (See IRS Appendix A ) 

Record access procedures: Individuals seeking access lo 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing .1 
31 Cl R Part I. Subpart <\ Appendix B Inquiries should be A 
dressed In the Director of the Internal Revenue Service Center 
vicing the area* in which the individual resides (See IKS Appen h\ 
A) 

Taxpayers seeking to adjust record* which affect the detcnniu.i- 
lion of a tax assessment oi the halanec due should utilize exritriip 
procedures for doing so as substantive tax matters are not (Ubjui 
lo the amendment provisions of the l*rix;icv Act 
Coolrsting record pusrtlurrv. See Access above 
Record sourer categories: lax returns and other filings madv 1 1 
the individual and agency entries made in the administration of the 
individual’* tax account 

Treasury/IKS 22.062 

System name: Airway Use lax Registrant, Data. ACh 
A—Treasury/IRS. 

System location: Internal Revenue Set vice Center* (see IKS \p 
pemlix A) 

Categories of individuals covered by the system: Individual or h , i 
nesses that have registered new aircraft with the Federal Avkiti •• 
Administration (FAA). 

Categories of records in tlic system: The records come from it * 
FAA Supplemental File and are edited at NCI* to delete all but n» 
formation on new airplane registrations. 

Authority for maintenance of the system: 5 U.S.C. 401, 26 li N ( 
7801.26 U.S.C. 7807. 26 IU5.C 7602 

Roulim- uses of records maintained in the system, including CUUgu- 
ries of usrrs and the* purposes of such uses: Routine disclosure of » • 
f«>rmation contained in this system of records may be made u> tlu 
Department of Justice in connection with actual or potent > t 
criminal prosecution or civil litigation. and in connection with 
lequcsts for legal advice. 

Routine disclosure may be made U» othci agencies to the extcri 
provided by law or regulation tine hiding 26 U.S.C. 6103 and 
CFR 401.6104) and as necessary to report apparent violation' f 
law It* appropriate law cnfoi cement agencies. 

Routine disclosure may be made to the Social Security Admii'* 
nation of the Department of Health, liducation, and Welfare, oi 
tlic Railroad Retirement Board lo assist in the administration of tU 
Social Security Act. the Railroad Retirement Act. and related act* 
Routine disclosure may be made to States, the District of Cole' 
bia. the Commonwealth of Puerto Rico, or possessions of the 
United Stales, to assist in tlic administration of tax laws. Discloon 
may be mode during judicial processes l ; or additional loutine v 
see Appendix A A 

Polkicv and practices for storing, retrieving, accessing, retaining 
and disposing ol records in the system: 

Storage: Computer printout. 

Ketrkv ability: Name of registrant. 
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^h-guardt: Safeguard* will not be less than provided by the 
Physical juid Document Security Handbook. IRM I(I6>4I. 

ten lion and disposal: Register is destroyed after ease has been 
to the district office for personal contact. 

manager**) and address: Official prescribing policies and 
practice*— Assistant Commissioner (ACTS). Officials maintaining 
the system— Directors. Internal Revenue Service Centers (sec IRS 

Appendix A). 

Vilification procedure: Individuals seeking to determine if the 
\ystcm of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I. 
Subpart C, Appendix B. Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the area 
ut which the individual resides. (Sec IRS Appendix A.) 

Record access* procedures: Individuals seeking access to any 
iccord contained in the system of records or seeking to contest its 
ueUent, may inquire in accordance with instructions appearing at 
*1 CFR Part I. Subpart C\ Appendix B. Inquiries should be ad¬ 
dressed to the Director of the Internal Revenue Service Center ser¬ 
ving the areas in which the individual resides. (See IRS Appendix 
A) 

taxpayers seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due should utilize existing 
procedural foe doing m». as substantive lax matters arc not subject 
to the amendment provision* of the Privacy Act. 

< notesting record procedures: See Access above. 

Record source categories: Tax returns and other filing* mode by 
the individual and agency entries made in the administration of the 
individual's tax account 


Treasury/IRS 22.003 

System name: Annual l isting of Undelivered Refund Cheeks. 
ACTS: A Trcasury/IRS. 

SyWcm location: Internal Revenue Service Center* and District 

Offices (see IRS Appendix A). 

1 -**nC°rie* »>f individuals covered by the system: Taxpayers whose 
refuod check* have been returned as undclivenihlc since the last 
Annual Listing of Undelivered Refund (’hecks was produced. 

( airgorim of records in the system: Taxpayer entity information 
(Name. Street Address, City, State, /.ip ('ode and Taxpayer 
Mcntdicution Number) and records containing lax module informa 
tion I lax Period. Amount of Credit Balance and ('ontrol Document 
UxaUH Number). 


Vulhority for maintenance of the svstem: 3 U.S.C. Vll. 26 ll.S.C'. 
W. 26 U.S.C. 7W2, 26 U2LC. 7602 


Roolioe use* of record* maintained in the system, including catego¬ 
ries <4 awes and the purpose* of such uses: Routine disektsure of in¬ 
formation contained in tin* system of records may be made to the 
IVpartmcnl of Justice in connection with actual or potential 
criminal prosecution or civil litigation. and in connection with 
request* for legal advice. 

Routine disclosure may be mode to other agencies to the extent 
provided by law or regulation (including 26 IJ.S.C. 6103 and 26 
! I R 301.6103) and us necessary In report apparent violations of 
™ lo appropriale bw enforcement agencies. 

KiHitinc disclosure may be made to the S<x‘ul Security Admini*- 
iralHin of the Department of Health. Fducation. and Welfare, or to 
Uv R-uJroad Retirement Hoard lo assist in the administratkin of the 
Nivtil Security Act, the Railroad Retirement Act, und related acts 
Kouiinc disclosure may be made to States, the District of Colum 
i. the ( on)monwealth of Puerto Rico, or possession* of the 
nited State*, to assist in the administration of tax laws Disclosure 
nu * be made during judicial processes. For additkmal routine uses 
** Appendix AA 


Pulicie* and prortke* for Ktoring, retrieving, accessing. retaining. 
*»kt disposing of record* in thr system: 

Murage: Paper document stored in files. 


Rftrirsability: Inhumation is retrievable by taxpayer's name, 
i^xfrgiiiilli, Safcguaid* will not be le** thiin provided by the 
tTiyvical and Document Security Handbook. IRM 1(16)41. 

Retention and disposal: The policies and practices regarding re- 
vntion and disposal are as specified in the Records Retention 
H.indhook published by the Service. 

*■*•!•*<») and addres*: Official prescribing policies and 
PmctK*e*_Assistant ('ommissioncr (ACTS). Officials maintaining 


the system—Directors. Internal Revenue Service Center*. (Sec IRS 
Appendix A.) 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instruction* appearing at 31 CFR Part I, 
Subpart C, Appendix B. Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the area 
in which the individual resides. (See IRS Appendix A.) 

Record access procedures: Individuals seeking access to any 
record contained in the system of record* or seeking to contest it* 
content, may inquire in accordance with instruction* appearing at 
31 CFR Part I. Subpart C. Appendix B. Inquiries should be ad¬ 
dressed to the Director of the Internal Revenue Service Center ser¬ 
vicing the area* in which the individual reside*. (Sec IRS Appendix 
A.I 

Taxpayer* seeking to adjust record* which affect the determina¬ 
tion of a tax assessment or the balance due should utilize existing 
procedure* for doing so, a* substantive tax matter* arc not subject 
to the amendment provisions of the Privocy Act 

Contesting record procedures: See Access above 

Record source categories: Tax return* and other filings made by 
the individual and agency entries made in the administration of the 
individual’s tax account. 

Treasury IRS 22.004 

System name: Audit Control I ik* ACTS A - treasury/IRS. 

System location: lntcm.il Revenue Service ('enter* l*cc IRS Ap¬ 
pendix A) 

Categories of individuals covered h> the system: I mployecs who 
accessed a specific lax payer’s account. 

Categories ol record* in the system: A record log of every transac¬ 
tion posted to the Integrated Data Retrieval System (ll)RS) accord 
ing to the employee who input it and the terminal through which it 
posted 

Authority lor maintenance of the system: 3 U.S.C 301. 26 U.S.C 
7801, 26 U S C. 7802. 26 U.S C 7<*I2. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such use*: Disclosure may be made 
during judicial processes. Routine disclosure of information con 
luined in this system of records may be made to the IXparlmcnt of 
Justice in connection with actual or potential criminal prosecution 
or civil litigation, and in connection with request* for legal advice. 
For additional routine uses sec Appendix A A 

l*o Ik ire and praetke* for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic Tape 

Retries ability: Alphabetically. by name of employee 

Safeguards: Safeguards will not be krss than provided by the 
Physical and Document Security Handbook. IRM NI6MI 

Retention and disposal: Permanent retention 

System managers and address: Official prescribing policies and 
practices—Assistant ( ommissioncr (ACTS). Officials maintaining 
the system —Director*. Internal Revenue Service ('enters. <Sec IRS 
Appendix A.) 

Not if nation procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I. 
Subpart C. Appendix B Inquiries shouM be addressed to the 
Director of the Internal Revenue Service (’enter servicing the area 
in which the individual resides (See IRS Appendix A.) 

Record acres* procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instruction* appearing at 
31 CFR Part I. Subpart ('. Appendix H Inquiries should be ad 
dressed to the Director of the Internal Revenue Service ('enter ser¬ 
vicing the areas in which the individual resides (Sec IRS Appendix 

Taxpayers seeking to adjust records whkh affect the determina¬ 
tion of a tax assessment or the balance due sh«Hikl utilize existing 
procedure* for doing so. a* substantive tax matters urc mil subject 
lo the amendment provjskvn* of the Privacy Act. 

Contesting record procedure*: See Access above. 

Record source categories: Computer statistical record of all 
transaction* input to the Integrated Data Retrieval System 
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Treasury/IRS 22.005 

System name: Audit Undcncportcr Case Fik. ACTS: 

A Trcasury/IRS 

Sy sirm (matkm* N.iiion.il Computer Center (NCC) Martmsburg. 
W Va ISoc IKS Appendix A.) 

CaUfartn t4 kdiiMuaU covered by Ihc Msicm: Recipient* of in 
come who appeal m4 to have declared on their income tax return* 
(lorms UM4) and HMD A I all income paid to them in the law year 
under study. 

Categories of records in the system: Records mainUiiucd arc tan- 
payer tie., payee) entity records containing payee name, address, 
taxpayer identification number, iind other indicators iclating to cnli 
ty maintenance, and income records containing the typo* and 
amounts of income received, and information identifying the in 
come payer 

\uthurili lor maintenance ol the system: 5 U.S.C Wl, 2b l*.S C'. 
7801. 26 U S.C 7802. 2*. U.S.C. 7b02 

Routine uses ot rtturds maintained in tin system, including catego¬ 
ries id users and the purpuse* of suih uses*. Routine disclosure off in 
formation contamcd in this system of records may be mode to the 
department of Justice m connection with actual or potential 
criminal prosecution oi civil litigation, and tn connection with 
requests for legal advice. 

Routine disclosure may be movie to othci agencies to the extent 
provided by law or regulation (including 2b U.S.C. 6lW and 26 
CTR Ml.6105) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies. 

Routine disclosure may be made to the Social Security Adminis 
tration of the l>cpaitincnt of Health, Education and Welfare, or to 
the Railroad Retirement Hoard to assist in the administration of the 
Stcial Security Act. the Railroad Retirement Act. and related acts 
Routine disclosure may be made to Stales, the District of C'olum 
hia. the Commonwealth of Puerto Rico, or possession* of the 
United Smiles, to assist m the ndiuinistiation of km laws. Disclosure 
may be made during judicial processes. I or additional routine uses 
set Appendix A A 

I’olkies and pnitits for storing, retrieving, accessing, retaining, 
and disputing of records in the system: 

Storage: On magnetic tape 

Kriririability : By matching on SSN and name control. 

"Safeguards: Safeguards will net be less than provided by the 
Phyuc.il ami IXtcumcnt Seiuiity Handbook. IRM ItlhHI. 

Retention and dkpo»l: Retained for one year; then data arc mag 
nets. allv erased. 

System mainigrrl*) and addicw. Official prescribing policies ami 
practice*— Assistant Commissioner (ACTS). National Office Offi¬ 
cials maintaining the system Directors. Internal Revenue Scrvkrc 
Centers See IRS Appendix A for locations^ 

Notification provedurr: Ibis system of records may not be ac 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual. 

Record access procedure: t his system off records may not he ac¬ 
cessed ftrt purpose* of rnxpcctian in for coolest off content of 
records. 

Contesting record proccdnic*: See Access above. 

Knord smkv caiegortc*: this system off records contains in 
vcsiig,itoiy materiel compiled for law enforcement purpi*vc* whose 
sources need not he reported. 

Svsiems exempted from certain provisions ol the act: I Ins system 
It iv been proposed f«vr exemption elsewhere in the Federal Register. 

f rmsnry/LRN 22.011 

System nume: ("aid Index f ile of I rrooeous Refunds 
< AC T Si Ireasnry/IRS 

System location: Memphis Internal Revenue Service ("enter. iScc 
IRS Apperulix A.) 

Categories ot individuals covered by the system: taxpayer* issued 
errbnciHis refund*. 

t sitrgories of records in the system: (a*e icfeience name, 
mmtbcf. control number ililc ol enoneous refund, statute expira 
lion dale, status of ease and locution 

Xulhoritv for maintenance of the system: 5 U.S.C. 501. 2b U.S.C 
7801 2b t S (' 7802. 2b U.S.C 7b02. 


Routine uses of records maintained in the system, including calc. 
rirs of users and (he purpose* of such uses: Routine disclosure n( tn 
formation contained in this system of records may be made to Hi. 
Department of Justice in connection with actual or putcnti.il 
criminal prosecution or civil litigation, and in connection va h 
request* for legal advice Disekisure may be made during judM l 
processes. 

Routine disclosure may be made to other agencies to the cMvm 
provided by law or regulation (including 2b U S C. 6105 ami 2r< 
CFR 101.6105) and as necessary to report apparent violations 
law to appropriate law enforcement agencies 

Routine disclosure may be made to the Soiitl Security Admij iv 
tration off the Department of Health. Fducution. and Welfare or in 
the Railroad Retirement Board to assist in the administration of tlic 
Social Security Act. the Kuihoad Retirement Act and related act 
Routine disclosure may he nwilw to States, the PistikT of ( olimi 
bio. the Commonwealth ol Puerto Rico, or possessions of it*. 
United States, to assist in the administration of tax laws 
l ; or additional routine uses see Appendix A A 

Polk m*> and practices for storing, retrieving, accessing, reioinm-. 
and disposing of records in the system: 

Storage: Card file 

Rctrhriability : Retrieved by name. 

Safeguards: Safeguards will not be less than piovidcd b> th 
Itiy sical and Document Security Hamlbok, IKM l(lb>41 
R«lenti«»n and disposal: Retained four years iheti destroyed 
System manager!* \ amt address: Official prescribing policies ,m*l 
practices - Assistant Commissioner (ACIS1. Officials m.unlatnim 
the system- l Xrcctoi*. Internal Revenue Service Centers (See IRS 
Appendix A. I 

Xotifkalkin procedure: Individuals seeking to determine if the 
system of records contains a iccoid pertaining tn themscIvV' m 
inquire in accordance with instructions appearing*at M CFR Par* 1 
Subpart (*. Appendix B. Inquiries shoukl He addressed to iIk 
D irector of the Internal Revenue Service Crotei servicing the ,u* 
in which the individual resides (See IRS Appendix A I 

Record access procedures: Individuals seeking access |o any 
record contained in the system of records or seeking to contest n 
content, may uiquirc in accordance with instructions appearing .i 
51 ("FR Part I. Subpart C\ Appendix B Inquiries should Ik 
dressed to the Director of the Internal Revenue Srrviu ( enter v 
vicing the area* m which the individual resides. (See IKs Appends 
A ) 

Taxpayers seeking to adjust records which affix! the determm 
lion of a lax usxCsiniCflt or the balance due should ulih/c exist im* 
procedures fin doing so. as substantive lax matters are not vubjw I 
|o the amendment provision* of the Privacy Act 
Contesting record procedures: See Access above 
Knord source categories: Tax returns and other filings made *"• 
the inctivklual and agency entries made in the administration •»! ilv. 
imliv hIu.iI's tax account 

Treasury /IRS 22.012 

System tcumr: Collect kw C'asc File. At IS A Ireasury/IRS 
System location: National Computer Center (SCO. Mattinshm» 
W Va. (See IRS Appendix A.) 

Categories <4 individuals covered by the system: Recipients ol t 
come who appeal not to have filed income lax returns (Form* l u *" 
nr HMttA) for the tax year in which thal income was paid to them 
Catrgwrir* of records in the system: Records maintained arc t.»• 
payer (i.c., payee! entity icvotds containing payee name, addif 
taxpayer tdcntificaikm number. and other indie,ifors relating to end 
ty maintenance, and income records containing the types urn) 
amounts of income received, und information identifying the in 
come payer 

Authoritv for maintenance of the system: 5 U.S.C RH, 2b ( 2v.( 

7801. 2b U.SC. 7802. 2b l SC 7*4)2. 

Kootiii* uses «4 records inaintaiiied in the system, including categ*' 
rirs of users and the purpose* of such use*; Routine disclosure of 1 1 
formation contained in this system of records may be made to 'I' 1 
IXrpartmeol of Justice in connection with actual or potenti. 
ertminal prosecution or civil litigation, and in connection wid 
requests for legal advice. 

Routine disclosure mas be made to other agencies to the extci 
provtiled by law or regulation (including 2b U.S.C bint und 
UK XII .6105) and as necessary to report apparent violation* ,f 
taw t«v appropnalc law enforcement agencies. 
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K' unc «lwd<RR»c may be made to the Social Security AJ.n.rm 
imi.hi of the Deportment of Health. Education, and Welfare, or to 
the Railroad Retirement Hoard to assist in the administration of the 
S ^ial Security Act. the Railroad Retirement Act. mid related nets 
k uttne disclosure may he made to States, the District of C idum 
h '-< iI k* Commonwealth of Puerto Rico, or possession* of the 
I Tilted Stale*. to assist in the administration of tax laws 
Disclosure may he made during judicial processes, 
lot additional routine uses see Appendix AA. 
l oliries and practices for storing. retrieving, accessing. retaining, 
and disposing of records In the system: 
storage: On magnetic tape. 

lb trio ability; By matching on SSN and mime control. 

Salrgiiar ds: Safeguards will not he less than provided by the 
lliysteal and Document Security Handbook. IRM 1(16)41 
Retention and disposal: Retained for up to one and a half years, 
i' n data are magnetically erased 

s "tc«n manager is) and address: Official prescribing policies and 
; tices- Assistant Commissioner (ACTS). Official* maintaining 
! . otem- Director*. Internal Revenue Service Centers (See IRS 

\\ pendtt A.) 

N "tit Ration procedure: Tills system of records may not he ac- 
d lor purposes of determining if (he system contains a record 
ixrt.ailing to a particular individual 

Record access procedure*: 1 his system of record* may not he ac- 
ftn purposes of inspection or for contest ul content of 

ICv.'tils 

< on tot mg record procedures: See Access above. 

Kesoed source categories: Itus system of records contains in 
vomitory material compiled for law enforcement purposes whose 
- mkcs need not he reponed 

SydeOM e xempted Iriun certain pros Kino* ol the art: System ex* 

■ npted elsewhere in the Federal Register. 

Treasury/IKS 22.013 

s " twn name: Combined Account Number File. AO'S. 
A- I rcasury/IKS 

Svstwn location: Internal Revenue Service ('enters. (Sec IRS An 

pcndix A.) 

< ategorkt ot individuals covered by the system: Individuals and 
Masses having specific, current business with IRS 

< atcgpric* of records in thr system: lax payer entity records 
nt. uldrcss, taxpayer identification number, and filing require 
,<l ' related to entity liability); and lax modules (specific tax 
uiv, lax years, and transaction* which have been recorded rcla 

l “ the module! when specif Rally requested by a service center. 

•t if a notice for balance of tax due has been issued; a specific tax 
r "vd ts m taxpayer delinquent account status (TDA); a specific 
period is either credit or debit balance, no return ha* posted 
due date (HDD) ha* passed; or when specific tax 
' vn 'd is in taxpayer delinquent return (TDD status 

Vothority for mainlenaner ol the xvstrin: 5 U.S.C. 301. 26 USC 

>1 U.S.C. 7802. 26 U.ST. 7(4)2 

Routine uses of record* mainlairnd in the system. Including cutcgo- 
t**> «l users and thr purposes ol .such uses: Routine disclosure of in 
aniwlnm contained in this sy stem id records may be made to the 
i- i rtnicnl of Justice in connection with actual or potential 
' iTunal prosecution or civil litigation, and in connection with 
r •-•quest* for legal advice 

routine disclosure may be made to other agencies to the extent 
rri iSS n w wgtMlitikM* (including 26 U.S.C. 6103 and 26 
K h!|. 6|03) .uni as necessary to report apparent violation* of 
' »u appropriate law enforcement agencies, 
kuiiunc disclosure may be made to the Social Security Admims 
' ^Oft uf the Department of Health. Education, and Welfare. i>r to 
Ka " |, * ,J .K«l«cm*nl Board to assist in the administration of the 
’j / ul ^Rntv Act. the Railroad Retirement Act, und related acts. 
H'Mitmc disclosure may be made to Stales, the District of Colum 
u l* Commonwealth of Puerto Rico, or possession* of the 
mi •« Stuev. t%s assist in the administration of tax laws. 

t'Closure may be made during judicial processes, 
f » r additional routine uses see Appendix A A 

IVIItIm »„d pr^tkvs lor Uorfag, rrtrtrUn*. Kmuat. rrUtnioc. 
nd d|v Podng of records In thr aystrm: 
s «»rag C . Disk storage 


Retries ability : Soci.il security number or employer blent ificution 
number 

Safeguards: Safeguards will not be less than provided by the 
Physical and Document Security Handbook. IRM 1(16)41 

Retention and disposal: The politic* and practices regarding 
storage, retention and disposal arc governed by the principle that a 
specific tax period will be retained on the file dependent upon 
specified criteria prescribed in various Accounts and Data 
Processing Handbooks (ADP Handbooks). The disposal of Jocu 
merits iHitput from this fik* is specified in the Record* Retention 
Handbook published by the Service ami in various Accounts and 
Data Processing H.indKx>ks 

System mawagerts) and address: Official prescribing policies and 
practices--Assistant Commissioner (ACTS). Officials maintaining 
the system Directors, Internal Revenue Service Centers. (See IRS 
Appendix A.) 

Not if nation procedure: Individuals seeking to determine if the 
system of record* contains a record pertaining to themselves may 
inquire in accordance with instruction* appealing at 31 C1R Part I. 
Subpart (\ Appendix H Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the area 
in which the individual resides (Sec IKS Appendix A ) 

Record access procedure*: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instruction* appearing til 
H (PR Part I. Subpart C. Appendix II. Inquiries shmild he ad 
dressed to the Director of the Internal Revenue Service Center ser 
VRing the areas in which the individual reside*. (See IRS Appendix 
A.) 

I .i spa vers seeking to adjust revoids which affect the dctcrrnina 
lion of a tax assessment or the balance due should Uliti/tf cxistmg 
procedures for doing so a* substantive tax matters aie not subject 
to the amendment provisions of the Privacy Act 
Contesting record procedure*: Sec Access above 
Kesord source categories: lax returns and other fdtngs made by 
the individual and ufcocy entries made in the administration of the 
individual's tax account 

treasury 'IKS 22.014 

System name: Discriminant Function tile (DIF). AC I S 
A -Treasury/IRS. 

System location: Internal Revenue Service Center* (See IKS Ap 
pendix A ) 

< ategorie* of individuals covered by the systrni: Individual* who*e 
I °rm* 1040 and 1 041) A have a DIF Score higher than a cutoff score 
determined by Audit Division, indicating high audit potential. I he 
DIF Score is the computation of Audit potential, based on formulae 
prescribed by Audit 

Categories of record* in the system: Document Locator Number 
of the return, the Regional anil District Offices of the taxpayer, the 
taxpayer * DIF Score and data from the individual's Income Tax 
Return needed to conduct an audit of hi* return 
Authority lor maintenance of the system; * U.S.C Mil U SC 
7R0I. 26 il.SC 7802, 26 U.S.C 7602 

Routine use* iif record* maintained in the system, including ratego* 
rir* of users and the purpose* of such use*: Routine disclosure of in¬ 
formation contained in this system of records may he made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by bw or regulation (including 26 UJLC 6103 and 26 
(TK 301 6103) and as necessary to report apparent violation* of 
law to appropriate law enforcement agencies 
Routine disclosure may be made to the Social Security Admint* 
ti at ton of the Department of Health Education, and Welfare, or to 
Railroad Retirement Board to assist m the administration of the 
Social See untv Act. the Railroad Retirement Ac t. and related acts 
Routine disclosure may be made to Shite*, the District of Colum 
bia, the ( ommonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws 
Disclosure nuy be made during judicial processes 
1 or additional routine use* see Appendix AA 

Potirir* und practice* fur storing, retrieving, accessing. retaining, 
and disposing of record* in thr system: 

Storage: By magnetic tape and computer printout 
Retr inability: By individual** Social Security Number. 
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Safeguard*: Access control* will not be less than provided for by 
the Physical and Document Security Handbook. IRM 1(16)41. 

Krtratioo and disposal: Retained for three yean. Disposed of 
thereafter 

System manager!*) »»d address: Official prescribing policies and 
practices—Assistant Commissioner (ACTS). Officials maintaining 
the system—Directors, Internal Revenue Service Centers. (See IRS 
Appendix A.) 

Notification procedure: This system of records may not be ac¬ 
cessed for purpose of determining, if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This System of record* may not be ac¬ 
cessed foe the purpose of inspection or for contest of content of 
records 

Contesting record procedures: See Access above. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for la* enforcement purposes whose 
sources need not be repented 

Systems exempted from certain provisions of the ad: This system 
is proposed to he exempted elsewhere in the Federal Register. 

Treasury/IRS 22.017 

System name: Employer Inquiry lawk-Up for TDA Inquiries. 

ACTS: A—Treusury/IRS. 

System location: Internal Revenue Service Center*. (See IRS Ap¬ 
pendix A.) 

Categories of individuals covered by the system: Individual tax¬ 
payers who have paid Federal Insurance Contributions Act (PICA), 
wage* to the Social Security Administration (SSA) through the 3rd 
quarter of the year and those taxpayer* who file Federal Individual 
Income Tax returns Form 1040 and 1040A through the Individual 
Master File (IMF) Delinquency and Underreporting Program 
(WAII». 

Categories of records In the system: Taxpayer** mime, taxpayer's 
address, taxpayer's identification number, taxpayer's wages, tax¬ 
payer's marital status, taxpayer's employer/s name/s. employer's 
address, employer's identification number, tax period and other in¬ 
dicators relating to the program operation 

Authoritv for maintenance of the system: 5 U SX’ 301, 26 U.S.C 
7X01, 26 U S.C 7X02. 26 U SX'. 7602 

Routine uses of records maintained In the system, including catego¬ 
ries of user* and the purpose* of such uses: Routine disclosure of in¬ 
formation contained in this system of record* may be made to the 
Department of Justice in connection with actual or potentul 
criminal prosecution or civfl litigation, and in connection with 
request* for legal advice. 

For other routine uses sec Appendix AA. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103) and a* necessary to repevrt apparent violations of 
tow to appropiiatc tow enforcement agencies 

Routine disclosure may he made to the Social Security Adminis 
tnitioa of the Department of Health, F ducat ion. and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act. the Railroad Retirement Act. and related acts. 

Routinc disclosure may be made to State*, the District of Colum¬ 
bia. the Commonwealth of Puerto Rico, or possession* of the 
United States, to assist in the administration of tax tow* 

Disclosure may be made during judicial pit»cesse* 

F'or additional routine uses see Appendix A A 

Policies and practice* for storing, retries mg. accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic tape. 

Retries ability: Tape search by taxpayer name or identity number. 

Safeguards: Safeguard* will not be less than provided by the 
Physical and Document Security Handbook. IRM 1(16)41. 

Retention and disposal: The file is maintained approximately for 
six months and then destroyed and leerrated as updated informa¬ 
tion is received from SSA or W AID. 

System manager(s) and address: Official prescribing policies and 
practice*—Assistant Commissioner (ACTS). Official* maintaining 
the system— Directors, Internal Revenue Service Centers. (See IRS 
Appendix A.) 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 


inquire in accordance with instructions appearing at 31 CFR Pan |, 
Subpart C. Appendix B. Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the ire«% 
in which the individual resides 

Record access procedures: Individuals seeking access to any 
record contained in the system of record* or seeking to contest iu 
content, may inquire in accordance with instructions appearing at 
31 C'FR Part t. Subpart C. Appendix B. Inquiries should be aj 
dressed to the Director of the Internal Revenue Service Ccntci >er 
vicing the areas in which the individual reside*. 

Taxpayer* seeking to adjust record* which affect the determine 
lion of a tax assessment or the balance due should utilize existing 
procedures for doing so. as substantive tax matters arc not subject 
to the amendment provision* of the Privacy Act. 

Contesting record procedures: See Access above. 

Record source categories: Tax returns and other filing* made h> 
the individual and agency entries made in the administration of Ok 
individual’s tax account 

Treasury HRS 22.024 

System name: Form 1042 Index Register. ACTS: A—Treasury /IKS 

System location: Philadelphia Service Center. (Sec IRS Appendix 
A.) 

Categories of Individuals covered by the system: Taxpayers who** 
taxes are covered by IRC Chapter 3 Withholding 

Categories of records in the system: Records include taxpayer's 
name and address, tax data, and withholding agent's Employer 
Identification Number and name. 

Authoritv for maintenance ol the system: 3 U SX* 301. 26 l S.C 
7X01. 26 U SX' 7X02. 26 U S.C. 7602 

Routine uses of records maintained in the system, including nitrutt- 
rics of users and the purposes of such uses: Routine disclosure of in 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by tow or regulation (including 26 U.S.C. 6103 and > 
CFR 301.6103) and ns necessary to report apparent violations of 
tow to appropriate law enforcement agencies 

Routine disclosure may be made to the Social Security Admim* 
(ration of the Department of Health. Education, and Welfare, or to 
the Railroad Retirement Roald to assist in the administration of the 
Social Security Act, the Railroad Retirement Act. and related acts 

Routine disclosure may be mode to State*, the District of Coluin 
bu». the Commonwealth of Puerto Rico, or possessions of 0 k 
U ntied States, to assist in the administration of tax tow* 

For additional routine use* sec Appendix AA 

Policies and practices lor storing, retrieving, accessing, retailing, 
and disposing of rrcords in the system: 

Storage: Microfilm. 

Retries ability: Withholding ugcnl FIN. 

Safeguards: Safeguards wiU not be less than provided by the 
Physical and Document Security Handbook, IRM 1(16)41. 

Keteutioo and disposal: Retained at PSC 5 year*, then ut Federal 
Record* Center 2^ year*. 

System manager!*) and address: Official prescribing policies ami 
practice*—Assistant Commissioner (ACTS). Officials maintaining 
the system-Director, Philadelphia internal Revenue Service 
Center (Sec IRS Appendix A.) 

Notification procedure: Individual* seeking to determine if the 
system of records contain* u record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I 
Subpart C. Appendix B. Inquiries should be addressed to the 
IXrcctor of the Internal Revenue Service Center servicing the aic*> 
in which the individual reside* (See IRS Appendix A.) 

Record access procedures: Individual* seeking access to unv 
record contained in the system of records or seeking to content itv 
content, may inquire in accordance with instructions appearing **t 
3| CFR Fart I. Subpart C. Appendix B Inquiries should be -oi 
dressed to the Director of the Internal Revenue Service Center set 
vicing the area in'which the individual resides. 

Taxpayers seeking to adjust records which affect the determine 
lion of a tax assessment or the balance due should utilize existing 
procedures for doing so. as substantive Lax matters are not subject 


fCOitAl UCISTiX VOL 40, NO. 291-TUIS0AY. DKtMBIB 1075 






DEPARTMENT OF THE TREASURY 


56065 


i. »im tidincnt |^uv»iom of the Privacy A cl. (See IKS Appen- 

lU V ) 

i . > li st mg mwd prwwlurn: See Access above 

Kaaid Miurif Tax returns and other filing* made by 

if i i f unhid .iml agency entries made in the ndimmstr.itnm of Ibe 

tiiifivhlual's lux account 

Treasury/IKS 22.025 

swetn name: Form 1042 Name Diieclory, ACTS: A-Tteamtry/IKS. 

location: Philadelphia Service Center (see IRS appendix 

AI 

(ilrgorfcs of individuals nor red by the system: Taxpayers whose 
Li’ :rc covered by IRC Chapter 4 Withholding 
Cjirgarks of record* in tltc systeal: Taxpayer name and a d dl t w 
.ir-' I mploycr Identification Number and name of withholding 

OgCJlt 

Vutlvorilv for maintenance of the vwtrro: 5 U.S.C. 301. 26 II.S.C* 

^ > U S.C. 7802. 26 U S C 7602. 

Koutinr uvn of record* maintained in the system, including calego- 
fits of uvm and the purpose** of such use*: Routine disclosure id in 
f it i i*ion contained m this system of records may he made to the 
IK, irtment of Justice in connection with actual or potential 
•.Turn'd prosecution or Civil litigation. and in connection with 
nquest* for legal advice. 

Kouimc disclosure may be made to other ugcncics to the cxleut 
.idcd by law or regulation (including 26 U.S.C. 6103 and 26 
< IK 401.6103) and as ncccxfciry to report apparent violalkms of 
•w to .ippropikdc law enforcement agencies. 

Routine disclosure may be made to the Social Security Admims 
tuti*w of the Department of Health. Fdiicalkw. and Welfare, or to 
lb R.tilrood Kctirvtnent Board to assist in the administration of the 
. f Security Act. the Railroad Retirement Act, and related acts. 
Kmitmc disclosure may be made to States, the District of Colum 
Kt the C ommonwealth of Puerto Rico, or possession* of the 
t 'rilled Stiles, to assist in the administration of tax laws 
I or uliiitKwi.il routine uses, sec Appendia AA. 
rtilk-ks uul practices for storing, retrieving, arerssing. retaining, 
an*! ilivpisini: of record* in thr system: 

Murage: MwrofBfu. 

RrtrirsahHMy: By name of w ithholding agent 

Suit-guard*: Safeguards will not he lc*s than provided by fhc 
Itnoc.»l and Doctubcnt Security Handbook. IRM H16MI. 

Krtmtian and disposal: Retained at PS(* 5 years, then at Federal 

Rponds (‘enter 25 years. 

Sy stem manager!*) and address: Official prescribing policies and 
•iticcs— A sm slant Commissioner < ACTS I.Of fie ialx maintaining 
tV 'V Stem—Director, Philadelphia Internal Revenue Service Center 
'See IKS Appendix AI 

Noiifkatkin procedure: Individuals seeking to ilctcrminc if the 
vsteni of record* contains a record pertaining to themselves may 
m accordance with instruetkms appearing at 31 CFR Part I. 
s ibpart C, Appendix B. Inquiries should be addressed to the 
I hie*.ter of the Internal Revenue Service Center servicing the area 
Mhich the individual resides (See IRS Appendix A) 

Kixord access prwolum: Individuals seeking access to any 
fi ^ r»l contained in the system of records or seeking to contest its 
'uknt may inquire in accordance with instniclkvns appearing at 
’ (IK Part I. Suhpart C. Appendix It Inquiries should he ad 
•.tressed to the Director of the Internal Revenue Service Center scr 
lung the area in which the individual resides 
taxpayers seeking to adjust records which affect the dclcrmtnu- 
l||,n °f u lav assessment or the balance due should ulili/c existing 
rr ^cduro f%u doing sc*, :»> substantive tax matters are not subject 
the amendment provisions of the Privacy Act. (See IRS Appen 
div A) 

< "ntesting record prourlurrs: Sec Access above. 

Record wmree categories: Tax returns and other filings made by 
the tiuhvidual and agency entries made in the administration of the 

dividual** tux account 

Treasury/IKS 22.026 

name: FORM I042S Index By Name of Recipient. ACTS 

A/Trcasury-IRS. 

Mvtnn location: PHU.ADF.LPHIA SERVICE CENTER (See IRS 

Vpendix At. 


Categories *d individual* covered by the system: Non rc*ident 
ihens and U.S. cih/ens living abroad whose luxe* are covered by 
IR Chapter 3 Withholding 

Categoric* of record* in the system: Information provided by lax 
payer including name, .wldicss. tax data, country of residence and 
Employer Idem if tea non Number of withholding agent 

Authoritv for maintenance of the mtem: ' U SC. IU|, 26 U Si 
7801.26 U S C’ 7802. 26 I S C. 760> 

Routine use* of record* maintained in the system, including catego¬ 
ries of users and I lie purpose* of *uch usrs: Routine disclosure of til- 
formation contained in thi* system of records may he made to the 
Department of Justice in eonneelkm with actual or potential 
criminal pftacculkw or civil litigation, ami in connection with 
requests foi legal oil vice 

Routine disclosure may k* made 10 othci ageime* lo the extent 
provided by Uw oi regulation (including 26 U.S.C*. M0* and 26 
CFR R>l 6t03) ami as necekiry to repHHt apparent viotatk»ns of 
law to appropriate law enforcement agciuie* 

Routine disclosures may k made to (lie Siki.i1 Security Admims- 
trallot) of llic Department of Health. Tdiualkm. and Welfare, or to 
the Railroad Retirement Board fo assist m the udmiiit*traih*ii of the 
Social Security Act. the K,ulm.nl Retirement Act. and related aits. 

Routine disclosure mav be made to States, ibe District %»f Colum¬ 
bia. the Commonwealth of Puerto Rico, or possessions of the 
United Slate*, to assist in the administration of lax laws 
For additnm.il routine use* sec Appendix A A 

Policies and prut Ike* for storing, retrieving, accessing, retaining, 
and disposing of records in llte system: 

Storage: Microfilm 

Krtrirvability: By taxpayer name 

Safeguards: Safeguards will not be le*s than provided hv the 
Physkill and Document Secuiity Hamllnvok. IRM MI6HI 

Retention and disposal: Retained at l*SC 5 years. then at Federal 
Records Center 25 year*. 

System manager!*) amt address: Official prescribing pollsics and 
practices- Assistant ConinkviiHier (AOS). Officials maintaining 
the system- Director. Philadelphia Internal Revenue Service Center 
(See IRS Appendix A). 

Noiifkatkin procedure: Individuals seeking to determine if the 
system of records contain* a tccoid peilamiiig to themselves may 
inquire in accordance with instructions appealing at 31 CFR Pa it I. 
Subpart C. Appendix B. Inquiries should be addiessed to the 
Director of the Internal Revenue Service ('enter servicing the area 
m which the individual resides. (Sec IRS Appendix A). 

Rccord access procedures: Individual* seeking access to any 
record contained in the system of record* or seeking to contest its 
content, may inquire in accordance wilh instructions appearing at 
31 CFR Fart I. Suhpart C. Appendix B, Inquiries should be ad 
dressed to the Director of the Internal Revenue Service Center scr 
vicing the area in which the individual rcsklcs. 

Taxpayers scckuig to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due should utilize existing 
procedures for doing so. as substantive tax matter* are not subject 
to the amendment proviskms of the Privacy Act. (See IRS Appen¬ 
dix A). 

Contesting record procedures: See Access above. 

Record source categories: Tax returns and other filing* made by 
the individual and agency cntiics made in the udminidrution of the 
individual's tax account 

Treasury IKS 22.027 

System name: Forms filed by U.S Citizens t*r Residents relating to 
Foreign Companies, ACTS Treasury/IKS 
System locution: Philodclphta Internal Revenue Service Center 
and its servicing Federal Records Centers (Sec IRS Appendix A) 
Categoric* of individuals covered by the system: taxpayers who 
file Form*: *^7 — Foreign Personal Holding Company . 958- Foreign 
Personal Holding Company; 9 VJ—Return by an Officer. Director, 
or Shareholder - With Respect to the Organuathm or Reorgam/a 
lion of a Foreign Corporation and Acquisition of its Stock. 

Categorirs oi records in the system: Forms filed by the taxpayer 
and ease documents determined by the Service to be related 

Authoritv lor maintenance of the iplrnt: ' U.S.C 301, 26 U.S.C* 
7801.26 U-S.C. 7802. 26 U.S.C*. 7602 
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Routine urn of record* maintained la Ik system, including catego¬ 
ries of men and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies. 

Routine disclosure may be made to the Social Security Adminis¬ 
tration of the Department of Health. Education, and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act. the Railroad Retirement Act. and related acts. 

Routine disclosure may be made to States, the District of Colum¬ 
bia. the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws. 

(Sec IRS Appendix A). 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: These arc paper document files. 

Retries ability: Documents are stored and retrieved by Document 
Locator Numbers. 

Safeguards: Safeguards will not be less than provided by the 
Physical and Document Security Handbook. IRM 1(16)41. 

Retention and disposal: Retention and Disposal Instructions for 
paper documents in these files is as specified in the Records 
Disposition Handbook. Service Centers. IRM 1(15)59-206. 

System managers) and address: Official prescribing policies and 
practices—Assistant Commissioner (ACTS). Offical* maintaining 
the system—Directors, Internal Revenue Service Centers (See IRS 
Appendix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I. 
Subpart C. Appendix B. Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the area 
in which the individual resides. (See IRS Appendix A). 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CF*R Part I. Subpart C. Appendix B. Inquiries should be ad¬ 
dressed to the Director of the Internal Revenue Service Center ser¬ 
vicing the area in which the individual resides. 

Taxpayers seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due should utilize existing 
procedures foe doing so, os substantive tax matters are not subject 
to the amendment provisions of the Privacy Act. (See IRS Appen¬ 
dix A). 

Contesting record procedures: See Access above. 

Record source categories: Tax returns and other filings made by 
the individual and agency entries made in the administration of the 
individual's tax account. 

Treasury/IRS 22.D2S 

System name: IDRS Security Profile System. ACTS: 

A—Treasury/IRS. 

System location: Internal Revenue Service Centers (See IRS Ap¬ 
pendix A). 

Categories of Individual* covered by the system: Individual em¬ 
ployees on whore records arc retained 

Categories of records in the system: A record log of the employees 
(IDRS users) and containing pertinent data for identifying each 
user. 

Authority for maintenance of the system: 5 U.S.C. 301. 26 U.S.C. 
7801. 26 U.S.C. 7802. 26 U.S.C. 7602. 

Routine uses of records maintained la the system, including catego¬ 
ries of users and the purposes of such uses: The fik b used to verify 
the employee's authorization to access records retained on IDRS. It 
is so used at the moment of attempted access to the computer files. 

The file b used to generate the identifying employee number of 
the using employee to be recorded on the computer retained disk 
files or on printed matter produced by the computer for purposes 
of ease control or document routing. 

The file b used in connection with computerized security rou¬ 
tines to produce printed reports that arc used by IRS internal 
security personnel to monitor use of IDRS. 


Use is restricted to IRS personnel and there are no routine uvev 
in connection with other Federal agencies. 

For additional routine uses, see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaking, 
and disposing of records la the system: 

Storage: Dbk storage. 

Retries ability: By name and code number. 

Safeguards: Safeguards will not be less than provided by (he 
Physical and Document Security Handbook. IRM 1(16)41, 

Retention and dbpo&al: The records arc updated daily or weekly 
depending on the activity. 

System manager^) and address: Official prescribing polioc and 
practices—Assistant Commbsioncr (ACTS). Officials maintaining 
the system—Directors, Internal Revenue Service Centers (Sec IRS 
Appendix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves mav 
inquire in accordance with instructions appearing at 31 CFR Pan I. 
Subpart C, Appendix B. Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the area 
in which the individual reside*. (See IRS Appendix A). 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contcM its 
content, may inquire in accordance with instruction* appearing at 
31 CFR Part 1. Subpart C, Appendix B. Inquiries should be 
dressed to the Director of the Internal Revenue Service Center ser¬ 
vicing the area in w hich the individual resides. 

Taxpayers seeking to adjust record* which affect the determina¬ 
ting of a lax assessment or the balance due should utilize existing 
procedures for doing so. as substantive lax matter* arc not subject 
to the amendment provbions of the Privacy Act. (See IRS Appen¬ 
dix A). 

Contesting record procedures: See Access above. 

Record source categories: Information supplied by the IRS cm 
ployec on standard personnel forms. 

Treasury/IRS 22.029 

System name: Individual Account Number File, AC1S 
A—Treasury/IRS. 

System location: Internal Revenue Service Centers (See IRS Ap 
pendix A). 

Categories of individuals covered by the system: Individual* having 
specific, current business with IRS. 

Categories of records in the system: Taxpayer entity record* 
(name, address, taxpayer identification number, and filing require¬ 
ments related to entity liability); and tax module* (specific U\ 
returns, tax years, and transactions which huve been recorded rvL 
live to the module) when specifically requested by a service center, 
or if a notice for balance of tax due has been issued; a specific ux 
period b in taxpayer delinquent account status (TDA); a specific 
tax period b either credit or debit balance, no return ha* ponied 
and the return due date (RDD) ha* passed; or when a specific tax 
period is in taxpayer delinquent return (TDD statu*. 

Authority for maintenance of the system: 5 U.S.C. 301. 26 U SX 
7801. 26 U.S.C. 7802. 26 U.S.C. 7602, 

Routine uses of record* maintained In the system. Including categw 
ries of users and the purposes of such uses: Routine disclosure of in 
formation contained in this system of record* may he mode to (he 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes. 

Routine disclosure may be mode to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103) and as necessary to report apparent violution* of 
law to appropriate law enforcement agencies. 

Routine disclosure may be mode to the Social Security Admin i* 
tration of the Department of Health. Education, and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act, the Railroad Retirement Act, and related act * 

Routine disclosure may be mode to Slates, the District of Colum 
bia. the Commonwealth of Puerto Rico, or possessions ol the 
United States, to assbt in the administration of Uax laws. For addi¬ 
tional routine uses, see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of record* in the system: 
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M»ir*gc: Disk storage .1 t««- 

K.irkf ability: Social security number. 

Sj|»«£Uiinb: Safeguard* will not be Icss than provided by the 
ft.svjaU and Document Security Handbook, 1RM 1(16)41. 

krtmtkMi and ditpmal: The politic* and practices regarding 
itonige, retention and disposal are governed by the principle that a 
specific tax period will be retained on the file dependent upon 
specified criteria prescribed tn various Accounts and Data 
Pressing Handbooks (ADP Handbooks). The disposal of docu¬ 
ment* output from this file is specified in the Records Retention 
H.'.nJbook published by the Service and in various Accounts and 
lbt-i recessing Handbooks. 

Sutrw nianagcrts) and addrra: Officials prescribing policies and 
prince* -Assistant Commissioner (ACTS). Official* maintaining 
the *y4cm— Directors. Internal Revenue Service Centers. (See IRS 

Appendix A). 

s..tilicaik» proerdurv: Individuals seeking to determine if the 
ivvtem of records contains a record pertaining to themselves may 
uiqtjrrr tn accordance with instructions appearing at 31 CFR Part I, 
Subpart C, Appendix B. Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the area 
in which the individual resides. (See IRS Appendix A). 

Kcciwd access procedures: Individuals seeking access to any 
retool contained in the system of records or seeking to contest its 
content, may inquire in accordance with instruction* appearing at 
M <TR Pari I. Subpart C, Appendix B. Inquiries should be ad¬ 
dressed to the Director of the Internal Revenue Service Center %ct 
>»ung the area in which the individual resides. 

Taxpayers seeking to adjust record* which affect the determina¬ 
tion of a tax assessment or the balance due should utilize existing 
pn*cdures for doing so, a* substantive tax matters arc not subject 
to »hc Amendment provisions of the Privacy Act. (See IRS Appen¬ 
ds A). 

< oolrsting record procedures: See Access above. 

Kword source categories: Tax returns and other filing* made by 
die individual and agency entries made in the administration of the 

mdiuduaT* tax account. 

Treasury/IRS 22.030 

SvMttti name: Individual Master File (IMF), ACTS 

A— Treasury/IRS. 

System location: National Computer Center (NCC), Mortinsburg. 

West Virginia. 

< tftrgorles of individuals covered by the system: Taxpayers who 
fif. I cdcral Individual Income Tax Return* (ie. Form* 1040, 

1»*H>A). 

( | kpHti *4 record* In the system: Taxpayer entity records 
(name, address, identification number (SSN) and other indicators 
pertaining to entity maintenance, including Zip Code), and tax 
nv.xiular records which contain all records relative to specific tax 
return* for each applicable tax period or year. Recorded here are 
t.*\ Iran‘actions such as tax amount, addition*, abatements of tax 
payrnent*. interest and like type transactions recorded relative to 
cuch tax module. 

Nut her ity for maintenance of the system: 5 U.S.C. 301, 26 U.S.C. 
'HOI, 26 D SC. 7802, 26 U.S.C 7€x02 
Kotilioc use* of record* maintained in the s>stcm, including rstep)- 
rir* uf user* and Ihr purposes of such use*: Routine disclosure of in 
[■■•rnulioB contained in this system of records may be made to the 
•Vpaitmcnt of Justice in connection with actual or potential 
vnrmrul prosecution or civd litigation, and in connection with 
requests for legal advice. 

Koutme disclosure may be made U> other agencies to the extent 
provMcd by law or regulation (including 26 U.S.C. 6103 and 26 

• K V3I 6103) and a* necessary to report apparent violations of 

* to appropriate law enforcement agencies. 

Routine disclosure may be made to the Social Security Adminiv 
*** ^‘PHrtmcnl of Health, Education, and Welfare, or to 
tv: Railroad Retirement Board to assist in the administration of the 
” s ‘ 1 Purity Act. the Railroad Retirement Act, and related acts. 

Routine disclosure may be made to States, the District of Colum- 
v 5c ^ omrn < >nw «^l!h of Puerto Rico, or possessions of the 
1 1: ’ o States, to assist in the administration of tax law*. 

I Closure may be made during judicial processes. For additional 
nnjunc use*, sec Appendix AA. 


l*o Ik to and practice* for storing, retrieving, accessing, retaining, 
and disposing of record* In the syslrm: By identification number and 
alphabet. 

Storage: Magnetic Tape. 

Safeguard*: Sufequards will not be less than provided by the 
Physical and Document Security Handbook. 1RM 1(16)41. 

Retention and disposal: As specified in the Records Retention 
Handbook published by the Service. 

System manager**) and address: Official prescribing policies and 
practices—Assistant Commissioner (ACTS). Officials maintaining 
the system—Directors. Internal Revenue Service Centers (See IRS 
Appendix A) 

Notification procedure: Individual* seeking to determine if the 
system of records contains a record pertaining to them selves may 
inquire in accordance with instructions appearing at 31 CFR Part I, 
Subpart C, Appendix B. Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the area 
in which the individual reside*. (See IRS Appendix A). 

Record acres* procedures: Individual* seeking access to uny 
record contained in the system of record* or seeking to contest it* 
content, may inquire m accordance with instruction* appearing at 
31 CFR Pari I. Subpart C. Appendix B. Inquiries should be ad¬ 
dressed to the Director of the Internal Revenue Service Center ser¬ 
vicing the area in which the individual resides. 

Taxpayer* seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due should utilize existing 
procedure* for doing so, a* substantive tax matters are not subject 
to the amendment provision* of the Privacy AcMSec IRS Appendix 

Contesting record procedures: See Access above. 

Record source categories: Tax returns and other filing* made by 
the individual and agency entries made in the administration of the 
individuals tax account 

Treasury/IRS 22.031 

System name: Individual Master File Change and Adjustment Docu 
ment File. ACTS: A—Trca*ury/1RS. 

System location: Internal Revenue Service Centers and Federal 
Record* Centers (See IRS Appendix A). 

Categories of individual* covered by the system: Taxpayers who 
have had changes made to their account* either at their rcquc*t or 
by the service. 

C ategoric* of record* in the system: 5143—Tax T ransfer Schedule, 

1127—Application for Extension of Tunc for Payment of Tax. 
1247 — Examination Record, 1664—Undelivered Return Cheek 
Freeze Release, 1664PR—Disbursing Center Notification of Un 
delivered Refund Cheek* and/or Cancellation, 1962—Advance Pay¬ 
ment Record, 2138- Credit Transfer Voucher, 2287 Dishonored 
Cheek Posting Voucher, 2287D— Advice of Dishonored Cheek, 
2350—Application for Extension of Time for Filing U.S. Income 
Tax Return, Citizen Abroad. 2363- Master File Entity Change. 
2424—Account Adjustment Voucher. 2650—TDA/TD1 Transfer. 
2688—Application for Extension of Time to File VS. Individual In¬ 
come lax, 2710—Appellate Division Action and Transmittal 
Memorandum. 2758—Application for Extension of Time to File 
U.S. Fiduciary or Partnership Return, Non-Remittance, 

3177/A/B—Notice of Action fur Entry on Master File. 
3244—Payment Posting Voucher. 3245—Cancellation or Repay¬ 
ment. 3258- Summary Transfer Voucher. 3354—Assessment Ad¬ 
justment Document. 3413—Transaction List of Account Transfer- 
In. 3446— Notice of Federal Tax Due, 3552—Statement of l ax Due 
on Federal Tax Return (Part 4). 4732—Special Tax Receipt* (It, 
UB) (CP 444), 4733—Special Tax Receipt (CP 445). 

4768—Application for Extension of Time to File U.S Estate lax 
Return and/or Pay Estate Tax. 4779 -Statement of Use lax Due 
IRS on Highway Motor Vehicles. 4839—3rd Notice (Balance Due), 
4840—4th Nolkc (Balance Due), 4848 -Annual Employer Return 
for Employees* Pension or Profit Sharing Plan*. 4849 - Fmuncial 
Statement of Employees' Pension or Profit Sharing Fund or Fiduci¬ 
ary Account. 4901-04—Request for Information About Tax 
Return—First. Second, Third and Fourth Notice, 4907—TDA. 
49I5-RMF, Balance Due (CP 411), 4917-RMF, Balance Due Less 
than 

1.00 (CP 413), 4918— RMF. No Math Error, Balance Due (CP 
414), TY-DI4—Taxpayer Delinquency Investigation, TY- 
15—Unidentified and Excess Collection Voucher TY-16—lax 
Transfer Schedule. TY-26—Statement of Tax Due IRS. TY- 
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54—Polling Voucher. TY-D69—Taxpayer Delinquent Account, W- 
2—Wage ami Tax Statement, W-2P— Statement for Recipients of 
Annuities, Pension or Retired Pay. 

Authority for mabitrname of the system: 5 U.S.C. 301, 26 U.S.C, 
7X01, 26 U.S.C. 7802. 26 U.S.C. 7602. 

Routine uses of records maintained in the system, including catego¬ 
ric* of user* and the purpose* c*f such use*: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other ageocies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies. 

Routine disclovuie may be m ule to the Social Security Adminis¬ 
tration of the Department of Health. Education, and Welfare, or to 
the Kailraid Retirement Board to assist in the admbixtration of the 
Social Security Act, the Railroad Retirement Act, and related acts. 

Routine disclosure may he made to Slates, the IKstrict of Colum¬ 
bia. the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist b the administration of tax laws. 

For additional routine uses, see Appendix AA. 

Policies und practice* foe storing, retrieving, accessing. retaining, 
and disposing of records In the system: 

Storage: Paper IXKumcnt files 

Rctrkvahility: Document Locator Numbers. 

Safeguiu ds: Safeguard* will not be levs than provided by the 
Physical and Document Security Handbook. IRM 1(16)41. 

Retention and disposal: Retention and Dispo*aJ Instruction for 
paper document in thc^.e files is as specified m the Records 
Disposition Handbook, Service Centers. IRM 1(15)59-206. 

System manager!*) and address: Officials prescribing policies and 
practices—Assistant Commissioner (ACTS). Officials maintaining 
the system—Directors. Internal Revenue Service Centers. (See IRS 
Appendix A) 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instruction* appearing at 31 CFR Port I. 
.Subpart C, Appendix R. Inquaies should be addressed to the 
Director of the Interred Revenue Service Center servicing the area 
b which the individual resides. (See IRS Appendix A). 

Record access procedure*: Individual* seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part l. Subpart C. Appendix B. Inquiries should be ad¬ 
dressed to the Director of the Internal Revenue Service Center ser¬ 
vicing the area b which tlie bdivklual reside*. 

Taxpayers seeking to adjust records which affect the del ji muni¬ 
tion of a tax assessment or the balance due should utilize existing 
procedures for doing so. as substantive tag matters arc not subject 
to the amendment provisions of the Privacy Act. (See IRS Appen¬ 
dix A). 

Contesting record procedures: Sec Access above. 

Record source categories: Tax returns and other filings made by 
the individual and agency entries made b the .ulmtnivtralkm of the 
individual's tax account. 

Treasury/IKS 22.032 

System name: Individual Master File (IMF) Micrufilm Retention Re¬ 
gister. ACTS: A—Treasury/IRS. 

System locution: All IRS Scrvbe Centers and District Offices. 
(See IRS Appendix A). 

Categories of individuals covered by the system: Categories of in¬ 
dividuals on whom records are maintained are individual taxpayers 
who file Federal individual tax returns (Forms 1040 or 1040A). 

Categories of record* in the system: The categories of records 
maintained arc abstracts of tax and/or entity modules that liavc 
been removed from the IMF. These abstract records indicate the 
taxpayer name, identification number, specific tax returns, docu¬ 
ment locater number, tax years, debit and credit amounts, 
balances, and other transactions which have been recorded relative 
to the modulc(s). 

Authority for mabtruuncr of the sjstnn: 5 U.S.C. 301, 26 U.S.C, 
7801. 26 U.S.C. 7802, 26 U.S.C. 7602 


Routine use* of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of n 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by bw or regulation (including 26 U.S.C. 6103 and 2f> 
CFR 301.6103) and as necessary to report apparent violations < f 
law to appropriate bw enforcement agencies. 

Routine disclosure may be made to the Social Security Admins 
Iration of tlie Department of Health, Education, and Welfare, or to 
the Railroad Retirement Board to assist in the admbistration of the 
Social Security Act. the Railroad Retirement Act. and related acts 

Routine disclosure may be made to States, the District of Colum 
bia, the Common wealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of lax bw*. 

Disclosure may be made during judicial processes. For addition.*) 
routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retailor: 
and disposing of records la the system: 

Storage: Microfilm Tape. 

Retrlevability: IMF Reference Register. SSN Tax Period und 
name (explained tn the Research Operations Handbook). 

Safeguards: Safeguard* will not be less than provided by the 
Physical and Document Security Handbook. IRM 1(16)41. 

Retention and disposal: Tlie policies and practices regarding 
storage, retention, and disposal arc as specified in the Record* Re 
lentkm Handbook (330-731) published by the Service 

System mauagerfs) and address: Official prescribing policies and 
practice* — Assistant Commissioner (ACTS). Off ic bis main turn 
the system—Directors. Internal Revenue Service Center*. (See IRS 
Appendix A). 

Notification procedure: Individual* seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instruction* appearing at 31 CFR Part !. 
Subpart C. Appendix B. Inquiries should be addressed to the 
Director id the Internal Revenue Service Center servicing the am 
in which the individual resides, (See IRS Appendix A). 

Record access procedures: fndividu.ds seeking access to sn> 
record contained in the system of record* or seeking to contest its 
content, may inquire in accordance with instructions appearing j\ 
31 CFR Part I, Subpart C, Appendix B. Inquiries should be ad 
dressed to the Director off the Internal Revenue Service Center *cr 
vicing the area in which the individual reskles. (Sec IRS Appends 
A). 

Taxpayers seeking to adjust record* which affect the detemun t 
lion of a tax assessment or the balance due should utilize existing 
procedures fur doing so. as substantive tax matters arc not subject 
to the amendment provisions of the Privacy Act. 

Contesting record procedures: Sec access above. 

Record source categoric*: Tax returns and other filings movie K 
the individual and agency entries made in the administration of the 
individual’s tax account. 

Treasury/IKS 22.033 

System iiiune: Individual Master File (IMF) 608 and 3X8 Microfilm 
Retention Register. ACTS: A—Treasury/IRS. 

System location: All IKS Service Centers. (See IRS Appendix A) 

Categories of individuals covered by tlie system: Categories of in 
dividual* on whom tecords arc maintained arc individual taxpayer* 
who file Federal individual tax returns (Forms 1040 or 104OA). 

Categories^ «f records In the system: The categories of record % 
maintained arc abstracts of tax and entity module* containing - 
credit (TC 608) or debit (TC 3X8) that is written off when th<- 
modulc is removed from the IMF (magnetic tape) to the IND 
(microfilm) 608 and 3X8 Retention Register, this register shows the 
taxpayer's name, klcniificulkm number, specific tax returns, 
amount of credit or debit that has been written off, lax years and 
other transactions which have been recorded relative to the module 
heffoic removal from the IMF (magnetic tape). 

Authority for maintenance of the system: 5 U.S.C. 301, 26 U.S C 
7X01. 26 U S.C. 7802, 26 U.S.C 7602. 

Routine uses of records maintained in the system, including categ** 
rie.% of users and the purposes of such uses: Routine disclosure of in 
formation contained in this system of records may be made to the 
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ncr -umcni of Justice in connection with actual or potential 
criminal prosecution or civil litigation. uml in connection with 
request! for legal advice. 

Routine disclosure may be made to other agencies to the extent 
pnjvnkd by tow or regulation (including 26 U.S.C. 6103 und 26 
CFR 301.6103) and as necessary to report apparent violations ol 
law to appropriate tow enforcement agencies 
RiMitinc disclosure may be made to the Social Security Adminis- 
tratum of the Department of Health, Education, and Welfare, or Ip 
the Kadrond Retirement Board to assist in the administration of the 
Social Security Act, the Railroad Retirement Act, and related actv 
Ritutiue disclosure may be made to States, the District of CoHim- 
bu the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax tows. 

Disclosure may be made during judicial processes. For additional 
routine uses see Appendix AA. 

fiolkfe* and practices for Morin*, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Microfilm Tape. 

k. i no ability: IMF Reference Register. SSN, Tax period and 
Same (Explained in the Research Operations Handbook) 
safeguards: Safeguards will not be less than provided by the 
Physical and Document Security Handbook, IRM l (16) 41 

Retention and disposal: The policies and practices regarding 
torage. retention, and disposal are as specified in the Records Re¬ 
tention Handbook. 

Si Mem manager**) and acWrrw Official prescribing policies and 
practices— Assistant Commissioner (ACTS). Officials maintaining 
the lyitem* Directors, Internal Revenue Service Centers. (Sec IRS 

Appendix A). 

Notification procedure: Individuals seeking to determine if the 
ivMcm of records contains a record pertaining to themselves may 
mature in accordance with instructions appearing at 31 CFR Part I, 
Subpart C\ Appendix B. Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the area 
in which the individual resides. (See IRS Appendix A). 

Record arms procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
M CFR Part I, Suhpart C, Appendix B. Inquiries should be ad 
Uic.vcd to the Director of the Internal Revenue Service Center sct- 
v *mg the area in which the individual resides. (See IRS Appendix 
A). 

Taxpayers seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due should utilize existing 
procedures for doing so. as substantive lax matters arc not subject 
fo the amendment provisions of the Privacy Act, 

1 enlisting record procedures: See access above. 

source categories: Tax returns and other filings made by 
the individual and agency entries made in the administration of the 
individual's tax account 

Treasury/IRS 22,034 

Nv*ero name: Individual Returns Files, ACTS: A—Treasury/IRS. 

System location: Internal Revenue Service Centers and Federal 
Records Centers. (Sec IRS Appendix A). 

falcgocfc* of individuate covered by the system: Taxpayers who 
file Forms in the 1040 series including any schedules and Forms 
V329 1040 U.S. Individual Income Tax Return. I040A U.S. In¬ 
dividual Income Tax Return-Short Form, I040ES Declaration of 
Hummed Tax For Individuals, 1040KS (Spanish) Declaration of 
» Miniated Tax (of Individuals (Puerto Rico). I040FS (OIO) 
JXvWatioo of Estimated Tax for Individuate —Non-Resident Alien 
Individuals, I040NH U.S. Non Resident Alien Income Tax Return. 
IOI0NR U.S. Non-Resident Alien Income Tax Return, I040B U.S. 
Nou Resident Alien Income Tax Return. I040C U.S Imparting 
Mien Income Tax Return 

< iilogories of records in the system: Forms filed by the taxpayer 
xnd ease documents determined by the Service to be related. 

Authority for maintenance of the system: 5 U S.C. 301. 26 U.S.C. 
^1 • 26 U.S C. 7802. 26 U.S.C. 7602, 

Routine owi of records maintained in the system. Including catego¬ 
ric <i| users and the purpeacs of such uses: Routine disclosure of in- 
‘ •rnution contained m this system of records may be made to the 
Apartment of Justice tn connection with actual or potential 
cnminol prosecution or civil litigation, and in connection with 
request* for legal advice. 


Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S C. 6103 and 26 
CFR 301.6103) and as necessary to report apparent violations of 
tow to appropriate law enforcement agencies 

Routine disclosure may be mode to the Social Security Adminis¬ 
tration of the Department of Health. Education, and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act. the Railroad Retirement Act. and related acts. 

Routine disclosure may be made to States, the District of Colum¬ 
bia. the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax tows. Disclosure 
may be made during judicial processes. For additional routine uses 
see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

, Storage: These arc paper document files. 

Retrlevability: Documents arc stored und retrieved by Document 
I xxrator Numbers. 

Safeguards: Safeguards will not be less than provided by the 
Physical and Document Security Handbook. IRM Ml6)41. 

Retention and disposal: Retention and Disposal Instructions for 
paper documents in these files is as specified in the Records 
Disposition Handbook, Service Centers. IRM 1(15)39-206. 

System manager(s) and addrevs: Official prescribing policies and 
practices— Assistant Commissioner (ACTS). Officiate maintaining 
the system—Directors. Internal Revenue Service Centers. (See IRS 
Appendix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part 1. 
Subpart C, Appendix B, Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the area 
in which the individual resides (See IKS Appendix A) 

Record access procedures: Individuate seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I, Suhpart C, Appendix B. Inquiries should be ad 
dressed to the Director of the Internal Revenue Service Center %cr 
vicing the area in which the individual resides. (Sec IRS Appendix 
A). 

Taxpayers seeking to adjust records which affect the determina¬ 
tion of a lax assessment or the balance due should utilize existing 
procedures for doing so. as substantive tax matters arc not subject 
to the amendment provisions of the Privacy Act. 

Contesting record procedures: See access above. 

Record source categories: Tax returns and other filings made by 
die individual and agency entries made in the administration of the 
individual's tax account. 

Treasury/IKS 22.036 

System name: Interest Equalization Tax Forms File, ACTS: 

A—Treasury/IRS. 

System location: Federal Records Centers (See IRS Appendix A) 

Categories of individuals covered by the system: Taxpayers who 
filed Forms: 3969— Notice of Acquisition of Original or New 
Japanese Debt Obligation. 4410—Interest Equalization 
Tax—Quarterly Return nf Tax Withheld by Participating Firm. 
4363 —Notice of Acquisition of Stock Pursuant to Conversion of an 
Original or New Japanese Debt Obligation. 4322- Validation Cer¬ 
tificate of Prior American Ownership and Interest Equalization Tax 
Compliance. 3845—Interest Eqmdization Tax—Broker’s Quarterly 
Information Return. 3779—Notice of Acquisition of Original or 
New Canadian Stock or Debt Obligation 

Categories of records in the system: Forms filed by the taxpayer 
and ease documents determined by the Service to be related. 

Authority for maintenance of the system: 5. U.S.C 301. 26 U SC 
7801.26 U.S C. 7802, 26 U S.C 7602 

Routine uses of records maintained in Iter system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by tow or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103) and as necessary to report apparent violations of 
low to appropriate law enforcement agencies. 
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Rout» .c di-closure may he made to Cite Social Security Adminis¬ 
tration of the Department of Health, Education, and Welfare, or to 
llic Ruluu.d Retirement Board to assist in the admmigration of the 
Social Security Act. the Railroad Retirement Act, and related 
Kmitir: disclosure may he made to Stales, the District of Colum¬ 
bia. the Co* »monwealth of Pucr1«» R*eo, or possession* of the 
United States, to assist in the adminirtration uf tax tow*. Disclosure 
mny lx; made during judicial processes. For additional routine uses 
see Appendix AA. 

Polhlm and practim lor Uormj, retrieving, nccerdiuj. trial »ir 
arid disputing i»l records hi the system: 

Storage: These are paper document files. 

Retries ability: Documents .ire stoi^d and retrieved hy taxpayer 
name. 

Safeguards: Safcguaidx will not he less th:.n provided hy the 
Physical u.:d Document Security Handbook. IRM 1(16)41. 

Rctculi' a and dbepusat: Retention and Disposal Instructions for 
paper documents in these files is as specified ia the Records 
Disposition Handbook. Service Centers. IRM 1(15)39-206. 

System manngcrtv) and address: Official prescribing policies :iihI 
practices— Assistant Commissioner (ACTS). Ofliciiili maintaining 
the system— Directors. Internal Revenue Service Centers. (See IRS 
Appendix A) 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance silh instructions appearing at 31 CFR Fart I. 
Suhpnit C, Appendix U. Inquiries should lx: .wldrcssed lo the 
Director of the Internal Revenue Service Center servicing the area 
in which the individual resides. (See IRS Appendix A). 

Record access procedure*: Individuals seeking access to any 
record contained tn the system of records or seeking lo contest its 
content, may inquire in accordance wi»h instructions appearing at 
31 CFR Part I. Subpmt C. Appendix B. Inquiries should be ad¬ 
dressed to the Director of the Internal Revenue Service Center ser¬ 
vicing the area in which the individu.il resides. (See IRS Appendix 
A). 

Taxpayers seeking lo adjust record* which uffect the determina¬ 
tion id a tax assessment or the balance due should utilize existing 
procedures for doing so, as substantive tax matter* are not subject 
to the amendment provisions of the Privacy Act. 

Contesting revved procedures: See ..cccss above 
Record source categories: Tax returns and Other filings made Iry 
the individual and agency entries made in the administration of the 
tmbviduar* lax account. 

Treasury/IRS 11IM7 

System name: IRS F’mpluycc Delinquency Notice Fist. ACIS: 
A -Treasury/IRS. 

Systent location: Internal Revenue Service Centers, Regional Of¬ 
fices. and National Office. (See IRS Appendix A). 

Categories of individuals covered by the system: IRS employees 
whir have been sent notices (Forms 4901) informing them that they 
.ippcar not to have filed individual income tax returns (Forms 1040 
and 1040A) for a certain lux year. 

Categories «l rrxurds in the system: Records mamLiincd are 
records containing the individual’s name, address, taxpayer identifi¬ 
cation number (social security number), and other Indicators relat¬ 
ing lo the salary and location of the individual. Ax cases have been 
worked, (he service center’s Uxt is annotated with the disposition of 
each case. 

Authority lor maintenance of the system: 5 U.S.C- 301, 26 U.SC. 
TSOI. 26 U.S.C. 7802. 26 U.S.C. 7602. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpose* of such uses: Routine disclosure of in¬ 
formation contained in this system of records may he made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may he made to other agencies to the extent 
provided hy law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103) and a* necessary to report apparent violations of 
law to appropriate law enforcement agencies. 

Routine disclosure may be made to the Social Security Adminis¬ 
tration of the Department of Health. Education, and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act. the Railroad Retirement Act. and related act*. 


Routine disclosure may he made to Suites, the District of Colum¬ 
bia, the Commonwealth of Puerto Rico, or possessions of iIk 
U nited Slates, to assist in the administration of tax laws. Dt*ck>v‘irt 
may he made during judicial processes. For additional routine use* 
see Appendix AA. 

For other routine u*c* sec Apppendix A A 

Policies and practices lor storing, retrieving, accessing, retain m.*, 
and disposing of record* in the sy stem: 

Storage: Hardcopy printouts arc maintained m agency office-* 
Kvtricvability: By employee SSN and name. 

Safeguards: Safeguard* will not he less than provided b> ihc 
Physical and Document Security Handbook. IRM 1(16)41. 

Retention and disposal: Specified in Records Disposition Hand 
hook. 

System mimnecrt*) and address: Official prescribing polkie* nd 
practices—Assistant Commissioner (ACTS). Officials maintaining 
ihc system—Director*. Internal Revenue Service Center*. (See IKS 
Appeudix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instruction* appearing at 31 CFR Part I. 
Suhpart C, Appendix R. Inquires should lx: addressed to ihc 
Director of the Internal Revenue Service Center servicing the m c,i 
in which the individual resides. 

Keemd access procedures: Individuals seeking access lo any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appealing it 
31 CFR Part I, Suhpurt C, Appendix B. Inquires should he id- 
dressed to the Director of the Internal Revenue Service Cenlci sa 
vicing the areas in which the individual resides. 

Taxpayers seeking to adjust records which affect the deter mm* 
ti,*n of u tax assessment or the balance due should utilize exist my 
procedure* for doing so, as substantive lax matters arc not subject 
to the amendment provisions of the Privacy Act- 
Cuntesting record procedures: See Access above. 

Record source categories: Tax return* and Ollier filings made by 
the individual and agency entries made in the adinmsfration of the 
individual's tax account. 

Treasury/IRS 22.039 

System name: Miscellaneous Forms File*. ACTS: A— Treaxury/IKS 
System location: Internal Revenue Service Centers and Federal 
Records Centers. (See IRS Appendix A). 

Categories of individuals covered hy the system: Taxpayers win* 
file forms: 56—Notice of Fiduciary Relationship. 678—Special I n 
Return: Application for Registry and Special-Tax Stamp Opium 
etc., 709— U.S. Quarterly (lift Tax Return. 1964—Certification • -f 
Exempt Official (Narcotics). 2031-Waiver Certificate to Fleet Nn 
cud Security Coverage foe Use by Ministers, Certain Member- of 
Religious Orders, and Christian Science Practitioners. 2063— P S 
IVparting Alien Income Tax Statement, 2555—Statement to Sup 
port Exemption of Income Earned Abroad. 2950—Statement in 
Support of Deduction for Payments to an Employee’s Pension. 
Profit-Sharing. Stock Bonus Trust or Annuity Plan and Compenv* 
tioo Under a Deferred-Payment Plan, 3115— Application for Changi 
in Accounting Method. 3*191 —Exemption Application 
3520—Creation of or Transfer* to Certain Foreign Tru>tv 
4361 — Application for Exemption from Self Employment Tax for 
Uxc hy Ministers. Members of Religious Orders and Christ i 
Science Practitioners, 4415—Election to Exempt From Self Em 
ploymcnt Coverage Fees Received hy Certain Public Officers «nd 
Employees of a State or a Political Subdivision Thereof 
4 4 H)8 “ Declaration of a Candidate for Public Office Receiving 
Political Conlribulions Qualifying for Credit or Deduction. 

Categories *»f recurds in the system: Forms filed by the taxpayer 
and ease documents determined by the Service to be relate*! 

Authority for maintenance of Ok* system: 5 U.S.C. 301. 26 U SX 
7801, 26 VS.C. 7802. 26 U-S.C. 7602- 

K online uses «»l record* maintained in the system, Including cileg"* 
rlrs of users and the purpose* of *uch uses: Routine disclosure of »» 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potcnH'i 
criminal prosecution or civil litigation, and in connection *itl« 
request* for legul advice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C- 6103 and > 
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OK WlAMJI as necessary to rcpoit apparent violations oC 
L * in ppjopriatu law enforcement agencies. 

K utirw disclosure may be iiumIc to the Social Security Admints 
ti of the Department of Hallh. iiiiuc;ttion. and Welfare, of to 
the RulruAd Retirement Board to assist in the administration of the 
Soul Security Act. the Railroad Retirement Act. and related acts. 

K ime dkloturc may Ik made to Staten, the District of Colum 
K the Commonwealth of Puerto Rko. or (Hnscruoni of the 
i mt. I States. to assist in live administration of tax laws Dnelosutc 
nun ih made during judicial processes. | : or additional routine uses 
my Npptodu AA. 

IY.Ikicn ami pndkw lur storing. retrieving, accessing. retaining, 
and il*'|x»dn| of monh in the system: 

Nurwge: Thexe arc paper document file*. 

Krtr inability: Documents are stored and retrieved by taxpayer 

rnniv 

Safniuardx: Safeguards will not he lew than provided by the 
11ivu.il and Document Security Handbook. IRM 1(16)41. 

kt notion and disposal: Retention and Dhpoxd Instruction* for 
iv»pc‘ documents in these files is as specified in live Records 
l>p; diion Handbook. Service Centers. IRM I(I 5 )-VJ 206 

manager! *o and address: Offui.il prescribing policies and 
F •• ! *ex Assistam Commissioner (ACTS) Officials maintaining 
Uu sWein Directors, internal Revenue Service Centers IScc IRS 
II A) 

NutificathMi procedure: Individuals seeking to determine if the 
s uni of records contains a record pertaining to themselves may 
IIHJUUC in accordance with instructions appearing at M Cl R Part I, 
'vi 1 put C, Appendix H Inquiries should be addressed to lire 
Din-tot of the Internal Revenue Service Center servicing the area 
mi .‘huh the individual resides (See IRS Appendix A) 

K.s.*rd access procedure*: Indivkluals seeking .uccss to any 
fts .nl contained in the system of records or seeking to contest its 
ott i a muy inquire in accordance with instructions appearing at 
d UR Pari I. Subparl C. Appendix R Inquiries should be ad- 
■rcssed t.» ihc Director of the Internal Revenue Service Center scr 
ihc area hi which the individual resides. (See !RS Appendix 
AI 

I '\pj>crx seeking to adjust records which affect the determiuu 
Ixm of a tax assessment or the balance due shinild utilize existing 
P wdiircs for doing so. as substantive tax matters are not subject 
if d intendment provisions of the Privacy Act. 

( miirstini; record prondurh: See access above. 
k«v<*rd source categories: Tax returns and other filings made by 
tk individual and agency entries made in the administration of the 
induslmilN tax as count. 

1 reusury/IKS 22.040 

mmu; Multiple Refund t ile. ACTS: A treasury/IKS. 

'"‘•bin locution; Austin Service Center (See IKS Appendix A). 

(atrgorku of individuals covered by thr system; tax return 
P^T .etc or other individuals whs' prepare possibly fraudulent, 
*»« otherwise illegal returns and preparers who use thcii own 
ddios as the taxpayer's address 

1 -»»eg»*kx of records in thr system: Names and addresses used on 
tsiunts. names and addresses s»f preparers: correspondence pertain- 

tnc these. 

Vuthor iiy ( or mainti miner of the svstrm: A | r S.C . KM and 26 

Cm ?W)| and 7802 

Routine uses of records maintained in Ihc system, including cutegn- 
b' usrr v »nd the pur|MM<*s of such uses: Routine disclosure of in 
Umatiuq contained in this system of records may K* made to the 
I Vp.* uncut of Justice in connection with actual or potential 
‘.nmmal prosecution or civU litigation, and in connection with 
f‘»i legal advice Disclosure mav be mavlc during judicial 
pu Kisses. 

R ' tine disclosure muy be made to other agencies to the extent 
ptoMdod h> law or regulation (including 26 C S.C bid and 26 
: ^ htOJt and as necessary to report apparent violations of 
I.f. ' > ipptopriite law enforcement agencies 
h 'utinc disclosure may be made to the Social Security Admtnis- 
ir t'.-u **f ihc Deportment of Health. Education, and Welfare, or 
Railroad Retirement Roald to assist in the administration of the 
m. ! Sccuntv Act. the Railroad Retirement Act. and related acts 
h K " 0l »oc disclosure may be made to States, the District of Colum 
’* the Commonwealth of Puerto Rico, or posscxskm* of the 


1 1 ruled States, to assist in Ihc administration of tax taws. Fuf addi¬ 
tional ionline uses see Appendi x A A 

Polities and pruetke* for .storing, retrieving, accessing, retaining, 
and disposing of records in Ik system: 

Storage: Tiled m folders, by distrk.1%. in file cabinets 
Ketrirvability: Alphabetically by taxpayer name. 

Safeguards: Safeguards will not be less than piovidct! by the 
Physical and Document Security Handb'mk. IRM ttlhttl. 

Krtentom and dispersal; Ketet)lu»n and dispos.il instruction* for 
paper documents ui this fik* is as specified in the Records Disposi 
lion Handbook. Service Centers. IRM HI5)W-2U6 

System iu.in.igi r(s j and address: Offivi.il piv scribing policies and 
practices Assistant (Vmmissioncf (AC'IS). Officials maintaining 
the system Director. Internal Revenue Austin Set vice <’enter 
(See IRS Appendix A). 

Notification procedure: this system of record* may not be ,»c 
cessed for purposes of dcteimining if the system contains a record 
pertaining to a particular individual 

Kesord access procedures: This system of records may not he ac¬ 
cessed for purposes of tnsp<*ciHin or for contest of content of 
records 

Contesting record procedures: Sec access above 
Record source cutrgi»ries: I his system of records contains in 
vestigatorv malcri.il compiled for law cnfoiccmcnt purposes whose 
sources need not be reported 

Systems exempted from certain provisions of thr act: Proposed U» 
be exempted elsewhere in the T’cderal Register 

Treasury/IKS 22.IM2 

System aaine: Penalty Cate I lie At'IS A Treasury/IRS 

System l«HatkHr. Internal Revenue Service C’enters and Tcdci.d 
Rccunfav Centers See IRS Ap|x*ndix A for locations. 

C’ategork's of individuals covrred by ihc system: Taxpayers who 
have hud substantial penalties assessed to their .icvounls. 

Catrgorks of records in Ihc system: l orms filed by ihc taxpayer 
and ease documents determined by the ServKe to be related 

Authority for maintenance of the svslrm: S tl.S.C’. 101. 26 U Si’ 
7801. 26 D S C' 7K02. 26 D S C' 7602, 

Routine uses *4 records maintained in Ihi system, including catego¬ 
ries of users and the pui poses of such uses: Routine disclosure of in 
formation contained in this system of records may be made to the 
Department of Justke in connection with actual oi potential 
criminal prosecution in civil (nigutkui. ami in connect am with 
request* for legal advice 

Routine disclosure may be made to other agencies to the extent 
provkled by law or icgulotion (including 26 U.S.C\ 6|01 aiul 26 
C'TR UM 6101) and as necessary to report apparent vkdilions of 
taw to appropriate law- enforcement agencies. 

Routine disckxure may lx made to the Social Security Aduum. 
tration of the IX'purtment of Health, IkJucalkm. ami Welfare, or to 
the Railroad Retirement Itoard to assist iu the administrathm of Ihv 
Social Security Act. the Railroad Retirement Act, ami related acts 
Routine disclosure may be nuidc to Stales, the District of (’olum 
bu, the (oinmoiiwcatth of INjciIo Rko. or pv»sscssk»ns til the 
t nited States, to assist in the administration id tax taws Diselosiirc 
may be made during judicial procevses Toe additkm.il routine uses 
see Appendix AA 

Policies and proetkr* for during, retrieving, arcrvdng, retaining, 
and disposing uf records in flu system: 

Storage: Magm'tK Tape 

Ketrirv ability: By name, type of tax. and identify mg number 
Safeguard*: Safeguard* will not be le*s Hein provided by the 
Physk.il and Dvwumcn! Security llamJKtok, IRM 1(16)41. 

Rrtrutkm and dUpusal: As specified in the Records Rclenlhxi 
llandtHH'k published by the- Service 

System munogertsl and address: Off Krai prescribing policies and 
practices Assistant Commissionci fA< IS). National Office Offi 
cwls maintaining the system— Directors. Internal Revenue Service 
Centers. Sec IRS Appendix A fur locatkms 

Nutiluatioo ptmidurr Individii.iK seeking li» determine if the 
system of records contains a record pertaining tvi themselves may 
inquire in accordance with instructions appearing at H ( I R Part I. 
Subpart C, Appendix H Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the urea 
in which the mdivkluul resides See IRS Appendix A for locations 
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Record Ktftf procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I, Suhpart C, Appendix B. Inquiries should he ad¬ 
dressed to the Director of the Internal Revenue Service Center ser¬ 
vicing the area in which the individual resides. See IRS Appendix A 
for locations. 

Taxpayers seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due should utilize existing 
procedures for doing so. as substantive lax matters arc not subject 
to the amendment provisions of the Privacy Act 

fiNitrsting record procedures: See access above. 

Record source categories: Tax returns and other filings made by 
the individual and agency entries made in the administration of the 
individual's tax account. 

Treasury/IRS 22.043 

System name: Potential Refund Litigation Case Files, ACTS: 

A—Trcasury/IRS. 

System locution: tnlcrn.il Revenue Service Centers and Federal 
Records Centers. (Sec IRS Appendix A). 

Categories of individuals covered by the system: Taxpayer who 
have indicated to the Service that they may file suit against the ser¬ 
vice for a refund. 

Categories of records in the system: Forms filed by the taxpayer 
and case documents determined by the Service to he related. 

Authority lor maintenance of the system: 5 U.S.C. 301. 2b U.S.C. 
7X01. 2b U.S.C. 7X02. 26 U.S.C. 7602. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 2b U.S.C. 610) and 2b 
CFR 301 .#*103) und as necessary to report the apparent violations of 
law to appropriate law enforcement agencies 

Routine disclosure may be made to the Social Security Adminis¬ 
tration of the Department of Health. F.ducalion. and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act. the Railroad Retirement Act. and related acts. 

Routine dtxcloxoic nu»> be made to States, the District of Colum¬ 
bia, the Commonwealth of Puerto Rico, or possessions of the 
United Slides, to assist in the administration of tax laws. ITiscloxurc 
may be made during judicial processes. For additional routine uses 
see Appendix A A. 

Policies and practices fur storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: ’This is a paper document file. 

Retries abi I it v: Document* arc stored and retrieved by taxpayer 
name. 

Safeguards: Safeguards will not be less than provided by the 
Physical und Document Security Handbook. 1RM 1 (lb) 41. 

Retention and disposal: Retention and Disposal Instruction for 
paper document in these files is as specified ill the Records 
Disposition Handbook* Service Centers. IRM I (15) 59-206 

System manager**) and address: Official prescribing policies and 
practices— Assistant Commissioner (ACTS). Official* maintaining 
the system —Directors. Internal Revenue Service Centers (See IRS 
Appendix A). 

Notification procedure: Individuals seeking to determine if the 
system of record* contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part 1. 
Subpurt C, Appendix B. Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the area 
in which the individual resides. (See IKS Appendix A). 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I. Subpart C. Appendix B. Inquiries should be ad 
dressed to the Director of the Internal Revenue Service Center ser¬ 
vicing the urea in which the individual resides. (Sec IRS Appendix 
A). 

Taxpayers seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due should utilize existing 


procedures for doing so. as substantive tax matters are not subject 
to the amendment provisions of the Privacy Act. 

Contesting record procedure*: See access above 

Record source categories: Tax returns and other filings made by 
the individual and agency entries made in the administration of the 
individual's tax uccount. 

Treasury/IRS 22.044 

System name: P.O.W.—Ml.A. Reference File. ACTS 

A—Treasury/IRS. 

System location: Austin Service Center and each district office 
(See IRS Appendix A). 

Categories of individuals covered by the system: 

P.O W /M I. A.—originated from Department of Defense lists. 

Categories of records In the system: lasts of P.O.W./M.I.A . Regu¬ 
lations. Ruling*, and Instruction* a* to how to handle spec if k tax 
questions relating to their special tax status, copies of individual 
tax returns, claims, and other documents germane to specif*, 
claves 

Authoritv for maintenance of the svslem: 5 U S.C 301 2b l St 

7X01.26 II S.C 7X02 . 26 U.S.C. 7602 

Routine use* of records maintained in the system, including catego¬ 
ries of users and the purposes ol such uses: Routine disclosure of in 
formation contained in this system of record* may be made to the 
IVpartmcnt of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection * ith 
requests for legal advice 

Routine disclosure may he made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C' 6103 and 2h 
CFR 301.6103) und as necessary to report apparent viola turns of 
law to appropriate law enforcement agencies 

Routine disclosure may be made to the Social Security Admins 
tration of the Department of Health. I’dticatkm. and Wcifarc. or to 
the Railroad Retirement Hoard to assist in the administration of ihc 
Social Security Act. the Railroad Keltic men! Act. and related acts 
Routine disclosure may be made to Slate*, the District of Colum¬ 
bia. the Commonwealth of Puerto Rico, or possession* of the 
United Suites, to assist in the administration ol lax laws. Disclosure 
may be made during judicial processes For additional routine use* 
sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, rrtainmi;. 
and disposing of records in the system: 

Storage: Paper documents in file folders 
Krtrievability: Cases filed alphabetically by last name. 

Safeguards: Safeguards will not be less than provided by the 
Physical and Document Security Handbook. IRM 1(16)41 

Retention and disposal: All cases have been retained and no cur¬ 
rent provisions have been established for disposal. 

System tnanoger<») and address: Official prescribing policies ami 
practices—Assistant Commissioner (ACT'S) Officials maintaining 
the system—Director. Internal Revenue Austin Service Center and 
District Directors of Internal Revenue. (Sec IRS Appendix A) 
Notification procedure: Individuals seeking to determine if the 
system of rccoids contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Puri I 
Subpart C, Appendix H Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the area 
in which Ihc individuul reside* (See IRS Appendix A) 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest it* 
content, may inquire in accordance with instructions appearing <t 
31 CFR Part I, Suhpart C. Appendix H. Inquiries should be ad 
dressed to the Director of the Internal Revenue Service Ccnlet *cr 
vicing the area in which the individual resides. (See IRS Append'* 
A). 

Taxpayers seeking to adjust records which affect the dctcrmin* 
lion of a tax assessment or Ihc balance due should utilize existing 
procedure for doing so. as substantive tax matters arc not subject 
to the amendment provisions of the Privacy Act. 

Contesting record procedures: See access above, 

Record source categories: Tax returns and other filings made 
the individual and agency entries made in the administration of the 
individual’s tax account. 

Trea*ury/IRS 22.046 

System name: Residual Master File IRMI ) ACTS—Treasury /IKS 
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>num l«*iialkin: Internal Revenue Service Centers (Currently 
tki ire 10 such centers). See IRS Appendix A fur locutions 
c uiegorh* «»f individuals covered bj the system: Persons tn a sole 
pnprKt.iry role who file Excise Tux Returns (Form II). Wagering 
Returns (Form IIO. Highway Use Returns (Form 2290», and Air- 
wavs l v. Returns (Form 46*8) and F’slate and (iifl Taxes (Form 
the latter Can be individuals not in a vole proprietor 

dur role. 

(ilc^irkv of rrcords in the system: Taxpayer entity records 
uxaru*. address, identification name (TIN) which may be either FIN 
or SnN, and oilier indicators pertaining to entity maintenance, in- 
dudittg /jp Code), and tax modules which arc nil the records rcla 
tm* to -.pccifk tax returns for each applicable lax period. Recorded 
urc tax transactions such as lax amount, statements/addilu>ns to 
1.0 |v>merits, interest and like type transactions relative to each 
tax nuclide. 

\uth»rfey fur maintenance of the xvdon: 5 U.S.C. V)|. 26 U.S.C. 
7N31 26 U.S.C. 7X02. 26 U.S.C. 7602. 

Koulinr uses of records maintained in the system, including catrgo- 
rirs of users and the purposes of such uses: Routine disclosure of m- 
(omution contained in this system of records may be m.idc to the 
iVj ilmcnt off Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
retjt is for legal advice. 

Ktxiimc disclosure may be made to other agencies to the extent 
pmv-ied by law or regulation (including 2f> U.S.C. 6103 and 26 
O K *01 6103) ami as necessary to report apparent violations of 
l.iv to jppntjpriatc bw enforcement agencies. 

Routine disclosure may be made to Social Security Administra¬ 
tion of the iVpartmcnt of Hi ilth. Education* and Welfare, or to 
the Railroad Retirement Hoard to assist in the administration of the 
Wtl Security Act. the Railroad Retirement Act. and related Acts. 

Routine disclosure may be made to Stales, the District of Cohim* 
h I be Commonwealth of Puerto Rico, or possessions of the 
bnrtcd Stales, to assist in the administration of but law*. Disclosure 
nus tv made during judicial processes For additional routine uses 
sec Appendix A A. 

ivlkie* and practices for storing, retriesing, accessing, retaining, 
arul tlhpodnj; of rrcwrds in the system: 

Sun age: Magnetic Tape 

K« tries ability: By mime, type of tax. and identifying number 
Safeguards: Safeguards will not be less than provided by the 
F’h.'k d and Document Security Handbook. IRM 1(16)41. 

iMcnthia and disposal: As specified in the Records Retention 
KmdKiok published by the Service, 

Sssicm manager(s) arid address: Official prescribing policies and 
r< 1 bees, Assistant Commissioner (ACT'S). Officials maintaining 
tht »ystcm. Directors. Internal Revenue Service Centers. (See IRS 
Appendix A). 

Notification procedure; Individuals seeking to determine if the 
'>dcm of records contains a record pertaining to themselves may 
inquire tn accordance with Instructions appearing at 31 CFR Fart f, 
vVikpart C. Appendix B. In<|wmcs shoukl be addressed to the 
IJutcior of the Infernal Revenue Service Center servicing the area 
w > v hn h the individual rcskles 

Runrd access procedures: Individuals seeking access to any 
rcv<>tJ contained in the system id records or seeking to contest its 
“• 1 ‘tt.n!. may inquire in accordance with Instructions appearing at 
b M K Part I. Suhpart C. Appendix H Inquiries should be ad 
di -i! to the Director of the Internal Revenue Service Center xcr- 
VK ' ,j| ’ l hc area in which the Individual resides 
1 ^payers seeking to adjust records which affect the determina- 
iv'i! of a tax assessment or the balance due should utilize existing 
r* \edurcs for doing so. as substantive tax matters arc not subject 
nc .micmlmcnt provisions of the Privacy Acl. 

* ,f 'U*vilng record procedures: Sec Access above. 

Record m uirvr categories: lax returns and other filings made by 
ilk individual and agency entries made in the odministration of the 
t,K *’ ■ idtia|\ tax account 

treasury Iks 22.047 

s '* irm name: Roulual Master File Change and Adjustment Docu- 
mcnl File. ACTS: A— Treasury/IRS 
s Wiin location: Internal Revenue Service Centers and Federal 
k .ouJn Centers. (See IRS Appendix A). 


Categories of individuals covered by the %)drm: Taxpayers who 
have hail changes made to their accounts either at their request or 
by the service. 

Categoric* of record* in the svstrm: 514* lav Transfer Schedule 
1247—T\.initiation Record. I9n2- Advance Payment Record. 
2158—Credit Transfer Voucher. 2287—Dishonored Cheek Posting 
Voucher. 2287D- Advice of Dishonored Check. 2363— Master I tie 
Fnlity Change. 2424— Account Adjustment Voucher. 
2650—TDA/TDI Transfer, 2710— Appellate Division Actum and 
Tiansniittai Memorandum. 3177 A/D - Notice of As Hon for T.nlry 
on Maslct Tile. 3244— Payment Posting Voucher. 3245 - Pouting 
Voucher. Refund Cheek Cancellation or Repayment. 

3258—Summary Transfer Vivuehcr. 3333 TDI Status Report. 
3.334 —Assessment Adjustment Document. *446 Notice of Federal 
Tax Due. 3552— Statement of Tax Ihie on Federal lax Return (Part 
4). 37*1 Unidentified Remittance Voucher. 3552— Prompt Assess 
merit Hilling Assembly. 3731—Unidentified Remittance Voucher. 
3753 — Manual Refund Posting Voucher. *KU9 - Miscellaneous Ad 
pislment Voucher. *870 Request for Adjustment tPail It. 
3870— Request for Adjustment tPart *). *967— Notice of Dehnquen 
cy Tax Aeeounl. 4188 Settlement Notice (CP 21. 22. 210. 421 
422). 4?9o Audit Requisition A Inform. ilton Rcpoil 

4338—Transcript or Information Request ( lax Class *) applies to 
TC 991, 99* only I, 4446 Notice of Actum for Fntry on Master 
File (Part 4). 4695..Notification Refund Repaymein (’heck not Ac 
copied b> Hank. 3553— Prompt Awcwittcm Hilling Assembly. 
3731 - Unidentified Remittance Voucher. 3753- Manual Refund 
Posting Voucher, 38481— Miscellaneous Adjustment Voucher. 
3870— Request for Adjustment (Pari 3). *912— Taxpayer SSN 

Validation (CP 5* A 54). *967- Notice of Delinquency lax Ac¬ 
count, 408-1 Math Farm Notice l(T II). 4085—Math I rr«u Notice 
(CP 12), 4086^ Math Trior Notice (CP 13). 4188 Sctllemcnt 
Notice (CP 2). 22. 210. 421. 422). 4192- Notice of Balance Due 
tCP 161), 4256—Dual Debit/CTedil Transfer, 4296 - Audit Requisi¬ 
tion Information Rcpoit. 44*02- Notice of Balance Due U P 2*). 
4604 Notice of Settlement Under 

1.00 (CP 25), 4694—Notification Refund Rep.i>mcnt Check not 
Accepted by Bank. 48*9—3rd Notice (Balance Due). 4840 4th 
Notice (Balance l>ue). 4907- 1 DA. 4*460 IMF. Balance Due. 
Audit/Unallo*'ahk Items (CP I5|. 49f>|—IMF'. Overpayment. 
Audit/11nalk* w able herns (CP 16). R SC-137— Remittance Return to 
Taxpayer fw C«*rrcction. TY 15— Unidentified and Bices* tnlkv- 
turn Vouchci. TY-16—Tax Transfer Scheduk. TY-1K - Statement 
of Payment Due, TY-26— Statement of Tax Due IRS. TY- 
54—Posting Voucher and TY I369 Taxpayer Delinquent Account 

Authority for maintenance of the svstem: 5 U-S.l' *01. 26 U.S.C. 
7801. 26 U.S.C. 7802, 26 U.SC. 7602 

Routine uses ol records maintained in the system, including catego¬ 
ries of users and (he purposes of Mich uses: Routine disclosure of in 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to oilier agencies to the eslcut 
provided by law or regulation (including 26 U.S.C 6103 and 26 
CI R 301.6103) and as necessary In report apparent violations of 
law to appropriate law enforcement agencies. 

Routine disclosure may be made to the Social Security Adminis¬ 
tration of the Department of Health. Hducutiofi. and Welfare, or to 
the Railroad Retirement Bo.ird to assist in the administration *vf the 
Soci.d Security Act, the Raihoad Retirement Act and related Acts. 

Routine disclosure may be nude to Stales, the District of Colum¬ 
bia, the Commonwealth of Pucilo Rko. »>i possessions of the 
United States, to assist in the administration of tax laws. Disclosure 
may be made during judicial processes For additional routine uses 
see Appendix AA. 

Policies and practices l«r storing, relrirsing, accrssing, rrlaiaing, 
anti disposmg of records in the system: 

Storage: These arc Faper iKkument files. 

Retrlrvahilkv: IX»eumcut l .iKator Numbers 

Safeguards: Safeguards will not In: less than provided by the 
Physical and Document Security Handbook. IRM 1(16)41 

Retention and disp«eoil: Retention and Dispivsal Instruction for 
paper document m these tiles is as specified in the Rcciuds 
Disposition Handbook, Service Centers. IRM I(I5|59.>06 

System munagcils) and address; Official prescribing pt»hcies and 
piacIkes—Assistant Commissioner (ACTS) Official maintaining 
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ihc system- Director*. Interna) Revenue Service Center*. (See IRS 
Appendix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I, 
Subpart C, Appendix B. Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the area 
in which the individual resides. (Sec IRS Appendix A). 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I. Subpart C, Appendix B. Inquiries should be ad¬ 
dressed to the Director of the Internal Revenue Service Center ser¬ 
vicing the areas in which the individual resides. 

Taxpayers seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due should utilize existing 
procedures for doing so, as substantive tax matters are not subject 
to the amendment provisions of the Privacy Act. (See IRS Appen¬ 
dix A). 

Contesting record procedures: Sec Access above. 

Record source categories: Tax returns and other filings made by 
the individual and agency entries made in the administration of the 
individual’s tax account. 

Treasury/IRS 22.04* 

System name: Residual Master File (RMF) Microfilm Retention Re¬ 
gister, ACTS: A—Treasury/IRS. 

System location: All IRS Service Centers and District Offices. 
(See IRS Appendix A). 

Categories of individuals covered by the system: Categories of in¬ 
dividuals on whom records arc maintained arc taxpayers who have 
a business in Airways, Motor Vehicles. Wagering, Bccr/ctc.. or 
Coin Operated Amusement Devices; or those responsible for Gift 
Tax or U.S. Hstale Tax. The tax return forms arc: 463*. 709. 706. 
2290. II, I IB. IIC, 730 

Categories of records in the system: The categories of records 
maintained are abstracts of tax and entity modules that have been 
removed from the RMF. These abstract records indicate the busi¬ 
ness taxpayer name, identification number, tax years, debit and 
credit amounts, balances, and other transactions which have been 
recorded relative to the module. 

Authority for maintenance ol the system: 5 U5.C 301, 26 U.S.C, 
7*01, 26 U.S.C. 7*02. 26 U.S.C. 7602 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies 

Routine disclosure may be made to the Social Security Adminis¬ 
tration of the Department of Health, Fducation. and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act, the Railroad Retirement Act. and related Acts. 

Routine disclosure may be made to States, the District of Colum¬ 
bia, the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax bwi. Disclo¬ 
sures may be made during judicial processes. For additional routine 
uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Microfilm Tape. 

Retries ability: BIN or SSN, Name. Tax Period, and Type of Tax 
(explained in the Research Operations Handbook). 

Safeguards: Safeguards will not be less than provided by the 
Physical and Document Security Handbook. IRM 1(16)41 . 

Retention and disposal: Two policies and practices regarding 
storage, retention, and disposal are as specified in the Records Re¬ 
tention Handbook and the Research Operations Handbook (330- 
731). 

System manager!*) and address: Official prescribing policies and 
practices—Assistant Commissioner (ACTS). Officials maintaining 
the system—Directors. Internal Revenue Service Centers. 


Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves mu> 
inquire in accordance with instructions appearing at 31 CFR Part 1. 
Subpart C. Appendix B. Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the Attu 
in which the individual resides. (See IRS Appendix A). 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to content its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I. Subpart C. Appendix B. Inquiries should be ad¬ 
dressed to the Director of the Internal Revenue Service Center ser¬ 
vicing the areas in which the individual resides. 

Taxpayers seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due should utilize existing 
procedures for doing so. as substantive tax mutters arc not subject 
to the amendment provisions of the Privacy Act. (See IRS Appen¬ 
dix A). 

Contesting record procedures: See Access above. 

Record source categories: Tax returns and other filing* made by 
the individual and agency entries made in the administration of the 
individual's tax account. 

Treasury/IRS 22.049 

System name: Residual Master File (RMF) Transaction. Code' Kty 
and 38* Microfilm Retention Register, ACTS: 
A—Treasury/I R S. 

System location: All IRS Service Centers. Sec IRS Appendix A 
for locations. 

Categories of individuals covered by Ihc system: Categories of in 
dividual* on whom records arc maintained are taxpayers who have 
a business in Airways. Motor Vehicles. Wagering, Bccr/ctc,. or 
Coin Operated Amusement Devices; as well as those responsible 
for Gift Tax or U.S. Bstalc Tax. The tax return forms are: 46IK. 
709, 706. 2290. 

Categories of records in the system: The categoric* of record* 
maintained are abstracts of tax and entity modules containing j 
credit (TC608) or debit (TC388) that is written off when the module 
is removed from the RMF (magnetic tape) to the RMF (microfilm) 
608 and 388 Retention Register. This register shows the taxpayer'* 
mime, identification number, specific tux returns, amount of credit 
or debit that has been written off. tax years and other transaction* 
which have been recorded relative to the module before removal 
from the RMF (magnetic tape). 

Authoritv fur maintenance of the system: 5 U.S.C. 301. 26 l r .Sf 
7801. 26 U.S.C. 7802 . 26 U.S.C. 7602. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103) and as necessary to report upparent violation - of 
law to appropriate law enforcement agencies. 

Routine disclosure may be made to the Social Security Adminis¬ 
tration of the Department of Health. Fducation, and Welfare, or to 
the Railroad Retirement Board to assist in the administration of ihc 
Social Security Act. the Railroad Retirement Act, and related Act* 

Routine disclosure may be mode to States, the District of Colum- 
bia, the Commonwealth of Puerto Rico, or po*session* of the 
United States, to assist in the administration of tax laws. Disclosure 
may be made during judicial processes For additional routine use*, 
see Appendix AA. 

Po tides and practice* for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Microfilm Tape. 

Rctrkvobility: BIN or SSN. Name. Tax Period. Type of Tax 
(explained in the Research Operations Handbook). 

Safeguards: Safeguard* will not be less than provided by the 
Physical and Document Security Hundbook, IRM I(I6HI. 

Retention and disposal: The policies and practices regarding 
storage, retention, and disposal arc as specified in the Records Re¬ 
tention Handbook. 

System manager!*) and address: Official prescribing policies and 
practices—Assistant Commissioner (ACTS). Official* maintaining 
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the vs acm— Directors. Internal Revenue Service Centers. (See IRS 

■ Append** A). 

WferAtfoa procedure; Individuals seeking lo determine if the 
lyvietn of records contains a record pertaining to themselves may 
inquire in accordance with instruction* appearing at 31 CFR Part 1, 
Subrart C. Appendix B Inquiries should be addressed lo the 
Director of the Internal Revenue Service Center servicing the area 
a *hKh the individual resides. (Sec IRS Appendix A) 

Record access procedures: Individuals seeking access to any 
mold contained in the, .system of records or seeking to contest its 
oeitciil, may inquire in accordance with instructions appearing at 
51 O-R Part I. Subpart C. Appendix B. Inquiries should be ad* 
drcv<d to the Director of the Internal Revenue Service Center ser¬ 
vant* the areas in which the individual resides. 

Taxpayers seeking to adjust records which affect the determine 
[ lion of j tax assessment or the balance due should utilize existing 
proccdtiAs for doing so. as substantive lax matters arc not subject 
u> the unendment provisions of the Privacy Act (See IRS Appen- 

dir A) 

( aiiiesttag record procedures: Sec Access above. 

Record source categories: Tax returns and other filings made by 
the individual and agency entries made in the administration of the 

indiY*Jua)’x tax account. 

Treasury /IRS 22.050 

Syrian name: Residual Returns Files. ACTS: A—Treasury IRS. 

System location: Internal Revenue Service Centers and Federal 
Rev >:ds Centers (See IRS Appendix A). 

(atrgories ol Individuals covered by the system: Taxpayers who 
file . orms: 4638—Federal Use Tax Return on Civil Aircraft, 
f ederal Use Tax Return on Highway Motor Vehicles 
II Special Tax Return. 11B—Special Tax Return, 11C Special 
I u Return and Application for Registry—Wagering. 730 -Tax on 

Wiring. 

(airgories of records in the system: Forms filed by the taxpayer 
uxJ case documents determined by the Service to be related. 

ViHt>orit\ for maintenance of the system: 5 U.S.C 301. 26 U.S.C. 
U.S.C 7802. 26 U.S.C. 7602. 

Routine uses of records maintained in the system, including catego¬ 
ries ol users and the purposes of such uses: Routine disclosure of in- 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and m connection with 
reflects for legal advice. 

Routine disclosure may be made to other agencies to the extent 
pt"Vklcd by law or regulation (including 26 U.S.C. 6103 and 26 
j 1 R M)1 6103) and as necessary lo report apparent violations of 
Lrw to appropriate law enforcement agencies. 

Routine disclosure may he made to the Social Security Adrmnis- 
UaUoti *»( the l>cpartmcnt of Health, fvducation, and Welfare, or to 
tV K.ulroad Retirement Board to assist in the administration of the 
^vul Security Act, the Railroad Retirement Act. and related Acts. 

R‘»uiinc disclosure may be made to Stales, the District of Colum- 
fu tbe^ i ommonwealth of l\ierto Rico, or possession* of the 
i niied States, to assist in the administration of tax laws. 

fHkioxurc may be made during judicial processes For additional 
fvmUnc uses, see Appendix A A. * 

Folkiev mid practices for storing, retrieving, accessing, retaining, 
uxl dei>^lng <»f records in the system: 
buuage: These arc paper document files. 

Rctrio ability: Documents arc stored and retrieved by Document 

locator Numbers. 

_ Wt^uards: Safeguards will not \k less than provided by the 
•7iwc.il and Document Security Handbook, IRM I < 16) 41. 

Rrlmtloo and disposal: Retention and Disposal Instruction for 
rviper Ji^uments in these files is as specified in the Records 
^(xtMfioo Handbook. Service Center. IRM I (15) 59-206 
S ' v,trn manager!*) and address: Official prescribing policies and 
prkfKes— Assistant Commissioner (ACTS) Officials maintaining 
f* v.vtctn— Director^ Internal Revenue Service Centers (See IRS 
Appendix AV. 

s »<dKation procedure: Individuals seeking to determine if the 
‘yvKm of records contains a record pertaining to themselves may 
K™ m accordance with instructions appearing at 31 CFR Part I. 
*>T^rt C. Appendix B. Inquiries should be addressed to the 
fevtur of the Internal Revenue Service Center servicing the area 
lr ™ c ® Ik* individual resides (See IRS Appendix A) 


Record access procedures: Individuals seeking acce&i to any 
record contained in the system of records or seeking to contest its 
content, may inquire m accordance with instructions appearing at 
31 CFR Part I. Subpart C. Appendix B Inquiries should be ad¬ 
dressed to the Director of the Internal Revenue Service Center ser¬ 
vicing the areas in which the individual resides. 

Taxpayers seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due should utilize existing 
procedures for doing so. as substantive tax matters arc not subject 
lo the amendment provisions of the Privacy Act (See IRS Appen¬ 
dix A). 

Contesting record procedures: See Access above 

Record source categories: Tax returns and other filings made by 
the individual and agency entries made in the administration of the 
individual's tax account. 

Treasury/IRS 22.051 

System name: Return of Initial Excise Taxes on Private Founda¬ 
tions, Foundations Managers, and Disqualified Persons File, 
ACTS: A—Trcasury/lRS. 

System location: Internal Revenue Service Centers and Federal 
Records Centers, (sec IRS Appendix A). 

Categories of individuals covered by the system: Taxpayers who 
file Forms. 4720— Retention of Initial Fxetse Taxes on Private 
Foundations. Foundation Managers and Disqualified Persons. 

Categories off records In ihr system: Forms filed by the taxpayer 
and ease documents determined by the Service to be related 

Authority for maintenance of the system: 3 U.S.C. 301, 26 tl S C 
7801.26 U.S.C. 7802. 26 U.S.C 7602. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connncction with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR* 301.6103) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies. 

Routine disclosure may be made to tlvc Social Security Adminis 
Irntion of the Department of Health. Kducatiun. and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act, the Railroad Retirement Act, and related Acts. 

Routine disclosure may be made to States, the District of Colum¬ 
bia, the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws. 

Disclosure may be made during judicial processes For additional 
routine uses see Appendix AA. 

Policies and practices fur storing, retrieving, accessing, retaining, 
and disposing of records in the syslrm: 

Storage: These arc paper document files. 

Rctrirvability: Documents are stored and retrieved by Document 
Ixvcator Numbers. 

Safeguards: Safeguards will not be less than provided by the 
Physical and Document Security Handbook IRM I (16) 41 

Retention and disposal: Retention and Disposal Instruction for 
paper documents in these fOex is as specified in the Records 
Disposition Handbook. Service Center, IRM 1(15) 59-206 

System manager!*) and address: Official prescribing policies hnd 
practices—Assistant Commissioner (ACTS). Officah maintaining 
the system—Directors. Internal Revenue Service Centers. (See IRS 
Appendix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I. 
Subpart C, Appendix B Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the area 
m which the individual resides. (See IRS Appendix A.) 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part 1. Subpart C. Appendix B. Inquiries should be ad 
dressed to the Director of the Internal Revenue Service Center ser¬ 
vicing the areas in which the individual resides (See IRS Appendix 
A.) 
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Taxpayers seeking to adjust records which atfect the determina¬ 
tion of a tax assessment or the balance due should utilize existing 
procedures for doing so, as substantive tax matters arc no subject 
to the amendment provisions of the Privacy Act. 

Contesting record procedures: See Access above. 

Record source categories: Tax returns and other filings made by 
the individual and agency entries made ui the administration of the 
individual’s tax account. 

Treasury/IRS 22,052 

System name: Social Security Administration’s Daily Scorch bile 
(SSA DSF), ACTS: A -Treasury/IRS. 

System location: National Computer Center INCC), Martinsburg, 
W. VA 

Categories of individuals covered by the system: Individuals on 
whom records are maintained are all individuals with social security 
numbers. 

Catrgprks of records In the system: Records maintained are 
records containing the name and social security number of the in¬ 
dividual, along with fields dealing with the individual's sex. race, 
age. dates t>( birth and death, and military service; fields dealing 
with earnings and MCA; and fields dealing with inquiries, claims, 
disability, and beneficiary situations. 

Authority for maintenance of the system: 5 U.S.C. 301. 26 U.S.C. 
7801, 26 U.S.C. 7802. 26 U S.C. 7602. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of sorb uses: Routine disclosure of in¬ 
formation contained in this system of records may be m.idc to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be mode to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies 

Routine disclosure may be made to the Social Security Adminis¬ 
tration of the Department of Health, Relocation, and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act, the Railroad Retirement Act, and related Acts. 

Routine disclosure may be made to States, the District of Colum¬ 
bia. the Commonwealth of Puerto Rico, or povsessioa* of the 
United Stales, to assist in the administration of tax laws. 

Disclosure may be mode during judicial processes. For additional 
routine uses sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and deposing of records in the system: 

Storage: The file is maintained on magnetic tape in SSN 
sequence. 

Retries ability: By matching on SSN and name control. 

Safeguards: Safeguard* will not be less than provided by the 
Physical and Document Security Handbcxdc. IRM I (16) 41. 

Retention and disposal: Received from SSA in Octolxrr and 
retained until the following May; then data arc magnetically erased. 

System managti(x) and address: Official prescribing policies and 
practices - Assistant Commissioner (ACTS), National Office Offi¬ 
cials maintaining the system - Directors, Internal Revenue Service 
Centers. See IRS Appendix A for locations 

Notification procedure: Individual* seeking to dclciminc if the 
system of records contains a record pertaining to thcmcslvcs may 
inquire in accordance with instructions appearing »t 31 CFR Port 1, 
Subpart C, Appendix B. Inquiries should be addressed to the 
Director of the Internal Rcvnuc Service Center servicing the area in 
which the individual reside*. See IRS Appendix A for locations. 

Record access procedures: Individuals seeking access to any 
record contained m the system of record* or seeking to contest its 
content, may inquire in accordance with instruction* appearing at 
31 CFR Psrt I, Subpart C, Appendix B. Inquiries should be ad¬ 
dressed to the Director of the Internal Revenue Service Center ser¬ 
vicing the area* in which the individual resides. See IRS Appendix 
A for locations. 

Taxpayers seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due should utilize existing 
procedi.ro for doing so, os substantive tax matter* arc not subject 
to the amendment provision* of the Privacy Act, 

CoatrMing record procedm <*: See Access above. 


Record source categories: Tax returns and other filings made by 
the individual and agency entries made in the administration of the 
individual’s tax account. 

Treasury/IRS 22.053 

System name: Statistics of Income Individual Selection Sheet, 
ACTS: A—Treasury/IRS. 

System location: Internal Revenue Service Centers. (See IRS Ap 
pendix A.) 

Categoric* of individuals covered by the system: Taxpayers whose 
returns arc selected by pre determined stratification and random 
selection within group* of stales. 

Categories of records in the system: Printouts developed b> the 
Service showing both taxpayer provided and Service-gene rate I d*u 
concerning selected items of tax return data 

Authority for maintenance of the system: 5 U.S.C. 301, 26 U S C 
7801.26 U.S.C. 7802. 26 U.S.C. 7602. 

Routine uses of records maintained in the system, including catego¬ 
ries of user* and the purpose* of such uses: Routine disclosure of in¬ 
formation of contained in this system of records may be made to 
the Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection *uh 
requests for legal .id vice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.$.C. 6103 and 2b 
CFR 301.6103) and as necessary to report apparent violation of 
law to appropriate law enforcement agencies 

Routine disclosure may be made to the Social Security Admimv 
trillion of the Department of Health. Education, and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act, the Railroad Retirement Act, and related Vets 

Routine disclosure may be mode to Stales, the District of Colum¬ 
bia. the Commonwealth of Puerto Rico, or possessions of she 
United States, to assist in the administration of tax laws. 

Disclosure may be made during judicial processes. For additional 
routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of record* in the system: 

Storage : Paper documents 

Retries ability: By SSN. Document locator Number. 

Safeguards: Safeguards will not be less than provided by the 
Physical and Document Security Handbook, IRM I (16) 41, 

Retention and disposal: Retained by Service Center for ooc year, 
then shipped to warehouse until National Office orders destruction 

System manager(s) and addrrsn: Official prescribing policies .»nd 
practices—Assistant Commissioner (ACTS). Officials maintaining 
the system—Dircctors. Internal Revenue Service Center*. (See IKS 
Appendix A.) 

Notification procrduie: Individual* seeking to determine if the 
system of record* contains a record pertaining to themsclvc may 
inquire in accordance with instructions appearing at 31 CFR Pan I. 
Subpart C, Appendix B. Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the are* 
in which the individual resides. (See IRS Appendix A.) 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to content itt 
content, may inquire in accordance with instruction* appearing it 
3t CFR Part 1, Subpart C, Appendix B. Inquiries should be id 
dressed to the Director of the Internal Revenue Service Center cr- 
vicing the areas in which the individual resides (See IRS Appendix 
A.) 

Taxpayers seeking to adjust records which affect the deter nm-* 
tion of a lax assess ment or the balance due should utilize existing 
procedure* for doing so. as substantive tax matters arc not subject 
to the amendment provisions of the Privacy Act. 

Contesting record procedures: See Access above. 

Record source categories: fax returns and other filings mad' by 
the individual and agency entries mode in the adminisiratRiu of the 
individual’s tax account. 

Treasury/IRS 22 054 

System name: Subsidiary Accounting Files, At fS 

A—Treasury/IRS. 

System location: Internal Revenue Service Centers and D*rtiut 
Office*. (See IRS Appendix A.) 
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C*tr£orks of individuals cowed by the system; The categories of 
■Khviiiiuls whom records are maintained arc taxpayers affected 
by one or mote of the transactions reflected in the categories of 

records listed below* 

GUrgarks of records in the lyrtna: The types of records main¬ 
lined in the system arc documents containing entity information 
trume, wJdrcss. taxpayer identification number or employer 
identification number and other information necessary to identify 
the taxpayer) and accounting information relevant to one of the fol- 
categories: funds held pending, disposition and not applied 
to the taxpayer’s liability at present, properties, tangible or intangi- 
Me. now in the custody of the lateral Revenue Service, counterfeit 
money misappropriations or robbery of Internal Revenue Service 
fund' credits which cannot be applied to a specific taxpayer ac¬ 
count ut this time, accounts transferred to other Service Centers or 
agencies, substantiation for the receipt of funds collected by Ihc 
Sense for other agencies, abatements or assessments of tax on in¬ 
dividual*. deposits received from taxpayers, refunds to taxpayers, 
taxpayer accounts written off by the Service as uncollectible, 
credit! allowed taxpayers requiring special consideration due to 
pnccssmg constraint*, litigation, seized and acquired property and 
< Mfervin Compromise, 

Authority for maintenance of the system: 5 UdS.C 301. 26 U.S.C. 
Tail 76 U.S.C. 7802. 26 IJ.S.C 7602. 

Routine uses of records maintained in the system, including catego¬ 
ric of users and the purposes of such uses: Routine disclosure of in 
formation contained in this system of records may be made to the 
Detriment of Justice in connection with actual or potential 
cmnuuil prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
Prided by law or regulation (including 26 U.S.C. 6103 and 26 
OK 301.6103) and as necessary to report apparent violations of 
L a to appropriate law enforcement agencies. 

Routine disclosure may be made to the Social Security Ad mini* - 
tntk*t» of the Department of Health. Education, and Welfare, or to 
lb- koilroad Retirement Board to assist in the administration of the 
Social Security Act. the Railroad Retirement Act. and related Acts. 

Routine disclosure may be made to States, the District of Colum- 
bu the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws. 

ftsctocurc may be made during judicial processes For additional 
routine uses sec Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
■n«i • tq>ming of records in the system: 

borage: Subsidiary Accounting Files consist of paper documents 

M‘ifcd in files. 

Retries ability: Records are retrievable by Social Security No. and 

by name. 

^drguArds: Safeguards will not be less than provided by Ihc 
fhyocal and Document Security Handbook. IRM l (16) 41. 

Retention and disposal: Records are retired to the Records Center 
ajkl arc retrieved by request from authorized individuals where ac- 
u*um substantiation is necessary' Policies regarding disposal are as 
specified in the Records Retention Handbook published by the Ser¬ 
vice 

System manager!*) and address: Official prescribing policies and 
practices— Assistant Commissioner (ACTS) Officials maintaining 
Uk system— Directors. Internal Revenue Service Centers. (See IRS 

Appendix A) 

Notification procedure: Individuals seeking to determine if the 
tyxtcm of records contains a record pertaining to themselves may 
insane in accordance with instructions appearing nt 31 CFR Part I, 
^• part C. Appendix B Inquiries should be addressed to Ihc 
iVector of the Internal Revenue Service Center servicing the area 
»' Much the individual resides. (See IRS Appendix A.) 

Rwtird access procedures: Individuals seeking access to any 
reu ’rd contained in the system of records or seeking to contest its 
content, H«y mquire in accordance with instructions appearing at 

<TR l*art I, Subpart C, Appendix H Inquiries should he ad- 
urcocd to the Director of the Internal Revenue Service Center scr- 

’ ,l,n 8 the areas in which the individual resides. (See IRS Appendix 

A ) 

taxpayer* seeking to adjust records which affect the determina- 
u. 1 of a tax assessment or the balance due should utilize existing 
Ptvsedures f 0 | doing so, as substantive tax matters are no subject 
*° the amendment provision* of the Privacy Act 


Contesting record procedures: See Access above. 

Record source categories: Tax returns and other filings made by 
the individual and agency entries made in the administration of the 
individual’s tax account. Some Justice Department investigations 
are an additional source for the in format ion contained in litigation 
ease files. 

Treasury/IRS 22.055 

System name: Tax Practitioner, c x tc n x ion-o (time card file. ACTS: 

A—Treasury/IRS. 

System location: Ogden Service Center. (See IRS Appendix A.) 

Categories of Individuals covered by the system: Those taxpayers 
for whom tax practitioners arc requesting extension of time. 

Categories of records in the system: This includes the names of 
taxpayers and their appropriate tax practitioners that comes from 
their extension request It also includes the number of extensions, 
the validity of reason for request and whether approval is given 

Authority for maintenance of the system: 5 U.S.C. 301. 26 U.S.C. 
7801, 26 U.S.C. 7802. 26 U.S.C. 7602 

Routine lues of record* maintained in the system. Including cat ego 
rics of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice Disclosure may be made during judicial 
processes. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C 6103 and 26 
CFR 301.61031 and as necessary to report apparent violations of 
law to appropriate law enforcement agencies 

Routine disclosure may be nude to the Social Security Adminis¬ 
tration of the Department of Health. Education, and Welfare, or lo 
the Railroad Retirement Board lo assist in the administration of the 
Social Security Act. the Rmlroud Retirement Act. and related Acts. 

Routine disclosure may be made to State*, the District of Colum 
bia, the Commonwealth of Puerto Rico, or possession* of the 
United States, to assist in the administration of tax laws. For addi¬ 
tional routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: The records arc kept in a card file in Taxpayer Relations 
Branch of Taxpayer Service Division 
Retries ability: Card* arc kept alphabetically and ore so retrieved 
Safeguards: Safeguards will not be less than provided by the 
Physical and Document Security Handbook. IRM I (16) 4| 

Retention and disposal: Retention and disposal is done as 
specified in the regulations of the Record* Retention Handbook 
System manager! I and address: Official prescribing policies and 
practices—Assistant Commissioner (ACTS). Official* maintaining 
the system—Director*. Internal Revenue Service Centers.!See IRS 
Appendix A.) 

Notification procedure: Individual* seeking to determine if the 
system of rcoords contain* a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I. 
Sub part C. Appendix B. Inquiries should be addressed lo the 
Director of the Internal Revenue Service CentcT serving the men in 
which the individual resides (See IRS Appendix A.) 

Record access procedures: Individuals seeking access lo any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part 1, Subpart C, Appendix B. Inquiries should be ud 
dressed lo the Director of the Internal Revenue Service Center scr 
vicing the areas in which the individual resides. (Sec IRS Appendix 
A) 

Taxpayers seeking lo adjust records which affect the determina¬ 
tion of a tax assessment or the balance due should utilize existing 
pri»ccdure* for doing so. as substantive tax matters arc not subject 
to the amendment provisions of the Privacy Act. 

Contesting record procedure*; See Access above. 

Record source categories: Tax returns and other filings made by 
the individual and agency entries made in the administration of the 
individual's tax account. 

Treasury/IRS 22.056 

System name: Tax Practitioner Mail File, ACTS: A—Treasury/IKS. 

System location: Internal Revenue Service Centers (See IRS Ap¬ 
pendix A.) 
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Categories of individuals cohered by the system: Individuals who 
have requested to receive bi practitioner information. 

Categories of records in the system: Categories of records main 
turned in the system are names. SSN». addresses, whether enrolled 
with the IRS. and occupation or business. 

Aulboritv lor maintenance uf the system: 5 \JSC. TUI, % U.S.C. 
7801. 26 U.S.C. 7802. 26 U.S.C. 7602. 

Routine •*** of records maintained in the system, including catego¬ 
ric* of users awl the purpose* of such uses: Routine disclosure of in- 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C 6103 and 26 CFI 
301.6103) and as necessary to report apparent violations of law to 
appropriate law enforcement agencies. 

Routine disclosure may be made to the Social Security Adminis¬ 
tration of the Department of Health. Education, and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act. the Railroad Retirement Act. and related Acts. 

Routine disclosure may be m;wle to Slates, the District of Colum¬ 
bia. the Commonwealth of Puerto Rico, or possessions of the 
United SUUcs. to assist in the administration of tax laws. 

Disclosure may be mode during judicial processes. For additional 
routine uses sec Appendix A A. 

PolkW and practices for storing, retrieving, accessing. rrtalnUig, 
and dhposio;* of records in the system: 

Storage: Magnetic tape file* 

Rrtrirvability: Information it stored and retrieved by taxpayer 
identification number. 

Safeguards: Safeguards will not be less than provided by the 
Physical and Document Security Handbook. IRM 1 (16) 41. 

Retention and dispmal: Ihts magnetic tape file is maintained con¬ 
tinuously. Retention and Disposal Instructions for the paper docu¬ 
ments fi«r records in these files is as specified in the Records 
Disposition Handbook, Service Center IRM 1(15)59-206. 

System manager's) and address: Official prescribing policies and 
practice*— Assistant Commissioner (ACTS). Offical* maintaining 
the system- - Directors, Internal Revenue Service Centers. (Sec IRS 
Appendix Ad 

Notification procedure: Individual* seeking to determine if the 
system **f records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I. 
Subpart C, Api>cndtx B. Inquiries should l»e addressed to the 
Director of the Internal Revenue Service Center servicing the area 
in which the individual resides. (Sec IRS Appendix A.) 

Record access procedures: Individual* seeking access to any 
record contained in the system of records or seeking to contest iu 
content, may inquire in accordance with instruction* appearing at 
31 CFR Part I. Subpart C. Appendix II. Inquiries sliould be ad¬ 
dressed to the Director of the Intern*d Revenue Service Center ser¬ 
vicing the areas m which the individual icsides. (See IRS Appendix 
A. I 

Taxpayers seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due should utilize existing 
procedure* for «loing so. as substantive tax matters arc not subject 
to the amendment provisions of the Privacy Act. 

Contesting reewd procedures: Sec Access above. 

Record sourer categories: Tax returns auJ Other filings made by 
the individual and agency entries made in the administration of the 
individual's lax account. 

Tr easu ry/IRS 22.057 

System name: Taxpayer Delinquent Investigation Notice File; 
ACTS A—Trcisury/IRS 

System location: Internal Revenue Service Centers. tScc IRS Ap¬ 
pendix A.) 

Categories of Individuals covered by the system: Individual ami 
business taxpayers relating to taxpayer delinquency investigations 
and the general km of delinquency notice*. 

Categories r>| records in the system: Delinquency investigation in¬ 
formation on business and individual taxpayers. 

Authority for maintenance of the system: 5 U.S.C. 301. 26 U.S.C 
7801. 26 U.S.C 7802. 26 U.S.C. 7602 


Routine uses of records maiutaiued in the system, including categs- 
rks of user* and the purposes of such uses: Routine disclosure of j\. 
formation contained in this system or records may be made lo the 
Department of Justice in connection with actual or polenta) 
criminal prosecution or civil litigation. and in conncctk>n *»th 
requests for legal adivee. 

Routine disclosure may be made to other agencies to the extern 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103) and us necessary lo report apparent Violation! of 
law to appropriate law enforcement agencies. 

Routine disclosure may be mode to the Social Security Admmn 
tration of the Department of Health, Education, aod Welfare. m to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act. the Railroad Retirement Act. and related AU* 

Routine disclosure may be m:»de to States, the District of Co turn 
bia. the Commonwealth of Puerto Rico, or possessions ol the 
United States, to assist in the administration of tux taws 

Disclosure may he mode during judical processes. For additional 
routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retain ia*. 
and disposing «f records In the system: 

Storage: Magnetic tape. 

Rt trie* ability: Tape search by identity number or name 

Safeguards: Safeguards will not be less than provided b\ the 
Physical and Document Security Handbook, IRM I (16) 41. 

Retention and disposal: Dependent upon the activity lo each tax¬ 
payer record 

System manager!*) and address: Official prescribing policies and 
practices — Assistant Commissioner (ACTS). Official* HUiinlamini 
the system—I>irector*. Internal Revenue Service Centers (Sec IKS 
Appendix A.) 

Notification procedure: Ihis system of records may not be ac¬ 
cessed for purposes of determining if the system contains a re onl 
pertaining to a particular individual. (See IRS Appendix A.) 

Record acres* procedure*: This system of records may not be ac 
cessed for purposes of inspection or for contest of control i»l 
records. 

Contesting record procedures: See Access above. 

Record source categories: This system of records contain in 
vestigatory material compiled for law enforcement purposo whovc 
sources need not be reported. 

Systems exempted from certain pro*Worn of the act: 'This sy-km 
has been exempted elsewhere in the Federal Register 

Treasury/IRS 22.058 

System name: Tentative Carryback Allowance File; ACIS: 
A—Treasury /I R S 

System location: Internal Revenue Service Centers. (See IRS \p 
pendix A.) 

Categories of individual* covered by the system: Taxpayer* *bo 
have filed for a tentative canyhack adjustment. 

Categories ol records in the system: record* of tentative carryback 
adjustment Form 6702. including taxpayer name, addre* .md 
identifying number, tax years involved, amounts of tax dec*cj>c. 
and date Notice of Disallowance (if any) mailed 

Author it > for maintenance of the system: 5 U.S.C. 301, 26 1 1 S 1 
7801.26 U.S.C. 7802, 26 U.S.C. 7602 

Routine uses of record* maintained in the system, including 
rie* ol user* and the purpose* ol such uses: Routine disclosure ol u*- 
formution contained in Ibis system of record* may he made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civd litigation, and in connection with 
request* for legal advice. 

Routine disclosure may he made to other agencies to the orient 
provided by law or regulation (including 26 U.S.C. 6103 amt * 
CI R 301.6103) and as necessary to report apparent violalk ; ‘4 

law to appropriate law enf ore meat agencies. 

Routine disclosure may be made to the Social Security Admmv 
(ration of the Department of Health, F due at ion, and Welfare o« to 
the Railroad Retirement Board to assist in the administration ol thi 
Social Security Act. the Railroad Retirement Act. and related .ut*- 

Routine disclosure inay he made to States, the District of < <4um 
bu. the Commonwealth of Puerto Rico. \n possessions «»l U* 
United States, to assist in the administration of tax law*. 

Disclosure may he mode during judicial processes Foe addiU'iu 
routine uses see Appendix AA. 
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Policies and practice* for storing, retrieving, accessing, retaining, 
an* disposing of records in the system: 

Storage: These are paper document files 


Kri nr * ability: Taxpayer name and/or identification number. 

Salrgttardt: Safeguards will not be less than provided by the 
Physical and Document Security Handbook. 1RM 1 (16) 41. 

Mention and disposal: Retention and Disposal Instruction for 
p*pcr documents in these files is as specified in the Records 
DfcpoMbon Handbook. Service Centers, 1RM 1 (15) 59-206, 

System managertt) *ad address: Official prescribing policies and 
princes— Assistant Commissioner (ACTS). Officials maintaining 
the system— Directors, Internal Revenue Service Centers. (See IRS 
Appendix A) 

Notification procedure: Individuals seeking to determine if the 


system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part 1. 
Subpart C. Appendix B. Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the area 
in which the individual resides. (See IRS Appendix A.) 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part 1, Subpart C, Appendix B. Inquiries should be ad- 


dresved to the Director of the Internal Revenue Service Center ser¬ 
vicing the areas in which the individual resides. (See IRS Appendix 


A) 


Taxpayers seeking to adjust records which affect the determina¬ 
te) of a tux assessment or the balance due should utilize existing 
peixedure for doing so. as substantive tax matters are not subject 
to the amendment provisions of the Privacy Act. 

< (nesting record procedures: See Access above. 

Record vnirce categories: Tax returns and other filings made by 
tbt individual and agency entries made in the administration of the 
lndiviiluaTt tax account. 


Treasury/IRS 22.059 

System name: Unidentified Remittance File. ACTS: 

A— Trcasury/IRS. 

s>vtein location: Internal Revenue Service Centers. See IRS Ap¬ 
pendix A for locations. 

('atrgnrks of individuals covered by the system: Remittances 
which have been received but cannot be positively identified, either 
as to the taxpayer who sent it or the tax period to which it is to be 

applied 

< airgorie* of records in the system: Each record contains a four¬ 
teen digit unidentified remittance (UR) control number, the amount, 
received date, and all known identifying data. In addition, the URE 
contain* a record of all doubtfully applied Estimated Tax (ES) 
credits. The ES record contains the taxpayer's name, address, type 
<■{ payment, taxpayer identification number, tax period, received 
date, money amount, and the transaction document locator number 
(DI.N), 

Vutbority lor maintenance of the system: 5 U.S.C- 301. 26 U.S.C. 
7»l. 26 U.S.C 7802. 26 U.S.C. 7602. 

Routine uses of records maintained in the system, including catego¬ 
ric of umts and the purposes of such uses: This file is used only to 
rcr°rt Revenue Receipts Breakout and total amount shown on 
General ledger to U.S. Treasury The file is an internal file and 
contain* u record of each remittance which is received but cannot 
he- piMtivety identified, either as to the taxpayer who sent it or the 
Ua period to which it is to be applied. 

Disclosure may be made during judicial processes. For additional 
riHiUnc uses see Appendix AA. 

Policies and practice* fur storing, retrieving, accessing, retaining, 
“‘ 1 Spewing of records in the system: 

Storage: Disk Storage 

Kitrirvability: Remittance amount. Unidentified Remittance Con- 
M Number, taxpayer name. 

Ndrgiuutb: Safeguards will not be less than provided by the 
^lyrical and Document Security Handbook. IRM 1 (16) 41. 

Rrtcntlon and disposal: 180 days after the amount is reduced to 

mu balance. 

Svq*m manager**) and address: Of Heal prescribing policies and 
P»Kticcs— Assistant Commissioner (ACTS). Officials maintaining 
'V'tcm- Director*. Internal Revenue Service Centers. (Sec IRS 

Appendix A.) 


Notification procedure: Individuals seeking to determine if the 
system of record* contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I. 
Subpart C, Appendix B. Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the areas 
in which the individual resides. (See IRS Appendix A.) 

Record access procedures: Indivdual* seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I, Subpart C. Appendix B. Inquiries, should be ad¬ 
dressed to the Director of the Internal Revenue Service Center ser¬ 
vicing the areas in which the individual resides. (See IRS Appendix 
A.) 

Taxpayers seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due should utilize existing 
procedures for doing so, as substantive tax matters are not subject 
to the amendment provisions of the Privacy Act. 

Contesting record procedures: See Access above. 

Record source categories; Remittances received from taxpayers 
that cannot be positively identified either as to the taxpayer who 
sent it or the type of tax to which it is to be applied. 

Treasury/IRS 22.0*0 

System name: Unit Ledger Cards, ACTS: A—Trcasury/IRS. 

System location: Internal Revenue Service Centers and Records 
Center 

Categories of Individual* covered by the system: Records arc main¬ 
tained on taxpayers hiving accounts with the Internal Revenue Ser¬ 
vice which are not compatible with normal master file processes, 
c.g.: penalties, transferee assessments, termination assessments, ex¬ 
cise protest accounts, RMF overflow accounts, culpable and non- 
petitioning spouses. Forms 1012. 1040-NR. 926, 5330, 4720. 990-AR 
< Penalty) and anyfcprc-ADP returns 

Categories of records in the system: 'flic categories of records 
maintained arc taxpayer entity records (name, address, taxpayer 
identification number or employer identification number and other 
indicators relevant to entity maintenance) and records containing 
tax module information (the lax return, the tax period, the balance 
due or credit balance, and transactions which have been recorded 
relative to the module). 

Authority for maintenance of the mtrm: 5 U.S.C 301. 26 U S.C. 
7801. 26 U.S.C. 7802. 26 US.C. 7602. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made lo the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made lo other agencies to the extent 
provided by bw or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103) and as necessary to report apparent violations of 
bw to appropriate law enforcement agencies. 

Routine disclosure may be made to the Social Security Adminis¬ 
tration of the Department of Health. Education, and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act. the Railroad Retirement Act. and related Acts. 

Routine disclosure may be made to States, the District of Colum¬ 
bia, the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist the administration of tax laws. 

Disclosure may be made during judicial processes. For additional 
routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: The unit ledger cards arc a card file 

Retrievability: Information tv retrievable by Taxpayer Identifica¬ 
tion Number. 

Safeguards: Safeguards will not be less than provided by the 
Physical and Document Security Handbook. IRM I (16) 4t. 

Retention and disposal: Disposition is prescribed by the ap¬ 
propriate Records Control Schedule 

System manager**) and address: Official prescribing policies and 
practices —Assistant Commissioner (ACTS). Officials maintaining 
the system—Directors. Internal Revenue Service Centers (See IRS 
Appendix A.) 

Notification procedure: Individuals seeking lo determine if the 
system of records contain* a record pertaining to themselves may 
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inquire in accordance with instructions appearing at 3! CFR Part I. 
Subpart Cd Appendix B. Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the area 
in which the individual resides. (Sec IRS Appendix A.) 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part 1, Subpart C, Appendix B. Inquiries should be ad¬ 
dressed to the Director of the Internal Revenue Service Center ser¬ 
vicing the areas in which the individual resides. (See IRS Appendix 
A.) 

Taxpayers seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due should utilize existing 
procedures for doing so. as substantive tax matters are not subject 
to the amendment provisions of the Privacy Act. 

Coolesting record procedures: See Access above. 

Record source categories: Tax returns and other filings made by 
the individual and agency entries made in the administration of the 
individual's tax account. 

Treasury/IRS 22.061 

System name: Wage and Information Document (WA1D) File; 

ACTS: A—Treasury/IRS. 

System location: National Computer Center, Martinsburg. W. Va. 

Categories of individuals covered by the system: recipients of vari¬ 
ous types on income: wages; dividends; interest; rents and royal¬ 
ties; medical payments; capital gains distributions, non-taxable dis¬ 
tributions' pensions and annuities; patronage dividends, dixtiibu- 
tkms, and allocations; and prizes, gambling winnings and miscel¬ 
laneous income. 

Categories of records in the system: Records maintained arc 
records representing certain wage and information returns: Forms 
W-2, W-2P, 1087 and 1099; and records of agricultural subsidy pay¬ 
ments. Information included on each record identifies the recipient 
of the income (name, address, taxpayer identifying number, and 
other indicators relating to payee identification), identifies the in¬ 
come payer (very similar information), and identifies the \yvds) 
and amount!») of income. 

Authority for maintenance of the system: 5 U.S.C. 301, 26 U.S.C. 
7801. 26 U.S.C. 7802. 26 U.S.C. 7602. 

Routine lues of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses. Routine disclosure or in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103) and as necessary to report apparent violations of 
law to appropriate taw enforcement agencies. 

Routine disclosure may be made to the Social Security Adminis¬ 
tration of the Department of Health. Education, and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act. the Railroad Retirement Act. and related acts. 

Routine disclosure may be made to States, the District of Colum¬ 
bia, the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax taws. For addi¬ 
tional routine uses sec Appendix AA. 

Policies and practices foe storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic tape in social security number sequence. 

Retrirvability: By taxpayer social security number and name con¬ 
trol. 

Safeguards: Safeguards will not be less than provided by the 
Physical Document Security Handbook. IRM I (16) 41. 

Retention and dbpoaal: Until tax year 1974. only until processed; 
after tax year 1974. two years; then magnetically erased. 

System manager**) and address: Official prescribing policies and 
practices—Assistant Commissioner (ACTS), national office. Offi¬ 
cials maintaining the system—Directors. Internal Revenue Service 
Centers. See IRS Appendix A for locations. 

Notification procedure: This system of record* may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual. 


Record access procedures: This system of records may not be . c- 
ccssed for purposes of inspection or for contest of content <.f 
records. 

Contesting record procedures: See Access above. 

Record source categoric*: This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes v, bore 
sources need not be reported. 

Systems exempted from certain provisions of the act: This system 
is proposed for examption elsewhere in the Federal Register. 

Treasury/IRS 26.001 

System name: Acquired Property Records, ACTS 

C—Treasury/IRS. 

System location: District Offices. (See IRS Appendix A.) 

Categories of individuals covered by the system: Delinquent ,x 
payers whose property has been acquired by purchase by govern¬ 
ment or right of redemption. 

Categories of records in the system: Taxpayer name, addretv uv 
payer identification number, revenue officer reports. 

Authority for maintenance of the system: 5 U.S.C. 301 and 2t> 
U.S.C. 7801 and 7802 

Routine uses of records maintained in the system. Including catego- 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil iitigation. and in connection VMth 
requests for legal advice. Routine disclosure may be mude to other 
agencies to the extent provided by taw or regulation (includim 26 
U.S.C. 6103 and 26 CFR 301.6103 where applicable) and as nccc^j 
ry to report apparent violations of law to appropriate law enforce¬ 
ment agencies Routine disclosure may be made to States, the 
trict of Columbia, the Commonwealth of Puerto Rico, or po»rs 
sions of the United States, to assist in the administration of t.»x 
laws. Routine disclosure may be made to other parties as necessary 
in the administration and enforcement of law as authorized by 26 
U.S.C. 7801 and 7802. Disclosure may be made during judui.il 
processes. For additional routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, rrUlninj;, 
and disposing of records in the system: 

Storage: Paper records are stored in locked facility when not m 
use. 

Reirievability: Retrievable by taxpayer name 

Safeguards: Access Controls will be not less than.provided fot by 
the Physical and Document Security Handbook, IRM I (16) 41 

Retention and disposal: Dispose two year* after final disposition 
of property . 

System tnanager(s) and addrm: Official prescribing policies .md 
practices—Assistant Commissioner (ACTS). Officials maintaining 
the system—District Directors of Internal Revenue. (See IRS Ap¬ 
pendix A.) 

Notification procedure: This system of record* may not be 4 C- 
ccsxcd for purpose* of determining if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of record* may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: See Access above. 

Record source categories: This system of records contains d.ita 
for government accounting purposes from Service sources 

Systems exempted from certain provisions of the act: System 
proposed to be exempted elsewhere in the Federal Register 

Treasury/IRS 26.002 

System name: Adjustment and Payment Tracer File*. ACTS 
C—Treasury/IRS. 

System location: District Offices. (See IRS Appendix A.) 

Categories of individuals covered by the system: Taxpayers again** 
whom tax assessment* have been made but who have either of¬ 
fered substantiating evidence for adjustment or proof of payment 

Categories of records in the system: Taxpayer name, addicts. 
payer identification number, information about basis of assessment, 
including class of tax. period, dollar figures. TDA or notice, ex¬ 
celled checks, amended returns, claims, etc. 

Authority for maintenance of the system: 5 U.S.C. 301 and -6 
U.S.C. 7801 and 7802. 
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Routine uses of records maintained in the system, including catego¬ 
ries ol users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Detriment of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Routine disclosure may be made to other 
agencies to the extent provided by law or regulation (including 26 
U.S.C, 6103 and 26 CFR 301.6103 where applicable) and as necessa¬ 
ry to report apparent violations of law to appropriate law enforce¬ 
ment agencies. Routine disclosure may be made to States, the Dis¬ 
trict of Columbia, the Commonwealth of Puerto Rico, or posses- 
uotw of the United States, to assist in the administration of tax 
laws Routine disclosure may be made to other parties as necessary 
in the administration and enforcement of law as authorized by 26 
U.SC 7801 and 7802. Disclosure may be made during judicial 
processes. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

borage: Paper Records. 

Rrtrkv ability: By taxpayer name. 

Safeguards: Access Controls will be not less than provided for by 
the Miysical and Document Security Handbook. IRM I (16) 41. 

Retention and disposal: Retained until case resolved or reissued. 

System managerial and address; Official prescribing policies and 
practices— Assistant Commissioner (ACTS). Officials maintaining 
the system— District Directors of Internal Rcvncuc. (Sec IRS Ap¬ 
pendix A) 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pet taming to a particular individual. 

Record access procedures: This system of records may not be ac¬ 
cessed foe purposes of inspection or for contest of content of 
records. ^ 

C mitering record procedures: See Access above. 

Record source categories: This system of records contains in* 
vr*.tjgatory material compiled for law enforcement purposes whose 
wurcex need not be reported. 

Systems exempted from certain provisions of the act: System 
proposed to be exempted eLvcwhcrc in the Federal Register. 

Treasury/TRS 26.003 

Sjrtcm name: Collateral Files, ACTS: C—Treasury /IRS. 

System location: Districts Offices. (Sec IRS Appendix A.) 

‘ aUgorim of individuals covered by the system: Taxpayers against 
whom tax assessments have been made and who have submitted 

literal such as bonds, mortgages, escrow, etc,, to stay collec¬ 
tion 

Categories of records in the system: Taxpayer name, address, tax¬ 
payer identification number, information about basis of assessment. 
unJuding class of tax, period, dollar figure and collateral submitted. 

Vuthurity for maintenance of the system: 5 U.S.C. 301 and 26 
U S.C 7801 and 7802. 

Routine uses of records maintained in the system. Including catego¬ 
ries i4 tiers and the purposes of such uses: Routine disclosure of in¬ 
timation contained in this system of records may be made to the 
rvpartment of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice Routine disclosure may be made to other 
agencies to the extent provided by law or regulation (including 26 
U S C. 6103 and 26 CFR 301.6103 where applicable) and as necessa¬ 
ry to report apparent violations of bw to appropriate law cnforce- 
i^nt agencies Routine disclosure may be made to Stales, the Dis¬ 
trict of Columbia, the Commonwealth of Puerto Rico, or posses- 
^»onv of the United States, to assist in the administration of tax 
luwy Routine disclosure may be made to other parties as necessary' 
in the administration and enforcement of bw as authorized by 26 
US.C. 7801 and 7802. Disclosure may be made during judicial 
processes. For additional routine uses sec Appendix AA. 

l J <dicfcs and practices for storing, retrieving, accessing, retaining, 
•nd disposing of records In the system: 

Storage: Paper Records. 

krtrievability: By taxpayer name. 

Safeguards: Access Controls will be not less than provided for by 
the Physical and Document Security Handbook. IRM 1(16)41. 


Retro lion and disposal: Dispose of coUatcral records two years 
after case is closed. CoUaterul is returned to taxpayer after collec¬ 
tion or adjustment is effected. Collateral forfeited in event of 
default. 

System manager!%) and address: Official prescribing policies and 
practices—Assistant Commissioner (ACTS). Officials maintaining 
the system—District Directors of Internal Revenue. (See IRS Ap¬ 
pendix A). 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determing if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: See Access above. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for bw enforcement purposes whose 
sources need not be reported. 

Systems exempted from certain provisions of the net: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury/IRS 26.023 

System name: Defunct Special Service Staff File being retained 
because of Congressional directive. ACTS: C-Trca*ury/IRS. 

System location: National Office. (Sec IRS Appendix A.) 

Categories of individuals covered by I he system: Individuals 
suspected of viobling the Internal Revenue bws. 

Categories of records in the system: Internal Revenue Service 
Master File printouts; returns and field reports; information from 
other law enforcement government investigative agencies; Congres¬ 
sional Reports, and news media articles. 

Authority for maintenance of the system: U.S.C. 301, 26 U.S.C. 
7801 and 7802. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: This file is no longer 
being used by the Internal Revenue Service. 'The Special Service 
Staff was abolished August 13, 1973. Disclosure of information 
contained in this System of Records may be made to the Depart¬ 
ment of Justice in connection with actual or potential litigation Ac¬ 
cess to the System is limited to Congressional Committees and in¬ 
dividuals making Freedom of Information requests pertaining to 
themselves. For additional routine uses sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records maintained alphabetically by individual 
and organization contained in vault at IRS National Office 

Retrievability: By alphabet 

Safeguards: Access controls are in conformance with provisions 
of the physical and Document Security Handbook. IRM I (16) 41. 
No IRS official has access to these records except for retrieval pur¬ 
poses in connection with Congressional or Freedom of Information 
inquiries and litigation cases. 

Retention and disposal: Records are being maintained solely for 
Congressional Committees at their request When the Congressional 
Committees have completed their inquiries, the records will be 
destroyed except for those documents pertaining to pending litiga¬ 
tion. Those records will be destroyed upon direction by the Court 
having jurisdiction over the documents. 

System manager is) and address: Assistant Commissioner (ACTS) 
National Office. (Sec IRS Appendix A.) 

Notification procedure: Individuals seeking to determine if the 
System of Records contains a record pertaining to themselves may 
address inquiries to the Assistant Commissioner (ACTS) National 
Office. (Sec IRS Appendix A fur location.) 

Record access procedures: Individuals seeking access to any 
System of Records may inquire in accordance with the instructions 
appearing at 31 CFR Part I, Subparl C, Appendix B. Inquiries 
should be addressed to the Assistant Commissioner (ACTS), Na¬ 
tional Office. (See IRS Appendix A for location.) 

In addition, this System may contain some records provided by 
other agencies which arc exempt from the Access and Contest 
provisions of the Privacy Act as published in the Notices of the 
Systems of Records for those agencies. 

Contesting record procedures: See Access above. 
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Record source categories: News media articles, taxpayers* returns 
and records, informant and third party information, other Federal 
agencies and examinations of related or other taxpayers. 

Systems exempted from certain provisions of the act: System ex¬ 
empted elsewhere in the Federal Register. 

Treasury/IRS 26.005 

System name: File of Persons Making Threats of Force or Forcible 
Assaults, ACTStC—Treasury/IRS. 

System location: District Offices (See IRS Appendix A). 

Categories ot individuals covered by the system: Individuals who 
have or may threaten or assault Collection activity personnel. 

Categories of records in the system: Names, addresses, taxpayer 
identification number (if known), physical description (if known) of 
individuals. 

Authority for maintenance ot the system: 5 U.S.C. 301 and 26 

U.S.C. 7801 and 7802. 

Routine uses of records maintained In the system, including catego¬ 
ries of usen and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Routine disclosure may be made to other 
agencies to the extent provided by law or regulation (including 26 
U.S.C. 6103 and 26 CFR 301 6103 w here applicable) and os necessa¬ 
ry to report apparent violations of law to appropriate law enforce¬ 
ment agencies. Routine disclosure may be made to States, the Dis¬ 
trict of Columbia, the Commonwealth of Puerto Rico, or posses¬ 
sions of the United States, to assist in the administration of tax 
tows. Routine disclosure may be made to other parties as necessary 
in the administration and enforcement of law as authorized by 26 
U.S.C. 7801 and 7802 Disclosure may be made during judicial 
processes. For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper Records. 

Retrievability: By name of individual. 

Safeguards: Access Controls will be not less than provided for by 
the Physical and Document Security Handbook. IRM 1(16)4). 

Retention and disposal: Retained until Chief Collcction/Collection 
and Taxpayer Service Division determines that individual no longer 
presents a threat to CoDeclion employees. 

System roanagerts) and address: Official prescribing policies and 
practices—Assistant Commissioner (ACTS). Officials maintaining 
the system—District Directors of Internal Revenue. (Sec IRS Ap¬ 
pendix A). 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: Sec Access above. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported. 

Systems exempted from certain provisions of the act: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury/IRS 26.006 

System name: Form 2209. Courtesy Investigations. 

ACTStC—Treasury/IRS. 

System location: District Offices (Sec IRS Appendix A). 

Categories of Individuals covered by the system: Taxpayers on 
whom a delinquent account or delinquency or other investigation is 
or was located in one IRS district office, but the individual is now’ 
living or has assets located in the jurisdiction of another IRS dis¬ 
trict office. 

Categories of records bi the system: Contains taxpayer name, cur¬ 
rent and former addresses, taxpayer identifying number, if known. 
Contains the information, including class of tax, if applicable, or in¬ 
formation concerning the action desired to be taken, and chronolog¬ 
ical investigative history. 

Authority for maintenance of the system: 5 U-S.C. 301 and 26 

U.S.C. 7801 and 7802. 


Routine uses of records maintained in the system. Including catego¬ 
ries of users and thr purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potemu] 
criminal prosecution or civil litigation, and in connection w-th 
requests for legal advice. Routine disclosure may be made to other 
agencies to the extent provided by law or regulation (including 26 
U.S.C. 6103 and 26 CFR 301.6103 where applicable) and as neceMj. 
ry to report apparent violations of law to appropriate law enforce 
ment agencies. Routine disclosure may be made to States, the Thi- 
Irict of Columbia, the Commonwealth of Puerto Rico, or potwi- 
sions of the United States, to assist in the administration of Lu 
laws. Routine disclosure may be made lo other parties as necessary 
in the administration and enforcement of law as authorized by 26 
U.S.C 7801 and 7802. Disclosure may be made during judi jl 
processes For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, rcUininj, 
and disposing of records In the system: 

Storage: Paper Records. 

Retriev ability: By taxpayer name. 

Safeguards: Access Controls wilf be not less than provided for by 
the Physical and Document Security Handbook, IRM 1(16)41 

Retention and disposal: Dispose 2 years after case closed. 

System manager**) and address: Official prescribing policies mi 
practices—Assistant Commissioner (ACTS). Officials mainuir ng 
the system—District Directors of Internal Revenue. (Sec IRS Ap¬ 
pendix A). 

Notification procedure: This system of records may not be ic 
cesied for purposes of determining if the system contain* a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be 
ecsscd for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: See Access above. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported. 

Systems exempted from certain provisions of the act: System 
proposed lo be exempted elsewhere in ihc Federal Register. 

Treasury/IRS 26.007 

System name: Form 2990—Miscellaneous Investigate i 

ACTS:C—Treasury/IRS 

System location: District Offices (See IRS Appendix A). 

Categories of individuals covered by the system: Taxpayer on 
whom on investigation has been initiated for purposes of securing 
information necessary for Federal Tax Administration purposes 

Categories of records in the system: Name and address of p.irty 
that was contacted, taxpayer identifiction number, if known, 
chronological investigative history and/or information secured, 'the 
following types of investigations are included in this system Po'm 
SSA-7010 cases—Notice of Determination of MCA Wages— Isvucd 
when SSA obtains evidence that wages paid to claimant have oot 
been recorded on his comings record. Requests for data needed in 
proof of claim cases. Applications for discharge of property from 
tax lien. Service of tax court subpoenas Complaints of employers 
failing to provide withholding statements. Recovery of imaiscss-tble 
erroneous refunds. Form SSA-1273 cases—Request for Preferential 
Investigation. This is a request for preferential treatment (over 
other SSA cases) on an comings discrepancy case. Secure applica- 
lion for exemption from self-employ ment lax. Offers in Com¬ 
promise and related activities; i.c.. follow-up on defaulted install 
menls. secure payment on collateral agreements, etc Maximi c 
compliance with withholding requirement* on aliens* earning' 
Other miscellaneous uses. 

Authority for maintenance of the system: 5 U.S.C. 301 and 26 
U.S.C. 7801 and 7802. 

Routine uses of records maintained In Ihc system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Routine disclosure may .be made lo othc; 
agencies lo the extent provided by law or regulation (including 
U.S.C. 6103 and 26 CFR 301.6103 where applicable) and as ncccv^ 
ry to report apparent violations of law to appropriate law enfoixe 
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ircnt agencies. Routine disclosure may be made to States, the D»- 
met o( Columbia, the Commonwealth of Puerto Rico, or posses¬ 
sion* of the United States, to assist in the administration of tax 
law* Routine disclosure may be made to other parties as necessary 
Bi the administration and enforcement of law as authorized by 26 
USC 7801 and 7802. Disclosure may be made during judicial 
processes. For additional routine uses sec Appendix AA. 

1‘ulicka and practices lor storing, retrieving, accessing, retaining, 
deposing ot records in the system: 

Murage: Information is on paper records. 

ketriev ability: By taxpayer name. 

Safeguards: Access Controls will be not less than provided for by 
the Physical and Document Security Handbook. IRM 1(16)41. 

Retention and disposal: Dispose two years after closing date. 

System managers) and address: Official prescribing policies and 
practices— Assistant Commissioner (ACTS). Officials maintaining 
tbr intern— District Directors of Internal Revenue. (Sec IRS Ap¬ 
pendix A). 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determmg if the system contains a record 
pen tining to a particular individual 

Rrcord access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 

records. 

( nnteating record procedures: See Access above. 

Record source categories: This system of records contains in¬ 
vestigatory materia] compiled for law enforcement purposes whose 
sources need not be reported. 

Sysieras exempted from certain provisions of the act: System 
ptoposed to be exempted elsewhere in the Federal Register, 

Treasury/IRS 26.008 

System name: IRS and Treasury Employee Delinquency. 
ACTSiC— Treasury ARS. 

System location: National Office. Regional Offices. District Of¬ 
fices and Service Centers. National Computer Center and Data 
( enter. (See IRS Appendix A). 

* augoete# of individuals covered by the system: IRS and Treasury 
employees who are shown on the Master file as delinquent in meet- 
mi; f ederal tax requirements. 

Categories of records in the system: Taxpayer name, social sccuri- 
t number, address, fact of IRS or Treasury employment code. 

I ^strict location code. 

Authority tor maintenance of the system: ) U.S.C. R)1 and 26 

LLS.C. 7801 and 7802. 

Routine uses of records maintained In the system. Including catego¬ 
ries of uarrs and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
I Apartment of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice Routine disclosure may be made to other 
:qccncies to the extent provided by law or regulation (including 26 
US .G 6103 and 26 CFR 301.6103 where applicable) and as ncccssa 
rv to report apparent violations of law to appropriate law enforce¬ 
ment agencies. Routine disclosure may be made to States, the Dis¬ 
trict of Columbia, the Commonwealth of Puerto Rico, or posses- 
‘ 'ns of the United States, to assist in the administration of tax 
Routine disclosure may be made to other parties as necessary 
m the ,«Jministration and enforcement of law as authorized by 26 
U S.C 7801 and 7802. Disclosure may be made during judicial 
processes. For additional routine uses sec Appendix AA. 

Policies and practice* for storing, retrieving, accessing, retaining, 
disposing of record* In the system: 

borage: Paper Records. 

r-trie vability: by taxpayer name. 

Safeguards: Access Controls will be not less than provided for by 
ihe Physical and Document Security Handbook. IRM 1(16)41. 

Retention and disposal: Dispose after 2 years. 

System manager!*) and address: Official prescribing policies and 
Practices— Assistant Commissioner (ACTS). Officials maintaining 
d* system— Assistant Commissioner (ACTS), Regional Comtnis- 
,w °cn. District Directors of Internal Revenue and Service Center 
JArcelor*. (Sec IRS Appendix A). 


Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: See Access above. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported. 

Systems exempted from certain provisions of thr act: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury/IRS 26.009 

System name: Lien Files (Open and Closed), 

ACTS.C—Treasury/IRS. 

System location: District Offices (See IRS Appendix A). 

Categories of individuals covered by the system: Taxpayers on 
whom Federal Tax liens have been filed. 

Categories of records in the system: Taxpayer name, address, tax¬ 
payer identification number, information about basis of assessment 
including class of tax. period, dollar amount. Open and closed 
Federal tax liens including: Certificates of Discharge of Property 
from Federal Tax Lien; Certificates of Subordination; Certificates 
of Non-Attachment; Exercise of Government's Right of Redemp¬ 
tion of Seized Property; Releases of Government’s Right of Re¬ 
demption. 

Authority for maintenance of the system: 5 U.S.C. 301 and 26 

U.S.C 7801 and 7802. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Routine disclosure may be made to other 
agencies to the extent provided by law or regulation (including 26 
U.S.C. 6103 and 26 CFR 301.6103 where applicable) and as necessa¬ 
ry to report apparent violations of law to appropriate law enforce¬ 
ment agencies. Routine disclosure may be made to States, the Dis¬ 
trict of Columbia, the Commonwealth of Puerto Rico, or posses¬ 
sions of the United States, to assist in the administration of tax 
laws. Routine disclosure may be made to other parlies as necessary 
in the administration and enforcement of law as authorized by 26 
U.S.C. 7801 and 7802 Disclosure may be made during judicial 
processes. For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in thr system: 

Storage: Paper Records. 

Retrievabilkty: By taxpayer name. 

Safeguards: Access Controls win be not less than provided for by 
the Physical and Document Security Handbook, IRM 
1(16)41.Dispose four years after the account on which the lien 
arose has been satisfied or two years after the statutory period for 
collection has expired, as applicable. 

System manngeris) and address: Official prescribing policies and 
practices—Assistant Commissioner (ACTS). Official maintaining 
the system—District Directors of Internal Revenue. (See IRS Ap¬ 
pendix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaintng to themselves may 
address inquiries to District Director for each District whose 
records are to be searched. 

Record access procedure*: This system contains copies of public 
records, the originals of which arc filed in accordance with the laws 
of each State, the District of Columbia, the Commonwealth of 
Puerto Rico, or possessions of the United States. See Notification 
above. 

Contesting record procedures: Sec notification above. 

Record source categories: Taxpayers' Federal Tax Returns. 

Treasury/IRS 26.010 

System name: l-isls of Prospective Bidders at Internal Revenue 
Sales of Seized Property — ACTS:C—Treasury/IRS. 

System location: District Offices. (See IKS Appendix A). 
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Categories o! individuals covered by the system: Individual* who 
have requested that they be notified of Internal Revenue sales of 
seized property. 

Categories of records In the system: Name and address and phone 
number (if provided). 

Authority for maintenance of the system: 5 U.S.C. 301 and 26 
U.S.C 7801 and 7802. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes ol such uses: Routine disclosure of in* 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Routine disclosure may be made to other 
agencies to the extent provided by law or regulation (including 26 
U.S.C. 6103 and 26 CFR 301.6103 where applicable) and as necessa¬ 
ry to report apparent violations of law to appropriate law enforce¬ 
ment agencies. Routine disclosure may be made to States, the Dis¬ 
trict of Columbia, the Commonwealth of Puerto Rico, or posses¬ 
sions of the United Stales, to assist in the administration of tax 
laws. Routine disclosure may be made to other parties as necessary 
in the administration and enforcement of law as authorized by 26 
U.S.C. 7801 and 7802. Disclosure may be made during judicial 
processes. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper Records. File cabinets. 

RctricvabUity: By name of Prospective Bidder. 

Safeguards: Access Controls will be not less than provided for by 
the Physical and Document Security Handbook, IRM 1(16)41. 

Retention and disposal: Retention varies by District Office. 

System managers) and address: Official prescribing policies and 
practices—Assistant Commissioner (ACTS). Officials maintaining 
the system—District Directors of Internal Revenue determine if 
need for this system exists. (See IRS Appendix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I, 
Subpart C, Appendix B. Inquiries should be addressed to the Dis¬ 
trict Director of Internal Revenue Service servicing the area in 
which the individual resides. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire maccordance with instructions appearing at 31 
CFR Part l. Subpart C, Appendix B. Inquiries should be addressed 
to the Director of Internal Revenue Service servicing the areas in 
which the individual resides. 

Contesting record procedures: See Access above. 

Record source categories: Supplied voluntarily by the subject 
prospective bidder. 

Treasury/IRS 26.011 

System name: Litigation Case Files, ACTS: C—Treasury/IRS. 

System location: District Offices (Sec IRS Appendix A). 

Categories of individuals covered by the system: Taxpayers on 
whom Federal Lax assessments have been made but against whom 
litigation has been initiated or is being considered by the govern¬ 
ment or who have instituted suits against the government, 

Categories of records in the system: Taxpayer name, address, tax¬ 
payer identification number, information about basis of assessment, 
including class of tax. period, and dollar amount. This file includes: 
Suit to Reduce Tax Claim to Judgement; Suit for Failure to Honor 
a Levy; Suit to Enforce Federal Tax Lien; Suit Against Transferee; 
Suit to Set Aside Fraudulent Transfer; Suit to Recover Erroneous 
Refund; other suits include those which the United States may in¬ 
tervene to assert a Federal Tax Lien; a proceeding to require open¬ 
ing of a safe deposit box. etc. The following suits against the 
United States arc also included in this file: Quiet Title Suit; 
Foreclosure of Mortgage or other Lien, Partition; Condemnation; 
Interpleader; Refund Suits Involving 100-Pcrccnt Penalty Assess¬ 
ments; Injunction Suits Under Freedom of Information Act. Also 
included in Litigation Files arc: Individuals against whom bankrupt¬ 
cy proceedings arc pending; decedent estates in probate with out¬ 
standing Federal lax labilities, individuals executing Assignments 
for the Benefit of Creditors; individuals in Receivership 
Proceedings; individuals conducting a bulk sale; summons referrals; 
subpoena files; advisory opinions; revenue officer reports; and 


various other le^al instruments and correspondence. Disc to - rc 
may be made during judicial processes. 

Anthoritv for maintenance of Che system: 5 U.S.C. 301 and 26 
U.S.C. 7801 and 7802 

Routine uses of records maintained in the system, including calo¬ 
rics of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Routine disclosure may be made to other 
agencies to the extent provided by law or regulation (includm. 26 
U.S.C. 6103 and 26 CFR 301.6103 where applicable) and as necc -a 
ry to report apparent violations of law to appropriate law enforce¬ 
ment agencies. Routine disclosure may be made to States, the Di> 
trie! of Columbio, the Commonwealth of Puerto Rico, or posses¬ 
sions of the United States, to assist in the administration of ux 
laws. Routine disclosure may be made to other parlies as necesv .ry 
in the administration and enforcement of law as authorized by 26 
U.S.C. 7801 and 7802. For additional routine uses see Appendix 
AA 

Policies and practices lor 'toeing, retrieving, accessing, retain*. i*, 
and disposing of records in the system: 

Storage: Paper Records. 

Retrievabllity: By taxpayer name. 

Safeguards: Access Controls will be not less than provided for by 
the Physical and Document Security Handbook. IRM 1(16)41 

Retention and disposal: Dispose 2 years after end of year or after 
case is closed, as applicable. 

System manager(s) and address: Official prescribing policies ml 
practices—Assistant Commissioner (ACTS). Officials maintaining 
the system—District Directors of Internal Revenue. (Sec IRS Ap 
pend ix A). 

Notification procedure: This system of records may not be . 
cessed for purposes of determining if the system contains a rco»id 
pertaining to a particular individual 

Record access procedures: This system of records may not be ;*c 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: Sec Access above. 

Record source categories: This system of records contain* m 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported. 

Systems exempted from certain provisions of the act: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury/ 26.012 

System name: Offer in Compromise (OIC) File. ACTS: 

C—Trcasury/IRS. 

System location: District Offices. Service Center, Regional Of 
ficcs. and National Office. (See IRS Appendix A). 

Categories of individuals covered by the system: Taxpayers who 
have submitted an offer to compromise a liability imposed by the 
Internal Revenue Code. 

Categories of records in the system: Form 2515, used to control 
offer cases, contains space for entering taxpayer name, address, 
taxpayer identification number, and all other pertinent informally 
for identifying and assigning the OIC investigation The file cor 
tains all records, documents, reports and work papers relating t« 
the assignment, investigation, review and adjudication of the offer 
This includes such items as the original offer, results of property 
records checks, interviews with third parties and the taxpayer, col 
laterial income agreements, financial statements, tax return copies, 
and other information submitted by the taxpayer. 

Authority for maintenance of the system: 5 U.S.C. 301 and 
U-S.c 7801 and 7802. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of i'*- 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potent:*! 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Routine disclosure may be made to other 
agencies to the extent provided by law or regulation (including 2b 
U.S.C, 6103 ami 26 CFR 301.6103 where applicable) and us occcm 
ry to report apparent violations of law to appropriate law enforce 
ment agencies Routine disclosure may be made to States, the Dis¬ 
trict of Columbia, the Commonwealth of Puerto Rico, or posse* 
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iiom of the United States, to assist in the administration of lax 
Uu> Routine disclosure may be made to other parties as necessary 
n the !• i ministration and enforcement of law as authorized by 26 
VS.C 7801 and 7802, Disclosure may be made during judicial 
paw' mts. For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and ci: ,r««dag of records in the system: 

Storage: Paper Records, file cabinets. 

Rctrk\ ability: By taxpayer name. 

Saf'tusrds: Access Controls will be not less than provided for by 
the Physical and Document Security Handbook. IRM 1(16)41. 

Rdmtioo and disposal: Retire to Federal Records Center three 
yean iter case is closed. Dispose six years after case is closed 
Sj*um manager!*) *nd address: Official prescribing policies and 
practice* (Assistant Commissioner (ACTS). Officials maintaining 
the system (Regional Commissioners. Service Center Directors and 
Distr. i Directors of Internal Revenue). (See IRS Appendix A) 
Saltation procedure: This system of records may not be ac- 
cesved for purposes of determining if the system contains a record 
pertaining to a particular individual. 

kmird access procedures: This system of records may not be ac- 
casnA for purposes of inspection or for contest of content of 

record 

Contesting record procedures: See Access above. 

source categories: This system of records contains in- 
ve^Kutory material compiled for law enforcement purposes whose 
vouj.c need not be reported If an offer is accepted, an abstract 
and statement which identifies the taxpayer, the liability, the 
oithhij compromised and the basic circumstances of the case b 
nude available for public inspection in accordance with KO 10386 
and l O 10906. 

SyilffAi exempted Iron* certain provisions of the act: This system 
of records is proposed to be exempted elsewhere in the Federal Rc- 

pilcr 

Treasury/IRS 26.013 

S)*rm name: One Hundred Percent Penalty Cases, ACTS: 

C Treasury/IRS. 

S>%4«m location: District Offices. (See IRS Appendix A). 

1 of individuals covered by the system: Individuals 

Win" whom Federal tax assessments have been made or arc being 
considered as a result of their being deemed responsible for pay- 
mcfa unpaid corporation withholding taxes and social security 
contributions. 

1 Att *U«rks of records in the system: Taxpayer name, address, tax- 
identification number, information about basis of assessment. 
uyJuding class of tax. period, dollar figures, waiver extending the 
pentN for asserting the 100*percent penalty (if any) and conrcspon- 

Authority for maintenance of the system: 5 U.S.C. 301 and 26 

U S C 7801 and 7X02. 

Routine uses ol records maintained in the system, including catego¬ 
ry *4 men and the purposes ol such uses: Routine disclosure of in- 
form '’ion contained in Bus system of records may be made to the 
i*r^inent of Justice in connection with actual or potential 
ruminal prosecution or civil litigation, und in connection with 
m-, for tcgai advice. Routine disclosure may be made to other 
ff'T* ,0 l ^ c provided by hw or regulation (including 26 

L S < 6103 and 26 CF*R 301.6103 where applicable) and as ncccssa 
0 ’ > report apparent violations ol law to appropriate law enforce 
I [ nc ;; t 4 ««kics. Routine disclosure may be made to States, the Dis- 
I,c5 Columbia, the Commonwealth of Puerto Rico, or posses- 
Men. f tis C United States, to assist in the administration of tax 
J '] ktv,J lifte disclosure may be made to other parties as necessary 
jn tli administration and enforcement of law as authorized by 26 
l L Sc and 7802 Disclosure may be made during judicial 

pr r ^>es For additional routine uses see Appendix AA. 

and practices for storing, retrieving, necrosing, retaining, 
aort <h*pariag o| records In the system: 

s ^»agt: Paper Records. 

' '^ability: By individual ox corporation name. 
v .F^iunbj Access Controls will be not less than provided for by 
' } *'> ' ,, cal and Document Security Handbook IRM 1(16)41 
^tUviiioo and disposal: Dispose of 100-Percent Penalty File two 
c -s after case ts closed. Depose of Form 2750, Waiver, four 


years after the account on which the statutory period for collection 
has been satisifed or two years after statutory period, as extended 
has expired, as applicable. 

System inanagcrts) and address: Official prescribing policies and 
practices (Assistant Commissioner (ACTS), Officials maintaining 
the system (District Directors of Internal Revenue) (See IRS Ap¬ 
pendix A). 

Notification procedure: This system of records tnay not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: See Access above. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported. 

Systems exempted from certain provisions of the act: This system 
of records is proposed to be exempted elsewhere in the Federal Re¬ 
gister. 

Treasury/IRS 26.014 

System name: Record 21. Record of Seizure and Sale of Real Pro¬ 
perty. Acts:C—Treasury/IRS. 

System location: District Offices (Sec IRS Appendix A). 

( ategories ol individuals covered by the system: Individuals 
against whom tax assessments have been made and whose real pro¬ 
perty was seized and sold to satisfy their tax liability. Also name 
and address of purchaser. 

Categories of records in the system: Taxpayer name, address, tax¬ 
payer identification number, information about basis of assessment, 
including class of tax. period, dollar amounts, property description. 

Authority for maintenance of the svxtem: 5 U.S.C. 301 and 26 

U.S.C. 7801 and 7802. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The contents of this 
System of Records evidences chain of title to real property and ts a 
matter of public record. Disclosure may be made during judicial 
processes. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records, file cabinets. 

Retries ability: By taxpayer name. 

Safeguards: Access Controls will be not less than provided for by 
the Physical and Document Security Handbook, IRM 1(16)41. 

Retention and disposal: Retained permanently 

System manager!*) and address: Official prescribing policies and 
practice* (Assistant Commissioner (ACTS)), Officials maintaining 
the system (District Directors of Internal Revenue) (See IRS Ap¬ 
pendix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
uddress inquiries to District Director for each District whose 
records arc to be searched. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may address inquiries to or appear in person at the office 
of District Director for each District whose records arc to be 
searched. 

Contesting record procedures: See Access above. 

Record source categories: This System of Record* evidences 
chain of title to real property and is a matter of public record (See 
Category of Record above). 

Treasury/IRS 26.015 

System name: Records being maintained at the request of Congres 
sional Committees ACTS:C—Treasury/IRS 

System location: National Office. Regional Offices. District Of¬ 
fices, Service Centers. (See IRS Appendix A). 

Categoric* of individuals covered by the system: Individuals who 
have previously been the subject of Collection ease assignments 
and/or individuals who have been identified as potential tax 
delinquents. Includes Former Sensitive Case Files and various 
returns compliance files which are normally not retained. 
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Categories of records In the system: Names, addresses, taxpayer 
identification numberc class of tax. period, location of levy sources 
(if known), other financial data (if known), dollar figures (if 
known), and correspondence (if any). 

Authority for maintenance of the system: 5 U.S.C. 301 and 26 
U.S.C 7901 and 7902. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Routine disclosure may be made to other 
agencies to the extent provided by law or regulation (including 26 
U.S.C. 6103 and 26 CFR 301.6103 where applicable) and as necessa¬ 
ry to report apparent violations of law to appropriate law enforce¬ 
ment agences. Routine disclosure may be made to other parties as 
necessary in the administration and enforcement of law as 
authorized by 26 U.S.C. 7901 and 7802. Disclosure may be made 
during judicial processes. For additional routine uses sec Appendix 
AA. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disporting of records in the system: 

Storage: Paper Records. Hie cabinets. 

RctrievabilUy: By taxpayer name. 

Safeguards: Access Controls will be not less than provided for by 
the Physical and Document Security Handbook. IRM 1(16)41. 

Retention and disposal: Records will be destroyed when no longer 
required by Congressional Committees. 

System managers) and address: Official prescribing policies and 
practices (Assistant Commissioner (ACTS)). Officials maintaining 
the system—Director. Collection Division; ARCt (ACTS); District 
Directors of Internal Revenue (Sec IRS Appendix A). 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: Sec Access above. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported. 

Systems exempted from certain provisions of the act: This system 
of records is proposed for exemption elsewhere in the Federal Re¬ 
gister. 

Treasury/IRS 26.016 

System name: ACTSrC—TREASURY/IRS— Returns Compliance 
Programs (RCP). 

System location: District Offices and Service Centers (See IRS 
Appendix A). 

Categories of individuals covered by the system: Taxpayers who 
may be delinquent in filing or paying Federal taxes. 

Categories of records in the system: Records consist of name, ad¬ 
dress. taxpayer identification number (if known) and information 
concerning the potential tax liability. Returns Compliance Programs 
involve any type of Federal tax administered by the Collection 
Division and arc conducted in accordance with Section 7601 of the 
Internal Revenue Code. RCP programs can be initiated by the Na¬ 
tional Office, Regional Offices, or by individual districts. Disclo¬ 
sure may be made during judicial processes. 

Authority for maintenance of the system: 5 U.S.C. 301 and 26 
U.S.C 7801 and 7802- 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Routine disclosure may be made to other 
agencies to the extent provided by bw or regulation (including 26 
U.S.C. 6103 and 26 CFR 301.6103 where applicable) and as necessa¬ 
ry to report apparent vioblions of bw to appropriate bw enforce¬ 
ment agencies. Routine disclosure may be made to States, the Dis¬ 
trict of Columbia, the Commonwealth of Puerto Rico, or posses¬ 
sions of the United SUtes. to assist in the administration of tax 
laws Routine disclosure may be made to other parties as necessary 


in the administration and enforcement of bw as authorized by 26 
U.S.C. 7801 and 7802. For additional routine uses see Appendix 
AA. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper Records, file cabinets, 

RetrievabilHy: By taxpayer name. 

Safeguards: Access Controls will be not less than provided for by 
the Physical and Document Security Handbook. IRM I06H1. 
Dispose of two years after closure. 

System manager(s) and address: Official prescribing policies and 
practices (Assistant Commissioner) (ACTS), Officials maintaining 
the system District Directors of Internal Revenue and Service 
Center Directors. (See IRS Appendix A). 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: Sec Access above. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported. 

Systems exempted from certain provision* of the act: This system 
of records is proposed for exemption elsewhere in the Federal Re¬ 
gister. 

Treasury/IRS 26.017 

System name: Seized Property Records, ACTS:C—Treasury /IRS 
System location: District Offices (Sec IRS Appendix A). 

Categories of individuals covered by the system: Taxpayers whose 
property has been seized for subsequent sale by IRS to satisfy tax 
liabilities 

Categories of records in the system: Taxpayer name, address tax¬ 
payer identification number, copy of Notice of Federal Tax Lien, 
information about basis of assessment, including ebss of tax. 
period, dollar amount, and Revenue Officer reports. 

Authority foe maintenance of the system: 5 U.S.C. 301 and 26 
U.S.C. 780! and 7802. 

Routine uses of record* maintained in the system, including catego¬ 
ries of users and the purposes of xucta uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Routine disclosure may be made to other 
agencies to the extent provided by bw or regubtion (including 26 
U.S.C. 6103 and 26 CFR 301.6103 where applicable) and as ncccna 
ry to report apparent viobtkms of law to appropriate bw enforce¬ 
ment agencies Routine disclosure may be made to States, the Du- 
trict of Columbia, the Commonwealth of Puerto Rico, or posses¬ 
sions of the United States, to assist injhc administration of ux 
bws. Routine disclosure may be made to other parties as neccwary 
in the administration and enforcement of bw as authorized by 26 
U.S.C. 7H0I and 7802. For additional routine uses sec Appendii 
AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper Records. 

Retries ability: By taxpayer name. 

Safeguards: Access Controls will be not less than provided for by 
the Physical and Document Security Handbook, IRM 1(16)41 

Retention and disposal: Dispose two years after redemption 
period expires. 

System managerial and address: Official prescribing potfcie* 
practices. Assistant Commissioner (ACTS), Officials maint.»imng 
the system. District Directors of Internal Revenue. (See IKS Ap- 
pendix A). 

Notification procedure: This system of records may not lie ^ 
cessed for purposes of determining if the system contains a rccoro 
pertaining to a particular individual. 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content o 
records. 

Contesting record procedures: Sec Access above. 
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Rrowd source categories: This system of records contains to- 
vetfijruiory material compiled for law enforcement purposes whose 
tower, need not be reported. 

SjstrnA exempted from certain provisions of the act: This system 
of record* b proposed for exemption elsewhere in Federal Register. 
Treasury/IRS 26.018 

System name: Tax Collection Waiver Form 900 Files, ACTS* 
C— Treasury/UtS. 

System location: District Offices. (See IRS Appendix A). 

Categories of individual covered by the system: Taxpayers for 
wbwi tax assessments exist and for whom statutory collection 
jerx*i has been extended by waiver. 

Cai^orks of records to the system: Taxpayer name, address, tax- 
payer Mi location number, information about basis of assessment 
b»ed on TDA, including class of tax, period, etc. 

Authority for maintenance of the system: 5 U.SC. 301 and 26 
u s e 7801 and 7802. 

Rom line uses of records maintained to the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in- 
formation contained in this system of records may be mode to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Routine disclosure may be made to other 
agcoc>cs to the extent provided by law or regulation (including 26 
U S.(. 6103 and 26 C-FR 301.6103 where applicable) and as necessa¬ 
ry t report apparent violations of law to appropriate law enforce- 
men: agencies. Routine disclosure may be made to Stales, the Dis¬ 
tort o: Columbia, the Commonwealth of Puerto Rico, or posses- 
nofu of the United States, to assist in the administration of tax 
bww i . utinc disclosure may be made to other parties os necessary 
m the i ministration and enforcement of law as authorized by 26 
IkS C 7801 and 7802. For additional routine uses see Appendix 

PM»cia and practices far storing, retrieving, accessing, retaining, 
«hJ .V.posing of records in the system: 

Sr rage: Paper Records, file cabinets, 
k* imv ability: By taxpayer name. 

Sfiir-uards: Access Controls will be not less than provided for by 
the Physical and Document Security Handbook, IRM 1(16)41. 
Retention and disposal: Dispose of four years after account on 
li -.ututory period for collection has been extended b satisfied 
or two years after statutory period as extended has expired, as ap¬ 
plicable. 

System managers) and address: Official prescribing policies and 
put bees— Assistant Commissioner (ACTS), Officials maintaining 
lac f.ystera. District Directors of Internal Revenue. (See IRS Ap 

pendix A). 

* tiricatiou procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pcrutming to a particular individual. 

N*?ord access procedural: This system of records may not be nc- 
ttssed for purposes of inspection or for contest of content of 

records. 

( -Dieting record procedural: See Access above. 

Record sourer categories: This system of records contains in 
mb/atory material compiled for law enforcement purposes whose 
**ircc* need not be reported. 

Systems exempted from certain provisions of the act: This system 
records is proposed to be exempted elsewhere in the Federal Re¬ 
gister 


Treasury/IRS 26.019 

Sr**™ name: TDA (Taxpayer Delinquent Accounts), ACTS: 
C- rrcasury/IRS. 

System location: District Offices. (Sec IRS Appendix Ah 

wv individuals covered by the system: Taxpayers on 

“ ,m federal tax assessments have been made. 

1 akgorim of records in the system: Taxpayer name, address, tax- 
P*ya,kjentif iealion number, information about basis of assessment, 
mciiidmg class of tax, period, dollar amounts, chronological in 
Migauvc history, etc. This system includes Part Payment Files; 
^c Dolhr Reports; No Activity Reports; TDA Register; Uncoh 
Miblc Accounts Register; Uncollcctablc Accounts Register (over 

**»*■«« Check Files; Uncollcctablc 
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Authority for maintenance of the system: 5 U.S.C. 301 and 26 
U.S.C. 7801 and 780X 

Routine uses of records maintained to the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained to this system of records may be made to the 
Department of Justice to connection with actual or potential 
criminal prosecution or civil litigation, and to connection with 
requests for legal advice. Routine disclosure may be made to other 
agencies to the extent provided by tow or regulation (including 26 
U.S.C. 6103 and 26 CFR 301.6103 where applicable) and as necessa¬ 
ry to report apparent violations of tow to appropriate tow enforce¬ 
ment agencies. Routine disclosure may be made to States, the Dis¬ 
trict of Columbia, the Commonwealth of Puerto Rico, or posses¬ 
sions of the United States, to assist to the administration of tax 
laws. Routine disclosure may be made to other parties as necessary 
in the administration and enforcement of tow as authorized by 26 
U.S.C. 7801 and 7802. Disclosure may be mode during judicial 
processes. For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records to the system: 

Storage: Information is on paper records. 

Retrievability: By taxpayer name. 

Safeguards: Access Controls will be not less than provided for by 
the Physical and Document Security Handbook. IRM 1(16)41. 
Retention and disposal: Dispose two years after closing case. 
System managers) and address: Official prescribing policies and 
practices. Assistant Commissioner (ACTS), Officials maintaining 
the system. District Directors of Internal Revenue, Service Center 
Directors. (See IRS Appendix A). 

Notification procedure: This system of records may not be ac¬ 
cessed tor purposes if determining if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: .See Access above. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for tow enforcement purposes whose 
sources need not be reported. 

Systems exempted from certain provisions of the act: This system 
of records is proposed for exemptions elsewhere to Federal Re¬ 
gister. 

Treasury/IRS 26.020 

System name: TDI (Taxpayer Delinquency Investigation) Files, 
ACTS: C—Treasury/IRS. 

System location: District Offices and Service Centers. (Sec IRS 
Appendix A). 

Categories of individuals covered by the system: Taxpayers be¬ 
lieved to be delinquent in filing Federal tax returns. 

Categories of records in the system: Taxpayer name, address, tax¬ 
payer identification number, information frum previously filed 
returns, information about the potential delinquent rcturn(s). includ¬ 
ing class of tax, chronological investigative history. 

Authority for maintenance of the system: 5 U.S.C. 301 and 26 

U.S.C. 7801 and 7802, 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained to this system of records may be made to the 
Department of Justice to connection with actual or potential 
criminal prosecution or civil litigation, and to connection with 
requests for legal advice. Routine disclosure may be made to other 
agencies to the extent provided by tow or regulation (including 26 
U.S.C. 6103 and 26 Cl'R 301.6103 where applicable) and as necessa¬ 
ry to report apparent violations of tow to appropriate tow enforce¬ 
ment agencies Routine disclosure may be made to Slates, the Dis¬ 
trict of Columbia, the Commonwealth of Puerto Rko, or posses¬ 
sions of the United States, to assist in the administration of tax 
tows. Routine disclosure may be made to other parties as necessary 
to the administration and enforcement of tow as authorized by 26 
U.S.C. 7801 and 7802. Disclosure may be made during judicial 
processes. For additional routine uses, sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records to the system: 

Storage: Information is on paper records. 

Retriev ability: by taxpayer name. 
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Safeguard*: Access Controls wtU be tvot less than provided for by 
the Physical and Document Security Handbook. 1RM 1(16)41. 
Retention and disposal: Dispose two years after closing case. 

System manager!*) and address: Official prescribing policies and 
practices. Assistant Commissioner (ACTS), Officials maintaining 
the system. District Directors of Internal Revenue. Service Center 
Directors. (Sec IRS Appendix A). 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

C oolesting record procedures: See Access above. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported, 

Systems exempted from certain provision* of the act: 'This system 
of records is proposed for exemption elsewhere in the Federal Re¬ 
gister. 

Treasury/IRS 26 021 

System name: Transferee Files, ACTS: C—Trcasury/IRS. 

System location: District Offices. (Sec IRS Appendix A). 

Categories of individual* covered by the system: Includes tax¬ 
payers on whom tax assessments have been made but who have al¬ 
legedly transferred their assets in order to place them beyond the 
reach of the government. 

Categories of record* in the system: Taxpayer name, address, tax¬ 
payer identification number, information about basis of assessment, 
including class of tax. period, dollar amounts. Also the name, ad¬ 
dress. taxpayer identification number and related information about 
transferee. 

Authority for maintenance of the system: 5 U.S.C. 301 and 26 

U.S.C 7801 and 7802. 

Routine tan of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice Routine disclosure may be made to other 
agencies to the extent provided by law or regulation (including 26 
U.S.C. 6103 and 26 CFR 301.6103 where applicable) and as necessa¬ 
ry to report apparent violations of law to appropriate law enforce¬ 
ment agencies. Routine disclosure may be made to States, the Dis¬ 
trict of Columbia, the Commonwealth of Puerto Rico, or posses 
sioas of the United Stales, to assist in the administration of tax 
laws. Routine disclosure may be made to other parties as necessary 
in the administration and enforcement of law as authorized by 26 
U.S.C. 7801 and 7802. For additional routine uses sec Appendix 
AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of record* In the system: 

Storage: Paper Record. 

Retries ability : By taxpayer name. 

Safeguards: Access Controls will be not less than provided for by 
the Physical and Document Security Handbook. IRM 1(16)41. 

Retention and dapoul: Dispose of two years after end of year or 
after case is closed, as applicable 

System manager!*) and address: Official prescribing policies and 
practices. Assistant Commissioner (ACTS). Officials maintaining 
the system. District Directors of Internal Revenue. (See IRS Ap¬ 
pendix A). 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: Sec Access above 
Record source categories: This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported. 


Systems exempted from certain provisions of the act: This tyiten 
of records is proposed for exemption elsewhere in the Fcder.:l R e . 
gister 

Treasury/IRS 26.022 

System name: Delinquency Prevention Program*, 

ACTS :C—Trcasury/IRS. 

System location: District Offices. (Sec IRS Appendix A ) 

C ategories of individuals covered by the system: Taxpayers having 
a history of Federal tax delinquency. 

Categories of records in the system: Taxpayer name, taxpayer 
identification number, address, filing requirements, chronological 
investigative history. 

Authority for maintenance of the system: 5 U.S.C. 301 and 26 

U.S.C. 7801 and 7802 

Routine uses of record* maintained in the system, including catego¬ 
ries ol users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection *ith 
requests for legal advice. Routine disclosure may be made to other 
agencies to the extent provided by law or regulation (including 26 
U.S.C. 6103 and 26 CFR 301.6103 where applicable) and as necessa¬ 
ry to report apparent violations of law to appropriate law enforce¬ 
ment agencies. Routine disclosure may be made to States, the Dis¬ 
trict of Columbia, the Commonwealth of Puerto Rico, or posses¬ 
sions of the United States, to assist tn the administration of Lax 
laws. Routine disclosure may be made to other parties as necessary 
in the administration and enforcement of law as authorized by 26 
U.S.C. 7801 and 7802. Disclosure may be made during judical 
processes. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of record* in the system: 

Storage: Paper Records, file cabinet. 

Rctrievability: By taxpayer name. 

Safeguards: Access Controls wtU be not less than provided for by 
the Physical and Document Security Handbook, IRM 1(16)41 
Retention and disposal: Dispose two years after case is closed 
System manager!*) and address: Official prescribing politic* and 
practices—Assistant Commissioner (ACTS). Official* maintaining 
the system—District Directors of Internal Revenue. (See IRS Ap 
pendix A.) 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contain* a record 
pertaining to a particular individual. 

Record acres* procedures: This system of records may not be »c 
cessed for purposes of inspection or foe contest of content of 
records. 

Contesting record procedures: See Access above. 

Record source categories: This system of records contain* in¬ 
vestigatory materia! compiled for law enforcement purpose* whose 
sources need not be reported. 

Systems exempted from certain provisions of the act: Tht* system 
of records is proposed for exemption elsewhere in the Federal Re¬ 
gister. 

Trcasury/IRS 30.005 

System name: Accident Investigation Files System Adminivtra 
lion—Treasury/IRS. 

System location: National Office, Regional Offices. (See IRS'Ap 
pendix A). 

Categories of individuals covered by the system: Individual* >» 

volvcd in accidents involving cither property damage of over 
500.00 or any personal injury. 

Categories of records In the system: Information consisting of in¬ 
juries, damages, dollar estimate, causes and condition* ol ac 
cidcnts, interviews and statements pertaining to IRS employee* iw 
private individuals involved in accidents which result in over 
500.00 in property damage or personal injury to either party 
Authority for maintenance of the system: 5 U.S.C. 301. 

Routine uses of records maintained h» the system, including tang®- 
rics of avers and the purposes of such um: Routine disclosure of in¬ 
formation contained in this system of records may be made to lb* 
Department of Justice in connection with actual or potentn 
criminal prosecution or civil litigation, and in connection *» 
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rtqur* for legal advice. Disclosure may be made during judicial 
I pavcssCA For additional routine uses sec Appendix AA. 

Pol»dcs and practices for storing, retrieving, accessing, retaining, 
jod .posing of records In the system: Storage—National Of¬ 
fice-file folders. Regional Offices—card file. Rctricvabili 
ty —i?vJ■ xcd by name. Safeguards—records axe kept in offices 
which sre locked or guarded during non work hours. Retention and 
dbpw.il--National Office—records are stored in the Protective 
Program!. Branch for a period of three years. They are then trans¬ 
ferred to the Federal Records Center and destroyed seven years 
dler case file year. 

System managcr(s) and address: National Office—Safety Manage¬ 
ment Officer, Protective Programs Branch. Regional Offices (See 

IKS Appendix A). 

N^.fknlkm procedure: Individuals seeking to determine if the 
jyitnT! o( records contains a record pertaining to themselves may 
Inquire ir iccordmncc with instructions appearing at 31 CFR Part 1. 
Subp rt C, Appendix B. Inquiries should be addressed to the 
Sytieir Manager for each office whose records arc to be searched. 

Rmird access procedures: Individuals seeking access to any 
record ntained in the system of records or seeking to contest its 
comert. may inquire in accordance with instructions appearing at 
y\ CFR Part 1, Subpart C, Appendix B. Inquiries should be ad- 
drtwcii to the System Manager feu each office whose records arc 
to be ^ cessed or contested. 

Rer<«d source categories: The information originates from the IRS 

Inspection Branch. 

Treasury/IRS 30.002 

Sytinu rume: Employee Administrative Files, Tax Administration, 
Advisory Services Division—Treasury/IRS. 

System location: National Office. (See IRS Appendix A), 
t JifRorla sI individuals covered by the system: Employees of the 
TAAS Division, both current and former. 

Categories of records in the system: Overseas Employee Work 
Folders (active and inactive). Headquarters Staff Employee Work 
holders (active and inactive). Official Passport and Control Card 
File. 0) Cards (AID). Maintained for reference and administrative 
processing purposes; for selection and nomination for overseas as- 
ng;n*ents. 

Authority for maintenance of the system: 5 U.S.C 301, 26 U.S.C. 

7801 iind 7X02. 

K'^tiae uses of records maintained in the system, including catego¬ 
ries i users and the purposes of such uses: Routine disclosure of in- 
fon:i4tioo contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
oinunal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may he made during judicial 
pr*>ccsscs- For additional routine uses see Appendix AA. 

F^lcfes and practices for storing, retrieving, accessing, retaining, 
■n I Hjposlng of records in the system: 

SiMjge: Paper. 

Frtrioability: By taxpayer name. 

Safeguard^: Files are kept in a locked file or locked room with 
taed access by division employees. 

Kitentioo and disposal: Obsolete files arc destroyed when further 
assipnincnls with the division arc considered unlikely. Passports arc 
relumed to State Department. ID’s arc returned to Agency for In- 
lerruljonal Development- 

Srocro manager!*) and address: Director, Tax Administration Ad- 
Vtoor >' ^rvices Division. National Office (Sec IRS Appendix A) 
Nntificatioo procedure: See system manager above. 

access procedures: See system manager above. 

< ^testing record procedures: See system manager above. 

Record source categories: From the individual, and from standard 

trrwmncl and other governmental administrative forms relating to 
lac individual. 

Treasury /IRS 30.001 

name: Personal Data on Official Contracts, Tax Adminislra- 
Um Advisory Services Division-Treasury/IRS (See IRS Ap 

Pendi* A). 

s :^etu location: National Office. 

< Jrgories of Individuals covered by the system: Selected of fiends 
•ir.u work contacts in: IRS, AID, State Department; and other 


Government agencies; the Inter-America Center of Tax Administra¬ 
tors; foreign governments; international organizations; and educa¬ 
tional institutions in the U.S. 

Categories of records in the system: Locator Card Files of official 
contacts (5); Liason Listing of official training program contacts; 
biannual international tax advisors listing; TAAS advisors and Na¬ 
tional Office staff listing; bio-data sketches on individuals (IRS and 
others). Maintained for quick reference in order to locate and con¬ 
tact an individual, imd to keep record of personal information for 
use in connection with official business. 

Authority for maintenance of the system: 5 U.S.C. 301, 26 U.S.C. 
7801 and 7802. 

Routine uses of records m a intain ed In the system. Including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes. For additional routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
nod disposing of records In the system: 

Storage: Paper 

Retries ability: By taxpayer name. 

Safeguards: Access limited to authorized persons. 

Retention and disposal: Indefinite. 

System manager(s) and address: Director, Tax Administration Ad¬ 
visory Services Division, National Office (Sec IRS Appendix A). 

Notification procedure: Sec System Manager above. 

Record access procedures: See System Manager above. 

Contesting record procedures: Sec System Manager above 

Record source categories: From the individual, from the organiza¬ 
tion with which he b associated, or from other knowledgeable ex¬ 
perts in the field of Tax Administration. 

Treasury MRS 30.003 

System name: Requests for Printed Tax Materials Including Lists, 
Administration —Treasury /IRS. 

System location: National Office. Regional Offices. District Of¬ 
fices. Service Centers (See IRS Appendix A). 

Categories of Individuals covered by the system: Files include 
those individuals and/or businesses that request various IRS printed 
materials such as Package X. TIRs, reproduction proofs, etc. 

Categories of records In the system: Letter or order blank sub¬ 
mitted by the individual and/or business and any related correspon¬ 
dence. A cross reference index may also be developed to identify 
and control requests. 

Authority for maintenance of the system: 5 USC 301. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in the system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbpaving of records In the system: Storage—magnetic tapes, 
paper records or mailing plates Rctricvability—alphabetically or 
numerically. Safeguards—not less than provided for by the Physical 
and Document Security Handbook. 1RM 1(16)41. Retention and 
Disposal—names dropped as system is updated. 

System manager (s) and address: Chief. Publishing Services 
Branch A:FM:P National Office, and Chief, Administration in Re 
gional Offices. District Offices and Service Centers (See IRS Ap¬ 
pendix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part 1, 
Subpart C, Appendix B. Inquiries should be addressed to the 
System Manager for each office whose records arc to be searched. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR 1*311 I, Subpart C, Appendix B. Inquiries should be ad¬ 
dressed to the System Manager for each office whose records are 
to be accessed or contested. 
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Record tourer categories: The information is supplied by the in¬ 
dividual and/or company making the request. The Service adds data 
pertaining to the fulfillment of the request. 

Treasury/IRS 30 004 

System name: Security Violations, Administration— Treasury/IRS. 
System location: Service Centers. (See IRS Appendix A). 

Categories of individuals covered hy the system: Violators of IRS 
Security Regulations. 

Categories of records in the system: Name of violator, circum¬ 
stances of violation (date, time, actions of violator, etc), superviso¬ 
ry action taken 

Authority for maintenance of the system: 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of iMcrs and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes. For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: Storage— file folder (notices 
id violation); 3x5 inch card file. Rctricvability—3 x 5 inch card 
file— name; lateral file cabinets, access by PPO staff only. Reten¬ 
tion and disposal—3 x 5 inch card file— indefinite; file folder— 3 
years On-site location: 3x5 inch card file—indefinite; file 
folder— 3 yean (1 year in PSS Office. 2 years in Records Holding 
area). 

System managerts) and address: Chief, Facilities Management 
Branch. Service Ccnlcn. (See IRS Appendix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part 1, 
Subparl C. Appendix B. Inquiries should be addressed to the Ser¬ 
vice Center l>iicctor for each Service Center whose records are to 
be searched. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part 1, Subpurt C. Appendix B Inquiries should be ad¬ 
dressed to the Service Center Director for each Service Center 
wimse records are to be accessed or contested. 

Record source categories: Contract Guard Force. 

Treasury/IKS 32,001 

System name: Travel Expense Record, Administra¬ 

tion-Treasury / 1 RS. 

System location: National Office. Regional Offices and District 
Offices. See IRS Appendix A for lxications. 

Categories ol Individuals covered by the system: All IRS em¬ 
ployees who have incurred travel or moving expenses in conjunc¬ 
tion with official business 

Categories ol records in the system: Records consist of travel ad¬ 
vances, personal travel vouchers, household move vouchers. Forms 
W-2. schedule of disbursements. GAO dccisions/rulings. Transpor¬ 
tation Requests, Overdue Notices, Certification of Deposits & 
Form 2221, (Schedule of Collections). Records arc foe the purpose 
of maintaining accurate financial accounting of travel and moving 
expenses of employees. 

Authority for maintenanrr ol the syjtfem: GAO Policy and 
Procedures Manual for Guidance of Federal Agencies. Title 2, 
Chapter 2. Sections 5 A 6. 

Routine uses ot records maintained In the system, including catego¬ 
ries of iam and the purpose* ol such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal piosccution or civil litigation, and in connection with 
requests for legal advice. Disclosure may he made during judicial 
processes. For additional routine uses see Appendix A A. 

Polkk* and practices for storing, retrieving, accessing, retaining, 
^rwt disposing of records in the system: Storage— locked files 
Rctricvability—indexed in alphabetical order or assigned numcncal 
sequence. Safeguards —access is restricted to designated Fiscal 
Management employees, to individuals concerned on a nccd-to^ 
know basis, and to administrative offices through the authority of 
the Travel Management Supervisor As required. IRS Internal 


Audit and Security has access to the files. Retention and 
Disposal—retired after 3 years to Federal Records Center; disposed 
in accordance with Records Retention Handbook. 

System managers) and address: Chief, Fiscal Section, IRS Na¬ 
tional Office or Regional Office. Sec IRS Appendix A for Loca¬ 
tions. 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I, 
Subpart C, Appendix B Inquiries should he addressed to the 
System Manager 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contcM iti 
content, may inquire in accordance with instructions appearing at 
31 CFR. Part I. Subpart C. Appendix B. Inquiries should be od 
dressed to the System Manager 

Contesting record procedures: Sec Access above. 

Record source categories: Information supplied by employee, and 
by GAO and GSA as required. 

Treasury/IRS 32.002. 

System name: Payroll/Pcrsonncl System. AdroiniMra- 

lion—Treasury/IRS. 

System location: IRS Data Center. National Office. Regional Of. 
ficcs (See IRS Appendix A). 

Categories of individuals covered by the system: Current and 
Former IRS Employees. 

Categories of records in the system: Data storage and file records 
system for processing the IRS payroll and personnel actionv con 
listing of records of time and attendance, leave, tax withholding, 
bond purchase and issuance, emergency salaries, overtime and 
holiday pay, optional payroll deductions, and personnel %tatiM>cs. 
Aside from payroll processing, recorded personnel data is available 
on a need to know basis to personnel offices in accordance with 
Civil Service Commission. Treasury and IRS regulations. 

Authority for maintenance of the lytfem: 5 U.S.C. 301, 6 USC 
(Chapter I. Section 2). GAO Policy and Procedures manual for 
Guidance of Federal Agencies 

Routine uses of records maintained in the system, including catnto- 
rlea of users and the purprxves of such uses: Routine disclosure of m 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes. For additional routine uses sec Appendix AA. 

Policies and practices lor storing, retrieving, accessing, retaining 
and deposing of records in the system: Storage—data files, main¬ 
tained on magnetic tape: folder records maintained in file cabinet* 
Rctricvability-indexed by social security number or by name 
Safeguards—access controls are not less than provided for by the 
Physical and Document Security Handbook. IRM 1(16)41. Retro 
lion and disposal— retired after 3 years to the Federal Records 
Center; disposed of after 56 years. 

System managetls) and address: Personnel Data: Director. Pervon- 
ncl Division. IRS National Office. Puyroll Data: Fiscal Management 
Officer. IRS National Office. (See IRS Appendix A) 

Notification procedure: Individuals seeking information pertaining 
to these records may inquire in accordance with instructions ap¬ 
pearing at 31 CFR Part I. Subpart C, Appendix B Inquiric* should 
be addressed to: Assistant Commissioner (Administration). IRh 
tional Office. 

Record access procedures: Same as **notification" above 
Record source categories: Information is compiled from the cxiM 
ing master records, i.e. employees* official personnel folded Inf or 
mation also provided by payroll coordinators and administrative of¬ 
ficers. 

Treasury/IRS 32.003 

System name: Schedules of Collections and Schedules of Canceled 
Checks. Administration—Treasury/IRS. 

System location: National Office and Regional Offices See IRS 
Appendix A for l ocations. 

Categories of individuals covered by the system: Employees of In 
tcmal Revenue Service. 

Categories *4 records in the system: Checks received from cm 
ploycc* in connection with jury duty and overpayments System 
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m.unl.uncd lo place ;ill collection's under security control promptly 
upon receipt and to record amount of deposit to Kcncr.il ledger con- 

tin! .k counts. 

tuiiairit) for miiinlcnancr of (he system: 5 U.S.C. 301. 

Kotseinc uses of records maintained in the ustrin, Including catego¬ 
ry uI users and the purposes of such uses: Routine disclosure of in 
fonuattua contained in this system of records may he made to the 
Department of Justice in connection scilh actual or potential 
cruninal prosecution or civil litigation, and in connection with 
request* for lcp.il advice. Disclosure may he made during judicial 
pciKcsscs. l or additional routine uses see Appendix AA 
I'ulkks and practices lor storing, retrieving, accessing, retaining, 
anil tlt*< posing of records in the system: Storage—records maintained 
in locked file cabinet Rclricv ability—indexed by name 
Safeguards—accent controls arc not less than provided for by the 
n*VH3il tnd Document Security Handbook. IRM 1(16)4| Helen 
i>.n ;iikI disposal—record* are maintained until transferred to the 

I tkicr.il Records Center to be retained in accordance with the 
Records Retention Manual. 

MMrn. maitagrnsi and address: Chief, f iscal Section. National 
Office or Regional Offices. See IRS Appendix A for taxations. 

NodfxraliiMi procedure: Individuals seeking to dctcrniuic if the 
vssfeni of records contains a record pertaining to themselves may 
injure in accordance with instructions appearing at 31 CPR. Part 
l. Subpart C, Appendix 11 Inquiries should be addressed to the 
System Manager fur each office whose records are to be searched. 

Record flccem procedures: Individuals seeking access lo any 
ricord contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 

I I * Part I. Suhpart C, Appendix U Inquiries should he ad¬ 
dressed to the System Manager for each Office whose records arc 
lo he accessed or contested 

( '.ousting record procedures: See Access above. 

Record source categories: Employees, District Directors, Regional 

(ommivsioocra. , 

Treasury/IKS 32.004 

S>utm name: Scholarship Program Cost Record, Administra¬ 
tion—Trea sury/1RS. 

S>qrm location: Regional Office* (See IRS Appendix A). 

f angories of individuals covered by the system: Employees in the 
IKS .V hour ship Program. 

1 •d^gnrkci* of records in the system: Actual and estimated expendi¬ 
ture per student for purposes of monitoring and controling costs. 
Authority for maintenance of the system: 5 U.S.C. 301. 

Koiittfi* uses of records maintained in the system, including catego¬ 
ries nf users and tlir purposes of such uses: Routine disclosure of in¬ 
i' dilution contained in this system of records may be made to the 
I department of Justice in connection with actual or potent ini 
airmail prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicial 
prvvesses. I*4>r additional routine uses see Appendix AA. 

Polirks and practices lor storing, retrieving, aceewing. retaining, 
“ disposing of records in the system: Storage-in Tile cabinet 
Kclncvahmt y—indexed by District (within District, individual 
nvipicnts indexed by name). Safeguards—employees in the Budget 
•ird Reports Section have access to records. Retention and 
"«‘-posal — records maintained for 2 years and then disposed. 

Nystem manager!*) and address: Chief. Budget and Reports See* 
l Management Branch. IRS Regional Offices. (Sec IKS 
Appendix A). 

'diution procedure: Individuals seeking to determine if the 
'>dcm of records contains a record pertaining lo themselves may 
J^irc in accordance with instructions appearing at 31 CFR Part I. 
S*' , S' A|>pc,uJu B Inquiries should be addressed to the 
cin Manager for each office whose records arc to be searched. 
lUxord access procedures: Individuals seeking access to any 
contained in the system of records or seeking to contest its 
Vt^ri 0 !; I ! uy lnt *ujrc in accordance with instructions appearing at 
' IR- Part I, Subpart C. Appendix B. Inquiries should be ad 
i k' u lo System Manager for each office whose records arc 
u* he accessed or contested 

‘ 'nirsdng record procedures: See Access above. 

Ri-wd xuurce categories: Information provided by employees 

'-"deemed. 


Treasury/IRS .14.009 

System name: Accident Reporting Piles System—Treasury/IRS. 

System location: National Office. Regional Offices. District Of¬ 
fices. Service Centers. IRS Data Center. National Computer 
C enter. (See IRS Appendix A). 

( utegoriex of individuals covered by the system: Employees of the 
Internal Revenue Service and non-Pcdcrul employees 
Categories of records In the system: Information consists of condi¬ 
tions surrounding accident, injuries, and damages pertaining to In 
Icrnal Revenue Service employees* accidents while on duty and 
non -Federal employees who suffered an accident on IRS space or 
who were employed thiougli a tcmpoiury manpower agency. 
Authority for maintenance ol the system: 5 USC '01. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may he made to the 
Deportment of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests fur legal advice. Disclosure may be made during judicial 
processes. Pdf additional routine uses see Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: Storage—file folders, card 
file Retries ability—indexed by name. Safeguards — rccotd* are kept 
in offices which arc locked or guarded during non working hours. 
Retention and disposal—records are stored in the Protective Pro¬ 
grams Branch for three years and are then transferred to the 
Peder.il Records Center Records arc destroyed seven years after 
case file year. 

System manager!s) and address: For National Office—Safety 
Management Officer. Protective Programs Branch. Facilities 
Management Division. National Office l or Regional and District 
Offices—Chief. facilities Management Branch, appropriate Re¬ 
gional or District office (See IKS Appendix A) 

Notification procedure: Same as System Manager above Name 
must be provided to ascertain whether or not the system lias a 
record pertaining to the individual. 

access procedures: Individuals may go to lntcrn.il Revenue 
Service Regional Office to gam information on pnxcdtircs for gam 
ing access to and contesting records of this system The Regional 
Protective Programs Officer is the official to be contacted 
Contesting reunrd procedures: See access above. 

Record source categories: Information originates from the em¬ 
ployee involved in the accident and his/her supervisor or the nun- 
federal employee involved and, sometimes, a witness or an ac¬ 
cident investigation. 

Treasury/!RS 34.010 

System name: Damage and Injury Claims Piles 

System—Treasury/IRS. 

System location: National Office and Regional Offices. (See IRS 
Appendix A). 

Categories <if individuals covered by the system: Internal Revenue 
Service employees and private individuals acting as claimants 
against the Service. I*rivatc parties against whxh the Service has a 
claim 

( alrgoeiex of records in the system: Claims consisting of informa- 
tit>n on dollar amounts of claims of property damage and personal 
injuries and estimated property damage related to the 1 cilcrul 
Claims Collection Act. Pcdcral Tort Claims Act. the Military Per¬ 
sonnel and Civilian Pmployccs Claims Act of I9M. and the Small 
Claims Act 

Authority lor maintenance of the system: S USC *01. 

Routine uses ol records maintained in thr system, including catrgo- 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may he made lo the 
I>cp:ir1mcnt of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice Disclosure may be made during judicial 
processes. For additional routine uses see Appendix AA 

Policies and practices fur storing, retrieving, accessing, retaining, 
and disposing of records in the system: Storage-file folders and 
card file Kclricvahility—indexed by name Safeguards— access to 
the record* is restricted to official use of Interna! Revenue Service 
employees Records are kept in offices which arc hxkcd or guarded 
during non-work hours Retention and disposal — records arc kept 
for three years and then arc transferred to the Pcdcral Records 
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Center where they are destroyed seven years after the case file 
date. 

System manager!*) and address: For National Office Safely 
Management Officer. Protective Program* Branch, Facilities 
Management Division. Foi Regional Offices—Chief. Facilities 
Management Branch, appropriate Regional Office. (See IRS Appen¬ 
dix A) 

Notification procedure: Same as for National Office above. In¬ 
dividual must submit the name of the party or individual involved 
in the claim to determine whether or not the system contain* a 
record pertaining to the party or individual. 

Record acres* procedures: Individuals may go to IRS Regional Of¬ 
fice to gain information for procedures for gaining access and con¬ 
testing records of this system. The Regional Protective Programs 
Officer is the official to be contacted. 

Contesting record procedures: See Access above. 

Record source categoric*: Information originates from private in 
dividual*, private parties. Internal Revenue Service employees, ami 
Internal Revenue Service officials. 


Treasury/IKS 34.011 

System name: Driver licensing Files System—Treasury/IRS. 

System location: National Office. Regional Office*. District Of 
fares. Service Centers. IRS IVata Center, National Computer 
Center, (See IRS Appendix A). 

Categoric* of individuals covered by the system: Employees of the 
Internal Revenue Service. 

Categories of records in the system: Information consist* of per 
sonal information on driving records relating to motor vehicle 
records of IRS driver*. 

Authority for maintenance of the system: 5 USC 30!. 

Routine use* of records maintained in the system. Including catrj^v- 
rirs ol user* and the purposes of such uses: Routine disclosure of in¬ 
formation contained m this system of record* may be mode to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may he made during judicial 
processes For additional routine uses see Appendix A A 

Politic* and practice* for storing, retrieving, accessing, retaining, 
and disposing of record* In the system: Storage file folder*. 
Rctricvability- indexed by mime. Safeguards—record* are kepi in 
offices which arc locked or guarded during non-work hour*. Reten¬ 
tion and disposal — records arc actively maintained as long a* 
license is in effeeL 

System manager!*) and address: Chief, Facilities Management in 
the appropriate office (See IRS Appendix A), 

Notification procedure: Same as System Manager above. Name of 
person must be submitted. 

Record access procedures: Same as System Manager above. 
Contesting record procedures: Same as System Manager above. 
Record source categories: Information originates from IRS motor 
vehicle driver*. 


Treasury /IRS 34.001 

System name: Economic Stabilization Program Closed Case 
Files—Treasury/IRS. 

SyM«n location: National Office. Kcgk.nul Offices. Dislrict Of 
ficcs (See IRS Appendix A). 

Ciitrgnrk* of individuals covered by the system: Individuals acting 
a* sulc proprietorship* or partnerships involved in any pursuit sub¬ 
ject to the Economic Stabilization Program. 

Categories of record.* In the system: Case file* for the period 1971 
through 1974 originating from the investigation of complaints alleg¬ 
ing violation of the Stabilization program or in granUng or denying 
of cxccptmn/cxeruption requests. 

Aothnrit) for mainlenance of the system: 3 USC 301. 

Routine use* of records maintained in the system. Including catego¬ 
ries of users und the purposes ol such uses: The Economic Stabiliza¬ 
tion Program terminated on June 30. 1974. Routine disclosure of in 
formation conlaincd in this system of records may be mode to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and m connection with 
request* for legal advice. Disclosure may be made during judKial 
processes For additional routine uses see Appendix AA 


Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records In the system: Storage- stored m Cartons In 
servicing Federal Records ('enters Rclffev ability— imk veil 
alphabetically by name. Safeguards-Federal Record Center vccuri 
ty with access restricted to Internal Revenue Service cmplo ccv 
Retention and Disposal-to he destroyed in the years 1976 through 
1979 (five years after the end of the ease file year). 

System manager!*) and address: Chief Disckisurc Staff. National 
Office; Regional Offices and District Offices. (See IRS Appenda 
A). 

Notification procedure: Same as System Manager above. 

Record access procedures: Same a* System Manager above 
Contesting record procedures: Same as System Manager above 
Record source categories: Utters from the public, application* 
from individuals, investigative report*, disclosure statements , deter 
initiation letters, legal appeal* and notification* of decisions 

Treasury .'IKS 34.002 

System name: Economic Stabilization Program Special Correvpon 
dcncc Ffles—Treasury/IRS. 

System location: National Office. 

Categories of individuals covered by the system: Congressmen. 

government officials and private individual*. 

Categories of records in the system: Congressional, public offi 
cials. and private individual*’ correspondence pertaining to Sb 
biliz at ion activities for the period 1971 through 1974 which ** tun 
part of a case file. 

Authority for maintenance of the system: 5 USC 301. 

Routine uses ol rrcords maintained in the system, including catego¬ 
ries of user* and the purposes of such uses: The Economic St.iHli/a 
lion Program terminated on June 30. 1974. Routine disclosure « t in¬ 
formation contained in this system of records may Ik made to Me 
Department of Justice in connection with actual or potintial 
criminal prosecution or civil litigation, and in connection . 
requests for legal advice. Disclosure may be mailc during jmlMal 
processes. For additional routine use* see Appendix AA. 

Polirir* and practices for Muring, retrieving, accessing. retaining, 
and disposing of records in the system: Storage-stored m cartons uj 
the Washington National Records Center. Rcincv ability- tikJ 
alphabetically by name Safeguards-Federal Record* (voter 
security with access limited to Internal Revenue Service emplace* 
Retention and l>i*posal-thc records arc to lx? transferred to the 
National Archives in 1979 as historical records. 

System manager!*) and address: Cbkf. Disclosure Staff. N iUonal 
Office. 

Notification procedure: Same as System Manager above. 

Record access procedures: Same as System Manager abov c 
Contesting record procedures: Same as System Manager above 
Record source categoric*: Queries for information interpretan nv 
and rulings originating either from Congressmen, public official «* 
private individuals. 

Treasury/IRS 34.012 

System name: Emergency Preparedness Cadre Assignments 
Alerting Rosters Files System—Treasury/IRS 
System location: National Office. Regional Offices, and Sc-vice 
Centers. (See IRS Appendix A). 

Categories of individual* covered by the system: Key IRS. E' tSU 
ry and OHP personnel 

< utrgorlrs ol record, in the »>Mctn: Cadre alignment, - r* > 
information on employees, i.c.. name, address, phone ftmiiw. 
family data, security clearance, relocation assignment, etc M'nmy 
rosters- current listing of individuals hy name and title stating ,lK 
wurk and home address and phone numbers. 

Authority for uiaintrnaoce of the system: 5 USC 30E 
Routine uses of record* maintained in the system. Including ' 
run of u*er* and the purposes of vuch uses: Routine disclosure 
formation contained in this system of records may be made 
Department of Justice in connection with actual or P< >,r ™ 
criminal prosecution or civil litigation, and in connection 
request* for legal advice. Disclosure may be made dunng ju - - 
processes. For additional routine uses see Appendix AA 

PoHeirs and practice* for storing, retrieving, accessing, nrlP J n, ^‘ 
and disposing of record* In the system: Storage- individual 
and correspondence kept in file folders. Rctricvahility c**v re 
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ligwncoU art filed by relocation rite and aliening roster* by title of 
|*( Safeguards—records are kept in a secured office Retention 
uotl Ji>pos.il—records arc kept as required by Records Disposition 

Handbook. 

System manager!*) and address: l or National Office—Chief. Pro¬ 
tective Programs Branch, Facilities Management Division For Rc- 
ssn.il Offices—Chief. Facilities Management Branch. Appropriate 
Rcgkju For Service Centers-Director. Appropriate Service 
Ccniei. Protective Programs Officer. (See IRS Appendix A). 
Notification procedure: Same as System Manager above. 

Record access procedures: Same as System Manager above. 
Contesting record procedures: Same as System Manager above. 
Record source categoric*: Provided by individuals themselves. 
Treasury/IRS 34.003 

System name: F.inploycc Accountability for Personal Property and 
Miscellaneous Items—Trcasury/IRS, 

System location: National Office, Regional Offices. District Of¬ 
fices, Service Centers, IRS Data Center and National Computer 
Center (See IRS Appendix A). 

Idtgorics of individuals covered by the system: Ail Employees, 
t jtegorics of records in the system: Receipts for Government pro¬ 
perty and miscellaneous items issued to employees. 

Authority lor maintenance of the system: 5 USC 301. 

Routine uses of records maintained in the system, including catego¬ 
ry* ,J < users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
cnirunal prosecution of civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes. For additional routine uses'see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
■ad .lhpostog of records in the system: Storage-maintained in 
kvkcd filing cabinets. Relrievability-- indexed alphabetically by 
rviirc Safeguards—access controls will not be less than provided 
tor by the Physical and Document Security Handbook. IRM 
1(16)41. Retention and Disposal—receipts arc destroyed upon 
return of property, 

S)Mrtn manager!*) and address: Chief, National Office Facilities 
Branch. National Office; Regional Offices, District Offices. Service 
Centers, IRS Data Center and National Computer Center. (See IRS 

Appendix A). 

Viatication procedure: Same as System Manager above. 

Record access procedures: Same as System Manager above, 
t (attesting record procedures: Same as System Manager above. 
Rco*rd source categories: Information is provided by individuals 
wht» receive property, such as credit cards, identification cards, 
pocket commission*, Government driver's licenses, keys. etc. 

Treasury/IRS 34.004 

S> stein name: Executive Resources Information 

System—'Treasury/IRS 
System location: National Office. 

< degoeies of individuals covered by the system: IRS Executive* at 

viN 15 and above. 

( ‘Rories of records in the system: A time-share computer data 
fuse containing biographical data, current job statu*, and position 
readability of IRS Executives 

Authority for maintenance of the system: 5 USC 301, 

R‘mi tine uses of records maintained in the system, including catcgo- 
nt* iif users and the purposes of such uses: The system i* used to 
the Executive Resource* Board to make selections for vacant 
executive position* Routine disclosure of information contained in 
1 VNtcin of records may be made to the Department of Justice in 
Mswkxtioii xMth actual or potential criminal prosecution or civil 
J^ilion. and in connection with requests foe legal advice. Disclo- 
' urc ^ made during judicial princesses. Eoi additional routine 
«v:* ncc Appendix AA. 

glides and practice* for storing, retrieving, accessing, retaining. 

. °f records in the system: Storage —maintained on com 

P 1 ?* disk file. Ketncvability indexed by name. 
ViicKuufds—access controls will not be less than provided for by 
* iliyvical and Document Security Handbook. IRM 1(16)41 Re- 
cmiivn .ind Disposal—records maintained until employee leave* 

Jl "bich time that record is deleted from the file. 
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System manager!*) and address: Executive Secretary. Executive 
Resource* Board. National Office. 

Notification procedure: Same as System Manager above 
Record access procedures: Same as System Manager above. 

I ontexting record procedures: Same a* System Manager above. 
Record source categories: Information supplied by IRS Executive 
and taken from SF M)*s and SF 52's. 

Treasury /IRS 34.013 

System name: Identification Media Files System for Em¬ 
ployees—Trcasury/IRS. 

System location: National Office. Regional Offices. District Of¬ 
fices, Service Centers. IRS Data Center. National Computer 
Center. (See IRS Appendix Ai. 

Categories of individual* covered by the system: IRS employees 
having one or more items of identification 

Categoric* of record* in the system: Records contain individual's 
name, home address, SSN. physical description, and other personal 
information and reports on loss, theft, or destruction of pocket 
commissions, enforcement badges and other forms of identification. 
Authority for maintenance of the system: 5 USC 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and tn connection with 
requests for legal advice. Disclosure may be made during judicial 
processes. For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the xyxtrm: Storage —correspondence file 
folders; 3x5 inch card files Relrievability - Indexed separately by 
name and Identification Media serial number Access con¬ 
trols—access to the records is restricted to official use of Interna! 
Revenue. The files are stored in locked security containers in of¬ 
fices which arc locked or guarded during non-work hours. Access 
controls will be not less than provided for by the Physical and 
Document Security Handbook. IRM I(I6>4I Retention and 
I>ispo*al—the records arc destroyed 3 years after last entry tum-in. 

System manager!*) and address: Security Program Manager. Pro¬ 
tective Programs Branch. Facilities Management Division, National 
Office. 

Notification procedure: Individual's name. SSN. address and type 
of ID media, plus the approximate date that hc/*hc was issued 
and/or turned in the particular item of identification, would have to 
be furnished the Service office that issued the item for them to he 
able to ascertain whether or not their system contains u record 
about the individual. (Sec IKS Appendix A). 

Record access procedures: By writing or visiting applicable .Ser¬ 
vice office 

Contesting record procedures: Sec Access above 
Record source categories: Information was furnished by each in¬ 
dividual at the time they received the particular item of identifica¬ 
tion 

Treasury/tRS 34.014 

System name: Motor Vehicle Registration and Entry Pass Files 
System—Trcasury/IRS. 

System location: Service Centers (See IRS Appendix A) 

C atrgorie* of individual* covered by the system: Individual* requir 
mg continued access to the facility and parking arcu violators 
Categories of record* in the *>%tetn: Name of employee, registered 
owner of vehicle, branch, telephone, description of car. license 
number, employee's signature, name and expiration date of in 
surancc. parking violation*, decal number 

Authority for maintenance of the system: 5 USC 301 
Ronline use* of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in thi* system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice Disclosure may be made during judicial 
processes For additional routine uses see Appendix A A. 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of record* in the system: Storage- file folder* and 
caid file. Relrievability—indexed by name. Safeguard*—record* arc 
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kept in a secured container in a secured office. Retention and 
disposal—records arc kept until obsolete. 

System manager**) and address: Protective Programs Officer, ap¬ 
propriate Service Center. (See IRS Appendix A). 

Notification procedure: Same as System Manager above. 

Record access procedures: Same as System Manager above. 
Contesting record procedures: Same as System Manager above 
Record source categories: Information is supplied by individual 
except for parking violations information which is supplied by the 
security guard personnel 

Treasury/IRS 34.005 

System name: Parking Space Application and Assign- 
ment—Treasury/IRS 

Systrm location: National Office* Regional Offices, Dbtnd Of* 
Ikes. Service Centers, IRS Dalai Center and National Computer 
Center. (See IRS Appendix A). 

Categories o! individuals covered by the system: Internal Revenue 
Servkc employees who apply for assignment of carpool or reserved 
parking spaces 

Categories of records in the systrm: Contains the name, guide, 
position title, organization, vehicle identification, arrival and depar¬ 
ture time, and service computation date of individu.il or principal 
carpool applicant. Contains name, place of employment, duty 
telephone, vehicle Uccnsc number and service computation date of 
applicants, individuals or carpool members, for parking spaces. 
Authority for uudnAemnee of the systrm: 5 US<. 301. 

Routine use* of records maintained in the systrm, including catego¬ 
ric of users and thr purpose* of such usrs: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
request* for legal advkc. Disclosure may be made during Judiciul 
processes For additional routine uses see Appendix A A. 

Policies stud practices for storing, retrieving, accessing, retaining, 
und disposing of record* in the system: Storage— maintained on an 8 
1/2 x 10 inch or other local form Rctrievability—indexed by name 
of individual or principal carpool applicant Safeguards- records 
arc maintained in a file cabinet in a locked room Retention and 
Disposal— Records arc maintained tor a period of not more than 
one year. Previous years* records arc destroyed after each parking, 
review . 

System manager!*) and address: C hief, National Office Facilities 
Branch. National Office. Regional Offices, District Office*. % Scrvice 
Centers, IRS Data Center and National Computer Center. (See IRS 
Appendix A). 

Notification procedure: Same us System Manager above. 

Kwnrd access procedures: Same as System Manager above 
Contesting record prucedurrs: Same as System Manager above. 
Record source categories: Individuals applying for parking spaces 
Treasury/IRS 34.015 

System name: Personnel Identification Files System for service ten- 
ten — Treasury/IRS. 

System location: Service centers. (Sec IRS Appendix A). 

Categories of individual* covered by the system: Federal and non- 
Federal personnel working in or visiting a particular service center 
Categoric* of records in the system: Record* contain individual** 
name, home address, SSN and other such personal information. 
Visitor registers contain name* and addresses of all visitor* to Uic 
facility. Restricted area registers contain the name* of all persons 
who visited the particular restricted area Forms file contains the 
name of individuals who have lost or forgotten ibck badge. 

Authority for maintenauer of tin* system: 5 USC 301. 

Rmitinr uses of records maintained in the system, including catego¬ 
ries of iMti and the purposes of such uses: Routine disclosure of in 
formation contained in this system of records may be made to the 
Department of Justke in connection with actual or Patented 
criminal prosecution or oil litigation. and in connection with 
requests for legal advkc. Disclosure may be made during judicial 
processes. For additional routine uses see Appendix A A. 

Polk.es and practice* for storing, rcirirving. seeming, retaining, 
and disposing of record* in the system: Storage—5 x b inch card tile, 
g x II inch sheets Rctrievability -indexed separately by name and 
serial number for cross reference purpose*. Registers filed by date. 


Access controls—access to the records is restricted to official u* 
of Internal Revenue Service. The files arc kept in offices which arc 
locked or guarded during non-work hours. Retention md 
disposal — live records arc destroyed 3 year* after last entry turn in 

System manager!*) and address: Security Program Manager. Pro 
tectivc Programs Branch. Facilities Management Division. National 
Office. 

Notification procedure: Individual** name. SSN and addres pint 
the inclusive datebri that Ivc/shc visited or was assigned to a p .r 
Ikular service center, would have to be furnished to a center for 
them to be able to ascertain whether or not their system contains a 
record about the individual, (Sec IRS Appendix A). 

Record occe** procedures: By writing or visiting applicable sciv.ee 
center. 

Contesting record procedures: See Accc** above 
Record source categoric*: Information was furnished by each in 
dividual at the time bc/*hc made application for a permanent t»r 
temporary badge to eutCT a center. 

Treasury/IRS 34.006 

System name: Properly Pass for Government Proper 
ty—Treasury/IRS. 

System location: National Office. Regional Offices. District Of 
fke*. Service Centers. IRS Data Center and National Computer 
C enter (See IRS Appendix A). 

Categories ol individuals covered by thr system: All individual* 
removing property from IRS space. 

Categories of record* in the system: Description of property awl 
reason for removal 

Authority for maintenance of the system: FPMR (41 ( IK) ml 
I9.I0R, 

Routine uses of records maintained in the systrm, including 
ric* of users and the purpose* of such uses: Routine disclosure ol in 
formation contained in this system of records may be made to Hie 
Department of Justke in conncctk.n with actual or poiciMuJ 
criminal prosecution or civil litigation, and in connection with 
requests for legal advkc. Disclosure may be made during judu ui 
processes. For additional routine uses see Appendix AA 

Pntivks and practical tor storing, retrieving, accessing, rrtaimn*. 
mud disposing ol records in the system: Storage — maintained on .m 
ous sized forms. Rctrievability—indexed by n imc 
Safeguard*—access controls will not be less than provided h> the 
Physkal and Document Security Handbook. 1RM l(K»Ml Helen 
lion and Disposal destroyed when property is returned 

System inanagiris) mul address: Chief, National Office HbxiIm*' 
Branch. National Offke. Regional Off ice. District Office*. Service 
Center*. IRS Data Center and Natkuuil Computer Center (See ik 
A ppendix A). 

Not dilution procedure: Same a* System Manager above. 

Record accew procedures: Same a* System Manager above 
Contesting record procedure*: Same as System Manager above 
Record source allegories: Individual requesting a property pa**' 
Treasury/IRS 34.007 

System name: Record of Government Books of Transport 
Requests — Treanury/IRS. 

System location: National Office. Regional Office*, pbinci <>*' 
flee*, Service Center*. IRS Data Center, and National < omputa 
Center. (See IRS Appendix A). 

Categoric* of individual* covered by the system: IRS employees i 
sued Transportation Requests. 

Categoric* of record* In the system: Form 496, alphabetical 
record by mime of Ibe serial numbers of Transportation Requests 
issued to the employee; and Form 4678, numerical list by 
number listing the name of the employee to whom issued 
Authority lor maintenance of the system: 5 USC 301. 

Routine usrv of records maintained in the system. Including 
ries ol umts und the purposes of such uses: Routine disclosure •* 
formation contained in this system of records may be niade • • 
Department of Justice in connection with actual or P ot r ‘ 
criminal prosecution or civil litigation, and in conncvtion ( 
requests for legal advkc. Di*cU>*urc may be made during )»» 
processes. For additional routine use* see Appendix AA 

Palkfcs and practice* for storing, retrieving, accessing. rc,M,umC j 
and disposing of record* in the systrm: Storage— maintained m *« 
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file box or file cabinets Rclricvability-—by name or serial number 
S^ua/d*-access controls will not be less than provided for by 
the Physical and Document Security Handbook. IRM 1(16)41. Re- 
jeflU n and Disposal—retained and disposed in accordance with 
Records Disposition Handbook. IRM 1(15)59-301 (GRS-9). 

Sjvtcm inaiuagcrfx) and address: Administrative Officers. National 
Office. Regional Offices. District Offices. Service Centers IRS 
IXiU C enter and National Computer Center. (See IRS Appendix A). 

VtiiicHtfcm procedure: Same as System Manager above. 

Record access procedures: Same as System Manager above. 

1 «>ntesting record procedures: Same as System Manager above. 

Record source categories: Government Book* of Transportation 
Relied' and employees to whom Books were issued. 


Treasury/IRS 34.008 

Sjatm name: St lamis District Office and Other Selected 
Economic Stabilization Program Closed Case 
I lies— Treasury/IRS. 


System location: St. Louis Federal Records Center, ill Win- 
nebula Street, St Umis, Mo. 63118. 


(utrgories of individuals covered by the system: Individuals acting 
*\ *olc proprietorships or partnerships involved in any pursuit sub¬ 
ject to the Economic Stabilization Program 


t Jtegories of records in the system: Case files for the period 1971 
through 1974 originating from the investigation of complaints alleg 
iog violation of the Stabilization program or in granting or denying 
of c weption/cx eruption requests. 

Authority for maintenance of the system: 5 USC 301. 

Routine uses of records maintained in the system, including catego¬ 
ric* of men and the purposes of such uses: The Economic Stabiliza¬ 
tion Program terminated on June 30, 1974. Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
lX“p.i?tmcnt of Justice in connection with actual or potential 
ctu-vm; prosecution or civil litigation. and in connection with 
recasts for legal advice. Disclosure may be made during judicial 
pr* «»c*. For additional routine u.scs. see Appendix AA. 

Polkfct and pratIkes lor storing, retrieving, accessing, retaining. 
wkI <fepo*ng *< records in the system: Storage-stored in cartons in 
I* ^ A,UIS federal Records Center. Rclricvability—indexed 
i -tic.Uly by name Safeguards—Federal Records Center 
vecunty with access limited to Internal Revenue Service employees. 
Retention and Disposal— the records arc to be transferred to the 
ViMunal Archives in 1979 as historical records. 


Sulim managers and address: Chief. Disclosure Staff. National 

< HfiwC 


(iikutiun procedure: Same ax System Manager above. 

Rword access procedures: Same as System Manager above. 

» ntwring record procedures: Same as System Manager above. 
Retried source categories: Letters from the public, applications 
Iron u ilividuals, investigative reports, disclosure statements, dctcr- 
nuuution letters. Icg.il appeals and notifications of decisions. 


Treasury/IKS 34.016 

Systrro name: Security clearance files system—Treasury/IRS. 

Syvtmi location: National Office. Regional Offices. District Of- 
,Ko Service C enters. (See IRS Appendix A). 

< -Rories of individuals covered by the system: Employee* of the 
R «vcnuc Service requinng a security clearance, having 
iccurity clearance cancelled or transferred and individuals 
1 have violated IRS security regulations. 

( lllr l!»ri« of records in the system: Records contain individual's 
‘ntr employing office, date of security clearance, kvel of 
*r.mcc, reason for clearance, and uny changes in such clearance. 
/ vkj w«OBI records contain name of violator, circumstance 
1 Sw “l*>n and supervisory action taken. 


Authority for mainlename of the system: 5 USC* 301, 

K 'Ulim* uves of records maintained in the system, including cafrgo- 
***** and the purposes of such uses: To provide, information 
^ncics and individuals on a need to know basis to determine 
closer nc ” ! of Iin individual's security clearance Routine dis- 
, rc °» information contained in this system of records may be 
~ Department of Justice in connection with actual or 
•nth U crtm *nal prosecution or civil litigation, and in connection 
ctil * CMUc * u advice. Disclosure may be made during judi- 

prov esses. For additional routine uses see Appendix A A. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: Storage—correspondence file 
folders; 3x5 inch card file Rclricvability—indexed by name. Ac- 
cess controls—stored in locked security container in offices which 
arc locked or guarded during non-work hours. Access controls will 
be not less than provided for by the Physical and Document Securi¬ 
ty Handbook. IRM 1(16)41. Retention and 
disposal—correspondence files relating to administration and opera¬ 
tion of the Personnel Security Clearance Program arc disposed 
after 2 years. Personnel Security Clearance Status files maintained 
in security unit to show the security clearance status of individuals 

in the form of lists or rosters arc disposed when superceded or ob¬ 
solete. 

Systrm nijuiagrrts) and address: Security Program Manager. Pro 
techvc Program* Brunch. Facilities Management Diviskm, National 
Office. 

Notification procedure: Chief. Protective Programs Branch. Facul¬ 
ties Management Division, National Office Full name, to include 
previous names used, date of birth and current status should be 
provided with inquiry. 

Record access procedures: Same as System Manager above. 

Contesting record procedures: Same ax System Manager above. 

Record source categories: Information is provided by the cm 
ploycc, his/her supervisor or employee's personnel record. Security 
violation information is obtained from a variety of sources, such as 
guard reports, security inspections, supervisor's reports. Internal 
Audit Reports, etc. 


Treasury/IRS 36.001 

System name: Appeals. Grievances and Complaints Records, Ad 
ministration-T reasury/IRS. 

System locution: National. Regional and District Offices. POD'x, 
Service Centers, The National Computer Center and ITic IRS Data 
Center. (See Appendix A ). 

Categories of individuals covered by the system: Applicants for 
Federal employment, current and former Federal employees, agen¬ 
cies. and annuitants who appeal a determination made by an offi¬ 
cial of an agency or the Civil Service Commission to the Civil Ser¬ 
vice Commission, a Board established to adjudicute appeals or an 
agency. 


Categories of records in the system: This system of records con¬ 
tains information or documents rcluting to a decision or determina¬ 
tion made by an agency or die Commission affecting an individual. 
Hie records consist of the initial uppcul or complaint, letters or 
notices to the individual, record of hearings when conducted, 
materials placed into the record to support the decision or deter 
minauon, affidavit* or statements, testimonies of witnesses, in¬ 
vestigative reports, instructions to an agency about action to be 
taken to comply with decisions, and related correspondence 
opinions and recommendations 


\uihunts lor iiiaJnlcnunce of the system: Title 5. U.S.C Sections 
33 ° 2 ' 4m ' 5I,S * 5351, 5388, 7151. 71*54, 7301, 


10577, 109X7. 11222. 


7512. 7701. 8347, Executive Order 9830 
11478. 11491. and P L. 93-259. 

Routine uses of records maintained in the system, including catego- 
lies of users and the purposes of such uses: These records and infor- 
mation in the records may be used (a) To respond to u request 
from a Member of Congress regarding the status of an appeal, com¬ 
plaint or grievance, (b) To request information from a federal state 
or local agency maintaining civil, criminal, or other relevant en¬ 
forcement or other pertinent information, such as licenses, if neces¬ 
sary to obtain relevant information to an agency decision concern¬ 
ing the hiring or retention of an employee, the issuance of a securi¬ 
ty clearance, the letting of a contract, or the issuance of a license, 
grant, or other benefit- (c) To provide information or disclose to a 
Federal agency, in response to its request, in connection with the 
luring or retention of an employee, the letting of a contract or is¬ 
suance of a license, grant, or other benefit by the requesting ugen 
cy to the extent that the information is relevant and necessary to 
the requesting agency's decision on that mutter. <d> Routine disclo¬ 
sure of information contained in this system of records may be 
made to the Department of Justice in connection with actual or 
potential criminal prosecution or civil litigation and in connection 
with requests for legal advice. Disclosure may be made during judi 
cud processes. <c) Routine disclosure may be made to other agen¬ 
cies to the extent provided by law or regulation and as necessary to 
report apparent violation* of law to appropriate law enforcement 
agencies, (f) Inese records may also be used to refer, where there 
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is an indication of a violation or potential violation of bw, whether 
civil, criminal or regulatory in nuture. to any other appropriate 
agency, whether federal. state. or local, charged with the responsi¬ 
bility of investigating or prosecuting such violation or charged w ith 
enforcing or implementing the statute, rule, regulation or outer is* 
sued pursuant thereto (g) TTresc records may also be disclosed to 
the Civil Service Commission for the purpose of properly ail 
ministering Federal Personnel Systems in accordance with applica¬ 
ble laws, Executive Orders and regulations (h) I‘or additional uses 
*cc Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: These records arc maintained on card files, flat paper, 
lists, forms, folders, binder, microfilm and microfiche, punch card. 


and tape. 

Retries ability: These records arc indexed by the names of tlic in¬ 
dividuals on whom they are maintained. 

Safeguards: Access Controls will be not less than provided for by 
lire Physical and Document Security Handbook. IKM 1(16)41. This 
is also in conformance with existing CSC regulations. 

Retention and disposal: AH records arc disposed of ui con 
formancc with established retention schedules, IRM 1(1^)59-301. 
General Records Schedule 

System manager! %) and address: Director, Personnel Division, Nil 
bond Office. (See IRS Appendix A.) 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 Cl R Part l, 
Subpart C. Appendix B. Inquiries should be addressed to. District 
Director for each District whose records are to be searched; Scr 
vice Center Director for each Service Center whose records urc to 
be searched; Regional Commissioner for each Regional Office 
whose records arc to be searched. Director. Personnel Division, 
N.tlKni.il Office Assistant Commissioner (Admin ), National (M- 
fkc; RcgKMi.d Counsel lor each region whose records are lo be 
scalebed; Director. IXsckisurc I>ivi\ion for records in the National 
Office of Chief Counsel; or other appropriate official. (See IRS Ap¬ 
pendix A for Ijocatkms). Individuals should piovide theu name. 
iLitc of buth. agency in which employed, and lire approximate date, 
ami the kind of action taken by the agency when making inquiries 
about records. 

Record access procedures: Individuals seeking access to any 
nxotd contained in the system of records or seeking to contest its 
content, muv inquire in accordance with instructions appearing at 
31 H R P.ui 1. Subpait C, Appeudix B. Inquiries should In- ad¬ 
dressed to the appropriate official listed above. Individuals should 
provide their name, date of birth. POD. approximate date, and the 
kind of action taken by the agency when requesting ***** to. or 
contest of, records. 


Contesting record procedures: See Access. 

Hro.nl source culcKorWs: (a) Individual to whom Ihc record »xr- 
tains. tb) Agency iiml /or Commission officiate- (c) Affidavits or 
sUilemcnts from employee (d) Tcstirooiuev of witnesses (cJ Offi 
cial document lelaiing to the appeal, grievance, or complaint*. (I) 
Correspondence from specific organization or persons. 


Treasury/IRS 36.002 

System name: Employee Activity Records, Administra¬ 

tion—Treasury/IRS 

Svstem local km: Nalioiuit, Regional, and District 
Service Centers. The National Computer Center, and Inc IKS l>ata 
Center (See Appendix A ). 

Categories of iodhiiluulx covered by the system: Current and 
former employees of the Internal Revenue Scrvkc 

i ateguric* «f retards in the system: This system contains records 
am! information relating to voluntary employee acUMtics aud func¬ 
tions which arc not directly related lo the mission of the IRS or any 
of its functional component*- These records will contain the nanics 
of participants and such other information only to the extent that it 
is necessary for the operation of the activity. 

Authority for maintenance of the system: Iltle 5, U.S.C., Section 
302 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purp^ ^nh uses: Routine disclosure of uv 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 


criminal prosecution or civil litigation, and in conncctioti \riih 
requests for tcgal advice. Disclosure may be made during ji xul 
processes. For additional uses see Appendix AA. 

Policies and prank** lor storing, retrieving, accessing. retaining, 
and disposing of records in the system: 

Storage: These records arc maintained on flat paper, caul :r.c», 
lislv. and in folders, and binders. 

Retries ability: These records arc indexed by the name of the in¬ 
dividual* on whom they arc maintained. 

Safeguards: Access Controls will be not less than provided f»*r by 
the Physical and Document Security Handbook. IRM 1(16)41 Thn 
is in conformance with existing C SC regulations. 

Retention and disposal: indefinite. 

System manage rts) and address: Supervisor of the orgam/. nal 
segment participating in the activity. 

Not if Ration procedure: Individuals seeking to determine il the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 C I K I ait 1. 
Subpait C. Appendix B Inquiries should be addressed to the 
system manager or the individual designated to maintain the recant. 
Inquiring individuals need only provide their name. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to conic .t iu 
content, may inquire in accordance w r ith instructions appear™*: -jt 
3| CT R Part I. Subpart C. Appendix B. Inquiries should K .ul 
dressed to the system manager or the individual designated to rt.,in- 
lain the record. Inquiring individual* need only provide their name 

( <infesting record procedure*: See Access. 

Record source categories: Information is derived only from the in 
dividual to whom the record pertains. 


Treasury/IRS 36.003 

System name: General Personnel Records (OHki-l Personnel! nUcr 

and records related Ibereto). Administration— Treasury IK 
System location: National. Regional and District Offices. h'I'v 
Service t enters, the National Computer Center and the *ta 
Center. (See Appendix A.). 

Categories •* individuals covered by the system: Current IR^ m- 
ployccs and those formerly employed by the IRS (death, re >rn.* 
tKvn. retirement, and separation). 

Categories id records In the system: This system consist' f •• 
variety of records relating to personnel aelkms and detcirnir- < * 
mode about an individual while employed in the Federal.set u.c 
I Tie sc records contain information about an individual rchii'K w 
birth date. Social Security Number; veteran preference Umar 
handicap; p<a*t and present salaries, grades, and position BtU-v 
letter of commendation, reprimand. charges. and dccisuii or 
charges; notice of reduction in-force; locator files: pcrsotim ac¬ 
tion* including but not limited to. appi»intmcnt. reassign mem. 
demotion, detail, promotion, transfer, and separation; 
mimvrity group designator; records telating to life insurance, Iwaltli 
benefit*, and designation of beneficiary ; training; perform 'ut 
ratings, data documenting the reasons for personnel actions or ' 
sions made alH>ut au individual; awards; and other inforn ■ 
relating to the status of the individual 

This system also consists of a variety off record* containing mfui 
imition about an individual relating to position management action*, 
position classification actions, promotion records; evain-tn 
records; clearuncc upon separation; suggestion files; Uruiu i. 
tax matters, incoming letters off complaint; employee and 
employee locator information; Jury duty records; paiticipati^ i 
and implementation of special emphasis programs; (om n v 

Federal Campaign records; Unemployment Compensation »*' Ui • 
outside employment statements; savings bond records; anU . 
respondcncc files pciiaining to any of the personnel into, m u 
referred to in this notice. 

Authority tor maintenance of the system: Title 5, U S.< " 

1302. 2951. 41 IK. 4Toil. 4506, and Executive Order 10^*1 » 

tcinber 13, 1954. 

Routine uses of records maintained in the system, including ^ ‘ ^ 
rics ot users and the purposes of such uses: Information w u ' 
records is used or a record may be used: (a) T o provide tnM n* 
lion lo a prospective employer of an IRS employee or form*■ ^ 

employee, (b) To provide data for the automated Central U 
Data File (CPDFT. (cl To provide data to update bcdcr.il 
mated Career System* (FACS). Executive Invcntoiy 1 
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%oairit\ investigations index on new hires, adverse actions, und ter- 
mm (d) To provide information or disclose to a Federal agen 
v>. m response to its request, in connection with the hiring or re 
tcfin.»n i>f an employee, the letting of a contract, or issuance of a 
license grant, or other benefit by the requesting agency, to the ex¬ 
tent that the information ix relevant and necessary to the requesting 
aecjivy s decision on the matter. <c) To request information from a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement or other pertinent information, such as licen¬ 
see If necessary, obtain relevant information or other pertinent in- 
formation to an agency decision concerning the hiring or retention 
of an employee, the issuance of a security clearance, the letting of 
a contract, or the issuance of a license, grant, or other benefit, (f) 
Routine disclosure of information contained in this system of 
ruofds may be nuide to the Department of Justice in connection 
wrh actual or potential criminal prosecution or civil litigation, and 
in 'nnection with requests for legal advice. Disclosure may be 
nude during tudicMl processes. (*) Routine disclosure may be made 
w •‘thci agencies lo the extent provided by bw or regulation and as 
r^c*sjry u» report apparent violations of law to appropriate law 
enforcement agencies, (h) Information in these records is used or a 
rao?d may be used to refer, where there is an indication of a viola- 
ts.n of potential violation of law. whether civil, criminal, or rcgula- 
u *> ,n nature, to any other appropriate ugcncy. whether Federal, 
>L.ic, of local. sharped with the responsibility of investigating or 
;vi-vcculmg such vK*btion or charged with enforcing or implement- 
inji the statute, or rule, regubtion. or order issued pursuant thereto 
id Ihcsc records may also be disclosed to the Civil Service Com- 
for the purpose of properly administering Federal Person 
ncl Systems in accordance with applicable laws, Executive Orders, 
and regulations tj) For additional uses see Appendix AA. 

PnlKks and practice* for storing. retrieving, accessing, retaining, 

and diqxrving of records in the system: 

sturage: Records are maintained on magnetic tape, discs 
purxhcd cards, flat paper. list*. card file*, forms, folders, binders! 

niKrofdm and microfiche. 

trio ability: Records arc indexed by any combination of name. 
Krth date. Social Security Number, or identification number. 

^guards: Access Controls will be not less than provided for by 
the Physical and IVkrumcnl Security HindbiKik. IRM 1(16)41 This 
k .iIm* m conformance with existing CSC regulation*. 

Retortion and disposal: All records arc disposed of in con- 
fimunjx with csbblished retention schedules. IRM l(ISFS9-M)l 
(jcixtoI Records Schedule. 

M*tcm manager i%) and address: Director. Personnel Division. 
Notification procedure: Individuals seeking to determine if the 
fc>vUan 4 * r ^»'fds contains a record pertaining to themselves may 
UKjurrc m accordance with mslructums appearing at M CFR Part I, 
aubpart C. Appendix B. inquiries should be addressed to: District 
lJucvU'f for each District whose records arc to be searched: Scr 
v«se t enter Director for each Service Center whose records arc to 
tv searched, Regional Commissumcr for each Regional Office 
V 7** itK lo ** *»“fccd. Director. Personnel Division* 

• i« <ul Office. Assistant Commissioner (Admin). National Of. 
ixt Kcgion.il Counsel for each region whose records are to be 
vouched; Director. Disclosure Division for records in the National 
, _ c of Chief Counsel: t»r other appropriate official; (See Appen 
* 1 Inquiries should include name, date of birth, social security 
number and POD. 

Riv»*rd occtvx procedures: Individuals seeking access to any 
cv , vu<l,i ‘incd in the system of records or seeking to contest its 
11 neo l nqmrc in accordance with instructions appearing at 
, ^ lari I, Subpart C. Appendix B. Inquiries should be ad- 

evsej u> the appropriate official listed above. Former IRS cm 
, >oc * k» gi»*n access to their records should direct such 

•‘request » writing, including their name, dale of birth, and Social 
airily Number, to National Personnel Records Center. Genera! 
M|JX C% Adm,imln,llon * I* 1 Winnebago St.. St. Louis. Missouri 

( "nicMing record procedures: See Access. 

? iXOfd source categories: Information in this system of records 
t r v om *hc individual to whom it applies or is derived 

t V* iruormation he supplied, except information provided by 

officially 

Treasury/IRS 36.004 

^icrn name: labor Management Relations Records. Administra 
“on— I reasury/IRS 


System location: National, Regional, and District Offices. POD’i, 
Service Centers. The National Computer Center, and The IRS Data 
Center (See Appendix A.I 

t atvgorirs ol individuals covered by the system: I rnployccs of the 
IRS. current and former, who hold or have held bargaining unit 
positions pursuant to any negotiated I.MR agreement covering such 
individuals and all IKS officials who have participated in the tmplc 
mentation of tin: terms of such agreements 

Categoric* of records in the system: This system of records con 
tains information held us a result of bilateral agreements entered 
into between the IRS and the exclusive representatives of em¬ 
ployees These records include, but are not limited to, lists of bar 
gaining unit employees, lists of union stewards, records of time 
used by union stewards, records pcrtuiuing to dues withholding, 
records of training pursuant to the agreement, lists of members of 
FF() Committee*. Labor Management Relations Committees, and 
I raining Advisory Committees, records and minutes emanating 
from any of these committees, narrative recordation, correspon¬ 
dence and records relating to the picparation for and negotiation of 
agreements, and all other record* relating to a negotiated agreement 
or emanating from any ptovision of a negotiated agreement 

Authority for tfiuiiilimancr of thr system: IExecutive Order ||49|. 

as amended 

Routine uses o( records maintained in the system, including catego¬ 
ries of users and the* purpose* of such uses: These records and infor¬ 
mation in the records may be used: (a) To respond to a request 
from a member of Congress regarding anything relating to anv of 
r»ur negotiated agreements. (b> To respond to a court subpoena 
and/or refer to a district court in connection with ;i civil suit (cl To 
adjudicate any dispute arising from the interpretation of an existing 
agreement (d) To resolve disputes before the proper authorities m 
the negotiation of an agreement tel To request information from a 
federal, slate, or local agency maintaining civil, criminal, or other 
relevant enforcement or other pertinent information, sush as been 
scs, if necessary to obtain relevant information to an agency deci¬ 
sion concerning the hiring or retention of an employee, the issuance 
of a security clearance, the letting of a contract, or the issuance of 
a license, grant, or other benefit (ft To provide information or dis 
close to a Federal agency, in response to its request, in connection 
with the hiring or retention of an employee, the letting of a con¬ 
tract. or issuance of a license, grant, or other benefit by the 
requesting agency to the extent that the information is relevant and 
necessary to the requesting agency's decision on that matter 

Routine disclosure of information contained in this system of 
records may be made to the Department of Justice in connection 
with actual or potential criminal prosecution or civil litigation and 
in connection with requests for legal advice. Disclosure may be 
made during judicial processes. Routine disclosure may be made to 
othci agencies to the extent provided by law or regulation and as 
necessary to report apparent violations of Itw to appropriate law 
enforcement agencies. Ihcsc record* and information in the records 
may also be used to refer, where there is an indie a lion of a viola 
lion or potential violation of law. whether civil, criminal, or rcgula 
lory in nature, to any other appropriate agency, whether federal 
stale, or local, charged with the responsibility of investigating or 
prosecuting such violation or charged with enforcing or implement 
mg the statute, rule, regulation, or order issued pursuant thereto 
These records may also be disclosed to the C ivil Service Commix- 
sum for the purpose of properly administering Federal Personnel 
Systems in accordance with applicable laws. I xccutivc Orders, and 
rcgulatums. For additional uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: These records arc maintained on eard files, flat paper 
forms, lists, foldeis. and binders. 

Retries ability: These records arc indexed bv the names of the in¬ 
dividuals on whom they urc maintained 

Safeguards: Access Controls will be not less than provided for by 
the Physical and Document Security Handbook. IRM 1(16)4! This 
1 * also in conformance with existing CSC rcgulatums 
Retention and disposal: indefinite 

System manager!s) and address: Director. Personnel Division 
Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at \| C! R Part I, 
Subpari C . Appendix B Inquiries should be addressed to (District 
Director for each District whose records arc to be searched). 
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(Service Center Directors for each Service Center whose records 
arc to be searches!); (Regional Commissioners for each Regional 
Office whose records arc to be searched); (Director. Personnel 
Division. National Office); (Assistant Commissioner 
(Administration), National Office); or other appropriate official. In 
dividual* should provide their name. POD. the approximate date 
and the general nuturc of the record when making inquiries about 
records (See Appendix A.). 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CTR. Part 1. Subparl C. Appendix B. Inquiries should be ad¬ 
dressed to the appropriate official listed above. Individuals 
requesting information in this system of records should provide 
their full name, dale of birth, social security number, and the POD 
in which currently or formerly employed. 

Rrcurd source categories: (a) Individual to whom the record per¬ 
tains. (b) Agency officials, (c) Affidavits or statements from em¬ 
ployee (d) Testimony of witnesses, (c) Official document* relating 
to the negotiated agreement lf> Correspondence from specific or¬ 
ganization* or persons. 


Treasury/IRS 36.005 


System name: Medical Records, Administration—Treasury/IRS. 

System location: (I) Applicant* and current IRS employees; Na¬ 
tional. Regional and District Offices. POD's, the National (om* 
putcr Center and the l>ata C enter (See Appendix A ), (2) Former 
IRS employees: NutKmal Personnel Records Center, 111 Win- 
ncKigo Street, St- loMiis, Missouri 63118. Records may also be 
maintained in the National Regional and District Offices, POD *. 
Service Centers, the National Computer Center and the Data 
Center (See Appendix A.). 

Categories of Individuals covered by the system: (D Applicants for 
IKS employment (2) Applicants rejected on medical grounds (3) 
Applicants for disability retirement under the Civil Service Retire¬ 
ment law 14) IRS employees. (5) Former IRS employees. 

Categories of records In the system: (1) Applications for IRS em¬ 
ployment containing information relating to an individual s medical 
qu.ilification* to hold a position in the IKS. (2) Applications re¬ 
jected on medical grounds. Information relating to an applicant s 
rejection for a position because of medical reasons. (3) Disability 
retirement records. Information relating to an individual's capability 
(physical and mental) to satisfactorily perform the duties of the 
position he or she liolds or held. (4) Health unit medical records 
(Federal civilian employees). Information relating to an employee's 
participation in an occupational health service* program. (5) Qualifi 
cation examinations (Federal employees). Information relates to 
pre-employment, or periodic re-qualification medical examinations 
to assure that the incumlicnl arc qualified (physically and mentally) 
lo satisfactorily perform the duties of the position. (6) Fitness-for- 
duty examinations Information relating lo a medical examination to 
determine an individual * physical or mental condition with respect 
to ability to satisfactorily pci form the duties of the position held. 
(7) Akobol/Jrug patient information records. Information relating 
to employee participation in the Federal Civilian Employee Al 
coholism and Drug Abu*e Program. (K) Former IRS emgloyccv 
Any of the categories of record* enumerated above may be 
retained in a former IRS employee's Official Personnel Folder at 
the National Personnel Records Center. St. Louis, Missouri (9) In 
jury Compensation Records. Information relating to on the-job inju¬ 
ries of employees and former employees. (10) Records relating to 
the Blood Donor lYognim 


Authority for maintenance «*t the system; Medical Information 
relating to the Retirement, life Insurance and Health Benefit* Pro 
grams—5 USC. Chnptcrx 83. 87 and Information relating to 
physical and mental qualifications for Federal employment- s USC. 
\M)\. Information relating to the Alcoholism and Drug Abuse Pro¬ 
grams- Public Uiws 91*16 and 92-255 which arc amended m re¬ 
gard to confidentiality of patient records by Public I-aw 93-282 In¬ 
formation relating to the Occupational Ibidth Program -lubhc 
laiw 79-658 (5 CSC 7901) a* further defined in OM8 C nrculai A-72. 

Ktmtme uses of records maintained in tl»r system. Including catego¬ 
ric* ul users and the purposes of such use*: Information in these 
records may be provided to officiab of othci Federal agencies 
responsible for other Federal benefit program* administered by: (a) 
Office of Workmen Compensation Programs. <b> Retired Military 
Pav Centers (c) Veterans Administration (d) Social Secunty Ad¬ 
ministration (c) Specific Private contractors engaged in providing 


benefits under Federal contracts, (f) Civil Service Comnuwton 
Routine Disclosure of information contained in this system of 
icvoid* may be made to the Department of Ju*ticc in conn eel h* 
with actual or potential criminal prosecution or civil iitigatioi 4 »d 
in connection with requests for legal advice Disclosure may h< 
made during judicial processes. Routine disclosure may be made to 
other agencies to the extent provided by law or regulation md a* 
necessary to report apparent violations of law to appropn te L* 
enforcement agencies 

Information in these records i* used or a record may -Iso be 
used: (a) to refer, where there is an indication of a violation or 
potential violation of law, whether civil, criminal or regulatory a 
nature, to any other appropriate agency, whether federal, si. te. or 
local charged with the responsibility of investigating or prosecuting 
such violation or charged with enforcing or implement.I ,' the 
statute, rule, regulation, or order i**ucd pursuant thereto 

(b) to request information from a federal, slate or local agency 
maintaining civil, criminal, or other relevant enforcement oi thci 
pertinent information, such as license, if necessary to obtain rele¬ 
vant information to an agency decision concerning the harm.: nr re¬ 
tention of an employee, the issuance of a security clearance, the 
letting of a contract, or the issuance of a license, grunt tu thcT 
bene (it 

(c) to provide information or disclosure to a federal ugciwv. m 
response to its request, in connection with the hiring or rcUnimn of 
an employee, the letting of a contract, or issuance of a lucnse, 
grant, or other benefit by the requesting agency to the extent Hut 
the information is relevant and necessary to the requesting agency v 
decision on that matter, 

(d) For additional routine uses see Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are maintained on magnetic tape, di*c*. fbl 
paper, lists, forms, folders, card file*, microfilm and mkroficln 

Rrtrkvability: Records are indexed by name, social unty 
number, dale of birth, and/or claim number 

Safeguards: Access controls will he not less than provided (or by 
the Physical and Document Security Handbook, IRM 1(16)41 

Retention and disposal: All records are disposed of in re«n 
formanec with established retention schedules. IRM ltl>)W- 0|. 
(icneral Record* Schedule. 

Svvtem uiuiingert*) and address: Director. Peisonnel l>ivrM 
bond Office*, three tor, Administrative Services Division, N n rul 
Office and Regional Counsels. (See IKS Appendix A foi 1 


lions) 

Notification procedure: Individual* seeking to delcrmin he 
system of records contain* a record pertaining to thcm*cb. may 
inquire in accordance with instructions appearing at 31 t'l K I 't \ 
Subpart C. Appendix B. Inquiries should he addressed to Ihrtnct 
Director for each District whose records are to be searched Net 
vice Center Director for each Service Center whose record* u w 
be searched; Regional Commissioner for each Regional ".im 
whose records are to Im: searched; Director. Personnel Dorana, 
National Office; Assistant Commissioner (Administration). Nj1 ioiui 
O ffice; Regional Counsel for each region whose record* are (•• « 
searched; Director. Disclosure Division for records lit the 
Office of Chief Counsel; or other appropriate official. (See 'L 
nendix A for UkuHou) Former employee* should direct 
to: The National Personnel Records Center. Ill Winnebago ^ • 
St Louis. Missouri 63118. Individual* requesting informant - ^ui 
this system of records should provide their full name, date * > 1 

social security number, name and address of office in win- <- 
rcntly or formerly employed in the Federal service, and anmni> • 
count number, if any has been assigned 

Record uecc** procrdmvs: Individuals seeking accc*' to un> 
record contained in the system of records or seeking to eou , 
content, may inquire in accordance with instructions app 4 ’^ 1 - 
31 ( IK Part I, Subpart C, Appendix B. Inquiries should k 
dressed to the appropruite official listed abilVe. 

Contesting record procedures: Sec Access above. 

Record source categories: (l) The individual to whom tl* 
pertains. (2) Private physicians. (3) Medical institution*. 
of Workers’ Compensation Programs (5) Military Retnti 
System* Records (6) Federal civilian retirement system* mmr . 

C ivil Service Retirement System. (7) General Accounting 1 
pay. leave allowance card* (8) CSC Retirement, !n t114 

and Health Benefits Records System. (9) ( SC Personnel Man.*- 
mcni Records System 
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Treasury/ IKS 36.006 

— name: Personnel Investigation Records. Admmistru 

tioo— Treasury/IRS. 

System !<*atk»n: National. Regional and District Offices, POD’s. 
Service Centers. The National Computer Center and the Data 

I Center 

t’aicjjnrie* of individuals covered by the system: Current and 
former .pplicanls for employment in the IRS Current and former 
IRS employee*. Individuals considered for access to classified in- 
I formation or restricted area* and/or security determinations a* con- 
I tractor*. employees of contractor*, experts, instructors, and con- 
I valiant?- to Icdcral programs Individual* considered for assignment 
I ** representative* of the Federal Government in volunteer pro* 
I Individual* who arc neither applicants nor employees of the 

IRS. Kit arc or were involved in Federal programs under a 
I cooperative assignment or similar agreement Individual* who arc 
neither ippheants nor employees of the IRS. but are or were in¬ 
volved in matter* related to the Administration M the merit system. 

C j usuries of record* in the system: These records contain in¬ 
vestigative information regarding an individual's character, con- 
I duct, behavior, in the cormnunity where he or she Uves; arrest* and 
I com k lions for any violations against the law; reports of interview* 
aith former supervisors, co-workers, associate*, educator*, etc.; 
report.* about the qualifications of an individual for a specific posi¬ 
tion reports of inquiries with law enforcement agencies, former 
employer*, educational institution attended; and other information 
developed from the above. 

Authority for maintenance of the system: Section 2. Civil Service 
I Act of 1KN A —original authority, now codified in Title 5. U.S.C. 
Sevixm 5.2. Civil Service Rule V. Section 1303 and 304. Title 5. 
U S< Sections 8(b). 8(c) and 9(c), Executive Order 10450 Public 
I law ‘*2-261 and Sections 713.216 and 713.220 of the Civil Service 
Refulaiions. Section 7701. Title 5. U.S.C. Code (formerly Section 
j 14 of the Veteran* Preference Act of 1944. a* amended), and Ex¬ 
ecutive Order Sections 1501-1508 and 7324-7327 of Title 5. U S 
Code i formerly Section 12(b) of the Hatch Act). Section 2165 of 
Trtk 42. U S. Code (formerly the National Aeronautics and Space 

V,' Scc,km 2585 of Tilk U s Code (formerly 

PI X7-2X7), Section 1434 of Title 22, U S. Code (formerly PC. 

tu.i In addition to the provision* cited above, there arc various 
jclv of Congress that contain implied authority for the Commission 
R> investigate, such as laws prohibiting the purchase and sale of of¬ 
fice. holding of two offices, conspiracy and other prohibitory 
Mainics. 

Risitinc uses nf record* maintained in the system, including catego- 
rks iA users and the purposes of such uses: The content* of these 
rcvonk jrid files may be disclosed and used as follows: (a) To 
designated officer* and employees of other agencies and depart¬ 
ment* V>f the Federal Government, and the !>ivtrict of Columbia 
h eminent, having an interest in the individual for employment 
Furrows, meludmg a security clearance or access determination, 
and a need to evaluate qualification*, suitability, and loyalty to the 
‘ mu ' t ! (mvemment, (b) To designated officers and cm- 

P«»>co of other agencies arid department* of the Federal Govern* 
went to avoid duplication when such agency or department coo- 
' Klx an investigation of the individual for the purpose of granting 
J security clearance, or for the purpose of making a determination 
” 9iuUfk:»Uuii». suitability, loyalty to the United States Govevn- 
T™ <»i access to classified information or restricted areas, (c) To 
V V L, |™ °fficcr* and employee* of other agencies and depart- 
mc«H\ the Federal Government having the responsibility to grant 
wxunty clearance, make u determination regarding access to cfctx- 
or ^'Ux-ted iircas. or to evaluate qualification*, 
i . c* ltf lu l ^ c United States Government, in conncc- 

»on mth performance of a service to the Federal Government 
,/T a “attract or other agreement, (d) To any agency of the 
. V u having oversight or review authonty with re- 

* 11 IR - S activities, (c) To any source from which information is 

tote- . C r *. • c,H,rMr °f an investigation, to the extent necessary 

' ' tbc ,n diVHfual. inform the source of the nature and pur- 
^ " the investigation If) To a Federal agency, in response to its 
o| V \ 1,1 cono<,;t ® n the letting of a contract, or the issuance 
cxhcnl LC .k' C ‘ " r olhcr h ihc requesting agency, to the 

n- ! Uu6 (he information i* relevant and necessary to the 
agency's decision on matter*. 

• i:k disclosure of information contained in this system of 
tion ^ (° Department of Justice in conncc- 

n ac,ua * or potential criminal prosecution or civil litigation. 


and in connection with request* for legal advice. Disclosure may be 
made during judicial processes In the event of an indication of any 
violation or potential violation of the law. whether civil, criminal, 
or regulatory in nature, and whether arising by statute, or by regu¬ 
lation. rule or order issued pursuant thereto, the relevant records in 
the systems of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether Federal. Stale. Local, or Foreign, 
charged with the responsibility of investigating or prosecuting such 
violation or charged with enforcing or implementing the statute, or 
rule, regulation or order issued pursuant thereto; such referral shall 
also include, and be deemed to authorize. (I) any and all ap¬ 
propriate and necessary uses of such records in a court of law and 

before an administrative board or hearing, including referrals re¬ 
lated to probation and parole matter*, and (2) such other mtcr-agen- 
cy referrals a* may be necessary to carry out the receiving agen¬ 
cy s assigned law enforcement duties. These records may also be 

disclosed to the Civil Service Commission for the purpose of 

properly administering Federal Personnel Systems in accordance 
with applicable laws. Executive Order* and regulations. For addi¬ 
tional routine use* see Appendix AA. 

Policies and practice* fur storing, retrieving, accessing, retaining, 
and disposing of record* in the system: 

Storage: These record* arc maintained in card files, lists, flat 
paper, form*, folders, microfilm and microfiche, punch card, and 
tape. 

Retries ability: Records are indexed by name, alphabetically. 
Safeguards: Access Controls will be not less then provided for by 
the Physical and Document Security Handbook. IRM K16MI This 
is also in conformance with existing CSC regulation* 

Retention and disposal: All records arc disposed of in con¬ 
formance wdh established retention schedules. IRM 1(15)59-301. 
General Record* Schedule 

System manager's) and address: Director. Personnel Division. Na¬ 
tional Office. (Sec IRS Appendix A.) 

Notification procedure: Individuals seeking to determine if the 
system of records contains u record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I. 
Subpart C, Appendix B Inquiries should he addressed to: District 
Director for each District whose records arc to be searched; Scr- 
vice Center Director for each Service Center whose records arc to 
be searched; Regional Commissioner for each Regional Office 
whose record* arc to be searched; Director. Personnel Division. 
National Office; Assistant Commissioner (Administration). Natkm.il 
Office; or other appropriate official, (See IKS Appendix A for lo¬ 
cations). ITic request should include the full name and date and 
place of birth of the individual, and any available information re¬ 
garding the type of record involved, and the category of individual 
under which the inquirer feels he or she fits. 

Resrurd access procedures: Individual* seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
M CbR Purt t. Subpart C. Appendix H Inquiries should he ad¬ 
dressed to the appropriate official listed above. Portions of this 
system of records may not be accessed for purposes of inspection 
or for contest of content of record*, in accordance with various ex¬ 
emptions authorized by the Privacy Act of 1974 
Contesting record procedures: See Access above. 

Record sourer cutrgorirs: Information contained in the system 
was obtained from the following categories of sources; Applications 
and other personnel and security forms furnished by the individual; 
Investigative material furnished by other federal agencies. Notices 
of personnel actions furnished by other l edcral agencies. By per 
sonal investigation or written inquiry from sources such as; Em¬ 
ployers. School*. References. Neighbor*. Assoc cites. Police l>e 
partments. Courts. Credit Bureau. Medical Record*. Probation Of¬ 
ficials. Pri*on Official*. Newspaper, magazine*, periodical*, and 
other publications. Published hearings of Congressional Commit¬ 
tees. 

Systems exempted from certain provisions ol the act: Portions of 
this system proposed to be exempted elsewhere in the I cderal Re¬ 
gister- 

Treasury/IKS 36.008 

System name: Kccruitmg. Examining and Placement Records. Ad 
ministration — T re-usury/ IKS 

System location: National. Regional and District Offices. PO|V*. 
Ihc National Computer Center and The Data ( enter. (Sec Appen¬ 
dix A). * 
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Categoric* ol individual* covered by the system: Persons who have 
applied for IRS employment or arc employed in the IRS. 

Categories of records In the system: These records contain infor¬ 
mation relating to the education and training; employment history 
and earnings; appraisal of past performance; convictions offenses 
against the law; results of written tests; appraisal of potential; 
honots. awards it fellowships, military service; veteran preference, 
birthplace, birth dutc; social security number; and home address of 
persons who have applied for f ederal employment or arc employed 
in die Federal Service. Records may also contain information feint- 
ing to eligibility for or participation in special emphasis placement 
ami recruiting program; placement follow-up, and employee tur¬ 
nover Records may also be correspondence pertaining to any of 
the personnel information referred to in this notice. 

Authority tor muhitriumce of the system: Title 5 U.S.C Section* 
1302, 3109. 3301, 3302. 3304. 3306. 3307. 3309, 3313. 3317, 331*. 
3319, 3326. 3349. 4103 . 5532. 5533, 5723, and Executive Orders 
*10577 ami 11103. 


Routine use* of records maintained in the system, including catego¬ 
ries ol users and the purposes of such uses: (tl Routine disclosure of 
information contained m this system of records may be made to the 
Department of JustKc in connection with actual or potential 
criininal prosecution or civil litigation. and in connection with 
requests for legal advice. Disclosure may be made during judbi.il 
processes (2) Routine disclosure may be made to other agencies to 
tire extent provided by law or regulation ami as necessary to report 
apparent violations of law to appropriate law enforcement ape runes. 
(3) These records may also be disclosed to the C Sv8 Service t om- 
mtssion for the purpose of properly administering Federal Person¬ 
nel Systems in accordance with applicable laws. Executive Orders 
and regulations. (4) Information in these record* is used of a record 
may be used: (a) to refer applicant* to officials of bedcral govern 
ment agencies for purpose* of consideration for placement in posi 
turns for which an applicant has applied and is qualified, tb) to 
refer applicant* to suite and local governments with permission of 
an applicant for the purpose of employment consideration <c) to 
refer current IRS employees to Federal agent ics for consideration 
for transfer, reassignment, and promotion, (d) to refer, where there 
is ;«n indication of a violation or potential violation of law, whether 
civil, criminal or regulators in nature, lo any other appropriate 
agency, whether federal, stale, or load charged with the responsi¬ 
bility of investigating or prosecuting such violation <h charged w ith 
enforcing or implementing the statute, or rule (e) to request tnftir- 
mation from a federal, state or loca 1 agency main taming civil, 
criminal, or other relevant enforcement or other pertinent informa¬ 
tion. such as license*. il necessary to obtain relevant information to 
an agency decision concerning the hiring or retention of an em¬ 
ployee. the issuance of a security clearance, the letting of a con¬ 
tract, or the issuance of a license, grant ot other benefit <0 lo pro¬ 
vide information or disclose lo a Federal agency, in response to its 
request, in connection with the hiring or retention of an employee, 
the letting of a contract, or issuance of a license, grant, or other 
benefit by the requesting agency to the extent that the information 
is relevant and necessary to the requesting agency * decision on 
that matter (5) For additional use* see Appendix AA 

Pulkkw and practices lor storing, retrieving, mousing, retaining, 
and disposing of records in the system: 

Storage: Records arc maintained on magnetic tapes, punched 
cards, discs. card files, lusts, flat paper. microfilm, microfiche. 


forms and folders. 

krtricvability: Record* ore irulexed by name, combination of 
birth date, special security account number, and an identification 
number that i* applicable. 

Safeguard*: “Access Controls will be not less than provided for 
. by the Physical and IX>cunicnt Security llandN>ok. IRM U16»4l 
Thus is in conformance with existing i:SC regulations 

Krtn.ll.™ and dhpmal: All rcciwd:. We «*»povcd ot 
fomurnre with established retention schedule*. IRM 1(15) 59.MJI. 


Ciencral Record* Schedule 

System manager!* i and address: Director. Personnel Division 
Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to tf*mj£lvc* may 
inquire in accordance with mstnictions appearing at 311 C 1 K Jolt 1. 
Suboart C, Appendix B. Inquiries should be addressed to (Distnct 
Director for each District whose records arc to be searched); 
(Service Center Director for each Service Center whoserccoidsarc 
to be searched); (Regional CoinmisMoncr for each Regional Ollicc 


whose records arc to be searched); (Director, Personnel Division 
National Office); (Assistant Commissioner (Admin), National Of 
ficc); or other appropriate official (See Appendix A.). Individual 
slHiuid provide name, date of birth, social security number, klentift 
cation number (if known), approximate dale of record, am? ’ tie of 
examination or announcement with which concerned. 

jlritird access procedures: Individuals seeking access i any 
record contained in the system of records or seeking to con i m 
content, may inquire in accordance with instructions appealing u t 
31 Cl R Pari 1. Subpart C. Appendix B Inquiries should k 
dressed lo the appropriate official a* listed above. This sys'em nf 
records rony not be accessed for purpose* of inspection or for cor. 
test of contest of Treasury bonus 4X25 (Evaluation of (air'iUd 
for Initial Executive Ilaccmcnl) and Treasury 1 onn 424s Kepen 
of Managerial Potential) prepared prior to September 27, 19 s 
Contesting record protcdurcs: See Access. 

Ifi cord source categories: Information in this system of ? ouU 
either comes from llie individual to whom it applies or is dancd 
fi\ 4 n information he or she supplied, except report* from i, *xd 
personnel on physical qualification; results of examination whu-h 
arc made known to applicants and vouchers supplied by »<b ra* 
the applicant lists. 

Systems exempted Iront certain provisions ol the ail: Ilus s\*icm 
proposed to be exempted elsewhere in the Federal Register 
Treasury/IRS 36.007 

System name: Personnel Research and lest Validation Record V! 

mmistiation—I rcasury/IKS. 

Syrfero local km: National. Regional ami 
Service Ccaten. I he N.iIkhuiI Computet Center and llie Ik 
Center, (See Appendix A.) 

Categoric* of individuals covered by the system: IRS cm. vo, 
applicant* for IRS employment 

( uirgnrk-s of records in the system: these records include -luv. 
lion and employment history . ic*t serves. response* to icvi Hem* j 
and questionnaire*, interview and ratings of supervisor* u 
the individuals to whom the records pertain 

Authority lor nmiMtcmuuc of the system: Title 5. V S Cot See 
3301, Sec. 1303 

R<mtim- uso of records maintained In the system. includlnj: 
rk* of users and llie purpose* of such uses: Routine uh imIh t r 
exchange of personnel records between the C ivil Service ( 
s»oii and the IRS for personnel research purpose* and flu c «»« 
personal identifier such a* employee mime to identify 1 ,c 

eluded In research studies that extend ovci a pcnml * mw 
(longitudinal studies). No personnel decisions arc made in u use 
of these research record*. Personal information m iht* vv “ « 
record* i* used by the personnel research staff tn Uic IKS r »» 
Civil Service Commission. Routine disclosure of information u>n 
tamed in this svstem of records may be iu.kIc to the Depart'' it * 
Justice in connection vvith actual or potential criminal prose mw* 
i»i civil litigation, and in connection with request* for lc>. 
Disclosure may be made during judicial processes Routine 
sure may be m;idc to other agencies lo the extent provide* • ' 
or regulation and a* necessary to report apparent violation* or ‘ 
to appropriate law enforcement agencies. 

There record* may also he disclosed lo »hc Civil ScrvKv « '.*• 
mission lor tl»c purpose oC properly administering rcderal ( - 

nd Sc stems in accordance v.itli applicable law*, kxecotivr '> 
and regulations. These records may he also used: To rcfci 
there is an indication of a violation or potential violatum • •* ■ 

whether civU. criminal or regulatory in nature, lo any oil. ’I 
prop Mate agency, whether bedcral. state, or local charge * 
responsibility of investigation or prosecuting such . 

charged with enforcing or implementing the statute, or tui* 1 
lion or older issued pursuant thereto For additional u*< • 
pcrulix AA. 

PoIkies and proetke* lor Muring, retrieving* •eeewsing. rtt 
and disposing of risonk In the system: 

Storage: Records may be maintained on magnetic Uf ' 

punch cards, flat paper, lists, card files, forms, folders, m* 1 " 
amt microfiche. . 

RrlrkvabiUtv: Record* arc maintained by project Person ' 1 “ 
ination can be retrieved by mime or personal identifier onJ. ^ 
Uin research project* such as those that involve longituu . ^ 

die*. Confidential ;»ml/t*r protected information *uch as ram , 
lest materials will not be disclosed 
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Sjfi guards: Access Controls will he not less than provided for by 
| tk Physical and Document Security liundhook. IRM 1(16)41. 
KdcuUuo und disposal: Indefinite, 

S)5i era manager**) and add revs: Director. Personnel Division. 

Nut if nation procedure: Individuals seeking to determine if the 
system of records contain* a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part 1. 
Subpart C. Appendix B. Inquiries should be addressed lo: (District 
Director for each District whose records arc to be searched); 
(Semec Center Director for each Service Center whose records arc 
to be searched): (Regional Commissioner for each Regional Office 
records arc to be searched). (Director, Personnel Division. 
National Office): (Assistant Commissioner (Administration), Na- 
l*>u»l Office); or other appropriate official (See Appendix A.). In¬ 
dividuals should provide their name, social security number POD 
approximate dale and general nature of record involved. 

Kroird access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
CIK Part I, Subpart C, Appendix B. Inquiries should be ad¬ 
dressed to the appropriate official listed above. Individuals should 
provide their name, social security number. POD approximate dale 
*nd liberal nature of record involved. 

(untrsting record procedures: See Access. 

Record wnirce categories: Individual Federal, state or loeui cm- 
pknccs or applicant*, supervisors, assessment center assessor* or 
dita from agency or Commission personnel files and records 

Treasury/IRS 36.009 

Swem name: Retirement. Life Insurance and Health Benefits 
Records System. Administration—Treasury/IRS. 

S>*K'm location: National. Regional and District Offices, POD’*, 
Service Centers, the National Computer Center, and the IRS Data 
(-enter, (See Appendix A ). For former employees: Records Divi- 
***** Bureau of Retirement. Insurance and Occupational Health, 
i s t ivd Service Commission. Boyers. Pennsylvania 

Categoric* of individuals covered by the system: (I) IRS employees 
arc covered by the Civil Service Retirement System. (2) IRS 
employees who have either declined or arc covered by the Federal 
tmployces* (iroup life Insurance Program or the Federal Hm- 
pk'yccs Health Benefits Program 

1 of record* in the system: (I) Documentation of Federal 

jcrvkc creditable under the Civil Service Retirement System. (2) 
.mentation of coverage or declination of coverage under the 
rcoor.d l.mployccs’ Group life Insurance Program, and the 
i Wealth Benefit* Program. (3) iXicumentation of 

turn for refund or for unnuity benefits under Civil Service Retire* 
Tf?!. ^ Documentation of claim for survivor annuity or 

death benefits under Civil Service Retirement System. (5) Medical 
record supporting claim* for disability retirement under the Civil 
- kg Kctircmcnt System. (6) Designations of beneficiary for 
rsrivcm* payable under the Civil Service Retirement System or the 
oJeri 1 mploycc*’ (iroup Life Insurance Program. (7) All other 
wiirmatum necessary to enable offices to recruit annuitants for 
^ erm assignments and lo send them requested publications. 
Authority lor maintenance of the system: Chapters 83. 87. and 89 
°* "ik* 5. United Stales Code. 

Rouiinc uses of records maintained in the system, including catrgo- 
. 01 u * rr ' ■“* Jl ** purpose* of such uses: (I) Information in this 
m used to determine eligibility for coverage and payment of 
u ^f ,Kc C *! V|1 Service Retirement System, the Federal 
'iL, - ! >C n S F*fc Insurance Program und the Federal Fm- 

i « “* BcncflU J^ogram (2) Information in this systems is 

d in determine the amount of benefit due under the Civil Scr- 
25 mcnl lhc Federal Employee*’ Group Life In 

sum nl ,"? ra,n ark * lhc Federal Ltnployecs Health Benefits Pro- 
WWk * ‘J^nnalioiiin l W* system is used to transfer to Office of 
SKin u'^r- °™P«nsation Programs, Veterans Administration Pen- 
bihu ,U Pr ° gr i ,n * StKbl Security Old Age. Survivor and Disa- 
rimre f H * r ‘ UKC and Medicare Programs, und Federal civilian cm- 
w CmCnl l ^n the CivU Service Retirement 

.1 UhCn r . C ^ Uc *! Cil hy thal or system or by the in 

an BkliiU ^ * yslc,n of records, for use m determining 

Hon .. lh , \ ck um for benefits under such system. (4) Informa 
1 ! T sy ** cm “ UNcJ transfer information necessary to sup¬ 
ple • «*■ r ° f f We insurance benefits under the Federal Em- 
Uf0U P Fife Insurance Program lo the Office of Fedcrul 


Employees* Group Life Insurance. 4 p;a*t 24lh Street. New York. 
N Y. 10010. (5) Information in this system is used to transfer infor¬ 
mation necessary to support a claim fur health insurance benefits 
under the Federal Flmployecs Health Benefits Program to a health 
insurance carrier or plan participating in the program (61 Routine 
disclosure of information contained in this system of records may 
be made to the Department of Justice in connection with actual or 
potential criminal prosecution or civil litigation and in connection 
with requests for legal advice. Disclosure may he made during judi¬ 
cial processes. (7) Routine disclosure may be made to other agen 
cics to the extent provided hy law or regulation and as necessary to 
report apparent violation* of law to appropriate law enforcement 
agencies. (8) Information in this system is used to refer, where 
there is an indication of a violation or potential violation of law. 
whether civil, criminal or regulatory in nature, to any other ap 
propriatc agency, whether Federal. Slate or local charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regula¬ 
tion or order issued pursuant thereto (9) Information in this system 
is used to request information from a Federal, state or local agency 
maintaining civil, criminal, or other relevant enforcement or other 
pertinent information, such as license*, if necessary to obtain rele¬ 
vant information to an agency decision concerning the hiring or re¬ 
tention of an employee, the issuance of a license, grant or other 
benefit. (ID) Information in this system is used to provide informa¬ 
tion or disclose lo a Federal agency, in response to its request, in 
connection with the hiring or retention of an employee, the letting 
of a contract, or issuance of a license, grant, or other benefit by 
the requesting agency lo the extent that the information is relevant 
£f CCHXilf y 1° requesting agency's decision on that matter 
(II) these records may also be disclosed to the Civil Service Com 
mission for the purpose of properly administering Federal Person¬ 
nel Systems in accordance with applicable laws. Executive Orders 
and regulations. (12) For additional uses sec Appendix A A. 

Policies and practice* foe storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are maintained on magnetic tapes, punched 
cards, discs, forms, flat paper, card files, lists, folder*, microfilm 
and microfiche 

Retrievability: Records arc indexed by name, social security 
number, birth date, and by annuity or death chum number 
Safeguards: Access Controls will be not less than provided for hy 
the Physical and Document Security Handbook. IRM HI6ML Ihis 
rs also in conformance with existing CSC regulations 

Retention and disposal: All record* are disposed of in con¬ 
formance with established retention schedules, IRM 1(15)59.301 
Genera! Records Schedule. 

System managrr(s) and addrr**: Director. Personnel Division. Na¬ 
tional Office. Director. Administrative Services Division. National 
Office and Regional Counsels (See IRS Appendix A for I oca- 
lions.). 

Notification procedure: (t) Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instruction* appearing al 31 CFR Part 
I. Subpart C. Appendix B Inquiries should be addressed to: Dis- 
tnct Director for each District whose records arc to be searched; 
Service Center Director for each Service Center whose records arc 
to he seurchcd. Regional Commissioner for each Regional Office 
whose records arc to be searched; Director. Personnel Division. 
National Office; Assistant Commissioner (Administration). National 
Office. Regional Counsel for each region whose record* arc to be 
scorched; Director. Disclosure Division for record* in the National 
oificc of ( hief Counsel; or other appropriate official (See IRS Ap¬ 
pendix A for Locations.) (2) If the individual i* retired from 
Federal service he should direct inquiries to Director, Bureau of 
Retirement, Insurance, and Occupational Health. U S Civil Service 
( ommission. 1900 H Street, N.W . Washington, !>.(’ 2041S <3i |f 
the individual is not retired, but ha* been separated from Federal 
service, he should direct inquiries to: National Personnel Record* 
(enter. III Winnebago Street. St. Louis. Missouri Ml IK 

Record access procedures: Individual* seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instruct ions appearing at 
I C.1K lari I, Subpart C, Appendix B Inquiries should be ad¬ 
dressed to the appropriate official listed above 

Contesting record procedure*: See Access. Individuals requeuing 
information in this system of records should provide their full 
name, date of birth, social security number, claim number, if a* 
signed, and the POD in which currently or formerly employed 
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Record tourer categories: The information in this system is ob- 
turned from the following nourccs: 0) Tbc individual whom the in 
formation is about (7) GAO Pay, l eave and Allowance Records 
System. (3) CSC Personnel Management Records System (4) GSA 
National Personnel Records (’enter. ('SC* Medical Records 
System (6) Federal civilian retirement systems other than Civil Ser¬ 
vice Retirement System. (7) Military retired pay system records (8) 
Office of Workers* Compensation Programs (9) Veterans Adminis¬ 
tration Pension Benefits Programs (10) S«Kial Security Old Ape. 
Survivor and Disability Insurance and Medicare Program*. 


Treasury/IRS 38.001 

System name: (icncral Training Records, Administra¬ 

tion- Treasury/IRS. 

System location: National Office, Regional Offices. District Of¬ 
fices, Service Centers (See Appendix A I. 

Categories of Individuals covered by the system: IRS employees 
who have participated (students, instructor*, program managers, 
etc.) in training activities. Ollier Federal or non (iovcinnicnt in 
dividual* who have assisted (instructors, course developers, or in¬ 
terpreters) for training programs. 

t ategurks of records in the system: Variety of rccoids containing 
information about an individual related to training: such as: course 
rosters, student registrations, nomination forms, course evalua¬ 
tions, instructor lists, uidividual development plans, counseling 
records, examination materials, payment records, and other recor¬ 
dations of training necessary for reporting and evaluative purposes. 

Authority for maintenance of tin- system: (Tiaptet 41, Idle 5 US( , 
Ft) 11.(48; and 1PM 410. 

Ruutioe uses of records maintained In tbc system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system may be made available to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connect ion with 
requests for legal advice Disclosure may be made during judicial 
processes. For additional uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records may be maintained on computer tapes, index 
cards, forms, or flat raper 

Retries ability : Computer records arc indexed by socia! security 
account numbers; other records by name or course title 
Sutrguard*: Computer records available only to CSC and System 
Manager, other records restricted to employees directly involved 
with framing function 

Rtitirtion and disinvml: All records arc disposed of in accordance 
with established retention schedule* 1(15)59 301. General Records 


Schedule 

System manager!*) «'»d acklrov: Director, Training Divniion. Na¬ 
tional Office: Chicl, Training Branches, Regional and District Of¬ 
fices, and Service ('enters (See Appendix A.). 

Notification procedure: Individuals seeking to determine if the 
system id records contains a retied pertaining to themselves may 
inquire in accordance with instructions appearing at 31 ( »*K. tart 
I Suhpntt Appendix H Inquiries should be addressed to the 
System Manager for each oft ice whose records arc U> In: searched, 
see System Manager 

Record ocxesx proccdum: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
\l CFR. Pall I. Sidy ail C, Appendix B. Inquiries xhouhl K* ad 
ihessed to the System Manager for each Office whose records arc 
to be .icccvscd or contested, sec System Manager. 

Contesting record procedures: See Access 

Record source categories: Information taken from participants re¬ 
gistration forms, and oilier input documents (e g . Form MX.l Re¬ 
porting Training ami Obligating Funds, .md Form 509.. Individual 
Training Record), 


Treasury/IRS 42.001 

System name: Audit Administrative File —Treasury/IRS 

System location: Jnnsdiction.il District Office where the in 
dividual resides. (Sec IRS Appendix A.) 

Categoric* of individuals covered It) the system: Any taxpayer 
who is being considered for examination or is being examined Tor 
tax determination purposes. i.c.. income, estate and gift, excise or 
employment tax liability. 


Categoric* of records in the system: Records containing tn% ^ 
toiv materials required in mukiug a tax determination «m ther 
verifkatton in the administration of tax laws and all other .«*-.<! 
sub files directly related to the processing of the lax I hi 

system also includes other management material related to ,au 
and used for tax administrative purposes including the i t c.*K 
proccss. 

Authoril* for nutinU-nuncc ol the .system: 5 U.S.C. 301. 2< S.l 
7(4)2. 7801 and 7802. 

Routine use* of record* maiutuined in the system, including ».'Uyo- 
rles of uwrs and the puryiosrs ol such use*: Routine dhck>*i .* ii> 
formation contained in this system of records may be in.,dL the 
Department of Justice in connection with actual or r* Mitul 
criminal prosecution or civil litigation, and in connect*. *iili 
requests for legal advice; to other agencies to the extent pi Jwi 
by law or regulation (including 26 U.S.C. 6103 ami 26 CFR 3i'l M03 
where applicable) and as necessary to report apparent viol.' <>( 

law to apptopriatc law enforcement agencies; to Slates, the l^'trxt 
of Columbia, the Commonwealth of Puerto Rico, or possess tis i f 
the United States, to assist in the mlminbtiatkm of tax laws, ur to 
other parties as accessary in the administration and cnfiUCi i • :it ul 
law as authorized by 26 U.S.C' 7801 and 7802 Disclosure % K 
made during judicial processes For additional routine uses. * \p 
pendix A A. 

Policies and |>ractkes fur storing, retrieving. aceessing, rt-iainitig, 
nnd disposing of records in the system: 

Storage: paper documents. 

Retries ability: by taxpayer's name and Social security ncmbcv 
ami employer identification number 

Safeguard*: Access controls will mil be less th.ni provided for by 
i| K - physical and Document Security Handbook. IRM l (16V1! 
Retention and disposal: Indefinite period of retention. 

System managefix) and address: Official prescribing poll. and 
practices- Diicctor. Audit Division. Official* maintainm, tbc 
system—Director of jurisdictional District Office (See IKS \;j*n 
dix A). 

Notificatkm procedure: Individuals seeking to detcimiiK I the 
system of recoids contains a record pertaining to themsebo ttuj 
inquire in accordance with instructions appe aring at (I t FK l at i. 
Sub part ('. Appendix B Inquiries should be aeldrcsM.il to t»i >o 
tnct Director for each District whose records arc to he ^ ' ^ 

This system may contain some records which arc exempt >. trie 
notification provisions of the Privacy Act. Requesters will «ct s 
advised of the existence of records exempt from the nolil* •*»» 
provisions. 

Record access pnHcdnrtv Individuals seeking access to jh> 
record contained in the system of records or seeking to contest in 
content, may inquire m accordance with instructions appo * 

31 CFR Fart I. Subfart C, Appendix B Inquiries should 
dressed to the District Director for each District whose rev r «c 
to be accessed or contested This system may contain woe ley*® 
whkh are exempt from the Access and Contest proviMimy 
Privacy Act. Taxpayers seeking to .idjusli records which •» ^ 
delenniualion of .» lax assessment or the balance due. xhouht 
existing procedures for diving so, as substantive tax maltch . ^ 
subject to the amendment provisions of the Privacy Act 
Cottlistiiig record proerdum: See Access above, 

Record Mutrec categories: (l) liixpiiyei's return. (2) llV| 
books ami records (t> InfurnumU and third party mfom > 

citv. state governments (5) other federal agencies 46) csimu »• * 
of related taxpayers. (7) examitudions of other taxpayer. 1 J 
payer’s representative. 

Svstems exempted from certain provisions ol the act 
proposed to he exempted chew here in tbc Federal Register 

TreasuryIRS 42,025 

System name: Appraivid and Valuation Files— I rcusury/ll< s 
Syxtcm location: Jurisdictional District Office whctc n^’ 
resides. (See IRS Appendix A.) 

C ategories ol imlivkluaLs coyered by Itu- system: tmlivKlu .l 
examinations warrant an appiaisal or valuation of real estate < * 

fees, or any other commodity or service which ‘k»cs m 
readily ascertainable value. 

ClMRKiN •>* m»r«ls in lb, I .inHuk ol iiHlKnlu.' ! ^ 

valued or appraised, dale of valuation or appraisal. ^ 

descriptive matter such as the name of the corporation wi ■ • 

to stew:k and a description of the locution in terms of real cm * 
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V thurify lor maintenance of tl»r system: 5 U.S.C. 30|. 26 UiJX’. 
v 0| amJ 7801 

I!»fH- uses of record* mairtl.mu.t1 in flu: system, including rate-go* 
ih i u-xts und I hr purpttst*s ol mk!i uses: Routine disclosure of m> 
t.u .tion contained in this system of records may Ik made to the 
nciit of Justice in connection with actual or potential 
aii i-’nl prosecution or civil litigation, and in connection with 
mu* -ts for legal advice; to other agencies to the extent provided 
by I or rcgublwq (including 26 U.SC. 6103 and 26 CIK 301.6103 
I *r*.i • applicable) und as necessary to report apparent violations of 
Lis to ..ppropnutc law enforcement agencies; to Suites, the District 
af C« uiibU, the Commonwealth of iMicrto Rico, or possessions of 
the l j tied Stales, to assist in the administration of lax laws; or to 
otb i parties as necessary in the administration and enforcement of 
bw . s juthori/cd by 26 U.S.C- 7602. 7X01 and 7X02. Disclosure 
tub) he made during judicial processes. For additional routine uses 
see Appendix AA. 

Polities and practices fur storing, retrieving, accessing, retaining, 
mm! cU-(Mining of records in the system: 

M< rage: Paper documents. file cabinets. 

kttrfc validity: By taxpayer's name and social security number, 
Hih'gimrd*: Access controls will not be less than provided for by 
iv 11/Meal and Document Security Handbook, 1RM MI6>41. 
Ktnntkm and disposal: Indefinite period of retention. 

V’tem num»ger(*> and address: Official prescribing policies and 
p ices— Director, Audit Division. Officials maintaining the 
’ m— Director of jurisdictional District Office tSce IRS Appen¬ 
dix A ) 

v < liticiitiaa procedure: Individuals seeking to determine if the 
^ icui of records contains a record pertaining to themselves may 
rtijiru in accordance with instructions appearing at 31 CFK Part I. 
Stihp.ut C. Appendix It. Inquiries should be addressed to tlie Dis- 
u>. i 1 Vector for each District whose records arc to be searched. 

Uixiird Meets* procedures: Individuals seeking access to any 
n " • contained in the system of records or seeking to context its 
u it. i.i may inquire in accordance with instructions appearing at 
‘l ( I K Part I. Subpart C. Appendix B. Inquiries should be ad- 
»’«< <\\ to the 1 >i>trict Director for each District whose records arc 
t" accessed or contested, 
i < utr.tinjj record procedures: Sec Access abivc. 

Returd source categories: (I) outside engineer valuation; (2) out 
vs* fee appraisers; <3> taxpayer's returns; (4) taxpayer's hooks und 
nvmU; (M lax payer’s representative; (6) trade journals and ptiMi* 
‘ - v ns; (7) public records. 

Treasury/IRS 42.008 

S'M.-in iwmr: Audit Information Management System 
(AIMS) —‘1 rcasury/fHS. 

s 'drm Unat ton: To be piloted in the Atlanta Service Center und 
iv live District* served by that center. Tlie five Districts are At- 
h' v Columbia. Jacksonville. Birmingham und Jackson After the 
{»l< i has proven successful, nationwide implementation will be con* 
ted during July I und October I. 1976 (See IRS Appendix A). 

' !‘rorin ol individuals covered by the system: Taxpayer whose 
i f rdurns arc under the jurisdiction of the Audit Division; Fx* 
wing (ifficcr. 

1 "ftpdes of rrcurds in the system: Tax return information from 
d Master File, lax return status nnd locution changes. Audit 
f '’'mg information on examined and non-examined tax returns, 
s uning officer's name including rekited internal management in* 

hn.itaiiiNk 

Wtamily fin maLntcnanev of the svsteni: 5 U..S.C. 301, 26 U.S.C. 

7K0I und 7X0} 

•nliac uses of rtvurds maintained in Ihc system, including catcgo- 
»** »i users mul tin- pur|Mwes ul mkH uses: Ronline disclosure of in* 
f i i UK»n contained in this system of records muy be made to the 
• i (invent of Justice in connection with requests for legal advice. 

':imc disclosure may be made to other agencies to the extent 
rivaled hy law or regulation (including 26 U.S.C' 6103 and 26 
( K Mil.6103 where applicable) and as necessary to report ap- 
v wtoUoos of law to appropriate law enforcement agencies. 
Insure mav be made duung judicial processes, For additional 
• tti/c uses see Appendix AA 

Polkks and prtmirw for storing, retrieving, or tewing. reluming, 
nud of ulords in the system: 

Mnragr: C'omputcr; Microfilm; Paper. 


Rrtrievability: Social Security number, taxpayer's n.imc, examin 
ing officer’s name 

Safeguards: Access controls will not t o less than provided for by 
the I*hysica1 and Document Security Handbook, IRM 1(16)41. 

Kcteiitkiii unit divpnval: Computer. Agreed eases arc eliminated 
from data base 90 days after.case is closed from Audit; unagreed 
eases arc eliminated from data base after tux liability is agreed to. 
"A” Register Microfilm: 6 years or earlier IExamination Record 
Forms 1247 (including temporary and interim processing files for 
management and control purposes): 6 years or earlier. 

System nutnagerts) imtl mUircss: Official prescribing policies and 
practices— Director, Audit Division. National Office Officials 
maintaining the system Each jurhdR lumal (taxpayer's place of re¬ 
silience) District Director; Fach jurisdictional (the Service Center 
where taxpayer's tax return was filed) IRS Service Center (See 
IRS Appendix A). 

Notification procedure: ITirs system of iccocd* may not be ac¬ 
cessed for purposes of determining if Ilk* system contains a record 
pertaining to u particular individual 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: See Access above. 

Record source categories: This system of records contains in¬ 
vestigatory materials compiled for law enforcement purposes whose 
sources need mil he reported. 

Systems exempted from certain provisions of the act: System is 
proposed to Ik exempted elsewhere in the Federal Register. 

Treasury/IKS 42.616 

System iminc: Classification am) Audit Selection 

Files—T tvasury /1R S 

System location: Jurisdiction.*) Distikt Office where individual 
resides. (See IRS Appendix A), 

Categoric* of iudividmiK covered hy the system: Imlivklualv wliosc 
returns are classified f**r uudil 

Categories ol record* in Ihc syvliiu: I isliug of tudiyidual* or 
returns and sub file* consisting of financial information and other 
information considered in cbttifkiilkin . nd selection of an in 
dividual'v return foi examination— individuul'v request for audit, 
missing return information, change in accounting method or |»criod. 
etc 

Authority lor maintenance of the system: 5 U.S.C. Rtl. 26 1 N ('. 
7602, 7X01 nnd 7X02 

Routine uses ol record* muhilainrd in the system, imluding ralrgo- 
lies of users mid tin purposes of smh uses: Routine disclosure of in 
formation conUiincd in Ihi* system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice; to other agencies to tin: e xtent provided 
by law or regulation (mi hiding 26 U.S C' 6103 and 26 t'FR 301.610) 
where applicable) and as necessary to report apparent violations of 
bw to appropriate hiw enforcement agencies. to States, the District 
of Columhu, tlie Commonwealth of I’ucitu Rico, or pvissession* of 
the United States, to assist in the administration of lax laws; or to 
oihtt parties ax necessary in the administration and enforcement of 
bw os authorized by 26 U.S.C*. 7602, 7Sfil ami 7X02 l)uc|osuii 
may be made during jm1ki.il prmc*sc\ For additional routine uses 
see Appendix A A. 

Futlck* and pi strikes h.r Muring, retrieving, accessing, retaining, 
and disposing (4 records in the system: 

Storage: paper documents, computer prinionts 

KcLrk’vahilily: by laxpayct's name und social security number. 

Safeguards: Access controls will Dot be less than provided for by 
the Physical and Document Security Handbook, IRM It I6MI. 

Re tent*mi and disposal: untd information is MttOcktcd with 
return 

System mucagerts) and address: Offkiat prescribing policies und 
practices-'l>iicvtot. Audit Division Officials maintaining the 
system—Dircdor of jurisdktioual District (Sec IKS Appendix A) 

Not it nation procedure: Individual* seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFK Part I, 
Subpart C, Appendix It. Inquiries should be addressed to the Dis 
trie! Director fur each District whose records are to Ik searched. 
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TTiU system may contain some records which arc exempt from the 
notification provisions of the Privacy Act. Requesters will not be 
advised of the existence of records exempt from the notification 
provisions. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I, Subpart C. Appendix B Inquiries should be ad¬ 
dressed to the District Director for each District whose records are 
to be accessed or contested. This system may contain some records 
which arc exempt from the Access and Contest provisions of the 
Privacy Act. Taxpayers seeking to adjust records which affect the 
determination of a tax assessment or the balance due. should utilize 
existing procedures for doing so. as substantive tax matters arc not 
subject to the amendment provisions of the Privacy Act. 

Contesting record procedures: See Access above 

Record source categories: (l) Tax returns, (2) Requests from tax¬ 
payer, (3) Requests from Collection Division for prompt examina- 
tion. 

Sysfrms exempted from certain provisions ol the act: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury/IKS 42.021 

System name: Compliance Programs and Projects 

Files-Treasury/IRS. 

System location: Initiated and maintained in National Office. Re¬ 
gional Offices, or jurisdictional District where taxpayer resides. 
(See IRS Appendix A). 

Categories of individuals covered by the system: Taxpayers that 
may be involved in tax evasion schemes or areas of non-com- 
pliancc grouped by industry, occupation or financial transactions, 
i.c.. return preparers, political contributions, corporate kickbacks. 

Categories of records in the system: Records pertaining to in¬ 
dividuals in project, such as Joint Compliance. 

Authority for maintenance of the system: 5 U.S.C. 301. 26 U.S.C. 
7602, 7801 and 7802. 

Routine uses of records maintained in the system, including catego¬ 
ries ol users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice; to other agencies to the extent provided 
by law or regulation (including 26 U.S.C. 6103 and 26 CFR 301.6103 
where applicable) and us necessary to report apparent violations of 
law to appropriate law enforcement agencies; to States, the District 
of Columbia, the Commonwealth of l>ucrto Rico, or possessions of 
the United States, to assist in the administration of tax laws; or to 
other parties as necessary in the administration and enforcement of 
law as authorized by 26 U.S.C. 7602, 7801 and 7802. Disclosure 
may be made during judicial processes. For additional routine uses 
sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing ol record# in the system: 

Storage: paper records. 

Retrir*ability: by taxpayer’s name and social security number. 

Safeguards: Access controls will not be less than provided for by 
the Physical and Document Security Handbook, IRM 1(16)41. 

Retention and disposal: Indefinite period of retention. 

System manager** i and address: Official prescribing policies and 
practices—Director. Audit Division Officials maintaining the 
system—Director of jurisdictional District- (Sec IRS Appendix A). 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of detenuining if the system contains a record 
pertaining to a particular individual. 

Record access procedures: this system of records muy not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records 

Contesting record procedures: See Access above. 

Record source categoric*: This system of records contains in¬ 
vestigatory material compiled for bw enforcement purposes whose 
source* need not be reported 

Systems exempted from certain provision* of the act: System 
proposed to be exempted elsew here in the Federal Register 


Treasury/IRS 42.024 

System name: Coordinated Examinations of Large Case* Pro¬ 
gram—Treasury/IRS. 

System location: Jurisdictional District Office where taxpayer 
resides. (Sec IRS Appendix A.) 

Categories of individuals covered by the system: Taxpayer whose 
tax audit is identified as a large case examination- 

categories ol records in the system: Alphabetic listing of u% 
payers and all other related files including those used for murugc 
ment purposes. 

Authority for maintenance of the system: 5 U.S.C. 301, 26 DSC. 
7602. 7801 and 7802. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or poUniu) 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice; to other agencies to the extent provided 
by law or regulation (including 26 U.S.C. 6103 and 26 CFR 301 6103 
where applicable) and as necessary to report apparent violation* of 
law to appropriate law enforcement agencies; to States, the Disuki 
of Colombia, the Commonwealth of Puerto Rico, or possession* of 
the United States, to assist in the administration of tax laws, or to 
other parties as necessary in the administration and enforcement of 
taw as authorized by 26 U.S.C. 7602. 7801 and 7802. Disclosure 
may be made during judicial processes. For addilion.il routine uses 
sec Appendix AA. 

Polidcs and practices lor storing, retrieving, accessing, returning, 
and disposing of record* in the system: 

Storage: Paper document*. 

Retries ability: Taxpayer* name and social security number 
Safeguard*: Access controls will not be less than provided fot by 
the Phy&icul and Document Security Handbook. IRM I(I6>4I 
Retention and disposal: Indefinite period of retention. 

System manager(s) and addre**: Official prescribing policies .md 
practices—Director. Audit Division. Official* maintaining the 
system—Director of jurisdictional District. (See IRS Appendix A I 
Notification procedure: Individuals seeking to determine if the 
system of records contain* a record pertaining to them selves may 
inquire in accordance with instructions appearing at 31 CFR Part I. 
Suhpart C. Appendix B. Inquiries should be addressed to the Bo¬ 
tnet Director for each District whose records are to he searched. 

This system may contain some records which are exempt fmm 
the notification provision* of the Privacy Act. Requesters will not 
be advised of the existence of record* exempt from the notification 
provisions. 

Record access procedures: Individuals seeking access to .mv 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I. Suhpart C, Appendix B Inquiries should be ad- 
dressed to the District Director for each District whose record*. *rc 
to be accessed or contested. 

This system may contain some records which are exempt In m 
the Access and Contest provisions of the Privacy Act 
Taxpayers seeking to adjust records which affect the deternnna 
tion of a tax assessment or the balance due, should utilize existing 
procedure* for doing so. as substantive lax matter* arc not subject 
to the amendment provisions of the Privacy Act 
Contesting record procedure*: See Access above. 

Record source categories: (It Taxpayer’s returns (2) Annual u 
ports. (3) Corporate minutes. (4) Large ease proposed change in Key 
district (5) Published documents. 

Systems exempted from certain provision* of the act: System 
proposed to be exempted elsewhere in the Federal Register 

Treasury/IRS 42.00$ 

System name: Correspondence Files—Treasury/IRS 

System location: Director. Audit Division. National Office tScc 
IRS Appendix A). 

Categories ot individuals covered by the system: (I) Taxpayers 1 r 
responding with the National Office Audit Division, either diicvtlv 
or through Congressmen or other elected governmental offici-d' 1 ' 
Congressmen and other elected government officials corresponding 
with IRS on Audit matters. 
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(uirgurit* ol retards in the system: This system consists of in- 
I coming letters. Field reports which arc requested when necessary. 
I aT |c ' f responses and other muteriah* incidental to the corrcspon- 

11 <k*lKC. 

AutUrity for ntultiltnmicr of the system: 5 U.S.C. >01, 26 U.S.C. 
I TKOludM 

Roctme uses of record* maintained In the system, including catcgo- 
! ri^ users and the purposes of such uses: Routine disclosure of in* 

I contained in this system of records may be made to the 

I vp it tnw.nl of Justice in connection with actual or potential 
| ciirie 1 prosecution or civ kI litigation and in connection with 
rev; sts for legal advice and as necessary to rcpi»rt apparent viola* 
tm of law to appropriate law enforcement agencies. Disclosure 
m., lx made during judicial ptoccsses. Tor additional routine uses 
| vc Appendix A A. 

P«,1h h-s and practices for storing, retrieving, trerohm, retaining, 
url cr Rising of records In the system: 

Nmmgc: PupeT records in folders, filed alphabetically and kept in 

I tow* rahtixts. 

Ketrksahilky: By name of individual who initiated the correspon¬ 
dslaxpuycr cocrespondence is retrievable by taxpayers name 
(.r i.il inquiries fiom congressmen or other elected officials arc 
nin.. .khlc by mime of correspondent. 

Safeguards: t iling cabinets ate kept m rooms which arc locked 
cnu \ when occupied by authorized personnel 
kt it uikm and de.pmal: Retained 3 years an J then destroyed. 
m inu in:inagiT(s) and address: Official prescribing policies and 
, .Uu-' lhrcctor. Audit Division, National Office. (See IRS Ap 
(s.-.H.ix A) Official maintaining the system- Duct tor. Audit Divi* 
'»* National Office. 

N.'tifioitkM procedure: Individuals seeling to determine if tlx 
*v i- m of records contains u record pertaining to llieimclvcs may 
him ft in ivcorviuxc with instructions appearing at >1 CFR Part I. 
S ,ii (’. Appendix B. Inquiries should be addressed to; Diicctor. 
AiI>tvision. Natiorud Office. 

kcvnrd access pruerdures: Individuals seeking access to any 
re... .1 contained in the system of records t»r seeking to contest its 
tfiitrin. may inquire in accordance witli instructions appearing at 
' ( I K Part I. Suhpart (\ Appendix B. Inquiries should be ad 
•if -cj to: Director. Audit Division. National Office 
((minting nvord procedures: See Access above. 
l*o <ud source categorks: Materials in the System arc provided 
tv itj the itulividii.d to wlnun they pertain (2) Field Offices whkli 
■ !• inform: it ion pcitair.tng to the taxpayers correspondence. (3) 
1 : noted information K sometimes provided by correspondents writ* 
»ti* in Islulf of a taxpayer. 

Treasury/I MS 42.002 

System naiw: t oiicspondcncc Files. Audit -Treusury/IRS 
s "lmi I.Hiition: Regiomd ami District Offices throughout the 
1 S (See IKS Appendix A). 

( atigurks ol iudhiitmds covered by tl»c system: (I) Taxpayers, 
pi. 1 1 tii huts and general members of tlx* public corresponding with 
IKS office* on uudit matters. (2) Congressmen and other elected 
M‘ v naacM officials corresponding with IRS offices on audit mat* 

| tlT\ 

* ^kguiics ol records In the system: Incoming letters, copx*s of re* 
p rt* ami oilier materials necessary to respond to correspondent's 
r:»cjuir*c*s or requests, and copies of responses. 

Authority fur maintcuame of the system: 5 U.S.C. 301, 26 U.S.C 
'"‘2. 7«ui and 7802. 

kr»minc u\rs ol records maintained in the system, including e at ego- 
i»i* o| usm and tlx purposes of such uses: (I) Routine disclosure of 
aihmnaikm contained in the system of records uiay be made to the 
Kpuumcnt of Justice in counectton with actual or potential 

. . . prosecution or civil litigation, and in connection with 

requests for legal advice. Disclosure may be made during judicial 
pi*\esses (2) Routine disclosure may be made to other agencies to 
tlx* extrnt provided by law or icgulatK>n (including 26 U.S.C. 6103 
; m.i 2fi CFR 301-6101 where applicable) and as necessary to report 
jtfn’> rent violations of law to appiopnate law* enforcement agencies 
ivi oddiiional routine uses see Appendix A A 
l’"lii*k* and practices fur storing, retrkving, accessing, retaining, 
♦ntkl deposing of records in the system: 
v i«.ragr: Records arc genemlly maintained m fik folders. 

' *!:»« %ability: By taxpayer's or correspondent's name. 


Safeguards: Records arc stored in lockable metal file cabinets or 
desks and located in secured rooms with access limited to 
authorized personnel. 

Retention ami dkpuowt: Retention and disposal. No uniform 
period of time has been established on a National basis. Some Re¬ 
gional and District offices have established guidelines for retention 
foi one to three years after which they are destroyed Others retain 
them indefinitely. 

System mnnugctlsi and address: Regional Commissioners and/oi 
District Directors. (Sec IRS Appendix A.) 

Notification procedure: Individuals seeking lo determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part t, 
Suhpart C. Appendix B. Inquiries should be addressed to the Dis¬ 
trict Diicctor for each District whose records arc to lie searched. 

Record access procedures: Individuals seeking access to any 
record contained in Uic system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I. Suhpart C. App;ndix B Inquiries should be ad¬ 
dressed lo the District Ihrcctor for each District whose records arc 
lo be accessed or contested. 

Contesting record procedures: See Access above 

Record sourer categories: MatciiaK in the system are provided 
by: (I) The taxpayer, practitioner or oilier jxtmhi corresponding 
with IRS (2) IRS icportN containing fafotmatron necessary for a 
response. 

Treasury/IKS 42.027 

System name: Data on Foiriyn Corporations- I reavurv/IRS. 

Syslem location: IRS Data Center. Detroit, Mkhigan, National 
Office Audit Division. W, hington, DC' ; Ihstrict Offices; Regional 
Offices. (Sec IKS Appendix A } 

Cntcgorir* id tmlivkliiwK cioeied liy the systrin: Individuals 
required to fik* Form *>39. I titled States Information Return with 
Respect to the Organization oi Kcur^mi/ tion of a Foreign Cor¬ 
poration and Acquisition of its stock 

Categories ol itourd* m the system: Names of individuals filing on 
foieign holdings. 

Authority for maintenance of the system: 5 I S.( 301. 26 U2i(’ 

7602. 7H0I ami 7802 

Roiilim* uses of records maintained in the s>stein, including colego- 
ries ol users and the purpuM-s ol such Routine di--closure of in 
formation contained in this system of tccoids may lx* made lo the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal udricc. Routine dixclosutc may lx* made to olhei 
agencies to the extent provided by law or regulation tincluding 26 
U.S.C. 6103 and 26 Cl R 301.6103 where applicable) and as necessa¬ 
ry to irpoit appan lit violations of law to appropriate law cnfoiee- 
ment agencies Disclosure may K* made during judicial processes 
For additional routine uses sec Appendix A A. 

Policies and pruetkrs for storing, letrkving, aiicv.iitg, irtuining. 
and disposing of reeords In the system: 

Storage: Magnetic tape in I>jLi Center. Paper at other listed Idea* 
tk>n\. 

Retrievability: By indivnfu.il name 

Safeguards: Access controls will not he less than piovided for by 
the Phyxka! and Document Security Handbook. IRM l(lM4t. 

Retention amt disposal: Tlivee yeum ik earlier. 

System mauitgcr(s) and address: Off iced prescribing policies and 
practic’cs— DirectiM, Audit Division. National Office Officials 
maintaining the system—District Directors; Regional Commis 
sioncrv. Director. Audit Division. National Office; Director. Dato 
CcntCT, Detroit. Michigan. (See IRS Appendix A.I 

Notification procedure: Irwtridu.ds seeking to determine if the 
System of Records contains a iccoid jkm turning to themselves may 
inquire in accordance with instructions appealing at 3| CFR Putt I, 
Suhpart C, Appendix H. Inquuies should be addressed to the Dis 
tikt Director for each District whose rccofdt are to fn searched 

Record access procedures: Individuals seeking occcxt to any 
record contained in the System of Records oi seeking to contest its 
content, may inquiic in accordance with msttuc lions appearing at 
31 CF'R l*art I. Subpurt C, Appendix B Inquiries should be ad¬ 
dressed to the Distiivt DirLctor for cacti District whose records are 
to be accessed or Contented Taxpayers seeking lo adjust records 
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which iiffccl the determination of a lax assessment or the balance 
due. should utilize existing procedures for doing so, as substantive 
tax matters arc not subject to the amendment provisions of the 
Privacy Ad. 

Contesting record procedures: See Access above. 

Record source categories: Form 959 only. 

Trtusury/IRS 42.010 

System name: Enrollment and Practice Files—Treasury/IRS 

System location: Director. Audit Division. National Office. Dis¬ 
trict Director m each IRS District Office. (See IRS Appendix A). 

Categories of individuals covered by the system: (I) Practitioners 
authorized to practice before the IRS under Treasury Department 
Circular No. 230. (2) Applicants for enrollment to practice before 
the IRS. (3) Applicants to take the written examination preparatory 
for enrollment to practice before the IRS. (4) Enrolled agents 
whose authorizations to practice before the IRS have terminated 
(disharment. suspension, resignation etc.). (5) Return preparers 

Categories of records in the system: (1) Materials related to enroll¬ 
ment to practice before the IRS, including applications, verifica¬ 
tions of statements, investigation reports to establish qualification, 
disciplinary actions and other miscellaneous data related to enroll¬ 
ment. (2) Data related to return preparer and practitioner activities 
including public notifications of non-compliance with representation 
requirements, improper preparer practices, investigatory reports 
and related information (3) Information being reported to the 
Director of Practice as required by Treasury Department circular 
No. 230. 

Authority (or maintenance of the system: 5 U.S.C. 301, 26 U.S.C. 
7602. 7801 and 7802 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (1) To make rosters 
available for public inspection of authorized cnrollccs and persons 
disbarred or suspended from practice as prescribed by Section 
10.90 of TD Circular 230. Copies of rosters of cnrollccs arc availa¬ 
ble for a nominal charge. (2) To respond to inquiries concerning a 
person's enrolled status. (3) Routine disclosure of information con¬ 
tained in the system of records may be made to the I>cpartmcnt of 
Justice in connection with actual or potential criminal prosecution 
or civil litigation, and in connection with requests for legal advice. 
Disclosure may be made during judicial processes. <4) Routine dis¬ 
closure may be made to other agencies to the extent provided by 
law or regulation (including 26 U.S.C. 6103 and 26 CFR 301.6103 
where applicable) and as accessary to report apparent violations of 
law to appropriate law enforcement agencies. (5) Routine disclosure 
on specific information may be made on u limited basis to deter¬ 
mine correctness of information furnished to make an administra¬ 
tive determination with respect to applicants, cnrollccs and/or prac¬ 
titioners. lor additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records consisting of index cards arc stored 
alphabetically in cord files, and folders containing applications, cor¬ 
respondence and related materials arc stored in filing cabinets. 
Rosters of cnrollccs are maintained on computer tape and listings 
arc reproduced as needed 

Rrtricvubilil}: Files arc retrievable by the name of the individual 
subject to enrollment and representation procedures. 

Safeguards: Files arc under the supervision of an analyst 
designated to act on applications and enrollment matters. Access 
controls will not be less than provided for by the Physical and 
Documents Security Handbook. IRM 1(16)41. 

Retention and disposal: Rosters of current cnrollccs and of per¬ 
sons disbarred or suspended arc retained as necessary to keep cur¬ 
rent. Rosters of applications denied or withdrawn arc disposed of 
10 years after denial or withdrawal Files for cnrollccs arc kept in¬ 
definitely. Files on cnrollccs who arc disbarred arc scheduled for 
disposal 50 years after disbarment. Files for suspended cnrollccs 
are reestablished in regular enrotlce files after serving suspension. 
Files on persons whose enrollment is terminated for other than 
disbarment and persons whose applications have been denied or 
withdrawn arc disposed of 5 years after denial or withdrawal. 

System munager<sl and address: Official prescribing policies and 
practice*--Commissioner of Internal Revenue Officials maintaining 
the system Director. Audit Division, National Office, and District 
Directors of IRS Offices in applicant's or practitioner's jurisdic¬ 
tional area. (Sec IKS Appendix A). 


Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves nus 
inquire in accordance with instructions appearing at 31 CFR !\,rt t, 
Subpart C. Appendix B. Inquiries should be addressed to the Du 
trict Director for each District whose records arc to be searched 
to the Director. Audit Division. National Office if National Office 
records are to be scurchcd. 

Record access procedures: Individuals seeking access In „n> 
record contained in the system of records or seeking to content a* 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I. Subpart C. Appendix 11 Inquiries should be ad¬ 
dressed to the District Director for each District w hose records jrc 
to be accessed or contested or to the Director. Audit Division. \j- 
lionul Office if National Office records arc to be accessed or mo¬ 
lested 

Contesting record procedure*: See Access above. 

Record source categories: Materials in the system are pn hied 
by: (1) The individual to whom they pertain. (2) lnvestig.ilion re¬ 
ports to verify data on application* and to determine applu mu’ 
qualifications and suitability for enrollment. (3) Interested third 
parties who inquire on cnrollccs* status or provide information 
relating thereto. 

Treasury/IRS 42.007 

System name: Experts in Economic Assistance Examina¬ 
tion* —Treasury / IRS. 

System locution: Director. Audit Division. National Office <Scc 
IRS Appendix A). 

Categories of Individuals covered by the system: .Expert* m 

selected industries identified for use as witnesses or advuofx to 
economists. 

Categories of records in the system: Qualifications of experts, 
agreement of employment and correspondence on individuals listed 
used to provide qualifications to authorized internal users, re vie* 
terms of agreement and maintain control of assignments 

Authority (or maintenance of the system: 5 U.S.C. 301. 26 I S C 
7602, 7801 and 7H02. 

Routine use* of records maintained in (he system, including catego¬ 
ric* of users and the purposes of such uses: Routine disekmne id in 

formation contained in this system of records may be made U> the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation and in connection *uh 
requests for legal advice. IKschmirc may be made to other Federal 
agencies seeking to identify experts in selected industries to seek 
their counsel. Disclosure may be made during judicial processes 
For additional routine uses see Appendix AA 

Policies and practice* lur storing, retrieving, accessing, rriainins, 
and disposing of records in the system: 

Storage: Paper materials stored in file folders. 

Retries ability: Indexed by name under industry heading 

Safeguards: Records arc maintained in filing cabinets in offices 
which arc locked except when occupied by authorized users 

Retention and disposal: Records arc maintained until final deter 
munition of the ease or work on the industry and then destroyed 

System manager**> and address: Official prescribing policies -md 
practices— Chief, Audit Division. National Office. Officials mi in 
taming the lyxlein— Director, Audit Division. National Office tSce 
IRS Appendix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in uccordancc with instructions appearing at 31 CFR I'art F 
Subpart C*. Appendix B. Inquiries should be addressed to Director. 
Audit Division. National Office. 

Record access procedure*: Individuals seeking access to any 
record contained in the system of records or seeking to contest n> 
content, may inquire in accordance with instructions appearing .it 
31 CFR Part I, Suhpart C. Appendix B. Inquiries should be 
dressed to Director, Audit Division, National Office. 

Contesting record procedures: See Access above. 

Record source categories; Individuals on whom the record »•> 
maintained, published lists of experts and internal working dou* 
men is. 

Treasury/IRS 42.006 

System name: Expropriation of Property by Cuban (towr- 
mcnl — T reasury/IRS 
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Svstrtu Director. Audit Division, National Office (See 

IKS Anxrndix A). 

(atcisorics of indiv iduals covered b> the ftYvIrm: Owners of pro- 
pctiv «. \r^*prii»lcd by Ihc Cuban Government during the period 

m p«4 

l Jtefcork* of record* in (be system: Names of owners and brief 
descriptions of property used to verify losses claimed for ex- 

puprutMi of property. 

Authority for matatriuinrc of (be system: 5 U.S.C. 301, 26 U.S.C. 

7602, 7WH and 7802 

Routine iwcs of records maintained In the system, including ealego* 
rfc* of imn and the purposes of such uses: The contents of this 
System of Records ate available to the public pursuant to the 
Freedom of Information Act. 5 U.S.C. 552. For additional routine 
uves see Appendix A A. 

Pula Us and practices for storing, retrieving, accessing, retaining, 
jod disposing of records in the system: 

Storage: Paper materials stored in file folders 
kiiravability: Indexed by name of individual owner. 

Safeguards: Records are maintained in open shelves in an office 
ntxh in lucked during non office hours. 

Kdi-ntUm and disposal: No guidelines have been established, but 
record-. arc expected to be retained until they have served their 
purpose and then destroyed. 

System manager**) ami aridrtw: Official prescribing policies and 
|ta-ii . * Director, Audit Division National Office Official main* 
tan«»v the system— Dircctor. Audit Division. National Office. (See 

IRS Njfvndix A), 

Nonikatkn procedure: Individuals seeking to determine if the 
of records contains a record pertaining to themselves may 
msinre ui accordance with instructions appearing at 3| CFR Part I, 
5uhr i ( Appendix H. Inquiries should be addressed to Director, 
Audri Division, National Office. 

Rerwrd access procedures: Individuals seeking access to any 
rv.oHi contained in tlie system of records or seeking to contest its 
otit.i t may impure in accordance with instruction* appearing at 
M ( 1 R Puri I, Subpoit Appendix ll. Inquiries should be ad- 
dressed to Director, Audit Division, National Office, 
t 'oiitrsting muni procedures: See Access above. 

Kot»fd source categories: Gacciu Oficial de la Rcptibltca dc Cuba 
(Official tia/ette of the Republic of Cuba), a public information 
IxiHi. .lion of the Cuban govcninicnt in which various official ac- 
* I the government arc recorded. 

Treasury/IKS 42.020 

SyMurt name: Highway Use Tax Audit Program- Tieasury/IRS 

S'tan location: Internal Revenue Service Centers. (See IKS Ap¬ 
pendix A). 

< %"ii« of individuals covered by the system: Taxpayers owning 

trucks tU.it .ire ILtlric for tax. 

( taicgnrks ol records in the system: l ist of registered trucks and 

tnicl. ivwncrv 

Authority for muinteiuince of Ihc svstrm: 5 U.S.C. 301. 26 U.S.C. 
7X01 and 7802. 

Routine uses of records maintained in Ihc system, including catego¬ 
ries **t users and the purposes of sucli uses: Routine disclosure of in- 
sunlained in this system of record* my bt tit* 

lArsirtmcm of Justice in connection with actual or potential 
o tmiit.il prosecution or civil litig.ition. and in connection with 
rci|WM% for legal advice, to other .igcncics to the extent provided 
K '* **r regulation iincluding 26 U.S.C. 6103 and 26 CFR 301.6103 
i 1 applicable) and as necessary to rcpoit apparent violations of 
Im appropriate law citfoicement agencies: to Slates, the District 
s '* { *-jhimhia, the ( omiiMmwcalth of Puerto Rico, or possessions of 
*** * m,c d States, to assist in tlie administration of tax laws: or to 
, r Parties as necessary in the administration and enforcement of 
aulburued by 26 U SC. 7602. 7Kt)| and 7802. Disclosure 
DL during judivial processes. For additional routine uses 

Hc ^TH-ndlx A A 

iVlirics und practice* for storing, retrieving, accessing. retaining, 
' !l 'P«si«»g of records In Ihc system: 

^Wogr... magnetic Lipc and computer printout. 

K'tiicvaMHty; By taxpayer’s name, social security number, ami 
at W’cr v klcntification number. 


Safeguards; Access controls will not be less than provided for by 
the Physical and Document Security Handbook. IRM 1(16)41. 

Retention and disposal: retained until lax year examined is 
completed and then shredded 

System manager is) and address: Official prescribing policies and 
practices—Director. Audit Division Officials maintaining the 
system—Service Center Directors (See IKS Appendix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I, 
Subpart C. Appendix B Inquiries should be addressed to the 
Director of the Service Center where individual has filed tax 
returns. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I, Suhpart C, Appendix B. Inquiries should he ad¬ 
dressed to the Director of Service Center where individual has filed 
lax returns Taxpayers seeking to adjust records which affect the 
determination of a tax assessment or the balance due. should utilize 
existing procedures for doing so. as substantive tax matters arc not 
subject to the amendment provisions of the Privacy Act. 

Contesting record procedures: Sec Access above. 

Record source categories: R I Polk Company, Detroit Mich 
Treasury /IRS 42.028 

System name: Identity of Taxpayers Using ADP Accounting 
Records und the Evaluation Thereof -Treasury/IRS. 

System location: Regional and District Offices; National Office. 
Audit Division, Washington. D C. (See IRS Appendix A ) 

Categories ul individuals covered by the system: Any taxpayer 
who uses a computer to process accounting records and taxpayers 
for which on ADP rccoid retention evaluation has been made 

Categories of records in tlir system: Name of taxpayer ami » 
description of the type* of machine sensible record* tlu taxpayci 
has agreed to return, the retention penod ami any other related 
provisions relating to these records (These records usually pertain 
to corporations.) 

Authority lor nudidemince «*f the jnstcni: 5 U.S.C’ 301. 26 U.S.C 
7602. 7801 and 7802. 

Routine uses of records maintained In the system. im hiding catego¬ 
ries of users and die purposes of suit* avis: Routine Jisv Iomiic ol in 
formation contained in this system of tecords may be made to ihc 
Department of Justice in counts.lion with actual or potential 
criminal prosecution or civil litigation and in connection with 
request for legal advice Routine disclosure may lie made to other 
agencies to die extent provided by law or regulation (including 26 
U.S.C. 6103 and 26 O R 301.6103 where applicable) and as necessa¬ 
ry lo report apparent violations of law to appropriate law enforce 
ment agencies. Disclosure may be made during judicial processes 
For additional routine uses sec Appendix AA 

Policies mid practices for storing, retrieving, screwing, retaining 
and disposing of records in the .system: 

Storage: Paper 

Kcti* vnbility: By Taxpayer’s Niune. 

Safeguards: Access controls will not be less than piovidcd for by 
the Physical and Document Security Handbook. IRM MI6)4| 

Retention und disposal: Identification Retention Inhumation is 
periodically updated 

System immivgetri) and address: Official prescribing policies and 
practices- Director. Audit Division, National Office. Officials 
maintaining the system Jurisdiction*) District Directors (place uf 
taxpayers residence) (See IKS Appendix A I 

Notification procedure: Individuals seeking to determine if tlu 
System of Kccoids contains u record pertaining to themselves, may 
inquire in accordance with instructions appearing at 31 CFR Purl 1 
Subpart C. Appendix B. Inquiries should be addressed to the Dr- 
trict Director that made the evaluation or the taxpayers current ju¬ 
risdiction (place of residence) District Director. 

Record access procedures: Individoals seeking access lo any 
record contained in the System of Records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I, Subpail C, Appendix R. Inquiries should be ad 
dressed to the District Director llc.it made the cvutuutiuii or the tax 
payers current jurisdiction (place of residence) District Director. 

Contesting record procedures: See Access above. 
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Record sourer categories: Examining Officers; commercial listing 
of Al)l* users. The evaluator and taxpayer during an AI)P record 
retention evaluation 

Treasury/IRS 42.014 

System name: Internal Revenue Service employees* returns Control 
Eties— Treasury/1RS. 

Swum location: District Office where individual is employed. 
(See IRS Appendix A). 

Categories of individuals covered by the system: Any individual 
who is employed by the Internal Revenue Service. 

Categories of records in the system: Alphabetic listing of em¬ 
ployee. income lax return information including pnor audit results 
and other tax related information 

Authority for maintenance of the system: 3 l) S.C 301, 26 U.S.C 
7602 , 7801 and 7X02. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of Mxh avo: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or ptdenii.il 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice; to other agencies to the extent provided 
by law or regulation (including 26 U S.C. 6103 and 26 CI’R RH.610.3 
where applicable) ;uid as necessary to report apparent violations of 
taw to appropriate law enforcement agencies; to States, the District 
of Columbia, the Commonw calth of Puerto Rico, or possessions of 
the United Stales, to assist in the administration of tax laws; or to 
other parties as necessary in the administration and enforcement of 
law as authorized by 26 U.S.C. 7602. 7801 and 7802. Disclosure 
may be made during judicial processes. For additional routine uses 
see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: paper documents. 

Retries ability: employee's name and social security number. 
Safeguards: Access controls w ill not be less than pros ided for by 
the Physical and Document Security Handbook. IRM HI6MI 

Retention and disposal: updated periodically and retained as long 
as individual is employed 

System manager!s) and address: Official prescribing policies and 
practices—Director. Audit Division Officials maintaining the 
system—Director of District or office where individual is em¬ 
ployed (See IRS Appendix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I. 
Subpart C. Appendix II Inquiries should be addressed to the Dis¬ 
trict Director for each District whose records arc to be searched. 
Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I. Subpart C. Appendix B. Inquiries should be ad¬ 
dressed to the District Director for each District whose records arc 
to he accessed or contested. 

Contesting record procedures: See Access above. 

Record source categories: Employee's tax return. 

Treasury/IRS 42.017 

System name: International Enforcement Program 

Elies - Treasury /IRS 

System location: Jurisdictional District Office where individual 
resides. (Sec IRS Appendix A). 

Categories of individual* covered by the system: Any individual 
having substantial foreign business activities. 

Categories of records in the systcpi: l istmg of individual, summa¬ 
ry of income expenses, financial information .is to foreign opera¬ 
tions. acquisition of foreign stock, controlling interest of a foreign 
corporation, organization or reorganization of foreign corporation, 
etc. 

Aulboritv fur maintenance of the system: 5 U.S.C. 301. 26 U.S.C 
7602, 7001 and 7802. 

Routine uses of records maintained in the system, including catrgo- 
rics of users and the purposes of such uses: Routine disclosure of til 
forrruition contained in this system of records may he made to the 
Department of Justice in connection with actual or potential 


criminal prosecution or civil litigation, and in connection »it| 
requests for legal advice; to other agencies to the extent provided 
by law or regulation (including 26 II.S.C. 6103 and 26 ( PR 
where applicable) and as necessary to report apparent violations t »| j 
law to appropriate law enforcement agencies; to States, the Dimiki 
of Columbia. the Commonw calth of Puerto Rico, or possession* 1 1 
the United States, to assist in the administration of tax laws. or u 
other parties as necessary in the administration and enforcement t»| 
law as authorized by 26 U.S.C. 7602 . 7801 and 7xo2 DimEuitc 
may be made during judicial processes. For additional routine use* 
see Appendix AA. 

Policies and practice* lor storing, retrieving, accessing, rvtjwvmg, 
and disposing of records in the system: 

Storage: paper documents, micro-film magnetic tape 
Retries ability: Individual's name and social security nutnbci 
Safeguards: Access controls will not be k**s than provided l^r 
the Physical and IXicument Security Handbook. IRM 1(I6V4! 
Retention and dlsposul: Indefinite pcrnnl of retention. 

System manuger(s) and address: Official prescribing polici** .nj 
practices—Director. Audit Division Officials maintaining iSc 
system—Director of jurisdictional District (See IRS Appendt* A 
Notification procedure: Individual* seeking to determine tf ih. 
system of record* contains a record pertaining to tbcrnnho nuo 
inquire in accordance with instructions appearing at 31 (T K I’. rt I. 
Subpart C. Appendix B. Inquiries should be addressed ti> the Ih* 
inct Director for each IXstrict whose records arc to be Marched 
lliis system may contain some record* which are exempt Iron thv 
notification provision* of the Privacy Act. Requester* will not he 
advised of the existence of records exempt from the not if*. ..turn 
prov isions 

Record access procedures: Individuals seeking access u* .nu 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I. Subpart C. Appendix B Inquiries should ' d 
dressed to the District Director for each District w hose record* .ire 
to be accessed or contested. T his system may contain some icu*nl* 
which arc exempt from the Access and Contest provisions o( the 
Privacy Act. Taxpayers seeking to adjust records which affect ihr 
determination of a tax assessment or the balance due, should utili/v 
existing procedures for doing so. as substantive tax matter* ate »*•< 
subject to the amendment provisions of the l*rivucy Avt 
Contesting record pnicedurvs: Sec Access above 
Record source categories: tl) European tieaty countries. <_' la 
dividual's tax returns. (3) Examination of related taxp.iy r*. <4> 
Public sources of information. 

Systems exempted from certain provisions of the act: Ss*lcra 
proposed to be exempted elsewhere in the Federal Register 

Treasury/IKS 42.018 

System name: Married Taxpayers liling Separately 

Elk— Treasury / IKS. 

System location: Jurisdictional Service Center 
Categories of indistduat* coverrd hy the system: Mntned n 
dividual* who file separate income lax returns. 

Categoric* of records in the system: l isting identifying c.i«.h Hur¬ 
ried individual filing separately. 

Authority for maintenance of the system: 5 U.S.C 101. 26 ' ST 

7602. 7801 and 7802. 

Routine uses of records maintained in the system. Including 
rics of users and the purpose* of such uses: Routine disclosuic ‘d ■** 
formation contained in this system of records may be made i ,L 
Department of Justice in connection with actual or putcniMi 
criminal prosecution or civil litigation, and in connection wo* 
request* for legal advice; U> other agencies to the extent pi* s dcU 
by law or regulation (including 26 U.S.C. 6103 and 26 C I K < 1 
where applicable) and as necessary to report apparent violation' ° 
law to appropriate law enforcement agencies: to Stales, the Potn* 
of Columbia, the Commonwealth of Puerto Rico, or possession* w 
the United States, to assist in the administration of tax laws .»» •*• 
other parties as necessary in the administration and enforceme nt *’ 
law a* authorized hy 26 U.S.C. 7602. 7H0I and 7X02 DimWwuic 
may be made during judicial processes. 

Policies and practices for storing, retrioing. accessing, rrtnimnR* 
and disposing of records in the system: 

Storage: Computer printout and magnetic tape 

Retries ability : By taxpayer's name and %ocial security gumbei 
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Safeguard*: AcccStt controls will not be less than provided for by 
tl, i’t,y>kul and Document Security Handbook. IRM 1(16)41. 
tUlnttkm and disposal: Disposal of after returns arc matched 

Swm managerts) and address: Official prescribing policies and 
pr.,j % Director. Audit Division; Officials maintaining the 
*k m Service ('enter Director*, 

Situation procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
oqu;rc in ..csordance with instructions appealing at 31 CTR Part 1, 
Subpart ('. Appendix B. Inquiries should he addressed to the 
Duevtor of the Service Center where the individual fited tax 
return v 

|t«ord access procedures: Individuals seeking access to any 
revord i outlined tn the system of records or seeking to contest its 
content. may inquire in accordance with instructions appearing at 
tl CTR Part I. Subpart C, Appendix B. Inquiries should be ad- 
Acsm.J to the Service Center Director for each Service Center 
*t> re records arc to be accessed or contested. 

Untied source categories: Information obtained from taxpayer's 
return. 

Treasury/IRS 42.015 

S>qrtn name: Open and Closed Narcotics Traffickers 
l lies—1 rcasury/IRS. 

Sysuw locaUim: Maintained in jurisdictional District Office where 
txxpau resides. (See IRS Appendix A). 

fillermie* of Individuals covered by the system: Taxpayer 
»vp<, led of being involved as a middle or upper echelon narcotics 
tutikUT and whose return has been or will be examined. 

( alt-gorks of records hi the system: Prior audit results, tax related 
inf or iinn indicating a possible need for audit action. 

V dimity Inr maintenance ol tin* system: 5 U.S.C 301, 26 U.S.C. 

"6«: >01 and 7X02. 

Hot.tine uses of records miiiittamcd in the system, including rultpv 
rs.i i users and the purposes of such uses: Routine disclosure of in- 
b i t. non contained in this system of records may be made to the 
U) • nt of Justice in connection with actual or potential 
iTbni . 1 prusecuthiu or civil litigation, and in connection with 
ft* i is for legal advice; to other agencies to the extent provided 
h 1 oi regulation (including 26 U.S.C. 6103 and 26 Cl R 301.6103 
wbi^c applicable) and as necessary-to report apparent violation* of 
fciw to appropriate law enforcement agencies, to Stales, the District 
t l i iduinbia, the Commonwealth of Puerto Rico, or possessions of 
tlx* United Stales, to assist in the administration of tax laws; or to 
«*hcr parties as necessary in the administration and enforcement of 
I.* • u\ authorized by 26 U.S.C*. 7602. 7X01 and 7X02. Disclosure 
nvo 1< made dunng iudicial processes, for additional routine uses 
we Appendix A A. 

IVlkics and prattler* for storing, refric sing, accessing, retaining, 
of records in the system: 

St- rage: paper documents. 

Rrtrkiability: by taxpayer's name and social security number 
v .' 4 e*:u»rdh: Access controls will not be less than provided for by 
tbi Hivmc.iI and Document Security Handbook. IRM 1(16)41. 

16 tuition and disposal: Indefinite period of retention 
System managnts) :uid address: Offici.il prescribing policies and 
pr.K ikcs- Director. Audit Division Officials maintaining the 
" Mt 11 Directorfd jurisdictional district. (Sec IKS Appendix A). 

VttiQartfam procedure: This system of records may not be ac¬ 
cessed far purposes of determining if the system contains a record 
pen uniog to a particular individual 
Hemrd access procedure*: This system of records may not be ac- 
vcsma! for purposes of inspection or for contest of content of 
itcorxJv 

< "mating record procedures: See Access above, 
feuurd source categories: 1'his system of records contains in¬ 
vestigatory material compiled for Law enforcement purposes whose 
'‘'Hues need not he reported. 

\>stcn* exempted Irom certain prmUiuia ol tlk act: System h 
Proved elsewhere in the I cderaJ Register 

Treasury IKS 42.013 

Syvieni name: Project files for the Uniform Application of laws as 
u result of technical determination* and court decisions. Trea- 

'un/lRS 


System location: Jurisdictional district office where taxpayer 
resides. (See IRS Appendix A) 

Categories of indiddiiiiN covered by the system: Individual* 
grouped as to project. i.c., individual shareholder* of a corporation 
where a determination having a tax effect ha* been made 

Categories of record* in the system: lasting of individual* and 
their income tax information. 

Authority lor maintenance of the system: < U.S.C. 301, 26 U.S (\ 
7602 . 7X01 and 7X02. 

Routine use* of records maintained in the system. Including catego¬ 
ric* of user* and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice; to other agencies to the extent provided 
by law- or regulation (including 26 U.S.C* 6103 and 26 CTR 301.6103 
where applicable) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies; to State*, the District 
of Columbia, the Common wealth of Puerto Rico, or possessions of 
the United Slates, to assist in the administration of tax laws, or to 
other parties as necessary in the administration and enforcement of 
law a* authorized by 26 U.S.C* 7602. 7X01 arul 7X02. Disclosure 
may be made during judicial processes. For additional routine uses 
see Appendix AA. 

Policies and practice* lor storing, retrieving, accessing, retaining, 
and disposing of record* in the system: 

Storage: paper documents. 

Rrtrievability: by taxpayer’s name and social security number 
Safeguard*: Access controls will not be les* than provided for by 
the Physical and Document Security Handbook. IRM 1(16)41. 
Retention and disposal: retained until project i* completed 
System manager!*) and address: Official prescribing policies and 
practices —Director. Audit Division Officials maintaining the 
system -Director of jurisJictional District. (See IRS Appendix A) 
Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instruction* appearing at 31 CTR Pail I, 
Subpart C*. Appendix It. Inquiries should be addressed to the Dis¬ 
trict Director for each District whose records arc to be searched. 

Record neves* procedures: Individuals seeking access to any 
record contained in the system of record* or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 (TR Part I, Subpart (\ Appendix It. Inquiries should be ad¬ 
dressed to the District Director for each lhstnct whose records arc 
to be accessed or contested. 

('onlestiug record procedures: See Access above. 

Record source categories: (t) Shaicholdcr records. (2) Individual’* 
tax return. (3) l:\amination of related taxpayer. 

Treasury/IRS 42.023 

System name: Request and Submittal File for technical Advice. 

Assistance, Determination or Coordination -Treasury /IKS. 
System location: Jurisdictional District Of Tice where individu.il 
resides. (See IRS Appendix A1 

Categoric* of Individuals covered by the system: Individual whose 
return contains questioned or unprecedented technical area* 
Categories uf records In the system: Narrative fully explaining or 
interpreting the technical area in question 

Authnril* lor maintenance of the system: S IJ.S.C’ 301 26 U.S.C, 
7602 , 7X0! and 7X02 

Routine uses of record* maintained in the s>strut, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice tn connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice; to other agencies to the extent provided 
by law or regulation (including 26 U.S.C’ 6103 and 26 (TK 301 6103 
where applicable) and as necessary to report apparent violation* of 
law to appropriate law enforcement agencies, to States, the District 
of Columbia, the Common wealth uf Puerto Rico, or possession* of 
the United Slate*, to assist in the administration of lax laws; or lo 
other parlies as nccessarv in the administration and enforcement of 
law a* authorized by 26 U.S.C. 7602 . 7X01 and 7X02 Disclosure 
may be made during judicial processes For additional routine uses 
sec Appendix AA. 


TfDEIAl RfCISTEC VOl 40. NO. 232—TUESDAY. DfCtMMK 2, I97S 






56110 


DEPARTMENT OF THE TREASURY 


Policies and practice* for storing. retrieving, accessing, retaining, 
and disposing of record* in (he system: 

Storage: paper documents. 

Retrievability: taxpayer's name and-social security number 

Safeguard*: Access controls will not be less than provided for by 
the Physical and Document Security Handbook, IRM 1(16)41 

Ketentiun and disposal: Indefinite period of retention 

System manager* *) and address: Official prescribing policies and 
practice*—Director. Audit Division. Officials maintaining the 
system—Dircctor of jurisdictional District. (See IRS Appendix A) 

Notification procedure: Individuals seeking to determine if the 
system of record* contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I, 
Subpart C, Appendix B. Inquiries should be addressed to the Dis¬ 
trict Director for each District whose records are to be searched. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I Subpart C, Appendix B Inquiries should be ad¬ 
dressed to the District Director for each District whose records are 
to be uccesscd or contested. 

Contesting record procedures: See Access above. 

Record source categories: (I) Revenue agent who examined tax¬ 
payer's return. (2) Taxpayer who is not being examined or is initiat¬ 
ing a request while under examination (3) Taxpayer's representa¬ 
tive^ 

Treasury/IRS 42.019 

System name: Runaway Parents List—Treasury/IRS. 

System location: Internal Revenue Service Center*. (See IRS Ap¬ 
pendix A). 

Categoric* of individuals covered by the system: Parents who have 
deserted families on public assistance. 

Categories of records in the system: Identity and financial support 
information. 

Authority for maintenance of the svslem: 5 U.S.C. 301, 26 U.S.C. 
7602. 7801 and 7802 

Routine uses of records maintained in the system, including catego¬ 
ries of user* and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice: to Health. Education and Welfare to ad¬ 
minister the Run;iway Parent Act; to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CI*R 301.6103 where applicable) and a* necessary to report ap¬ 
parent violations of law lo appropriate law enforcement agencies; 
to States, the District of Columbia, the Commonwealth of Puerto 
Rico, or possessions of the United States, to assist in the adminis¬ 
tration of tax luwv. or to other parties as necessary in the adminis¬ 
tration and enforcement of law as authorized by 26 U.S.C. 7602, 
7801 and 7802. Disclosure may he made during judicial processes. 
For additional routine uses see Appendix A A. 

Pol Mr* and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: magnetic tape and computer printout. 

Retries ability: by name and social security number 

Safeguards: Access controls will not be less than provided for by 
the Physical and Document Security Handbook. IRM 1(16)41. 

Retention and disposal: retained until tax year examined is 
completed and then shredded. 

System manager**) and address: Official prescribing policies and 
practices— Dire c tor. Audit Division Officials maintaining the 
system—Service Center Directors. (See IRS Appendix A). 

Notification procedure: Individual* seeking to determine if the 
system of records contain* u record pertaining to themselves may 
inquire in accordance with instruction* appearing at 31 CFR Part I, 
Subpart C, Appendix B. Inquiries should be addressed to the Ser¬ 
vice Center whose records are to be searched 

Record access procedures: Individual* seeking access to any 
record contained in the system of records or seeking lo contest its 
content, may inquire in accordance with instruction* appearing at 
31 CFR Part I. Subpart C. Appendix B Inquiries should be ad¬ 
dressed to the Service Center Director for each Service Center 
whose records arc to be accessed or contested. This system may 


contain some records which arc exempt from the Access and Coo- II 
test provisions of the Privacy Act. 

Contesting record procedures: See Access above. 

Record source categories: Information obtained from slate govern I 
mcnls. 

Systems exempted from certain provisions of the act: Sy\tcm I 
proposed to be exempted elsewhere in the Federal Register 

Treasury/IRS 42.009 

System name: Strike Force—Trea.su ry/IRS. 

System location: Jurisdictional District Office where taxpayer 
resides. (See IRS Appendix A). 

Categories of individual* covered by the system: File* on 
under examination, potential subjects and related taxpayers. 

Categoric* of records in the system: Audit records of cuircnt and 
prior examinations of individuals suspected of being involved in il¬ 
legal activity such as organized crime, information from other 
sources and agencies and other investigative material. 

Authoritv lor maintenance of the system: 5 U.S.C. 301, 26 t. SC 
7602, 7801 and 7X02 

Routine uses of records maintained in the system, including catego¬ 
ric* of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records muy be made to the I 
Department of Justice in connection with actual or potential j 
criminal prosecution or civil litigation, and in connection w»th 
requests for legal advice; to other agencies to the extent provided 
by law or regulation (including 26 U.S.C. 6103 and 26 CFR 30! 6103 
where applicable) and as necessary to report apparent violation* 
law to appropriate law enforcement agencies: to States, the District 
of Columbia, the Commonwealth of Puerto Rico, or possession* of 
the United States, lo assist in the administration of lax law*; or to 
other parties as necessary in the administration and enforcement o( 
law as authorized by 26 U.S.C. 7602. 7801 and 7802. DisJaonc 
may be made during judicial processes. For additional routine uve* 
see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: paper documents. 

Retries ability: by taxpayer's name and social security number*. 

Safeguards: Access controls will not be les* than provided for by 
the Ihy steal and Document Security Handbook. IRM 1(16)41 

Retention and disposal: Indefinite period of retention 

System manager(s) and address: Official prescribing politic* -and 
practice*—Director. Audit Division. Officials maintaining the 
system—District Directors. (See IRS Appendix A). 

Notification procedure: This system of records may not he ac¬ 
cessed for purposes of determining if the system contain* a record 
pertaining to a particular individual. 

Record access procedures: This system of rcci*fds is exempt under 
the Privacy Act and may not be accessed for purposes of inspec 
lion or for contest of content of record*. 

Contesting record procedures: See Access above 

Record source categories: This system of record* contain* in 
vestigatory material compiled for law enforcement purpose* whose 
sources need not be reported. 

Systems exempted from certain provision* of the act: System 
proposed to be exempted elsewhere in the Federal Register 

Treasury/IRS 42.003 

Svslcm name: System for Controlling Returns in Inventory and 
Production Data (SCRIP)—Treasury/IRS. 

System location: This system is composed of files located * 
lows: “A" Register Microfilm: Ivuch jurisdictional District Office 
(taxpayer’s place of residence); each jurisdictional IRS Service 
Center (where taxpayer's tax return was filed); Examination 
Record Form 1247 (including temporary and interim processing file* 
for management and control purpose*): Each jurisdictional Doitk' 1 
(taxpayer's place of residence) Office; each jurisdictional 1K"> Scr 
vice Center (Where taxpayer's tax return was filed). (See IKS Ap 
pendix A). 

Categoric* of individual* covered h* the system: Taxpayer* who * 

tax return* arc or have been under the jurisdiction of the Audit 
Division: FExamining Officer. 

Categoric* of record* in the system: Tax return information If* m 
the Ma*tcr File, prior Audit history from the master file, tax return 
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I I >t‘ii * 1 location changes; Audit closing information on examined 
I I ^rx) r i' 'arnined tax returns; Examining Officer name and related 
I I m tciTul management information. 

I Authority for muintmanec of the system: 5 U.S.C 30|. 26 U.S.C. 

■ I -Ml?. 7801 and 7802. 

I Routine uses of record,* maintained in the system, including cat ego- 
|| nr» «d i-strs and tin* purpose* of such uses: Routine disclosure of in* 
I | fcxm.iUt-'.! .ontained in this system of records may be made to the 
I | Dtf.jtnicnl of Justice in connection with actual or potential 
I | rtinui {uisecution or civil litigation, and in connection with 
I | rap -t* for legal advise. Routine disclosure may be made to other 
l| ' s to 'be extent provided by law or regulation (including 26 
I I I S( ^ ^ and 26 CTR 301.6103 where applicable) and as ncccssa- 
| o' , it apparent violations of law to appropriate law enforce* 
I | rxn vtieics. Disclosure may be made during judicial processes. 
|| l .u additional routine uses see Appendix AA. 

I hduics nd practices for storing, retrieving, accessing, retaining. 
| and di^xwiag of records in the system: 

“A” Register Microfilm. Microfilm Examination Record 
I | l»nr 1247 (including temporary and inienm processing files for 
[ I nsixLigctnent and control purposes). Paper. 

I Rrtrvonhility: "A** Register Microfilm. By taxpayer's mime Ex* 
I I arn.itiMt; l urms 1247 (including temporary and interim processing 
| hk> fm management and control purposes). By taxpayer’s name. 

Sailgn irds: Access controls will nol be less than provided for by 
Ik IT .ical and IXvcumcnt Security Handbook, IRM 1(16)41 

krirotiuu and disposal: "A" Register Microfilm: 6 years or carli- 
I a I •••ms 1247 (incHiding temporary and interim processing files 
[ foe 1 iirwnt and control purposes): 6 years or cailicr. 

managcr(x) and address: Official Prescribing Policies and 
IV Director. Audit Division National Office; Official main 
in: ilu System “A” Register Microfilm Each jurisdictional 

IVm - Erector (taxpayer's place of residence); each jurisdictional 
| ' rvice Center Director (where taxpayer's tax return was 

fili-ii I \ a mutation Record Famg 1247: (including temporary and 
u u, in messing files for management and control purposes); 

I < iMlkrtional District Director taxpayer's place of residence); 
e *“ I ]i iiwIiLtioiul IRS Service Center Director (where taxpayer’s 
Li’. iMuin was filed). (Sec IRS Appendix A.) 

Soldication proerdurr: This system of records may not be ac* 
u - I for purpose* of determining if the system contains a record 
renaming to a particular individual. 

liamd access procedures: This system of records may not be ac* 
if '.ij for purposes of inspection or for contest of content of 

I records. 

1 ottOsfhtg record procedures: See Access above. 

RicunJ source categories: this system of records contains in- 
u " T, i ' r V material compiled for law enforcement puipoxes whose 

Si m ii.es need nol be reported. 

Sytnns exempted from certain provisions of the act: System 
pn ’Ci) to l»e exempted elsewhere in Ihc Federal Register. 

Treasury/IKS 42.012 

Svm<t i name: Tax Sliclter Program Files*-Treasury/IRS. 

s - >Mrfn hKaiion: National, Regional, and jurisdictional District of- 
[ Kl ,rHK necessarily carried out in every district). (See IRS Appen¬ 
dix A) 

' i*| individual* covered by the system: Taxpayers that 

nv:s K '» using tlic tux law* through the use of tax shelters. 

1 •‘‘win of record* in the system: Tax information relating to 
Wx- t;i\ shelter for use in determining abuvcv of tax laws. 

Authority (or maintenance of the svstem: 5 U.S.C. 301. 26 U.S.C. 
7ni -. W)1 and 7X02 

| )i-uitiir uves ot records maintained In the system. Including csfrgo- 
T *' ' users and the purposes of such uses: Routine disclosure of in- 
'VixaMri contained in this system of records may be made to the 
i'-itmcnt of Justice in connection with actual or potential 
cn/T itud prosecution or civil litigation, and in connection with 
esucsit for legal advice; to other agencies to the extent provided 
j. * >r regulation (including 26 U.S.C. 6103 and 26 CTR 301.6103 
4 tre ippltcablc) and as necessary to report apparent violations of 
u ’ appropriate luw enforcement agencies; to States, the District 
|| ' 'Jbimhia. the Commonwealth of Puerto Rico, or possessions of 
* n,lc *f State*. to assist in the administration of tax laws; or to 
; et parties as necessary in the administration and enforcement of 
lU a ‘dlwxri/cd by 26 U.S.C. 7602, 7801 and 7802 Disclosure 


may be made during judicial processes. For additional routine uses 
see Appendix AA 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: paper documents. 

Retrievability. taxpayer's name and social security number 
Safeguards: Access controls will not be less than provided for by 
the Physical and Document Security Handbook. IRM MI6M1 

Retention and disposal: retained until individual projects arc 
completed. 

System managed *) and addrr.es: Official prescribing policies and 
practice*— Dii cc tor. Audit Division Officials maintaining the 
system— Director of jurisdictional District See IRS Appendix A). 

Notification procedure: Individuals seeking to determine if Ihc 
xyxtcm of record* contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 11 (TK Part I. 
Subpart C. Appendix B. Inquiries should he addressed to the Div 
trM Director for each District whose record* arc to Ik searched 
This system may contain some record* which are exempt from 
the notification provision* of the Privacy Act. Requesters will nol 
be advised of Ihc existence of records exempt from the notification 
provision*. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest iin 
content. ma> inquire in accordance with instructions appcuruig at 
31 CTR I*urt I, Subpart C. Appendix B. Inquiries should be ad¬ 
dressed lo the Ihxlrici Director for each District whose records are 
to be accessed or contested. ‘Hus system may contain some records 
which arc exempt from the Access and Contest provisions of the 
Privacy Act Taxpayer* seeking to adjust Wvurds w|nch affect the 
determination of a tax assessment or the balance due. should utilize 
existing procedure* for doing so. as substantive tax matters are not 
subject to the amendment provision* of the IVivacy Act 
Contesting rrcurd procedures: See Access above 

Record source categories: tl) Individual's lax return (2) Related 
tax payer’s. 

System* exempted from certain provision* of the act: System 
proposed to be exempted elsewhere in Ihc Federal Register 

Treasury/IKS 44.18)3 

System name: Appellate Division Case Data Source Document. 

Form 3SM-*Trc4UuryAKS 

System locution: Director. Appellate Division. National Olfice; 
Appellate branch office. (See IRS Appendix A ) 

Categoric* of individual* covered by the system: Taxpayer* 
Categories of records in the xystrni: Provides case and woik unit 
control data and printouts 

Authority for maintenance of the syslem: 26 U.S.C*. 7802. 

Routine use* of records maintained in the system, including catego¬ 
ric* ol user* and the purposes of such uses: Routine disclosute of in 
formation contained in this system of record* may be made to Ihc 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
request* for legal advice. Disclosure may be made dining judicial 
processes- For additional routine uses sec Appeiulix AA. 

Pot Me* and practice* fur storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper, magnetic tape 
Retriev ability: By taxpayer's name 
Sategnurds: IRS personnel on need to know hasis 
Retention and disposal: Generally, six years after ease is closed 
but earlier if no longer needed. 

System manager**) and address: Director. Appellate Division. Na¬ 
tional Office, Assistant Regional Commissioners (Appellate). (See 
IRS Appendix A.) 

Notification procedure: See System Manager above. 

Record access procedure*: Sec System Manager above 
Contesting record procedures: See System Manager above 
Record source categories: Record clerk* and Appellate Conferee*. 

Treasury/IKS 44.001 

System name: Appellate Case File*—Treasury/IRS. 
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System locution: Director, Appellate Division. National Office; 
Assistant Regional Commissioner* (Appellate). (See IRS Appendix 
A.) 

Categoric* of individual* covered by the system: Taxpayer*. 

Categoric* of records in the system: Tax returns. Revenue Agents* 
Reports, ease correspondence, legal opinions and Appellate closing 
actions. 

Authority for maintenance of the system: 26 U .S.C. 7802. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
request* for legal advice. Disclosure may be made during judicial 
processes. For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper, file cabinets. 

Retries ability : Name of taxpayer. 

Safeguards: Locked file cabinets, locked doors, need to know. 

Retention and disposal: Some retained until action on assignment 
is completed. Some six-year retention period on closed ease file un 
less needed for reference, or when determined no longer needed, 
whichever is earlier. Disposal by shredding. 

System manager**) and address: Director, Appellate Division. Na¬ 
tional Office; Assistant Regional Commissioners (Appellate). (See 
IRS Appendix A.) 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to the individual. 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: See Access above. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not he reported. 

Systems exempted from certain provisions of the act: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury/IRS 44.002 

System name: Appellate Conferee Inventory and Unit Time Report. 
Form 2568—Treasury/IRS. 

System location: Appellate branch office. (See IRS Appendix A.) 

Categories of individuals covered by the system: Appellate Con¬ 
feree. 

Categories of records in the system: Record* time spent on assign¬ 
ments and determines cumulative time on open and closed work 
units. 

Authority for maintenance of the system: 26 U.S.C. 7802. 

Routine use* ot records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be m;tdc during judicial 
processes. For additional routine uses see Appendix AA. 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper. 

Krtriev ability: By conferee name. 

Safeguards: IRS personnel on need to know basis. 

Retention and disposal: Dispose after 2 years. 

System manager *m and address: Chief, Appellate Office (see IKS 
Appendix A.) 

Notification procedure: See System Manager above 

Record access procedures: See System Manager above. 

Contesting record procedures: See System Manager above. 

Record source categories: Appellate Conferees. 

Treasury /IRS 46.001 

System name: Alphabetical Name File and Index. Intelligence Divi¬ 
sion—Treasury/IRS. 


System location: National Office. District Offices. Rep* , d Of, 
Gee*. Service Center*. (See IRS Appendix A.) 

Categoric* of individual* covered by the system: (a) informants, <b) 
subjects of information items; Cel subject* of intelligence invcMip 
lions; (d) subjects of special interest to the Justice Department tci 
racketeers and associate*. (D subjects of field querio and ij* 
foreign bunk account bidder*. 

Categories of record* in the system: Index card* and folder* con 
taining identifying details; Fetters: Memoranda 

Authority for maintenance of the system: 5 USC 401; 26 t SC 

7602; 26 USC' 7801, 7802 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpose* of such uses: Information contained a 
this system of records may be disclosed to the Department ot 
Justice in connection with actual or potential criminal pmsccutioa 
or civil litigation, and in connection with request* for legal advice 

Disclosure may be made to other agencies to the extent provided 
by law or regulation (including 26 USC 6105 and 26 CFR ^'16103 
where applicable) and us necessary to report apparent violation* of 
law to appropriate law enforcement agencies. 

Information may be disclosed to States, the District of Columbia, 
the Commonwealth of Puerto Rico, or possessions of the l fitted 
State*, to assist in the administration of tax law*. 

Disclosure may be made to other parties when necessary in the 
administration and enforcement of law as authorized by 26 F SC 
7801 and 7802 

Disclosure may be made during judicial processes. 

For additional routine use* see Appendix A A. 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of record* in the system: 

Storage: l*apcr. file cabinets. 

Relrirv ability: By name. 

Safeguard*: Control* will be not less than provided for by the 
“Access Physical and Document Security Handbook/' 1KM 
1(16)41. 

Retention and disposal: A* per Record Control Schedule* Num¬ 
ber* 5 and 207. 

System manager!*) and address: Official prescribing policies and 
practices—Director. Intelligence Division -National Office offi¬ 
cial* maintaining the system—Regional Commissioner*. District 
Director*. Service Center Director*. (See IRS Appendix A.) 

Notification procedure: 'nil* system of record* may not be ac¬ 
cessed for purposes of determining if the system contains a reconl 
pertaining to h particular individual 

Record access procedure*: this system of rccoids may not be x* 
ccsscd for purpose* of inspection or for contest of content of 
record*. 

Contesting record procedures: Sec Access above. 

Record source categories: This system of record* contains in¬ 
vestigatory material compiled for law enforcement purpose' wbmc 
sources need not be reported. 

Systems exempted from certain provision* of the act: Syvlcia 
proposed to be exempted elsewhere in the Federal Register 

Treasury /IRS 46.002 

System name: Case Management and Time Reporting System. Intel¬ 
ligence Division—Treasury/IRS. 

System location: National, Regional, and District Offices. Dak 
Center. (Sec IRS Appendix A.) 

Categoric* of individuals covered by the system: Subject* of Intel¬ 
ligence Division Investigations, Special Agent*, and I S IVtncI 
Court Judges. 

Categories of record* in the system: Personal and financi.il inf"* 
(nation developed in open and closed criminal tax investigation ,n 
eluding schedule*, listings, memorandums, reports, news actidcv 
inventory controls, income tax returns, assessment record*. 
marie* of case activities, time reports, collateral in vestig e i* » rc 
ports and workpapers, court actions, analyses of sentencing P*' c 
tkes. and related mater Id* 

Authority for tnainlcuancr ol the system; .5 USC 501 26 l ^ 

7602: 2h USC 7X01. 7X02. 

Routine use* of record* maintained in the system. Including ‘-‘•'t®' 
rle* of user* and the purpose* ol .such use*: Information contained 
this system of records may be disclosed to the IVportnicnt 
Justice in connection with actual or potential criminal prose uiiw ,r 
or civil litigation, and in connection u ith request* for legal adv»*< 
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tHwloMinf may be made 1 o other agencies to the extent provided 
Li* icgulaUon (including 26 USC 610* and 26 CFR >01.6103 
vs here ipphcaNc) and us necessary to report apparent violations of 
b* tn jppnvprialc law enforcement agencies. 

Inform ition may he diseased to States, the District of Columbia, 
ihc Commonwealth of Puerto Rico, or possession* of the United 
Stiles to assist in the administration of tux laws. 

Disclosure may be made to other parties when necessary in the 
I jJmmiNtration and enforcement of law as authorized by 26 USC 
?H0l Jtxi TH02. 

I Ihvvk'\urc may be made during judicial processes. 

! Iih additional routine uses see Appendix A A. 

Politic and practices for storing, retrieving, accessing, retaining, 
Mil dhpmtog of records in the system: 

Siwjur: Paper records tn binders; Magnetic tape; Computer prin¬ 
ted' 

Retries ability: Name and Case Number. 

Safeguards: Controls will be not less than provided for by the 
*‘Auc Hiysical and Document Security Handbook," IKM 

1116)41 

and disposal: Not established. 

Ss'lcni managers) ami address: Official prescribing policies and 
practices Director, Intelligence Division — National Office. Offi- 
tills maintaining the system—Regional Commissioners; District 
Directors. Director. Intelligence Division; Director, Data Center. 

I (See IKS Appendix A.) 

Vxifu utiiMi procedure: This system of records may not be uc- 
etvei! ft i purposes of determining if the system contains a record 
I pcrtauimn to a particular individual 

Record jcvrv* procedures: This system of records may not be uc- 
icwti for purposes ol inspection or for contest of content of 

record*. 

( Mttotinj; record prmrdum: Sec Access above. 

Kreoid source categories: Ibis system of records contains in 
vestigium material compiled for law enforcement purposes whose 
sou!tv need not be rcp<»rted. 

SvsUnts exempted from certain provisions of ih- Mi: System 
j pop.vcd to be exempted elsewhere in the Federal Register. 

Treasury / IRS 46.003 

S)Wcr> name: Confidential Informants. Intelligence l>ivi 
Iicasiiry/IRS 

System location: District Offices, National Office, (See IRS Ap- 

fXTr fn A I 

(«irci»cirs ot individuals covered by the system: Confidential In 
l‘ ,,r Subjects of (onfnlcnlial Informant's Reports. 

( attgorfca <4 records lu I he system: Memorandums. Index Cards. 

Related Data. 

\Dihority for maintenanre of thr system: 5 USC >01; 26 USC 

:r l SC 7801. 7802. 

K) iitin,- uses of records maintained in the system, including catego¬ 
ry of users and the purp<tscs of such uses: Information contained tn 
i of records may be disclosed to the Department of 

JuvUt. in connection with actual or potential criminal prosecution 
or civil litigation, and in connection with requests for legal udvicc. 

l>.H.Iu%urc may be made to other agencies to the extent provided 
♦ > l iv „t regulation (including 26 USC 610* and 26 CFR 301.6103 
j U applicable) and as necessary to report apparent violations of 
t» - .ippropriale law enforcement agencies. 

Inii*niMtkm max be disclosed to Slides. the District of Columbia. 

' ' ( 'mmonwcallh of Ihicrto Rico, or possessions of the United 
j lv asxjq in the administration of tax law*. 

IV'vUixurc may be made to other parties when necessary in the 
.h i ii-n tr.itiou and enforcement of law as authori/cd by 26 USC 
'N*l .Mtd 7802. 

»uic may be made during judicial processes, 
additional routine uses sec Appendix A A. 

Ft'ikiw and pimlkr* for storing, retrieving, aerrssing, retaining, 
d bporiag of rtiords in the system: 

Norage: Paper* 

Retrks ability: N.une or number. 

'•aft^uards: Control* w ill be not less than provided for by the 
Ii|6m 7* ^byried and IXicumcnt Security Handbook." IRM 

Rrinitko, and disposal: Not established 


System manager(s) and address: Official prescribing policies and 
practices—Director. Intelligence Division —National Office. Of fi¬ 
ends maintaining the system—District Directors (Sec IRS Appen¬ 
dix A.) 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contain* a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: See Access above. 

Record sourer categories: This system of records contains in¬ 
vest igalory material compiled for law enforcement purposes W'hose 
sources need not be reported. 

Systems exempted from certain provision* of thr act: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury/IRS 46.004 

System name: Controlled Accounts—Open and Closed. Intelligence 
Division TC 910/TC 914-Trcasury/IRS 
System location: Service Centers. C omputer Center. District Of¬ 
fices, (Sec IRS Appendix A.) 

Categories ol individuals covered by tlir system: Subjects and 
potential subjects of criminal lax investigation 

Categories of record* in the system: Intelligence Information and 
Control Notices; l ists of names and related data. I ist> of action 
taken; Transcript* of account 

Authoritv tor maintenance ol (lie svstcin: 5 USC *01; 26 l’.SC. 
7602. 26 U.S.C* 7801. 7802 

Routine uses of records maintained in tile system, including allego¬ 
ric* ol users and the purposes of such uses: Disclosure ol informa 
tion contained in this system of records max be made to the De¬ 
partment of Justice in connection with actual or potenit.il criminal 
prosecution or civil litigation, and in connection with requests fot 
legal advice. 

Divclosuie may be made to other agencies to the extent provided 
by law’ or regulation (including 26 U.S.C M0* and 26 OR *01 M0* 
where applicable) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies 

Disclosure may be made to States, the District of Columbia. Ihc 
Commonwealth of INicrto Rico, or possession* of the United 
Suite*, to assist in the administration of tax laws 
Disclosure may be made during judicial processes 
For additional routine uses see Appendix A A 

Polick-s and pruclkrcs fur storing. retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic lope and paper. 

Relricvability: By name or Social Security Number 
Safeguards: Controls will be not less than provided for by the 
“Access Physical and Document Security Handbook." IRM 
1(16)41. 

Retention and disposal: | K apcr destroyed afler I year Magnetic 
tape erased after * months 

System iiiuitngrrls) and address: Official prescribing policies and 
practices—Director, Intelligence Division —National Office. Offi¬ 
cials maintaining the system District Directors, Service ('enter 
Directors. Computer ('enter Ditcdor. (See IRS Appendix A.) 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
impure in accordance with mstructkifls appearing at *1 CFR Part I, 
Subpart C. Appendix It Inquiries should be addressed to the Dis¬ 
trict Director for each District whose records arc to be searched. 
(See IRS Appendix A > 

Mi*«nd access procedures: Individuals seeking access to any 
record contained in the system of records or seeking In coolest its 
content, may inquire in accordance with instruct ions appearing at 
*1 (IR Part I, Subpart C. Appendix It. Inquiries shoukl be ad 
dressed to the District Director for each District whose records au¬ 
to be searched (See IRS Appendix A.I 

Contesting record procedures: See Access above 
Retord source mlegurk-s: District Office Personnel; Service 
Center Personnel 

Treasury /IRS 46.005 

System name Flextronic Surveillance File Intelligence Drxi 
cion - Treasury /IRS 
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System Imatioat National Office (see IRS Appendix A). 

( of individuals lowered by the system: Subjects of elec* 

trunk surveillance, Individuals who have been subject* of queries 
by other agencies 

( jantoru* id record* in the system: Information relating to con¬ 
duct of electronic surveillance 

Authority for maintenance of the system: 5 D.SC, 301: 26 
7602. 26 U,SX‘. 7801, 7802, 

Routine use* of records maintained in the system, including catego¬ 
ries of users and the purpose* of such uses: Routine disclosure of in 
ft*rnutk>n contained in this system of records may be made to the 
Department of Justice in connection with actual or piitentbl 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice 

RiHitiue disclosure may be made to other agencies to the extent 
provided by la* or regulation (including 26 U.S.C hi05 and 26 
ITR M)\ 6103 where applicable) and as necessary to report ap 
parent violations of law to appropriate law enforcement agencies 
Routine disclosure may be made to Stales, the District of Colum¬ 
bia, the Commonwealth of Puerto Rico, or possession* of the 
United St.de^, to assist in the administration of (ii\ laws 
Routine Disclosure may be made to other parties as neccssaiy in 
the administration and enforcement of law as authorized by 26 
U.S.C 7801 and 7802. 

Disclosure may lx- nude during judicial processes. 

Hot additional routine uses see Appendix AA. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: hiper. 

Retries ability: Names, addresses, and telephone numbers. 
Safeguards: C ontrols will be not less than provided foi bv the 
** Access Physical and Document Security Handbook.** 1RM 
KI6HL 

Retention and disposal: Permanent; None authorized. 

System manageds> and address: Official prescribing policies and 
practices— Director. Intelligence Division—National Office Offi¬ 
cials maintaining the system—Director. Intelligence Division. (See 
IRS Appendix A.I 

Notification procedure: ‘This system of records may not be ac¬ 
cessed ft»r purposes of determining if the system contain* a record 
pert lining to a particular indiv iduuL 

Record access princdures: t his sy stem of record* may not be ac¬ 
cessed for purpose* of inspection or for contest of content of 
records 

Contesting record procedures: See Access above 
Record sourer categories: this system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported 

System* exempted Irmn certain provisions of the act: System 
proposed to be exempted elsewhere in the federal Register. 

Treasury/IKS 4r» ihik 

System name: treasury/IRS Intelligence Division. Information and 
Correspondence files. Intelligence Division—Treasury/IKS. 
System location: National Office. District Offices. Regional Of¬ 
fices. Service Center*. (See IRS Appendix A,) 

Categories of individuals covered by the system: Subjects of cor¬ 
respondence which ho> been referred to or processed by the Intel¬ 
ligence Division. Other individuals of interest to. or who have had 
contact with, the Intelligence Division. Individuals potentially dan¬ 
gerous to Service personnel Service personnel who have been 
threatened of who have provided armed escort. 

Categories ol records in the system: Correspondence to and from 
other agencies and indivhlual* Report*. Identifying data: fiduciary 
reports 

\ulhoritv for maintenance of the system: 3 1 SC* 301; 26 l S.C 
7602: 26 ISC TSUI. 7KU2. 

Routine uses of records maintained in the system, including eulego- 
ries ol users and live purpose* of such uses: Routine disclosure of in 
formation contained ui this svstem of records may be made to the 
Department of Justice in connection with uctu.il or potential 
criminal prosecution or civil litigation, and in connectn>n with 
requests for legal advice. 

Routine disclosure mas be made to othei agencies to the extent 
provided by law or regulation (including 26 l S.C 6llH and 26 


Cf*R 301.6103 where applicable) and us necessary to report jp 
parent violations of bw to appropriate law enforcement agencies 1 
Routine disclosure may be made to States, the District .-f i ,.j um 
bia. the Commonwealth of Puerto Rico, or possessions "I the * 
l anted Stales, to assist in the administration of tax Liws 

Routine Dtxclumirc may be made to other p;irties as ncviN V ,n 
the ;wlministration and enforcement of law as aiithon. a) I** ^ I 
U.S.C. “'SOI and 7*02, 

Disclosure m.o be made during judicial processes, 
for additional routine uses see Appendix AA 

Policies and practier* for storing, retrieving, accessing, nuiniat, 
and disposing of rcsords in the system: 

Storage: Paper, magnetic tape, and microfilm 
Retrlcvability: By name 

Safeguards: Control* will be not less than provided fur S the 
“Access Physical and Docuf&cnt Security Handbook Ik.St 
It 16)41. 

Keteiitiun amt disposal: Not established 

System manager |sj and address: Official prescribing politic* j 
practices — District Director*. Service Center IhnxUvx Reveal 
Commissioner*. Official* maintaining the system - Same <S. IKv 
Appendix A.) 

Notification procedure: Ibis system of records may not iv . j 
cessed for purpose* of determining if the svstem contain* a leant! 
pertaining to u particubr indiv idiul. 

Ucsord access procedures: ‘I hls svstem of records may not N .u I 
cessed for purpose* of inspection or for contest i»f content A 
records. 

Contesting record pnKtduro: See Access above. 

Record source categories; this system of rev'ords cont.nn* in ] 
vestigutory material compiled for law enforcement purpose* who*, 
source* need not be reported. 

Systems exempted from certain provision* of the act: Sv«tca 

proposed to be exempted elsewhere in the federal Register 

Treasury/IRS 46.IMW* 

System name; Information 1 fathering and Retrieval System Intel 
ligencc Division — Treasury/IRS. 

System location: District Offices. Data Center (See IKS \ppcn 
di\ A.) 

Categories til individual* covered by the system: Potential miHmU 
of crititiiral tax investigations. Associate* of subjects 

Categories ol records in the system: financial records, n* • T I s - 
articles, reports from other agencies, and simitar leads, and phaio 
graph* 

Authoritv for maintenance ol the svstem: 5 U ST. KH. l 

7602. 26 U .S.C. 7801. 7802 

Routine uses of records maintained In the system, including culrga* 
ries of user* and the pur|»oses of such uses: Routine dixekiMiu el » 
formation contained in this system of records may be made u* 
Depafimeut of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection 
requests for legal advice. 

Routine disclosure may be made to othei agencies to the t\knl 
provided by law or regubtam (including 26 U.S C. 6103 am' 2*» 
CFR 301.6103 where applicable! and as necessary l»» rcpoit jp 
patent violations of law to appropriate law enforcement agenvk* 
Routine disclosure may be made to Stales, the District of 1 
bia. the Commonwealth of Puerto Rico, or possession* I lhi ' 
United Slate*, to assist in the administration id lax law* 

Routine Disclosure may he made to other parties as neeessaiv 10 
the administration and enforcement of bw as authorized hv 
U.S.C 7801 and 7802 

Disclosure may be made during judicial processes 
for additional routine uses sec Appendix A A 
Policies and practice* fur storing. retrieving, accessing. nia*ni»r- 
and disposing ol records in the- system: 

Storage: Paper, microfilm, magnetic tape 
Retries ability: tty name. 

Safeguard*: Controls will be not less than provided foi 
“Access Physical and Dttcumcnl Security Handbook. IW 
It 16blt 

Retrnlion and disposal: Discontinued January 22. 1^7* IV-mm 
Iron when authorized. 
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Systrva msnager(») and nddrcvx: Official prescribing policies and 
practices-- Director. Intelligence Division —National Office. Offi¬ 
cial r.nntammg the system—District Directors. Director, Data 
Center <Scc IRS Appendix A.) 

Notification procedure: This system of records may no! be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to u particular individual. 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 

records 

('ort'-aing record procedures: See Access above. 

Record sourer categories: This system of records contains in¬ 
vest iK-itory material compiled for law enforcement purposes whose 

lourccs need not be repotted. 

System* exempted from certain provisions of the act: System 
propped to be exempted elsewhere in the Federal Register 

Treasury/IRS 46.007 

System name: Information Indexing System. Intelligence Divi- 
M*>n Treasury/IRS. 

System location: District Offices, Data Center, and Service Cen¬ 
ters i Sec IRS Appendix A.) 

(utegorirs ©f individuals covered by the system: Potential subjects 
of criminal tax investigations. 

( sitgorfcs ©I records in the system: Financial records, newspaper 
article*' reports from other agencies, and similar leads 
Authority for maintenance of the system: 5 U.S.C. 301; 26 U.S.C. 
7W2; 26 C S C. 7*01, 7802. 

Routine uses of records maintained in the system, including catego¬ 
ry °f *nd the purposes of such uses: Routine disclosure of in¬ 
forms lion contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
oimuui prosecution or civil litigation, and in connection with 
request* for legal advice. 

Rouline disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
(TR ^01.6103 where applicable) and as necessary to report ap- 
pirrnt violations of law to appropriate law enforcement agencies. 

Routine disclosure may be made to Stales, the Dearie! of Cohim- 
K*. the Common wealth of Puerto Rico, or possessions of the 
lluted States, to assist in the administration of tax laws. 

Routine Disclosure may be made to other parties as necessary in 
tb -djmnistratioq and enforcement of law as authorized by 26 
t S C 7801 and 7802. 

ISvdosure may be made during judicial processes. 

F additional routine uses sec Appendix AA. 

(Slides and practices for storing, retrieving, accessing, retaining, 
»od disjjciOag of records in the system: 

Storage: Paper, magnetic tape, and microfilm, 
krine* ability: Name. 

Safeguards: Controls will be not less than provided for by the 
Access Physical and Document Security Handbook/* IRM 

MI6VU 

k'-tcothm and disposal: Paper shredded after use. Magnetic 
I ape erased after 3 years. 

System manager^) and address: Official prescribing policies and 
practices— Director, Intelligence Division—National Office. Offi- 
vlu. umlaining the system—District Directors, Service Center 
Duu:tore. Data Center Director (See IRS Appendix A.) 

iKatlon procedure: This system of records may not be ac- 
cctvrd for purposes of determining if the system contains a record 
pc running to a particular individual. 

R««rd acres* procedures: This system of records may not be uc- 
cc.vcj for purposes of inspection or for contest of content of 

records. 

f witcxiing record procedures: See Access above. 

Wr * orc * ealegoriet: Tliis system of records contains in- 

cv igatory material compiled for law enforcement purposes whose 
vxirecs need not be reported. 

exempted Irom certain provlskms of the act: System 
r- M^d to be exempted elsewhere in the Federal Register 

Treasury/IRS 46.00* 

System aamr: Information Items. Intelligence Divi¬ 

sion—- 1 rcavury/IRS, 


System location: District Offices and Service Centers. (Sec IRS 
Appendix A). 

Categories of individuals coverrd by the syitrm: Taxpayers about 
whom the Internal Revenue Service has received information alleg¬ 
ing a violation of taws within IRS jurisdiction. 

Categories of records in the system: Copies of income tax returns, 
special agent’s reports, revenue agent's reports, reports from polwc 
and other investigative agencies, memorandum of interview, 
qucvtkm anJ answer statements, affidavits, collateral request and 
replies, information items, newspaper and magazine articles and 
other published data, financial information from public records, 
ease initiating documents and other similar and related documents. 

Authority for maintenance of (he system: 5 U.S.C. >01. 26 U.S.C. 
7602 . 26 U.S.C. 7801, 7802. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6I0T and 26 
CFR 301.6103 where applicable) and as necessary to report ap¬ 
parent violations of law to appropriate law enforcement agencies 

Routine disclosure may be made to Slates, the District of Colum 
bia, the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws, 

Routine Disclosure may he made to other parties as necessary in 
the administration and enforcement of law as authorized by 26 
U.S.C. 7801 and 7802. Disclosure may be made during judicial 
processes. 

For additional routine uses see Appendix A A. 

Pollcirs and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Tape, paper, and microfilm. 

Rctrievahility: Name. 

Safeguards: Controls will be not less than provided for by the 
"Access Physical and Document Security Handbook," IRM 
1(16)41. 

Retention and disposal: Paper—shredded after use 

Microfilm—destroyed after 5 years. Magnetic tape—erased after 3 
years. 

System manager**) and addrew: Official prescribing policies and 
practices—Director, Intelligence Division—National Office Offi¬ 
cials maintaining the system—Service Center Directors. District 
Directors. (See IRS Appendix A). 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual. 

Record occesa procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: See Access above. 

Record source categories: This System of records contains in 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported. 

Systems exempted from certain provisions of (lie act: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury/IRS 46.010 

System name: Joint Compliance Program, Intelligence Divi¬ 
sion—Treasury/IRS. 

System location: District Offices; Service Centers. Regional Of- 
fices; National Office. (See IRS Appendix A). 

Categories of individuals covered by the system: Taxpayers ui 
general 

Categories of records in the system: Tax returns, public records, 
lists of names, occupation:*! listings, newspaper articles, trade jour¬ 
nals, correspondence from other agencies and the public, and other 
similar and related data 

Authority lor maintenance of the system: 5 U.S.C 301; 26 U.S C. 
7602; 26 U.S.C. 7801,7802. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes ol such uses: Routine disclosure of in 
formation contained in this system of records may be made to the 
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Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103 where applicable) and as necessary to report ap¬ 
parent violations of luw to appropriate law enforcement agencies. 

Routine disclosure may be mode to States, the District of Colum¬ 
bia, the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of las laws. 

Routine Disclosure may be made to other parties as necessary in 
the administration and enforcement of law as authorized by 26 
U.S.C. 7801 and 7802. Disclosure may be made during judicial 
processes For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper, magnetic tape, microfilm. 

Retrirvability: Name 

Safeguards; Controls will be not less than provided for by the 
“Acccvs Physical and Document Security Handbook**, IRM 

1(16)41- 

Retention and disposal: Not established 

System managed*) and address: Official prescribing policies and 
practices—Director, Intelligence Division—National Office Offi- 
cuds maintaining the system—District Directors; Service Center 
Directors; Regional Commissioners, Director. Intelligence Division. 
(See IRS Appendix A). 

Notification procedure: This system of records may not be oc 
cessed for purposes of determining d the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

('emtesting record procedures: See Access above 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported 

Systems exempted from certain provisions ot the act: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury/IRS 46.01! 

System name: land Trust Files, Intelligence Divi¬ 

sion —Treasury/IRS. 

System location: District Offices, Service Centers. (See IRS Ap¬ 
pendix A). 

Categories of individuals covered by the system: Beneficiaries of 
land Trusts, Related individuals. 

Categories of records in the system: Notices of Fiduciary Relation¬ 
ships. Related correspondence. 

Authority few maintenance of the system: 5 U.SC. 301; 26 U.S.C. 
7602, 26 U.S.C 7801.780? 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Deportment of Justice m connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be mode to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103 where applicable) and as necessary to report ap 
parent violations of law to appropriate law enforcement agencies. 

Routine disclosure may be made to States, the District of Colum¬ 
bia. the Commonwealth of Puerto Rko. or possessions of the 
United States, to assist in the administration of tax laws 

Routine Disclosure may be made lo other parties as necessary in 
the administration and enforcement of law as authorized by 26 
u S.c. 7801 and 7802 Disclosure may be made during judicial 
processes. For additional routine uses sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
mat disposing of record* in I Ik system: 

Storage: Paper, microfilm, magnetic tape. 

Retrirvability: Name. 

Safeguards: Controls will be not less than provided foe by the 
4 * Access Physical and Document Security Handbook", IRM 
1(16)41 


Retention and dbpoul: Not established. 

System manager!*) and address: Official prescribing policies *a4 
practices—Director. Intelligence Division—National Office Offi¬ 
cials maintaining the system—District Directors. Service ( enter 
Directors. (See IRS Appendix A). 

Notification procedure: Individuals seeking to determine t| the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Fort 1. 
Subpart C. Appendix B. Inquiries should be addressed to Dutrict 
Director for each District whose records arc to be searched and 
Director, Intelligence Division. National Office. (See IRS Appendu 
A). 

Record access procedures: Individuals seeking access tc any 
record contained in the system of records or seeking to context iu 
content, may inquire in accordance with instructions appealing at 
31 CFR Port I. Subpart C, Appendix B. Inquiries should be ad- 
dressed to District Director for each District whose rccoids arc to 
be searched and Director. Intelligence Division, National Office 
(See IRS Appendix A). 

Contesting record procedures: Sec Access above 
Record source categories: Financial institutions. Fiduciary report*. 
Notices of Fiduciary Relationships. 

Treasury TRS 46.012 

System name: National Register. Intelligence Divi¬ 

sion—Treasury / IR S 

System location: National Office, Data Center. (See IRS Appen¬ 
dix A). 

Categories of individuals covered by the system: Subject* of open 
investigations and potential Special Enforcement Program subject* 
Categories of records in the system: Identifying details of subicih 
Authority for ntaiotrnancc ol the system: 5 U.S.C 301; 2l» V S.C 

7602. 26 U.S.C. 7801. 7802 

Routine uses of records maintained in the system. Including n»lq«- 
ries of users and the purpoars of such uses: Routine disclosure of in 
formation contained in this system of records may be made i > the 
Department of Justice in connection with actual or polenta! 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice 

Routine disclosure may be made to other agencies to the extent 
'provided by law or regulation (including 26 U.S.C. 6103 ami 26 
CFR 301.6103 where applicable) and as necessary to report up 
parent violations of law to appropriate law enforcement agemres 
Routine disclosure may be made lo States, the District of Colum 
bia. the Commonwealth of Puerto Rico, oi possession* of the 
United Stales, to assist in the administration of tax laws 

Routine disclosures may be made to other parties a_s necessary m 
the administration and enforcement of law as authorized by 2h 
U.S.C. 7801 and 7802. Disclosure may be made during judical 
processes For additional routine uses sec Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper and magnetic tape. 

Retries ability: By name 

Safeguards: Controls will be not less than provided for bv ibe 
“Access Physical and Document Security Handbook**, IRM 
1(16)41 

Retention and disposal: This system was discontinued Mus I, 
1975. Destruction when authorized. 

System manager* st and address: Official prescribing policies und 
practices- Director. Intelligence Division— National Office Ofh 
cialx maintaining the system — Director, Intelligence Division. 
Director, Data ('enter. (See IRS Appendix A). 

Notification procedure; This system of records may not be jv 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not ^ 
cessed for purposes of inspection or for contest of content of 
records. 

( «mtesting record procedures: See Access above. 

Record source categories: This system of records contains m 
vcstigalory material compiled for law enforcement purposes whose 
sources need not be reported. 

Systems exempted Irom certain provision* of the act: SysUni 
proposed to be exempted elsewhere in the Federal Register 


FfDftAl RIGHTS■ VOl 40, NO 233-TUlSOAY, DfClMBU 3. 1975 





DEPARTMENT OF THE TREASURY 


56117 


TrcftMirj/IRS 46.013 

Splrflt muk Project Files. Intelligence Division -Treasury/IRS. 
System location: National, Regional and District Offices. (See IRS 

Appendix A). 

CiUuofic* ol individual* covered by the system: Potential subjects 

uf criminal tax investigations 

CgrtoriM ol records in the system: Tax returns, master file data. 
Cam records. Congressional reports, reports from other agencies, 
rtpoit, from Special Prosecutor, project reports, statistical dnU, 
t>thn pcreoml and financial information. 

Authority for maintenance of the system: 5 U.S.C. 301; 26 U.S.C 

Tt£i: > U.S.C 7X01. 7802. 

Routine uses of records maintained in the system, Including catego- 
rir» of users and the purposes of such uses: Routine disclosure of in 
fornuiion contained in this system of records may be made to the 
Deportment of Justice in connection with actual or potential 
cnanin.il prosecution or civil litigation, and in connection with 
request for legal advice. 

Routine disclosure may be m.»dc to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
Cf*R HU 6103 where applicable) ami as necessary to icport ap¬ 
parent violation* of bw to appropriate bw enforcement agencies. 

Routine disclosure may be made to States, the District of Colum¬ 
bia the Com m onw ea lth of Puerto Rico, or possessions of the 
United States, to assist tn the administration of tax laws, 

Routine Disclosure may be made to other parties ax necessary in 
the Ministration and enforcement of law as authorized by 26 
ILSC 7X01 and 7802. Disclosure may be made during judicial 
processes For additional routine uses sec Appendix AA. 

Pricks and practices for staring, retrieving, accessing, retaining, 
and deputing uf revords in the system: 

Miajge: Paper, magnetic tape, microfilm. 

Ri irio ability: Name and Siicial Security Number. 

W.t'wirds: Controls will be not less than provided for by the 
’.Access Physical and Document Security Handbook”, IRM 

1(16*41 

Retention and disposal: Not established. 

Sy%ivm m magerfx) and address: Official prescribing policies and 
prxtKcs Director. Intelligence Division—Nation.il Office. Offi- 
ai!. maintaining the system—Regional Commissioners. District 
Directors; and I>irector. Intelligence Division. (See IRS Appendix 

At. 

Notification procedure: This system of records may not be ac¬ 
cessed lor purposes of determining if the system contains a record 
pcrLunnig to a particular individual 

R« nrd access procedures: This system of records may not be ac- 
cessed for purposes of inspection or for contest of content of 

revordv 

(Mfitrsting record procedures: See Access above. 

Rixord source categories: This system of records contains in¬ 
vestigatory material compiled for bw enforcement purposes whose 
winces need not be reported. 

Systems exempted Iroro certain provisions of the act: System 
proposed to be exempted elsewhere ui the Federal Register. 

Treasury/IRS 46.014 

System name: Project Personnel , Intelligence Divi- 

uon—Treasury fl RS. 

Ssxtna location: National Office. (Sec IRS Appendix A). 

1 ^iriaof individual* covered by the system: Special Agents. 

' <tt£orie* of records in the system: Financial, documentary, 

nvim.tandums and reports. 

Vu'Virity for maintenance of the svstem: 5 U.S.C. 301; 26 U.S.C. 
**>- 26 U.S.C. 7X01. 7X02 

Rwitloe uses of records maintained in the sysletn, including catego¬ 
ry <4 users and the purposes of such uses: Routine disclosure of in- 
iMiiiMtion contained in this system of records may be made to the 
Vp.ir.iuent of Justice in connection with actual or potential 
vnrunal prosecution or civil litigation, and in connection with 
rcqucMs for legal advice 

Routine disclosure may be made to other agencies to the extent 
nZ ' 1 m hy L * ° r (including 26 U.S.C 6103 and 36 

*K K)I 6IR3 where applicable) and as necessary to report ap- 
[ rciii violations of law to appropriate bw enforcement agencies. 


Routine disclosure may be made to States, the District of Colum¬ 
bia. the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws. 

Routine Disclosure may be made to other parties as necessary in 
the administration and enforcement of bw us authorized by 26 
U.S.C. 7801 and 7X02. Disclosure may be made during judicial 
processes For additional routine uses see Appendix A A. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper, file cabinet 

Retries ability: By name. 

Safeguards: Controls will be not less than provided for by the 
"Access Physical and Document Security Handbook", IRM 
1(16)41. 

Retention and disposal: Indefinite retention 

Sysletn ntana^er(s) and address: Official prescribing policies and 
practices, Director. Intelligence Division, National Office, Officials 
maw turning the system. Director. Intelligence Division. National 
Office. (See IRS Appendix A). 

Notiiiirflioa procedure This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be ac¬ 
cessed foi purposes of inspection or for contest of content of 
records. 

Contesting record procedures: See Access above 

Record source categories: ITus system of records contains in¬ 
vestigatory material compiled fur bw enforcement purposes whose 
sources need not be reported. 

Systems exempted from certain provisions of the act: This system 
of records is proposed for exemption elsewhere in the Federal Re¬ 
gister. 

Treasury /IRS 46.015 

System name: Relocated Witnesses. Intelligence Divi¬ 

sion —Treasury/IRS. 

Systroi lutafbii: National Office. (See IRS Appendix A). 

Categories ol individual* covered by the system: Relocated Wit 
nesses. 

Categories of ireords in the system: Documentation Sc Relocation 
information. 

Authority for maintenance of the system: 5 U.S.C 301: 26 U.S.C. 
7602. 26 U.S.C. 7801. 7802 

Routine uses of record* maintained In the system, including catego¬ 
ries of men and the purposes uf such uses: Routine disclosure of in¬ 
formation coni’uned in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and rn connection with 
requests for ’cgal advice. 

Routine disclosure may be made to other agencies to the extent 
provided hy bw or rcgubtion (including 26 U.S.C. 6101 and 26 
CFR 101.6103 where applicable) and as necessary to report ap¬ 
parent violation* of bw to appropriate law enforcement agencies. 

Routine disclosure may be made to State*, the District of Colum¬ 
bia. the Common** calth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tux bwx. 

Routine Disclosure may be made to other parties as necessary m 
the administration and enforcement of bw us authorized by 26 
U-S.C. 7801 and 7802. Disclosures may be made during judicial 
processes. For additional routine uses see Appendix A A. 

l*oTide* and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper, file cabinet 

Retries ability : H> Name. 

Kafrsuards: Controls will be not less than provided for by the 
"A* erst Physical and Document Security Handbook", IRM 
1(16111. 

Retn.iiufi and disposal: Indefinite retention 

System manager)* > and address: Official prescribing policies and 
practices. Director. Intelligence Division. National Office. Officials 
maintaining live system. Director. Intelligence Division. National 
Office (See IRS Appendix A). 

Notification procedure: This system of record* may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual. 
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Record acres* procedures: This system of records may not be ac 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: See Access above. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not he reported. 

Systems exempted from certain provisions of the act: This system 
of records is proposed to be exempted elsewhere in the Federal Re¬ 
gister. 

Treasury,IRS 46.016 

System name: Secret Service Details. Intelligence Divi¬ 
sion—Treasury/IRS. 

System location: District Offices. Service Centers, Regional Of¬ 
fices. National Office. (See IRS Appendix A). 

Categories of Individual* covered by the system: Special Agents. 

Categories of records in the system: Lists of names, and Cor¬ 
respondence. 

Authority lor maintenance of the system: 5 U.S.C. 301; 26 U.S.C. 
7602. 26 U.S.C. 7801. 7802 

Routine uses ol records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests (or legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by bw or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103 where applicable) and as necessary to report ap¬ 
parent violations of bw to appropriate law enforcement agencies 

Routine disclosure may be made to States, the District of Colum¬ 
bia, the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws 

Routine Disclosure may be made to other parties as necessary in 
the administration and enforcement of bw ns authorized by 26 
U.S.C. 7801 and 7802. Disclosure may be made during judicial 
processes. For additional routine uses see Appendix AA. 

Nicies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper, file cabinet. 

Retries ability: Name. 

Safeguards: Controls will be oot less than provided for by the 
“Access Physical and Document Security Handbook’*, IRM 
1(16)44. 

Retention and disposal: Not established. 

System manager**> and address: Official prescribing policies and 
practices, Director, Intelligence Division. National Office. Officials 
maintaining the system. District Directors, Service Center 
Directors. Regional Commissioners. Director. Intelligence Division. 
(See IRS Appendix A). 

Notification procedure: This system of records may not be ac¬ 
cessed foe purposes of determining if the system contains a record 
pertaining to u particular individual. 

Record access procedures: TTiis system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: See Access above 

Record source categoric*: This system of records contains in¬ 
vestigatory material compiled for bw enforcement purposes whose 
sources need not he reported. 

System* exempted from certain provisions of the act: This system 
of records is proposed for exemption elsewhere in the Federal Re 
gistcr. 

Treasury /IRS 46.017 

System name: Special Agent Skills Inventory, Intelligence Divi¬ 
sion- - Treasury/IRS- 

System location: National Office (See IRS Appendix A). 

Categories of individual* covered by the system: Present and 
former Special Agent* 

Categoric* of records in the system: Personal History, Skills, and 
Training 

Authority for maintenance of the system: 5 U.S.C. 301; 26 U.S.C. 
7602; 26 ULS.C. 7801. 7802. 


Routine uses of records maintained In the system, including au^t). 
rie* of users and the purposes of such uses: Routine disclosure ( ,f , n 
formation contained in this system of records may be made Ij \hz 
Department of Justice in connection with actual or poicmul 
criminal prosecution or civil litigation, and in connection uuh 
requests for legal advice. 

Routine disclosure may be made to othci agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103 where applicable) and as necessary to report *p. 
parent violations of bw to appropriate bw enforcement agencies 
Routine disclosure may be made to Stales, the District of Colum¬ 
bia, the Commonwealth of Puerto Rico, or possession* of ij* 
United Slates, to assist in the administration of tax bw* 

Routine disclosure may be made to other parties as necessary m 
the administration and enforcement of bw as authorized by 26 
U.S.C. 7801 and 7802 Disclosure may be made during judicul 
processes. For additional routine uses sec Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper, file cabinet 
Retrirvabllily: Name 

Safeguards: Controls will be not less than provided for by the 
“Access Physical and Document Security Handbook", IKM 
1(16)41 

Retention and disposal: Indefinite. No disposal provisions. 

System manager**) and address: Official prescribing polRics .iml 
practices. Director, Intelligence Division. National Office, Official* 
maintaining the system. District Directors. Director, Intclltf :nce 
Division. (See IRS Appendix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contain* a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I. 
Subpart C. Appendix B Inquiries should be addressed to District 
Director for each District whose records arc to be searched and 
Director. Intelligence Division. National Office. 

Record acres* procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with mstnictions appearing .it 
31 CFR Part t. Subpart C. Appendix B. Inquiries should be jvl 
dressed to District Director for each District whose records arc to 
be searched and Director. Intelligence Division. National Office 
Contesting record procedures: See Access above. 

Record source categories: Special Agents. 

Treasury/IRS 46.018 

System name: Strike Force Disclosure Authorization List. Intel 
ligcnce Division — Treasury/IRS. 

System location: National Office, and District Offices. 

Categories nf individual* covered by the system: Names of ull enti 
ties foe which disclosure of information to the Departmestt of 
Justice has been authorized 

Categories of record* in the system: Alphabetical list of nanev 
Memorandums from Justice Dept, and Disclosure Staff. 

Authority lor maintenance ol the system: 5 U.S.C. 301; 26 U.N C 
7602:26 U.S.C. 7801. 7802. 

Routine uses ol records maintained in the system, including catego¬ 
ries ol users and the purpose* of such u*es: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection *>th 
request* for legal advice. 

Routine disclosure may be mode to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and -*• 
CFR 301.6103 where applicable) and as necessary to report up 
parent violations of bw to appropriate taw enforcement agcncic 
Routine disclosure may be made lo States, the District of Colum¬ 
bia. the Commonwealth of Puerto Rico, or possession* of the 
United State*, lo assist in the administration of tax laws 

Routine Disclosure may be made to other parties a* nccevsaiy »n 
the administration and enforcement of bw a* authorized hv 
U.S.C. 7801 and 7802. Disclosure may be made during judicial 
processes. For additional routine uses, see Appendix AA 

Policies mud practices lor storing, retrieving, accessing, retain*"*, 
and disposing of records in the system: 

Storage: Paper. 

Retrievability: By name. 
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SaJr?iiards: Controls will be not less than provided for by the 
‘Acccm Physical and Document Security Handbook**, IRM 

1(16141. 

Rrirution and dkpocat: Memorandums, permanent Lists. 

destroyed after 2 years. 

Sj'icm manager<*) and address: Official prescribing policies and 
practices. Director, Intelligence Division. National Office. Officials 
numtwining the system. District Directors. Director. Intelligence 

Division. 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
prrummg to a particular individual. 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 

few*fds. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
wurces need not be reported. 

Treasury /IRS 66.019 

swrm name: Tax Practitioner Files, Intelligence Divi¬ 
sion—Treasury /I RS. 

Svstem location: District Offices, and Service Center*. 

( jtrgorfcs of individual* covered by the system: Tax Practitioners, 
return preparers, and attorneys. Related taxpayers. 

Categories of records in the system: Letters and miscellaneous 
typr» of internal and external correspondence. 

Authority for maintenance of the system: 5 U.S.C. >01; 26 U.S.C. 
7602, 26 U.S.C. 7801, 7802 

Routine uses ol records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
form ; ( on contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
enm I prosecution or civil litigation, and in connection with 
re^K stv for legal advice. 

Routine disclosure may be made to other agencies to the extent 
prmiiloJ by law or regulation (including 26 U.S.C. 6103 and 26 
CFR *01.6103 where applicable) and as necessary to report ap¬ 
parent violations of law to appropriate law enforcement agencies 
Routine disclosure may be mode to States, the District of Colum¬ 
bia, :hc Commonwealth of Puerto Rico, or possessions of the 
l nited States, to assist in the administration of tax laws. 

Routine Disclosure may be nude to other parties as necessary in 
the udnunixtration and enforcement of law as authorized by 26 
1 SC 7801 and 7802. Disclosure may be made during judicial 
pnvcvves For additional routine uses, see Appendix AA. 

Poliriai and practice* for storing, retrieving, accessing, retaining. 
"»d (iopttdng of records In the system: 
borage: Paper, file cabinet. 

Ret r inability: Name. 

M Jv * f ‘*U«HMtls: Controls will be not less than provided for by the 
Access Physical and Document Security Handbook'*, IRM 

Rrlentioa and disposal: Not established. 

System managerial and address: Official prescribing policies and 
practices. Director, Intelligence Division, National Office. Officials 
mamuming the system. District Directors, and Service Center 
LWon. (See IRS Appendix Ah 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pcn.,ming to a particular individual 

Rrcrnd acres* procedures: This system of records may not be ac- 

ce% , purposes of inspection or for contest of content of 

record*. 

1 ofl,c *<ing record procedures: See Access above. 

Rrrord source categories: This system of records contains in¬ 
vestigatory material compiled foe law enforcement purposes whose 
****** need not be reported. 

-Svtrms exempted from certain provisions of the act: This system 

' ccwrd * “ Proposed for exemption elsewhere in the Federal Rc- 

pvicr 

Treasury/IRS 46.020 

S -"* r,n name: Tux Termination File. Intelligence Divi- 
T rca vury/I RS. 


System location: District Offices. Regional Offices, and Service 
Centers. 

Categories of Individuals covered by the system: Taxpayers whose 
lax years have been terminated 

Categories of records In the system: Income Tax returns. Assess¬ 
ment records. Requests for controls, and Other related documents. 

Authority for maintenance of the system: 5 U.S.C. 301: 26 U.S.C. 
7602; 26 U.S.C, 7801.7802. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by taw or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103 where applicable) and us necessary to report ap¬ 
parent violations of law to appropriate law enforcement agencies. 

Routine disclosure may be made to Stales, the District of Colum¬ 
bia. the Commonwealth of Puerto Rico, or possessions of the 
United Stales, to assist in the administration of tax laws 

Routine Disclosure may be made to other parties as necessary in 
the administration and enforcement of law as authorized by 26 
U.S.C. 7801 and 7802. Disclosure may be made during judicial 
processes. For additional routine uses, see Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper, magnetic tape, microfilm 

Retries ability: Name or Social Security Number. 

Safeguards: Controls will be not less than provided for by the 
"Access Physical and Document Security Handbook". IRM 
1(16)41. 

Retention and disposal: Indefinite. 

System manager!*) and address: Official prescribing policies and 
practices. Director. Intelligence Division. National Office. Official* 
maintaining the system. District Directors, and .Service Center 
Directors. (See IRS Appendix A). 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be ac¬ 
cessed for purpose* of inspection or for contest of content of 
records. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported 

System* exempted I rum certain provisions of the act: This system 
of records Is proposed foe exemption elsewhere in the Federal Re¬ 
gister. 

Treasury/IRS 46.021 

System name: Training Record*. Intelligence Divi¬ 

sion —Treasury f \R S. 

System location: National Office. (See IRS Appendix A). 

Categoric* of individuals covered by the system: Special Agents, 
and State and local law enforcement personnel. 

Categoric* of records in the system: Name*, picture*, personal his¬ 
tory, and performance data. 

Authority for maintenance of the system: 5 U S.C. 301; 26 U.S.C. 
7602; 26 U.S.C. 7801. 7802 

Routine uses of record* maintained in the system, including catego¬ 
ric* of user* and the purpose* of such uses: Routine disclosure of in¬ 
formation contained m this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103 where applicable) and as necessary to report ap¬ 
parent violations of law to appropriate law enforcement agencies. 

Routine disclosure may be made to States, the District of Colum¬ 
bia. the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax taws. 

Routine Disclosure may be made to other parties as necessary in 
the administration and enforcement of law as authorized by 26 
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U.S.C. 7X01 and 7X02. Disclosure may he made during judicial 
processes. For additional routine uses, see Appendix AA. 

Policies and practices foe storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper. 

Rctrirv ability : By Name. 

Safeguards: Controls will he fail lew than provided for by the 
“Access Physical and Document Security Handbook*’, 1RM 
1(16)41 

Retention and disposal: Performance evaluation burned after 3 
years. Other records permanent. 

S>stem manager!*) and address: Official prescribing policies and 
practices. Director, Intelligence Division. National Office. Officials 
maintaining the system. Director. Intelligence Division. National 

Office 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I, 
Subpart C. Appendix B. Inquiries should be addressed to Director. 
Intelligence Division. National Office. 

Krenrd access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I. Subpart C. Appendix B. Inquiries should be ad 
dressed to Director, Intelligence Division, National Office. 

Record source categories: Students, Instructors, Advisors. Other 
evaluators. 

Treasury/ IRS 46.022 

System name: Treasury Enforcement Communications System 
(TECS), Intelligence Division -Treasury/ IRS. 

System location: National Office. 

Categories of individuals covered by the system: Fugitives; Sub¬ 
jects of open Special Enforcement Program investigations, Subjects 
of open Narcotics Traffickers P rogr am investigations; Subject of 
interest to Special Enforcement Program. 

Categories ol records in the system: Name, IXile of Birth, Social 
Security Number. Address. Identifying details. 

Authority tor maintenance of the system: 5 Uii.C. 301; 26 U.S.C. 
7602; 26 U.S.C 7801,7X02 

Routine uses of records maintained in the system, including catego¬ 
ries of users and liar purposes of such uses: Routine disclosure of in 
formation contained in this system of records may he made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C 6101 and 26 
CFR 301.6103 where applicable) and as necessary to report ap 
parent violations of law to appropriate law enforcement agencies. 

Routine disclosure may be made to Stales, the District of Colum 
bia. (he Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of lax laws. 

Routine Disclosure may be made to other parties as necessary in 
the .tdmmislratkm ami enforcement of law as authorized by 26 
U.S.C 7X01 and 7X02. For additional routine uses see Appendix 
AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing ol records hi the system: 

Storage: l>isc. 

Retriesability: Bv name or social security number 

Safeguards: Controls will be not less than provided for by the 
“Access Physical and Document Security Handbook**. IKM 
((16)41. 

Retention and disposal: Cancellation after 2 years. 

System manager is) and address: Official prescribing policies and 
practices. Director. Intelligence Division. National Office Officials 
maintaining the system. Director. Intelligence Division. National 
Office 

Notification procedure: This i)\icm of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pert.uning to a particular indiv idual 

Record access procedures: Ibis system of record* mav not he ae- 
cessed for purpose* of idspcvtkm or for contest ol content of 
record*. 


Contesting record procedures: See Access above. 

Record source categories: This system of records contains «. 
vestigatory material compiled for law enforcement purpose 
sources need not be reported. 

Systems exempted from certain provisions ol the act: Swrm 
proposed to be exempted elsewhere in the Federal Registry 

Treasury/IRS 48.006 

System name: Disclosure Staff Control (*ard System. Com 

plia nee — Treasury / 1R S . 

System location: National Office. 

Categories ol individuals covered by the system: (I) lndi\*iu)i 
identified by correspondence or telephone inquiry from taxp.ocrv 
Congressmen. Stales. IRS National Office, or IRS field offices, <>« 
whom or by whom income lax information is requested 421 In¬ 
dividuals on whom address information is requested. 

Categories of records in the system: Correspondent firm 
requestcis for tax. address, or other general information received 
and answered in the Disclosure Staff and by whom 

Aulhoritv for maintenance of the system: 26 U.S.C 7801 and '802 
5 U .SC MH 

Routine uses of records maintained in the system, including cult-go- 
rks of users and the purposes ol such uses: Routine disclosure of m 
formation contained in this system of records may lx* made to the 
Department of Justice in connection w ith actual or pc tented 
criminal prosecution or civil litigation, and in copnectuM with 
requests for legal advice. Disclosure may be made during . hIkm! 
processes. For additional routine uses sec Appendix A A 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: The files (paper records) are maintained in file i dcr* 
arranged in alplubeiical order in locked cabinets 

Retries ability: Records within the system arc retrieved ih . igh 
reference to an alphabetical index. 

Safeguards: Sufcguaids will be not less than provided for the 
Physical and IXx'umenl Security Handbook. IKM 1(16)41 Hx 
records are maintained in secure premises, open only ><» the 
presence of employees of the Disclosure Staff. Security guao'* .ire 
on duty in the building 

Retention and disposal: Records Control Schedule 11^ I8M 
1(15)39, provides that internal control records he disposed of alter 
six year*. 

System managcr(s) and address: Assistant Comnu ^ 
(Compliance). National Office. 

Notification procedure: Individuals seeking to determine »1 ik 
system of records contains a record pertaining to fbcmsebv nn> 
inquire tn accordance with instructions appearing at 4| ( I K t‘.<n I 
Subpart C, Appendix It Inquuics shouli! lx* addressed to .V avi.ml 
Commissioner (Compliance). National office. 

Record access procedures: (I) IndivuliiaK seeking access if "> 
record contained in the system of records ot seeking to contest it* 
content, may inquire in accordance with instructions .ippe.im. d 
31 O R Part I, Subpart C*. Appendix It. Inquiries should ' 4 

dressed to: Assistant Commissioner tCompliancc) , National t ilI k.c. 
(2) Taxpayers seeking to adjust records which affect the delei n:>^ 
lion of a tax assessment or the balance due. should utilize v 
pnx‘cvlurcs for doing so. as substantive tax matters are not '""fed 
to the amendment provisions of the Privacy Act. 

Contesting record procedures: Sec Access above 

Record source categories: Serves a* a central point for lm.Ji0|| 
correspondence of a general nature handled by the Disclosure ^ 
which u not otherwise ptXKcssed under any other system **l 
recoids reported by the Disclosure Staff For example this' ss!t,n 
of records contains requests for addrevs information Inquirk'* I'* 1 '' 
members of Congress, both on Ihetr own behalf and those of 
constituents, requests fn>m Governors to inspect out of st »i -' v 
returns, and requests for general information about the So**' 1 
disclosure practices and policies In most cases, the file vm.t.um 
only the incoming request and reply On occasion. the lilc n» 
tain memoranda to further clarify the request ot to seek addition- 
information |u satisfy the nature of the inquiry 1 or the mi* 1 
information required to respond to these inquiries ts obtained ' n 
the National Computer C enter showing lltc latest uddiv 
record for t)x taxpayer, or mformaiton m.»\ lx* obtained l»c ,a 
offices voncerumg the individual tax affairs of the person* »• *■' 
the inquiry or who are of intetest to the persons maVmr 
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rojuo! This information would include data from the individual's 
KK^ine tic return, that supplemental to it. and that obtained by the 
Semce in it* examination or investigation. In some instances, in¬ 
formation directly bearing on the request would be obtained from 
function* within the National Office, such as the Audit Division, to 
chn/v .» matter within their jurisdiction. 

Treasury /IRS 48.001 

name: Disclosure to Department of Justice, Com¬ 
pliance— Trcasury/IRS. 

System location: National Office and District Offices. (See IRS 

Appendix A). 

Categories of individuals covered by the system: (I) Individuals al¬ 
leged or suspected by U.S. Attorneys or by attorneys of the De¬ 
partment of Justice to have violated, or to be connected with viola¬ 
tion of. federal taws other than the Internal Revenue Code. In¬ 
cluded arc individuals who have initiated legal actions against the 
federal government, or who arc connected with such actions. (2) In¬ 
dividual* identified by the Assistant Attorney General, Criminal 
Division. as being strike force targets, as persons connected with 
orpuxizcd crime activities, or under investigation for other purposes 
by office. (3) Individuals of interest to the Internal Security 
Division and the Criminal Division of the Department of Justice 
who were under investigation for national security reasons. (4) In 
dbnduali alleged or suspected by attorneys of the Department of 
Justice and U.S. Attorneys to have violated or to be connected with 
wbbons of the narcotics laws. (This includes requests from the 
Bureau of Customs prior to the transfer of that agency's narcotics 
activities to the Department of Justice.) (5) Individuals identified by 
the Attorney Cicncr.il as being of interest to the Watergate Special 
Prosecution Force, or individuals whose tax matters have been 
refencd by the .Service to that office for investigation. (6) In¬ 
dividual' alleged by the Internal Revenue Service to have violated, 
or to be connected with violations of. federal laws other than the 
Intcnu! Revenue Code. (7) Individuals alleged or suspected by at¬ 
torneys of the Department of Justice to have violated, or to be con¬ 
nected with violations of. laws administered by the Department of 
Houung and Urban Development (FHA). 

Categories of records in the system: (I) Requests for inspection of 
tax infnrmution received from any of the above components of the 
Department of Justice, and IRS replies to such requests. (2) Copies 
uf reLiicd authorizations to IRS officials permitting such disekv 
Mifrv .»nd. in some instances, their responses. (3) Copies of in¬ 
dividuals* tax information, memoranda for file, notations of 
telephone walls, file search requests, etc. 

Authority lor maintenance of the system: 26 U.S.C. 7801 and 7802. 
26 U SC 6103, 5 U.S.C 301. 

Routine uses of records maintained in the system, including catego¬ 
ries M users and the purposes of such uses: Routine disclosure of in- 
fcrmaiioo contained in this system of records may be made to the 
rx-pirtment of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
request* for legal advice. Disclosure may be made during judicial 
prowesses. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C 6103 and 26 
< FR 301 6103 where applicable) and as necessary to report ap¬ 
parent violations of law to appropriate law enforcement agencies 
D r additional routine uses see Appendix AA. 

Rulirics and practice* for storing, retrieving, accessing, retaining, 
■ml <u>pudag of records in the system: 

^»n»ge: The Tiles (paper records! arc maintained in chronological 

order in folders in cabinet*. 

fcrtrin ability: Records within the system are retrieved through 
reference to an alphabetical index. 

^dr-guards: Safeguards will he not less than provided for by the 
Fuwva) and Document Security Handbook. IRM 1(16)41. The 
records .»rc maintained in secure premises, open only in the 
Pawnee of employees of the Disclosure Staff. Security guards arc 
00 «rtjf in the building. 

Reiftitioa and disposal: Records Control Schedule 115, IRM 
11 provides that routine requests he disposed of after seven 
>corv Records of historical significance arc retained. 

System manager!*) " and address: Assistant Commissioner 
^ niplunee). National Office. District Directors. (See IRS Appcn- 


Notification procedure: This system of records may not he ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual 

Record access procedures: This system of records may not he ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: See Access above. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported. 

System* exempted from certain provisions of the act: System 
proposed to be exempted elsewhere in the F'cdcral Register. 

Treasury/IRS 48.002 

System name: Disclosure to Executive Departments and Cong res 
sional Committees, Compliance—Treasury/IRS. 

System location: National Office and District Offices. (See IRS 
Appendix A). 

Categories of individuals covered by the system: Individuals who 
are under investigation or of interest to an Executive Department 
(other than the Department of Justice or U.S. Attorneys) and Con¬ 
gressional Committees, and for whom tax information has been 
requested under 26 U.S.C. 6103 and regulation* issued pursuant 
thereto. 

Categories of records in the system: (I) Requests for inspection of 
tax information and replies to such requests. (2) Copies of related 
authorizations to IRS officials permitting such disclosure* and. in 
some instances, theit response*. (3) Copies of individuals' tax infor¬ 
mation. internal memoranda, file search request*, etc. 

Authority for maintenance of the system: 26 U.S.C. 7801 and 7802, 
26 U.S.C. 6103. 5 U S.C. 301. 

Routine use* of records maintained in the system, including catego¬ 
ries of itscrs and the purposes of such users: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
tequest* for legal advice. Disclosure may be made during judicial 
processes. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 und 26 
CFR 301.6103 where applicable! and a* necessary tv* report up- 
parent violation* of law to appropriate law enforcement agencies. 
For additional routine uses sec Appendix A A. 

Policies and practice* for storing, retriesing. accessing, retaining, 
and disposing of records in the system: 

Storage: The files (paper records) arc maintained in chronological 
order in folders in cabinet*. 

Retries ubititv: Records within the system are retrieved through 
reference to an alphabetical index. 

Safeguards: Safeguards will be not less than provided for by the 
Physical and Document Security Handbook, IRM KI6HI Record* 
are maintained in secure premises, open only in the presence of 
employees of the Disclosure Staff. Security guards arc on duty in 
the building. 

Retention and disposal: Record* Control Schedule 113, IRM 
1(15)59, provides that routine request* be disposed of after seven 
years. Records of historical significance arc retained. 

System manugcr(s) and address: Assistant Commissioner 
(Compliance). National Office. District Director* 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual 

Record access procedures; This system of records may not be uc 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: See Access above 

Record source categories: This system of records contains in 
vcstigalory material compiled for law enforcement purposes whose 
sources need not be reported. 

Systems exempted from certain provision* of the net: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury/IRS 48.005 

System name: Fie of Freedom of Information Act Correspondence, 
Compliance—Treasury/IRS 
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System location: National Office and District Officer (See IRS 
Appendix A). 

Calrgorir* of individuals coverrd by the nilfin: Requesters for ac¬ 
cess to record* pursuant to the Freedom of Information Act, 5 
U.S.C. 552, to the extent covered information may be contained in 
such requeMi, may be contained in the record* requested, or may 
be incidental to the processing of the request. 

Categories of records In the system: Correspondence Controls. 
Correspondence from requesters for access to records pursuant to 
the Freedom of Information Act, 5 U5.C 552. and responses to 
such correspondence. Copies of records requested by such cor¬ 
respondence. Internal memoranda pertaining to the processing of 
such requests. Copies of some records pertaining to subsequent ap¬ 
peals and suits involving such requests 

Authority for maintenance of the syvlrtn: 26 U.S.C. 7801 and 7802, 

5 IJ.S.C. *01, 5 U.S.C. 552 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Deportment of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judki.il 
processes. For additional routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: The files consist of paper copies, manually maintained in 
ease number sequence, in cabinets. 

Rririev ability: Records are retrievable by an alphabetical index 
filed by name of requester. 

Safeguards: Safeguards will be not less than provided for by the 
Physical and Document Security Handbook, IRM 1(16)41 Records 
are maintained in secure premises, open only in the presence of 
employees of the Disclosure Staff. Security guards are on duty in 
the Kidding. 

Retention and disposal: Records Control Schedule 115, IRM 
1(15)5*1, provides that records pertaining to routine requests under 
the Freedom of Information Act be disposed afici six years 
Records of historical significance aic retained 

System manager! x) and address: Assistant Commissioner 
(Compliance). National Office. District Directors. (See IRS Appen¬ 
dix A) 

Voidkution procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquifc in accordance with instructions appearing at 31 CFR Pait I. 
Subpart C. Appendix H Inquiries should he addressed to: Assistant 
Commissioner (Compliance). National Office. District Directors 
(See IRS Appendix A). 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
*1 CFR Part 1. Subpait C, Appendix II Inquiries should be ad¬ 
dressed to Assistant Commissioner (Compliance). NuIhhl.iI Office, 
District Directors (See IRS Appendix A) 

Taxpayers seeking to adjust records which affect the determiua 
tion of a tax assessment or the balance due. should ulili/e existing 
procedures for doing h*. as substantive tax matters ore not subject 
to the amendment provisions of the Privacy Act 

Contrsling record procedures: Sec Access above. 

Record sourer categories: I he system may duplicate all or por 
lions of any Internal Revenue Service record to which a person 
may have requested access; the icqucxtcr himself is therefore the 
determinant of the sources of the records contained. 

Systems exempted from certain provisions of the act: System 
proposed to be exempted elsewhere in the Federal Register 

Treasury/IRS 4H.U04 

System name: Pre I mpknmenl Tax Cheek for Executive Depart- 
neoh. Compliance — I rcasury/IRS. 

System location: Nalnmal Office and District Offices. (See IRS 
Appendix A). 

t'alegorics of individuals covered by the system: Persons who have 
applied for employment on the White House Staff, with offices of 
Treasury (other than IRS), with the Department of Justice, the 
State Department, the Fxport Import Hank, or the Department of 
Agriculture Persons being consktcrcd for IVesidenli.il appointment. 
for appointment to the Natnmul Security Counsel, or far appoint* 


merit to an IRS Advisory Panel. Persons connected wTth nivK.iah 
for Awards, which arc awarded by the Department of Com- J 
racrcc. For additional routine uses see Appendix A A. 

Categories of records in the system: F.mploymcnt appl djonv ' 
Records of lax filing status, payment status, civil and crimuul to 
vcNUg.ition status. 

AulhorHi for maintenance of the system: 26 U.S.C 7801 u u 'KO] 

5 U.S.C. 301. 

Routinr uses of records maintained in the system, including utijs 
riri of users and the purposes of such uses: To executive dqun- 

ments requesting the tax check :»s specified in the Sources ScciicQ 
Routine diyclosure of inhumation contained in this tyoctu of 
records may be made to the Department of Justice in eonncctiuR 
with actual or potential criminal prosecution or civil litig.it- ; 
in connection with'requests for legal advice Disclosure may he 
made during judicial processes. For additional routine Uses c \p 
pendix A A 

Policies and practices for storing, retrieving, accessing, niiinwj, 
and disposing of records in the system: 

Storage: The files (paper records) arc maintained in file t 
arranged in alphabetical order in locked cabinets 

Rririev ability: Records within the system are retrieved t):tough 
reference to an alphabetical index. 

Safeguards: Safeguards will K* not less than provided for t . ihc 
Physical and Document Security Handbook, IRM IU6MI fbe 
records are maintained in secure premises, open only *t» the 
presence of employees of Ox* Disclosure Staff Security pi.. re 
on duty in the building. 

Retention and disposal; Records Control Schedule 11 *• IKM 
105)59. provides that routine lax check eases be dispose*! Tier 
seven year*. Those eases which have historical signify ' ate 
retained 

System managerisi and address: Assistant < oturni--i n-.; 
(ComplianceI. National Office. District Directors (See IRS \rr>cn 
dix A). 

Not i deal km procedure: Individuals seeking to determine »J the 
system of records contains a record pertaining to themvcK, mo 
inquire in accordance with instructions appearing at M Cl K i n i 
Subpart C. Appendix H. Inquiries should K* addressed to A * -i-i-mi 
Commissioner (Compliance). National Office. District IK- hits 
(See IRS Appendix A). 

Record access procedures: IihIiv iduals seeking access i .*m 
record contained in the system of records or seeking to con t 
content, may inquire in accordance with instructions app ‘ r 

31 Cl R Part I. Subpart C Appendix H Inquiries vhoul 1 

dressed to Assistant Commissioner (Compliance), National 1 ’((kc 
D istrict Directors. (Sec IRS Appendix A) 

Taxpayers seeking to adjust records which affect the detv m- 
tion of a tax assessment or the balance due. should utilize > ^tmg 
proceduicx (or doing so, as substantive tax matters are not t l -’iw.t 
to the amendment provisions of the Privacy Act 

Contesting record priKrdurrv. See Access above 

Record source categories: lax check reports will hc_w.Mk 
puisuant to a written request signed by a designated individw ■! 
is charged by the White House or the bead of the icqucstn.*. 1 
cy with the responsibility for making such requests licmralls the 
Service receives a copy of the employment application. :>* u> 
formation, and uses it to obtain information from field oil*-*- 
complete a TypC r ‘*X** or T." report Ihc field reports when 
person under consideration has filed I ederal income lav icti.r.. >• ' 
the past three years, whelhei such individual owes an- i Vlvl 
taxes ami if so for what years, whether such individual h.^ 1 ' *' r 

is under investigation of possible criminal offenses under tin. 
n.d Revenue laws and the icsult of such investigation, am- 
such individual h.is been assessed any penalty for li 
negligence The information is sent to the requesting oIIk' 1 11 
written u.urative repori. and is to supplement investigate" " 

ceming the character, loyalty, and suitability of such pr* “ c 

appointees or nominees 

Systems exempted Irom certain provisions of the m\ v ' ,m 

proposed U* be exempted elsewhere in the Federal Register 

Treasury IRS 4X.CI03 

System name: Testimony ot IRS 1 .tnplovccs in Nontax ^ 
Compliance - I icasury/IRS 

Sysirm louitkui: National Office and District Offices KS 

Appendix A) 
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Ci(€torkl ©f indhkluali covered by (he system: Individuals who 
an partial to criminal or civil nontax litigation. 

Categories of records in the system: Contains requests for 
testimony of IRS employees and/or submission of IRS documents 
for use in nontax litigation, background information on the relation- 
vhif of the request to the litigation and Service information con¬ 
cerning litigants; and copies of the approvals or denials for 

testimony 

Authority for maintenance ol the system: 5 U.S.C. 301. 26 U.S.C. 

7801 and 7802. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purpenc* of such uses: Routine disclosure of in¬ 
forms too contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
crimmal prosecution or civil litigation, and in connection with 
rcqucM* for legal advice. Disclosure may be made during judicial 
prwreeves- 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
OR 101.6103 where applicable) and as necessary to report ap- 
psuen’ olations of law to appropriate law enforcement agencies. 
Fuc ^iiuonal routine uses sec Appendix A A. 

Policies and practices lor storing, retrieving, accessing, retaining, 
■nd L ;>o*ing of records In the system: 

Storage: The files (paper records) arc maintained in chronological 

older it folders in cabinets. 

krtrtct ability: Records within the system art retrieved through 
reference to an alphabetical index. 

Ss/rguutb: Safeguards will be not less than provided for by the 
Physical and Document Security Handbook, IRM 1(16)41. The 
records are maintained in secure premises, open only in the 
presence of employees of the IXscleisure Staff. Security guards are 

on duty in the building. 

Rrfrntkm and disposal: Records Control Schedule 11$. IRM 
105)59. provides that Routine testimony cases be disposed of after 
wi vears Those cases which have historical significance arc 

retained 

Syrian managerts) and address: Assistant Commissioner 
(Con pluncc). National Office, District Directors. (See IRS Appen- 

do At 

V>! if Halloo procedure: This system of records may not be ac* 
ct% <d for purposes of determining if the system contains a record 
pertaining to a particular individual 
Rm*d acvrm procedures: This system of records may not be ac¬ 
crued for purposes of inspection or for contest of content of 
record*. 

c ottirriing record procedures: See Access above. 

Record Mmrcc categories: This system of records contains in¬ 
vest i f .ia»rv material compiled for law enforcement purposes whose 
v* :lc* need not be reported. 

S>rirm» exempted from certain provisions of the act: System 
proposed to he exempted elsewhere in the Federal Register. 

Treasury/IRS 49.001 

System name: Collateral and Information Requests 

N > Mem— T rcasury 71RS. 

N'rietn location: The central files for this system arc maintained 
at the Office of International Operations. Room 822, 1325 K Street, 
N ^ * Washington, D.C. 20225. A corresponding system of records 
'Paratcly maintained by the foreign posts located in: (I) Bonn. 
Germany; (2) Canberra. Australia; (3) Caracas, Venezuela; (4) 
J"b. ncsburg, Republic of South Africa; (5) Kuala l urn pur. Malay- 
(6) loodofi, F.ngland; |7) Manila. Philippines: (8) Mexico City. 
Mexico: (9) Ottawa. Canada; (10) Paris, France; (II) Rome, Italy; 
*'•’ s j*° Paulo, Brazil; (13) Tehran. Iran; and (14) Tokyo. Japan. 
Inclines concerning this system of records maintained by the 
foreign posts should be addressed to the Director of International 
( 'pern lions. 

1 ’tigorks of individuals covered by the system: United States 
1 Resident Aliens. Nonresident Aliens 

1 ol records In the system: Record of interviewing wit- 

»*vv:x regarding financial transactions of taxpayers; employment 
‘ta. Kink and brokerage house records; probate records; property 
Valadons; public documents; payments of foreign taxes, invento- 
r>c ' °* :, 'sct»; business books and records. 
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Authority for maintenance of the system: 5 USC 301, 26 USC 
7602. 26 USC 7801. 26 USC 7802. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such toes: Routine disclosure of in¬ 
formation contained rn this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Routine disclosure may be made to other 
agencies to the extent provided by law or regulation (including 26 
U.S.C. 6103 and 26 CFR 301.6103 where applicable) and as necessa¬ 
ry to report apparent violations of law to appropriate law enforce¬ 
ment agencies. Routine disclosure may be made to other parties as 
necessary in the administration and enforcement of law as 
authorized by 26 U.S.C. 7801 and 7802, Disclosure may be mode 
during judicial processes. For additional routine uses see Appendix 
AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper Records. 

Retries ability: By Taxpayer Name. 

Safeguards: Access Controls will not be less than provided for by 
the Physical and Document Security Handbook. IRM 1(16)41. 

Retention and disposal: Dispose after 5 years 

System manager!*) and address: Director of International Opera¬ 
tions. 

Notification procedure: This system of record* may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: See Access above. 

Record source categories: lhis system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported. 

Systems exempted from certain provisions of the act: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury/IRS 49.002 

System name: Collateral Files and Competent Authority 
Requests—Treasury/IRS. 

S*Mon location: Office of International Operations. Room 800, 
1325 K Street. N.W., Washington. DC. 20225. 

Categories of individuals covered by the system: U.S. citizens, re¬ 
sident aliens, nonresident aliens. 

Categories of records In the system: These records relate to tax 
fraud investigations conducted by the U.S. Internal Revenue Ser¬ 
vice where some aspects of an investigation must be pursued in 
foreign countries pursuant to the various tax treaties between the 
United States and foreign governments. 

Authority for maintenance of the system: 5 USC 301, 26 USC 
7602, 26 USC 7801. 26 USC 7802. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103 where applicable) and as necessary to report ap¬ 
parent violations of law to appropriate law enforcement agencies. 

Routine disclosure may be made, ax provided by treaty, to the 
foreign government (Competent Authority) having jurisdiction over 
the situs of the foreign aspects of a U.S tax-fraud investigation. 

Routine disclosure may be made to other parties as necessary in 
the administration and enforcement of taw as authorized by 26 
U.S.C. 7801 and 7802. Disclosure may be made during judicial 
processes. For additional routine uses see Appendix A A. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper records. 

Retries ability: By taxpayer name 

Safeguards: Access controls will not be less than provided for by 
the Physical and Document Security Handbook. IRM 1(16)41. 
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Retention and disposal: Dispose three years after the collateral 
request has been dosed 

System nuuiagcrfs) and address: Director. Office of International 
Operations. Room 800. 1325 K Street. N.W., Washington. D.C. 
20225. 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if tbc system contains a record 
pertaining to a particular individual 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of the 
records. 

Conte stin g record procedures: See Access above. 

Record sourer categories: This system of records contains in 
vestigatory material compiled for law-enforcement purposes whose 
sources need not be reported. 

Systems exempted from certain provisions of the act: This system 
is proposed to be exempted elsewhere in tbc Federal Register 

Treasury/TRS 49.003 

System name: Financial Statements File—Treasury/IRS. 

System location: Office of International Operations. 1325 K 
Street, N.W . Washington. D C. 20225. Room 930 

Categories of individuals covered by the system: Taxpayers who 
submitted financial statements when interviewed overseas by audit 
division employees. 

Categories of records in the system: Financial Statements 

Authority for maintenance of the system: 5 CSC 301. 26 USC 
7602. 26 USC 7801. 26 USC 7802 

Routine uses of records maintained in the system, including catego¬ 
ries of las e rs and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Deprutmcul of Justice in connection with actual or potential 
cnmioal prosecution or civil litigation, and in connection with 
requests for legal advice Routine disclosure may be made to other 
agencies to the extent provided by taw or regulation (including 26 
XJJS.CL 6103 and 26 CFR 301.6103 where applicable) and as necessa¬ 
ry to report apparent violations of law to appropriate law enforce¬ 
ment agencies Disclosure may be made during judicial processes 
For addkional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining. 
and disposing of records In the system: 

Storage: Paper Records. 

Rririrvafcility: By Taxpayer's name 

Safeguards: Access Controls will not be less than provided for by 
the Physical and Document Security Handbook. IRM 1(16)41. 

Retention and disposal: Dispose after 2 years. 

System managers) and address: Director of International Opera¬ 
tions 

Nottfkalioa procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I, 
Subpart C, Appendix B. Inquiries may be addressed to the Director 
of International Operations, Room 1220, 1325 K St.. N.W., 
Washington, D.C 20225. 

Record access pruevdmea: Individuals seeking access to uny 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I. Subpart C, Appendix B Inquiries should be ad¬ 
dressed to the Director of International Operations. 

i'onioaing record procedures: See Access above. 

Record sourer categories: Overseas audit division employees 
Treasury /IRS 49.004 

System name: Foreign Stock Ownership Pile—Treasury/IRS. 

System location: Office of International Operations, 1325 K 
Street, N.W . Washington. D.C. 20225. Room 1330. 

Cate g ori es of individuals covered by thr system: United Stales 
Citizens, Resident Aliens. 

Categories of records In the system: Computer Printout of In¬ 
dividuals Filing Forms 959. 

Authority for maintenance of the system: 5 USC 301, 26 USC 
7602. 26 USC 7801. 26 USC 7802 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 


formation contained in this system of records may be made in the 
Department of Justice in connection with actual or poientul 
criminal prosecution or civil litigation, and in connection »nh 
requests for legal advice Routine disclosure may be made to other 
agencies to the extent provided by law or regulation (including 26 
U S C. 6103 and 26 CFR 301.6103 where applicable) and as ncccua- 
ry to report apparent violations of law to appropriate law entice¬ 
ment agencies. Disclosure may be made during judicial processes. 
For additional routine uses sec Appendix AA. 

Policies and practices fur storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer Printout. 

Retrievability: By Taxpayer Name 

Safeguards: Access Controls will not be less than provided fi>r hy 
the Physical and Document Security Handbook. IRM 1(16)41 

Retention and disposal: Dispose after I year 

System manager!*) and address: Director of International Opera¬ 
tions. 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to theinscU :* may 
inquire in accordance with instruction* appearing at 31 CFR I ri I, 
Subpan C. Appendix B. Inquiries should be addressed to the 
Director of International Operations. Rtx>m 1220. 1325 K St N W , 
Washington, D.C 20225. 

Record access procedures: Individuals seeking access t any 
record contained in the system of records or seeking to content ill 
content, may inquire in accordance with instructions appcjnng: at 
31 CFR Part I, Subpart C. Appendix B. Inquiries should be *1 
dressed to the Director of International Operations. Taxpjvco 
seeking to adjust records which affect the determination of i ui 
assessment or the balance due should utilize existing procedures fen 
doing so. as substantive lax matter* arc not subject to the amend 
ment provisions of the Privacy Act 

Contesting record procedures: See Access above. 

Record source categories: Computer Printouts of Form 959 
Returns. 

Treasury/IRS 49.005 

System name: Index Card Retrieval System —Treasury/IRS 

System location: Office of International Operation* Tax I*c,«iy 
and Technical Services Division (Room 830), 1325 ’’K" Sk, N W . 
Washington. D.C. 20025. 

Categories of individuals covered by the system: U.S. Cili/cm Ki 

sident Aliens, and Nonresident Alien* whose tax returns conic 
under the jurisdiction of the U S. Competent Authority in *c 
cordance with pertinent provisions of tax treaties with fturtgn 
countries 

Categories of records in the system: Individual case files of tax 
payers; (I) who request relief frpm double taxation or any other 
assistance that is pertinent to carrying out the provisions of in Lome 
tax treaties, and (2) on whom information (as is pertinent to can) 
mg out the provisions of the convention or preventing fraed or 
fiscal evasion in relation to the taxes which are the subject of this 
convention) is exchanged with foreign tax official* of treaty cuuo 
tries. 

Authority lor maintenance of the system: 5 USC 301, 2b 1 ^ 
7602, 26 USC 7801. 26 USC 7802 

Routine uses of records maintained in the system. Including catego- 
rk» of users and tbc purposes of such uses: Routine disclosure of in 
formation contained in this system of record* may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution oc civil litigation, and in cooncctioi voth 
requests for legal advice. Disclosure may be made during judicial 
processes. 

Routine disclosure may he made to other agencies to the extent 
provided by law or regulation* (including 26 U.S.C. 6103 and > 
CFR 301.6103 where applicable) and a* necessary to report jp 
parent violations of law to appropriate law enforcement agencies 

Routine disclosure may be made to Foreign Tax Agencies of 
treaty countries upon receipt of a specific request in accordance 
with the exchange of information provisions of tax treaties 

Routine disclosure may he made to States, the District of CoSum 
bin. the Commonwealth of Puerto Rico, or possession* ol the 
United States, to assist in the administration of tax tow*. 

Routine disclosure may be made to other parties as ncco^rv in 
the administration and enforcement of tow as authorized bv 
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' USC. “WOI und 7802. For additional routine uses see Appendix 

AA 

Njiw and practices foe storing, rdrievtn|, accessing, retaining, 
md deposing of records in the system: 

Storage: Paper Records. 

Rriruvability: By taxpayer's name. 

SsJguards: Access controls will be not less than provided for by 
the i’hvocal and Document Security Handbook. IRM 1(16)41 

KricntHHt and disposal: Dispose alter 10 years. 

System managers) and address: Director of International Opera- 

ton* 

Vxilic^tioa procedure: individual* seeking to determine if the 
lystcm of records contains a record pertaining to themselves may 
ioqune in accordance with instructions appearing at 31 CFR Part 1, 
Sutyart C. Appendix B. Inquiries should he addressed to Director 
o( Irk’jTutionid Operations. 1323 *‘K" St.. N.W.. Washington, JXC. 
2d::5 

Krsvrd access procedures: Individuals seeking access to any 
rccord contained, fa the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
M OR Part I, Subpart C, Appendix B. Inquiries should be ad¬ 
dressed to Director of International Operations. 1323 "K** St., 
SV. Washington. D.C. 20223. 

Taxpayer! seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due. should utilize existing 
procedures for doing so, as substantive tux matters are not subject 
tu 0 -mendment provisions of the Privacy Act. 

Contesting record procedures: See Access above. 

Record source categories: Taxpayer or authorized representative; 
IRS ind other Governmental Agencies; U.S Revenue Service 
Representative overseas; Foreign treaty country tax officials; und 
jhjKk periodicals. 

Treasury/IKS 49.006 

Syurm name: Manual Accounting Index of UncoUcctihlc Ac- 
c ounts—T reasury /IRS. 

Si4rm locution: Office of International Operations. 1325 K 
Street, N W , Washington, D C. 20223, Room 930. 

4 J,r s°ri» «( individuals covered by the system: Accounts which 
sen : ported uncollectible prior to the implementation of uuto- 
nu’ v data processing of account records. 

< atrgorioi of mortis in the system: Master file index cards TY 

Authority for mainteaionc c of the system: 3 USC 301. 26 USC 
WE. 26 l !SC 7801, 26 USC 7802. 

Ro»»tine mes of record* maintained in the system, including tatego* 
ries ul oMti and the purposes of such uses: Routine disclosure of in- 
fnnmtioo contained in this system of records may be made to the 
[Xp^tment of Justice in connection with actual or potential 
criminal prosecution or civil litigation. and in connection with 
requests for legal service. Routine disclosure may be made to other 
agencies to the extent provided by law or regulation (including 26 
l 1 SC 6101 and 26 CFR 301.6103 where applicable) and os necessa¬ 
ry to report apparent violations of law to appropriate law enforce¬ 
ment agenda. Disclosure may be made during judicial processes, 
i oc .uX’ttumal routine uses sec Appendix A A. 

P‘4kim and practices for Muring, retrieving, accessing, retaining, 
<f,v pw*fag of records In the system: 

^'»f4ge: Paper records. 

Kciriorfhility: By Taxpayer's Name 

Naitgoards: Access Controls will not be less than provided for by 
“* ‘^' vical and Document Security Handbook, IRM 1(16)4! 

Rrirniio® und disposal: To be retained indefinitely. 

^'Wcia manager/*) and address: Director of International Opera- 

tom 

N, -tif»caihm piucrdurv: Individuals seeking to determine if the 

ktctn records contains a record pertaining to themselves may 
“Nuae in accordance with instructions appearing at 31 CFR Purt 1. 
. 1 pan C. Appendix B. Inquiries should be addressed to the 
JAicstor of Intematiomd Operations. Rix>m 1220, 1325 K St. N.W.. 
washmgioo^ D C 20225. 

R<s*jrd access procedures: Individuals seeking access to any 
j contained fa the system of records or seeking to contest its 
<or ' cnt. may inquire in accordance w ith instructions appearing at 


31 CFR Pari I, Subpart C, Appendix B Inquiries should be ad¬ 
dressed to the Director of International Operations. Taxpayers 
seeking to adjust records which affect the determination of a tax 
assessment or the balance due, should utilize existing procedures 
for doing so. as substantive tax matters ore not subject to the 
amendment provisions of the Privacy Act. 

Contesting record procedures: See Access above. 

Record source categories: Revenue Accounting Branch. Office of 
International Operations. 

Treasury/IRS 49.007 

System name: Overseas Compliance Projects System 

System location: The central files for this system arc maintained 
at the Office of International Operations. Room 822. 1325 K Street, 
N.W , Washington. D.C., 20225 A corresponding system of records 
is separately maintained by the foreign posts located in: (I) Bonn. 
Germany: (2) Canberra. Australia; (3) Caracas, Venezuela: (4) 
Johanncsbuig. Republic of South Africa; (5) Kuala Lumpur. Malay¬ 
sia. (6) London. England; (7) Manila. Philippines; (8) Mexico City. 
Mexico; (9) Ottawa, Canada; (10) Paris, France; (III Rome. Italy; 
(12) S;h> Paulo. Brazil; (13) Tehran, Iran, and (141 Tokyo, Japan. 
Inquiries concerning this system of records maintained by the 
foreign posts should be addressed to the Director of International 
Operations. 

Categories of individuals covered by the system: United States 
Citizens. Resident Aliens. Nonresident Aliens. 

Categories of records in the system: Document* and factual data 
relating to: (1) personal expenditures or investments not commensu¬ 
rate with known income and assets; (2) receipt of significant unre- 
ported income; (3) improper deduction of significant capital or per¬ 
sonal living expenses; (4) failure to file required returns or pay lax 
due; (5) omission of assets or improper deduction or exclusion of 
items from estate and gift lax returns. 

Authority fur maintenance of the systrm: 5 USC 301. 26 USC 
7602. 26 USC 7801. 26 USC 7802 

Routine uses of records maintained fa the system, including catego¬ 
ries of users and the purpose % of such uses: Routine disclosure of in 
formation contained in this system of records may he made to the 
Department of Justice fa connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Routine disclosure may be made to other 
agencies to the extent provided by law or regulation (including 26 
U.S.C. 6103 and 26 CFR 30L6I03 where applicable) und as necessa¬ 
ry to report apparent violations of law to appropriate taw enforce¬ 
ment agencies. Routine disclosure may he made to other parties as 
necessary in the administration and enforcement of law as 
authorized by 26 U.S.C. 7801 and 7802. Disclosure may be made 
during judicial processes. For additional routine uses see Appendix 
AA 

PoBek* and prsetters for storing, retrieving, accruing, retaining, 
and disposing of records in the system: 

Storage: Paper Records. 

Ketrarvability: By Taxpayer Name 

Safeguards: Access Controls will not be less than provided fur by 
the Physical and Document Security Handbook, IRM I(I6HI 

Retention and disposal: Dispose after 5 years. 

Systrm manager!*) and address: Director of International Opera¬ 
tions. 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: See Access above. 

Record source categories: lliis system of records contains in¬ 
vestigatory material compiled fur law enforcement purposes whose 
sources need not he reported. 

Systems exempted from certain provision* of the act: I his system 
proposed to be exempted elsewhere in the Federal Register 

Treasury JRS 49.008 

System name: Taxpayer Service Correspondence 

System—Trcasury/IRS 

System location: This system is separately maintained by each 
one of the 14 overseas posts of the Office of International Opera- 
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lions, located in: (I) Bono. Germany. (2) Canberra. Australia; (3) 
Canon. Venezuela; (4) Johannesburg. Republic of South Africa; 
(S) Kuala Lumpur. Malaysia; (6) London. England; (7) Manila. 
Philippine a . (8) Mexico City. Mexico; (9) Ottawa, Canada; (10) 
Paris. France; (It) Rome, Italy; (12) Sao Paulo, Rrar.il; (13) Tehran, 
Iran; and (14) Tokyo, Japan. Inquiries concerning this system of 
records maintained by the foreign posts should be addressed to the 
Director of Internationa) Operations. Room 1220, 1325 K Street, 
N.W.. Washington, D C 20225. 

Categories of Individuals covered by the system: United States 
Citizens. Resident Aliens. Nonresident Aliens. 

Categories of records In the system: Correspondence from tax¬ 
payers. foreign post personnel and Office of International Opera¬ 
tions headquarters offices in Washington. D C. 

Authority for maintenance of the system: 5 USC 301, 26 USC 
7602. 26 USC 7801. 26 USC 7802. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained m this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Routine disclosure may be mode to other 
agencies to the extent provided by law or regulation (including 26 
U.S.C. 6103 and 26 CFR 30L6103 where applicable) and as necessa¬ 
ry to report apparent violations of law to appropriate law enforce 
moot agencies. Disclosure may be made during judicial processes. 
For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage*. Paper Records. 

Retries ability: By Taxpayer Name, 

Safeguards: Access Controls will not be less than provided for by 
the Physical and Document Security Handbook. IRM 1(16)4! 

Retention and disposal: Dispose after 5 years. 

System managerfs) aod address: Director of International Opera¬ 
tions. 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CRF Part I, 
Subpart C, Appendix B. Inquiries should be addressed to the 
Director of international Operations, Room 1220, 1325 K Street, 
N.W.. Washington, D.C. 20225. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Port I, Subpart C. Appendix B. Inquiries should be ad¬ 
dressed to the Director of International Operations. Taxpayers 
seeking to adjust records which affect the determination of a tax 
assessment or the balance due should utilize existing procedures fur 
doing so. as substantive tax matters are not subject to the amend¬ 
ment provisions of the Privacy Acl. 

ConteUiog record procedures: See Access above. 

Record source categories: Taxpayers and Office of International 
Operation's foreign posts and headquarter's offices. 

Treasury/IRS 50.002 

System name* Employee Hanx/Exempt Organization*. Employee 
Han Determination letter Records—Treasury/IRS. 

System location: District Offices. See IRS Appendix A. 

Categories of individual* covered by the system: Applicants for ap¬ 
proval of individually designed plans and bond purchase plans, 
covering self-employed individuals. 

Categoric* of records In the system: Contains plan name. type, 
treatment accorded, etc. Sub-systems include plan file* containing 
applications, attachments, determination letters, related documents, 
and audit history file. 

Authority for maintenance of the system: 26 USC 7801, 7802 and 
7805 

Routine uses of records maintained in (he system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained m this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes. Routine disclosure may be made to the Department of 


l*Abor and to other agencies to the extent provided by law or regu 
lation. including 26 U.S.C. 6103 and 26 CFR 301.6103. aiu! n 
necessary to report apparent violations of law to approprutc La 
enforcement agencies Routine disclosure may be made to other 
parties as necessary in the administration and enforcement of is 
as authorized by 26 USC 7801 and 7802. For additional routine 
sec Appendix AA. 

Policies and practices for storing, retrieving, arresting. retaining, 
and disposing of records In the system: 

Storage: Paper records. 

Retrievability: Indexed by name. 

Safeguards: Security wfll not be less than provided by the Phyu- 
cal and Document Security Handbook. IRM 1(16)41; and 

Retention and disposal: Cards retained indefinitely; related files 
destroyed or retired over varying numbers of years as specif*.! in 
the Record* Control Schedule, IRM 1(15)59-110 

System manager* s) and address: District Director who h.n ju 
risdtetion over the plan. See IRS Appendix A. 

Notification procedure: Same as above. 

Record access procedures: Individual* seeking nccc** to .my 
record contained in the system of records or seeking to contevi ii* 
content, may mquirc in accordance with instructions appc.min at 
31 CFR Part I. Subpart C. Appendix B Inquiries should be ad 
dressed to the District Director having jurisdiction. Taxpayer Pek¬ 
ing to adjust records which affect the determination of a tax .< Mo¬ 
ment or the balance due. should utilize existing procedure for 
doing so. as substantive tax matters arc not subject to the amend 
ment provisions of the Privacy Act. 

('ontesting record procedures: Sec access above. 

Record source categories: Applicant* requesting a detenu iru !km 
letter. 

Treasury/IRS 50.001 

System name: Employee Plans/Exempt Organizations. Employee 
Ptans/Exempt Organization* Assignment Record (Form Vt 
6209)—Treusury/IRS. 

System location: National Office See IRS Appendix A 
Categories of individuals covered by the system: Requestor, of 
letter rulings, and subject of field office requests for technical jJ 
vice and assistance and other correspondence. 

Categories of records In the system: Contains the name, date, na¬ 
ture and subject of an assignment, and work history. Sub systemv 
include ease files that contain the correspondence, internal 
memoranda, and related material They also include digests of is¬ 
sues involved in proposed revenue rulings. 

Authority for maintenance of the system: 26 USC 7801. 7K02. and 
7X05. 

Routine uses of records maintained in the system, Including catego¬ 
ries of users and the purpose* of such u*es: Routine disclosure «*f to 
formation contained in this system of records may be made to i he 
Department of Justice in connection with actual or po»<*r.tul 
criminal prosecution or civil litigation and in connection wiih 
requests for legal advice. Disclosure may be made during judicial 
processes. Routine disclosure may be made to the Department of 
Labor and to other agencies to the extent provided by law or rrgu 
lotion. including 26 U.S.C 6103 and 26 CFR 301 6103. and 
necessary to report apparent violations of law to appropriate !•»* 
enforcement agencies. Routine disclosure may be made to oihci 
parties as necessary in the administration and enforcement ol la* 
as authorized by 26 USC 7801 and 7802. For additional routine uvo 
see Appendix AA 

PoUric* and practices lor storing, retrieving, accessing, r<Uimi»t. 
and disposing of records in the system: 

Storage: paper record* 

Retriev ability: Indexed by name. 

Safeguard*: security will not be less than provided by the l'b"i 
cal and Document Security Handbook, IRM IU6MI; *«nd 

Retention and disposal: Cards retained indefinitely; related ido 
destroyed or retired over varying number* of year* as specified *» 
the Record* Control Schedule, IRM 1(15)59-110. 

System manugrrt*) and address: Assistant Commi'*'" 1 
(Employee Flan*/Exempt Organization*) 11)1 Constitution Avenue, 
N W . Washington, D.C. 20224. 

Notification procedure: Same a* above 
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Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
client, may inquire in accordance with instructions appearing at 
t| CFK Part I* Subpart C. Appendix B. Inquiries should be ad¬ 
dressed to the Assistant Commissioner (EP/EO), National Office. 
Taxpayer* seeking to adjust records which affect the determination 
cf i tax .ivvcssmcfit or the balance due. should utilize existing 
procedures for doing so. as substantive tax mutten are not subject 
u the amendment provisions of the Privacy Act. 

('(Minting record procedures: See above. 

Remrd source categories: Individuals requesting rulings or infor¬ 
mation and field offices requesting technical advice or assistance. 

Treasury/IRS 50.003 

Syunr. name: Employee Plans/Excmpt Organizations. Reports of 
Significant Matters in EP/EO <M *59453—Trcasury/IRS. 

System location: National Office. See IRS Appendix A. 

Categories of individuals covered by the system: Individual sub- 
jeetv nf letter ruling requests, technical advice requests etc., where 
i ' Report of Significant Matter in EP/EO.’* has been prepared 
hccauvc of the presence of a matter significant to tax adm inis t ra¬ 
tion 

Categories of records in the system: Copies of ” Reports of Signifi¬ 
cant Matter in EP/EO/* 

Authority for maintenance of the system: 26 U.S.C. 7801. 7802. 

iod 7805. 

Routine uses of records maintained in the system, including catego¬ 
ries of tners and the purposes of such uses: Routine disclosure of in- 
lomvition contained in this system of records may be made to the 
Depirunent of Justice in connection with actual or potential 
cnmiiut prosecution or civil litigation, and in connection with 
mficwtv for legal advice. Disclosure may be made during judicial 
processes For additional routine uses sec Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and <M«.po*ing of records In the system: 

Storage: paper records. 

keirKvability: indexed by name. 

Salf^usrds: safeguards will not be less than provided by the 
Phvucal and Document Security Handbook. IRM 1(16)41. 

Retention and disposal: not specific. 

rm munagcrls) and address: Assistant Commissioner. 
iFjoployee Plans/Excmpt Organizations) 1111 Constitution Avenue. 
Washington. D.C. 20224. 

V*H»cBtian procedure: Same as above. 

Reload access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
M CFK Part |. Subpart C, Appendix B. Inquiries should be ad- 
dressed in the Assistant Commissioner. (Employee Plans/Excmpt 
Organizations), National Office. 

Contesting record procedures: Sec access above. 

Record viurcc categories: Individual subjects of letter ruling 
requests, technical advice requests, etc., where a “Report of Sig- 
nifw.uit Matter in EP/EO.” has been prepared. 

Treasury /IRS 60 001 

Sydem name: Assault and Threat Investigation Files Inspcction- 

1 masury/lRS. 

System location: National Office and Regional Inspector's Of¬ 
fices <Sec IRS Appendix A). 

< *trgorfc» of individuals covered by the system: Person* who at- 
j c tnpi to interfere with the administration of the Interna) Revenue 
Uv tltrough threats, assaults or forcible interference of any officer 
or employee while discharging the official duties of his position. 

1 »<«gocics of records in the system: Document citing the com- 
plaint Documentary evidence (Lc., threatening letter). Report of in- 
'cMi^ition. with possible statements, or affidavits as exhibits Rc- 
W of legal action, if case is prosecuted. Local police record of in- 
named in ease. FBI record of individual named in the case. 
^Authority for maintenance of the system: 26 U.S.C. 7608. 7801. 

J ' nc uses ot records maintained in the system, including catego- 
« men and the purposes of such uses: Routine disclosure of m- 
contained in this system of records may be made to the 
*Twimcnt of Justice in connection with actual or potential 


criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes. Routine disclosure may be made to other agencies to the 
extent provided by law or regulation (including 26 U.S.C. 6103 and 
26 CFR 301.6103 where applicable) and as necessary to report ap¬ 
parent violations of law to appropriate law enforcement agencies. 
Routine disclosure may be mode to other parties as necessary in 
the administration and enforcement of tow as authorized by 26 
U.S.C. 7801 and 7802 Routine disclosure may be made to 
authorized investigative offices of other Federal agencies in con¬ 
nection with background and security clearance procedures or 
when the subject is under investigation for employment or statute 
violations. Disclosure may be made during judicial processes. For 
additional routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records, in folders, in file cabinets. 

Retries ability : By name of individual to whom it applies. 

Safeguards: Not less than provided for by the Physical and Docu¬ 
ments Security Handbook. 1RM 1(16)41. Also, accessible to Inspec¬ 
tion personnel on a need-to-know basts, all of whom have been 
cleared by background investigations. 

Retention and disposal: Dispose of 25 years after final legal action 
or date of closing. Retire two years after final legal action or date 
of closing 

System manager <*) and adders*: Assistant Commissioner 
(Inspection). (See IRS Appendix A). 

Notification procedure: Thi» system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular itKlivuhi.il 

Record access procedures: This system of records mu> not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: See access above. 

Record source categories: This system of records contains in 
vcsiigulury material compiled foe criminal tow enforcement pur¬ 
poses whose sources need not he reported. 

Systems exempted from certain provisions of the net: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury 60.002 

System name: Bribery Investigation Files. Inspcction-Trcusury/IRS. 

System location: National Office and Regional Inspector's Of¬ 
fices. (See IRS Appendix A). 

Categories of individuals covered by the xy stria: Fmployccs or 
former employee* of the Treasury Department, and Taxpayers and 
non-IRS persons whose alleged criminal uctions may affect the in¬ 
tegrity of the Service. 

Categories of records In the system: A report of investigation in¬ 
cluding exhibiu. affidavits, transcripts, and documentation con¬ 
cerning requests and approval for consensual telephone and con¬ 
sensual non-telephone monitoring. A report of legal action concern¬ 
ing the results of prosecution Prior criminal record of sublet. 

Authoritv lor maintenance of the system: 5 U.S.C. 301; 26 UJi.C. 
7602, 7608. 7801. 7802: EO 11222. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may he made to the 
Department of Justice in connection with actual or polcntiu! 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may he made during judicial 
processes. Routine disclosure may be made to other agencies to the 
extent provided by tow or regulation (including 26 U.S.C. 6103 and 
26 CFR 301.6103 where applicable) and as necessary to report ap¬ 
parent violations of tow to appropriate tow enforcement agencies. 
Routine disclosure may be made to other parties as necessary in 
the administration and enforcement of tow as authorized by 26 
U.S.C 7801 and 7802. Routine disclosure may be made to 
authorized investigative offices of other Federal agencies in con¬ 
nection with background and security clearance procedures or 
when the subject is under investigation for employment or statute 
violations. For additional routine uses see Appendix AA. 

PolkTcs and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records, in folders, in file cabinets. 

Retrievability: By name of individual to whom it applies. 
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Safeguards: Not less than provided for by the Physical and Docu¬ 
ment Security Handbook. IRM I(I6>4I. Also, accessible to Inspec¬ 
tion personnel on a need to-kmm bait*, all of ^hum have been 
cleared by background investigations. 

Retention and disposal: Dispose of 25 years after final legal action 
or date of casing Retire two years after final legal action or date 
of closing. 

System manager!*) and address: Assistant Commissioner 
(Inspection) (See IRS Appendix A) 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: See access above. 

Record source categories: This system of records contain* in 
vcsligalory material compiled for criminal law enforcement pur¬ 
poses whose soured need not be reported 

Systems exempted from certain provisions of the act: System 
proposed to l>e exempted elsewhere in the Federal Registet 

Treasury/IRS 60.00.1 

System name: Conduct Investigation Files. Inspec¬ 

tion — Treasury/1R S 

System location: National Office and Regional Inspector's Of 
ficcs. (See IRS Appendix A). 

Categories of individuals covered by the system: Employees and 
former employees of: Internal Revenue Service. Office of the 
Secretary of the Treasury . Office of the General Counsel. Office of 
the T reasurer of the United States. Office of the Comptroller of the 
Currency, Office of International Finance. Bureau of Government 
Financial Operations. Bureau of Accounts. Bureau of Engraving 
and Frinluig. Bureau of the Mint. Bureau of the Public Debt. Ui> 
Savings Bond Division, and the Consolidated Federal I .aw Enforce¬ 
ment Training Center 

Categories of records in the system: Document citing complaint of 
alleged misconduct or violation of statute; Report of investigation 
to resolve allegation of misconduct or violation of statute, with re¬ 
lated exhibits of statements, affidavits or records obtained during 
investigation; Report of action taken by management personnel ad¬ 
judicating any misconduct substantiated by the investigation. ;w- 
dReport of legal action resulting from violations of statutes referred 
for prosecution 

Authority fur maintenance of the system: 5 U.S.C. 301; 26 USC 
7602. 7608. **801, 7802: F.O 11222 

Routine uses of records maintained in the system, including catego¬ 
ries ill umts and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
cnminal prosecution or civil litigation, and in connection with 
requests for legal advice. DhdosOV may be made during judicial 
processes. Routine diseknurv may be made to othci agencies to the 
extent provided by law or regulation (including 2b U.S.C M03 and 
26 CFR >01.6103 where applicable) and as necessary to report ap¬ 
parent violations of law to appropriate law enforcement agencies. 
Routine disclosure may be made to other parties as necessary ui 
the administialion and enforcement oF law as authorized by 26 
U.S.C. 7801 and 7802 Routine dkdi)»Utr may be made to 
authonzed investigative offices of other I cdcral agencies in con¬ 
nection with background and security clearance procedures or 
when the subject is under investigation for employment or statute 
violations. For additional routine uses see Apt>cndi\ A A 

Policies and practices fur storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records, in folders, in file cabinets. 

Retries ability: B\ name of individual to whom if applies 

Safeguards: Not k*ss than provided for by the Physical and Docu¬ 
ment Security Handbook. IRM MI6UI Also. accessible to Inspec¬ 
tion personnel on a need to-know basis. all of whom have been 
cleared by background investigations 

Retention and disposal: Dispose of 2* vcars after separation of 
employee, or 25 years after chits' of last report if separatum dale is 
not known Retire two years after separation of employee. 

Svslem manogertsi and address: Assistant Commissioner 
(Inspection) tSee IRS Appendix A). 


Notification procedure: Many of the records in this sysi> nu> II 
be exempt under .subsections J and/or K Privucy Act of \ II 
may not Ik accessed for purposes of inspection or for a : *i „( II 
content of records. Individuals seeking to determine if then orj II 
is accessible may inquire in accordance with instructions app. ring II 
at >1 CFR Part I. Subpart C, Appendix B. Inquiries should t v ; 1( j I 
dressed to Assistant Commissioner (Inspeetkm) National Off; I 

Record access procedures: Same ax Notificalkin section I 

Contesting record procedures: Same us notification section I 

Record source categories: Department of Treasury person r, I . n j I 
records. Taxpayers (Complainants. Witnesses, Confident! ii Infor II 
mants). Other Federal Agencies. State and locul ajicncit Tai II 

Returns and* related documents. Personal observations of iPe in I 
vesfigalor, and subjects of the investigation I 

Systems exempted from certain provisions of the act: !vm II 

proposed to be exempted elsewhere in the Federal Register I 

Treasury/IRS 60.004 I 

System name: Disclosure Investigation Files. In* pcs I 

tion—Treasury/IRS I 

System location: National Office and Regional Inspecti i 01 I 
ficcs (See IRS Appendix A) I 

Categories of individuals covered by the system: la; irJ 1 1 

Revenue Service employees who have allegedly dixclov. .on- I 

fidenti.il tax information (b) Slate and 1 ocal Govern mo cm I 
ployces who have allegedly disclosed confidential Federal u\ infor - 1 
mution. (c) Tax return preparers who have allegedly disclose I 

fidenti.il Federal tax information 
Categories of records in the system: (a) Document citing thi *am- 
plaint of the alleged criminal or administrative violation la | 
vestigativc report, incliKling statements, affidavits and an> • ’.her 
pertinent document* supporting the investigative report, which sill 
he attached as an exhibit, (e) Report of legal action if v.;s* h h- 
ccpted by U.S. Attorney for prosecution. (d) Report of action H 
management personnel if ease is referred for administrative .aIjuJi 
catkin. 

Autboritv for maintenance of the system: 5 U.S.C 301; 2<* 1 St 
7602. 7608. 7801. 7802: HO 11222 I 

Routine uses of records maintained in the system, including 
rics of umts and the purposes of such uses: (u) Routine disci**' u a( 
information contained in this system of rccoidv may be made the 
Department of Justice in connection with actual or p* Mul 
prosecution or civil litigation, and in eotmccTion with requests foe 
legal ml vice Disclosure may be made during judicial process(h) 
Routine disclosure may be made to t»thcr agencies to the *- vtcto 
provided by low or regulation (including 26 U SA\ 610* ami > -j 
CFR 301.6103 where applicable) and as necessary To rep ' af- 
parent violations of law to appropriate law enforcement ap iuo 
( c) Rmitinc disclosure may be made to other parties as nee* * • »> in | 
the administration and enforcement of law as authorized v \ 
U SX 7801 and 7802- (ill Routine disclosure may be m 
authorized investigative offices of other Federal agencies ta car, 
nee I ion with background and security clearance proevv u' «*r 
when the subject is under investigatkm for employment *it autc 
violations, (e) For additional routine uses see Appendix A A 

Pulidev and praetlrrs for storing, rvlric-vlng, accessing, rriainiaf. 
and disposing of records in the system: 

Storage: Paperxccords, in folders, in file cabinets 
Retries ability: By name of individual to whom it applies 
Safeguards: Not less than provided for by the Physical an* 1 I' 
mcnl Security Handbook. IRM It 16)41 Also, accessible to Insptfc 
turn personnel on a necd*1o-know basis, all of whom ha* 
cleared by background investigations. 

Retention and disposal: Dispose of 25 years after scp;»« * n 
employee. 25 years after date of last repent if separation n '' 1 
known, or 25 years after final legal action or dale of cTomiv ' u 
jeet is tH»t an employee of IRS Retire two years after scpai. 1 ' 
employee, or two years after date of final legal action ot 
closing if subject is not an employee of IRS. 

System inauagvris) and address: Assist. » fit ( omn > 
(Inspection). 

NotifR-alkm procedure: This system of record* may not 1 
cessed for purposes of determining if the sy stem contain* a 1 
pertaining to a particular individual. 

Record accrs* procedures: I his system id tccoids m.»y not - 
cessed for purposes id inspcctkin or for edhtest of cun? f t 
records. 
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('•nlotinp record procedures: See access above. 

Record source ratrgoeks: This system of records contains in¬ 
vestigatory material compiled for criminal law enforcement pur¬ 
pose > whose sources need not be reported. 

Sjvhtm exempted from certain provisions of the net: System 
pruned to be exempted elsewhere in the Federal Register. 

Treasury/IRS 60.005 

Sjwrm name: Itnrollec Applicant Investigation Files; Inspec¬ 
tion— treasury/IRS. 

SvMcm localhm: National Office and Regional Inspector's Of¬ 
fices (See IKS Appendix A). 

Categoric* of individuals covered by the system: Former cm- 
ployer. and non-IRS persons who apply for enrollment to practice 
before IRS under the provisions of Circular 230. 

factories of records hi the system: Investigative report covering 
results of cheeks of: FBI Tiles; Inspection files; local police; Audit 
sod Intelligence Division files; and verification of Federal tax filing 
lUtuv Also, appropriate documents attached as exhibits showing 
result of above file checks. 

Sotboeity for maintenance of the system: 26 U.S.C. 7801, 7H02. 

Routine uses of records maintained in the system, including catego¬ 
ries of overt and the purposes of such uses: (a) Routine disclosure of 
mforoutmn contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
airmail prosecution or civil litigation, and in connection with 
request* for legal advice. Disclosure may be made during judicial 
processes (b) Routine disclosure may be made to other agencies to 
the extent provided by law or regulation (including 26 U.S.C. 6103 
and 26 CFR 301.6103 where applicable) and as necessary to report 
apparent violations of law to appropriate law enforcement agencies 
(c) Routine disclosure may be made to other parties as necessary in 
the 4dmiiM oration and enforcement of law as authorized by 26 
I SC 7801 and 7802. (d) Routine disclosure may be made to 
authorized investigative offices of other Federal agencies in con¬ 
nect* n with background and security clearance procedures or 
when the xubjcct is under investigation for employment or statute 
violation*, (c) For additional routine uses see Appendix AA. 

Puhrirs and practices for storing, retrieving, accessing, retaining, 
«d <ii\po*mg of record* in the system: 

Storage; Paper records, in folders, in file cabinets. 

Kririolability: By name of individual to whom it applies. 

VicEvurds: th^ n provided for by the Physical and Docu¬ 

ment Security Handbook. 1RM 1(16)41. Abus, accessible to Inspec¬ 
tion personnel chi a nccd-to-know basis, all of whom have been 
cleared by background investigations. 

Rdrtition and disposal: Dispose of one year after dale of report. 

Svj.m manager!*) and address: Assistant Commissioner 
(In pcction), (See IRS Appendix A). 

V'Ufitation procedure: Individual* seeking to determine if the 
vyUe.r. vonUint a record pertaining to themselves may inquire in 
*\"rdjficc with instructions appearing at 31 CFR Part I. Subpart 
( \ppcndix B Inquiries should be addressed U> Assistant Com- 
**'**icr • Inspection) National Office. 

access procedures: Same a* Notification section. 

Reswrd Murce categories: lntcni.il Revenue Service. Federal Bu¬ 
reau ,q Investigation. 1 ocal police departments. 

Tmaury /IRS 641.006 

hyiirm name: Fnrollec Charge Investigation Files, Inspec¬ 
tion— Treasury /IRS 

, s ' Urm location: National Office and Regional Inspector's Of- 

< sl «’X<»riw of Individuals covered by the system: IKS employee* or 
former employee*, tax practitioners, attorneys, certified public ac- 
uxinLint* or enrolled persons. 

( j|r J iuf ^i. record* in the system: A documented complaint or 
'!»*''<* investigation alleging criminal or administrative miscon- 
22 -‘fleeting IRS integrity. A report of investigation, including cx- 
affidavit*. statement* or document* which have been 
fcvitrv»cd A report of legal action resulting from violations of 
' lufc ' referred for prosecution. A report of action taken by 
,7 i i | l u? ,n<,,l P crumnc l odiudkating any misconduct on the part of 
J *’ employee substantiated by the investigation. 

. * utboril > maintenance of the system: 26 U.S.C. 7801. 7802. 


Routine uses of records maintained in the system, including catego¬ 
ric* of users and the purpose* of such uses: Routine disclosure of in* 
formation contained in this system of record* may be made to the 
Department of Justke in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
request* for legal advice. Disclosure may be made during judicial 
processes. Routine disclosure may be made to other agcncks to Ihc 
extent provided by law or regulation (including 26 U.S.C. 6103 and 
26 CFR 301.6103 where applkabk) and as necessary to report ap¬ 
parent violations of law to appropriate low enforcement agencies. 
Routine disetasure may be made to other partkx as necessary in 
the administration and enforcement of law as authorized by 26 
U.S.C. 7801 and 7H02 Routine disclosure may be made to 
authorized investigative offices of other Federal agencies in con¬ 
nection with background and security clearance procedures or 
when the subject is under investigation for employment or statute 
violations. For additional routine uses sec Appendix AA. 

Policies and practices (or storing, retrieving, accessing, retaining, 
and dKpnshtg of record* in the system: 

Storage: Paper records, in folders, in file cabinet*. 

Ketricvubilitv: By name of individual to whom it applies 

Safeguards: Not less than provided for by the Physical and Docu¬ 
ment Security Handbook. IRM 1(16)41. Al*o. accessible to Inspec¬ 
tion personnel on a nccd-to-know basis, all of whom have been 
cleared by background investigations. 

Retention and disposal: Dispose of 25 years after final legal action 
Of date of closing Retire two years after final legal action or date 
of closing. 

System manager <*) and address: Assistant Commissioner 
(Inspection). (See IRS Appendix A). 

Notification procedure: Many of the records in this system may 
be exempt under subsections J and/or K of the Privacy Act of 1974 
and may not be accessed for purposes of inspection or for contest 
of content of records. Individuals seeking to determine if their 
record is accessible may inquire in accordance with instructions ap¬ 
pearing at 31 CFR Pari I. Subpart C. Appendix H Inquiries should 
be addressed lo Assistant Commissioner (Inspection) National Of- 
fkc. 

Record access procedures: Same a* Notification section. 

Contesting record procedures: Same a* notification above 

Record source categories: Department of Treasury. Personnel and 
Records, Other Federal agencies. Taxpaycrx/Complainants. State 
and local agencies. Tax returns. Newspapers. Person acquainted 
with the individual under investigation. Subjects of the investiga¬ 
tion. and Personal observations of the investigator. 

Systems exempted from certain provisions of the act: Portions of 
this system arc proposed for exemption elsewhere in the Federal 
Register. 

Treasury /IRS 60.007 

System name: Miscellaneous Information File. Inspec¬ 

tion —Treasury /1R S 

System location: National Office and Regional Inspector's Of fkc. 
(See IRS Appendix A). 

Categoric* of individuals covered by the system: F.mploycc* and 
former employees of the Internal Revenue Service, Tax practi¬ 
tioner* i Attorney *. Certified Public Accountant*. Fnrollcd Persons, 
Return Preparers). Alleged tax violators. Persons whose actions or 
alleged action* indicate a threat lo IRS employee*, facilities, or the 
integrity of the tax system. C onfidential Informants, and Reputed 
members of the organized criminal element. 

Categories of record* In the system: Complaint type information 
regarding IRS employee* which is not. in itself, specific or stgmfi 
cant enough lo initiate an investigation when received Allegations 
of bribery and gratuities by taxpayers and/or I heir representatives 
which are not by themselves specific or significant enough to in¬ 
itiate an investigation when received. Allegations of misconduct by 
tax practitioners, enrolled persons, or tax preparers which arc not 
by themselves specific or significant enough to initiate an investiga¬ 
tion when received. Any information received or developed by In¬ 
spection that has u bearing on IKS. hut is not of itself specific or 
signifkanl enough to initiate an investigation when received Infor 
malion received by Inspection pertaining to alleged violations en¬ 
forced by other agencies or Divisions of IRS. copks of which arc 
referred to those respective agencies or divisions. Photographs and 
descriptive data of some IRS employees and of persons arrested by 
Inspection Information concerning lost or stolen Government 
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diKumcnlv property, credential* (V IRS employee personal proper¬ 
ty lost or stolen on Government premises l.ist of persons in Stale 
or local (Government agencies working under State agreements and 
having access to Federal Tax mfonnation, Newspaper or periodical 
items about IRS Newspaper items regarding attorneys. CPA’*. Tax 
Practitioner* or Return Preparers arrested, indicted, convicted or 
under investigation hy other agencies Allegations of threats, as- 
sa tills, forcible interference or other vkricncc type activity aimed at 
employees or facilities of IRS which arc not hy themselves specific 
or significant enough to initiate an investigation when received. In¬ 
formation regarding Inspection’s mission which docs not fall into 
any of the above categories 

Author tt> lor maintenance of the xystrm: $ U.S.C. 301; 26 DSC 
7602. 7608. 7801. 7802; HO 11222. 

Routine uses of records maintained in the %>st»*ni, including catego¬ 
ries of users and the purpusrs of such uses: Routine disclosure may 
he made to other agencies to the extent provided by law or regula¬ 
tion (including 26 U.S.C. 6103 and CFR 301 6103 where applicable) 
and as necessary to report apparent violations of law lo appropriate 
law enforcement agencies Routine disclosure may be made to 
other parties as necessary in tnc administration and enforcement of 
law as authorized by U.S.C 7801 and 7802. Routine disclosure may 
be made to authorized investigative offices of other Federal agen¬ 
cies in connection with background and security clearance 
procedures or when the subject is under investigutum for employ¬ 
ment or statute violations Routine disclosure of information con 
tained in this system of records may be m.ulc to the Department of 
Justice in connection with actual or potential criminal prosecution 
or civil litigation, und rn connection with requests for legal advice. 
Disclosure may be made during judicial processes Routine disclo¬ 
sure may be made to States, the District of Columbia, the Com 
mtxi wealth of Puerto Rico, or possessions of the United Stales, to 
assist in the administration of tax laws. Routine review h> Inspec¬ 
tion personnel for information relating to pending investigations or 
for areas of IRS procedures where investigative probe* may dis¬ 
close or dispel non-specific allegations of breaches of integrity For 
additional routine uses see Appendix AA. 

PoIkm-s and practices lor storing, retrieving, accessing, retaining, 
and disposing ol murds In the system: 

Storage: Paper records, in folders, in file cabinets 

Retries ability: By mime of individual, subject, or incident in¬ 
volved 

Safeguards: Not less than provided fot by the l*hvsical and IXku 
merit Security llandbvHik. IRM l(16MI. AKo. accessible to Inspec¬ 
tion personnel on a need to know basis, all of whom have been 
cleared by background investigations 

Retention and disposal: Dispose after 3 years, except Confidential 
Informant files are attained as long as inform.mt remain* active. 

System rnanagert*) and address: Assistant ( ommissioner 
(Inspection) 

Notification procedure: Some ol the records in this system may 
be exempt under subsections J and/or K and may not be accessed 
for purposes of inspection or for contest of content of record* In¬ 
dividuals seeking to determine if their record is accessible may 
inquire in accordance with instructions appearing at 31 ( FR Part I. 
Subp.ui (\ Appendix B Inquiries should be addressed to Assistant 
Cbmniivsioncr (Inspection) National Office 

Ri-cord access prisrduro: Same as notification section 

Contesting record procedures: See notification above 

Record sourer categories: Defyirtmcnt of Treasury Personnel and 
Records. Newspapers and Periodicals, Taxpayers tComplainanls. 
Witnesses amt Informants). Slate and l-oeal (Government Agency 
Personnel and Records, and Anonymous Complainants. 

Systems rxrtnpliii from certain provision* of llu act: Portions of 
tins system proposed for exemption elsewhere in the Federal Re¬ 
gister 

Treasury /IRS 64MMWi 

System name: Scxuritv Background and Character Investigations 
Piles. Inspection frcasury/IRS 

System location: National Office und Regional Inspector s Office 
(See IRS Appendix At 

Categories of individual* imnul by the system: (iment. former 
and prtt*pectt*c employees of’ Internal Revenue Service. Office of 
the Secretary of the Treasury. Office id the (General Counsel, Of¬ 
fice of the Treasurer of the United States. Office of the ( otnp 


t roller of the Currency, Office of Intcrnniumal Finuncc. Buxc.m of 
Government Financial Operations, Bureau of Accounts. Bun u of | 
I ngraving and Printing. Bureau of the Mint. Bureau of thi PuM* ] 
Dcht. U S. Savings Bond Division. Consolidated Federal l.a* l o 
forccinent Training Center, and Private Contractors .it IRS l .iah 
tics. 

Categoric* of records In the system: (a) Federal Fmploynurt Ap- 
plication Forms (b) Results of National Agency Cheeks (pom tc 
ports and record* from) FBI Investigative Files. F'ingcrpn . Files 
Civil Service Commission, Defense Central Index of Invcttig.iiMMiv 
House Committee on Internal Security, and Coast Guaid Intel 
ligcncc. (c) F.mphvycc’s Tax Account History (d) Result' of 1 m- 
ployeex Audit (c) employee S Financial Statement (f) A s,.mnun 
report, a narrative report, notes and/or written rephc> 
from the investigator’s inquiries inti* the subjects *sl»"Livtk 
record. prior employments, military service, references. neuihhao 
police record* and past credit record, (g) Report of action t it.n by 
management personnel adjudicating any derogatory infix i.mimii 
developed by the investigation (h) Report of legal action u -.thing 
from violations ol statutes re ferret! for prosecution 

Authority for maintenance of the svstnn: 5 U.S.C- MB'. St 
7(4)2. 7608. 7801.7802: 1.0 10450: HO 11222 

Routine uses of records niainluined in the system, including <4ic*o- 
ric* of users and the purposes of such uses: Routine disclo-mu »•( ir 
formation contained in this system of records may be made ’ - the 
Department of Justice in connection with actual or r*>* ntul 
criminal prosecution or civil Utlg.ition, and with requests f t legal 
advice Disclosure may be made during judicial processes K .line 
disclosure may be made to other agencies to the extent pro\i J b> 
law or regulation (including 26 U.S.C 6103 and 26 CFR hM M(d 
where applicable) and as necessary to report apparent violati. 
law to appropriate law enforcement agencies Routine disjoint 
may be made to othet parties ax necessary III the admini* ,iirn 
and enforcement of Liw as authorized by 26 U.S.C. 7801 an t su. 
Routine disclosure may be made to authorized investigate c “Ifiu. 
of other Federal agencies in connection with Kickgrom m.l 
security clearance procedures or when the subject is urn i i* 
vestigatiun for employment or statute violations 1 or addition me 
tine uses see Appendix A A 

Policies and practice* tor storing, retrieving, accessing, nfainiac. 
and disposing at records in the system: 

Storage: Paper records, in folders, in file cabinets. 

Retries ability: By name of individual to whom it appliv - 

Safeguards: Not less than provided for bv the Physical am. u 
ment Security Handbook. IRM It|6j4t Also, accessible w* r<* 
lion Personnel on a need-to-know basis, all of whom h.»\ 
cleared by background investigations. 

Kctenlkm and disposal: Dispose of 25 years .Tier sepal '•>" 1 
cmpkvycc. »>r after date of last report if separation date i* ui 
or applicant was not appointed Retire two years after scpui n of 
employee. 

System inanagcrist and address: Assistant ( omnn lf 
(Inspeetkm). (Sec IRS Appendix A). 

Notification procedure: Some of the records in this sysl* •> 
be exempt and may not be accessed for purposes of inspi - •< <rt 

for contest ««f content of records. Individuals seeking tn d^n.uiu: 
if their record is accessible may inquire in accordance with i nuc 
tkms appearing at 31 CFR Part I. Suhpart C Appendix B I 1 KN 
should be addressed to Assistant (’ommissioner tlnxpccti*' Vl 
tkmal Office. 

Record access procedures: Same a* Notification sectkui 

C ontesting record procedure*: Same as notification above 

Record sourer categories: I niployment Application For 
milted by suh)c*T of investigation. Financial information ffv ,,li 
jeet Federal. State and I .oeal (Government Agencies (PoIk 
and Vital Statistics records) Credit Reporting Agencies N* ' 
(former and present) References Former and present 
and co-worker*. Other third party source* Schools lax R uins 
and Audit Result*. Information provided by the individual und* i "> 
vevtgatipa 

Syslrms exempted from cvftttitt provisions *f the act: N 1 
this system profxntfii for exemption in the I ederat Register 


Treasury IRS 60.009 

System name: Special Inquiry (Complaint! Investigation I 
sped am— Trea sur v /l RS . 
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ssUcoi location: National Office and Regional Inspector's (>f- 
(k I See IRS Appendix A). 

( rftcgorkt ol individual* covered by the vystnn: Employees or 
f t ,r i employees of the Treasury Department and the Interna! 
Revenue Service. Non employees whose alleged crimmal action* 
n .fleet the integrity of the Internal Revenue Service. 

( jiitocin of records in the system: A documented complaint 
fro >omc source alleging criminal or administrative misconduct af- 
(ccimg Internal Revenue Service integrity. A report of investigation 
t-> (evolve the complaint, including exhibit.* of IRS or public docu- 
ir nU reviewed during the investigation. 

\utboritv lor maintenance of the system: 5 U.S.C. 301; 26 U.S.C. 
- 7608,7901, 7802; EO 11222. 

Routine uses of record* maintained in the system, including catego¬ 
ry <»! users and the purposes ol such uses: Routine disclosure of in* 

l, r .turn contained in this system of records may he made to the 
IV; ;t:ncnl ol Justice in connection with actual or potential 
^primal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may he made during judicial 
pTM Nse* Routine disclosure may he made to other agencies to the 
extent provided by Liu or regulation (including 26 U.S.C. 6103 and 
O K toi.6103 where applicable) and a* necessary to report ap¬ 
parent violations of law to appropriate law enforcement agencies. 
Routine ilisclosure may he made to other parlies a* necessary in 
the ill ministration and enforcement of law as authorized by 26 
I SC 7H0I and 7802 Routine disclosure may he made to 
juilH»ri/cd investigative offices of other federal agencies in con* 
i tion with background and security clearance procedures or 
uixn the subject i* under investigation for employment or statute 
w<’Ut*m*. for additional routine uses see Appendix A A 

IVlkic* and practice* for storing, retrieving, accessing, retaining, 
a i disposing of records in the system: 
storage: Paper records, m folders, in file cabinet*, 
k.trio ability: By name of indivklual to whom it applies, 
vdiguards; Not less than provided for by the Physical and Docu¬ 
ment Security Handbook. IRM HI6HI Also, accessible to Inspcc- 

m. (xrwonne! of a need to-know basis, all of whom have teen 
vie uvd by background investigation*. 

Kitrntion and disposal: Dispose of 25 year* after separation of 
pioyce. or 25 years after date of last report Retire two years 
•‘Iter separation of employee or date of last report (if no employee 

• v r:.Lined). 

s "trm inunagerfs) and address. Avsistatit Commissioner 
I ptvtioni. (Sec IRS Appendix A), 

Notification procedure: Many of the rewinds in this system may 
'-empf under subsections J and/or K and may not be accessed 
foe purpose* of inspection or for contest of content of records In 
*Ioiduak seeking to determine if their record is accessible may 
utu- in accordance with instructions appearing at 'I CIR Part I. 
Nubpart C. Appendix B. Inquiries should be addressed to Assistant 
nunissioacT (Inspection) National Office 
Rivurd i»cusv procedure*: Same as Notification above 
( "nlrsting record procedures: Same as notification above. 

Ketord source tatcgviries: taxpayers (Complainants. Witnesses. 
nfuicnti.il Informants). Federal. State and I ocal Government 
VetukV personnel and records (Pohee. court, property, etc ). 
Newspaper* or pcnodK.il*. Department of the Treasury personnel 
~rd records, I mancia) institution*. ;»ikI Other Pnvatc Businev* 

(icords 

Systems exempted from certain provboons of the act: Portions of 
arc proposed for exemption in the Federal Register 

Treasury/IKS 60.010 

^ -inn name: Tort Investigation bile*. Inspection—Treasury/IRS 
'"stem location: National Office and Regional Inspector** Office. 
Vv IRS Appendix A). 

< itt-gorirs of indoiduals covered b> the system: Fnqdoyccs of the 
’Vjuiimcnt of the Treasury and non-Fcderal persons Involved in 
vMenu on properly under Department of the Treasury |urt*dftc- 
11KH u, th Department of the treasury employee*. 

* J, n*nricx ol records in itur system: A report of investigation in* 

* ! 'ding exhibits such u* SF-*)I. C)peratoi‘s Report of Motw Vehicle 
A'.vklcnt. SI-^IA. Investigation Repv*(1 of Molise Vehicle Accident 
vl ,# 2A Report of Aceklenl Other Ilian Vtul«u Vehicle; Sl -W. 
,s ’ , *f r,Hf nt of Witness. Optional lx»rm 26. Data Hearing Upon Scope 
■ : * mploymcnt of Motor Vehicle Operator. In additkui. attached as 


exhibits might be a Police Report of the accident, copies of in¬ 
surance policies of the involved driver*, photographs of the scene 
or vehicle* after the accident; Treasury I>cpaitmcnl vehicle main¬ 
tenance record, medical records. 

Authority for maintenance of the system: 5 U.S.C. 301, 26 U2J.C. 
7602. 7608. 7801. 7802. EO 11222. 

Routine use* of records maintained in the system, including catego¬ 
ries of user* and the purpose* ol such uses: Routine disclosure of in¬ 
formation contained in this system of record* may be made to the 
Department of Justice in connection with acluul or potential 
criminal prosecution or civil litigation, and in connection with 
request* for legal advice. Disclosures may be made during judicial 
processes Routine disclosure may he made to other agencies to the 
extent provided by law or regulation (including 26 U.S.C. 6103 and 
26 CFR 301.6103 where applicable) and as necessary to report ap¬ 
parent violations of law to appropriate law enforcement agencies. 
Routine disclosure may be made to other parties a* necessary in 
the administration and enforcement of low a* authorized by 26 
U.S.C. 7801 and 7802. Routine disclosure may be made to 
authorized investigative office* of other Federal agencies m con 
ncction with background and security clearance procedure* or 
when the subject i* under inve*tigatk>n for employment or statute 
violations Routine disclosure may be made to Chief Counsel per 
sonnel for defense of Yl.S Government in claims or litigatkm filed 
against the Government, l or additional routine use* see Appendix 
AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper record*, in folder*, in file cabinets 
Retrievability: By name of individual to whom it applies 
Safeguards: Not lev* than provided for by the Physical and Docu¬ 
ment Security Handbook. IRM t(t6)4l Abo. accessible to Inspec¬ 
tion personnel on a need to know basts, all of whom have been 
cleared by background investigation*. 

Retention and disposul: Dispose of one year after dale of report 
System manager!*) and address: Assistant Commissioner 
(Inspection). (See IRS Appendix A). 

Notification procedure: Some of the records in this system may 
not be accessed for purposes of inspection or for contest of content 
of records. Individuals seeking to determine if their record is ac¬ 
cessible may inquire in accordance with mstructk'n* appearing at 31 
CFR Part I. Suhparl C. Appendix It Inquiries should Ik* addressed 
to Assistant Commissioner (Inspection) N.tlkmal Office. 

Record access procedure*: Name a* Noltfkation above 
Contesting record procedures: Same as notifkaluin above 
Ketord source categories: Department of Treasury personnel and 
records. Federal, Stale and local polke agcnckrs. Witnesses. Sub 
jeets involved in the investigation. Hospital* (medical records). 
Doctors (medical records and personal observations). FciMtn.il oh 
nervation* of the investigator, Automobik repair facility*. In 
surance Companies. Attorneys, Federal, state ami local driver 
Ikense records, and Federal and Slate vehicle registration records 

Treasury/IRS 70.001 

System name: Individual Income Tax Returns. Stalistk* of In 
come- Tie asm >71RS 

System ImaiMin: Primary Internal Revenue Service Data Center, 
Secondary (a)lntcrnal Revenue Service. Statistics Division. (h) 
Federal Records Centers (See IRS Appendix A) 

Catrgurk* of individual* covered by the system: taxpayers 
selected for an annual statistical sample 

Cutrgork* of records in the system: Sources of income, exemp 
turns deduction*, income lax. and tax credits, .is repotted on Forms 
1040 and 1040A. I he records arc used to prepare ami publish each 
year statistics, aggicgaled so as to prevent dhckmirc of taxpayer 
identity. 

Authority fur mainlenanre of (lie system: 26 U.S.C. 6108 
Routine uses «>t records maintained in the system, including catego¬ 
ries id user* and the purposes of such uses: Routine disclosure of in 
formation contained tn this system of reemds may be made to tal 
I he Department of Justke in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
request* for legal advice; (hi other agencies to the extent provided 
by law or regulation (including 26 U.S.C 6103 and 26 CFR 301.6103 
where applicable) and ax nccessarv to teport apparent violations of 
law to appropriate law enforcement agencies, and fc) States* the 
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District of Columbia, ihc Commonwealth of Puerto Rico, or pos¬ 
session* of the Unites! States, to assist in the administration of tax 
taws. Disclosure may be made during judicial processes. For addi¬ 
tional routine uses see Appendix AA. 

Po Ikies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: The statistical output records (i.c., those from which the 
statistics are directly derived) are maintained on magnetic tape. The 
input records arc maintained as paper documents or copies thereof 
The input records are of two types: (I) Copies of U.S. Individual 
Income Tax Returns (primary input records) and (2) Edit sheets 
(intermediate input records) which contain information manually 
abstracted from the primary records. 

Retries ability: Each magnetic tape record is identified by social 
security number and a unique Document locator Number assigned 
by the Internal Revenue Service Those with sole proprietorship in¬ 
come, in addition, contain employer identification number, if re¬ 
ported by the taxpayer. Each primary input record ami, for years 
before 1972, each intermediate input record are identified by name 
and address. 

Safeguards: Access Controls will not be less than provided for by 
the Physical and Document Security Handbook. IRM 1(16)41. 

Retention and disposal: Dispose after 40 yearn. 

System managerts) and address: Assistant Commissioner 
(Planning nod Research). National Office. (See IRS Appendix A). 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: Sec access above. 

Record source categories: Forms KMO and I040A, Individual In¬ 
come Tax Returns. 

S)stems exempted from certain provisions of the act: Portions of 
this system arc proposed for exemption elsewhere in the Federal 
Register. 

Treasury/IRS HO.001 

System uame: Artist File, Assistant Commissioner 

(TECH N IC ALI—Trcasury/IRS. 

System location: National Office (See IRS Appendix A). 

Categories of individuals covered by the system: Famous or noted 
artists whose works have been evaluated. 

Categories of records in the system: Commissioner’s Art Panel 
decision* on values of works of art by named artists and appraisal 
documentation. 

Authority for maintenance of the system: 5 U.S.C. 301, 26 U.S.C. 
7801. 26 U.S.C 7802. 26 U.S.C. 7602. 26 U.S.C. 7805 (a). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpose* of such uses: Routine disclosure of in¬ 
formation contained in this system of record* may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution of civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes. For additional routine uses sec Appendix AA. 

Pot kits and practices tor storing, retrieving, accessing, retaining, 
and disposing of records in the system: Storage, paper records. 
Retries ability, indexed by name. Safeguards, safeguard* will not be 
less than provided by the Physical and Document Security Hand¬ 
book. IRM 1(16)41. Retention and Disposal, System ha* been 
retained since 1968. 

System managers) *«d address; Assistant Commissioner 
(Technical). National Office. % 

Notification procedure: Individual* seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I, 
Subpan C. Appendix B. Inquiries should be addressed to the 
Assistant Commissioner (Technical). National Office. 

Record access procedures: Individuals seeking access to any 
record contained m the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I, Subpart C. Appendix B. Inquiries should be ad¬ 
dressed to the Assistant Commissioner (Technical). National Of¬ 
fice. 

Contesting record procedures: Sec Access above. 


Record source categories: Appraisal documentation and Art Panel 
decisions. 

Treasury/IRS 80.003 

System name: Correspondence Control and Records. Assistant 
Commissioner (Technical)—Treasury/IRS 

System location: National Office (See IRS Appendix A). 

Categories of individual* covered by the system: Individual sub¬ 
jects of letter rulings, technical advice, and other correspondence 
from the Office of Ihc Assistant Commissioner (Technical) 

Categories ol record* in the system: Cards containing taxpayer 
names, date of correspondence, issue, and related information and 
related Tetter ruling, technical advice, and other correspondence 
files. 

Authority for maintenance of the system: 5 U.S.C- 301, 26 U S C 
7801.26 U.S.C 7802. 26 U.S.C. 7602. 26 U.S.C. 7805 (a) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes. Routine disclosure may be made to other agencies to the 
extent provided by law or regulation (including 26 U.S.C. 6103 and 
26 CFR 301.6103) and as necessary to report apparent violation* of 
law to appropriate luw enforcement agencies. Routine disclosure 
may be made to the Social Security Administration of the Depart¬ 
ment of Health. Education, and Welfare, or to the Railroad Retire- 
mcnl Board to assist in the administration of the Social Scumty 
Act. the Railroad Retirement Act. and related acts. Routine disJn 
sure may be made to Suites, the District of Columbia, the Com 
monwealth of Puerto Rico, or possession* of the United Suit- to 
assist in the administration of tax laws. For additional routine u*o 
see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the system: Storage, paper record*. 
Rctncvttbility, indexed by nurnc. Safeguard*, safeguard* will not be 
less than provided by the Physical and Document Security Hand¬ 
book, IRM 1(16)41. Retention and Disposal, Card* retained in¬ 
definitely; related files destroyed or retired over varying gutnber* 
of years as specified in the Record* Control Schedule. IRM 
1(15)59-110. 

System manager and address: Assistant Commissi* i <• r 
(Technical). National Office. (Sec IRS Appendix A). 

Notification procedure: Individual* seeking to determine if the 
system of records contain* a record pertaining to themselves mis 
inquire in accordance with instruction appearing at 31 CFR Part 1 
Subpart C. Appendix B Inquiries should be addressed to the 
Assistant Commissioner (Technical). National Office. 

Record access procedures: Individual seeking access to any record 
contained m the system of record* or seeking to contest it* content 
may inquire in accordance with instruction* appearing at 31 CIK 
Part I, Subpart C. Appendix B. Inquiries should be addressed to 
the Assistant Commissioner (Technical). National Office Tax¬ 
payers seeking to adjust records which affect the determination of 
a tax assessment or the balance due. shtnild utilize exist mg 
procedures for doing so. a* substantive tax matters are not subject 
to the amendment provisions of the Privacy Act. 

Contesting record procedures: See Access above. 

Record source categories: Individual subjects of letter ruling' 
technical advice, and other correspondence; field office personnel 

Treasury/IRS 80.002 

.System name: Expert witness and fee appraiser file*. Assist, n 
Commissioner (Technical)—Treasury/IRS. 

System location: National Office (See IKS Appendix A). 

Categoric* of individuals covered by the system: Potential c.xpcit 
witnesses for litigation and fee appraiser* for art valuation. 

Categories ol records in the system: Biographical sketches, upfl' 
cation letter* or list of names by specialty 

Authority for maintenance of the system: 5 U.S.C. 301, 26 U S 4 
7801.26 U.S.C 7802 , 26 U.S.C. 7602. 26 U.S.C 7805 la). 

Routine use* of record* maintained in the system, including c*te*°- 
rlcs ol user* and the purposes of such uses: Routine disclosure of 10 
formation contained in this system of record* may be made to ih: 
Department of Justice in connection with actual or potent:* 
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t-fumail prosecution or civil litigation, and in connection with 
request* for legal advice. Disclosure may he made during judicial 
pnKtsvc*. l ; or additional routine uses see Appendix AA. 

I’olkWs and practices lor storing, retrieving, accessing, retaining, 
aid disposing of records in the nMrtn; Storage, paper records 
KcnievaNlity. indexed by name. Safeguards, safeguards will not he 
k • than provided by the Physical and Document Security Hand¬ 
book IRM 1(16)41. Retention and Disposal, Retained for many 
year - will he purged periodically to reflect current data. 

Si >tem manager!*) and address: Assistant Commissioner 
flcchnical). National Office. (See IRS Appendix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire hi accordance with tnxtructkms appealing at 31 CFR Part I, 
Sutpart C. Appendix B. Inquiries should he addressed to the 
AnmmI.ioI Commissioner (Technical). National Office. 

Kevurd iHct» procedures: Individuals seeking access to any 
rroird contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 < 1 R Part I, Suhpart C. Appendix B Inquiries should he ad- 
drewed to the Assistant Commissioner (Technical). National Of¬ 
fice. 

t un! tiling record procedures: See Access above. 

Kitord source categoric*: Varied, generally from the named tn- 
limdual, often unsolicited. 

Treasury/IRS 80.004 

name: Reference Index Digest Cards. Assistant Commix- 
umcr (Technical) -Treasury/IRS. 

\"lrm location: National Office (See IRS Appendix A). 

’ airgarkf ol individuals cohered b) the system: Individual suh- 
fc\.t> of letter rulings, technical advice, and other correspondence, 
dico: case was published as a Revenue Ruling or classified as 
Kcfv-rcnce’V 

(.itrgorie* of records in thr system: Cards containing taxpayer 
tit ws issue, disposition of ease, and related information 
Vulbiirity lor maintenance ol thr system: 5 U.S.C. 301. 26 U.S.C. 

U S.C 7802. 26 U.S.C. 7602. 26 U.S.C 7X05 (a) 

Kuutinc uses ol records maintained in the system, including tatrgo- 
n *•! users and the purposes ol such uses: Routine disclosure of in- 
• l ution contained in this system of records may be made to the 
I' nmcnt of Justice in connection with victual or potential 
inuiul prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may he made during judicial 
pr< cessc*. 

l‘< Ikies and practices lor storing, retries mg. sw cessing, retaining, 

a| ri c'opming of records In the system: Storage, paper records. 
RetriesaKHty, indexed by fume. Safeguards, safeguards will not he 
1 " than piovkled by the Physteal and Document Security Hand- 
IRM 1(16)41 Retention and Disposal. Retained indefinitely. 
System manager's) and adjrrss: Assistant Commissioner 
i tin*:al). National Office (See IRS Appendix A). 

s,h<M ation procedure: Individuals seeking to determine if the 
slcm of record* contains a record pertaining to themselves may 
t urc in accordance with instmctiuns appearing at 31 CFR Part I, 

J im C, Appendix H Inquiries should he addressed to the 
! uni Comnmsjqper (Technical), Natkin.il Office. 

Kreord access procedures: Individuals seeking access to any 
1 -‘I contained in the system of records or seeking to contest its 

ent, may inquire in accordance with instructions appearing at 
( I R Part I. Subpart C. Appendix B Inquiries should he ad- 
m.\J to the Assistant Commissioner (Technical). National Of- 
laxpayeis seeking In adjust records which affect the deter 
"ination of a lax assessment or the balance due. should utilize cx- 
'mf procctlures for doing so. as substantive tax matters ate not 
1 1«1 to the amendment provisions of the Privacy Ad. 

ontrstlng rt**urd procedures: Sec Access above. 

Ktvord source categories: Individual subjects of letter rulings, 
whnical advice, and other correspondence, and field office per- 
'y 'a here case was published us a Revenue Ruling or classified 
1 Reference’*. 

Treasury/IRS 80.005 

S ' Uf J B name: Reports of Signifkant Matters (Form M*3945l. 
Assistant CommKskincr (Technical) Treasury/IRS 
Msiem Incatkm: National Office (Certain Division and Branch 

f,kc%l *Scc IRS Appendix A). 


Categories of individuals covered by the system: Individual sub¬ 
jects ol letter ruling requests, tcchnkul advice requests etc., where 
a "Report of Significant Matter in Technical" has been prepared 
because of the presence of a matter significant to Tax Administra¬ 
tion. 

Categories of records in the system: Copies of "Reports ol Signifi¬ 
cant Matter in Technical'*. 

Authority lor maintenance ol the svstem: 5 U.S.C. 301. 26 U.S.C. 
7801, 26 U.S C. 7X02. 26 U S.C. 7602. 26 U S.C 7X0< (a) 

Routine uses ol records maintained in (he system, including catego¬ 
ries ol users and the purposes ol such usrs: Routine disclosure of in¬ 
formation contained in this system of record* may be made to the 
Department ol Justice in connccthw with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes. For additional routine uses see Appendix AA. 

Polkies and prat Ik es for storing, retrieving, accessing, retaining, 
and disposing ol records in the system: Storage, paper records 
Relricvability. indexed by name. Safeguards, safeguards will not be 
less than provided by the Physical and IXvcumcnt Security Hand 
book, IRM MI6MI Retention and Disposal, varied 

System manager! *) and address: Assistant Commissioner 
CTechnkal). National Office. (See IRS Appendix A). 

Notification procedure: Individuals seeking lo determine if the 
system ul records contains a record perfuming to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I. 
Subpart C, Appendix B. Inquiries should be addressed to the 
Assistant Commissioner (Technical). National Office 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking lo contest its 
content, may inquire in accordance with instructions appearing at 
M CI*R Purl I, Subpart C. Appendix II. Inquiries should he ad 
dressed lo the Assistant Commissioner ( technical). National Of¬ 
fice. 

Contesting record procedures: See Access above 

Record sourer categories: Individual subjects of letter ruling 
requests, technical advice requests, and other correspondence; field 
office personnel, where a "Report of Signifkant Matter in Techni¬ 
cal" has been prepared. 

Treasury/IKS W.IWI 

System name: C hief Counsel Criminal Tax Case Files. Koch Re¬ 
gional Counsel Office, each branch Regional Counsel Office, 
and the National Office maintain one of these systems The in¬ 
formation in this nutke applies to all 3X 
systems— Treasury/ IRS. 

System location: The addresses of the National Office. each Re 
gionul Counsel Office and each branch Regional Counsel Office arc 
listed m the Appendix, IRS Appendix A 

Categories ol individuals covered by thr system: (I) Taxpayers and 
related parties against whom tax-related criminal recommendations 
have been made. (2) Taxpayers and related parties under investiga 
lion for criminal tax-related variations who have corresponded with 
the Regional Counsel** Office. 13) Taxpayer* and related parties on 
whom advice has been requested concerning investigatkin for tax- 
related offenses (4) Potential witnesses in criminal tax investiga 
lions. (5) Investigative subjects in connection with Organized Crime 
Drive. Strike Force. Narcotics Project, or HUD project. 

Categories ol records in the system: (t) Internal Control Records. 
(2) l egal and administrative fries including investigative reports. (3) 
Correspondence files. (4) Information on potential witnesses includ¬ 
ing expert witnesses (5) Special project files such as Organized 
Crime Drive, Narcotic* Project and HUD project. 

Aulhorifv lor maintenance ol thr cistern: 3 U.S.C 301 and 26 
U S C 7801 

Routine use* of records maintained in thr system, including catego¬ 
ries of users and thr purposes ol such usrs: (1) To the Department of 
Justice for the purpose of litigating an action or seeking legal ad 
vice. (2) lit the event that a system of records maintained by this 
agency to carry out its functions rndkalcs a violation or potential 
violation of law, whether arising by general statute or particular 
program statute, or by regulation, rule or order issued pursuant 
thereto, the relevant records ui the system ol records may be 
referred, ns a tontine use. to the appropriate agency, whether 
federal, slate. local or foreign, charged with the responsibility of in 
vcstigating or prosecuting such violation or charged with enforcing 
or implementing the statute, or rule, regulation or order issued pur 
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want thereto. (3) To appropriate parties when the Service is en¬ 
gaged in litigation or in preparation of possible litigation such at 
potential witnesses for the purpose of securing their testimony, 
courts for the purpose of proceeding with litigation, non adversary 
or adversary parties and their attorneys for the purpose of proceed¬ 
ing with litigation or settlement of disputes, individuals seeking in¬ 
formation by using established discovery procedures, to federal, 
foreign and stale government agencies to the extent necessary to 
obtain records in their possession/(4) To members of Congress for 
the purpose of answering Congressional inquiries in coses in which 
confidentiality has been waived by the individual. (5) Routine dis¬ 
closure may be made to other agencies to the extent provided by 
law or regulation (including 26 U.S.C. 6103 and 26 C.F.R. 301.6103 
where applicable). (6) For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, acces sing , retaining, 
and disposing nf records in the system: 

Storage: Paper records. 

Retries ability: Records are retrievable by the name of the person 
to whom they apply. 

Safeguards: Records are locked up during nonworking hours and 
during periods when the work area is vacant. Access is strictly con¬ 
trolled and limited to employees who have a need for such records 
in the course of their work. Background checks arc made on em¬ 
ployees. All facilities where records arc stored have access limited 
to authorized personnel or individuals in the company of authorized 
personnel. 

Retention and disposal: Except for files retained for their 
research value. Regional Counsel legal files arc generally retired to 
the Federal Records Center 2 years after they are closed and 
disposed of 20 years after closing. National Office legal files arc 
retired to the Federal Records Center 5 years after the case is 
closed. National Office non-precedent eases arc transferred to the 
National Archives 20 years after the ease is closed. Other records 
arc retained indefinitely and disposed of when no longer useful. 
Mies transferred from other divisions arc returned to the source 
when no longer needed. 

System manager!*) and address: Koch Regional Counsel is the 
system manager of the systems in his or her Region. The Director 
of the Criminal Tax Division is the system manager of the National 
Office system. The addresses arc in the Appendix. See IRS Appen¬ 
dix A. 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual os it is exempt under 3 U.S.C. 
352Mj) (2). 

Record access procedures: This system of records may not be ac¬ 
cessed for the purposes of inspection or for contest of content of 
records as it is exempt under 5 U.S.C. 352a<j) (?) 

Contesting record procedures: See Access above. 

Record source categories: Taxpayers and their representatives. 
Department of Treasury personnel. Other Federal agencies. State, 
local, and foreign governments. Witnesses, Informants. Parties to 
disputed matters of fact or law. Other persons who communicate 
with the Internal Revenue Service. 

System* exempted from certain provision* of the act: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury/IRS 90.002 

System name: Chief Counsel Disclosure Division Case 
Files—Treasury/I RS. 

System location: Disclosure Division, Internal Revenue Service. 
Office of Chief Counsel, III I Constitution Avenue, N.W.. 
Washington. D.C. 20224. 

Categories of indhiduaU covered by the system: Persons who com¬ 
municate with the Service regarding disclosure matters or who are 
involved with a disclosure issue involving the Service. 

Categories of records hi the system: (I) Legal Case and Adminis¬ 
trative Case Files, <2) Internal Control Records. 

Authority foe maintenance of the system: 5 U S.C. 301 and 26 
U.S.C. 7801. 

Routine uses of records maintained in the syitrm, including catego¬ 
ries of users and the purposes of such uses: (1) To the Department of 
Justice for the purpose of litigating an action or seeking legal ad¬ 
vice. (2) In the event that a system of records maintained by this 
agency to carry out its functions indicates a violati on or potential 
violation of taw. whether civil, criminal or regulatory in nature, and 


whether arising by general statute or particular program statute, oc 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine uk, 
to the appropriate agency, whether federal, state, local or foreign, 
charged with the responsibility of investigating or prosecuting .ach 
violation or charged with enforcing or implementing the statute or 
rule, regulation or ordeT issued pursuant thereto. (3) To appropriate 
parties when the Service is engaged in litigation or in prcparati. n of 
possible litigation such as potential witnesses for the purpose of 
securing their testimony, courts for the purpose of proceeding with 
litigation, non-adversary or adversary parties and their attorney 
for the purpose of proceeding with litigation or settlement of 
disputes, to individuals seeking information by using cslablnhcd 
discovery procedures, to federal, foreign, and stale government 
agencies to the extent necessary to obtain records in their powcv 
siOn. (4) To members of Congress for the purpose of uiuwcnni 
Congressional inquiries in eases in which confidentiality ha* Seen 
waived by the individual. (5) Routine disclosure may be nu*Je to 
other agencies to the extent provided by law or regulation 
(including 26 U.S.C. 6103 and 26 C.F.R. 301.6103 where applicable) 
(6) For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, returning, 
and disposing of records in the system: 

Storage: Paper records. 

Ketrievability: Records are retrievable by the name of the pcrw>n 
to whom they apply. 

Safeguards: A background investigation is made on personnel. 
Division offices are located in a security area to which only person 
ncl of the Disclosure Division and the Intelligence Division lutvc 
keys. All facilities where records arc stored have access limited to 
authorized personnel or individuals in the company of authorized 
personnel. 

Retention and dhposal: All records arc retained indefinitely and 
disposed of when no longer useful. 

System manager**) and address: Director. Disclosure Division. In 
tcmal Revenue Service, Office of Chief Counsel. I III Constitution 
Avenue. Washington. D.C. 20224. 

Notification procedure: Most of the records in this system nuv 
not be accessed for purposes of determining if the records pertain 
to a particular individual as the records are exempt under 3 U.SC 
552a(d) (5) and/or (kX2). An individual who wishes to determine 
whether the system contains any records pertaining to himself 
which are not exempt may address inquiries to the Director of the 
Disclosure Division. 'The address is listed in the Appendix. Inqume* 
must be made in accordance with the instructions appearing it 11 
C.F.R. Part 1, Subpart C. Appendix B, 

Record access procedures: Most of the records in this system may 
not be accessed for purpose of inspection or for contest of content 
of record* as the records arc exempt under 5 U.S.C. 552a(d <<) 
and/or (k) (2). Individuals seeking access lo any record which i* not 
exempt or seeking to contest Ks content, may inquire in accordance 
with instructions appearing at 31 C.F.R. Pari l. Subpart C, Appen¬ 
dix B. Inquiries should be addressed to the Director of the Disclo- 
surc Division. The address is listed in the Appendix Taxpayer* 
seeking to adjust records which affect the determination of .i *<■* 
assessment or the balance due. should utilize existing procedure* 
for doing so, as substantive tax matters arc not subject U* the 
amendment provisions of the Privacy Act. 

Contesting record procedures: See Access above. 

Record source categories: Person* who communicate with ht 
agency regarding disclosure matters. Department of Treasury Em¬ 
ployees, State, local, and foreign governments. Other Fcder.il 
cics. Witnesses, Informants, Parties to disputed matter* of fact or 
law. 

Systems exempted from certain provisions of the act: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury/IRS 90.003 

System name: Chief Counsel General Administrative System* 1 
of the 37 Regional Counsel Offices and Branch Regional Coun¬ 
sel Offices, each of the 9 Divisions in the National Office, the 
Office of the Chief Counsel, the 2 Offices of the Awxulc 
Chief Counsels and the Office of the Assistant Chief Counsel 
maintain a General Administrative System This notice appl**^ 
to all 30 of these system*.—Treasury/IRS. 

System location: The location of these systems arc listed in the 
Appendix, sec IRS Appendix A. 
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l »<rrorirj ul 'ndi>iduult covered bj the xystciu: (I) Past, present 
and pn epective employees of the Chief Counsel's Office. (2) Tax 

Guff! Witnesses. 

Odegoefea of records in (hr system: (1) Employee records other 
thw. Official Personnel Piles of the Civil Service Commission (2) 
Tut* jnd Attendance Cards. (3) Financial Records such as Travel 
Expenses. Notary Public Expenses. Moving Expenses. Expenses of 
Tax Court Witnesses and Miscellaneous Expenses. (4) Employee 
Re. porting Records. 

Authority for maintenance of the system: 5 U.S.C 301 and 26 

U-SC 7801. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (1) To the Department of 
Jintsrc for the purpose of litigating an action or seeking legal ad¬ 
vice (2) An apparent violation of the law will be referred to the ap- 
propnatc law enforcement authorities for investigation and possible 
aunuul prosecution, civil court action, or regulatory order (3) To 
menihers of Congress for the purpose of answering Congressional 
inquiries in cases in which confidentiality has been waived by the 
individual. (4) To the Civil Service Commission for appropriate per* 
wor-l actions. (5) A record from this system of records may Ik 
< frwlo*cd to a federal, state or local agency maintaining civil, 
criminal or other relevant enforcement information or other per¬ 
tinent information, such as current licenses, if necessary to obtain 
information relevant to an agency decision concerning the hiring or 
retention of an employee, the issuance of a security clearance, the 
letting of a contract, or the issuance of a license, grant or other 
beocfit (6) A record from this system of records may be disclosed 
u> a federal agency, in response to its request, in connection with . 
the hutng or retention of an employee, the issuance of a security 
clearance, the reporting of an investigation of an employee, the 
letting of a contract, or the issuance of a license, grant, or other 
hctvfii by the requesting agency, to the extent that the information 
n relevant and necessary to the requesting agency’s decision on the 
nutter (7) For additional routine uses see Appendix AA. 

P» tides and practices lor storing, retrieving, accessing, retaining, 
■nd disposing of records In the system: 
storage: Paper records. 

KHrio ability: Records arc generally retrievable by the name of 
the person to whom they apply. 

^rguards: Access is limited to employees who have a need for 
tuck records ip the course of their work. Background checks arc 
tn4<lc employees. AU facilities where records are stored have ac¬ 
cess limited to authorized personnel or individuals in the company 
of authorized personnel 

^Mention and disposal: Records are retained indefinitely and 
disposed of when no longer useful. 

manager^*) and address: Each Regional Counsel is the 
syxlcm manager of the systems in his or her Region. Each Division 
Director i» the system manager of the system in his or her Division. 

(Ikf Counsel, the 2 Associate Chief Counsels, and the 
Avustant Chief Counsel arc the system managers of the system in 
c-^h of their Offices Sec IRS Appendix A 

s 'duration procedure: Individuals seeking to determine if the 
iyvtcm of records contains a record pertaining to themselves may 
in accordance *ith instructions appearing at 31 C.F.R. Part 
Mjhpart C. Appendix B. Inquiries should be addressed to the Re- 
ponai Counsel of the Region in which the records arc located or 
toe Director of the Disclosure Division in the ease of records in the 
viUon.il Office. The rftklresscs arc listed in the Appendix. 

Kivnrd access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
» K Part I, Subpart C, Appendix B. Inquiries should be ad- 
reused to the Regional Counsel of the Region in which the records 
** c ^ Director of the Disclosure Division in the case of 

ictoivh m the National Office. The addresses are listed in the Ap- 
u Information leading to the identity of a confidential source 
cii'mpt pursuant to 5 U.S.C. 552a (k) <5). 

'nirMing record procedures: See Access above. 

Kcilor d source categories: Employees. Department of Treasury 
'rsonncl. Tax Court Witnesses. Civil Service Commission. Other 
ulf ^ **? C ^** State, local, and foreign governments, 

cicrcnces. Former employers. 

\Mems exempted from certain provisions of the act: System 
‘ ’poxed to be exempted elsewhere in the Federal Register 


Treasurv/IRS 90.004 

System name: Chief Counsel Genera) Legal Services Case Files. 
Each of the seven Regional Counsel Offices and the National 
Office do or will maintain a General Legal Services Case File 
System. The information in this notice applies to all eight 
systems.—Treasury/IRS. 

System location: The addresses of the National Office and each 
Regional Counsel Office arc listed in the Appendix, sec IRS Ap¬ 
pendix A. 

Categories of individuals covered by the system: Persons involved 
in litigation, actions, investigations or eases falling within the ju¬ 
risdiction of the General l.cgal Services function including per¬ 
sons— (1) who have caused service of subpoenas, summonses, or 
other judicial process directed to an officer or employee of the 
Treasury Department in his official capacity (2) who are parties m 
personnel matters, ax well as discrimination and labor management 
relations matters, of the Internal Revenue Service. Chief Counsel's 
Office or. in some instances, other agencies in the Treasury De¬ 
partment (3) who are parties in practitioner actions under the ju¬ 
risdiction of the Director of Practice or the Joint Board of Actua¬ 
ries. (4) who arc parties in procurement matters and under the 
Federal Claims Collection Act. (5) who are parties in litigation or 
administrative claims involving the Federal Tort Claims Act. the 
Military Personnel and Civilian Employee Compensation Act, relief 
of accountable officers for loss of Government funds, rewards, 
acts of officers or employees acting within the scope of their em¬ 
ployment. or official nets of officers or employees not directly 
relating to Federal tax issues but relating to the Internal Revenue 
Service (6) who arc parties in miscellaneous matters referred to the. 
General Legal Service Division. (7) who arc the subjects of in¬ 
vestigations made by the Internal Security Division if the ease is 
referred to the General Legal Services Division. (8) who have fded 
petitions for the remission or mitigation of forfeitures or who arc 
otherwise directly involved as parlies in forfeiture matters, judicial 
or administrative. (9) who have corresponded regarding a matter 
under consideration within the General l^gal Services Division. 

Categories of records in the system: <1) Legal Case and Adminis¬ 
trative Case Files. (2) Internal Control Cards. (3) Correspondence 
Files 

Authority for maintenance of the system: 5 U.S.C. 301 and 26 

U.S.C. 7801. 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: (I) To the Department of 
Justice for the purposes of litigating an action or seeking legal ad 
vice. (2) In the event that a system of records maintained by this 
agency to carry out its functions indicates a violation or potential 
violation of law, whether arising by general statute or particular 
program statute, or by regulation, rule or order issued pursuant 
thereto, the relevant records in the system of records may be 
referred, as a routine use, to the appropriate agency, whether 
federal, stale, local or foreign, charged with the responsibility of in¬ 
vestigating or prosecuting such violation or charged with enforcing 
or implementing the statute, or rule, regulation or order issued pur 
suant thereto. (3) To the Department of Labor in the performance 
of its functions in the area of personnel, discrimination and labor 
management matters. (4) To the Director of Practice and Joint 
Board of Actuaries in practitioner disciplinary matters. (5) To the 
Civil Service Commission in personnel, discrimination and labor 
management mailers (6) To arbitrators, the Federal l^ibor RcU 
lions Council, the Federal Service Impasses Panel, and the Federal 
Mediation and Conciliation Service in labor management matters. 
(7) To the General Services Administration in property management 
matters. (8) To appropriate parties when the Service is engaged in 
litigation or in preparation of possible litigation such as potential 
witnesses for the purpose of securing their testimony, courts for 
the purpose of proceeding with litigation, adversary parties and 
their attorneys for the purpose of proceeding with litigation or set¬ 
tlement of disputes, to individuals seeking information by using 
established discovery procedures, to federal, foreign, and state 
government agencies to the extent necessary to obtain records in 
their possession. (9) To members of Congress for the purposes of 
answering Congressional inquiries in cases in which confidentiality 
has been waived by the individual. (10) For additional routine uses 
see Appendix A A. 

Policies and practices for storing, retries in*, accessing, retaining, 
and disposing of retort's in the system: 

Storage: Paper records. 
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Retries ability: Records arc retrievable by I he name of the person 
to whom they apply. If more than one person it involved in a given 
cate then it » generally retrievable only by the first named person. 

Safeguards: Access it limited to employees who have a need for 
such records in the course of their work. Background checks arc 
made on employees. AU facilities where records arc stored have ac¬ 
cess limited to aulhon/cd personnel or individuals in the company 
of authorized personnel. 

Retention and disposal: Legal filet arc retained indefinitely and 
disposed of when no longer useful. Files transferred from other 
divisions are returned to the source when no longer needed Other 
records are retained indefinitely and disposed of when no kmger 
useful. 

System managert*! and address: l*acb Regional Counsel it the 
system manager of the system in hit or her Region The Director of 
the General Legal Services Division is the system manager of the 
National Office system. The addresses arc in the Appendix. 

Notification procedure: This system of records may not he ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual at the records are exempt under 
5 U.S.C. 552a(d) (5) and/or (k) (2). 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records as the records are exempt under 5 U.S.C. 552a(d) (5) and/or 
(k) (2) 

Contesting record procedures: Sec Access above. 

Record source categories: Taxpayers and their representatives * 
Department of Treasury personnel. Other Federal agencies. State, 
local, and foreign governments. Witnesses. Informants, Parties to 
disputed matters of fact or law. Other persons who communicate 
with the Internal Revenue Service. 

Systems exempted from certain provisions of the net: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury/IRS 90.005 

System name: Chief Counsel General Litigation Case Files, Each 
Regional Counsel Office, each branch Regional Counsel Of¬ 
fice. and the National Office maintain one of these systems 
The information in this notice applies to all 38 
systems—Treasmy/IRS. 

System location: live addresses off the Nation;*! Office, each Re¬ 
gional Counsel Office and each branch Regional Counsel Office are 
listed in the Appendix; see IKS Appendix A 

Categories of individuals covered by the system: (I) Taxpayers or 
other individuals involved in matters referred to the General I itiga- 
tion function including: (A) Taxpayers with outstanding tax liabili¬ 
ties or with potential outstanding tax liabilities. (B) Persons from 
whom information is being sought (summons). (Cl Persons 
requesting information (disclosure). (D) Present or former Internal 
Revenue Service employees who arc being or may be sued in con¬ 
nection with their duties or who have been called upon to testify in 
private litigation. (F.) Persons who arc or may be liable to the 
United States on non tax claims. <F) Persons who have submitted 
offers in compromise of federal taxes. (2) Persons who have cor¬ 
responded regarding a matter under consideration within the 
General litigation section. 

Categories of rereads in the system: (I) Legal and Administrative 
Files. (2) Internal Control Kecoids. (3) Offer in Compromise Ffles. 
(4) Correspondence Files. 

Authority lor maintenance oI the system: 5 U.S.C. 301 and 26 

U.S.C. 7801. 

Routine uses of record* maintained In the system, including catego¬ 
ries off user* and the purpose* of such uses: (!) To other Federal 
agencies holding fund* of taxpayer for the purpose of collecting a 
liability owed by the taxpayer. (2) To the Department of Justice for 
the purpose of litigating an action or seeking legal advice. (3) State 
and local taxing authorities for purpose of enforcing federal tax 
laws, (4) Federal, state and local regulatory authorities for purposes 
of collection of federal taxes. (5) Appropriate parties when the Ser¬ 
vice is engaged in litigation or in preparation of possible litigation 
such as potential witnesses for the purpose of seeming their 
testimony, courts for the purpose of proceeding with litigation, 
non-adversary or adversary parties and their attorneys for the pur¬ 
pose of proceeding with litigation or settlement of disputes, in¬ 
dividuals seeking information by using established discovery 
procedures, to federal, foreign and state government agencies to 
the extent necessary to obtain records in the hr possession. (6) To 


members of Congress for the purpose of answering Congressional 
inquiries in cases in which confidentiality ha* been waived by the 
individual. (7) Routine disclosure may be made to other agencies t 0 
the extent provided by law or regulation (including 26 U.S.C v,iq 
and 26 C.F R. 301.6103 where applicable). <H) In the event that * 
system of records maintained by this agency to carry out it% f ine- 
lions indicates a violation or potential violation of law, whether 
arising by general statute or particular program statute, or by n-yu. 
lation, rule or order issued pursuant thereto, the relevant record* in 
the system of records may be referred, as a routine use, to the ap¬ 
propriate agency, whether federal, state, local or foreign, chared 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto. (9) For addition.il roe 
tine uses sec Appendix AA 

Policies nod practices for storing, retrieving, accessing, retaining, 
and disposing nf record* in the *>stein: 

Storage: Paper records. 

Retries ability: Records arc retrievable by the name of the pet *3 
to whom they apply. 

Safeguards: Access is limited to employees who have a need fur 
such record* in the course of their work. Background check* jrc 
made on employees. AU facilities where records arc stored have jc- 
ccss limited to authorized personnel or individuals in the company 
of authorized personnel. 

Retention and disposal: Hxccpt for files retained for :ncir 
research value. Regional Counsel legal file* arc generally retire»i to 
the Federal Records Center three years after they arc clove.I nd 
disposed of 10 years after being closed National Office kg.il (dev 
axe retired to the Federal Records Center 5 year* after the cave is 
closed. National Office non-precedent cases arc transferred t«> the 
National Archives 20 years after the case t* closed. Record* other 
than legal file* are retained indefinitely and disposed of when *k> 
longer useful. Files transferred from other divisions arc returned to 
the source when no longer needed 

System managers) and address: Each Regional Counsel 1 * the 
system manager of the systems in hi* or her Region The Diic tar 
of the General Litigation Division is the system manager of the s.» 
tional Office system. The addresses are in the Appendix. 

Notification procedure: Most of the record* in this system mv 
not be accessed for purposes of determining if the records pertain 
to a particular individual as the record* aic exempt under 5 L S (’ 
552a(d) (5) and/or (k) (2). An individual who wishes to determine 
whether the system contains any records pertaining to himself 
which are not exempt may address inquiries to the Regional 1 • un 
scl of the Region in which the records arc located or the Director 
of the Disclosure Division in the ease of National Office Recur Jv. 
The addresses are listed in the Appendix. Inquiries must be made m 
accordance with the instructions appearing at 31 C.F R- Part 1. 
Suhpart C. Appendix B 

Record access procedures: Most of the records in this system may 
not be accessed for purposes of inspection or for contest of content 
of record* as the records arc exempt under 5 U.S.C. 552a <d) (5) 
and/or (k) (2). Individual* seeking access to any record which it nat 
exempt or seeking to contest its content, may inquire in accordance 
with instruction* appearing at 31 C.F.R. Part 1, Subpart C. Arr^' 1 
dix B. Inquiries should be addressed to the Regional Counsel id <He 
Region in which the records ore located or the Director of the Di 
closure Division in the ease of National Office Records The 
dresses aic listed in the Appendix. Taxpayers seeking to **<V*» l 
records which affect the determination of a tax assessment or (he 
balance due, should utilize existing procedure* for doing so. a* sub¬ 
stantive tax muttcn arc not subject to the amendment provision* of 
the Privacy Act. 

Contesting record procedures: See Access above 

Record source categories: Taxpayer* and their representative ' 
Department of Treasury personnel. Other Federal agencies , State, 
local, and foreign governments. Witnesses, Informants, Portia to 
disputed matter* of fuel or law. Other person* who communicate 
with the Internal Revenue Service, 

Systems exempted from certain provision* of the act: System 
proposed to be exempted elsewhere in the Federal Register 

Treasury/IRS 90.006 

System name: Chief Counsel Interpretative Division C " c 
Files ~ Treasury I IRS. 
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System lucation: Interpretative Division. Internal Revenue Ser¬ 
vice, Office of Chief Counsel. 1111 Constitution Avenue. N.W., 

W.t hmgtoo. D.C. 2022A 

Categories of individuals covered to the system: Taxpayers con¬ 
cerning whom legal issues have been icferred to the Interpretative 

Division for opinion. 

Categories of records in the system: (I) Legal Case and Adminis¬ 
trative Files and Advisory Legal Opinions. (2) General Counsel 
Mcr-i t indums, (3) Office Memorandums. (4) Internal Control 

Records. 

Authority for maintenance of the system: 5 U.S.C. 301 and 26 

U.S.C 7801. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (1) To the Department of 
IuiUlC for the purpose of litigating an action or seeking legal ad¬ 
vice (2) In the event that a system of records maintained by this 
agency to cany out its functions indicates a violation or potential 
wohtioo ol tow. whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by icKutotion, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use. 
Ut the appropriate agency, whether federal, state, local or foreign. 
Juijjcd with the responsibility of investigating or prosecuting such 
vwtouon or charged with enforcing or implementing the statute, or 
mk iemulation or order issued pursuant thereto. (3) To the Social 
Seventy AdmintoUution to consult about a matter involving legal to- 
uic* ; meaning the imposition of Social Security Uses. (4) To the 
Derailment of Labor or the Pension Benefit Guaranty Corporation 
concerning the Employee Retirement Income Security Act. (5) To 
member* of Congress for the purpose of answering Congressional 
Bkjutries in cases in which confidentiality has been waived by the 
untoiduaL (6) Routine disclosure may be made to other agencies to 
the extent provided by tow or regulation (including 26 U.S.C. 6103 
and 26 C F K *01.6103 where applicable). (7) For additional routine 
uses sec Appendix AA. 

Policies and practices tor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records. 

ktirir*ability; Records arc retrievable by the name of the person 
to whom they apply. 

Safeguards: Access is limited to employees who have a need for 
such records in the course of their work Background checks are 
nvwk on employees. All facilities where records are stored have ac- 
cew limited to authorized personnel or individuals in the company 

of authorized personnel. 

Retention and disposal: General Counsel Memorandums, Office 
Mi :norandums, and Internal Control Records are retained in¬ 
definitely and disposed of when no longer useful Legal files are 
transferred to the NaUooal Archives 23 years after the ease to 

closed 

System manager!*) amt addrra: Director, Interpretative Division. 
Internal Revenue Service. Office of the Chief Counsel, 1111 Coo- 
ttituuoa Avenue. N.W„ Washington, D.C. 20224. 

Notification procedure: Individuals seeking to determine if the 
vrstem of records contains a record pertaining to themselves may 
inquire »n accordance with instructions appearing at 31 C.F.R. Part 
i Nubpart C, Appendix B Inquiries should be addressed to the 
Director of the Disclosure Division. The address to listed in the Ap- 
(vndu. r 

Kevord occcss procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
ti| , r r | , *D IIUy accordance with instructions appearing.at 

, ( 1 R }♦ Subpart C. Appendix B Inquiries should be ad- 
rrsved to the Director of the Disclosure Division. The address to 
k'Jcd m the Appendix. Taxpayers seeking to adjust records which 
-meet the ^termination of a Ux assessment or the balance due. 
^>uld utilize existing procedures for doing so. as substantive tux 
'uum are not subject to the amendment provisions of the Privacy 

1 n "*°% record procedures: See Access above. 

Keewrd source categoiics: Taxpayers and their representatives. 

°* treasury personnel. Other Federal agencies. State, 
and foreign governments. Other person* who communicate 
U7th the Internal Revenue Service 

Treasury/IRS 90.007 

namr: ^ hief Counsel Legislation and Regulations Division 
* orrc *PondeiK'e and Private BUI FUev-Treasury/IRS 


System location: Legislation and ReguhiUons Division, Internal 
Revenue Service. Office of Chief Counsel, till Constitution 
Avenue. Washington. D.C. 20224. 

Categories of Individuals covered by the system: (I) Persons who 
have corresponded to the Service, the Department of the Treasury, 
the White House or Members of Congress regarding a matter in 
which the Legislation and Regulations Division was asked to draft a 
reply. (2) Persons on whose behalf private relief bills were in¬ 
troduced in Congress involving tax related matters. 

Categories of record* In the system: (I) Correspondence Files, (2) 
Private Relief BUI Legal Files. 

Authority for maintenance of the system: $ U.S.C. 30) and 26 

US.C. 7801 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: (1) To the Department of 
Justice for the purpose of litigating an action or seeking legal ad¬ 
vice. (2) In the event that a system of records maintained by this 
agency to cany out its functions indicates a violation or potential 
violation of tow, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use. 
to the appropriate agency, whether federal, state, local or foreign, 
charged with the responsibility of investigating or prosecuting such 
violation or charged with enforcing or implementing the statute, or 
rule, regulation or order Issued pursuant thereto (3) To the agency 
or individual who directed correspondence to the legislation and 
Regulations Division for the Division to draft a response. (4) To 
members of Congress for the purpose of answering Congressional 
inquiries m eases in which confidentiality has been wuived by the 
individual (5) Routine disclosure may be made to other agencies to 
the extent provided by law or regulation (including 26 U.S.C. 6103 
and 26 C.F.R. 301. 6103 where applicable) (6) For additional rou¬ 
tine uses see Appendix AA. 

Folicks and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records. 

Retriev ability: Correspondence file* arc retrievable by the name 
of the individual who initiated the correspondence. Private Relief 
Bill files are retrievable by the H R or S. number for each Con 
grew. 

Safeguards: Access is limited to employees who have a need for 
such records in the course of their work. Background checks arc 
made on employees. facilities where records arc stored have ac¬ 
cess limited to authorized personnel or individuals in the comp nay 
of authorized personnel 

Retention and disposal: Correspondence files are generally 
disposed of after 3 years. Private Relief Bill files are retained in 
definitely and disposed of when no longer useful. 

System managers) and address: Director. Legislation and Regula¬ 
tions Division. Internal Revenue Service. Office of Chief Counsel. 
1111 Constitution Avenue. Washington, P.C. 20224 

Notification procedure. Individual- seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 C.F.R. P,ut 
I. Subpart C, Appendix B. Inquiries should be addressed to the 
Director of the Disclosure Division. The address is listed in the Ap 
pendix: IRS Appendix A. 

Record access procedure*: Individual* seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 C.F.R. Part I, Subpait C, Appendix B Inquiries should be ad¬ 
dressed to the Director of the Disclosure Division The address is 
listed in the Appendix. 

Contesting record procedures: See Access above 

Record source categories: Persons who initiate correspondence 
referred to the legislation and Regulation* Division. Congressional 
documents, taxpayers and their representatives. Department of 
Treasury personnel, other Federal agencies, state, local, and 
foreign governments. witnesses, informant*. 

Treasury/IRS 9tMKW 

System name: Chief Counsel Refund Litigation Division Case 
Files—Treasury/IRS 

System location: Refund litigation Division. Office of Chief Coun¬ 
sel, Internal Revenue Service. 1111 Constitution Avenue. NW. 
Washington. D.C. 20224. 
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CaU'Sorics bdividuaU covered by I hr system: (1) Taxpayers 
who have filed suits for refunds of Federal taxes, (2) Persons who 
have corresponded regarding a matter under consideration within 
the Refund Litigation Division 

Categories of records in the system: (I) l egal Case and Adminis¬ 
trative Case Files. (2) Internal Control Records. (3) Correspondence 
Files. 

Authority for maintenance of the system: 5 U.S.C. 301 and 26 

U.SC. 7801. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (I) To the Department of 
Justice for the purpose of litigating an action or seeking legal ad¬ 
vice. (2) An apparent violation of the law will be referred to the ap¬ 
propriate law enforcement authorities for investigation and possible 
criminal prosecution, civil court action, or regulatory order. (3) To 
appropriate parties when the Service is engaged in litigation or in 
preparation of possible litigation such as potential witnesses for the 
purpose of securing their testimony, courts for the purpose of 
proceeding with litigation, non-adversary or adversary parties and 
their attorneys for the purpose of proceeding with litigation or set¬ 
tlement of disputes, to individuals seeking information by using 
established discovery procedures, to federal, foreign, and state 
agencies to the extent necessary to obtain records in their posses¬ 
sion. (4) To members of Congress for the purpose of answering 
Congressional inquiries in cases in which confidentiality has been 
waived by the individual. (5) Routine disclosure may be made to 
other agencies to the extent provided by law or regulation 
(including 26 U.S.C. 6103 and 26 C.F.R. 301.6103 where applicable). 
(6) For additional routine uses sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disputing of records in the system: 

Storage: Paper records. 

Rrftrievahility: Records arc retrievable by the name of the person 
to whom they apply. 

Safeguards: Access is limited to employees who have a need for 
such records in the course of their work. Background checks arc 
made on employees. All facilities where records arc stored have ac¬ 
cess limited to authorized personnel or individuals in the company 
of authorized personnel. 

Retention and disposal: legal files arc retired to the Federal 
Records Center after the ease has been closed for 5 years. Non- 
prveedent eases are transferred to the National Archives after the 
case has been dosed for 20 yean. Files transferred from other divi¬ 
sions arc returned to the source when no longer needed. 

System manager**) and address: Director, Refund Litigation Divi¬ 
sion. Office of Chief Counsel. Internal Revenue Service, Mil Con¬ 
stitution Avenue, Washington, D.C. 20224. 

Notificatiua procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual as the records arc exempt under 
5 U.S.C. 552a(d) (5) and/or (k) (2). 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records as the records are exempt under 5 U.S.C. S32o(d) (5) and/or 
<k) (23 

Contesting record procedures: See Access above. 

Record source categories: Taxpayers and their representatives. 
Department of Treasury personnel. Other Federal agencies. Slate, 
local, and foreign governments. Witnesses, Informants, Parties to 
disputed matters of fact or law. Other persons who communicate 
with the Internal Revenue Service 

Systems exempted from certain provision* of the net: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury/IRS 90.00V. 

System name: Chief Counsel Tax Court Case File*. F.ach Regional 
Counsel Office, each branch Regional Counsel Office, and the 
National Office maintain one of these systems. The informa¬ 
tion m this notice applies to all 38 systems—Treasuiy/IRS. 

System location: The addresses of the National Office, each Re¬ 
gional Counsel Office, and each branch Regional Counsel Office 
are listed in the Appendix, see IRS Appendix A. 

Categories of tnrfbkfual* entered hy the system: (1) Taxpayers 
who have filed petitions with the Tax Court. (2) Taxpayers upon 
whom the issuance of a statutory notice is or was contemplated 
whose case has been referred to the Tax Court function. (3) Tax¬ 


payers who arc the subject of formal or informal advisory opmioai 
during the investigative stage of the case or while under admumtra. 
live processing. (4) Persons who have corresponded regarding a 
matter under consideration within the Tax Court function. 

Categories of records In the system: (I) Legal Case and Adminn- 
irutivc Case Files. (2) Internal Control Records. (3) Correspondence 
Files. 

Authority for maintenance of the system: 5 U.S.C. 301 and 

U.S.C. 7801 

Routine uses of record* maintained In the system. Including eaten*, 
ric* of users and the purposes ol such uses: (1) To the Department of 
Justice for the purpose of litigating an action or seeking leg ll ad¬ 
vice. (2) In the event that a system of record* maintained by tint 
agency to carry out its functions indicates a violation or potonUal 
violation of law , whether arising by general statute or pttrtKulm 
program statute, or by regulation, rule or order issued purM.ml 
thereto, the relevant records in the system of records m.iv be 
referred, a* a routine use. to the appropriate agency, whether 
federal, state, local or foreign, charged with the responsibility of in¬ 
vestigating or prosecuting such violation or charged with ciifcmng 
or implementing the statute, or rule, regulation or order issued pur¬ 
suant thereto. (3) To appropriate parties when the Semcc »v cn 
gaged in litigation or in preparation of possible litigation such as 
potential witnesses for the purpose of securing their testimony, 
courts for the purpose of proceeding with litigation, non-miver-vary 
or adversary parties and their attorneys for the purpose of prix ccd 
ing with litigation or settlement of disputes, individuals seek in* in¬ 
formation by using established discovery procedures, to federal, 
foreign and stale government agencies to the extent nccessur. to 
obtain records in their possession. (4) To member* of Congre^ for 
the purpose of answering Congressional inquiries in eases in *hich 
confidentiality has been waived by the individual. (5) Routine dis¬ 
closure may be made to other agencies to the extent provided by 
law or regulation (including 26 U.S.C. 6103 and 26 C.F.R 301.6101 
where applicable). (6) For additional Routine uses see Appendix 
AA. 

Policies and practices for storing, retrieving, accessing, rrUiuiat, 
and dbposing of re c ords In the system: 

Storage: Paper record*. 

Retries ability: Records are retrievable by the name of the person 
to whom they apply. 

Safeguards: Access is limited to employee* who have a need fur 
such records in the course of their work Background checks ire 
made on employees. All facilities where records arc stored have ac 
cess limited to authorized personnel or individual* in the coin puny 
of authorized personnel. 

Retention and disposal: Except for files retained for their 
research value. Regional Counsel legal files of caves tried in lax 
Court are generally retired to the Fedcrul Records Center two -can 
after they are closed and disposed of 10 years after being cloved 
National Office legal files are retired to the Federal Record' Center 
5 year* after the ease is closed National Office non-pre^Jent 
cases arc transferred to the National Archives 20 years after the 
ease is dosed. Other records are retained indefinitely and divpv.xcd 
of when no longer useful. File* transferred from other division' .»re 
returned to the source when no longer needed. 

System manager**) and address: Each Regional Counsel i* the 
system manager of the systems in hi* or her Region The Duct tor 
of the Tax Court Litigation Division i* the system manager ol the 
Natiomd Office system. The addresses arc in the Appendix. Sc* 
IRS Appendix A. 

Notification procedure: Most of the records in this system m o 
not be accessed for purposes of determining if the records pertuia 
to a particular individual as the records are exempt under list 
5$2a(d) (5) and/or (k) (2). An individual who wishes to deter mire 
whether the system contains any records pertaining to hiniveU 
which are not exempt may address inquiries to the Regional ' i»un- 
sel of the Region in which the record* arc IxKatcd or the Director 
of the Disclosure Division in the case of National Office Rcoud* 
'The addresses are listed in the Appendix. Inquiries must be made tn 
accordance with the instructions appearing at 31 C.F.R Fart I. Suh ' 
part C, Appendix B. 

Record access procedures: Most of the records in this ay stem m»\ 
not be accessed for purposes of inspection or for contest of content 
of record* a* the records arc exempt under 5 U.S.C. 552a(d> (-> 
and/or (k) (2). Individuals seeking access to any record which »v not 
exempt or seeking to contest it* content, may inquire in accord 
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uith infraction* appearing at 31 CF.R. Purl I. Subpurt C. Appcn 
Jn H Inquiries should be addressed to the Regional Counsel of the 
Region in which the records arc located ot ihc Director of the Di*- 
chvMirc Division in Ihc ease of National Office Record*. The ad- 
ijrcsvcs arc listed in the Appendix Taxpayers seeking to adjust 
record* w hk h affect Ihc determination of a tax assessment or the 
huLuKC due. should utilize existing procedures for doing so. as sub- 
vtuitive tax matter* arc not subject to the amendment provisions of 
th. lYivacy Act. 

< <»n listing record procedures: See Access above. 

Record source categories: Taxpayers and theu representatives. 
Ikp tttncnl of Treasury personnel. Other Federal Agencies, Suite, 
local arul foreign governments. Witnesses, Informants. Parties to 
deputed nutters of fact or law. Other persons whi> communicate 
uuh live Internal Revenue Service 

Si "‘terns exempted from certain provision* of Ihc act: System 
proposed to he exempted elsewhere in the Federal Register. 

Treasury/IKS 90.010 

SMitin name: Digest Room Tiles Containing Briefs and Digests of 
Ox umcftlx Ckneruted Internally or by Ihc Department of 
Justice Relating to the Administration of the Revenue Laws* 

1 rcasury/IRS. 

so ton location: Administrative Services Division. Internal 
Restnue Service, Office of Chief Counsel, Mil Constitution 
Avenue, N W . Washington. D C. 20224. 

( aicgorie* of individuals covered by the vjvlrtn: Taxpayers who 
have sought Internal Revenue Service rulings and those whose 
are being or have been adjudkuted. 

< ategorfex of records in the system: III Internal Control Records. 
! -) BihTs; (3) l egal Opinions 

Ni.thority lor maintenance of the svstem: 5 U.S.C. 301 and 26 

l SC. 7K0I, 

KitiiUiir use* of rvrnrds maintained in the system, including cutcgo- 
no *>f uvrs and the purpose** of such uses: To Justice Department 
personnel for research purposes. For additional routine uses see 

Appendix A A. 

t’uiivies and practices (nr storing, retrieving, accessing, retaining, 
.i. <1 do]>uviiig of records in the* system: 

N.irjge: Paper records. 

Kariev ability: Records are retrievable by the name of the person 
t rtMm they apply 

Safeguards: Records arc kept in a secured area. Access is limited 
i" ithoft/cd peisomtcl Users of the system must show idcutifica- 
’’ and sign a register each time the room is used Background 
vf An .ire maufc on employee* 

Ktimtiun and disposal: Records arc retained indefinitely ami 
1 'H'd of when no longer useful 

N>*trro managed*) and address: Director. Administrative Services 
Ovisiun. Internal Revenue Service. Office of Chief Counsel, I III 
« «’ dilution Avenue. Washington. l).C. 20224. 

Vtiilkuiitm procedure: Most of the records tn this system may 
n, ' t he accessed for purposes of determining if the record* pertain 
1 ” J particular individual as tin* records are exempt under A U.S.C. 
^:afdM5) and/or <k)(2) 

An unlividu.il who wishes to determine whether the system dm- 
Llinv u|l > records pertaining to himself whkh are not exempt may 
1 Idress inquiries to the Director of the Disclosure Division, ihc ad- 
,r,t ^ * s listed in the Appendix. Inquiries must be made in ac¬ 
tinic with the instructions appearing at 31 Cl K Part I, Sub 
, uii ( , Appendix B (See IRS Appendix A ) 

Ruurd acxvs* procedures: Most of the records in this system may 
t be accessed for purposes of inspection or for contest of content 
records a* the records arc exempt uniter 5 U.S.C. 552a <d! (5) 
Ufcd'of tk) (2>. 

Individual* seeking access to any record whkh is not exempt or 
s»ng to contest its content, niiiv inquire in accordance with in- 
nons ippcanng at 31 C.F.R Part I. Subpart C, Appendix It 
ines should be addressed to the Director of the Disclosure 
t'UHi Ihc address is listed in the Appendix 

l*‘vpa>crs seeking to adjust recoids whkh affect tlK* dclcrmuia- 
>Hl 1 tax assessment or the balance due. should utilize existing 
P*'seduce* for doing so. as substantive tax matters arc not subject 
ihc amendment provisions of the Privacy Act 
‘ ^ntrsting record procedures: See Access above* 


Record source categories: Department of Treasury personnel; Dc 
partment of Justice personnel; taxpayers ami their representatives, 
other Federal agencies, witnesses; informants, state, local, ami 
foreign governments; parties to disputed matters of fuel and law; 
other persons who communicate with the Internal Revenue Service 

Systems exempted from certain provision* of ihr art: System 
proposed to be exempted elsewhere in the Federal Register 

Treasury/IRS 90 U| I 

System name: Fnipkiyce Recruiting Files Maintained by the Ad 
mmistrativc Services Division Tieasury/IRS 

Systrm location: Administrative Services Division. Internal 
Revenue Service. Office of Chief Counsel, till Constitution 
Avenue. N.W.. Washington. D.C 20224. 

Categories of individuals coined by the system: Persons who have 
applied for attorney positions with the C*hicf Counsel's Office, both 
National (Hike and Held and persons who have applied for non at¬ 
torney positkmv in the National Office only 

Categories of records in the system: Applicant Files and lists of 
eligible applicants. Internal Control Records. 

Authoritv for maintenance of the system: A U S C Mil and 26 

U.S.C. 7g0l 

Routine uses «t| records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (I) To the Department of 
Justice for the purpose of litigating an action or seeking legal ad¬ 
vice. (2) tn the event that u system of records maintained by Ihi* 
agency to carry* out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulator* in nature, ami 
whether arising by general statute or particular program statute, ot 
by regulation, rule or order issued pursuant thereto, the relevant 
records ui the system of records may be referred, as a routine use. 
to the appropriate agency, whether fedeial. slate, local or foreign, 
charged with the responsibility of invc*tig.iting or prosecuting such 
viobtion or charged with enforcing or implementing the statute, or 
rule, regulation or order issued pursuant thereto 13) To member* of 
Congress for the purpose of answering Congressional inquiries tu 
coses in which confidentiality h.»* been waived bv the individual 
f41 To the Civil Service Commission for appropriate personnel ac¬ 
tions. (5) A record from this system of record* may be disclosed to 
a federal, state or local agency maintaining civil, criminal or other 
relevant enforcement information or other pertinent information, 
such as current Ikensc*. if necessary to obtain information relevant 
to an agency decision concerning the hiring ot retention of an cm 
pkiyce. the issuance of a security clearance the letting of a con 
tract. or the issuance of a Ikensc. grant or other benefit. rtd A 
record from this system of records may be disclosed to a federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a vccuntv clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract. or the issuance of a license, grunt, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter (7) I or 
additional routine uses see Appendix AA- 

IViIkies and practices for storing, retrieving, accessing, retaining, 
and disposing of record* in the system: 

Storage: Paper records. 

Rrtricvahilitv: Records are retrievable by the name of the person 
to whom they apply 

Safeguards: Access is limited to employees who have a need for 
such records ui the course of theu work. Background checks arc 
made on employees All facilities where records arc stored have uc 
ces* limited to authorized personnel or individuals m the company 
of authorized personnel 

Retention and disposal: The mam applicant files ate destroyed 
after 6 year* of inactivity Othci records arc destroyed whin no 
longer useful 

System iiianageris) and address. Director. Administrative Services 
Division. Internal Revenue Service, Office of ( hie I Counsel. Mil 
Constitution Avenue, N AV , Washington l)C 20224. 

Notification procedure: Individuals seeking to determine it the 
system of records contains ;» record pertaining to themselves may 
inquire in accordance with instructions appearing ut 3| (’ J k Pan 
I. Subpart C, Appendix It. Inqtnrks should he addressed to the 
Director of the Disclosure Division The address is listed in the \p 
pendix see IKS Appendiv A. 

Record access promkrts: Individual* seeking access to any 
recoid contained in the system of records or seeking to contest its 
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content, may inquire in accordance with instructions appearing at 
31 C.F.R. Part I, Subpart C, Appendix D. Inquiries should be ad¬ 
dressed to the Director of the Disclosure Division. The address is 
listed in the appendix. Information leading to the identity of a con¬ 
fidential course is exempt pursuant to 5 U.S.C. 552a(kX5) 

Contesting record procedures: Sec Access above. 

Record source categories: Applicants. Department of Treasury 
Personnel. Civil Service Commission, Other Federal Agencies. 
State, local, and foreign governments. References. Former em¬ 
ployers. 

Systems exempted from certain provisions of the act: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury/IRS 90.012 

System name: Internal Control Records for Chief Counsel l egal 
Files—Treasury/IRS. 

System location: Administration Services Division. Internal 
Revenue Service. Office of Chief Counsel, till Constitution 
Avenue. N W.. Washington. D C. 20224. 

Categories of individuals covered by the system: Taxpayers who 
file petitions, suits for refund, request for revenue rulings and 
those who have had other matters pending before the Office of 
Chief Counsel. 

Categories of records In the system: (I) Docket Cards. (2) Closed 
Card Records. (3) Drop Cards. (4) Federal Record Center File 
Binder Index. 

Authority for maintenance of the system: 5 U.S.C. 301 and 26 

U.S.C. 7801. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (I) To the Department of 
Justice to inform them of the location of a legal case file. 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

.Storage: Paper records. 

Rctrievability: Records arc retrievable by the name of the person 
to whom they apply. 

Safeguards: Access is limited to employees who have a need for 
such records in the course of their work. Background checks arc 
made on employee*. All facilities where records are stored have ac¬ 
cess limited to authorized personnel or individuals in the company 
of authorized personnel 

Retention and disposal: Records arc retained indefinitely and 
disposed of when no longer useful except for drop cards which are 
used to indicate that a legal file is out and arc retained for reuse 
when the legal file is returned. 

System manager!s) and address: Director. Administrative Services 
Division, Internal Revenue Service. Office of Chief Counsel, lilt 
Constitution Avenue. N.W.. Washington. D.C. 20224. 

Notification procedure: Most of the records in this system may 
not be accessed for purposes of determining if the records pertain 
to a particular individual us the records are exempt under 5 U.S.C. 
552*d> (5) and/or Ik) (2). 

An individual who wishes to determine whether the system con¬ 
tains any records pertaining to himself which arc not exempt may 
address inquiries to the Director of the Disclosure Division. The ad¬ 
dress is listed in the Appendix. Inquiries must be made in ac¬ 
cordance with the instructions appearing at 31 C.F.R Part I, Sub¬ 
part C. Appendix B. 

Record access procedures: Most of the records in this system may 
not be accessed for purposes of inspection or for contest of content 
of records a* the records arc exempt under 5 U.S.C. 552u(d) (5) 
and/or (k) (2). 

Individuals seeking access to any record which is not exempt or 
seeking to contest its content, may inquire in accordance with in¬ 
structions appearing at 31 C.F.R. Part 1, Subpart C, Appendix B. 
Inquiries should be addressed to the Director of the Disclosure 
Division. The address is listed in the Appendix. 

Con lest lug record procedures: See Access above. 

Record source categories: Department of Treasury Personnel 
Taxpayers and other individuals who initiate documents submitted 
to the Service 

Systems exempted from certain provisions of the act: System 
proposed to be exempted clscw here tn the Federal Register. 


Treasury/IRS 90.013 

System name: l egal ease files of the Chief Counsel. Deputy (Kief 
Counsel. Associate Chief Counsels. Assistant Chief Couavcl 
and their Staff Assistants—Treasury/IRS. 

System location: Office of Chief Counsel, Internal Revenue Ser¬ 
vice. till Constitution Avenue. N.W., Washington. D.C. 20224 

Categories of Individuals covered by the system: Persons whine 
cases at one time involved important issues or unusual circum¬ 
stances which were brought to the attention of the above persons 

Categories of records In the system: Legal case files which indtxk 
internal control records of such ease files of both the pcrvrnr cur¬ 
rently holding the above positions and those who previously held 
such positions. 

Authority for maintenance of the system: 5 U.S.C. 301 and 2f> 

U.S.C. 7801. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: (I) To the Department of 
Justice for the purpose of litigating an action or seeking legal ad 
vice. (2) In the event that a system of records maintained by thn 
agency to carry out its functions indicates a violation or potential 
violation of law. whether civil, criminal or regulatory in nature and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine u*c. 
to the appropriate agency, whether federal, stale, local or foreign, 
charged with the responsibility of investigating or prosecuting such 
violation or charged with enforcing or implementing the statute, or 
rule, regulation or order issued pursuant thereto. (3) To appropriate 
parties when the Service is engaged in litigation or in preparation of 
possible litigation such as potential witnesses for the purpose of 
securing their testimony, courts for the purpose of proceeding wiih 
litigation, non-adversary or adversary parties and Ihcir attorneyv 
for the purpose of procceding with litigation or settlement of 
disputes, lo individuals seeking information by using established 
discovery procedures, to federal, foreign, and state government 
agencies to the extent necessary to obtain records in their pmcv 
moo. (4) To members of Congress for the purpose of answering 
Congressional inquiries in eases in which confidentiality ha* been 
waived by the individual. (5) Routine disclosure may be made to 
other agencies to the extent provided by law or regulation 
(including 26 U.S.C. 6103 and 26 C.F.R. 301 6103 where applicable). 
(6) For additional routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records. 

Rctriev ability: Records pertaining to individuals arc retrievable by 
the name of the person to whom they apply. 

Safeguards: Access is limited to employees who have a need fur 
such records in the course of their work. Background cheek ‘ ire 
made on employees. At) facilities where records arc stored have ac¬ 
cess limited to authorized personnel or individuals in (he company 
of authorized personnel. 

Retention and disposal: Records arc kept indefinitely 
disposed of when no longer useful. 

System manager!*) and address: Chief Counsel. Internal Revenue 
Service, 1111 Constitution Avenue. N.W., Washington, D.C 2IC24 

Notification procedure: Most of the records in this system miiy 
not be accessed for purposes of determining if the records pcitutti 
to a particular individual as the records arc exempt under 5 U S.C 
552a(d) (5) and/or (k) (2). 

An individual who wishes to determine whether the system con 
tains any records pertaining to himself which arc not exempt mav 
address inquiries to the Director of the Disclosure Division Hie 
dress is listed in the Appendix Inquiries must be made in 
cordancc with the instructions appearing at 31 C.F.R Part 1, Sub- 
part C. Appendix B. 

Record amm procedures: Most of the records in this system may 
not be accessed for purposes of inspection or for contest of content 
of records as the records arc exempt under 5 U.S.C. 552atdi 15) 
and/or (k) (2). 

Individuals seeking access to any record which is nol exempt of 
seeking to contest its content, may inquire in accordance with in¬ 
structions appearing at 31 C.F R Part I. Subpart C. Appends H 
Inquiries should be addressed lo the Director of the Disclosure 
Division. The address is listed in the Appendix. 
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U\p;i>cw seeking to adjust record* which affect the dctcrmimi 
of a tax assessment of the hihmcc due, should utilize exiting 
for doing so. as substantive Ux matter* are not subject 
ui ili amendment provisions of the Privacy Act. 

(oatotiflg record procedures: See Access above. 

Rmird sourer categories: Taxpayers and their representatives. 
tX*p.inmcnt of treasury personnel. Other Federal agencies. State, 
local. »nd foreign governments. Other perxonx who communicate 
with the Interna) Revenue Service. 

Snlrnis exempted from certain provision* uf the act: System 
propped to be exempted elsewhere in the Federal Register 

Treasury/IRS 90.014 

System name: Management File* Maintained by Administrative Scr- 
wio Division and the Assistant Chief Counsel other than the 
ti.il Service Commission's Official Personnel 
I ikrs— I rcasury/IRS. 

System locution: Administrative Services Division. Interna) 
Ro mjc Service. Office of Chief Counsel. Mil Constitution 
Avenue N W , Washington, D C. 20224 The locution of the Chief 
(.Venial Selection Board Files and Statements of Fmpk>ymcnt and 
iuu.v.ial Interests is: Assistant Chief Counsel. Internal Revenue 
Service. Office of Chief Counsel. Mil Constitution Avenue. N.W . 
Washington. D.C. 20224. 

(4i<yi»ries uf individuuls covered by the system: Current and 
fiJOtKi employ ces of Chief Counsel's Office, both National Office 

ami field 

(fltigorln of records in the system: Contains some materials 
wl • h ire duplicated materials contained in the Official Personnel 
I ik r is payroll data duplicated in the master payroll records and 
wth u tter wl such as: transfer and reassignment requests, cor* 
fv‘'i' ulencc, evaluations, personnel listings, retirement eligibility, 
hit. awl office address and telephone numbers, information re- 
employees!’ participation in training programs, resumes, in* 
forr. on on participation in Health Maintenance Program, cm 
rlos . s MJKgc\tH»nx. award*. lists of material typed by the Trans- 
aiptuHi ( enter according to the name of the attorney for whom it 
typed, loans from Chief Counsel's Assistance Fund, records of 
hrv Ikl identification cards issued to employees, lists of in* 
div tdw.ih given special duties such as being a floor marshal, mfor* 
nci’Mii loss suffered hy employees who ;irc theft victims, list of 
l‘ [ iMancc calls not made on FTS, list of bus tokens issued, list 

• f piktgg permits, records of requests for use of USA vehicles, 
v-i i Moments, and financi.il information on employee*. 

Authority for mhlHunrr of the system: 5 U.S.C R>l, 26 U.S.C. 

* 1 xccutivc Order II222. and Executive Order 11590. 

Koulior uses o( records maintained in the system, including calcgo- 
rsrv • < uhii and Ok* purpons of such uses: (I) To the Department of 
)u*inc for the purpose of litigating an itcUon or seeking lcg.il ad- 
u ’» In the event that a system of records maintained by this 

• v- 1 . to carry out its functions indicates a violation or potential 
v »«>!. tu»ii of law. whether arising hy general statute or particular 
H tn statute, or by regulation, rule or order issued pursuant 
UkilU* ihc relevant records in the system of records may be 
jvicneil, as a routine use. to Ihc appropriate agency, whether 
kikt d. Mate, local w foreign, charged with the responsibility of in- 
H't^.itifig of prosecuting such violation or charged with enforcing 
»t implementing the statute, or rule, regulation or order issued pur- 
%Uini thereto, lo members nf ( ongres* for the purple of an- 
swCfirig ( otigresMon.il inquiries in eases in which confidentiality 
'*!’ 'ven waived by the individual. (4) To Ihc Civil Service Com* 

' '"o for appropriate personnel actions |5) ,.\ record from this 

M records may be disclosed to a federal, state or local 

■4 -v ni imi. mung civil, criminal or other relevant enforcement to* 

.ition or other pcrimcnt information, suefi as current licenses. 

1 »’v\ess.ir> to obtain inhumation relevant to an agency decision 
X ' M ' ,n| 6g the hiring or retention of an employee, the issuance of a 
‘'nits clearance, the lettmg of a contract, or the issuance of a 
'• .c. grant or other benefit <6) A record from this system of 
ru ui\ may be disclosed to u federal agency, in response to its 
m connection with the hiring <*r retention of an employee. 

' ,NU - ,n ce of a security clearance. the reporting of an investign 
, s • f .»n employee, the letting of a contract, or the issuance of a 
Want, or other benefit hy the requesting agency, to the ex* 

1 ii ihc information is relevant and necessary lo the requesting 
V"" 1, \ * decision on the matter. (7) 1 ot additional routine uses see 
A i ;vndi\ \A. 

1 Ikkv and practice* fur storing, retrieving, accessing, retaining. 
M> ' tiqxvsing o| records in Ihc system: 


Sforagr: Paper records. 

RetriesahtlHy: Records arc retrievable by the name of the person 
to whom they apply* 

Safeguards: Access is limited to employees who have a need for 
such records in the course of their work. Background checks are 
mode on employees. All facilities where records are stored have ac¬ 
cess limited lo authorized personnel or individuals in the company 
of authorized personnel 

Retention and disposal: Records are retained indefinitely and 
disposed of when no longer useful. 

System manager!*) and address: Director. Administrative Service* 
Division. Internal Revenue Service. Office of Chief Counsel. MM 
Constitution Avenue. N.W.. Washington. D.C. 20224 Ihc system 
manager of the Chief Counsel Selection Board I des and the Stale* 
ments of Employment ami Financial Interests is Assistant Chief 
Counsel. Internal Revenue Service. Office of Chief Counsel. MM 
Constitution Avenue. N.W Washington. D.C 20224 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining lo themselves may 
inquire in accordance with instructions appearing at 31 C.F.R Part 
1. Subpart C. Appendix It Inquiries should he addressed to the 
Director of the Disclosure Division. The address »s lifted in the Ap¬ 
pendix. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 C.F R Part I. Subpart C. Appendix It Inquiries should be ad 
dressed to the Director of the Disclosure Division The address is 
listed in the Appendix. Information leading to the identity of a con¬ 
fidential source is exempt pursuant to a U.S.C. 552a tkM5l. 

Contrsting record procedures: Sec Access above. 

Record source categories: Employee*. Department of Treasury 
Personnel. Civil Service Commission Other Federal agencies. 
State, local, and foreign governments. References. Former cm 
ployers. 

Systems exempted from certain provisions id the act: System 
proposed lo he exempted elsewhere m the Federal Register 

Treasury/IRS 90.015 

System name: Reference Record* of the I ibiaty m the Office of 
Chief Counsel—Treasury/IRS. 

System location: Administrative Services Division. Internal 
Revenue Service, Office of (Tiicf Counsel. 1111 Constitution 
Avenue. NW„ Washington, D.C. 20224. 

Categories of individuals covered hy the system: 0) Authors of 
books and materials in library. (2) Taxpayers who have sought Con¬ 
gressional lux relief by means of a Private Bill. t.D Taxpayers tn 
volvcd in tax lilig.ittun 

C'ategories ol records in the system: (II library Curd Catalog 12l 
Numerical and alphabetical listing of Pnvatc Relief Bill and files re¬ 
lated to the Hill |3) Reference cards for tax cases 

Authoritv for maintenance id the system: 5 l S.C KM and 26 

U.S.C 7M1I 

Routine uses id record* maintained in the *y*lcm. including oat ego- 
lies of user* and the purposes of such uses: All information about in 
dividuals is available to the public puisuanl to Ihc Freedom of In 
formation Act, 5 11 S.C 552 l or additional routine uses see Ap 
pendix A A 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records 

Retries ability: Record* are retrievable by ihc name of the in 
dividual to whom they pertain and Private Bit) material can w!m» be 
retrieved hy II R. or S number 

Safeguards: Although access i\ limited lo authim/cd imlividiials, 
this inatcnal would be a*tillable to any person through a Freedom 
of Information Act request 

Retention and disposut: Record* are regularly updated If the 
library material* h» which the reference* pertain arc no longer in 
the library collection, the reference card* are de\iroyed 

System managcris) und address: Director. Administrative Services 
Division Internal Revenue Service. Office of < h»cl Counsel. IMI 
Constitution Avenue. Washington D.C*. 20224. 

Notification procedure: Individuals seeking to determine it the 
xy*tcm of tecords contains a record per taming to themselxc* may 
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inquire in accordance with instruction* appearing at 31 C.F.R. Part 
1, Subpurt C. Appendix B. Inquiries should be addressed to the 
Director of the Disclosure Division. The address is listed in the Ap 
pendix 

Record access procedures: Individuals seeking access to any 
record contained in the system o( records or seeking to contest its 
content, may inquire in accordance with instructions appearing at \ 
31 C.F.R. Part I, Subpart C. Appendix B. Inquiries should be ad¬ 
dressed to the Director of the Disclosure Division. The address is 
listed in the Appendix. 

Contesting record procedures: See Access above. 

Record source categories: Material to which reference information 
pertains. 

Treasury/IRS 90.016 

System name: Reports and Information Retrieval Activity Computer 
and Microfilm Records—Treasury/IRS. 

.System location: Computer Records: Internal Revenue Service 
IXiia Center, 1300 John Lodge Freeway, Detroit. Michigan 48226. 
Microfilm Records: Administrative Services Division. Internal 
Revenue Service. Office of Chief Counsel, till Constitution 
Avenue. N.W.. Washington. D.C., 20224. 

Categories of Individuals covered by the system: (I) Taxpayers 
who initiated suits for refund in district courts or the Court of 
Claims (2) Taxpayers who have filed petitions with the United 
States Tax Court. (3) Taxpayers who have requested rulings from 
the Service in those eases in which the request has been referred to 
the Office of Chief Counsel for a legal opinion. (4) Taxpayers who 
have been involved in litigation concerning the collection of taxes. 
(5) Taxpayers whose cases were the subject of technical advice, 
memoranda to the solicitor general and similar advisory memoran¬ 
da. 

Categories ol records In the system: 0) Skeletal legal files. (2) In¬ 
dexes. (3) Actions on Decisions. (4) Case Abstracts. (5) Technical 
Advice Replies by the Tax Court Litigation Division. (6) Miscel¬ 
laneous Advisory Memoranda regarding a case usually going to the 
Solicitor General. 

Authority for maintenance ol the system: 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (I) To the Deportment of 
Justice for the purpose of litigating on action, seeking legal advice, 
or for research purposes. (2) In the event that a system of records 
maintained by this agency to carry out its functions indicates a 
violation or potential violation of law. whether civil, criminal or 
regulatory in nature, and whether arising by general statute or par¬ 
ticular program statute, or by regulation, rule or order issued pur¬ 
suant thereto, the relevant records in the system of records may be 
referred, as a routine use, to the appropriate agency, whether 
federal, state, local or foreign, charged with the responsibility of in¬ 
vestigating or prosecuting such violation or charged with enforcing 
or implementing the stututc. or rule, regulation or order issued pur¬ 
suant thereto. (3) Routine disclosure may he made to other agencies 
to the extent provided by law or regulation (including 26 U.S.C. 
6103 and 26 C.F.R 30L6I03 where applicable) (4) For additional 
routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Skeletal legal files and indexes to the narrative material 
or micro film excluding the General Litigation Division’s Actions on 
Decisions are stored on magnetic tape. Actions on Decisions, Cose 
Abstracts. Technical Advice and Advisory Memoranda are stored 
on microfilm. Input documents ore on paper. 

Ret rio ability: Records arc retrievable by the name of the person 
to whom they apply. 

Safeguards: Access is limited to employees who have a need for 
such records m the course of their work. Background checks arc 
made on employees. All facilities where records arc stored have ac¬ 
cess limited to authorized personnel or individual* in the company 
of authorized personnel 

Retention and disposal: Magnetic tape and microfilm retained in¬ 
definitely and disposed of when no longer useful. Input documents 
ore retained for one year. 

System manager!*) and address: Director, Administrative Services 
Division. Internal Revenue Service. Office of Chief Counsel, 1111 
Constitution Avenue. N.W.. Washington. D.C. 20224. 


Notification procedure: Most of the records in this system may 
not be accessed for purposes of determining if the record* t*ruin 
to a particular individual as the records ore exempt under 5 U S C 
552a(d) (3) and/or (k) (2). 

An individual who wishes to determine whether the system coo- 
tains any records pertaining to himself which arc not exempt mjv 
address inquiries to the Director of the Disclosure Division whose 
address is listed in the Appendix, sec Appendix A. 

Record access procedures: Most of the records in this system may 
not be accessed for purposes of inspection or for contest of content 
of records as the records are exempt under 5 U.S.C. 552.i<d) <5) 
and/or (k) (2). 

Individuals seeking ueccss to any record which is not exempt or 
seeking to contest its content may inquire in accordance with in¬ 
structions appearing at 31 C.F.R. Part I. Suhpart C. Appendix B 
Inquiries should be addressed to the Director of the Disclosure 
Division whose address is listed in the Appendix. 

Taxpayers seeking to adjust records which affect the determnu- 
lion of a tax assessment or the balance due. should utilize existing 
procedures for doing so. as substantive tax matters arc not subject 
to the amendment provisions of the Privacy Act. 

Contesting record procedures: See Access above. 

Record source categories: Taxpayers und their representatives. 
Department of Treasury personnel. Other Fedcrul agencies State, 
local, and foreign governments. Witnesses. Informants. Parties u> 
disputed matters of fact or law. Other persons who communicate 
with the Internal Revenue Service. 

Systems exempted from certain provisions of the act: This system 
is proposed to be exempted elsewhere in the Federal Register 

Treasury/IRS 00.001 

System name: Correspondence files and correspondence control 
files—Treasury/IRS. 

System location: Vurious offices of the Internal Revenue Service 
maintain files of correspondence received. (See IRS Appendix At 

Categories of individuals covered by the system: (I) Initiator* ul 
the correspondence. (2) Persons upon whose behalf the correspon¬ 
dence was initialed. (3) Subjects of the correspondence. 

Categories of records in the system: (I) Correspondence received 
t2) Responses to correspondence. (3) Associated records Special 
categories of correspondence may be included in other systems of 
records described by specific notices. Files arc maintained in soo- 
ncction with a variety of correspondence received und the u*c% 
vary widely in accordance with the content of the correspondence 

Authority for maintenance of the svstcm: 5 U.S.C. 301, 26 l SC 
7801 and 7802. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in various files may be made to the Depart¬ 
ment of Justke in connection with actual or potential criminal 
prosecution or civil litigation, und in connection with requests for 
legal advice. Disclosure may be made during judicial processes. 

Routine disclosure may be made to other agencies to the extent 
provided by tow or regulation* und as necessary to report apparent 
violation of law to appropriate tow enforcement agencies. 

Routine disclosure may be made to other putties as necessary m 
the administration and enforcement of tow. For additional rmitmc 
uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, ret alula*, 
and disposing of records in the system: 

Storage: Paper records. 

Retries ability: Controlled items arc generally retrievable h> 
name, some items arc not retrievable, depending upon the control* 
established locally. 

Safeguards: Access controls will be not less than provided for by 
the Physical and Document Security Hundbook. IKM K16HI 

Retention and disposal: Disposition varies in accordance with the 
nature of the correspondence file, but is made in accordance with 
the Records Disposition Handbook, IRM 1(15)39. 

System manager!*) and address: Head of the office maintaining 
the file (See IRS Appendix A). 

Notification procedure: Individuals seeking to determine tf A 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CI*R 
t« Subpart C, Appendix B. Inquiries should be addressed to the of* 
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fee believed to have received the correspondence. (See IRS Ap- 

| pendu A), 

Record accrt* procedures: Individuals seeking access to any 
[ itvttrxi ntarned in a system of records or seeking to contest its 
conSfn*. may inquire in accordance with instructions appearing at 
3! Cl R. Part I. Subparl C, Appendix B. Inquiries should be ad- 
10 the office believed to have received the correspondence, 

Cooicsting record procedures: See Access above. 

Record wmrec categories: Information supplied by the initiators of 
the correspondence and information secured internally from other 
jyUeme of records. 

Treasury/IRS 00.002 

Snira name: Correspondence FUcs/Inquirics About Enforcement 
Activities— Treasury/IRS. 

Sj>*rm location: National Office, Regional Offices. District Of- 

fen and Service Centers. 

Categories of individuals covered by the system: Individuals for 
«bo<n lax liabilities exist, individuals who have made a complaint 
or inquiry relative to an Internal Revenue lax matter, or individuals 
lot »hom a third party ts interceding relative to an Internal 

Revenue tax matter. 

(aUrnrie* of records In the system: Taxpayer name, address, tnx- 
payci identification number (if applicable), information about tax 
outtrrs (if applicable), chronological investigative history. Other in¬ 
formation relative to the conduct of the ease and/or the taxpayer's 
compliance history (if applicable). 

Vuthority for maintenance of the ssstem: 5 USC 301; 26 USC 

7602, 26 USC 7801 , 7802. 

Routine uses of records maintained in the system, including catego¬ 
ric! <4 inert and the purposes of such uses: Information contained in 
this system of records may be disclosed to the Department of 
lurtac in connection with actual or potential criminal prosecution 
or axil litigation, and in connection with requests for legal advice. 
Dnekwure may be made to other agencies lo the extent provided 
by hw or regulation (including 26 USC 6103 and 26 CFK 301.6103 
where applicable) and as necessary to report apparent violations of 
law lo appropriate law enforcement agencies. Information may be 
(fcvcloscd to Slates, the District of Columbia, the Commonwealth of 
Puerto Rico, or possessions of the United Stales, lo assist tn the 
•dirumv(ration of tax laws. Disclosure may be made to other parties 
*hcr. necessary in the administration and enforcement of law as 
aothon/ed by 26 USC 7801 ami 7802 Disclosure may be made dur¬ 
ing judicial pax:esses. 

Who and practices for storing, retrieving, accessing, retaining, 
and deposing of records In the system: 

Storage: Paper records. 

Retries ability: Controlled items arc generally retrievable by 
name, vomc items arc not retrievable, depending upon the controls 

cioMishcd locally. 

Safeguards: Access controls will be not less than provided for by 
the Physical and Document Security Handbook, IRM 1(16)41. 

Retention and disposal: Disposition varies in accordance with the 
nature of the correspondence file, but is made in accordance with 
the Records Disposition Handbook, IRM 1(15)59. 

System manager!*) and address: Assistant Commissioners, Re- 
io»xn;il (ommhxioncrv District Directors and Service Center 
Directors of Internal Revenue. 

Vrtifkation procedure: Individuals seeking to determine if the 
system of tecords contains a record pertaining to themselves may 
tnqiiirc in accordance with instructions appearing at 31 CFR Part 1, 
Subpurt C, Appendix B. Inquiries should be addressed to the Dis¬ 
trict Director for each District whose records arc to be searched. 
This system may contain some records which arc exempt from the 
notification pro visions of the Privacy Act, Reque tiers will not be 
♦idvivcd of the existence of records exempt from the notification 
pri'ViMon*. 

Record access procedures: Individuals seeking access lo any 
touHd contained m the system of records or seeking to contest its 
content, muy inquire in accordance with instructions appearing at 
- * CFR Pari I. Subpart C. Appendix B. Inquiries should be ad- 
levied to the District Duector for cuch District whose records arc 
to ** accessed or contested. 

system mav contain some records which are exempt from 
the Access and Contest provisions of the Pris acy Act. 


Taxpayers seeking to adjust records which affect the determina 
tion of a tax assessment or the balance due. should utilize existing 
procedures for doing so, as substantive U»i matters are not subject 
to the amendment provisions of the Privacy Act 

Record source categories: This system of records contains in 
vcstigalory material compiled for law enforcement purposes whose 
sources need not be reported. 

System name: Treaxury/IRS 
System name: Appendix A 

Inquiries under Treasury/IRS systems should be addressed to the 
office whose records arc to be searched. The titles and addresses 
of the Systems Managers arc as follows: 

NATIONAL OFFICE INTERNAL REVENUE SERVICE 
Assistant Commissioner (Public Affairs) 

Assistant Commissioner (Accounts, Collection and Taxpayer 
Service) 

Assistant Commissioner (Administration) 

Assistant Commissioner (Compliance) 

Assistant Commissioner (Employee Hans and lixempl 
Organizations) 

Assistant Commissioner (Inspection) 

Assistant Commissioner (Hanning and Research) 

Assistant Commissioner (Technical) 

Chief Counsel 

The address for all of the above Systems Managers is as follows 
1111 Constitution Avenue. N.W. 

Washington. D.C, 20224 

REGIONAL OFFICE INTERNAL REVENUE SERVICE 
Central Region: 

Regional Commissioner. Internal Revenue Service, 550 Main 
Street. Cincinnati, Ohio 45202. 

Regional Inspector. Internal Revenue Service. 550 Main Street. 
Cincinnati, Ohio 45202 

District Director. Interna) Revenue Service. 550 Main Street, 
Cincinnati, Ohio 45202 

District Director. Internal Revenue Service, 1240 East 9tb 
Street. Cleveland. Ohio 44199. 

District Director. Internal Revenue Service. U.S Post Office 
and Courthouse Building, Detroit, Michigan 4X226. 

District Director. Internal Revenue Service. U.S. Post Office 
and Courthouse Building, Indianapolis. Indiana 46204 
District Director. Internal Revenue Service. 313 Post Office 
Building, Louisville. Kentucky 40202. 

District Director, Internal Revenue Service, 425 Juliana Street. 

Parkersburg. West Virginia 26101. 

Director. Internal Revenue Service Center. Central Region, 
Cincinnati. Ohio 45298. 

Mid-Atlantic Region. 

Regional Commissioner. Internal Revenue Service. 2 Penn 
Center Plaza, Philadelphia. Pennsylvania 19102. 

Regtonu! Inspector, Internal Revenue Service, 1315 Walnut 
Street. Room 300. Philadelphia. Pennsylvania 19107. 

District Director, Internal Revenue Service, Federal Building, 
31 Hopkins Plaza. Baltimore, Maryland 21201. 

District Director. Internal Revenue Service. 970 Broad Street. 
Newark. New Jersey 07102. 

District Director. Internal Revenue Service, 600 Arch Street. 

Philadelphia. Pennsylvania 19108 
District Director. Internal Revenue Service, 1000 Liberty 
Avenue, Pittsburgh. Pennsylvania 15222. 

District Director. Internal Revenue Service, 400 North 8th 
Street. Richmond, Virginia 23240 
District Director, Internal Revenue Service, 800 Delaware 
Avenue. W'llmington. Delaware 19801. 

Director, internal Revenue Service Center. Mid-Atlantic 
Region. 11601 Roosevelt Boulevard, Philadelphia. 
Pennsylvania 19155. 

Midwest Region: 

Regional Commissioner. Internal Revenue Service, I Wackcr 
Drive. Chicago. Illinois 60606. 

Regional Inspector, Internal Revenue Service. Suite 646. 35 
East Wackcr Drive, Chicago. Illinois 60601 
District Director, Internal Revenue Service, 640— 9th Avenue. 

S.W . Aberdeen. South Dakota 57401 
District Director, Internal Revenue Service, 17 N. Dearborn 
Street, Chicago. Illinois 60602. 

District Director. Internal Revenue Service. Federal Building. 
210 Walnut Street. Dcs Moines. Iowa 50309. 
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District Director, Internal Revenue Service. Fedem! Building A 
Post Office. 653 Second Avenue. North. Fargo. North 
Dakota 58102. 

District Director. Internal Revenue Service. 517 Fast 
Wisconsin Avenue. Milwaukee. Wisconsin 53202. 

District Director, Internal Revenue Service Federal Office 
Budding, 106 South !5th Street. Omaha, Nebraska 68101 
District Director. Internal Revenue Service. U.S. Court and 
Custom House. 1114 Market Street, St. Louts'. Missouri 
63101 

District Director. Internal Revenue Service, Federal Building 
and Court House. 316 North Robert Street, St. Raul, 
Minnesota 55101. 

District Director. Internal Revenue Service. 325 West Adams, 
Springfield. Illinois 62704. 

Director. Internal Revenue Service Center. Midwest Region. 
2306 Fast Bannister Road. Kansas City, Missouri 64170. 
North-Atlantic Region: 

Regional Commissioner, Internal Revenue Service. 90 Church 
Sued, New York, New York 10007 
Regional Inspector. Internal Revenue Service. 26 Federal Plaza 
(14th Moor). New York. New York 10007. 

District Director. Internal Revenue Service. 68 Scwnll Street. 
Augusta, Maine 04330. 

District Director. Internal Revenue Service. John F. Kennedy 
Federal Building, Government Center, Boston. 

Massachusetts 02203. 

District Directin’, Internal Revenue Service. 855 Central 
Avenue. Albany. New York 12206. 

District Director, Internal Revenue Service. 120 Church Street. 
New York. New York 10007. 

District ITircctor. Internal Revenue Service. 35 Tillary Street. 
Brooklyn. New York 11201. 

District Director. Internal Revenue .Service. Ill W. Huron 
Sued, Buffalo. New York 14202. 

District Director, Internal Revenue Service. II Flmwood 
Avenue. Burlington. Vermont 05401. 

District Director. Interna! Revenue Service, 450 Main Street. 
Hartford. Connecticut 06103. 

District Director. Internal Revenue Service, Federal Building. 

80 Daniel Street, Portsmouth, New Hampshire 03801 
District Director. Internal Revenue Service. 130 Broadway. 

Providence, Rhode Island 02003. 

Director, Internal Revenue Service Center. North-Atlantic 
Region, 310 Ixiwdl Street, Andover. Massachusetts 01812. 
Director. Internal Revenue Service Center, North-Atlantic 
Region. 1040 Waverly Avenue. Holtsvillc. New York 11799. 
Southeast Region: 

Regional Commissioner. Internal Revenue Service. 275 
Peachtree Street. N.E., Atlanta. Georgia 30303. 

Regional Inspector. Internal Revenue Service. 4th Floor. CWC 
Building, 221 Couitkind Street, N.K., Atlanta. Georgia 30303. 
District Director, Internal Revenue Service. 275 Peachtree 
Street. N.K., Atlanta. Georgia 30303. 

District Ihrcclur, Internal Revenue Service. 2121—8th Avenue. 

North, Birmingham. Alabama 35203. 

District Director. Internal Revenue Service. 901 Sumter Street, 
Columbia, South Carolina 29201. 

District Director. Internal Revenue Service, 320 Federal Place. 

Greensboro. North Carolina 27401. 

District Director. Internal Revenue Service. 301 Norlh lanwf 
Street, Jackson. Mississippi 39202. 

District Director, Internal Revenue Service. Federal Office 
Building. 400 West Bay Street. Jacksonville. Florida 32202. 
District Director Internal Revenue Service. 801 Broadway, 
Nashville, Tennessee 37203. 

Director. Internal Revenue Service Center, Southeast Region, 
4800 Buford Highway. Cham Nee, Georgia 30006. 

Director. Internal Revenue Service Center. Southeast Region. 
3131 Democrat Rood, Memphis, Tennessee 38110. 

Southwest Region 

Rrgim.il Commissioner. Internal Revenue Service. 1114 
Commerce Street. Dallas. Texas 75202. 

Regional Inspector, Internal Revenue Service, 7839 Churchill 
Way, Dallas. Texas 75251. 

District Director, Internal Revenue Service, 517 Gold Avenue. 

S W . Albuquerque, New Mexico 87101 
District Director. Internal Revenue Service. 300 E. 8th Street. 
Austin, Texas 78701 

District Director. Internal Revenue Service. 21st and Carey 
Avenue. Cheyenne. Wyoming 82001. 


District Director. Internal Revenue Service. 1100 Commerce 
Street. Dallas. Texas 75202. 

District Director. Internal Revenue Service. 1050 17th Si ci, 
Denver. Colorado 80202 

District Director, Internal Revenue Service. 700 W. Cipi 
Little Rock. Arkansas 72203 

District Director, Internal Revenue Service. 600 South Street 
New Orleans, Louisiana 70130. 

District Director. Internal Revenue Service. 200 N.W 4th 
Street, Oklahoma City. Oklahoma 73102. 

District Director. Internal Revenue Service. 412 S. Main 
Street. Wichita. Kansas 67202. 

Director. Internal Revenue Service Center. Southwest Kc>! n, 
3651 S. Interregional Highway. Austin. Texas 78740 
Western Region: 

Regional Commissioner. Inletnal Revenue Service. 870 M irkd 
Street. San Francisco, California 94102. 

Regional Inspector. Internal Revenue Service. 160 Pine Street, 
Suite 500, San Francisco. California 94111 
District Director. Interna! Revenue Service. 540 5th Avenue. 
Anchorage. Alaska 99510. 

District Director. Internal Revenue Service. PC). Box (Ml. 

West Fori Street. Boise. Idaho 83724. 

District Director, Internal Revenue Service. 209 Federal 
Building. Helena. Montana 59601. 

District Dvcctor, Internal Revenue Service. Federal Building. 
Honolulu, Hawaii 96813. 

District Director. Internal Revenue Service. 300 N. Los 
Angeles Street, Angeles. California 90012. 

District Director, Internal Revenue Service, 230 N. 1st 
Avenue. Phoenix. Arizona 85025. 

District Director. Internal Revenue Service. 319 S.W Pine 
Street. Portland. Oregon 97204. 

District Director. Internal Revenue Service. 300 Booth Sued. 
Reno. Nevada 89<02. 

District Director. Internal Revenue Service. U.S- Post Oftoc 
and Courthouse, Salt Lake City, Utah 84110. 

District L>ircctor, Internal Revenue Service, 450 Golden C•ale 
Avenue. San Francisco. California 94102. 

District Director, Internal Revenue Service. 6th A Lenor t 
Building. Seattle. Washington 98121. 

Director, Internal Revenue Service Center, Western Re^. • 

1160 W. 1200 South Street, Ogden. Utah 8420L 
Director, internal Revenue Service Center. Western Regi- i 
5045 East Butler Avenue. Fresno, California 93730 
ADDRESSES OF CHIEF COUNSEL AND REGION \I 
COUNSEL OFFICES 
National Office 

Administrative Services Division, Office of Chief Counsel 
Internal Revenue Service, till Constitution Avenue. N W . 
Washington. D.C. 20224. 

Criminal Tax Division, Office of Chief Counsel. Internal 
Revenue Service, lilt Constitution Avenue. N.W , 
Washington, D.C. 20224. 

Disclosure Division, Office of Chief Counsel, Internal Re venae 
Service, 1111 Constitution Avenue, N.W., Washington D-C 
20224 

General Legal Services Division. Office of Chief Counsel 
Internal Revenue Scivicc. 1111 Constitution Avenue, N ^ • 
Washington. D.C. 20224. 

General l itigation Division, Office of Chief Counsel. Internal 
Revenue Service. 1111 Constitution Avenue, N.W., 
Washington. D C 20224. 

Interpretative Division. Office of Chief Counsel. Internal 
Revenue Service, lilt Constitution Avenue. N.W., 
Washington, D.C. 20224. 

Legislation and Regulations Division. Office of Chief Counsel, 
Interna) Revenue Service. Hll Constitution Avenue, N NS • 
Washington. D.C. 20224 

Refund Litigation Division, Office of Chief Counsel, Internal 
Revenue Service, till Constitution Avenue, N.W.. 
Washington. D.C. 20224. 

Tax Court Litigation Division. Office of Chief Counsel. 
Internal Revenue Service, lilt Constitution Avenue. N " 
Washington, DC. 20224. 

Chief Counsel, Associate Chief Counsels, or Assistant ( met 
Counsel, Office of Chief Counsel. Internal Revenue Set vice, 
till Constitution Avenue. N.W . Washington. DC. 20. 4 
Regional Counsel Offices 
North-Atlantic Region 
Regional Counsel Office 
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Regional Counsel's Office. IRS, North-Atlantic Region, 26 
Federal Plaza. 12th Floor, New York, New York 10007. 
Branch Regional Counsel Offices 
Regional Counsel’* Office. IRS, 100 Summer St.. 17th Floor, 
Boston. Massachusetts 02109 
Regional Counsel’s Office. IRS, 304 U.S. Court House, 

Niagara Square, Buffalo, New York 14202. 

Mid Atlantic Region 
Regional Counsel Office 

Regional Counsel’s Office. IRS, Mid-Atlantic Region, Room 
464, 2 Penn Center Plaza. Philadelphia, Pennsylvania 19102. 
Branch Regional Counsel Offices 
Regional Counsel’s Office. IRS, Room 1117 Federal Building. 

31 Hopkins Plaza, Baltimore, Maryland 21201. 

Regional Counsel's Office, IRS, Ninth Floor. 970 Broad Street, 
Newark. New Jersey 07102. 

Rcgiooal Counsel’s Office, IRS, Federal Building, Room 726. 

100 I iherty Ave., Pittsburgh. Pennsylvania 15222. 

Regional Counsel's Office. IRS. 2018 Federal Building, 8th and 
Marshall Streets, Richmond, Virginia 23240. 

Regional Counsel’s Office, IRS. Room 422, Universal Building. 
North. 1875 Connecticut Avenue. N.W., Washington, D.C. 
W09. 

Southeast Region 
Regional Counsel Office 

Regional Counsel’s Office. IRS. Southeast Region. Federal 
Office Building, 275 Peachtree St.. N.E., Atlanta. Georgia 
30303; Moiling Address: P.O. Box 1074, Atlanta. Georgia 

30301 

Branch Regional Counsel Offices 
Regional Counsel’s Office, IRS. Room 1624, 2121—8th 
Avenue, North, Birmingham. Alabama 35203. 

Regional Counsel’s Office, IRS. Room 509. 320 Federal Place. 

Greensboro, North Carolina 27401. 

Regional Counsel’* Office. IRS. Box 35027 Federal Building. 

WO West Bay Street, Jacksonville, Florida 32202. 

Regional Counsel’s Office. IRS. Room 1502, Federal Office 
building, 51 SW First Avenue. Miami. Florida 33130. 

Regional Counsel’s Office. IRS, 703 U.S. Court House 
Building. 801 Broadway. Nashville, Tennessee 37203. 

Central Region 
Regional Counsel Office 

Regional Counsel's Office. IRS. Central Region. 7510 Federal 
Office Building. 500 Main Street. Cincinnati, Ohio 45202: 
Mailing Address: P.O. Box 2059. Cincinnati. Ohio 45201 
Branch Regional Counsel Offices 
Regional C ounsel’s Office. IRS, 1620 Williamson Building. 215 
Foetid Avenue, Cleveland. Ohio 44114 
Regional Counsel’s Office. IRS. 2300 Cadillac Tower Budding. 
Detroit. Michigan 48226. 

Regional Counsel’s Office. IRS. 508 New Federal Building, 575 
North Pennsylvania St., Indianapolis, Indiana 46204. 

Regional Counsel’s Office, IRS. 579 Federal Office Building. 

1 nuiwillc, Kentucky 40202. 

Mk)»cs! Region 
Regional Counsel Office 

Regional Counsel’s Office. IRS, Midwest Region. 22d Floor 
South, Everett McKinley Dirksen Budding. 219 S. Dearborn 
Si. Chicago. Illinois 60604 
Branch Regional Counsel Offices 
Regional Counsel’s Office, IRS, 2700 Federal Office Budding. 

Walnut Street, Kansas City, Missouri 64106 
Regional Counsel’s Office, IRS. Sixth Floor, Continental 
Plaza. 735 West Wisconsin Avenue. Mdwaukcc. Wisconsin 
53233. 

Regional Counsel’s Office. IRS, 215 North 17lh Street, Room 
Office A Court House, Omaha, Nebraska 

68102. 

Kcttional Counsel * Office. IRS. 9M U.S Court A Cutlom 
House, 1114 Market Street, St. Louis. Missouri 63101. 

Rqponl Couml'g Office. IRS. Room ^72. Federal Budding A 
[I s House. 140 East Fourth Street. St. Paul, 

Minnesota 55101. 

^dmcvt Region 
Rcgiond Counsel Office 

^ oumc l'* Office. IRS. Southwest Region. Room 
tzD.7, Bark Cabell Federal Building. U.S. Courthouse. 1100 
< otiimcrcc Street, Dallas. Texat 75202. 

Branch Regional Counsel Offices 
Regional Counsel’s Office. IRS. 20lh Floor, 1050-|7th Street. 
Denver. Colorado 80202 


Regional Counsel's Office, IRS. Room 8102. 515 Rusk Avenue. 
Houston, Texas 77002. 

Regional Counsel’s Office. IRS. Room 845. Federal Office 
Building, 600 South Street, New Orleans. Louisiana 70130. 
Regional Counsel’s Office, 220 Northwest 4th Street. 
Courthouse A Federal Office Bldg.. Oklahoma City. 
Oklahoma 73*102 

Western Region 

Regional Counsel Office 

Regional Counsel’s Office, IRS, Western Region, Two 
Flmharvadero Center. Suite 900. San Francisco. California 
9411t. 

Branch Regional Counsel Offices 

Regional Counsel's Office. IRS. 3018 Federal Budding. 300 
North I.ov Angeles Street, Los Angeles. California 90012. 
Regional Counsel’s Office. IRS. 810 Crown Plaza. 1500 S.W 
First Avenue. Portland. Oregon 97201. 

Regional Counsel’s Office, IRS. Security Center Building. 

Suite 1214. 222 North Central Avenue, Phoenix. Arizona 
85004 

Regional Counsel’s Office. IRS. Room 2710. Federal Building. 

915 Second Avenue. Seattle, Washington 98174 
Regional Counsel’s Office. 3438 Federal Building. 125 South 
State Street. Salt Lake City. Utah 84111 

Treasury/Custom* 00.001 

System name: Acceptable Level of Competence. Negative Deter* 
mination Treasury /Customs. 

System location: Personnel Management Division. U S, Customs 
Service. Region I, John F. Kennedy Federal Building. Boston. 
Massachusetts 02203. 

Categories of individuals covered by the system: Any employee of 
Uii. Customs Service Region I. who receives a negative determina¬ 
tion regarding acceptable level of competence 

Categories of records In the system: Fmploycc’s name, social 
security number, position description, grade, and correspondence 
containing specific reason* for negative determination. 

Authority for maintenance of the systrm: Five U.S.C. 301; Reor 
gani/utiun Plan No. I or 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses o< records maintained »n the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are a* follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records m the performance of their duties; such uses include 
general reference to the records by supervisors when considering 
appropriate actions to take with regard to the individuals; (b) Dis¬ 
closures required m administration of tbc Freedom of Infoimation 
Act (5 U S.C, 552); (c) In the event that this system of records in¬ 
cludes information which indicates a violation or potential violation 
of law. whether civil. criminal, or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu¬ 
lation, rule, or order issued pursuant thereto, the relevant records 
in the system of records may be referred, as a routine use. to the 
appropriate agency, whether Federal, state, local, or foreign, 
charged with the responsibility of investigating or prosecuting such 
violation or charged with enforcing or implementing the statute, or 
rule, regulation, or order issued pursuant thereto; (d) A record from 
this system of records may be disclosed av a "routine use" to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring of retention of an em¬ 
ployee. the issuance of a security clearance, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit, (c) A 
record from this system of records rnay be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency’s decision on the matter 

For additional routine uses sec Appendix AA. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Records arc maintained in file folders and stored in 
locked file cabinets. 

Retries ability: The records arc filed by the individual’s name 
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Safeguards: Direct access « limited to the Director and five em¬ 
ployees of the Personnel Division. In addition to being stored in 
locked cabinets, the area in which these records arc stored is 
locked during non-duty hours and the building is guarded by 
uniformed security police. 

Retention and disposal: Records are retained until the employee 
leaves the Customs Service. 

System manager* hi and address: Director, Personnel Management 
Division. U.S. Customs Service. Region l, John F. Kennedy 
Federal Building. Boston. Massachusetts 02203. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Director. F.nlry Procedures and Penalties Division. Office of Regu¬ 
lations and Rulings, U.S. Customs Service Headquarters, 1301 Con¬ 
stitution Avenue N.W., Washington. D.C. 20221. The requester will 
be notified in writing of the procedure* to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and u comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses h punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record areas procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained m a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
A), or to the Director. Entry Procedures and Penalties Division, 
Office of Regulations and Rulings. U.S Customs Service 
Headquarters, 1301 Constitution Avenue, N.W., Washington. D.C. 
20229. The requester win be notified in writing of the procedures to 
be followed Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
tlolLarv A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Information is furnished by the em¬ 
ployee, employee’s supervisor and the Federal Employee Appeals 
Authority 

Treasury/Custom* 00.002 

System name: Accident Reports—Treasury/Customs. 

System location: logistics Management Division. Region IV, 7370 
N.W. 3tuh Street. Suite No. 300. Miami. Florida 33166. 

Categories of individuals covered by the system: Any employee of 
Region IV who has had an accident on Government property or in 
an official vehicle since 1973. 

Categories of records in the system: Standard Government form* 
dealing with accidents and personal in juries. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 


Executive Order 11807 and Section 19 of Occupational Health a 
S afety Act of 1970. 

Routine use* of records maintained in the system, including ii^, 
riea of users and the purposes of such use*: The routine use* of it* 
records contained in this system of records arc as follows Mi Du- 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 L SC. 
552); (c) Files arc made available to Headquarters for accumulation 
of statistics; (d) Each record of automobile accidents is turmd over 
to Regional Counsel for determination of tort claims, liability by 
Federal Government or other party, etc.; (c) Available for , ervo*. 
ncl actions, if needed; <f) Disclosure to employee’s beneficiary u 
event of ctetth following the accident or injury or to employe*’* 
agent in ease of disability. 

For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accession, retaining, 
and disposing of record* In the system: 

Storage: Each case folder is maintained in an unlocked drawer in 
chronological order by dale. 

Retries ability: Each ease is identified by employee name and date 
of accident. 

Safeguards: The metal container described above t* mainumcil 
within the area assigned to the Logistics Management Dima* 
within the Region IV Headquarters Budding. During non 
hours the room in which the metal container is located is lockcd. 

Retention and disposal: Accident Record files arc retained in ac¬ 
cordance with the Records Disposal Manual. 

System managers) and address: Director, l ogistics Management 
Division. Region IV, Headquarters, 7370 N.W. 36lh Street Suite 
No. 300, Miami. Florida 33166. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shull he in 
writing and directed to the Regional Commissioner, Region IV. 
U.S. Customs Service, 7370 N W. 36th Street. Miami, Month 
33166. The requester wdl be notified in writing of the procedure* to 
be followed. Where the request is presented in parson, the 
requester shall present adequate identification to establish hu 
identity, and a comparison of his signature and those in the reword* 
may be made where the records contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement as'icrtmf 
identity and stipulating that he understands that knowingly or wrfb 
fully seeking or obtaining access to records about another pcrwio 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be iwcom 
ponied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or wilt 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five th*m\j»d 
dollar*. A comparison of his signature and those in the record* miy 
be mode where the record* contain the necessary signature 

Record access procedures: Requests by an individual to 
notified how he can gam access to a record pertaining to him con¬ 
tained in a system or records, and how he can contest its anient 
shall be in writing and directed to the Regional Commaoe «, He 
gion IV. U.S Customs Service. 7370 N.W 36th Street. M*m». 
Florida 33166. The requester will be notified in writiny of tlx 
procedures to be followed. Where the request is presented in pet 
son. the requester shall present adequate identification to cm.iNi*b 
his identity, and a comparison of his signature and those m tlx 
records may be mode where the records contain the necessity 
signature. 

If an individual con provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement avettmf 
identity and stipulating that he understand* that knowingly or 
fully seeking or obtaining access to records about unothci perw>J 
under false pretenses Is punishable by a fine of up to five thousand 
dollars. 

Contesting record procedure*: See Access above. 

Record source categories: Information originates with cm: ' vcc ' 
who have been injured and/or have been involved in accident Jur 
ing the exercise of their official duties. Also included arc 
reports and statements, the employees' supervisors’ statement •» 
doctors* reports. 
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Treasury/Customs 00.003 

System cm me: Accident Reports—Treasury/Customs. 

System location: Each Regional Commissioner Office (See 
Customs Appendix A). 

< afniorfct of individuals covered by the system: Employees of 
Cum ms Region V injured on-the-job. 

i 4 «reories of records in the system: Information furnished by cm* 
pk>ycc and his/her supervisor regarding facts relating to accidents 
or in*uric* involving the employee. Sometimes includes doctor's 
Outement* and witnesses’ statements. Includes log sheet kept in 
order of arrival during calendar year. 

Authority for maintenance of the system: 5 U.S.C. 301. Rcor* 
pujjiixm Wan No. I of 1950; Treasury Department Order No 165. 
Reused, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ric* of users and the purposes of such uses: (a) Disclosure to those 
officers and employees of the U.S. Customs Service and the De¬ 
partment of the Treasury who have a need for the records in the 
performance of their duties; (b) Disclosures required in administra¬ 
t'd of the Freedom of Information Act (5 U.S.C 552); <c) Files are 
nude available to Headquarters for accumulation of statistics; (d) 
Fach record of automobile accidents is turned over to Regional 
Counsel for determination of tort claims, liability of Federal 
Gmctnmciit or other party, etc,, (c) Available foi personnel ac- 
if needed; (0 Disclosure to employee’s beneficiary in event 
of death following the accident or injury or to employee’s agent in 
use of disability. 

For additional routine uses sec Appendix AA. 

Polities and prattlers for storing, retrieving, accessing, retaining, 
anil dtqxuing of records in the system: 

Murage: Locked file cabinet 
R i tries ability: Alphabetically by name. 

Safeguards: Locked file cabinet. 

Kctrillion and dhposal: In accordance with the Records Control 

NUnual. 

Swern munsgeri*) a»d address: Each Director. Logistics Manage 
nvht Division, each Customs Region (See Customs Appendix A for 

aikirivsesL 

•a dilation procedure: Requests by an individual to be notified if 
the *> stem of records contains records pertaining to him shall be in 
* n1Jn (K and directed to the Regional Commissioner of the region in 
*Kh.b the records are located (see Customs Appendix A), or to the 
Director, Fotry Procedures and Penalties Division. Office of Regu 
iiktis and Rulings, U.S. Custom* Service Headquarter*. 1301 Coo- 
q tuition Avenue. N W . Washmgton. D C 20229. The requester 
ill be notified in writing of the procedure* to be followed Where 
the trquest b presented in person, the requester shall present 
"Jcquale idcntificutinn to establish hi* identity, and a comparison 
«•! has signature and those in the record* may be made where the 
record* contain the necessary signature. 

If an individual can provide no suitable documents for identifka* 
! ,n - ^ mj V be required to make a signed statement asserting 
and stipulating that he understands that knowingly or will- 
11 ‘ s firing or obtaining access to records about another person 
tinier false pretenses is punishable by a fine up to five thousand 

Whcic the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
!' entity and stipulating that he understands that knowingly or will- 
u J> seeking or obtaining access to records about another person 
false pretenses is punishable by a fine up to five thousand 
*‘ .Ur* A comparison of his signature and those in the record* may 
nude where the records contain the necessary signature, 
kpurd access procedures: Requests by an individual to be 
ru t! »cd yf how he can gain access to a record pertaining to him 
.lined m a system of records, and how he can contest its con- 
f ,VT afl ,** in writing and directed to the Regional Commissioner 
^ rvKK)n in which the records arc located (see Customs Appen- 
S? r . ‘ or # U) , lhc D ^v«or. Entry Procedure* and Penalties Division. 

- ice of Regulation! and Rulings. U.S. Customs Service 
Constitution Avenue. N.W , Washington, DC. 

' “ I1 l “ c ^wester will be notified in writing of the procedure* to 
rrmi ir s! I "* 1CTC *^ c request is presented m person, the 

Orm i f i 1 P fc ' cnt -*dcquatc identification U) establish his 
, . 4 Companion of his signature and those in the records 

‘ t made where the record* contain the necessary signature 


If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about a not he i person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Information obtained from person filing 
the report as well as witness’s report* and statements, the ern 
pluyccs’ supervisors’ statements and doctors' reports 

Treasury/Custom! 00.004 

System name: Accident and Injury Report File—Treasury/Custom* 

System location: Logistics Management Division. VS. Custom* 
Service, 450Goldcn Gate Avenue, San Francisco. California 94102. 

Categories of individuals covered by the system: Present and past 
employee* 

Categories of records in the system: Information furnished by em¬ 
ployee and his/her supervisor regarding facts relating to accident* 
or injuries uivolving the employee. Sometimes includes doctor’* 
statements and witnesses* statements. Include* log sheet kept in 
order of arrival during calendar year. 

Authority lor maintenance of the system: 5 U~S.C 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165. 
Revised, as amended. 5 U.S.C. 8101-XI50. 8191-8193. 

Routine uses of record* maintained in the system, including catego¬ 
ries of users and the purpose* of such uses: The routine u*e* of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the U.S. Customs Ser¬ 
vice and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosure* required 
in administration of the Freedom of Information Act (5 U.S.C 
552); (c) Files arc made available to Headquarters for accumulation 
of statistics; (d) Each record of automobile accidents is turned over 
to Regional Counsel for determination of tort claims, liability by 
Federal Government or other party, etc., (c) Available for person 
ncl actions, if needed, (f) Disclosure to employee’s beneficiary in 
event of death following the accident or injury or to employee’s 
agent in case of disability. 

For additional routine uses see Appendix AA. 

Policies and practice* for storing, retrieving, accreting, retaining, 
and dbpo4*g of records In itur system: 

Storage: Each ease folder is maintained in a lockable filing 
cabinet. 

Rrtricvabilk): The file for each employee i* placed according to 
when it is received during the calendar year. The name of the cm 
ploycc is shown cm an index sheet on top of the file 

Safeguards: The files are contained within a lockable file cabinet 
within an office which is locked during non-working hour*. 

Retention and disposal: Active files arc retained indefinitely Files 
of deceased, retired, etc., employees are forwarded to U.S. 
Customs Region VIII Personnel Division for inclusion within the 
person’s official personnel folder. 

System manager!*) and address: Logistic* Management Specialist, 
Logistics Management Division, U.S Customs Service. Room 205?! 
450 Golden Gate Avenue, San Francisco. California 94102 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the record* arc located (see Customs Appendix A), or to ihc 
Director. Entry Procedures and Penalties Division. Office of Regu¬ 
lation* and Rulings. U.S. Customs Scrvkc Headquarters. 1301 Con¬ 
stitution Avenue. N.W., Washington, DC 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is prevented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of hi* signature and those in the records may be made where the 
records contain the necessary signature. 
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If an individual can provide no suitable documents for identified 
lion, be may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will* 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature 

Kmird access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him eon- 
tuned in a system of records and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
A), or the Director. Entry Procedures and Penalties Division, Of¬ 
fice of Regulations and Rulings. U.S. Customs Service Headquar- 
urs. 1501 Constitution Avenue. N.W., Washington. DC. 20229. 
The requester will be notified in writing of the procedures to be fol¬ 
lowed. Where the request is presented in person, the requester shall 
present adequate identification to establish his identity, and a com¬ 
parison of his signature and those in the records may be made 
where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will* 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollvt 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
undei false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records con tun the necessary signature. 

C ontesting record procedures: Sec Access above. 

Record sourer categories: The information in this system 
originates with employees who have been injured and/or have been 
involved in accidcuis during the exercise of their official duties 
Also included are witness reports and statements, the employees* 
supervisors* statements and doctor’s reports. 

Treasury/Customs 00.269 # 

System jtafiic: Accounts Payable Voucher Pile—Treasury/Customs. 

System location: Financial Management Division. U.S. Customs 
Service, Region V, 701 Loyola Avenue. New Orleans, Louisiana 
70113. 

Categories of individuals covered by the system: All Region V per¬ 
sonnel to whom travel and other disbursements are made. All in¬ 
dividuals who provide goods and services to Region V. 

Categories of records in the system: Invoices and travel/other 
vouchers and supporting disbursements schedules. 

Authority for maintenance of the system: 5 U.S.C. 301. Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries! ol users and the purposes of such uses: The routine uses of the 
records con tinned in this system of records arc as follows: (a) Used 
to substantiate disbursements made; (b) Disclosure to those officers 
and employees of the Customs Service and the Department of the 
Treasury who have a need for the records in the performance of 
then duties; (c) Disclosure required in administration of the 
Freedom of Information Act (5 U^.C. 552). 

For additional routine uses sec Treasury Appendix AA. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: FOe folders in unlocked file cabinets. 

Heines ubility: By name. 

Safeguards: Usage limited to Regional personnel, cabinets arc 
located in rooms which arc locked during non-working hours. 

Retention and disposal: In accordance with Records Control 
Manual; records arc disposed pf when no longer needed. 


System manager!*) and address: Director. Financial Management 
Division, U.S. Customs Service. Region V, 701 Ixiyola Avenue. 
New Orleans, Louisiana 70113. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to hun shall be m 
writing and directed to the Regional Commissioner of the region m 
which the records arc located (see Customs Appendix A). The 
requestor will be notified in writing of the procedures to be fed 
lowed. Where the request is presented in person, the request** 
shall present adequate identification to establish his identity, ami a 
comparison of his signature and those in the records may be nude 
where the records contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another per von 
under false pretenses is punishable by a fine up to 5,000 dollar % 

Where the request is not presented in person, it shall be occom 
panied by a notarized statement executed by the requestor asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up lo 5.000 dolLar*. * 
comparison of his signature and those in the records may be nude 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified bow be can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (see Customs Appendix 
At The requestor will be notified in writing of the procedure t u> be 
followed. Where the request is presented in person, the requestor 
shall present adequate identification to establish his identity, and j 
comparison of hi* signature and those in the records may be made 
where the records contain the necessary signature. 

If an individual can provide no suitable documents for idcntifuu 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 

Where the request is not presented in person, it shatl be occwn- 
panied by a notorized statement executed by the requestor assert mg 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up lo 5,000 dollars A 
comparison of his signature and those in the records may he made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Invoices and travcl/othcr vouchers M*r- 
milled by the individual. 

Treasury/Customs 00.005 

System name: Accounts Receivable Correspondence and Foil*** 
Up—Treasury/Customs. 

System location: Financial Management Division, U.S. Customs 
Service, Region !, John F. Kennedy Federal Building. Boston. 
Massachusetts 02203. 

Categories of individuals covered by the system: Persons owing 
money for Customs duties and services and money owed to per 
sons for overpayment of excessive duties and set vices. 

Categories ol records In the system: Correspondence and docu- 
mentation of telephone calls with debtors and creditors or their 
representatives. 

Authority for maintenance of the system: 5 UJ5.C 301 , Reor¬ 
ganization Plan No. t of 1950; Treasury Department Order No I6L 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc a* follows: (a) Do- 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U SX 
552); (c) In the event that this system of records includes inform.* 
tion which indicates a violation or potential violation ol h**- 
whether civil, criminal, or regulatory in nature, and whether anon* 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 


FfOfVAl KEGimt VOt 00, NO 722—TUI50AY, OtCEMftCB 2, 1975 







DEPARTMENT OF THE TREASURY 


56151 


tyocis of records may he referred, as a routine use. to the ap¬ 
propriate tgcocyr whether Federal, state, local, or foreign, charged 
with responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto, (d) A record from this 
system of records may be disclosed as a “routine use” to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such ** current licenses, if necessary to obtain information relevant 
to on agency decision concerning the hiring or retention of an em¬ 
ployee, the issuance of a security clearance, the letting of a con¬ 
tract or the issuance of a license, grant, or other benefit; (e) A 
record from this system of records may be disclosed to a Federal 
Sgency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency’s decision on the matter; (f) 
Thn iV'tcm is used by the personnel of the Financial Management 
Division to effect collections or refund overpayments for duties 
and services. 

For additional routine uses see Appendix AA. 

Policies and practices tor storing, retrieving, accessing, retaining, 
sod deposing of records la the system: 

Storage: Data is stored in file folders which are contained in an 
unlocked metal file cabinet. 

Rrtrioabttky: The file is retrieved by the name of the individual 
which is kept in alphabetical order within the work area of the Col¬ 
lection Section. 

Safeguards: The files are located within on office that is locked 
during non-worktsg hours. The budding is guarded by uniformed 
security police aod only authorized persons are permitted entry to 

the budding. 

Retention aod disposal: The file is retained until collection or 
refund is effected and 2 yean thereafter, then destroyed. 

System managers) and address: Director. Financial Management 
Division, UJ5. Customs Service, John F. Kennedy Federal Build 
tet: Boston, Massachusetts 02203. 

Vxtficatiua procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
^riling and directed to the Regional Commissioner of the region in 
*hkh the records arc located (sec Customs Appendix A), or to the 
Director. Entry Procedures and Penalties Division, Office of Regu- 
laim'vs and Rulings. U.S. Customs Service Headquarters, 1301 Con¬ 
stitution Avenue. N.W., Washington. D.C. 20229. The requester 
* lI] ** notified in writing of the procedures to be followed Where 
the request is presented in person, the requester shall present 
adequate identification to establish h» identity, and a comparison 
of hi> signature and those in the records may be made where the 
records contain the necessary signature. 

H an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
wcotU) and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
Jjndcr fake pretenses is punishable by a fine up to five thousand 

Where the request is not presented in person, it shall be accom 
l^nied by a notarized statement executed by the requester asserting 
joenut) and Mipulating that he understands that knowingly or wfll- 
wi> seeking or obtaining access to records about another person 
unOa false pretenses is punishable by a fine up to five thousand 
jk'U;in A comparison of his signature and those in the records may 
e made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
ti icd how he can gain access to a record pertaining to him con- 
k n iy V? m record*, and how he can contest its content 
\ : * 141 anting and directed to the Regional Commissioner of 

to which the records are located (sec Customs Appendix 
. • w *° die Director, Entry Procedures and Penalties Division, 
.T*** o( R *gulations •** Rulings. U S Customs Service 
1301 Constitution Avenue. N W., Washington. DC. 
u\ fC< * uc * ter be notified in writing of the procedures to 
flowed Where the request is presented in person, the 
hV , C , lCr *, prcsc ? 1 adequate identification to establish his 
uty. and a comparison of his signature and those in the records 
> ne nude w here the records contain the necessary signature. 


If an individual can provide no suitable documents for identifica¬ 
tion, be may be required to make a signed statement asserting 
identity and stipulating that be understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars 

Where the request is not presented in person, it shall he accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses b punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Contesting record procedures: See Access above 

Record source categories: The information in the system is ob¬ 
tained from data gathered from the automated billing system and 
ports of entry. 

Treasury/Customs 00.00* 

System name: Accounts Receivable—Treasury /Customs. 

System location: Financial Management Division — District and 
ports, 7370 N.W. 36th Street. Miami, Florida 33166. 

Categories of individuals covered by the system: Importers and 
Brokers. Corporate and Individuals. 

Categories of records In the system: Names. Entry Number, 
Amounts Due (Rcimh) Names. Importer Number. Amounts Due. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Ptan No. 1 of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: The routme uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) Used by Revenue Accounting Personnel to ascertain 
receivables and to determine appropriate follow up action to affect 
collection. 

For additional routine uses see Appendix AA. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Files are maintained in an unlocked drawer within a 
metal file cabinet 

Retriesability: Monthly hard copy printout, by bill category, 
alphabetized within. 

Safeguards: The metal container described above is maintained 
within the area assigned to the Financial Management Division 
within the Customs Service Building. During non-working hours the 
room in which the metal container b located is locked. 

Retention and disposal: These files arc retained us prescribed by 
Regulations or until there b no longer any space available for them 
within the metal container, at which lime the oldest files are trans¬ 
ferred to the Federal Records Center. 

System managerts) and address: Director of Financial Manage¬ 
ment, 7370 N.W. 36th Street. Miami. Florida 33166 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing, and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Director, Entry Procedures and Penalties Division Office of Regu¬ 
lations and Rulings. U S. Customs Service Headquarters. 1301 Con¬ 
stitution Avenue. N.W . Washington. DC 20229 The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of hb signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity und stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses it punishable by a fine up to five thousand 
dollars. 

Where the request b not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
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identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the recotds may 
be made where the records contain the necessary' signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (sec Customs Appendix 
A), or to the Director, Entry Procedures and Penalties Division. 
Office of Regulations and Rulings. U.S. Customs Service 
Headquarter*. 1301 Constitution Avenue, N.W., Washington, D.C. 
20229. The requester will be notified in writing of the procedures to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature 

Contesting record procedures: See Access above. 

Record source categories: Headquarters Data Center. 

Treasury /Customs 00.007 

System name: Accounts Receivable—Treasury/Customs. 

System locution: U.S. Customs Service, financial Management 
Division, Increase and Refund Section. 6 WTC, New York. NY. 
10048 

Categoric* of individuals covered by the system: file on in¬ 
dividuals and corporations that owe the Customs Service money. 

Categories of records in tbr system: Each file lists name of debtor, 
address, its liquidated and unliquidated entries, and notices sent out 
regarding debtors to all branches of Customs Service. 

Authority lor rtudnienancc of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties, (b) Disclosures required 
tn administration of the freedom of Information Act (5 U.S.C. 
552); (c) To expedite collection of money and to hold refunds. 

for additional routine uses see Appendix A A 

Policies and practices for storing, retrieving, aceevsing. retaining, 
and disposing of records in the system: 

Storage: Stored tn cabinets 

RrtrkvabOily: Rolex file maintained alphabetically refers to all 
eases. 

Safeguards: Office locked. 

Retention and disposal: Retained until case is closed and then 
destroyed. 

System manager (s) and address: Region a\ Commissioner of 
Customs. U.S. Customs Service, 6 World Trade Center. New York, 
NY. 10048 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records ore located (sec Customs Appendix A), or to the 
Director, Entry Procedures and Penalties Division. Office of Regu¬ 
lations and Rulings. U.S. Customs .Service Headquarters. 1301 Con¬ 
stitution Avenue. N.W.. Washington, D.C. 20229 The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 


adequate identification to establish his identity, and a companion 
of his signature and those in the records may be made where ihc 
records contain the necessary signature. 

If an individual can provide no suitable documents for ideuhfici- 
tion. be may be required to make a signed statement .is 
identity and stipulating that he understands that knowingly ■ t wiH 
fully seeking or obtaining access to records about another rervon 
under false pretenses is punishable by a fine up to five th» i.jod 
dollars. 

Where Ihc request is not presented in person, it shall be iccom- 
ponied by a notarized statement executed by the requester a'scrim# 
identity and stipulating that he understands that knowingly or *ril- 
fully seeking or obtaining access to records about anothc: pursue 
under false pretenses is punishable by a fine up to five 
dollars A comparison of his signature and those in the recotds may¬ 
be made where the records contain the necessary signature 

Record access procedures: Requests by an individual ty 
notified bow he can gain access to a record pertaining to hn 
tuned in a system of records, and how he con contest its *.■ ten! 
shall be in writing and directed to the Regional Commisvuuu ( of 
the region in which the records arc located (see Customs Appendix 
A), or to the Director. Entry Procedures and Penalties ENwmou. 
Office of Regulations and Rulings. U.S. Customs .V -.kc 
H eadquarters, 1301 Constitution Avenue, N.W., Washington, JH 
20229. The requester will be notified in writing of the procedure v to 
be followed Where the request is presented in person, the 
requester shall present adequate identification to establish hn 
identity, and u comparison of his signature and those in the record* 
may be made where the records contain the necessary signature 

If an individual can provide no suitable documents for identifier 
lion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly oi will 
fully seeking or obtaining access to records about another 
under false pretenses ts punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be • 
ponied by a notarized statement executed by the rcqucstci as rung 
identity and stipulating that be understands that knowingly or will¬ 
fully seeking or obtaining access to records ubout another pc:von 
under false pretenses is punishable by a fine up to five th» *• uul 
dollars. A comparison of his signature and those in the record' may 
be made where the records contain the necessary signature 

Contesting record procedures: Sec Access above. 

Record source categories: Newspapers, Regional (V ,-cl 
Customshouse Brokers 

Treasury/Customs 00.008 

System name: Accounts Receivable Files—Treasury/Customs 

System location: Financial Management Division, U.S Custom* 
Service, Region V, 701 Loyola Avenue. New Orleans. Low'. mu# 
70113. 

Categories of individuals covered by the system: All individual' in¬ 
curring Customs obligations (duties, taxes. fines, and pcnaltn 

Categories of records in the system: Customs bills and relate.: up 
porting documentation and correspondence. 

Authority for maintenance of the system: 5 U.S.C. 30! Reor¬ 
ganization Plan No. I of 1950. Treasury Department Order N»» iw. 
Revised, us amended 

Routine uses of records maintained in the system, including catego¬ 
ric# of users and the purposes of inch uses: (a) Used to determine 
collection status of individual obligations for processing of coMcc 
tion actions; (b) Disclosures to those officers and employ c< *>» 
Customs Service and the Department of the Treasury who ha'c i 
need for the records in the performance of their duties, (c) l>o ^ 
sures required in administration of the Freedom of Information Act 
(5 U S.C. 552). 

For additional routine uses see Appendix AA. 

Policies and practices Cor storing, retrieving, accessing, retain***#, 
and disposing of records in the system: 

Storage: Unlocked fde cabinets 

Retrievability: By bill number. Can be identified to individual ^ 
referring to alphabetical listing on monthly aged accounts re-. - o*- 
bk report. 

Safeguards: Usage limited to Regional personnel Files located m 
office which is locked during non-working hours. 

Retention and disposal: Records are retained indefinitely 

System managers) and address: See **Location” above. 
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Socifkattoo procedure: Request* by an individual to be notified if 
the lytiem of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
the records are located (see Customs Appendix A), or to the 
Dcrcctor Entry Procedures and Penalties Division. Office of Regu¬ 
lation* and Rulings. U.S. Customs Service Headquarters. 1501 Con- 
dilution Avenue, N.W., Washington, D.C 20229. The requester 
wdl be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
jJcqiutc identification to establish his identity, and a comparison 
o( ho -signature and those in the records may be made where the 
records contain the necessary signature. 

U an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or wdl 
(u0> seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dolor*. 

Where the request is not presented in person, it shall he occom- 
putued by a notarized statement executed by the requester asserting 
ukatity und stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under Use pretenses is punishable by a fine up to five thousand 
JoUarv A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained m a system of records, and how he can contest its content 
xhUl he in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
A), or to the Director. Entry Procedures and Penalties Division. 
Office of Regulations and Rulings. U.S. Customs Service 
HcadquartCfft, 1501 Constitution Avenue, N.W.. Washington. D.C. 
?0229 ITic requester will be notified in writing of the procedures to 
he followed. Where the request is presented in person, the 
requester shall present adequate identification to establish his 
Hkouiy, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

If mi individual can provide no suitable documents for ideatifica- 
i*w. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses ts punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
dentils und stipulating that be understand* that knowingly or will- 
full) seeking or obtaining access to records about another person 
iukW false pretenses is punishable by a fine up to five thousand 
doilur*. A comparison of his signature and those in the records may 
he made where the records contain the necessary signature. 

< ofttnttag record procedures: Sec Access above. 

Revord source categories: All individuals incurring Customs 

"Nuutwttt, 

Treasury/Customs 00.009 

Syurnt name: Acting Customs Inspector 

1 Excepted)— Treasury /Custom* 

System location: Personnel Management Division. Regional Com 
in«-loner of Customs, 55 East Monroe Street. Suite 1501, Chicago. 
Uunoti 60605, and Offices of the District Directors. Region IX. 

Chicago. Illinois. 

tstrgorfca of indhiduals covered by the system : Employees or 
member* of other Federal agencies who arc designated by the Dis- 
tnit Ihrcctors as Customs Inspectors (Excepted) 

( aiegurfc* of records in the system: System has name, social 
vum > ni *mbcr. rank or grade and duly station of the individual. 
Authority for maintenance of the system: 5 U.S.C. 501; Rcor- 
^'i/atjon Plan No. 1 of 1950; Treasury Department Order No. 165. 

Revised, as amended. 

^Hiwi Une m e* of records maintained in the system, including catcgo- 
m user* and the purposes of such uses: The routine uses of the 
ttfih contained in this system of records arc as follows: (a) Dix- 
employees of the Customs .Service 
^ y apartment of the Treasury who have a need for the 
. V? performance of their duties; (b) Disclosures required 
55?Vf | Il iV r *i 1 ? 0 ^ Prcctlom of Information Act (5 U.S.C. 

Management Specialists and manager* 
« a control and for statistical purposes. 


For additional routine uses sec Appendix A A. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: CF 55 forms kept in inanila folders in file cabinet 

Retrie*ability: Filed alphabetically 

Safeguards: During non-working hours the offices and/or 
buildings in which records are located arc locked. 

Retention and disposal: Until individual transfers or designation is 
cancelled. Form is then destroyed. 

System manager**) and address: Director. Personnel Management 
Division. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the record* are located (sec Customs Appendix A), or to the 
Director, Entry Procedures and Penalties Division, Office of Regu¬ 
lations and Rulings. U.S. Customs Service Headquarters. 1501 Con¬ 
stitution Avenue. N.W., Washington. DC. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
record* contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses h punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understand* that knowingly or will- 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature 

Record access procedures: Requests by an individual to be 
notified bow he can gain access to a record pc naming to him con¬ 
tained m a system of records, and how he can contest it* content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (sec Custom* Appendix 
A), or to the Director. Entry Procedure* and Penalties Division. 
Office of Regulations and Ruling*. U.S. Customs Service 
Headquaners. 1501 Constitution Avenue, N.W., Washington, D.C 
20229. The requester wdl be notified in writing of the procedures to 
be followed Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the record* 
may be made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understand* that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request i* not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to record* about another person 
under fahe pretenses is punishable by a fine up to five thousand 
dollar*. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Information is supplied by the in¬ 
dividual und his or her agency. 

Tre*»ur>/Customs 00.010 

System name: Acting Customs Inspectors 

(E xceptcd)—Treasury/Custom*. 

System location: Inspection and Control Division. U.S. Customs 
Service. Region VI. 500 Dallas St. Suite 1240, Houston. Texas 
77002. 

Categories of individuals covered by the system: Those employees 
of other agencies (including military) within Region VI designated 
as Customs Inspector*. 
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Categories of records in the system: The name of individual, loca 
tion. social security number, rank or grade, position and agency 
and date of designation 

Authority lor maintenance of the system: 5 U.S.C. 301. Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes ol such uses: The routine uses of the 
records contained in this system of records are as follows; (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duites; such uses would include 
general reference to the files by supervisors for personnel and 
statistical purposes; (b) Disclosures requited in administration of 
(itc Freedom of Information Act (5 U.S.C. 552). 

For additional routine uses sec Appendix AA. 

Policies and practices for during, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Flach sheet is inserted in a folder which is filed in an un¬ 
locked metal file cahinct. 

Ketrioability: Each sheet is identified by the name of the 
designee. 

Safeguards: The metal cabinet n located within an office that is 
locked during non-working hours The building is guarded by 
uniformed security police, and only authorized persons arc per¬ 
mitted in the building. 

Retention and disposal: Active sheets arc maintained in the file 
indefinitely. However, the system is reviewed every six months and 
outdated sheets are discarded. 

System manager* s| and address: Director, Inspection and Control 
Division. U.S. Customs Service, Region VI, 500 Dallas. Suite 1240, 
Houston, Texas 77002. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director, Entry Procedures and Penalties Division, Office of Regu¬ 
lations and Rulings. U.S. Customs Service Headquarter*. 1301 Con¬ 
stitution Avenue, N.W.. Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity nnd stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to record* about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how be can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (sec Customs Appendix 
A), or to the Director, Entry Procedures and Penalties Division, 
Office of Regulations and Rulings, U.S. Customs Service 
Headquarters. 1301 Constitution Avenue. N.W.. Washington, D.C. 
20229 The requester will be notified in writing of the procedures to 
be followed Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may he made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars 


Where the request is not presented in person, it shall be a,.cum* 
panied by u notarized statement executed by the requester asscumg 
identity and stipulating that be understands that knowingly or will¬ 
fully seeking or obtaining access to records about another r-rvoc 
under false pretenses is punishable by a fine up to five - ur.J 
dollars A comparison of his signature and those in the record may 
be made where the records contain the necessary signature 

Contesting record procedures: Sec Access above. 

Record source categories: Copy of action designating the in¬ 
dividual from the District Directors. 

Treasury/Customs 00.011 

System name: Acting Customs Impc.lor* 

(E xceptcd)—T reasury /Customs . 

System location: l ocated in the Office of the District Director, 
San Diego. Calif.; Offices of the Port Directors, San Ysidro. Calif.. 
Tecatc. Calif.. Calexico, Calif ; Andrade, Calif.. San Diego Barge 
Office; and the Offices of the Customs Patrol Division, San Diego. 
Calif; San Ysidro. Calif.; Calexico, Calif: Tecatc. Cali! 
Customs Appendix A. 

Categories of Individuals covered by the system: All individuals ol 

othci Federal agencies who have been cross-designated as Acting 
Customs Inspector* (Excepted). 

Categories of records in the system: Name, date of birth v ud 
security number, duty location. GS level and training statement 
from Customs Officer. 

Authority for maintenance of the system: 5 U.S.C. 301. Root 

gani/ation Plan No I of 1950. Treasury Department Order No IbS. 
Revised, os amended and the Customs Regulations. 

Routine use* of records maintained in the system, including catego¬ 
ries of user* and Ihe purposes of such uses: The routine u»c> ol the 
record* contained in this system of records arc as follows: (.« • Dh 
closure of those officer* and employees of the Customs Service 
and the Department of the Treasury who have a need foe the 
records in the performance of their duties; such uses would include 
general reference to the file* by supervisors for personnel .uni 
statistical purpose*, (b) Disclosures required in administration ol 
the Freedom of Information Act (5 U.S.C. 552); (c) In the event 
that this system of records include* information which indie 'es i 
violation or potential violation of law, whether civil, crimin.' 1 of 
regulatory in nature, and whether arising by general statute or par 
ticular program statute, or by regulation, rule, or order issued pur 
suant thereto, the relevant records in the system of records rn.o he 
referred, as a routine use, to the appropriate agency, whether 
Federal, state, local, or foreign, charged with the responsibility <»f 
investigating or prosecuting such violation or charged with cuIok 
mg or implementing the statute, or rule, regulation, or order i uc<l 
pursuant thereto; (d) A record from this system of records cn.iv he 
disclosed as a “routine use” to a Federal, state, or local a^ncy 
maintaining civil, criminal, or other relevant enforcement informa 
tion or other pertinent information, such as current license*. *f 
necessary to obtain information relevant to an agency decision von 
ccming the hiring or retention or an employee, the issuance of i 
security clearance, the letting of a contract, or the issuance of * 
license, grant, or other benefit; (c) A record from this system of 
record* may be disclosed to a Federal agency, in response o iu 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an mvcsW 
t»on of an employee, the letting of a contract, or the issuance of i 
license, grant, or other benefit by the requesting agency, to the ex¬ 
tent that the information is relevant and necessary to the reque *unf 
agency** decision on the matter; (f> Maintain a list of tho'c em¬ 
ployees of other agencies who have met the minimum requirement! 
of Acting Customs Inspector* and record of training for such 
designation. Maintain minimum requirements for primal v 
secondary inspection program*, policies, procedures, ctc- 
For additional routine uses sec Appendix A A. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper in manila folder in a file cahinct. 

Retries ability: By name of individual and duty station 
Safeguard*: Locked file cabinets, buildings locked during 
working hours. 

Retention nnd disposal: Indefinitely or until rescinded 
System managerfs) and address: District Director, Port Direct L *v 
and Division Directors within the San Diego Customs Distrat 
cording to the list that is attached as Custom* Appendix A 
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Nuiifkatian procedure: Requests by an individual lo be notified if 
t*K system of records contains records pertaining to him shall be in 
s 7 ilm« »nd directed to the Regional Commissioner of Customs, 
p,0. Box 2071— Main Post Office, l>os Angeles. California 90051, 
<« to the Director, Kntry Procedures and Penalties Division. Office 
c4 Regulations and Rulings, U.S. Customs Service Headquarters. 
HOI Constitution Avenue. N,W„ Washington. D.C. 20029. The 
requester will he notified in writing of the procedures to be fol- 
knmi Where the request is presented in person, the requester shall 
present adequate identification to establish his identity, and a com 
pamoc of his signature and those in the records may be made 
vkbcrc the records contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
idenutv and stipulating that he understands that knowingly or will- 
full) ‘-eekmg or obtaining access to records about another person 
under false pretense* is punishable by a fine up to five thousand 
dolors 

Where the request is not presented in person, it shall be accom- 
fumed by a notarized statement executed by the requester asserting 
idcntjtv .tnd stipulating that he understands that knowingly or will¬ 
fully Peking or obtaining access to records about another person 
under false pretense* is punishable by a fine up to five thousand 
dollars A comparison of his signature and those in the records may 
he nude where the records contain the necessary signature. 

Retard access procedure*: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained tn a system of records, and how he can contest its content 
dull he in writing and directed to the Regional Commissioner of 
Customs. PO. Bos 2071 —Main Post Office. I on Angeles. Califor¬ 
nia ‘*W53, or to the Director. Entry Procedures and Penalties Divi- 
Office of Regulations and Rulings. U.S. Customs Service 
Hodquurtcrs, 1301 Constitution Avenue. N.W.. Washington, D.C. 
SO The requester will be notified in writing of the procedures to 
he followed. Where the request is presented in person, the 
requester shall prevent adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be nude where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
kfontfty and stipulating that he understands that knowingly or will- 
full) seeking or obtaining access to records about another person 
under fjhc pretenses is punishable by a fine up to five thousand 
doQan. 

VMxrre the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
ideality and stipulating that he understands that knowingly or wtU- 
fiiUy seeking or obtaining access to records about another person 
wider false pretenses is punishable by a fine up lo five thousand 
<kt!br\. A comparison of his signature and those in the records may 
be in.H*c w here the records contain the necessary signature. 

( 1 ^testing record procedures: See Access above 

Kreord vHirer categories: Customs Officers, employees, and of¬ 
ficers of other Governmental agencies. 


Treasury /C ustoms 00.012 

name: Acting Customs Officer 

<1 uepted)— Treasury /Customs 

location: In the office of all District Directors tn Region 
lv < hicago. Illinois. (Sec Customs Appendix A> 

( :t,f * or k» ®f individuals covered by the system: Employees of 
othci Government agencies who have been designated to act as 
i usUimv officers excepted. 

< j|<c*»ries of records in the system: Names, social security num- 
r * fv run * t grade, Customs designation, position and agency Of 
'crvKe. duty stations, and effective date. Customs Eorm 55. 

tutbority for maintenance of the system: 5 U.S.C. 301; Rcor 
£cii/4tioo Plan No. I of 1950; Treasury Department OrdeT No 165, 
Revived, as amended 


online u * c * records maintained in the system, including caleg 
r *' ’* IMrri *r»d the purposes of such uses: The routine uses of I) 
fcovds contained in this system id records are as follows: (a) Di 
Mineto those officers and employees of the Customs Sctvh 
the Department of the Treasury who have a need for tl 
. , j m /* lc Performance of their duties; such uses would inclui 
,c * Cf cncc to files by supervisors for personnel and statist 
purposes; (b) Disclosures required in administration of tl 
of Information Act (5 U.S.C. 552). 


For additional icutine uses see Appendix AA. 

Policies and practice* (or storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are kept in file folders in open file cabinets 

Retries ability : These forms are maintained in alphabetical order 
by name of employee. 

Safeguards: The file cabinet is maintained in the office* or areas 
assigned to the District Director*. During non-working hour* the 
room and/or building in which the cabinet is located is locked 

Retention and disposal: Retention period b indefinite or until can¬ 
celed by reason of transfer or retirement 

System manager! ») and address: All District Director*, a* ap¬ 
propriate, in Region IX. Chicago, Illinois (See Customs Appendix 
A.) 

Notification procedure: Request* by an individual to be notified if 
the system of records contains records pertaining lo him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director, Entry Procedures and Penalties Division. Office of Regu¬ 
lations and Rulings. U.S. Customs Service Headquarters, 1301 Con¬ 
stitution Avenue, N.W., Washington. D.C. 20229. The requester 
will be notified in writing of the procedure* to be followed Where 
the request is presented in person, the requester shall prevent 
adequate identification to establish hi* identity, and a comparison 
of his signature and those in the record* may be made where the 
record* contain the necessary signature. 

If an individual can provide mi suitable document* for identifica¬ 
tion. he may be required to make a signed statement a**crting 
identity and stipulating that be understands that knowingly or will¬ 
fully seeking or obtaining access to record* about unothcr person 
under false pretenses b punishable by a fine up to five thousand 
dollar*. 

Where the request b not ptesented tn person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses b punishable by a fine up to five thousand 
dollar*. A comparison of hb signature and those in the records may 
be made where the record* contain the necessary signature. 

Record access procedure*: Request* by an individual lo be 
notified how he cun gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (sec Custom* Appendix 
A), or to the Director. Entry Procedure* and Penalties Division. 
1301 Constitution Avenue. N.W , Washington, D.C. 20229. The 
requester will be notified in writing of the procedures to be fol¬ 
lowed. Where the request b presented in person, the requester shall 
present adequate identification to establish hb identity, and a com¬ 
parison of hi* signature and those in the records may be made 
where the record* contain the necessary signature 

If an individual con provide no suitable document* for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses b punishable by a fine up to five thousand 
dollar*. 

Where the request b not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understand* that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars A comparison of hb signature and those in the record* may 
be made where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Requests for designation by the agen¬ 
cies involved and memoranda certifying completion of training 

Treasury/Custom* 00.013 

System name: Acting Customs Officer 

(Excepted)—Treasury/Custom*. 

System location : U.S. Customhouse. P.O. Box III, District 
Director’* Office. St Albans. Vermont 0547K. 

Categories of individual* covered by the system: Present em¬ 
ployee* of other agencies designated a* Customs Officer* 
(Excepted). 
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Categoric* ol records in the system: Name, social security 
number, rank or grade, Custom* designation, position and agency 
or service, duty station. 

Authority for maim raa nee of the system: 5 H S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury* Department Order No. 165. 
Revised, as amended. 

Routine tun of records maintained in the system, including catego¬ 
ries ol users and the purposes of such use*: The routine uses of the 
records contained in this system of record* are as follows: (a) Dis¬ 
closure to those officers and employees of the Custom* Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; such uses would include 
general reference to the files by supervisor* for personnel and 
statistical purposes; (b) Disclosures required ui administration of 
the Freedom of Information Act (5 U.S.C. 552); (c) In the event 
that this system of record* includes information which indicate* a 
violation or potential violation of law. whether civil, criminal, or 
regulatory in nature, and whether arising by general statute or par¬ 
ticular program statute, or by regulation, rule, or order issued pur¬ 
suant thereto, the relevant records in the system of records may be 
referred, as a routine use. to the appropriate agency, whether 
Federal, state, local, or foreign, charged with the responsibility of 
investigating or prosecuting such violation or charged with enforc¬ 
ing or implementing the statute, or rule, regulation, or order issued 
pursuant thereto; (dl A record from this system of records may be 
disclosed as a “routine use*’ to a Federal, state, or local agency 
maintaining civfl. criminal, or other relevant enforcement informa 
lion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con¬ 
cerning the huing or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant, or other benefit; (e) A record from this system of 
records may be dicloscd to a Federal agency, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga¬ 
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex¬ 
tent that the information is relevant and necessary to the requesting 
agency's decision on the matter. 

For additional routine uses see Appendix A A 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: In file folders stored in filing cabinet. 

Retries ability: Alphabetically; by name. 

Safeguards: These records arc filed at the District Director's of¬ 
fice under the supervision of District Director's secretary during 
working hours. The office is locked during non-working hours 

Retention and disposal: Retention period is indefinite or until can 
cried by reason of transfer or retirement. 

System manager's; and addrna; District Director, U.S. Custom* 
Service, St. Albans. Vermont 05478. 

Notification procedure: Requests by an individual to be notified if 
the system of records contain* records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director. Entry Procedures and Penalties Division. Office of Regu¬ 
lations and Ruling*. U.S. Customs Service Headquarters. 1301 Con¬ 
stitution Avenue, N.W., Washington, D.C. 20229. The requester 
will be notified in writing of the procedure* to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
record* contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity und stipulating that he understand* that knowingly or will- 
fuDy seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requesAr asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
undei false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
he made where the records contain the necessary* signature. 


Record access procedures: Requests by an individual to ** 
notified how he can gain access to a record pertaining to him coo 
tamed in a system of records, and how he can contest its contest 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (see Customs Appendix 
A), or to the Director. Entry Procedures and Penalties Division, 
Office of Regulations and Rulings. U.S Customs Service 
Headquarters. 1301 Constitution Avenue, N.W., Washington. DC 
20229. The requester will be notified in writing of the procedures to 
be followed. Where the request is ^presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature 
if an individual can provide no suitable documents for idcmiftti- 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or wifi 
fully seeking or ob taming access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request b not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or *01- 
fuUy seeking or obtaining access to tecords about another pervoa 
under false pretenses b punishable by a fine up to five thousand 
dollars. A comparison of hi* signature and those in the record* may 
Ik made where the records contain the necessary signature 
Contesting record procedures: Sec Access above. 

Record source categories: Information is furnished by the in 
dividual employee and his agency 

Treasury/Custom* 00.014 

System name: Advice Request* (Legal) (Region 

Vni>—Treasury/Customs. 

System location: Office of the Regional Counsel - 1 5th Floor, 
Federal Building, 450 Golden Gate Avenue, San Franciso* CA 
94102 

Categories of individuals covered by the system: Individuals who 
arc the subject of any request for legal advice by another office 
within Customs, another Government agency, or the private in¬ 
dividual himself An example would be a request by a District 
Director for advice as to whether or not a violation of a Cuitomi 
law for which a penalty may be assessed has occurred 

Categoric* of records in the system: Intra-agency or inter agency 
memoranda and reports of investigation and other documents sub¬ 
mitted by the requesting office for use in handling the request Cor¬ 
respondence from the private individual submitting the requcit 
Authority for maintenance of the system: 5 U.S-C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165. 
Revised, as amended; Reorganization Plan No. 1 of 1965. 

Routine use* of record* maintained in the system. Including otefi©- 
riea of user* and the purpose* of such uses: The routine use* of the 
records contained in this system of records are a* follows: (a) Div 
closure to those officers and employees of the Custom* Scrwwe 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; <b) Disclosure* required 
in administration of the Freedom of Information Act (5 U.S.( 
552); (c) Information contained in the files b used ui handling :be 
request for advice and in preparing u response to the request, (til 
Information contained in the files may be used internally by the Re¬ 
gional Counsel and members of hi* staff insofar as it relate* to 
precedent or guideline* for their handling of future eases. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, reuinint. 
and disposing of record* in the system: 

Storage: Each ease file b inserted in an alphabetical file I older 
which is filed in an unlocked drawer within a metal file cabinet 
Rctrirvability: F^ich case file is identified in a manual alphateti 
cal card file by the name of the individual who U the subject of the 
request and in the alphabetical file folder within the me I id M* 
cabinet by the name of the individual who is the subject of 
request 

Safeguards: 'Hie metal file cabinet described above is mainUmeil 
within the area assigned to the Office of the Regional Counsel 
within the Federal Building. During non-working hours the room m 
which the metal file cabinet b located is locked, and access to W* 
building b controlled at all times by uniformed guards. 
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Rruntk* and disposal: Request for legal advice files arc relumed 
mdrfinitely or until there is no longer any apace available for them 
within the metal file cabinet, at which time some files may be 
imnifcrred to the Federal Record Center. 

System managers) and address: Regional Counsel. Room 15001, 
Federal Building. 450 Golden Gate Avenue. San Francisco. CA 

Vi.iiKAtion preKedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
*nt:rty and directed to the Regional Commissioner of the region in 
which the record* arc located (see Customs Appendix A), or to the 
Director. Knlry Procedures and Penalties Division. Office of Regu¬ 
lar . and Rulings. U.S. Customs Service Headquarters. 1301 Con¬ 
dition Avenue. N.W., Washington. D.C 20229. The requester 
will Nr notified in writing of the procedures to be followed Where 
the > quest is presented in person, the requester shall present 
>icq tc identification to establish his identity, and a comparison 
of hi* ^nature and those in the records may be made w here the 
records contain the necessary signature. 

If .in individual can provide no suitable documents for identify 
uon. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully -eking or obtaining access to records about another person 
under fube pretenses is punishable by a Tine up to five thousand 
dollars 

Where the request is not presented to person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
ful] v seeking or obtaining access to records about another person 
umicr false pretenses is punishable by a fmc up to five thousand 
ikTi tv A comparison of his signature and those in the records may 
be nude where the records contain the necessary signature. 

Record vjvrc* categories: Information which may concern the 
subject individual is sourced in the memoranda or correspondence 
from ihc office or individual requesting the advice and in any sup- 
P° rtu '!S documents that office or individual may transmit. 

SytfM exempted from certain prosbdon* of the art: The Commiv 
moc: of Customs pursuant to 5 U.S.C. 552a (j) and/or tk) has 
proposed to exempt this system of record* from certain require- 
. of 5 U.S.C. 552a. flic provisions of 5 U.S.C. 552a from 
'‘tw.b this system of records is proposed to be exempted and the 
justiffnation for the exemption b contained in a general notice 
Whe h appears elsewhere in the Federal Register 


Treasur y fl HsUrms 00.015 

S>Mcn ‘ name: Aircraft and Yacht Arrival 

.-oticc— Treasury/Custom* 

''>vton location: Located in the Office of the District Director, 
Calif.; Offices of the Port Directors, San Ysidro, Calif ; 
Icv dc. Cahf ; Calexico, Calif.; Andrade. Calif.; San Diego Barge 
Hbce; and the Office* of the Customs Patrol Division. San Diego. 
J; iW Ysidro. Calif.; Calexko. Calif ; Tccatc. Calif.; see 

( Appendix A. , 


1 ■•’‘‘Rwriw of individuals covered by the system: File contains m- 
cKmatkxi relating to all individuals arriving from foreign countries 
Vtl aircraft or private yacht. 

< ******* •* records In the system: Name, address, date of birth, 
i.umber, pilot s lie. number, master's lie number, itinerary of 
^vc, attest port (foreign), value of foreign purchases, number of 
r»ac\ of luggage in the conveyance, etc. 


\uthurfc)f fur maintenance of the system: 5 VS.C. 301; Rcor- 
kki • tton Plan No. I of 1950; Treasury Department Order No. 165, 
KvN1 ' cU * ** amended and the Customs Regulations 
RmrUnr uses of records maintained in the system, including catrgo- 
at u*m end the purposes of such uses: The routine uses of the 
, rU51 w tbts system of records sire as follows: (a) Di* 

rHH U ,*!L 0 rJ h0iC °* Kcm and employees of the Customs Service 
v tnc I department of the Treasury who have a need for the 
iv r * in the performance of their duties; (b) Disclosure* required 
of lhc Freedom of Information Act (5 U.S.C 
bon k I - cvcnl Ibis system of records includes informa 
^ indicates a violation or potential violation of law. 

N a , crimtfUi, « or regulatory in nature, and whether arising 
n«.nc f at statute or particular program statute, or by regulation. 
J® 0 ' iswicd pursuant thereto, the relevant records in the 
, rccord » niay be referred as a routine u*c. to the ap- 
-rh tk* i J* cnc Y.‘; . *bcthcr Federal, state, local, or foreign, charged 
responsibility of investigating or prosecuting such violation 


or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant (hereto, (d) A record from this 
system of record* may be disclosed as a “routine use** to a 
Federal, stale, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary lu obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee, the issuance of a security clearance, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit; (c) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to Ihc extent that the information is relevant and 
necessary to the requesting agency's decision on the matter; tf> 
Maintain file on all individuals arriving from foreign countries via 
private aircraft or private yacht for regulatory and enforcement 
purposes. 

For additional routine uses see Appendix AA. 

PoIkies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinet. 

Reirirvability: Date, vessel'* name, or aircraft reg number. 
Safeguard*: Buildings arc locked during non-working hours. 
Retention and disposal: Destroyed after 3 years 
System manager**) and address: District Director. Port Directors, 
and Division Director* within the San Diego Customs District 

Notification procedure: Request* by an individual to be notified if 
the system of records contain* records pertaining to him shall be in 
writing and directed to the Regional Commissioner of Custom*. 
P.O. Box 2071—Mam Post Office, Lo* Angeles. California 90053. 
or to the Director, Hntry Procedures and Penalties Division. Office 
of Rcgulatkvnv and Rulings. U S. Customs Service Headquarters, 
1301 Constitution Avenue. N.W . Washington. D.C 20029 The 
requester will be notified in writing of the procedure* lo be fob 
lowed Where the request is presented in person. Ihc requester shall 
present adequate identification to establish hi* identity, and a com¬ 
parison of his signature and those in the record* may be made 
where the record* contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may he required to make a signed statement asserting 
identity arid stipulating that be understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars 
Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly m will 
fully seeking or obtaining access to records about another person 
under false pretense* is punishable by a fmc up to 5,000 dollars. A 
comparison of hi* signature and those in the records may be made 
where the records contain the necessary signature. 

Record actress procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest it* content 
shall be in writing and directed to the Regional Commissioner of 
Customs, P.O. Box 2071-Ma.n Post Office. Lo* Angeles. Califor¬ 
nia 90053, or lo the Director. Fntry Procedures and Penalties Divi¬ 
sion, Office of Regulations and Rulings. U.S. Customs Service 
Headquarters. 1301 Constitution Avenue. N W , Washington. DC 
20029. The requester wilt he notified in writing of the procedures lo 
be followed Where the request is presented in pcison. the 
requester shall present adequate identification to establish hi* 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature 
If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollar* 
Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that lie understands that knowingly or will¬ 
fully seeking or obtaining access lo records about another person 
under false pretenses is punishable by a fmc up lo 5,000 dollars A 
comparison of hi* signature and those tn the record* may be made 
where the records contain the necessary signature 
Contesting record procedure*: Sec Access above 
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Record sourer categories: Individuals arriving from foreign coun¬ 
tries; masters or pilots of private aircraft or private yachts. 

Treasury/Customs 00.016 

System name: Aircraft Ownership File—Treasury/Customs 
System location: U.S. Customs Air Support Branch, PM-TUM, 
Homestead Air Force Base. Homestead, Florida 33030 
Categories of individuals covered by the system: Persons, partner¬ 
ships. or corporations who arc the registered owners of record of 
U.S. aircrafts. 

Categories ol records in the system: This file contains the name 
and address of the registered owner of the aircraft; the registration 
number, category and type of aircraft; and an indication of whether 
or not the aircraft is on record with the TECS system. 

Authority for maintenance of the system: 5 U.S.C. 301. Reor¬ 
ganization Plan No. 1 of 1950. Treasury Department Order No. 165, 
Revised, as amended 

Routine uses of records maintained in the systrm, including catego¬ 
ries ol users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; such uses would include 
general reference to the records by Customs Officers to determine 
whether certain aircraft arc in the TECS system and in enforcing 
laws and regulations relating to aircraft entering and leaving the 
United States; (b) Disclosures required in administration of the 
Freedom of Information Act (5 U.S.C. 552); <c) In the event that 
this system of records includes information which indicates a viola 
lion or potential violation of law. whether civil, criminal, or regula¬ 
tory in nature, and whether arising by general statute or particular 
program statute, or by regulation, rule, or order issued pursuant 
thereto, the relevant records in the system of records may be 
referred, as a routine use. to the appropriate agency, whcthci 
Federal, state, local, or foreign, charged with the responsibility of 
investigating or prosecuting such violation or charges with enforc¬ 
ing or implementing the statute, or rule, regulation, or order issued 
pursuant thereto; (d) A record from this system of records may be 
disclosed as a “routine use'* lo a Federal, state, or local agency 
maintaining civil, criminal, or other relevant enforcement informa¬ 
tion or other pertinent Information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant, or other benefit; (c) A record from this system of 
records may be disclosed to a Federal agency, in response lo its 
request, in connection with the hiring or retention of air employee, 
the issuance of a security clearance, the reporting of an investiga¬ 
tion of an employee, the letting of a contract, or the issuance of a 
license, giant, or other benefit by the requesting agency, to the ex¬ 
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter. 

For additional routine uses sec Appendix A A. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: The information files arc numerically filed in a loose leaf 
container within a security urea. 

Rctrievahility : The information is in the form of Micro-film and is 
retrieved by means of an Alpha numerical code identifier. 

Safeguards: The information files arc located within an office 
which is locked during non-working hours. The budding is guarded 
by U.S. Air Force Military Police and only authorized persons are 
permitted in the budding 

Rrtmtiuii and disposal: These files are maintained for a period of 
three months at which time they arc replaced with current informa¬ 
tion The old files arc then destroyed under Customs supervision. 

System manager!*) and address: Chief, Air Support Branch, U.S. 
Customs. PM-TUM. Homestead Air Force Base. Homestead. 
Florida 33030 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C- 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 


Treasury/Customs 00.017 

System name: Aircraft Registers—Treasury/Customs 

System location: U.S. Customs Service, Office of Investigation! 
Region V. RDI. 2900 Plurn Tower Building. New Orlcan U 
70113; RA. 1719 West End Building. Rm. 303. Nashville, Tcnnctiee 
37203. 

Categories of Individuals covered by the system: Owner* .»«d co¬ 
owners of U.S. registered aircraft. 

Categories of records in the systrm: Name indices of owr.cn of 
U.S. registered aircraft and indices of co-owners of U.S. rep tered 
aircraft indexed by aircraft registration number. 

Authority for maintenance of the system: 5 U.S.C. 301. Reor¬ 
ganization Plan No I of 1950; Treasury Department Order No 165. 
Revised, as amended. 

Routine uses of records maintained in the system, including c*!rj;o- 
rics of users and the purposes of such uses: The routine use* of the 
records contained in this system of records arc as follows U) L>»- 
closurc to those officers and employees of the Custom* Sen at 
and the Department of the Treasury who huve a need for the 
records in the performance of their duties; such uses would unlike 
general reference to the records by Customs Officers to determine 
whether certain aircraft are in the TECS system and in enforcing 
laws and regulations relating to aircraft entering and leaving the 
United States; <h) Disclosure required in the administration of the 
Freedom of Information Act (5 U.S.C. 552); (c) Information con 
tamed in these microfiche files is provided fur the routine of 
the Office of Investigations of the Customs Service for the purpose 
of verifying information received from other sources in conjm^tioo 
with investigations within the Office of Investigations. 

For additional routine uses see Appendix A A 
Polirirt and practices for storing, retries lug. accessing, retaining, 
and disposing of records la the system: 

Storage: This microfiche is maintained in a file folder in .i meld 
cabinet The cabinet is located in a room which m manned during 
normal office hours, and locked after hours. 

RctrievabMRy: This microfiche file is identified by alphabetical 
name of the categories of individials maintained in that file and in 
formation is retrievable manually from these files. 

Safeguards: These microfiche files urc kept in a metal cabinet nd 
arc maintained within the room which is manned by Office of In¬ 
vestigations personnel during normal office hours During non- 
working hours, the room in which the metal cabinet is United n 
locked and entrances to the office which contains that room arc 
locked Access to the building containing the office is controlled 
during non-working hours by a uniformed guard 

Retention and disposal: These files arc retained indefinite!* oi 
until updated by more current records at which time the oW rrcoidi 
are disposed of by shredding. 

System manager!*) and address: Regional Director, Investig-.'iofi'. 
U.S. Customs Service, Office of Investigations. 2900 Phi/* 
Building, New Orleans, La. 70113; Resident Agent, U S, Custom* 
Service, Office of Investigations. 1719 West End Building Rnt 
303. Nashville. Tenn 37203. 

Systems exempted from certain provisions of the act: The Com mo 

tioncr of Customs pursuant U> 5 U.S.C- 552a (j) and/or (ki 
proposed to exempt this system of records from certain require 
menu of 5 U.S.C 552a The provisions of 5 U.S.C. 552a from *hu;h 
this system of records is proposed lo be exempted and the justiffc*- 
tion for the exemption U contained in a general notice which ap¬ 
pears elsewhere in the Federal Register. 

Treasury /Customs 00.018 

System name: Aircraft Sanctioned List—Treasury/Customs 

System location: All ports and Regional Headquarters m Ktpov 
VI. U.S. Customs Service. 500 Dallas Si.. Suite 1280, HcmoIdo. 
Texas 77002. 

Categories of individuals covered by the system: Private adcr.dt 
owners and/or operators entering Region VI ports from a foreign 
country. 

Categories of records In the system: Listed by name, addrev.. P° ft 
of service, bill number, and dollar amount of delinquent recent 
bleb. 

Authority for maintenance of the systrm: Public Low 89-50) 

••Federal Claims Collection Act of 1966;*’ 5 U.S.C. 301; Rr«'f 
ganiration l*lan No. t of 1950; Treasury Department Order No. *«« 
Revised, as amended. 
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Routine uses of records maintained in (be system, including catego¬ 
ry of user* and the purposes of such uses: The routine uses of the 
record' contained in this system of records arc as follows: (a) Pro¬ 
vide ready reference to officers and employees of the U.S. 
Cu$twm Service in Region VI of parties-in-inlcrcst with past due 
accounts; (b) Disclosures required in administration of the Freedom 
of Information Act (5 U.S.C. 552); (c) Disclosure to those officers 
and employees of the Customs Service and the Department of the 
Trwvury who have a need for the records in the performance of 
thru duties. 

For additional routine uses see Appendix A A. 

Mirk* and practices foe storing, retrieving, accreting, retaining, 
and diqnitisg of records In the system: 

Storage: List b maintained in file folder at work site, 

Rc<rtnability: Alphabetical order by name. 

Safeguards: The list is placed in locked cabinet during non-work¬ 
ing hours. The building is guarded by uniformed security police. 

Retention and disposal: Quarterly an updated list is issued and the 
poor list is destroyed by shredding. 

Sjdeta manager**) *nd address: Director. Financial Management 
Divition. 500 Dallas St, Suite 1265. Houston. Texas 77002. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
wtinjt md directed to the Regional Commissioner of the region in 
stuck the records are located (See Customs Appendix A), or to the 
Ikncctuf, F.ntry Procedures and Penalties Division. Office of Regu¬ 
lations and Rulings. U.S. Customs Service Headquarters. 1301 Con- 
aiti/uon Avenue. N.W.. Washington. D.C. 20229. The requester 
wifl be notified in writing of the procedures to be followed. Where 
the request b presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of hi' signature and those in the records may be made where the 
ttoeoh contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity nod mi pub ting that he understands that knowingly or will- 
fully Peking or obtaining access to records about another person 
under falwr pretenses is punishable by a fine up to 5.000 dollars. 

Whcic the request is not presented in person, it shall be accom- 
r-inKd by a notarized statement executed by the requester asserting 
jdenut) und stipulating that be understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
umicr false pretenses is punishable by a fine up to 5,000 dollars. A 
c^foriwo of his signature and those in the records may be made 
*bcrc the records contain the necessary signature. 

Knurd access procedures: Requests by an individial to be notified 
be can gain access to a record pertaining to him contained in a 
'yuan of records, and how be can contest its content shall be in 
anting ii>d directed to the Regional Commissioner of the region in 
the records are located (See Customs Appendix A), or to the 
Dure tor. Entry Procedures and Penalties Division, Office of Regu- 
.nnd Rulings. U.S. Customs Service Headquarters, 1301 Con- 
vtmitKn Avenue. N.W., Washington. DC. 20229 The requester 
in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
^equate identification to establish his identity, and a comparison 
°f no Mgnature and those in the records may be made where the 
ncvonh contain the necessary signature. 

^ 0311 provide «*> suitable documents for identifica¬ 

tion. he may be required to make a signed statement asserting 
entity oml stipulating that he understands that knowingly or will- 
or obta f n *n* access to records about another person 
7*7 aia<: Protcnsc* »» punishable by a fine up to 5,000 dollars. 

*** rc< * oe * t ** 001 presented in person, it shall be accom- 
puucd by u notarized statement executed by the requester asserting 
Ttjtv and stipulating that he understands that knowingly or will- 
iwaLTi*? °* obtaining access to records about another person 
false pretenses is punishable by a fine up to 5,000 dollars. A 
^ *»Rtialurc and those in the records may be made 
utc records contain the necessary signature. 

1 <*rte«ing record procedures: See Access above. 

1 c *fegorfes: The source of information for the livtmg 

a sll %pcnsion file purged from the automated 
)Mcm ot A *cd Accounts Receivable. 

Treasury/Customs 00.019 

4,121 amm * : Applicant* File—Treasury/Customs 


System location: Office of Assistant Chief Counsel, Customs 
Court Litigation. Second Floor. 26 Federal Plaza. New York. New 
York 10007. 

Categories of Individuals covered by the system: Persons who have 
applied to, or expressed interest in employment with, the Office of 
Assistant Chief Counsel. 

Categories of records in the system: Materials forwarded by appli¬ 
cants. including letters, resumes. Civil Service Commission Forms 
171, and writing samples; Customs letters to applicants and infor¬ 
mal assessment sheets prepared after interviews; correspondence 
with law school placement offices. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165. 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system are as follows: (a) Disclosure to 
those officers and employees of the Customs Service and the De¬ 
partment of the Treasury who have a need for the records in the 
performance of their duties; (b) Disclosures required in administra¬ 
tion of the Freedom of Information Act (5 U.S.C. 552); (c) Informa¬ 
tion contained in these files is routinely used in assessing applicants 
for legal positions in this office, when such positions are available 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Materials in these files are kept in order of date received 
in an unlocked drawer within a wood file cabinet. 

Retrievabilky: In view of the small number of these files no spe¬ 
cial retrieval system has been maintained beyond retrieval from the 
file itself by the individual's name. 

Safeguards: The wood file cabinet described above is maintained 
within the area assigned to the Office of the Chief Counsel within 
the Federal Building During non-working hours the room in which 
the metal container is located is locked, and access to the building 
is controlled at all times by uniformed guards. 

Retention and disposal: These files arc retained indefinitely or 
until there is no longer any space available for them within the 
wood container, at which time the oldest files arc transferred to the 
Federal Record Center. 

System manager (s) and address: Assistant Chief Counsel, 
Customs Court Litigation. Second Floor. 26 Federal Pta/a, New 
York, New York 10007. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Director. F.ntry Procedures and Penal¬ 
ties Division. Office of Regulations and Rulings, U.S. Customs Ser¬ 
vice Headquarters. 1301 Constitution Avenue, N.W.. Washington, 
D.C. 20229. The requester will be notified in writing of the 
procedures to be followed Where the request is presented in per¬ 
son. the requester shall present adequate identification to establish 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 

Where the request is not presented in person, tt shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how be can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Director, Entry Procedures 
and Penalties Division, Office of Regulations and Rulings. U.S- 
Customs Service Headquarters. 1301 Constitution Avenue. N.W., 
Washington. D.C. 20229. The requester wfll be notified in writing of 
the procedures to be followed. Where the request is presented in 
person, the requester shall present adequate identification to 
establish his identity, and a comparison of his signature and those 


FfOfftAl tCCfSTft VOC 40. NO 137-IUISOAT. DiCCMUl 1. 1975 





56160 


DEPARTMENT OF THE TREASURY 


m the record* may he made where the record* contain the necessa¬ 
ry signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be requited to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be aecoro 
panted by a notarized statement executed by the requester asserting 
identity and stipulating that He understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: The information contained in these files 
originates with the receipt of letters and/or applications from appli 
cants for legal positions with the Office of the Assistant Chief 
Counsel, ot resumes forwarded directly by law school placement 
offices. 

Treasury/Customs 00.020 

System name: Applicant Supply File—Treasury /Customs 

System location: Located in the Personnel Management Division 
of each region and Headquarters according to list in Customs Ap¬ 
pendix A 

Categories of Individuals covered by the system: Records are main¬ 
tained on all applicants for Customs Positions, as provided for in 
PPM Chapter 353. 

Categories of records in the system: The Applicant Supply File 
contains the application* (SF-I7l*i) and copies of any notices of 
rating or appraisals submitted in accordance with provisions of 
FFM Chapter 333. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of Use Treasury who have a need foe the 
records in the performance of their duties, (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) In the event that this system of records includes inform:* 
lion which indicates a violation or potential violation of law, 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records tn the 
system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether Federal, stale, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
tx charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto; (d) A lecocd from this 
system of records may be disclosed as a “routine use** to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
lo an agency decision concerning the hiring or retention of an em¬ 
ployee. the issuance of a security clearance, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit; (c) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency’s decision on the matter; (D 
Records contained in the system arc used for making temporary' 
and term appointments outside the Civil Service registers (Ref 
FPM Chapter 333). 

For additional routine uses see Appendix A A. 

Policir* and practices for storing, retrieving, accruing, retaining, 
and disposing of records in the system: 

Storage: Records arc stored in maiuh folders 

Retriesability : Records are indexed by name. 

Safeguards: Records are maintained in locked file. 

Retention and disposal: Records are maintained in accordance 
with FPM Chapter 333 and Customs Appendix A. 


System monager(s) and odd* res: Director. Personnel M : :cmcsi 
Division, in each region and Headquarters (See Customs A;pcndu 
A). 

Notification procedure: Requests by an individual to be »tificdg 
the system of records contains records pertaining to him %h .li he a I 
writing and directed to the Regional Commissioner of the i .ion a I 
which the records are located (sec Custom* Appendix A), i t lo ihe 
Director. F.ntry Procedures and Penalties Division, Office of Rcpi 
lationx and Rulings. U S. Customs Service Headquarter*, not Ctm 
stitution Avenue. N W., Washington. D.C. 20229 The r . crxicr I 
will be notified in writing of the procedures to be followed Wtvcrc [ 
the request b presented in person, the requester shall , rewn 
adequate identification to establish hi* identity, and a ecu 
of his signature and those in the records may be made u t,. re the 
records contain the necessary signature. 

If an individual can provide no suitable document* for identifies- 
lion, he may he required to make a signed statement .• verting 
identity and stipulating th.il he understands that knowing! \ nr will¬ 
fully seeking or obtaining access to records about another r*crv?o 
under false pretenses is punishable by a fine up to five thinisaiHi i 
dollars. 

Where the request is not presented in person, it shall be .wa 
panied by a notarized statement executed by the requester averting 
identity and stipulating that he understand* that knowing] i will 
fully seeking or obtaining access to records about anothvi persoe 
under false pretenses is punishable by a fine up to five !>i-uwnd 
dollars. A comparison of his signature and those in the recor,v. may 
be made where the records contain the ncccssury signature 

Record acres* procedures: Requests by an individual to he 
notified how he can gam access lo a record pertaining to hun con¬ 
tained in a system of records, and how he can contest it*, conical 
shall be in writing and directed lo the Regional Commi» wwicr of 
the region in which the records arc located (see Custom Appendix 
A), or to the Director. Flntry Procedures and Penalties lhvi*ion, 
Office of Regulations and Rulings. U.S. Custom' Service 
Headquarters. 1301 Constitution Avenue. N.W.. Washington DC 
20229. The requester will be notified in writing of the procedure* to 
be followed Where the request is presented in per the 
requester shall present adequate identification to establish hn 
identity, and a comparison of his signature and those in the records 
may be mode where the records contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement 
identity and stipulating that he understands that knowingtv ot will¬ 
fully seeking or obtaining access to records ubout another pcrum 
under false pretenses is punishable by a fine up to five ilu-uvaad 
dollars. 

Where the request is not presented in person, it shall be avco® 
ponied by a notarized statement executed by the requester .overling 
identity and stipulating that he understand* that knowing!* or 
fully seeking or obtaining access to record* about anothe- per 
under false pretenses is punishable by a fine up lo five thousand 
dollars. A comparison of his signature and those m the rec«u mil 
be made where the records contain the necessary signature 

Contesting record procedures: Sec Access above. 

Record scarce categories: Application* arc accepted from dl l*» 
son* who wish to be considered and who qualify for Custom' P°*»- 
lions, in accordance with FPM Chapter 333. 

Treasury /Customs 00.021 

System name: Arrest/ Seizure/ Scar eh Report and Notice of Penalty 
File—Treasury /Customs. 

System location: Office of the District Director of Custom*, 
Room 228, United States Customs Service, 335 Merchant Mrect, 
Honolulu, Hawaii 96813 

Categories of fodiitduals covered by the system: Person' hu ait 
suspected of attempting to smuggle, or have smuggled, mcr* 1 ' 
or contraband into the United States; individuals who have tiir 
detvalued merchandise upon entry into the United State tssC ' 
and aircraft which have been found to be in violation of < uitotn* 
laws. 

Categoric* of records in the system: Names of individual* 
aircraft, identifying factors; nature of violation or impeded *'»•■> ■*' 
lion; circumstances surrounding violation or suspected vvoui»t> . 
date and place of violation or suspected violation, and u-* 
disposition actions. 

Authority for maintenance of the system: 5 U S C. 301. 

gam/at ion Plan No I of 1950; Treasury Department Order No 
Revised, as amended. 
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Routine tvs of record* maintained in the system, including catego¬ 
ry erf user* and tbr purposes of such uses: The routine uses of the 
record* contained in this system of records arc as follows: (a) Dis¬ 
closure those officers and employees of the Customs Service 
j*j ihc 1 apartment of the Treasury who have a need for the 
record* in the performance of their duties; (b) Disclosure required 
n the ?d ministration of the Freedom of Information Act (5 U.S.C. 
552). (c) Enforcement use by Customs Patrol Officers. 

F< r additional routine uses see Appendix AA. 

policies and practices for storing, retrieving, accessing, retaining, 
and tUvjKrsing of records in the system: 

.Sinrage: Each report is assigned a ease number and filed ac- 
cotdtngly in a locked, metal file located in the office of the 
Director of Patrol. 

K<t 1,0 ability: Each report is identified in a manual alphabetical 
card file by the name of the individual, vessel or aircraft. 

Safeguards: In addition to being stored in a locked metal cabinet, 
these records air located in a locked room, the keys of which are 
coot relied and issued only to authorized personnel. 

Retention and disposal: These records are retained for one year 
or until action has been completed. 

SyUcm manager**) and addrrv>: District Director of Customs. 
ItS Customs Service, Post Office Box 1641, Honolulu. Hawaii 

Systems exempted from certain provisions of the act: The Commix* 
*ioncr of Customs pursuant to 5 U.S.C. 552a (j> and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
stueh this system of records is proposed to be exempted and the 
justoficjiiun for the exemption K contained in a general notice 
*h»ch appear* elsewhere in the Federal Register 

Treasury/Customs 00.012 

Sydrm name: Attorney Cave File — Treasury/Customs 

SyUon location: Office of Regional Commissioner of Custom*. 
John p Kennedy Federal Bldg., Room 2411. Boston, Mas- 

wchosctt* 02203. 

faitgorics of individuals covered by the system: Person* who arc 
pome* in litigation with the United States Government or sub-units, 
or employee* or officers thereof, in matter* which affect or involve 

the U $ Custom* Service. 

Cairgorfcs of records in Ihc system: Seizure reports, investigative 
reports Custom* forms and documents relative to the case, peti- 
txvn for relief, decisions on petitions, other background informa¬ 
tion renting to the litigation, motions, orders, etc., filed in connec¬ 
tion Mth the litigation; investigative reports relative to an in¬ 
dividual** economic ability to pay a claim 

Vuthority fur maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165. 

Revrved, as amended. 

KuuUor cue* of record* maintained in the system. Including catego¬ 
ric* erf users and the purposes ol such uses: The routine use* of the 
mconb contained in this system of records arc as follows: (a) Dis- 
cKhu f c to those officer* and employees of the Customs Service 
^ 'be Department of the Treasury who have a need for the 
record* in the performance of their duties; (b) Disclosures required 
n administration of the Freedom of Information Act (5 U.S.C. 

. tc) In the event that this system of records include* inform*- 
tv<n *hkh indicate* a violation or potential violation of law, 
»ncthct civfl, criminal, or regulatory in nature, and whether arising 

general statute or particular program statute, or by regulation, 
nrfe. or order issued pursuant thereto, the relevant records in the 
of records may be referred, as a routine use. to the ap- 
agency. whether Federal, state, local, or foreign, charged 
with ibr responsibility of investigating or prosecuting such violation 

charged with enforcing or implementing the statute, or ruk, 
regulation, or order issued pursuant thereto; <d) A record from this 
P °* rccotK ^ % ma y Ne disclosed as a “routine use*’ to a 
_wcn»l. state, or kvcal agency maintaining civil, criminal, or other 
cioam enforcement information or other pertinent information. 

current licenses. if necessary to obtain information relevant 
. w dccisioo concerning the hiring or retention of an cm- 

P^yee. the issuance of a security clearance, the letting of a con- 
r^Li 0 r *** °f » license, grant, or other benefit; (e) A 

^ from this system of records may be disclosed to a Federal 
jjfMicy. m response to iU request, in connection with the hiring or 
L ‘ ;r K>n °* an employee, the issuance of a security clearance, the 


reporting of an investigation of an employee, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency’s decision on the matter 

For additional routine uses see Appendix A A. 

Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records maintained in file folder*. 

Retries ability: Records indexed by name of private individual in¬ 
volved in the litigation. 

Safeguards: Open case files maintained in file cabinets with ac¬ 
cess by Regional Counsel and his staff only; closed case file* main' 
lamed in locked cabinet with keys retained by Regional Counsel 
and his staff only. 

Retention and disposal: Retained indefinitely or until there ii no 
longer any space available within metal cabinets, at which lime the 
oldest file* are transferred to the Federal Records Center 

System manager (s) and address: Regional Commissioner of 
Custom*. John F Kennedy Federal Bldg.. Room 2411, Boston. 
Massachusetts 02203. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall he in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Director, Fntry Procedure* and Penalties Division, Office of Regu¬ 
lations and Rulings. U.S Customs Service Headquarters, 1301 Con¬ 
stitution Avenue. N.W., Washington, D.C. 20229. The requester 
will be notified in writing of the procedures to be followed Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the record* may be made where the 
record* contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion he may be requited to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to record* about another person 
under false pretenses is punishable by a fine up to 5.000 dollar*. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false rretensex is punishable by a fine up to 5,000 dollar*. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature 

Record source categories: The information contained in these file* 
is received from U.S. Custom* employee*, report* of investigation. 
Custom* penalty case files, other Government agencies, parties in¬ 
volved in litigation, bank* und credit bureau*, administrative 
proceedings regarding disciplinary' action taken against Custom* 
Service employee*. Equal Opportunity complaints, denial* of ton 
chums, denials of information under the Freedom of Information 
Act. and from other parties* information pertinent to the litigation. 

System* exempted from certain provision* ol the act: The Commis¬ 
sioner of Custom* pursuant to 5 U.S.C. 552a <j> and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provision* of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted und the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register 

Treasury/Custom* 00.023 

System name: Authorization to Perform Travel—Treasury/Custom* 

System location: Classification and Value Division. Cashier 
Branch, Rm 228, United States Customs Service. 335 Merchant St., 
Honolulu. Hawaii 96813. 

Categories of individuals covered by the system: Custom* Em¬ 
ployees. 

Categories of records in the system: Authorization number, name 
of traveler, estimated cost and purpose of travel. 

Authority for maintenance ol the system: 5 U.S.C 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, a* amended. 

Routine use* ol records maintained in the system, including catego¬ 
ric* of user* and the purposes of such use*: The routine uses of the 
records contained in the Authorization to Perform Travel of the 
U.S. Customs Service are as follows: (a) Disclosure to those of- 
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fkcrs and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per¬ 
formance of their duties; (b) Disclosures required in the administra¬ 
tion of the Freedom of Information Act (5 U,S.C. 552). 

For additional rout me uses see Appendix AA. 

Politic* and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: CF 4*35. Authorization to Perform Travel, filed numeri 
cally by Authorization Number issued locally and kept in metal 
cabinet within locked room 

Retries ability: Authorisation to Perform Travel filed by 
Authorization Number, date and name 

Safeguards: Files arc kept in metal cabinet within area assigned 
to U.S. Customs Service building. During non working hours, the 
room in which the metal cabinet is located is locked. 

Retention and dhpomil: Files arc retained for three years and then 
destroyed. 

System manager**) and address: District Director of Customs. Rm 
228. United States Customs Service, Federal Building. 335 
Merchant Street, Honolulu. Hawaii 96813. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Direclur, Kntry Procedures and Penalties Division. Office of Regu¬ 
lations and Rulings, U.S. Customs Service Headquarters, 1301 Con¬ 
stitution Avenue. N.W., Washington, DC. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

U an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (sec Customs Appendix 
A), or to the Director. Kntry Procedures and Penalties Division, 
Office of Regulations and Rulings, U.S Customs Service 
Headquarters. 1301 Constitution Avenue. N W.. Washington, D.C. 
20229. The requester will he notified in writing of the procedures to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may he made where the records contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity und stipulating that be understands that knowingly or will 
fully seeking or obtaining access to records about another person 
uniter false pretenses is punishable by a fine up to 5.000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: All information originates from the Dis 
trie!. Region or Headquarters in writing or tclcphonkally. 

Treasury/Customs 00.024 

System name: Automated Customs Air Fleet Management Reporting 
System (CAMS)—Treasury/Customs 


System loratioo: U.S Customs Service, Office of Enfor- encat 
Support. 1301 Constitution Avenue. N.W.; Room 3117, \\ htn*- 
ton, D C. 20229. 

Categories of individuals covered by the system: Customs Patrol 
Pilots and Crew Members. 

Categories of records in the system: Might time, budge: diu. 
maintenance, material and labor data, pilot and crew qualification 
for all types of aircraft used by Customs. 

Authority for maintenance of the system: 5 U.S.C 301 Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165. 
Revised, as amended. 

Routine uses of records maintained in the system, including alrp*. 
rks of users and the purposes of such uses: (a) Disclosure to I hove 
officers and employees of the Customs Service and the pep.mmeat 
of the Treasury who have a need for the records in t?, : per 
form a nee of their duties; (b) Disclosures required in udminiMr.»tioo 
of the Freedom of Information Act (5 U.S.C. 552); (c) Used for 
management purposes, such as, to determine experience and 
qualifications of pilots and flight lime in various type* of aircraft, 
budget information, enforcement activity involving Customur- 
craft. etc. 

For additional routine uses see Appendix AA 
Policies and practices for storing, retrieving, accessing, retaining, 
aad disposing of records in the system: 

Storage: Magnetic disc storage 

Krtrie*ability: Indexing is by the name or personal identifier of 
Customs Pilots and/or Crew members 

Safeguards: AH users must have full field background toscstigs- 
lion. Only management can request the information on a "need to 
know" basis. Procedural and physical safeguards are utilize J a; all 
facilities; such as accountability and receipt records, guards, 
patrolling restricted access alarm protection system, and other spe¬ 
cial communications security. 

Rctmtkm and disposal: AU records arc kept until the cmplovee t» 
transferred or is no longer able to fly. A copy of the record is given 
to the employee and the record is erased from the dive if ibe em¬ 
ployee transfers or is no longer able to fly. 

System manager**) and address: Assistant Commissioner. Officer 
of Enforcement Support, U.S. Customs Service, 1301 CoovtifutioB 
Avenue. N W . Room 3117. Washington. D.C. 20229 

Notifkutioa procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him stall ^ m 
writing and directed to the Director, Entry Procedures and Real¬ 
ties Division, Office of Regulations and Rulings, U.S. Custom* Ser¬ 
vice Headquarters, 1301 Constitution Avenue. N.W., Washington, 
D.C. 20229. The requester will be notified in writing of the 
procedures to be followed. Where the request is presented in per¬ 
son. the requester shall present adequate identification to establish 
his identity, and a comparison of his signature and those u» tl* 
records may be made where the records contain the accessary 
signature. 

If an individual can provide no suitable documents for idenhfK*i 
tion, he may be required to make a signed statement averting 
identity and stipulating that he understands that knowingly or 
fully seeking or obtaining access to record* about anothci r^ 1 ' 08 
under false pretenses is punishable by a fine up to 5.000 dollar* 
Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requesto **••■• Mint 
identity and stipulating that he understands that knowinglv -*nd *»•) 
fuUy seeking or obtaining access to records about another pervor 
under false pretenses is punishable by a fine up to 5,000 dollars 
comparison of his signature and those in the record* may be 
where the records contain the necessary signature 

Record Beanes procedures: Requests by an individu-d l “ ^ 
notified bow he can gain access to a record pertaining to h«n con¬ 
tained in a system of records, and how he can contest it* cooicn 
shall be in writing and directed to the Director, Entry Procedure* 
and Penalties Division. Office of Regulations and Ruling * 
Customs Scrvkc Headquarters. 1301 Constitution Avenue N 
Washington. D C. 20229. The requester will be notified in wntmg oi 
the procedures to be followed. Where the request is presents 
person, the requester shall present adequate identification '* 
establish his identity, and a comparison of his signature and t 
in the records may be made where the records contain the neco*-* 
ry signature. 
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I if ^ individual con provide no suitable documents for idcntifica- 
Ita'fi. be may be required to make a signed statement asserting 
I ifcetitv j/kJ stipulating that he understands that knowingly and wfll- 
Iftflh seeking or obtaining access to records about another person 
I usder fahe pretenses is punishable by a fine up to 5,000 dollars. 

I Where the request is not presented in person, it shall be accom 
I pjniec* by a notarized statement executed by the requester asserting 
iikDtitv .md stipulating that he understands that knowingly and will- 
I fuO> scekmg or obtaining access to records about another person 
[under false pretenses is punishable by a fine up to 5.000 dollars. A 
| cooparisoii of his signature and those in the records may be made 
I rime die records contain the necessary signature. 

I t/ooiniiog record procedures: See Access above. 

Record sourer categories: Pilot/Crcw Qualification Report 
tOntoei! 1 orm 180) which is filled out by a Customs pilot and/or 
cre* member. 

treasury /Customs 00.025 

Sy^an iuuac: Automated Merchandise Processing System (AMPS) 
Liquidation File—Treasury/Customs 

System locAtkm: The computer is located at IW0 West Park 
Drive. McLean, Virginia 25701. Computer terminals arc located at 
ibe Cm! mhouses in Philadelphia, Pennsylvania and Chicago. II- 
feeb and in U.S. Customs Headquarters. Washington. D.C. (See 
Cwturm Appendix A for addresses of Customhouses) 

Csttvnrics of individuals covered by the system: Personnel 
■rihori/cd to liquidate Customs entries. 

Cateynnes of re cords b» the system: Name of person, liquidator 
code 

Authority (or maintenance of the system: 5 U.S.C. 301, Rcor 
pim/.iiion Han No I of 1950; Treasury Department Order No. 165. 

Revived amended. 

Routine um of records maintained in the system, including catego¬ 
ry ol usm and the purposes of such uses; (a) Disclosure to those 
offom .md employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per 
fontuiuc of their duties; (b) Disclosures required in administration 
of the freedom of Information Act (5 U.S.C. 552); (c) Identification 
»f person* who are authorized to accomplish liquidation of entries; 
MTe puu.idc management and supervisory information. 

for uddiUoagl routine uses see Appendix A A 

Policies and practices for storing, retrieving, aerating, retaining, 
and deposing of records in the system: 

**<**&■ Information is stored on magnetic discs. 

kririev ability: By liquidator code. 

Saftguards: Information is retrieved from a computer terminal. 
The icrminoH are kept in guarded rooms, and only authorized per- 
arc permitted into the room The terminal will operate only 
dto being fed a password and identification code. The room is 
asked at all times when not guarded. 

Romtion and disposal: The files arc retained indefinitely and arc 

updated periodically. 

Systrco luaaagerft) and address: Director. Duly Assessment Dtvi- 
**m. U S, ('ustoms Service Headquarters. Room 4218, 1301 Con- 
Avenue. N.W . Washington. D.C 20229. 



anting :uvd directed to the Director, Entry Procedures and Penal 
t** Division, Office of Regulations and Rulings. U.S Customs Ser¬ 
vice Headquarters. 1301 Constitution Avenue, N.W , Washington. 
D( 20229. The requester will be notified in writing of the 
procures to be followed. Where the request is presented in per- 
v’o. t!»c requester shall present adequate identification to establish 
" 4 ^utily, and a comparison of his signature and those in the 
record may be made where the records contain the necessary 
HPviture. 

If J i individual can provide no suitable documents for idcntifica- 
he may be required to make a signed statement asserting 
J i t, 4ii d stipulating that he understands that knowingly ot will 
11 v ^^king or obtaining access to records about another person 
tr l«lsc pretenses is punishable by a fine up to 5.000 dollars, 
where the request is not presented in person, it shall be accom- 
f^rnrd by t notarized statement executed by the requester asserting 
f ., n,llv ^ copulating that he understands that knowingly or wfll- 
“ ? Tl* ot 0 * , * a * nus R access to records about another person 
n f use pretenses is punishable by a fine up to 5.000 dollars A 
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comparison of his signature and those in the records may he made 
where the records contain the necessary’ signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in wnting and directed to the Director. Entry Procedures 
and Penalties Division. Office of Regulations and Rulings. U.S. 
Customs Service Headquarters, 1301 Constitution Avenue. N.W., 
Washington. D.C. 20229. The requester will be notified in wnting of 
the procedures to be followed. Where the request is presented in 
person, the requester shall present adequate identification to 
establish his identity, and a comparison of his signature and those 
in the records may be made where the records contain the necessa¬ 
ry signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that be understands that knowingly or will¬ 
fully seeking or obtau.h^ access to records about unothcr person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those tn the records may be made 
where the records contain the necessary signature 

Contesting record procedures: See Access above. 

Record source categories: Liquidation codes are assigned by 
Customs officials to employees authorized by Customs to liquidate 
entries. 

Treasury/Custom* 00.270 

System name: Background— Record File of Non-Custom* Em¬ 
ployees —T rcas ury /Customs. 

System location: Offices of District Directors. Region IX, 
Chicago. Illinois for addresses sec Customs Appendix A 

Ca teg o r ie s of individuals covered by the system: Present and past 
non Customs personnel requiring a background investigation to gain 
admittance to restricted U.S. Customs premises. 

Categories of records in the system: Report of background in¬ 
vestigations. names, addresses, social security numbers and date 
and place of birth, etc of non-Cuslom* employees 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165, 
Revised, os amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties which include ensuring 
the security of merchandise, contraband and information in 
Customs custody; (b) Disclosures required in administration of the 
Freedom of Information Act (5 U.S.C. 552). 

For additional routine uses see Treasury Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system; 

Storage: Records arc maintained in flic folders and stored in file 
cabinets in each District Director's office within Region IX, 
Chicago. Illinois 

Retrievability: Each file is identified by the name of the nun- 
Customs employee. 

Safeguards: The file cabinets ore maintained within the area as¬ 
signed to the District Director. During non working hours the room 
and/or building in which the Tile cabinet is located is locked 

Krtentloa mod disposal: These files arc retained indefinitely. Em¬ 
ployee name data is retained during the period the non Customs 
employee requires admittance to restricted areas. 

System manage ns) and address: District Director, as appropriate 
in Region IX, Chicago. Illinois, 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (sec Customs Appendix A), or to the 
Director. Entry Procedures and Penalties Division, Office of Regu¬ 
lations and Rulings. U.S. Customs Service Headquarters. 1301 Con- 
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stitution Avenue, NW., Washington, D.C. 20229. The requester will 
be notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature U an individual can provide no 
suitable documents for identification, he may be required to make a 
signed statement asserting identity and stipulating that he un¬ 
derstands that knowingly or willfully seeking or obtaining access to 
records about another person under false pretenses is punishable by 
a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may he made 
where the records contain the necessary signature. 

Kecurd access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can content its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
A), or to the Director, Entry Procedures and Penalties Division, 
Office of Regulations and Rulings, U.S. Customs Service 
Headquarters. 1301 Constitution Avenue, NW., Washington, D.C. 
20229. The requestor will be notified in writing of the procedures to 
be followed. Where the request is presented in person, the 
requestor shall present adequate identification to establish his 
identity, and a comparison of his signatuie and those in the records 
may be made wKctc the records contain the necessary signature. 

If on individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine of up to 5,000 dol¬ 
lars. Where the request is not presented in person, it shall be ac¬ 
companied by a notarized statement executed by the requester as¬ 
serting identity and stipulating that he understands that knowingly 
or willfully seeking or obtaining access to records about another 
person under false pretenses is punishable by a fine up to 5,000 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature 
Contesting record procedures: Sec Access above. 

Record source categories: The information in this file originates 
from the individual mw-Customs employee working for a private 
contractor who requires admittance to restricted U.S. Customs 
premises, from reports of background investigation which include 
interviews of Customs personnel and private parties and from other 
Customs internal documents. 

System* exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or <k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records arc proposed to be exempted and the 
fuslilkation for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Custom* 00.026 

System name: Bodge and Gun Report—Treasury/Customs 
System location: Logistics Management Division. U.S. Customs 
Service Headquarters. Room 1415. 1301 Constitution Avenue. 
N.W., Washington. DC. 20229. 

Categories of individual* covered by the system: Customs em¬ 
ployees assigned to the Office of Investigations and the Office of 
Internal Security to whom badges and guns have been issued. 

Categories ol record* in the system: Name. Social Security 
number, budge number, serial number of gun. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No l of 1950; Treasury Department Order No. 165, 
Revised, os amended. 

Routine uses of records maintained In the system. Including catego¬ 
ries ol users and the purposes of such uses: (a) Disclosure to those 
officers and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per 
formance of their duties; (b) Disclosures required in administration 
of the Freedom of Information Act (5 U.S.C. 552); (c) In the event 


that this system of records includes information which imiicstn i I 
violation or potential violation of law, whether civil, criminal, or I 
regulatory in nature, and whether arising by general status or pa f . I 
ticular program statute, or by regulation, rule, or order usual pur- I 
xuant thereto, the relevant records in the system of record\ may he I 
referred, as a routine use to the appropriate agency. *1*:^ I 
Federal, state, local, or foreign, charged with the responsibility ^ I 
investigating or prosecuting such violation or charged with cnforc- I 
tng or implementing the statute, or rule, regulation, or order mut4 I 
pursuant thereto; (d) Provide Customs with a record of those cm- I 
pioyees to whom badges and guns have been issued, and to prur*. I 
personal accountability for badges and guns. I 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, rrtainiot I 
and disposing of records in the system: I 

Storage: Magnetic tape and computer printout. 

Rclrievability: By name or Social Security number of the pern* I 
to whom the badge or gun has been issued. 

Safeguards: The magnetic tape and computer arc rruiMaacd I 
under procedural and physical safeguards such as accountability I 
and receipt access, guards patrolling the area, restricted access, and I 
alarm systems. Print outs arc stored in locked metal file >»Jbin<ti. I 
The room where the cabinets are kept is locked during nor w< rkuf I 
hours. The building is patrolled by security police on a round the I 
clock basis, and only authorized persons arc permitted in the build- I 
mg 

Retention and disposal: The records in this system are kept lor a I 
long as the individual remains in possession of a badge or gat I 
Thereafter the record is erased from the tape. The pnni ouu art I 
retained for two years and then disposed of as paper trash 

System manager**» and address: Director. Logistics Manages** 
Division, U.S. Customs Service, Headquarters, Room 1415. 1301 I 
Constitution Avenue, N.W., Washington. D.C. 20229. 

Notification procedure: Requests by an individual to be notified i 
the system of records contains records pertaining to him •»hal! he • I 
writing and directed to the Director, Entry Procedures and Penal¬ 
ties Division. Office of Regulations and Rulings, U.S. Custom* Set- I 
vice Headquarters, 1301 Constitution Avenue. N.W., Washington. I 
D.C. 20229 The requester will be notified in writing of the 
procedures to be followed- Where the request is presented in per¬ 
son, the requester shall present adequate identification lo estaHal 
his identity, and a comparison of his signature and tho*c m the 
records may be made where the records contain the neccvury 
signature. 

If on individual can provide no suitable documents for idcnufxi | 
tion, he may be required to make a signed statement 4 ^erUR| | 
identity and stipulating that he understands that knowingly or wia 
fully seeking or obtaining access to records about anotbet perwt j 
under false pretenses is punishable by a fine up to 5,000 dolUn 
Where the request is not presented in person, it shall be ucco* j 
panted by a notarized statement executed by the requester asscriisf 
identity and stipulating Hint he understands that knowingly or 
fully seeking or obtaining access to records about another perwt 
under false pretenses is punishable by a fine up to 5,000 d. lUnj^ 
comparison of his signature and those in the record* may be made 
where the records contain the necessary signature. 

Record access procedures; Requests by an individual to be 
notified how he can gain access to a record pertaining to lum con¬ 
tained in a system of records, and how he can contest it* coricn 
shall be in writing and directed to the Director, Entry Pn*. court* 
and Penalties Division, Office of Regulation* and Rulings. Uj 
Customs Service Headquarters. 1301 Constitution Avenue < j 
Washington. D.C. 20229. The requester will be notified in writing« 
the procedures to be followed. Where the request is presente 
person, the requester shall present adequate idcntificotwti ^ 
establish his identity, and a comparison of his signature and tno 
in the records may be made where the records contain the neceur 
ry signature. 

If an individual can provide no suitable document* for 
lion, he may be required to make a signed statement 
identity and stipulating that he understands that knowingly of 
fully seeking or obtaining access to records about another per 
under false pretenses is punishable by a fine up to 5,000 dolui* 
Where the request is not presented in person, it shall be . 
panicd by a notarized statement executed by the requester ,j 
identity and stipulating that he understands that knowing** 
fully seeking or obtaining access to records about another 
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[under f.'Ke pretense* is punishable by a fine up to 5,000 dollar* A 
I .cmr.* m«-mi of his signature and those in the records may be made 
I *h:rr the records contain the necessary signature. 

[ CiMtoung record procedures: See Access above. 

I Record *>urct categories: information is recorded by the issuing 
I the time the badge or gun is issued. 

Treasury/Custom* 00.027 

S>>ion ruro*: Badge Number File—Treasury/Customs. 

Sjstein Watkm: Located in the Office of the District Director, 
Sar Di . Calif.; Offices of the Port Directors. San Yiidro. Calif.; 
Tecair. t .ilif,; Calexico. Calif.; Andrade. Calif.; San Diego Barge 
OifKc. .rid the Offices of the Customs Patrol Division. San Diego. 
Odd. Sin Ysidro. Calif ; Calexico, Calif.; Tccatc. Calif.; see 
Custom* \rpendix A. 

(*t*v .ici u( Individual* covered by the system: Customs officers 

wbo lu .t been assigned badges. 

Categoric* ol rtcord* in the system: Name*. Badge Numbers. 
AtttWit) for maintenance ol the system: 5 U.S.C. 301; Reor 
pm/alion Plan No. I of 1950; Treasury Department Order No. 165. 

R*m\o 4 a* amended. 

RoottiK uses of records maintained in the system, including catego¬ 
ric* ol u*m and the purposes of such uses: Tlie routine uses of the 
record' u'nt.iincd in this system of records arc as follows: (a) Dis- 
dowrc to (hose officers and employees of the Customs Service 
and tb Department of the Treasury who have a need for the 
record' in (he performance of their duties; (b) Disclosures required 
m aJinmi’inition of the Freedom of Information Act (5 U.S.C. 
552i ' . In the event that this system of records includes informa¬ 
tion a inch indicates a violation of law, whether civil, criminal, or 
rcgubli'fY in nature, and whether arising by general statute or par¬ 
ticular program statute, or by regulation, rule, or order issued pur¬ 
suant thereto, the relevant records m the system of records may be 
referred, as a routine use. to the appropriate agency, whether 
Federal, slate, local, or foreign, charged with the responsibility of 
investigating or prosecuting such violation or charged with enforc¬ 
ing < i mplementing the statute, or rule, regulation, or order issued 
penu. i i thereto. Id) A record from this system of records may be 
drvWvd as a 'routine use'* to a Federal, state, or local agency 
maintaining civfl, criminal, or other relevant enforcement informa- 
tion or other pertinent information, such as current licenses, if 
ncccwir) to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
cevuntv learancc, the letting of a contract, or the issuance of a 
Uens -. grunt, or other benefit; (c) A record from this system of 
record' may be disclosed to a Federal agency, in response to it* 
reejn- * u* connection with the hiring or retention of an employee, 
the i.vuncc of u security clearance, the reporting of on invextiga 
’ 1 in employee, the letting of a contract, or the issuance of a 
grant, or other benefit by the requesting agency, to the ex¬ 
tent tlut the information is relevant and necessary to the requesting 
4 grr,., decision on the matter; (f) Available to Supervisors and 
o'hci ( i.slums personnel who have need for badge identification 
L dditional routine uses sec Appendix AA 

Polxie* and practices for storing, retrieving, accessing, retaining. 
«d d i-miog of records in the system: 

Storagr: Maintained on single 8 x 10 sheet by property clerk and 

“"rt Injector. 

Rrtn» hi lily: Alphabetical. 

^incuards: Building is locked during non-working hours 

Retention and disposal: Indefinite while employee in duty sUtus; 

other* mc destroyed. 

manager!*) and address: District Director, Port l>ircctors, 
^ Donjon Directors within the San Diego Customs District, ac- 
Cc,cm 8 lo I be list that is attached as Customs Appendix A. 

N<tfifU-alkw procedure: Requests by an individual to be notified if 
')stem of records contains records pertaining to him shall be in 
ri ’’dduccted to the Regional Commissioner of Customs, 
— p <>S | Offk; Ci Los Angeles, California 90053. 

‘ *' , Erector,, Entry Procedures and Penalties Division. Office 

i v *nd Rulings. U.S. Customs Service Headquarters, 

< onstaution Avenue. N W.. Washington. D.C. 20029. The 
^ c noli ^ c ^ of the procedures to be foL 

ec where the request is presented in person, the requester shall 
ran m identification to establish his identity, and a com* 

s ** fu,,ur c tt °d those in the records may be made 
‘" c me records contain the necessary signature. 


If an individual can provide no suitable documents foi identifies* 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars 
Where the request is not presented in person, it shall he accom 
panted by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to record* about another person 
under false pretenses is punishable by a fine up to 5,000 dollars A 
comparison of his signature and those* in the records may be made 
where the records contain the necessary signatuic 

Record arc no procedures: Requests by an individual to be 
notified bow he cun gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be m writing and directed to the Regional Commissioner of 
Customs, P.O. Box 2071—Main Post Office. Los Angeles, Califor¬ 
nia 90053. or to the Director, Fntry Procedures and Penalties Divi¬ 
sion. Office of Regulation* and Rulings, U.S. Customs Service 
Headquarters. 1301 Constitution Avenue, N.W.. Washington, D.C 
20029 The requester will be notified in writing of the procedures to 
be followed Where the request w presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary’ signature 
If an individual can provide no suitable documents for identifica¬ 
tion. be may be required to make a signed statement asserting 
identity and stipulating that he understand* that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretense* is punishable by a fine up to 5,000 dollars 
Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the record* may be made 
where the records contain the necessary signature. 
i on testing record procedures: See Access above. 

Record source categories: Information supplied by individual and 
the Custom* Service. 

Treasury/Customs 00.028 

System name: Baggage Declaration Treasury /Custom* 

System location: Located at the District and Port Directors* of¬ 
fices in the Ogdensburg, New York district. (Boston region) 

Categoric* of Individuals covered by the system: Persons required 
to make a written baggage declaration 

Categories of records in the system: Name, address, item* 
declared and value. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended 

Routine uses of records maintained in (be system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follow*: (a) To 
substantiate cases of failure to declare or false declarations or in¬ 
vestigation by Office of Investigations; (b) Disclosure U» those of 
ficer* and employee* of the Customs Service and the Department 
of the Treasury who have a need for the record* in the per¬ 
formance of their duties; <c) IFisclouufc* required m administration 
of the Freedom of Information Act (5 U.S.C. 552); (d) In the event 
that this system of records includes information which indicates a 
violation or potential violation of law whether civil, criminal, or 
regulatory in nature and whether arising by general statute or par 
ticular program statute or by regulation, rule, or order issued pur 
suant thereto the relevant records in the system of records may be 
referred, as a routine use, to the appropriate agency whether 
Federal, state, local, or foreign charged with the responsibility of 
investigating or prosecuting the statute or rule, regulation, or order 
issued pursuant thereto, (c) A record from this system of records 
may be disclosed as a "routine use” to a Federal. state, or local 
agency maintaining civil, criminal, or other relevant enforcement 
information or other pertinent information such as current licenses, 
if necessary to obtain information relevant to an agency decision 
concerning the hiring or retention of an employee, the issuance of a 
security clearance; the letting of a contract; or the issuance of a 
license, grant, or other benefit, (f) A record from this system of 
records may be disclosed to a Federal agency in response to its 
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request in connection with the hiring or retention of an employee; 
the issuance of a security clearance; the reporting of an investiga¬ 
tion of an employee; the letting of a contract; or the issuance of a 
license, grant, or other benefit by the requesting agency to the ex¬ 
tent that the information is relevant and necessary to the requesting 
agency's decision on the matter. 

For additional routine uses sec Appendix AA. 

Policies and practices tor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: In file folders in file cabinet 

RetrirvabiUty: By name 

.Safeguards: Available to authorized Customs personnel only. 

Retention and disposal: Free entry declarations are retained for 
three yean then destroyed. Dutiable declarations are retained for 
three yean at the Port, seven yean at the Federal Record Center, 
and then destroyed. 

System manager!*) and address: District and Port Directors. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (sec Customs Appendix A) or to the 
Director, Entry Procedures and Penalties Division. Office of Regu¬ 
lations and Rulings. \JJS. Customs Service Headquarters. 1301 Con¬ 
stitution Avenue. N.W., Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide do suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
undo 1 false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (sec Customs Appendix 
A) or to the Director, Entry Procedures and Penalties Division. Of¬ 
fice of Regulations and Rulings. U.S. Customs Service Headquar¬ 
ters. 1301 Constitution Avenue. N.W.. Washington. D.C. 20229. 
The requester will be notified in writing of the procedures to be fol¬ 
lowed. Where the request is presented in person, the requester shall 
present adequate identification to establish his identity, and a com¬ 
parison of his signature and those in the records may be made 
where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that be understands that knowingly oi will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the record* may be made 
where the records contain the necessary signature. 

Contesting record procedures: Sec Access above 

Record source categories: The individual who files the baggage 
declaration 

Treasury/Custom* 00.029 

System name: Baggage Declaration File on Local Residents of the 
Virgin Islands—Treasury /Customs. 

System location: Harry S. Truman Airport, St Thomas, and Alex¬ 
ander Hamilton Airport. St. Croix. Virgin Islands. 

Categories of Individuals covered by the system: Travelling Re¬ 
sidents of the Virgin Islands. 


Categories of records in the system: Records of the djici tatffl 
times that Residents depart from the Islands. 

Authority for maintenance of the system: 5 U.S.C. 301; R**. 1 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165, I 
Revised, as amended. 

Routine uses of records maintained in the system. Including estego. I 
rics of users and the purposes of such uses: The routine uw> uf \ht 

records contained in this system of records are as follows (a) [) lv I 
closure to those officer* and employees of the Custoim Servke 
and the Department of the Treasury who have a need fo* ib< 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act < < U _S.C. I 
552); (c) In the event that this system of records includo inform*- 
tion which indicated a violation or potential violation of law, 
whether civil, criminal, or regulatory in nature, and whether *rimg 
by genera) statute or particular program statute, or by regulation. ■ 
rule, or order issued pursuant thereto, the relevant record* in the 
system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rale, ! 
regulation, or order issued pursuant thereto; (d) Records arc used 
by Customs Inspectors who recognize travelers as local rcskletui 
Inspectors notify residents that they owe duties on merchandise 
they are carrying to the United Slates, if they have travelled there 
within the last six previous months. 

For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, returning, 
and disposing of record* in the system: Records arc stored in the 
form of a file of baggage declarations (CF 6059). They arc retnevi- 
blc by name. Routine records safeguards arc used (building locked), 
Declarations arc disposed of after six months. 

System manager!*) and address: District Director of Cuvloni, 
Virgin Islands District, P.O. Box 518. SL Thomas, Virgin IvLnth 
00801 

Notification procedure: Requests by an individual to be notified if 
the system of record* contains record* pertaining to him shall be in 
writing and directed to the Regional Commissioner of the repoo m 
which the records arc located (see Customs Appendix A), or to the 
Director. Entry Procedures and Penalties Division. Office uf Rcf«- 
b lions and Rulings. U.S. Customs Service Headquarters. 1301 Con¬ 
stitution Avenue, N.W., Washington. D.C. 20229 The requester 
will be notified in writing of the procedures to be followed ttbcTt 
the request is presented in person, the requester shall prevent 
adequate identification to establish his identity, and a compumos 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for idenulic*- 
lion, he may be required to make a signed statement asserting 
identity and stipubting that he understands that knowingly or *i& 
fully seeking or obtaining access to records about another pcrwi 
under false pretenses is punishable by a fine up to 5,000 dollar* 

Where the request is not presented in person, it shall be accom 
panted by a notarized statement executed by the requester asserting 
identity and stipubting that he understands that knowingly or will 
fully seeking or obtaining access to records about another pern* 
under false pretenses is punishable by a fine up to 5,000 d<*IUn A 
comparison of his signature and those in the records may I < 
where the records contain the necessary signature. 

Record access procedures: Requests by un individiijl to N 
notified how he can gain access to a record pertaining to lum con¬ 
tained in a system of records, and how he can context it - contest 
shall be in writing and directed to the Regional Control*doner « 
the region in which the records are located (sec Custom* Appenott 
A), or to the Director, Entry Procedures and Penalties 
Office of Regubtions and Ruling*. U.S. Custom* Server 
Headquarters. 1301 Constitution Avenue. N.W.. Washington. 
20229. The requester will be notified in writing of the procedure* to 
be followed. Where the request is presented in person^ 
requester shall present adequate identification to establish 
identity, and a comparison of his signature and those in the record* 
may be made where the records contain the necessary signature 

If an individual can provide no suitable document* for identifica¬ 
tion, be may be required to make a signed statement *sxert«af 
identity and stipubting that he understand* that knowingly or * 
fully seeking or obtaining access to records about another r* rWD 
under false pretenses is punishable by a fine up to 5.000 dolbn 
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Where the request is not presented in person, it shall be accom- 
3 by * notarized statement executed by the requester asserting 
liy and upulating that he understands that knowingly or will* 
urcking or obtaining access to records about another person 
r (she pretenses is punishable by a fine up to 5.000 dollars. A 
rv r of his signature and those in the records may be made 
: the records contain the necessary signature 
CmUstinf; record procedures: See Access above. 

Reorfd u>uree categories: The information in this system is sub* 
I by the travelling residents themselves, at time of departure 
: United States 

Treasury/( uslovm 00.030 

mine: Bankrupt Parties-in lntcrcst—Treasury/Customs. 
i location: Regional Headquarter* in Region VI, U.S. 
k Service. 500 Dallas St.. Suite 1280, Houston. Texas 77002. 
Caiigories of individuaU covered by the system: Individuals in 
3 to U.S. Customs. 

Categories ol records in the system: Listed by name, address, port 
I service. bill number, and dollar amount of delinquent iccciva* 

Auiknritv for maintenance ol the system: Public Law 89-508, the 
‘"Fcdcr.il ('bum Collection Act of 1966;” 5 U.S.C 301; Rcor- 
< a Plan No. 1 of 1950, Treasury Department Order No. 165, 

as amended, 

B ferine uses of record s malnUincd in the system, ferl^i^g catrgo- 
I na d U»en and the purposes of such uses: The routine uses of the 
mmh contained in this system of records are as follows: (a) Pro 
tcuih reference to officers and employees of the U.S. 
j ^ Service in Region VI of parties~in*interest with past due 
have filed m bankruptcy court; (b) Disclosures 
I Ministration of the Freedom of Information Act (5 

■UAC 552). 

For additional routine uses see Appendix AA. 

Policict jod practices foe storing, retrieving, aecrsMng, retaining, 

| ad deeming at records in the system: 

.Hurxec Cases arc maintained in fdc folders at work site. 

Retrin ability: Alphabetical order by name. 

I - s ^ c * ujr d 4 - These eases arc placed in locked cabinets during non 
I * KHjrv ^ building is guarded by uniformed security po- 

Rrtrt»ii,.ti and disposal: As satisfaction received, eases arc closed. 
Records arc maintained per Records Control Manual F1S-4 No 124 
SyArm nuuisgerfs) and address: Director. Financial Management 
ttvhK o, 5oo Dallas St . Suite 1265, Houston. Texas 77002. 

V^xatbii procedure: Requests by an individual to be nolifcd if 
the lyuem of records contains records pertaining to him shall be in 
*??* t,ircc,c ^ R> kbc Regional Commissioner of the region in 
I *fa;h the records are located (See Customs Appendix A), or to the 
I airy Procedures and Penalties Division, Office of Regu- 
| and Rulings, U.S. Customs Service Headquarters. 1301 Con- 
Avenue. N.W . Washington, D.C. 20229. The requester 
[J® ^ »micd in writing of the procedures to be followed Where 
request is presented in person, the requester s hall present 
7^ ,lc ^ntificalkwi to establish his identity, and a comparison 
"n ^v.njturc and those in the records may be made where the 
r- jfin ojo tain the nccevsaiy signature. 

•*<> individual can provide no suitable document foe idcntifica* 
TT*., ,n f> be required to make a signed statement asserting 
R > and stipulating that he understands that knowingly or will 
urwi or Staining access to records about another person 

<toJW* UL5C prclcj5scs ** punishable by a fine up to five thousand 

m^ITk ^ ,C rc< ^ c%l ** ®0t presented in person, i! shah be accom* 

\ y u n<) farued statement executed by the requester asserting 
full * ^*rulatfaig that he understands that knowingly or will- 
*cckmg or obtaining access to records about another person 
doll it* a prctc ' wc ' ** punishable by a fine up to five thousand 
t* r V' ^ om P"tson of his signature and those in the records may 
^bcrc the records contain the necessary signature. 

ac< I** P n, «d«u^s: Requests by an individual to be 
no ^ be can gain access to a record pertaining to him con 
ihiD a t^cords, and how he can contest its content 

|L. ■ U1 . '‘ n [ ra t an d directed to the Regional Commissioner of 
At " !J W £? : ^ records arc located (See Customs Appendix 
P U>c director. Entry Procedures and Penalties Division, 
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Office of Regulations and Rulings. U.S. Customs Service 
Headquarters, 1301 Constitution Avenue, N W., Washington, D.C 
20229. The requester will be notified in writing of the procedures to 
be followed Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

If an individual can provide no suitable documcuts for identified* 
(ion. he may be required to make a signed statement asserting 
ideality and stipulating that he understands that knowingly or will 
fully seeking or obtain mg access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that be understands that knowingly or will* 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars A comparison of his signature and those in the records may 
be made where the records contain the necessary signature 

Contesting record procedures: Sec Access above. 

Record source categories: Ihe source of information is obtained 
from individuals, bankruptcy courts. Customhouse broken, and 
sureties. 


Treasury/Customs 00.031 

System name: Bills Issued Fdcs—Treasury/Customs. 

System location: Regional Commissioner of Customs. Suite 1501, 
55 Hast Monroe Street, Chicago, Illinois 60603. 

C ategories of individuals covered by the system: Individuals to 
whom bills have been issued. 

C ategories ol records in the system: Correspondence received 
from or sent to individual* in relation to bills issued by the United 
States Customs Service. 

Authority lor maintenance of the system: 5 U S C 301; Rcor 
gam/alien Plan No. 1 of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine use* of records maintained in the system. Including catego¬ 
ries of user* and the purposes of *uch uses: The routine uses of the 
records contained in this system of records are as follows; (a) Dis¬ 
closure to those officer* ami employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
m administration of the Freedom of Information Act (5 U.S.C. 552). 

For additional routine uses sec Appendix AA 

Policies and practices for storing, retrieving, accruing, retaining, 
and disporting ol records in the system: 

Storage: Individual alphabetical file folders in file cabinet. 

Retries ability: Access by name of individual 

Safeguards: The fdc cabinet is maintained in the offices of the 
Regional Commissioner. Region IX. Chicago. Ulinois. During non 
working hours the room/huildtng in which the file is located it 
locked. Access is limited to authorized personnel 

Retention and disposal: Correspondence file is maintained for a 
period of three years then destroyed. 

System manager(s) and address: Regional Commissioner of 
Customs. Room 1501. 55 East Monroe Street, Chicago, Illinois 
60603. 

Notification procedure: Requests by an individual to be notifed if 
the system of records contains records pertaining to him shall he in 
writing and directed to the Regional Commissioner ol the region in 
which the records are located (see Customs Appendix A), or to the 
Director. Entry Procedures and Penalties Division. Office of Regu 
La lions and Rulings, US. Customs Service Headquarters. 1301 Con¬ 
stitution Avenue, N.W., Washington. D.f. 20229. The requester 
will be notified in writing of the procedures to be followed Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. lie may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 
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Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars A comparison of bis signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (see Customs Appendix 
A), or to the Director, Entry Procedures and Penalties Division. 
Office of Regulations and Rulings. US. Customs Service 
Headquarters. 1301 Constitution Avenue. N.W., Washington. D.C. 
20229. The requester will be notified in writing of the procedures to 
be followed Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses b punishable by a fine up to five thousand 
dollars. A companion of his signature and those in the records may 
be made where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categoric*: The information consists of copies of 
letters or memoranda issued to or received from individuals. 
Records of phone calls and copies of documents related to the in¬ 
dividual's transaction. 

Treasury/Customs 00.033 

System name: Biographical Information Pile—Treasury /Customs. 

System location: I Nib lie Information Office, U.S. Customs Ser¬ 
vice. Region VI, Suite 1240. One Allen Center, 500 Dallas Street, 
Houston. Texas 77002. 

Categories ol individuals covered by the system: Employees who 
by virtue of position und/or achievement are the subject of official 
news releases and news inquiries 

Categories nf records in the system: Name; title; office: location, 
employment dale; professional status; schools and colleges at¬ 
tended; dates of graduation; degrees received, major subjects stu¬ 
died; special courses completed, work experience, memberships in 
professional societies, achievements; books and article;. written, 
committee service: mtlituiy service and honors; dale and place of 
birth; marital status; spouse’s name, number of children; home ad¬ 
dress; hobbies; civic activities; list of publications to be sent press 
releases, names and addresses of parents and spouse’s parents; per 
tonal photograph, copies ol press releases; copies of news 
clippings. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of record* maintained In the system, including catego¬ 
ries of users and the purpose* of such uses: (a) Disclosures to those 
officers and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per¬ 
formance of their duties; (b) Disclosure required in the administra¬ 
tion of the Freedom of Information Act (5 U.S.C. 552); (c) To pro¬ 
vide biographical and personal data used in the preparation of new* 
releases, (d) To provide biographical and personal data used in 
responding to inquiries from the news media; (c) To provide bio¬ 
graphical and personal data used in preparing articles for internal 
publications. 

For additional routine uses see Appendix AA. 

Policies and practice* for storing, retrieving, accreting, retaining, 
and disposing ol record* in the system: 

Storage: Information is maintained in file folder* and stored in 
meul file cabinets in an office with security lock. 

Retries ability: The files arc arranged alphabetically by name 


Safeguards: The file cabinet is located within an office that a 
locked during non-working hours. The budding is guarded by 
uniformed security personnel. 

Retention and disposal: Retained indefinitely as long as vubjeeb 
arc employed by Customs within the region. FOes arc d iroyd 
w hen they arc no longer useful. 

System managcr(s) and address: Regional Comm.rn. . ct of 
Customs. UJ>. Customs Service. Region VI. Suite 1240. One Allen 
Center. 500 Dallas Street, Houston, Texas 77002. 

Notification procedure: Requests by an individual to be m uficd rf 
the system of records contains records pertaining to him shall be « 
writing and directed to the Regional Commissioner of the r<**ion a 
which the records ure located (see Customs Appendix Al. m u> the 
Director, Entry Procedures and Penalties Division, Office of Regu¬ 
lations and Rulings. U.S. Customs Service Headquarter*. 1301 Con¬ 
stitution Avenue, N.W.. Washington. D.C. 20229 The rrqucvter 
will be notified in writing of the procedures to be followed \Mxre 
the request it presented in person, the requester shall pretest 
adequate identification to establish his identity, and a comp-raot 
of hi* signal arc and those in the records may be made where the 
records contain the necessary signature. 

U an individual con provide no suitable documents for identife* 
lion, he may be required to make a signed statement .r-ertag 
identity and stipulating that he understands that knowing! \ or wig 
fully seeking or obtaining access to records about another pervot 
under false pretenses is punishable by a fine up to five thousand 
dollars 

Where the request is not presented in person, it shall K accem 
panted by a notarized statement executed by the requester jvuiiinf 
identity and stipulating that he understand* that knowing , or *iD 
fully seeking or obtaining access to records about another prnou 
under false pretenses is punishable by a fine up to five iIkhjmM 
dollars. A comparison of hi* signature and those in the records pmv 
be made where the records contain the necessary signature 

Record access procedures: Request* by un imlivulu. I u» k 
notified how he can gain access to a record pertaining tt> him con¬ 
tained in a system of records, und how he can contest u v.niicat 
shall be in writing and directed to the Regional Commi^^ncf of 
the region in which the records arc located (see Customs AppcnJu 
A), or to the Director. Entry Procedure* and Penalties fhnwn, 
Office of Regulations and Rulings, U.S. Customs service 
Headquarters, 1301 Constitution Avenue, N.W.. Washiniiinn D.C. 
20229. The requester will be notified in writing of the procedures to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish htv 
identity, and a comparison of his signature and those in the icvonh 
may be made where the records contain the necessary signature. 

If an individual can provide no suitable document* for identifier 
tion, he may be required to make a signed statement ,n*crtui< 
identity and stipulating that he understands that knowingly or *ifl 
fully seeking or obtaining access to records about another 
under false pretenses is punishable by a fine up to five thousand 
dollar*. 

Where the request is not presented in person, it shall be .t».c-in 
ponied by a notarized statement executed by the requester ussciiijl 
identity and stipulating that he understands that knowinglv or 
fully seeking or obtaining access to records about another per w 
under false pretenses t* punishable by u fine up to five thousand 
dollars. A comparison of his signature and those in the record* ,ni 7 
be made where the records contain the necessary signature 

Contenting record procedures: Sec Access above. 

Record source categories: Information in press biographical tnfor 
matron files is supplied by the individual to whom it pertain’- l** 
information is submitted in the form in which person* *ubmittin| 
the data prefer to see it in print. 

Treason /Customs 00.032 

System name: Biographical Files (Headquarters)— Treasury/Cu* 
toms. 

System location: Public Information Division, U2i. Custom.' Ser¬ 
vice Headquarters. 1301 Constitution Avenue, N W . Washing*"** 
DC. 20229. and the Regional Public Information office* » ^ » 
the addresses listed in Customs Appendix A. 

Categoric* of Individuals covered by the syrtem: General h** 
graphical records arc maintained on all Customs employees «■ 
news release and public information purposes. 
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Categories at records in the system: General biographical inform* - 
|t*T including home address, date and place of birth, educational 
, work experience, honors and awards, bobbies, and 

| otbc mfcmnatioft. 

Authority for maintenance of the system: 5 U.S.C 301; Reoc- 
[poiriinn Plan No. 1 of 1950; Treasury Department Order No. 165. 

Denied, as amended. 

*** o! records maintained In the system. Including emtego- 
| no of mm end the purpose* of such use*: The routine uses of the 
\ contained in this system of records arc as follows: (a) Dtv 
Idcaurc to those officers and employees of the Customs Service 
|md the I department of the Treasury who have a need for the 
| records in the performance of their duties; such uses include 
of information to the news media and for use in internal 
■ i publications; (b) Disclosures required in administration of 
| the Freedom of Information Act (S U.S.C. 552). 

For additional routine uses See Appendix A A. 

Policies and practice* for storing, retrieving. 

| mi disposing of records In the system: 

c: Information is maintained in file cabinets in the Public 
[kjcnrution Division at Customs Headquarters. 

Rrtnc* ability: File folders arc identified by the name of the per- 
[ we *i*i are filed in alphabetical order. 

Safeguards: The office in which the records are located b locked 
[ during non working hours and the building b guarded by uniformed 


. retaining. 


Retention and disposal: Files are retained during the individual's 
[ tenure as an employee of the Customs Service, after which the files 

[ are destroyed. 

$)*«» rumagerfs) and address: Director. Public Information 
[Division, US. Customs Service Headquarters. 1301 Constitution 
[ Avenue, N.W., Washington. D.C. 20229. 

Vilification procedure: Requests by an individual to be notified if 
l the lyiicm of records contains records pertaining to him shall be m 
sncmg and directed to the Regional Commissioner of the region in 
sfcwh the records arc located (sec Customs Appendix A), or to the 
Directur, Entry Procedures and Penalties Division. Office of Regu- 
bOum and Rulings. U S. Customs Service Headquarters. 1301 Con- 
| UitutkiD Avenue. N.W., Washington, D.C. 20229. The requester 
sill be notified in writing of the procedures to be followed Where 
fcc request b presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of hiv ugnature and those in the records may be made where the 
contain the necessary signature. 

I. M M “dividual can provide no suitable documents for identifies* 
boo. he may be required to make a signed statement asserting 
Jlwmty and stipulating that he understands that knowingly or will* 
kU ^> seeking or obtaining access to records about another person 
under false pretenses b punishable by a fine up to five thousand 
wfiarv 

Where the request is not presented in person, it shall be accom- 
by a notarized statement executed by the requester asserting 
uenuty and stipulating that he understands that knowingly or wiU- 
*uD> seeking or obtaining access to records about another person 
undo false pretenses is punishable by a fine up to five thousand 
A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

access procedures: Requests by an individual to be 
jx’ti.icd how he can gain access to a record pertaining to him con- 
7 “*^ in a system of records, and bow he can contest its content 
wU be m writing and directed to the Regional Commissioner of 
“* rc ^° hi which the records are located (sec Customs Appendix 
), or to the Director, Entry Procedures and Penalties Division, 
’luce of Regulations and Rulmgs. U.S. Customs Service 
^rtm. 1301 Constitution Avenue. N.W.. Washington. DC. 

requester win be notified in writing of the procedures to 
l °Uowed. Where the request is presented in person, the 
TOJocucr shall present adequate identification to establish his 
~uty. and a comparison of his signature and those in the records 
> he made where the records contain the necessary signature. 

U aji individual can provide no suitable documents for adcntifica- 
. n< may be required to make a signed statement asserting 
f * “jd stipulating that he understands that knowingly or will- 
urhW % f C u* ° f access to records about another person 

pretenses is punishable by a fine up to five thousand 
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Where the request is not presented m person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature 

Contesting record procedures: See Access above. 

Record source categories: The individual involved. Customs per¬ 
sonnel officers and co-workers 

Treasury/Customs 00.034 

System name: Boarding Report—Treasury/Customs. 

System location: Office of the Director, District Patrol. Suite 
2800. Plaza Tower Bldg., 1001 Howard Avc., New Orleans, l~a. 
70113; Dir.. District Patrol Division. Rm. 213, Internationa] Trade 
Center. 250 N. Water Street. Mobile. AL 36602. 

Categories of individuals covered by the system: AU suspect ves¬ 
sels and/or boats that information has been received on indicating 
unlawful or suspicious activity requiring a Customs search 

Categories of records in the system: Regional form giving name of 
vessel, registration number, boarding date, hailing port, documenta¬ 
tion port, name and address of master and all other important infor¬ 
mation pertaining to suspect vessel or boat. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in the administration of the Freedom of Information Act (5 U.S.C. 
552); (c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law, 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may he referred, as a routine use. to the ap¬ 
propriate agency, whether Federal, stale, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto; (d) A record from this 
system of records may be disclosed as a “routine use" to a 
Federal, state, or local agency maintaining civil, criminui. or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee, the issuance of a security clearance, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit; (e) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an empluyee. the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter. 

For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records maintained in standard Customs file folders in 
locked metal cabinets. 

Retries ability: System b filed alphabetically by name of vessel 
owner. 

Safeguards: File maintained in locked metal file cabinet, the keys 
of which arc controlled by the custodian of the files. Those depart 
mental officials who may occasionally be granted access consistent 
with their positions, have been cleared by a full field background 
investigation and grunted appropriate security clearance for critical 
sensitive positions. During non-working hours, the room housing 
the metal cabinet is locked 

Retention and disposal: Boarding Reports are normally destroyed 
after 3 years. On active cases, files could presumably be retained 
for duration of interest in vessel. Disposal is by means of 
shredding 
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System manager!*) and addrm: Director. District Patrol Division, 
Suite 2800, Plaza Tower Bldg., 1001 Howard Ave., New Orleans. 
La. 19tU. 

Systems exempted from certain provbioos of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a, The provisions of 5 U.S.C, 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasnry /Customs 00.035 

System name: Boat Automated Management System 

(B AMS Y~ Treasury/Customs. 

System location: U.S. Customs Service, Office of Enforcement 
Support, 1301 Constitution Avenue, N.W.. Room 3117, Washing¬ 
ton. D C. 20229. 

Categories of Individuals covered by the system: Customs Patrol 
Marine Officers. 

Categoric* of records in the system: Officer*! name, personal 
identification number, type of vessel, maintenance and parts data, 
inspection reports and crime data. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: (a) Disclosure to those 
officers and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per¬ 
formance of their duties; (b) Disclosures required in administration 
of the Freedom of Information Act <5 U.S.C 552); (c) In the event 
that this system of records includes information which indicates a 
violation or potential violation of law, whether civil, criminal, or 
regulatory in nature, and whether arising by general statute or par¬ 
ticular program statute, or by regulation, rule, or order issued pur¬ 
suant thereto, the relevant records in the system of records may be 
referred, as a routine use. to the appropriate agency, whether 
Federal, state, local, or foreign, charged with the responsibility of 
investigation or prosecuting such violation or charged with enforc¬ 
ing or implementing the statute, or rule, regulation, or order issued 
pursuant thereto; (d) A record from this system of records may be 
disclosed as a “routine use** to a Federal, state or local agency 
maintaining civil. criminal, or other relevant enforcement informa¬ 
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant, or other benefit; (c) A record from this system of 
records may be disclosed to a Federal agency, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an invcMigu 
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex¬ 
tent that the information is relevant and necessary to the requesting 
agency's decision on the matter; (f) Management use is to deter¬ 
mine qualifications and experience of Customs Patrol marine of¬ 
ficers. 

For additional routine uses see Appendix A A. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Magnetic disc and tape storage. 

Retrievability : By patrol officer name. Social Security number 
and boat type. 

Safeguards: Only management can request information on a 
“need to know” basis. Procedural and physical safeguards arc util¬ 
ized at all facilities; such as accountability and receipt records, 
guards patrolling restricted access areas, alarm protection systems, 
etc. 

Retention and disposal: Records are kept as long as the employee 
b in the Marine Patrol. When the employee is no longer qualified 
or able to operate a boat, a copy of the record is given to him and 
then the record b erased from the disc and tape. 

System managerial and address: Assistant Commissioner. Office 
of Enforcement Support, U.S. Customs Service, 1301 Constitution 
Avenue. N.W.. Room 3117, Washington, D.C. 20229. 

Notification procedure: Requests by an individual to be notified if 
the system of record* contains records pertaining to him shall be in 


writing and directed to the Director, Entry Procedures and Pend, 
tics Division. Office of Regulations and Rulings. U.S. Customs Ser¬ 
vice Headquarters, 1301 Constitution Avenue, N.W., Washington, I 
D.C. 20229, The requester will be notified in writing of the 
procedures to be followed. Where the request is presented m pet 
son, the requester shall present adequate identification to esubh^ 
his identity, and a comparison of his signature and thm< in the 
records may be made where the records contain the ncccvury 
signature. 

If an individual can provide no suitable documents for identifies- 
lion, he may be required to make a signed statement iwrt^ 
identity and stipulating that he understands that knowing) > or 
fully seeking or obtaining access to records about another penes 
under false pretenses b punishable by a fine up to five thouuaj 
dollars. 

Where the request b not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester martini 
identity and stipulating that he understands that knowingly and «ig 
fully seeking or obtaining access to records about another perms 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in in the records 
may be made where the records contain the necessary signj'-ire 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can content its contort 
shall be in writing and directed to the Director. Entry ProccJurei 
and Penalties Division, Office of Regulations and Ruling. IJ-S, 
Customs Service Headquarters, 1301 Constitution Avenue. N W , 
Washington. D.C. 20229. The requester will be notified of the 
procedures to be followed. Where the request is presented in per 
son. the requester shall present adequate identification to etuNnfc 
his identity, and a comparison of his signature and thine m the 
records may be made where the records contain the tveemun 
signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement awning 
identity and stipulating that he understand* that knowingly and *ig 
fully seeking or obtaining access to records about another perwa 
under false pretenses is punishable by a fine up to five thouiaatf 
dollars. 

Where the request is not presented in person, it shall be accom 
ponied by a notarized statement executed by the requester awrting 
identity and stipulating that he understands that knowingly .ind will¬ 
fully seeking or obtaining access to records about anotbo perns 
under false pretenses is punishable by a fine up to five thowaaf 
dollars. A comparison of his signature and those in the record* euy 
be made where the records contain the necessary signature 

Contesting record procedures: See Access above. 

Record source categories: An internal Customs Form which a 
prepared by the Patrol Marine officer. 

Treasury/Customs 00.036 

System name: Boat Owners Mailing list—Treasury /Custom 

System location: Inspection A Control Division. U.S Custom 
Service. Region VI, 500 Dallas St.. Suite 1240. Houston, leu* 
77002. 

Categories of Individuals covered by the system: Individual Ml 

owners who own boats, (a) 28 feet and over— residing tn feu*. 
loimUrui and Alabama; (b) 16 feet and over—in counties con¬ 
tiguous to and available to Lake Amistad and Falcon l^ikc. leu*. 

Calegories of record* in the system: Name of individu.d Mj 
owner* meeting above criteria, address and boat identify ition 40<J 
description. 

Authority lor maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 
Revised, as amended 

Routine use* of records maintained in the system, kacludmx 
lies of users and the purposes of such uses: ‘Hie routine u*o ^ 

records contained in this system of records are as follow v ij> }_ 
closure to printer and/or mailing center for distribution ol 
material; (b) Disclosure to those officers and employee* of 
Custom* Service and the Department of the Treasury who h**< 
need for the records in the performance of their duties, (c) Dm 
sures required in administration of the Freedom of Information 
(5 U.S.C, 552). 

For additional routine uses see Appendix AA 

Policies and practices for storing, retrieving, accessing, rcuintni. 
and disposing of records In the system: 
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SloraKc: fhc information in this system is expected to be in a 
putcr sheet printout which will be kept in the desk of an opera- 
i officer until needed. 

Rrtrfc*ability: It is expected that the lists from each state will be 

b alphabetical order. 

S«f«s*. rd»: The lists will beinan operations officer's desk which 
i located v. ithin an office that is locked during nonworking hours. 
Rrtmtt, :i and disposal: Ihc information in these lists will be kept 
bough initial mailing of required information after which they will 
e destroyed under supervision. 

Spina u»ager<») and address: Director. Inspection & Control 
fcvwKxi, U S Customs Service, Region VI, 500 Dallas St., Suite 
Holton, Texas 77002. 

Notification procedure: Requests by an individual to be notified if 
\ywm\ of records contains records pertaining to him shall be in 
,:nd directed to the Regional Commissioner of the region in 
th records are located (sec Customs Appendix A), or to the 
Ifcecaw. I ntry Procedures and Penalties Division, Office of Rcgu- 
i tuttgft, i s Cbnooli Service Kfeadtpuarlm, 1301 Con 

liwion Avenue, N.W., Washington. DC. 20227. The requester 
•ill be notified in writing of the procedures to be followed. Where 
|rcqu t is presented in person, the requester shall present 
fckunitc i'l^* ratification to establish his identity, and a comparison 
of h» vtgnaiure ami those in the records may be made where the 
KcordN contain the necessary signature. 

If an individual can provide no suitable documents for ktcntifica- 
he may be required to make a signed statement asserting 
fartity and pula ting that he understands that knowingly or will- 

seeking or obtaining access to records about another person 
f.il-c pretenses is punishable by a fine up to 5.000 dollars. 
■Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
L>*nm stipulating that he understands that knowingly or will 
ully seeking or obtaining access to records about another person 
mder false pretenses is punishable by a fine up to five thousand 
Mian A iTiparison of his signature and those in the records may 
be made v»heTe the records contain the necessary signature. 

ktoH-d access procedures: Requests by an individual to be 
notified bow he can gam access to a record pertaining to him con- 
stem of records, and how he can contest its content 
dull he ui writing and directed to the Regional Commissioner of 
tl* rqc *t in which the records arc located (sec Customs Appendix 
A), or to the Director, Entry Procedures and Penalties Division, 
Office of Regulations and Rulings. U.S. Customs Service 
1301 Constitution Avenue. N.W., Washington. D.C 
F 2 ? IV requester will be notified in writing of the procedures to 
* *.-.IWcd Where the request is presented in person, the 
-.hall present adequate identification to establish his 
4f> ^ a comparison of his signature and those in the records 
Iru * ** ,n *^ c where the records contain the necessary signature. 

If *n individual can provide no suitable documents for idcntifica- 
ton he may be required to make a signed statement asserting 
l Urty ,nd stipulating that he understands that knowingly or will- 
necking or obtaining access to records about another person 
P^tcnscs is punishable by a fine up to five thousand 

lbt ,e,|uc *‘ » not Presented in person, h shall he accom- 
L itotari/ed statement executed by the requester asserting 

y and stipulating that he understands that knowingly or will- 
seeking or obtaining access to records about another person 
“P* pretenses is punishable by a fine up to five thousand 
n V, ' ,,rn P**riso«i of his signature and those in the records may 
»uc where the records contain the necessary signature, 
footerUtg record procedures: See Access above. 

*’ urtr categories: Boat registration lists from: (a) State of 
Uniiiiwta; (c) State of Alabama; (d) U.S. Coast 

s Treasury /Customs 00.037 

.<on aame: Cargo Security File—Treasury/Customs 
A*™ Special Agcnl in Charge. Room 501. 243 West 

loi.m ui' Michigan 48226; Special Agcnl in Charge. 

™ * 10 - » Enewew PW*. Cleveland. Ohio 44IHL 

revered by the system: longshoremen. 
iln cc . Wi <rehou»e employees, licenced Cartmen em- 

^ ■ md ot **re persons having access to cargo 


Categories of records in the system: Names, place of employment, 
residence, criminal records, date of birth. Social Security numbers, 
photographs, descriptions and other identifying data. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165. 
Revised, as amended 

Routine uses of records maintained in the Systran, including catego¬ 
ries of users and the purposes of such uses: (a) Disclosure to those 
officers and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per¬ 
formance of their duties and/or to cooperating Law Enforcement 
Agencies; (b) Disclosures required in administration of the Freedom 
of Information Act. (5 U.S.C. 552); (c) In the event that this system 
of records includes information which indicates a violation or 
potential violation of law, whether civil, criminal, oc regulatory in 
nature, and whether arising by general statute or particular program 
statute, or by regulation, rule, or order issued pursuant thereto, the 
relevant records in the system of records may be referred, as a rou¬ 
tine use, to the appropriate agency, whether Federal, state, local, 
or foreign, charged with the responsibility of investigating or 
prosecuting such violation or charged with enforcing or implement¬ 
ing the statute, or rule, regulation, or order issued pursuant thereto; 
(d) A record from this system of records may be disclosed as a 
"routine use" to a Federal, slate, or local agency maintaining civil, 
criminal, or other relevant enforcement information or other per 
linent information, such as current licenses, if necessary to obtain 
information relevant to in agency decision concerning the hiring or 
retention of an employee, the issuance of a security clearance, the 
letting of a contract, or the issuance of a license, grant, or other 
benefit. 

For additional mu one uses sec Appendix AA 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records arc maintained in loose-leaf binders and cross 
indexed index cards showing license numbers are kept in a metal 
box. They arc kept in the communications room for rapid access. 

Retries ability: Names of companies and individuals can be 
retrieved by checking the loose leaf binders kept in an alphabetical 
listing, License plate numbers are listed m numerical sequence on 
index cards. 

Safeguards: The records arc kept in a room within the office 
which is locked when not in use. Keys arc available only to em¬ 
ployees. and are not accessible to persons other than employees. 
Employees having access to the room have received a security 
background and clearance. The offices arc located in buddings with 
guards and controlled by sign-in, sign-out sheets after regular 
hours. 

Ketentioo and disposal: Information remains in the system in¬ 
definitely or until no longer needed. The records arc disposed of by 
shredding or burning. 

Syrtrtn manager's) and address: Special Agent in Charge. Room 
501. 243 West Congress Street, Detroit. Michigan 48226; Special 
Agcnl in Charge. Room 210, 55 Flricvicw Plaza. Cleveland. Ohio 
44114. 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C 552a. The provisions of 5 U.S.C. 552a from 
which this system of records U proposed to he exempted and the 
justification for the exemption are contained in a general notice 
which appears elsewhere in the Federal Register 

Treasury/Customs 00.271 

System name: Cargo Security Record System—Treasury/Customs. 

System location: District Director. 423 Canal Street, New Orle¬ 
ans. 1 .ouisianu 70113; District Director. P.O. Box 2748, Mobile 
Alabama 36601. 

Categories of individuals covered by the system: Drivers of motor 
vehicles of licensed cartmcn and lightermen; properties and opera 
tors of each class of Customs bonded warehouse and thetr cm 
ploy ccs. 

( atrgorics of records In the system: Records on drivers of motor 
vehicles contain information relating to personal statistical data, 
physical characteristics, history of past employments, previous five 
yearv residences, alias (if any), citizenship, military records, 
criminal record other than traffic violations, use of narcotic drugs, 
and photograph. Name of opera to i of bonded warehouse and em¬ 
ployees. 
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Authority tor maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows; (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties which include protection 
of the revenue of the United States and protection of merchandise 
in Customs custody; (b) Disclosures required in administration of 
the Freedom of Information Act (5 U.S.C. 552); (c) In the event 
that this system of records includes information which indicates a 
violation or potential violation of law, whether civil, criminal, or 
regulatory in nature, and whether arising by general statute or par¬ 
ticular program statute, or by regulation, rule, or order issued pur¬ 
suant thereto, the relevant records in the system of records may be 
referred, as a routine use, to the appropriate agency, whether 
Federal, state, local, or foreign, charged with the responsibility of 
investigating or prosecuting such violation or charged with enforc 
tng or implementing the statute, or rule, regulation, or order issued 
pursuant thereto; (d) A record from this system of records may be 
disclosed as a "routine use" to a Federal, state, or local agency 
maintaining civfl, criminal, or other relevant enforcement informa¬ 
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant, or other benefit, (c) A record from this system of 
records may be disclosed to a Federal agency, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga¬ 
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex¬ 
tent that the information is relevant and necessary to the requesting 
agency's decision on the matter. 

For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dispacing of records In the system: 

Storage: FBc folder with Customs Form 3078. Customs Form 73, 
Photographs, and correspondence; For bonded warehouses, fik 
folder contains Customs Form 3581 and names, addresses, and so¬ 
cial security number of all employees, all stored in me Lai file 
cabinet Alphabetical list of current I.D. cards issued on drivers 
retained in file folder and stored in desk drawer. 

Rctrievability: By individual name or corporate name. 

Safeguards: Unlocked metal Hie cabinet and desk drawer of 
customs employee; budding secured after hours. 

Retention and disposal: Information on drivers is retained in an 
active fik until revoked or cancelled. After revocation or cancella¬ 
tion, the information folder b placed in an inactive fik for a period 
of five years, after which time the records arc disposed of in ac¬ 
cordance with the General Services Administration Records 
Disposal Manual. Information on proprietor bonded warehouse 
operators and employees is retained on file until Customs bonded 
operations cease and are discontinued, then arc'maintained in an in¬ 
active fik for a period of three years. Final disposition is in ac¬ 
cordance with the GSA Records Disposal Manual. 

System manager* *) and address: District Director, 423 Canal 
Street, New Orleans, Louisiana 70113; District Director. P.O. Box 
2748. Mobile. Alabama 36601 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (sec Customs Appendix A), or to the 
Director. Classification and Value Division. Office of Regulations 
and Rulings. U.S. Customs Service Headquarters, 1301 Constitution 
Avenue. N.W., Washington. D.C 20229 The requestor will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requestor shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the record* 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly' or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishabk by a fine up to 5,000 dollars. 


Where the request is not presented in person, it shall be xccoo. 
panied by a notarized statement executed by the requestor a^cmai 
identity and stipulating that he understands that knowingly or 
fully seeking or obtaining access to records about another penes 
under false pretenses is punishable by a fine up to 5,000 Jolkrv A 
comparison of his signature and those in the records may he Bale 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual u> ** 
notified how be can gain access to a record pertaining t<> him con¬ 
tained in a systet.'. of records, and how he can contest its cootoi 
shall be in writing and directed to the Regional Com nus*joa« of 
the region in which the records are located (see Customs Appendix 
A), or to the Director, Classification and Value Division. Office of 
Regulations and Rulings. U.S. Customs Service Headquarter*, 1301 
Constitution Avenue, N.W., Washington. D.C. 20229. The rcqoettor 
will be notified in writing of the procedures to be followed When 
the request is prevented in person, the requestor shall pretest 
adequate identification to establish his identity, and a compari** 
of his signature and those in the records may be made w here the 
records contain the necessary signature. 

If an individual can provide no suitabk documents foi tdcnota¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowing or 
fully seeking or obtaining act .ss to records about another perse* 
under false pretenses is punishabk by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be occo a- 
panied by a notarized statement executed by the requestor awning 
identity and stipulating that he understands that knowingly or 
fully seeking or obtaining access to records about another persa* 
under false pretenses is punishable by a fine up to 5,000 dolUn A 
comparison of his signature and those in the record* may be male 
where the records contain the necessary signature. 

Contesting record procedures: Sec Access above. 

Record source categories: Information is obtained from apphcMt 
(individual or corporation) and from reports of investigation os 
drivers obtained from Regional Director, Investigations. US 
Customs Service. 

Systems exempted from certain provisions of the act: The Cocnan- 

sioner of Customs pursuant to 5 U.S.C. 552a (KX2) proposes in ex¬ 
empt this system of records from certain requirement .»( 5 U.S.C. 
552a. The provisions of 5 U.S.C. 552a from which thii »vstemuf 
records is proposed to he exempted and the justification for the ex¬ 
emption is contained in a general notice which appears cUcvhcrt 8 
the Federal Register. 

Treasury/Custom* 00.038 

System name: CARNET Information System — TfeMury /Customs. 

System location: U.S. Customs Service, Office of Enforcement 
Support, 1301 Constitution Avenue, N.W.. Room 3117. Washing 
ton. D C. 20229. 

Categories of individuals covered by the system: Pcn*»ni •h) 
make temporary exportation from the United State* of an aiitomo* 
bik or other motor vehicle under the provision* of certain intern^ 
tional agreements which cause a document known a* "Carnet « 
Passages en Douancs" to be issued to the exporter. 

Categories of records in the system: Individual's name pcrwmal 
identifier*, vehicle information, countries visited, and espeettf 
length of stay, 

Authority for maintenance of the system: 5 U.S.C. 301. ^ 

gani/ation Plan No. 1 of 1950; Treasury Department Order No It- 
Revised, as amended. 

Routine use* of records maintained in the system, includm* <***** 
ries of users and the purposes of such uses: (a) Disclosure to tbo* 

officers and employees of the Customs Service and the Departio» 
of the Treasury who have a need for the records :n P*** 
formance of their duties; (b) Disclosure* required in udnurwlrsl 
of the Freedom of Information Act (5 U.S.C 552); (c) In the c* 
that this system of records includes information which indicaK* 
violation or potential violation of law. whether civil, nominal, 
regulatory in nature, and whether arising by general statute or F 
ticular program statute, or by regulation, rule, or order 
suant thereto, the rckvant records in the system of record' 
referred, as a routine use, to the appropriate agency. * 
Federal, state, local, or foreign, charged with the respo^b 11 *, 
investigation or prosecuting such violation or charged wiin c ' 
ing or implementing the statute, or ruk. regulation, or order ^ 
pursuant thereto; (d> A record from this system of record* 
disclosed as a "routine use" to a Federal, state or local ag 
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0 B&Lii:ur>g civil, criminal, or other relevant enforcement inform*!- 
Vi; ur other pertinent information, such as current licenses, if 
occcwi’ lo obuin information relevant to an agency decision con* 
vrmtr* :bc hiring or retention of an employee, the issuance of a 
I <eojnt\ cleamncc, the letting of a contract, or the issuance of a 
Ikoivr, rant, or other benefit; (c) A record from this system of 
Irxviv^ may be disclosed to a Federal agency, in response to its 

■ recurui connection with the hiring or retention of an employee. 
Ilk iv jjncc of a security clearance, the reporting of an iavcsliga- 
lux of **r employee, the letting of a contract, or the issuance of a 

■ Ixcjuc, grant, or other benefit by the requesting agency, to the cx- 
I tent that the information i% relevant and necessary to the requesting 
I ifri\derision on the matter; (f) The system is used in support 
1,4 Cusu-nu enforcement activity, such as the verification of 
I Croton; deri vations of persons arriving at United States ports of 

I For adtiitjonal routine uses see Appendix AA. 

I FolicU's and practices for storing, retrieving. accessing, retaining, 
I iikd dis^-MDR of records in the system: 

I Stonier: Magnetic disc storage. 

IUtrirv«hility; Indexing is by vehicle identification numbers and 
by n.uT- of applicant for the Carnet document. 

Safeguards: AI! inquiries arc made by Customs officers who have 
tud s fuQ field background investigation on a ■*nced-to-know** 
tan otilj Procedural and physical safeguards arc utilized such as 
accountability and receipt records, guards patrolling the area, 
revuxted access and alarm protection systems, etc. 

krtrotiwi and disposal: The computerized records arc automati¬ 
cal. cancelled from the computer data base upon the return of the 
Camel object or vehicle to the United States. 

SvUaa managrrU) and address: Assistant Commissioner. Office 
\4 Enforcement Support, U.S, Customs Service, 1301 Constitution 
Asm uc, N W , Room 3117. Washington. DC. 20229 

Syxfam \rmpicd (ruin crrlain provtskms of the act: The Coramis- 
wncr nf Customs pursuant to 5 U.S.C. 552a (j) aod/or (k) has 
Imposed u> exempt this system of records from certain require- 
of 5 U.S.C. 552a. The provisions of 5 U.S.C 552a from 
iJuv sy stem of records is proposed to be exempted and the 
jutiifnation for the exemption is contained in a general notice 
*hvh .; on elsewhere in the Federal Register. 


Treasury /Customs 00.039 

Sf*cin name: Carrier File—Treasury/Custom*. 

SyUrni luratioa: Room 130, U.S. Customhouse, Terrace A Intcr- 
Streets, Nogales, Arizona. 

Cjtotoria of individuals covered by the system: Applicants for 

BoodaJ < amer'i License. 

l»t«r>rie* of records in the systrm: Application with pertinent 
documents and bonds covering approval as bonded carrier 
Authority for maintenance ol the system: 5 U.S.C. 301; Rcor- 
pm/ation Plan No. I of 1950; Treasury Department Order No. 165, 
a* amended. 

Rwiltm utes of records maintained in the system, including calego- 
n» <•< users and the purposes of *»<h uses: (a) Granting of Bonded 
tarncf *utus and collection of penalties for Customs violations; (b) 
uucloHjje to those officers and employees of the Customs Service 
! j* [>c PartmeiU of the Treasury who have a need for the 
rcv< , w dvc performance of their duties; (c) Disclosures required 
“ tr.ilx>n of the Freedom of Information Act (5 U.S.C. 552). 
f "r *o hunnal routine uses see Appendix AA. 

Polirie* »nd practices for storing, retrieving, accessing, retaining, 
““ dinning of records in the system: 

(J?'"*'' CaiTkr fllcf retained in alphabetical order at District Of- 
krtri?>ability: By name 

Ssfryxurds; Records are retained ui lockable file cabinet and 
ding u locked during other than office hours. 

Jr™*” *** disposal: Records retained until obsolete and 

buoyed by burning. 

N'vu-n, managers) and address: District Director. U.S. 

chouse. Nogales. Arizona 85621. 

^<*tifira*ion procedure: Requests by an individual to be notified if 
* Tlt ? rccwc fc contains records pertaining to him shall be in 

"'reeled to the Regional Commissioner of the region in 
he records are located (see Customs Appendix A), or to the 


Director. Fntry Procedures and Penalties Division, Office of Regu¬ 
lations and Rulings. U.S. Customs Service Headquarters, 1301 Con¬ 
stitution Avenue, N W„ Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish hi* identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature 

If an individual can provide no suitable documents for identifier* 
lion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified bow he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (sec Customs Appendix 
A), or to the Director, Kntry Procedures and Penalties Division, 
Office of Regulations and Rulings, U.S. Customs Service 
Headquarters. 1301 Constitution Avenue, N.W.. Washington, D.C 
20229. The requester will be notified m writing of ihc procedures to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required lo make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or oblining access to records about another person 
under false pretenses is punishable by a fine up lo five thousand 
dollars 

Where the reques' rs not presented in person, it shall be accom¬ 
panied by a ivulari/ 1 statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about .mother person 
under false pretenses is punishable by a fine up to five thousand 
dollars A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Contesting record procedures: Sec Access above. 

Record source categories: Information contained herein originates 
with the applicant and includes requited licenses and information 
relative lo equipment utilized 

Treasury /Customs 00.040 
System name: Carrier File—Treasury/Customs. 

System location: I aerated in the Office of the District Director, 
San Diego, Calif.; Offices of the Port Director*. San Ysidro, Calif.; 
Tccate, Calif.; Calexico, Calif.; Andrade, Cahf., San Diego Barge 
Office; and the Offices of the Customs Patrol Division, San Diego. 
Calif.; San Ysidro, Calif.; Calexico, Calif . Tecatc. Calif.; see 
Customs Appendix A. 

Categories of individuals covered by the system: Officers or 
owners, employees, associate* of Customs Bonded Carriers. 

Categories of record* In the system: Name, date of birth. Social 
Security No., place of birth and other information relating to Of¬ 
ficer*. Associates, employees, etc., of Bonded Carriers. 

Authority for maintenance of the system: 5 U.S.C 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165, 
Revised, a* amended, and the Customs Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Div 
closure of those officer* and employees of the Customs Service 
and the Department of the Treasury’ who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of information Act (5 U.S.C. 
552); (c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law. 
whether civil, criminal, or regulatory in nature, and whether arising 
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by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use, to the ap¬ 
propriate agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto; (d) A record from this 
system of records may be disclosed as a^ ‘‘routine use** to a 
Federal, state, or local agency maintaining civil, criminal, or o&cr 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain* information relevant 
to an agency decision concerning the hiring or retention of an cm* 
ploycc, the issuance of a security clearance, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit; (c) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract, or the issuance of a license, grant, or other tKnefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter; (0 
Maintain a current file relating to operations, bond status, possible 
violations, and employment history of individuals working for the 
Bonded Carrier. 

For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Manila folder in file cabinet. 

Rririrvabillty : Filed by name of company or individual 

Safeguards: Building locked during non-working hours. 

Retention and disposal: Indefinitely. 

System managers) and address: District Director, Port Directors, 
and Division Directors within the San Diego Customs District. See 
Customs Appendix A. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commmsoocr of Customs, 
PO Box 2071—Main Post Office, Los Angeles. California 90053, 
or to the Director, Entry Procedures and Penalties Division. Office 
of Regulations and Rulings. U.S Customs Service Headquarters, 
1301 Constitution Avenue, N.W.. Washington. D.C 20029. The 
requester will be notified in writing of the procedures to be fol¬ 
lowed. Where the request is presented in person, the requester shall 
present adequate identification to establish his identity, and a com 
parison of hts signature and those in the records may be made 
where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifies 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses b punishable by a fine up to five thousand 
dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that be understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
Customs. P.O. Box 2071—Main Post Office. Los Angeles. Califor¬ 
nia 90053, or to the Director. Entry Procedures and Penalties Divi¬ 
sion. Office of Regulations and Rulings. U.S. Customs Service 
Headquarters. 1301 Constitution Avenue, N.W.. Washington, D.C. 
20029 The requester will be notified in writing of the procedures to 
be followed Where the request b presented in person, the 
requester shad present adequate identification to establish his 
identity, and a comparison of hb signature and those in the records 
may be made where the records contain the necessary signature 

U an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under fahe pretenses is punishable by a fine up to five thousand 
dollars 


Where the request is not presented In person, it shall be accca-1 
partied by a notarized statement executed by the requester v j 
identity and stipulating that he understands that knowing!, r «d]. I 
fully seeking or obtaining access to records about another penoe [ 
under false pretenses b punbhablc by a fine up to five tbcmuatf 
dollars. A comparison of hb signature and those in the records bay 
be made where the records contain the necessary signature 
Contesting record procedures: See Access above. 

Record source categoric*: Customs Bonded Carriers* employee* 
and correspondence. 

Treasury/Customs 00.041 

System name: Cartmcn or Lightermen— Treasury/Customv 

System location: Customs ports, districts, and regional offices 
Scc Customs Appendix A. 

Categories of individuals covered by the system: iftdbkluah am) 

firms who have applied for or hold a license as a bondcJ cartram 
or lighterman and individuals employed by cartman or lightermen. 

Categories of records In the system: Internal Custom* Service 
memoranda and related materials regarding applications for Uien*» 
and identification cards, reports of investigations for approving 
these licenses and identification cards and card files showing out 
standing identification cards and their location Files also include 
fingerprint cards. 

Authority for maintenance of the ij'rtem: 5 U.S.C. 301. Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 1*5. 
Revised, as amended. 

Routine uses of records maintained in the system, including uUf* 
ries of users and the purposes of such uses: (a) Used by Cuiloai 

personnel in determining eligibility of applicants to be approved at 
licensed cartmcn or lightermen; (b) Disclosure to those officers ji>« 1 
employees of the Customs Service and the Department of the Trc» 
sury who have a need for the records in the performance o( ikr 
duties; (c) Disclosures required in the administration of t he 
Freedom of Information Act (5 U.S.C. 552); (d) In the event that 
thb system of records includes information which indicates a 
tion or potential violation of law, whether civil, criminal, or result* 
tory in nature, and whether arising by general statute or particular 
program statute, or by regulation, rule, or order issued puruurt 
thereto, the relevant records in the lyitem of record' miy be 
referred, ns a routine use, to the appropriate agency whether 
Federal, state, local, or foreign, charged with the responsibility of 
investigating or prosecuting such violation or charged with cniore 
ing or implementing the statute, or rule, regulation, or order issued 
pursuant thereto; (c) A record from thb system of record* may be 
disclosed as a “routine use*' to a Federal, state, or local agency 
maintaining civil, criminal, or other relevant enforcement inform** 
tion or other pertinent information, such as current hccoscs, » 
necessary to obtain information relcvcnt to an agency dcctnoa co«* 
ccrning the hiring or retention of an employee, the issuance ol * 
security clearance, the letting of a contract, or the issuance oi * 
license, grant, or other benefit; (f) A record from thi* vnIcri w 
records may be disclosed to a Federal agency, in response to > 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an mvcstigj 
tion of an employee, the letting of a contract, or the issuance oi 
license, grant, or other benefit by the requesting agency, to 
tent that the information b relevant and necessary to the rcqueumi 
agency's decision on the matter. 

For additional routine uses sec Appendix AA. 

Policks and practices for storing, retrieving, accessing, rrubta*. 
and disposing of records in the system: 

Storage: The information in thb system b contained in 4 *»ei 
file cabinet in the office maintaining the system. 

Rctrkvability: Each case file is identified in a manual 
cal card file by the name of the licensed cartman or lightcrmno 
in the alphabetical file folder by the name of the license ^Vnwil 
or lighterman Each employee's record is filed in a m. 
alphabetical card file cross-referenced with company name' 

Safeguards: The file b placed in a metal file cabinet at th c ^ 
site. At locations where work is not performed on a 24-ftOtu . 
the work area b locked and only authorized persons arc porn 
in the building. 

Retention and disposal: Files arc reviewed at least OO 
which time cancelled I.D. cards may be removed. Closed ^ 

may also be removed, but normally arc held for app f j 

three years in case a new application is received from 
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r.y ur transferred lo another company after a new investiga* 

I Si Hr® mamvtif) and address: Port Directors* District Directors. 
‘ Regional Commissioners of the U.S. Customs Service. See 

, Appendix A. 

| ytifioiutin procedure: Requests by an individual to be notified if 
tipteni of records contains records pertaining to him shall be in 
sing and directed to the Regional Commissioner of the region in 
eh the records are located (see Customs Appendix A), or to the 
r Entry Procedures and Penalties Division. Office of Regu* 
ms And Rulings, U.S. Customs Service Headquarters* 1301 Con- 
iUin Avenue, N.W., Washington. D.C. 20229. The requester 
l be notified in writing of the procedures to be followed. Where 
request is presented in person, the requester shall present 
equate identification to establish his identity, and a comparison 
(ho Mature and those in the records may be made where the 
gffds contain the necessary signature. 

If an individual can provide no suitable documents for identifies 
n. be may be required to make a signed statement asserting 
:ntit\ and -tipuhting that he understands that knowingly or will- 
Ay seeking or obtaining access to records about another person 
■ false pretenses is punishable by a fine up to five thousand 

Where tbc request is not presented in person, it shall be accom- 
I by 4 notarized statement executed by the requester asserting 
Sty .md -.tipuUltng that he understands that knowingly or will* 
Ay seeking or obtaining access to records about another person 
| false pretenses is punishable by a fine up to five thousand 
v A i inp.thson of his signature and those in the records may 
t male *berc the records contain tbc necessary signature 
fyitaiw < \rmptcd from certain provisions of the act: The comm is 
of Customs pursuant to 5 U.S.C. 552a (j) andjfor (k) has 
*d to exempt this system of records from certain require- 
of 5 U.S.C 552a. The provisions of 5 U.S.C. 552a from 
i this system of records is proposed to be exempted and the 
ifkatioo for the exemption is contained in a general notice 
'» appears elsewhere in Ihc Federal Register. 

Treasury/Customs 00.042 

r: Case and Complaint FUc—Treasury/Customs. 

Svorm location: Office of the Regional Counsel. U.S. Customs 
nice, Region DC, 55 E. Monroe Street, Room 1417, Chicago, fl* 

IF uxm 

(atesorfet of individuals covered by the system: Any individual in¬ 
i' court case or against whom a court case is brought; any 
'u.t! involved in a personnel action, either initiating a 
nruination complaint, or unfair tabor practice com* 

J ►gimivt the U.S. Customs Service or against whom a divctpli 
1 nr adverse action i\ initiated; claimants or potential clai- 
ih under the federal Tort Claim Act; individuals involved tn ac 
til' with tJ.S. Customs Service employees; U.S. Customs Scr- 
ar.pjoyces involved in accidents; persons seeking relief from 
*• penalties and forfeitures and restoration of proceeds from the 
t o( seized and forfeited properly; requesters under the Freedom 
lahvination Act. 

Categwioi of records in the system: The System contains the in- 
vHhial < name. the type of ease, the uniform filing guide number. 

* Regional Counsel's office file number, by whom the matter was 
icttoJ. the district where the action originated, if applicable. 
Auhnnty for maintenance of the system: 5 U.S.C. 301; Reor- 
wi/atMin Plan No. | of 1950; Treasury Department Order No. 165, 
f'WoJ, ts j mended. 


uses of records maintained In I hr system. Including calcgo- 
PJj an< f the purposes of such uses: The routine uses of the 
' | c "!>Uincd in this system of records arc as follows: (a) Dis* 
those officers and employees of the Customs Service 
T*’ Department of the Treasury who have a need for the 
*a* in the performance of their duties; (b) Disclosures required 
a^muiiuon of the Freedom of Information Act (5 U.S.C. 
■ Dsed to retheve files by attorneys and staff by use of the 
r>adu*tr% name. 

^ **diiotuU routine uses sec Appendix AA 

• practices for storing, retrieving, accessing, retaining, 

: of records in the system: 

***** alphabetical curd is inserted in a metal file drawer, 
hdu r *' ac l 1 card ft identified alphabetically by the in- 

V na J^ c describod in Category of Individual and the ftlmg is 
HT 1 ^ l**t name 


Safeguards: Tbc metal filing drawer containing the alphabetical 
cards described above is maintained within the area assigned to the 
Office of the Regional Counsel. Region IX at 55 E. Monroe Street* 
Chicago, lllimm 60603. During non-working hours, the room in 
which the metal filing drawer is located is locked and access to the 
building is controlled at all times by uniformed guards with a 
check in system for employees. Only employees of the Regional 
Counsel's office and authorized building personnel have keys to the 
building. 

Retention and disposal: These files arc retained indefinitely or 
until there is no longer space available for them within the metal 
filing drawer at which time the oldest cards for closed files will be 
transferred to the storage area within the confines of the office. 
Tbc storage area is a large area containing cardboard boxes and 
metal storage cabinets, unable to be locked. 

System manager(x) und address: Regional Counsel of Customs, 
Room 1417, United States Customs Service, 55 E. Monroe Street, 
Chicago. Illinois 60603. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (sec Customs Appendix A), or to the 
Director, Entry Procedures and Penalties Division. Office of Regu 
lations and Rulings. U S. Customs Service Headquarters. 1301 Con 
stitution Avenue. N.W., Washington, D.C 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifies 
lion, he may be required to make a signed statement asserting 
identity and stipulating that be understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature 

Record access procedures: Requests by an individual to be 
notified bow he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how be can contest iu content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (see Customs Appendix 
A), or to the Director. Entry Procedures and Penalties Division, 
Office of Regulations and Rulings. U.S. Customs Service 
Headquarters, 1301 Constitution Avenue. N.W , Washington. D.C. 
20229. The requester will be notified in writing of the procedures to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, 3nd a comparison of Iris signature and those in the records 
may be made where the records contain the necessary signature. 

If an individual cun provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by o fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain tbc necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: The information contained on these 
cards originates with the initiation of any action by an individual 
which is channeled through the Regional Counsel's office. Addi 
tionaJ information is identifying information for locating the par¬ 
ticular ease file relating to the court ease, personnel action, tort 
claim, relief petition, or request under tbc Freedom of Information 
Act. 
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Treasury/Customs 00.043 

System name: Case Files (Regional Counsel-Region 

V >—T reasury/Custom*. 

System location: The system is located in Room T-13021, 701 
Loyola Avenue, New Orleans, Louisiana 70113, Office of the Re¬ 
gional Counsel. Region V, United States Customs Service. 

Categories of individual* covered by the system: (1) The first 
category of individual* on whom records arc maintained in the 
system includes employees who have filed adverse actions, equal 
employment opportunity complaints, and grievances within Region 
V; employees who have filed tort claims under the Military Person¬ 
nel and Civilian Employees Act; employees of the Regional Coun¬ 
sel's staff with regard to travel, training, evaluations, and other re¬ 
lated personnel records, and application* for employment submitted 
to the Office of the Regional Counsel by prospective employees; 
(2) The second category of individuals on whom records are main¬ 
tained in the system includes those individuals not employed by the 
agency who have filed equal employment opportunity complaints; 
tort claims under the Federal Tort Claims Act; tort claims filed 
under the Small Claims Act; individuals who have outstanding 
Customs bills submitted for collection; individuals, corporations, 
partnerships, and proprietorships who have filed supplemental peti¬ 
tions on fines, penalties, and foifcitures within Region V; files 
relating to individuals, corporation*, partnerships, and proprietor¬ 
ships upon whom criminal ease reports arc prepared pending litiga¬ 
tion and prosecution for violation of 19 U.S.C. 1305. 18 U S.C. 542, 
18 U S.C 545. 18 U S.C. 549. 18 U.S.C. 1001 . 18 U S.C. 496. and 
18 U.S.C 371; on individuals, corporations, partnerships, and 
proprietorships who have filed supplemental petitions submitted in 
civil and technical violations for 19 U.S.C. 592. 19 U.S.C. 1453, 19 
U.S.C. 1448. 19 U.S.C. 1584. irregular deliveries, shortages and 
overages; and miscellaneous civil and technical violations. 

Categories of records la the system: The categories of records 
maintained in the system are personnel actions; tort claims; collec¬ 
tion effect*; supplemental petitions for fines, penalties, and forfei¬ 
tures case* in Region V; criminal ease reports foe pending litigation 
and prosecution of cases in Region V; supplemental petition* for 
civil and technical violations committed within Region V, and em¬ 
ployment applications for positions in the Office of the Regional 
Counsel, Region V. 

.Authority for maintenance of the system: 5 U.S.C 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165. 
Revised, os amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpose* ol such uses: The routine uses of the 
record* contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties: (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) In the eveut that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law, 
whether civil, criminal, of regulatory in nature, and whether Arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether Federal, slate, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto; (d) A record from this 
system of records may be disclosed as a "routine use" to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as if necessary to obtain information relevant to an agency 
decision concerning the letting of a contract, or the issuance of a 
license, grant, or other benefit; (c) A record from this system of 
record* may be disclosed to a federal agency, in response to its 
request, in connection with the hiring or retention of nn employee, 
the issuance of a security clearance. the reporting of an investiga¬ 
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex¬ 
tent that the information is relevant and necessary to the requesting 
agency's decision on the matter; (0 Routine uses of the records 
contained in the system arc for the processing and evaluation of 
complaints and claims submitted in adverse actions, equal employ¬ 
ment opportunity complaints, grievances, tort claims, criminal in¬ 
vestigations, civil investigation*, collection efforts, employment ac¬ 
tions. and personnel actions; (g) Routine uses include reference for 


the processing of claims; continuous updating of the records v u ev 
sary for the processing of claims; references to the files f the 
satisfaction of claims and closing cases by or against the t ited 
Slates Customs Service within Region V; submission of copxs ol 
records to the General Services Administration and the Justice LV 
partment for prosecution of criminal and civil violations and 
tions; submissions of copies of records to various branches ih c 

United States Customs Service within Region V for the purp ^ 0 f 
investigating and/or processing outstanding civil and criminal -ves 
collection cases, tort claims, and various personnel actions; (hi rv 
purposes of such use* include the processing of all of the ve- 
cited claim* by the Office of the Regional Counsel and the prepara¬ 
tion of legal memoranda to various department heads and :hcr 
agencies to expedite the ordinary course of business of the I 
States Custom* Service within and without Region V. 

For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, rcia.ninx, 
and disposing of records to the system: 

Storage: The record* are currently maintained in alphabet! i fik 
folders which are fikd in two steel filing cabinets in the Office of 
the Regional Counsel. Region V. and they are maintains urj<r 
lock and key outside the ordinary business hours 

Retrievability: Record* maintained by the Office of the Kep-tul 
Counsel. Region V. arc retrievable by identifying the character of 
the record (Le.. adverse action, grievance, tort claim, enr-uru! 
ease), then by comparable statute or regulation, and then alpiubch 
cally by name and identifier In addition, each case file is similarly 
identified on the alphabetical file folder within the steel iiUng 
cabinet. 

Safeguards: (a) The steel filing cabinets described above arc 
maintained within the area assigned to the Office of the R< . ;na! 
Counsel within the U.S. Postal Service Building, Room 7-1'021. 
701 Loyola Avenue. New Orleans, Louisiana 70113. Dunrp no© 
wot king hours the room in which the locked steel cabinet* arc 
located is locked, and access to the building is controlled t all 
times by uniformed guards; (b) The policies and praetkev • >( the 
Office of the Regional Counsel regarding access controls .irv that 
only members of the staff of the Office of the Regional < n«\d 
have access to the record* ni.unt.uncd by the office. 

Retention and disposal: (a) Records collected by this offuc ;rt 
currently retained on a permanent basis as the office has orb. 'vc® 
in operation since August 1973; (b) Individual records ai. ** 
disposed of by the Office of the Regional Counsel. Rcgum V and 
are simply placed into a further file of closed cases by cater* r\ n 
stated above, and within each category by name. However *txn 
applicable, this office will comply with appropriate disposal tegub 
tions whereby the oldest closed cases will be forwarded to the 
Federal Records Center in accordance with the Treasury H^orvfi 
Control Manual. 

System managerial and address: The agency official re j vuMe 
for the system of records maintained by the Office of the K i • 
Counsel is the Regional Counsel, Region V, United Slate' ( 
Service, Room T-13021. 701 Loyola Avenue. New Orlc an-. 1 'hm- 
si&na 70113. 

Notification procedure: Request* by an individual to be nuidietl ! 
the system of records contains records pertaining to him ^ B 
writing and directed to the Regional Commissioner. U S < urno 
Service, Room T-13036. 701 Loyola Avenue, New Orlcan I <mii- 
siana 70113 (the region in which the records arc located!, or «•* the 
Director. Entry Procedures and Penalties Division. Office ‘d Regu 
lalion* and Rulings. U.S. Customs Service Headquarters. 1^' 1 05 
stitution Avenue. N.W,, Washington. D.C. 20229. The 
will be notified in writing of the procedures to be followed '►'nee 
the request is presented in person, the requester shall P ,L -* nl 
adequate identification to establish hi* identity; and a compand* 
of his signature and those in the record* may be made wUir the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identd*-* 
tion. he may be required to make a signed statement j>sc:iir$ 
identity and stipulating that he understands that knowing!' <*« 
fully seeking or obtaining access to records about another pcrv.n 
under false pretenses is punishable by a fine up to five thouwn 
dollar*. 

Where the request is not presented in person, it shall be 1 
punted by a notarized statement executed by the requester a ' vCflJ !!J 
identity and stipulating that he understands that knowing!' *Ji **- 
fully seeking or obtaining access to records about another P crvt * 
under false pretenses is punishable by a fine up to five than** 
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A comparison of his signature and those in the records may 
e mxk where the records contain the necessary signature 
Record source categories: The categories of sources of records in 
>y*tera are the individual himself and files compiled by the 
i States Customs Services by using employers, other govern- 
agency resources, financial institutions, educational imtitu- 
i attended, and previous employers. 

AiJtliijonal information in these files is also derived from reports 
investigation regarding the enforcement of civil or criminal 
administrative proceedings regarding disciplinary action 
against Customs Service employees, equal opportunity com- 
tt, investigations of tort claims, the processing of inter-office 
xxanda information requested under the Freedom of Informa- 
i Act. and the investigation regarding the collection of debts due 
c Government. 

Sistmtt exempted from certain provision* of the act: The Commis- 
of Customs pursuant to 5 U.S.C. 552a <j) and/or (k) has 
sed to exempt this system of records from certain require- 
of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
hi* system of records is proposed to be exempted and the 
ifhiatjon for the exemption is contained in a general notice 
i appears elsewhere in the Federal Register. 

Treasury/Customs 00.044 

name: Certificates of Clearance—Treasury/Customs. 

Suicm location: Financial Management Division. U.S. Customs 
I.ScrvKC. John I* Kennedy Federal Building, Boston, Massachusetts 


'*•* of individual* covered l>\ Ibc system: AH employees of 
iRtpon I. Boston, Massachusetts who have transferred, retired or 


(afeegurtes of records in the systrm: Documented detailed informs- 
■ on an in house prepared form indicating that the employee has 
all Government property in his personal possession and 
t the employee has cleared all debts owing to Customs such as 
uniform allowances and travel advances 

I Authority for w in ftn a nre of the system: 5 U.S.C. 301; Rcor- 
Ipnization Plan No. 1 of 1950; Treasury Department Order No. 165, 

[Revised, as amended 

Routine uses of records maintained in the system, including catrgo- 
of usm and the purposes of such oars: The routine uses of the 
contained ui this system of records arc as follows: (a) Dts- 
u> those officers and employees of the Customs Service 
ti* Department of the Treasury who have a need for the 
m performance of their duties; (b) Disclosures required in 
I'lnition of the Freedom of Information Act (5 U.S.C. 552); 
• In the event that this system of records includes information 
Ijjjcb indicates a violation or potential violation of law, whether 
criminal, or regulatory in nature, and whether arising by 
J statute or particular program statute, or by regulation, rule, 
issued pursuant thereto, the relevant records in the system 
record* may be referred, as a routine use, to the appropriate 
> whether Federal, state, local, or foreign, charged with the 
ability of investigating or prosecuting such violation or 
with enforcing or implementing the statute, or rule, regula- 
or order issued pursuant thereto; (d) A record from this 
°f records may be disclosed as a ’’routine use" to a 
•tUic. or local agency maintaining civil, criminal, or other 
•inf enforcement information or other pertinent information 
wnt u> an agency decision concerning the hiring or retention of 
«"mploycc, the issuance of a security clearance, the letting of a 
t. or the issuance of a license, grant, or other benefit; (e) A 
fioro this system of records may be disclosed to a Federal 
in response to its request, in connection with the hiring or 
1 of an employee, the issuance of a security clearance, the 
ng of an investigation of an employee, the letting of a con- 
• ltr the issuance of a license, grant, or other benefit by the 
•igcncy. to the extent that the information is relevant and 
to the requesting agency’s decision on the matter; (f) The 
is used as a check-off list to insure that the employee has 
r w *th his obligation for the return of Government properly 
^’ney. The system is used by all employees of the Payment 

i' f additional routine uses see Appendix AA. 

and practices for storing, retrieving, accessing, retaining, 
l ' ! — : of records t. the system: 


Storage: Data is stored in file folders by District and name of em¬ 
ployee in a metal file cabinet in the work area of the Payment Sec¬ 
tion. 

Ketrievabillty: The file is retrievable by District and name of cm 
ploycc. 

Safeguard*: The file b located within an office that b locked dur 
ing non-working hours. The building b guarded by uniformed 
security police and only authorized persons are permitted entry to 
the budding. 

Retention and disposal: The files are kept for 10 years and then 
destroyed. 

System managerts) and address: Director, Financial Management 
Division. U.S. Customs Service, John F. Kennedy Federal Build¬ 
ing. Boston. Massachusetts 02203. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Custom* Appendix A), or to the 
Director, Entry Procedures and Penalties Division, Office of Regu¬ 
lations and Rulings, U.S. Customs Service Headquarters, 1301 Con¬ 
stitution Avenue. N.W.. Washington D.C. 20229. The requester will 
be notified in writing of Uvc procedures to be followed. Where the 
request b presented in person, the requester shaU present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 

Where the request b not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses b punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature 

Record access procedures: Requests by an individual to be 
notified how he con gain access to a record pertaining to him con¬ 
tained in a system of records, and how he con contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (sec Customs Appendix 
A), or to the Director, Entry Procedures and Penalties Division. 
Office of Regulations and Rulings, U.S. Customs Service 
Headquarters. 1301 Constitution Avenue. N.W,, Washington D.C. 
20229. The requester will be notified in writing of the procedures to 
be followed Where the request b presented in person, the 
requester shall present adequute identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

If an individual con provide no suitable documents for identifica¬ 
tion , he may be required to make a signed statement asserting 
identity and stipulating that be understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses b punishable by a fine up to 5,000 dollars. 

Where the request b not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses b punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: The information contained in the 
system originates at the District where the individual is employed. 

Treasury/Customs 00.045 

System name: Claims Act File—Treasury/Customs 

System location: Office of the Regional Counsel. Room 7422. 
New Federal Building, 300 N. Los Angeles St., Los Angeles, CA 
90053. 

Categories of Individuals covered by the system: Current or former 
Customs employees who have filed, or may file claims under the 
Military Personnel and Civilian Employees’ Claim Act of 19M for 
damage to or loss of personal property incident to their service. 
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Categories of records la the system: Documents relating to the ad¬ 
ministrative handling of the claim and documents submitted by the 
claimant in support of the claim. 

Authority for maintenance of the system: 31 U.S.C. 240-243; 31 
CFR Part 4; Treasury Department Administrative Circular No. 131, 
August 19. 1965. 

Routine uses of records maintained in the system, Including catego¬ 
ries of users and the purposes of such uses: The information con¬ 
tained in this file is utilized to formulate recommendations, and is 
made available to the officials within the Customs Service who 
make final decisions on claims submitted pursuant to the Military 
Personnel and Civihafl Employees* Claim Act of 1964. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dhpoftiag of recorda in the system: 

Storage: Each case file is inserted alphabetically in a fik folder 
which is filed in an unlocked drawer within a metal container. 

Rctrievability: Each case file is identified alphabetically in the file 
folder within the metal container by the name of the person who 
has filed or may file a claim 

Safeguards: The metal container described above is maintained 
within the area assigned to the Office of the Regional Counsel 
within the New Federal Budding. During non-working hours the 
room in which the metal container is located is locked, and access 
to (he building is controlled at all times by uniformed guards. 

Retention and disposal: These files arc retained indefinitely or 
until there is no longer any space available for them within the 
metal container, at which time the oldest closed files arc trans¬ 
ferred to the Federal Records Center. 

System manager!*) and address: Regional Counsel, Room 7422, 
New Federal Budding. 300 N. Los Angeles St.. lx* Angeles, 
California 90053. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of Customs. 300 
N. l»s Angeles St, Los Angeles, California 90053. or to the 
Director. Entry Procedure* and Penalties Division, Office of Rcgu- 
lations and Rulings. U S. Customs Service Headquarters. 1301 Con¬ 
stitution Avenue, N.W.. Washington, D.C 20229 The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.UOO dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
companosn of his signature and those in the records may be made 
where the records contain the necessary signature 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
Customs. 300 N. Los Angeles St, Los Angeles, California 90053, 
or to the Director. Entry Procedure* and Penalties Division, Office 
of Regulation* and Rulings, U.S. Customs Service Headquarters, 
1301 Constitution Avenue. N.W., Washington, D.C. 20229 The 
requester will be notified in writing of the procedures to be fol¬ 
lowed. Where the request is presented in person, the requester shall 
present adequate identification to establish his identity, and a com¬ 
parison of his signature and those in the records may be made 
where the record* contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion. he inay be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will- 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars 
Where the request i* not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 


fully seeking or obtaining access to records about another person i 
under false pretenses Is punishable by a fine up to 5,000 dolton a 
comparison of his signature and those in the records may be nude 
where the records contain the necessary signature. 

Contesting record procedures: Sec Access above. 

Record source categories: The information contained in the*** lUe* 
originates with a Treasury Department Form No. 3079. Civilian 
Employee Claim For Uu or Damage to Personal Property which 
is completed and filed with the Customs Service by the claimant 
Additional information contained in these files may be separately 
provided by the claimant or by the claimant’s supervisor. Where a 
claim is not filed, the information is limited to the investigan c re¬ 
ports of damage to or loss of personal property of a Customs em¬ 
ployee. 

Trrawry/Customs 00.046 

System name: Claims Case File—Treasury/Customs. 

System location: Office of Regional Commissioner of Customs, 
John P. Kennedy Federal Bldg . Room 2411. Boston, 
sachusctls 02203. 

Categories of individuals covered by the system: Parties who have 
filed claims for damage or injury against the Government, 
against whom the Government has a claim for damage or injury in 
matters which affect or involve the U S. Customs Service; private 
individuals or Government employees who arc involved in the in¬ 
cident which gave rise to the claim. 

Categories of records in the system: Reports relative to the c«x 
cum stances of the claim (including accident reports provided by 
Customs personnel, agents’ investigative reports, correspondent 
between Customs and the claimant or his representative); reports | 
relative to an individual's ability to pay a claim for damage* 

Authority for maintenance at the system: 5 U.S.C. 301. Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No 165, 
Revised, a* amended. 

Routine uses of records maintained in the system. Including caieg«- 
rks of users and the purposes of such uses: The routine use* i*l the 
records contained in this system of records arc as follow*: (a) Dis¬ 
closure to those officers and employees of the Custom* Sct.kc 
and the Department of the Treasury who have a need (or the 
records in the performance of their duties; (b) Disclosure* ic^utd 
in administration of the Freedom of Information Act (5 L SC. 
552); (c) In the event that this system of records include* informa¬ 
tion which indicates a violation or potential violation of Lw, 
whether civil, criminal, or regulatory in nature, and whether anung 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant record* in the 
system of records may be referred, as a routine use. to the jp 
propriatc agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or mk, 
regulation, or order issued pursuant thereto; (d) A record from this 
system of records may be disclosed as a “routine u*c to j 
F ederal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent inf or motion, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an cm 
ploycc. the issuance of a security clearance, the letting of •» *oo- 
tract, or the issuance of a license, grant, or other benefit, •d 3 
record from this system of records may be disclosed to a 1 cdcnl 
agency, in response to its request, in connection with the hmn* or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of j cm* 
tract, or the issuance of a license, grant, or other benefit bv the 
requesting agency, to Ihe extent that the information is relevant a»o 
necessary to the requesting agency's decision on the matter 

For additional routine uses see Appendix A A. 

Policies and practice* for storing, retrieving, accessing. relaiawi* 
and disposing of records in the system: 

Storage: Records maintained in file folders. 

Retrio ability: Records indexed by name of private mJi'dad 
making a claim or against whom a claim is made: cross-reference 
file with name of Government employee, if any. involved. 

Safeguard*: Open case file* maintained in file cabinet* with »* 
cess by Regional Counsel and his staff only; closed case fih 4 
tuned in locked cabinet with keys retained by Regional 1 c,un 
and staff only. 
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Retention and disposal: Retained indefinitely or until there b no 
linger any space available within metal cabinets, at which time the 
oldest file* are transferred to the Federal Records Center. 

System manager**) and address: Regional Commissioner of 
1 ustoma. John F. Kennedy Federal Bldg.. Room 2411. Boston. 
Massachusetts 02203. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (Sec Customs Appendix A), or to the 
inrector. Entry Procedures and Penalties Division. Office of Regu¬ 
lations and Rulings. U.S. Customs Service Headquarters. 1301 Con¬ 
stitution Avenue. N.W., Washington. D.C. 20229. The requester 
>ill be notified in writing of the procedures to be followed Where 
the request is presented in person, the requester shall present 
! equate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for idcnUfica- 
uoo. he may be required to make a signed statement asserting 
•lientity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fmc up to 5.000 dollars A 
< mparison of his signature and those in the records may be made 
Y hcrc the records contain the necessary signature 

Record source categories: The information contained in these files 
is received from U.S. Customs employees, reports of investigation, 
credit checks, private individuals involved in the claims, other 
O’lvcmmeut agencies and other individuals with pertinent informa¬ 
tion. 

System* exempted from certain provisions of the net: The Commis- 
>oocr of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
pruposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
> 'tiftcalioa for the exemption is contained in a general notice 
whkh appears elsewhere in the Federal Register 

Treasury/Customs 00.047 

Sjurni name: Claims Files (Region VIII)—Treasury /Customs. 

System location: Office of the Regional Counsel. 15th Floor. 450 
U4dcn Gate Avc.. San Francisco, CA 94102 
< alegorfcx of individuals covered by the system: The categories in¬ 
cluded are: (I) Private persons filing claims under the Federal Tort 
< lures Act for property damage or personal injury allegedly caused 
by a wrongful or negligent act or omission on the part of a Customs 
Service employee while acting within the scope of his employment; 
(2i Current or former Customs employees filing claims under the 
Military Personnel and Civilan Employees* Claims Act of 1964 for 
limagc lo or loss of personal property incident to their service; (3) 
Individuals against whom the Government may have a claim for 
property damage caused by a wrongful or negligent act or omission 
on the part of the individual 

Categories of records in the system: Reports of invstigation re¬ 
nding claims filed, documents relating to the administrative han¬ 
dling of the claim and documents submitted by the claimant in sup- 
P°*t of the claim. 

Suthoilty for maintenance of the system: 5 U.S.C. 301; Rcor- 
im/ation Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended; Reorganization Pbn No. I of 1965; 28 U.S.C. 
2672. ct seq; 3! IIS.C. 240-243 . 28 CFR 14.1 ct seq; 31 CFR 3.1. ct 
'cq. 31 CFR. Part 4; Treasury Department Administrative Circular 
No 131, August 19. 1965. 

Routine uws of records maintained In the system, including catcgo- 
^ °* and the purposes of such uses: The routine uses of the 
t-cords contained in this system of records arc as follows: (a) Dis¬ 
closure lo those officers and employees of the Customs Service 
**nd die Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosure required 
® idministration of the Freedom of Information Act (5 U.S.C. 

-Me) The information contained in these files with respect lo 
^•‘legory 1 individuals above b used lo administratively process 
tlamts filed under the Federal Tort Claims Act and b made availa¬ 


ble to the officials within the Customs Service who review recom¬ 
mendations and who make final decisions on such claims In addi¬ 
tion. information contained in the Category 1 files b made available 
to the Department of Justice to assbt that Department in preparing 
the Government's case when suit is filed in court based on an ad¬ 
ministrative denial of the claim or based on a failure to administra¬ 
tively process the claim within the prescribed time period; (d) The 
information contained in these files with respect to Category 2 in¬ 
dividuals above b utilized to formulate recommendation*, and b 
made available to the officials within the Customs Service who 
make final decisions on claims submitted pursuant to the Military 
Personnel and Civilan Employees* Claims Act of 1964; (e) Infor¬ 
mation contained in these files with respect to Category 3 in 
dividuals above b used to make recommendation* and b made 
available lo officials within the Customs Service who make final 
determination* with respect to whether or not Customs should 
proceed to collect a claim against an individual for damage to 
Government property and how this should be done. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Each case file b inserted in an alphabetical file folder 
which b filed in an unlocked drawer within a metal file cabinet. 

Retrievability: Each case file b indent tficd in a manual alphabeti¬ 
cal card file by the name of the person who filed the claim and in 
the alphabetical file folder within the metal file cabinet by the name 
of the person who filed the claim in the case of Categories 1 and 2 
above and by the name of the individual against whom the Govern¬ 
ment may have a claim in the case of Category 3 above. 

Safeguards: The metal file cabinet described above b maintained 
within the area assigned lo the Office of the Regional Counsel 
within the Federal Building. During non-working hours the room in 
which the metal file cabinet b located is locked, and access to the 
building b controlled at all limes by uniformed guards 

Retention and dispoaal: Claim files are retained indefinitely or 
until there b no longer any space available for them within the 
metal file cabinet, at which time the oldest files may be transferred 
lo the Federal Records Center. 

System manager^) and address: Regional Counsel. 15th Floor. 
450 Golden Gate Avc.. San Francisco, CA 94102. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Director, Entry Procedures and Penalties Division, Office of Regu¬ 
lations and Rulings. U.S. Customs Service Headquarters, 1301 Con¬ 
stitution Avenue, N.W., Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to be followed Where 
the request b presented in person, the requester shall present 
adequate identification to establish hi* identity, and a comparison 
of hb signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses i* punishable by a fine up to 5.000 dollars. 

Where the request b not presented in person, it shut) be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up lo 5.000 dollars. A 
comparison of hi* signature and those in the records may be made 
where the records contain the necessary signature. 

Record source categories: The information contained tn the 
l-cdcral Tort Claim files originates whh a Standard Form 95. Claim 
for Damage or Injury, which is completed and filed with the 
Customs Service by the claimant. Investigations are conducted by 
authorized Customs Service investigative personnel in order lo 
determine the facts surrounding the claims. During these investiga¬ 
tions information may be elicited from Customs Service employees, 
private persons, or any other parties who may have information re¬ 
garding the facts surrounding the claims 

The information contained in the Military Personnel and Civilian 
Employees Claims Act files originates with a Treasury Department 
Form No 3079. Civilian Employee Claim For Loss or Damage to 
Personal Property, which b completed and filed with the Customs 
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Service by the claimant. Additional information contained in these 
files may be separately provided by the claimant or by the clai¬ 
mant's supervisor. 

Information contained in the files concerning property damage 
claims by the Government originates with a report by a Govern¬ 
ment employee of an incident or of facts from which it appears that 
the Government may have a claim. Based upon the reports, in¬ 
vestigations are conducted to determine the facts surrounding the 
claims. During the investigations information may be elicited from 
Customs Service employees, private persons, or any other parties 
who may have information regarding the facts surrounding the 
claims. 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or 00 has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C- 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is pioposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Customs 00.048 

System name: Claims for Automobile Ac¬ 

cidents—Treasury/Customs. 

System location: Financial Management Division. U.S. Customs 
Service, Region 1, John F. Kennedy Federal Building, Boston. 
Massachusetts 02203. 

Categories of Individuals covered by the system: Persons involved 
in automobile accidents for which Customs is pursuing collection. 

Categories of records in the system: Accident reports, estimate of 
damages, insurance company correspondence, statements of wit¬ 
nesses. scope of employment of motor vehicle operation, and co¬ 
pies of bills sent lo debtors. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165. 
Revised, as amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) In the cvcot that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law 
whether civil, criminal, or regulatory in nature and whether arising 
by general statute or particular program statute or by regulation, 
rule, or order issued pursuant thereto the relevant records in the 
system of records may be referred, as a routine use. to the ap¬ 
propriate agency whether Federal, state, local, or foreign charged 
with the responsibility of investigating or prosecuting the statute or 
rule, regulation, or order issued pursuant thereto; (d) A record from 
this system of records inny be disclosed as a “routine use” to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee; the issuance of a security clearance; the letting of a con¬ 
tract or the issuance of a license, grant, or other benefit; (c) A 
record from this system of records may be disclosed to a Federal 
agency in response to its request in connection with the hiring or 
retention of an employee; the issuance of a security clearance; the 
reporting of an investigation of an employee; the letting of a con¬ 
tract; or the issuance of a license, grant, or other benefit by the 
requesting agency to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter; (0 
This system is used by the Operating Accountant and Collection 
Section employees to collect claims resulting from damage to 
Customs vehicles 

For additional routine uses sec Appendix A A 

Policies and practices foe storing, retrieving, arresting, retaining, 
and dfcpatbtg of records In the system: 

Storage: Data is stored in file folders located in the office of the 
Revenue Accountant in a 4-drawer metal file under his physical 
security. 

Rariev ability: The file » retrieved by the name of the individual 
which U kept in alphabetical order 


Safeguards: The file is located within on office that is locked dur 
ing non-working hours. The building b guarded by uniformed 
Security Police, and only authorized persons arc permitted entry to 
the budding. 

Retention and disposal: The file is retained until collection is ef¬ 
fected or referred to the Regional Counsel. The file b kept for 
three years and then destroyed. 

System manager!*) and address: Director. Financial Management 
Division, U.S. Customs Service, John F. Kennedy Federal Build 
ing, Boston, Massachusetts 02203. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (sec Customs Appendix A) or to the 
Director. Entry Procedures and Penalties Division, Office of Rcgu 
lations and Rulings, U.S. Customs Service Headquarters, 1301 Coo 
stitution Avenue. N.W.. Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request b presented in person, the requester shall prevent 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for idcntifica 
bon. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses b punishable by a fine up to 5.000 dollars. 

Where the request b not presented in person, it shall be accom 
panted by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dotiarx A 
comparison of his signature and those in the records may be mode 
where the records contain the necessary signature. 

Record source categories: The information in the system 
originates with the operator of the motor vchkk in conjunction 
with the investigation report obtained from the Office of Internal 
Affairs. 

Systems exempted from certain provisions of the act: The Comnm 

mo net of Customs pursuant to 5 U.S.C- 552a (j) and/or (k) ha* 
proposed to exempt this system of records from certain require 
menu of 5 U.S.C. 552a. The provbions of 5 U.S.C. 552a from 
which thb system of records is proposed to be exempted and the 
Justification for the exemption b contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Customs 00.049 

System name: Claims (Receivable and Payable)—Treasury/Custom- 

System location: Financial Management Divbion, U.S. Custom* 
Service. Region l, John F. Kennedy Federal Building, Boston 
Massachusetts 02203. 

Categories of individuals covered by the system: Persons who have 
presented claims for payments by Customs or one involved in debu 
due Customs. 

Categories of records in the system; Documented detailed informs 
tion concerning the claims or debts involved in each case and re¬ 
lated financial data on individuals involved in the debt or claim 

Authority for maintenance of the system: 5 U.S.C. 301; Rcor 
gqn i ration Plan No. I of 1950; Treasury Department Order No. 165. 
Revised, as amended. 

Routine uses of records maintained in the system, including alq*' 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Db 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for thi 
records in the performance of their duties; (b) Disclosures required 
in adminbtration of the Freedom of Information Act (5 U.S.C 
552); (c) In the event that thb system of records includes inform* 
tion which indicates a violation or potential violation of law, 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program stature, or by regulation 
rule, or order Issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use, to the ap¬ 
propriate agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule 
regulation, or order issued pursuant thereto; (d) A record from this 
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\v»tcm of records may be disclosed as a "routine use*' to a 
hcderal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
-uch as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee, the issuance of a security clearance, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit, (c) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, m connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
nc&amy to the requesting agency's decision on the matter, (f) ITie 
system is used by the Chief. Accounting Branch as a guide in infor¬ 
mation-gathering to effect payment or collection, 
l or additional routine uses see Appendix AA. 

Policies and practices lor storing, retrieving, accessing. retaining, 
sad disposing of records in the system: 

Storage: Data is stored in file folders maintained in a metal file 
rbinct under the physical security of the Chief, Accounting 
Branch of the Financial Management Division. 

Kitrio ability: The file is retrieved by the name of the individual 
on subject matter. 

Safeguards: The files are located within an office that is locked 
during non-working hours. The building is guarded by uniformed 
ecurity police and only authorized persons arc permitted entry to 
live Ittulduig 

krtmtioa and disposal: The files on unusual eases arc kept in¬ 
definitely for reference; routine cases are destroyed. 

System managrn*) and addreaw: Director. Financial Management 
Division, U.S, Customs Service. John F. Kennedy Federal Build¬ 
ing. Boston, Massachusetts 02203. 

N«>t if kalian procedure: Requests by an individual to be notified if 
U>£ system of records contains records pertaining to him shall be m 
anting and directed to the Regional Commissioner of the region in 
*hich the records arc located (see Customs Appendix A), or to the 
I Sector, Entry Procedures and Penalties Division. Office of Regu¬ 
lations and Rulings. U S Customs Service Headquarters, 1301 Con¬ 
stitution Avenue, N.W.. Washington. D.C. 20229. 'The requester 
w ill be notified in writing of the procedures to be followed Where 
the request is presented m person, the requester shall present 
equate identification to establish his identity, and a comparison 
i his signature and those in the records may be made where the 
rcinrd* contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
hfcutxty and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
umicr false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom- 
r-micd by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will- 
fuDy seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars A 
""iparisoa of hr* signature and those in the records may be made 
*heic the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
>nfied how he can gain access to a record pertaining to him con¬ 
fined in a system of records, and how he can contest its content 
toll be in writing and directed to the Regional Commissioner of 
th- region in which the records are located (see Customs Appendix 
‘if or to the Director. Entry Procedures and Penalties Division, 
office of Regulations and Rulings. U.S Customs Service 
Headquarter*, 1301 Constitution Avenue, N.W. Washington D.C. 
^£29, The requester will be notified in writing of the procedures to 
V followed Where the request is presented in person, the 
requester shall present adequate identification to establish his 
^entity, and a comparison of his signature and those in the records 
nwy be mode w here the records contain the necessary signature. 

If an individual can provide no suitable documents for idcntificu- 
****• he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will- 
J'llly vecking or obtaining access to records about another person 
‘nder false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be at com 
Fruited by a notarized statement executed by the requester asserting 


identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be mode 
where the records contain the necessary signature. 

Contesting record procedures: Ssc Access above 

Record source categories: The information contained in the 
system is obtained from the Personnel Department and the Payroll 
Data Center. 

Treasury /Customs 00.266 

System name: Collection File— Treasury /Customs. 

System location: Office of the Regional Counsel. Suite 1240. 500 
Dallas Street. Houston. Texas 77002 

Categories of individuals covered by the system: Individuals 
against whom the Customs Service has asserted monetary claims 
and maintains collection efforts, principally for damages done to 
Government property. 

Categories of records in the system: Reports of investigation re¬ 
garding damage done to Government property by private in¬ 
dividuals and documents relating to the administrative determina¬ 
tion and handling of the claim. 

Autbork) for maintenance of the system: 5 U S C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165. 
Revised, os amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes ol such uses: The routine uses of the 
records contained in this system of records ure as follows: (a) Dis¬ 
closure to those officers und employees of the U.S. Customs Ser 
vice and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C 
552); (c) The information contained in this file is used to adminis¬ 
tratively process claims asserted by the Customs Service for 
damage done to government properly by private individuals The 
information is made available to those officials within the Customs 
Service who review and process such claims. In addition, informa 
lion contained in this file is made available to the Department of 
Justice to assist that Department in preparing the government's 
case when suit is filed in court because administrative collection ef¬ 
forts are unsuccessful 

For additional routine uses see Appendix AA. 

Polkies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Each ease file h inserted in an alpha be lical file folder 
which is filed in an unlocked drawer within a metal container. 

Rririevahilitv: Each case file is identified in the alphabetical file 
folder within the metal container by the name of the person who 
fded the claim 

Safeguards: The metal container described above is maintained 
with the area assigned to the Office of the Regional Counsel on the 
!2tb Floor of 500 Dallas Street. Houston, Texas. During non-work¬ 
ing hours the room in which the metal container is located is 
locked, and access to the building is controlled at all times by 
uniformed security guards provided by the lessor. 

Retention and disposal: These files arc retained until closed at 
which time the dosed files are transferred to the Division of Facili¬ 
ties Management. Office of the Regional Commissioner, Houston. 
Texas for ultimate transportation to the Federal Record Center. 

System manageris) and address: Regional Counsel, Suite 1240. 
United States Customs Service. 500 Dallas Street. Houston. Texas 
77002. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located <sec Customs Appendix A), or to the 
Director. Entry Procedures and Penalties Division. Office of Regu¬ 
lations and Rulings. U.S Customs Service Headquarters. 1301 Con¬ 
stitution Avenue. N W . Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to be followed Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of hit signature and those in the records may he made where the 
records contain the necessary signature. 

U an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
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identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about Another person 
under false pretenses is punishable by a fine up to five thousand 
dollar* 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will- 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record source categories: The information contained in these files 
originates with a memorandum filed by the Customs employee ac¬ 
countable for the damaged property. An investigation is then con¬ 
ducted by authorized Customs Service investigative personnel in 
order to determine the appropriate facts. During the investigation, 
information may be elicited from Customs Service employees, 
private individuals, or any other party who may have relevant in¬ 
formation. 

Systems exempted from certain provision* of the net: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register 

Treasury/Customs 00.050 

System name: Community Leader Survey—Treasury/Customs. 

System location: Equal Employment Opportunity Officer. U.S. 
Customs Service, Region VI, 500 Dallas St., Suite 1240, Houston, 
Texas 77002 

Categories of individuals covered by the system: The names, tides, 
and organization of persons who may be construed to be occupying 
a community leadership role and who may be in a position to 
furnish information or have some influence in regard to the equal 
employment opportunity program area. 

Categories of records In the system: These records w ill consist of 
a card index of the names, titles, and organization of community 
lenders. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165. 
Revised, as amended 

Routine uses of records maintained m the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) To 
provide an evaluation of the Regional equal employment opportuni¬ 
ty posture; (b) To provide planning for an affirmative action pro¬ 
gram and to assist in evaluating and monitoring progress in the 
equal employment opportunity program area; (c) Disclosure to 
those officers and employees of the Customs Service and the De¬ 
partment of the Treasury who have a need for the records in the 
performance of their duties; <d) Disclosures required in administra 
tion of the Freedom of Information Act (5 U.S.C. 552). 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and diqxning of records in the system: 

Storage: To be prepared in an alphabetical card listing and filed 
in a metal file cabinet. 

Retrievabillty: To be listed and filed alphabetically. 

Safeguards: The metal file cabinet described above will be main 
mined within the area assigned to the Equal Employment Opportu¬ 
nity Officer. During non-working hours this office area is. locked 
and access to the building is controlled at all limes by unifoimcd 
guards. 

Retention and disposal: To be useful, this information file must 
be kept current Non current files will be destroyed locally. 

System managerfs) and address: Equal Employment Opportunity 
Officer, U S. Customs Service. Region VI. 500 Dallas St.. Suite 
1240, Houston. Texas 77002. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Custom* Appendix A), or to the 
Director, Entry Procedures and Penalties Division, Office of Regu¬ 
lations and Rulings. U.S. Customs Service Headquarters. 1301 Con¬ 


stitution Avenue, N.W., Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to he followed Where 
the request U presented in person, the requester shall present 
adequate identification to establish his identity and a comparison of 
his signature and those in the records may be made where the 
records contain the necessary signature 

If an individual can provide no suitable documents for identifier 
lion, he may be required to make a signed statement asserting 
identity and stipulating that he understand* that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars 
Where the request h not presented in person, it shall be accom 
panted by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollar* A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con 
tamed in a system of records, and how he can contest its cootent 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (See Customs Appendix 
A), or to the Director. Entry Procedures and Penalties Division. 
Office of Regulations and Rulings. U.S. Customs Service 
Headquarters, 1301 Constitution Avenue, N.W . Washington, DC 
20229 The requester will be notified in writing of the procedure* to 
be followed Where the request is presented in person, the 
requester shall present adequate identification to establish hi* 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature 
If an individual can provide no suitable documents for identifier 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollar* 
Where the request is not presented in person, it shall be accom 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: Sec Access above. 

Record source categories: The information to be included in these 
file* will be developed from local agencies (city, county, state, and 
Federal) and from local civic organizations. 

Treasury/Customs 00.051 

System name: Complaints Against Customs Person 

ncl—Treasury/Customs. 

System location: Director. District Patrol Division. Suite 2S00. 
Plaza Tower Building. 1001 Howard Avenue. New Orleans, LA 
70113; Director, District Patrol Division. Room 213, International 
Trade Center. 250 N. Water Street, Mobile, AL 36602. 

Categories of individuals covered by the system: Present and past 
employees of the Patrol Division and U.S. Customs Service, 

Categories of records in the system: I setters and official govern 
ment memoranda. 

Authority for maintenance of the system: 5 U.S.C. 301; Rcot 
ganixation Plan No. I of 1950; Treasury Department Order No. 165 
Revised, as amended. 

Routine uses of record* maintained in the system. Including catrgo^ 
ries of users and the purposes of sudi uars: The routine uses of the 
record* contained in this system are as follows: (a) Disclosure to 
those officers and employees of the Customs Service and the De 
partment of the Treasury who have a need for the records in the 
performance of their duties; (b) Disclosure required in administra 
lion of the Freedom of Information Act (5 U.S.C. 552); <c) In the 
event that this system of records includes information which in 
dicalcs a violation or potential violation of law, whether civil, 
criminal, or regulatory in nature, and whether arising by gener.' 1 
statute or particular program statute, or by regulation, role, of 
order issued pursuant thereto, the relevant records in the system if 
record* may be referred, as a routine use, to the appropriate ager. 
cy, whether Federal, state, local or foreign, charged with the 
responsibility of investigating or prosecuting such violation >r 
charged with enforcing or implementing the statute, or role, regub 
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tioa. or order issued pursuant thereto; (d) A record from this 
system of records may be disclosed as a “routine use’* to a 
lateral, state or local agency maintaining civil, criminal or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee, the issuance of a security clearance, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit; (e) A 
record from this system of records may be disclosed to a Federal 
.incncy, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
nect, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter. 

l or iukhtonal routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
sod disposing ot records in the system: 

Storage: The information in this system is contained in file fol¬ 
ders :tnd stored in locked metal cabinets. 

Krtrievability: File folders for this system arc filed according to 
( ustoms filing code system. 

Safeguards: File is maintained in locked, metal file cabinet, the 
keys ol which are controlled by the custodian of the files. Those 
departmental official* who may occasionally be granted access con- 
•isicnt with their positions have been cleared by a full field 
h*t:kground investigation and granted appropriate security clearance 
for critical sensitive positions. During non-working hours, the room 
kmsing the metal cabinets is locked 

Retention and disposal: Complaints against Customs Personnel 
files are normally destroyed after I year. If there are any pending 
vi r,plaints, the file may be kept until the case is closed. Method of 
vlnposal is shredding. 

System managers) and address: Director, District Patrol Division, 
Suite 2800, Plaza Tower Building, 1001 Howard Avenue. New Oric- 

*n*. la 70113. 

Notification procedure: Requests by an individual to be notified if 
Ox tystem of records contains records pertaining to him shall be in 
'Tiling and directed to the Regional Commissioner of the region in 
*h»ch the records are located (sec Customs Appendix A), or to the 
Director, Entry Procedures and Penalties Division, Office of Regu¬ 
lations and Rulings. U.S, Customs Service Headquarters, 1301 Con- 
vtiiution Avenue, N.W.. Washington, D.C. 20229. The requester 
'aiU be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
record* contain the necessary signature. 

If an individual can provide no suitable documents for identified- 
he may be tequired to make a signed statement asserting 
kientity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
•aider false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
•p.ihson of his signature and those in the records may be made 
Ahctc the records contain the necessary signature. 

Record arms procedures: Requests by an individual to be 
•stifled bow he can gain access to a record pertaining to him eon- 
toned in a system of records, and bow he can contest iu content 
hall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (see Customs Appendix 
A , or to the Director, Entry Procedures and Penalties Division, 
Office of Regulations and Rulings. U.S. Custom* Service 
Headquarters, 1301 Constitution Avenue, N.W., Washington. D.C. 
^229. The requester will be notified in writing of the procedures to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish his 
•‘lentity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

If an individual con provide no suitable documents for idcntifica- 
lJO °* he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will- 
1 H , seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 


Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: The information in this system 
originates from any Federal, state or local law enforcement agen¬ 
cies or individuals, from any private business or individuals who 
may have any complaints against Customs personnel. 

Treasury/Customs 00.052 

System name: Complaints Against Customs Person¬ 
nel—Treasury/Customs. % 

System location: lx>catcd in the Office of the District Director. 
San Diego, Calif.; Offices of the Port Directors. San Ysidro. Calif ; 
Tccate, Calif.; Calexico. Calif.; Andrade. Calif.; Sand Diego Barge 
Office; and the Offices of the Customs Patrol Division. San Diego, 
Calif.; San Ysidro. Calif.; Calexico. Calif ; Tecate, Calif ; according 
to Customs Appendix A. 

Categories of Individual* covered by the system: Individual name 
of person lodging complaint 

Categories of rec o r d s In the system: AU available correspondence, 
incident reports, and anything related to complaint. 

Authority for mainirnance of the syr*em: 5 U.S.C 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpose* of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law, 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant record* in the 
system of records may be referred, as a routine use, to the ap¬ 
propriate agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, ot order issued pursuant thereto; <d) A record from this 
system of records may be disclosed as a “routine usc“ to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee, the issuance of a security clearance, the ktting of a con¬ 
tract, or the issuance of a license, grant, or other benefit; (e) A 
record from this system of records may be disclosed to a Federal 
agency, in response to it* request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract. or the Issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is rekvantand 
necessary to the requesting agency’s decision on the matter. AvaUa- 
bk to Customs personnel who have need for this information. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Individual, tabbed fik folders. 

RetrievabUHy: Maintained alphabetically. 

Safeguards: In locked fik cabinet and available only to Port 
Director or his alternate. 

Retention and disposal: Indefinite. 

System manager^*) and address: District Director, Port Directors, 
and Division Directors. See Customs Appendix A. 

Notification procedure: Request* by an individual to be notified if 
the sy*tcm of records contains record* pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Director, Entry Procedures and Penalties Division. Office of Regu* 
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lations and Rulings, U S. Customs Service Headquarters, 1301 Con¬ 
stitution Avenue; N.W., Washington. DC. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under fahe pretense* is punishable by a fine up to 3,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by (he requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (see Customs Appendix 
A), or to the Director, Entry Procedures and Penalties Division, 
Office of Regulations and Rulings. U.S. Customs Service 
Headquarters, 1301 Constitution Avenue, N.W. Washington, D.C. 
20229. The requester will be notified in writing of the procedures to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dottars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to record* about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the record* contain the necessary signature. 

Contesting record procedure*: See Access above. 

Record source categories: Individuals who have made complaints 
and Customs Officers who have filed reports 

Trtasur)/< ustom* 00.053 

System name: Confidential Source Identification 

File—Treasury/Customs. 

System location: Office of Investigations, U S. Customs Service 
Headquarters, Room 3106, 1301 Constitution Avenue, N.W., 
Washington. D.C. 20229. 

Categoric* off individuals covered by I he system: Individuals 
(Sources) supplying confidential information to the U.S. Customs 
Service, Office of Investigation* 

Categories off records in the system: This system contains some or 
all off the f otic wing information' name (actual or assumed), source 
(identifying) number, date number assigned, address, citizenship, 
date and place of birth, physical description, photograph. Social 
Security number, FBI number, passport number. Customs Form 
4621 documenting information received from confidential source, 
amount and date of monetary payment made to source for informa¬ 
tion supplied, criminal record, copy of driver's license, and copy of 
alien registration card. 

Authority lor maintenance of the system: 5 U.S.C 301; Reor¬ 
ganization Plan No. I off 1950; Treasury Department Order No. 165, 
Revised, as amended; 19 U.S.C. 2072, Title 19. United States Code; 
Title 18, United States Code. 

Routine uses of records maintained in the system, including catego¬ 
ries uI users and the purposes at such uses: Ibis information is 
primarily for the exclusive internal use of authorized employees of 
the Office of Investigations in connection with civil and criminal in¬ 
vestigations and in connection with payments made for information 
received. Stringent controls arc placed upon access to the files, 
even among Office of Investigations personal. In extremely rare 
and unusual situations, information with full source concurrence 


may be supplied to such organizations as Federal, state, and* 
other law enforcement or prosecutorial agencies as the demands of 
law or justice might require- 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the system: 

Storage: Data is stored m a metal storage cabinet which remain* 
locked except when momentarily opened for filing purposes. 

Rctrioability: The name of each source is Hied in both alphabet! 
cal order and by location of the submitting office. 

Safeguards: In addition to being stored in secure metal cabinet 
with government approved locks, the metal files are located in ,» 
closely watched room of the Office of Investigations. Personnel 
maintaining the file* arc selected for their reliability, among other 
qualities, and afforded access only after having been cleared b\ j 
full field investigation. During non-working hours the room in 
which the records arc located is locked and access to the building i. 
controlled by uniformed security guards 

Retention and disposal: Indefinite retention periods have been 
established for all records contained in the file NVhen a file no 
longer has any utility it is destroyed by either shredding or burning 

System managcr(s) and address: Assistant Commissioner . Office 
of Investigations, U.S. Customs Service Headquarters, Room 3106. 
1301 Constitution Avenue. N.W , Washington, D.C. 20229 

Systems exempted from certain provisions ol the act: The Coronuc 
Moncr of Custom* pursuant to 5 U.S.C. 552a (j) and/or (k) h 
proposed to exempt this system of records from certain require 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of record* is proposed to be exempted and the 
justification for the exemption are contained in a general notice 
which appears elsewhere in the Federal Register 

Treasury/Custom* 00.054 

System name: Confidential Statement* of Employment and Finar 
cial Interests—Treasury/Custom*. 

System location: Ideated in the Regional office or Personnel 
Management Division, U.S. Customs Service, of each region .»n«1 
headquarters, according to Customs Appendix A. 

Catrgorl** off individual* covered by the system: Those employee' 
as listed in Treasury Personnel Manual Chapter 735 Subpart 
Section 0.735-320, Customs Appendix A. and the currently effec¬ 
tive edition off Customs Circular PER-2-PER (Sub)cct Personnel, 
Departmental Rules of Conduct and Requirements Concern 
Financial Statement). 

Categories of records In the system: Form TD 3087, Confidents! 
Statement of F.mploymcnt and Financial Interests 

Authority for maintenance off the system: 5 U.S.C. 301. Rc«. r 
guni/aUon Plan No 1 of 1950; Treasury Department Order No 16*. 
Revised, as amended. 

Routine use* off records maintained in the system, including catego¬ 
ries off user* and the purposes of such uses: The routine uvc% 1 
records contained in this system of records arc as follows (a) Div 
closure to those officer* and employees off the Custom* Sen kc 
and the Department of the Treasury who have need for the record* 
in the performance of then duties; (b) Disclosures required in 
ministration of the Freedom of Information Act (5 U.S.C. 552), ui 
In the event that this system of records includes information whi h 
indicates a violation or potential violation of law. whether civil, 
criminal, or regulatory in nature, and whether arising by general 
statute or particular program statute, or by regulation, rule 
order issued pursuant thereto, the relevant records in the system of 
records may be referred, as a routine use, to the appropriate 
cy, whether Federal, state, local, or foreign, charged with the 
responsibility of investigating or prosecuting such violation nr 
charged with enforcing or implementing the statute, or rule, rcgula- 
tion, or order issued pursuant thereto; (d) All financial statements 
arc to be reviewed for an indication of any conflict of intere't or 
apparent conflict of intent as defined in the Federal, Treasury, ind 
Customs Personnel Manuals. 

For additional routine uses see Appendix A A. 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Record* are maintained in file folder*. 

Retries ability: Records arc indexed by name. 

Safeguards: Records are maintained in locked safe. 

Retention and disposal: Record* are destroyed two (2) year* after 
employee leaves a position in which a statement is required) or ’ *«.*> 
(2) years after the employee leaves the agency, whichever is earlier 
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System manager(s) and address: Director. Personnel Management 
Division. U.S. Customs Service, Washington. D.C. 20229. or ap¬ 
propriate Regional Principal Field Officer 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
anting and directed to the Regional Commissioner of the region in 
Ahkh the records arc located (see Customs Appendix A), or to the 
Director. Entry Procedures and Penalties Division. Office of Rcgu 
Li lions and Rulings. U.S. Customs Service Headquarters. 1301 Con¬ 
stitution Avenue. N.W., Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
Jequate identification to establish his identity, and comparison of 
his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking access to records about another person under false 
pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accotn- 
p inicd by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those m the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
vhall be in writing and directed to the Regional Commissioner of 
the tegion in which the records are located <scc Customs Appendix 
A), or to the Director. Entry Procedures and Penalties Division Of¬ 
fice of Regulations and Rulings. U.S. Customs Service Headquar 
ters. 1301 Constitution Avenue, N.W . Washington, D.C. 20229. 
Ihc requester will be notified in writing of the procedures to be fol¬ 
lowed Where the request is presented in person, the requester shall 
present adequate identification to establish his identity, and a com¬ 
parison of his signature and those in the records may be made 
where the records contain the necessary signature. 

li an individual can provide no suitable documents for identifica¬ 
tion, he may he required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented m person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understand* that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where tbc records contain the necessary signature. 

< nutating record procedures: See Access above. 

Record source categories: Individuals required to submit Form TD 

3087. 

Treasury/Custom* 00.055 

Syitem name: Congressional and Employment Correspon¬ 
dence— T reasury/Custom*. 

System location: Personnel Management Division. U.S. Customs 
Service. Washington. D.C. 20229 

t'aicgoric* of individual* covered by the system: Records arc main- 
tuned in this system on individuals who have written to their Con¬ 
gressman or directly to Customs requesting assistance in resolving 
problems and/or securing employment 

Categoric* of records In the system: Incoming letters and the agen¬ 
cy’* reply and related materials. 

Authority for maintenance ol the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165, 
Revised, as amended 

Routine uses of record* maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
*nd the Department of the Treasury who have a need foe the 
records in the performance of their duties; (b) Disclosures required 


in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) Records arc used as a point of reference should the in¬ 
dividual submit other inquiries either from him personally or his 
Congressman. User—addressee and those individuals the addressee 
asks for assistance 

For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records arc maintained in file folders. 

Retries ability : Records arc indexed by name. 

Safeguards: Records are maintained in a locked file. 

Retention and disposal: Indefinite. 

System managerts) and address: Director. Personnel Management 
Division. U.S. Customs Service. Washington. D.C. 20229. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regkm.il Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director, Entry Procedures and Penalties Division. Office of Regu¬ 
lations and Rulings. U S. Customs Service Headquarters. 1301 Con¬ 
stitution Avenue. N W„ Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to be followed Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual con provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
urulcr false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individuu! to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (sec Customs Appendix 
A), or to the Director. Entry Procedures and Penalties Division. 
Office of Regulations and Rulings, U.S. Customs Service 
Headquarters. 1301 Constitution Avenue, N.W., Washington. D.C. 
20229. The requester will be notified in writing of the procedures to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish hr* 
identity, and a comparison of his signature and those in the record* 
may be made where the records contain the necessary signature. 

If an individual cun provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses it punishable by a fine up to five thousand 
dollars. 

Where the request tx not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the record* may 
be made where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: The source of records in the system arc 
the inquiries originated by the individual. 

Treasury /Customs 00.056 

System name: Congressional and Public Correspondence 
File—Treasury /Customs. 

System location: Support Branch. Inspection and Control Divi¬ 
sion, U.S. Customs Service, Room 4126, 1301 Constitution Avenue. 
N.W., Washington. D.C. 20229. 


fCOIBAL tfGISTft VOL 40, NO. 232—TUESDAY, OfCEMAtR 2. 197S 






56186 


DEPARTMENT OF THE TREASURY 


Categoric* ol Individual* covered by Ihe system: Those persons 
sending tetters of complaint or making written inquiries concerning 
Custom* inspectorial activities and procedures. Those persons in¬ 
clude Congressmen acting on behalf of their constituents, industrial 
and commercial representatives, and private individuals 

Categories of records in the system: Tire name of the person or 
persons concerned, file number, date of inquiry, date inquiry 
received, closing date, member of staff closing case, and the nature 
of the complaint or inquiry. 

Authority for maintenance of the system: 5 U.S.C. >01; Reor¬ 
ganization Plan No. t of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses ol records maintained In the system, including catego¬ 
ries <4 users and the purposes of such uses: The routine use o( 
records contained in this system arc as follows: (a) Disclosure to 
those officers and employees of the Customs Service and Dcpart- 
ment of the Treasury who have a need for the records in the per¬ 
formance of their duties; (b) Disclosures required in the administra¬ 
tion of the freedom of Information Act (i U.S.C. 552); (c) To 
maintain a record of public inquiries and complaint* received by 
the Division, to determine priority for responding to inquiries and 
complaints; to provide quick retrieval of such correspondence; to 
ensure timely response to inquiries and complaints; and to prepare 
responses to inquiries and complaints. 

For additional routine uses sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing ol records in the system: 

Storage: Correspondence records are maintained on 3 x 5 index 
card*. The cards ore placed within u 6 x 9 metal file box. which is 
kept in an unlocked desk drawer. The correspondence files them¬ 
selves arc placed in legal and letter sire metal file cabinets which 
are kept in a locked file room. 

Rctricvability: Correspondence records are identified by the name 
of the person making inquiry or complaint. The cards are then filed 
alphabetically. 

Safeguard*: Access to the file is granted only to authorized 
Customs personnel. During non-working hours the room in which 
the records arc located i* locked and access to the building is con¬ 
tacted by uniformed security police. 

Retention and disposal: The records are maintained indefinitely. 

System managed*) and address: Office Manager. Support Branch, 
Inspection and Control Division, U.S. Customs Service, Room 
4126. 1301 Constitution Avenue. N.W., Washington, D.C. 20229. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Director. Entry Procedures and Penal¬ 
ties Division, Office of Regulations and Rulings. U.S. Customs Ser¬ 
vice Headquarters, 1301 Constitution Avenue, N.W., Washington. 
D.C 20229. The requester will be notified tn writing of the 
procedure* to be followed. Where the request is presented in per 
son. the requester shall present adequate identification to establish 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollar* 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under fahe pretenses is punishable by a line up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in it system ol records, and how he can contest its content 
shall be in writing and directed to the Director. Entry Procedures 
and Penalties Division, Office of Regulations and Rulings. U.S. 
Customs Service Headquarters. 1301 Constitution Avenue. N.W.. 
Washington. D.C. 20229. The requester will be notified in writing of 
the procedures to be followed. Where the request is presented in 
person, the requester shall present adequate identification to 
establish his identity, and a comparison of his signature and those 


in the records may be made where the records contain the ncccssj 
ry signature. 

If an individual can provide no suitable documents for identify. • 
lion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom 
panied by a notarized statement executed by the requester asscrunj. 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature 

Contesting record procedure*: See Access above. 

Record source categories: Information contained in this record 
system b obtained from the correspondence of the individual mak 
ing the inquiry or complaint and from investigations and/or inqm 
lies into complaint* conducted by Customs Service personnel 
which include interviews of involved Customs employee* and 
private individuals or other witnesses to the incident in question 

Treasury/Customs 00.057 

System name: Container Station Operator Files—Treasury /Custom* 

System location: Offices of District Directors, Region IX. 
Chicago, Illinois. Sec Customs Appendix A. 

Categoric* of Individuals covered by the system: Present and past 
container station operator* and employees that require an investig.* 
bon and related information. 

Categories oI records in the system: Report of investigations, ap 
plication and approval or denial of bond to act as container station 
operator and other Customs Service memoranda. Names, ad 
dresses, social security numbers, and dates and places of birth ol 
persons employed. 

Authority for maintenance of the system: 5 U.S.C 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No 16V 
Revised, as amended. Customs Regulations, Part 19. 

Routine uses of records maintained in Ihe system, including calego 
vies <4 users and the purposes of such uses: (a) Disclosure to thov 
officers and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per 
formancc of their duties; (b) Disclosures required in administrate : 
of the Freedom of Information Act (5 U.S.C. 552). 

For additional routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retalnln;,, 
and disposing of records in the system: 

Storage: Records are maintained in file folder* and stored in file 
cabinets in each District Director's office within Region IX 
Chicago, Illinois 

Retries ability: Fateh file is identified by the name of the container 
station operator. 

Safeguards: The file cabinet* are maintained within the area av 
signed to the District Director During non-working hours, the room 
and/or building in which the file cabinet is located is locked 

Retention and disposal: These files arc retained indefinitely Em 
ploycc name data retained for period of employment with container 
station operator. 

System manager!s) and address: District Director, each distn.t 
within Region Ia, Chicago, Illinois. See Customs Appendix A 

Notification procedure. Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be m 
writing and directed to the Regional Commissioner of the region in 
which the records are located (sec Customs Appendix A), or to the 
Director. Hntry Procedures and Penalties Division, Office of Regu 
lalions and Rulings. U.S. Customs Service Headquarters, 1301 Con 
stitulion Avenue, N.W., Washington, D.C. 20229 The request r 
will be notified in wriUng of the procedures to be followed, Where 
the request b presented in person, the requester shall pre*vtii 
adequate identification to establish his idenbty. and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable document* for identifi*--* 
lion, lie may be required to make u signed statement asserts 
identity and stipulating that he understands that knowingly or wil) 
fully seeking or obtaining access to records about another person 
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under false pretenses is punishable by a fine up to five thousand 

dollar*. 

Where the request a not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
ndcr false pretenses is punishable by a fine up to five thousand 
;oUari. A comparison of his signature and those in the records may 
he made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
ratified how he can gain access to a record pertaining to him con¬ 
fined in a system of records, and how he can conlclt its content 
'lull be in writing and directed to the Regional Commissioner of 
the region in which the records are located (see Customs Appendix 
A), or to the Director. Entry Procedures and Penalties Division. 
' Mice of Regulations and Rulings. U.S. Customs Service 
i fdquarten. 1301 Constitution Avenue. N.W . Washington. DC. 
^1229. The requester will be notified in writing of the procedures to 
he followed. Where the request is presented in person, the 
requester shall present adequate identification to establish his 
Men lily, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

If .in individual can provide no suitable documents for Rlentifica- 
uoo, he may he required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
Ubrs. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
Mentky and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
■Joibirs. A comparison of his signature and those in the records may 
he made where the records contain the necessary signature. 

< <>n testing record procedures: See Access above. 

Record source categories: The information in this file originates 
fruen the individual applicant for container station operator bond, 
from reports of investigation and other Customs memoranda. 

Systems exempted from certain provisions of the act: The Commis- 
of Customs pursuant to 5 U.S.C 552a (j) a ndlof (k) has 
rt posed to exempt this system of records from certain require- 
nv.nts of 5 U.S.C 552a. The provisions of 5 U.S.C. 552a from 
*hjch this system of records is proposed to be exempted and the 
ju hcation for the exemption is contained in a general notice 
hjch appear* elsewhere in the Federal Register. 

Treasury/Customs 00.05# 

Wem name: Cooperating Individual Files—Treasury/Customs. 

System location: These files arc located in regional and local 
< u^oms Patrol Offices within the United States. See Customs Ap¬ 
pendix A. 

1 ^egoriea of Individuals covered by the system: Persons providing 
' hdential information to the U.S. Customs Patrol Division. 
Catqprtofe of record* In the system: These records include: as- 
inicd names; actual names; code numbers; addresses; telephone 
number*; physical descriptions; miscellaneous identifying numbers 
*'xh ax Social Security numbers, driver's license number, etc.; date 
‘Khud’s record was established; amount and date of reward 
t ud for information supplied. 

^thority lor maintenance of ibr system: 5 U.S.C. 501. Reor- 
f '/atioo Plan No. I of 1950; Treasury Department Order No. 165. 

Revised, as amended. 

Ruudne uses of records maintained in the system, including catrgo- 
o< u*erx and the purpose* of such uses: The information in llu* 
*> icm is used primarily by the Customs Patrol Officer who 
rcvdvei confidential information for the purpose of delecting and 
-bending suspected violators of Customs and related laws, and 
* * the purpose of processing the payment of rewards for informa- 
[w,n received. Disclosure may be made only in extremely rare and 
unusual situations when demands of law Of justice require that in- 
t arnation be supplied to such organizations as Federal, state and/or 
other agencies. 

f in additional routine uses see Appendix AA. 

Rohdes and practices for storing, retrieving, accessing, retaining. 
** <h*po«iiig of records fa. the system: 


Storage: All files and indices relating to coopcmting individuals 
are stored in metal file cabinets secured with combination locks in 
a government secured building. 

Retries ability: The name of each cooperating individual is filed in 
alphabetical order by assumed name and by actual name. The in¬ 
dices are maintained in the same alphabetical order and are also 
cross-referenced by the Patrol Division alpha numeric code 
number. All other iodentifytng data is used for verification of 
identity rather than method of retrieval. 

Safeguards: In addition to being stored in secure metal cabinets 
with government approved locks, the metal files are kept locked 
when not in use and located in a closely watched room of the 
Patrol Division. Personnel maintaining the files arc selected for 
their reliability among other qualities, and they are afforded access 
only after having been cleared by a full field investigation. Hie files 
are given the same treatment as material classified as Secret. Dur¬ 
ing duty hours. Patrol Division personnel maintain visual control 
and during off-duty hours the area containing the files is locked. 

Retention and disposal: Indefinite retention periods have been 
established for almost all records contained in the file When a file 
no longer has any utility, it is destroyed by either shredding or 
burning. 

System manager's) and address: The Regional Patrol Director in 
Regional Customs Patrol Offices; the District Patrol Director in 
District Patrol Offices, and the Supervisory Customs Patrol Officer 
in suboffices of District Customs Patrol. See Customs Appendix A. 

Systems exempted from certain provision* of the act: The Commis¬ 
sioner of Customs pursuant to 5 U S.C 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552u from 
which this system of records is proposed to be exempted and the 
justification for the exemption are contained in a general notice 
which appears elsewhere in the Federal Register 

Treasury/Customs 00.059 

System name: Correspondence Log foi the Classification and Value 
Division—T rca sury /Customs. 

System location: Classification & Value Division. U.S. Customs 
Service, 55 East Monroe, Suite 1501. Chicago, Illinois 60603. 

Categories of individuals covered by the system: Operations Of¬ 
ficers in the Classification A Value Division. Chief, Import 
Liquidation Brunch and Chief. Drawback Liquidation Brunch 

Categories of records la the system: Name of assignee, description 
of correspondence, control number, date received and date 
completed 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950. Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows, (a) Dis¬ 
closure to those officer* and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Frceilom of Information Act 45 U.S.C. 
552); (c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law, 
whether civil, criminal, or regulatory m nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use, to the ap¬ 
propriate agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto; (d) A record from this 
system of records may be disclosed as a “routine use’* to a 
Federal, slate, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee. the issuance of a security clearance, ihe letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit; (c) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the huing or 
retention of an employee, the issuance of a secuiity clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information b relevant and 
necessary to the requesting agency's decision on the matter 
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Foe additional routine uses sec Appendix A A. 

Policies and practices (or (Coring, retrieving, accenting, retaining, 
and disposing of records In the system: 

Storage: Log book in desk. 

Retrievability: Log by Assignee name. 

Safeguards: Kept in desk, building locked during non*working 
hours. 

Retention and disposal: Kept (or one year, filed for one year, 
then destroyed. 

System manager!*) and address; Director, Classification A Value 
Division, U.S. Customs Service. 55 East Monroe, Suite 1501, 
Chicago. Illinois 60603. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Director, Entry Procedures and Penalties Division, Office of Regu¬ 
lations and Rulings, U.S- Customs Service Headquarters. 1301 Con¬ 
stitution Avenue, N.W., Washington. D.C. 20229. The requester 
win be notified m writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of hb signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. be may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest hs content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (sec Customs Appendix 
A), or to the Director, Entry Procedures and Penalties Division, 
Office of Regulations and Rulings. U.S. Customs Service 
Headquarters. 1301 Constitution Avenue, NW,. Washington. D.C. 
20229. The requester will be notified in writing of the procedures to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those m the records 
may be made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fme up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Incoming correspondence and direct 
management assignments 

Treasury/Customs 00.060 

System name: Counseling Reports--Treasury/Customs. 

System location: Equal Employment Opportunity Officer, U.S. 
Customs Service. Region VI. 500 Dallas Street, Suite 1240, 
Houston. Texas 77002. 

CairgorR* of Individuals covered by the system: Present and past 
employees who have received counseling service offered by the 
Equal Employment Opportunity Officer or a designated counselor. 

Categories of records in the system: Internal Customs Service 
memoranda, notes, excerpts from the official personnel files and 
other information pertinent to the counseling session!*) 


Authority for maintenance of the system: 5 U.S.C. 301; Rcor 
ganizalion Plan No. 1 of 1950; Treasury Department Order No. 165. 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows (a) To 
gather information to prove or disprove complainant's allegation 
and to resolve complaint informally, if possible; (b) Disclosure to 
those officers and employees of the Customs Service and the Dc 
partment of the Treasury who have a need for the iccocds in the 
performance of their duties; (c) Disclosure required in adminui/u 
lion of the Freedom of Information Act (5 U.S.C. 552); (d) In the 
event that »hi* system of records includes information which in 
dicatcs a violation or potential violation of law, whether civil, 
criminal, or regulatory in nature, and whether arising by genera! 
statute or particular program statute, or by regulation, rule, or 
order issued pursuant thereto, the relevant records in the system of 
records may be referred, as a routine use. to the appropriate agen 
cy. whether Federal, state, local, or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regub 
lion, or order issued pursuant thereto. 

For additional routine uses see Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Each case file is inserted in an alphabetical file folder 
which is filed in a locked metal file cabinet drawer. 

Kctrlevability: Each case file is identified on the alphabetical file 
folder within the metal file drawer. 

Safeguards: The metal file cabinet described above is maintained 
within the area assigned to the Equal Employment Opportunity Of¬ 
ficer. During non-working hours the office area is locked and ac 
cess to the building is controlled at all times by uniformed guards 

Retention and disposal: These files arc retained indefinitely or 
until there U no longer adequate local storage space at which time 
they arc transferred to the Federal Records Center at Ft Worth, 
Texas. 

System managrr(s) and address: Equal Employment Opportunity 
Officer, U.S. Customs Service, Region VI, 500 Dallas Street, Suite 
1240, Houston, Texas 77002 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Director, Entry Procedures and Penalties Division, 1301 Constitu 
tion Ave.. N.W., Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requcstci shall present adequate 
identification to establish his identity, and a comparison of hi*, 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifier 
lion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 

Where the request is not presented in person, it shall be accorr 
ponied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pictenscs is punishable by a fine up to 5.000 dollars \ 
comparison of his signature and those in the records may be m.»Jc 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commission?» of 
the region in which the records arc located (see Customs Appends 
A), or to the Director, Entry Procedures and Penalties Division. 
Office of Regulations and Rulings, U.S. Customs Service 
Headquarters, 1301 Constitution Avenue. N.W., Washington H-C 
20229. The requester will be notified in writing of the procedure* to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish ho 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signatuxe 
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If an individual can provide no suitahk document* for idcntifiGa- 
tjon* he may be required to make a tinned statement listening 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
index false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that be understands that knowingly or wfll- 
fully seeking or obtaining access to records about another person 
tndcr false pretenses is punishable by a fine up to 5.000 dollarx. A 
v-tnpomon of his signature and those in the records may be made 
licic the records contain the necessary signature. 

< ontestlng record procedures: Sec Access above 

Record source categories: The information contained in these files 
vmatc* with the receipt of a complaint by an employee Addi¬ 
tional information may be obtained from the employee** official 
i csonnel fik and inquiries concerning the specific complaint. 

Treasury/Customs 00.061 

^vura* name: Court Case File—Treasury/Custom*. 

System to* afioa: Office of the Regional Counsel. Room 7422, 
New Federal Building, ‘300 N. Ian Angeles St-, Lo* Angeles. 

« i forma 90053. 

< ategorks of individuals covered by the system: Persons who are 
parties in litigation with the United States Government or subunits 
or employees or officers thereof, in matters which affect or involve 
the United States Customs Service. 

• ategorks of record.* in the system: Court documents with ex- 
hitnts. reports of investigations, internal Customs Service 
vmoranda summarizing or relating to the matter in controversy 
nd other bat kgn Mind information relating to the subject matter or 
• ngm of the Litigation 

Vuthority fur maintenance of the system: 28 U.S.C. 2676, 19 
U S C. 1603, E.O. 6t66. 5 U.S.C. 301. Reorganization Plan No l of 
1950; Treasury Department Order No. 165. Revised, as amended 
Routine uses of records maintained in the system, including catego¬ 
ries uf users and the purptiMr* of such uses: Information contained in 
this fik is maintained Uic the use of the Regional Counsel and may 
be made available to the appropriate United States Attorney upon 
request to assist him in representing the interests of the Govern- 
n*nt. the agency or officer or employee involved in the litigation, 
or to other agencies involved in the same or similar litigation. Dis- 
Itisune lo Treasury and Customs employees who have need for the 
' ..ofds in the performance of their duties and disclosures under the 
I rerdotn of Information Act 
For additional routine uses sec Appeodix AA 
Foticfcft and practices for storing, retrieving, accessing, retaining, 
disponing of record* In the system: 

M«»rage: bch ease file is inserted in an alphabetical file folder 
*hxh is filed in an unlocked drawer within a metal container. 

Retries ability: Kach ease fik is identified by the name of the per- 
M '" -q: iinst whom the Government has initiated the litigation, or by 
'be name of the person who initiated the litigation against the 
<« -eminent 

suieguards: The metal container described above is maintained 
*! # hin the area assigned to the Office of the Regional Counsel 
*»ilun the New Federal Building. During nonworking hours the 
iiKtm in which the metal container is located is locked, and access 
u> the building is controlled at all tunes by uniformed guards 
R Mention and disposal: These ftfes arc retamed indefinitely or 
'mij] there is no longer any space available foe them within the 
metal container, at which time the oldest closed fiks are trans¬ 
ferred to the Federal Records Center. 

\>slcm managnts) and addren: Regional Counsel, Room 7422, 

1 nrted States Customs Service. 300 N. Lo* Angeles St.. Ut An- 
Kriev. California 90053. 

Notification procedure: Requests by an individual to be notified if 
l,lc *>*tcm of records contains records pertaining to him shall be tn 
anting and directed to the Regional (’omminioncr of Customs. 300 
N l4>, Angeles St.. Los Angeles, California 90053. or to the 
iHicctoe. F.ntry Procedures and Penalties Division. Office of Regu 
and Rulings. U.S. Customs Service Headquarters. 1301 Con- 
station Avenue, N.W., Washington. D.C. 20229 The requester 
be notified in writing of the procedures to be followed Where 
request is presented in person, the requester shall present 
•Equate identification to establish his identity and a comparison 
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of his signature and those in the records may be made where the 
records contain the necessary signature 

U an individual can provide no suitable documents for identifica¬ 
tion. be may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 

W'bcrc the request is not presented in person, it shall be accom¬ 
panied by u notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up lo 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record source categories: The information contained in these files 
originates with a request by a District Director lo the appropriate 
United Stales Attorney that he institute suitable judicial action to 
enforce the forfeiture of merchandise and vehicles, or the value 
thereof, winch had been imported or used in violation of the 
Customs laws, and upon which final administration action has 
taken place. Information in this file also originates with the filing of 
a complaint by a private person against the Government, and by 
the filing of a complaint by the Government against private pcrsotii 
or former employees to enforce the collection of debts due the 
Government. Information in the files is also derived from reports of 
investigation regarding the enforcement of civil or criminal statutes 
and denial of tort claims. 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed lo exempt this system of records from certain require 
mcnls of 5 U.S.C. 552a The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury /Customs 00.062 

System name: Court Case Fiks (Region V1II>—Treasury /Customs. 

System location: Office of the Rcgionul Counsel, 15th Floor. 
Federal Bldg., 450 Golden Gate Avc.. S.F. CA 94102 

Categories of individual* covered by the system: Persons who arc 
parties in litigation with the United States Government or subunits 
or employees or officers thereof, in matters which affect or involve 
the United States Custom* Service. 

Categoric* of records In the system: Litigation report requests and 
response* thereto, reports of investigation*, internal Custom* Ser¬ 
vice memoranda summarizing or relating to the matter in con¬ 
troversy and other background information relating to the subject 
matter or origin of the litigation 

Authority for maintenance of the system: 5 U.S.C. 301. Reor¬ 
ganization Plan No. I of 1950. Treasury Department Order No. 165, 
Revised, as amended; Rcorgani/aliun Plan No. I of 1965. 28 U.S.C. 
507. J9 U S.C 1603. E.O. 6166 

Routinr uses of records maintained in the system. including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties, (b) Disclosure required 
in ftdminivlratiofl of the Freedom of Information Act (5 U.S.C. 
552); (c) Information contained in these fiks is routinely provided 
lo the Deportment of Justice or individual U.S. Attorneys upon 
request to assist that Department or individual U.S. Attorney in 
representing the interests of the Government, the agency or officer 
or employee involved in the litigation, or to other agencies involved 
tn the same or similar litigation File* ate often channeled through 
the office of the Chief Counsel of Customs and the Treusury Dc 
parlmcnl; (d) Information contained in these fiks may also be used 
internally by the Regional Counsel or members of his staff insofar 
as it relate* to prccctknt or guidelines for handling subsequent 
eases. 

For additional routine uses see Appendix AA. 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of record* in the system: 

Storage: Hoch ease file is inserted in an alphabetical file folder 
which h filed tn an unlocked drawei within a metal file cabinet 

Retries ability: Pach ease fik is identified in a manual alphabet! 
cal card fik by the name of the person who initiated the litigation 
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against the Government, agency, officer or employee or by the 
name of the person against whom the Government initiated the 
litigation In addition each ease ffle is similarly identified on the 
alphabetical file folder within the metal file cabinet. 

Safeguards: The metal file cabinet described above is maintained 
within the area assigned to the Regional Counsel within the Federal 
Building. 450 Golden Gate Avc., San Francisco. During non-work 
ing hours the room in which the metal file cabinet is located is 
locked, and access to the building is controlled at all times by 
uniformed guards. 

Beirut ion and disposal: These files arc retained indefinitely or 
until there is no longer any space available for them within the 
metal file cabinet, at which time some files may be transferred to 
the Federal Records Center. 

System niunageru) and address: Regional Counsel, Room 15001, 
United States Customs Service, 450 Golden Gate Avc., San Fran¬ 
cisco, Calif. 94102. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (sec Customs Appendix A), or to the 
Director, Entry Procedures and Penalties Division. Office of Regu¬ 
lations and Rulings, U.S. Customs Service Headquarters. 1301 Con¬ 
stitution Avenue, N.W., Washington, D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, be may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record source categories: The information contained in these files 
originates with the receipt of a litigation report request from the 
Deportment of Justice or an individual United States Attorney 
which results in a written report to that Department or U.S. Attor¬ 
ney regarding the facts of the particular case. Information in this 
file is also derived from reports of investigation regarding the en¬ 
forcement of civil or criminal statutes, administrative proceedings 
regarding disciplinary action taken against Customs Service em¬ 
ployees. equal employment opportunity complaints, denials of tort 
claims, denials of information requested under the Freedom of In¬ 
formation Act, and the collection of debts due the Government. 

Systems exempted from certain provision* of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U S.c. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register . 

Treasury/Customs 00.063 

System name: Court Docket Records System—Treasury /Customs. 

System location: Office of the Regional Counsel. U.S. Customs 
Service Region IX. 55 E. Monroe Street, Room 1417, Chicago. Il¬ 
linois 60603. 

Categories of individuals covered by the s>stcm: Persons either 
suing or being sued by the U.S. Customs Service in civil actions for 
damages; recovery or enforcement of obligations to U.S. Customs, 
including duties, lurt claims, fines, penalties, forfeitures, seizures; 
reversal of adverse personnel actions, and any other proceeding in 
U.S. District Courts and U.S. Circuit Courts of Appeal, involving 
the U.S. Customs Service and/or officers and employees of the 
U.S. Customs Service in their official capacity, or persons accused 
of violation of laws enforced by the United States Customs Ser¬ 
vice. 

Categories of record* in the system: Court pleadings, litigation re 
poet requests and responses thereto, reports of investigations, inter¬ 
nal Customs Service memoranda summarizing or relating to the 


matter in controversy and other background information relating to 
the subject matter or origin of litigation. 

Authority for maintenance of the system: JU U.S.C. 2676. 19 
U.S.C. 1603. 28 U.S.C. 2671 ct scq.; 5 U.S.C. 301; Reorganization 
Plan No. 1 of 1950; Treasury Department Order No. 165. Revised 
as amended. 

Routine uses of records maintained In the system, including calegtv- 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dri 
closure to those officers and employees of the Customs Service 
and Department of the Treasury who have a need for the record* in 
the performance of their duties; (b) Disclosure required in admint- 
(ration of the Freedom of Information Act (5 U.S.C. 552); (c) In the 
event that this system of records includes information which in 
dicalcs a violation or potential violation of law. whether civU 
criminal, or regulatory in nature, and whether arising by general 
statute or particular program statute, or by regulation, rule, or 
order issued pursuant thereto, the relevant records in the system of 
records may be referred, as a routine use, to the appropriate agen 
cy. whether Federal, state, local, or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, reguL 
lion, or order issued pursuant thereto; (d) A record from this 
system of records may be disclosed as a ‘routine use** to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an cm 
ployee, the Issuance of a security clearance, the letting of a con 
tract, or the issuance of a license, grant, or other benefit; (c) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency’s decision on the matter; (f) In¬ 
formation contained in this file is provided as a routine use to the 
Department of Justice to assist that department in representing the 
interest of the Government, the agency or officer involved in the 
litigation, or to other agencies involved in the same or similar litig;* 
lions. Files are often channeled through the Department of the 
Treasury. 

For additional routine uses see Appendix A A. 

Potides and practice* for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Each case file is inserted in a file folder which is filed in 
a lockable drawer within a metal filing cabinet container 

Rctrirvabilit): Each ease file n identified in a manual alphabet: 
cal card file by the name of the plaintiff in a proceeding against the 
U.S. Government. Customs Service, and/or employee, or by the 
name of the defendant in proceedings brought by the government 
In addition, each case file is similarly identified on the file folder 
with the alphabetical name on the file which is placed and located 
within the metal container. 

Safeguards: The metal file drawer containing the files described 
above is maintained within the area assigned to the office of the 
Regional Counsel. Region IX. at 55 E. Monroe Street. Chicago, II 
linois. During non-working hours, the room in which the metal fil¬ 
ing drawer is located is locked, the file container itself is locked 
and access to the building n controlled at all times by uniformed 
guards with a check-in system for employees. Only employees of 
the Regional Counsel’s office and authorized building personnel 
have keys to the building. 

Retention and disposal: These files arc retained indefinitely cir 
until there is no longer space available for them within the mcul 
filiug cabinet at which time the oldest files arc transferred to the 
storage area within the confines of the office. The storage area ri * 
large area containing cardboard boxes and metal storage cabinets 
which arc not able to be locked Files which urc closed and not 
retained for precedent purposes arc retired to the Federal Record' 
Center. General Services Administration, 7358 S. Pulaski, Chicas* 
Illinois 60602, in accordance with the U.S Customs Service 
Records Disposal Manual. 

System manager!*) and address: Regional Counsel ol Cusiinn 
Room 1417, United Slates Customs Service. 55 E. Monroe Street. 
Chicago. Illinois 60603. 
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Notifkaftkai procedure: Requests by an individual to be notified if 
ihc system of records contains records pertaining to him shall be in 
unting and directed to the Regional Commissioner of the region in 
utuch the records are located (see Customs Appendix A), or to the 
Sector. Entry Procedures and Penalties Division. Office of Regu¬ 
lations and Rulings. U.S. Customs Service Headquarters. 1301 Con¬ 
stitution Avenue. N.W., Washington. DC. 20229. The requester 
uill be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
Equate identification to establish his identity, and a comparison 
of hi> signature and those in the records may be made where the 
records contain the necessary signature. 

Lf an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
kkntity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 3.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
ccinparisoo of his signature and those in the records may be made 
ubere the records contain the necessary signature. 

Record source c at egorie s : The information contained in these files 
originates with the receipt of a litigation report request from the 
Department of Justice which is channeled through the Treasury Dc 
punment, or with the receipt of a court pleading from one of the 
members of the U.S. Customs Service. Information in this file is 
dtnved from reports of investigations regarding the enforcement of 
civil or criminal statutes, administrative proceedings regarding 
(iivciplinary action taken against Customs Service employees, equal 
opportunity complaints, denials of tort claims plus tort claim infor¬ 
mation. denials of information under the Freedom of Information 
A.: request, and the collection of debts due the Government. 

SjOcm* exempted from certain provisions of the net: The Com mis - 
•4«:»ncr of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C 552a. The provisions of 5 U.S.C. 552a from 
which this system of records n proposed to be exempted and the 
justification» for the exemption ts contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Custom* 00.064 

Swcm name: Credit Card Fite—Treasury/Customs. 

S}*um location: lxvgbtics Management Division. U.S. Customs 
Service Headquarters. Room 1415, 1301 Constitution Avenue, 
N W , Washington, D.C. 20229. 

Categories of individuals covered by the system: Headquarters 
Customs Service Employees to whom national gasoline credit cards 
and Hertz and Avis automobile rental cards have been issued. 

Categories of records in the system: Credit card numbers, names, 
*»nd signatures of employees to whom credit cards have been is- 

led. and the date of issuance. 

\utbority for maintenance of the system: 5 U.S.C. 301; Rcor- 
^inizatioii Plan No. 1 of 1950; Treasury Department Order No. 165. 
Revised, as amended. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis- 
cl'.Mire to those officers and employees of the Customs Service 
«ui rise Department of the’Treasury who have a need for the 
records in the performance of their duties. Such duties may in- 
cigde: maintaining an inventory of gasoline credit cards and au¬ 
tomobile rental cards which arc assigned to high level Customs Scr- 
vkc officials or which arc issued on a one transaction basis to 
other Customs Service officials or employees for their use in con- 
flection with the performance of their official duties; ensuring ac¬ 
countability for the cards issued, and providing a means for collect - 
issued cards when they arc no longer needed by the officers or 
employees to whom they were issued; (b) Disclosure required in 
the .^ministration of the Freedom of Information Act (5 U.S.C. 
s *2): (c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law. 
whether dvil, criminal, or regulatory in nature, and whether arising 
b. general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
'y*tan of records may be referred, as routine use. to the ap¬ 


propriate agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto. 

For additional routine uses sec Appendix AA. 

Policies and piacticcs for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: The information in this system is contained on index 
cards which are placed in a locked metal file cabinet within one of¬ 
fice. 

Retries ability: A portion of the index cards are identified by the 
name of the person to whom the credit card was issued in the case 
of credit cards which have been permanently assigned to higher 
level Customs Service officers and such index cards are filed 
alphabetically. The remainder of the index cards relate to credit 
cards which arc issued to Customs Service officers or employees 
on a one transaction basis, and these index cards are filed by the 
applicable credit card number. 

Safeguards: The metal cabinet in which the index cards arc 
placed is locked, and the room in which the metal cabinet is located 
is locked during non-working hours. The building is guarded by 
uniformed security police, and only authorized persons arc per¬ 
mitted in the building 

Retention and disposal: Index cards filed alphabetically by name 
arc retained during the period that the officials named thereon arc 
in possession of the credit cards, and these index cards arc 
disposed of when the officials are no longer in possession of the 
credit cards. Index cards filed by credit card number arc retained 
until aU signature tines have been used, at which time these index 
cards arc discarded. 

System manager(s) and address: Chief, Headquarters Support 
Branch. Logistics Management Division. U-S. Customs Service 
Headquarters. Room 1337, 1301 Constitution Avenue. N.W.. 
Washington. D.C. 20229. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Director. Entry Procedures and Penal¬ 
ties Division, Office of Regulations and Rulings. U.S. Customs Ser¬ 
vice Headquarters, 1301 Constitution Avenue, N.W., Washington. 
D.C. 20229. The requester will be notified in writing of the 
procedures to be followed. Where the request is presented in per¬ 
son, the requester shall present adequate identification to establish 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required lo make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request ts not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be mode 
where the records contain the necessary signature. 

Record acres* procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Director, Entry Procedures 
and Penalties Division. Office of Regulations and Rulings. U.S. 
Customs Service Headquarters. 1301 Constitution Avenue. N.W., 
Washington, D.C. 20229. The requester will be notified in writing of 
the procedures to be followed. Where the request is presented in 
person, the requester shall present adequate identification to 
establish his identity, and a comparison of his signature and those 
in the records may be made where the records contain the necessa¬ 
ry signature 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will- 
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fully seeking or obtaining access lo records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: The information in this system is ob¬ 
tained from Customs Service records and b also furnished by the 
officers or employees to whom the credit cards have been issued. 

Treasury/Customs 00.065 

System name: Crew Declarations File—Treasury/Customs. 

System tocatkm: Located in the Office of the District Director. 
San Diego. Calif; Offices of the Port Directors. San Ysidro. Calif; 
Tccatc. Calif; Calexico. Calif; Andrade. Calif; San Diego Barge Of¬ 
fice; and the Offices of the Customs Patrol Divbion. San Diego. 
Calif. San Ysktro. Calif; Calexico. Calif; Tecatc, Calif; according 
•to Customs Appendix A. 

Categories of individuals covered by the system: Kach 
crewmember presents a crew declaration lo a Customs Officer at 
the first Port of Arrival when coming from a foreign Port. 

Categories of records in the system: Name, Rank. DOB. passport 
number, description of crewmember’s purchases, etc. 

Authority for mablroana of the system: 5 U.SC. 301; Reor¬ 
ganization Plan No I of 1950; Treasury Department Order No. 165, 
Revised, as amended and Customs Regublions, and Customs 

Manual. 

Routine uses of r e c ord s m ai nt ained in the system. Including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows (a) Dis¬ 
closure of those officers and employees of the Customs Service 
and the Department of the Treasury' who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 LJ.S.C 
552); (c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law. 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use, to the ap¬ 
propriate agency, whether Federal, state, local, or foreign, charged 
with the respooxsl’dUy of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto; (d) A record from this 
system of records may be disclosed as a ’’routine use” to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee. the issuance of a security clearance, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit.^ (c) A 
record from this system of records may he disclosed to a Federal 
agency, in response lo its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract, or t he issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information b relevant and 
necessary to the requesting agency’s decision on the matter. Main¬ 
tain record of crewmembers* arrival and their purchases for duty 
purposes. 

For additional routine uses see Appendix AA 

I'olior* and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Stored in file cabinets. 

Retriesability: Vessel, name, flight number, date of arrival and 
individual’s name. 

Safeguards: None. 

Retention and dhposal: 3 years. 

System manager^*) and address: District Director, Port Directors, 
and Division Directors within the San Diego Customs District. Sec 
Customs Appendix A. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (sec Custom* Appendix A), or to the 
Director. F-irtry Procedures and Penalties Division. Office of Regu¬ 
lations and Rulings. U.S. Customs Service Headquarters. 1301 Con¬ 


stitution Avenue, N.W., Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to be followed, Wbe'e 
the request b presented in person, the requester shall present 
adequate identification to cstablbh his identity, and a comparison 
of his signature and those in the records may be made where ihc 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifi 
lion, he may be required to make a signed statement •Mcrtm$ 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access lo records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars 
Where the request is not presented in person, it shall be accom 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollar A 
comparison of his signature and those in the records may be 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gam access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner • f 
the region in which the records arc located (see Customs Appendu 
A), or to the Director, F.ntry Procedures and Penalties Divtsu n, 
Office of Regulations and Rulings. US. Customs Serve 
Headquarters. 1301 Constitution Avenue. N.W.. Washington. DC 
20229 The requester will be notified in writing of the procedure to 
be followed. Where the request b presented in person, the 
requester shall present adequate identification to establish hit 
identity and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature 
If an individual can provide no suitable documents for identifier 
lion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or w ill 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollar* 
Where the request b not presented in person, it shall be seen 
panied by a notarized statement executed by the requester Sssertj , 
identity and stipulating that he understands that knowingly or will- 
fully seeking or obtaining access to records about anothet person 
under false pretenses b punishable by a fine up to 5,000 dollars A 
comparison of his signature and those in Ihc records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above 
Record source categories: From each individual crewmember ar 
riving from foreign countries. 

Treasury/Custom* 00.066 
System name: Crew Lbt FOe—Treasury/Customs 

System location: Located in the Office of the Dbtnct Director, 
San Diego. Calif; Offices of the Port Directors, San Yxidro. Calif; 
Tecatc. Calif, Calexico. Calif; Andrade. Calif; San Diego Bargr r >f- 
ficc; and the Offices of the Customs Patrol Division, San Diego, 
Calif; San Ysidro. Calif; Calexico. Calif; Tccatc. Calif *ce 
Customs Appendix A. 

Categories of individuals covered by the system: Information or in¬ 
dividuals who arc serving as members of ship’s crew. 

Categories of records in the system: Nome, position, addres* md 
nationality, social security number, etc. 

Authority lor maintenance of the system: 5 U.S.C. 301; Kcof- 
garu/alion Plan No. I of 1950; Treasury Department Order No rid, 
Revised, as amended and the Custom* Regulations. 

Routine uses of records maintained In the system, including cau-fo* 
rka of users and the purposes of such uses: The routine Use* of 'be 
records contained in this system of records are us follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Dbclosurcs required 
in administration of the Freedom of Information Act (5 U S t 
552); (c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of la*, 
whether civil, criminal, or regulatory in nature, and wbctbci arising 
by general statute or particular program statute, or by reguU’ on, 
rule, or order issued pursuant thereto, the relevant record* in inc 
system of records may be referred, as a routine use. to the {> 
propriatc agency, whether Federal, state, local, or foreign, chafed 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule. 
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regulation, or order issued pursuant thereto; (d) A record from this 
mtem of records may be disclosed as a “routine use“ to a 
} cderal. state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
uicb as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee. the issuance of a security clearance, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit; (e) A 
record from this system of records may be disclosed to a Federal 
igency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
eroding of an investigation of an employee, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency’s decision on the matter. Main* 
Uu> list of all ship’s company, both aircraft and vessel, for lm- 
migration clearances and/or numbers or individuals who must be 
processed by Customs upon arrival from foreign Ports. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
tod disposing of records in the system: 

Storage: File drawer. 

Krtricvability: Vessel's name, manifest number, date of arrival, 
and name. 

Safeguards: None. 

Hrtcntkci and disposal: 3 years and then forwarded to Federal 
Records Center for 5 years. 

System manager!*) and address: District Director. Port Directors, 
^nd Division Directors within the San Diego Customs District. Sec 
Customs Appendix A. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
anting and directed to the Regional Commissioner of Customs, 
PO Rox 2071 — Main Post Office, Los Angeles. California 90053, 
o: to the Director. Entry Procedures and Penalties Division. Office 
“ f Regulations and Rulings. U S. Customs Service Headquarters, 
HOI Constitution Avenue, N.W . Washington. D.C. 20229 The 
icquester will be notified in writing of the procedures to be fd* 
Where the request is presented in person, the requester shall 
present adequate identification to establish his identity, and a com 
parison of his signature and those in the records may be made 
where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or wifi- 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
wJcntity and stipulating that he understands that knowingly or will 
full) seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars A 
c^qwison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by on individual to be 
wtified bow he can gain access to a record pertaining to him con¬ 
tained in a sy stem of records, and how he can contest its content 
h ** writing and directed to the Regional Commissioner of 
Ok- region in which the records arc located (see Customs Appendix 
A» or to the Director. Entry Procedures and Penalties Division. 
Office of Regulations and Rulings. U.S Customs Service 
Hc.»dquartCTs 1301 Constitution Avenue. N.W., Washington. D.C. 
^229 The requester will be notified in writing of the procedures to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish his 
•dentity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

If on individual can provide no suitable documents for identified- 
he may be required to make a signed statement asserting 
wacntJty and stipulating that he understands that knowingly or wiD- 
^ clLin * or obtaining access to records about another person 
umJor false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom 
Pjuncd by a notarized statement executed by the requester asserting 
•oenuty and stipulating that he understand* that knowingly or will- 
or °* >tm bng access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars A 


comparison of his signature and those in the records may be made 
where the records contain the necessary* signature. 

Contesting record procedures: See Access above. 

Record source categories: Masters of Vessels, Carriers. 


Treasury/Customs 00.272 

System name: Currency Declaration File (IRS Form 
4790)—Treasury/Customs 

System location: One or more offices of District Directon of 
Customs or suboffices under the District Director's jurisdiction (for 
addresses of District Directors, see Customs Appendix A). 

Categories of individuals covered by the system: Individuals de¬ 
parting from or entering the country who filed IRS Form 4790 

Categories of records in the system: Name, identifying number, 
birtlidatc. address, citizenship, visa date and place, immigration 
alien number, kinds and amounts of monetary instruments, address 
in the United States or abroad, passport number and country, and 
arrival or departure information. 


Authority for maintenance of the system: 31 U.S.C. 1101; 5 U.S.C. 
301; Reorganization Plan No. I of 1950; Treasury Department 
Order No. 165. revised, as amended. 


Koutine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs .Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; such duties include 
referencing and verifying currency declarations filed; (b) Disclo¬ 
sures required in administration of the Freedom of Information Act 
(5 U.S.C. 552), 


For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: The Form 4790 is maintained in a file folder or binder in 
an open storage rack. 

Retrievability: They arc indexed and filed by name in the folder 
or binder. 


Safeguards: The office and building arc locked during nonworking 
hours. 


Retention and disposal: The records arc retained from one to five 
years and then destroyed. 

System manager**} and address: District Directors of Customs 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall he in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Director. Entry Procedures and Penalties Division, Office of Rcgu 
Lntions and Rulings. U.S. Customs Service Headquarters, 1301 Con¬ 
stitution Avenue. N.W.. Washington. DC. 20229 The requestor 
will he notified in writing of the procedures to be followed. Where 
the request is presented m person, the requestor shall present 
adequate identification to establish his identity, and a comparison 
of hi* signature and those in the records may be made where the 
records contain the necessary signature. 

If on individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to record* about another person 
under false pretenses w punishable by a fine up to 5,000 dollars 

Where the request is not presented in person, it-shull be accom> 
pamed by a notarized statement executed by the requestor asserting 
identity and stipulating thut he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region ui which the records are located (sec Customs Appendix 
A), or to the Director. Entry Procedures and Penalties Division. 
Office of Regulations and Ruling*. U.S. Customs Service 
Headquarters. 1301 Constitution Avenue. N.W . Washington. DC 
20229. The requestor will be notified in writing of the procedures to 
be followed. Where the request is presented in person, the 
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requestor shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

U an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollar* 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requestor asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses it punishable by a fine up to 5.000 dollar*. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record sourer categories: The information on the IRS Form 4790 
originate* from the individual or Customs agent reporting the bring- 
ing in or taking out of currency or monetary instruments exceeding 
5.000 dollars. 

Treasury /Customs 00.067 

System name: Currency and Monetary Instrument Reporting System 

(CMIR>—Treasury/Customs. 

Systran location: U.S. Customs Service, Office of Enforcement 
Support. 1101 Constitution Avenue. N.W.; Room 3117. Washing¬ 
ton. D.C. 20229. 

Categories of individual* covered by the system: Listing of In¬ 
dividuals who filed Internal Revenue Service Form 4790 (Currency 
and Monetary Instrument Report). 

Categories of records in the syalem: Name of individuals filing 
form, name of owner of monetary instrument, amount of currency 
reported, address, personal identifiers, date of birth, etc. 

Authority for mamtmamx of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165. 
Revised, as amended. 

Rootinr uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (a) Disclosure to those 
officers and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per¬ 
formance of then duties; (b) Disclosures required in administration 
of the Freedom of Information Act (5 U.S.C. 552); (c) In the event 
that this system of records includes information which indicates a 
violation or potential violation of law. whether civil. criminal, or 
regulatory in nature, and whether arising by general statute or par¬ 
ticular program statute, or by regulation, rule, or order issued pur¬ 
suant thereto, the relevant records in the system of records may be 
referred, as a routine use. to the appropriate agency, whether 
Federal, stale, local, or foreign, charged with the responsibility of 
investigation or prosecuting such violation or charged with enforc¬ 
ing or implementing the statute, or rule, regulation, or order issued 
pursuant thereto (d) A record from this system of records may be 
disclosed as a “routine use’* to a Federal, state or local agency 
maintaining civfl, criminal, or other relevant enforcement informa¬ 
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con- 
ceroiiqg the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of « 
license, grant, or other benefit, (c) A record from this system of 
records may be disclosed to a Federal agency, m response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga 
lion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex¬ 
tent that the information is relevant and necessary to the requesting 
agency's decision on the matter. (0 Record* the fact that the in¬ 
dividual of record conveyed the monetary instruments into or out 
of the United States. 

Foe additional routine uses sec Appendix AA. 

Put tries nod practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic tapes 

Retries ability: By name and other unique identifiers. 

Side-guards: Procedural and physical safeguards arc utili/cd such 
tn accountability and receipt access, guards patrolling the area, 
restricted access and alarm protection systems, special communica¬ 
tion security. etc. 

Retention and dnpaaal: Indefinite 


System manager!*) and address: Assistant Commissioner, Office 
of Enforcement Support. U.S. Customs Service, 1301 Constitution 
Avenue. N.WV. Room 3117. Washington. D.C. 20229. 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C 552a The provisions of 5 U.S.C 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 


Treasury/Customs 00.068 

System name: Customhouse Brokers Examinatnw 

Records—Treasury/Customs. 

System location: Duty Assessment Division, U.S. Customs Scr 
vice Headquarters. Room 4218. 1301 Constitution Avenue. N W 
Washington. D.C. 20229. 

Categories of individuals covered by the system: Persons who have 
taken the customhouse brokers* examination. 

Categories of records in the system: The name of the examinee 
the Customs district where the examination was taken, the cx 
animation date and the examination grade 


Authority for maintenance of the system: 5 U.S.C. 301; Rc«»i 
gani/alien Plan No. I of 1950. Treasury Department Order No. 165. 
Revised, as amended. 19 U.S.C. 66, 1641; 19 CFR Part 111 

Routine uses of records maintained in the system, including categ< 
rie* of users and the purposes of such uses: (a) Disclosure to thov 
officers and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the pci 
formancc of their duties. Such uses would include informing cx 
amincc* of examination results, retention for statistical purpo\i ^ 
and for general reference fur the examinees and Duty Assessment 
Division employees (b) Disclosures required in administration of 
the Freedom of Information Act (U.S.C. 552). 

For additional routine uses, see Appendix AA. 

_ n w% a tu-M fnr Unrinff rririrtim* AccrMinr. retainim 1 


and disposing of records in the system: 

Slur age: The records are kepi in a file drawer in the officer <f 
the Duty Assessment Division. 

Retries ability: The records are maintained on four by six inch 
index cards and are fUcd alphabetically 


Safeguards: During working hours, employees of the Duty A** 
scsxment Division are present in the offices where the record* arc 
maintained and the U.S. Customs Service Headquarters buildup t* 
guarded by security police During non-working hours the office* 
are locked and the building is guarded by security police. 

Retention and disposal: The current policy of the !>uty Atses* 
ment Division b to retain the records indefinitely. 

Svstesn manager!*) and address: Director, Duty Assessment Div* 
sion, U.S. Customs Service Headquarters. Room 4218, 1301 Con 
xtitution Avenue. N.W.. Washington. D.C. 20229. 

Notification procedure: Requests by an individual to be nolifi^t if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Director. Entry Procedures and Pen* 
ties Division. Office of Regulations and Ruling*. U.S. Custom* Sc: 
vice Headquarters, 1301 Constitution Avenue. N.W . Washington 
D.C. 20229. Ibc requester will be notified in writing of the 
procedures to be followed Where the request is presented in per 
son. the requester shall present adequate identification to establish 
hi* identity, and a comparison of his signature und those in the 
records may be made where the records contain the ncccs*aiv 
signature. 

If an individual can provide no suitable document* for identify •» 
lion, he may be required to make a signed statement assert irK; 
identity and stipulating that he understands that knowingly or *»»* 
fully seeking or obtaining access to records about another per^n 
under false pretenses is punishable by a fine up to 5,000 dollars 

Where the request is not presented in person, it shall be accom- 
panied by a notarized statement executed by the requester wnacmn 
identity and stipulating that he understands that knowingly or 
fully seeking or obtaining access to records about another pervon 
under false pretenses is punishable by a fine up to 5,000 dollar* A 
comparison of his signature and those in the record* may be nu'k 
where the records contain the necessary signature. 

Record access procedure: Request* by an individual to h < 
notified how he can gain access to a record pertaining to him <^n 


FEDERAL RtCtSTU VOL 40. NO. 232-TUESDAY. OCCEMMR 2. 197S 






DEPARTMENT OF THE TREASURY 


urncd in a system of records, and how he can contest its content 
ihaH he in writing and directed to the Director. Entry Procedures 
»nd Penalties Division. Office of Regulations and Rulings. U.S. 
Customs Service Headquarters. 1301 Constitution Avenue, N.W.. 
W .Kington, D.C. 20229. The requester will be notified in writing of 
tht procedures to be followed. Where the request is presented in 
person, the requester shall present adequate identification to 
cM.iblish his identity, and a comparison of his signature and those 
in the records may be made where the records contain the necessa¬ 
ry' ^nature. 

If an individual can provide no suitable documents for identifica¬ 
tion. be may be required to make a signed statement asserting 
identity and stipulating that be understands that knowingly or will¬ 
fully Mcking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully Necking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 

i;xinson of his signature and those in the records may be made 
where the records contain the necessary signature. 

< ooiestlag record procedures: See Access above. 

Record source categories: Information supplied by examinees on 
th' iiiNiomhouse brokers' examinations. 

Treasury /Customs 00.069 

Swum name: Customhouse Brokers File, Chief Coun¬ 
sel -Treasury/Customs, 

Vvirtn location: Office of the Chief Counsel. Room 3305. U S. 
Cu.ioms Service Headquarters. 1301 Constitution Avenue. N.W., 

Washington. D.C. 20229. 

i ategories of individual* covered by the system: licensed custom¬ 
house brokers. 

( -tegorim of records in the system: Internal Customs Service 
nx.noranda and related material regarding proposed administrative 
cUviphnary action against customhouse broken for violation of the 
regulations governing the conduct of their business. 

Virlhorlty for maintenance of the system: 19 U.S.C. 1641; 19 CFR 
F\irt III; 5 U.S.C. 301. Reorganization Plan No. 1 of 1950; Treasu¬ 
ry Department Order No. 165, Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure tu those officers and employees of the Customs Service 
anti the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
m »Jk administration of the Freedom of Information Act (5 U.S.C. 

(c) In order to carry out the authority to discipline custom* 
U’unt brokers for violation of regulations promulgated pursuant to 
N U.S.C 1641. information in this file is used to evaluate reported 
»k relictions and to recommend to the Commissioner of Customs 
that disciplinary action be initiated or to recommend that such ac¬ 
tion not be taken. In addition, information in these files is used to 
prepare written reprimands issued to brokers and to prepare 
proposed charges m connection with recommendations that 
rrvcceding* be held looking toward the suspension or revocation of 
brokers* licenses. Information in these files is also used in connec¬ 
tion with administrative proceedings looking toward the suspension 
uc revocation of licenses- (d) In addition, information contained in 
these files is provided to the Department of Justice for its use in 
KifmectfeOQ with appeals from orders resulting in the suspension or 
revocation of licenses, (e) The information may be furnished to 
I’dicr (Government agencies which have an interest in the situations 
tlut led to the disciplinary action, or in the broker. 

lit additional routine uses sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining. 
* ± deposing of records in the system: 

storage: Each case file is inserted in an alphabetical file folder 
*h*:h i% filed in an unlocked drawer within a metal container. 

RrtrirvabiUty: Each case file is identified in a manual alphabet! 
v d cord file by the name of the customhouse broker and in the 
ilptuhctical file folder within the metal container by the name of 
thi lUMomhouftc broker. 

Safeguards: The metal container described above is maintained 
* 1*601 the area assigned to the Office of the Chief Counsel within 
th: ( uvtoms Service Building. During non-working hours the room 
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in which the metal container is located is locked, and access to the 
building is controlled at all times by uniformed guards. 

Retention and disposal: Customhouse broker files arc retained in¬ 
definitely or until there is no longer any space available for them 
within the metal container, at which time the oldest files are trans¬ 
ferred to the Federal Record Center. 

System manogerts) and address: Chief Counsel, Room 3305, U.S. 
Customs Service Headquarters, 1301 Constitution Avenue. N.W., 
Washington. D C. 20229. 

Notification procedure: Requests by an individual to he notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Director, Fntry Procedures and Penal¬ 
ties Division, Office of Regulations and Rulings. U S. Customs Ser¬ 
vice Headquarters, 1301 Constitution Avenue. N.W.. Washington, 
D.C. 2Q229. The requester will be notified ui writing of the 
procedures to be followed. Where the request is presented in per¬ 
son. the requester shall present adequate identification to establish 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that be understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may he made 
where the records contain the necessary signature. 

Record sourer categories: The information contained in these files 
originates from audits of or investigations into the conduct of 
customhouse brokers' businesses which include review of custom¬ 
house brokers* business records and interviews of Customs Service 
personnel, private parties, customhouse brokers and employees of 
customhouse brokers. The audits or investigations result in recom¬ 
mendations from appropriate Customs Service field personnel re¬ 
garding possible disciplinary action against customhouse brokers 
which in turn result in the information contained in these files 
which consists of evaluations of the recommendations and the 
proposed disposition of the cases. 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.SC. 552a The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and Ihe 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Custom* 00.070 

System name: Customhouse Brokers. Headquarters 

Records — T rca sury/Customs . 

System location: Entry and Licensing Branch. Entry Procedures 
and Penalties Division. U.S Customs Service Headquarters. Room 
2335* 1301 Constitution Avenue. N W , Washington. D.C. 20229. 

Categories of individuals covered by the system: Citizens of the 
United States. 21 years of age or older, who have been granted in¬ 
dividual customhouse brokers' license for specific U.S. Customs 
Districts and such individuals who have applied for an individual 
broker's license which has been denied for cause other than failure 
to pass the qualifying individual customhouse brokers' license ex¬ 
amination 

Categories of records in the system: The records system contains 
executed individual customhouse brokers' license application 
forms, report of investigation concerning individual broker appli¬ 
cants, transmittal letters, and general correspondence corrobalivc 
of information disclosed in an individual's license application or re¬ 
port of investigation as to the applicant’s character and business in¬ 
tegrity. The records system also contains information relating to ac¬ 
tual or proposed disciplinary action against licensed customhouse 
brokers. 

Authority lor maintrnance of the system: 19 U.S.C. 1641. Part 111; 
5 U.S.C. 301 ; Reorganization Plan No. 1 of 1950; Treasury Depart 
ment Order No. 165, Revised, as amended 
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Routtac ums of rtcortU maintained In the system, including catego¬ 
ries ol users and the purposes of such uses: Ik routine uses of the 
records contained in this system of records arc as follows, (a) I>i** 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C 
557); (c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law. 
whether civil, criminal, or regulatory in nature, and whether timing 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use, to the ap¬ 
propriate agency, whether Federal, state, local, or foreign, charged 
with die responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto, (d) Processing of in¬ 
dividual applications for individual customhouse brokers licenses, 
processing of corporation, partnership, and association brokers* 
licenses; approval of use of trade or fictitious brokers* names; 
maintenance of centralized files on licensed customhouse brokers 
for verification and updating of names, addresses, place of employ¬ 
ment, district where licensed, and compliance with regulatory 
requirements of duties and obligations of customhouse brokers; 
determinations that each corporate, association, or partnership 
licensed as a broker have not less than two officers or members 
as individual brokers; and the availability of file informa¬ 
tion to verify licensing of customhouse brokers and to provide data 
or information upon request to the Federal Maritime Commission, 
the Civil Aeronautics Board, an appropriate U.S. Attorney’s office, 
or other Federal agency. 

For additional routine uses see Appendix AA, 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Each Tile is kept in an alphabetical file folder in metal 
file cabinets. 

Retrirvability: Each file is indexed in a Hk card system by 
alphabetical name and Customs district where located. Records are 
retrieved alphabetically by reference to the card file index, or by 
license certificate number assigned to a broker upon the granting 
and issuing of a customhouse broker’s license. Cancelled brokers 
records arc maintained in cancelled files arranged alphabetically. 

Safeguards: Direct access to the files is limited to Customs em¬ 
ployees assigned to processing and reviewing Customhouse 
brokers* license applications At least one employee of the Entry 
and Licensing Branch is picscnt in the office at all times dunng 
working hours. At all other times the room is locked. The budding 
b guarded by security police on a round the-clock basis, and only 
authorized persons are permitted in the budding 

Retention and disposal: Cancctlcd Customhouse brokers records 
are retained in cancelled fdcs ami used for precedent purposes. The 
records are maintained indefinitely. 

System manager!*) and address: Director. Entry Procedures and 
Penalties Division. U.S. Customs Service Headquarter. Rewm 
2416. 1301 Constitution Avenue, N.W., Washington. D C. 20-29- 
Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall^bc in 
writing and directed to the Director, Entry Procedures and Pena! 
tics Division. Office of Regulations and Rulings. U.S. CustomsJ5cr- 
vicc Headquarters, 1301 Constitution Avenue. N W , Washington. 
DC 20229 The requester will be notified in writing of the 
procedures to be followed Where the request is presented in per¬ 
son the requester shall present adequate identification to establish 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature. 

If an individual can provide no suitable documents for identifica¬ 
tion he may be required to make a signed statement asserting 
identity ami stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 
Where the request is not presented m person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about anther person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 


Record source categories: Information in the records is obUircd 
from the license applications of the individual Customhouse 
brokers, references as to good character and integrity of the appli- 
cant; reports of investigations by Customs regarding applicant' for 
licenses and disciplinary action; responses to posted notices of in¬ 
dividual applicants applying for Customhouse brokers* ticcn^ 
local credit reporting services; Customs audit reports; court 
records. 

Systems exempted from certain provisions of the net: The Commit- 

Moncr of Customs pursuant to 5 U.S.C. 552a (j) and/or (k> ha, 
proposed to exempt this system of records from certain require- 
menu of 5 U.S.C. 552a. The provisions of U.S.C. 552a from which 
this system of records is proposed to be exempted and the Jttstafki 
lion for the exemption is contained in a general notice which ap¬ 
pears elsewhere in the Federal Register. 

Treasury/Customs 00.071 

System name: Customhouse Broker, Records-Treasury/Custonu 
System location: Customs regional, district and port offices. See 
Customs Appendix A. 

Categoric* of Individuals covered by the system: Individuals and 
firms who have applied for or hold status as a licensed custom 
house broker and individuals employed by licensed customhouse 
brokers 

Categories of records in the system: License application*, mienu! 
Customs memoranda and related materials regarding backgrouns’ 1 i- 
vestigations, complaints, names, addresses, social security nuro- 
her, dates and place* of hirth. investigative report,, telephone 
number*, credit information and other related buxines* data lufor- 
mation on disciplinary action and legal action* regarding the 
customhouse broker. 

Authority lor maintenance of the system: 5 US.C. 3011. Rear 
Kani/ation Plan No. 1 of 1950; Treasury Department Order No. 165. 
Revised, as amended. 19 U.S.C. 1641; 19 CI R Part 111. 

Routine use* of record* maintained in the system, including catego¬ 
ries of users and the purpose* of such uses: (a) Disclosure to those 
officers and employees of the Custom* Service and the Department 
of the Treasury who have a need for the records in the per 
formancc of their duties; (b) Disclosure* required in the adimmttn- 
lion of the Fre edom of Information Act (5 U.S.C. 552). <c) In order 
to carry out the authority to discipline customhouse brokers 1"' 
violation of regulation* promulgated pursuant to 19 U.S.C. 1645, in¬ 
formation in this file is used to recommend to the Commissioner ol 
Customs that disciplinary action be initiated or to recommend that 
it used to prepare written reprimands issued to brokers and to 
prepare proposed charges in connection with recommendation thij 
proceedings be held looking toward the suspension or revocation of 
brokers* licenses. Information in these files is also used in conno. 
lion with administrative proceedings looking toward the suspension 
or revocation of licenses (d) In addition, information contained ui 
these files is provided to the Department of Justice for its use in 
connection with appeals from orders resulting in the suspension or 
revocation of licenses, (c) The information may be fenttshed to 
other Government agencies which have an interest in the situation* 
that led to the disciplinary action, or in the broker. 

For additional routine u*c* see Appendix AA. 

Policies and practice* for storing, retrieving, accessing, rtUinlnj. 
and disposing of records In the system: 

Storage: I"hc records arc maintained in file folders in drawer' am. 
metal file cabinets. 

Retrirv ability : The records are filed either alphabetically or 
chronologically with a cross index by name. 

Safeguards: Offices in which ibe records arc maintained ** 
locked during non-working hours. Office buildings arc Yoctc 
and/or patrolled by uniform guards during non-working hours 

Retention and disposal: Records arc maintained either indefinite!) 
or as long as the customhouse broker retains an active license 

System manager!*) and address: Customs Regional commit 
sioners. district directors, and port directors 

Notification procedure: Requests by an individual to be ****« “ 
the system of record* contains records pertaining to him shall r-c 
writing and directed to the Regional Commissioner of the region 
which the record* are located (sec Customs Appendix A), or 
Director. Entry Procedures and Penalties Division. Office of Keg 
Unions and Rulings. U.S. Customs Service Headquarters. 134JI ^ 
xtitutkrn Avenue N.W.. Washington. D.C. 20229. The m 
will be notified in writing ot the procedures to be followed. 
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the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of has signature and those in the records may be made where the 
records contain the necessary signature. 

U an individual can provide no suitable documents for idenlifica- 
tkm, he may be required to make a signed statement asserting 
ulcntity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
urdcr false pretenses is punishable by a fine up to 5.000 dollars 
Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
i.tentity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
m pari son of hh signature and those in the records may be made 
a here the records contain the necessary signature. 

Record source categories: Information contained in the bccnxe ap- 
p ations. references as to good character and integrity of the ap¬ 
plicant. reports of investigations on applications and disciplinary 
.vtion, local credit reporting services, Customs audit reports and 
aurt records. 

Systems exempted from certain provision* of the act: The Commts- 
-oner of Customs pursuant to 5 U.S.C. 552a (j> and/or (k) has 
poposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a, The provisions of 5 U.S.C. 552a from 
*toch this system of records » proposed to be exempted and the 
H liiwitiun for the exemption is contained in a general notice 
wtoch appears chew here in the Federal Register. 

Treasury/Customs 00.072 

Swem name: Customhouse Broken Records 

Headquarters)—Treasury/Customs 
Syann location: Knlry and licensing Branch. F.ntry Procedures 
aix! Penalties Division, U.S. Customs Service Headquarters. Room 
:vV>, 1201 Constitution Avenue. N.W.. Washington. D.C. 20229 
• jJfRorio of individual* covered by the system: Citizens of the 
l riled States. 21 years of age or older, who have been granted io- 
dnidual customhouse brokers’ licenses for specific U.S. Customs 
IViricls and such individuals who have applied for an individual 
broker’s license which have been denied for cause other than 
failure to pass the qualifying individual customhouse brokers* 
license examination. 

< ategorka of records fa) the system: The records system contains 
executed individual customhouse brokers’ license application 
forms, reports of investigation concerning individual broker appli¬ 
cants, transmittal letters, and general correspondence corroborative 
«>f information disclosed in an individual’s license application or re- 
jvxt of investigation as to the applicant’s character and business in- 
ternty. The records system also contains information relating to ac¬ 
tual at proposed disciplinary action against licensed customhouse 
Woken. 

vuthorfcy for rnaintmanor of the system: 5 U.S.C. 301; Rcor- 
!>• r.vation Plan No. I of 1950; Treasury Department Order No 165, 
Revived, as amended; 19 U.S.C. 1641, 19 CFR Part 111. 

Routine uses of records maintained In the system, including catego- 
ni--* of users and the purpose* of such uses: The routine uses of the 
k - rds contained in this system of records arc as fottows: (a) Dis- 
,urc to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
nvofd* in the performance of their duties. Such uses would include 
tl> processing of individual applications, verification and updating 
*1 umes, addresses, place of employment and oilier information in 
the iccords, review of record* to assure compliance with regulatory 
trquiicmcnU regarding duties and obligations of customhouse 
*.“kers. review of records to decide whether to approve the use of 
trade or fictitious brokers* names, and review of file* to determine 
partnerships or corporations licensed as customhouse brokers 
hoc not less than two officers or members licensed as individual 
W'.kcTx; (b) Disclosure required in administration of the Freedom 
^.formation Act (5 U.S.C. 552); (c) In the event that this system 
records includes information which indicates a violation or 
pi rntial violation of law. whether civil, criminal, or regulatory in 
r ‘lure, and whether arising by genera) statute or particular program 
O-tUiic, or by regulation, rule, or order issued pursuant thereto, the 
|L levant records in the system of records may be referred, as a rou- 
Rue use. to the appropriate agency, whether Federal, state, local, 
>rcign, charged with the responsibility of investigating or 
pr»*ccuting such violation or order issued pursuant thereto Such 


uses would include referring records to the Federal Maritime Com¬ 
mission, the Civil Aeronautics Board, the office of an appropriate 
U.S. Attorney or other Federal agency. For additional routine uses 
sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Each file is kepi in an alphabetical file folder in metal 
file cabinets. 

Rrtrievability: Each file is indexed in a card file system by 
alphabetical name and Customs district where located Records are 
retrieved alphabetically by reference to the card file index, or by 
license certificate number assigned to a broker upon the granting 
and issuing of a customhouse broker’s license. Cancelled brokers* 
records arc maintained in cancelled files arranged alphabetically. 

Safeguards: Direct access to the files is generally limited to 
Customs employees assigned to processing and reviewing custom¬ 
house brokers’ license applications. During non-working hours the 
offices are locked and the building is guarded by security police. 

Retention and disposal: Cancelled customhouse brokers* records 
arc retained in cancelled files and used for precedent purposes. The 
records are maintained indefinitely. 

System managcr(s) and address: Chief. Entry and l iccnsing 
Branch, Entry Procedures and Penalties Division, U.S. Customs 
Service Headquarters. Room 2333, 1301 Constitution Avenue, 
N W . Washington. D.C. 20229 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Director. Itutry Procedures and Penal¬ 
ties. Office of Regulations and Rulings. U.S. Customs Service 
Headquarters, 1301‘ Constitution Avenue. N.W., Washington. D.C/ 
20229. The requestor will be notified in writing of the procedures to 
be followed Where the request is presented in person, the 
requestor shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. If 
an individual can provide no suitable documents for identification, 
he may be required to make a signed statement asserting identity 
and stipulating that be understands that knowingly or willfully seek* 
ing or obtaining access to records about another person under false 
pretenses is punishable by a fine up to 5,000 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requestor asserting 
identity and stipulating that be understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified bow he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Director, Entry Procedures 
and Penalties. Office of Regulations and Rulings. U.S. Customs 
Service Headquarters, 1301 Constitution Avenue. N.W.. Washing' 
ton, D.C. 20229. The requestor will be notified in writing of the 
procedures to be followed. Where the request is presented in per¬ 
son. the requestor shall present adequate identification to establish 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requestor asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Information in the records is obtained 
from the license applications of the individual customhouse 
brokers, references as to good character and integrity of the appli¬ 
cant. reports of investigations by Customs regarding applications 
for licenses and disciplinary action responses to posted notices of 
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individual applicants applying for ctutomboute broken* licenses, 
local credit ieporting services. Customs audit reports and court 
records. 

Systems exrmptKt Iron* certain provisions ol the act: The Commiv 
sk»ncr of Customs pursuant to 5 U.S.C. 552a (kX2) has proposed to 
exempt this system of records from certain requirements of 5 
U.S.C. 552a. The provisions of 5 U.S.C. 552a from whkh this 
system of records b proposed to he exempted and the justification 
for the exemption b contained in a general notice which appears el¬ 
sewhere in the Federal Register. 


Treasury/Customs 00.073 

System name: Customs Fugitive Program—Treasury/Customs 

System location: U.S. Customs Service. Office of Enforcement 
Support. 1301 Constitution Avenue. N.W.; Room 3117, Washing¬ 
ton. D.C. 20229 

Categories ot individuals covered by the system: Those persons for 
which an outstanding arrest warrant cxbts. 

Categories of records in the system: Contains identification and 
warrant data on those individuals who have become Customs fugi 


five*. 


Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 105. 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (a) Disclosure to those 
officers and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per¬ 
formance of their duties; (b) Disclosures required in administration 
of the Freedom of Information Act (5 U.S.C- 552); (c) In the event 
that this system of records includes information which indicates a 
violation or potential violation of law. whether civil, criminal, or 
regulatory in nature, and whether orbing by general statute or par¬ 
ticular program statute, or by regulation, rule, or order issued pur 
suant thereto, the relevant records in the system of records may be 
referred.* as a routine use. to the appropriate agency, whether 
Fbleral. state, local, or foreign, charged with the responsibility of 
investigation or prosecuting such violation or charged with enforc¬ 
ing or implementing the statute, or rule, regulation, or order issued 
pursuant thereto, (d) A record from this system of records may be 
disclosed as a ‘routine use** to a Federal, state or local agency 
maintaining civil, criminal, or other relevant to an agency decision 
concerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
beense, grant, or other benefit, (c) A record from this system of 
records may be disclosed to a Federal agency, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga¬ 
tion of an employee, the letting of a contract, or the issuance of m 
license, grant, or other benefit by the requesting agency, to the ex¬ 
tent that the information b relevant and necessary to the requesting 
agency * decision on the matter (0 The system may be utilized by 
authorized personnel of any enforcement agency having access to 
either TECS or NC1C. with the purpose of identifying and appre¬ 
hending these fugitives. 

For additional routine uses see Appendix AA. 

Policies and pmetiers lor storing, retrieving, accessing, retaining. 


, (2) Hard copy prin- 


and disposing ol records in the system: 

Storage: (I) Magnetic dbc and tape storage, 
tout, (3) Microfiche. 

RctrirvahUity: Indexing by name. 

Safeguard*: All inquiric, are made by duly authorized officers 
wrtb a "need to know" basis Procedural and physical safeguards 
air utilized such as accountability and receipt records, guards 
patrolling the urea, restricted access and alarm protection systems, 
special communications security, etc. 

Retention and dispaud . (1) Permanent mfccoficbc record. (2) Mag¬ 
netic dbc/tapes and hardcopy are maintained until apprehension of 
the individual or dbmbsal. (3) Erasure of disc/tapc storage, 
shredding or burning of hardcopy. 

System manager!*) and address: Assistant Commissioner. Office 
of Enforcement Support. U.S. Customs Service. 1301 Constitution 
Avenue. N.W ; Room 3117. Washington. D.C. 20229. 

Systems exempted from certain provisions ol the act: The Comirns 
stoncr of Customs pursuant to 5 U.S.C. 552a Cl) and/or (k) has 
proposed to exempt tbb system of records from certain requirc- 
roents of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 


which this system of records U proposed to be exempted and the 
justification for the exemption b contained in a general notice 
which appears elsewhere in the Federal Register 


Treasury/Customs 00.074 

System name: Customs Licensing and Identification Program 
(Proposed)—Treasury/Customs. 

System location: U.S. Customs Service, Office of Enforcement 
Support. 1301 Constitution Avenue. N.W.. Room 3117, Washing 
too. D.C. 20229. 

Categories of individuals covered by the system: Carriers. Bonded 
Cart men, Lightermen, Customhouse Brokers, and private citizens 
applying for U.S. Customs Bonds or Licenses. 

Categories of records In the system: Individual Records on Car 
riers. Customhouse Licensed Brokers, Customhouse Cartmen ami 
lightermen and individuals doing business with the U.S. Custom* 
Service. 

Authority for maintenance of the system: 5 Ui.C. 301; Reor¬ 
ganization Plan No. 1 of 1950. Treasury Department Order No 165. 
Revised, as amended. 


Routine uses of records maintained in the system, including catrgo 
lies of users and the purposes of such uses: (a) Disclosure to Ibove 
officers and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the jhi 
forroancc of their duties, (b) Disclosures required in luSaumstrati 
of the Freedom of Information Act (5 U.S.C. 552); (c) In the event 
that this system of records includes information whkh mdicato i 
violation or potential violation of law, whether civO, criminal, nr 
regulatory in nature, ami whether arising by general statute or pur- 
titular program statute, or by regulation, rule, or order issued pur 
suant thereto, the relevant records in the system of records may be 
referred, as a routine use, to the appropriate agency, whether 
Federal, stale, local, or foreign, charged with the rcsponsibihtv 
investigation or prosecuting such violation or charged with etiforc 
ing or implementing the statute, or rule, regulation, or order issued 
pursuant thereto, (d) A record from this system of records may he 
disclosed as a “routine use** to a Federal, state or local agciK> 
maintaining civil, criminal, or other relevant enforcement inform.! 
lion or other pertinent information, such as current license'' 
necessary to obtain information relevant to an agency decision on 
ccrntng the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant, or other benefit, (c) A record from this system l 
records may be disclosed to a Federal agency, in response to Uv 
request in connection with the hiring or retention of an employed 
the issuance of a security clearance, the reporting of an invests 
lion of an employee, the letting of a contract, or the issuance of u 
license, grant, or other benefit by the requesting agency, to the cv 
tent that the information is relevant and necessary to the requesting 
agency** decision on the matter. (0 Personal identification of toe 
licensee, (g) Provides basis for granting of Customs license 
u_f/ir nrutalA in vr^tieation cvcrv five Ytan 


For additional routine uses see Appendix AA. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: (l) Magnetic disc and tape. (2) Microfiche. lJ) Harden- 


Rrtrio ability . Name of individual or company and/or personal <»r 
company identifiers. 

Safeguards: “Need to know** access by investigators and Divinet 
Directors* staff members with full field background investigations 
Procedural and physical safeguards arc utilized such as account 
bilily and receipt access, guards patrolling the areas, restricted ac¬ 
cess and alarm protection system, special communications sccunty. 
etc. 

Retention and disposal: Indefinite (Reviewed annually. invedi*i 
lion updated every five years.) 

System manager!s) and address: Assistant Commissioner Office 
of Enforcement Support, U.S. Customs Service. 1301 Constitution 
Avenue. N.W.; Room 3117, Washington, D.C. 20229, 

Notification procedure: Requests by un individual to be notified 11 
the system of records contains records pertaining to him shall 1* ™ 
writing and directed to the Director. Entry Procedures and Pco^t* 
ties Divbion. Office of Regulations and Rulings. U.S. Custom* 5* * 
vice Headquarters, 1301 Constitution Avenue, N.W., Washing^ 
DC. 20229. The requester will be notified in writing ol uve 
procedures to be followed. Where the request b presented in per 
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«xi, the requester shall present adequate identification to establish 
lu*. nicotityt and a comparison of his signature and those in the 
records may be made where the records contain the necessary 

signature. 

U m individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will* 
fully seeking or obtaining access to records about another person 
onitcr false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be Recom¬ 
puted by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly and will' 
fully Peking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars, A 
comparison of his signature and those in in the records may be 
nude where the records contain the necessary signature. 

Kecord access procedures: Requests by an individual to be 
notified bow he can gain access to a record pertaining to him con- 
mined in a system of records, and how be can contest its content 
shall be in writing and directed to the Director. Classification and 
Value Division, Office of Regulations and Rulings. U.S. Customs 
Service Headquarters. 1301 Constitution Avenue. N.W.. Washing¬ 
ton, D.C. 20229. The requester will be notified in writing of the 
pr^xeduret to be followed. Where the request is presented in per¬ 
son, the requester shall present adequate identification to establish 
bi identity, and a comparison of his signature and those in the 
record* may be made where the records contain the necessary 
signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly and will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not 4 presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly and will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

i < alerting record procedures: See Access above. 

Record mmjixc categories: The applicants who apply for a 
Customs license or bond and Customs Officers investigating cases 
involving Customs Licenses or Bonds. 

Syrtrim exempted from certain provisions of the act: The Commts- 
uoocr of Customs pursuant to 5 U.S.C. 552a (j) and/or fk) has 
propoved to exempt this system of records from certain require- 
nenta of 5 U.S.C. 552a. The provisions of 5 *U.S.C. 552a from 
wtxh this system of records is proposed to be exempted and the 
ju*.u/ication for the exemption is contained in a general notice 
wkxh appear* elsewhere in the Federal Register. 

Treasury /Customs 00.075 

Srrtcm name: Customs Officer Badge Invento¬ 

ry— Treasury/Customs. 

Syrtetn location: l ogistics Management Division. U.S. Customs 
Service Headquarters, Room 1415, 1301 Constitution Avenue. 
N W Washington. D.C. 20229. 

< ;itcgorks of individuals cohered by the system: Customs Service 
officer* to whom badges are issuod. 

< alcgnries of records in the system: Signed recipts and officer’s 
rumc - *ocial security number, and badge number. 

Authority for maintenance of the system: 5 US.C. 301; Reor¬ 
ganization Plan No. I of I9S0; Treasury Department Order No. 165. 

Revised, as amended. 

Routine uses of records maintained in the system, including ratego- 
<>f users and the purposes of such uses: The routine uses of the 
retools contained in this system of records arc as follows (a) Div 
^we U* those officers and employees of the Customs Service 
*7 *** Department of the Treasury who have a need for the 
record* in the performance of their duties. Such duties may include 
maintaining administrative control over badges, providing for ac¬ 
countability for badges, and providing a means for collecting 
Lom officer* who arc leaving the Customs Service or who 
•*> «'ngcr hive a need for the badge, (b) Disclosure* required in the 
sdnamstretioii of the Freedom of Information Act (5 U.S.C. 552) 
O In the event that this system of records includes information 
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which indicates a violation or potential violation of law, whether 
civil, criminal, or regulatory in nature, and whether arising by 
general statute or particular program statute, or by regulation, rule, 
or order issued pursuant thereto, the relevant records in the system 
of records may be referred, as a routine use. to the appropriate 
agency, whether Federal, state, local, or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regula¬ 
tion or order issued pursuant thereto. 

For additional routine uses see Appendix A A. 

Policies and practices for sturing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: The information in this system is contained on index 
cards within a file box which is placed in a locked metal cabinet 
within the supply room office. In addition, the information is con¬ 
tained in a Customs Service computer record system. 

RctHesability: Each index card is identified by the name of the 
person to whom the badge b issued and these cards are filed in 
alphabetical order. The computer records are accessed by the badge 
number. 

Safeguards: The metal cabinet in which the index cards are 
placed is locked, and the room in which the metal cabinet is located 
b locked when the supply clerk b absent from the room and during 
non-working hours. The building b guarded by uniformed security 
police, and only authorized persons are permitted in the building. 
With regard to the computer records, procedural and physical 
safeguards arc utilized such as accountability and receipt records, 
guards patrolling the area, restricted access, and alarm protection 
systems. 

Retention and dbposal: Each index card and each computer 
record b maintained during the period in which the officer b in 
possession of the badge. The index cards arc discarded, and the in¬ 
formation in the computer b erased when the officer no longer has 
possession of the badge 

System manager^) and address: Chief. Headquarters Support 
Branch. Logistics Management Division, U.S. Customs Service 
Headquarters, Room 1337, 1301 Constitution Avenue. N.W., 
Washington. D.C. 20229. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Director. Entry Procedures and Penal¬ 
ties Division, Office of Regulations and Rulings. U.S Customs Ser¬ 
vice Headquarters, 1301 Constitution Avenue. N.W.. Washington, 
D.C. 20229. The requester will be notified in writing of the 
procedures to be followed. Where the request is presented in per¬ 
son, the requester shall present adequate identification to establish 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollar*. 

Where the request b not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses h punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Director. Entry Procedures 
and Penalties Division. Office of Regulations and Rulings, U.S. 
Customs Service Headquarters. 1301 Constitutuon Avenue. N W , 
Washington, D.C. 20229. The requester wilt be notified in writing of 
the procedures to be followed. Where the request b presented in 
person, the requester shall present adequate identification to 
establish his identity, and a comparison of his signature and those 
in the records may be made where the rectyd* contain the necessa¬ 
ry signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understand* that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fuse up to 5.000 dollar*. 
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Where the request is not presented m person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those m the records may be made 
where the records contain the necessary signature 

Contesting record procedures: See Access above. 

Record source categories: The information in this system is 
furnished to the Customs Service by the officers to whom the 
badges are issued 

Treasury /Customs 00.076 

System name: Custom Patrol Officer (CPO) Daily Activity Report¬ 
ing System—Treasury/Customs. 

System location: U S, Customs Service. Office of Enforcement 
Support. 1301 Constitution Avenue. N.W.; Room 3117, Washing 
too, D C 20229. 

Categories ol individuals covered by the system: All Customs 
Patrol Officers. 

Categories of records in the system: Type of work assigned, work 
performed, time work was done, area where work was performed, 
and activity performed on daily basis by each Patrol Officer. 

Authority lor maintenance of tbr system: 5 U.S.C. 301, Reor¬ 
ganization Plan No. t of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including ettfego- 
rks of users and the purposes of such uses: (a) Disclosure to those 
officers and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per¬ 
formance of their duties; (b) Disclosuics required in administration 
of the Freedom of Information Act (5 U.S.C. 552); (c) Management 
uses such records for keeping qualification and work experience of 
employees up to date. To facilitate manpower employment and im¬ 
prove productivity 

For additional routine uses see Appendix AA. 

Put kies and praetkex for storing, retrieving, accessing, retaining, 
and disposing of records hi the system: 

Storage: (I) Magnetic disc and tape storage. <2) Hard copy prin¬ 
touts. 

Retries ability: By name, social security number, code of area 
worked, type of activity performed. 

Safeguards: Inquiries for special printouts and reports can be 
made only by management Procedural and physical safeguards are 
utilized such as accountability and receipt records, guards patrolling 
the area, restricted access and alarm protection systems, etc. 

Relent km and disposal: Until employee transfers out of the Patrol 
organization or the record is no longer needed for statistical infor 
nution Erasure of tapes and discs; printouts arc retired to Federal 
Records Center and will be destroyed after 5 years. 

System manager!si and address: Assistant Commissioner. Office 
of Enforcement Support. U.S. Customs Service. 1301 Constitution 
Avenue. N.W.; Room 3117, Washington. DC. 20229. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Director. Entry Procedures and Penal¬ 
ties Division, Office of Regulations and Rulings. U.S. Customs Ser¬ 
vice Headquarters. 1301 Constitution Avenue, N.W., Washington. 
DC. 20229 the requester will be notified in writing of the 
procedures to be followed Where the request is presented in per¬ 
son. the requester shall present adequate identification to establish 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature. 

If an individual can provide no suitable document* for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or oNainmg access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 

Where the request is not presented in person, it shall be acconi 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly and will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses ts punishable by a fine up to 5.000 dollars A 
comparison of his signature and those in in the records may be 
made where the records contain the necessary signature. 


Record access procedures: Requests by an individual to -c 
notified how he can gain access to a record pertaining to him con 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Director, Entry Procedure* 
and Penalties Division, Office of Regulations and Rulings. I S. 
Customs Service Headquarters. 1301 Constitution Avenue, N W , 
Washington. D.C 20229. The requester will be notified in writing of 
the procedures to be followed. Where the request is presented tn 
person, the requester shall present adequate klenliftcatn n to 
establish his identity, and a comparison of his signature and those 
in the records may be made where the records contain the occcsm 
ry signature 

If nn individual con provide no suitable documents for idcmilt- j 
tioft. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly and will 
fully seeking or obtaining access to records about unothcr per .n 
under false pretenses » punishable by a fine up to 5.000 dollar ► 
Where the request is not presented in person, it shall be aeon? 
panied by a notarized statement executed by the requester a* sen mg 
identity nod stipulating that he understands that knowingly and wil¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fme up to 5.000 doll.ir A 
comparison of his signature and those in the records may be nuJc 
where the records contain the necessary signature 
Content mg record procedures: See Access above 
Record source categories: Customs Patrol Officer Activity Rr -<n 
(Customs Form 169) which is filled out by a Customs Patrol Of¬ 
ficer. 

Treasury/Customs 00.077 

System name: Disciplinary Action and Resulting Grievance or \j> 
pcaJ Case Files —Treasury/Customs. 

System location: Located in the Personnel Management Divine 
of each Region and Headquarters, and in District, Port, and ip- 
pmpriate post of duly offices (See Customs Appendix A) 
Categories of individuals covered by the system: Custom cm 
ployeex on whom disciplinary action is pending or has occurred 
Categories of records in the system: Records on such action a* 
leave restriction letters, reprimands, suspension, adverse actions, 
etc., and resulting grievance or appeal by employee. Copies of cor 
rcspondcncc. management requests for assistance, evidentury 
materials on which action is contemplated, proposed or taken, regu 
btory material, examiners* reports, etc 

Authority for maintenance of the system: 5 U.S.C 301: K-"i 
gani/alion Plan No. I of 1950; Treasury Department Order No 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catte¬ 
ries of users and the purposes of such uses: The routine uses of ihe 

records contained in this system of records arc as follows: (at Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need fot the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of information Act (5 If SC 
552); <c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law, 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regu! llion. 
rule, or order issued pursuant thereto, the relevant records in tl* 
system of records may be referred, ax a routine use. .to the jp 
propriatc agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such vio5*tt»m 
or charged with enforcing or implementing the statute or rule, 
regulation, or order issued pursuant thereto, (d) A record from thh 
system of records may hi disclosed as a “routine use’ to « 
Federal, state, or local agency maintaining civil, crimin.d, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information ick'*nt 
to an agency decision concerning the hiring or retention of an cm 
pluyee. the issuance of a security clearance, the letting of *» 
tract, or the issuance of a license, grant, or other benefit t * 
record from this system of records may be disclosed to a federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security dfsnna*, the 
reporting of an investigation of an employee, the letting of .« • *' n 
tract, or the issuance of a license, grant, or other benefit h the 
requesting agency, to the extent that the information is relevant aiw 
necessary to the requesting agency's decision on the matter (ft 
Used by certain members of the Personnel Management Division or 
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jufcrvisort in justifying action, for maintenance of records in the 
event of appeals or grievances, for statistical use. for audit and 
review of actions, for recommendations on decision, for uniform 
iteciplmtfy actions, for proper handling of potential grievance or 
appeal, to establish grievance or appeal file. 

For additional routine uses see Appendix AA. 

Pulkiet and practices for storing, retrieving, accessing, retaining, 
u*i ".posing of records in the system: 

Storage: Records arc stored in manila folders 

KdrievabiUty: Records arc indexed by name. 

Soi (guards: Records are maintained in a locked file and stamped 

For Official Use Only**. 

Krtcntioa and disposal: Records are maintained for five years and 
then transferred to Federal Records Center where they arc main¬ 
tained for fifteen years and then destroyed 

System managers) and address: Director, Personnel Management 
ftviMoo, in each region and Headquarters, or appropriate 
managerial official in employee's district, port, or post of duty. 
tScc Custom Appendix A). 

Rrrurd source categories: Supervisors and supervisory records 
aid notes; evidentiary materials supporting planned, proposed, or 
accomplished actions; grievance letters submitted by employee, 
jncvonce examiner, etc. 

Systems exempted from certain provisions of the act: The Conrmm- 
iwner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ment'. of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
wh*:h this system of records is proposed to be exempted and the 
juiuftcatioQ for the exemption is contained in a genera) notice 
*txh appears elsewhere in the Federal Register. 

Treasury/Customs 00.078 

Sy*m» name: Disclosure of Information File—Treasury/Customs. 

S)vtna location: Office of Regional Counsel. Room 125, U.S. 
O^'mhouse, 40 South Gay Street, Baltimore, Maryland 21202. 

(angaries of individuals covered hy the system: Persons 
icqucvting access to information pursuant to the Freedom of Infor¬ 
mation Act or any other statute, regulation, directive or policy to 
ducio*c such information. 

Categories of records in the system: Requests, information, 
records, documents, internal Customs Service memoranda, or 
memoranda from other agencies and related materials regarding dis¬ 
closure of the information. 

Authority for maintenance of the system: 5 U.S.C 552, 31 CFR 
Pan I, 19 CFR Part 103. 5 U.S.C. 301; Reorganization Plan No. 1 
1950; Treasury Department Order No. 165. Revised, as 

amended. 

Rmitiur uses of records maintained In the system, including catego¬ 
ries of men and the purposes of such uses: The routine uses of the 
records contained m this system of records are as follows: (a) Db- 
douirc to those officers and employees of the Customs Service 
*nd ih<- Department off the Treasury who have a need for the 
records « the performance of their duties: (b) Disclosures required 
in ministration of the Freedom of Information Act (5 U.S.C. 

fc) Disclosure or denial to the requester of the information 
vAighl (d) Disclosure to the Department of Justice and/or United 
State*. Attorney in any litigation arising from any decision regarding 
the disclosure of information. 

I or additional routine uses see Apcndix A A. 

practices for storing, retrieving, accreting, retaining, 
■nd <itvpaung of records in the system: 

St<*age: Each case file b inserted in file folder which is filed in 
an unlocked drawer within a metal container. 

F inrvability: Each case file b identified in the ffle folder within 
•he metal container by the name of the person requesting disclo 

Hire 

^dnruards: The metal container described above b maintained 
w !*"j n ^ “rex assigned to the Office of the Regional Counsel 
Customhouse. During non-working hours the room in 
*~-’r ^ metal container b located is locked, and access to the 
ouiMing n controlled at all times by uniformed guards. 

Rh ration and disposal: Customhouse broker files arc retained in¬ 
finitely or until there is no longer any space available for them 
J™® »ctal container, at which time the oldest files arc trims 
cued to the Federal Records Center 
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System manager;*) and address: Regional Counsel. Room 125, 
U.S. Customhouse, 40 South Gay Street. Baltimore, Maryland 
21202 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (Sec Customs Appendix A), or to the 
Director, Entry Procedures and Penalties Division, Office of Regu¬ 
lations and Rulings, U.S. Customs Service Headquarters. 1301 Con¬ 
stitution Avenue. N.W., Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses in punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall he accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and Mi pub ling that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses U punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record source categories: The information contained in these file* 
originates from the requests for information filed with the Customs 
Service which may pertain to any information contained in the files 
of the U.S. Customs Service. 

Systems exempted from certain provisions of the net: The Commis¬ 
sioner of Customs pursuant to 5 VS. C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ment* of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records b proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Customs 00.079 

System name: Disclosure of Information File—Treasury/Customs. 

System location: Office of the Regional Counsel, U.S. Customs 
Service, Region IX. 55 E. Monroe Street. Room 1417. Chicago. II 
tinois 60603. 

Categories of Individuals covered by the system: Requesters under 
the Freedom of Information Act. 

Categories of records In the system: Correspondence containing 
the individual's name, address, and whatever information deemed 
necessary to locate record being sought if that record is of a per¬ 
sonal nature. Information will also include whatever records relat¬ 
ing to that individual are sought and ultimately are gathered for use 
in denying or granting the Freedom of Information Act request 

Authority for maintenance of the system: 5 U.S.C. 552; U.S.C, 
301. Reorganization Plan No. I of 1950; Treasury Department 
Order No. 165, Revised, as amended. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service, 
the Department of the Treasury, and the Department of Justice 
who have a need for the records in the performance of their duties; 
(b) Disclosures required in administration of the Freedom of Infor¬ 
mation Act (5 U.S.C. 552); (c) In the event that this system of 
records inchides information which indicates a violation or potential 
violation of law. whether civil, criminal, or regulatory in nature, 
and whether arising by genera) statute or particular program 
statute, or by regulation, rule, or order issued pursuant thereto, the 
relevant records in the system of records may be referred, as a rou¬ 
tine use, to the appropriate agency, whethci Federal, state, local, 
or foreign, charged with the responsibility of investigating or 
prosecuting such violation of charged with enforcing oi implement¬ 
ing the statute, or rule, regulation, or order issued pursuant thereto. 
<d) A record from this system of records may be disclosed as a 
"routine use" to a Federal, state, or local agency maintaining civil, 
criminal, or other relevant enforcement information or other per¬ 
tinent information, such as current licenses, tf necessary to obtain 
information relevant to an agency decision concerning the hiring or 
retention of an employee, the Issuance of a security clearance, the 
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letting of a contract, or the issuance of a license, grant, or other 
benefit (c) A record from this system of records may be disclosed 
to a Federal agency, in response to its request, in connection with 
the hiring or retention of an employee, the issuance of a security 
clearance, the reporting of an investigation of an employee, the 
Vetting of a contract, or the issuance of a license, grant, or other 
benefit hy the requesting agency, to the extent that the information 
is relevant and necessary to the requesting agency's decision on the 
matter. (0 Information contained in this file b used by the attor¬ 
neys in the Regional Counsel's office in determining whether to 
recommend granting or denial of the request made pursuant to the 
Freedom of Information Act Litigation regarding the Freedom of 
information request will require disclosure of the information to the 
Department of Justice and the appellate level before this step 
would require information to be disclosed to the Department of the 
Treasury. Information disclosed to the Department of Justice b 
often routed through the Department of the Treasury. 

For additional routine uses see Appendix AA. 

Poikfc* and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Each case file b inserted in a file folder which b filed in 
a lockable drawer within a metal filing cabinet. 

Retrievability: Each case file b identified in a manual alphabeti¬ 
cal card file hy the name of the person who initiated the Freedom 
of Information Act request In addition, each case file is similarly 
identified on the file folder with the alphabetical name on the file 
which b placed and located within the metal container 

Safeguards: The metal filing drawer containing the files described 
above is maintained within the area assigned to the Office of the 
Regional Counsel. Region IX at 55 K Monroe Street. Chicago. Il¬ 
linois. During non-working hours, the room in which the metal fil¬ 
ing drawer b located b locked, the file container itself b locked, 
and access to the building b controlled at all times by uniformed 
guards with a check-in system for employees Only employees of 
the Regional Counsel's office and authorized building personnel 
have keys to the building. 

Retention and disposal: These files arc retained indefinitely or 
until there b no k>ngcr space available for them within the metal 
filing cabinet at which time the oldest files arc transferred to the 
storage area within the confines of the office. The storage area b a 
huge area containing cardboard boxes and metal storage cabinets 
which arc not able to he locked. Files which arc closed and not 
retained for precedent purposes arc retired to the Federal Records 
Center. General Service Administration. 7358 S Pulaski, Chicago, 
Illinois 60602, in accordance with the U.S. Customs Service 
Records Disposal Manual. 

System manager <*) and address: Regional Counsel of Customs. 
Room 1417, United State* Customs Service. 55 E Monroe Street. 
Chicago. Illinois 60603 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Custom Appendix A), or to the 
Director, Entry Procedures and Penalties Division, Office of Regu¬ 
lations and Rulings. U.S. Customs Service Headquarters. 1301 Con¬ 
stitution Avenue, N.W , Washington. DC 20229 The requester 
will be notified in writing of the procedures to be followed. Where 
the request b presented in person, the requestet shall present 
adequate identification to establish his identity, and a comparison 
of hb signature and those in the records may he made where the 
records contain the accessary signature 

If an individual can provide no suitable documents for idcnlifica 
lion, he may be required to make a signed statement asserting 
identity and stipulating that he understand* that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretense* b punishable by a fine up to 5.000 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to record* about another person 
under fahe pretenses h punbhablc hy a fine up to 5.000 dollar* A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record source categories: The information in these files can 
originate from the U.S Customs Service, any of the agencies of the 
Treasury Department, or any agency of the Government if the 
record sought and ultimately placed within the file b within the 


possession and/or control of the U.S. Custom* Service. Region IX 
However, the only information placed within these files is Out 10 - 
formation being sought by the individual making the request and 
the information supplied by the requester. The information bung 
sought, and therefore within the file, could he from any of the fol¬ 
lowing, given as examples: present or former Customs employees, 
private parties, corporations, other Government agencies a* out¬ 
lined above, credit bureaus, past employers, official Government or 
other forms filed hy any entity or person, confidential informer*, 
foreign countries or officials thereof, and foreign citizens. 

Syitems exempted from certain provision* of the net: The Comrmv 

sioncr of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require 
ments of 5 U.S.C. 552a. The provbions of 5 U.S.C. 552a (r tn 
which this system of records b proposed to be exempted .ind the 
justification for the exemption b contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury /Customs 00.080 

System name: Disclosure of Information Request Files (Re*: >n 
V III)—Treasury/Customs. 

System location: Office of the Regional Counsel—15th FU or. 
Federal Building. 450 Go!dcn Gate Avenue. San Francisco. CA 
94102 

Categoric* of individuals covered by the system: Individuals who 

have submitted request* for disclosure of information COOlai cd 
within files or records of the Customs Service. 

Categories of records hi the system: Letters and other documents 
submitted hy the individual requesting the disclosure and d*Ku- 
mcnls relating to the internal review and consideration of the 
request for disclosure and the decision thereon. 

Authority for maintenance of the syrtem: 5 U-S.C. 301; R. or¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No 165. 
Revised, as amended; Reorganization Plan No. I of 1965; 31 Cl K 
1.5 and Appendix C; 5 U.S.C 552(a)(3); 19 CFR Part 103 
Routine uses of records maintained in the system, Including caimo- 
rirs of user* and the purposes of such uses: 'The routine uses of the 
records contained in this system of records arc as fotlowv «[a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U S C, 
552); (c) Information contained in the files b used to pr- c\* 
requests for disclosure and is made available to the official* within 
the Customs Service who review recommendations and who nuke 
final decisions with respect to them: (d) Information contained m 
an individual file may be made available to officials within ;bc 
Customs Service responsible for considering and making a final 
decision with respect to any appeal from a deebion denying di-A' 
sure in that case; (e) Information contained in the files may also be 
used internally by the Regional Counsel and members of hi* *■ taff 
insofar as it related to precedent or gukle lines for their handing of 
subsequent cases. 

For additional routine uses see Appendix AA. 

Policies and practicm for storing, retrieving, artwing, retaining, 
and disposing of records in the system: 

Storage: Each case file b inserted in an alphabetical file folder 
which is filed in an unlocked drawer within a metal file Cabinet 
Retriev ability: Each case file b identified in a manual alphabeti¬ 
cal card file by the name of the requester and in the alphabetical 
file folder within the metal file cabinet by the name <>* tb* 
requester. 

Safeguards: The metal file cabinet described above b mam“ *d 
within the area assigned to the Office of the Regional C uwns*l 
within the Federal Building. During non-working hours the rw ’i «n 
which the metal file cabinet b located is locked, and access ’ the 
building is conlroled at all time* by uniformed guards. 

Retention and disposal: Disclosure of informal ion file 
retained indefinitely of until there is no longer any space av;i.!.irk 
for them within the metal file cabinet, at which time file* r- ’ ■ ** 
transferred to the Federal Records Center. 

Svstem manager!*) and address: Regional Counsel, Room > 
Federal Budding, 450 Golden Gate Avenue. San Fraoct*c< 
94101 

Notification procedure: Request* hy an individual to he nolific 5 d 
the system of records contains records pertaining to him shul 1 be io 
writing and directed to the Regional Commissioner of the rcpK’o 
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*hich the records are located (sec Customs Appendix A), or to the 
Director, Entry Procedures and Penalties Division. Office of Regu¬ 
lations and Rulings. U.S. Customs Service Headquarters, 1301 Con¬ 
niption Avenue. N.W.. Washington. D.C. 20229. The requester 
*iD be notified in writing of the procedures to be followed. WTicrc 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
res*.•ids contain the necessary signature. 

If ;»n individual can provide no suitable documents for identifica¬ 
tion he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will- 
full} seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom- 
puricd by a notarized statement executed by the requester asserting 
dentity and stipulating that he understands that knowingly or will- 
full, eeking or obtaining access to records about another person 
undo false pretenses is punishable by a fine up to 5.000 dollars A 
comparison of his signature and those in the records may be made 
*bcrc the records contain the necessary signature. 

Record source categories: Information contained in these files 
animates with the individual's request for disclosure of informa 
taw Records arc searched for the information which is the subject 
of M : request, and advice and recommendations with respect to the 
information and its disclosure may be elicited and received from of- 
fke* vvithin Customs, other agencies, or private individuals con¬ 
cerned with the information. 

S>‘.terns exempted from certain provisions of the act: The Commix- 
uooa of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
pissed to exempt this system of records from certain require¬ 
ments of 5.U.S.C. 552a, The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
juojl,c;ttion for the exemption is contained in a general notice 
whi.h appears elsewhere in the Federal Register 

Treasury/Customs 00.0HI 

name: Dock Passes—Treasury/Customs, 
s* i«*m location: District Director's office, U.S. Customs Service. 
22a ! cderal Bldg, 335 Merchant Street. Honolulu. Hawaii. 

< itr^ories of individuals covered by the system: Consulate staff 
members, broken, private individuals, etc. 

< ^rgorfcs of records in the system: Form list* following informa¬ 
tion pas* no.; port; date of issue; name of individual; organiza- 
Ixm- ! d filiation; expiration date of pass; and vessel name. 

V thortty for maintenance of the system: 5 U S.C. 301; Reor- 
iiion Plan No. I of 1950; Treasury Department Order No. t6$, 
Revised, as amended. 

Routine uses of record* maintained in the system. Including catego¬ 
ry irf user* and the purposes of such uses: Copy of each pass issued 
t% retained for record purpose and a log maintained showing name 
°* Elders of annual dock passes. Disclosure to Customs and Trea- 
»urv *fficers and employee* who have a need for the records in the 
pcrf< 'finance of their duties. 

,c: .additional routine uses sec Appendix AA. 

PoficlM “d practice* for storing, retrieving, accessing, retaining, 
«n»t disposing of records in the system: 

S(, **gc: 3x5 card box loose leaf binder. 

, r 'trv ability: By name. 

^'Tuards: Building locked during non-working hours. 

Retention and disposal: Retained until expiration. 

System manager(s) and address: District Director, U.S. Customs 
' nw ‘ 228 Federal Bldg., 335 Merchant Street. Honolulu, Hawaii. 

NutifkadM procedure: Requests by an individual to be notified if 
u* -»v>tcm of records contains records pertaining to fum shall be in 
and directed to the Regional Commissioner of the region in 
*nxh the records arc located (see Customs Appendix A), or to the 
i *ucc tor, Entry Procedures and Penalties Division, Office of Regu- 
af.KM V and Rulings, U.S. Customs Service Headquarters. 1301 Con- 
*1;"™ Avenue. N.W., Washington. D.C. 20229 The requester 
* ^ in writing of the procedures to be followed. Where 

* f ‘••quest is presented in person, the requester shall present 
^equate identification to establish hi* identity, and u comparison 
» u. xignaturc and those in the records may be made where the 
mortis contain the necessary signature. 


If on individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record acres* procedures: Request* by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
A), or to the Director. Hnlry Procedures and Penalties Division. 
Office of Regulations arxj Rulings. U.S. Customs .Service 
Headquarters. 1301 Constitution Avenue. N.W., Washington, D.C. 
20229. The requester will be notified in writing of the procedures to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that be understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will- 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Individual applicants. 

Treasury /Customs 00.277 

System name: Drivers license Fdc—Treasury/Customs. 

System location: Logistics Management Division, U.S Customs 
Service 450 Golden Gate Avc. San Francisco. Ca. 94102. 

C ategories of individuals covered by the system: Present and past 
employees. 

Categories of records In the system: Personal information 
furnished by employee before being issued a government drivers 
license. It may also include information from National Driver Re¬ 
gister Service if they have any information on the individual 

Authority for maintenance of the system: 5 U.S.C. 301. Rcor 
ganization Plan No. 1 of 1950; Treasury Deportment Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc ns follows: (a) Dis¬ 
closure to those officers and employees of the U.S. Customs Ser¬ 
vice and the Department of the Treasury who have a need for the 
records in the performance of theu duties, (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C 
552); (c) Provide the proper authority within U.S. Customs Service 
with sufficient information to make a decision as to whether an em¬ 
ployee may be issued a government dnvers license, (d) Information 
from these records furnished to National Driver Register Service to 
determine whether they have any information on the individual 
which would concern the employee's suitability for receiving a 
government drivers license. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: The information in this system is contained on Standard 
Form 47 (physical fitness inquiry for motor vehicle operators) ami 
Treasury Form 2770 (application for motor vehicle operator's ID 
card and operator's record) These forms arc kept in a desk file. 

Retriesability: Each set of forms for a particular employee is 
numbered and those numbers are shown on an index sheet as per¬ 
taining to the particular employee. 
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Safeguards: The desk in which the records are kept is within an 
office which is locked during non-working hours. 

Retention and dfcpo&al: Active forms are retained in this system 
indefinitely. Forms of past employees who were issued drivers 
licenses are periodically destroyed. 

System manager^) and address: Logistics Management Specialist. 
Logistics Management Division. U.S. Customs Service. Rm 2057, 
450 Golden Gate Avenue. San Francisco. California 94102. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of Customs at 
the region in which the Records are located (see Customs Appendix 
A) or to the Director. Entry Procedures and Penalties Division, Of¬ 
fice of Regulations and Rulings. U.S. Customs Service Headquar¬ 
ters, 1301 Constitution Avenue, N.W. Washington. D.C. 20229. The 
requester will be notified in writing of the procedures to be fol¬ 
lowed. Where the request is presented in person, the requester shall 
present adequate identification to establish his identity, and a com¬ 
parison of his signature and those in the records may be made 
where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may he required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that be understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature 
Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
A), or the the Diicctor, F.ntry Procedures and Penalties Division. 
Office of Regulations and Rulings. U.S. Customs Service 
Headquarters, 1301 Constitution Avenue, N.W , Washington. D.C. 
20229. Thr requester will be notified in writing of the procedures to 
be followed Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature 
If an tndividii.il can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access Above. 

Record source categories: The information in this system 
originates with, and consists solely of. information supplied by the 
applicants on forms SF-47 and form 2770. There is a possibility that 
ui| the future there will be a response from the National Driver Re¬ 
gister Service on a particular applicant. At the present time there 
are none in this system of records. 

Treasury /Customs 00.082 

System name: Duty Assessment By Account (DABA), Interested 
Persons List—Treasury/Customs. 

System location: Duty Assessment Division, U.S. Customs Ser¬ 
vice Headquarters, Room 4218. 1301 Constitution Avenue, N.W , 
Washington. D.C. 20229. 

Categories of Individuals covered by the system: Individuals and 
firms who have requested that their names be included on the list. 

Categories of records hi the system: The name of the individual or 
firm, title, and address. 

Authority for maintenance of the system: 5 US.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165, 
Revised, as amended. 


Routine uses of records maintained in the system, including catego¬ 
ries ol users and the purposes of such uses: Notifying individual nod 
firms of new information concerning DABA. 

For additional routine uses sec Appendix AA 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: The records arc kept in the offices of the Duty As *si- 
ment Division at U.S. Customs Service Headquarters. 

Rctrievability: The records are retrievable by the name of the in¬ 
dividual or firm. 

Safeguards: During working hours employees of the Duty A*seg¬ 
ment Division arc present in the offices where the record^ arc 
located and the U.S. Customs Service Headquarters building is 
guarded by security police. During nonworking hours the offices 
arc locked and the building is guarded by security police. 

Retention and disposal: The listing is to be maintained until the 
DABA program b fully implemented, after which the listing will Sc 
destroyed. 

System manager!*) and address: Director. Duty Assessment Divi- 
sion, U.S. Customs Service Headquarters. Room 4218. 1301 Con 
stitution Avenue. N.W.. Washington. D.C. 20229. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall Ik in 
writing and directed to the Director. Entry Procedures and Penal¬ 
ties Division. Office of Regulations and Rulings. U.S. Custom » Ser¬ 
vice Headquarters, 1301 Constitution Avenue, N.W.. Washington. 
D.C. 20229. The requester will be notified in writing of the 
procedures to be followed. Where the request is presented in pci 
son. the requester shall present adequate identification to establish 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature 

If an individual can provide no suitable documents for identifies- 
lion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or vs ill 
fully seeking or obtaining access to records about another peru* 
under false pretenses is punishable by a fine up to 5,000 dollar 
Where the request is not presented in person, it shall be accom 
pained by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or wiU 
fully seeking or obtaining access to records about another person 
under false pretenses b punishable by a fine up to 5.000 dollar* A 
comparison of hb signature and those in the records may be inj*lc 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual In b< 
notified how he can gain access to a record pertaining to him con 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Director, F.ntry Procedure* 
and Penalties Division. Office of Regulations and Rulings L S 
Customs Service Headquarters. 1301 Constitution Avenue. N VS 
Washington D.C 20229. The requester will be notified in writing « 
the procedures to be followed Where the request b presented m 
person, the requester shall present adequate identification to 
establish his identity, ond a comparison of his signature and iIwik 
in the records may be made where the records contain the nece*u 
ry signature. 

If an individual can provide no suitable documents for identify. 
lion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or 
fully seeking or obtaining access to records about another pervos 
under fabc pretenses is punishable by a fine up to 5.000 dollar 
Where the request b not presented in person, it shall be aaom 
pained by a notarized statement executed by the requester assert*! 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another pcfsoj 
under false pretenses is punishable by a fine up to 5.000 dollar*. A 
comparison of his signature and those in the records may be m.»tx 
where the records contain the necessary signature. 

Contesting record procedures: See Access Above. 

Record source categories: The individual or firm which rcqticwt* 
inclusion on the list. 

Treasury/Custom* 00.273 

System name: Employee Debts—Treasury/Customs. 

System location: Financial Management Division, U.S. Cu.ua* 
Service, John F. Kennedy Federal Building, Boston. Masseuse 
02203. 
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* Ktfforfcf of individuals covered by the system: Employees in 
wAed in transfer within the Government for which the Govern¬ 
ment 15 pursuing collection for overpayment of travel expenses or 
c ^payment for maintaining uniforms. 

1 .'tegorirs of record* in the system: Records reflecting the docu¬ 
ments involved in the overpayment and correspondence with the 
employee involved and his representative 

Authority for maintenance of the system: 5 U.S.C. 301; Rcor- 
^n/ation Plan No. I of 1950; Treasury Department Order No 165, 
Revised, as amended 

koodne uses of records maintained In the system. Including catego¬ 
ric of users and the purposes of such uses: the routine uses of the 
records contained in this system of records are as follows: (a) Dis 
douirc to those officers and employees of the Customs Service 
and die Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
m I ministration of the Freedom of Information Act <5 U.S.C. 
552k (c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law, 
wh ther civil, criminal, or regulatory tn nature, and whether arising 
b rcncral statute or pariictdar program statute, or by regulation, 
mk or order issued pursuant thereto, the relevant records in the 
*>Mcm of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether Federal state, local, or foreign, charged 
*iih die responsibility of investigating or prosecuting such violation 
charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto; <d) A record from this 
*y 3 tcm of records may be disclosed as a "routine use*' to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
uich as current bcenses, if necessary to obtain information relevant 
lu *m agency decision concerning the hiring or retention of an cm- 
F- yee, the issuance of a security clearance, the letting of a con¬ 
trol or the issuance of a license, grant, or other benefit; (e) A 
rrii>rd from this system of records may be disclosed to a Federal 
Jgcncy, in response to its request, in connection with the hiring or 
rcicnixm an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
trol, or the issuance of a license, grant, or other benefit by the 
requiting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter; <0 The 
Vt ’ !r ® a used by the employees of the Payment Section to gather 
afl the data necessary to collect debts due from present or past em¬ 
ployees of Customs. 

F«*r .iddition.il routine uses see Treasury Appendix AA. 

Flicks and practices for storing, retrieving, accessing, retaining, 
rhvpodag of records in the system: 

Sinrage: Data is stored in a file folder located in a file cabinet 
UMirr ihc physical security of the Operating Accountant 
k< lrtrvabQity: Records are indexed by name. 

’viJcguards: The file is located within an office that is locked dur- 
C! ? working hours The budding is guarded by uniformed 
police and only authorized persons are permitted entry to 
th ' likling. 

r '-'ration and disposal: The file Is retained until the debt is col¬ 
ic ted and then destroyed. Unusual cases arc retained indefinitely 
a reference for similar type cases. 

N»>lrfn managerfs) and uddrm: Director. Financial Management 
^vi'-wo, U S. Customs Service. John F. Kennedy Federal Build- 
m ' IFaston, Massachusetts 02203. 

iifkatioa procedure: Requests by an individual to be notified if 
, JC vvsiem of records contains iccords pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
ihc records arc located (sec Customs Appendix A), or to the 
•Erector, Entry Procedures and Penalties Division. Office of Rcgu- 
wtiiins and Rulings. U.S. Customs Service Headquarters. 1301 Con¬ 
dition Avenue. N.W.. Washington, D.C. 20229. The requestor 
he notified in writing of the procedures to be followed. Where 
• request is presented in person, the requestor shall present 
, ^juatc 'dent if Ration to establish his identity, and a comparison 
, N, Rnaturc and those in the records may be made where the 
fc. icds contain the necessary signature. 

? an individual can provide no suitable documents for identifies- 
»| n, he may be required to make a signed statement asserting 
Mi ??? stipulating that he understands that knowingly or will- 
|J > seeking or obtaining access to records about another person 
icr fa!vc pretenses is punishable by a fine up to 5,000 dollars. 


Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requestor asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
w here the records contain the necessary signature 

Record acres* procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (sec Customs Appendix 
A), or to the Director, Entry Procedures and Penalties Division, 
Office of Regulations and Rulings, U.S. Customs Headquarters, 
1301 Constitution Avenue. N.W., Washington, D.C. 20229. The 
requestor will be notified of the procedures to be followed. Where 
the request is presented in person, the requestor shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, ti shall be accom¬ 
panied by a notarized statement executed by the requestor asserting 
identity and stipulating that he understand* that knowingly or win 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: Sec Access above. 

Record source categories: The information contained tn the 
system originates from the employee, other Regions of Customs, 
and the l*aymcnt Section of the Financial Management Division. 

Treasury C ustom* 00.083 

System name: Employee Relations Case Flies—Treasury/Customs. 

System location: Director, Personnel Management Division, U.S. 
Customs Service. Washington. D.C. 20229 

Categories ol individual* covered by the system: Records main 
taincd on all individuals who have requested assistance in a 
problem, such as: OFWC, leave, health and life insurance, etc. 

Categories of records in the system: Copies of correspondence. 
Copies of initiating correspondence. 

Authority tor maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165. 
Revised, as amended 

Routine uses of record* maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties, (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) Use is in assessing the problem and having the capability 
to provide timely followup Used by the employee relations staff 
only (professional and clerical). 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records arc maintained in file folders 

Retries ability: Records arc indexed by name. 

Safeguards: Records arc maintained in a locked file. 

Retention and disposal: Maintained for period of lime employee 
remains with Customs. Records destroyed upon separation of em¬ 
ployee. 

System manager**) and address: Director. Personnel Management 
Division. U.S. Customs Service. Washington. D.C. 20229 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pc naming to turn shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director, Entry Procedures and Penalties Division. Office of Regu 
lations and Rulings, U S. customs Service Headquarters, 1301 Con- 
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stilutkm Avenue, N.W., Washington. D.C. 20229. The requester 
will be notified in writing of the procedure* to be followed Where 
the request b presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollar*. 

Where the request is not present in person, it shall be accom 
ponied by a notarised statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.00(1 dollar*. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified bow he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be tn writing and directed to the Regional Commissioner of 
the region in which the records are located (see Customs Appendix 
A), or to the Director, Entry Procedures and Penalties Division. 
Office of Regulations and Rulings. U.S. Customs Service 
Headquarters, 1301 Constitution Avenue. N.W., Washington. D.C. 
20229. The requester will be notified in writing of the procedures to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature 
If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Individuals and offices depending on 
problem. 

Treasury/Customs 00.084 

System name: Employee Relocation Allowances—Treasury/Custom* 

System location: Financial Management Division. 7370 N.W 36lh 
Street. Miami, Florida 33166. 

Categories of individual* covered by the system: Customs Em¬ 
ployee* granted relocation allowances. 

Categories of records In the system: Name, address and social 
security number of person granted allowance. 

Authority for maintenance of the system: 5 U.S.C 301; Reor¬ 
ganization Plan No. I of 1950. Treasury Department Order No. 165. 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of t»rr» and the purposes of such uses: The routine uses of the 
record* contained in this system of records arc as follows? (a) Dis¬ 
closure to those and employees of the Customs Service and the De¬ 
partment of the Treasury who have a need for the records in the 
performance of their duties; (b) Disclosures required in administra¬ 
tion of the Freedom of Information Act (5 U.S.C. 552). (c) Used 
administratively by Accounting personnel in support of allowances 
granted Available for audit purposes. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Files are maintained in an unlocked drawer within a 
metal fik cabinet 

Rrtrirvability: Alphabetically by name of employee. 

Safeguards: The metal container described above is maintained 
within the area assigned to the Finanacial Management Division 


within the Customs Service building. During non-working hour* the 
room in which the metal container is located is locked 

Retention and dbpotal: These files are retained at prescribed by 
GAD Regulations or until there is no longer any space available for 
them within the metal container, at which time the oldest files .ire 
transferred to the Federal Records Center. 

System manager**) and address: Director of Financial Manage 
ment, 7370 N.W. 36th Street, Miami. Florida 33166. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the legion in 
which the records arc located (sec Customs Appendix A), or to the 
Director. Entry Procedure* and Penalties Division. Office of Regu¬ 
lations and Ruling*. U.S. Customs Service Headquarter*. 1301 Con 
fttitution Avenue. N.W.. Washington. D.C. 20229. The request 
wiD be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another pcrvin 
under false pretense* is punishable by a fine up to 5,000 dollar*. 

Where the request w not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowringly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretense* is punishable by a fine up to 5.000 dollar'. A 
comparison of his signature and those in the records may be m.iJc 
where the records contain the necessary signature. 

Record access procedures; Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained m a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records ore located (sec Customs Appendix 
A), or to the Director. Entry Procedures and Penalties Divisi on. 
Office of Regulation* and Ruling*. U.S. Customs Service 
Headquarters. 1301 Constitution Avenue. N.W., Washington. C 
20229. The requester will be notified in writing of the procedure to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the rccnnfi 
may be mode where the record* contain the necessary signature 
If an individual can provide no suitable document* for identify a- 
lion, he may be required to make a signed statement asset ting 
identity and stipulating that be understand* that knowingly or will 
fully seeking or obtaining access to records about another pc non 
under false pretenses is punishable by a fine up to 5,000 dollar 
Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to record* about another person 
under false pretenses is punishable by a fine up to 5,000 dollar* A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: SF 1012 — Travel Vouchers prepared by 
employees who have been granted the relocation allowances. 

Treasury/Customs 00.085 

System name: H.E.O. Complaint File — Treasury/ Customs 

System location: Regional Commissioner of Customs. 35 East 
Monroe Street, Suite 1501, Chicago. Illinois 60603, and Disincl 
Director's Offices in Chicago. Cleveland and Detroit. 

Categories of Individual* covered by the system: Custom era 
ployccs and applicants for Custom* positions who make allegation* 
of discriminatory job treatment based on sex, religion, nice or na¬ 
tional origin, color and age. 

Categories of record* in the system: An individual file is opened 
when an oral or written complaint is received. Eventually, a Civil 
Service Form 894 and all other pertinent correspondence such a* 
response* from various offices, decisions and appeals arc added tf 
the file. 

Authority for maintenance of the system: Title VII of the > 

Civil Rights Act. a* last amended by Public Law 92-261 effective 
March 24. 1972. 
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Ki>uliiK «»c* of records maintained in (be system, including catego- 
rks oC user* and the purpose* of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis- 
dome to those officers and employees of the Customs Service 
jod the Department of the Treasury who have a need for the 
records in the performance of their duties, (b) Disclosures required 
n .. ministration of the Freedom of Information Act (5 U S C. 
5^2); (c) The file is used to organize relevant documents within the 
E.E.0 office. As appropriate, it may also be transferred to such 
office* as Regional Counsel and Customs Service Headquarters 
For additional routine uses see Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
god disposing of records in the system: 

Storage: Stored in file at Regional Commissioner of Customs, 55 
Bail Monroe Street. Suite 1501, Chicago, Illinois. 60603. 

Rririev ability: Case fdc by last name of complainant, 
sahtuarda: The file cabinet is locked and only the E.E.O. Spe- 
cultt! has a key. Other keys will be available to additional staff as 
uflkc expands. The building has limited access and a uniformed 
patrol in non-working hours. 

Krimtlon and disposal: Retained indefinitely by E.E.O Specialist. 
When coses are dosed, they are removed from the alphabetical file 
but still maintained in the same locked cabinet. 

Sjrfem manager!*) and address: E.E.O. Specialist. (See location 

above). 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
wnting and directed to the Regional Commissioner of the region in 
•tuch the records arc located (see Customs Appendix A), or to the 
Director, F.ntry Procedures and Penalties Division, Office of Regu- 
btiom and Rulings, U.S. Customs Service Headquarters. 1301 Con¬ 
stitution Avenue, N.W,, Washington, D.C. 20229. The requester 
•dl be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
akqtutc identification to establish his identity, and a comparison 
of hrs signature and those in the records may be made where the 
record* contain the necessary signature. 

If «n individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity nnd stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
wslei false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
ticntity and stipulating that he understands that knowingly or will- 
fvjfiv .ccking or obtaining access to records about another person 
under Use pretenses is punishable by a fine up to 5,000 dollars. A 
vompansoo of his signature and those in the records may be made 
'‘here the records contain the necessary signature. 

Kcrord access procedures: Requests by an individual to be 
Rifled how he can g a i n access to a record pertaining to him con- 
uined in a system of records, and how be can contest its content 
duU he in writing and directed to the Regional Commissioner of 
icpon in which the records arc located (see Customs Appendix 
A). ue to the Director. Entry Procedures and Penalties Division. 
Office of Regulations and Rulings. U.S. Customs Service 
Headquarter*. 1301 Constitution Avenue, N.W., Washington. D.C. 

The requester will be notified in writing of the procedures to 
be followed. Where the request t* presented in person, the 
requester shall present adequate identification to establish his 
. and a comparison of his signature and those in the records 
nu ) ^ made where the records contain the necessary signature. 

If ar individual can provide no suitable documents for kJentifica- 
t£n, he may be required to make a signed state men t asserting 
identity and stipulating that he understands that knowingly or will- 
luUy vreking or obtaining access to records about another person 
P fclcnsci » punishable by a fine up to 5.000 dollars. 
Where the request is not presented in person, it shall be accom- 
f^*d by u notarized .statement executed by the requester asserting 
ueatity and stipulating that he understands that knowingly or will- 
■ ^«king or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
«!kIT* ri%0n **** signature and those in the records may be made 
acre the records contain the necessary signature. 

1 record procedures: See Access above. 

I v,wrc * Cit< t orlei: Information is supplied by complaining 

IIH ** or *» ll *y * n d supplemented by other interested parties as 

ux caic progresses. 


Treasury/Customs 00.086 

System name: EEO Complaints Processing—Treasury/Customs. 

System location: In possession of designated EEO Counselors 
located throughout Customs Region IV, Miami (See Customs Ap¬ 
pendix A). 

Categories of individuals covered by the system: Employees and 
applicants for employment who have filed discrimination com¬ 
plaints with EEO Counselors. 

C ategories of records in the system: Notes of action taken by 
Counselor on behalf of complainlnnt in discrimination complaint 
cases. Notes of interviews with the complainant, instructions given 
complainant and talks with others on behalf of complainant. 

\nthority for maintenance of the system: Executive Order 11478. 
Public I .aw 92-261. 

Routine uses of records maintained In the system, Including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) In 
the event the discrimination complaint becomes a formal complaint 
the counselor is required to submit notes of his/her action in at¬ 
tempting to resolve complaint at informal stage. Notes compiled by 
counselors then become part of a formal complaint file, (b) Disclo¬ 
sure to those officers and employees of the Customs Service and 
the Department of the Treasury who have a need for the records in 
the performance of their duties, (c) Disclosure required in the ad¬ 
ministration of the Freedom of Information Act (5 U.S.C. 552). (d) 
Provide the Department of the Treasury with sufficient information 
to make a decision os to whether or not an applicant or employee 
has been the object of a discriminatory act. (c) When counselor's 
routine investigation develops evidence of violations of law, ease is 
referred to the Investigative Branch. (0 To provide basis for 
disciplinary action, identifying procedural weaknesses, establishing 
liability if discrimination is found to exist, provide information to 
appropriate officials, management and Congressmen, (g) In the 
event thiit this system of records includes information which in¬ 
dicates a violation or potential violation of law, whether civil, 
criminal or regulatory in nature, and whether arising by general 
statute or particular program statute, or by regulation, rule or order 
issued pursant thereto, the relevant records in the system of 
records may be referred, as routine use, to the appropriate agency, 
whether Federal, state, local or foreign, charged with the responsi¬ 
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto 

For additional routine uses see Appendix AA* 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records ha the system: 

Storage: Notes arc kept in such facilities as are available to the 
counselor at his/her work station. 

Rctric*ability: A folder, card, or pages in a notebook contain the 
information in this system Folders, cards or notebook pages arc 
headed with the name of the person filing the discrimination com¬ 
plaint 

Safeguards: No general or uniform safeguards arc prescribed. 
Service storage facilities vary in each District. 

Retention and disposal: The EEO Counselor maintains the files 
for the duration of his investigation of a discrimination action com¬ 
plaint which is limited to twenty-one days. The counselor then 
holds the records for approximately thirty days or until he is sure 
the complainant docs not plan to file a format complaint, the files 
arc then destroyed if a formal complaint is not filed. If a formal 
complaint is filed the counselor's notes arc forwarded to Headquar¬ 
ters, Washington, D.C., where they become a part of a formal dis¬ 
crimination complaint file 

System manager's) and address: Equal Employment Opportunity 
Officer. U.S. Customs, Pla/a Executive Centre, Suite 300, 7370 
N.W., 36th Street, Miami. Florida 33166 

Notifkatiun procedure. Requests by on individual to be notified if 
the system of records contains record* pertaining to hinTshall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Director. Entry Procedures and Penalties Division. Oftice of Regu 
lalions and Rulings. U.S. Customs Service Headquarters. 1301 Con¬ 
stitution Avenue, N W„ Washington. D.C. 20229 The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
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of hi* signature and those in the record* may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (sec Customs Appendix 
A), or to the Director. Entry Procedures and Penalties Division. 
Office of RcgulatKvns and Rulings. U.S. Customs Service 
Headquarters. 1301 Constitution Avenue. N.W.. Washington. D.C. 
20229. The requester will be notified in writing of the procedures to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may he required to make a signed siatemcnt asserting 
identity and stipulating that he understands that knowingly or wfll- 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contacting record procedures: Sec Access above. 

Record source categories: Information contained if) this system is 
obtained ftom interviews held with persons who lodge discrimina¬ 
tion complaints, from persons alleged to be the discriminator, from 
persons who have knowledge of the alleged act or action, from su¬ 
pervisors and others who have information relating to the alleged 
act or action from revision of personnel records mode by the EEO 
Counselor 

Treasury /Customs 00.087 

System name: Equal Employment Opportunity Pro¬ 

gram—Treasury/Customs 

System location: 450 Golden Gate Avc . Box 36117, U S. Customs 
Service. San Francisco. CA 

Categories, of individual* covered by the system: U.S. Customs cm 
pkiyces with grievance or complaint filed under Part 713 of the 
Federal Personnel ManuaMhscrimination Complaint Procedure 

Categories of records in the system: Investigative Tiles prepared by 
EEO Counselors from initial counseling session to formal EEO in¬ 
vestigation Formal investigative records contain Investigator's re¬ 
port, sworn statements of witnesses, complainants and respon¬ 
dents. statistical records, employment files. 

Authority for maintenance of the system: 5 U.S.C. 301 ; Reor¬ 
ganization Plan No 1 of 1950; Tcasury Department Order No 165. 
Revived, as amended Pail 713 of the Federal Personnel Manual; 
EF.O Act of 1972 as amended-! Public Law 92-261). 

Routine use* of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) 
Maintains historical file of EEO. (b) Disclosure to those officers 
and employees of the Customs Service and the Department of the 
Treasury who have a need for the records in the performance of 
then duties (c) Disclosure* required in administration of the 
Freedom of Information Act (5 U.S.C. 552) 

For additional routine uses see Appendix AA. 

Pol it in and practices for storing, retrieving, accessing, retaining, 
and disputing of records In the system: 

Storage: Confidential control, record* filed in locked steel 
cabinet 


Retries ability: Record* indexed by name. 

Safeguards: Records maintained in locked rooms after office 
hours 

Retention and disposal: Records disposed of in five years .tTicr 
ease is closed. 

System manager ts > and address: Regional Commissioner, kc 
Vill. 450 Golden Gate Avc., San Francisco. CA. 94102 

Notification procedure: Requests by an individual to be notified if 
the system of records contain* records pertaining to him shall He in 
writing and directed to the Regional Commissioner of the legion m 
which the records arc located (see Customs Appendix A), or \*> the 
Director, Entry Procedures and Penalties Divivon, Office of R«.£u 
la thins and Rulings, U.S. Custom* Service Headquarters, 1301 Cor 
slitution Avenue, N.W., Washington. D.C 20229 The requester 
will be notified in writing of the procedures to be followed Where 
tlic request is presented in person, the requester shall pre*ml 
adequate identification to establish Hi* identity, and a comp.irtwn 
of his signature and those in the records may he made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for idem if uj 
tion. he may be required to make a signed statement asset ting 
identity and stipulating that he understand* that knowingly oi ^ iH- 
fully seeking or obtaining access to record* about another prison 
under false pretenses is punishable by a fine up to 5.000 dollar 
Where the request is not presented in person, it shall be 
ponied by a notarized statement executed by the requester ftsscnim 
identity and stipulating that he understand* that knowingly or mII 
fully seeking or obtaining access to record* about another pem* 
under false pretenses is punishable by a Tine up to 5.000 dollar* A 
comparison of his signature and those in the records may be nude 
where the records contain the necessary signature. 

Record access procedures: Requests by on individual to be 
notified how he cun gain access to a record pertaining to him con¬ 
tained in a system of records, and how he cun contest it* content 
shall be in writing and directed to the Regional CommissK* r of 
the region in which the records arc located (see Customs Appendix 
A), or to the Director. Entry Procedures and Penalties Do moo, 
Office of Regulations and Ruling*. U.S Custom* Sc.>k 
H eadquarters. 1301 Constitution Avenue. N.W.. Wastimgimi. D.C 
20229. The requester will be notified in writing of the procedure* to 
be followed. Where the request is presented in person the 
requester shall present adequate identification to establish ho 
identity, and a comparison of his signature and those in the rc«.urJ» 
may be made where the records contain the necessary signature 
If an individual can provide no suitable documents for identifies* 
tion, he may be required to make a signed statement asserttnf 
identity and stipulating that he understands that knowingly or *ili 
fully seeking or obtaining access to records about another pci son 
under false pretenses is punishable by a fine up to 5,000 dollar' 
Where the request is not presented in person, it shall be avcum 
panted by a notarized statement executed by the rcque*tcr .i*v;riin# 
identity and stupulating that he understands that knowingly «*r wil¬ 
fully seeking or obtaining access to records about anothci p«rHin 
under false pretenses is punishable by a fine up to 5.000 dollar' A 
comparison of his signature and those in the records mav be maik 
where the record* contain the necessary signature 
Cuntrstlag record procedures: Sec Access above. 

Record source categories: Interview* of witnesses. jcompUiuDt 
and Custom* officals. Research of established records 

Systems exempted from certain provision* of the act: IHc Comini* 
saoncr of Customs pursuant to 5 U.S.C. 552a <j> and/of 
proposed to exempt this system of records from certain icqude- 
ment* of 5 U.S.C. 552a. The provision* of 5 U.S.C 552a ro« 
which this system of records is proposed to be exempted *nJ iw 
justification for the exemption »* contained in a gcncr.il nurture 
which appear* elsewhere in the Federal Register. 

Treasury/Customs 00.083! 

System name: Equal Opportunity Complaint Processing kcv^nh 
Sy stem -Trainin g/Cu*tom* 

System location: Office of Regional Commissioner, Customs Re¬ 
gion V. 701 laiyola Avenue, New Orleans, Umiuan.i 70! O l*v 
trie! Diicctor, 423 Canal Street, New Orleans. La. 70130. Dow 
Director P.O Box 2748. Mobile. Ala 36601 

Categories of individual* covered by the system: Employe* <4 
Custom* Region V (New Orleans) who file Equal Opportumtv com¬ 
plaints. 
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i atctortes of records la the system: Notices of efforts by coun¬ 
selor* to resolve charges of discriminatory actions or conditions. 
TV*e iccords arc in the form of lists, memorandums, interview 
■Rices, transcripts, and reports. 

Authority for maintenance o« the system: 5 U.S.C. 301; Rcor- 
pmxation Plan No. 1 of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries oI users and the purposes of such uses: Used to provide the 
seeded information for reports which become part of the formal in¬ 
vestigative ffle if the complaint of discrimination reaches the formal 

uage. 

Fcr additional routine uses see Appendix AA. 

Pricks and practices for storing, retrieving, accessing, retaining, 
ad disposing of records in the system: 

Storage: Ffle folders in a cabinet. 

Reusability: By name. 

Safeguards: Locked file cabinet. 

Retention and disposal: In accordance with Records Control 

VUnual 

System manager**) and address: Equal Opportunity Officer. 
Customs Region V, 701 Loyola Avenue, New Orleans. La. 70113. 
Kquul Opportunity Counselors. New Orleans District. 423 Canal 
Street. New Orleans. La. 70130, Equal Opportunity Counselors. 
Mobile District, P.O. Box 2748, Mobile Ala 36601. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
anuug and directed to the Regional Commissioner of the region in 
»bch the records arc located (sec Customs Appendix A), or to the 
Ikrcctor, Entry Procedures and Penalties Division, Office of Regu¬ 
lation* and Ruling*. U.S. Customs Service Headquarters. 1301 Con- 
ttituuoq Avenue. N.W. Washington. D.C. 20229. The requester will 
he notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
Mffuture and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for idcntifica- 
tion. be may be required to make a signed statement asserting 
dentity and stipulating that he understands that knowingly or will¬ 
fully vcckixxg or obtaining access to records about another person 
aider false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom 
fumed by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or wfll- 
fufiy seeking or obtaining access to records about another person 
urxkr false pretenses is punishable by a fine up to 5,000 dollars. A 
c«*nparisoo of his signature and those in the records may be made 
•berc the records contain the necessary signature 
Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con- 
tuned in a system of records, and how he can contest its content 
dull be in writing and directed to the Regional Commissioner of 
the region in which the records are located (sec Customs Appendix 
or to the Director. Entry Procedures and Penalties Division, 
Office of Regulations and Rulings. U.S. Customs Service 
^"•quarters, 1301 Constitution Avenue, N.W., Washington. D.C. 

The requester will be notified in writing of the procedures to 
^ followed. Where the request is presented in person, the 
reqwcNtcr shall present adequate identification to establish his 
wmijiy. and a comparison of his signature and those in the records 
Kuv ** made where the records contain the necessary signature. 

If an individual can provide no suitable documents for idcniifica- 
T®* "“Y ** required to make a signed statement asserting 

Jdretity and stipulating that he understands that knowingly or will- 
“7 or obtaining access to records about another person 

wnocr false pretenses is punishable by a Fine up to 5,000 dollars. 

"here the request is not presented in person, it shall be accom- 
by ;» notarized statement executed by the requester asserting 
futi tJ > Jn ^ 'bpulating that he understands that knowingly or will 
“«y ^cking or obtaining access to records about another person 
“ucr false pretenses is punishable by a fine up to 5,000 dollars A 
1.V " J .r on signature and those in the records may be made 

wc the records contain the necessary signature 

1 record procedures: Sec access above. 

-Hirer categories: Individual to whom the record pertains. 


Treasury/Customs 00.276. 

System name: Equal Opportunity Informal Discrimination Com¬ 
plaint Files—Treasury/Customs. 

System location: Equal Opportunity Offices at Customs 
Headquarters and at each Customs Regional Headquarters and all 
EO Counselors at those locations (for addresses see Customs Ap¬ 
pendix A) and Customs District offices. 

Categories of individuals covered by the system: Government and 
private industry employees, including present and former Customs 
Service employees and applicant* for jobs, who have filed informal 
complaints alleging discrimination on the port of the Customs Ser¬ 
vice or its officers or employees in violation of Equal Employment 
Opportunity Act of 1972. 

Categories of records in the system: Names, addresses, employ¬ 
ment. medical histories, reports of investigation, complaints ffled, 
correspondence from members of Congress, attorneys representing 
the complainants, labor unions, hearing records and transcripts. 
Government documents regarding the administrative processing of 
complaints, and merit promotion information. 

Authority for maintenance of the syirfcm: 5 U.S.C. 301; Rcor 
ganization Plan No. 1 of 1950. Treasury Department Order No 165, 
Revised, as amended. Title 5, United States Code; Title 5. Code of 
Federal Regulations. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system are as follows: (a) Records in this 
system of records arc disclosed to those officers and employees of 
Ihc Customs Service and the Department of the Treasury who have 
a need for the records in the performance of their duties. Such du 
tics may include reviewring charges or procedures in complaints, 
making informal attempts to adjust complaints, preparing docu¬ 
ments refating to proposed disposition of cases, preparing docu¬ 
ments relating to final decisions in cases, and determining formal 
hearing status, (b) Records in this system of records arc also mode 
available to Civil Service Commission Hearing Examiners and to 
the Civil Service Commission Appeals and Review 1 Board for use in 
making decisions on administrative hearings held in connection with 
the complaints. Records arc also provided to the Deportment of 
Justice in connection with civil court actions arising in respect of 
the complaints (c) Records in this system of records are. on occa¬ 
sion, disclosed in response to requests from members of Congress 
and arc disclosed as required in the administration of the Freedom 
of Information Act (5 U.S.C. 552). (d) Records in this system of 
records are disclosed to the complainants and to attorneys, labor 
unions or other parties representing the interests of the complai¬ 
nants. (c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law, 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use, to the ap¬ 
propriate agency, whether Federal, state, local or foreign, charged 
with the responsibility of investigating ot prosecuting such violation 
or charged with enforcing or implementing the statute, oi rule, 
regulation, or order issued pursuant thereto 

For additional routine uses sec Appendix A A. 

Policies and practices for during, retrieving, accessing, retaining, 
and disposing of records in (he system: 

Storage: ITic case files are inserted alphabetically in file drawers 
within locked metal or wooden containers. 

Relrievability: Each case file is identified on each alphabetical 
file folder within the metal or wooden container by the complai¬ 
nant's name. 

Safeguards: The metal or wooden containers in which the file fol 
ders arc placed arc locked during non-working hours, and the room 
in which the containers ore located is locked during non working 
hours. The building is guarded by uniformed security police, and 
only authorized persons are permitted within the building 

Retention and disposal: Informal case files ore retained during the 
time period in which the cases remain open informally and 
thereafter, until there is no longer a specific need for them, or until 
they arc forwarded to the Regional EO Officer or Director. Equal 
Opportunity Division, at which lime they are periodically 
destroyed. 

System manager**) and address: Equal Opportunity Officers and 
EO Counselors at the above locations. 
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Notification procedure: Request by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the Region m 
which the records arc located (sec Customs Appendix A), or to the 
Director, Entry Procedures and Penalties Division, Office of Regu¬ 
lations and Rulings, U.S. Customs Service Headquarters, 1301 Con¬ 
stitution Avenue, N.W. Washington. l) C. 20229. The requestor will 
be notified in writing of the procedures to be followed. Where the 
request is presented tn pcison. the requestor shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed slatmcnt asserting identi¬ 
ty arid stipulating that he understands that knowingly or willfully 
seeking or obtaining access to records about another person under 
false pretenses is punishable by a fine up to 5 thousand dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requestor asserting 
identity and stipulating that he understands that knowingly and will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5 thousand dol¬ 
lars. A comparison of his signature and those in the records may be 
made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the Region in which the records are located (see Customs Appendix 
A), or to the Director, Entry Procedures and Penalties Division, 
Office of Regulations and Rulings. U.S Customs Service 
Headquarters. 1301 Constitution Avenue. N.W., Washington. D.C. 
20229. The requestor will be notified in writ mg of the procedures to 
be followed. Where the request Is presented in person, the 
requestor shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature 
U an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to $ thousand dol¬ 
lars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requestor asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5 thousand dol¬ 
lars. A comparison of his signature and those in the records may be 
made where the records contain the necessary signature 

Record source categories: The information in this system 
originated with an informal written or oral complaint to the ap¬ 
propriate equal opportunity counselor. Information in this system is 
obtained from the claimant through interviews during the informal 
complaint procedures and through other interviews during the infor¬ 
mal complaint procedures. This system also contains information 
derived from a complaining Customs employee’s official personnel 
file, from Evaluation and Promotion Board work papers relating to 
the complainant, and from inquires into the complaints which in¬ 
clude interviews of supervisors, interested third parties including 
non-Government person*, and former Custom* Service employees. 
Information in this system is also derived from labor unions or at¬ 
torneys representing the interests of the complainants and from 
documentary evidence. 

System* exempted from certain provisions ul the act: The Commis¬ 
sioner of Customs pursuant to 5 U S C. 552a (kR2) proposes to ex¬ 
empt this system of records from certain requirements of 5 U.S.C. 
552a The provision of 5 U.S.C. 552a from which this system of 
records is proposed to be exempted and the justification for the ex¬ 
emption is contained in a general notice which appears elsewhere in 
the Federal Register. 

Treasury /Customs 00.089 

System name: Equal Opportunity Discrimination Complaint Case 
Fdc—Treasury/Customs 

System location: Equal Opportunity Division, U.S Customs Ser¬ 
vice Headquarters, Room 6212, 1301 Constitution Avenue. N W . 
Washington, D.C. 20229 


Categories of individuals covered by the system: Government and 
private industry employees, including present and former Customs 
Service employees, who have filed formal and informal comphtni* 
alleging discrimination on the part of the Customs Service or it* of¬ 
ficers or employees in violation of Equal Employment Opportunity 
Act of 1972. 

Categoric* of records in the system: Names, addresses, employ¬ 
ment and medical histories, reports of investigation, comptamu 
filed, correspondence from members of Congress and altorncv* 
representing the complainants and labor unions, bearing record* 
and transcripts. Government document* regarding the admirmtra- 
live processing of complaints, and affidavits and other *wom *utc- 
ments 

Authority for maintenance of the system: 5 U.S.C. 301. Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No 165. 
Revised, as amended; Title 5, United States Code; Title 5, Code o( 
Federal Regulations. 

Routine use* of record* maintained h* the system, including cair*«>. 
ria of user* and the purposes of such uses: The routine uses of the 

records contained in this system arc as follow*: (a) Record* in this 
system of records arc disclosed to those officer* and employees of 
the Customs Service and the Department of the Treasury who have 
a need for the records in the performance of their duties. Such Ju¬ 
lie* may include reviewing charges or procedures in complaint*, 
making informal attempts to adjust complaints, preparing di*u 
ments relating to proposed disposition of eases, preparing .!«xu 
meats relating to final decision* in cates, and determining fermd 
hearing status, (b) Records in this system of records arc also made 
available to Civil Service Commission Hearing Examiners anJ to 
the Civil Service Commission Appeals and Review Board for use in 
making decisions on administrative hearing held in connection *ith 
the complaints. Records are also provided to the Department of 
Justice in connection with civil court actions arising in respc t of 
the complaints, (c) Records in this system of records axe, on occa¬ 
sion. disclosed in response to requests from members of Congre** 
and are disclosed as required in the administration of the FreeJom 
of Information Act (5 U.S.C. 552). <d) Records in this syUcm of 
records are disclosed to the complaints and to attorneys, labor 
unions or other parties representing the interest* of the complain?* 
(e) In the event that this system of records includes information 
which indicates a violation or potential violation of law. whether 
civil, criminal, or regulatory in nature, and whether arising hy 
general statute or particular program statute, or by regulation. rule, 
or order issued pursuant thereto, the relevant records in the system 
of records may be referred, as a routine use. to the appropruK 
agency, whether Federal, state, local or foreign, charged with ?he 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regula¬ 
tion. or order issued pursuant thereto. 

For additional routine uses sec Appendix AA. 

Policies and practice* for storing, retrieving, accession, relaii»t«f. 
and disposing of record* In the system: 

Storage: The eases files arc inserted alphabetically in file Jra *cri 
within locked metal containers. 

RctrirvabilUy: Each ease file i» identified in an alphabetic.! i 1 r.tSc* 
card file by the name of the complainant and on each alph-> rjl 
file folder within the metal container by the complainant's name 

Safeguards: Die metal containers in which the file foldcri -ue 
placed are locked during non-working hours, and the room in 
the metal containers arc located i* locked during CKHi-workmt 
hours. The building is guarded by uniformed security police and 
only authorized persons arc permitted within the building 

Retention and disposal: Case file* arc retained during the tin* 
period in which the eases remain open and. thereafter, until the re » 
no longer any space available for them within the metal cont ur.cn, 
at which lime the ease files are transferred periodically *'• ,hf 
Federal Record Center for storage Records having no pertinent m 
formation arc periodically destroyed. 

System manager? and address: Director. Equal Opportunity 
Division, U.S. Customs Service Headquarters. Room 621- > u 
Constitution Avenue, N.W . Washington. D.C. 20229 

Notification procedure: Requests by an individual to be notified d 
the system of records contains records pertaining to him shall be w 
writing and directed to the Director. Entry Procedures ami rentf- 
tics Division, Office of Regulations and Rulings, U.S. Custom 
vice Headquarters, 1301 Constitution Avenue. N W„ Washington 
D.C. 20229. The requester will be notified in writing of 
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r to he followed. Where the request is presented in per- 

V.n, the requester shall present adequate identification to establish 
h» identity, and a companion of his signature and those in the 
records may be made where the records contain the necessary 

signature. 

If an individual can provide no suitable documents for identifies* 
i*.n, he may be required to make h signed statement asserting 
Kkntity and stipulation that he understands that knowingly or will* 
full, seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom- 
F Hied by a notarized statement executed by the requester asserting 
*: ntity and stipulating that he understands that knowingly or will- 
full seeking or obtaining access to records about another person 
under f-dsc pretenses is punishable by a fine up to 5.000 dollars. A 
c i pamon of his signature and those in the records may be made 
v*herc the records contain the necessary signature. 

»t«oird acc« procedures: Requests by an individual to be 
iMilied how he can gain access to a record pertaining to him con- 
'****J» * «y*?» of records, and how he can contest its content 
thall be tn writing and directed to the Director. Entry Procedures 
*** Penalties Division. Office of Regulations and Rulings. U.S. 
( iAtoms Service Headquarters. 1301 Constitution Avenue. N.W , 
^ ' fungton, D.C 20229. The requester will be notified in writing of 
die procedures to be followed Where the request is presented tn 
persuo, the requester shall present adequate ^identification to 
cu.iNisb his identity, and n comparison of his signature and those 
m the records may be made where the records contain the ncccsvi• 
r ugnature. 

If an individual can provide no suitable documents for identifier 

he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom- 
p.nicd by a notarized statement executed by the requester asserting 
s entity and stipulating that he understands that knowingly or will- 
full) seeking or obtaining access to records about another person 
uinier false pretenses is punishable by a Tine up to 5,000 dollars A 
1 : parison of his signature and those in the records may be made 
sherc the records contain the necessary signature 
' "testing record procedures: Sec access above. 

Record source categories: The information in this system 
o /mates with an informal written or oral complaint to the ap¬ 
propriate equal opportunity counselor and with the filing of a Civil 
Serv fcf ^ ommission Form 894 (Formal Complaint of complaint 
procedures and through the filing of Civil Service Commission Dts- 
^mmnation tn the Federal Government). Information in this system 
w d*o obtained from the claimant through interviews during the in- 
ivvmal and formal complaint procedures and through the filing of 
(,v * Service Commission Form 171 (Personal Qualification State 
rocnO Hits system also contains information derived from a com- 
P^'aing Customs Service employee's official personnel file, from 
i .Juation and Promotion Board work papers relating to the com- 
I Unant, and from investigations into the complaints which include 
interviews of supervisors, interested third parties including non- 
'• eminent persons, and former Customs Service employees. In- 
nation in this system is also derived from labor unions or attor- 
nc * 1 ^presenting the interests of the complainants and from docu¬ 
mentary evidence or testimony adduced at administrative hearings 
bckl m connection with the complaints. 

Systems exempted from certain provisions of the art: The Commis- 
wooer of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require- 
tnentt of 5 U.S.C 552a. The provisions of 5 U.S.C. 552a from 
ur,K " tilts system of records is proposed to be exempted and the 
jus^ricatioo for the exemption is contained in a general notice 
•*ttKh appears elsewhere in the Federal Register. 

Treasury /Customs 00.090 

name: Equipment Record File—Treasury/Customs. 

\>tttm location: Office of the District Director. United States 
w^tonia Service, 103 South Gay Street, Baltimore, Maryland 


( *k*wrk» of tadividumls covered by the system: Customs cm 
P^’yces in the Baltimore District to whom equipment is assigned. 


atqjoctes of records in the system: Names of individuals and 
ype an<J identifying numbers of equipment signed out (including 
expendable property, weapons etc.). 


Authority for matotraance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165. 
Revised, as amended 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Di* 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act 15 U.S.C. 
552); (c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law, 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto (d) A record from this 
system of records may be disclosed as a "routine use" to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relcvent enforcement information or other pertinent information, 
such as current licenses, if oecc&sary to obtain information relcvent 
to an agency decision concerning the hiring or retention of an em¬ 
ployee. the issuance of a security clearance, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit, (c) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter. 

For additional routine uses sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cards and folders located in metal containers. 

Retries ability: Cards are filed alphabetically by names of those to 
whom equipment is assigned. 

Safeguards: File cards and folders are located in unlocked metal 
containers. The building is guarded by uniformed security police 
who control access to the building 

Retention and disposal: Records are retained indefinitely. 

System managers) and address: Office of the District Director of 
Customs, 103 South Gay Street, Baltimore, Maryland 21202. 

Notifiestlun procedure: Requests by on individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the ccgKin in 
which the records are located (see Customs Appendix A), or to the 
Director. Entry Procedures and Penalties Division. Office of Regu 
lations and Rulings. U.S. Customs Service Headquarters. 1301 Con¬ 
stitution Avenue. N W.. Washington. D.C. 20229. The requester 
will be notified tn writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will- 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.(XX) dollars. 

Where the request is not presented in person, it shall be accom 
panted by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly oi will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars A 
comparison of hi* signature and those in the records may be made 
where the records contain the necessary signature 

Record access procedures: Requests by an individual to be 
notified bow he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (sec Customs Appendix 
A), or to the Director. Entry Procedures and Penalties Division 
Office of Regulations and Rulings, U.S Customs Service 
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Headquarter*, 1301 Constitution Avenue. N.W . Washington, D.C 
20229 The requester will be notified in writing of the procedures to 
be followed Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to moke a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notruri/ed statement executed by the requester assert¬ 
ing identity and stipulating that he understands that knowingly or 
willfully seeking or obtaining access to record* about another per¬ 
son under false pretense* is punishable by a fine up to 5,000 dol¬ 
lars. A comparison of his signature and those in the records may be 
made where the records contain the necessary signature. 

Contesting record procedures: See access above 
Record source categories: Property Officer and personnel to 
whom equipment is assigned 

Treasury /Custom* 00.091 

System name: Equipment Record Fik—Treasury ^Customs. 

System location: Patrol Office, Room 807, 103 South Gay Street, 
Baltimore. Maryland 21202. (After August. Room 15. 40 South Gay 
Street, Baltimore. Maryland 21202). 

Categories of individuals covered by the system: Customs em¬ 
ployees in the Baltimore District to whom equipment is assigned. 

Categories of records in the system: Name* of individual* and 
type and identifying numbers of equipment signed out (including 
non-expendable property, weapons etc.). 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165, 
Revised, as amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine use* of the 
record* contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties*, (b) Dwckmsurcs 
required in administration of the Freedom of Information Act (5 
U.S.C 552); (c) In the event that this system of records includes in¬ 
formation which indicates a violation or potential violation of law. 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use, to the ap¬ 
propriate agency, whether Federal, stale, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant therto (d) A record fro 111 
system of records may be disclosed as a “routine use” to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforecemnt information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of on em¬ 
ployee. the issuance of a security clearance, the kiting of a con¬ 
tract, or the issuance of a license, grant, or other benefit (c) A 
record from this system of records may he disclosed to a Federal 
agency, in response to its request, m connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the ktting of a con¬ 
tract. or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter 

For additional routine uses see Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: File cards and folders located in metal containers 

Retries ability: Cards ore filed alphabetically by names of those to 
whom equipment is assigned 

Safeguards: Fik cards and folders are located in unlocked metal 
containers The budding ts guarded by uniformed security police 
who control access to the building. 

Retention and disposal: Records are retained indefinitely. 


System managers) and address: Office of the District Director of 
Customs, 103 South Gay Street, Baltimore, Maryland 21202. 

Notification procedure: Requests by an individual to be notified if 
the system of records contain* record* pertaining to him shall be tn 
writing and directed to the Regional Commissioner of the region in 
which the record* are located (see Customs Appendix A), or to the 
Director, Entry Procedures and Penalties Division. Office of Regu 
lation* and Rulings. U.S. Custom* Service Headquarters. 1301 Cod 
stitution Avenue. N W., Washington. DC 20229. The requcMcr 
will tic notified in writing of the procedure* to be followed. Where 
the request a presented in person, the requester shall present 
adequate identification to establish hts identity, and a companion 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitabk document* for identifKa 
boo. he may be required to make a signed statement asserting 
identity and stipulating that he understand* that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishabk by a fine up to 5.000 dollar* 
Where the request is not presented in person, it shall be accom 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that know ingly or wtli 
fully seeking or obtaining access to record* about onothcr person 
under false pretenses is punishabk by it fine up to 5,000 dollar * A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature 

Record acres* procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con 
tuincd in a system of records, and how he can contest its contcm 
shall be in writing and directed to the Regional Commiiwunci ol 
the region in which the records are located (see Customs Append u 
A), or to the Director. Entry Procedures and Penalties Division. 
Office of Regulation* and Ruling*. U.S. Custom* Service 
Headquarters. 1301 Constitution Avenue. N.W . Washington. DC 
20229 The requester will be notified in writing of the procedure* to 
be followed. Where the request is presented in person, the 
requester *h«tl present adcuqalc identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature 
If an individual can provide no suitabk documents for identifier 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he under*lands that knowingly or wdl 
fully seeking or obtaining access to records about another perwn 
under false pretenses is punishabk by a fine up to 5.000 dollar*. 

Where the request is not presented in person, it shaU be accom 
panied by a notarized statement executed by the requester asserting 
ideality and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishabk by a fine up to 5,000 dollars \ 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See access above. 

Record source categories: Property Officer and personnel to 
whom equipment is assigned. 

Treasury/Custom* 00.092 

System name: Exit Interview—Trcasury/Customs. 

System locution: Personnel Management Division, in each Region 
and Headquarters See Customs Appendix A. 

Categories of individuals covered by the system: Employees ter 
minuting from the Customs Service. 

Categories of records in the system: Individual's name, position, 
lime in grade and position, time with Customs, ocgam/ tti n 
designation, supervisor's name and answers to various question* 
about employment with Custom*. 

Authority for maintenance of the system: 5 U.S.C. 301; R* of ‘ 
gam/abon Plan No. I of 1950; Treasury Department Order No 165. 
Revised, as amended. 

Routine uses of records maintained in the system, including c*Ut w ' 
rfe* of users and the purpose* of such uses: The routine use> of the 

records contained in this system of record* arc as follow* (a) !>*' 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for me 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U-S* 
552); (c) Used by Personnel Management Specialists and manager* 
to monitor employee morak and for statistical purposes. 

For additional routine use* see Appendix AA. 
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P olkk a usd practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Forms art kepi in manila folders. 


Rctrie*ability: By organization or by name. 
Safeguards: Locked office. 


Retention and disposal: Retained indefinitely. 

System manager to and address: Director, Personnel Management 
DtvttkML See location above. 


Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
voting and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director. Entry Procedures and Penalties Division, Office of Regu¬ 
lations and Rulings, U S. Customs Service Headquarters. 1301 Con 
'itudon Avenue. N.W., Washington. DC 20229. The requester 
wdl be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
Klcquate identifies lion to establish his identity, and a comparison 

* * ™ i u«n«turc and those in the records may be made where the 
i - cards contain the necessary signature. 

If an individual can provide no suitable documents for klcntifica- 
um, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
r tlly seeking or obtaining access to records about another person 
i iitiler raise pretenses is punishable by a fine up to 5,000 dollar*. 

^licrc the request is not presented In person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
^entity and stipulating that he understands that knowingly or will* 
v seeking or obtaining access to records about another person 
nder false pretenses is punishable by a fine up to 5,000 dollars A 
nparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record accra procedures: Requests by an individual to be 
rxdificd how be can gam access to a record pertaining to him con- 
..uried m a system of records, and how he can contest its content 
haD be in writing and directed to the Regional Commissioner of 
the region in which the records are located (see Customs Appendix 
Aj or to the Director, Entry Procedures and Penalties Division, 
Office of Regulation* and Ruling*, U.S. Customs Service 
H- garters, 1301 Constitution Avenue, N.W , Washington DC 
31129. The requester will be notified in writing of the procedures to 
tv followed. Where the request is presented in person, the 
rescuer shall present adequate identification to establish his 
> ntrty r and a comparison of his signature and those in the records 
nuy be made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifies* 
jMn. he may be required to moke a signed statement asserting 
vntity and stipulating that he understands that knowingly or wili- 
illy seeking or obtaining access to records about another person 

• inkr false pretenses is punishable by a fine up to 5,000 dollar* 

Where the request is not presented in person, it shall be accom 
parwed by a notarized statement executed by the requester asserting 
H-i otity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access n» records about another person 
^nder false pretense* is punishable by a fine up to 5.000. A com- 
iuruoo of his signature and those in the records may be marie 
here the records contain the necessary signature 
1 niiiirfftng record procedure*: Sec Access above. 

Record source categoric*: Information obtained from departing 
employee and Employee's supervisor. 


Treasury/Custom* 00.093 

name: Federal A New York State licenses for commercial 
importation of alcoholic beverages— Treasury /Customs 

toertloa: Area Director. N Y Seaport Area. 6 World 
Tr.*k Center, New York. N Y. 10048 

“* “KU^Hual* covered by the vystrm: AU companies 
individuals who have filed import licenses for alcoholic 
beverage* win, ihis office. 

1 i,!c *°rie* of records in the system: Licenses. 

Authority for maintenance of the system: 5 U.S.C. 301; Rcor- 
fcwttatjon No. 1 of 1950; Treasury Department Order No. 165, 

K c'ived, as amended. 

Huotine me* of record* maintained In the system. Including catego- 
, ««d the purposes of such uses: The routine uses of the 

nxor “ contained in this system of records are as follows: (*> Dis¬ 


closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U S.C. 
552); (c) to verify that importers of alcoholic beverage* have the 
required permit. 

For additional routine use see Appendix AA 

Policies aod practices for storing, retrieving, accessing, retaining, 
and disposing of records la the system: 

Storage: File cabinets. 

Retries ability: Alphabetical listing. 

Safeguard*: Office locked at end of day 
Retention and disposal: Permanent 

System manager/s) and address: Regional Commissioner (Area 
Director, New York Seaport Area). 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (sec Appendix A), or to the Director, 
Entry Procedures and Penalties Division. Office of Regulations and 
Rulings, VS, Customs Service Headquarters. 1301 Constitution 
Avenue. N.W.. Washington, DC. 20229 The requester wfll be 
notified in writing of the procedures to be followed. Whcic the 
request b presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of hi* 
signature and those in the records may be marie where the records 
contain the necessary’ signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses m punishable by a fine up to 5.000 dollar* 
Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access lo records about another person 
under false pretenses b punishable by a fine up to 5,000 dollars A 
comparison of hb signature and those in the records may be made 
where the records contain the necessary signature. 

Record acres procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining lo him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (sec Appendix A), or to 
the Director. Entry Procedures and Penalties Divbion. Office of 
Regulations and Rulings, U.S. Customs Service Headquarters 1301 
Constitution Avenue. N.W , Washington. D C. 20229. The requester 
will be notified in writing of the procedures to be followed Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity. *nd a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature 

If an individual can provide no suitable document* for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses b punbhable by a fine up to 5.000 dollars. 

Where the request b not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses b punishable by b fine up to 5,000 dollars A 
comparison of hb signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: Sec Access above. 

Record source categories: Individuals who have applied for an al¬ 
coholic beverage license 

Treasury/Custom* 00.2*7 

System name: Federal Tort Claims Act File-Treasury/Customs 
System location: Office of Regional Counsel. Suite 1240. 500 Dal¬ 
las Street. Houston. Texas 77002. 

Categories of individuals cmrrcd by the system: Private persons 
filing claims under the Federal Tort Claims AcL 

Cilegorita of record* in the system: Report* of Investigation re¬ 
garding claim* filed, documents relating to the administrative han 
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tiling o( the claim and documents submitted by the claimant in sup¬ 
port of the claim. 

Authority (or maintenance o( the system: 2H U.S.C- 2672, ct seq; 
28 CTO 14 1 ct seq; 31 CFR 3.1 ct seq; Treasury Department Ad¬ 
ministrative Circular No. 131, August 19, 1965; 5 U-S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained In the system, including catego¬ 
ries M mar* and the purpose* ol such uses: (a) Disclosure to those 
officers and employees of the U.S. Customs Service and the De¬ 
partment of the Treasury who have a need for the records in the 
performance of their duties; (b) Disclosures required in adminbtro- 
uoo of the Freedom of Information Act (5 U.S.C. 552); (c) The in¬ 
formation contained in this file is used to administratively process 
claims filed under the Federal Tort Claims Act and is made availa¬ 
ble to those officials within the Customs Service who review- 
recomn .endations and who make final decisions on such claims. In 
addition, information contained in this (Ac is made available to the 
Department of Justice to assist that Department in preparing the 
Government's case when suit is filed in court based on an adminis¬ 
trative denial of the claim or based on a failure to administratively 
I’lucc&s the claim within the prescribed time period. 

For additional routine uses see Appendix A A. 

Polities and practices foe Moling, retrieving, accessing, retaining, 
rad tlbpu&ing of records in the syrtem: 

Storage: Each ease file is inserted in an alphabetical file folder 
which is filed in an unlocked drawer within a metal container. 

Rrtrievabilily: Kach ease file is identified in the alphabetical file 
folder within the mclal container by the name of the person who 
filed the claim. 

Safeguards*. The metal container described above is maintained 
within the area assigned to the office of the Regional Counsel on 
the 12th Floor of 500 Dallas Street. During non working hours the 
room in which the metal container b located is locked, and access 
to the building is controlled by uniformed security guards main¬ 
tained by the lessor 

Retention and disposal: Tort claim files arc retained until closed 
at which the closed files arc transferred to the Division of Facilities 
Management. Office of the Regional Commissioner, Houston. 
Texas for ultimate transportation to the Federal Record Center. 

System manager! s) and address: Regional Counsel. Suite 1240, 
United States Customs Service. 500 Dallas Street, Houston. Texas 
77002. 

Notification procedure: Requests by an individual to he notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director, Entry Procedures and Penalties Division, Office of Regu¬ 
lations and Rulings. VS. Customs .Service Headquarters. 1301 Con¬ 
stitution Avenue, N.W., Washington, D.C 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
ade q ua te identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable document* for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or witl- 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record source categories: The information contained in these files 
originates with a Standard Form 95, Claim for Damage or Injury, 
which is completed and filed with the Customs Service by the clai¬ 
mant Using these forms as a basb. investigations arc conducted by 
authorized Customs Service investigation personnel in order to 
determine the facts surrounding the claims. During these investiga¬ 
tions information may be elicited from Customs Service employees, 
private persons, or any other parties who may have information re¬ 
garding the facts surrounding the claims. 


S) stems exempted from certain provisions of the act: The Commh- 

sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require 
ments of 5 U.S.C. 552a. The provbions of 5 U.S.C. 552a from 
which this system of records is proposed to Ik exempted and the 
justification for the exemption b contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Customs 00.094 

System name: Federal Tort Claims Act File—Treasury/Custom* 
System location: Office of the Chief Counsel. Room 3305. U.S 
Customs Service Headquarters. 1301 Constitution Avenue. N.W 
Washington. DC. 20229. 

C ategories ol individuals covered by the system: Private persons 
filing claims under the Federal Tort Claims Act. 

Categories of records in the system: Reports of investigations re¬ 
garding claims filed, documents relating to the administrative han 
dling of the claims and documents submitted by the claimants in 
support of the claims. 

Authority foe maintenance ol the system: 28 U.S.C. 2672. ct seq; 
28 CFR 14.1 ct seq; 31 CFR 3.1 ct seq, Treasury Department Ad 
mini strati vc Circular No. 131, August 19, 1965; 5 U.S.C. 301; Reor¬ 
ganization Han No. I of 1950; Treasury Department Order No 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries ul users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties. Such duties may include 
preparing and reviewing recommendations for decisions on claims, 
and making final decisions on.claims, (b) Disclosures required in 
administration of the Freedom of Information Act (5 U.S.C. 552) 
(c) Disclosure to the Department of Justice to assist that Depart 
meat in preparing the Government’s ease when suit b filed in court 
based on an administrative denial of the claim or based on a failure 
to administratively process the claim within the prescribed time 
period. 

The information contained in this system of records will be dis 
closed to the Office of Management and Budget in connection with 
the review of private relief legislation as set forth in OMli Circular 
No. A-19 at any stage of the legislative coordination and clearance 
process as set forth in that Circular. 

For additional routine uses, see Appendix AA. 

Policies and pr artier* for storing, retrieving, accessing, retaining, 
and disponing of records in the system: 

Storage: Each ease file is inserted in an alphabetical ffle folder 
which b filed tn an unlocked drawer within a metal container. 

Retries ability: leach ease file is identified in a manual alphabet! 
cal card file by the name of the person who filed the claim and in 
the alphabetical file folder within the metal container by the name 
of the person who filed the claim. 

Safeguards: The metal container described above is maintained 
within the area assigned to the Office of the Chief Counsel within 
the Customs Service Budding During non working hours the room 
in which the metal container is located is locked, and access to the 
building b controlled at all times by uniformed guards 

Retention and dbposal: Tort claim files arc retained indefinitely 
or until there is no longer any space available for them within the 
metal container, at which time the oldest files arc transferred to the 
Federal Record Center. 

System manager!*) and address: Chief Counsel, Room 3305, U.S 
Customs Service Headquarters, 1301 Constitution Avenue, N.W , 
Washington. DC. 20229. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be «u 
writing and directed to the Director, Flntry Procedures and Pcn;»l 
tics Division, Office of Regulations and Rulings, U.S. Customs Ser 
vice Headquarters. 1301 Constitution Avenue, N.W., Washington 
D.C. 20229 The requester will be notified in writing of the 
procedures to be followed. Where the request is presented in per 
son, the requester shall present adequate identification to establish 
hb identity, and a comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature. 

If on individual can provide no suitable documents for kfcatifua 
lion, he may be required to make a signed statement asserting 
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identity and stipulating that he understands that knowingly or will- 
vlly reeking or obtaining acccu to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars 
Where the request is not presented in person, it shall be accom¬ 
panied by a notorized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
rvder faUc pretenses it punishable by a fine up to 5.000 dollars A 
ompanson of his signature and those in the records may be made 
where the record* contain the necessary signature. 

Record source categories: rbe information contained in these files 
♦ngiwtcs with a Standard Form 95. Claim for Damage or Injury, 
which is completed and filed with the Customs Service by the clai¬ 
mant. Using these forms as a basis, investigations are conducted by 
uthonxod Customs Service investigative personnel in order to 
^temtine the facts surrounding the claims. During these investiga- 
fjoos. information may be elicited from Customs Service em¬ 
ployees. private persons, or any other parties who may have infor¬ 
mation regarding the facts surrounding the claims. 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require 
™mts of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
^hich this system of records is proposed to be exempted and the 
< jstification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Customs 00.095 

System name: Film Library of Seizures—Treasury/Customs 
System location: Public Information Officer. U.S. Customs Ser¬ 
vice. 7370 N.W. 36th Street. Miami. Florida 33166. 

< ategorfcs of individuals covered by the system: Information or 
uata concerning specific individuals arrested for suspected smug- 
glmg activities. * 

Categories of records in the system: The material is used for train¬ 
ing and courtroom purposes. 

Vatharky for maintenance «| the J U.SC. 301; Rear 

i^mzatkm Plan No. I of 1950: Treasury Department Order. No. 
165. Revised, as amended. 

Routine uses of records maintained In the system, including catego¬ 
ries of uaers and the purpom of such uses: The information is used 
by prosecuting attorneys in order to show the method of conceal¬ 
ment in suspected smuggling cases and for other rebled courtroom 
I'iiposes. Ihc information is aho supplied to State and local law 
rrif.nvcmcnt officials. Federal law enforcement and security agen¬ 
cies. foreign governments and international police agencies. 

ami practices for storing, retrieving, accessing, retaining, 
sod deposing of records in the system: 

i slides and index arc stored in a file cabinet in a 

locked office. 

!(<irirv ability: Information from the system is retrievable by 
oi "rested person's name, method of concealment and 
weight of the contraband. 

•feguards: Ihc slides deal mainly with methods of concealment 
■nd rarely show on individual. The slides accompanying narratives 
cootam no mention of any names. A cross reference containing 
names docs exist but it is kept in a locked file cabinet 

Mcniioo and disposal: The slides arc retained for a period of 
five years and then destroyed. 

Sy*an manager**) and address: Public Information Officer. U.S. 

< Moms Service. 7370 N.W. 36th Street. Miami. Florida 33166. 

Notification procedure: Requests by an individual to be notified if 
be system of records contains records pertaining to him shall be in 
wriung and directed to the regional Commissioner of Customs at 
u* Kegjon where the records arc maintained (See Appendix A) or 
y ^ Director. Hntry Prodedurc* and Penalties Division. Office of 
*<*uUtioo» and Rulings. U S. Customs Service Headquarter*. 1301 
L jasututioe i Avenue. N.W.. Washington. D.C. 20229. The requester 
** ® anting of the procedures to be followed Where 

* rcquc f l * in person, the requester shaU present 

tdentification to establish his identity, and a comparison 
, tas signature and those in the records may be made where the 
toed* contain the necessary signature. 

If an individual can provide no tukable document* for identifies- 
m ?Y « required to make a signed statement asserting 
nu *y and stipulating that he understands that knowingly or wifl. 


fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine, up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
w "*te the records contain the necessary signature. 

Record access proced ur e s : Requests by an individual to be 
notified bow he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
Customs at the Region where the records are maintained (see Ap¬ 
pendix A) or to the Director, Entry Procedures and Penalties Divi¬ 
sion, Office of Regulations and Rulings, U.S. Customs Service 
Headquarter*. 1301 Constitution Avenue. N.W.. Washington. D.C. 
20229. The requester will be notified in writing of the procedures to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signatuie and those in the records 
may be made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking oc obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

VMicrc the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that be understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of ha signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: The information contained in these files 
originate* with Customs Form 151. 

Treosury/Customs 06.096 

System name: Fine*. Penalties and Forfeiture Control and Informa¬ 
tion Retrieval System—Treasury/Customs. 

System location: U.S. Customs Service. Office of Enforcement 
Support. 1301 Constitution Avenue. N.W.; Room 3117. Washing¬ 
ton, D.C. 20229. 

Categories of individuals covered by the system: Individuals and/or 
businesses who have been fined, penalized or have forfeited 
merchandise because of violations of Customs and/or related laws 
or breaches of bond conditions. 

C- ategorirs of records in the system: Individual and business 
names, address, personal identifying numbers, date and type of 
violation, parties entitled to legal notice or who arc legally liable, 
case information, bond and petition information, and actions 
(administrative) taken by VS. Customs Also included are action* 
taken by violator pnor to the disposition of the penalty or 
liquidated damage case. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165 
Revised, as amended 

Routine uses of records maintained in the system, including catcgo- 
rtm of users and the purposes of such uses: (a) Disclosure to these 
officers and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per¬ 
formance of their duties, (b) Disclosures required in administration 
of the Freedom of Information Act (5 U.S.C. 552); <c> Control 
Customs district caseload and report each action taken by Customs 
and violator <d) Provides management information regarding most 
frequent types of violations, penally /liquidated damages case timeli¬ 
ness, budget allocation, violation history of individual and firms for 
investigative purposes, etc. 

For additional routine uses sec Appendix AA 

P oltcta m l practice, for Uorin*. retiring, acceato s< retaining, 
and dfapoaiof of record, to Ihc 

r “A, M ** ne V t * nd «> Hard copy Cualom* 

lorra 5955a (NoUce of liquidated Damage* Incurred and Demand 
for Payment) and Cuxtomt Form I SI Search/Arrcat/Scuure Report. 
Retrievabilky: Individual’* name or caae number. 
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Safeguards: All inquiries arc made by officers with a full field 
background investigation on a “need to know'* basis only. Procedu¬ 
ral and physical safeguards arc utilized such as accountability und 
receipt records, guards patrolling the area, restricted access and 
alarm protection systems, special communications security, etc. 

Retention and disposal: Until the statute oi limitations has run or 
a disposition has been made, Erasure of disc/tapes and shredding 
and/or burning of hard copy Customs Form 5955a. 

System managed m and address: Assistant Commissioner, Office 
of Enforcement Support, U.S. Customs Service. 1301 Constitution 
Avenue, N W., Room 3117. Washington. D.C. 20229. 

Notification procedure: Requests by an individujd to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Director, Entry Procedure* and Penal¬ 
ties Division, Office of Regulations and Rulings, U.S. Customs Ser¬ 
vice Headquarters. 1301 Constitution Avenue. N.W., Washington. 
D.C. 20229. The requester will be notified in writing of the 
procedures to he followed. Where the request is presented in per 
Km. the requester shad present adequate identification to establish 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly and will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, und how be can contest its content 
shall be in writing and directed to the Director. Entry Procedures 
and Penalties Division. Office of Regulations and Rulings, U.S, 
Customs Service Headquarters. 1301 Constitution Avenue, N W . 
Washington. D.C. 20229. The requester will be notified in writing of 
the procedures to be folkiwcd. Where the request is prpented in 
person, the requester shall present adequate idcntificalien to 
establish his identity, and a comparison of his signature and those 
in the records may he made where the records contain the necessa¬ 
ry signature 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly and will¬ 
fully seeking or obtaining access to records about another |>crson 
under false pretense* is punishable by a fine up to 5.000 dollars 
Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly and will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Customs Form 5955a (Notice of Penalty 
or liquidated Damages Incurred and Demand for Payment) and Cl* 
151 (Search/ Arrcst/Scizjurc Report) prepared by Customs Em¬ 
ployees at the time and place where the violation has occurred. 

Traumry/Customs 00.097 

System name: Fines, Penalties, and Forfeitures (Supplemental Peti¬ 
tions)—Treasury/Customs. 

System location: Office of the Regional Counsel. Room 7422, 
New Federal Building. 300 N. Los Angeles St.. Los Angeles. 
California 90053. 

Categories of individuals covered by the system: Any person 
requesting further relief from the Regional Commissioner after hav¬ 
ing his Petition acted on by the District Director from any fine, 
penalty, forfeiture or claim for liquidated damages incurred under 
the provisions of any law administered by the Customs Service. 

Categories of records in thr system: Case file including copies of 
the notice of penalty, seizure or claim foi liquidated damages. 


search, arrest and seizure forms, investigative reports, documents 
relating to any importation having to do with the penalty, forfeiture 
or claim, documents relating to the administrative handling of the 
ease and documents submitted by the Petitioner in support of hi* 
Petition and Supplemental Petition. 

Authority (or maintrnaiue of Ihe system: 5 U.S.C. 301. Kcot 
ganization Plan No 1 of 1950; Treasury Department Order No. I(.\ 
Revised, as amended. 

Routine u>e» of records mainloioed in Ihe system, including eategu 
ries of users and the purposes of such uses: The information con 
tabled in this file is used io administratively process Supplemental 
Petitions for relief from any fine, penalty, forfeiture or claim for 
liquidated damages incurred under the provisions of any law *1 
ministered by Custom*. The information is made available to the 
officials within the Customs Service who review recoin mend . 
and who moke final decisions on such petitions In addition, inf«if 
mation contained in this file is made available to the Department of 
Justice to assist that Department in preparing the government ease 
if the case is referred to them for filing of a suit based on ao ud 
mini strati vc denial of the Petition or removal to the District Couti 
by action on the part of the Petitioner under the provisions of so 
lion 1608 of title 19 Information m these files may also be oud. 
available to persons working for the governmental agencies who .uc 
empowered to review and make recommendations concerning ihe 
grunting of rebel for violations of law administered by such agen 
cics but enforced by Customs. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retain t . 
and disposing of records In the system: 

Storage: Each ease file is inserted in an alphabetical file foJ*K. 
which ri filed in an unlocked drawer within a metal container 
Retriesabllitv: Each ease file is labeled with the name of the per 
son who filed the claim and filed in alphabetical order in the metal 
file cabinet marked Supplemental Petitions In addition a ebronoJo, 
icaJ record is kept in a separate book, kept by the office Mercian 
of each ease received, with district case number, decision. name of 
the Petitioner, law violated and ultimate decision of the Regnal 
Commissioner. 

Safeguards: live metal container described above is maintun I 
within the area assigned to the Office of the Regional Counsel 
within the New Federal Building. During -non-working hours the 
room in which the metal container is located is locked, ami accctt 
to the budding is controlled at all times by uniformed guards 
Relent Ion and disposal: Indefinite. 

System manager! *) and address: Regional Counsel. Room 74:2. 
United States Customs Service. 300 N. ios Angeles St , low An 
gclcs, California 90053. 

Notification procedure: Requests by an individual to be notified f 
the system of records contains records pertaining to him shall be ut 
writing and directed to the Regional Commissioner of Custom* ; 00 
N. l-o* Angeles St., law Angeles. California 90053, or to the 
Director, Entry Procedures and Penalties Division, Office of Regu 
lations and Rulings. U.S. Customs Service Headquarters. 1301 C on 
stitution Avenue. N.W., Washington. D.C. 20229 The requests 
will he notified in writing of thr procedures to be followed Where 
the request is presented in person, the requester shall proent 
adequate identification to establish his identity, and a compand 
of his signature and those m the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for idemtI k.• 
tion. he may be required to make a signed statement assciun* 
identity and stipulating that he understands that knowingly or 
fully seeking or obtaining access to records about another jicisoa 
under false pretenses is punishable by a fine up to 5,000 dollar* 
Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asset tin* 
identity and stipulating that he understands that knowingly or 
fully seeking or obtaining access to records about another 
under false pretenses is punishable by a fine up to 5.000 dollar A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature 

Record source categories: The information contained in these fiks 
originates with the filing of a Supplemental Petition as prescribe 
by section 171.33 und 172.33 of the Customs Regulations with the 
District Director of the District in which the fine, penalty, forte* 
lure or claim for liquidated damages Issued The Petition along *»th 
all supporting documents or documents relating to the ease arc M 
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warded to the office of the Regional Commissioner who refer* the 
case to the office of the Regional Counsel for review and recom¬ 
mendation. During this period of review further information may be 
elicited from Customs Service employees, private persons, or any 
other parties who may have information regarding the (acts sur¬ 
rounding the case. 

Systems exempted from certain provisions of the act: The Commit- 
%ioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (It) has 
proposed to exempt this system of records from certain requixe- 
nicnts of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
*hich this system of records it proposed to be exempted and the 
unification for the exemption it contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Customs 00.09# 

Sy*em name: Fines. Penalties and Forfeiture 

Records—Treasury/Customs 

System location: Customs district offices. (Sec Customs Appendix 

A). 

Categories of individual* covered by the system: Individuals and 
(inns who have been administratively charged with violations of 
Cuttoms laws and regulations and other laws and regulations en¬ 
forced by the Customs Service 

(atrgorie* of records In the system: Fntry documentation, notices, 
investigative reports, memoranda, petitions, recommendations, 
cfcrrals and dispositions of fines, penalties and forfeiture cases. 

Authority for maintenance of the system: 5 U.S.C. 301; Rcoc- 
i:.tm/ation Plan No. I of 1950; Treasury Department Order No. 165 
Revised, as amended. 19 U.S.C. 66. 1618. 1624. 19 CFR Parts J7| 
and 172. 

uses of records maintained In the evstem, including catego¬ 
ries of users and the purposes of such uses: (a) Disclosure to those 
officers and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per- 
-finance of Ihcir duties. Such uses would include reference to the 
files for information as to prior violations and ongoing investiga¬ 
tions and cases, (b) Disclosures required in administration of the 
i rccdom of Information Act <5 U.S.C. 552); (c) In tjic event that 
this system of records includes information which indicates a viola¬ 
tion or potential violation of law, whether civil, criminal, or rcgula 
tory in nature, and whether arising by general statute or particular 
program statute, or by regulation, rule, or order issued pursuant 
r hereto, the relevant records in the system of records may be 
referred, as a routine use. to the appropriate agency, whether 
federal, state, local, or foreign, charged with the responsibility of 
investigating or prosecuting such violation or charged with enforc¬ 
ing or implementing the statute, or rule, regulation, or order issued 
fsirsuant thereto. Such uses would include referring records to the 
' nvironroenul Protection Agency, the Department of Traniporta- 
o°n, ^ appropriate U.S. Attorney and other Federal agencies for 
commendations and enforcement of fines, penalties ana forfeiture 
iMfl 

For additional routine uses, see Appendix AA. 

,"* d practices (or storing, retrieving, accessing, retaining. 
*«d disposing of records In the system: 

Storage: The records are maintained in folders in file cabinets 

sod safes. 

RrtriemhUity: The records arc filed either by the name of the in- 
i‘*KJual or chronologically with a cross reference index by the 
ru *ne of the individual. 

safeguards: During non-working hours, the records arc main- 
L'loed in locked rooms, locked buddings and buildings guarded by 
uniform guards. 7 

Retention and disposal: The records are retained for three to five 
yean after which they arc cither destroyed or forwarded to the 
Federal Records Center. 

manager*s) mod address: District Directors of Customs 
I-See Customs Appendix A). 

Notification procedure: Requests by an individual to be notified if 
ir * tyxtea or records contains records pertaining to him shall be in 
*2*— Erected to the Regional Commissioner of the region in 
*tach the records are located (sec Appendix A), or to the Director. 

* ntp 1 Procedures and Penalties Division. Office of Regulations and 
uungi, U.S. Customs Service Headquarters, 1301 Constitution 
Washington. D.C. 20229. The requester will be 
billed in writing of the procedures to be followed. Where the 
‘jucst is presented in person, the requester shall present adequate 


identification to establish his identity, and a comparison of hit 
signature and those in the records may be made where the records 
contain the necessary signature. 

1/ an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record source categories: Information and representations sup¬ 
plied by importers, brokers and other agents pursuant to the entry 
and processing of merchandise or in the clearing of individuals or 
baggage through Customs. Information also includes information 
gathered pursuant to Customs investigations of suspected of actual 
violations of Customs and related laws and regulations and recom¬ 
mendations and information supplied by other agencies. 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Customs 00.099 

System name: Fines. Penalties, and Forfeiture Files (Supplemental 
Petitions)—Treasury/Customs 

System location: Office of the Regional Counsel— 15th Floor 
Federal Building. 450 Golden Gate Avenue. San Francisco. CA 
94102. 

( alrgories of individuals covered by the system: Individuals who 
have filed supplemental petitions for relief from fines, penalties and 
forfeitures assessed for violations of the laws and regulations ad¬ 
ministered by Customs. 

Categories of records in the system: Petitions and supplemental 
petitions and other documents filed by the individual, reports of in 
vcMigation concerning the fine, penalty or forfeiture, and docu¬ 
ments relating to the internal review and consideration of the 
request for relief and decision thereon. 

Authority lor maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165, 
Revised, as amended; Reorganization Plan No. I of 1965. 19 U SC 
1618; 19 CFR Parts 171 andl72_ 

Routine uses of records maintained la the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
m administration of the Freedom of information Act (5 U.S.C. 
552); (c) Information contained in the files is used to process 
requests for relief from fines, penalties and forfeitures and is made 
available to the officials within the Customs Service who review 
recommendations and who make final decisions with respect to 
them; (d) Information contained in the files may be mode available 
to the Department of Justice or an individual United States Attor¬ 
ney to assist that Deportment or United Staten Attorney when suit 
is filed by the Government in civil prosecution of the fine, penally 
or forfeiture; (c) Information contained in the files may also be 
used internally by the Regional Counsel or members of his staff in¬ 
sofar as it relates to precedent or guidelines for their handling of 
subsequent cases. 

For additional routine uses see Appendix AA. 

.*** practices for storing, retrieving, secerning, retaining, 
and disposing of records in the system: 

Storage: Each case file is inserted in an alphabetical file folder 
which is filed in an unlocked drawer within a metal file cabinet. 

Rrtncvability: Each case fde is identified in a manual alphabeti¬ 
cal card file by the name of the petitioner and in the alphabetical 
file folder within the metal file cabinet by the name of the peti¬ 
tioner. 
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Safeguards: The metal file cabinet described above is maintained 
within the area assigned to the Office of the Regional Counsel 
wi thin the Federal Building. During non working hours the room in 
which the metal file cabinet is located is locked, and access to the 
building is controlled at all times by uniformed guards. 

Retention and dbpoval: Supplemental petition files arc retamed 
indefinitely or until there is no longer any space available for them 
within the metal file cabinet, at which time the oldest files may be 
transferred to the Federal Records Center. 

System maatageru) and address: Regional Counsel, Room 15001. 
Federal Building. 450 Gokten Gale Avenue. San Francisco, CA 
94102. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Appendix A), or to the Director, 
t-nlry Procedures and Penalties Division. Office of Regulations and 
Rulings, U S. Customs Service Headquarters, 1301 Constitution 
Avenue. N.W., Washington. DC 20229. The requester wflj be 
notified in writing of the procedures to be followed Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, h shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record sourer categories: Information contained in these files is 
obtained from the individual petitioning for relief and from the Dis¬ 
trict Director of Customs within whose jurisdiction the fine, penal¬ 
ty or forfeiture action lies. 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) aod/or (k) has 
proposed to exempt this system of records from certain require 
men is of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records b proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Customs 00.100 

Sy*etn name: Fines, Penalties and Forfeiture Records 
(Headquarters)—Treasury/Customs. 

System location: Penalties Branch. Entry Procedures and Penal¬ 
ties Division. U.S. Customs Service Headquarters, Room 2340. 
1301 Constitution Avenue. N W.. Washington. D.C 20229. 

Categories of kudiriduals covered by the system: Records are main¬ 
tained on persons who have been administratively charged with 
violating Customs and related laws and regulations and on persons 
who have applied foe awards of compensation for providing infor¬ 
mation regarding such violations. 

Categoric* of records in the system: Entry documentation, notices, 
investigative and other reports, memoranda of information 
received, petitions, recommendations, referrals and dispositions of 
fines, penalties and forfeiture eases and applications for awards of 
compensation 

Authority for maintenance of the aystem: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165. 
Revised, as amended. 19 U.S.C. 66, 1618, 1624; 19 CFR Parts 171 
and 172. 

Routine use* of records maintained in the system. Including catego¬ 
ries of users and the purposes of such use*: (a) Disclosure to those 
officers and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per¬ 
formance of their duties. Such uses include the processing and 
disposition of fines, penalties and forfeiture eases putsuant to 19 
CTR Parts 171 and 172 and reference to the records for information 
as to prior violations and ongoing investigations, (b) Disclosures 
required in administration of the Freedom of Information Act (5 


U.S.C. 552); (c) In the event that this system of records includes in 
formation which indicates a violation or potential violation of bw. 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use, to the ap 
propnatc agency, whether Federal, stale, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto. Such uses would in 
elude referring records to the Environmental Protection Agcocy 
the Deportment of Transportation and other Federal agencies for 
recommendations on the administration of fines, penalties and for 
feiture eases, (d) A record from this system of records may be dis 
closed as a “routine use** to a Federal, state, or local agcocy main 
taming civil, criminal, or other relevant enforcement information or 
other pertinent information, such as current licenses, if necessan 
to obtain information relevant to an agency decision concerning the 
hiring or retention of an employee, the issuance of a tecuru s 
clearance, the letting of a contract, or the issuance of a license 
grant, or other benefit, (e) A record from this system of record- 
may be disclosed to a Federal agency, in response to its request, in 
connection with the hiring or retention of an employee, the b 
suancc of a security clearance, the reporting of an investigation of 
an employee, the letting of a contract, or the issuance of a license 
grant, or other benefit by the requesting agency, to the extent that 
the information is relevant and necessary to the requesting agency \ 
decision on the matter. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retain.r,; 
and disposing of records In the system: 

Storage: The records are kept in file cabinets in the central file 
room of the Entry Procedures and Penalties Division at U S 
Customs Service Headquarters. 

Retrirrability: The records are filed chronologically with a case 
number given to each file. The records arc retrievable by means of 
an alphabetical card index system by names of individuals charged 
with a violation. 

Safeguards: The records are maintained in the U.S. Customs Sci 
vice Headquarters building which is guarded by security police 
During non-working hours, the central file room is locked and the 
building is guarded by security police. 

Helen tioa and disposal: The records are generally retained for 
five years after the close of the case. The records arc then for 
warded to the Federal Records Center. 

System managers) and address: Chief. Penalties Branch, EnU> 
Procedure* and Penalties Division, U.S. Customs Service 
Headquarters. Room 2340, 1301 Constitution Avenue. N W 
Washington. D.C. 20229. 

Notification procedure: Requests by an individual to be notified ( 
the system of records contains records pertaining to him shall be in 
writing and directed to the Director, Entry Procedures and Fcn.i; 
tics Division. Office of Regulations and Rulings. U.S. Customs Set 
vice Headquarters. 1301 Constitution Avenue. N.W.. Washing 
D.C. 20229. The requester will be notified in writing of the 
procedures to be followed- Where the request is presented in p<*« 
son. the requester shall present adequate identification to cstabli h 
his identity, and a comparison of his signature and those in th~ 
records may be made where the records contain the •eccsvuv 
signature. 

If an individual can provide no suitable documents for idenlifi • 
lion, he may be required to make a signed statement assert i t. 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollar 

Where the request is not presented in person, it shall be accorr. 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another per-oa 
under false pretenses is punishable by a fine up to 5.000 dollar- A 
comparison of his signature and those in the records may be o»il< 
where the records contain the necessary signature. 

Record source categories: Information and representation % 
plied by importers, brokers and other agents pursuant to the entry 
and processing of merchandise or in the clearing of mdtvidu.il ,r 
baggage through Customs. Information also includes imformati- n 
gathered pursuant to Customs investigations of suspected or actual 
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v >btioos of Cutionu am) related law* and regulation* and rccom- 
ti t ihI^Ucib* and information supplied by other agencies. 

Mriems exempted from certain provisions of the act: The Cornmis- 
xocr of Customs pursuant to 5 U.S.C. 552a Cj) and/or (k) has 
jni posed to exempt this system of records from certain require - 
menu of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
uficatkm for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register 

Treasury/Customs 00.101 

S tern name: Fines. Penalty, and Forfeiture (FPAF) Records 
System—Treasury/Customs. 

system location: Office of the Regional Counsel. U S. Customs 
service. Region IX. 55 E. Monroe Street. Room 1417. Chicago. 11- 

linots 60603. 

( wiegorka of Individuals covered by the system: Persons seeking 
relief from fines, penalties, and forfeitures incurred for alleged 
vvTlatkmt of the laws enforced by the United States Customs Scr- 
vwc and/or restoration of proceeds from the sale of seized and 
f% rfcited property. 

' ategorfes of records in the system: Statement from individual ex¬ 
plaining circumstances justifying relief sought and history of the 
(me penalty, forfeiture or seizure involved. 

Authority for maintenance of the system: 5 U.S.C. 301; Rcor- 
j. ni/ation Plan No. 1 of 1950; Treasury Deportment Order No. 165. 
Revised, as amended; 19 CFR part 171 and 172. 

Hoatinc uses of records maintained in the system, including catego¬ 
ry* of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis- 
xlovurc to those officers and employees of the Customs Service, 
the department of the Treasury and the Deportment of Justice, 
who have a need for the records in the performance of their duties; 
d Ihsctasurcs required in administration of the Freedom of Infor¬ 
mation Act (5 U.S.C. 552); (c) In the event that this system of 
m unis includes information which indicates a violation or potential 
violation of law, whether civil, criminal, or regulatory in nature, 
whether arising by general statute or particular program 
ttaiute, or by regulation, rule, or order issued pursuant thereto, the 
relevant records in the system of records may be referred, as a rou- 
iuk use. to the appropriate agency, whether Federal, state, local, 
w foreign, charged with the responsibdity of investigating or 
pt -carting such violation or charged with enforcing or implement¬ 
's the statute, or rule, regulation, or order issued pursuant thereto 
Ub A record from this system of records may be disclosed as a 
luutine use” to a Federal, slate, or local agency maintaining civil, 
vnminal, or other relevant enforcement information or other per- 
tinci: information, such as current licenses, if necessary to obtain 
information relevant to an agency decision concerning the hiring or 
retention of an employee, the issuance of a security clearance, the 
letting of a contract, or the issuance of a license, grant, or other 
benefit, (e) A record from this system of records may be disclosed 
t*> u l edend agency, in response to its request, in connection with 
Fc hmng or retention of an employee, the issuance of a security 
clearance, ihc reporting of an investigation of an employee, the 
•clung of a contract, or the issuance of a license, grant, or other 
benefit by the requesting agency, to the extent that the information 
i' relevant and necessary to the requesting agency’s decision on the 
r uikr. if) Information contained in these files is routinely used by 
th attorneys in the Regional Counsel’s office in determining and 
re living legal issues, in denying or granting the petition and 
fxnsibly m litigation. Litigation will require disclosure of the infor- 
treniun to the Department of Justice, and the information is often 
^tunneled through the Department of Treasury. 

Fur additional routine uses see Appendix AA. 

Fwlicies and practices foe storing, retrieving, accessing, retaining. 
® J '^posing of records in the system: 

Murage: Each case file is inserted in a file folder which is filed in 
U kvkabie drawer within a metal filing cabinet container 
F f no ability: t*ach ease file b identified in a manual alphabeti¬ 
ze card fik by ihc name of the person who initiated the petition 
7? In addition, each case file b similarly identified on the 
, (older with the alphabetical name on Ihc fUc which is placed 
‘ ;rv ’ located within the metal container. 

b'Wtiards: The metal filing drawer containing the files described 
above maintained within the area assigned to the office of the 
Kep.mol Counsel. Region IX. at 55 E. Monroe Street. Chicago, II 


linois. During non-working hours, the room in which the metal fil¬ 
ing drawer is located t* locked, the file container itself is tacked, 
and access to the building is controlled at all tiroes by uniformed 
guards with a chcck-m system for employees. Only employees of 
the Regional Counsel’s office and authorized building personnel 
have keys to the building. 

Retention and disposal: These files are retained indefinitely or 
until there is no longer space available for them within the metal 
filing cabinet at which lime the oldest files are transferred to the 
storage area within the confines of the office. The storage area is a 
large area containing cardboard boxes with metal storage cabinets 
which are not able to be tacked. Files which arc closed and not 
retained for precedent purposes arc retired to the Federal Records 
Center, General Services Administration. 7358 S. Pulaski, Chicago. 
Illinois 60602 in accordance with the U.S Customs Service Records 
Disposal Manual. 

System managed*) and address: Regional Counsel of Customs 
Room 1417, United States Customs Service. 55 E. Monroe Street. 
Chicago. Illinois 60603 

Notification procedure: Requests by an individual lo be notified if 
the system of records contain* records pertaining lo him skill be in 
writing and directed to the Regional Commissioner of Customs, 55 
E- Monroe Street. Chicago, Illinois 60603 or Ihc Kotry Procedures 
and Penalties Division, Customs Headquarters. Washington, D.C. 
20229 The requester will be notified in writing of the procedures lo 
be followed. Where the request b presented in person, the 
requester skill present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars 
Whcic the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature 

Record source categories: fhc information contained in these files 
originates either with the receipt of any correspondence indicating 
that relief b desired or any notice from within the Customs Service 
that a fine or penalty is to be assessed. Further information in this 
file is derived from investigatory files and other information sub¬ 
mitted by the petitioner and will include information from, infor¬ 
mers. Customs employees, private parties, corporation*, other 
Governmental agencies, state, local and Federal, credit bureaus. 
Seizure Reports (Customs Form 5955A, Customs Form 151) foreign 
countries, officiab of foreign countries, citizens of foreign coun¬ 
tries. 

Systems exempted from certain provisions of the net: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed lo exempt this system of records from cerium require¬ 
ments of 5 U.S.C 552a The provision* of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register 

Treasury /Customs 00.102 

System name: Firearms Qualification Certificate 

Record—Treasury/Custoros 

System locatkin: Office of the Chief Inspector. U.S. Custom¬ 
house. Rm 102. 2nd A Chestnut Streets. Philadelphia. Pa. 19106. 

Categories of indbkluab covered by the system: All Custom* In¬ 
spectors under the jurisdiction of the Philadelphia District who 
have qualified on the firing range withm a previous 6-month period. 

Categories of records in the system: The dale of actual qualifica¬ 
tion, firing scores, and the category of marksmanship into which 
the individual’s score places him or her. 

Authority for maintenance of the system: 5 U.S.C. 301. Rcor 
gam/atioo Plan No. I of 1950; Trcaxuiy Department Order No 165. 
Revised, as amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follow*: (a) Dis- 
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closure to those officer* and employee* of the CuMoms Service 
and the Department of the Treasury who have a need for the 
records in the performance of then duties. <b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 552). 
For additional routine uses see Appendix AA. 

Policies sad practices for aorta*, retrieving, or cessing, retaining, 
sod disposing of records in the system: 

Storage: Each qualification certificate, on 8 1/2 x II inch bond 
paper, is inserted in a file folder which is then placed in a file 
drawer. 

Retrievability : Certificates are identified by the name of the in¬ 
dividual and in alphabetical order within the folder. 

Safeguard*: The records (older is stored in a file cabinet drawer 
which is locked during non -working hours Access to the building is 
controlled at all times by uniformed guards. 

Retention and disposal: Firearms qualification certificates arc 
retained for I year and then destroyed. 

System manager! v) and address: District Director of Customs. 
U.S. Customhouse. 2nd A Chestnut Streets. Philadelphia. Pa. 
19106. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Appendix A), or to the Director, 
Entry Procedures and Penalties Division. Office of Regulations and 
Rulings, U.S. Customs Service Headquarters. 1301 Constitution 
Avenue. NW. Washington, D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented ui person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and rtipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented m person, it shall be accom¬ 
panied by u notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly ur will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature 

Record accrsa procedures: Requests by an individual to be 
notified how be can gain access to a record pertaining to him con¬ 
tained in a system of records, and how be can contest its content 
shall be in writing and directed lo the Regional Commissioner of 
the region in which the records are located <sec Appendix A). or to 
the Director. Entry Procedures and Penalties Division. Office of 
Regulations and Rulings. U.S. Customs Service Headquarters. 1301 
Constitution Avenue. NW. Washington. DC. 20229. The requester 
will be notified in wnting of the procedures to be followed. Where 
die request is presented in person, the requester shall present 
adequate identification to establish hh identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 
Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature 
Contesting record procedures: See Access above 
Record source categories: Ihe information contained in these files 
originates front reports submitted by the District Range Officer 
upon completion of the individual's qualification with a firearm. 

Treason /C ustoms 00.103 

System name: Firearms Qualification Records—Treasury/Customs 


System location: Office of the Assistant Regional Commissioner 
tOperations). Region IX, Chicago. Illinois and Offices of District 
Directors. Region IX. Chicago. Illinois. (See Customs Appendix A) 
Categories of indUiduab covered by the system: Customs Inspec¬ 
tors receiving firearms training. 

Categories of records ta the system: Records include date of fir 
ing. qualification status, date of qualification, card issuance. 

Authority for maintenance of the system: 5 U.S.C 301. Rcor 
guni/atton Flan No. I of 1950; Treasury Department Order No. 16V 
revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries ol users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dw 
closure to those officer* and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 552) 
For additional routine uses see Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: l ocked file cabinet in the office of the Assistant R< 
gional Commissioner (Operations) of Region IX. Chicago. Illinois 
Retries ability:. Folders identified by individual's name. 

Safeguards: The file described is maintained in the office of the 
Assistant Regional Commissioner (Operations) in Region IX. 
Chicago, Illinois. During non-working hours the room/buildinK in 
which the Tile t* located is locked Access is limited to authorize.i 
Customs personnel 

Retention and disposal: Until employee *cparatc*/trunvfcr\ 
Transfer to National Personnel Records Center (NPRC). (CPR). St 
I our*. Missouri, 30 days after employee is separated. 

System managerial and address: Assistant Regional Commiv»inner 
(Operations). 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
wnting and directed to the Regional Commissioner of the region in 
which the records arc located (see Appendix A), or to the I>ucctor 
Entry Procedures and Penalties Division. Office of Regulations anJ 
Rulings. US. Customs Service Headquarter*. 1301 Constitution 
Avenue. N W,. Washington. D.C. 20229 The requester will be 
notified tn writing of the procedures to be followed. Where the 
request is presented m person, the requester shall present adcqu..k 
identification to establish his identity, and a comparison ol ho 
signature and those in the record* may be made where the rccouU 
contain the necessary signature. 

If an individual can provide no suitable documents for identify.) 
lion, be may be required to make a signed statement assert in, 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses U punishable by a fine up to 5.000 dollars 
Where the request b not presented in person, it shall be ucvom 
panted by a notarized statement executed by the requester assert mu 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up lo 5.000 dollat' ' 
comparison of his signature and those in the records may be mavfc 
where the records contain the necessary signature. 

Record acres* procedures: Requests by an individual lo be 
notified how he can gain access to a record pertaining to him cor 
tamed in a system of records, and how he can contest its content 
shall be in wnting and directed to the Regional Commisskmet of 
the region in which the records arc located (see Appendix A), or to 
the Director. Entry Procedure* and Penalties Division. Office 
Regulations and Rulings. U.S. Customs Service Headquarter*. I ll, l 
Constitution Avenue, N.W., Washington, D.C. 20229 The requester 
will be notified in w riting of the procedures to be followed Whetc 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, uml a compare* n 
of his signature and those in the records may be made where the 
records contain the neccssury signature 

If an individual can provide no suitable document* for identity.* 
lion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another petsm* 
under false pretense* is punishable by a fine up to 5,000 dollars 
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Where the request »s not presented in person, it shall be accom- 
;\»nicd by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
indcr false pretenses is punishable by a fine up to 5,000 dollars A 
mporison of lus signature and those in the records may be made 
uhcre the records contain the necessary signature. 

< oatcittag record procedures: See Access above. 

Record source categories: The information contained in these files 
rtvull* from firing scores recorded on targets used during the 
course of firearm qualification firings 

Treasury /Customs 00.104 

Sv*cn» name: Florida Boat Registration Fik—Treasury/Customs. 

System location: U.S. Customs Air Support Branch. PM-TUM, 
Homestead Air Force Base. Homestead, Florida 33030 

< a'rgorks of tndb(duals covered by the system: Persons, partner- 
'hips, or corporations who arc registered owners of record of boat* 
or vessels bearing Florida registration numbers 

1 ttUgorles of records in the system: This file contains the name 
[id address ol the registered owner of the vessel; a description of 
ibe vessel; and an indication »*f whether or not the vessel is of 
record with the Treasury Enforcement Communication* Systems 

‘TECS). 

Nuthority for maintenance of the system: 5 U.S.C. 301; Reor- 
nration Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, a?, amended 

Rwtine uses of records maintained In the »y*trm. including catrgo- 
rua of users and I he purposes of *och uses: The routine uses of the 
ccord* contained in this system of records are as follows: (a) Div 
dv sure to those officers and employees of the Customs Service 
nd the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosure required 
® ‘dmiiiistration of the Freedom of Information Act (5 U.S.C. 
^2); (c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law. 
whether civil, criminal, or regulatory in nature, and whether tinsing 
; general statute or particular program statute, or by regulation, 
nde, or order issued pursuant thereto, the relevant records in the 
system of records may he referred, as a routine use. to the ap¬ 
propriate agency, whether Federal, stale, local, or foreign, charged 
•'tih the responsibility of investigating or prosecuting such violation 
charge* with enforcing or implementing the statute, or rule, 
'Utkin, or order issued pursuant thereto. <d) A record from this 
• tern of records may be disclosed as a ‘'routine use" to a 
I cttcral, slate, or local agency maintaining civil, criminal, nr other 
relevant enforcement information or other pertinent information, 
ich as current licenses, if necessary to obtain information relevant 
,,v M i^ccncy decision concerning the hiring or retention of an cm- 
Noyce, the issuance of a security clearance, the letting of a con- 
tract, or the issuance of a license, grant, or other benefit, (c) A 
record from this system of records may be disclosed to a Federal 
. cney, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
" porting of an investigation of an employee, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information b relevant and 
necessary to the requesting agency's decision on the matter. 

Ft r additional routine uses see Appendix A A 

RoUcfcft and practices for storing, retrieving, accessing, retaining, 
jfi'l '1ivp(Mdng of records In the system: 

Murage: The information files are numerically filed in a wooden 
bo* within a security area. 

K e tries ability: The information b in the form of Micro-film and is 
retrieved by means of Alpha-numerical code identifier. 

v^feguards: The information files arc located within an office 
»^hx:h b locked during non*working hours. The building b guarded 
'> US. Air Force Military Police and only authorized persons arc 
i u rmiticd in the building. 

timtioo and disposal: These files arc maintained for a period of 
trrcc roiMiths at which time they arc replaced with current informa- 
a. Inc old files arc then destroyed under Customs supervision. 
s ?Mc« manager!*) and addrrsa: Chief. Air Support Branch, U.S. 
Morns Service, PM-TUM. Homestead An Force Base, 
Homestead, Florida 33030. 


Systems exempted from certain provision* of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt thb system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption b contained in a general notice 
which appears elsewhere in the Federal Rcgbtcr. 

Treasury,Customs 00.195 

System name: Former Employees—Treasury/Customs. 

System location: laboratory Division. Room 1508, 630 Sansome 
Street, Son Francisco. California. 94111 

Categories of individuals covered by I he system: All past em¬ 
ployees of the Customs Laboratory 

Categories of records In the system: Contains copies of personnel 
action notices. 

Authority for maintenance ol the system: 5 U.S.C. 301. Rcor 
gani/ation Plan No. I of 1950; Treasury Department No. 165, 
Rcvbcd, as amended. 

Routine uses of records maintained Us the system, including catego¬ 
ries of useri and the purposes of such uses: (a) Disclosure to those 
officers and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per¬ 
formance of their duties; tb) Disclosures required in the adcninritni- 
bon of the Freedom of Information Act (5 U.S.C. 552). 

For additional routine uses sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Records are maintained tn file folders and stored in a 
metal file cabinet. 

Krtrinability: The record b filed alphabetically by name 

Safeguards: The file is stoted tn a metal file cabinet in a private 
inner office of a government building protected by 24 hour guard 
service with limited access The file is only used on a need lo know 
basis and only by the laboratory employees. 

Retention and disposal: Files arc maintained for reference pur¬ 
poses only. The file b permanent to office. 

System manager**) and address: Director, laboratory Division, 
VS Customs Service, 630 Sansome Street, Room 1508. San Fran¬ 
cisco. California. 94111. 

Notification procedure: Request* by an individual to be notified if 
the system of records contains record* pertaining to him shah be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Appendix A), or to the Director, 
Entpr Procedures and Penalties Division. Office of Regulation* and 
Rulings, U.S. Customs Service Headquarters, 1301 Constitution 
Avenue, N.W., Washington, D.C. 20229 The requester will be 
notified in writing of the procedure* to be followed Where the 
request b prevented in person, the requester shall present adequate 
identification to establish hi* identity, and a comparison of hi* 
signature and those in the record* may be made where the record* 
contain the necessary signature. 

If an individual can provide no suitable document* for tdcolifica 
tHui hc may be required to make a signed statement asserting 
identity and stipulating that he understands that koowmgly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses b punishable by a fine up to 5.000 dollars 

Where the request is mil presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understand* that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretense* is punishable by a fine up to 5,000 dollars. A 
comparison of hi* signature and those in the records may be made 
where the records contain the necessary signature. 

Record acres procedure; Request* by un individual to be 
notified how he can gam access to a record pertaining to him con 
tained in a system of records, and how he con contest its content 
shall be in writing and directed lo the Regional Commissioner of 
the region in whish the records mic located (sec Appendix A), or to 
the Director, Entry Procedure* and Penalties Division. Office of 
Regulations and Rulings, U.S. Customs Service Headquarter*. 1301 
Constitution Avenue. N.W , Washington. DC 20229. The requester 
wiU be notified in writing of the procedures to be followed. Where 
the request b presented in perron, the requester shall prevent 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 
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If on individual can provide no luitiblc document* for identifica¬ 
tion, be may he required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access lo records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signatuic and those in the records may be made 
where the records contain the necessary signature 
Contesting record procedures: See Access above. 

Record source categories: Information contained in personnel ac¬ 
tion files. 

Treasury/Customs 00.106 

System name: Freedom of Information 

Requests— T rcasury/C usloms 

System location: Value and Freedom of Information Branch. U.S. 
Customs Service. 1301 Constitution Avc. N.W . Washington. D.C 
20229 

Categories of individual* cosered by the system: Individuals 
requesting information. 

Categories of records in the system: Correspondence pursuant lo 
the Freedom of Information Act, internal processing documents 
and memoranda, referrals and copies of requested records. 

Authority for maintenance of the system: Freedom of Information 
Act 5 U.S.C. 552 31 CFR Part I. 

Rout tor uses of records maintained in the system, including catego¬ 
ries of users and tbr purposes of such uses: For reporting require¬ 
ments as required by the Act; to respond to other Department offi¬ 
cials who request information regarding persons making a FOl 
request; evaluation purposes and determination of volume of 
requests received and the impact on the current workload; prepara¬ 
tion of budget, disclosures in accordance with Freedom of Inforraa 
tion Act. to other agencies when required for coordination of 
response or referral; to Department of Justice for defending law 
suits; to Congressional Committees. 

For additional routine uses see Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing ol records hi the system: 

Storage: Fdc folders 

Retries ability: By name of requester**) and date of request. 
Safeguards: Filed in riling cabinet and released only to individuals 
with legitimate right to review. 

Retention and disposal: In accordance with the provisions of the 
Act and Departmental record*, management procedures. 

System managers) and address: Director, Classification and 
Value Division. U.S Customs Service. H01 Constitution Avc.. 
N.W., Washington. D.C. 20229 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining lo him shall be in 
writing and directed lo the Regional Commissioner of the region in 
which the records are located (see Appendix A), or to the Director, 
Entry Procedures and Penalties Division. Office of Regulations and 
Rulings, U.S. Customs Service Headquarters. HOI Constitution 
Avenue N.W., Washington, DC 20229 The requester will be 
notified in writing of the procedures to be followed Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature 

If an individual can provide no suitable documents for idciitifka 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access lo records about another person 
under false pretenses i* punishable by a fine up to 5.000 dollars 
Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining accevs to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 


Record access procedures; Requests by an individual to be 
notified how he can gain access to a record pertaining to him con 
tained in a system of records, and how he cun contest its content 
shall be in writing and directed to the Regional Commissioner ol 
the region in which the records ore located (sec Appendix A), or to 
the Director. Entry Procedures and Penalties Division. Office ol 
Regulations and Rulings. U.S. Customs Service Headquarters. 1301 
Constitution Avenue, N.W., Washington. D.C. 20229 Fhc rcqucstci 
wdl be notified in writing of the procedures lo be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and u comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars 
Where the request is not presented in person, it shall be occom 
pointed by a notarized statement executed by the requester aliening 
identity and stipulating that lie understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars A 
comparison of his signature and those, in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Individuals who make Freedom of In 
formation Act requests. Federal officials responding to Freedom of 
Information Act requests ami documents from official records. 

The Commissioner of Customs pursuant lo 5 U-S.C. 552u(kH2l 
proposes to exempt this system of records from certain require 
menu of 5 U.S.C 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed lo be exempted and the 
justification foe the exemption me contained in a general notice 
wbkh appears elsewhere in the Federal Register. 

Trrujuiry/Customs 00.107 

System name: Full-Field Investigation—Active and Completed 
Log—Treasury /Customs. 

System location: Personnel Management Division of Region VIII 
(Sec Customs Appendix A). 

Categories of mdlvhiuaU covered by the system: Persons on whom 
full-field investigation has been conducted 

Categories of records in the system: System is a log of names and 
dates Full Field request forwarded to Headquarters and Intern.'! 
Affairs (if requested) and date Full-Field completed 

Authority for maintenance id the system: 5 U.S.C. 301; Rc»>t 
i&irtiration Plan No I of 1950; Treasury Department Order No 16* 
Revised, as amended 

Routine uses of records maintained In the system. Including catrgo 
ries of users and the purposes of such uses: (l) To identify in 
dividuals who arc under Full-Field Investigation, and completion 
date lo permit permanent promotion, or arrange an entrance on 
duty date. (2) Disclosure to those officers and employees of th 
Customs Service and the Department of the Treasury who have . 
need for the records in the performance of their duties; (3) Duclo 
sure required in the administration of the Freedom of Information 
Act (5 U.S.C 552). 

For additional routine uses see Appendix A A 

Policies and practices for during, retrieving, accessing, retaining 
and disposing of records in the syslcm: 

Storage: Loosdeaf Binder. 

Retries ability: By name. 

Safeguards: Limited access 

Retention and disposal: Destroyed at end of two years 
System mamtgrr(s) and address: Director. Personnel Management 
Division. Region VI11. 

Notification procedure: Requests by an individual to be notified tf 
the system of records contains records pertaining to Inin shall be u» 
writing and directed to the Director, Personnel Management Divi 
sion. Region Vlll. 450 Golden Gate Avenue. Box 36117, San I nn 1 
cisco. California 94102 or F.nlry Procedures and Penalties Division 
Customs Headquarters. Washington, D.C. 20229. The requester will 
be notified in writing of the procedures to be followed. Wheic lb- 
request is presented in person, the requester shall present udequat. 
identification to establish his identity, and a comparison of hi 
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ognature and Ihosc in the record* may be made where the records 
vim tain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, be may be required to make a signed statement asserting 
identity and stipulating that be understands that knowmglv or will- 
futh seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses ts punishable by a fine up to 5,000 dollars A 

rr.pumon of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
citified how he can gain access to a record pertaining to him con- 
umed in a system of records, and how he can contest Hi content 
'hall be in writing and directed to the Director. Personnel Manage¬ 
ment Division, Region VIII, 450 Golden Gate Avenue. Box 36117, 
San Francisco, California 94102 or the Kntry Procedures and Penal¬ 
ties Division, Custom* Headquarters. Washington. D.C. 20229. The 
requester will be notified in writing of the procedures to be fol 
liTwed. Where the request is presented m person, the requester shall 
present adequate identification to establish his identity, and a com¬ 
parison of his signature and those in the records may be made 
where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully vrekmg or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
Identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access lo records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

< <>ntesting record procedures: See Access above. 

Record source categoric*: Information recorded from Full Field 
Request, Standard Form 86. 

Tr e a su ry /Customs 00.1 OK 

S>*em name: Government Employees* Drivers License 
File— T reasury/Customs 

System location: Located in the Office of the District Director, 
San Diego. Calif; Offices of the Port Directors. San Ysidro. Calif; 
locate. Calif; Calexico, Calif; Andmde, Calif; San Diego Barge Of 
fice; and the Offices of the Customs Patrol Division. Son Diego, 

1 -dif; San Ysidro. Calif; Calexico. Calif; Tccate. Calif; Los An¬ 
gles region. .See Customs Appendix A. 

1 ®tnporie* of individual* covered by the system: All Customs em¬ 
ployees who have appbed and/or received Government Driver's 

ixcose. 

Categories of records in the system: Contains all information on 
th: -ippticant on SF 46. Driver's Test Report, and any other inf or - 
ttuiion relating to individual's personal history. 

Virthorily for maintenance of the system: 5 U.S.C. 301; Rcor- 
r miration Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ric of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dts- 
> «ure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
•a ministration of the Freedom of Information Act (5 U.S.C. 

*>; (c) In the event that this system of iccords includes informa- 
,x ’ n which indicates a violation or potential violation of law, 
whether civil, criminal, or regubtory in nature, and whether arising 
j’v general statute or particubr program statute, or by regulation. 
:iile, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use. to the ap- 
^ I**? 1 * a8C|K T* Federal, state, local, or foreign, charged 

*ith the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or role, 
rc l?ubtioo. or order issued pursuant thereto, (d) A record from this 
*y*tem of records may be disclosed at a "routine use*’ to a 


Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee. the issuance of a security clearance, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit (e) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter.Process 
and authorize all applicants for issuance of Government Driver's 
License. 

For addition 21 I routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: SF 46 in numtb folder. 

Retrir* ability: By name. 

Safeguards: Locked file cabinet. 

Retention and disposal: 3 years or until reissued. 

System manager!* i and address: District Director. Port Directors, 
and Division Directors within the San Diego Customs District. (See 
Customs Appendix A). 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of Customs. 
P.O. Box 2071 — Main Post Office. Los Angeles, California 90053. 
or to the Director. Entry Procedures and Penalties Division. Office 
of Regulations and Rulings. U.S. Customs Service Headquarter*. 

1301 Constitution Avenue. N.W.. Washington. D.C. 20229. The 
requester will be notified in writing of the procedures to be fol¬ 
lowed. Where the request is presented in person, the requester shall 
present adequate identification to establish hrs identity, and a com¬ 
parison of his signature and those in the records may be made 
where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understand* that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up lo five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understand* that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretense i* punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he con contest its content 
shall be in writing and directed to the Regional Commissioner of 
Customs. P.O. Box 2071 -Main Post Office. Ix>s Angeles. Califor¬ 
nia 90053. or lo the Director. Entry Procedures and Penalties Divi¬ 
sion. Office of Regulations and Rulings, U.S Customs Service 
Headquarters, 1301 Constitution Avenue. N.W., Washington. D.C. 
20229 The requester will be notified in writing of the procedures to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those m the records 
may be mode where the records contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dotlars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will- 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollar*. A comparison of hts signature and those in the record* may 
be made where the records contain the necessary signature 

Contesting record procedures: See Access above. 
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Kecmd source categoric*: (iovcmmcnt employee, driver ex¬ 
aminer* and report! from other individual! which may have infor¬ 
mation relating to employee*! driving habit! or ability. 

Treasury/('ustams 00.10V 

Sv>tr>n name: Handicapped Employee EUc—Treasury/Customs. 

System location: Personnel Management Division. Regional Com¬ 
missioner of Custom*. 55 liast Monroe Street. Suite 1501. Chicago. 
Illinois 60603 

Categoric* of hidivkluaU covered by the system: All employees 
identified as handicapped 

Categories of records in the system: Indicates employee's borne 
and organizational location and various physical and mental han¬ 
dicaps. infirmities and conditions Also show s veteran's preference. 

Authoritv lor maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165. 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpose* of such uses: The routine uses of the 
records contained in this system of records arc as follows: fa) Dts 
closure to those officers and employees of the Customs Service 
and the IVpartmenl of the Treasury who have a need for the 
records in the performance of Ihctr duties; (b) Disclosures required 
in administration of the f reedom of Information Act (5 U.S.C 
552); (c) Used to assure that employees arc not placed in positions 
that they cannot physically perform Also, for reporting and statist^ 
cal purposes. 

l or additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of record* in the system: 

Storage: lost. 

Retrievabilifv: I Jsts employees alphabetically by district. 

Safeguards: None at present and none required 
Krtmtion and disposal: Employee's name removed from list at 
tune of termination. 

System manager!*) and address: Director. Personnel Management 
Division. (See Customs Appendix A). 

Notification procedure: Requests by an tndivuai to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the regain in 
which the records are located (see Customs Appendix A), or to the 
Director. Entry Procedures and Penalties Division. Office of Rcgo< 
lations and Rulings. U S. Customs Service Headquarters. 1301 Con¬ 
stitution Avenue. N W . Washington. D.C. 2022V. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented tn person, the requester shall present 
adequate identification to establish hiv identity, and a comparison 
of his signature and Uiosc in the records may be made where the 
record* contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion. be may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to record* about anothei person 
under false pretenses w punishable by a fine up to five thousand 
dollars. 

Whcic the icqucst is not presented in pcisoo. it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that lie understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollarv A comparison of hi* signature ami those in the records may 
be made where the records contain the necessary signature 

Record access procedures: Requests by an individual to notified 
how he can gain access to a record pertaining to him contained in a 
system of records, and how he can contest its content shall be in 
writing and directed lu the Regional Commissioner of the region m 
which the records arc located (sec Customs Appendix At. or to ihc 
Director. E.ntry Procedures and Penalties Division. Office of Kegu 
lationx and Rulings. U.S. Customs Service Headquarters, 1301 Con¬ 
stitution Avenue. N.W.. Washington. DC. 20229 The requester 
will be notified in writing of the ptoccdurcs to be followed Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
record* contain the necessary signature. 


If an individual can provide no suitable documents for identifier 
tion, he may be required to make a signed statement aasertu., 
identity and stipulating that be understands that knowingly or will 
fully seeking or obtaining access to records about another perv 
under false pretenses is punishable by a fine up to five thousand 

dollars . M 

Where the request is not presented in person, it snau be accntn 
panted by o notarized statement executed by the requester asserlir ; 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another per*, 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of hiv signature and those in the recordx nuv 
be made where the records contain the necessary signature. 

Conti sting record procedures: Sec Access above. 

Record source categories: Data furnished by employee and cm 
ployce's physician. 

Treasury/Customs 00. Ill 
System name: I.D. Cards — Treasury /Customs 

System location: District Director's office, U.S Custom* Servu 
228 f ederal Bldg . 335 Merchant Street. Honolulu. Hawaii 

Categories of individuals covered by the %yaem: All employees t. 
whom I D card. CE 3135, OE 55. Red bordered cards, have beer, 
issued. 

Categories of records in the system: lire register lists the follow ir« r 
information name. ID. card no.; and date issued 

Authority for maintenance of the system: 5 U.S.C. 301; Rc^r 
gum/aiion Plan No 1 of 1950. Treasury Department Order No U ■' 
Revised, as amended 

Routine use* of record* maintained in the system, including cater.. 
Hex of user* and the purposes ol such usex: Provide* information ..! 
name, date and number of I D. card issued to district employees 
Disclosure to those officers and employee* of the Customs Sctvkc 
and the Department of the Treasury who have a need for tl 
records in the performance of their duties 
For additional routine uses see Appendix A A 
Policies and practices Cor storing, retrieving, accessing. rrtoJuiflu 
and disposing of record* in the siystrni: 

Storage: Kardex file card 
Retrievability: By name. 

Safeguard*: Locked Kardex file 

Retention and dhpocal: Information »* kept current until cm 
ployce is terminated and I.D. cards are cancelled. 

Svstrm manager!*) and address: District Director. 228 Ecd«: 
Bldg . Merchant Street. Honolulu, Hawaii. 

Notification procedure: Requests by an individual to be nolifK *1 
the system of records contains records pertaining to hun shall L |f| 
willing and directed to the Regional Commissioner of the region in 
which the records are located (see Custom* Appendix A), or to the 
Director Entry Procedures and Penalties Division, Office of Regu 
btions and Ruling*. U S Custom* Service Headquarter*. 1301 < < 
stitution Avenue, N.W , Washington, D.C. 20229 The requester 
will be notified in writing of the procedures to he followed Whctc 
Ihc request is picscntcd in person, the requester shall pre cr.i 
adequate identification to establish his identity, and a company 
of hi* signature and those in the records may be made when the 
records contain the necessary signature 

If an individual can provide no suitable documents for idcmifu. 
lion, be may be required to make a signed statement aucrim* 
identity and stipulating that he understand* that knowingly of *il 
fully seeking or obtaining access to record* about anothei po -’n 
under false pretenses is punishable by a fine up to 5,000 dollar 
Where the icqocst is not presented in person, it shall be neerm 
panted by a notarized statement executed by the requester assertion 
identity and stipulating that be understands that knowingly or *il, 
futly seeking or obtaining access to record* about another 
under false pretense* is punishable by a fine up to 5,000 doUat' 
comparison of hi* signature and those in the record* may be >n > 1 
where the records contain the necessary signature. 

Record new** procedures: Requests by an individual in be 
notified how he can gain access to a record pertaining to him 
tamed in a system of records, and how he can contest its cor « 
shall be in writing and directed to the Regional Commission, 
the region in which the records ore located (see Customs App< ' 11 
A), or to the Director, Entry Procedures and Penalties Pri’ n 
Office of Regulation* and Rulings. U.S Customs Srrvi c 
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Headquarters. 1301 Constitution Avenue, N.W., Washington. D.C. 
20229. The requester will be notified in writing of the procedures to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

If an individual can provide no suitable documents foe identifica¬ 
tion, be may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dotUrs. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or wfll- 
fully seeking or obtaining access to records about another person 
under false pretenses » punishable by a fine up to 5,000 dollars. A 
comparison his signature and those in the records may be made 
where the records contain the necessary signature. 

('(Minting record procedures: See Access above. 

Record source categories: Data obtained from employees. 

Treasury /Customs 00.110 

System name: Identification Cards (CF 3135) 

File—T reasury /Customs 

System location: Located in the Office of the District Director. 
Son Diego, Calif; Offices of the Port Directors. San Ysidro. Calif; 
locale, Calif; Calexico. Calif; Andrade. Calif. San Diego Barge Of¬ 
fice, and the Offices of the Customs Patrol Division. San Diego, 
Calif; San Ysidro. Calif; Calexico, Calif. Tccatc. Calif (Los An- 
iccles region) see Customs Appendix A. 

(ategories of individuals covered by the vystrni: All Customs Em¬ 
ployees. 

(ategories of records in the system: Identification Card with 
photograph of employee, name, title, duly location, and identifica¬ 
tion card number 

Authority lor maintenance of the system: 5 U.S.C. 301; Rcoc- 
P nizalion PUn No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended and the Customs Personnel Manual. Federal 
Personnel Manusil. and Treasury Personnel Manual. 

Routine tun of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis- 
ck^vurc of those officers and employees of the Customs Service 
tnd the Department of the Treasury who have a need for the 
records in the performance of their duties: (b) Disclosures required 
ui .idministraltofl of the Freedom of Information Act (5 U.S.C. 
^52). (c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law. 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
vyuem of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
o< charged with enforcing or implementing the statute, or rule. 
r-Kulation. or order issued pursuant thereto, (d) A record from this 
'ystem of records may be disclosed as a "routine use’* to a 
I edend, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
vuch as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee. the issuance of a security clearance, the letting of a con- 
iract. or the issuance of a license, grant, or other benefit, (e) A 
record from system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
cicntioQ of an employee, the issuance of a security clearance, the 
sporting of an investigation of an employee, the letting of a con- 
imu. or the issuance of a license, gnml, or other benefit by the 
‘cquesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter. A log 

^-untained on those who have been issued identification cards. 

For additional routine uses see Appendix A A. 

Policies and practices lor storing, retrieving, accessing, retaining, 
“ disposing of records in the system: 

Storage: CF 3135 in manilla folder. 

Ritricvability: By name and number. 

Safeguards: Locked file cabinet. 


Retention and disposal: Until employee is terminated or is reis¬ 
sued a new card. 

System manager^ a) and address: District Director, Port Directors, 
and Division Directors within the San Diego Customs District. 

Notification procedure: Requests by an individual to be notified if 
tbe system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of Customs, 
P.O. Box 2071—Main Post Office, Los Angeles, California 90053, 
or to the Director, Entry Procedures and Pcualties Division. Office 
of Regulations and Rulings, U.S. Customs Service Headquarters. 
1301 Constitution Avenue. N W, Washington. D.C. 20029. The 
requevtet will be notified in writing of the procedures to be fol¬ 
lowed. Where the request is presented in person, the requestor 
shall present adequate identification to establish his identity, and a 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he muy be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 

Where the request is not prevented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how be can contest its content 
shall be in writing and directed to the Regional Commissioner of 
Customs, P.O. Box 2071—Main Post Office. Los Angeles. Califor¬ 
nia 90053. or to the Director, Entry Procedures and Penalties Divi¬ 
sion. Office of Regulations ami Rulings, U.S. Customs Service 
Headquarters, 1301 Constitution Avenue. N W . Washington. DC 
20029.The requester will be notified in writing of the procedures to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom 
punicd by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or wdl- 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature ami those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Employee, personnel file, management 
and/or supervisor. 

Treasury/Customs 00.112 

System name: Immediate Delivery Violation 

Record—Treasury /Customs. 

System location: Fines. Penalties and Forfeiture Section, Room 
102. United States Customhouse. 2nd & Chestnut Street, lluladcl- 
phia. Pa. 19106. 

C ategories ot Individuals covered by the system: Person\ qualified 
to obtain release of imported merchandise under the immediate 
delivery privilege 

Categories of records in the system: The record reveals the in¬ 
dividuals' or Customhouse broker's name, case number unsigned 
and dale, amount of penalty incurred, mitigated sum or remission 
and date closed The record results in a summary of repetitive 
violations by any one individual, firm, or Customhouse broker and 
disciplinary action toward reduction or elimination of violations. 

Authority for maintenance o! the system: 5 U.S.C. 301: Rcor 
gamzation Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in tbe system, including catego¬ 
ries of users and the purposes u4 nucb uses: The routine uses of the 
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records contained in this system of records arc as follows: (a) Dis¬ 
closure lo those officers and employees of the Customs Service 
and the Department of the Treasury who have u need for the 
records in the performance of their duties; (b) Disclosure required 
in administration of the Freedom of Information Act (5 U.S.C. 552). 
For additional routine uses see Appendix A A. 

Policies and practices tor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Immediate Delivery Record Cards arc filed alphabeti¬ 
cally in an unlocked metal file cabinet 

RetrievabilHy: Each record cord is filed alphabetically within the 
metal cabinet 

Safeguards: The metal cabinet described above is maintained 
within the area assigned to the Fine. Penalties and Forfeiture sec¬ 
tion in Room 102 of the Customhouse. Philadelphia; during non¬ 
working hours, access to the building and area of storage is con¬ 
trolled by uniformed guards. 

Retention and disposal: Immediate Delivery Record cords are 
retained at location 3 years; then destroyed. 

System manager**) and address: District Director of Customs, 
Room 102. U.S Customhouse. 2nd A Chestnut Street. Philadel¬ 
phia. Pa. 19106 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall He in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director. Entry Procedures and Penalties Division. Office of Regu¬ 
lations and Rulings, U.S. Custom Service Headquarters. 1301 Con¬ 
stitution Avenue. N.W.. Washington. D.C. 20229 The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification lo establish his identity, and a comparison 
of his signature and those in the records may he made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may he required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up lo 5.000 dollars 
Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars A 
comparison of his signature and those in the record may be made 
where the records contain the necessary signaluie 

Record access procedure*: Request by an individual to be notified 
how he can gain access to a record pertaining to him contained in a 
system of records, and how he can contest its content shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (sec Customs Appendix A), or to the 
Director. Entry Procedures and Penalties Division, Office of Regu¬ 
lations and Rulings. U.S. Customs Service Headquarters. 1301 Con¬ 
stitution Avenue. N.W.. Washington. DC. 20229. The requester 
will be notified in writing of the procedures lo be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion, he may he required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request « not presented in person, it shall He accom- 
ponied by a notari/ed statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: The information contained on these 
cards originates from liquidated damage cases instituted for failure 
to timely file entries and pay duty. 


Treasury/Customs 00.274. 

System name: Importer. Brokers. Carriers. Individuals and Sureties 
Master Files-Treasury/Customs 

System location: Financial Management Division, 7370 NW 36th 
Street. Miami. Florida 33166. 

Categories of individuals covered by the system: Brokers. Iropor 
ters. Individuals. Carriers, and Sureties 

Categories of records in the system: Copies of correspon 
denec—incoming and outgoing, copies of bonds, entries, hills, dat.i 
center listings 

Author in for maintenance of the system: 5 U.S.C 301, Reor¬ 
ganization Plan No. I of 1950; Treasury Department Older No 165. 
Revised, as amended 

Routine uses of records maintained in the system, including calego 
lies of users and the purposes of such uses: Ike routine uses of the 
records contained in this system of records arc as follows: (a) Du 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosure required 
in administration of the Freedom of Information Act (5 U.S.C 
552); (c) Used by Revenue technicians to retain in one place all cor 
respondents with a debtor. Bonds, entries and bills when available 
ore included in the file 

For additional routine uses sec Treasury Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disponing of records in the system: 

Storage: Files are maintained in an unlocked drawer within ,i 
metal file cabinet. 

RetrievabiUty: Alphabetical by name appearing on correspon 
dcnce 

Safeguards: The tnctal container described above is maintained! 
within the area assigned to the Financial Management Division 
within the Customs Service Building. During non-working hours the 
room in which the metal container is located is locked. 

Retention and disposal: These files arc retained until there is no 
longer any space available for them within the metal contain*!, at 
which time the oldest files are transferred to the Federal Records 
Center. 

System manager!s) and address: Director of Financial Manage 
mcnl. 7370 NW ^6th Street. Miami, Florida 33166. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining lo him shall be in 
writing uml directed to the Regional Commissioner of the region m 
which the records are located (see Customs Appendix A» The 
requestor will be notified in writing of the procedures to be fol 
lowed. Where the request is presented in person, the requestor 
shall present adequate identification to establish his identity, ami a 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

If an individual can provide no suitable documents for identify, 
lion, he may he required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtoining access to records about another pciv 
under false pretenses is punishable by a fine up to 5,000 dollar* 
Where the request is not presented in person, it shall be accom 
panied by a notarized statement executed by the requestor assertm* 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another per^ n 
under false pretenses is punishable by a fine up to 5,000 dollar* A 
comparison of his signature and those in the records may he m •' 
where the records contain the necessary signature 

Record acre** procedures; Requests by an individual to be 
notified how he can gain access to a record pertaining to him con 
mined in a system of records, and how he can contest its conic ni 
shall be in writing and directed to the Regional Commissioner <■» 
the region in which the records arc located (see Customs Appendix 
A). The requestor will be notified in writing of the procedures to be 
followed Where the request is presented in person, the reque'u 
shall present adequate identification to establish his identity, and > 
comparison of his signature and those in the records may be ma* 
where the records contain the necessary signature. 

If an individual can provide no suitable documents for idcntdi •> 
lion, he may he required to make a signed statement assert in?, 
identity and stipulating that he understands that knowingly and will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 
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Where the request is not presented in person, it shall be accom- 
r. nied by a notarized statement executed by the requestor asserting 
identity and stipulating that he understands that knowingly and will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars A 

tupanson of his signature and those in the records may be made 
>hcre the records contain the necessary signature. 

< «>nt«oing record procedures: See Access, above. 

Record source categories: Correspondence. Customs Service Data 
< enter, Districts and Ports 

Treasury/Customs 00.265 

Syvtrtn name: Importer Name and Address Record 
Sy stem — T reasury /Customs. 

System location: Office of the Special Agent in Charge. U.S. 
( ustoma Service. 200 East Bay Street, Charleston, S.C. 29401. 

< utegorfcft ol individuals covered by the system: Importers who 
have immediate delivery bonds. 

' itqtorio of records in the system: Names, addresses, and em¬ 
ployee identification numbers. 

luthurity for maintenance of the ijntrm: 5 U.S.C. 301; Rcor 
. mi / alien Plan No. I of 1950; Treasury Department Order No. 165, 
Rowed, as amended; 19 U.S.C. 1509; 19 U.S.C. 1511; 26 U.S.C. 

7607. 

Routine wes of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
record* contained in this system of records arc as follows: (a) Dis¬ 
ci, ^ure to those officers and employees of the Customs Service 
amJ the Department of the Treasury who have a need for the 
records in the performance of their duties, (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 552). 

Hoi additional routine uses see Appendix A A. 

1‘olkka and practices for storing, retrieving, accessing, retaining, 
ati'i disposing of records In the system: 

Storage: The records are maintained on microfiche and stored in 
• metal security cabinet. The cabinet is kept in a room that is 
Kkcd after normal business hours. 

St-trie* ability: The records ore maintained in alphabetical order 
and cross indexed by Internal Revenue F.mployce Identification 
Number. 

safeguards: In addition to being stored in a metal container with 
i lock, the metal container is located in a locked room, the keys of 
•*hich arc controlled and issued to the office staff The office staff 
a So maintain and have access to the files are selected for their cx- 
p nence and afforded access only after having been cleared by a 
full field background investigation and granted appropriate security 
clr ounces for critical sensitive positions. Those departmental offi- 
a.di who may occasionally be granted access consistent with their 
;y itions to employ and concur in the granting of security 
t' .ranees have also been investigated prior to filling critkal-scnsi- 
toe positions. 

krtmtion and disposal: This file Is retained until an updated file 
15 received. The obsolete file is then destroyed by burning or 

Lrevlding. 

SyOem manager!») and address: Special Agent in Charge. Char¬ 
leston, S.C. (Sec Appendix A.) 

^'Kificitim procedure: Requests by an individual to he notified if 
ibe system of records contains records pertaining to him shall be in 
Anting and directed to the Regional Commissioner of the region in 
*Iuch the records arc located (see Customs Appendix A), or to the 
I Sector, F.ntry Procedures and Penalties Division, Office of Rcgu- 
Uu ki* and Rulings, U S. Customs Service Headquarters, 1301 Con 
Mflutio* Avc.. N.W.. Washington. D.C. 20229. The requester will 
b 'xRificd in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
^ indication to establish his identity, and a comparison of his 
Hgnaturg and those in the records may be made where the records 
Lu-iUni the necessary signature. 

If an individual can provide no suitable documents for identifica- 
tjl *‘ he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will- 
fally Necking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom- 
foiivicd by a notarized statement executed by the requester asserting 
‘ Entity and stipulating that he understands that knowingly or will¬ 


fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature 

Record access procedures: Requests by an individual to be 
notified how be can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
A) or to the Director. Entry Procedures and Penalties Division, Of¬ 
fice of Regulations and Rulings. U.S. Customs Service Headquar¬ 
ters, 1301 Constitution Ave., N.W., Washington. D.C. 20229. The 
requester will be notified in writing of the procedures to be fol¬ 
lowed Where the request is presented in person, the requester shall 
present adequate identification to establish his identity, and a com¬ 
parison of his signature and those in the records may be made 
where the records contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: Sec Access above. 

Record source categories: The information contained in this 
system is furnished to the Customs Service by the importers con¬ 
tained in the file 

Treasury/Customs 00.113 

System name: Import specialist activities—investigation refer¬ 
rals —T reasury/Customs. 

System location: Office of the Regional Commissioner. U.S. 
Customs Service, 55 East Monroe. Suite 1501, Chicago. Illinois 
60603. 

C ategoric* of individuals covtred by the system: Import specialist. 

Categoric* of records in the system: A monthly report of the 
number of referrals made to the Office of Investigations in connec¬ 
tion with 220 visits. 

Authority lor maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties.(b) Disclosures required 
in administration of the Freedom of Information Act ($ U.S.C 552). 
(c) To keep track of the referrals made by each import specialist to 
the Office of Investigation 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disponing of records in the system: 

Storage: The information is listed by name and located on a wall 
chart in the training room. 

Retrio ability: Indexed by name and location of the import spe¬ 
cialist 

Safeguards: Area is provided for Customs employees only and 
other persons using the area must be accompanied by a Customs 
employee. 

Retention and disposal: The information is erased after two years. 

System manager!») and addms: Director. Classification and 
Value Division. 55 East Monroe, Chicago. Illinois 60603. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be m 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Director, Entry Procedures and Penalties Division. Office of Rcgu 
lations and Rulings. U.S. Customs Service Headquarters 1301 Con¬ 
stitution Avenue. N.W . Washington. D.C 20229 The requester 
will he notified in writing of the procedures to he followed Where 
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the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature 
If an individual can provide no suitable documents lor identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
A), or to the Director, Entry Procedures and Penalties lhvision. 
Office of Regulations and Rulings. U.S. Customs Service 
Headquarters. 1301 Constitution Avenue, N.W., Washington. D.C 
20229 The requester will be notified in writing of the procedures to 
be followed Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
• under false pretenses is punishable by a fine up to 5,000 dollars. 
Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Obtained from Regional Form 1X-RC- 
220 prepared by the import specialist. 

Treasury/Custom* 00.114 

System name: Import specialist activities—laboratory sam¬ 

ples—Treasury/Customs. 

System location: Office of the Regional Commissioner. U.S. 
Customs Service, 55 East Monroe. Suite 1501. Chicago. lUinois 
60603. 

Categories of individuals covered by the system: Import specialist 
team 

Categories of records In the system: Monthly report of the number 
of laboratory samples processed by the import specialist teams 
Authority lor maintenance of the system: 5 \JS.C. 301. Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165, 
Revised as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such urns: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties, (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 552). 
(c) Used as an administrative tool to keep track of laboratory sam¬ 
ples processed by import specialists. 

For additional routine uses see Appendix A A. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: The information is listed by team number and located on 
a wall chart in the training room 

Retrirvability: Indexed by name and team number of the import 
specialist 

Safeguards: Area is provided for Customs employees only and 
other persons using the area must be accompanied by a Customs 
employee. 


Retention and disposal: Information is erased after two years. 
System manager! *0 and address: Assistant Regional Commissioner 
(Operations). 55 East Monroe, Chicago. Illinois 60603. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Director, Entry Procedures and Penalties Division. Office of Regu 
Unions and Rulings. U.S. Customs Service Headquarters. 1301 Con 
xtitutjon Avenue, N.W., Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to be followed Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparin' 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

if an individual can provide no suitable documents for idcniifica 
lion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollar 
Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollar-. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him cor 
laincd in a system of records, and bow he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (see Customs Appendix 
A), or lev the Director. Entry Procedures and Penalties Division, 
Office of Regulations and Rulings, U.S. Customs Service 
Headquarters. 1301 Constitution Avenue. N.W , Washington. D.C 
20229. The requester will be notified in writing of the procedure* to 
be followed Where the request is presented in person, ihc 
requester shall present adequate identification to establish hi- 
identity, and a comparison of his signature and those in the record % 
may be made where the records contain the necessary signature 
If an individual can provide no suitable documents for identifier 
lion, he may be required to make a signed .statement PMCfting 
identity and stipulating that he understands that knowingly or sill 
fully seeking or obtaining access to record* about another person 
under false pretenses is punishable by a fine up to 5,000 dullarv 
Where the request is not presented in person, it shall be accom 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or wilt 
fully seeking or obtaining access to records about another pcr^ i 
under false pretenses is punishable by a fine up to 5.000 dollar- A 
comparison of his signature and those in the record* may be mu<ic 
where the records contain the necessary signature. 

Contesting record procedures: Sec Access above. 

Record source categoric*: A monthly report submitted by the 
Director of the laboratory Division. 

Treasury /Custom* 00.115 

System name: Import Specialist Activities— Seminars— Treusun 
Customs. 

System location: Classification A Value Division, U.S. Customs 
Service, 55 East Monroe. Suite 1501, Chicago, Illinois 6060V 
Categories ol individual* covered by the system: Import specials 
Categories ot records in the system: A monthly report of the 
number of seminars the import specialist has attended. 

Authority for maintenance of the system: 5 U.S.C, 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. I*\ 
Revised, as amended 

Routine uses of record* maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: The routine uses of die 
record* contained in this system of records arc as follows: <u> Dn 
closure to those officers and employees of the Customs Sen c 
and the Department of the Treasury who have a need ft>r the 
records in the performance of their duties, (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C 
(c) Used by the Classification and Value Division to keep track i>» 
special training given to import specialists. 

For additional routine uses sec Appendix A A. 
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Politic* and practice* lor storing. retrieving. tcccssiug, retaining, 
jtui disposing of record* in the system: 

Storage: The inloftn.itton it listed by name and located on a wall 
.hail in the training room 

kctrievability: Indexed by name and location of the import *pc 
ulist. 

Safeguard*: Area is provided for Customs employee* only and 
thcr persons using the area must be accompanied by a Customs 
i rnpkvyee. 

Krtrntioa and disposal: Information rs erased after two years. 
System numagerO) and address: Director. Classification & Vahic 
Division, U.S. Customs Service, 55 East Monroe. Suite 1501. 
< imago, Illinois 60603 

Notification procedure* Requests by an individual to be notified if 
'he system of records contains records pertaining to him shall be in 
Titing and directed Us the Regional Commissioner of the region in 
hich the records are located (see Customs Appendix A), or to the 
Director, Entry Procedures and Penalties Division, Office of Regu¬ 
lation* and Ridings. U.S. Customs Service Headquarters, 1301 Con- 
utuUos Avenue. N.W., Washington, DC. 20229. The requester 
Ain be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
icquate identification to establish ht% identity and a comparison 
"f his signature and those in the records may be made where the 
.ixorth contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion, he may he required to make a signed statement asserting 
'entity and stipulating that lie understands that knowingly or will¬ 
fully seeking or obtaining access to record* about another person 
muter false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom- 
/•j rued by a notarized statement executed by the requester asserting 
identity and stipulating that he understand* that knowingly or will 
fully seeking or obtaining access to records about another person 
indcr false pretenses is punishable by a fine up to 5,000 dollars. A 
mpanson of hi* signature and those in the records may be made 
* here the records contain the necessary signature. 

Record access procedure*: Requests by an individual to be 
unified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
kill be in writing and directed to the Regional Commissioner of 
the legion in which the record* are located (see Customs Appendix 
A), or to the Director. Entry Piocedure* and Penalties Division, 
Office of Regulations and Rulings. U.S. Custom* Service 
Headquarter*. 1301 Constitution Avenue, N.W., Washington, DC. 
3E29- The requester will be notified in writing of the procedures to 
followed. Where the request is presented in person, the 
requester shall present adequate identification to establish hi* 
identity, and a comparison of his signature and those in the records 
may he made where the records contain the necessary signature 
If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretense* in punishable by a fine up to 5.000 dollars 
Where the request is not presented in person, it shall be accom- 
! *nicd by a notarized statement executed by the requester asserting 
1 entity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollar*. A 
•mparisoo of hi* signature and those in the records may be made 
*hcic the records contain the necessary signature. 

1 ontoting record procedures: Sec Access Above. 

Kccord source categories: The records of the seminar. 

Treasury /Customs 00.116 

SyUrra name: Import specialist activities — 220 visit*. Region 
IX— freasury /Customs 

•System location: Office of the Regional Commissioner, U.S. 
Custom Service. 55 East Monroe. Suite 1501. Chicago. Illinois 

60603 . 

< ategorfes of individual* covered by the system: Import specialist- 
Categories ol record* in the system: A'record of importer premises 
viMti. performed by the import specialist including the time. cost, 
nd number of visits listed monthly 


Authority for maintenance ol the system: 5 U.S C 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165. 
Revised, a* amended. 

Routine uses of records maintained in the system. Including catego¬ 
ries ol user* and the purpose* at such use** The routine uses of the 
records contained in this system of records are a* follows: (a) Dis¬ 
closure to those officers and employees of the Custom* Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties (b) Disclosure* required 
in administration of the Freedom of Information Act (5 U.S.C. 552). 
(c) To keep an account of the visit* made by import specialist* to 
importer** premises 

For additional routine uses see Appendix AA. 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: The information i* listed by name and located on a wall 
chart in the training room. 

Retrirvability: Indexed by name and location of the import spe¬ 
cialist. 

Safeguards: Area is provided for Custom* employees only and 
other persons using the area must be accompanied by a Customs 
employee. 

Retention and disposal; Information t* erased after two year*. 

System manager!») and address: Director. Classification and 
Value Division. 55 East Monroe. Chicago, Illinois 60603 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining tli him shall he in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (sec Customs Appendix A), or to the 
Director. Entry Procedure* and Penalties Division, Office of Regu¬ 
lations and Rulings. U.S. Custom* Service Headquarters. 1301 Con¬ 
stitution Avenue. N W . Washington, D.C. 20229. The requester 
will be notified in writing of the procedure* to be followed Where 
the request is presented in person, the requester shall present 
adequate identification to establish hi* identity, and a comparison 
of hi* signature and those in the records may be made where the 
records contain the necessary signature 

If an individual can provide no suitable document* for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity am) stipulating that he understand* that knowingly or will 
fully seeking or obtaimng access to record* about another person 
under false pretense* is punishable by a fine up to 5.000 dollar* 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaimng access to records about another person 
under false pretense* is punishable by a fine up to 5,000 dollar* A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature 

Record acres* procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining tn him con¬ 
tained in a system of records, and how he can contest it* content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the record* axe located (see Custom* Appendix 
A), or to the Director, Entry Piocedure* and Penalties Division. 
Office of Regulations and Rulings, U.S. Customs Service 
Headquarters. 1301 Constitution Avenue. N.W , Washington. D C. 
20229. The requester will be notified in writing of the procedures to 
be followed Where the request is presented in person, the 
icquester shall present adequate identification to establish his 
identity, and a comparison of his signature und those in the records 
may he made where the records contain the necessary signature 

If on individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that lie understands that knowingly or wilt 
fully seeking or obtaining access to records about another person 
under false pretenses K punishable by a fine up to 5,000 dollar*. 

Where the request is not presented in person, it shall he accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or wil¬ 
fully seeking or obtaining access to record* about another person 
under false pretenses is punishable by a fine up to 5.000 dollar* A 
comparison of hi* signature and those in the record* may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record sourer categories: Reports submitted by import specialists 
on Regional Form IX-RC-220. 
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Tramry/CottoDU 00.117 

System name: Information and Investigative Reports from other 
Federal Agencies—Treasury/Customs. 

System location: Office of the Director, District Patrol, Suite 2800 
Plaza Tower Budding, 1001 Howard Ave., New Orleans, Louisiana 
70113. Dir., District Patrol Division, Rm 213, International Trade 
Center 250 N. Water Street. Mobile, AL 30602. 

Categories of iodhriduals covered by the system: Individuals on 
whom information has been received indicating unlawful or suspi¬ 
cious activity 

Categories of records hi the system: Name, address, phone 
number, place of business, associates, vessels or aircraft identified 
with; make, year, license number and registration of vehicles, area 
of activity, method of operation and other relevant and necessary 
information on individuals suspected of activity contrary to law. All 
information received from other federal agencies’ investigative re¬ 
ports. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law, 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investipting or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto, (d) A record from this 
system of records may be disclosed as a ’’routine use” to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee. the issuance of a security clearance, the letting of a con¬ 
tract, or the issuance of a license grant, or other benefit (c) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of an investigation of an 
employee, the letting of a contract, or the issuance of a license, 
grant, or other benefit by the requesting agency, to the extent that 
the information is relevant and necessary to the requesting agency’s 
decision on the matter 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, a ccess ing , retaining, 
and disposing of records in the system: 

Storage: Records maintained in standard Customs file folders in 
locked metal cabinets 

Retries ability: System indexed by identifying file number and 
manually retrieved. 

Safeguards: File maintained in locked, metal file cabinet, the keys 
of which are controlled by the custodian of the files. Those depart¬ 
mental officials who may occasionally be granted access, consistent 
with their positions, have been cleared by a full field background 
investigation and grunted appropriate security clearance for critical 
sensitive positions During non working hours, the room housing the 
metal cabinets is locked. 

Retention and dhposal: Memoranda of Information Received are 
normally destroyed after 3 years On active cases or individuals, 
files could presumably be retained for duration of interest in in¬ 
dividual. Disposal is by means of shredding. The same procedure is 
followed for Investigative Reports from other Federal agencies. 

System managers) «nd address: Director, District Patrol Division, 
Suite 2800 Plaza Tower Budding. 1001 Howard Ave., New Orleans. 
La 70113. 

Systems rxrmptcd from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U5.C. 552« (j) and/or (k) hat 
proposed to exempt this system of records from certain require¬ 


ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and ihc 
justification for the exemption are contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Customs 60.1 IS 

System name: Information Received File—Treasury/Customs. 

System location: U.S. Customs Air Support Branch. Patrol Di\ 
sion PM-TUM, Homestead Air Force Base. Homestead. Florida 
33030. 

Categories of individuals covered by the systrut: Persons who art 
believed to be involved in activities which constitute, or nu> 
develop into, possible violation of Customs and related laws. 

Categories of rec o r ds In the system: Internal Customs Service 
memoranda and related materials regarding the activities of in 
dividual*, vessels, or aircraft believed to be involved in acts which 
are contrary to Customs and related laws. 

Authority foe maintenance of the system: $ U.S.C 30); Rem 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses if records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine use* of Ihc 
records contained in this system of records arc as follows* (a) Di> 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosure required 
in administration of the Freedom of Information Act (5 U.S.C 
552); (c) In the event that this system of records includes inform.) 
lion which indicates a violation or potential violation of law 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may he referred, as a routine use. to the ap 
propriatc agency, whether Federal, stale, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing ihc statute, or rule 
regulation, or order issued pursuant thereto, (d) A record from tht- 
system of records may he disclosed as a ‘’routine use” to u 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such os current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an cm 
ptoyee. the issuance of a security clearance, the letting of a con 
tract, or the issuance of a license, grant, or other benefit (f) A 
record from this system of records may be disclosed to a P~cdcr.il 
agency, in response to its request, in connection with the hiring ox 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency’s decision on the matter. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: The information files are inserted in alphabetical and 
chronological file folders which are filed within a metal container 

R«? trio ability: A manual, master card index is maintained for ihc 
entire system This index includes name and/or numerical identifier 

Safeguards: The information files and master card index arc 
located within an office which is locked during non-working hour* 
The building is guarded by U.S. Air Force Military Police and only 
authorized persons are permitted in the building. 

Retention and disposal: These files arc retained indefinitely of 
until such time that it has been determined that there is no longer a 
need for their existence, at which lime the oldest files uc 
destroyed under Customs supervision. 

System manager{*> and address: Chief. Air Support Branch. U S 
Customs. Patrol Division, PM-TUM. Homestead Air Force B.ivc. 
Homestead. Florida 33030. 

Systems exempted from certain provisions of the act: The Corning 

sioncr of Customs pursuant to 5 U.S.C. 552a (j) and/or 00 h.». 
proposed to exempt this system of records from certain requm 
menl* of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption arc contained in a general non. 
which appears elsew here in the Federal Register. 
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Treosury/Custnmi 00.119 

System name: Information Received File (Patrol Division—New Or¬ 
leans, LA)—Treasury /Customs. 

Sviiem location: Office of the Director. Regional Patrol. Suite 
3TO. Tower Bldg. 1001 Howard Avc New Orleans, LA 

70113 

* ■•icgariea of bdividuab covered by the system: Individuals on 
whom information has been received indicating unlawful or suspi- 

cmui activity. 

< jttgorfes of records In the system: Name, file number, location. 
sn*J dale information received on individuals suspected of unlawful 

activity. 

\uiburity for maintenance of the system: 5 USC 301; Reorganize 
uon Plan No I of 1950; Treasury Department Order No. 165, 
Rc.i^cd as amended. 


Rmitine uses of records maintained in the system, including catego¬ 
ry of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
ci urc to those officers and employees of the Customs Service 
iind the Department of the Treasury who have a need for the 
records fa the performance of their duties, (b) Disclosures required 
m ..dromistration of the Freedom of Information Act (5 U.S.C. 
552); (c) In the event that this system of records includes informa¬ 
tion -Inch indicate* a violation or potential violation of bw, 
whether civil, ciunuuJ. or rcgubtory in nature, and whether arising 
h vrncntl statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
lyUcm of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether Federal, stale, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto <d) A record from this 
nstem of records may be disclosed as a “routine use*’ to a 
Federal state, or local agency maintaining civil, criminal, or other 
teles ant enforcement information or other pertinent information, 
uxb a* current licenses, if necessary to obtain information relevant 
to in ugency decision concerning the hiring or retention of an cm* 
ployoc. the issuance of a security clearance, the letting of a con- 
trjjt. or the issuance of a license, grant, or oilier benefit. <e) A 
record from this system of records may be disclosed to a Federal 
apervy. in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
re;"rung of an investigation of an employee, the letting of u con¬ 
tract. or the issuance of a license, grant, or other benefit by the 
tCkjwi•ding agency, to the extent that the mformation is relevant and 
necessary to the requesting agency's decision on the matter 

I o« ukJmonul routine uses sec Appendix AA 

J oJkkrs and practices for storing, retrieving, accessing, retaining, 
amt dis|Mwing of records hi the system: 

storage: System maintained on filed 4 x 6 index cards. 

Rririe% ability: System indexed alphabetically by name and 

m.«nu.il!v retrieved. 


Safeguard*! maintained in index file holder stored in secure 

^ *t hukitioo safe, with the combination thereto restricted to four 
m-payees. Those departmental officials who may occasionally be 
j&.mtcd access consistent with their position have been cleared by a 
: field background investigation and granted appropriate security 
clearance for critical sensitive positions. During non-working hours 
the room housing the safe is locked 

Rurntiott and disposal: Index cords arc retained for duration of 
v’k'K'M in individual named there on. Disposal is by means of 

'wedding. 


Sjueiu manager**) and address: Director, Regional Patrol. Suite 
Jjufv Plaza Tower Bldg.. 1001 Howard Avc.. New Orleans, LA 

70113. 


Nyartos exempted from certain pruitdooi of the art: The Commis- 
^iici of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require- 
"vun of 5 U.S.C 552a The provisions of 5 U S C. 552a from 
Ins system of records is proposed to be exempted and the 
Pi tifiuiUon for the exemption arc contained in a general notice 
1 h appears elsewhere in the F'cdcra) Register. 


Treasury/Customs 00.120 

S '' ,r , Tn nj *me: Information Received File (Patrol Divnion — New' Or¬ 
leans, LA) — Treasury/Customs 


System location. Office of the Director, Regional Patrol, Suite 
2808, Pla/a Tower Bldg., 1001 Howard Avc.. New Orleans, LA 
70113. 

Categories of Individuals covered by the system: Individuals on 
whom mformation ha* been received indicating unlawful or suspi¬ 
cious activity. 

Categories of records in the system: Name, address, phone 
number, place of business, associates, vessels or aircraft identified 
with; make, year, license number and registration of vehicles, area 
of activity, method of operation, and other relevant and necessary 
information on individuals suspected of activity contrary to bw 

Authority for maintenance of the system: 5 USC 301; Reorganiza¬ 
tion Plan No 1 of 1950; Treasury Department Order No. 165. 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties, (h) Disclosures required 
in administration of the Freedom of Information Act (5 U-S.C. 
552); (c) In the event that this system of records includes informa 
lion which indicates a violation or potential vud.ition of bw. 
whether civil, crinunal. or rcgubtory in nature, and whether arising 
by general statute or particubr statute, or by regubtion. rule, or 
order issued pursuant thereto, the relevant record* in the system of 
records may be referred, as a routine use, to the appropriate agen¬ 
cy, whether Federal, state, local, or foreign, charged with the 
responsibility of investigating or prosecuting such viobtion or 
charged with enforcing or implementing the statute, or rule, regub 
tion. or order issued pursuant thereto, (d) A record from this 
system of record* may be disclosed as a “routine use" to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement mformation or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee. the issuance of a security clearance, the letting uf a con¬ 
tract, of the issuance of a license, grant, or other benefit (c) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter 

For additional routine uses see Appendix A A. 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records maintained in standard Custom file folder* in 
locked, metal cabinets 

Krtrievability: System indexed by identifying file number and 
manually retrieved 

Safeguards: File maintained m locked, metal file cabinet the keys 
of which arc controlled by the custodian of the files Those depart¬ 
mental officials who may occasionally be granted access consistent 
with their positions have been cleared by a full field background in¬ 
vestigation and granted appropriate security clearance for critical 
sensitive positions. During non-working hours the room housing the 
metal cabinets is locked. 

Retention and disposal: Memoranda of Information Received arc 
normally destroyed after three years On active eases or in 
dividual*, files could presumably be retained for duration of in¬ 
terest m individual. Disposal is by means of shredding. 

System managcr(s) and address: Director. Regional Patrol. Suite 
2808, Pbza Tower Bldg . 1001 Howard Avc.. New Orleans. LA 
70113. 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption arc contained in a genera) notice 
which appears elsewhere in the Federal Register. 

Treasury/Custom* 00.121 

Systrm name: Information Received (Moir) 

F ile - Treasury/Customs. 
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System location: Located in the Office of the District Director. 
San Diego. Calif.; Offices of the Port Director*. San Ysidro. Calif; 
locate. Calif; Calexico. Calif; Andrade, Calif; San Diego Barge Of¬ 
fice; and the Offices of the Customs Patrol Division. San Diego. 
Calif; San Ysidro. Calif; Calexko. Calif; Tccate, Calif Los An¬ 
geles region. Sec Customs Appendix A 

Categories of Individuals covered by the system: All Persons who 
have been found or suspected of being in violation of Customs or 
other Governmental Agency regulations or laws. 

Categories of records In the system: Name, physical description. 
DOB. driver's license information and informing individual if 
suspect of being involved 

Authority lor maintenance of the system: 5 U.S.C. 101; Reor 
ganization Plan No. I of 1950; Treasury Department Order No. 165. 
Revised, as amended 

Routine uses of records maintained in the system, including catego¬ 
ric* of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows, (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act <5 U.S.C. 
552); (c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law. 
whether civil, criminal, or regulatory in nature, and whether anting 
by general statute or particular program statute, ur by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use, to the ap¬ 
propriate agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto; (d) A record from this 
system of records may be disclosed as a "routine use" to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee, the issuance of a security clearance, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit; (c) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of nn employee, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter To 
alert all Customs personnel or interested Agencies of possible viola¬ 
tions or whereabouts of individual*. 

For additional routine use* see Appendix A A. 

Policies and practices (or storing, retries tag, accessing, retaining, 
and disposing ol rerun!* In Use system: 

Storage: Stored on CF 4621 in fdc cabinet. 

Retriesibility: Cross-indexed by name and file number. 

Safeguard*: Locked office after duty hours. 

Retention and disposal: Indefinitely. 

System manager!*) and address: District Director. Port Director*, 
and Division Directors within the San Diego Customs District. See 
Customs Appendix A. 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption arc contained in a general notice 
which appears elsewhere in the Federal Register 

Treasury/Custom* 00.122 

System name: Information Received Fdc -Treasury/Customs. 

System location: District Patrol Division. Room 200. United 
States Customhouse, la Marina. Old San Juan, P.R. 00901. 

Categories ol individuals covered by the system: Persons in whom 
Custom* and/or other government agencies are interested from a 
law-enforcement and/or security point of view. 

Categories ol records in the system: Name, alias, date of birth or 
age. personal data, addresses, home and business telephone 
number, occupation, background information, associations, license 


number and registration number of vehicle, vessel and/or aircraft, 
etc. 

Authority for maintenance of the system: 5 U.S.C. 501; Rcor- 
ganization Plan No. 1 of 1950; Treasury Department Order No 16L 
Revised, as amended. 

Routine uses of records maintained in the system, including estivo¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Serve 
and the Department of the Treasury who have a need for ii»c 
records in the performance of their official duties; <b) Disclosure 
required in the administration of the Freedom of Information Act (5 
U.S.C. 552); (c) When routine background investigation develops 
evidence of violations of law. case is referred to Investigative 
Branch; (d) In the event that this system of records includes infor¬ 
mation which indicates a violation or potential violation of law, 
whether civil, criminal or regulatory in nature, and whether ari trig 
by general statute or particular program statute, or by rcguLt i 
rule or order issued pursuant thereto, the relevant record* tn the 
system of record* may be referred, as a routine use. to the a; 
propriatc agency, whether Federal, state, local or foreign, charged 
with the responsibility o# investigating or prosecuting such Violation 
or charged with enforcing or implementing the statute, or ruk 
regulation or order issued pursuant thereto. 

For additional routine uses see Appendix AA. 

Policies and practice* for storing, retrieving, accessing, retain n ;., 
and disposing of records in the system: 

Storage: Each memorandum, or group of memoranda, i* pb 
in a folder which is filed in a numerical order according to the 
signed case file number These files are kept in a locked tn d 
cabinet. 

Retries ability. The above-mentioned case file number* arc cruv- 
indcxcd by name to such number*, and cards arc filed alphabet 
cally within a metal file box. 

Safeguards: The metal file cabinet and the metal file box . re 
located within an office that is locked during non-working bow 
The building is guarded by uniformed Customs guards, and only 
authorized persons ore permitted in the building 

Retention and disposal: These memoranda are retained for 4 
period of three years after which they arc destroyed together w;th 
related index card*. 

System manager!*) and address: Director, District Patrol Divr.i* ; 
United States Custom Service. Room 200. La Marina. Old S.*n 
Juan. P.R. 00901. 

System* exempted from certain provision* of the act: The Com 

sionrr of Customs pursuant to 5 U.S.C 552a <j) and/or (k) tun 
proposed to exempt this system of records from certain req 
rrvents of 5 U.S.C. 552 j». The provisions of 5 U.S.C. 552a fwra 
which this system of records is proposed to be exempted and ;hc 
justification for the exemption arc contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Custom* 00.123 
System name: Injury Notice—Treasury/Cuktomv 

System location: Each Logistics Management Division in each ic 
gKm.U HQ Office (see Customs Appendix A for addresses) and .ill 
offices of the District Director. Region IX. Chicago, 111 

Categories of Individuals covered by the system: Individuals -<b» 
sustain an injury in performance of duty as an employee of l S. 
Customs. 

Categoric* ol records in the system: Name, date of bulb, home 
address, organization, place of injury, date and hour of injury dc 
pendants, occupation, cause of injury, nature of injury, statement 
of witness, supervisor’s report of injury. 

Authority for maintenance of the system: Sec. 19 and 24 of the 
Occupational Safety and Health Acl of 1970, 84 Slat. 1609, 1614 
U.S.C. 668. 673 and the provisions of F.xccutivc Order 11807 

Routine uses of record* maintained in the system, including cate*** 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows (a> DH* 
closure to those officers and employees of the Custom* Serve 
and the Department of the Treasury who have a need for *bc 
records in the performance of their duties; (b) Disclosures require J 
in administration of the Freedom of Information Act (5 U S (. 
552); (c) Disclosure to the Department of Labor for that agency * 
official use. 

For additional routine uses see Appendix A A. 
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Tolkie* and practice* fur Coring, retrieving. accessing. rciaininK. 
4tid disposing of record* in tbr nsttm: 

Morage: The information in this system is contained on CA 
(Mm* The CA form* are fried in a loose leaf, alphabetical binder 
and placed in a metal file container. 

Retries ability: Each CA form is identified by the name of the in- 
lured employee and filed alphabetically m a binder. 

Safeguards: The binder is placed within a metal file container 
located within an office that i* locked during non-working hours. 
Tie building is guarded by uniformed security personnel and only 
.ludrorized persons are permitted m the building 
ttrtcntkm and disposal: Notice of injury reports arc maintained in 
the employee s OPF indefinitely. Copies maintained by the systems 
n .mager arc maintained ai location for two years and then 
tcsiroyed. 

,\>ste«i» manager**) and address: Each Director. Manage¬ 

ment Division, in each Customs Regional Headquarters (sec Appen¬ 
ds A for address), each District Safety Officer, Region IX. 
Chicago, III. (see Customs Appendix A for addresses of District 

Injectors). 

Vilification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
veiling and directed Us the Regional Commissioner of the region in 
a Inch the records arc located (sec Customs Appendix A), or to the 
Director. Entry Procedures and Penalties Division. Office of Regu 
Luons and Rulings, U.S. Customs Service Headquarters. 1301 Con¬ 
stitution Avenue, N.W, Washington. D.C. 20229. The requester 
%ifl be notified in writing of the procedures to be followed Wbcic 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
nf his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for idcntifica- 
u n he may be required to make a signed statement asserting 
xkntity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
umicr false pretenses is punishable by a fine up to 5.000 dollars 
Where the request is not presented in person, it shall he accom¬ 
panied by a notarized statement executed by the requester asserting 
Kloility and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars A 
ct-mpanson of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
ratified how he can gain access to a record pertaining to him shall 
he in w riting and directed to the Regional Commissioner of the re- 
gxm in winch the records arc located (see Customs Appendix A), 
or to the Director, Entry Procedures and Penalties Division, Office 
Regulations and Rulings, U.S. Customs Service Headquarters, 
IVM Constitution Avenue. N.W., Washington. D.C. 20229, The 
requester will be notified in writing of the procedures to be fol¬ 
lowed. Where the request is presented in person, the requester shall 
prevent adequate identification to establish his identity, aod a com- 
p^avon of his signature and those in the records may be made 
vheie ihc records contain the necessary signature. 

If an individual can provide no suitable documents for idcntifka- 
tK’it he may be required to make u signed statement asserting 
tomtit) and stipulating that he understands that knowingly or wiil- 
f dly seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
*ocrc the records contain the necessary signature 
'‘attesting record procedures: Sec Access above. 

Record source categories: The information in this system 
onguutcs with and consists solely of information supplied by the 
*Vri/cd employee, his supervisor, appropriate witness and attending 
PhysKian on CA forms. 

Treasurv/Customs 00.124 

name: Inspector Training Quarterly Checklist Forms and In* 
Correspondence Course Enrollment Forms ICF- 
w>F-Trcasury/Custom». 


System location: Regional Office. Personnel Management. Career 
and Staff Development. U.S. Customs. 300 N Los Angeles Street. 
Los Angeles. California 90012. 

Categories of individuals covered by the system: All Inspectors in 
train mg statu* in Region Vll. 

Categories ol^ecord* in the system: Progress records of on-lbc-job 
Inspector training and enrollment forms for the correspondence 
course. 

Authority for maintenance of the system: U.S. Customs Headquar¬ 
ters Training Manual. 5 USC 301. Kcorgam/ational Plan No. I of 
1950; Treasury Dept. Order No. 165, Revised, as amended. 

Routine uses of record* maintained in the *y*trsn. including catego¬ 
ries of users end the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows, (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosure* required 
in administration of Ihc Freedom of Information Act (5 U.S.C. 
552); (c) In the event that this system or records includes informa¬ 
tion which indicates a violation or potential violation of law. 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether Fcdeml. state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto, (d) A record from this 
system of records may be disclosed as a ’'routine use** to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the huing or retention of an cm 
ployce, the issuance of a security clearance, the letting of a con¬ 
tract, or the issuance of a license grant. o« other benefit; (c) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
relcntKtn of an employee, the issuance of u security clearance. Ihc 
reporting of an investigation of an employee, the letting of a con 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency*» decision on Ihc matter; <0 To 
determine if trainee Inspectors have satisfactorily completed their 
standard training requirement* so that they are eligible for promo¬ 
tion at the end of then first year 

For additional routine uses see Appendix A A 

Policies and practices fur storing, retrieving, accrming, retaining, 
and disposing of record* in the system: 

Storage: Loose leaf binder. 

Retrievability: By name. 

Safeguards: Locked office. 

Retention and disposal: Until employee completes his training. 

System manager**) and address: Regional Training Officer. Per¬ 
sonnel Management, Career Development Brunch. U.S. Custom* 
Service, 300 N. law Angeles Street. Los Angeles. California 90012. 

Notification procedure: Requests by an individual to be notified if 
the system of record* contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (sec Customs Appendix A), or to the 
Director, Entry Procedures and Penalties Division. Office of Regu¬ 
lation* and Ruling*. U S, Customs Service Headquarters. IM)I Con¬ 
stitution Avenue. N W„ Washington. DC 20229. The requcslct 
will be notified in writing of the procedure* to be followed. Where 
the request is presented m person, the requester shall prevent 
adequate identification to establish hi* identity, and a comparison 
of hi* signature and those in the record* may be made where Ihc 
records contain the necessary signature 

If an individual can provide no suitable document* for identifica¬ 
tion, he may he required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about unothcr person 
under false pretense* r* punishable by a fine up to 5,000 dollar* 

Where the request is not presented m person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to record* about another person 
under false pretenses is punishable by a fine up to 5.000 dollar* A 
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comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in whki the records are located (see CuslWns Appendix 
A), or to the Director, Entry Procedures and Penalties Division. 
Office of Regulations and Rulings, U.S. Customs Service 
Headquarters, 1301 Constitution Avenue. N.W.. Washington. DC. 
20229 The requester will be notified in writing of the procedures to 
be followed Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may he made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or wil¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: The inspectors* supervisors originate 
both the training progress checklists and the Correspondence 
Course Enrollment forms. 

Treasury/Customs 00.125 

System name: Intelligence I a>g—Treasury/Customs. 

System location: VS. Customs Air Support Branch. Patrol Divi¬ 
sion, PM-TUM. Homestead Air Force Base, Homestead, Florida 
33030 

C ategories of individuals covered by the system: Persons who are 
believed to be involved in activities which constitute, or may 
develop into, possible violation of Customs and related laws. 

Categories of records in the system: Internal Customs Service 
memoranda and related materials regarding the activities of in¬ 
dividuals. vessels, or aircraft believed to be involved in acts which 
are contrary to Customs and related laws. 

Authority for maintenance of the system: 5 U S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165. 
Revised, as amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records tn the performance of their duties; (b) Disclosure required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law. 
whether civil, criminal, ot regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use, to the ap¬ 
propriate agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforemg or implementing the statute, or rule, 
regulation, or order issued pursuant thereto. (d> A record from this 
system of records may be disclosed as a “routine use" to a 
Federal, slate, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee. the issuance of a security clearance, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit, (c) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency’s decision on the matter 
For additional routine uses see Appendix A A. 


Policies and practices for storing, retrieving, accessing, retain In; 
and disposing of records in the system: 

Storage: The intelligence log ia a chronological ffle which b main 
tamed within a security area 

Retries ability: A manual, master card index is maintained for the 
entire system. 'This index includes name and/or numerical identifier 

Safeguards: The information files and master card indc* me 
located within an office which is locked during non-working hours 
The building is guarded by U.S Air Force Military Police and only 
authorized persons are permitted in the building. 

Retention and disposal: These files are retained indefinitely or 
until such time that it has been determined that there is no longer 
need for their existence, at which time the oldest files arc 
destroyed under Customs supervision. 

System manager*,s) and address: Chief. Air Support Brandi 
Patrol Division. U.S. Customs. PM-TUM. Homestead Air Foru 
Base, Homestead. Florida 33030. 

Systems exempted from certain provisions ol the act: The Comnih 
stoner of Customs pursuant to 5 U.S.C- 552a (j) and/or (k) ha* 
proposed to exempt this system of records from certain require 
menu of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption arc contained in a general nolle*, 
which appears elsewhere in the Federal Register. 

Treasury /Customs 00.126 

System name: Internal Security File—Treasury/Cusloms. 

System locatloo: Area Director. New York Seaport Area. 6 World 
Trade Center. New York, New York 10048 

Categories ot individuals covered by the system: Commercial and 
non-commercial importers. 

Categories ol records in the system: Correspondence from import 
ing public concerning parcels received through mail without betnf 
processed through Customs and Voluntary Tenders submitted in 
conjunction with same. 

Authority for maintenance of the system: 5 U.S.C. 301; Rcoi 

gam/ation Plan No. I of 1950; Treasury Department Order No. 16V 
Revised, as amended. 

Routine uses of records maintained In the system. Including caltgn 
rks of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Di* 
closure to those officers ami employees of the Customs Service 
and the Department of the Treasury who have o need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S ( 
552); (c) Use by Customs Officers in enforcing laws and regulation* 
and use as background information. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, rrtalmni; 
and disposing of records in the system: 

Storage: Records maintained in a file drawer. 

Rctrirvability: lasted alphabetically by name 

Safeguards: The office is locked at the end of the day. 

Retention and dbposal: Files destroyed after two years. 

System manager (s) and address: Area Director. New Yoik 
Seaport Area. 6 World Trade Center. New York. New York lODW 

Notification procedure: Requests b> an individual to be notified «f 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region m 
which the records arc located (see Appendix A), or to the Director 
Entry Procedures and Penalties Division. Office of Regulation* and 
Rulings. U.S. Customs Service Headquarters. 1301 Cooitituiion 
Avenue, N.W., Washington. D.C. 20229. The requester will K 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of hi* 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identda-i 
tion, he may be required to make a signed statement assert ig 
identity and stipulating that he understands that knowingly or wilS 
fully seeking or obtaining access to records about another per^ n 
under false pretenses is punishable by a fine up to 5,000 dollar* 

Where the request is not presented in person, it shall he accom¬ 
panied by a notarized statement executed by the requester assert mg 
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»J'nUty and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under fahe pretenses b punishable by a fine up to 5.000 dollars. A 
o njxirison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
n ufied how he can gain access to a record pertaining to him con* 
urned in a system of records, and how he can contest its content 
haU be in writing and directed to the Regional Commissioner of 
the region in which the records are located (see Appendix A), or to 
the Director. Entry Procedures and Penalties Division. Office of 
Regulations and Rulings. U.S. Customs Service Headquarters. 1301 
CooMitutkm Avenue. N.W . Washington. D.C 20229. The requester 
udl be notified in writing of the procedures to be followed Where 
the request is presented in person, the requester shall present 
.icquatc identification to establish his identity, and a comparison 
ol h n signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifies* 
tk>o he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
ful!) seeking or «>btaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom- 
p.irued by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will- 
full) seeking or obtaining access to records about another person 
urxkr false pretenses b punishable by a fine up to 5,000 dollars A 
u pumon of his signature and those in the records may be made 
where the records contain the necessary signature. 

< testing record procedures: Sec Access above. 

Record source categories: Informal km submitted by individuals. 

Treasury/Customs 00.127 

Slv,cm name: Internal Security Records 

System— T rcasury/Custom s. 

s 'vtem location: Internal Security Division. U.S. Customs Service 
M ^quarters. Room 5335. 1301 ConstiluUon Avenue. N.W., 
W hington, D.C. 20229 and index card files each Regional Director 
'Inicnul Affairs) Office See Customs Appendix A. 

utegorks of individuals covered by the system: Present and past 
enpkiyee*, applicants for positions that require an investigation, 
r<l others that are the subject of an investigation 

' ‘egories of records in the system: Security clearance records; 
K Aground, tort claim, special inquiry, conduct, and equal employ- 
men* opportunity investigations and other Customs related m- 

• i gallons including individuals involved in accidents under in- 

H .ligation. 

'vutbority for mkiUnumce of the system: 5 U.S.C. 301, Rcor- 
g-uuzatioo PUn No 1 of 1950; Treasury Department Order No. 165. 
Revived, as amended. 

Routioe uses of records maintained in the system, including catego* 
user* and the purposes of such uses: The routine uses of the 
re »rds contained in this system of records arc as follows: (a) Dis* 
" vUre h* those officers and employees of the Customs Service 
vr*j the Department of the Treasury who have a need for the 
i..rds in the performance of their duties: (b) Disclosure required 
th- administration of the Freedom of Information Act (5 U.S.C. 
tc) Provide the proper authority within the Department of the 
If .oury with sufficient information to make a decision as to 
•‘t ether or not an applicant or employee is suitable for employment 
Wl 1 sensitive position, and to make a determination regarding a 
‘‘ijOcTs loyalty; (d) When routine background investigation 
develops evidence of violations of law. ease is referred to In- 
'cvtigaiivc Branch; (c) Serves as a basis for granting access to clas- 
f »cd information and material When necessary, advise Govern* 
fncal igencies and private industry of employees having security 
‘k.tr inccs; (f) To provide basb for disciplinary action, criminal 
provxutiOQ establishing guilt or innocence, identifying procedural 
A nesses. establishing liability in tort claim investigations. give 
utfucmatiao to Equal Employment Opportunity Division in EEO 
L Provide information to appropriate officials, management 
rwi Congressmen; (g) In the event that this system of records in* 
‘-UuJes information which indicates a violation or potential violation 
>«»*. whether civd. criminal or regulatory in nature, and whether 

* rung by general statute or particular program statute, or by regu- 

•hw**" 01 on * cr pursuant thereto, the relevant records in 

,fte *V^tcm of records may be referred, as a routine use. to the ap¬ 


propriate agency, whether Federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto; (h) A record from this 
system of records may be disclosed as a “routine use’* to a 
Federal, state or local agency maintaining civil, criminal or other 
relevant information or other pertinent information, such as current 
licenses, if necessary to obtain information relevant to an agency 
decision concerning the hiring or retention of an employee, the is¬ 
suance of a security clearance, the letting of a contract, or the is¬ 
suance of a license, grant or other benefit, (i) A record fiom this 
system of records may be disclosed to a Federal agency, in 
response to its request, in connection with the hiring nr retention of 
an employee, the issuance of a security clearance, the reporting of 
an investigatkm of an employee, the letting of a contract, or the Is¬ 
suance of a license, grant, or other benefit by the requesting agen¬ 
cy, to the extent that the information b relevant and necessary to 
the requesting agency’s decision on the matter 

A record contained in this system of records may be disclosed as 
a routine use to possible sources of information in connection with 
civil or criminal investigation* or inquiries under circumstances 
where it b necessary to disclose certain information in order to 
pose a question to those sources. 

For additional routine uses see Appendix AA 

Policies and practices for storing, retries mg, accessing, retaining, 
and disposing of records in the system: 

.Storage: Investigative records arc maintained in file folder* and 
stored in metal security cabinets and secured by government ap¬ 
proved three-posit ion, combination locks Security clearance 
records are stored on magnetic tape with a manual back-up system. 

Retries ability: A manual, master card index is maintained for the 
entire system. This index includes name and/or numerical identifier. 

Safeguards: In addition to being stored in secure metal containers 
with government approved, combination locks, the metal container* 
are located in locked rooms, the keys of which are controlled and 
issued to the custodians of the files. The security specialists and 
administrative personnel who maintain the files arc selected for 
their experience and afforded access only after having been cleared 
by a full-field background invcxttgatkHi and granted appropriate 
security clearances for critical sensitive positions. Those depart¬ 
mental officials who may occasionally be granted access consistent 
with their positions to employ and concur in the granting of securi¬ 
ty clearance* have also been investigated prior to filling critical-sen¬ 
sitive position* 

Retention and disposal: With exception of tort claim investiga¬ 
tions. the file records arc maintained as long as the subject of the 
investigation is employed by the U.S. Customs Service and for 1 
year after the subject terminates employment. The files arc then 
transferred to the Federal Records Center 

Tort Claim investigations are retained for 5 years after the close 
of the investigation and then destroyed. Once files ore transferred, 
they arc retained for the following period* ol time by the Federal 
Records Center and then destroyed: Background investigations—25 
years. Conduct and special inquiry investigation* 15 years. Equal 
Employment Opportunity investigation*—10 year*. 

System managed*) and address: Director. Internal Security Divi 
sion, U^S. Customs .Service Headquarters, Room 5335. 1301 Con* 
stitutkm Avenue. N W., Washington. D.C. 20229. 

System* exempted from certain provision* of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) ha* 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C 552a. The provisions of 5 U.S.C. 552a from 
which this system of records b proposed to he exempted and the 
justification for the exemption are contained in a general notice 
which appears elsewhere in the Federal Register 

Treasury/< ostoms 00.12S 

System name: Investigation* Program Analysis-Treasury/Custom*. 

System location: U.S. Customs Service. fHfice of Investigations. 
Region V. RDI. 2900 Pta/a Tower Building. New Orleans. La. 
70113; SAC, P.O. Box 1704. Mobile. Ala. 36601; RA. 1719 West 
End Building, Rm. 303, Nashville. Tenn. 37203. 

Categories of individual* covered by the system: Special Agent* as¬ 
signed to office. 

1 alrgorir* of record* in the system: Record of eases assigned to 
individual agent showing date assigned, status, date closed, time 
spent on ease, arrests, dispositions of arrest*, seizures, penalties. 
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and recoveries, if any. An inventory’ of types of cases handled by 
an agent 

Authority for maintenance of the system: 5 U.S.C. >01; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165. 
Revised, as amended 

Routine oar* of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosure required 
in the administration of the Freedom of Information Act (5 U.S.C. 
552); (c) Used administratively as an inventory of investigative 
cases; measurement of the results of investigative efforts; and an 
account of man hours devoted to investigative categories 

For additional routine uses see Appendix A A. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Information is contained in a printout. 

Retrirsability: Information is retrieved from the printout by case 
number, name of agent, and date by month and year. 

Safeguards: During non-working hours the room in which the 
above described printouts are located is locked 

Retention and disposal: Indefinitely. 

System manager!*) and address: Regional Director. Investigations. 
U.S. Customs Service, Office of Investigations, 2900 Ptaza Tower 
Building. New Orleans. La. 70113; Special Agent in Charge, U.S. 
Customs Service. Office of Investigation*, P.O. Box 1704, Mobile. 
Ala.. 36601; Resident Agent. U.S Custom* Service. Office of In¬ 
vestigations. 1719 West End Building, Rm. 303. Nashvdie. Tenn. 
37203. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the record* arc located (see Appendix A), or to the Director. 
Entry Procedure* and Penalises Division. Office of Regulations and 
Ruhngv U.S. Custom* Service Headquarters, 1301 Constitution 
Avenue, N.W , Washington. D.C. 20229 The requester wdl be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish hi* identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to record* about another person 
under false pretenses i* punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained m a system of records, and how he can contest its content 
shall he in writing and directed to the Regional Commissioner of 
the region in which the records are located (see Appendix A), or to 
the Director, Entry Procedures and Penalties Division. Office of 
Regulations and Rulings. VS. Customs Service Headquarters. 1301 
Constitution Avenue. N.W.. Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request i* presented in person, the requester shall present 
adequate identification to establish his identity, and a companion 
of his signature and those in the records may be mode where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 


under false pretenses is punishable by a fine up to 5.000 dollar % a 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Information furnished by Customs Spe 
cial Agents 

Treasury/Customs 00.129 

System name: Investigations Record System-Treasury /Customs. 

System location: All Office of Investigations office* located 
within each Customs Service Region in the United States and 
within each Office of Investigations office located in a foreign 
country. (See Customs Appendix A). 

Categories of individuals covered by the system: Records arc mam 
tamed cm individual* who may bear some necessary relevance to 
investigations conducted within the scope of authority of the Office 
of Investigations. United States Customs Service. The categories 
include but arc not limited to: (I) Known violators of U.S. Custom* 
law*. (2) Convicted violator* of U.S. Customs and/or dnig law* m 
the U.S and foreign countries. (3) Fugitives with outstanding w.ir 
rants. Federal or State (4) Suspect violators of U.S. Custom* or 
other related laws. (5) Victim* of violations of the U.S. Custom* or 
related laws. 

Categories of record* in the system: The subject records may con¬ 
tain any identifying or oilier relevant information on subject ir« 
dividual* which might relate to the following categories of in¬ 
vestigations: 

Smuggling Investigation* Branch: Smuggling. Diamond* & Jewel 
ry; Smuggling. lJquor; Smuggling. Narcotics; Smuggling, AH Other. 
Prohibited Importations; Navigation. Airplane and Vehicle Viola 
lions; Neutrality Violations. Illegal Exports. 

Rcgulutory Investigations Branch: Baggage Declaration Viola 
lion*. Customhouse Brokers and Custom* Attorneys; Application* 
for Licenses; Theft, Los*. Damage and Shortage; Irregular Delive¬ 
ries; All Other Criminal Case*. Currency Violation*. 

Special Investigation* Branch: Organized Crime: Personnel Dere¬ 
liction*; Other Departments. Bureaus and Agencies; Federal Tort 
Claims; Personnel Background Investigations. 

Technical Investigations Branch: Undervaluation and False Im 
icing; Petition* for Relief. 

Verification Investigations Branch Drawback; Marking t»f 
Merchandise; Customs Bonds; Customs Procedures; Collection* of 
Duties and Penalties; Trademarks and Copyright*; Foreign Repair* 
to Vessel* and Aircraft. 

Foreign Investigations Branch: Classification; Market Value. 
Dumping, Countervailing Duties. 

Authority for maintenance of the system: 5 U.S.C. 301; Rcor 
gani/ation Plan No. I of 1950; Treasury Department Order No. U'V 
Revised, as amended; 19 U SC 2072; Title 19, United States Code. 
Title 18. United States Code. 

Routine use* of records maintained in the system. Including catego¬ 
ries of users and the purpose* of such uses: The routine uses of the 

records contained in this system of record* arc as follows: (a) Dis¬ 
closure to those officers and employee* of the Custom* Service 
and the Department of Treasury who have a need for the record* m 
the performance of their duties which may include the admini* u 
lion, investigation, enforcement and prosecution of civil jnd 
criminal Customs and related laws, (b) Disclosures required m *>d 
ministration of the Freedom of Information Act (5 U.S.C. 332). <c) 
Disclosure may be made to any civil or criminal law enforcement 
authorities, whether Federal, state, local or foreign; (d) In the event 
that this system of records includes information which indie ui<- j 
violation or potential violation of law. whether civil, crimin.il ot 
regulatory in nature, and whether arising by general statute or re¬ 
ticular program statute, or by regulation, rule, or order issued pur 
suunt thereto, the relevunt records in the system of record* may be 
referred, as a routine use, to the appropriate agency. whet bee 
Federal, state, local, or foreign, charged with the rexponsibiiitv of 
investigation or prosecuting such violation or charged with enforc¬ 
ing or implementing the statute, or rule, regulation, or order issued 
pursuant thereto; (e) A record from this system of records m.»> be 
disclosed as a “routine use” to a Federal, state, or local age iky 
maintaining civil, criminal, or other relevant enforcement informa¬ 
tion or other pertinent information, such as current license * »f 
necessary to obtain information relevant to an agency decision L ,p 
ccming the hiring or retention of an employee, the issuance *»( u 
security clearance, the letting of a contract, or the issuance "f * 
license, grant or other benefit, (f) A record from this system 
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vonis may be disclosed in a Federal agency, m response to its 
.quest, m connection with the huing or retention of an employee, 
'•lie issuance of a security clearance, the reporting of an invextigfl- 
won nC an employee, the letting of a contract, or the issuance of u 
becote. grant, or other benefit bv the requesting agency, to the ex* 
tent that the information is relevant and necessary to the requesting 
vency'* decision on the matter 

A icconl contained in this system of records may be disclosed as 
oHitinc use to possible sources of information in connection with 
.oil or criminal investigations or inquiries under circumstances 
where it is necessary to disclose certain information in order to 
pose a question to those sources. 

For additional routine uses sec Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
-uid disposing of record* in the system: 

borage: Records are maintained m both hard copy files and on 
mYnifichc which are placed in locked metal containers. 

Retries ability: The record system h indexed on 3 x 5 file cards 
hv the individual's name and/or identification number and by the 
imcsUgativc case numbers to which the information relates. The 
lend copy and microfiche records are retrieved by means of the in¬ 
vestigative case numbers 

safeguards: All records aic held in steel cabinets and arc main 

* uu?d according to the requirements of the United States Customs 
Record* Manual and the United States Customs Security Manual 
Access is limited by visual controls and/or a lock system. During 
normal working hours, files are either attended by responsible Of 
Ike of Investigations employees or the file area is restricted, The 
office in which the records arc located is locked during non-work* 
mg hours and the building is patrolled by uniformed security 
gu&fdt, 

Kt trillion and dbpoul: The index curds arc retained indefinitely. 
Ihe hard copy and microfiche records arc retained for one year or 
nee depending on the subject matter to which they relate and arc 
d*eii either destroyed or transferred to the appropriate Federal 
Record Center, all in accordance with standard Customs Service 
record retention and disposal procedure*. 

S>stem manager^ and vddrcsi: Assistant Commissioner. Office 
n< Investigations. U.S Customs Service Headquarter*. Room 3106, 
HOI Constitution Avenue. N.W . Washington. DC., 20229. 

S>»trra* fuinpUil from certain provisions of the act: The Comma- 
*oner of Customs pursuant to 5 U.S.C. 552a <j) and/or (k) has 
Pissed to exempt this system of records from certain require* 
'sails of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
hu:h this system of records i* proposed to be exempted and the 
notification for the exemption arc contained in a general notice 

• hkih appear* elsewhere in the Federal Register. 

Treasury/Customs 00.130 

S)>tnn name: Investigative Program Analysis—Trensury/Custoro*. 

System location: U S Custom* Service. Office of Enforcement 
■ 'pport, 1301 Constitution Avenue. N W..i Room 3117. Washing¬ 
ton. l).C. 20229. 

1 ategorfc* of individual* covered by the system: United Stales 
Oistoim Special Agents and Operations Officer* 

• <(cgurie* of records in the system: Case assignment information 
ax ease number, ease hours, court hour*, case description and 

^.rosition, etc. 

Wihoefty for maintenance of the system: 5 U.S.C 301: Reor* 
m/atjon Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, a* amended 

Routine uses of records maintained in the system, including eat ego* 
r * c ' of users and the purpose* of such uses: (a) Disclosure to those 
"fficcn and employee* of the Customs Service and the Department 
i'f the Treasury who have a need for live record* in the per¬ 
formance of their duties; (b) Disclosures required in administration 
the freedom of Information Act (5 U S.C. 552); Cc) In the event 
ut this system of records includes information which indicates a 
Chiron or potential violation of law, whether civil, criminal, or 
u latury in nature, and whether arising by general statute or par- 
"lor program statute, or by regulation, rule, or order Issued pur- 
int thereto, the relevant records in the system of records may be 
jef erred, as a routine use, to the appropriate agency, whether 
1 edcral, state, local, or foreign, charged with the responsibility of 
HHcxtignifcxi or prosecuting such violation or charged with cnforc- 
1 s or implementing the statute, or rule, regulation, or order issued 
Pursuant thereto; <d) A record from this system of record* may be 


disclosed as a "routine use" to a federal, state or local agency 
maintaining civil, criminal, or other relevant enforcement informa¬ 
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
security clearance the letting of a contract, or the issuance of a 
license, grant, or other benefit; (el A record from ihi* system of 
record* may be disclosed to a Federal agency, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga¬ 
tion of an employee, the letting of a contract, or the issuance of a 
license, grunt, or other benefit by the requesting agency, to the ex¬ 
tent that the information is relevant and necessary to the requesting 
agency's decision on Ihc matter; (f) Provide management informa¬ 
tion such a* caseload, budget, manpower, performance and ex¬ 
perience, etc. 

For additional routine use* sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: <l) Magnetic tape (2) Manual files maintained by Ihc Of 
fkc of Investigations field officer. 

kririe*ability: By name and Social Security Number of subject 
Customs Officer. 

Safeguards: On a need to know basis to the Office of Investiga¬ 
tions personnel only PnKrcdiinil and physical safeguard* arc util¬ 
ized such a* accountability and receipt record*, guards patrolling 
the urea, restricted access and alarm protection systems, special 
communication security, etc. 

Retention and disposal: Indefinite; None. 

Sjstrui manager!*) and address: Assistant Commissioner. Office 
of Enforcement Support, U.S. Customs Service. 1301 Constitution 
Avenue. N.W.,; Room 3117, Washington, D.C. 20229. 

Notification procedure: Request* by an individual to he notified if 
the system of record* contain* record* pertaining to him shall be in 
writing and directed to the Director. Entry Procedure* and Penal¬ 
ties Division, Office of Regulation* and Ruling*. U.S. Customs Scr 
vice Headquarter, !301 Constitution Avenue. N W.. Washington, 
D.C. 20229. The icqucstcr will be notified tn writing of the 
procedure* to be followed. Where Ihc request is presented in per¬ 
son. the requeste shall present adequate identification to establish 
hi* identity, and a comparison or his signature and those in the 
record* may be made where the record* contain the necessary 
signature 

U an individual can provide no suitable document* for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretense* is punishable by a Fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity ami stupulating that he understand* that knowingly or will 
fully seeking or obtaining access to record* about another person 
under false pretense* is punishable by a fine np to Tivc thousand 
dollars. A comparison of hi* signature and those in the records may 
be mode where like records contain the necessary signature 

Record access procedure*: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he con contest it* content 
shall be in writing and directed to the Director. Ivntry Procedure* 
and Penalties Division, Office of Regulations and Rulings. U.S. 
Custom* Service Headquarter*. 1301 Constitution Avenue. N W . 
Washington, D.C. 20229. The requester will be notified in writing of 
the procedure* to be followed. Whetc Ihc request »* presented in 
person, the requester shall present adequate identification to 
establish his identity, and a comparison of hi* signature and those 
in the record* may be made where the record* contain the ncccxsa 
ry signature. 

If an individual can provide no suitable document* for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly and will¬ 
fully seeking or obtaining access to record* about another person 
under false pretense* is punishable by a fine up to 5.000 dollars 

Where the request it not presented in person, it shall be accom¬ 
panied by a noUut/cd statement executed by the requester asserting 
identity and stipulating that he understands that knowingly and wilt 
fully seeking or «>btaintng access to records about another person 
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under false pretense* is punishable by a fine up to 5.000 dollars A 
comparison of his signature and those in the record* may be made 
where the records contain the necessary signature 
Contesting record procedures: See Access above. 

Record source c a tegories: Supervisory Customs Special Agents 
when making ease assignments to Special Agents or Operations Of¬ 
ficer* on foreign assignments. 

Treason/Customs 00.131 

System name: Justice Court Case Fik—Treasury/Customs. 

System location: Regional Counsel of Customs. 6 World Trade 
Center. New York. N.Y. 1004* 

Categories of individual* covered by the system: Person* who arc 
parties tn litigation with the United State* Government or subunit* 
or employees or officers thereof, in matters which affect or involve 
the United States Custom* Service. 

Categories of record* in the system: Litigation report requests and 
responses thereto, reports of investigation*, internal Custom* Ser¬ 
vice memoranda summarizing or relating to the mutter in con¬ 
troversy and other background information relating to the subject 
matter or origin of the litigation. 

Authority for maintenance of the system: 2* U.S.C. 2676. 19 
U.S.C. 1603. E.O. 6166. 

Routine uses of record* maintained in the system, including catego¬ 
ries of users and the purpose* of such uses: The routine uses of the 
record* contained in this system of record* arc as follows: (a) Dis¬ 
closure to those officers and employee* of the Custom* Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties: (b) Disclosure* required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) Information contained in this file i% routinely provided to 
the Deportment of Justice upon request to assist that Department in 
representing the interest* of the Government, the agency or officer 
or employee involved in the litigation, or to other agencies involved 
in the same or similar litigation. File* are often channeled through 
the Treasury Department 

Foe additional routine use* see Appendix A A. 

|*olick** and practice* foe storing, retrieving, accessing, retaining, 
and disposing of record* in the system: 

Storage: Each case file » inserted in un alphabetical file folder 
which is filed in an unlocked drawer within a metal container 

Rrtrir*ability: Each ease file is identified in a manual alphabeti¬ 
cal card file by the name of the person who initialed the litigation 
against the Government, agency, officer or employee or by the 
name of the person against whom the Government initiated the 
litigation. In addition each ease file is similarly identified on the 
alphabetical fdc foklcr within the metal container. 

Safeguards: The metal container described above is maintained 
within the area assigned to the Office of the Chief Counsel within 
the Custom* Service Building During non-working hours the room 
in which the metal container is located is locked, and access to the 
building is controlled at all time* by uniformed guards. 

Retention and disposal: These files are retained indefinitely or 
until there is no longer any space available for them within the 
metal container, at whkh time the oldest files arc transferred to the 
Federal Records Center. 

System manages* and nddms: Regional Counsel. U.S. Customs 
Service. 6 World Trade Center. New York. N.Y. 10048 

Notification procedure: Requests by an individual to be notified if 
the system of records contain* records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (sec Appendix A), or to the Director. 
F.ntry Procedure* and Penalties Division. Office of Regulation* and 
Ruling*. U.S. Customs Service Headquarters. 1501 Constitution 
Avenue. N.W.. Washington. DC. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the record* 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or wilt- 
fully seeking or obtaining access to records about another person 
under false pretense* is punishable by a fine up to 5,000 dollar*. 


Where the request is not presented in person, it shall be uccom 
panted by a notarized statement executed by the requester asiertiru 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to record* about another person 
under false pretenses is punishable by a fine up to 5.000 dollars A 
comparison of hi* signature and those in the record* may be made 
where the records contain the necessary signature 

Record source categories: The information contained in these filc^ 
originates with the receipt of a litigation report request from the 
Department of Justice which results in a written report to that Dc 
partment regarding the facts of the particular case. Information in 
ihi* file is also derived from reports of investigation regarding thr 
enforcement of civil or criminal statutes, administrate c 
proceedings regarding disciplinary action taken against Custom % 
Service employees, equal employment opportunity compbintv 
denials of tort claims, denials of information requested under th<* 
Freedom of Information Act. and the collection of debts due the 
Gov eminent. 

Systems exempted from certain provision* of the act: The Comims 

stoncr of Custom* pursuant to 5 U.S.C. 552a (j) and/or (kl h^- 
proposed to exempt this system of records from certain require 
meat* of 5 U.S.C 552a. The provision* of 5 U.S.C. 552a from 
which thi* system of records is proposed to be exempted and die 
justification for the exemption t* contained in a general notice 
whkh appear* elsewhere in the Federal Register 

Treasury/Customs 00.132 

System name: Justice Court Case Fik—Treasury/Custom*. 

System location: Office of the Chief Counsel. Room 3505. U.S 
Customs Service Headquarter*. 1301 Constitution Avenue, N.W 
Washington. D.C. 20229. 

Categories of individuals covered by the system: Person* who arc 
parties in litigation with the United State* Government or ufencic* 
or employees or officer* thereof, in matter* which uffcct or involve 
the Customs Service. 

Categoric* of record* in the system: Litigation report request* uo.i 
responses thereto, reports of investigation*, internal Custom* Ser¬ 
vice memoranda summarizing or refuting to the matter in con 
troversy and other background information relating to the subject 
matter or origin of the litigation, including any information un in¬ 
dividuals which ha* relevance to the matter in litigation. 

Authority for maintenance ol the system: 28 U.S.C. 507; 19 U S t 
1603; E.O. 6166. 5 U.S.C. 301; Reorganization Plan No. 1 of 1950 
Treasury Department Order No. 165, Revised, as amended 

Routine uses of record* maintained in the system, including catego¬ 
ries ol users and the purpose* of such uses: The routine uses of the 
records contained in this system of record* are a* follow*: (a) Di*- 
closure to those officer* and employee* of the Custom* Servue 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosure* required 
in the administration of the Freedom of Information Act (5 U.S.C 
552); (c) Information confined in thi* Tile is provided a* a routine 
use to the Deportment of Justice to assist that Department m 
representing the interests of the Government, the agency or officer 
or employee involved in the litigation, and may be provided to 
other agcncic* involved in same or similar litigation. 

For additional routine use* see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of record* hi the system: 

Storage: Each ease file is inserted in an alphabetical file folder 
whkh t* filed in an unlocked drawer within a metal container 
Retrievabillty: Each ease file i* identified in a manual alphabet! 
cal card file by the name of the person who initiated the litigation 
against the Government, agency, officer or employee or bv ttic 
name of the person against whom the Government initiated the 
litigation. In addition, each case fDc is similarly identified on the 
alphabetical fik folder within the metal container 

Safeguards: The metal container described above b RwinLuned 
within the area assigned to the Office of the Chief Counsel within 
the Custom* Service building- During non-working hour* the room 
in which the metal container i* located is locked, and access to the 
building is controlled ut all times by uniformed guard*. 

Rctentlon and disposal: These files arc retained indefinite! of 
until there i* no longer any space availabk for them within the 
metal container, at whkh time the oldest files arc transferred to the 
Federal Record Center 
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S.'vtnn managrrts) and address: Chief Counsel, Room 3305. U.S. 
Custom* Service Headquarters. 1301 Constitution Avenue. N W 
VL.-hmgton, D.C. 20229. 

tdirathm procedure: Requests by an individual lo be notified if 
the K.dcm of records contains records pertaining to him shall be in 
anting and directed to the Director. Entry Procedures and Penal 
lies lhvision. Office of Regulations aud Rulings. U.S. Customs Scr- 
skc Headquarters, 130! Constitution Avenue. NW . Washington. 
DC, 20229. rhe requester will be notified in writing of the 
procedures to be followed Where the request is presented in per¬ 
son, the requester shall present adequate identification to establish 
hr identity . and a comparison of his signature and those in the 
records may be made where the records contain the necessary 
uptauire. 

If ,tn individual can provide no suitable documents for identifier 
u n he may he required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
(uCv Peking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars 
tthcre lhe request is not presented in person, it shall be accom¬ 
panied by * notarized statement executed by the requester asserting 
Kkntity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
wider false pretenses is punishable by a fine up lo 5.000 dollars. A 
comparison of his signature and those in the records may be made 
»h«c the records contain the necessary signature. 

Rrcord source categories: The information contained in these files 
originate* with the receipt of a litigation report request from the 
Ucp trtmcnl of Justice which results in a written report to that Dc- 
Pifunenl regarding the facts or the particular ease. Information in 
this file may also be derived from reports of investigation regarding 
the enforcement of civil or criminal statutes, administrative 
proceeding* regarding disciplinary action tuken against C ustoms 
Sernce employees, equal opportunity complaints, dentals of tort 
cUom. denials of information requested under the freedom of ln- 
l«ii5.»n«>n Ad. and the collection of debts due the Government. 

Svsirtm exempted from certain provisions ol the ad: The Commiv 
nonet of Customs pursuant to 5 U.S.C. 552a tj) and/or <k> lias 
pnpirvcd lo exempt Uus system of records from certain require¬ 
ment of 5 U.S.C 552a The provisions of 5 U S.C. 552a from 
wWli this system of records is proposed to be exempted and the 
)iiv:fi L .itiou for the exemption contained in a general notice 
wtu h appear* elsewhere in the Federal Register 

Treasury/Customs 00.133 

Svutm name: Justice Department Case File—^Treasury/Custom*. 

System location: Office of the Regional Counsel. Room 125, U.S. 
Cuxti'cntotute, 40 South Gay Street. Baltimore. Maryland 21202. 

1 J< 0!orl« of individuals covered by ihc system: Person* who arc 
pirijrv in litigation with the United States Government or subunits 
or employees or officers thereof, in matters which affect or involve 
the I uled States Customs Service. 

' -, nc«rie* ol records in the system: Litigation report requests and 
reuses thereto, reports of investigations, internal Customs Scr- 
Stac memoranda summarizing or relating to the matter in con- 
* rovn D ^d other background information relating to the subject 
outer or origin of the litigation. 

Authority for maintenance of the system: 28 U.S.C. 267b; 19 
5 U.S.C. 301 ; Reorganization Plan No. I of 
Hl Ifcaxury Department Order No. 165, Revised, as amended. 
Routine uses ul records maintained in the system, including cot ego* 
hs of user* and ihe purposes of such uses: The routine uses of the 
rcu«rJ\ contained in this system of records are us follows: (a) Dis- 
, u,c to those officers and employees of the Customs Service 
“fw die Department of the Treasury who have a need for Ihc 
records in the performance of their duties, (b) Disclosures required 
ju «limnivt ration of the Freedom of Information Act (5 U.S.C. 

Information contained in this file is routinely provided lo 
1Jc r utxncnt of Justice or directly to United States Attorney* 

r quest to assist in representing the interests of the Govern* 
tocm the agency or officer or employee involved in the litigation, 
t" thcr agencies involved in the same or similar litigation, (d) In 
•*ycui that this system of records includes information which in- 
' Katc a violation or potential violation of law. whether civil. 
~ or regulatory in nature, and whether arising by general 
•' ,Jlc Particular program statute, or by regulation, rule, or 
u usued pursuant thereto, the relevant records in the system of 
L °nj\ may be referred, as a routine use. to the appropriate agen¬ 


cy, whether Federal, state, local, or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regub 
tioo, or order issued pursuant thereto. 

For additional routine uses sec Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing ol records in the system: 

Storage: Faich case file is inserted in file folder which is filed in 
an unlocked drawer within a metal container. 

Retries ability: Each case file is identified in the file folder within 
the metal container by the name of the customhouse broker. 

Safeguards: The metal container described above is maintained 
within the area assigned to the Office of the Regional Counsel 
within the Customhouse. I Hiring non working hours the room in 
which the metal container is located is locked, and access to the 
building is controlled at all times by uniformed guards 

Retention and disposal: Customhouse broker files arc retained 
(definitely or until there b no longer any space available for them 
within the metal container, at which time the oldest files arc trans¬ 
ferred to the Federal Records Center. 

Syarm managers) and address: Regional Counsel. Room 125, 
U.S Customhouse, 40 South Gay Street. Baltimore, Maryland 
21202. 

Notification procedure: Request* hy an individual to be notified if 
the system of records contains records pertaining lo him shall be in 
writing and directed to the Regional Commissioner ol the region in 
which the records arc located (See Appendix A), or to the Director. 
Entry Procedures and Penalties Division, Office of Regulation* and 
Rulings. U.S. Customs Service Headquarters, 1301 Constitution 
Avenue. N.W.. Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed Where the 
request b presented in person, the requester shall prevent adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifien 
lion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars 
Where the request is not presented in person, it shall be accom¬ 
panied by a notarized «latcmcnt executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by u fine up to 5.0W dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record sourer categories: The information contained in these files 
originates with the request from the Department of Justice or 
directly from a United States Attorney or other Government agon 
cy or officer which results in a communication regarding the par- 
ticular ease. Information in this file is also derived from reports of 
investigation regarding the enforcement of civil or criminal statutes 
or regulations, administrative proceedings or any matter affecting 
or involving the United States Customs Service or its officers or 
employees. 

Systems exempted from certain provisions of the act: Ihc Commis¬ 
sioner of Custom* pursuant to 5 U.S.C 552a (j) and/or (k) has 
proposed lo exempt this system of record* from certain require¬ 
ments of 5 U.S.C. 552a The provision* of 5 UJ5.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appear* elsewhere in the Federal Register 

Treasury /Customs 00.134 

System name: laboratory Report Card—Treasury/U.S. Customs 
System location: Chicago Regional Laboratory. U.S Custom¬ 
house. Room 714, 610 South Canal Street. Chicago. Illinois 60607 
Categories u! individual* covered by the system: Ihc system 
covers those persons from whom suspected narcotics or dangerous 
drugs have been seized by Customs officials in the Regum served 
by the Chicago laboratory when the seizure in question wa* sub¬ 
mitted to the laboratory for analysis. 

Categories of records in the system: Information on the report in* 
dudes the name of the person, a description of Ihc seized material, 
the dale and place of seizure, the submitting official and his office 
and Ihe results of the laboratory analysis regarding the identity of 
the seized material. 
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Authority for maintenance of the system: 5 U.S.C. 301. Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such use*: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (bl Disclosures required 
in administration of the Freedom of Information Act 15 U.S.C. 
552); (c) Used by laboratory staff within Laboratory as a record of a 
submitted sample and the analysis results: (d) Used by laboratory 
staff and the staff of the office from which the seizure submitted to 
inform the seizing office of the analysis results: (e) Used by the 
chemist who performed the analysis as a memory aid when in 
court; (0 A copy of the report is used for the information of the 
prosecuting and/or defense attorneys involved in the case 
For additional routine uses sec Appendix A A. 

Policies and practices foe storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: In file cabinet* 

Retriev ability: By identification number and name. 

Safeguards: Record* are maintained in the laboratory and are not 
made available to non-laboratory personnel (except as under Sub 
section (c)(4) <d). All laboratory personnel are the subject of 
Federal investigative clearance prior to employment. 

Retention and dhp«ttat: Retention—Records are retained at loca* 
tioo for 15 years. Disposal-Destroyed by Laboratory Personnel by 
means of shredding. 

System managertft) and address: Director, U S Customs Labora¬ 
tory. Customhouse. 610 South Canal Street. Room 714, Chicago, Il¬ 
linois 

Notification procedure: Requests by an individual to be notified if 
the system of records contain* records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Appendix A), or to the Director, 
Entry Procedures and Penalties Division. Office of Regulations and 
Ruling*, U.S. Customs Service Headquarters, 1301 Constitution 
Avenue. N W.. Washington. DC 20229 The requester will be 
notified in writing of die procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. be may be required to moke a signed statement asserting 
identity an*l stipulating that he understands that knowingly or will¬ 
fully seeking »>r obtaining access to record* about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to record* ubotil another person 
under false pretenses is punishable by a fine up to 5,000 dollar*. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature 
Record access procedures: Requests by an individual to be 
notified how he can gain access to a rcoird pertaining to him con¬ 
tained in :i system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Appendix A), or to 
the Director. FIntry Procedures and Penalties Division. Office of 
Regulations and Rulings. U.S Customs Service Headquarters. 1301 
Constitution Avenue. N.W.. Washington. D.C 20229. The requester 
will be notified in writing of the procedures to be followed Whcic 
tile request is presented in pci von. the requester shall prevent 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be mode where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. be may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to record* about another pervon 
under fake pretenses i* punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied bv a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 


fully seeking or obtaining access to records about another per in 
under false pretenses is punishable by a fine up lo 5,000 dollar> A 
comparison of his signature and those in the records may be nuiic 
where the records contain the necessary signature. 

Contesting record procedure*: See Access above 
Record source categories: Information come* from copy of 
seizure report which accompanies sample and by analysis of the 
sample. 

Treasury/Customs 00.135 

System name: Lcgul Case Inventory System-Treasury/Customs 
System location: Classification and Value Division, Office of 
Regulations and Rulings. U.S. Custom* Service Headquarter 
Room 2325, 1301 Constitution Avenue. N.W , Washington. DC 
20229 

Categories of individuals covered by the system: Custom* cm 

p Joyces to whom legal case* are assigned for initial rcvic* at 
Customs Headquarters. 

Categories of records in the system: Name of Custom* employee 
to whom legal eases are assigned for initial review, name of 
inquirer, date of correspondence, description of request, control 
number, and status. 

Authority for maintenance of the system: 5 U.S.C 301: Rot 

ganization Flan No. 1 of 1950; Treasury Department Order No u V 
Revised, a* amended. 

Routine uses of record* maintained in the system, including 
ries of users and the purpose* of such use*: The routine use* of the 

records contained in this system of records are as follows (a) l>;v 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
record* in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U-S ( 
552); (c) To maintain a log system of all requests received in the 
Office; be able to locate each request, obtain present status, and to 
whom assigned Obtain statistical information indicating the number 
of requests received per month for budget purpose*. 

For additional routine uses sec Appendi* A A 
Policies and practices for storing, retrieving, nettling, retaining, 
and disposing of records in the system: 

Storage: Magnetic tape and hard copy print-out. 

Retricvability: A weekly printout for each division in the Office 
of Regulations and Ruling* by the name of the employee assigned 
to the ease is prepared. Retrieval of information by employee i ac¬ 
complished by a manual search of the print-out. 

Safeguard*: The weekly printout is used only by division pci'*)n- 
nel to locate a specific ease. Each branch in the division receive > u 
copy of the printout for their use During non-working hour rhe 
room t* locked and the budding is guarded by security police Only 
authorized persons arc permitted in the building. 

Retention and disposal: An inquirer’s name will remain m the 
computer until 90 day* after a reply has been made to affor the 
inquirer ample time for rcsubmission of a request for considci.it! n 
Thereafter, his name is expunged by erasure of the tape The Turn¬ 
out is disposed of a* paper trash when a new print-out i* received 
System manager^*) and address: Director, Classification m«5 
Value Division. U.S. Customs Service, Room 2330. 1301 Constitu¬ 
tion Avenue, N.W . Washington, D.C. 20229. 

Notification procedure: Requests by un individual to be notified if 
the system of records contain* records pertaining to him shall * 
writing and directed lo the Director. Entry Procedures and Pend 
lie* Division. Office of Regulations and Rulings. U.S. Custom v Vr 
vice Headquarter*. 1301 Constitution Avenue, N W.. Washington. 
D.C. 20229. The requester will be notified in writing of 'he 
procedures to be followed. Where the request is presented « per¬ 
son. the requester shill present adequate identification to establish 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the nee on art 
signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement aiming 
identity and stipulating that he understand* that knowing^ oi ul » 
fully seeking or obtaining access to record* about another r vrv0 ° 
under false pretenses is punishable by a fine up to 5.000 dolL i 
Where the request is not prc*entcd in person, it shall be ->cc^n»- 
p.imed by a notarized statement executed by the requester u"ciunf 
identity and stipulating that he understands that knowingly of 
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fully necking or obtaining access to records about another person 
under false pretenses is punishable by a fine up lo 5,000 dollars A 
iiiparison of hut signature and those in the records may be made 
a here the records contain the necessary signature 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining lo him con- 
tuned in a system of records, and how he can contest its content 
dull be in writing and directed to the Director. Entry Proccdutcs 
and Penalties Division. Office of Regulations and Rulings, U S. 
( u*.toms Service Headquarters. 1501 Constitution Avenue. N.W., 
V idiington. D.C. 20229. The requester, will be notified in writing of 
the procedures to be followed. Where the request is presented in 
person# the requester shall present adequate identification to 
r* ubllih his identity, and a comparison of his signature and those 
in the records may be made where the records contain the necessa¬ 
ry signature. 

If an individual can provide no suitable documents for identifica¬ 
tion he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
ft.ll> seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom* 
pamed by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

( uolesting record procedures: Sec Access above. 

Record source categories: Branch Chief or delegate at the time the 
protest case is assigned to an individual for initial review. 

Treasury /Customs 00.136 

Sv4em name: liquidated Damage Cases; Prior Viola 
tors— T rcasury /Customs . 

Sjsirm locution: Office of the District Director, l-’incs and Penal- 
t»o Office. U.S. Customs Service. 2 India Street, Boston. Mas 
tachusctfs 02109, and Office of the District Director. Fines and 
Prtuliics Office, U.S. Customs Service. PO. Box III. St. Albans. 
Vermont, 05478. 

1 atcgoriei of individuals covered by the system: Prior violators of 
< ustoms Lows: e.g. Customhouse brokers, individual T/H violators, 
liquidated damage cases only 

• ategorks of records in the system: Name, address. Social Securi¬ 
ty number, type of violation and frequency of past violations. 

\iMh«»rit> for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No 165, 
Revised, as amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such im»: The routine uses of the 
records contained in this system of records urc ns follows: (a) D»- 
c tenure U> those officers and employees of the Customs Service 
ami the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in^adouiustmlkm of the Freedom of Information Act (5 U.S.C. 

Used to determine those persons who arc repeatedly as- 
•cxveil liquidated damages so appropriate administrative action may 
ht taken. 

Kf additional routine uses see Appendix AA. 

IV*llckt and practices for storing, retrieving, accessing, retaining, 
deposing of records in the system: 

Stonge: Stored on 3 x 5 index cards and tn file folders 
Kh H evAbility: Alphabetically; by name 
lifeguards: In locked file cabinet when not in use. 

Rrtentioii and disposal: Boston District files arc kepi for two 
years and then destroyed on site. St Albans District files arc kept 
lur five years and then destroyed. 

S\%4cm manager's) and address: l ines and Penalties Officer, VS. 
uMomhousc. Bonton. Massachusetts 02109. Fines and Penalties 
Wiccr. Post Office and Customhouse Building, Si. Albans. Ver- 

nx»nt 0M78. 

Notification procedure: Requests by an individual to be notified if 
s >>tcm of records contains records pertaining to him shall he in 
aruujg and directed to the Regional Commissioner of the region in 
which the pttordx are located (see Customs Appendix A), or to the 
vector, Entry Procedures and Penalties Division. Office of Regu¬ 


lations and Rulings. U.S Customs Service Headquarters. 1301 Con¬ 
stitution Avenue. N W.. Washington D C. 20229 The requester will 
be notified in writing of the procedures to be followed Where the 
request b presented in person, the requester shall present adequate 
identification tn establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly ot wdl- 
fully seeking or obtaining access to records ahout another person 
under fahe pretenses is punishable by a fine up to five thousand 
dollars 

Where the request is not presented m person, it shall be accom 
panted by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses b punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall he in writing and directed lo the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
A), or to the Director. Entry Procedures and Penalties Division. 
Office of Regulations and Rulings. U.S. Customs Service 
Headquarters. 1301 Constitution Avenue, N W . Washington. D.C 
20229. The requester will be notified in writing of the procedure to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required lo make u signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars 

Where the request is mil presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishahlc by a fine up to five thousand 
dollars. A comparison of his signature and those in the rccavrds may 
be made where the records contain the necessary signature 

Contesting record procedures: Sec Access above. 

Record source categories: Information is received from the in 
dividual at the time the violation occurs and from penalty notices 
which arc issued in the Penalties section Also, the office of In¬ 
vestigations provides any information developed during its in¬ 
vestigation. 

Treasury/Customs (MM 37 

System name: Uxt of Vessel Agents Employees— Treasury /U S. 

Customs. 

System location: Offices of District Directors. Region IX, 
Chicago, Illinois. See Customs Appendix A 

C alegar ic* of individuals covered by the system: Persons employed 
by Vessel agents. 

Categories ol records in the system: Names, addresses, Social 
Security numbers, and dale* and places of birth of persons em¬ 
ployed. 

Authurity for maintenance of the system: 5 U.S.C. .301. Rcor 
gani/alKin Plan No I of 1950; Treasury Department Order No 165 
Revised, as amended. 

Routine uses of record* maintained in the system, including catego¬ 
ries of users and the purpose* of such uses: The routine use* of the 
record* contained in this system of records arc us follows: (a) Dis¬ 
closure to those officers and employee* of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties, lb) Disclosures required 
in administration of the Freedom of Information Act <5 C S C 552) 

For additional routine uses see Appendix A A. 

Politic* and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Open file. 


FfDftAl •CGISTE* VOL 40, NO 232 —YVIESOAY. DfCtMSft \ |*7S 







56242 


DEPARTMENT OF THE TREASURY 


RrtrirvabUH): Alphabetical listing of employees by vessel agent 
name. 

Safeguards: The file described is maintained in the Offices of the 
District Directors in Region IX. Chicago, Illinois. During non-work¬ 
ing hours the room/huflding in which the file is located is locked. 
Access limited to authorized Customs personnel. 

Retention and disposal: Employee name retained for period of 
employment witR vessel agent agency. 

System manager^) and address: District Director, as appropriate, 
in Region IX. Chicago. Illinois. See location above. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (sec Customs Appendix A), or to the 
Director, Entry Procedures and Penalties Division. Office of Regu¬ 
lations and Rulings. U.S. Customs Service Headquarters. 1301 Con¬ 
stitution Avenue, N.W., Washington, D.C. 20229 The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica- 
lion, he may be required to nuke a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access lo a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall he in writing and directed lo the Regional Commissioner of 
the region in which the records arc located (sec Customs Appendix 
A), or to the Director. Entry Procedures and Penalties Division. 
Office of Regulations and Rulings. U.S. Customs Service 
Headquarters. 1301 Constitution Avenue, N.W., Washington, DC. 
20229 The requester will be notified in writing of the procedures to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, be may be required to make a signed statement asserting 
identity and stipulating that be understands that knowingly or will- 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable hy a fine up lo five thousand 
dollars 

Where the request is not presented in person, it shall he accom¬ 
panied hy a notarized statement executed hy the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access lo records about another person 
under false pretenses is punishable by a fine up lo five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signaturc. 
Cocitcxting record procedures: See Access above. 

Record source categories: Submission of data by importing carrier 
or his agent. 

Treasury/Customs 00.1311 

System name: Litigation Issue Piles— Treasury/Customs. 

System location: Office of Assistant Chief Counsel. Customs 
Court Litigation, Second Floor, 26 Federal Plaza. New York, New 
York. 10007 

Categories of individuals covered b> the system: Parties in litiga¬ 
tion before the United States Customs Court for subunits or em¬ 
ployees or officers thereof), and other individuals with knowledge 
of the issues in controversy, c,g.. trade witnesses, foreign or 
domestic manufacturers, etc 

Categories of records in the system: Litigation report requests ami 
responses thereto, reports of investigations, internal Customs Ser¬ 


vice memoranda summarizing or relating to the matter in con 
tioverxy and other background information relating to the subject 
matter or origin of the litigation 

Authority lor maintenance of the system: 19 U.S.C. 1514— I5le*. 5 
U.S.C. 301; Reorganization Plan No. I of 1930; Treasury Depart, 
ment Order No. 165, Revised, as amended. 

Routine uses of records maintained in the system, including eatrgo. 
lies of users and the purposes of such uses: The routine uses of 'he 
records contained in this system are as follows: (a) Disclosui to 
those officers and employees of the Customs Service and the He 
partment of the Treasury who have a need for the records in ihe 
performance of their duties; (b) Disclosures required in admin i ^ 
Lion of the Freedom of Information Act (5 U.S.C. 552); (c) Infori a 
lion contained in these files is routinely provided to the Depart r-ni 
of Justice upon request to assist that Department in representing 
the interests of the Government, or agency involved in the liti^ 
lion 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing ot records in the system: 

Storage: Each issue file H inserted in a numerical file folder 
(according to issue) which is filed in an unlocked drawer within 4 
metal container. 

KetrfcvaftUly: Bach issue filed is cross-indexed in the folloumg 
card files, (a) by name of party-plaintiff; <b) by issue; and. (c) hy ti¬ 
tles of decided coses 

Safeguards: The metal container described above is mutnt cd 
within the area assigned to the Office of the Assistant Chief ( oun- 
scl within the Federal Building. At all times the room in which the 
metal container is located is locked, and access lo the build m. is 
controlled at all times hy uniformed guards. 

Retention and dispcaol: These files arc retained indefinite!, or 
until there is no longer any space available ftvr them within 'he 
metal container, at which time the oldest files arc transferred to the 
Federal Record Center. 

System manager <» and address: Assistant Chief Coun cl. 
Customs Court Litigation. Second Floor. 26 Federal Pla/a, Nc* 
York. New York. 10007. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall l m 
* writing and directed to the Director, Entry Procedures and Penal 
tics Division. Office of Regulations and Rulings. U.S. Customs Ser¬ 
vice Headquarters, 1301 Constitution Avenue, N.W.. Washington. 
D.C. 20229. The requester will be notified in writing of the 
procedures lo be followed. Where the request is presented in f^r 
son, the requester shall present adequate identification to establish 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the nee es^ry 
signature. 

If an individual can provide no suitable documents for identify 
lion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or »i0 
fully seeking or obtaining access to records about another pci'oa 
under false pretenses is punishable by a fine up lo five lbi>< in«J 
dollars. 

W here the request is not presented in person, it shall be ac«. om 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or *iU 
fully seeking or obtaining access to records about anothci person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the record*' tiuy 
be made where the records contain the necessary signature 

Record source categories: The information contained in these !ilcv 
originates with the receipt of protest reports (based on rafornuUu* 
supplied by the subject individuals or by their authorized agent* or 
attorneys) from the various Districts and/or litigation report 
requests from the Department of Justice which result in a unties 
report to that Department regarding the facts of the particutu ca*e 

Systems exempted from certain provisions of the act: The Comma 
* loner of Customs pursuant to 5 U.S.C. 552a (j) and/or (Ki h* 1 
proposed to exempt this system of records from certain rebuilt 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a U off* 
which this system of records is proposed to be exempted ami 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 
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Treasury/Custom* 00.139 
Mans name: Locator Cards—Treasury/Customs. 

v> location: Located in the Personnel Management Division. 
Poind* Poet, and/or posts ol duty of employees in each Region 
at * Hciidquartcrv See Customs Appendix A 

I jtegorie* of tndhriduab covered by the system: The Employee 
locator Card File contains Locator Cards on all current Customs 
employees, permanent and temporary. 

.‘lnjurto ol records in the system: The Locator Card contains 
the following information: name; office extension; Bureau or Office 
name; division; branch, section, and Office symbol; building; room 
number, home address; home phone; name, address and phone of 
pciMtn to notify in case of emergency; reason for preparation (Le.. 
new employee, change of address, etc.); date prepared, whether 
pLcol in the Treasury Directory listing; whether home address can 
he t'jvcn out. and related information. 

Authority lor maintenance of the system: 5 U.S.C 301; Rcor- 
lumi/ation Pbn No. I of 1950; Treasury Department Order No. 163. 
He used, as amended. 

Routine uses of records main t ained in the system, including catego¬ 
ric of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as fallows: (a) l>i*- 
closure to those officers and employees of the Customs Service 
«vd the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in iministration of the Freedom of Information Act C5 U.S.C. 
552); (c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law, 
whether civil, criminal, or regulatory in nature, and whether arising 
by ccneral statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
avvtcm of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether Federal, stale, local, or foreign, charged 
»uh the responsibility of investigating or prosecuting such violation 
<* hoged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto; (d) A record from this 
s> tens of records may be disclosed as a “routine use*' to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
inch as ament licenses, if necessary to obtain information relevant 
u» so agency decision concerning the hiring or retention of an em¬ 
ployee. the issuance of a security clearance, the letting of a con¬ 
trol or the issuance of a license, grunt, or other benefit; (e) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con- 
tr.M nr the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter; (f) Use 
** 3 ready reference for locating the office or extension of the cm* 
pl'rvce at the request of other Customs employees or persons out¬ 
side the agency desiring to contact the individual. Home address is 
u*c<i for training purposes or for emergencies only. Copies of the 
locator Cards are aho supplied to the Mail Room and to the 
f vneraJ Receptionist for general location purposes, and lo the 
Irciuiry Director listing for those employees who wish to be in¬ 
cluded. 

I n idditinna][routine uses sec Appendix AA. 

FVdidca and practices for storing, retrieving, accessing, retaining, 
w*l of records In the system: 

Storage: Records are stored in appropriate file box, 

Kiirio ability: Records are indexed by name. 

Xifrgoardi: Records arc maintained in a locked desk or file. 

irntion ami disposal: When an employee is separated his card 

*' removed. 

s >viem manager!*) and address: Director. Personnel Management 
1 ihioo, in each region and Headquarters and/or appropriate ad- 
rT'imunuivc officer in Districts and Ports. See Customs Appendix 

A 

v ufkation procedure: Requests by an individual to be notified if 
u* *v\tcm of records contains records pertaining to him shall be in 
*£ung .md directed to the Regional Commissioner of the region in 
the records arc located (see Customs Appendix A) or to the 
Elector. Entry Procedure* and Penalties Division. Office of Regu¬ 


lations and Rulings, U.S. Customs Service Headquarters. 1301 Con¬ 
stitution Avenue, N.W., Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to be followed Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that be understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record Keen procedures: Requests by an individual to be 
notified bow he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (see Customs Appendix 
A) or to the Director. Entry Procedures and Penalties Division. Of¬ 
fice of Regulations and Rulmgv. U S. Customs Service Headquar¬ 
ters, 1301 Constitution Avenue. N.W.. Washington. D.C. 20229. 
The requester will be notified in writing of the procedures to be fol¬ 
lowed. Where the request is presented in person, the requester shall 
present adequate identification to establish his identity, and a com¬ 
parison of his signature and those in the records may be made 
where the records contain the necessary signature. 

If an individual can provide no suitable document* for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access lo record* about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of bis signature and those in the records may 
be made where the records contain the necessary' signature 

Contesting record procedures: See Access above. 

Record source categories: Information contained on the Locator 
Card is obtained directly from the employee, who fill* out the card 
himself when he comes on board 

Treasury/Customs 00.140 

System name: l ookout Notice—Treasury/Customs. 

System location: lockout file* arc maintained in Office* of the 
District and Port Director* and the District and Local office* of the 
Patrol Division. See Customs Appendix A 

Categories of individual* covered by the s)slcm: Suspected viola¬ 
tors of law* enforced by Customs. 

Categories of records In the system: Name, address, height, 
weight, and any other information available on the individual at the 
time the notice is instituted 

Authority for maintenance of the system: 5 U.S.C 301, Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165. 
Revised, as amended. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc a* follows: la) Div 
closure to those officers and employees of the Custom* Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act 15 U.S.C 
552); (c) The lookout notices arc used by Customs to identify per- 
sons suspected of violating taws and to keep them under active 
review. 

For additional routine use* see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of record* in the system: 
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Storage: The notice Lx printed on regular paper and then copied 
and stored within a file box. 

Retriesability: Alphabet*; ally, by name. 

Safeguards: Stored in locked filing cabinet and access is limited 
to administrative personnel. 

Retention and disposal: Retained for two years and then 
destroyed on site. 

System manager!*) and address: Regional Commissioner of 
Customs. Regional Director of Investigations. Regional Patrol 
Director at appropriate Region. See Customs Appendix A. 

Systems exempted from certain provisions of the act: The Comrrm- 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption are contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Custom* 00.142 

System name: Mail Entry Protest—Treasury/Customs. 

System location: District Director of Customs, 3180 Bladenshurg 
Road. N-E,. Washington. DC. 20018. 

Categories of individuals covered by the system: Individual 
member of armed forces, commercial importers, commercial expor¬ 
ters and private importers. 

Categories of records in the system: Name, home phone number, 
office number, home address, relative address, year of service, in¬ 
come salary. 

Authority for maintenance of the s y st em: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury* Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are is follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have n need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of information Act (5 U.S.C. 552). 

For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of r ecord s in the system: 

Storage*- The information is placed in alphabetical file folder and 
placed within a metal file cabinet. 1 

Retries ability: Each letter of protest is filed in alphabetical order 
by last name first. 

Safeguards: like metal cabinet is located within an office that is 
locked during non-working hours. 

Retention and disposal: The records arc maintained in the files for 
a complete fiscal year. Records arc removed to inactive files and 
held for three years prior to destruction 

System manager!*) and addreia: District Director of Customs, 
3180 Bladenshurg Road. N E„ Washington. D.C. 20018 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
winch the records arc located (sec Customs Appendix A), or lo the 
Director. Entry Procedures and Penalties Division. Office of Regu¬ 
lations and Rulings. U.S. Customs Service Headquarters. 1301 Con¬ 
stitution Avenue, NW. Washington, D.C. 20229. I he requester will 
he notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and :t comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or wilt- 
fuQy seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dolsn. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 


dollars A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con 
tamed in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissions of 
the region in which the records arc located (see Customs Appendix 
A), or lo the Director. Entry Procedure* and Penalties Division 
Office of Regulations and Rulings, U.S. Customs Service 
Headquarters, 1301 Constitution Avenue, N.W., Washington. D.C. 
20229. The requester will be notified in writing of the procedures to 
be followed Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identify, and a comparison of his signature and those in the records 
may be made w’hcrc the records contain the necessary signature 

If an individual can provide no suitable documents for identify- 
lion, he may be required to made a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access lo records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars 

Where the request is not presented in person, it shall he accon 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Tlie information of this office originated 
with and consists solely of information supplied by the protestor or 
requester. 

Treasury /Customs 00.143 
System name: Mail Protest — Treasury /Customs 

System location: District: Anchorage, 204 E. 5th A*c 
Anchorage, Alaska; Great Fall*. 215 1st Ave, No., Great Falls, 
Montana. Honolulu. 335 Merchant, Honolulu. Portland, 511 NW 
Broadway. Portland, Oregon; San Francisco. 555 Buttery St., San 
Francisco, California; Seattle, First & Marion Sts,. Seattle. 
Washington. 

Categories of individuals covered by the system: Individual protest 
ing duty assessed. 

Categories of records In the system: Correspondence relating to in 
dividual. 

Authority for maintenance of the system: 5 U.S.C. 301, Rcor- 
gani/ation Plan No I of 1950; Treasury Department Order No 165, 
Revised, as amended 

Routine uses of records maintained in the system, including catego¬ 
ries of user* and the purposes ot such uses: (a) Disclosure to those 
officers and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per 
form a nee of their duties; (b) Disclosures required in administration 
of the Freedom of Information Act (5 U.S.C. 552); (c) In the event 
that this system of records includes information which indicates a 
violation or potential violation of luw, whether civil, criminal or 
regulatory in nature, and whether arising by general statute »>* 
licular program statute, or by regulation, rule, or order issued pur 
suant thereto, the relevant record* in the system of records may be 
referred, as a routine use. to the appropriate agency, whether 
Federal, state, local or foreign, charged with the rcsponsibilu» ol 
investigating or prosecuting such violation or charged with enfoil¬ 
ing or implementing the statute, or rule, regulation, or order issued 
pursuant thereto (d) A record from this system of records may h< 
disclosed as a ‘’routine use*' to a Federal, state, or local agency 
maintaining civil, criminal, or other relevant enforcement inform j 
lion or other pertinent information, such as current license d 
necessary to obtain information relevant to an agency decision cod 
corning the hiring or retention of an employee, the issuance id <• 
security clearance, the letting of a contract, or the issuance of a 
license, grant, or other benefit 

For additional routine uses see Appendix A A. 

Policies and practice* for storing, retrieving, accessing, retaining 
and disposing ot record* in the system: 

Storage: Maintained in folders and stored in metal file cabinet 

Retries ability: The office and building are locked during net¬ 
working hour* 

Safeguards: Protest number. 
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Retention and dUpmal: Records arc maintained and disposed of 
in lAcrdaoce with Records Disposal Manual. 

system managcr(s) and address: District Director, See Location 
>u»vc for addresses 

Notification procedure: Requests by an individual to be notified if 
the svstem of records contains records pertaining to him shall be in 
*:iung and directed to the Regional Commissioner of the region in 
*tuch the records are located (see Customs Appendix A), or to the 
[erector. Entry Procedure* and Penalties Division. Office of Regu¬ 
lations and Rulings. U S. Customs Service Headquarters. 1301 Con* 
>i ; muon Avenue, N W., Washington. D.C 20229 The requester 
a ill be notified in \ciiting of the procedures to be followed Where 
the request is presented in person, the requester shall present 
.iivquate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
rv'.ords contain the necessary signature. 

(f .m individual can provide no suitable documents for identifies 
i>.n, he may be required to make a signed statement asserting 
identity and stipulating th.a he understands that knowingly or will¬ 
fully treking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shaD be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully cckiag or obtaining access to records about another person 
ut>»Srr false pretenses is punishable by a fine up to five thousand 
dollar*. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature 
Record arms procedure. Requests by nn individual to be 
notified how he can gam access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
dull be in writing amf directed to the Regional Commissioner of 
ih. region in which tl»c records are located (sec Customs Appendix 
A) or to the Director, Entry Procedures and Penalties Division. 
Office of Regulations and Rulings, U.S. Customs Service 
H Jquarters. 1101 Constitution Avenue. N.W . Washington, D.C. 
2B22> The requester will be notified in writing of the procedures to 
tv followed. Where the request is presented in person; the 
ir jucster shall present adequate identification to establish his 
identity, anil a comparison of his signature and thine in the records 
rimy he made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
>d ntity and stipulating that he urolcrstand* that knowingly or will- 
lull v seeking or obtaining access to records about another person 
’.mticT false pretense* is punishable by a fine up to five thousand 
dollar*. 

NVlicrc the icqucst is nut presented in person, it shall be accom- 
; micd by a notarized statement executed by the requester asserting 
identity and stipulating that he understand* that knowingly or will- 
ft-Uv seeking or obtaining access to records about another person 
urKter false pretenses is punishable by a fine up to five thousand 
tUrv A comparison of his signature and those in the records may 
lv made where the records contain the necessary signature. 

< oatcaftlag record procedures: See Access above. 

Record source categories: Individual and Customs employees in* 
Mved with caxe. 

Treasury/Customs 00.144 

Svirm name: Mail Protest f ile—Treasury/Customs 

location: foreign Mafl Section, District Office. 150 N.E. 

'’ili St., Miami, fla. 

■’■•kgories of individuals covered by the system: Individuals who 
^•c filed formal protest of the amount of duty assessed against 

mail [Week. 

‘ tfugories «il record* in the system: Letter*, invoice*, ami other 
(v uncm documents pertaining to protests 
v.thortly for maintenance ol the system: 5 tJ.S.C 301; Kenr- 
> imzation Plan No I of 1950; Treasury Department Order No. 165, 

* v-ved, as amended. 

Routine ims of records maintained in the system, including ntcgo- 
rs-, ol user* and the purposes of such use*: The routine use* ol the 
record* contained in this system of records arc a* follows: (a) Di\- 
'^v.mc u» those officers and employees of the Custom* Service 
.uni the Department of the Treasury who have a need for the 
record* m the performance of their duties; (b) Disclosures required 


m administration of the Freedom of Information Act (5 U.S.C, 
552); (c) Customs Personnel processing mail protests; (d! In the 
event that this system of records include* information which in* 
dicalcs a violation or potential violation of law. whether civil, 
criminal, or regulatory in nature, and whether arising by general 
statute or particular program statute, or by regulation, rule, of 
order issued pursuant thereto, the relevant records in the system of 
records may be referred, as a routine use, U» the appropriate agen¬ 
cy, whether Federal, state, local, or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, rcgula* 
lion, or order issued pursuant thereto; (c) A record from this 
system of records may be disclosed as a ’routine use” to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pcrtuicnt information, 
such as current licence*, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee. the issuance of a security clearance, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit; tf) A 
record from this sy stem of records may be disclosed to a Federal 
agency, in response to it* request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency’s decision on the matter 

For additional routine uses see Appendix AA 

Policies and practices for storing, retrieving, screwing, retaining, 
and disposing of record* In the system: 

Storage: Record* arc stored in the Foreign Muil Section of the 
Distrkt Office, 100 N E. 7 St . Miami, Fla. 

Retrir*ability: Record* are retrievable by name or protest 
number • 

Safeguards: Access is limited to appropriate personnel and office 
is locked during non-working hours. 

Retention and disposal: Records are kept until 3 years after the 
protest is decided 

System manager! s) and address: District Director of Customs. 100 
N.E. 7 SL. Miami. Fla. 

Notification procedure: Request* by an individual to he notified tf 
the system of record* contain* records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the record* arc located (see Custom* Appendix A), or to the 
Director. Entry Procedure* and Penalties Division. Office of Regu¬ 
lations and Rulings, U.S. Custom* Service Headquarters. 1301 Con¬ 
stitution Avenue. N.W.. Washington. DC. 20229. The requester 
will be notified in writing of the procedures to be followed Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be where the record* 
contain the necessary signature. 

If an individual can provide no suitable document* for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to record* about another person 
under false pretense* is punishable by a fine up to five thousand 
dollar*. 

Where the request K not presented in person, it shall be accom¬ 
panied by u notarized statement executed by the requester asserting 
identity und stipulating that he understand* that knowingly or will 
fully seeking or obtaining access to record* about another person 
under false pretenses is punishable by a fine up to five thousand 
dollar* A comparison of his signature and those in the records may 
be made where the records contain the necessary signature 

Record access procedure*: Request* by an individual to be 
notified how be can gain access to n record pertaining to him con 
turned in a system of record*, and how he can contest it* content 
Judl Ik in writing and directed to the Regional Commissioner of 
the region ut which the records arc located (see Customs Appendix 
A), or to the Director, Entry Procedure* and Penalties Division. 
Office of Regulations and Rulings, U.S. Custom* Service 
Headquarter*. 1301 Constitution Avenue. N W . Washington. D.C. 
20229 The requester will be notified in writing of the procedures to 
be followed Where the request is prevented in person, the 
requester shall prevent adequate identification to establish hi* 
identity, and a companion of hi* signature and those in the records 
may be mode where the records contain the necessary signature 
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If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a uotari/.cd statement executed by the icqucstcr asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up lo five thousand 
dollars. A comparison of his signature and those in the records may 
he made where the records contain the necessary signature 
Contesting record procedures: See Access above. 

Record source categories: Source information is from the sender, 
the addressee, the Customs value records, and the manufacturer of 
the item. 

Treasury /Customs 00.145 

System name: Merit Promotion Plan Case Files—Treasury/Custom*. 

System location: Personnel Management Division. U.S. Custom* 
Service, 300 North Ixn Angeles Street. l.os Angeles, California. 

Categories of Individuals covered by the system: Customs em¬ 
ployees who have applied for promotion under a specific promotion 
announcement number. 

Categories of records in the system: Applications and resumes. 
Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 552). 
For additional routine uses see Appendix A A. 

Policies and practice* for storing, retrieving, accessing, retaining, 
mod disposing of records in the system: 

Storage: Promotion ease files arc maintained in locked file 
cabinet and filed by announcement number. 

RctrievablUty : System is alphabetically indexed by name on an 8 
\[2 x 10 sheet Ou each sheet is listed all the announcement num¬ 
ber* under which the employee has applied 
Safeguards: In addition to being stored in secure locked metal file 
cabinets, the budding is guarded by uniformed security guards 
Retention sod disposal. Promotion case files are destroyed every 
two years. 

System manager**) ***! address: Director. Personnel Management 
Division, U.S Customs Service. 300 North low Angeles Street, 
Angeles. California 

Notification procedure: Requests by an individual lo be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Director. Entry Procedures and Penalties Division. Office of Regu¬ 
lations and Rulings. U.S. Customs Service Headquarters. 1301 Con¬ 
stitution Avenue. N W . Washington. D C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented ui person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may he made where the 
records contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement assetting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars .... 

Where the request is not presented in person, it shall be occom 
parued by a notarized statement executed by the requestor asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollar* A comparison of his signature and those in the records may 
be made where the records contain the necessary’ signature 


Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con 
turned in a system of recotds, and how he can contest its content 
shall be in writing and directed to the Director. Entry PrQccdwo 
and Penalties Division. Office of Regulations and Rulings. U.S 
Customs Service Headquarters. 1301 Constitution Avenue. N.W 
Washington. D.C. 20229. The requester will be notified in writing of 
the procedures to be followed Where the icqucst is presented in 
person, the requester shall present adequate identification to 
establish his identity, and a comparison of his signature and those 
in the records may be made where the records contain the ncccssu 
ry signature 

If an individual can provide no suitable documents for identifier 
lion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is oot presented in person, it shall be accom 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up lo five thousand*, 
dollars. A comparison of his signature and those in the records may 
be manic where the records contain the necessary signature 

Contesting record procedures: Sec Access above. 

Record source categories: Information came from the employee 
employee's performance appraisals completed by supervisors and 
deliberations of promotion panels. 

Treasury/Customs 00.147 

System name: MILITARY DECLARATIONS PILE: DD Form 
1252, Unaccompanied Articles Arming from Foreign; Dl> 
Form 1854. Military Customs Dcclamtions^Treasury/Cusloms 

System location: Located in the Office of the District Director 
San Diego. Calif; Offices of the Port Directors, San Ysidro. Calif 
Tecjilc, Calif, Calexico. Calif; Andrade. Calif; San Diego, Calif 
San Diego Barge Office, and the Office* of the Customs Patrol 
Division. San Diego. Calif; San Ysidro. Calif; Calexico, Cahf 
Tccatc. Calif; according to the list that is attached as Customs Ap 
pendix A. (lx>s Angeles Region). 

Categories of Individuals COvrred by the system: All Military pci 
sonnet arriving from foreign 

Categories of records In the system: Name. Rank. Service number 
Date left the Continental U.S.; Date returned lo the Contincni.il 
U.S.; List of all article* purchased, etc. 

Authority lor maintenance of the system: 5 U.S.C. 301; Rcor 
ganiration Plan No. I of 1950; Treasury Department Order No 165. 
Revised, as amended, and ihc Customs Regulations and Custom % 
Manual 

Routine use* of records maintained in the system, including catego¬ 
ric* of users and the purpose* of such uses: Ike routine use* of the 
records contained in this system of record* arc a* follows: (a) Di* 
closure to those officers and employee* of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of Uicii duties; (b) Disclosures required 
in administration of the Ficcdom of Information Act (5 U.S.( 
552); (c) In the event that this system of Vecords includes infomu 
lion which indicates a violation of law, whether civil, criminal, or 
regulatory in nature, and whether aming by general statute or p.ir 
licular program statute, or by regulation, rale, or order issued pur 
suant thereto, the relevant records in the system of records may be 
referred, as a routine use. to the appropriate agency, whether 
Federal, state, local, or foreign, charged with the responsibility of 
investigating or prosecuting such violation or charged with enforc 
ing or implementing the statute, or rale, regulation, or order is*un' 
pursuant thereto; (d) A record from this system of records may be 
diseased us a ‘ routine use" to a Federal, stale, or local agency 
maintaining civil, criminal, or other relevant enforcement informs 
lion or other pertinent information, such as current license', »i 
necessary’ Ui obtain information relevant to an agency decision con 
ccming the hiring or retention of an employee, the issuance of «> 
security clearance, the letting of a contract, or the issuance of •» 
license, gram, or other benefit; (c) A record from this system 
records may be disclosed to a Federal agency, in response to it' 
request, in connection with the hiring or retention of an employer 
llte issuance of a security clearance, the reporting of an invc'tig 
lion of an employee, the letting of a contract, or the issuance of • 
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lx;cn*£, grunt, or other benefit by the requesting agency, to the ex¬ 
tent that the information is relevant ami necessary to the requesting 
4 **ncy’s decision on the matter Maintain records re La ling to all in 
, duals arriving from foreign. 

For additional routine uses see Appendix A A. 

f'olfcfca and practices for storing, retrieving, accessing, retaining, 
aim! disposing of records in the system: 

Murage: DD Forms 1252 & 1854 in fdc cabinet. 

Retriesability: Vessel, aircraft number, and name of individual. 

Mlrptank: Building is locked during non working hours. 

Urtration and disposal: 3 years. 

Svstoa manager**) and address: District Director, Port Directors, 
and Division Directors within the San Diego Customs District For 
^ dresses see Customs Appendix A. 

Medication procedure: Requests by an individual to be notified if 
ihc vystem of records contains records pertaining to him shall be in 
s iting and directed to the Regional Commissioner of the region in 
v^uch the records are located (see Customs Appendix A), or to the 
Director, Entry Procedures and Penalties Division. Office of Regu- 
Litioo* and Ruling*, U S. Customs Service Headquarters. 1301 Con¬ 
stitution Avenue, N.W.. Washington. D.C. 20229. The requester 
wiD be notified in writing of the procedures to be followed. Where 
th* request is presented in person, the requester shall present 
quatc identification to establish hi* identity, and a comparison 
<* his signature and those in the records may be made where the 
raordb contain the necessary signature. 

If .in individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
drlLm, 

^Vhere the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
indcr false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in Ihc records may 
he nude where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
,w 'lifted how he can gam access to a record pertaining to him con¬ 
fined in a system of records, and how he can contest its content 
dull be in writing and directed to the Regional Commissioner of 
0 »c region in which the records ore located (see Customs Appendix 
Ai or to the Director, Entry Procedures and Penalties Division. 
Office of Regulations and Rulings. U.S. Customs Service 
H ^quarters. 1301 Constitution Avenue. N W.. Washington. D.C. 
>» 22 r> rhe requester wilt be notified in writing of the procedures to 
he followed. Where the icquest is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
nuy be made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may he required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will- 
ful)v ceking or obtaining access to records about another person 
»«nJcr false pretenses is punishable by a fine up to five thousand 
doom, 

Where the request t% not presented in person, it shall be accom- 
parjed hy a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will- 
ft !K seeking or obtaining access to records about another person 
undci false pretenses is punishable by a Fine up to five thousand 
d '11.14s A comparison of his signature and those in the records may 
he inode where the records contain the necessary signature. 

1 "oterttng record procedures: See Access above. 

^ wiurce categorical: Each individual returning military pas- 

Kngcr. 

Treasury /Custom* 00.148 

v >Mnu name: Military Personnel and Civilian Employees* Claims 
Act I tie—Trvasury/Customs 

S}Me*n location: Office of the Chief Counsel. Room 3305. U.S. 

<Moras Service Headquarters. 1301 Constitution Avenue, N.W., 
W hrngion. D C. 20229 


Categories of Individual* covered by the system: Person* filing 
claims under the Military Personnel and Civilian Employees' 
Claims Act of 1964. 

Categories of records in the system: Document* relating to the ad¬ 
ministrative handling of the claim and documents submitted by the 
claimant in support of the claim 

Authority for maintenance of the system: 31 U.S.C. 240-243 ; 31 
CFR Part 4; Treasury Department Administrative Circular No. 131, 
August 19, 1965; 5 U.S.C. 301; Reorganization Plan No, I of 1950; 
Treasury Department Order No. 165, Revised, as amended. 

Routine use* of record* maintained in the system, including catego¬ 
ries of user* and Ihc purposes of such uses: The routine use* of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
recordx tn the performance of their duties. Such duties may include 
making recommendation* for decisions oo claim* and making final 
decisions on claims; (b) Disclosures required in administration of 
the Freedom of Information Act (5 U.S.C. 552). 

For additional routine uses sec Appendix A A 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Each case file is inserted alphabetically in a file folder 
which is filed in an unlocked drawer within a metal container. 

Rrtrie*ability: Each cose file is identified in a manual alphabeti¬ 
cal card file by the name of the person who filed the claim and 
alphabetically in the file folder within the metal container by ihc 
name of the person who filed the claim. 

Safeguards' The metal container described above is maintained 
within ihc area assigned to the Office of the Chief Counsel within 
the Custom* Service HuUding During non working hours the room 
in which the metal container Ls located Is locked, and access to the 
building is controlled at all time* by uniformed guards. 

Retention and disposal; These file* arc retained indefinitely or 
until there is no longer any space available for them within the 
metal container, at which time the oldest files arc transferred to the 
Federal Records Center. 

System manager**) and address: Chief Counsel. Room 3305. U.S. 
Customs Service Headquarters. 1301 Constitution Avenue, N.W. 
Washington. D.C, 20229 

Notification procedure: Request* by an individual to be notified if 
the system of records contains records pet taming to him shall be in 
writing and directed to the Director. Entry Procedure* and Penal¬ 
ties Division, Office of Regulations and Rulings, U.S. Customs Ser¬ 
vice Headquarters, 1301 Constitution Avenue. N.W , Washington, 
D.C. 20229. The requester will be notified in writing of the 
procedure* to be followed. Where the request is presented in per¬ 
son, the requester shall present adequate identification to establish 
hi* identity, and a comparison of hi* signature and those in the 
record* may be mode where the record* contain the necessary 
signature. 

If an individual can provide no suitable document* for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understand* that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollar*. 

Where the request i.s not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars A comparison of hi* signature and those in the records may 
be made where the record* contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he con gam access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Director. Entry Procedure* 
and Penalties Division. Office of Regulations and Rulings. U.S. 
Customs Service Headquarters. 1301 Constitution Avenue. N.W.. 
Washington. D.C. 20229 The requester will be notified in writing of 
the procedures to be followed Where the request is presented in 
person, the requester shall present adequate identification to 
establish hi* identity, and a comparison of hi* signature and those 
in the records may be made where the record* contain the necessa¬ 
ry signature. 
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If an individual can provide no suitable document* for identifica¬ 
tion. he may he required to make a signed statement asserting 
identity and stipulating that be understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a Tine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly of will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: The information contained in these files 
originates with a Treasury Department Form No "5079. Civilian 
Employee Claim For l-oss or Damage to Personal Property, which 
is completed and filed with the Customs Service by the claimant. 
Additional information contained in these files may he separately 
provided by the claimant or hy the claimant’s supervisor. 

Treasury /Customs 00.149 

System name: Military Personnel and Civilian Employees’ Claims 
Act FUc—Treasury/Customs. 

System location: Office of the Regional Counsel, Room 125. VS, 
Customhouse. 40 South Gay Street, Baltimore, Maryland 21202. 

Categories of individuals covered by the system: Current or former 
Custom* employees Tiling chums under the Military Personnel and 
Civilian Employees’ Claim Act of 1964 for damage to or loss of 
personal property incident to their service. 

Categories of records In the system: Documents relating lt» the ad 
minis trail ve handling of the claim and documents submitted by the 
claimant in support of the claim 

Authority for maintenance of the system: 31 U.S.C 240-243; 31 
CRT Part 4; Treasury Department Administrative Circular No. 131, 
August 19. 1965; 5 U.S.C. 301; Reorganization Plan No. 1 of 1950; 
Treasury Department Order No. 165, Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows; (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 552). 
For additional routine uses see Appendix AA. 

Policies and practice* foe storing, retrieving, accessing, retaining, 
and disposing ol records in the system: 

Storage: Each case file is inserted in fik folder which is filed in 
un unlocked drawer within a metal container. 

Ketrirv ability: I^ach ease fik is identified in the Tdc folder within 
the metal container by the name of the person who filed the claim. 

Safeguards: The metal container described above is maintained 
within the area assigned to the Office of the Regional Counsel 
within the Customhouse. During non-working hours the room in 
which the metal container is located is locked, and access to the 
building is controlled at all times by uniformed guards 

Retention and dkprnal: These files arc retained indefinitely or 
until there is no kwiger any space available for them within the 
metal container, at which time the oldest files arc transferred to the 
Federal Records Center. 

System manager!*) and address: Regional Counsel, Room 125, 
VS. Customhouse. 40 South Gay Street. Baltimore, Maryland 
21202 . 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (See Customs Appendix A), or to the 
Director. Entry Procedures and Penalties Division. Office of Regu¬ 
lations and Rulings, U.S Customs Service Headquarter*. 1301 Con 
solution Avenue, N W„ Washington, D C. 20229 11 k requester 

will he notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature 


If an individual can provide no suilabk documents for identify 
lion, he may be required to make a signed statement assert; 
identity and stipulating that he understands that knowingly or will- 
fully seeking or obtaining access to records about another person 
under false pretenses in punishable by a fine up to five lbous.ru] 

dollars. * 

Where the request is not presented in person, it shall he accom¬ 
panied hy a notarized statement executed by the requestor asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about unothci pci'< n 
under false pretenses is punishable by a fine up lo five thousand 
dollars. A comparison of his signature and those in the records iruy 
he made where the records contain the necessary signature 

Record access procedures: Requests hy an individual to he 
notified how he can gain access to a record pertaining to him um 
uincd in a system of records, and how he can contest its content 
shall he in writing and directed to the Regional Commissioner .»( 
the region in which the records arc located (sec Customs Appendix 
A), or to the Director. Entry Procedures and Penalties Division, 
Office Of Regulations and Rulings. U.S. Customs Ser c 
Headquarters, HOI Constitution Avenue. N.W.. Washington DC 
20229. ‘Hie requester will be notified in writing of the procedui, to 
be followed Where the request is presented in person, the 
requester skill present adequate identification to establish w 
identity, and a comparison of his signature and those in the record* 
may he made where the records contain the necessary signature 
If an individual can provide no suitabk documents for idcntifi 
lion, he may be required lo make a signed statement asserting 
identity and stipulating that he understands that know ingly or * ill 
fully seeking or obtaining access lo records about another pcf >n 
under false pretenses is punishable by a Tine up to five thou*, ud 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asset hug 
identify and stipulating that he understands that knowingly or u 1! 
fully seeking or obtaining access to records about another pci -n 
under false pretenses is punishable by u fine up lo five thou rd 
dollars. A comparison of his signature and those in the rccurdv nay 
be made where the records contain the necessary signature 
Contesting record procedures: See Access above 
Record source categories: The information contained in these ttk* 
originates with a Treasury Department Form NO 3079. Civ;'un 
Employee Claim For Loss or Damage lo Personal Property . which 
is compktcd and filed with the Customs Service by the clan mt 
Additional information contained in these files may be sepai-i'cly 
provided by the claimant, the claimant’s supervisor, or other 
reviewing Customs officers. 

Treasury/Custom* 00.150 

System name: Military Personnel and Civilian Employees* < m\ 
Act File—Treasury/Customs. 

System location: Regional Counsel, U.S. Customs Servu 
World Trade Center, New York, N Y. 10048. 

Categories ol individual* covered by the system: ( uiTcnt or former 
Customs employees filing claims under the Military Personm *nd 
Civilian Employees’ Claims Act of 1964 for damage to Of losv ol 
personnel property incident to their service. 

Categories of record* in the system: Documents relating to tk aJ- 
mumtrat ivc handling of the claim and documents submitted hy tb« 
claimant in support of the claim. 

Authority for maintenance of the system: 3t U.S.C. 2411-24 v I 
CFR Part 4. Treasury Department Administrative Circular 
1331. August 19, 1965. 

Routine uses of records maintained in the system. Including *&•*<>* 
rir* of users and the purposes of such uses: (a) The informatmii 
turned in this file is utilized to formulate recommendations, and w 
made availabk. to the officials within the Customs Service *ho 
make final decisions on claims submitted pursuant to the Mil un 
Personnel and Civilian Employees* Claims Act of 1964; (b) Di^k'j 
sure to those officers and employees of the Customs Sem jmI 
the Department of the Treasury who have a need for the recoi l* ,n 
the performance of their duties. <c> Disclosures required in admin* 
iration of the Freedom of Information Act (5 U.S.C. 552). 

For additional routine use* see Appendix A A 
Policies and practice* for storing, retrieving, accessing, retain^*, 
and disposing of record* in the system: 

Storage: Each case file is inserted alphabetic ally in a file fokR* 
which is fikd in an unkxkcd drawer within a metal containci 
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tutricvabiliiy: Each case file is i identified in a manual alphabet! 
cul card file by the name of the person who filed the claim and 
alphabetically in the file folder within the metal container by the 
name of the person who filed the claim. 

s .deguards: The metal container described above is maintained 
withm the area assigned to the Office of the Chief Counsel within 
the Custom* Service Building. During non-working hours the room 
in which the metal container is located is locked, and access to the 
Knldtng is controlled at all timet by uniformed guards 

Krtrntloo and disposal: These files arc retained indefinitely or 
until there b no longer any space available foe them within the 
metal container, at which time the oldest files are transferred to the 
Federal Records Center. 

S>*cm manager**) and address: Regional Counsel. U.S. Custom* 
Service. 6 World Trade Center. New York, N Y. 1004#. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
whk'h the records are located (sec Customs Appendix A), or to the 
Duector, Entry Procedures and Penalties Division. Office of Regu 
lation* and Rulings. U S. Cu&toms Service Headquarter*. 1301 Con 
qriulion Avenue. N.W.. Washington. D.C. 20229. The requester 
a ill be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish hb identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for klcotifica- 
hwi. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
order false pretenses is punishable by a fine up to five thousand 
dollar*. 

Where the request is not presented in person, it shall be accom 
pained by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to record* about another person 
under fabc pretenses b punishable by a fine up to five thousand 
dtJlarv A comparison of hi* signature and those in the records may 
he made where the records contain the necessary signature. 

Retard access procedures: Requests by an individual to be 
notified ho% he can gain access to a record pertaining to him con- 
Uuicd in a system of records, and how he can contest its content 
'full be in writing and directed to the Regional Commissioner of 
ih' region in which the records are located (see Customs Appendix 
A , or to the Director. Entry Procedure* and Penalties Division. 
Office of Regulations and Rulings. US. Customs Service 
If u, Muaftcf*. 1301 Constitution Avenue, N.W,. Washington. D.C. 
2022"^ live requester will be notified in writing of the procedures to 
be followed Where the request is presented in person, the 
requester shall present adequate identification to establish his 

ntity. and a comparison of his signature and those in the record* 
may be made where the records contain the necessary signature. 

If *ui individual can provide no suitable documents for identifku 
t*on, Ik may be required to make a signed statement asserting 
uirntity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
unii« foUc pretenses is punishable by a fine up to five thousand 
dollar*. 

'ATicre the request is not presented in person, it shall be accom- 
p.t tied by a notarized statement executed by the requester asserting 
jdriurty .md stipulating that he understand* that knowingly or will- 
fuLK coking or obtaining access to records about another person 
undca false pretenses b punishable by a fine up to five thousand 
'• A comparison of his signature and those in the record* may 
be made where the records contain the necessary signature. 

• ntrstiag record procedures: Sec Access atfove. 

source categories: The information contained in these tiles 
volutes with a Treasury Department Form No 3079. Civilian 
Employee Claim For Loss or Damage to Personnel Property, which 
** ' mplctcd and filed with the Customs Service by the claimant. 
Additional information contained in these files may be separately 
Prided by the claimant or by the claimant’* supervisor. 

Treasury/Custom* 00.268 

S>tfcui name: Military Personnel and Civilian Employees' Claims 
Act File— Treasury/Customs. 

location: Office of the Regional Counsel. Suite 1240, 500 
Dilbo Sueet. Houston. Texas 77002 


Categories of individuals covered by the system: Current or former 
Customs employees filing claims under the Military Personnel and 
Civilian Employees’ Claims Act of 1964 

Categories of records in the system: Document* relating to the ad¬ 
ministrative handling of the claim and documents submitted by the 
claimant in support of the claim. 

Authority for maintenance of the system: 31 U-S.C. 240-243; 31 
CFR Part 4; Treasury Department Administrative Circular No. 131, 
August 19. 1965; 5 VS.C 301; Reorganization Plan No I of 1950; 
Treasury Department Order No 165. Revised, as amended. 

Routine use* of records maintained In the system, including catego¬ 
ries of user* and the purposes of such uses: The routine uses of the 
records contained in this system of records arc a* follows; (a) Dis¬ 
closure to those officers and employees of the U S Customs Ser¬ 
vice and the Department of the Treasury who have a need for the 
records in the performance of their duties: (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S C 
552); (c) The information contained in this file b utilized to formu¬ 
late recommendation*, and i* made uvuilahle. to the official* within 
the Customs Service to make final decisions on claims submitted 
pursuant to the Military Personnel and Civilian Employees’ Claims 
Act of 1964. 

For additional routine use* see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Each case file i* inserted alphabetically in a file folder 
which is filed in an unlocked drawer within a metal con tuner 

Retries ability: Each ease file rs identified alphabetically in the file 
folder within the metal container by the name of the person who 
filed the claim. 

Safeguards: The mct.il container described above is maintained 
within the area assigned to the Office of the Region..I Counsel on 
the 12th Floor of 500 Dallas Street. Houston. Texas. During non¬ 
working hour* the room in which the metal container i* located b 
locked, and access to the building is controlled at all time* by 
uniformed security guards provided by the lessor 

Retention and disposal: These file* arc .retained until dosed at 
which time the closed files arc transferred to the Division of Facili¬ 
ties Management. Office of the Regional Commissioner. Houston, 
Texas for ultimate transportation to the Federal Record Center. 

System manageri m and address: Regional Counsel. Suite 1240. 
United States Customs Service. 500 Dallas Street. Houston. Texas 
77002 

Notification procedure: Requests by an individual to be notified if 
the system of record* contain* records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director. Entry Procedures and Penalties Division, Office of Regu¬ 
lations and Rulings. U.S. Customs Service Headquarters. 1301 Con¬ 
stitution Avenue. N W., Washington. D.C 20229. The requester 
will be notified in w riting of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish hi* identity, and a comparison 
of hi* signature and those in the records may be made where the 
records contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will- 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars 

Where the request t* not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaing access to record* about another person 
under false pretenses is punishable by a fine up to 5,000 dollars, A 
comparison of hi* signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified of bow he urn gain access to a record pertaining to him 
contained in a system of records, and how he can contest its con¬ 
tent shall be in writing and directed to the Regional Commissioner 
of the region in which the records are located <vcc Customs Appen¬ 
dix A). or to the Director. Entry Procedure* and Penalties Division, 
Office of Regulations and Rulings, U.S. Customs Service 
Headquarter*. 1301 Constitution Avenue. N W . Washington. D C 
20229. The requester will be notified in writing of the procedures to 
be followed Where the request is presented in person, the 
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requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature 
If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 
Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: Sec Access above. 

Record source categories: The information contained tn these files 
originates with a Treasury Department l ; orm No, 3079, C ivilian 
Employee Claim For Loss or Damage to Personal Property, which 
is completed and filed with the Customs Service by the claimant 
Additional information contained in these files may be separately 
provided by the claimant or by the claimant's supervisor. 

Treasury /C ustoms 00.151 

System name: Motor Vehicle Accident Reports—Treasury/Customs. 

System location: Koch laigistics Management Division, in each 
Customs Regional Headquarters (see Customs Appendix A) 

Categories of indrvidttaK covered by the syrfcm: U-S. Customs 
Employee involved in an automobile accident while on official 
duty. 

Categories of records k» the system: Name. Social Security 
Number, home address, telephone number, age, title, date of ac¬ 
cident. place of accident, make. year, license number of vehicles, 
description of accident, information on driver of other vehicle. 

Authority for maintenance of the system: 5 U.S.C. 301; Treasury 
Administrative Circular No. 131. dated August 19, 1965 as 
amended. 

Routine uses of record* maintained in the system, including catego¬ 
ries ul users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows (a) Dis¬ 
closure lo those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Ihsclosurcs required 
in administration of the Freedom of Information Act (5 U.S.C. 552). 
For additional routine uses see Appendix A A. 

Policies and practices for Muring, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Each case file r inserted in an alphabetical trie folder 
which is fried in an unlocked drawer in a metal file cabinet 

Retries ability: Patch case file is identified in a file folder 
identified by the name of the Customs employee involved in the au¬ 
tomobile accident. 

Safeguards: The metal file cabinet described above is maintained 
within the area assigned to the Regional Safety Coordinator within 
the office of the Regional Commissioner of Customs. Access to the 
building during non working hours is controlled. 

Rrtmtkm and disposal: Files arc maintained at location for 2 
years and then transferred to the Federal Records Center where 
they arc retained for four years. 

System manager! s) and odd revs: Each Director, logistics Manage¬ 
ment Division in each Regional Headquarters (see Customs Appen 
dix A for addresses). 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed lo the Regional C ommissioner of the region in 
which the records arc located (sec Customs Appendix A) or to the 
Director, Entry PnK.edures and Penalties Division. Office of Regu¬ 
lations ami Rulings, U.S Customs Service Headquarters. 1301 Con 
stilntion Avenue. N.W., Washington. DC. 20229 The requester 
will be uolified in writing of the procedures to be followed Where 
the request U presented in person, the requester sliall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature 

If an individual can provide no suitable documents for idcntifica 
tarn, he may be required to make a signed statement asserting 


identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access lo records about another pcr.on 
under false pretenses is punishable by a fine up to five thousand 
dollars 

When the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that be understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records rosy 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual lo he 
notified how he can gain access lo a record pertaining to him con¬ 
tained in a system of records, and how be can contest it* ©orient 
shall be in writing and directed lo the Regional Commissioner of 
the region in which the records arc located (see Appendix A), or to 
the Director. Entry Procedures and Penalties Division. Office of 
Regulations and Rulings. U.S. Customs Service Headquarters, I J0I 
Constitution Avenue. N.W . Washington. D.C. 20229 The requester 
will be notified in writing of the procedures to be followed Where 
the request is prevented in person, the requester shall pre <nt 
adequate identification to establish his identity, and a COmpun n 
of his signature and those in the records may be mode wheic ibc 
records contain the necessary signature. 

If an individual can provide no suitable document* for identifk i 
lion, he may be required to make a signed statement aswrt ng 
identity ansi stipulating that he understands that knowingly or v ilk 
fully seeking or obtaining access to records about anothei person 
under fulse pretenses is punishable by a fine up to five thou id 
dollars. .... 

Where the request is not presented in person, it shall be accora 
panied by a notnn/ed statement executed by the requester asserting 
identity and stipulating that he understand* that knowingly or will- 
fully seeking or obtaining access lo records about another pc: or 
under false pretenses is punishable by a fine up to five thou '-and 
dollar*. A comparison of his signature and those in the records av 
he mode where the records contain the necessary signature 
Contesting record procedure*: Sec Access above. 

Record source categories: The information in these files originates 
from the employee involved in the automobile accident** police re 
port and report of investigation conducted by the Office of Internal 
Affairs. * 

Treasury/Customs 00.152 

System name: Motor Vehicle Operator** Identify 

Card — Treasury /Customs. 

System location: District Director. 423 Canal Street. New < \c 
on*. 1 ouisiana 70lt3; District Director, P.O. Box 2748. Metric, 
Alabama 36601: Regional Commissioner. 701 laiyob Avenue. N<*w 
Orleans, lamistana 70113. 

Categories of individuals covered by the system: All Custom* ^ 
ployces in District 20 whose official duties require the use md 
operation of an agency-owned vehicle or a government-owned *chi 
clc leased from General Service Motor Vehicle Pool 

Categoric* of records in the system: Records on file contain the 
follwoing information: Name, address, place and date of birth, 
statement of physical fitness, results of examination on driving 
capability, summary of past driving record, record of summon -cv 
arrests, and accidents during past five years, record of safe do ing 
awards 

Authority for maintenance of the system: 5 U.SC. 301. hcor 

ganiration Plan No I of 1950; Treasury' Department Order No 
Revised, as amended 

Routine u%rv of record* maintained in the system, including mlego* 
rie* of users and the purposes of such use*: The routine uses the 
records contained in this system of records arc as follows: (j Dis¬ 
closure lo those officers and employees of the Custom* Set kc 
and the l>cpartmcnt of the Treasury who have a need foi ‘he 
record* in the performance of their duties; (b> Disclosures rc^i tree 
in administration of the Freedom of Information Act (5 l > 1 
552), (c) In the event that this system of records includes inf 
lion which indicates a violation or potential violatKin ol 'j* 
whether civil, criminal, or regulatory in nature, and whether worn* 
by general statute or particular program statute, or by regu- 'i ^ 
rule, or order issued pursuant thereto, the relevant record* in 1 
system of record* may be referred, a* a routine use. to 
propriatc agency, whether Federal, state, local or foreign, charge 
with the responsibility ofr investigating or prosecuting such 
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or hargcd with enforcing or implementing the statute, or rule, 
rcgitUion. or ordeT issued pursuant thereto; (d) A record (rom this 
intern of records may bie disclosed as a "routine use’* to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
uich as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an cm* 
fto>ce, the issuance of a security clearance, the letting of a con- 
bet. or the issuance of a license, grant, or other benefit; (e) A 
m. M from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
rei ning of an investigation of an employee, the letting of a con* 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter. 

lor additional routine uses sec Appendix A A. 

(’• licks and practice* for storing, retrieving, accessing, retaining, 
snrj .posing of records in the system: 

Mocogt: On SF-47 and Treasury Department Form 2770 in ap- 
jt. piiate fDe. 

h riev ability : By name. 

Safeguards: Unlocked file cabinet in locked office, 

K< icuiioo and dfepoaml: Forms arc maintained for the period m 
atoch the individual is employed in the Customs Service, or until 
rooked. Upon separation or revocation, forms arc removed from 
active file and placed in an inactive file for a period of three years, 
after which time the cards are disposed of as provided in GSA’t 
tiencral Records Schedule. 

Swrm manager!*) and address: District Director, 423 Canal 
Street, New Orleans, louisiana 70113; District Director, P.O. Box 
27*8 Mobile, Alabama 36601. District, Logistics Management Divi* 
lion 701 loyolu Avenue. New Orleans. LA 70113. 

Notification procedure: Requests by an individual to be notified if 
the ndem of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Appendix A), or to the Director. 
F-nti IWcdures and Penalties Division. Office of Regulations and 
Ruiings. U.S. Customs Service Headquarters, 1301 Constitution 
Avenue. N.W., Washington. D.C- 20229. The * requester will be 
notified in writing of the procedures to be followed Where the 
request it presented in person, the requester shall present adequate 
ttkmrfication to establish his identity, and a comparison of his 
ugruture and those in the records may be made where the records 
contain the necessary signature. 

U jji individual can provide no suitable documents for idcnliftca- 
he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will* 
!u!!v seeking or obtaining access to records about another person 
under false pretenses U punishable by a fine up to five thousand 
dotlvs. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully -ecking or obtaining access to records about another person 
under fake pretenses is punishable by a fine up to five thousand 
A41arv A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
Allied how he can gain access to a record pertaining to him con- 
**med in a system or records, and how he can contest its content 
vh.ili be in writing and directed to the Regional Commissioner of 
the ifpon in which the records arc located (see Appendix A), or to 
the Ihrcctor, Entry Procedure* and Penalties I>ivision. Office of 
Regulations and Rulings. U.S. Customs Service Headquarters, 1301 
C Mitution Avenue. N.W.. Washington, D.C 20229. The requester 
be notified in writing of the procedures to be followed Where 
the request i* presented in person, the requester shall present 
•adequate identification to establish hi* identity, and a comparison 
of ,u * signature and those in the record* may be made where the 
n ' f ds contain the necessary signature. 

If an individual can provide no suitable documents for identifica- 
l * ,J - be may be required to make a signed statement asserting 
•deputy and vupuliting that he understands that knowingly or will- 
fullv ceking or obtaining access to records about another person 
uft.jef faUe pretenses is punishable by a fine up to five thousand 
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Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of hi* signature and those in the records may 
be made where the records contain the necessary signature. 

Contesting record procedures: See access above. 

Record source categories: All information contained on SF-47 and 
TP Form 2770 is obtained directly from employee. 

Treasury/Customs 00.153 

System name: Motor Vehicle Operators ID. Card and 
Record—T rcox ury/C ustoms. 

System local Ion: Room 102, Federal Building, 511 N.W. Broad 
way. Portland, Oregon 97209. 

Categories of Individuals covered by the system: Employees of 
Portland District authorized to drive government vehicles. 

Categories of records in the system: Name, position, driving 
record of employee. 

Authority for maintenance of the system: 5 U.S.C. 301. Reor¬ 
ganization Plan No. I of 1930; Treasury Department Order No. 165, 
Revised, as amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To account for those em¬ 
ployees to whom driver’s licences have been issued and to maintain 
information concerning their driving record. 

For additional routine uses sec Appendix A A. 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in index card file. Stored in unlocked metal 
cabinet. 

Rctrkv ability: Information is on cards, indexed alphabetically by 
name of individual- 

safeguards: The office and building arc locked during non work¬ 
ing hours. 

Retention and disposal: Retained 2 yean, then destroyed. 

System manager!*) and address: District Director, Federal Budd¬ 
ing Room 198, 511 N.W. Broadway, Portland. Oregon 97209. 

Notification procedure: Request* by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Appendix A), or to the Director. 
F-ntry Procedure* and Penalties Division, Office of Rcgukilion* and 
Rulings, U.S. Custom* Service Headquarters. 1301 Constitution 
Avenue, N.W.. Washington, D.C. 20229. The requester will be 
notified in writing of the procedure* to be followed Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the record* 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretense* is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will- 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the record* may 
be made where the records contain the necessary signature. 

Record access proced ur e s : Request* by an individual to be 
notified bow he can gain access to a record pertaining to him con¬ 
tained in a system of record*, and bow he cxn contest it* content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the record* are located (see Appendix A), or to 
the Director, Entry Procedures and Pendties Division, Office ol 
Regulation* and Rulings, U.S. Customs Service Headquarter*. 1301 
Con tituhem Avenue, N W., Washington, D.C. 20229, The requester 
wdl be notified in writing of the procedures to be followed Whctc 
the request i% presented in person, the requester shill prevent 
adequate identification to establish his identity, and a comparison 
of hi* signature and those m the record* may be made where the 
records contain the necessary signature 
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If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identitv and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about onotheT person 
under false pretenses is punishable by a fine up to five thousand 
dollars. . . . M . 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that be understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Contesting record procedures: Sec Access above. 

Record source categories*. Information furnished by employee and 
his supervisors. Accident re polls. 

Treasury/Customs 00.154 

System name: Narcotics Importers—Treasury/Customs. 

System location: Area Director. N Y Seaport Area. 6 World 
Trade Center. New York. N Y 10048 

Categories of individuals covered by the system: AU individuals 
and companies importing dangerous drugs. 

Categories ol records In the system: B.N.D. form 35, Ed. 9-68 on 
individuals and companies importing opium and coca leaves 

Author'd > for maintenance of the system: 5 U.S.C. 301. Reor¬ 
ganization Plan No. 1 or 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine snrs of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system or records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
ami the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) Customs officers who process importation of such drugs 
keep records of dangerous drugs imported into the United Slatcs- 
For additional routine uses, see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper 

Rctrkrvability: Alphabetical listing 
Safeguards: Office locked at end of day. 

Retention and disposal: Permanent record. 

System manager**) and address: Regional Commissioner (Area 
Director. New York Seaport Area) See location above 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Appendix A), or to the Director, 
Entry Procedures and Penalties Division. Office of Regulation* and 
Ruling* US Customs Service Headquarters. 1301 Constitution 
Avenue. N.W., Washington. DC. 20229. The requester will he 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those m the records may be made where the record* 
contain the necessary signature. 

11 an individual cun provide no suitable documents for idcntifica 
lion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining .iccess to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollar* 

Where the request is not presented in person, it shall be accom 
names! by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a tine up to five thousand 
dollar*. A comparison of hi* signature and those in the records may 
be made where the record* contain the necessary signature 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertauung to him con¬ 
tained in a system of record*, and how he can contest its content 
skill be in writing and directed to the Regional Commissioner of 
the region in which the rccoids arc located <*cc Appendix A), or to 


the Director, Entry Procedures and Penalties Division. Office ol 
Regulations and Rulings. U.S Customs Service Headquarters. I30t 
Constitution Avenue. N.W., Washington. D.C. 20229. The requever 
will be notified m writing of the procedures to be followed Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a companvn 
of his signature and those in the records may be made where the 
records contain the necessary signature 

If an individual can provide no suitable document* for identifier 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or wiU 
fully seeking or obtaining access to records about another pci*< o 
under false pretenses is punishable by a fine up to five thousand 

dollars. , . . „ . 

Where the request is not presented in person, it shall be aceum 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another pervert 
under false pretenses is punishable by a fine up to five thou mJ 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary' signature. 
Contesting record procedures: Sec Access above. 

Record source categories: Information supplied by Importer .md 
Customs Officers. 

Treasury /Custom* 00.155 

System name: Narcotics Suspect File—Treasury/Customt. 

System location: Customs Patrol Office, Room 807, Appraise:* 
Store* Building. 103 South Clay Street, Baltimore. Maryland 21 
(aftci August 1975, Customs Patrol Office, Room 15. U.S. Custom 
house, 40 South Gay Street. Baltimore. Maryland 21202. 

Categories of individual* covered by the system: Known violators 
of Federal narcotics law* Suspected violator* of Federal narcurio 
laws. Associates of known and suspected violators Informant*, rnd 
other persons of interest to patrol officers in the performance of 
their duties. 

Categoric* ol records in the system: Criminal and civil case files 
information of possible violators, informant files, known suspect 
files, and files of information of interest to patrol officer*. 

Author!!* lor maintenance of the system: 5 U.S.C. 301 Reor¬ 
ganization Plan No l of 1950; Treasury Department Order No 165, 
Revised, as amended. 

Routine use* of record* maintained in the system, including calrtv* 
rie* of users and the purpose* of such uses: The routine uses of the 
retold* contained in this system of records urc as follow* (a) Dtv 
closure to those officer* and employees of the Customs Scukc 
and the Department of the Treasury who have a need for ibe 
records in the performance of their duties, (b) Disclosure required 
in the administration of the Freedom of Information Act (5 1 N ( 
552); (c) Used by patrol officeis to determine an individual s prevt 
ou* record when determining the proper recommendation for 
criminal and civil penalties; (d) Used by patrol officers to detci 
mine pattern* of violation* and assist in the more efficient per 
forename of their duties; (c) Used by officers and employee* of the 
Customs Service and the Department of the Treasury to compile 
statistic* and determine patterns of violators; if) In the event that 
this system of record* includes information which indicate* a u.4j 
lion or possible violation of law. whether civiL criminal or regulate 
ry in nature, and whether arising by general statute or parti uU 
program statute, or by regulation, rule or order issued pursuant 
thereto, the relevant records in the system of records " 
refereed, a* a routine use. to the appropriate agency, whether 
led end, state, k>cal or foreign, charged with the responsibility M 
investigating or prosecuting such violation or charged with enmte- 
mg or implementing the statute, or rule, regulation or order n p- 
pursuant thereto; (g) A record from this system of records may be 
disclosed as a “routine use*’ to a Federal, slate or local agency 
maintaining civil, criminal or other relevant enforcement inform*• 
tion or other pertinent information, such as current liccri < v > 
necessary to obtain information relevant to an agency dccisnui cop 
ccrning the huing or retention of an employee, the issuance 
security clearance. the letting of a contract, or the issuance I * 
license, grant, or other benefit. Ch) A record from this system •'» 
record* may be disclosed to a Federal agency, in response * 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an mvoUjJ 
tion of an employee, the letting of a contract, or the issuance 4 
license, grant or other benefit by the requesting agency, to the c% 
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tent that the information is relevant and necessary to the requesting 
agency's decision on the matter. 

I or additional routine uses see Appendix A A. 

Wulidcs and practices for storing, retrieving, accessing, retaining, 
•ml disposing of records in the system: 

ior*ge: Records arc maintained in file folders and stored in 
metal ftk cabinets which arc located in locked or occupied offices 
«hxh arc located in locked and guarded Federal Buildings. 

KetrirsahiMty: A manual master card index ts maintained for the 
entire system. This index includes name and/or numerical identifier. 

degaarda: In addition to being stored in secure metal con¬ 
tainers, the container* are maintained in office* which arc either 
(xaipicd or locked at all limes. These office* arc located in locked 
Kitcral buildings. 

Kr tent ion and disposal: The file records arc maintained indefinite* 

l > 

s> .irm mmiagenri and address: Director. Baltimore Patrol Divi- 

w, Appraisers* Stores Budding. Room 807. 103 South Gay Street. 
Baltimore. Mary land 21202, /after August 1975, Director. Baltimore 
1 Division, U.S. Customhouse, Room 17, 40 South Gay Street, 
B,.Uunoce, Maryland 21212). 

Nvvtrms exempted from critaln provisions of the act: QD 

ihe Commissioner of Customs pursuant to 5 U.S.C. 552a fj) 
,khJ/oc (k) h is proposed to exempt this system or records from cer- 
ur, requirements of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a 
fr< m shich this system of record* is proposed to be exempted and 
thr reification foe the exemption arc contained in a general notice 
wt Kh appears elsewhere in the Federal Register. 

1 rrasury /Customs 00.156 

s.trm name: Narcotic Violator File—Treasury/Customs. 

"'trw locution: Fine*. Penalties und Forfeiture* Office. District 
Director of Customs. Room 603. U.S. Federal Building. Ill West 
Huron Street. Buffalo. New York 14202. 

< Jtrgortei of individual* covered by the system: Person* who have 
hern found in possession of any controlled substance within the 
Buffalo District. 

' aregurtes ®f record* in the system: Alphabetized cross reference 
<*f violator* names and the associated case number* assigned to 

ikv individual*. 

Viiborh) for maintenance of the system; 5 U.S.C. 301: Reor- 
iran/atiuo Plan No. 1 of 1950. Treasury l>cpartmcnt Order No. 165. 

Revived, a* amended. 

Routine uw* of records maintained in the system, including catego¬ 
ry <4 user* and the purposes of such usnu The routine uses of the 
rtvords contained in this system of record* are as follows; (a) Dis¬ 
closure t»» those officer* and employee* of the Customs Service 
*nd the Department of the Treasury who have a need for the 
record* in the performance of their duties, (b) Disclosures required 
t: dmmixtraUon of the Freedom of Information Act (5 U.S.C. 
v ‘-». (c) In the event that thin system of records includes infoima- 
l) " n ^hich indicate* a violation or potential violation of the law. 
Alicther civil, criminal, or regulatory in nature, and whether anting 
t v - cncrul statute or particular program statute, or by regulation, 
ruic. or order issued pursuant thereto, the relevant record* in the 
*vtcm of record* may be referred, a* a routine use. to the ap- 
pioprute agency, whether Federal, state, local, or foreign, charged 
*nh the responsibility of investigating or prosecuting such viobiion 
tbarged with enforcing or implementing the statute, or nilc. 
regulation, or order issued pursuant thereto: (d) A record from this 
’•'km of records may be disclosed ax a “routine use'* to a 
Federal, xtatc. or local agency maintaining cisfl. criminal, or other 
fclcvjnt enforcement information or other pertinent information. 
Wkh .it current license*, if necessary to obtain information relevant 
t ,-*n agency decision concerning the hiring or retention of an cm 
[J ec. the issuance of a security clearance, the letting of a con- 
Lruu l *t the issuance of a license, grant, or other bcneTii. tel A 
kMHd fiom this system of record* may be disclosed to a Federal 
•ivency. m response to its request. in connection with the hiring or 
<ck niton of an employee, the issuance of a security clean nee. the 
r rating of ,lq investigation of on employee, the letting of a coo- 
twt or the issuance of a bcense. grant, or other benefit by the 
Tokening agency, to the extent that the information i* relevant and 
'hx csxary to the requesting agency's decision on the matter. 

For Additional routine axe* sec Appendix A A 

***d prarticc* for storing, retrieving, ncccs^ing. retaining, 
iKpudag of record* in I hi system: 


Storage: Open card file (3 x 5) is kept in metal flip file. 

Retries ability; Narcotic violator case files arc cross-referenced by 
a 3 x 5 alphabetized card which contain* both name and ease 
number. 

Safeguards: Open card file t* kept m the Fine*. Penalties and 
Forfeitures Office which is locked after working hour*. During 
working hours, a staff person is always in the office. The building 
is under 24-hour guard 

Retention and disposal: File system ha* a purge date of two year* 
after which cross reference cards are destroyed and ease numbered 
file ts no longer accessible by name of the individual 

System managrr<*) and address: Distant Director, United Stales 
Custom* Service. Room 603, 111 Wc*t Huron Street, Buffalo, New 
York 14202 

Notification procedure: Requests by an individual to be notified if 
the system of record* contain* record* pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the record* are located (see Appendix A), or to the Director. 
Entry Procedures and Penalties Divirion. Office of Regubtions and 
Rulings, U S. Custom* Service Headquarter*. 1301 Constitution 
Avenue. N.W . Washington, DC 20229. The requester will be 
notified in writing of the procedure* to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of hi* 
signature and those m the records may be mode where the record* 
contain the necessary signature. 

If an individual can provide no suitable document* for identifica¬ 
tion, he may he required to make a signed statement asserting 
identity and stipulating that he understand* that knowingly or will 
fully seeking or obtaining access to record* about another person 
under false pretenses is punishable by a fine up to five thousand 
dollar* 

Where the request i* not presented tn person, it shall be uccom 
panted by n notarized statement executed by the requester asserting 
identity and stipulating tbit he understands that knowingly or 
willingly seeking or obtaining access to records about another per¬ 
son under false pretenses is punishable by a fine up to five 
thousand dollars. A comparison of hi* signature and those in the 
records may be mode where the records contain the necessary 
signature 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the record* arc located (see Appendix A), or to 
the Director. Faitry Procedure* and Penalties Divirion. Office of 
Rcgublmn* and Ruling*. U.S Customs Service Headquarter*. 1301 
Constitution Avenue. N.W.. Washington. D.C. 20229 The requester 
will be notified in writing of the procedure* to be followed Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of hi* signature and those in the record* may be made where the 
records contain the necessary signature. 

If an individual con provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to record* about another person 
under false pretense* is punishable by a fine up to five thousand 
dollars 

Where the request is not presented in person, it shall be accom 
panted by a notarized statement executed by the requester asserting 
identity and stipulating that he understand* thm knowingly or will 
fully seeking or obtaining access to record* about another person 
undet false pretense* t* punishable by u fine up to five thousand 
dollar*. A comparison of his signature and those in the record* may 
be made where the record* contain the necessary signature 

Contesting record procedures: See access above 

Record sourer cutcgwirs: The information in these files is ob 
tauted from Seaich/Arrest and Seizure Reports transmitted to the 
Fines, Penalties and Forfeitures Office by ports and station* within 
the district. 

Trunn/rvUomi 00.158 

System name: Non-Disciplinary Grievance Case 

F lies — T rcasu ry / Cu stoms 

System location; Located in the Personnel Management Division 
of each regioo and Headquarter* according to list in Customs Ap¬ 
pendix A. 
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Categoric* o( hdividuah covered by the Customs em¬ 

ployees who have non-disciplinary grievances pending or 
completed 

Categories ol record* In the system: Copy of grievance, minute* of 
meeting*, management*! attempt at resolution, decision, recom- 
medattom of grievance examiner, and other related materials 

Authority tor maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165. 
Revised, os amended. 

Routine uses o! record* maintained In the system, including catego¬ 
ries of users and thr purposes of such uses: The routine uses of the 
record* contained in this system of records are as follows: la) Dis¬ 
closure to those officers and employees of the Custom* Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act 15 U.S.C. 
552); (c) In the event that this system of records includes informa 
turn which indicates a violation or potential violation of law, 
whether civil. criminal, or regulatory m nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records m the 
system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto Id) Used by ccttain 
members of the Personnel Management Division or their super¬ 
visors as maintenance of records in the event of further grievances 
and for statistical use in reporting. 

For additional routine uses see Appendix A A. 

Policies and practices for storing, retries ing, accessing, retaining, 
and disposing of records In the system: 

Storage: Records are stored in manOa folders. 

Retrievabdity: Records are indexed by name. 

Safeguard*: Records arc maintained in locked files and treated as 
“For Official Use Only**. 

Retention and disposal: Records arc maintained for five years, 
then transferred to the Federal Records Center where they arc 
retained for fifteen years and then destroyed 

System manager^*) and address: Director. Personnel Management 
Division, in each region and Headquarters 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pcitaming to him shall be in 
writing and directed to the Regional Commissioner of the region in 
wbcih the record* are located (see Customs Appendix A), or to the 
Director. Hntry Procedure* and Penalties Division. Office of Regu 
Lition* and Rulings. U S. Custom* Service Headquarter*. 1301 Con¬ 
stitution Avenue, N.W.. Washington. DC. 20229. The requester 
will be notified in writing of the procedure* to be followed Where 
the request is presented in person, the requester shall present 
adequate identification to establish hi* identity, and u comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

Record access procedure!*: Request* by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (see Customs Appendix 
A), or to the Director, Fnlry Procedure* and Penalties Division, 
Office of Regulation* and Rulings. US. Customs Service 
Headquarters. 1301 Constitution Avenue. N W.. Washington, D.C 
20229. The requester will he notified in writing of the procedures to 
be followed Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature und those in the records 
may be made where the records contain the necessary signature 

Contesting record procedure*: See Access above 

Record source categoric*: Employees. super visors, and grievance 
examiner* 

Treasury /Customs 00.159 

System name: Notification of Personnel Management Division when 
an employee is placed under investigation by the Office of In¬ 
ternal Affair*—Treasury/Custom* 

System location: Personnel Management Division. 500 Dallas 
Street. Houston. Texas 77002 


Cutegmlcs of hdlviduiU covered by the system: Customs cm 
ploycc* who arc suspected of misconduct. 

Categoric* ol records in the system: A written or telephonic notifi 
cation made by the Office of Internal Affairs that an investigation 
has been opened on an individual employee. 

Authority for maintenance of the system: 5 U.S-C. 301, Rem 
gani/iition Plan No 1 of 1950; Treasury Department Order No. 165 
Revised, as amended. 

Routine use* of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Notification serve* to 
notify certain Personnel Management Division employees of the in 
vestigation to assure compliance with Chapter 751 of the Customs 
Personnel Manual which preclude* the processing of certain per 
sorme! actions while employee* arc under investigation. Disclosun 
to those officer* and employee* of the Customs Service and the 
Department of the Treasury who have a need for the record* in the 
performance of their duties. Disclosures required in administration 
of the Freedom of Information Act (5 U.S.C. 552). 

In the event that this system of records include* information 
which indicates o violation or potential violation of law. whether 
civil, criminal, or regulatory in nature, and whether arising by 
general statute or particular program statute, or by regulation, rule 
or order issued pursuant thereto, the relevant records in the system 
of record* may be referred, as a routine use. to the appropruitc 
agcncy. whether Federal, state, local or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute or rule. reguL 
lion, or order issued pursuant thereto. 

A record from this system of records may he disclosed as a 
•‘routine use*’ to a Federal, state, or local agency maintaining civil 
criminal, or other relevant enforcement information or other per 
liocnt information, such as current license*, if necessary to obtain 
information relcvunt to an agency decision concerning the hiring or 
retention of an employee, the issuance of a security clearance . the 
letting of a contract, oc the issuance of a license, grant or other 
benefit. 

A record from this system of records may be disclosed to i 
Federal agency, in response to it* request, in connection with the 
hiring or retention of an employee, the issuance of a security 
clearance, the reporting of an investigation of an employee, the 
letting of a contract, or the issuance of a license, grant, or other 
benefit by the requesting agency, to the extent that the Information 
is relevant and necessary to the requesting agency’s decision on the 
matter. 

For additional routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retain in v- 
arvd disposing of record* In the system: 

Storage: Notification* provided by the Office of Internal Affair 
arc maintained in a file Colder and stored in a metal security cabinet 
equipped with a lock. 

R r trie* alii lily: The file contains the name of I lie employee; there 
fore rctricvabiiily is by the individual’s name. 

Safeguards: A metal container, described above, i* maintained 
within the urea assigned to Personnel Management in the One Allen 
Center Building IXiring non-working hours, the room in which the 
metal container is kept is locked, and access to the building is con 
trolled at all times by uniformed guards. 

Retention and disposal: ITic name file is retained until notification 
has been received that the investigation has been cancelled or on 
receipt of a report of investigation from the Office of Internal Al 
fairs. 

System manager!*) and address: Director, Personnel Management 
Division, 500 Dallas Street. Houston. Texas 77002. 

Record source categories: The only source of notification that an 
employee ha* been placed under investigation is the Rcgiou.il 
Director. Internal Affairs. 

System* exempted Irom certain provisions ol the act: The Cornmn 

xioner of Customs pursuant to 5 U.S.C. 552a (jl and/or (k) hn' 
proposed to exempt this system of record* from certain rcquir* 
ments of 5 U.S.C 552a. The provisions of 5 U.S.C. 552a fr«>m 
which this system of record* is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appear* elsewhere in the Federal Register. 

Treasury/Custom* 00.160 

System name: Operations (Mficci's (Classification und Value) Work 
Accomplishments—Treasury/U .S. Custom*. 


flOlSAl RtGtSUR voi. 40. NO. 737 -TUIS0AY. DSCfMgM 2, !*7S 







DEPARTMENT OF THE TREASURY 


56255 


\>*tem location: Office of the Regional Commissioner. U.S. 
( uvtom» Service Classification and Value Division. 55 East Mon 
roe Street. Suite 1501. Chicago. Illinois 60603 

t utrgories of tadhidual* entered by the system: Operations Of. 
beers in the Classification and Value Division. 

Categories of records in the system: Travel File—Names, dates, 
purpose and locations travelled. Assignments 
Folder— Correspondence of specific assignments filed by name 
Re idtng File—Copies of all originally written documents filed by 
lurac. * 

authority for mainiriumce of the system: 5 U.SC. 301; Reor 
: i/ alien Man No. I of 1950; Treasury Department Order No. 165. 
Revised. as amended. 

Routine uses of records maintained In the system, including catego¬ 
ric of users and the purposes of such uses: The routine uses of the 
:chords contained in this system of records are a* follows: (a) Dis- 
Jnvirc to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
n«.tirds in the performance of their duties; (b) Disclosures required 
tn the administration of the Freedom of Information Act (5 U.S.C 
'*>2). (c) Historic record of work accomplishments in one file by 
rurnc. (d) It is used as a file index to locate the master file record 
For additional routine uses see Appendix AA. 

Rolfcfcs and practice* fur storing, retrieving, accessing, retaining, 
nnd < imposing of records In the system: 

storage: File folder under secretarial control. 

Krtrievability: Manual file system. 

lifeguards: Stored in the division area awny from unescorted 

public. 

!it notion and disposal: Filed for five years then destroyed. 
v.Nirm manager!*0 and addrew: Regional Commissioner. U.S 
Ci toms Service. 55 East Monroe. Suite 1501, Chicago. Illinois 

«yjOi. 

Notification procedure: Requests by an individual to be notified if 
the s stem of records contains records pertaining to him shall be in 
*ntmg and directed to the Regional Commissioner of the region in 
•^tieh the records arc located (see C ustoms Appendix A), or to the 
Savior, Entry Procedures and Penalties Division. Office of Regu 
;tuMn “nd Rulings, U.S. Customs Service Headquarters, 1301 Con- 
*>r.iLitton Avenue, N.W., Washington. D.C. 20229. The requester 
be notified in writing of the pavecdurex to be followed. Where 
U>e request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of ho signature and those in the records may be made where the 
rcvncdx contain the necessary signature. 

If an individual can provide no suitable documents for tdcnlifica- 
he may be required to make a signed statement asserting 
fckntity and stipulating that he understands that knowingly or will 
seeking or obtaining access to records about another person 
older false pretenses is punishable by a fine up to five thousand 
dollar*. 

Where the request is not presented in person, it shall be occocn- 
pmied by a notarized statement executed by the requester asserting 
demit) and stipulating that lie understands that knowingly or will- 
>«king or obtaining access to records about another parson 
mvkr false pretenses is punishable by a fine up to five thousand 
dollar*. A comparison of his signature and those in the records may 
v made where the records contain the necessary signature. 

Kwd access procedures: Requests by an individual to be 
f*Hi/icd how he can gain access to a record pertaining to him con- 
m ,* system of records, and how he can contest its content 
*.uU he in writing and directed to the Regional Commissioner of 
toe region in which the records arc located (see Customs Appendix 
Air 01, to d* Director. Entry Procedures and Penalties Division, 
ii . ot Regulations and Rulings. U.S. Customs Service 
Headquarter!, 1301 Constitution Avenue, N.W.. Washington. D.C. 

The requester will be notified in writing of the procedures to 
* toQowsd. Where the request is presented in person, the 
^Hester shall present adequate identification to establish his 
•aenuty. and a comparison of his signature and those in the records 
may be mode where the records contain the necessary signature 
If on individual can provide no suitable documents for idcnlifica- 
be may be required to make o signed statement asserting 
vkyukv and vtipulaiing that he understands that knowingly or will- 
, v seeking or obtaining access to records about another person 
j jj'f false pretenses is punishable by a fine up to five thousand 


Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Contesting record procedures: See Access above 

Recurd source categories: The sources arc from the Operations 
Officers and a copy of typewritten work 

Treasur) /Customs 00.275 

System name: Operator Identification File—Treasury /Customs. 

System location: Honeywell Computer Center. 7900 Westpark 
Drive. McLean. Virginia 

Categories of individuals covered by the system: Customs Service 
employees who arc authorized to operate computer terminals under 
the AM PS/Entry Processing Sy stem. 

Categories of records in the system: Terminal identification 
number, operator identification number, operator name, and 
transaction class code. 

Authority for matntrnamr of the system: 5 U.SC 301; Reor 
ganization ITan No. 1 of 1950. Treasury Department Order No. Ib5. 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follow*: (a) Dis- 
closufc to those officers and employees of the Custom* Service 
and the Department of the Treasury who have a need for the 
records tit the performance of their duties Such duties include col- 
lecling statistics for supervisors and management and ensuring that 
only authorized persons have access to information on transactions 
contained in the AM PS/Entry Processing System and that only 
authorized terminals arc utilized on authorized transactions, (b) 
Disclosures required in administration of the Freedom of Informa¬ 
tion Act (5 U.S.C 552). 

For additional routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic disc. 

Ketrievability: By operator name or identification number. 

Safeguards: The terminal fat locked when not in use. the entrances 
to the building arc locked, the building is patrolled by security 
guards, and access to the file is restricted to authorized persons 

Retention and disposal: The file is retained indefinitely but is 
periodically updated to reflect changes in the employment or 
authorization of each operator 

System manager(s) and address: Director. Duty Assessment Divi- 
sion. Customs Service Headquarters. 1301 Constitution Avenue. 
N.W., Washington, D C. 20229. 

Notification procedure: Requests by an individual to he notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Director.. F'ntry Procedures and Penal* 
tics Division, Office of Regulations and Rulings. U.S. Customs Ser¬ 
vice Headquarters. 1301 Constitution Avenue. N.WWashington. 
D.C. 20229. The requestor will be notified in writing of the 
procedures to be followed Where the request is prevented in per¬ 
son, the requestor shall present adequate identification to establish 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requestor asserting 
identity and stipulating that He understands that knowingly or will 
fully seeking or obtaining access to records about .mother person 
under false pretenses is punishable by a fine up to 5,000 dollar*. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature 

Record access procedure*: Requests by an individual to be 
notified how he can gain access to a record pertaining to him eon- 
tamed in a system of records, and how he can contest its content. 
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*h*ill be m writing and directed to the Director. Entry Procedures 
and Penalties Division, Office of Regulations ami Rulings, U.S. 
Customs Service Headquarters, 1301 Constitution Avenue, N.W., 
Washington. D.C. 20229. The requestor will be notified in writing of 
the pnxcdurcs to he followed Where the request is presented in 
person, the requestor shall present adequate identification to 
establish his identity, and a comparison of his signature and those 
in the records may be made where the records contain the necessa¬ 
ry signature 

tf an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that be understands that knowingly and will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 
Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requestor asserting 
identity and stipulating that be understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to ^,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Administratively created through Inter¬ 
nal Customs Service records. 

Treasury/Customs 00.161 

System name: Optional Retirement list—Treasury/Customs. 

System location: Personnel Management Division. U.S. Customs 
Service. Region 1. John F. Kennedy Federal Building, Boston, 
Massachusetts 02203 

Categories of individuals covered by the system: All employees 
who we eligible for optional retirement 
Categories o< records in the system: Name, date of mandatory 
retirement, and service computation date 

Authority lor maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165, 
Revised, ns amended. • 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records aie as follows; (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
iccords in the performance of their duties <b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 552). 
(c) In the event that this system of records includes information 
whkh indicalcs a violation or potential violation of law whether 
civil, criminal, or regulatory in nature and whether arising by 
general statute or particular program statute or by regulation, rule, 
or order issued pursuant thereto the relevant records in the system 
of records may be referred, as a routine use. to the appropriate 
agency whether Federal, state, local, or foreign charged with the 
responsibility of investigating or prosecuting the statute or rule, 
regulation, or order issued pursuant thereto Id) A record from this 
system id records may be disclosed as a “routine use" to a 
Federal, slide, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an cm- 
ployee. the issuance of a security clearance, the letting of a con¬ 
tract. or the issuance of a’license, grant, or other benefit, (c) A 
record from this system of records may be disclosed to a Fed eral 
agency in response to its request in connection with the hiring or 
retention of an employee, the issuance of a security clearance; the 
reporting of an investigation of an employee; the letting of a con¬ 
tract. or the issuance ol a license, grant, or other benefit by the 
requesting agency to the extent that the information w relevant and 
necessary to the requesting agency’s decision on the matter. 

For additional routine uses see Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
a nd disposing of records in the system: 

Storage: Maintained in a locked file cabinet 

Retries ability: By name. 

{safeguards: Accessible only to the Personnel Officer Ibe area in 
which these records art stored is locked during non-working hours, 
and the building u guarded by uniformed security police 

Retention and disposal: Records are retained for two years then 
destroyed 


System manager!*) and address: Director, Personnel Managrmcn; 
Division. U.S Customs Service. Region i, John F. Kennedv 
Federal Budding. Boston. Massachusetts 02203. - 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (sec Customs Appendix A) or to the 
Director. Entry Procedures and Penalties Division. Office of Refu 
lalions and Ruling*, U.S. Customs Service Headquarters. 1301 C 
stitution Avenue. N.W . Washington. DC 20229. The requester til 
be notified in writing of the procedures to be followed Wher: he 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of tus 
signature and those in the records may be made where the record* 
contain the necessary signature 

If an individual can provide no suitable documents for idcntifi i 
lion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another per^n 
under false pretenses is punishable by a fine up to five thou*. *rd 

dollars. ... , 

Where the request is not presented in person, it shall be acv*> 
panied by a notarized statement executed by the requester Micnir.g 
identity and stipulating that be understands that knowingly or w,U 
fully seeking or obtaining access to records about another per . n 
under false pretenses is punishable by a fine up to five thous. .ul 
dollars A comparison of his signature and those in the records may 
be made where the records contain the necessary signature 

Record access procedures: Requests by an individual to - 
notified how he can gam access to a record pertaining to him con 
tamed in a system of records and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which Uk records arc located (see Customs Appendix 
A) or to the Director, Flntry Procedures and Penalties Division. <>f 
lice of Regulations ami Rulings. U S. Customs Service Hgdq^J 
ter* 1301 Constitution Avenue, N,W . Washington, IK iiic 

requester will be notified in writing of the procedure* to be M 
lowed Where the request is presented in person, the requester ‘ball 
present adequate identification to establish his identity, and u c* n 
put»son of his signature and those in the records may be m ic 
where the records contain the necessary signature 

If an individual can provide no suitable documents for identity ►» 
lion, he may be required to make a signed statement asset r 
identity and stipulating that he understands that knowingly oi ■oil 
fully seeking or obtaining access to record* about another per von 
under false pretenses is punishable by a fine up to five thousand 
dollars. " 

Where the request b not presented in person, it shall he .k i 
panied by a notarized statement executed by the requester averting 
identity and stipulating that he understand* that knowingly oi ill 
fully seeking or obtaimng access to record* about another per on 
under false pretenses is punishable by a fine up to five, thou* ^ 
dollars. A comparison of his signature and those in the record* muv 
be made where the records contain the necessary signature 
Contesting record procedures: Sec Access above 
Record source categories: The information b obtained fron be 
Employees Service Record Report. 

Trnttwry/f ustoms 00.162 

System nnme: Organization (Customs) and Aulomutcd Pu'iuon 
Management System (COAPMS)—Treasury/Customs 
System location: Personnel Management Division, U.S fusions 
Service, Washington. D.C 20229. 

Categories of Individual* covered by the system: All Custom' fir. 
ployces by organizational entity . 

Categories ol records in Ibe system: Position control numK' *nd 
other personnel data such as social security number, date of t «> 1h * 
name, etc 

Authority lor maintenance ol the system: 5 U-S.C 301 

guni/atton Plan No I of 1950; Treasury Department Order No 
Revised, as amended. 

Routine uses ol records maintained in the system. Including C 3 ««T®' 
ricx of users and the purposes of such uses: Ibe routine 1 

records contained in this system of record* arc as follows i.i 
closure to those officer* and employee* of the Customs s ' rv1 ^ 
and the Department of the Treasury who have a need tm 
record* in the performance of their duties; (b) Disclosure* re^ 1:|IC 
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ir . Immigration of the Freedom of Information Act <5 U.S.C. 
522): <c) Used by managers and planner* at all level* for position 
control purpose*. 

For additional routine uses see Appendix A A 

Policies and practices lor rtorinj, retries in*, accessing, retaining, 
and disposing of records in the svstem: 

x<>rage: Records arc stored on Mag* tape. 

i:<.trie*ability: Records are indexed by organizational segment, 
tide, position control number, and name. 
vJeguardft: Limited access. 

Mention and disposal: Records are maintained on mag-tapes in* 
definitely or until employee separation. 

\**ten> manager**) and address: Director, Personnel Management 
|>i iMoci, U.S. Customs Service. Washington, D.C. 20229 
Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
wilting and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
[Vector, Entry Procedure* ;md Penalties Division. Office of Regu¬ 
lation* and Rulings, U.S Customs Service Headquarters. 1301 Con- 
solution Avenue. N.W., Washington, D.C. 20229. The requester 
wdJ be notified in writing of the procedures to be followed Where 
the request w presented in person, the requester shall present 
dequale identification to establish his identity, and a comparison 
of his signature and those in the records may be made where'the 
records contain the necessary signature. 

If an individual can provide no suitable documents for idcntifica- 
bon. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
<k slant. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars A comparison of his signature and those in the records may 
k* nude where the records contain the necessary signature 
Record access procedures: Requests by an individual to be 
ratified how he can gain access to a record pertaining to him con- 
Liuicd in a system of records, and how he can contest its content 
hull be in writing and directed to the Regional Commissioner of 
tf> region in which the records arc located (sec Customs Appendix 
A 1 * io the Director. Classification and Value Division, Office of 
L .ulation* and Rulings, U.S. Customs Service Headquarters. 1301 
< dilution Avenue, N.W.. Washington, D.C. 20229 The requester 
wi'j be notified in writing of the procedures to be followed Where 
tk request is presented in person, the requester shall present 
-tilcquate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
ttvord* contain the necessary signature 
U .m individual can provide no suitable documents for identifies- 
% bon he may be required to make a signed statement asserting 
identity And stipulating that he understands that knowingly or will* 
ful'v -coking or obtaining access to records about another person 
uinRt false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom- 
p rued by a notarized statement executed by the requester asserting 
ukjttity and stipulating that he understands that knowingly or wttl- 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
he made where the records contain the necessary signature 
< >m«*tlag record procedures: See Access above. 

Record source categories: COAPMS is composed of four basic tn- 
puh CF-105 -Position Change Form—presently prepared by the 
I ^quarter* Pctvonncl Branch and operating offices. Post of Duty 
t o -established by the Accounting Division, 
c established by the Budget Division, CF-112—a Request 

*' r Code and Standard Abbreviation of Position. 

,n .iddition to these four sources, the IRS payroll tape has many 
inputs— 1150, 1125, 50. 52, union dues. etc., and Accounting tape K. 
from IRS. 

Treasury /Customs 00.163 

S " lm name: Outside Employment Requests—Trcasury/Customs. 


System location: Located in the Personnel Management Division 
of each Region and Headquarters and/or appropriate District. Port, 
or post of duly office of employee making request. 

Categories of individuals covered by the system: All employees en¬ 
gaged in outside employment. 

Categories of records in the system: Outside employment request 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No 1 of 1950; Treasury Department Order No. 165. 
Revised, as amended. 

Routine use* of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury* who have a need for the 
records in the performance of their duties; lb) Disclosure* required 
in the administration of the Freedom of Information Act (5 U.S.C 
5521. (c) Used to ensure the Customs employee* arc not engaged in 
other employment that would create a conflict of interest with 
Customs Service or Treasury Department 

For additional routine uses sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: CF-3031 kept in manila folder 

Retries ability: By employee name. 

Safeguards: Locked file cabinet or limited access offices. 

Retention and disposal: Until disengagement from outside em¬ 
ployment or employee separation. 

System ntanagem) and address: Director. Personnel Management 
Division in each regional office and Headquarters and/or ap¬ 
propriate managerial official in each port or district of employee. 

Notification procedure: Requests by an individual to be notified if 
the system of record* contain* records pertaining to him shall he in 
writing and directed to the Regional Commissioner of the region in 
w hich the records are located <*cc Custom* Appendix A I, or to the 
Director. Entry Procedures and Penalties Division Office of Regu¬ 
lations and Rulings. U.S. Custom* Service Headquarters. 130! Con¬ 
stitution Avenue. N.W . Washington. D.C. 20229 The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person. the requester shall present 
adequate identification to establish his identity, und a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understand* that knowingly or will¬ 
fully seeking or obtaining access to record* about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understand* that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollar* A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Request* by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of record*, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (sec Custom* Appendix 
A), or to the Director. Entry Procedures and Penalties Division. 
Office of Regulations and Ruling*. U.S. Custom* Service 
Headquarters. 1301 Constitution Avenue. N.W.. Washington. D.C. 
20229. The requester will be notified in writing of the procedure* to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish hi* 
identity, and a comparison of hi.* signature und those in the record* 
may be made where the records contain the necessary signature 

If an individual can provide no suitable document* for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to record* about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
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ideality and stipulating lhat he lindens lands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars A comparison of his signature and those in the records may 
be made where the records contain the necessary signature, 
ton testing record procedures: See Access above. 

Record sourer categories: Employee submission of form CF-3091. 

Treasury/Customs 00.164 

System name: Overtime Farmings—Treasury/Customs. 

System location: Office of the Regional Commissioner. Region 
IX. Inspection and Control Division. 55 East Monroe Street, Suite 
1501, Chicago. Illinois 60603 and each District Director’s office m 
Region IX. 

Categories ol Individuals covered by the system: U.S Customs in 
spcclional and warehouse personnel engaged in performance of 
overtime and reimbursable work assignments in Region IX 

Categories of records in the system: Summary of total overtime 
earnings for individual employees participating in overtime assign¬ 
ments in Region IX. 

Authority tor maintenance of the system: Sec 19 and 24 of the 
Occupational Safety and Health Act of 1970, 84 Stat. 1609. 1614. 29 
U.S.C- 668. 673 and the provisions of Executive Older 11807 
Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes ol such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis* 
closure to those officers ami employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom, of Information Act (5 U.S.C. 552) 
(c) Review of overtime earnings to insure required equalization of 
overtime is maintained in each port in Region IX. 

Cor additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Kept in loose leaf binder in alphabetical listing by in¬ 
dividual name and kept in the office of the Director. Inspection and 
Control Division, Region IX. 

Retries ability: By individual name in alphabetical order. 

Safeguards: Cocked in the desk of Director. Inspection and Con¬ 
trol lhvision and made available only to authorized U.S. Customs 
personnel 

Retention and disposal: Retained for two years then destroyed 
System manager!*) and address: Director. Inspection and Control 
Division, Region IX. 55 East Monroe. Suite 1501. Chicago. Illinois 
60603 and respective District Directors. 

Notification procedure: Requests by an individual to be notified if 
the system of records contain* records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the record* are located (sec Customs Appendix A), or to the 
Director. Entry Procedures and Penalties Division. Office of Regu¬ 
lations and Rulings, U.S. Customs Service Headquarters, 1301 Con¬ 
stitution Avenue. N W . Washington. D C. 20229. The requester 
will he notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish hi* identity, and a comparison 
of hi* signature and those in the records may be made where the 
records contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to record* about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature 

Record access procedure*: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (see Custom* Appendix 


A), or to the Director. Entry Procedure* and Penalties Division, 
Office of Regulations and Ruling*. U.S. Customs Scinuc 
H eadquarters. 130! Constitution Avenue, N.W . Washington. DC 
20229. 'flic requester will be notified in writing of the procedure* to 
be followed Where the request is presented in person, the 
requester dtill present adequate identification to establish ho 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature 
If an individual can provide no suitable documents for identif. j 
lion, he may be required to make n signed statement assert*ng 
identity and stipulating that he understand* that knowingly or ** ill 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollar*. it 

Where the request is not presented in person, it shall be ace in 
pained by a notarized statement executed by the requester meriting 
identity and stipulating that he understand* that knowingly or v.i3l 
fully seeking or obtaining access to record* about another per n 
under false pretenses is punishable by a fine up to five thous ,nJ 
dollars. A comparison of his signature and those in the record* n ay 
be made where the records contain the nccevsary signature 
Contesting record procedures: Sec Access above. 

Record source categories: Record is compiled from information 
supplied by employee on Custom* Form 6082 (Work Ticket) th.*i »* 
completed for each overtime assignment worked. 

Treasury /Customs 00.165 

System name: Overtime Earnings — Treasury/Customs. 

System location: inspection and Control Division. San Fran. > 
District. 555 Battery Street. Room 111. San Francisco. CA 94I2< 
Calrgortrx of individual* covered by the system: Inspection mil 
Control employee* participating in overtime assignments within the 
district of San Francisco. 

Categories of records in the system: Name and the 106*1 Cuncnt 
monetary earnings computed to the nearest dollar. 

Authority for maintenance of the system: 5 U.S.C 301; K t 
ganizatkm Plan No. 1 of 1950; Treasury Department Order No ^ 
Revised, as amended. 

Routine uses of records maintained in the system, including i.»tiRo¬ 
ries of user* and the purposes of such uses: (a) To maintain re*- 
of extra compensation earning* on a yearly basis for each cmpl* 
in each participating group, ic.. Custom* Inspectors. Supervisory 
Customs Inspectors. Inspcctiona! Aids, etc, (b) A report of 'he 
monetary earnings from each overtime participant is given to h 
station supervisor every two weeks ic) The icport »* available to 
all employee* 

For additional routine use* see Appendix A A. 

Policies and practices tor storing, retrieving, accessing, reim >ug« 
and disposing of records in the system: 

Storage: Hie information is kept on a visible chart board am the 
information on earnings U constantly changing. 

Retries ability: The individual’s name appears alphabetic alb :w 
cording to theu geographical location within the Port. 

Safeguard*: The room wherein the visible chart is kept, is Ic b’u 
at other than regular working hours. 

Retention and disposal: The information on each employee *n 
stantly changes and is maintained as long as the employee is ^ i 
ing in the inspection overtime system 

System manager!s) and address: Supervisory Customs Insp 
Station t. U.S C ustom* Service. 555 Battery Street. Room H 
San Francisco, California 94126 

NotifEation procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall 1 * 

writing and directed to the Regional Commissioner of the rey: ■ n 
which the records arc located (sec Customs Appendix A), of ' 
Director, Flntry Procedures amt Penalties Division. Office of E.ru 
la lions and Rulings, U.S Custom* Service llcadquaitcrs. 1301 • 

stitutkm Avenue. N.W.. Washington. D C. 20229. Ilic requ- 
will be notified in writing of the procedures to he followed VMicre 
the rcquc*t is presented in person, the requester shall r j CI,t 
adequate identification to establish his identity, and a comp 
of his signature and those in the records may be made whc» ™ 
records contain the necessary signature 

If an individual can provide no suitable documents for idem "*- J 
lion, he may be required to make a signed statement a** 1 ,n * 

identity and stipulating that he understands that knowingly oi 
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fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom • 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses b punishable by a fine up to five thousand 
dollars A comparison of hb signature and those in the records may 
he made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified bow he can gam access to a record pertaining to him con 
uined in a system of records, and how he can contest its content 
dull be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
A), or to the Director, Entry Procedures and Penalties Division. 
Office of Regulations and Rulings. U.S. Customs Service 
Headquarters. 1301 Constitution Avenue. N,W M Washington. D.C. 
?U229. The requester will be notified in writing of the procedures to 
be followed Where the request b presented in person, the 
(cquester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifies- • 
bon, he may be required to make a signed statement asserting 
i.’entity and stipulating that he understands that knowingly or wiU 
fully seeking or obtaining access to records about another person 
under false pretenses b punishable by a fine up to five thousand 

Where the request b not presented in person, it shall he accom 
p.tnicd by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses b punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

c <n> testing record procedures: See Access above 

Record source categories: Information b obtained from actual 
overtime earnings made by each employee in the system 

Treasury;! uMoms 00.166 

SjiXem name: Overtime Earnings Daily Log 

BeK>k — Treasury /Customs 

Mstem location: Chief Inspector, 1001 N. American Way, Miami, 

I la. Port Director of Customs, Port Everglades, Fla.. Port Director 
of Customs, West Palm Beach. Ela.. Director Airport Operations, 
Miami International Airport 

t atcgoric* of individuals covered by the system: AU participants in 

overtime. 

Categories of record* In the system: Monetary amount of overtone 

earned. 

Authority lor inatalenancr of the system: 5 U.S.C. 301; Rcor- 
im/ation Plan No I of 1950, Treasury Department Order No. 165, 
Revised, ♦»> amended 

Ruutine uses of records maintained in the system, including catego¬ 
ries if uwrv and the purposes of such uses: The routine uses of the 
iccords contained in this system of record* arc as follows: (a) Dis¬ 
closure to those officeis and employees of the Customs Service 
md the Department of the Treasury who hiivc a need for the 
records in the performance of their duties; (b) Disclosures required 
in .uinimbtration of the Freedom of Information Act (5 U.S.C. 

s 2): (c) Supervisor* and participants in overtime earnings; (d) In 
die event that this system of records includes information which in¬ 
dicates a violation or potential violation of law. whether civil, 
uinmal. or regulatory in nature, and whether arising by general 
Salute or particular program statute, or by regulation, rule, or 
•*rdcr issued pursuant thereto, the relevant records in the system of 
tecords may he referred, as a routine use, to the appropriate agen- 
^y. whether Federal, state, local, or foreign, charged with the 
'csponsibility of investigating or prosecuting such violation or 
lurged with enforcing or implementing the statute, or rule, regula 
lion, or order issued pursuant thereto, (e) A record from this 
vMctn of records may be disclosed as a "routine use'* to a 
1 cdcral, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
uch as current 1 crises, if necessary to obtain information relevant 
tu on agency decision concerning the hiring or retention of an cm 
pkiyce, the issuance of a security clearance, the lctung of a con¬ 


tract. of the issuance of a license, grant, or other benefit, (f) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information b relevant and 
necessary lo the requesting agency*s decision on the matter. 

For additional routine uses see Appendix AA. 

Policies and practices foe storing, retrieving, accessing, rrtaining, 
and disposing of records in the system: 

Storage: Record is kept in file folders at assignment offices listed 
under location 

RetrievAbility: Records arc retrievable by name of participant. 

Safeguards: Record is kept in non public portions of listed of¬ 

fices. 

Retention and dbpotal: Records are kept on a calendar year haiii 
and arc disposed of after computer printouts are received. 

System manager *w and address: District Director of Customs. 100 
N.B. 7th St.. Miami. Fla. 33132. 

Notification procedure: Requests by an individual lo be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Conimbsioncr of the region in 
which the records are located (see Customs Appendix A), or to Ihc 
Director. Entry Procedures and Penalties Division, Office of Regu¬ 
lations and Rulings. U.S. Customs Service Headquarters, 1301 Con¬ 
stitution Avenue. N.W , Washington. D C. 20229. The requester 
will be notified in writing of the procedures to be followed Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of hb signature and those in the records may he made where the 
records contain the necessary signature. 

If an individual can provide no suitable document* for idcntifica 
bon. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses b punishable by a fine up lo five thousand 
didlars. 

Where the request is not presented in person, it shall be accom 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands tli.it knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of hb signature and those in the records may 
be made where the records contain the necessary signature. 

Record accrm procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining lo him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional ('ommbsioncr of 
the region ui which the records arc located (sec ('ustoms Appendix 
A), or to the Director, Entry Procedures and Penalties Division. 
Office of Regulations and Rulings. U.S. Customs Service 
Headquarters. 1301 Constitution Avenue, N.W., Washington. DC. 
20229. The requester will be notified in writing of the procedures to 
be followed. Where the request b presented in person, the 
requester shall present adequate identification to establish h»s 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

If an individual can provide no suitable document* for identifica¬ 
tion. be may be required lo make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses h punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom 
panted by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up lo five thousand 
dollars. A comparison of his signature and those in the records may 
he made where the records contain the necessary signature 

( ontrsling record procedures: See Access above 

Record source categories: Information for this record is obtained 
Irom the overtime work tickets. 

Treasury/! uxtom* 00.167 

System name: Overtime Earnings Record Custom* Warehouse Of- 
ficcrs—Treasury/Customs. 
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System location: Office of ihc Supervisor* Warehouse Officer. 
U.S. Customhouse. Room 103. 2nd & Chestnut Streets, Philadel¬ 
phia. Pa. 10106 

Categories of individual* covered by the system: Customs 
Warehouse Officers under the supervision of the Philadelphia Dis¬ 
trict who participate in 1911 Overtime comings. 

Categories of records In the system: Bi-monthly postings of par¬ 
ticipating employees* actual 1911 Overtime earnings. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of Ihc Freedom of Information Act (5 U.S.C. 
552); (c) A record from this system of records may be disclosed to 
a Federal agency, in response to its request, in connection with the 
hiring or retention of an employee, the issuance of a security 
clearance, the reporting of an investigation of an employee, the 
letting of a contract, or the issuance of a license, grant, or other 
benefit by the requesting agency, to the extent that the information 
ts relevant and necessary to Ihc requesting agency's decision on the 
matter. 

For additional routine uses see Appendix AA. 

Pol kins and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Each posting is made manually on a 5 inch by 8 inch 
index card which is filed in the Supervisory Warehouse Officer's 
desk. 

Retrirvability: Each card b identified by the name of the 
Warehouse Officer and his grade. 

Safeguards: The records arc kept in a closed desk drawer; during 
working hours, only the Supervisory Warehouse Officer has access 
to the desk During non-working hours, the building is cither locked 
or controlled by uniformed guards. 

Retention and disposal: Overtime earnings records of Customs 
Warehouse Officers arc kept for one year and then destroyed 
System managerial and address: District Director of Customs, 
US. Customhouse. 2nd A Chestnut Streets, Philadelphia. Pa 
19106 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall he in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director. Entry Procedures and Pc aid tics Division, Office of Regu¬ 
lations and Rulings. US. Customs Service Headquarters, 1301 Con¬ 
stitution Avenue. NW. Washington. D.C. 20229. The requester will 
be notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identify and stipulating that be understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses b punishable by a fine up lo five thousand 
dollars. 

Where the request is not presented in person, it shall be accom 
ponied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of bb signature and those in the records may 
be made where the iccords contain the necessary signature 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can coolest its content 
shall be m writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
A), or to the Director, Entry Procedures and Penalties Division, 
Office of Regulations and Rulings. U.S. Customs Service 
Headquarters. 1301 Constitution Avenue. N.W., Washington. D.C. 


20229. The requester will be notified in writing of the procedures to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish hi* 
identity, and a comparison of his signature and those in the record* 
may be made where the records contain the necessary signature 
If an individual can provide no suitable documents for identifier 
lion, he may be required to make a signed statement asserting 
identity and stipulating that be understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by u fine up to five thousand 
dollars. A comparison of his signature and those in the records ma> 
be made where the records contain the necessary signature. 
Contesting record procedures: See Access above. 

Record source categories: The information contained in these file* 
originates from a bi-monthly data center print-out. number RCS 
AA66-10. for the Port of Philadelphia 

Treasury/Customa 00.168 
System name: Overtime File—Treasury/Customs. 

Svtfctn location: Located in the Office of the District Director, 
San Diego, Calif.; Offices of the Port Directors. Sun Ysidru. Calif 
Tccatc, Calif.; Calexico, Calif.; Andrade. Calif.; San Diego Barge 
Office; and the Offices of the Customs Patrol Division. San Diego 
Calif; San Ysidro. Calif.. Calexico. Calif. Tccatc. Calif ; according 
to the list that is attached as Customs Appendix A. 

Categories of individuals covered b> the system: AH ( uxtoms cm 
ptoyect earning overtime. 

Categories of records in the system: Annual earning list; bi-wcektv 
earning list of overtime for each Customs Officer. 

Authority for maintenance of the system: 5 U.S.C 301; Rem 
gunt/ation Plan No. I of 1950; Treasury Department Order No 165. 
Revised, as amended and the Customs Regulations. Customs Ac 
counting Manual, and Government Accounting Office Manual 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows; (a) Div 
viosurc of those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties: (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S ( 
552); (c> In the event that thb system of records includes inform,, 
lion which indicates a violation or potential violation of la* 
whether civil, criminal, or regulatory in nulurc. and whether arising 
by general statute or particular program statute, or by regulation 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use. to the up 
prupriatc agency, whether Federal, stale, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statue, or rule, tfegu 
lation. or order issued pursuant thereto, (d) A record from this 
system of records may be disclosed as if "routine use* 4 to u 
Federal, stale, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee, the issuance of a security clearance, the letting of a con 
tract, or the issuance of a license, grant, or other benefit, (c) A 
record from this system of records may he disclosed to a Federal 
agency, in response to its request, in connection with the hiring 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the mutter lf> 
Maintained to insure equal earnings and maintain master list of 
earnings to date. 

For additional routine uses see Appendix AA. 

Policies and practice* for storing, retrieving, accessing, retaining 
and disposing of records in the system: 

Storage: Paper-File cabinets. 

Retries ability: Alphabetical order by name. 

Safeguards: lavckcd doors. 
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Retention and disposal: 3 years and then destroyed. 

System nmnagerti) and address: District Director. Port Directors, 
,md Division Directors within the San Diego Customs District. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
!>irector. Entry Procedures and Penalties Division, Office of Regu¬ 
lations and Rulingv U.S. Customs Service Headquarters, 1301 Con¬ 
stitution Avenue. N.W . Washington. D.C. 20229 The requester 
Will be notified in writing of the procedures to he followed. Where 
the request is presented in person, the requester shall present 
^equate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

tf an individual can provide no suitable documents for idcntifica- 
uon, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
dentity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary* signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con 
mned in a system of records, and how he can contest its content 
'lull be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (sec Customs Appendix 
A), or to the Director, • Entry Procedures and Penalties Division, 
office of Regulations and Rulings. U.S. Customs Service 
Headquarters, 1301 Constitution Avenue, N.W . Washington. D.C. 
20229. The requester will he notified in writing of the procedures to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish hts 
• tentity, and a comparison of his signature and those in the records 
rruy be made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fuQ> seeking or obtaining access to records about another person 
•mder false pretenses is punishahlc by a fine up to five thousand 
lollar*. 

Where the request is not presented in person, it shall be accom¬ 
panied by u notarized statement executed by the requester asserting 
'Entity and stipulating that he understand* that knowingly or will- 
full) seeking or obtaining access to records about ain't her person 
under false pretenses h punishable by a fine up to five thousand 
iollan. A comparison of his signature and those in the records may 
be nude where the records contain the necessary signature. 

{ <>ij! rating record procedures: Sec Access above. 

Record source categories: Information comes from each individual 
employee’s overtime work ticket and computer printout, 

Treasury/Customs 00.169 
Sjartn name: Overtime la>g—Treasury/Customs 
System location: U.S. Customs Service, Honolulu International 
Urport. Honolulu. Hawaii 96819. 

< ategorie* of individuals covered by the system: Employees of 
l '.S Customs Service participating m overtime under the Act of 
I eh. 13, 1911. 

Categories of records in the system: Name, overtime rate, over¬ 
time amount earned by date, overtime earned on holiday or Sunday 
during any other night, and running total of earnings 
Vutharity lor maintenance of like system: 5 U.S.C. 301. Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165. 
Revised, as amended 

Routinr uses of records maintained In the system, including catego¬ 
ries user* and the purposes of such uses: The routine use* of the 
iccords contained in this system of records are as follows: (a) To 
^cep a record of overtime earnings worked by each individual par¬ 
ticipant. (b) To keep a record of overtime earnings by different par¬ 
ticipating groups, re.. Inspectors. Supervisory Customs Inspectors. 


Warehouse officers, etc. (c) Used to make a daily list of overtime 
participant* by earn mg*. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system; 

Storage: The information in this system is contained on loose leaf 
folder paper in a black hinder Thi* hinder is located adjacent to 
the document* examiner’* desk 

Retrievability: Each loose leaf folder paper is identified by name 
and is filed according to current overtime earning* and partic ipating 
groups 

Safeguards: The document* examiner’s desk i* located next to 
the manifest desk in the U.S Customs Service office. The manifest 
desk is manned 24 hours a day. seven day* a week by Custom* 
personnel 

Retention and disposal: The files ore kept in the binder for one 
calendar year then placed in a folder, boxed, sealed, labeled and 
placed in our locked storeroom The files arc destroyed after five 
years. 

System managcr(s) and address: District Director of Customs, 
U.S. Customs Service. Honolulu, Hawaii 96819. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the record* are located (sec Custom* Appendix A), or to the 
Director, Entry Procedure* and Penalties Division. Office of Regu¬ 
lations and Ruling*. U.S. Custom* Service Headquarter*, 1301 Con¬ 
stitution Avenue. N.W., Washington. D.C. 20229. The requester 
will be notified in w riting of the procedure* to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of hi* signature and those in the records may be mode where the 
records contain the necessary signature 

U an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that be understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will- 
fuDy seeking or obtaining access to record* about another person 
under false pretenses is punishable by a fine up to five thousand 
dollar*. A comparison of hi* signature and those in the records may 
be mode where the record* cooUi the necessary' signature 

Record access procedure*: Request* by an individual to he 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he con contest it* content 
shall he in writing and directed to the Regional Commissioner of 
the region in which the record* arc located (sec Custom* Appendix 
A), or to the Director. Entry Procedures and Penalties Division, 
1301 Constitution Avenue. N.W.. Washington, D.C. 20229. The 
requester will be notifed in writing of the procedures to be fol¬ 
lowed. Where the request is presented in person, the requester shall 
present adequate identification to establish his identity, ami a com 
parixon of hi* signature and those in the records may he made 
where the record* contain the accessary signature. 

If an individual can provide no suitable document* for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollar*. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Overtime records aic compiled by 
Custom* personnel responsible for accounting for overtime 

Treasury/Customs 00.170 

System name: Overtime Reports— Treasury /Custom*. 
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System location: U.S. Custotni Service. Office of InvesUgaltoot, 
Region V RDI. 2900 Ptaza Tower Building, New Orleans. La. 
70113; SAC. P.O Box 1704. Mobile. AUl 36601; RA. 1719 West 
End Budding. Rm 303. Nashville, Tenn., 37203. 

Categories of individuals covered by the system: All Special 
Agents tn region certified to receive premium compensation 

Categories of records in the system: Numbers of hours worked by 
Special Agents over and above the normal 40 hour week. 

Authority tor maintenance of the system: 5 U.S C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No 165. 
Revived, as amended. 

Routine uses of records maintained hi the system, Including catego¬ 
ries off users and the purposes of soch uses: The routine uses of the 
records contained in this system of records axe as follows; (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosure required 
in the administration of the Freedom of Information Act (5 U.S.C. 
552); (c) Record of number of unscheduled overtime hours worked 
by each Special Agent 

For additional routine uses see Appendix AA. 

Policies sod practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: These forms arc maintained in file folders in a locked 
filing cabinet 

Krtrir viability: Files arc kepi in alphabetical order. 

Safeguards: During non-working hours the rooms tn which the 
above described containers are located afe locked. 

Retention and disposal: These files arc maintained on Special 
Agents and are destroyed three years after agent leaves agency or 
office 

System manager!*) and addrtu: Regional Director. Investigations, 
U.S. Customs Service, Office of Investigations. 2900 Plaza Tower 
Building. New Orleans, La. 70113; Special Agent in Charge. U.S. 
Customs Service, Office of Investigations, P.O. Box 1704, Mobile. 
Ala.. 36601; Resident Agent. U.S. Customs Service. Office of In¬ 
vestigations. 1719 West End Building, Rm. 303. Nashville. Tenn.. 
37203. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Director. Entry' Procedures and Penal¬ 
ties Division. Office of Regulations and Rulings. U.S. Customs Ser¬ 
vice Headquarters, 1301 Constitution Avenue. N.W., Washington. 
DC. 20229. The requester will be notified hi writing of the 
procedures to be followed. Wkrg the request is presented in per¬ 
son, the requester shall present adequate identification to establish 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature. 

If an individual can provide on suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that be understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up lo five thousand 
dollars. A comparison of ha signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how be can gam access to a record pertaining to him con¬ 
tained m a system of records, and how he can contest its content 
shall be in writing and directed to the Director. Entry Procedures 
and Penalties Division. Office of Regulations and Rulings, U.S. 
Customs Service. Headquarters. 1301 Constitution Avenue. N.W.. 
Washington. D C. 20229. The requester will be notified in writing of 
the procedures to be followed. Where the request is presented in 
person, the requester shall present adequate identification to 
establish his identity, and a comparison of his signature and those 
in the records may be made where the records contain the necessa¬ 
ry signature. 

U an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 


identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom 
punied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about anothci person 
under false pretenses is punishable by a fine up to five thousand 
dollars- A comparison of his signature and those in the records ma> 
be made where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: The information contained in these file** 
originates with, and consists solely of information supplied by cm 
ploy ecs. 

Treasury/Customs 00.171 

System name: Parking Permit File—Treasury /Customs, 

System location: Logistics Management Division. U.S. Custom* 
Service Headquarters. Room 1415. 1301 Constitution Avenue. 
N.W., Washington. C.C. 20229. 

Categories of individual* covered by the system: Individuals and 
members of cor pools to whom vehicle parking permits have been 
issued 

Categories off records in the system: Name, home phone number 
home address, organization, office telephone number, years of scr 
vice, and make, year, license number and registration number off 
vehicle. 

Authority for maintenance id the system: 5 U.S.C 301; Rcor 
ganiration Plan No. I of 1950: Treasury Department Order No 16V 
Revised, as amended 

Routine uses of records maintained in the system, including catego¬ 
ries off users and the purposes off such uses: The routine uses of the 
records contained in this system of records arc as follows la) Dis 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties, (b) Disclosures required 
in the administration of the Freedom of Information Act (5 U.S C 
552); (c) Used administratively by Customs Service Headquarter* 
to evaluate applications and to assign and monitor available parking 
spaces, (d) Disclosure to the General Services Administration (or 
that agency's official use. 

For additional routine uses sec Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the system: 

Storage: The information in this system is contained on GSA 
Forms 7415 (Parking Permit Applications) which consist of Index 
card applications The index card applications arc placed within i 
file box which is located in a metal file container. 

RetrievabiUty: Each index card is identified by the name of the 
applicant, and the cards are filed alphabetically within the file bos 

Safeguards: The card file box is placed within a mct.il cabinet 
which t* located within an office that it locked during non-working 
hours. The budding is guarded by uniformed security police, and 
only authorized persons are permitted in the building. 

Retention and disposal: Active index curds ofC retained in thr 
system indefinitely. However, the information in this sytem is 
reviewed every six months, and outdated index cards arc discarded 

System manager!s) and address: Chief. Headquaitcrs Support 
Branch. Logistics Management Division, U.S. Customs Service 
Headquarters, Room 1337, 1301 Constitution Avenue. N.W 
Washington. D C. 20229. 

Notification procedure: Requests by an individual to Ik notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Director Entry Procedure* and Penalties 
Division. Office of Regulations and Rulings. U.S. Customs Service 
Headquarters. 1301 Constitution Avenue. N.W., Washington. D( 
20229. The requester will be notified in writing of the procedures t*> 
be followed. Where the icqucst is presented tn person, the 
requester shall present adequate identification lo establish hi 
identity, and u comparison of his signature and those in the record- 
may be made where the records contain the necessary signature 

If an individual can provide no mutable documents for identifier 
lion, he may be required to make a signed statement assertm; 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
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•jnJer fa!*c piclcnvo U pumihable by a fine up to five 

Mar*. 

Uic request is not presented in person, it shall be accom- 
p:i»cd by a notarized statement executed by the requester asserting 
i lcntity and stipulating that he understands that knowingly or will 
luH% seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollar* A comparison of his signature and those in the records may 
N made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how- he can contest its content 
dull be in writing and directed to the Director, Entry Procedure* 
nd Penalties Division, Office of Regulations and Rulings, US, 
Custom* Service Headquarters. 1301 Constitution Avenue, N.W., 
V, ivhingum. D,C. 20229. The requester will be notified in writing of 
the procedures to be followed. Where the request is presented in 
person, the requester shall present adequate identification to 
establish his identity, and a comparison of his signature and those 
m the records may be made where the records contain the necessa¬ 
ry ^nature. 

If an individual can provide no suitable documents for identifica¬ 
tion he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will- 
full\ seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
ikllars. 

Where the request is not presented in person, it shall be accom- 
putued by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
full) seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
Mars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

( uirsting record procedures: Sec Access above. 

Ktcord source categories: The informal Kin in this system 
originates with, and consists solely of. information supplied by the 
♦ipplicantfs) on GSA Eorm 7415 (Parking Permit Application). 

Treasury /Customs 00.172. 

Syami name: Parking Permits FBe (N.Y. Re¬ 

gion)—Treasury/Customs. 

S>Mrm location: U.S. Customs Service. Assistant Regional Com- 
m sooner (Admmislralkro). 6 World Trade Center. New Yoric. N.Y 

10048. 

( lories of Individual* covered by the system: Organizational 
umt!, .u>d persons holding parking permits. 

< jtrgorfcx of records in the system: Name of person issued park¬ 
ing permit, and number of parking spot assigned 

Authority for maintenance of the system: 5 U.S.C. 301; Rcor- 
gaju/ation Plan No. 1 of 1950; Treasury Department Order No. 165, 
Revived, as amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
rvv;«*d\ contained in this system of records arc ax follows: (a) Dis- 
J< vurc to those officers and employees of the Customs Service 
n ! die Department of the Treasury who have a need for the 
'c.ncds m the performance of their duties: (b) Disclosure required 
m lininivtmuon of the Freedom of Information Act (5 U.S.C. 

To keep track of permits issued and to identify the holder 
‘•I tlu permit if violation* occur or problems develop (Le. car lights 
kfl on). 

lor additional routine uses see Appendix A A 
lolii-ies and practices for storing, retrieving, accessing, retaining, 
and (^posing of records in the system: 

SiiFTage: Paper file*. 

Krtrioability: By name. 

baleguards: Office locked at night 

Retention and dkposat: Retained until changed. 

System manager(s) and address: Regional Commissioner of 
v u ‘ t0 I5*» Customs Service. 6 World Trade Center. New York. 

N <«lkation procedure: Requests by an individual to be notified if 
* system of records contains records pertaining to him shall be in 
iitiiig and di/cclcd to the Regional Commissioner of the region in 
the records arc located (see Custom* Appendix A), or to the 


Director. Entry Procedures and Penalties Division, Office of Regu¬ 
lations and Rulings, VS. Custom* Service Headquarters. 1301 Con¬ 
volution Avenue. N.W . Washington. D C. 20229 The requester 
will be notified in writing of the procedures to be followed Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understand* that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars A comparison of his signature and those in the record* may 
be made where the record* contain the necessary signature 

Record access procedures: Request* by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
A), or to the Director, Entry Procedure* and Penalties Division, 
Office of Regulations and Ruling*, U.S. Custom* Service 
Headquarters, 1301 Constitution Avenue. N.W., Washington. DC. 
20229. The requester will be notified in writing of the procedures to 
be followed Where the request ts presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of hi* signature and those in the record* 
may be made where the records contain the ncce**ary signature 

If an individual can provide no suitable document* for idenlifica 
lion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to record* about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request Is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the record* may 
be made where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Information is compiled when parking 
permit is assigned. 

Treasury/Custom* 00.173 

System name: Parking Space File (Los Angeles Re¬ 
gion )—Treasury/Customs 

System location: Located in the Office of the District Director. 
San Diego. Calif.; Sun Ysidro Border Station employee parking lot. 
(See Customs Appendix A). 

Categoric* of Individual* covered by the system: Individuals issued 
electronic gate cards and numbered bumper stickers. 

Categories of record* in the system: Alphabetical record of in¬ 
dividuals 

Authority for maintenance of Ihe system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165 
Revised, as amended. 

Routine uses of records maintained in Ihe system, including catego¬ 
ries of user* and Ihe purposes of such uses: The routine use* of the 
records contained in this system of records arc as follow*, (a) Dis 
closure of those officer* and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties, (b) Disclosure* required 
in administration of the Freedom of Information Act (5 U.S.C, 
M2); (c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law, 
whether civil, criminal, or regulatory in nature, and whethet arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, Ihe relevant records in the 
system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether Federal, state, local, or foreign, charged 
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with the responsibility of investigating or prosecuting »uch violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto (d) A record from thLs 
system of records may be disclosed as a "routine*’ use to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hinng or retention of an em¬ 
ployee. the issuance of a security clearance, the letting of a con- 
tract, or the issuance of a license, grant, or other benefit, (c) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the Issuance of a security clearance, the 
reporting of an investigation of an employee, the letting ol a con¬ 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the infermabon is relevant ami 
necessary to the requesting agency's decision on the matter. Availa¬ 
ble to OSA and supervisors who have need for information, (f) 
Used to control access and space allocations. 

For additional routine uses see Appendix A A. 

Policies ltd practices for storing, retrieving, accessing, retaining, 
ami disposing of records in the system: 

Storage: Maintained in Clerk Secretary file cabinet. 

Retriesabildy: Maintained alphabetically. 

Safeguards: Not available to public. 

Retention and disposal: Indefinite 

System manager**) and address: District Director, San Diego. 
Calif 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director, Entry Procedures and iVnultici Division, Office of Regu¬ 
lations and Rulings, U.S Customs Service Headquarters, HOI Con¬ 
stitution Avenue. N.W., Washington. D.C. 20229 The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented ui person, the requester shall prevent 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual cm provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity ami stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by thd requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be mode where the records contain the necessary signature 

Record access procedures: Requests by an individual to he 
notified bow he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Com miss loner of 
the region in which the records are located (see Customs Appendix 
A), or to the Director, Fntry Procedures and Penalties lb vis ion. 
Office of Regulations and Ruling*. U.S. Customs Service 
Headquarters. 1301 Constitution Avenue. N.W.. Washington. D.C. 
20229. The requester will be notified in writing of the procedures to 
he followed Where the request is presented m person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

If an indivtdu»U can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shill be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fuUv seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 


dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Contesting record procedures: Sec Access above. 

Record source categories: Information collected when permit-, i 
sued. 

Treasury/Customs 00.174 

System name: Passengers’ Declarations File—Treasury/Customs 

System locution Located in the Office of the District Director 
Sun Diego. Calif.. Offices of the Pori Directors. San Ysidro, Cali J 
Tecate. Calif.; Calexico. Calif,, Andrade. Calif.; San Diego. Bai»\ 
Office, and the Offices uf the Customs Patrol Division. San Die; 
Calif ; Sun Ysidro. Culif.; Calexico. Calif.; Tecate. Cnhf.. accordtr 
to the list that is attached as Customs Appendix A. 

Categories of individuals covered by Ihc system: All persons urn. 
ing from foreign countries via commercial vessel or aircraft. 

Categories of records in the system: Name, date of birth, citizen 
ship, vessel’s name, permanent address, address while in the U S 
names and relationships of accompanying family members. any 
plant material, fruit, currency or negotiable instruments valued at 
over five thousand dollars in U.S. currency; place where visa i* 
sued and visa number; description of articles and value at the tit 
of entrance. 

Authority for maintenance ol thr %)M«n: < U.S.C. 301, Rem 

gnni/ation Plan No I of 1950; Treasury Department Order No ri 
Revised, as amended and the Customs Regulations and Custm 
Manual. 

Routine uses of records maintained in the system, including Cile ¬ 
ries of usrrx and thr purposes of such uses: I he routine uses of tlv 
records contained in this system of records arc us follows: fa) !>i 
closure of those officers and employees of the Customs Sen 
and the Department of the Treasury who have a need for i:»c 
records in the performance of their duties, (b) Disclosuies required 
m administration of the Freedom of Information Act <5 USC 
552); (c) In the event that this system of records includes inform 
tion which indicates a violation or potential violation of I 
whether civil, criminal, or regulatory m nature, and whether an i . 
by general statute or particular program statute, or by rcguiatiori 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use, to the r 
prop rule agency, whether Federal, state, local, or foreign, chary vJ 
with the responsibility of investigating or prosecuting such vioUii»n:i 
or charged with enforcing or implementing the statute, or ru 
regulation or order Issued pursuant thereto, (d) A record from thr. 
system of records may be disclosed as a "routine use" to .» 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement inhumation or other pertinent inform iu 
such as current licenses, if necessary to obtain information rclo ml 
to on agency decision concerning the hiring or retention of an c m 
ploycc. the issuance of a security clearance. the letting of a *o«> 
tract, or the issuance of u license, grant, or other benefit <e* A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting ol a von 
tract, or the issuance of a license, grant, or other benefit b\ : 
requesting agency, to the extent that the information is relevant .md 
necessary U> the requesting agency’s decision on the matter. Cf> To 
maintain records relating to all individuals arriving from foreign 
countries, citizenship, and personal belongings, foreign purch.t - v 
etc. 

For additional routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: In file cabinets. 

Retries ability: By vessel or aircraft flight number: name 

Safeguards: Budding locked at night 

Rctrntion and disposal: 3 years 

System manager**) and address: Dtstiict l>ircclor. Tort Directo 
and Division Directors within the Sun Diego Custom* District 

Notification procedure; Requests by an individual to be notified »l 
the system of records contains records pertaining to him shall hr in 
writing and ducctcd to the Regional Commissioner of the rcg»‘ 1 ' 1,1 
which the records arc Unrated (sec Customs Appendix A), or t" 'h' 
l>ireclor, Entry Procedures and Penalties Division, Office of Ho.*: 
Unions and Rulings. U.S. Customs Service Headquarters 1301 < n 
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-'ituiion Avenue, N.W., Washington. D.C. 20229. The requester 
he notified in writing of the procedures to be followed Where 
ihc request is presented in person, the requester shall present 

equate identification to establish his identity and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollar*. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
diittun. A comparison of his signature and those in the records may 
He made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him eon- 
tuned in a system of records, and how he can contest its content 
>hull be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
A), or to the Director, Entry Procedures and Penalties Division, 
(tffice of Regulations and Rulings, U.S Customs Service 
Headquarters, 1301 Constitution Avenue, N.W., Washington. D.C. 
.'0229. The requester will be notified ui writing of the procedures to 
He followed. Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may he made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed siatment asserting identi¬ 
ty und stipulating that he understands that knowingly or willfully 
Peking or obtaining access to records about another person under 
false pretenses is punishable by a fine up to five thousand dollars. 

Where the request is not presented in person, it shall be accom- 
r.micd by o notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 

dials. A comparison of his signature and those in the records may 
He made where the records contain the necessary' signature. 

< nnirsting record procedures: See Access above 

Record source categories. Each arriving individual is required to 
Till this form out and submit it to the Customs Officer or Immigra¬ 
tion Officer. 

Treasury/Custom* 00.175 

Vstein name: Patrol Division Doily Activity Re¬ 

port —Treasury /Customs. 

System location: Offices of the Patrol Division. Chicago District. 

1 Detroit District and Pembina District. Region IX. Chicago. Illinois. 
See Custom* Appendix A. 

Categories of individuals covered by Ihc system: Individuals cm 
pk«sed as Customs Patrol Officers. 

< utegories of records in Ihc system: Internal Patrol Division folder 
rraintained by Director. Patrol, by name to record work per- 
t finance on a daily basis of each individual Patrol Officer Also, 
individual record of scheduled overtime, sick or annual leave hours. 

Authority for maintenance of the system: 5 U.S.C 301; Rcur- 
t^nt/ation Plan No. I of 1950; Treasury Department Order No. 165. 
Revised, as amended 

Routine uses of records maintained in the. system, including catego¬ 
ry of users and the purposes of such uses: The routine uses of the 
r^eds contained in this system of records arc as follows (a) Dis- 
tknure to those officers ami employees of the Customs Service 
•«nd die Department of the Treasury who have a need for the 
ftvi»rd* in the performance of their duties; (b) Disclosures required 
in idminiMration of the Freedom of Information Act (5 U.S.C. 

- (c) Used to maintain evaluation rating on employees of Patrol 

Division; 

Hoi additional routine uses see Appendix A A 

Policka and practices for storing, retrieving, accessing, retaining, 
ari't disposing of recor ds in the system: 

Moragr. Individual activity records are maintained in file folders 
Wed in a locked metal file cabinet 


Retries ability: Each folder ts filed alphabetically by an in¬ 
dividual** name. 

Safeguards: File folders arc kept in a locked metal file cabinet 
which is located in an office that is locked during non-working 
hours. 

Retention and disposal: Folders are maintained for the duration of 
an employee's service with the Patrol Division and then destroyed. 

System manager'*) and address: Supervisory Customs Patrol Of¬ 
ficers, Chicago District. Detroit District and Pembina District. Re¬ 
gion IX. Chicago. Illinois. See Customs Appendix A 

Notification procedure: Request* by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director. Entry Procedures and Penalties Division. Office of Regu¬ 
lations and Rulings, U.S. Customs Service Headquarters. 1301 Con¬ 
stitution Avenue. N.W.. Washington. D.C. 20229. The requester 
wdl he notified in wnting of the procedure* to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may he made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may he requited to make a signed statement asserting 
identity and stipulating that be understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in pet von. it shall he accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses i* punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature 

Record acres* procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con 
tamed in a system of records, and how be can contest its content 
shall tie in writing and directed to the Regional Commissioner of 
the region in which the records arc located (sec Customs Appendix 
A), or to the Director, Entry Procedures und Penalties Division, 
Office of Regulations and Rulings, U.S. Customs Service 
Headquarters. 1301 Constitution Avenue, N.W., Washington, D.C. 
20229. The requester will be notified in writing of the procedures to 
be folio wed Where the request is presented in person, the 
requester shall present adequate identification to establish hi* 
identity, and a comparison of his signature and those in the records 
may be made where the record* contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
ideality and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretense* is punishable by a fine up to five thousand 
dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses ts punishable by a fine up to five thousand 
dollars A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Contesting record procedures: Sec Access above 

Record source categories: The information contained in this 
record system originates from reports of Customs Patrol Officers 
involving records of their daily patrol activities 

Treasury/Customs 60.176 

System name: Patrol Information Data System—Treasury /Customs 

System location: Office of Director. District Patrol Division, U.S 
Customs Service, Room 1400 Customhouse, Boston, Massachusetts 
02109 

Categories of indisiduaW covered by the system: Customs viola¬ 
tors. suspects, known narcotic violators, business names, suspect 
vessel*, aircraft and vehicles 

Categories of records in the system: Name, address and numerical 
file reference number and date. 
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Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165. 
Revised, as amended 

Routine uses of records maintained in the system, including catego¬ 
ries of uarm and the purposes of such uses: The routine uses of the 
record contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties, (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) Used as an aid to investigating suspected law violations. 
Used to alert patrol officers of persons to watch for; 

For additional routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records la the system: 

Storage: 3x5 index card with name, address and related number 
filed in metal index file drawer. 

Retrievabillty : By name 

Safeguards: The metal index file is maintained within the office 
of Director. District Patrol Division. The room is locked during 
non-working hours. 

Retention and disposal: These files arc retained for a period of 
three years and then destroyed. 

System manager! ft) and address: District Director of Customs, 
U.S. Customshouse, 2 India Street, Boston. Massachusetts 02109. 

Notification procedure: The Commissioner of Customs pursuant 
to 5 U.S.C. 552a (j) and/or (k) has proposed to exempt this system 
of records from certain requirements of 5 U.S.C. 552a. The provi¬ 
sions of 5 U.S.C. 552a from which this system of records is 
proposed to be exempted and the justification for the exemption is 
contained in a general notice which appeals elsewhere in the 
Federal Register. 

Record arena procedures: Same as Notification above 

Contesting record procedures: Same as Notification above. 

Record source categories: Same at Notification above. 

Systems exempted from certain provisions of the act: Same as 
Notification above. 

Treasury/Customs 00.177 

System name: Patrol Officer Activity listing—Treasury/Customs. 

System location: Regional Patrol Division. U.S. Customs Service. 
Region l, John F. Kennedy Federal Building. Boston. Mass. 02203. 

Categories of individuals covered by the system: Employees of the 
Regional Patrol Division. Boston. Massachusetts. 

Categories of recurds In the system: ledger listing of arrests, 
seizures and other job-related activities. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and thr purposes of such uses: The routine uses of the 
records contained m this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) Used as on administrative tool to keep track of the activi¬ 
ties performed by each patrol officer; 

For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of record* in the system: 

Storage: ledger 

Retrievabillty: Alphabetical by name. 

Safeguards: Locked file. 

Retention and disposal: Individual record retained while employee 
is assigned to the Regional Patrol Division Upon separation of em¬ 
ployee. individual record is destroyed. 

System manager!*) and addrew: Director. Regional Patrol Divi¬ 
sion, U.S. Customs Service, Region 1, John F. Kennedy Federal 
Building, Boston. Massachusetts 02203. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records Are located (see Customs Appendix A), or to the 


Director, Entry Procedures and Penalties Division, Office of Rcgu 
lations and Rulings. U.S. Customs Service, Headquarters, 301 Con 
stitutkm Avenue, N.W., Washington. DC 20229. The requester will 
be notified m writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adcou.:k 
identification to cstabhxb his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifh 
lion. he may be required to make a signed statement assertui 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another perso: 
under false pretenses is punishable by a fine up to five fhousaii ' 
dollars. 

Where the request is not presented in person, it shall be accoit: 
ponied by a notarized statement executed by the requester assent: 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of hit signature and those in the records ma> 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con 
tamed in a system of records, and how he can contest its conic:, 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (see Customs Appcml 
A), or to the Director, Entry Procedures and Penalties Division 
Office of Regulations and Rulings. U.S. Customs Service 
Headquarters, 1301 Constitution Avenue, N.W., Washington. DC 
20229. The requester will be notified in writing of the procedures to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish hr 
identity, and a comparison of his signature and those in the record 
may be made where the records contain the necessary signature 

If an individual can provide no suitable documents for identify i 
lion, he may be required to make a signed statement assent, 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another persn: 
under false pretenses is punishable by a fine up to five thuuM 
dollars. 

Where the request is not presented in person, it shall be accom 
punted by a notarized statement executed by the requester assert!i 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another per on 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records in 
be made where the records contain the necessary signature. 

Contesting record pnxtdum: See Access above 

Record source categories: Information is obtained from repon • 
prepared by the Patrol Officers. 

Treasury /Customs 00.179 

System name: Patrol Officers Case File—Treasury/Customs. 

System location: (a) Customs Patrol Office. Room *07, Ap 
praisers* Sunes Budding, 103 S. Gay St., Baltimore, Maryl^ ' 
21202. After August. 1975. Customs Patrol Office, Room 15. US 
Customhouse, 40 S. Gay Stieet, Baltimore. Maryland 21202; (b> 
Customs Patrol Office. Room 207, U.S. Customhouse. 101 E.tsi 
Main Street. Norfolk, Virginia 23510; (c) Customs Patrol Office. In¬ 
ternational Arrivals Area, Dulles International Airport. Washing: • 

D C. 20041. 

Categories of individuals covered by the system: Known crimuul 
and civil violators of Federal, state and local laws, statutes and ' 
dinances. Suspected criminal and civil violators of Federal, ftbitc 
and local laws, statutes and ordinances. Associates of known im 
suspected violators of Federal, stale and local laws, statutes 
ordinances. Other persons of interest to patrol officers in the car: 
ing out of their functions. 

Categories of records In the system: Criminal and civil case file 
information of possible violators, known suspect files, and filc> • i 
information of interest to patrol officers. 

Authority for maintenance ol the system: 5 USC 301; Ifceoigain/.* 
lion Plan No. 1 of 1950; Treasury Department Order No L 
Revised, as amended. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposn of such uses: The routine uses of 
records contained in this system of records arc as follows: (u) l'« 
closures to those officers and employees of the Customs Scivicc 
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.iml the Department of the Treasury who have a need for the 
record* in the performance of their duties; (b) Disclosure required 
in the administration of the Freedom of Information Act (5 USC 
<52); (c) Used by patrol officers to determine an individual** previ- 
record when determining the proper recommendations for 
^nminal and civil penalties, (d) Used by patrol officer* to deter¬ 
mine patterns of violation* and assist in the more efficient per- 
iormancc of their duties; (c) Used by officers and employees of the 
< ustoms Service and the Department of the Treasury to compile 
oatistics and determine patterns of violators; (f) In the event that 
this system of records includes information which indicate* a viola¬ 
tion or potential violation of law. whether civil, criminal or regula¬ 
tory in nature, and whether arising by general statute or particular 
(togram statute, or by regulation, rule or order issued pursuant 
thereto, the relevant records in the system of record* may he 
referred, as a routine use. to the appropriate agency, whether 
! cdcral, state, local or foreign, charged with the responsibility of 
investigating or prosecuting such violation or charged with enforc¬ 
ing or implementing the statute, or rule, regulation or order issued 
lursuant thereto, (gl A record from this system of record* may he 
• lisclosed as a ‘'routine use*’ to a Federal, state or local agency 
-mlaming civil, criminal or other relevant enforcement informa¬ 
tion or other pertinent information, such as current licenses, if 
accessary to obtain information relevant to an agency decision con* 
cming the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
lKrn.se, grant, or other benefit; (h) A record from this system of 
sccords may be disclosed to a Federal agency, in response to it* 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga¬ 
tion of an employee, the letting of u contract, or the issuance of a 
Kcnsc. grant or other benefit by the requesting agency, to the ex¬ 
tent that the information is relevant and necessary to the requesting 
i£cncy*s decision on tire matter. 

Foe additional routine use* see Appendix A A. 

Policies and practice* for storing, retries tug, ac cessing, retaining, 
•t <1 disposing of record* in the system: 

Morage: Record* arc maintained in file folders and stored in 
inctal file cabinets which arc located in locked or occupied offices 
which arc located in locked and guarded Federal building*. 

ketrievability: A manual muster card index is maintained for the 
entire system. This index includes name and/or numerical identifier 
'voieguards: In addition to being stored in secure metal cun- 
incr*. the containers arc maintained in offices which arc either 
h. copied or locked at all times. These offices arc located in locked 
! cUent) building*. 

Kt trillion and disposal: The file records arc maintained indefinite 

ty. 

System manager**) and address: Director. Baltimore Patrol Divi¬ 
sion. Appraiser’s Store* Building. Room #07. 103 South Gay Street, 
Baltimore, Maryland 21202 (after August, 1975, Director. Baltimore 
Patrol Division. U.S. Customhouse. Room 17, 40 South Gay Street, 
Baltimore, Maryland 21212 

N^ilkutke procedure: This system is exempted elsewhere in the 
3 cilcral Register. 

Kroned acres* procedures: Same a* Notification above 
1 ontrsting record procedures: Same as Notification above. 

Record source categories: Same as Notification above. 

S>virm* exempted from certain provisions of the act: The Commtt- 
**oncr of Customs pursuant to 5 U.S.C. 552a (j) and/or tkt has 
ptip>o*cd to exempt this system of record* fiom certain requirc- 
^nt* tl f 5 U.S.C S52a. The provisions of 5 U.S.C 552a from 
h»ch ihi* system of records is proposed to be exempted and the 
vufication for the exemption arc contained in a general notice 
which appear* elsewhere in the Federal Register 

Treasury/('ustoms 00.178 

\'Wc«n name: Payroll Admimstration/Problcins-'Trcasurv/Cuvtoms 
System location: Personnel Management Division. U.S. Customs 
Vrvice. Region l. John F\ Kennedy Federal Building. Boston. 
Massachusetts 02203. 

< ategories of individuals covered by the system: Any individual 
mpkvycd by Region I who ha* a payroll problem. 

1 utgoric* of records in the system: Name, social security 
number, office locution, type of problem and background. 


Authority lor maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165. 
Revised, as amended. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc a* follows; (a) Dis¬ 
closure to those officer* and cmpkiyce* of the ('ustoms Service 
and Department of the Treasury who have a need for the records in 
the performance of then duties; (b) Disclosure* required in ad¬ 
ministration of the Freedom of Information Act (5 U.S.C. 552); (c) 
In the event that this system of records include* information which 
indicate* a violation or potential violation of law. whether civil, 
criminal, or regulatory in nature, and whether arising by general 
statute or particular program statute, or by regulation, rule, or 
order issued pursuant thereto, the relevant records in the system of 
records may be referred, as a routine use. to the appropriate agen¬ 
cy. whether Federal, state, local, or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing of implementing the statute, or rule, regula¬ 
tion. or order issued pursuant thereto; (d) A record from this 
system of records may be disclosed as a "routine use" to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such a* current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an cm 
ployce, the issuance of a security clearance, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit; (e) A 
record from this system of records may be disclosed to a Federal 
agency, in response to it* request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an cmpkiyce. the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency’s decision on the matter; 

For additional routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Stored in locked cabinet. 

Retries ability: By District and name 

Safeguards: Rccoid* are accessible to employees of Personnel 
Management Division whose dulse* require them to use these 
records. In addition to being stored in a locked cabinet, tlie area in 
which the records arc located l* locked during non working hours 
and the building is guarded by uniformed security police. 

Retention and disposal: Records .ire destroyed three month* after 
resolution of the problem. 

System manager)*) and address: Director. Personnel Management 
Division. U.S. Custom* Service. Region I, John F. Kennedy 
Federal Budding, Boston. Massachusetts 02203 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director. Fntry Procedure* and Penalties Division. Office of Regu¬ 
lations and Ruling*. U.S. Custom* Service Headquarters. 1301 Con¬ 
stitution Avenue, N W . Washington DC 20229. The icqucstcr will 
be notified in writing of the procedure* to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish hi* identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature 

If an individual can provide mi suitable documents for identifica¬ 
tion, 1* may be required to make a signed statement asserting 
identity and stipulating that he understand* But knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretense* is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be nccorn 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understand* that knowingly or will 
fully seeking or obtaining access to record* about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars A comparison of his signature and those in the records may 
be made where the records contain the necessary signature 

Record access procedures: Requests by an individual to he 
notified how he can gain access to a record pertaining to him con 
lamed in a system of records, and bow he can contest it* content 
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shall he in writing and directed to the Regional Commissioner of 
the region in which the records are located (see Customs Appendix 
A), or to the Director. Entry Procedure* and Penalties Division. 
Office of Regulations and Rulings. U.S. Customs Service 
Headquarters. 1301 Constitution Avenue. N.W,. Washington, DC 
20229 The requester will he notified in writing of the procedures to 
be followed Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses t* punishable by a fine up to five thousand 
dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
umlcr false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Information is supplied by the employee 
who has the problem. 

Treasury/Custom* 00.1 HO 

System name: Payroll Record of Employees Not Covered By Fhc 
Automated Sy stem - Treasury ^Customs. 

System location: Financial Management Division. U.S. Customs 
Service. Region 1. John F. Kennedy Federal Building. Boston. 
Massachusetts 02203. 

Categories of indriiduals covered by the system: Records of vari¬ 
ous types of earnings and taxes withheld from employees who are 
not covered by the automated payioll system. 

Categories of records hi the system: Recorded detail of earnings 
and taxes 

Authority for maintenance of the system: 5 US.C. 301; Reor¬ 
ganization plan No. I of 1950; Treasury Department Order No. 165. 
Revised, os amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes uf such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performifnee of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law, 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, at a routine use. to the ap¬ 
propriate agency, whether Federal. state, local, or foreign, charged 
with the responsibdilv of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto; (d) A record from this 
system of records may be disclosed as a “routine use’* to a 
Federal, slate, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee. the Issuance of a security clearance, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit; (c) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of .in employee, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter; (f) The 
system is used as a record for reporting and paying payroll taxes, 

For additional routine uses see Appendix AA. 

Policies and practice* lor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Data is placed in a file folder maintained in an unlocked 
file cabinet located within the Payment Section work area 


Retries ability: Each file is identified by the name of the in¬ 
dividual. 

Safeguards: The file is located within an office that is locked dur¬ 
ing non-working hours. The building is guarded by uniformed 
security police and only authorized persons arc permitted entry to 
the building 

Retention and disposal: The files arc retained for two years on 
the premises and then sent to the Federal Records Center where 
they are retained for three years und then destroyed. 

System manager!si and address: Director. Financial Management 
Division, U.S. Customs Service. John F. Kennedy Federal Build 
ing. Boston. Massachusetts 02203. 

Notification procedure: Requests by un individual to he notified it 
the system of records contains iccords pc ruining to him shall he in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director. Entry Procedures and Penalties Division. Office of Regu 
Lit to ns and Rutings. U.S. Customs Service Headquarters. 1301 Con 
stitution Avenue. N W.. Washington. D.C. 20229. The requester 
will be notified in w riting of the procedures to be followed When 
the request in presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifier 
lion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses Is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom 
ponied by u notorized xutevnent executed by the requester asserting 
identity nnd stipulating that be understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison uf his signature and those in the records may 
be made where the record? contain the necessary signature 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con 
tamed in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner ol 
the region in which the records arc located (see Customs Appendix 
A), or to the Director, Entry Procedures and Penalties Division. 
Office of Regulations and Rulings. U.S. Customs Service 
Headquarters, 1301 Constitution Avenue. N.W.. Washington. DC 
20229. The requester will be notified in writing of the procedure^ u* 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish hi 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature 

If an individual can provide no suitable documents for idcnlific.i 
lion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses i% punishable by a fine up to five thousand 
dollars. 

Where the icqucst is not presented in person, it shall be accom 
p.irued by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records m.n 
be made where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: The information in the sysun 
originates from the individual’s preparation of his travel vouchci 
and compensation forms. 

Treusury/Customs 00.181 

System name: Payroll Report*—Treasury/Custom* 

System locution: Ftanacial Management Division, U.S. Custom- 
Service. Region V. 701 l.oyola Avenue, New Orleans. Louisiana 
70113. 

Categories of individual* covered by the system: All Region V err 
ploy ccs 

Categories of records iu the system: All pay and deductions pat ! 
Region employees on a biweekly basis 
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Authority for maintenance of the system: 5 U.S.C. 301; Reor- 
Mni/alkra Plan No, 1 of 1950; Treasury Department Order No 165, 
Kcvised, as amended. 

Routine uses of records maintained in the fy»trra, including catrgo- 
rks of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (u) To 
crify the accuracy of pay due employees, (b) Disclosure to those 
"(facer* and employees of the Customs Service and the Department 
"( the Treasury who have a need for the records in the per- 
unancc of their duties; (c) Disclosures required in administration 
of the Freedom of Information Act (5 U.S.C. 552); 

For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
•nd disposing of records in the system: 

Storage: ADP printouts, unlocked cabinets 
Retries ability: Social Seem it y number. 

Safeguards: Usage limited to Region personnel. 

Retention and disposal: In accordance with Records Control 

Manual 

System manager*\) and address: Director. Financial Management 
1 ^vision, U.S. Customs Service, Region V, 701 Loyola Avenue, 
New Orleans. Louisiana 70113. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
nting and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
* Erector, Fntry Procedures and Penalties Division. Office of Regu¬ 
lations and Rulings, U S. Customs Service Headquarters. 1301 Con 
Mituuoo Avenue, NAV , Washington. D.C. 20229. The requester 
-til he notified in writing of the procedures to be followed Where 
the request is prevented in person, the requester shall present 
< h-quatc identification to establish his identity, and a comparison 
his signature and those in the records may be made where the 
n "fds contain the necessary signature. 

If an individual can provide no suitable documents for idcntifka 
tton. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
My seeking or obtaining access to records about another person 
im<Jcr false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom- 
i^med by a notan/cd statement executed by the requester asserting 
-entity and stipulating that he understands that knowingly or wi!!- 
h’lly seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
made where the records contain the necessary signature 
Record access procedures: Requests by an individual to be 
ratified how he can gain access to a record pertaining to him COO- 
nKd m a system of records, and how he can contest its content 
l-dl he in writing and directed to the Regional Commissioner of 
di region in which the records arc located (see Customs Appendix 
Av or to the Director. Fntry Procedures and Penalties Division, 
office of Regulations and Ruling, U S. Customs Service Hcadquar- 
crv. 1301 Constitution Avenue, N.W., Washington, D.C. 20229. 
j n c icquester will he notified in writing of the procedures to be fol¬ 
lowed. Where the request is presented in person, the requester shall 
present adequate identification to establish his identity, and a com- 
uison of his signature and those in the records may be made 
wiicrc the records contain the necessary signature. 

If an individual can provide no suitable documents for idcntifica- 
he may be required to moke a signed statement asserting 
1 ‘entity and stipulating that he understands that knowingly or will- 
lu °y Peking or obtaining access to records about another person 
u / u } cr fak* pretenses is punishable by a fine up to five thousand 
dotUrg. 

^licre the request is not presented in person, it shall be accom- 
rmet! by a notarised statement executed by the requester asserting 
.nlity and stipulating that he understands that knowingly or will- 
•ulry seeking or obtaining access to records about another person 
'•ruler false pretenses is punishable by a fine up to five thousand 
•■"liars. A comparison of hr* signature and those in the records may 
v mj|< * e where the records contain the necessary signature. 

^testing record procedure*: See Access above. 

Record source categories: Personnel and payroll action docu- 


Treasury /Customs 00.182 

System name: Penalty Case File — I rcasury/Customs 

System location: Office of Regional Commissioner of Customs, 
John F. Kennedy Federal Bldg.. Room 2411. Boston. Mas 
sac h use its 02203. 

Categoric* of individuals covered by the system: Individuals who 
have submitted supplemental petitions in relation to penalties, 
claim* fot liquidated damages of forfeitures of property which are 
being processed by the U.S Customs Service. Region I and which 
have been referred to the Regional Commissioner of Customs, Re 
gion 1. 

Categories of records in the system: (a) Reports relative to the cir¬ 
cumstances of an alleged violation (including any Customs forms or 
documents relating to the incident, agents' investigative report*, 
seizure reports); (b) Reports relative to an individuaFs economic in¬ 
terest in a penalty ease; (c) Investigative reports relative to claims 
made in petitions for relief; (d) Recommendations made by other 
Government agencies that have an interest in the ease. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Jlan No. 1 of 1950. Treasury Department Order No. 165, 
Revised, as amended. 

Routine use* of record* maintained In the system, including catego¬ 
ries of user* and the purposes of such us**: The routine uses of the 
records contained in this system of record* ore a* follows; (a) DK 
closure to those officers and employee* of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C 
552); (c) In the event that this system of records include* informa 
lion which indicates a violation or potential violation of law, 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant record* in the 
system of records may be referred, a* a routine use. to the ap 
piopriatc agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto; <d) A record from this 
system of record* may be disclosed as a ‘‘routine use** to a 
Federal, state, or local ugcncy maintaining civil, cnnunul. or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hinng or retention of an em¬ 
ployee. the issuance of a security clearance, the letting of a con¬ 
tract, or the issuance of a license, giant, or other benefit; <c) A 
record from thi* system of records may be disclosed to a Federal 
agency, to response to its request, in connection with the luring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, lo the extent that the information i* relevant and 
necessary to the requesting agency’s decision on the matter: 

For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accreting, retaining, 
and disposing of records to the system: 

Storage: Records ore maintained ru file folders 

Retries ability: Records arc indexed by name of alleged violator. 

Safeguards: Open case files maintained in file cabinets with ac¬ 
cess by Regional Counsel and his staff only; closed ease files mam- 
tamed to locked file cabinet with keys retained by Regional Counsel 
and his staff only. 

Retention and disposal: Retamed indefinitely or until there is no 
longer any space available within mclat cabinets, at which time the 
oldest files arc transferred to the Federal Records Center 

S>*tem manager (*) and address: Regional Commissioner of 
Customs. John F. Kennedy Federal Bldg^ Room 2411. boston. 
Massachusetts 02203. 

Notification procedure: Requests by an individual to be notified if 
the system of record* contains record* pertaining lo him shall be in 
writing and directed to the Regional Commissioner of the legion m 
w hkh the record* arc located l*c« Customs Appendix A), or to the 
Director. Fntry Procedures and Penalties Division. Office of Regu¬ 
lations and Rulings. tl.S Customs Service Headquarters. I U)1 Con¬ 
stitution Avenue. N.W . Washington, D C 20229. The requester 
will be notified to writing of the procedures lo be followed Where 
the request is presented m person, the requester shall present 
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adequate identification to establish hi* identity, and a comparison 
of hi* signature and those in the record* may be made where the 
records contain the necessary signature. 

U an individual can provide no suitable document* for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understand* that knowingly or will 
fully seeking or obtaining access to records about another person 
umfcr fulse pretenses is punishable by a fine up to five thousand 
dollar* 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will* 
fully seeking or obtaining access lo records about another person 
under false pretenses is punishable by u fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
he made where the records contain the necessary signature. 

Contorting record procedures: See Exemption below. 

Record source categories: The information contained in these files 
is received from U.S. Customs employees, reports of investigation, 
petitions for relief, other Government agencies with an interest in 
the ease and members of the general public who have pertinent in¬ 
formation 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 5S2a(j) and/or (k) ha* 
proposed to exempt this system of record* from certain require¬ 
ments of 5 U S.C 552a, The provision* of *5 U.S.C. 552a from 
which this system of record* is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register, 

Treasury/Customs 00.185 

System name: Personal Search tNegative)—Treasury/ Customs. 
System location: All port*. Region IX. Chicago. Illinois. 

Categories of Individual* covered by the system: All individuals 
subject lo U.S. Customs inspection. 

Categories o! records in the system: Records contain dale, time 
anil place of search in addition lo reason for and result of search, 
name** of Customs officers conducting and authorizing search, 
name and address and date of birth of parties searched 

Authoritv for maintenance of the system: 19 U.S.C. 482; 5 U.S.C. 
301. 

Routine uses of record* maintained in the system* including catego¬ 
ries ol users and live purposes of such uses: The routine use* of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employee* of the Customs Service 
and the Department of the Treasury who have a need for the 
record* in the performance of their duties, (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C 
552); 

For additional routine use* see Appendix A A. 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disputing of record* in the system: 

Storage: Files are located in Port Office 
Rctrirvability: Record* kept in alphabetical order. 

Safeguards: The cabinet described above i* maintained within the 
area assigned in the Customs office During non-working hour* the 
room and/or budding in which the cabinet is located is locked. 

Retention and dhposal: Files arc retained in I\»rt Office for five 
years after which they arc destroyed 
System managed*) and address: District Directors/Port Director* 
a* applicable, in Region IX. Chicago. Illinois 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director. Flntry Procedures and Penalties Division. Office of Regu¬ 
lation* and Rulings. U.S. Custom* Service Headquarter*. 1301 Con¬ 
stitution Avenue. N.W., Washington. D.C 20229. The requester 
win be notified in writing of the procedures lo be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or wdl- 


fully seeking or obtaining access to record* about another person 
under false pretenses ts punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom 
ponied by a notarized statement executed by the sequester asserting 
identity and stipulating that he understand* Out knowingly or will 
fully seeking or obtaining access to records about another per*on 
under false pretenses is punishable by a fine up to five thousand 
dollars A comparison of hi* signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Request* by an individual to be 
notified how be can gain access to a record pertaining to him con 
tained in a system of records, and how he can contest it* content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the record* are located (see Customs Appends 
A), or to the Director, Entry Procedure* and Penalties Division 
Office of Regulations and Rulings. U.S. Customs Service 
Headquarters, 1301 Constitution Avenue, N.W., Washington, D.C 
20229 The requester will be notified in writing of the procedure u> 
be followed. Where the request t* presented in person, the 
requester shall present adequate identification to establish h»> 
identity, and a comparison of his signature and those in the recordv 
may be mude where the records contain the necessary signature 
If an individual can provide no suitable documents for identifier 
lion, be may be required lo make a signed statement assert in 
identity und stipulating that he understand* that knowingly or will¬ 
fully seeking or obtaining access to records ubout another person 
under false pretense* is punishable by a fine up to five thousand 
dollar*. f ^ „ , 

Where the request in not presented in person, it shall be accom 
p,micd by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses i& punishable by a ftnc up lo five thousand 
dollars. A comparison of hi* signature and those in the records m;n 
be made where the records contain the necessary signature 
Contesting record procedures: See Access above. 

Record source categories: Form is prepared by Custom* office* 
performing the personal search and is the vole source of inform.i 
lion. 

Systems exempted from certain provisions of the act: The Com mi*. 

xioncr of Custom* pursuant to 5 U.S.C. 552a (j) aml/ur (k) hav 
proposed to exempt this system of record* from certain require 
mcnlx of 5 U.S.C 552a. The provisions of 5/U.S.C. 552a from 
which this system of records is proposed to he exempted ami Uk 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Custom* 00.184 

System name: Personal Search N.Y. District (Negative 
results)—Treasury/Customs. 

System location: District Director. U.S. Customhouse, 127 North 
Water Street. Ogdensburg. NY 13699. 

Categories of individual* covered by the system: Any person wh* 
an inspector at any port or station in the district ha* deemed should 
be searched because of hi* appearance, associations, or other valid 
reason. 

Categories of records in the system: Name, address, dale of birth, 
social security number, place of birth, occupation, driver’* license 
number, and other identification number. 

Authority for maintenance of the system: 5 U.S.C. 301; Kcor 
gani/alion Plan No. 1 of 1950; Treasury Department Order No, 16*. 
Revived, as amended. 

Routine uses ol records maintained in the system, including catru** 
ries of users and the purposes of such uses: lbe routine use* uf tb 
records contained in this system of records are a* follows (a* 
Means of determining number of personal scutches being f** 
formed (to see authority is not abused). FxtuMisbc* a record in cave 
of complaint; (b) Disclosure to those officer* and employee* of the 
Customs Service and the Department of the Treasury who have - 
need for the record* in the performance of their duties; (c) Driclo 
sure* required in administration of the Freedom of Information A*.i 
(5 U.S.C, 552); (d) In the event that this system of records Includev 
information which indicates a violation or potential violation of law 
whether civil, criminal, or regulatory in nature and whether arising 
by general statute or particular program statute or by regulation 
rule, or order issued pursuant thereto the relevant records in the 
system of records may be referred, as a routine use. to the up 
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Fro-r^at* agency whether Federal, state, local, or foreign charged 
with the responsibility**!! investigating or prosecuting the statute or 
rule, regulation, or order issued pursuant thereto, (c) A record from 
thn system of records may be disclosed as a **routine use** to n 
Federal* state, or local agency maintaining civil, criminal, or other 
rrkvant enforcement information or other pertinent information 
mch as current Licenses, if necessary to obtain information relevant 
agency decision concerning the hiring or retention of an em¬ 
ployee, the issuance of a security clearance; the letting of a con¬ 
tract. or the issuance of a license, grunt, or other benefit, (!) A 
record from this system of records may be disclosed to a Federal 
igcney in response to its request in connection with the hiring or 
retention of an employee; the issuance of a security clearance, the 
repenting of an investigation of an employee; the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit by the 
revesting agency to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter; 

Fir additional routine uses see Appendix A A. 

PoUries and practices for storing, retrieving, accessing, retaining, 
sparing of records in the system: 

Storage: In Tile jackets in steel file cabinet. 

krtrinability: By name. 

Solcguardi: Available to the District Director and authorized per¬ 
sonnel of his staff only. 

Reientioa and disposal: Retained for five years then destroyed by 
turning or shredding. 

S)stem manager**) and address: District Director. U.S. Custom¬ 
house. 127 North Water Street. Ogdensburg. N Y 13699 

Votiheation procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
wming and directed to the Regional Commissioner of the region in 
*hkh the records arc located (see Customs Appendix A) or to the 
Director. Entry Procedures and Penalties Division. Office of Regu 
Utxms and Rulings. U.S. Customs Service Headquarter*, f 301 Con- 
Uiluuon Avenue. N.W., Washington. DC. 20229 The requester 
will be notified in wnting of the procedures to be followed Where 
the request is presented in person, (lie requester shall present 
adeuiuic identification to establish his identity, and a comparison 

ho MgnaUire and those in the records may be made where the 
rocords contain the necessary signature. 

If in imlivhJual can provide no suitable documents for idenlifica 
t*>n he may be required to make a signed statement asserting 
identify and stipulating that be understands that knowingly or will- 
luCv vet Wing or obtaining access to records about another person 
undet false pretenses is punishable by a fine up to five thousand 
duflar* 

W6ctc the request b m>l presented in person, it shall be accom- 
hy a notarized statement executed by the requester asserting 
jdct'Lity and Niipul.itmg that he understands that knowingly or will 
lull> .-eking or obtaining access to records about another person 
under f.U*e pretenses is punishable by a fine up to five thousand 
|W>IU\ A comparison of his signature and those in the record* may 
r< n-jdc where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notifK-d how be can gain access to a record pertaining to him con- 
limed m a system of records and how he can contest its content 
•h l! he m writing and directed to the Regional Commissioner of 
^ region in which the records are located (sec Customs Appendix 
v or to the Director, Entry Procedures und Penalties Division. Of* 
w Regulations and Rulings. U.S. Customs Service Headquar 
* Mil Constitution Avenue. N.W . Washington. D C. 20229. 
rhe requester will be notified in writing of the procedures to be Col- 
tmc ‘' the request is presented in person, the requester shall 

n^'ent adequate tdcntificaUon to establish his identity, and a com* 
of hi* signature and those in the records may be made 
tl»e records contain the necessary signature. 

•j in individual can provide no suitable document* for identifica- 
" c «»y ^ required to make a signed statement asserting 
J h'Mn and stipulating that he understands that knowingly or wfll- 
1 seeking or obtaining access to records about another person 
<k»lkit * XC ** punishable by a fine up to five thousand 

\S|»crc ,hc request is not presented in person. it shall be uccom- 
Jr™ ' U i noUn/c ! J statement executed by the requester asserting 
fill *i _ ttiat he understands that knowingly or will- 

* 7 ^ c , * or obtaining access to records about ain>thcr person 

r false pretenses b punishable by a fine up lo five thousand 
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dollars A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Contesting record procedures: Sec Access above. 

Record source categories: From inspectors throughout the district. 

System* exempted from certain provisions of the act: The Commis 
sioncr of Customs pursuant to 5 U.S.C 552a (j) und/or (k) has 
proposed lo exempt this system of records from certain require 
incnts of 5 U.S.C. 552a. The provision* of 5 U.S.C. 552a from 
which this system of records b proposed to be exempted and the 
justification for the exemption b contained in u general notice 
which appears elsewhere in the Federal Register 

Treasury /Customs 00.185 

System* name: Personal Search—Negative (District 

Director—Mobile, Alabama)—Trcasury/Customs. 

System location: District Director of Customs. Room 218. Inter¬ 
national Trade Center, 250 North Water Street. Mobile. Alabama 
36602 

Categories of individuals covered by the system: Individuals who 
have been subjected to search by Custom* Officers in which no ar¬ 
rest or seizure is made 

Categories of records in the system: CP 151 -Search/ A next/Seizure 
Report; Used to record any occasion when a Custom* Officer is in¬ 
volved or participates in a personal search, an arrest, or a seizure 
of merchandise or contraband articles CF 5211 Record Log of 
Fines, Penalties and Forfeitures*Record, by ease number, of all CF 
!5!*x issued, reflects name and address of person searched, name 
of searching officer, reason for search, and brief summary of the 
situation which resulted in the search 

Authority for maintenance of the system: 5 U S.C 301. Rcor 
ganization Plan No. I of 1950; Treasury Department Order No. 165. 
Revised, as amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows (a) Div 
closure to those officers and employees i>f the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties, tb) Disclosures required 
in administration of the Freedom of Information Act (5 L1.S C. 
552); 

For additona! routine uses see Appendix A A 

Policies and practices fur storing, retrieving, occrwing, retaining, 
and disposing of records in the system: 

Storage: File folders. 

Retrievability: Violator name and/or penalty cuse number 

Safeguards: In file cabinets in secure office area which i* locked 
when not occupied, in building with 24-hour guard service. 

Retention and disposal: Maintained with penalty ease files for five 
years and after clearance by .Security and Audit, shredded on site 
CF 32lMRcco«d Group 217) Retained for 10 yrv and 3 months and 
destroyed by shredding after clearance by Security and Audit 

System manager!*) and address: District Director of Customs. 
P.O. Box 2748. Mobile. Alabama 36601. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing und directed to the Regional Commissioner of Customs. Re¬ 
gion V. Room T-I32IO-V. Postal Service Building. New Orleans. 
La. 70113. or to the Director, Entry Procedures and Penalties Divi¬ 
sion. Office of Regulations and Rulings. U.S. Customs Service 
Headquarters. 1301 Constitution Avenue. N W . Washington. D C. 
20229. The requester wdl be notified in writing of the procedures to 
be followed Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identityamd a comparison of his signature and those in the records 
may be made where the records contain the necessary signature 

If any individual can provide no suitable documents for identifi¬ 
cation. he may be required to make a signed statement asset ling 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by u fine up lo 5.18X1 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses U punishable by a fine up to 5. (XX) dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature 
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Record arena procedure*: Requests by an individual lo be 
not died bow he can gain access lo a record pertaining lo him con¬ 
tained in a lyitcni of records, and how he can contest its content 
shall be m writing and directed to the Regional Commissioner of 
Customs. Region V, Room T-13210-B. Postal Service Budding. 
New Orleans. La. 70113. or to the Director, Entry Procedures and 
Penalties Division. Office of Regulations and Rulings. U.S. 
Customs Service Headquaters. 1301 Constitution Avenue. N.W., 
Washington. D.C 2022V. The requester will be notified in writing of 
the procedures lo be followed. Where the request H presented in 
person, the requester shall present adequate identification to 
establish his identity, and a comparison of his signatures and those 
in die records may be made where the records contain the necessa¬ 
ry signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. lie may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up lo 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to record* about another person 
under false pretenses is punishable by a fine up lo 5,000 dollars. A 
comp.m*on of his signature and those in the records may be made 
where the records contain the necessary signature. 

C ontesting record procedures: Sec Accc>% above 
Recued source categories: Individual involved. Arrest and viola¬ 
tion records from Federal, state and local police. Custom* Officers 
TECS Query and NCIC Query—These lyslcms provide data by 
name. license numbers and other numerical identifiers on poor 
record* of violations 

Systems exempted from certain pros Klims of the art: Ibe Comma 
skxiet of Customs pursuant to 5 U.S.C- 552a (j) and/or (kl has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records » proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register 

Tmuury/CtKlums 00.186 

Svstem name: Personal Search—Negative (District Patrol-New Or¬ 
leans. l-i and Mobile. AM— 4 Treasury /Customs 
System location: Office of the Director. District Patrol. Suite 2800 
lla/a Tower Building. 1001 Howard Avenue. New Orleans. Loui 
siana 701IV Director. District Patrol Division. R«nim 213. Interna 
tionaJ Trade Center. 250 International Trade Center. 250 N Water 
Street. Mobile. AL 36602. 

Categories «f imbs idual* covered b> the system: Individuals rn 
dkaiting unlawful or suspicious activity that might result in a 
Custom* violation 

Categories of records In the system: Name, address, phone 
number, place of business .-physical description, associates vessel, 
automobile, or aircraft identified with, make. year, license number 
and registration of vehicles, area of activity, method of operation 
and other relevant and necessary information on individuals 
suspected of activity contrary to law 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No I off 1950. Treasury Department Order No. 165. 
Revised, as amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes uf such uses; The routine use* off the 
records-contained in this system of record* arc a* Willows: (a) I Hs- 
ckisurc to those officers and employees of the Customs Service 
;uhI the Department of the Treasury who have a need for the 
record* in the performance of their duties: <b) Dtvclosures required 
in administration of the Freedom of loformaliotl Act (5 IJ S C 
552). (c) In the event that this system of record* includes informa- 
tion which indicates a violation or potential violation off law. 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statue or particular program statute, or by regulation, 
rule or order issued pursuant thereto, the relevant records in the 
system of records may be referred, a* a routine use. to the ap¬ 
propriate agency whether Federal, stale, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or ruk. 
regulation, of order issued pursuant thereto; (d) A record From this 
system of record* may be disclosed as “routine use*' to a Federal. 


slate, or local agency maintaining civil, criminal, or other relevant 
enforcement information or other pertinent information, such 
current licenses, if necessary to obtain information relevant to an 
agency decision concerning the hiring or retention of an employee 
the issuance of a security clearance, the letting of a contract, or the 
issuance of a license, grant, or other benefit; (e) A record from t)», 
system of record* may be disclosed to a Federal agency in 
response to its request, in connection with hiring or retention of f 
employee, the issuance of a security clearance, the reporting of r 
investigation of an employee, the letting of .» contract, or the 
suancc of a license, grant, or other benefit by the requesting agen 
cy, fo the extent that the information is relevant and tiecessar. 
the requesting agency** decision on the mutter. 

For additional routine uses *ce Appendix AA. 

Policies and practices for storing, retrieving, accessing. rHainir 
and dKpodng ot records in the system: 

Storage: Records maintained in standard Customs file folder , in 
locked metal cabinet*. 

RcirievabIHty: System indexed by identifying file number nd 
manually retriescd 

Safeguards: File maintained in locked metal file cabinet, the Vow 
of which ore controlled by the custodian of the Hies Those der.irt 
mental officials who may occasionally be grunted access, consul-mt 
with their positions, hive been cleared by a full field background 
investigation and granted appropriate security clearance for critk 
sensitise positions. During non*working hour*, the room housing 
the metal cabinets is locked. 

Retention and disposal: Negative Search Reports are dc*tn».cd 
after a five year period. Method of disposal i* shredding 

System manager <*) and address: Director. District Patrol Divuion, 
Suite 2800 Pl.i/a Towet Budding. 1001 Howard Avenue, New One 
a ns, Louisiana 70113. 

Notification procedure: Request* by an individual to be notified 
how be can gain access to a record pertaining lo him contained >n j 
system of records, and how he can contest its content shall be in 
writing and directed to the Regional Commissioner of the rcgn» «a 
which the records are located (see Customs Appendix A.), or b the 
Director. Entry Procedure and Penalties Division, Office of Regub- 
tions and Ruling*. VS. Custom* Service Hrodquartcrs. t30l ( n 
stitution Avenue. N W., Washington. DC. 20229. The requester 
will be notified in writing of the procedures to be followed. Wl.cxc 
the request is presented in person, the requester shall r r ^‘ Nthl 
adequate identification to establish his identity and a compafisot i 
hi* signature and those in the records may be made wher*. 1 he 
records contain the necessary signature 

If an individual can provide no suitable documents for idefitiiVa 
lion, he may be required to make a signed statement assert^ 
identity and stipulating that be understand* that knowinglv oi *:ll 
fully seeking or obtaining access lo records about another per^n 
under faKc pretenses is punisliable by a fine up to 5,000 dollar^ 
Where the request is not presented in person, it shall be uuom 
panied by a notarized statement executed by the requester axscruni 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another pc* • « 
under false pretenses is punishable by «i fine up to 5,000 doll.a . A 
comparison of his signature and those in the records may be nude 
where the records contain the necessary signature. 

Record acees* procedure*: See Notification above. 

Contesting record procedures: See Notification above. 

Record source categories: The information in this sytenri orv.ii ;' 1 ' 
with, and consist* soely of. information supplied by the indiwi'd 
being searched and the patrol office? doing the search 

Systems exempted from certain provishms o! the act: The Commit' 
xioncr of Customs pursuant to 5 U.S.C, 552a (j) and/or (k) no 
proposed to exempt this system of records from certain require 
menu of 5 U.S.C 552n The provision* ot 5 U.S.C 552a from 
which this system of record* K proposed lo be exempted *nd 
justification for the exemption t* contamcd in a general no<*.c 
which appears elsewhere m the Federal Register. 

Treasury /CaaiulM 00.187 

Svstem name: Personal Search File — Treasury /Custom* 

System tiK-atum. U.S. Customs Service, Honolulu lotcn*. 
Airport, Honolulu. Hawaii 96819 
Categoric* of individuate cmrrrd h> (h. ,)«Ura: Pa.sengcr m ' 
ing from foreign vounlrtcv ihc Cuilom* Service found neco-.."• 
search 
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lalcgorics of record* in the system: Name, address, date, time, 
dale of bilh. region, port. race. sex. carrier, (airline and night 
number), description, passport number, birth place, social security 
cumber* marital status, citizenship, reasons for search, searching 
officer, witness, result of search, search authorized by, and extent 
or type of search. 

Authority for maintmancr of the system: 5 U.S.C. 301; Rcor- 
Kum/atioa Plan No. I of 1950. Treasury Department order No 165 
Revised, as amended 

Koutinc uses of records maintained in the system, including catego¬ 
ries o4 users and the purposes of arch uses: The routine uses of the 
records contained in this system are as follows: (a) All three forms 
used in this system arc kept so as to have a clear and concise 
rco'fd of aO searches conducted by the U.S. Customs Service; (b) 
The file* arc used to answer all inquiries into any aspect of any 
personal searches conducted at this station, (c) The cuncnt CF 151 
file is used as the primary input document for the Customs Ijiw 
E nforcement Activity Reporting (CLEAR) system which provides, 
m uim, accurate and timely statistical reporting: (d) Disclosure to 
officers and employees of the Customs Service and the Department 
of the I reasury who have a need for records in the performance of 
then duties; (c) Disclosure required in administration of the 
Hrcdoraof Information Act (5 US.C. 552) 

l or additional routine uses sec Appendix AA 

Micks and practices for storing, retrieving, accessing, retaining. 
wad disposing of records in the system: 

Storage: The information in this system is contained on Region 
f<#TO VIII-RC-5I-BNF, CF 43, CF 151. These forms arc found in 
binder* on the reference shelves in the Customs office. 

! .trioability: Much form is identified by name and is filed 
alphabetically. The files are further broken down by form number 

and calendar year. 

Safeguards: rbc files are located in the Customs office. This of¬ 
fice w manned 24 hours a day, 7 days a week by Customs person¬ 
nel 

Kcimlhm and disposal: Active file forms are kept for five years 
After five year* the files arc destroyed. 

Sv.icm manage ids) and address: District Director of Customs, 

I S Customs Service, Honolulu. Hawaii 96X19. 

Notification procedure: Requests by an individual to be notified if 
the 'VMcm of records contains records pertaining to him shall be in 
anting UI *1 directed to the Regional Commissioner of the region in 
% *h»ch the record* arc located (see Customs Appendix A), or to the 
Director, Krtlry Procedures and Penalties Division. Office of Regu 
faiMns and Rulings, U.S. Customs Service Headquarters, 1301 Con* 
fin turn Avenue. N.W.. Washington. D.C. 20229. The requester 
*ill he notified in writing of the procedures to be followed. Where 
U request is presented in person, the requester shall present 
adequate identification to establish his identitiy. and a comparison 
of hi-, signature and those in the records may be made where the 
records contain the necessary signature. 

If on individual can provide no suitable documents for klentifica- 
tion, he tnay be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will- 
full) vecking or obtaining access to records about another person 
utHlrt false pretenses is punishable by a fine up to 5.000 dollars. 

» s here the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
J^riUtv and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
^wopqrbon of hts signature and those in the records may be made 
*ncrc the records contain the necessary signature 

Rrtord access procedure*: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con- 
in a system of records, and how he can contest its content 
^ * n . direclcd to the Regional Commissioner of 

yf ,c P°n in which the records arc located (see Customs Appendix 
• f° lhc Director, Fntry Procedures and Penalties Division. 

.?™ of Regulations and Rulings, U.S. Customs Service 
Headquarter*. 1301 Constitution Avenue. N.W.. Washington. D.C. 

- — > rhe requester will be notified in writing of the procedures to 
followed. Where the request is presented in person, the 
jcqijcster dull present adequate identification to establish his 
nt i?2 ^ J com Pari.>on of his signature and those in the records 
m ndc w here the records contain the necessary' signature. 


If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester Asserting 
identitiy and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above 

Record source categories: The information contained in these files 
originates from personal searches conducted on passengers arriving 
from foreign destinations. 

Systems exempted from certain provision* of the act: The Commis 
•doner of Customs pursuant to 5 U.S.C. 552a (j) and/or tkl has 
proposed to exempt this system of records from certain require 
mentx of 5 U.S.C. 552a The provisions of 5 U.S.C, 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in Federal Register. 

Treasury/Customs 00. IKK 

System name: Pcrsoncl Search Report—Treasury/Customs. 

System location: Porta of enry. — Nogale*. Arizona District 

Categories of individuals covered by the system: Persons on whom 
personnel searches are performed at the various ports of entry 

Categories of records in the tyste*: Customs Form 151 containing 
personal information on individual searched and reasons fur search. 

Authority for maintenance of the system: |9 U.S.C. 1467,5 U.S.C 
301; Reorganization Plan No. I of 1950; Treasury Department. 
Order No. 165 Revised as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Retained as record to 
answer inquires into any aspects of personal searches conducted by 
the Customs Service Disclosed to Trcasuiy Department Personnel 
as necessary for performance of duties. Disclosures required in ad¬ 
ministration of the Freedom of Information Act (5 U.S.C. 5521. 

For additional routine uses see Appendix AA. 

Policies and practice* for storing, retrieving, ircrcvang. retaining, 
oud disposing of records in the system: 

Storage: Each CF 151 covering personal searches is maintained in 
alphabetical order at the various ports of entry. 

Retrkvability: By name of person searched 

Safeguards: Records are retained in file cabinets (lockable) and 
buildings arc locked during other than office hours. 

Retention and disposal: Records arc retained for 5 years and 
destroyed by burning. 

System manager!») and address: Port Directors at the various 
ports of entry in the Nogales, Arizona District. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director, Entry Procedures and Penalties Division, Office of Regu 
Unions and Rulings. U.S. Customs Service Headquarters. 1301 Con¬ 
stitution Avenue. N W . Washington. D.C. 20229 The requester 
wdl be notified in writing of the procedure to be followed Where 
the request is presented in person, the requester shall present 
adequate identification to establish his klentity. and a comparison 
of his signature and those in the records muy Ik made where the 
records contain the ncCcssury signature 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking oi obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.(XX) dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars A 
comparison of hiv signature and those in the records may be made 
where the records contain the necessary signature 
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Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be tn writing and directed to the Regional Commissioner of 
the region in which the records are located (see Customs Appendix 
A), or to the Director. Entry Procedures and Penalties Division, 
Office of Regulations and Rulings. U.S. Customs Service 
Headquarters. 1301 Constitution Avenue. N.W.. Washington, D.C. 
20229. The requester will be notified in writing of the procedures to 
~bc followed. Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that be understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Information contained herein originates 
with the Inspector and contains personal information obtained from 
the individual searched and reasons for performing the search. 

Systems exempted from certain provision* of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552ir The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and tfie 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register 

Treasury/Customs 00.189 

System name: Personnel Action Records 

System—T rcaaury /Customs. 

System location: Office of the Regional Counsel. U.S. Customs 
Service, Region IX, 55 E. Monroe Street, Room 1417, Chicago, Il¬ 
linois 60603 

Categories of Individuals covered by the system: Persons employed 
by the Treasury Department, Casioros Service who cither initiate a 
grievance. dixcrirainaiion compliant, an unfair labor practice com¬ 
plaint against the U.S Customs Service and officer or employee 
iherof. tn have o disciplinary or other adverse action initiated 
against him or her by the U S Customs Scrivcc m Region IX. 

Categories of records in the system: The Personnel Action 
Records System contains information regarding employment histo¬ 
ry, i.c. basic personnel data, age, birth, marital status, address, 
phone number, general health, details of the incident leading to the 
grievance, discrimination comp bint, disciplinary action, adverse ac¬ 
tion. or unfair labor practice complaint. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165, 
Revised, ax amended. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in the Personnel Action Records System of the 
United States Customs Service arc as follows: (a) Disclosure to 
those officers and employees of the Customs Service, the Depart¬ 
ment of the Treasury, the Civil Service Commission, and the De¬ 
partment of Justice who have a need for the records in the per¬ 
formance of their duties; (b) Disclosures required in administration 
of the Freedom of Information Act (5 U.S.C. 552); (c) In the event 
that this system of records includes information which indicates a 
violation or potential violation of law, whether civil, criminal, or 
regulatory in nature, and whether arising by gcnef4il statute or par¬ 
ticular program statute, or by regulation, rule, of order issued pur¬ 
suant thereto, the relevant records in the system of records may be 
referred, as a routine use, to the appropriate agency, W’hethcr 
Federal, state, local, or foreign, charged with the responsibility of 
investigating or prosecuting such violation or charged with enforc¬ 
ing or implementing the statute, or rule, regulation, or order issued 
pursuant thereto; <d) A record from this system of records may be 
disclosed as a “routine use" to a Federal, state, or local agency 


maintaining civil, criminal, or other relevant enforcement inform ■ 
tioo or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision cor> 
ccming the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of 4 
license, grant, or other benefit; (c) A record from this system of 
records may be disclosed to a Federal agency, in response to Us 
request, in connection with the hiring or retention of an employee 
the issuance of a security clearance, the reporting of un invest^ 
lion of on employee, the letting of a contract, or the issuance of j 
license, grant, or other benefit by the requesting agency, to the c\ 
tent that the information is relevant ond necessary to the requesting 
agency's decision on the matter; (0 Information contained m theve 
files is routinely used by the attorneys in the Regional Counsel s 
office in determining and resolving legal issues related to the per 
sonnet action involved, in preparing for. and representing manage 
ment in, administrative hearings and administrative appeals and 
providing information and assistance to U.S. Attorneys and the IV 
partment of Justice in litigation. Potential litigation or litigation > ill 
require disclosure of the information to the Department of Justi. r 
and »h«< information is often channeled through the Department of 
the Treasury . 

For additional routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Each case file is inserted in a file folder which is filed in 
a lockable drawer w ithin a metal filing cabinet container. 

Retries ability: Each case file is identified in a manual alpha* ti 
cal card file by the name of the person who initiated the action 
against the Customs Service, or against whom it wax initiated In 
addition, each case file is similarly identified on the file foldct with 
the alphabetical name on the file which is placed and located within 
the metal container. 

Safeguards: The metal filing drawer containing the files described 
above is maintained within the area assigned to the office of the 
Regional Counsel, Region IX at 55 E. Monroe Street. Chkagt II 
tinois. During non-working hourx. the room in which the mct.il til¬ 
ing drawer is located is locked, the file container itself ix locked, 
and access to the building is controlled ut all times by uniformed 
guards with a chcck-in system for employees. Only employee*, of 
the Regional Counsel’s office and authorized building personnel 
have keys to the building. 

Retention and disposal: These files ore retained indefinitely or 
until there is no longer space available for them within the mctjl 
filing cabinet at which time the oldest files arc transferred w the 
storage area within the confines of the office. The storage urcu u j 
U rge area containing cardboard boxes and metal storage cabinet* 
which are not able to be locked Files which ore closed and m»t 
retained for precedent purposes arc retired to the Federal Record* 
Center. General Service Administration. 7358 S. Pulaski ChK.iK >. 
Illinois 60602 in accordance with the U.S. Customs Service Record 
Disposal Manual. 

System nianagcr(s) and address: Regional Counsel of Cusion s 
Room 1417, United States Customs Service. 55 E. Monroe Sued. 
Chicago, Illinois 60603. 

Notification procedure: Requests by an individual to be notify I »f 
the system of records contains records pertaining to him shall be m 
writ mg and directed to the Regional Commissioner of the region m 
which the records are located (see Customs Appendix A), or to the 
Director, Entry Procedures and Penalties Division, Office of Repu¬ 
tations and Rulings. U.S. Customs Service Headquarters. 1301 < n 
stitution Avenue, N W.. Washington, D.C. 20229. The requ ter 
will be notified in writing of the procedures to be followed Wht-rc 
the request it presented in person, the requester shall ptc’-ent 
adequate identification to establish hi* identity, and a comp.4n> n 
of his signature and those in the record* may be mode where the 
record* contain the necessary signature. 

If an individual can provide no suitable documents for idcnidicj 
lion, he may be required to make a signed statement assetun$ 
identity and stipulating that he understands that know inly or 
fully seeking or obtaining access to record* about another per 
under false pretense* is punishable by a fine up to 5,000 dollar^ 

Where the request is not prevented in person, it shall be 
ponied by a notarized statement executed by the requester a*siting 
identity and stipulating that he understands that knowing!} or A,l ‘ 
fully seeking or obtaining access to records about another p- ' ” 
under false pretenses is punishable by a fine up to 5.000 dollar ' 
comparison of his signature and those in the record* may be 
where the records contain the necessary signature 
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Record source cutrgorirs: The information contained in these fiks 
somites with the initiation of any personnel action either by or 
an employee The information submitted by the employee is 
.n the file at will be the information submitted by the employer if 
t r action is initiated by the employer. Further information in this 
'tie is derived from both employee and employer information of an 
investigation made by the Office of Internal Affairs, investigation 
fporu by the Office of Investigations, memoranda from the Civil 
rrvicc Commission and possibly other agencies having employed 
the individual. Information could also be obtained form Customs 
employee* , former Customs employees, private parties, corpora- 
urns, confidential informers, credit bureaus, foreign countries or 
fK-ttls thereof, foreign ettbens and any other source with infor 
i k- lion pertinent to the Personnel Action. 

Mvteim exempted from certain proxWons of the act: The Comm»- 
.ncr of Customs pursuant to 5 U.S.C. 552a <j) xndtor tk) has 
r ,f gloved to exempt this system of records from certain require* 
i *cnts of 5 U.S.C. 552a. The provisions of 5 U.S.C 552a from 
which thin system of records is proposed to be exempted and the 
in dication for the exemption is contained in a general notice 

* acb appears elsewhere in the Federal Register 

Treasury/Curt rant 00.19© 

.stmt name: Personnel Case Fife—Treasury/Customs 
»?tan location: Office of the Chief Counsel. Room 3305. U.S. 
i toms Service Headquarters, 1301 Constitution Avenue. NW 

* hington. D.C 20229. 

jicgorks ol individual* covered by the system: Current or former 
1 ium* Service employees against whom disciplinary action has 
fvrn proposed or taken, who have filed grievances, and who have 
f led compbfog under the Kqual Opportunity (EO) Program, m 
r.i »t cases where administrative proceedings have been instituted 
«c«-norfcs ol record* in the system: Reports of investigation into 
alleged employee misconduct, internal Customs Service memoranda 
mmending displinary action, documents relating to the tnstiiu- 
M ui conduct of disciplinary proceedings, documents relating to 
the ftluvg and administrative disposition of formal and informal 
iii'tcs tnccs and documents relating to the filing and administrative 
kositioo of EO complaints. f 

Authority for maintenance of the system: Title 5. United States 
1 Title 5. Code of Federal Regulations. 5 U.S.C. 301; Rcor 
mi/ation Plan No. I of 1950. Treasury Department Order No. 165, 

Revised. os amended. 

K *iti»c uses of records maintained in the system, including catrgo- 
' A ■“d the purposes of such uses: The routine uses of the 

i%h contained tn this system of records are as follows: (a) Dis- 
U are to those officers and employees of the Customs Service 
the Department of the Treasury who have a need for the 
f; rd% »n the performance of then duties. Such duties may include 
evaluating proposed disciplinary actions, grievances and EO com* 
f l wits, recommending action to be taken in such eases, preparing 
.cssary decisional documents tn such eases, preparing proposed 
^’■prges where appropriate, preparing for administrative hearings 
in regard to these matters and making the records a part of the 
record at such hearings: <b) Disclosures required in administration 
’f the 1 rccdom of Information Act C5 U.S.C. 552); (c) Disclosure to 
the Civil Service Commission in connection with administrative 
hearing* and to the Department of Justice tn cotmcctioa with court 
proceedings resulting from appeals from decisions rendered at the 
-‘Jmuu*trativc level. For additional routine uses see Appendix AA. 
Policies and practices for storing, retrieving. accenting, retaining, 
imposing of records in the cystrm: 

storage: Each case file is inserted alphabet teal I > tn an unlocked 
drawer within a metal container. 

Krtriev ability: Each cose file is identified in a manual alphabet*- 
v J by the name of the person, and each ease file it 

vemUany identified in alphabetical order within the metal container. 

'.Jcgttanit: The metal container described above is maintained 
~«uun the area assigned to the Office of the Chief Counsel within 
Customs Service Building During nonworking houts. the room 
w which the metal conkiinci is located is locked, and access to the 
iMuxg is controlled at all Limes by uniformed guards. 

Retention And disposal: These files arc retained indefinitely or 
'iMil (here is no longer any space available for them within the 
?*, ^ time the oldest files arc transferred to the 

1 Record Center. 


System manager-.) and address: Chief Counsel. Room 3305. U S. 
Customs Service Headquarters. 1301 Constitution Avenue. N W„ 
Washington, D.C. 20229 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Director. Entry Procedures and Penal¬ 
ties Division. Office of Regulations and Rulings. U S. Customs Ser¬ 
vice Headquarters. 1301 Constitution Avenue. N.W.. Washington, 
D.C. 20229 The requester wiU be notified in writing of the 
procedures to be followed. Where the request ts presented in per- 
*?o« tb© jRn***Rf 'kll present adequate identification to establish 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature. 

If an individual can provide no suitable document! fur identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars 

Where the request ts not presented in penum. it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses n punishable by a fine up to 5.000 dollars 

A comparison of his signature and those in the records may be 
made where the records contain the necessary signature 

Kccurd source categories: The information contained in these files 
results from investigations into alleged misconduct on the part of 
Customs Service employees, recommendations from appropriate 
Customs Service field personnel that disciplinary proceedings be in¬ 
stituted against Customs Service employees, the filing of grievances 
by Customs Service employees, the filing of EO complaints by 
Customs Service employees the statements of Customs Service 
employees including the employees who axe directly affected by the 
administrative proceedings, and statements of other information 
provided by private nongovernmental individuals 

.Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.SC 552a (j) and/qr (k) has 
proposed to exempt this system of records from certain require 
menLs of 5 U.S.C 552a. The provisions of 5 U.S.C 552a from 
which this system of records is proposed to he exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Customs 00.191 

System name: Personnel Cose File—Treasury/Customs. 

System location: Regional Counsel of Customs. 6 World Trade 
Center. New York. N.Y I0TM* 

Categories ©f individuals cowed by the system: Current or former 
Customs Service employees against whom disciplinary action has 
been proposed or taken, who have filed grievances, and who have 
filed complaints under the Equal Opportunity (EO) Program, in 
most cases where administrative proceedings have been instituted 

Categories of records la the system: Reports of investigation into 
alleged employee misconduct, internal Customs Service memoranda 
recommending disciplinary action, documents relating to the imtitu 
tion or conduct of disciplinary proceedings, documents relating to 
the filing and administrative disposition of formal and informal 
grievances and documents relating to the filing and adminixtralivc 
disposition of EO complaints 

Authority for maintenance of the system: Title 5, United Stales 
Code. Title 5, Code of Federal Regulations; 5 U.S.C 301. 

Routine uvea of records maintained hi the system, including catego¬ 
ries of users and thr purposes of such uses: (a) The information eon- 
tamed m this file b used administratively to evaluate proposed 
disciplinary actions, grievances and EO complaints, to recommend 
action to be taken in such cases, to prepare necessary decisional 
documents in such eases, and to prepare proposed charges where 
appropriate. The information contained in this file is used to 
prepare for administrative hearings held in regard to these matters 
and is routinely made a part of the record at such hearings. Infor¬ 
mation contained in this file is also made available to the Civil Ser¬ 
vice Commission in connection with such hearings and may be 
made available to the Department of Justice in connection with 
court proceedings resulting from appeals from decisions rendered at 
the administrative level; (b) Disclosure to those officers and em¬ 
ployees of the Customs Service and the Department of the Treasu¬ 
ry who have a need for the records in the performance of their du- 
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tics, (c) Disclosure* required in administration of the Freedom of 
Inforomtion Act (5 U.S.C. 5521; 

For additional routine uses sec Appeodix AA 

Policies and practices for Morion, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Each ease file is inserted alphabetically in an unlocked 
drawer within a metal container. 

Retries ability Each case file is identified in a manual alphabeti¬ 
cal card file by the name of the person, and each case file is 
similarly identified in alphabetical order within the metal container. 

Safeguards: The metal container described above is maintained 
within the area assigned to the Office of the Chief Counsel within 
the Custom* Service Building. During non-working hours, the room 
in which the metal container is located is locked, and access to the 
budding is controlled at all times by uniformed guards. 

Retention and disposal: These file* arc retained indefinitely or 
until there is no longer any space available for them within the 
metal container, at which time the oldest file* arc transferred to the 
Federal Records Center. 

System manager!*) and address: Regional Counsel of Customs. 
New York. N.Y 1004* 

Notification procedure: Request* by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Director. Entry Procedures and Penalties Division. Office of Regu¬ 
lations and Rulings. U.S. Customs Service Headquarters, 1301 Con* 
stitution Avenue, N.W . Washington. I>.C. 20229 The requester 
«R be notified in writing of the procedures to he followed Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollar* 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stupulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record source categories: The information contained in these files 
results from investigations into alleged misconduct on the part of 
Customs Service employees, icconvmcndalions from appropriate 
Custom* Service field personnel that disciplinary proceedings he in¬ 
stituted against Customs Service employees, the filing of grievances 
by Customs Service employees, the filing of EO complaint* by 
Customs Service employee*, the statements of Customs Service 
employee* including the employees who arc directly affected by the 
administrative proceedings, and statements or other information 
provided by private non governmental individuals. 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. 'Hie provisions of 5 U.S.C. 552a from 
which this system of record* is proposed to be exempted and the 
justification for the exemption is contained m a general notice 
which appear* elsewhere in the Federal Register. 

Treasury/Customs 00.192 

System name; Personnel Case Files (Region 
VIII)—Treasury/Customs. 

System location: Office of the Regional Counsel. 15th Floor. 450 
Golden Gate Avenue. San Francisco. Calif 94102. 

Categoric* of individuals covered by the system: Current or former 
Customs Service employees against whom disciplinary action has 
been proposed or taken, who have filed grievances, and who have 
filed complaint* muter the Equal Opportunity (EO) Program, in 
most eases where administrative proceedings have been instituted. 

Categoric* of records in the system: Report* of investigation into 
alleged employee misconduct, internal Customs Service memoranda 
recommending disciplinary action, documents relating to the institu¬ 
tion or conduct of disciplinary proceedings, documents relating to 


the filing and administrative disposition of formal and inform j I 
grievances and documents relating to the filing and administrative 
disposition of EO complaints. 

Authority lor maintenance of the system: 5 U-S.C 301; Rciv f 
gam/ation Plan No. I of 1950; Treasury Department Order No. 16'. 
Revised, as amended. Reorganization Plan No. I of 1965. Title 
United States Code. Title 5, Code of Federal Regulations 

Routine uses of records maintained in the system, including talruo 
ries of users and the purpose* of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Du 
closure to those officers ami employees of the Customs Service 
and the Department of the Treasury who have a need for (he 
records in the performance of their duties; (b) Disclosures requited 
in administration of the Freedom of Information Act (5 USC 
552); (c) lire information coutamcd in this file is used admin i i .i 
lively to evaluate proposed disciplinary actions, grievances and 5 0 
complaints, to recommend action to be taken in such ease*, and u> 
prepare necessary decisional document* in such cases, and to 
prepare proposed charge* where appropriate The information con¬ 
tained in this file t* used to prepare for administrative hearing' held 
in regard to these matter* and is routinely made a part of the 
record at such hearing*. Information contained in thi* file i* alvo 
made available to the Civil Service Commission in connection wwh 
such bearing* and may be made available to the Department of 
Justice in connection with court proceedings resulting from appeal* 
from decisions rendered at the administrative level. 

For additional routine use* see Appendix A A. 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Each case file is inserted alphabetically in an unl«‘ 
drawer within a metal file cabinet 

Retries ability: Each ease file t* identified in a manual alpha hen 
cal card file by the name of the person, and each case fil* i* 
similarly identified in alphabetical order within the mclal (tie 
cabinet 

Safeguards: The metal file cabinet described above is maintained 
within the area assigned to the Office of the Regional Counsel 
within the Federal Building. During non-working hour*, the met.*I 
file cabinet and tho room in which the metal file cabinet t* located 
are locked, and access to the building is controlled at all times tn 
uniformed guards. 

Retention and disposal: These files arc retained indefinitely 
until there is no longer any space available for Ihcm within ihc 
metal file cabinet, at which lime the oldest files may be transfer red 
to the Federal Records Center. 

System manager!*) and address: Regional Counsel, I5lh H ur, 
450 Golden Gate Ave.. San Francisco. Calif 94102 

Notification procedure; Request* by an individual to he notified if 
the system of records contains record* pertaining to him shall be «n 
writing and directed to the Regional Commissioner of the region m 
which the records are located (see Custom* Appendix A), or to the 
Director, Entry Procedure* and Penalties Division. Office of Kevtti 
latkins and Rulings, U.S. Customs Service Headquarters. 1301 CV« 
stitution Avenue, N.W., Washington, D.C. 20229. The requotcr 
will be notified in writing of the procedures to be followed Wbert 
the request is presented in person, the requester shall prevent 
adequate identification to establish his identity, and a comparison 
of hi* signature and those in the records may be made wbcic the 
records contain the necessary signature 

If an individual can provide no suitable documents for ldcntilica- 
tion. he may be required to make a signed statement asserttn* 
identity and stipulating that he understand* that knowingly or *ul 
fully seeking or obtaining access to records about another p< 1 <»n 
under false pretenses is punishable by a fine up to 5,000 dollar' 

Where the request is not presented in person, it shall be aveuro 
panted by a notarized statement executed hy the requester asserting 
identity and stipulating that he understand* that knowingly or will 
fully seeking or obtaining access to records about another pctvuo 
under false pretense* is punishable by a fine up to 5,000 dolUr* A 
comparison of hi* signature and those in the record* may be m.tdc 
where the records contain the necessary signature. 

Record source categories: The information contained in these ft* c< J 
result* from investigation* into alleged misconduct on the part 
Customs Service employee*, recommendation* from appo'-pnatc 
Customs Service fickl personnel that disciplinary proceedings hr m 
stituted against Customs Service employee*, the filing of grievance* 
hy Custom* Service employees, ihc filing of EO complaint* nv 
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! intums Service employee*, the statement* of Custom* Service 
employees including the employee* who arc directly affected by the 
' mmistni live proceeding*, and stalerocM* or other information 
rovided by private non-governmental individuals 

Systems exempted from certain provisions of the net: The Commis 
KKicr of Custom* pursuant to 5 U.S.C. 552a (j) and/or (k) ha* 
reposed to exempt this system of record* from certain require 
nents of 5 U.S.C. 552a, The provisions of 5 U.SC. 552a from 
^fuch this system of records is proposed to be exempted and the 

• tifkation for the exemption is contained in a general notice 
~frkh appear* elscwhcic in the Federal Register. 

Treasury/Customs 00.193 

System a nmc: Personnel Files of Custom* Em- 

pbyces—Treasury/Customs. 

System location: File* arc located in Headquarters. Regional. Dis- 
rnct* Pbft and other pott of duty offices throughout the Customs 
Service depending upon post of duty of employee. See Customs 
' pendix A. 

< ategorie* of IndividuAl* covered by the svstrm: Customs cm- 

ploycet. 

• uteguries of record* ia the system: Outside of the appropriate 
Ftrvmncl offices, records are also maintained by district, port, or 
i ther post of duty management on personnel matter* such as. but 

t limited to name. Socul Security number, awards, letters of ap- 
pt jiation, promotions, step increase*, memoranda, forms and 
zenith related to hiring, address, pay. transfer and separation, 
r^ice time, salary, phone, education, society memberships, 
pcnljcajons. skills, chronological work history, position descrip- 
«*ns. report* of discussions held wilh employee regarding per* 

! nuncc. copies of letters written to employee concerning per- 
l "f TTiancc. overtime hour*, senonty status, leave, overtime 
iTiings, productivity, locator card information, and related cm* 
pi , v meat record* 

Authority lor maintenance of the system: 5 U.S.C. 301 Rcorgam/a- 
u<»n Han No l of 1950. Treasury Department Order No. 165. 
K< i.sed, as amended 


Pauline uses of record* maintained in the system. including catrgo- 
nes of user* and the purposes of Mich u*ev: The routine uses of the 
c .cird» contained in this system of record* are a* follows: la) Dis- 
c!» urc to those officer* and employees of the Custom* Service 
a'd the Department of the Treasury who have a need for the 
•rds ui the performance of their duties, (b) Disclosure* required 
u ^mnistfition of the Freedom of Information Act (5 U.S.C. 
^2 Mc) In the event that this system of records includes informa- 
tkm which indicates a violation or potential violation of law, 
whether eivi. criminal, or regulatory in nature, and whether arising 
h Y general statute or particular program statute, or by regulation, 
nilc, or order issued pursuant thereto, the relevant records in the 
'Aden of record* may be referred, a* a routine use. to the ap* 
pr pnatc agency, whether Federal, state, local, or foreign, charged 
w-ith the responsibility of investigating or prosecuting such violation 
'* l^nwd with enforcing or implementing the statute, or rule, 
regultioo, or order issued pursuant thereto; id) A record from this 
•vdem of records may be disclosed as a “routine use” to a 
Federal, state, or local agency maintaining civil, criminal, or other 
• -ivant enforcement information or other pertinent information, 
a- current licenses, if necessary to obtain information relevant 
• Ui Pitney decision concerning the hiring or retention of an cm- 
r‘‘ vee, the ivsuancc of a security clearance, the letting of a con* 
tr,Tvl ’ the issuance of a license, grant, or other benefit; (c) A 
record from this system of records may be disclosed to a Federal 
****?. ,n f csponse to it* request, in connection with the hiring or 
rucntion of an employee, the issuance of a security clearance, the 
rqxrling of an investigation of an employee, the letting of a con- 
|J '-t, or the issuance of a license, grant, or other benefit by the 
r'N'if'ting agency, to the extent that the information is relevant and 
necessary to the requesting agency** decision on the matter; (f) For 
' jcrvaani and appropriate managers in making job-related deter¬ 
minations about cmployeev(g) For employment and salary verifies 
,v ‘ :i u r«o request from public. 

F«»r iddjtonal routine use* see Appendix AA. 

I’olide* and practice* for storing, retrieving, accessing, retaining. 
Sparing of records in the system: 

Storage* Records ore main Lamed in file folders, and/or on index 
and/or ledgers. 

r VMbU,| y : Record* are indexed by name, or social security 
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Safeguards: Records arc located in lockable metal file cabinets or 
in secured rooms with limited access. 

Retention and disposal: Records arc maintained as long os thev 
are of use. Le., while employee is still employed or may be con¬ 
sidered desirable for re-employment. Otherwise destroyed 
System managerts) and address: Director. Personnel Management 
Division m each Region or Headquarters, or managerial official in 
appropriate posts of duly of employee See Customs Appendix A. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains record* pertaining to him shall he in 
writing and directed to the Regional Commissioner of the region in 
which the records are located tsee Custom* Appendix A), or to the 
Director, Entry’ Procedures and Penalties Division. Office of Regu 
lation* and Rulings. U.S. Custom* Service Headquarter*. Const it u* 
lion Avenue. N.W., Washington. D.C. 20229. The requester wiJI be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish hi* identity, and a comparison of his 
signature and those in the record* may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable document* for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understand* that knowingly or wdl- 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollar* 
Where the request i* not presented in person, it shall be accom 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to record* about another person 
under false pretenses is punishable by a fine up to 5,000 dollar-, A 
comparison of hi* signature and those in the records may be made 
where the rccorffc contain the necessary signature 

Record access procedure*: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and bow he can contest it* content 
shall he tn writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
A), or to the Director, Entry Procedures and Penalties Division. 
Office of RcgualUons and Rulings, U.S. Customs Service 
Headquarters. 1301 Constitution Avenue. N.W.. Washington. D.C 
20229. The requester will be notified in wriung of the procedure* to 
be followed Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the record* 
may be made where the records contain the necessary signature 
If an individual can provide no suitable documents for identifica¬ 
tion. he may be requved to make a signed statement asserting 
identity and stipulating that he undctxlandx that knowingly or will 
fully seeking or obtaining access to record* about another person 
under false pretenses is punishable by a fine up to 5,000 dollar* 
Where the request is not presented in person, it shah be accom- 
pumed by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to record* about another person 
under false pretenses is iHinishnblc by a fine up to 5.000 dollars A 
comparison of his signature and those m the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Information in this system of records 
come* from employee, from personnel action* a* noted in official 
personnel folders, and from supervisor. 

Treasury/Custom* 00.194 

System name: Person nd/Pay ml! System—Treasury/Custom*. 

System location: Located in Personnel and Financial Management 
Divisions of each region and headquarters Computerized in the 
IRS Data Center. Detroit, Michigan .see Customs Appendix A. 

Categories oI individuals coserrd by (he system: All Customs cm 
ploy ccs. 

C ategorie* of record* hi the system. These record* contain Person¬ 
nel data maintained in the Official Personnel Folder, such ax name, 
social security number, grade, series, step, organizational code*, 
tax withholding information, bond purchase and issuance, emergen¬ 
cy salaries, overtime and holiday pay. optional payroll deductions, 
other deductions, and all payroll Information. Also in this system 
arc records of time and attendance and leave. 


KDtIAl HCISTKI VQi. SO. NO. MJ-TUfttAt. OfCCMBfR I, I07S 






56278 


DEPARTMENT OF THE TREASURY 


Authority for maintenance ol the system: 5 U.S.C. MM. Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No, 165. 
Revised, as amended. 

Route • uses of records maintained in the system* including catego¬ 
ries ol users and the purposes ol such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
recordv in the performance of their duties; (b) Disclosures required 
m administration of the Freedom of Information Act <5 U.S.C. 
552); (c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law. 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
system of rccordi may be referred, as a routine use, to the ap- 
pirpnate agency, whether Federal, state. local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto; (d) A record from this 
system of records may be disclosed as a “routine use** to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concming the hiring or retention of an em¬ 
ployee. the issuance of a security clearance, the letting of a con¬ 
tract. or the issuance of a license. grunt, or other benefit; (e) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the tnformatiotri* relevant and 
necessary to the requesting agency's decision on the matter; (0 
Records arc used for payroll processing, reports on payroll infor¬ 
mation such as F.mploycc Service Record report (IRS Form 36*15). 
Comprehensive Payroll listing (IRS Form 2979). Payroll Journal 
Detail lasting (IRS Form 3124) and others 

For additional routine uses sec Appendix A A. 

l'ulkir* and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records air maintained in file folders and on mag-tape 
and computer printout- 

Krtrievahilkty : Records arc indexed by name or social security 
number 

Safeguards: Records are maintained in locked file*, secured 
rooms, or limited access. 

Retention and disposal: Individual records arc not in system after 
separation; Official Personnel Records of separated employees 
either arc sent to new agency or to Records Center. Time and at¬ 
tendance records are maintained three years or until after audit, 
then destroyed. 

System manager**) and address: Directors. Personnel and Finan¬ 
cial Management Division in each region and headquarters. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records axe located (see Customs Appendix A), or to the 
Director. Entry Procedures and Penalties Division. Office of Regu¬ 
lations and Rulings, U.S. Customs .Service Headquarters. 1301 Con¬ 
stitution Avenue. N.W., Washington. D C. 20229. Ihc requester 
will be notified in writing of the procedures to he followed, Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifier!- 
lion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or w'ill* 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by u fine up to five thousand 


dollars. A comparison of his signature and those in the records *na\ 
be made where the records contain the necessary signature. 

Record access procedures: Requests by on individual to be 
notified how he can gain access to a record pertaining to him con 
tamed in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
A), or the Director. Entry Procedures and Penalties Division. Of 
flee of Regulations and Rulings. U.S. Customs Service tfcadquur 
ters. 1301 Constitution Avenue. N.W . Washington. DC. 2022*/ 
The requester will be notified in writing of the procedures to be fol 
lowed. Where the request is presented in person, the requester shall 
present adequate identification to establish his identity, and a com¬ 
parison of his signature and those in the records may be made 
where the records contain the necessary signature. 

If an individual cun provide no suitable documents for identifier 
lion, he may be required to make a signed statement assertn.i 
identity and stipulating that, he understands that knowing!) or will 
fully seeking or obtaining access to records about another person 
• under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request t* not presented tn person, it shall be occom 
panted by a notarized statement executed by the requester assertin 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining acces-s to records about another per 
under false pretenses is punishable by a fine up to five thousand 
dollars. A companion of his signature and those in the records mav 
be made where the records contain the necessary signature 
Contesting record procedures: See Access above 
Record source categories: Information is obtained from Offio. 
Personnel Folders and Time and attendance and leave records 
Treasury/Customs 00.195 

System name: Personnel Records System. Office of Regional Cow 
scl, Region IX- Treasury/Customs. 

System location: Office of the Regional Counsel. l*.S. Cuitorr 
Scrvkc. Region IX. 55 t. Monroe Street. Room 1417. Chicago. II 
tinois 60603. 

Categories of Individuals covered by the system: hmplowc 
directly reportable to the Regional Counsel of Customs. Region IX 
Categories of records In the system: Attendance records, onnu, 
and sick leave records, personal information for emergency situ.i 
lions. Lc.. address, telephone number, nearest relative or friend 
name and address. 

Authority for maintenance of the system: 5 U.S.C. MM; Rcoi 

gani/almn Plan No. I of 1950, Treasury Departmement Order V 
165. Revised, us amended 

Routine uses of records maintained in Ihc* system, including cAtre-- 
rk*s ol user* and the purpose* ol such uses: The routine uses of the 
records contained in the Personnel Records System of the United 
States Customs Service are a* follow*: (a) Disclosure tn those o' 
ficcrs and employees of the Customs Service ami the Department 
of the Treasury who have a need for the records in the r- 
formancc of their duties; (b) Disclosures required m admumlratin 
of the Freedom of Information Act 15 U S.C 552); (c) In the c H 
that this system of records includes information which indie ale 
violation or potential violation of tow, whether civil, criminal 
regulatory in nature, and whether arising by general statute or par¬ 
ticular program statute, or by regulation, tulc, or order issued pur¬ 
suant thereto, the relevant records in the system of records twi »>c 
referred, as a routine use. to the appropriate agency, whether 
Federal, state, local, or foreign, chutgcd with the responsibility ol 
investigating or prosecuting such violation or charged with enforc¬ 
ing or implementing the statute, or rule, regulation, or order issued 
pursuant thereto; Id) A record from this system of tecords mav 
disclosed a* a “routine use’* to u Federal, stale, or local agency 
maintaining civil, criminal, or other relevant enforcement inborn < 
lion or other pertinent information, such as current licenses, i. 
necessary to obtain information relevant to an agency decision cw 
coming the hiring or retention of an employee, the issuance o| J 
security clearance, the letting of a contract, or the issuance of 
license, grant, or other benefit; (c) A record from this system 
records may be disclosed to a Federal agency, in response to 
request, in connection with the hiring or retention of an cmrb*‘ ,LC 
the issuance of a security clearance, the reporting of an investiga¬ 
tion of an employee, the letting of a contract, or the issuance - 
license, grant, or other benefit by the requesting agency, to tb * 
tent that the information is relevant and necessary to the rcqocMins 
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agency’* decision on the mailer. (0 Attendance and leave iforma- 
tion contained in these files ts routinely used by the secretarial per* 
%*mncl in preparing and making reports for pay purposes ami other 
Klminhtraitve reports Supervisor uses information routinely in per- 
M>nncl management Potential involvement of an employee in a 
disciplinary situation could require disclosure of the information to 
the Office of Internal Affairs. U.S. Customs Service. Chief Coun¬ 
sel. U-S. Customs Service. General Counsel. Treasury Department, 
jnd. also to the Department of Justice, if litigation occurs, and this 
^formation ts channeled to that department through the Depart¬ 
ment of the Treasury. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records hi Our system: 

Storage: Each record is inserted in a folder which is filed in a 
lockable drawer within a metal Tiling cabinet container 

RrtrWvability: Each record is identified by the name of the em¬ 
ployee of the Regional Counsel. Region IX. U.S Customs Service 
-md is filed alphabetically. 

safeguard*: 'Hie metal filing drawer containing the records 
described above is maintained within the area assigned to the office 
of the Regional Counsel. Region IX at 55 E Monroe Street. 
(Tucago, Illinois. During non-working hours, the room in whkh the 
metal filing drawer is located is locked, the file container itself is 
locked, and access to the budding is controlled at all times by 
uniformed guards with a check-in system for employees. Only em¬ 
ployees of the Regional Counsel's office and authorized building 
personnel have keys to the building. 

Retention and dkpo&al: The records are retained within the office 
*>( Regional Counsel with the exception of the original pay record ■ 
for each employee which is submitted by-weekly to the Financial 
magement Dvision. Office of the Regional Commissioner. Region 
IX. and then forwarded to the Data Center in Detroit After a 
three-year period, these records are destroyed. 

S>sfcm manager**) and address: Regional Counsel of Customs, 
R.*xn 1417. United Slates Customs Service. 55 E. Monroe Street, 
Chicago, Illinois 60603.. 

Vttifkatfcm procedure: Requests by an individual to he notified if 
ihe system of records contains records pertaining to him shall be in 
•'rmng ond directed to the Regional Commissioner of the region in 
which the records are located (sec Customs Appendix A), or to the 
Ltocctur. Entry Procedure* and Penalties Division. Office of Rcgu 
tattoos and Rulings. U.S. Custom* Service Headquarters, 1301 Coa- 
vutution Avenue, N.W.. Washington. D.C. 20229. The requestor 
.rifl be notified in writing of the procedures to he followed. Where 
Uw request is presented to person, the requestor shall present 
•dequate identification to establish his identity, and a comparison 
of his signature and those in the records may he made where the 
fccotds contain the necessary signature. 

If any individual can provide no suitable documents for idcntifl- 
^txifi. he may be required to muke a signed statement asserting 
►-Jcntity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollar* 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to record* about another person 
•mder false pretenses is punishable by a fine up to 5.000 dollars. A 
’^iparison of his signature and those in the records may be made 
*ncre the records contain the necessary signature. 

Record access procedures: Request by an individual to be notified 
f*"* he can gain access to n record pertaining to him contained in a 
'>Mcm of records, and how he can contest its content shall be in 
Hinung and directed to the Regional Commissioner of the region in 
uroch the records arc located (See Customs Appendix A), or to the 
Sector. Entry Procedures and Penalties Division. Office of Rcgu- 
and Rulings. U.S. Customs Service Headquarters. 1301 Con* 
'tHouoo Avenue, N.W . Washington. D.C. 20229. The requestot 
h!r ** m writing of the procedures to he followed. Where 

1 - request is presented in person, the requester shall present 
<Wuatc identification to establish his identity, and a comparison 
“ , signature and those in the records may be made where the 

record* contain the nessary signature. 

If an individual can provide no suitable documents for tdentifica- 
job. ^ m4l y ^ required to make a signed statement asserting 
n hi> and stipulating that he understand* that knowingly or will¬ 


fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requestor asserting 
identity and stipulating that he understands that knowingly or vill- 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: Sec Access above. 

Record source categories: The information contained in the 
system is obtained from the Bi-weekly Comprehensive Payroll List¬ 
ing. Treasury Form 2979. supplied by the Payroll Data Center. 

Treasury/Customs 00.196 

System name: Preclearance Costs—Treasury/Customs 

System location: Financial Management Division. U.S. Customs 
Service. Region I, John F. Kennedy Federal Building. Boston, 
Massachusetts 02203. 

Categories of individuals covered by the system: All Customs In¬ 
spectors and Foreign Service employees of Region 1. Boston who 
arc stationed at Toronto and Montreal Canada. 

Categories of records in the system: Salaries, living allowances 
and benefits paid to employees who arc statiooed at Toronto and 
Montreal, Canada. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165. 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ric* of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employee* of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of ihc Freedom of Information Act (5 U.S.C. 
552); (c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of tow, 
whether eivfl. criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be refenred. as a routine use, to the ap 
pmpriale agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto; (d) A record from this 
system of record* may be disclosed as a "routine use" to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an cm 
ploycc. the issuance of a security clearance, the Idling of a con¬ 
tract, or the issuance of a license, grant, or other benefit; (c) A 
record from this system of records may be disclosed to a Federal 
agency. in response to it* request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit by the 
requesting agency, to Ihc extent lhal the information is relevant and 
necessary to the requesting agency’s decision on the mutter; (f) The 
system is used by the Budget Section of the Financial Management 
Office to accumulate costs which arc used for the preparation of 
quarterly reporting to Headquarters These costs arc used by 
Headquarters as the basis of assessment of charges to airline car¬ 
riers for the use of Customs facilities outside of the United States. 
For additional routine Uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing <4 records In the system: 

Storage: Data is stored in o file folder within two metal file 
cabinets in Ihc work area of the Budget Section 

Retries ability: The file is identified as the "Prc-clcarance 
Record" which contains the names of at) employee* Ustcd in 
alphabetical order with corresponding costs associated with each 
employee. 

Safeguards: The file is located withm an office that is locked dur¬ 
ing non-working hours. The building is guarded by uniformed 
i£°hn L!!!^ C< alM * on ^ * ut lt°rizcd persons arc permitted entry to 
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Retention And disposal: The files are kept for 3 year* and then 
destroyed. 

System manager!*) nnd address* Director, Financial Management 
Division. U.S. Customs Service. John I*’ Kennedy Federal Build¬ 
ing. Boston. Massachusetts 02203. 

Notification procedure: Request* by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director, Kntry Procedures and Penalties Division. Office of Regu¬ 
lations and Rubngs. U.S Customs Service Headquarters. 1301 Con¬ 
stitution Avenue, N W.. Washington. D C. 20229 The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature 

Record access procedures: Requests by an individual to he 
notified bow he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
A), or to the Director. Entry Procedures and Penalties Division. 
Office of Regulations and Rulings. U.S. Customs Service 
Headquarters. 1301 Constitution Avenue. N.W.. Washington. D.C 
20229. The requester will be notified in writing of the procedures to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish hts 
identity. and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

If an individual can provide no suitable documents fqr identifica¬ 
tion. be may be required to make u signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his stgnatuic and those m the records may be made 
where the records contain the necessary signature 

Contesting record procedures: See Access above. 

Record source categories: The information contained in the 
system Cs obtained from the Bi-weekly Comprehensive Payroll List¬ 
ing. Treasury Form 2979. supplied by the Payroll Data Center 

Treasury/Customs 00.197 

System name: Private Aircraft Inspection Reporting System 
(PAIRS)—Treasury/Customs. 

System location: Office of Enforcement Support. U.S. Customs 
Service, 1301 Constitution Avenue. N.W., Room 3117. Washington. 
D C. 20229 

Categories «f individuals covered by the system: Names of pilots 
nnd yacht masters arriving in the United States. 

Categories of records in the system: Names and personal 
identifiers of pilots with appropriate registration numbers and 
characteristics, and arrival dates at port of entry. 

Authority for niaifltcaancr of the system: 5 U*S.C 301; Reor¬ 
ganization Plan No I of 1950. Treasury Department Order No. 165. 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (a) Used b> Customs Of¬ 
ficers for documenting the arrival of aircraft form foreign countries 
in the enforcing of Customs and related laws; tb) Used for 


Customs management functions such os measuring workload of 
Customs officers performing aiicruft arrival inspection*; (c> Used 
as ait intelligence gathering source; <d) Used by Depaitnicnt of 
Justice in prosecuting court eases, (c) Disclosure lo those officer 
and employees of the Customs Service and the Department of the 
Treasury who have a need foe the records in the performance of 
their duties; (f> Disclosures required in administration of lh» 
Freedom of Information Act (5 U.S.C. 552). 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records In the system: 

Storage: Magnetic disc and tape storage: microfiche. 

Retries ability: By individual name and aircraft yacht rcgritratii 
number 

Safeguards: All inquiries are made by officers with full field 
background investigation on a “need lo know** basis only. Proccdu 
ral and physical safeguards arc utilized such as accountability and 
receipt records, guards patrolling the area, restricted access and 
alarm protection systems, special commumcalions security, etc 

Rctrnlioli and disposal: Indefinite. 

Svstrm manager**) and address: Assistant Commissioner. Offk* 
of Enforcement Support. U.S. Customs Service. 1301 Constitution 
Avenue, N W . Room 3117, Washington. DC. 20229 

Notification procedure: Requests by an individual to he notified if 
the system of records con tarns records pertaining to him shall be »n 
writing and directed to the Director, Entry Procedures and Penal 
ties Division, Office of Regulations and Rulings. U.S Customs Set 
vice Headquarters. 1301 Constitution Avenue, N.W.. Washington 
DC. 20229 The request*! wdl be notified in writing ol the 
procedures to be followed. Where the request U presented in per 
son. the requester shall present adequate identification to establish 
his identity, and a comparison of hi* signature and those in the 
records may be made where the records contain the ncccs*ar» 
signature 

If on individual can provide no suitable documents for identify 
lion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about unothci person 
under false pretenses is punishable by a fine up to 5.000 dollar* 

Where the request is not presented in person, it shall be accom- 
panted by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up lo 5,000 dollar- 5 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual lo be 
notified how he can gain access to a record pertaining to him con 
tamed in a system of records, and how he can contest its content 
»ho)l be in writing and directed to the Ducclor, Entry’ Proccdm % 
and Penalties Division. Office of Regulations and Ruling*. I s 
Customs Service Headquarters, 1.301 Constitution Avenue. N VN 
Washington. D.C. 20229. The requester wdl be notified in writinj of 
the procedure* to be followed Where the request is presented in 
person, the requester shall present adequate identification to 
establish his identity, and a comparison of his signature and iho-<' 
in the records may be made where the records contain the ncco*.* 
ry signature 

If an individual can provide no suitable documents for identify 1 
lion, he may be required to make a signed statement a»*crtn>K 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollar^ 

Where the icquest is not presented in person, it shall be accom 
pained by a notarized statement executed by the requester assert’rnr 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records uboul another per ^ 
under false pretenses is punishable by a line up to 5.000 dollar* 5 
comparison of lux signature and those in the records may be m i ' 1 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Proposed Customs Form 178 (Pro. ic 
Aircraft Inspection Report) which will be prepared by arro‘m 
pilots and olher Federal agencies and confidential informers 

Systems exempted from certain proscsiims of the act: The Comm 
sioner of Customs pursuant to 5 U.S.C. 552atkM*) has proposed : 
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exempt this system of records from certain requirements of 5 
US.C. 552a. The provisions of 5 U.S.C. 552a from which this 
%y\tem of records is proposed to be exempted and the justification 
for the exemption is contained in a genera) notice which appears el- 
vcwhere in the Federal Register. 


Treasury/Customs 00.198 

Svsl«n name: Private Yacht Inspection Reporting 

System—T reasury /Customs 

System location: Office of Enforcement Support. U.S. Customs 
Service. 1301 Constitution Avenue. N.W., Room 3117. Washington. 
D.C. 20229. 


Categories of individuals covered by the svstem: Names of private 
yacht masters arriving in the United States. 

1 riegorte* of records in the system: Names and personal 
lentifiers of yacht masters with appropriate private yacht registra¬ 
tion numbers and characteristics, and arrival dales at port of entry. 
\uthorky for maintenance o4 the system: 5 U.S.C 301; Rcor- 
m/ation Plan No. I of 1950. Treasury Department Order No. 165. 
Kcvised, as amended 

Routine uses nf records maintained in the system, including catcgn- 
ries of users and the purposes of such uses: (a) Disclosure to those 
fliccrs and employees of the Customs Service and the Department 
.►f the Treasury who have a need for the records in the per 
inrmancc of their duties; (b) Disclosures required in administration 
"f the Freedom of Information Act (5 U.S.C. 552); (c) Used by 
( nUomi Officers for documenting the arrival of private yachts 
from foreign ureas and in the enforcing of Customs and related 
Uus; (d) Used for Customs management functions such as measur¬ 
ing workload of Customs offices performing private yacht inspec¬ 
tions; (c) Used as an intelligence gathering source. 

I or additional routine uses, see Appendix A A. 

Policies and practices for storing, retrieving, arcesning, retaining, 
and disposing of records in the system: 

storage: (a) Magnetic disc and tape storage; (b) Microfiche. 
kctrievabMity: By vessel name, private yacht registration number, 
ind name of yacht master. 

lifeguards: All inquiries arc made by officers with full field 
‘xkgound investigations on a "need to know" basis only. 
lVx.cduml and physical safeguards are utilized such as accounts 
Nhty and receipt records, guards patrolling the area, restricted ac¬ 
cess and alarm protection systems, special communications securi¬ 
ty, etc 

Kctmiioo and disposal: Indefinite, then destroyed. 

System manager is) and address: Assistant Commissioner. Office 
*»f Enforcement Support. U.S. Customs Service. 130 (Constitution 
Avenue, N.W.. Room 3117. Washington. D.C. 20229 

Notification procedure: Requests by an individual to be notified if 
t)v system of records contains records pertaining to him shall be in 
anting and directed to the Director, Entry Procedures and Penal¬ 
ly Division. Office of Regulation* and Rulings, U.S. Customs Scr- 
vkc Headquarter*. 1301 Constitution Avenue, N.W., Washington, 
DC 20229. The requester will he notified in the writing of the 
procedure* to be followed. Where the request is presented in per- 
von, the requester shall present adequate identification to establish 
* i: identity, and a comparison of his signature and those in the 
revords may be made where the records contain the necessary 
m* nature, 

If an individual can provide no suitable documents for idcntifica- 
** niay be required to make a signed statement asserting 
jdcntity and siipulating that he understands that knowingly or will- 
fufly seeking or obtaining access to records about another person 
faJ ** pretenses is punishable by a fine up to 5.000 dollars 
Ahere the request is not picscnted m person, it shall be accom- 
r^kd by a notarized statement executed by requester asserting 
* ,n d stipulating that he understand* that knowingly or will- 
Il ^u or obtaining access to records about another person 

Lndcr false pretense* h punishable by a fine up to 5,000 dollars A 
prison i>( hi* signature and those in the records may be made 
***** the records contain the necessary signature. 

Record access procedures: Request* by an individual to be 
not died how he can gain access to a record pertaining to him con- 
record*, ind how he can contest its content 
'till he in writing and directed to the Director. Entry Procedure* 
^ Penalties Division. Office of Regulation* and Ruling*. U.S. 
uMom* Service Headquarters. 1301 Constitution Avenue. N,W.. 


Washington. D.C. 20229. The requester will be notified in writing of 
the procedures to be followed. Where the request is presented in 
person, the requester shall prevent adequate identification to 
establish his identity, and a comparison of hi* signature and those 
in the records may be made where the records contain the necessa¬ 
ry signature. * 

If an individual can provide no suitable documents for idcnlifica- 
Uon. he may he required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will- 
fully seeking or obtaining access to record* about another person 
under false pretenses is punishable by a fine up to 5.000 dollar*. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature 

Contesting record procedures: See Access above 

Record source categories: Yacht masters who report their arrival 
to a United States port of entry, other Federal agencies and con¬ 
fidential informer* 

Systems exempted from certain provisions of the net: The Commi* 
sioncr of Custom* pursuant to 5 U.S.C. 552a<k)U) ha* proposed to 
exempt this system of records from certain requirements of 5 
U S.C. 552a. The provision* of 5 U.S.C. 552a from which thi* 
system of records is proposed to be exempted and the justification 
for the exemption is contained in a general not.ee which appears el¬ 
sewhere ui the Federal Register 

Treasury/Customs 00.199 

System name: Property Assigned to Employee—Treasury/Cuvtom*. 

System location: District Director's Office. Entry Control Sec 
lion. U.S. Custom* Service. 228 Federal Bldg.. 335 Merchant 
Street. Honolulu. Hawaii 96813. 

Categoric* of Individual* covered by the system: Customs em¬ 
ployees. 

Categories of records in the system: Individual assignment of 
Customs badge*, listing name. Social Security number and duty 
phone. Signed by Custodian and Property Officer 

Authority for maintenance of the system: 5 U.S C 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, us amended. 

Routine use* of record* maintained in the system, including catego¬ 
ries of user* and the purpose* of such uses: Used by Local Property 
Officer to determine individual badge assignments. 

For additional routine uses see Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Kept in alphabetical order in an unlocked filing cabinet 
tn the FIntry Control Section 

Retries ability: By name. 

Safeguards: The office where the record* arc located is locked 
during non-working hours and access to the budding is controlled at 
all times by uniformed guard*. 

Retention and disposal: The record* are maintained for the dura 
lion of the property assignment Outdated records are destroyed 
after 3 year*. 

System managers) and address: l-ocal Property Officer, Room 
228, federal Budding. Entry Control Section. See location above. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains record* pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the record* are located (sec Custom* Appendix A), or to the 
Director. Entry Procedures and Penalties Division. Office of Regu¬ 
lation* and Ruling*. U.S Custom* Service Headquarters. 1301 Con¬ 
stitution Avenue, N.W , Washington. DC 20229. The requester 
will be notified in writing of the procedures to he followed Where 
the request i* prevented in person, the requester shall prevent 
adequate identification to establish his identity, and a comparison 
of hi* signature and those in the records may be made where the 
record* contain the necessary signature. 

If an individual can provide no suitable document* foi identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understand* that knowingly or will¬ 
fully seeking or obtaining access to records about .mother person 
under false pretense* is punishable by a fine up to 5.000 dollar*. 
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Where the request is not presented in person, it shall be accom¬ 
panied by u notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishublc by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature 
Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con 
turned in a system of records, and how he can contest its content 
shad be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
A), or to the Director, Entry Procedures and Penalties Division. 
Office of Regulations and Rulings. US. Customs Service 
Headquarters. 1301 Constitution Avenue, N.W., Washington. DC 
20229. The requester will be notified in writing of the procedures to 
be followed Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature- 
U an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that lie understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars 
Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understann that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Information is provided by the property 
officer and the person to whom the property is assigned. 

Treasury/Customs 00.200 
System name: Property File—Treasury/Customs. 

S> strut location: Logistics Management Division. Region IV, U.S. 
Customs Service, Suite No. 300, 7370 N.W. 36th Street, Miami, 
Honda 33166. 

Categories ol individual* covered by the system: Any Customs em¬ 
ployee who is designated as the official custodian of a serially num¬ 
bered badge, weapon, or transportation request forms. 

Categories of record* In the system: Name, geographical location 
and number of item assigned. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ric* of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the C ustoms Service 
ami the Department of the Treasury who have a need for the 
records in the performance of their duties. <b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) Used administratively by Customs Service employees to 
record names of individuals designated as custodians of accounta¬ 
ble property. 

For additional routine uses, see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dispoviug of records In the system: 

Storage: The information in this system is stored, in printout 
form, in files organized by District The fik folders arc stored in an 
unlocked drawer in a metal file cabinet 
Retries ability: Each folder is filed by District. 

Safeguard*: Die files arc stored in a metal cabinet located within 
an office that is locked during non-working hours. 

Retention and disposal: Record* have been retained since the in¬ 
ception of the system, three years. No policy exists for disposal 
System managerand address: ITircctor. Logistics Management 
Division. U.S, Customs Service, Region IV, Suite No. 300, 7270 
N W 36th Street. Miami. Florida 33166. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 


which the records arc located (see Customs Appendix A), or to the 
Director. Kntry Procedures and Penalties Division, Office of Regu 
Litions and Rulings, U.S. Customs Service Headquarters, 1301 Con 
stitution Avenue N.W . Washington, D C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall presen! 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for tdcnliftti 
lion, he may be required to make a signed statement moling 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.(MX) dollars 
Where the request is not presented in person, it shall be accoir. 
pamed by a notarized statement executed by the requester aMCftin; 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars A 
comparison of his signature and those in the records may be math 
where the records contain the necessary signature 

Record access procedures: Requests by an individual to N 
notified how he can gain access to a record pertaining to him con 
laincd in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissions of 
the region in which the records arc located (see Customs Appends 
A), or to the Director. Entry Procedures and Penalties Division 
Office of Regulations and Rulings. U.S. Customs Service 
Headquarters. HOI Constitution Avenue. N.W.. Washington. I) ( 
20229 The requester will be notified in writing of the procedure** u 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish Im 
identity, and a comparison of his signature and those in the record* 
may be made where the records contain the necessary signature 
If an individual can provide no suitable documents for identify . 
lion, he may be required to make a signed statement assert in* 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars 
Where the request ia not presented in person, it shall be accom 
panic d by a notarized statement executed by the requester assert mg 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollar V 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above 
Record source categoric*: The source document for this record «* 
the Customs form 35. 

Treasury/Customs 00.201 

System name: Properly Fik—Non Flxpcndabk Treasury/Custom 
System location: Offices of District Directors. Region IX. 
Chic ago. Illinois (see Customs Appendix A). 

Categories of individuals covered by the system: Flmployees tawed 
non expendable property. 

Categories ol records In the system: Receipts for badges, cap in 
signias. bonded warehouse keys, identification cards. Government 
driver’s licenses, firearms and other non expendable property 
Authority toe maintenance of the system: 5 U.S.C. 301, Rd»r 
gani/ation Plan No. I of 1950; Treasury Department Order No 16*. 
Revised, as amended. 

Routine uses of records maintained in the system, including catena¬ 
ries of usees and the purposes of such uses: The routine use* of 
records contained in this system of records arc as follows (a! Do 
closuic to those officers and employees of the Customs Scr kc 
and the Department of the Treasury who have a need for die 
records in the performance of their duties; (b) Disclosures 
in administration of the Freedom of Information Act (5 U.S.C 
For additional routine uses sec Appendix A A. 

Policies ond practices for storing, retrieving, accessing, returns*, 
and disposing of records in the sy4cm: 

Storage: lacked fik cabinet in the offices of the Divtn t 
Directors in Regain IX. Chicago. Illinois 

Retrievability: Folders identified by individual’s name 
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Safeguards: The file described is maintained in the offices of the 
ludnct Directors in Region IX, Chicago. Illinois During non work¬ 
ing hours the room/building in which the file is located is locked. 
Access limited to authorized Customs personnel. 

Retention and disposal: Until employee separates; transfers 
Transfer to National Personnel Records C enter (NPRC), (CPR). St 
ouis, Missouri. 30 days after employee is separated 

System manager!*) and address: District Directors in Region IX, 
' tucago. minor* 

'suiifkatlon procedure: Requests by an individual to be notified if 
tire system of records contains records pertaining to him shall be in 
v citing and directed to the Regional Commissioner of the region in 
«ha:h the records are located (*©e Custom* Appendix A), or to the 
!*rcclor. Entry Procedure* and Penalties Division. Office of Regu 
: iUoos and Rulings. U.S Customs Service Headquarters. 1301 Con 
tution Avenue, N.W., Washington. D.C 20229 The requester 
wiU be notified tn writing of the procedures to be followed Where 
the request is presented in person, the requester shall prevent 
•'equate identification to establish hi* identity, and a comparison 
i hi* signature and those in the records may be made where the 
t< .ords contain the necessary signature 

If an individual can provide no suitable documents for identifieu 
u»n he may be required lo make a signed statement asserting 
Entity and stipulating that be understands that knowingly or will- 
My seeking or obtaining access to records about another person 
kt false pretenses is punishable by a fine up to 5.000 dollars 
*hcre the request is not presented in person, it shall he accom- 
r rued by a notarized statement executed by the requester asserting 
ikiUity and stipulating that he understand* that knowingly or will 
fdl> seeking or obtaining access to record* about another person 
der false pretenses U punishable by a fine up to 5.000 dollars A 
Kparison of his signature and those in the records may be made 
i»cne the record* contain the necessary signature. 

Record aerrss procedures: Requests by an individual to be 
ra tified bow he can gain access to a record pertaming to him con- 
t-iuicd in a system of records, and how he can coolest its content 
ruill be in writing and directed to the Regional Commissioner of 
'he region in which the records are located (see Customs Appendix 
A t* to the Director. Entry Procedures and Penalties Division. 

1 'fjice of Regulations and Rulings, U^S, Customs Service 
H Quarters. 1301 Constitution Avenue. N W., Washington. DC. 

The requester will be notified in writing of the procedures to 
fc followed. Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of hi* signature and those in the records 
m “ i ^ nwuk where the records contain the necessary signature 
If an individual can provide do suitable documents for idcntifica* 
h'n, he may be required to make a signed statement asserting 
enuty nod stipulating that he understands that knowingly or will 
My seeking or obtaining access to records about another person 
i ruler false pretenses is punishable by a fine up to 5.000 dollars 
'Vbere the request w not presented in person, it shall he accoro- 
n rjed by a notarized statement executed by the requester asserting 
t:identity and stipulating that he understands that knowingly or wflj- 
My seeking or obtaming access to records about another person 
ufktcr false pretenses is punishable by a fine up to 5,000 doUarx. A 
iwivon of his signature and those in the records may be made 
*hene the records contain the necessary signature. 

1 ^testing record procedure*: See Access above 

Record source categories: The information in this system consists 

receipts of cmptqyces receiving non-expendable property. 

Treasury /Customs 00.202 

v **«*» name: Protest Inventory System— Treasury/Customs. 

System location: Classification and Value Division, Office of 
K dilations and Rulings. U S Customs Service Headquarter*. 

Constitutkm Avenue. N.W., Washington. DC., 

•'.'.29, 

*‘*gorte» of individual* covered by the system: Customs cm 
Pa yees to whom protest cases are assigned foe initial review at 
Cmiom* Headquarter*. 

^ t ** w *® °l rreord* tn the system: Name of Custom* employees 
~ P r °test cases are assigned for initial review, protest 
mmiher. entry number, date of protest, status, and date of status. 

Authority for maintenance of the system: 5 U.S.C 301; Rcor 
wusukm Pbn No. I of 1950; Treasury Department Order No. t65. 
Kitted, a* amended. 


Routine uses ol records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: ike routine uses of the 
records contained in this system of record* arc as follows: (a) Div 
closure lo those officer* and employees of the Customs Service 
and ihc Department of the Treasury who have a need for the 
records in the performance of their duties lb) Disclosures required 
to administration of the Freedom of Information Act 15 U.S.C. 
552); (cl To maintain a log system of all protests received in the Of¬ 
fice. be able to locate each protest, obtain present statu*, and in 
dividual to whom assigned 

For additional routine uses sec Appendix A A. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing ot records in the kvstem: 

Storage: Magnetic tape and hard copy print-out 

Retries ability; A print out in protest number order, entry number 
order, and by name of the Customs employee lo whom the protest 
case is avugned. A print out is prepared only upon 
request—normally quarterly. 

Safeguards: I he print-out is used only by division personnel to 
locale a specific protest. During non-working hour* the room is 
locked , and the building U guarded by security police Only 
authorized persons are permitted in the building 

Rr(ration and dbpomi: The print out is retained until u new one 
is received, usually quarterly. The protest will be dropped from the 
b»t after it is closed and the time hmit to go to court has expired 
The print-out is disposed of as paper trash when it is do longer 
needed 

System managers) and address: Director. Classification and 
Value. Division. U S. Customs Service. Room 2330. f MM Constitu¬ 
tion Avenue. N.W., Washington, D.C. 20229. 

Notification procedure: Requests by an individual lo be notified if 
the system of records contains records pertaining lo him shall be in 
writing and directed to the Director. Entry Procedure* and Penal 
ties Division, Office of Regulation and Rulings, U.S. Customs Scr 
vice Headquarter*. 1301 Constitution Avenue. N.W , Washington. 
D.C. 20229 The requester will be notified in writing of the 
procedure* to be followed. Where the request is presented in per¬ 
son. the requester shall present adequate identification to establish 
hi* identity, and a comparison of his signature and those tn the 
records may be made where the records contain the necessary 
signature. 

If on individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understand* that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollar* 

Where the request is not presented in person, it shall be occom 
panted by a notorized statement executed by the requester asserting 
identity and stipulating that he understands ihnt knowingly or will¬ 
fully seeking or obtaining access to record* about another person 
under false pretenses i* punishable by a fine up to 5.000 dollar* A 
comparison of his signature and those in the records may be mode 
where the record* contain the necessary signature 

Reciiid access procedures: Requests b) an individual to be 
notified how he can gain access to a record pertaining to him con 
tamed in a system of records, and how he can contest its content 
shall be in writmg and directed to the Director. Entry Procedures 
and Penalties Division. Office of Regulation* and Rulings. U S 
Custom* Service Headquarters, 1101 Constitution Avenue. N.W . 
Washington. D.C 20229. The requester will be notified in writing of 
ihe procedure* lo be followed. Where the request is presented in 
person, the requester shall present adequate identification to 
establish his identity, and a comparison of hi* signature and those 
in the records may be made where the records contain the necessa¬ 
ry signature. 

If an individual can provide no suitable documents for identifka 
lion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access lo records about another person 
under false pretenses «s punishable by a fine up to 5.000 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly of will¬ 
fully seeking or obtaining access to records about another person 
under folic pretenses is punishable by a fine up lo 5.000 dollars A 
comparison of hti signature and those in the records may be jnadc 
where the record* contain the necessary signature 

Contesting record procedure*: Sec Access above 
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Record source categories: Branch Chief or delegate at the tune the 
protect ease is assigned to an individual for initial review. 

Treasury/Turtoms 00.203 

System umr: Receipt for property assigned-—Treasury/Custom*. 

System locution: Federal Building, Room 19K, 511 N.W Broad¬ 
way, Portland. Oregon 97209. 

Categories of Individual* covered by the system: Employee* of 
Portland District to whom property has been assigned 

Categories of records U» the system: Name, address. Social Securi¬ 
ty number, and listing of articles assigned. 

Authority for maintenance ol I hr system: 5 ICS. C. 301. Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended 

Routine uses of records maintained In the system, including catego¬ 
ric* of users and the purposes of such uses: To make accountable 
those employees to whom property ha* been assigned. 

For additional routine uses see Appendix AA 

Policies and practices for storing, retrieving, accessing. retaining, 
and disposing of records in the system: 

Storage: Maintained in wooden index card file on desk of proper¬ 
ty clerk. 

Retries ability: Card* are filed alphabetically by name of in¬ 
dividual 

Safeguard*: The office and building arc locked during non-work- 
tng hours. 

Retention and disposal: Retained 2 years after transfer or separa¬ 
tion. then destroyed 

System managms) and uddrew: District Director, Federal Build¬ 
ing. Room 198, 511 N.W Broadway. Portland, Oregon 97209. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix Al. or to the 
Director, Entry Procedure* and Penalties Division. Office of Regu¬ 
lations and Rulings, U.S. Customs Service Headquarters, 1301 Con¬ 
stitution Avenue, N.W., Washington, D.C. 20229. The requester 
will be notified in writing of the procedures to be followed Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature 

If an individual can provide no suitable document* fur identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understand* that knowingly or will 
fully seeking or obtaining access to records about another person 
undci false pretense* is punishable by a fine up to 5.000 dollar* 

Where the request is not presented in person, it shall be accom¬ 
panied by a nolan/xd statement executed by the requester asserting 
identity and stipulating that he understand* that knowingly or will¬ 
fully seeking or oblainuig access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollar*. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature 

Record acres* procedure*: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a sy stem of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (see Customs Appendix 
A), or to the Director. Entry Procedures and Penalties Division. 
Office Regulation* and Rulings, U.S. Customs Service Headquar¬ 
ters, 1.501 Constitution Avenue. N.W.. Washington. D.C. 20229. 
I*hc requester will be notified in writing of the procedures to be fol¬ 
lowed. Where the request i* presented in person, the requester shall 
present adequate identification to establish his identity, and a com¬ 
parison of his signature and those in the record* may be made 
where the record* contain the necessary' signature. 

IX an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understand* that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request i* not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understand* that knowingly or will¬ 
fully seeking or obtaining access to record* about another person 


under false pretenses is punishable by a fine up to 5,000 dollars A 
comparison of hi* signature and those in the record* may be made 
where the record* contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Cards filled out by property clerk when 
property is issued 

Treasury /Custom*. 00.204 

System name: Receipt for Property Assignment— Trcusury/Cuxtofr * 

System location: Office of District Director. A dm i n is t rative (X 
ficcr. U.S. Customs Service. 555 Battery Street. Room 318. Sun 
Francisco. California 94126. 

Categories of individual* covered by the system: Employee* of 

Custom* to whom Government property is issued—such a* badge* 
cap insignia, guns. etc. 

Categories of record* in the system: Nome, home address, DislrKt 
number. Port, social security number, signature of person fcccivuiy 
property, phone number, date. 

Authority for maintenance ol the system: 5 U^>(* 301; Rcor 

gam/alion l*lan No. t of 1950, Treasury Department Order No I6< 
Revised, as amended. 

Routine uses of record* maintained in the system. Including cotcgo 
rie* of user* nod the purposes al such uses: The routine use* of thv 
record* contained in this system are as follows: (a) Disclosure to 
those officers and employees of the Customs Service uitd the l>c 
partment of the Treasury who have a need for the record* in the 
performance of their duties, (b) Used administratively to account 
and control Government property issued to Custom* employees. 

For additional routine use* see Appendix AA. 

I’olkk* and practicr* for staring, retrieving, accessing. retaining 
and disposing <4 records In the system: 

Storage: The information in this system is contained on Custon . 
Form 35. These form* are kept in a metal Index File Box. 

Retries ability: Each receipt is Tiled by the name of the cmpUncc 
to w hich property has been assigned 

Safeguards: The metal Index File Box i* stored in an office under 
constant supervision during regular working hours, and the office o 
locked during other than regular working hours 

Retention and disposal; These rccoids form* arc retained until >hc 
property i* surrendered and/or the employee kaves Custom*. 

System manager!*) and address: Administrative Officer. U.S 
Custom* Service, 555 Battery Street, Room 318. San Fnittctw-u. 
California 94126. 

Notification procedure: Request* by un individual to be notified if 
the system of record* contains record* pertaining to him shall be rn 
writing and directed to the Regional Commissioner of the region m 
which the record* arc located (see Custom* Appendix A), or to the 
Director. Entry Procedure* and Penalties Division. Office ol Regu 
lotion* and Ruling*. U.S. Customs Service Headquarters. 1301 Con 
stituuon Avenue, N.W., Washington. DC. 20229 The requolcr 
wiD be notified in writing of the procedures to be followed NVt etc 
the request is presented in person, the requester shall pre-ent 
adequate identification to establish his identity, and a compare m 
of his signature and those in the records may be made where die 
record* contain the necessary signature. 

If an individual can provide no xuitubk document* for idcnt if lo¬ 
tion. he may he required to make a signed statement asserting 
identity and stipulating that he understand* that knowingly or 
fully seeking or obtaining access to record* about anothci person 
under false pretenses is punishable by a fine up to 5,000 dollar 

Where the request is not presented in person, it shall be ju 
panted by a notarized statement executed by the requester asserts* 
identity and stipulating that he understand* that knowingly of 
fully seeking or obtaining access to record* about unother person 
under false pretenses is punishable by a fine up to 5.000 dollar A 
comparison of his signature and those in the record* may be m.«J< 
where the record* contain the necessary signature. 

Record access procedures: Request* by an individual to ^ 
notified bow he can gain access to a record pertaining to huu 
tained in a system of records, and how he can contest it* content 
shall be in writing and directed to the Regional CommisMoncf of 
the region tn which the records are located (see Customs Append 
A), or to the Director. Entry Procedures und Penalties Division 
Office of Regulations and Rulings. U.S Customs Service 
Headquarters, 1301 Constitution Avenue. N.W.. Washington »>f 
20229. The requester will be notified in writing of the procedure * 
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he followed Where the request u presented in person, the 
requester shall present Adequate identification to establish hi* 
ientity, and u companion of hi* signature and those in the records 
^ tnAttc where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifies- 
tjuo«, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will* 
ll> seeking or obtaining access to records about another person 
mder false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall he accom- 
ranted by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or wtH- 
.ufly seeking or obtaining access to records about another person 
u *Jer false pretenses is punishable by a fine up to 5,000 dollars. A 
npamon °* signature and those in the records may be made 
where the records contain the necessary signature; 

< ontesttag record procedures* See Access above 

Record source categories: The information in this system 
npnates with and consists of information developed when proper 
•y is given to employees. 

Treasury/Customs 00.205 

s>%iem name: Reclassification RequeaU—Treasury/Customs 
^)de» location: located tn the Position Classification and 
Lgviment Branch. Personnel Management Division. 500 Dallas 
M . Houston. Texas 77002, 

' degortm of individuals covered by the system: Any employee 
♦vhuse position is to be reviewed and/or evaluated foi possible 
.'ossification. 

1 »tegorles of nyorda in the system: All correspondence prepared 
>, or directed to. the employee, supervisor or manager, and this 
vf nation staff 

v inherit y lor maintenance of the system: 5 U.S.C. 101; Rcoc- 
ni/jftkm Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended 

Koutior uses of records maintained in the syctem. Including catego¬ 
ries of users and the purposes of such uses: (a) Maintained as a ready 
reference file for any inquiry related to the ease and for historical 
t ipose*. See Appendix AA. <b) Disclosure to those officer* and 
rkyees of the Customs Service and the Department of the Trea* 
in who have a need for the record* in the performance of their 
Cities; (cl Disclosure* required in administration of the Freedom of 
11 ! '^hon Act (5 U.S.C. 552). (d) In the event that this system of 
raord* includes information which indicates a violation or potential 
v> of lav, whether civil, criminal, or regulatory in nature. 

1 whether arising by general statute or partkular program 
lute, or by regulation. rule or order issued pursuant thereto, the 
relevant record* tn the system of record* may be referred, as a rou- 
line use, to the appropriate agency, whether Federal, state, or 
1, or foreign, charged with the responsibility of investigating or 
p cuting such violation or charged with enforcing or implcmcnt- 
the statute or rule, regubtion. or order issued pursuant thereto. 

- A record from this system of records may be disclosed as a 
otinc use*’ to a Federal. state, or local agency maintaining civil, 
ni ™& or relevant enforcement information or other per- 

tuici t information, such as current licenses, tf necessary to obtain 
ui.°r matron ^levant to an agency decision concerning the hiring or 
tclcntiogi of an employee, the issuance of a security clearance, the 
ttiAg of a contract, or the issuance of a license, grant, or other 
benefit <0 A record from this system of records may be disclosed 
to a f cdcnil agency, in response to its request, in connection with 
m wing or retention of an employee* the issuance of a security 
^ .ounce, the reporting of an investigation of an employee, the 

• *ng of a contract, or the issuance of a license, grant, or other 
'*nc by tlic requesting agency, to the extent that the information 

* Levant and necessary to the requesting agency's decision on the 
Hotter 

, 0T ^)di!k>nal routine uses see Appendix AA 
Polidei and practice* lor storing, retrieving, accevdng. retaining. 
Sparing of record* in the sysiem: 

^ c 9uests are maintained in a file folder and retained tn a 

f^rul ftle cabinet 

inability. By employee name. 

afeguards: A metal container is maintained within the area as- 
njmed to Personnel Management in the One Allen Center Building 
nng non-working hours, the room m which the metal container 
^>chcd, access to the building ts controlled at all 
u*nc\ by uniformed guards. 


Retention and disposal: When review* are made and a cbvsHico- 
tion decision t* reached, the ease is considered closed and all re¬ 
lated papers are disposed of in accordance with Records Disposi¬ 
tion Schedule (3 years). 

System manager!*) and address: Director, Personnel Management 
Division. 500 Dalb* St, Houston. Texas 77002. 

Notification procedure: Requests by an individual to be notified if 
the system of record* pertaining to him shall be in writing and 
directed to the Regional Commissioner of the region in which the 
records arc located (see Customs Appendix A), or lo the Director. 
Entry Procedures and Pemaities Division. Office of Kegubtkms 
and Ruling*. U.S Customs Service Headquarters, 1301 Constitution 
Avenue, NW, Washington. DC. 20229 The requester will be 
notified in writing of the procedures to be followed Where the 
request is presented in person, the requester skill present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the record* may be mode where the record* 
contain the necewiry signature. 

If an individual can provide no suituhk documents for identifica¬ 
tion he may be required lo make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars 
Where the request i* not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that be understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollar*. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Request* by an individual to be 
notified bow he can gain access to a record pertaining lo him con¬ 
tained in a system of records, ond how he can contest its content 
shall he in writing and directed lo the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
A), or to the Director. Entry Procedures and Penalties Division. 
Office of Regulations and Rulings. U.S. Customs Service 
Headquarters. 1301 Constitution Avenue. N W . Washington, D C 
20229. The requester will be notified tn writing of the procedures lo 
be followed Where the request is presented in person, the 
rcqucstci skill present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature 
If an individual can provide no suitable documents for identifica¬ 
tion, he may he required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 
Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he undcrAonds that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 doflarv. A 
comparison of his signature and those in the records may b« mode 
where the record* contain the necessary signature 
Contesting record procedures: See Access above. 

Record source categories: The information to pursue requests for 
reclassification are obtained from concerned employees, super¬ 
visors. and knowledgeable managerial officials Other information 
I* obtained from appropriate Civil Service classification publica¬ 
tions. 

Treasury/Customs 00.206 

System name: Regulatory Audits of Customhouse 

Broken- -1 rcasury/Custom* 

System location: Division of Regulatory Audit. Room 2114 
United State* Customs Service Headquarter 1)01 Constitution 
Avenue. NW . Washington. DC. 20229. and at each of the nine re 
gmnal offices of Regulatory Audit (sec Customs Appendix A for 
addresses). 

Categories of lodrvidual* covered by the system: Person* licensed 
to conduct customhoi'sc brokerage business pursuant to 19 U.S.C 
1641. 

Categories of records in the system: Audit reports of customhouse 
broker accounts and records; correspondence regarding such re¬ 
ports; Congressional inquiries concerning customhouse broker and 
disposition made of such inquiries, mimes of officers of custom 
house brokerage firms, license numbers and dates issued and dt% 
tnct covered. 
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AotboHly fur maintenance of (hr syftrai: t9 IJ.S.C. I Ml ; 19 CFR 
Purl 111. 5 U-S.C- 301; Reorganization Plan No. I of 1950. Treasury 
Department Order No. 165. Rev wed. us amended. 

Routine uses of record* maintained in (hr system. including catego¬ 
ries of users and the purposes of such usn: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers und employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties, (b) Disclosures required 
in the administration of the Freedom of Information Act (5 U.S.C. 
552). (<). Tho information may be furnished to uther government 
agencies which may have an interest in the broker, (d) Copies of 
brokeT audit reports will be retained in the office that performed 
the audit and at the headquarter’s office. These reports will serve 
us a permanent file providing such essential information as the 
names and broker license number of company officers and other 
licensed employees. The reports will create a historical record of 
broker performance. The headquarter's file will also provide a 
means of evaluating the effectiveness of audits conducted by the 
regional audit stiffs. 

For additional routine uses see Appendix A A. 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Each customhouse broker fik is inserted in alphabetical 
order by name of the firm in one of nine regional file folders which 
ate filed in an unlocked drawer wathin n metal file cabinet. 
Duplicate copies arc maintained at Customs Service Headquarters 

RHrk % ability: Each broker file is identified on alphabetical file 
locator cards which contain the name and address of the broker, 
the region and district in which he operates, and the number of the 
file drawer In addition each regional office maintains then own 
alphabetical file, containing the above information, for broker ac¬ 
tivities within their region 

Safeguards: The files described above arc maintained within the 
area assigned to the Regulatory Audit Division within the Customs 
Service Building During non-wot king hours, the room in which the 
files arc located is locked, und access to the building is controlled 
at all times by uniformed guards. 

Retention and disposal: Customhouse broker files ore retained in¬ 
definitely. or until there is no longer any space available for them 
at which time the oldest files arc destroyed by burning or 
shredding. 

System manager!*) and address: Director, Regulatory Audit Divi¬ 
sion. United Stales Customs Service Headquarters. 1301 Constitu¬ 
tion Avenue, NW., Washington. D.C. 20229. Regional Director. 
Regulatory Audit Division at each of the nine regional offices (sec 
Customs Appendix A for addresses). 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Director, Entry Procedures and Penal¬ 
ties Division, Office of Regulations and Rulings. U.S. Customs Ser¬ 
vice Headquarters*. 1.301 Constitution Avenue, N.W., Washington. 
D.C’ 20229. The requester will be notified in writing of the 
procedure* to be followed Where the request is presented in per¬ 
son, the requester shall present adequate identification to establish 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the necessary 
sign.it me 

If an individual can provide no suitable documents for idcntifna 
lion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollurs. 

Where live request u not presented in perwn. it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly 01 will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollar*. A 
comparison of his signatuc and those hi the records may be made 
where the record* contain the necessary signature. 

Record sour re categories: The information contained in these file* 
originates from audit* conducted by the regional Regulatory Audit 
staff, of customhouse brokers’ businesses. The audits may be sup¬ 
plemented with information furnished by the Office of the Chief 
Counsel, Office of Investigations, and the Office of Regulations 
and Rulings These audits include examinations of brokers business 
records, including all financial book* of accounts, check book*, and 


financial statement*. In the event that the broker is engaged in vari 
ous business enterprise.* such as freight forwarding and insurance 
.md these financial record* arc commingled with those financu! 
record* relating to the brokerage business . it would be necessary to 
examine the other business records to complete the audit 

System* exempted from certain provisions of the act: The Comm is 
sKincr of Customs pursuant to 5 U.S.C. 552a (j) and/or <k) ht^ 
proposed to exempt this system of records from certain require 
ment* of 5 U.S.C 552a The provisions of 5 U.S.C. 552a from 
which this system of records is proposod to be exempted and the 
justification for the exemption is contained in a general notice 
which appeals elsewhere in the Federal Register 

T(rosary/Customs 00.207 

System name: Reimbursable Assignment 

System -Treasury/Customs 

System location: U-S. Customs Scivicc Data Center. William 
Building. 7923 Eastern Avenue. Silver Spring. Maryland 20910. 

Categories ol individuals covered by the system: Customs Service 
employees who perform reimbursable service* und panic* in in 
lerest for whom reimbursable services arc performed. 

Categories ol records in the system: Name, address, social see un 
ty number or importer of record number assigned by the Custom' 
Service, listings of reimbursable overtime assignments of Custom* 
employees, bills and refund checks issued to parties in interest 
travel expenses incurred by Customs employees in connection with 
the reimbursable services. 

Authority foe maintenance of the system: 19 U.S.C 261. 267, and 
1451; 19 CFR 24 16 and 24.17; 5 U.S.C 301. Reorganization Flan 
No. I of 1950; Treasury Department Order No. 165. Revised a* 
amended. 

Routine use* of record* maintained in the system, including catego¬ 
ries of users and the purpose* of such uses: The routine use* of the 
records contained in this system are as follow* (a) Disclosure to 
those officers and employees of the Custom* Service and the Dc 
part men! of the Treasury who have a need for the record* in the 
performance of their duties which may include monitoring Perm 
bursablc assignments, editing item* of information that have been 
rejected because of erroneous coding, and equalizing Custom 
overtime assignments at ports of entry (b) Disclosure* required in 
administration of the Freedom of Information Act <5 U S.C 5571 
(c) Disclosure to the Internal Revenue Service Data Center at 
Detroit. Michigan, for the purpose of including overtime earning* in 
salary checks issued to Customs Service employee* who performed 
reimbursable services. 

For additional routine uses see Appendix AA. 

Policies and practices lor storing, retrieving, accessing, retaining 
and disposing of records in the system: 

Storage: The inhumation in this system is contained in a cornin' 
ten zed system utilizing magnetic tape storage techniques. 

Kctrirvalidity: The information in this system is retrieved by the 
individual's social security number or by the individual* * impottcr 
of record number. 

Safeguards: Procedural and physical safeguard* arc utilized such 
«u> accountability and receipt access, guards patrolling the area, 
restricted access and alarm system*. 

Retention and disposal: The records in this system arc retain 
for an indefinite period of time. There are no established 
procedures for disposal of the subject records. 

Sv.lrm manager!*) and address: Director. Accounting Dixomi 
U.S Customs Service Headquarter*. Room 7126. 1301 Conrtituti r 
Avc, N.W.. Washington. D.C. 20229 

Notification procedure: Requests by an individual to be notified if 
the system of records contain* record* pertaining to him shall be m 
writing and directed to the Director. Entry Procedures and Penal¬ 
ties Division. Office of Regulations and Rulings, U.S. Custom Set 
vice Headquarters, 1301 Constitution Avenue. N W . Washing 
DC. 20229 The requester will be notified in writing of the 
procedures to be followed. Where the request is presented in pc* 
son. the requester shall prevent adequate identification to csUibli h 
his identity, and a comparison of hi* signature and those tn the 
records may be made where the record* contain the neec**-•»' 
signature. 

If an individual can provide no suitable documents for RScutifi 
lion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or wu! 
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fully seeking or obtaining accost to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request b not presented in person, it shall by accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or wdl- 
:ul1> seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars A 
comparison of hb signature and those in the records may be made 
a here the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
: notified how he can gain access to a record pertaining to him con¬ 
tained m a system of records, and bow he can contest its content 
'hall be in writing and directed to the Director, Entry Procedures 
rnd Penalties Division. Office of Regulations and Rulings. U.S. 
Custom Service Headquarters. 130! Constitution Avenue. N.W., 
Washington. D.C. 20229. The requester win be notified in writing of 
the procedures to be followed. Where the request b presented in 
person, the requester shall present adequate identification to 
e ubiish his identity, and a comparison of his signature and those 
m the records may be made where the records contain the necessa¬ 
ry Mgnature. 

ii an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
>ilentily and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses b punishable by a fine up to 5,000 dollars 

Where the request b not presented in person, it shall be accom- 
junied by a notarized statement executed by the requester asserting 
..{entity and stipulating that be understands that knowingly or will- 
fully seeking or obtaining access to records about another person 
under false pretenses b punishable by a fine up to 5,000 dollars A 

mpiinson of his signature and those in the records may be made 
where the records contain the necessary signature. 

( ontesting record procedures: See Access above. 

Record source categories: The information in this system 
mtgi na tci with the receipt of a request, for reimbursable services 
from the party in interest. In addition, information in this system is 
<Vnved from Customs Form 5106 (Notification of Importer*! 
Number/ Application for Importer's Number) which is filed with the 
( uvtotns Service by the importer, and from Customs Form 6082 
I Work Ticket) which b filed by the Customs Inspector w ho per¬ 
formed the reimbursable services. 

Treasury /Custom* 00.208 

S>*tnu name: Restoration of Forfeited Annual Leave 

Cases— Treasury/Custom*. * 

Sjstem location: Located in the Personnel Management Division 
•f each region and Headquarters according to list in CustomsAp- 

?endix A 

Categories individuals covered by the system: Employee* of the 
L.S Customs Service who have applied for re Monition of forfeited 

nnuol leave. 

< akgorks of records In the system: Employee applications for 
rcMonilion of leave Management deco ion* on employee applica¬ 
tion* for restoration of leave. Applicable regulations 

Authority lor maintenance of the system: 5 U.S.C. 301; Rcor- 
M' 1 /jtiun Ptun No. I of 1950: Treasury Department Order No. 165, 
Revised, as amended 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in thb system of records arc us follows: (a) Db- 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
iccords in the performance of their duties; (b) Disclosures required 
tri administration of the Freedom of Information Act (5 U.S.C. 

(c) In the event that thb system of records includes in forma 
lion which indicates a violation or potential violation of law. 
Mid her dvR, criminal, or regulatory in nature, and whether arising 

• *cncrdl statute or particular program statute, or by regulation, 
nile. or order issued pursuant thereto, the relevant records in the 
>y Mem of records may be referred, as a routine use. to the up- 

• upnate agency, whether Federal, state, local, or foreign, charged 
A * ] 1 responsibility of investigating or prosecuting such violation 
or purged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thcrcUV id) A record from this 
K 'tf n \ records may be disclosed as a “routine use" to u 
• 1 state, or local agency maintaining civil, criminal, or other 
return enforcement information or other pertinent information. 


such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee. the bsuancc of a security clearance, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit, (c) A 
record from thb system of records may be disclosed to a Federal 
agency, in response to it* request, in connection with the hiring or 
retention of an employee, the bsuancc of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract. or the bsuancc of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency’s decision on the matter, (f) 
Certain empk*yccs of the Personnel Management Division and su¬ 
pervisors Justification of action, respond to inquiries, post-audit of 
action, statistic*, reports to Treasury and Civil Service Commis¬ 
sion. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Records are stored in munila folders. 

KciHe*ability: Records arc indexed by name 
Safeguards: Records are maintained in locked files. 

Retention and dbpoaal: Records arc retained (definitely or until 
Treasury issues instructions 

System managerb) and address: Director. Personnel Management 
Division, in each region and Headquarters. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains record* pertaining to him shall be in 
WTiting and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Director. Entry Procedure* and Penalties Division. Office of Regu¬ 
lations and Rulings. U.S. Custom* Service Headquarters. 1301 Con¬ 
stitution Avenue. N.W., Washington. D.C 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request b presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of hb rignuturc and those in the records may be made where the 
record* contain the accessary signature 
If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will- 
fully seeking or obtaining access to records about another person 
under false pretense* b punbhablc by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretense* b punishable by a fine up to five thousand 
dollar*. A comparison of hb signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con 
tained in a system of record*, and how he tan contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the record* arc located (sec Customs Appendix 
A), or to the Director. Entry Procedure* and Penalties Division. 
Office of Regulation* ami Rulings. U.S. Customs Service 
Headquarter*. 1301 Constitution Avenue. N.W.. Washington. D.C 
20229. The requester will be notified in writing of the procedures it* 
be folk*wed. Where the request b presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparivm of hb signature and those in the records 
may be mode where the records contain the necessary signature 
If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understand* that knowingly or will- 
fully seeking or obtaining access to records about another person 
under false pretense* t* punishable by a fine up to five Ihousand 
dollars 

Where the request is not presented tn person, it shall he accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses b punishable by a Tine up to five thousand 
dollars A comparison of his signature and those in the records 
may be made where the record* contain the nccc*sar> signature 
Contesting record procedures: See Accc** ubovc. 
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Rrcurd source categories: Evidential material* supporting em¬ 
ployee applications for restoration of forfeited annual leave 
Hvidcnli.il materials supporting management decisions 

Treasury/Custom* 00.209 

Sjstern name; Resumes of Professional Artists—Treasury/Customs. 

System locution: Area Director, N.Y Seaport Area, 6 World 
Trade Center, New York. N.Y I004K 
Categoric* o! indhidush covered by the system: Professional 
Artists 

Categories of records in the system: Artists name and profes¬ 
sional art background 

Authority lor maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No I of 1950; Treasury Department Order No. 165. 
Revised, as amended. 

K out in* uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) l>ts 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Ihsclosurcs required 
tn administration of the Freedom of Information Act (5 U.S.C 
552); (c) To classify imported works of art. 

For additional routine uses see Appendix AA 

Politics and practices foe storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: I'apct. 

Retries ability: Alphabetical listing 

Safeguards: Filing cabinet, office locked at end of day. 

Retention and disposal: Permanent 

System manager!*) and address: Area Director N.Y Seaport 
Area. 6 World Trade Center. New York. N.Y. M1U4H. 

Notification procedure: Requests by nn individual to be notified if 
the system of records contains record* pertnining to him shall he in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director. Entry Procedures and Penalties Division. Office of Regu¬ 
lations and Ruiings. U S. Customs Service Headquarters. 1301 Con¬ 
stitution Avenue. NW„ Washington D.C 20229 The requester 
will be notified in writing of the procedures to be followed. WTierc 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of ht* signature and those in tire records may be made where the 
records contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to *,000 dollars 
Where the request is not presented in person, it shall be accom¬ 
panied bv a notarized statement executed by the requester asserting 
identity and stipulating that lie understands that knowingly or will- 
fuDy seeking or obtaining access to records about another person 
under false pretenses is puni*hablc by a fine up to 5,000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature 

Record access procedures: Requests by an individual to Ik 
notified how he can gam access to u record pertaining to him coo 
laincd in a system of records, and how he can contest Us content 
shall Ik in writing and directed to the Regional Commissioner of 
flic region in which the records arc located (see Customs Appendix 
A), or to the Director. Entry Procedures and Penalties Division. 
Office of Regulations and Ratings. US. Customs Service 
Headquarters. 1301 Constitution Avenue. N W., Washington. D C 
20229 The requester will be notified in writing of the procedures to 
be followed Where the request tv presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of bis signature and those in the records 
may be made where the records contain the necessary signature 
If an individual con provide no suitable documents for idcntifica 
lion, be may be required lo make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses ri punishable by a fine up to 5,000 dollars 
Where the request is not presented tn person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 


identity and stipulating that be understand* that knowingly or will¬ 
fully seeking 01 obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature 
i on testing record procedures: See Access above 
Record source categories: Resume information provided by artist 
Treasury/Customs 00.210 

System name: Revocation of 1.1). Privileges anil l ash Basis Only 
for Reimbursable Services Fist -Treasury /Customs. 

System location: Financial Management Division—District* and 
Ports. 7370 N W. 36th Stiect, Miami. Florida 3316b. 

t alcgorics of individuals covered by the system: Corporate and In 
dividual Brokers. Importers. Carriers, and Private Individual* 

Categories of records m the system: Corporations and individual, 
in financial difficulty. 

Autliorilv for maintenance of the system: 5 U.S.C 301; Rcor 
ganiration "Plan No I of 1950; Treasury Department Order No IhV 
Revised, as amended. 

Routine uses ol records maintained in the system, including c»tcg<> 
lies of usees and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: u>) l)is 
closure to those officers ami employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; <b) Disclosures required 
in administration of the f reedom of Information Act (5 U.S.C . 552) 
(c) This is a monthly list originated in the Region informing all l)i* 
tricts and Ports of debtor* foi which no credit may he extended 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the system: 

Storage: files arc maintained in an unlocked drawer within 1 
metal file cabinet. 

Retrkvability: Alpha file in Manila folder by Month 
Safeguards: Ihc metal container described above is maintain-, 
within the area assigned to the financial Management Division 
within the Customs Service Building. During non working hours Ihv 
room in which the metal container is located is locked 

Retention and disposal: These files are retained as prescribe*! b\ 
GAD Regulations or until there is no longer any space available for 
them within the metal container, at which lime the oldest files ar« 
transferred to the federal Records (’enter. 

System manager!*) and address: Director of financial Man.i}' 
meni, 7370 N W 36th Street. Miami. Florida 33166. 

Notification procedure: Requests by an individual to be notified d 
the system of records contains records pertaining to him shall be n\ 
writing and directed to the Director, financial Management Di*i 
sioii, US. Customs Service Headquarters. 1301 Constitute 
Avenue. N W . Washington. DC 20229 or Regional Commissioner 
Region IV The requester will Ik notified in writing of t»u 
ptocedures to be followed. Where the request is presented m pc' 
son. ihc requester shall present adequate identification to estat h !• 
his identity, and a comparison of his signature and those in th* 
records may be made where the records contain the ncccs* * 
signature. 

If an individual can provide no suitable documents for idcntifi * 
turn, he may be required to make a signed statement assetm-K 
identity and stipulating that he understand* that knowingly of wil. 
fully seeking or obtaining access to records about anolhct per 1 
under false pretenses is punishable by 11 fine up to 5,OIK) dollar* 
Where the request is not presented in person, it shall be aceom- 
panted by a notarized statement executed by the requeslci assertm* 1 - 
identity and stipulating that he understand* that knowingly or *» ■ 
fully *cckiug or «>htaining access to records about another per 
under fulsc pretenses is punishable by a fine up to 5.000 dollar * x 
comparison of his signature and those m the records may be m.»* «■ 
where the records contain the necessary signature 

Record access procedures: Requests by an individual to *' 
notified how he can gain access to a record pertaining to him ^ 
tamed in a system of record*, and how he cun contest its conit r.i 
- hall be in writing and directed tn the Director. Financial M.uu a 
men! Division, U.S Customs Service Headquarter*. 1301 Conslii 
tion Avenue. N W . Washington, D C. 20229 or Regional Cornrrr 
sionct. Region IV 'The requester will be notified in writing of the 
procedures to be followed Where the request is presented in 
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ton, the requester shall present adequate identification to establish 
ha identity and a comparison of his signature and those in the 
records may he made where the records contain the necessary 

signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars 
Where the request is not presented in person, it shall be accom- 
r-*nied by u notarized statement executed by the requester asserting 
Kientity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Coo testing record procedures: See Access above. 

Record source categories: Generated in house by Accounting Per- 
onnel from delinquent bill listings and open file of outstanding 
bills Additionally, feedback from Districts and Ports on bankrupt 
firms and from Regulatory Audit Division on films in Financial dif¬ 
ficulty or under investigation. 

Treasury/Customs 00.211 
System name: Sanction List Treasury /Customs. 

System location: Regional Commissioner of Customs. Suite 1501. 
55 Hast Monroe Street. Chicago. Illinois *>0603. 

Categories of individuals covered by the system: Persons who arc 
udebled to the United Suites Government for bills that arc unpaid 
And past due 

< ufrgories of records in the system: listing » issued monthly 
thowing individual's name and address plus number and amount of 
unpaid and past due bills. 

\uthority for maintenance of the svstrm: 5 U.S.C. 301; Rcor- 
iMtni/ation Plan No I of 1950; Treasury Department Order No. 165. 
Revived, as amended. 

Routine uses of records maintained In the system, including catego¬ 
ries of itsrrs and ihc purposes of sucli uses: The routine uses of the 
record* contained in this system of records arc us follows, (a) Dtx- 
closuic to those officers und employees of the Customs Service 
ujmJ the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
ui ministration of the Freedom of Information Act (5 U.S.C. 5521. 
For addmonul routine uses see Appendix A A. 

Pulicks and practices for storing, retrieving, accessing, retaining, 
■°d deposing of record* in the system: 

Storage: Kach sanctum list is stored in u file drawer in an un- 
i**ckcd file cabinet. 

RctrievabiWy: Kach sanction list is identified by month and year 

of issuance. 

" i/cguards: The file cabinet described above is maintained within 
;hr area assigned in the Customs Office. During non-working hours 
:hc ruom and/or building in which the file cabinet is located is 

lucked. 

Wrtention and disposal: Retained in Customs Office for minimum 

* ? one year. Disposal in accordance with Records Control Manual. 

System managerls) and address: Regional Commissioner of 
1 itvtotna, Suite 1501. 55 East Monroe Street. Chicago. Illinois 

<XN)3. 

N <><ifkation procedure: Requests by an individual to be notified if 
‘Vstem of records contains records pertaining to him shall be in 
siting and directed to the Regional Commissioner of the region in 
“loch fhc records arc located (sec Customs Appendix A), or to the 
[Sector, Entry Procedures and Penalties Division. Office of Regu- 
•on* and Rulings. U.S. Customs Service Headquarters. 1301 Con- 
tdutioa Avenue. N.W.. Washington. D.C. 20229. The requester 
** notified in writing of the procedures to be followed Where 
request is presented in person, the requester shall present 

* Equate identification to establish his identity, and a comparison 

* his signature and those in the records muy be made where the 
record* contain the necessary signature. 

M -n individual con provide no suitable documents for idcntificu- 
I** 1 * he may he required to make a signed statement asserting 
^entity jnd stipulating that he understands that knowingly or will- 
u Uy seeking or obtaining access to records about another person 
WHlcr Fuse pretenses is punishable by a fine up to 5.000 dollars 


Where the request is not presented in person, it shall be accom 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or chroming access to records about another person 
under false pretenses b punishable by a fine up to 5.000 dollars A 
comparison of his signature and those in the records may he made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
A), or to the Director. Entry Procedures and Penalties Division. 
Office of Regulations and Rulings. U.S. Customs Service 
Headquarters. 1301 Constitution Avenue. N.W . Washington. D.C. 
20229. The requester will be notified in writing of the proccduiev to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may he made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to mukc a signed statement asserting 
identity und stipulating that be understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.0011 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars A 
comparison of his signature and those in the records mas be made 
where the records contain Ihc necessary signature. 

l onlcsling record procedure-*: See Access above. % 

Record source categories: The information m this listing is secured 
from CF WW4 and 60H4A. Miscellaneous Hill l orm issued to cash 
individual and correspondence file* maintained for individual* 

Treasury /Custom* 00.212 

System name: Search/Arrest/Setsure Report -Trcasury/Cu&tom* 

System location: Patrol Division Offices of the ILS. Customs Ser¬ 
vice. See Customs Appendix A. 

Categories of individuals covered by the system: Persons who have 
or may have violated a law of the United States 

Categories of records In the system Name. alia*, date of birth, 
age. personal data, addresses, home and business telephone num¬ 
bers. occupation, background information, associations, license 
number and registration number of vehicle, vessel and/or aircraft, 
mode of entry of individual or contraband, fingerprints, picture*, 
declaration forms, cash receipt*, receipt for seized good*, all other 
forms pertinent to the ease, such a* Notice to Master, etc 

Authority for maintenance of thr system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Deportment Order No. I6S. 
Revised, as amended 

Routine uses of records maintained in Ihc nyslem, including cal ego- 
ric* of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows; (ul Dis¬ 
closure to those officers and employees of the Custom* Service 
and the I3cpartmcnt of ihc Treasury who have a need for the 
records in the performance of their official duties: (hi Disclosure 
required in the administration of the Freedom of Information Act <5 
U S.C. 552); (c> Used as an aid to law enforcement und to identify 
persons suspected of violating the law. (d) Cases are referred to In 
vestigutive Branch since same arc evident of violations of law . fc) 
Since this system of records includes information which indicates a 
violation or potential violation of law, whether civil, criminal or 
regulatory in nature, and whether arising by general statute or par¬ 
ticular program statute, or by regulation, rule or order issued pur 
suant thereto, the relevant records in the system of records may be 
referred, a* a routine use. to the appropriate agency, whether 
Federal, state, local or foreign, charged with the responsibility of 
investigating or prosecuting such violation or charged with cnforc 
mg or implementing the statute, or rule, regulation or order issued 
pursuant thereto. 

For additional routine uses see Appendix A A. 

Policies and practice* for staring, retrieving, accessing, retaining, 
and disposing ol records in the system: 
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Storage: Each case U placed tn a folder which is filed in a numer¬ 
ical order according to the assigned case file number. These Ides 
are Wept tn a locked metal cabinet. 

Retriesability: The above-mentioned case file numbers arc cross 
indexed by name to such numbers, and cards are filed alphabet! ♦ 
caQy within a metal file box. 

Safeguards; The metal file cabinet and the metal file box arc 
located within an office that is locked during non-working hours 
The building is guarded by uniformed customs guards, and only 
authorized person* are permitted in the building 

Retention and disposal: These eases are retained for a period of 
three years after which they arc destroyed together with telated 
index cards. 

System manager(s) and address: Director. District Patrol Division. 
See Customs Appendix A. 

Systems exempted from certain provision* of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require 
ruents of 5 U.S.C. 552a The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
whkh appears elsewhere in the Federal Register 

Treasury /Customs 00.213 

System name: Search, Arrest and Seizure Reporting 

System -Treasury/Custom*. 

System location: U.S. Customs Service. Office of Enforcement 
Support, 1301 Constitution Avenue. N.W., Room 3117, Washing¬ 
ton, D C. 20229. 

Categories of individuals covered by the system: Violators of 
Customs and related laws apprehended by U.S. Customs Officers. 

Categories of records in the system: Name, address, date of birth, 
dale id violation, seizure number, identifying numbers, and charac¬ 
teristics. details and circumstances of search, arrest or seizure. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Flan No. 1 of 1950; Treasury Department Order No. 165. 
Revised, as amended. 

Routine use* of record* maintained in the system, including catego¬ 
ries of user* and the purposes of such uses: (a) Disclosure to those 
officers and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per¬ 
formance of then duties, (b) Disclosures required in administration 
of the Freedom of Information Act C5 U.S.C. 552); fc) In the event 
that this system of records includes information which indkates a 
violation or potential violation of law, whether civil, criminal, or 
regulatory in nature, and whether arising by general statute or par¬ 
ticular program statute, or by regulation, rule, or order issued pur¬ 
suant thereto, the relevant records in the system of records may be 
referred, as a routine use, to the appropriate agency, whether 
Federal, slate, local, or foreign, charged with the responsibility of 
investigation or prosecuting such violation or charged with enforc¬ 
ing or implementing the statute, or rule, regulation, or order Issued 
pursuant thereto; <d) A record from this system of records may be 
disclosed as a “routine use** to a Federal, state or local agency 
maintaining civil, criminal, or other relevant enforcement informa¬ 
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuaocc of a 
license, grant, or other benefit, (e) A record from this system of 
records may be disclosed to a Federal agency, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga¬ 
tion of an employee, the letting of a contract, or the issuance of a 
Incense, grant, or other benefit by the requesting agency, to the ex¬ 
tent Uut the information is relevant and necessary to the requesting 
agency's decision on the matter; (0 To determine violation trends 
and develop enforcement techniques and lookout information for 
use in the enforcement of Customs and related laws; (g) lo provide 
management information such as the number and types of seizures, 
arrests and searches associated with arrests or seizures. 

For additional routine uses see Appendix A A 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: (1) Magnetic disc and tape storage: <2) Hardcopy; (3) 
Microfiche 

Retries ability. By individual's mime, seizure number, unique 
identifiers, system identification number 


Safeguards: All inquiries are made by officers with full field 
background investigations on a “need to know basis only. 
Procedural and physical safeguards arc utilized such as accounta¬ 
bility and receipt records, guards patrolling the area, restricted ac¬ 
cess and alarm protection systems, special communications securi¬ 
ty, etc. 

Retention and disposal: Indefinite. 

Ssxtem manager^*) and address: Assistant Commissioner. Office 
of Enforcement Support. U.S Customs Service. 1301 C onstitution 
Avenue, N.W., Room 3117, Washington, D.C. 20229. 

Sv stems exempted from certain provisions of the act: The Cool in is- 
sioncr of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) ha* 
proposed to exempt this system of records from certain require 
meats of 5 U.S.C. 552a. The provisions of 5 U S.C- 552a from 
whkh this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
whkh appears elsewhere in the Federal Register. 

Treasury Customs 00.214 
System name: Seizure File— Treasury/Customs. 

System location: Patrol Division. U.S. Customs Service. 6 World 
Trade Center. New York. N.Y. 10048 

Categories of individuals covered by the system: Ships Master . 
Ships Crew Members, Ijongshoremcn. Vessels. Private Aircraft 
Private Vessels. Individuals from whom seizures have been made 
or upon whom Memoranda of information have been received 
Categories of records In the system: Memoranda of Information 
Received, which arc reports from law enforcement agencies o( 
suspects or arrests Reports of Seizures by Customs, other informu 
lion indicating violators or suspected violator*. 

Authority for maintenance of the system: * U.S.C 301. 

Routine uses of record* maintained in the system, including categ<> 
ries of users and the purposes at such uses: The routine use* of the 
records contained in this system of records arc as follows: (a) Di* 
closure to those offkcrs and employees of the C ustom* Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U S ( 
552); (c) Reference Tile for identifying violators or suspected viola 
tors. 

For additional routine uses see Appendix AA. 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Manila files within metal file cabinet* 

Retries ability: Alphabetical; for aircraft or car by number, bv 
seizure number; by name of individual. 

Safeguards: Room has a 24-hour guard and is locked. 

Retention and disposal: Seizure files arc maintained for thr > 
years after final disposition. Memoranda of information received 
not determined bow long they wdl be retained at present. 

System manager!*) and address: Director. Patrol Division, i 
Customs Service. 6 World Trade Center, New York, N.Y. 10048 
Systems exempted from certain provisions of the act: The Comriu 
sioncr of Customs pursuant to 5 U.S.C. 552a (j) and/or <k> !n> 
proposed to exempt this system of records from certain requir 
ments of 5 U.S.C. 552a. The provisions of 5 U .S.C 552a frm • 
whkh this system of record* is proposed to be exempted ami the 
justification for the exemption is contained m a general not* 
whkh appears elsewhere in the Federal Register. 

Treasury/Customs 00.215 

System name: Seizure Report File—Treasury/Customs 

System location: U.S. Customs Mail Facility. 1675—7th Slice 
Oakland. California 94615. 

Categories ot Individuals covered by the system: Individuals 

whom prohibited merchandise is addressed. 

Categories ot records In the system: Name, address, prop* 
description, estimated foreign value, duty, domestic value, w 
stances of seizure, sender, section of law violated, delivery lo V 
Francisco seizure clerk. 

Authority fur maintenance o I the system: 5 U S.C. 301; Hv 

ganization Plan No 1 of 1950; Treasury Department Order No > 
Revised, as amended. 

Routine use* of records maintained in the system. Including eaten• 
rhrs ot users and the purposes ot such uses; The routine use* of t* 1 
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records contained in this system arc a* follows: fa) Disclosure to 
those officers and employees of the Customs Service and the Dc 
itmenl of the Treasury who have a need for the records in the 
performance of their duties; (b) Disclosures required in the ad 
r<frustration of the Freedom of Information Act (5 U.S.C. 552); (c) 
i ^rd administratively by the M:uJ Facility to record seizures and 
ihcir disposal. 

Foe additional routine uses see Appendix AA. 

Pultdes and practices for storing, retrieving, accessing, retaining, 
and deposing of records in the system: 

Murage: The information in this system is contained on Customs 
hum 5955 Seizure Reports. Customs Form 6043—Delivery Ticket, 
■*nd Customs Form 151—Search/Arrest/Seizure Report. These 
forms are placed within file folders which arc located in a metal file 

viMOCt. 

KHrievability: F-ach Seizure Report and Delivery Ticket (stapled 
u> cither) arc identified by the name of the person lo which the se¬ 
ized items arc addressed and the names arc filed alphabetically by 

fiscal year. 

' ifrguards: 1 he file folders arc placed within a metal cabinet 
ri located within an office that is locked during non working 
hnirs. I he building is guarded by uniformed security police and 
tdy authorized persons axe permitted in the building 

Mention *«d disposal; Last three fiscal years records arc kept in 
i file cabinet in the office. Three fiscal years prior arc kept in 
U'u*s in the detention area. 

Msloa managerts) and address: Head. Surface Mail Section. See 

l* *. 4iion above. 

^••lificathm procedure: Requests by an individual to be notified if 
tii'. system of records contains records pertaining lo him shall be in 
writing and directed to the Regional Commissioner of the region in 
Much the records arc located (see Customs Appendix A), or to the 
I Sicelor, Entry Procedures and Penalties Division. Office of Regu* 
l.mous and Rulings. U.S. Customs Service Headquarters. 1301 Con¬ 
stitution Avenue. N.W., Washington. D.C. 20229. The requester 
vwU be notified in writing of the procedures to be followed Where 
th* cquest t% prevented in person, the requester shall present 
'expiate identification to establish his identity, and a comparison 
ol h signature and those in the records may he made where the 
' rdi contain the necessary signature. 

If an individual can provide no suitable documents for idcntifica- 
hl ' u he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will- 
fully seeking or obtaining access to records about another person 
let false pretenses is punishable by a fine up to 5,000 dollars. 
•Vbere the request is not presented in person, it shall be accom- 
r :fned by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or wiD- 
fcliy seeking or obtaining access to records about another person 
u.iJcr false pretenses is punishable by a fine up to 5.000 dollars A 
'furison of his signature and those in the records may be made 
*Vrc the records contain the necessary signature 
Kxxurd access procedures: Requests by an individual to be 
notified bow he can gain access to a record pertaining to him con- 
1 aned in a system of records, and how he can contest its content 
*-Jl be in writing and directed to the Regional Commissioner of 
•be region in which the records arc located (sec Customs Appendix 
* j - i* to the Director, Entry Procedure* and Penalties Division. 
Office of Regulation* and Rulings, U.S. Customs Service 
1 (quarters, 1301 Constitution Avenue, N.W., Washington. D.C. 

■ 29 The requester wdl be notified in writing of the procedures to 
be followed. Where the request is presented in person, the 
re tester shall present adequate identification to establish his 
^entity and a comparison of hi* signature and those in the records 
l]l - he made where the records contain the necessary’ signature. 

U an individual can provide no suitable document* for identifies 
he may be required lo make a signed statement asserting 
* ; < titv and stipulating that he understands that knowingly or witl- 
1 r, v seeking or obtaining access to records about another person 
ulv ^ P rctc n*cs is punishable by a fine up to 5.000 dollars 
^bere the request » not presented in person, it shall be accom* 
(\iiucd by a notarized statement executed by the requester asserting 
''entity and stipulating that he understand* that knowingly or will* 
L xcckLU1 E obtaining access to records about another person 
tnulcr false pretenses is punishable by a fine up to 5.000 dollars. A 
' Parisoa of his signature and those in the records may be made 
m-ctc the records contain the necessary signature. 

( unltrt k* record procedure*: See Access above 


Record source categories: The information in this system 
originates with and consists of information obtained from mail ship 
menu 

Treasury /C ustoms 00.214 

System name: Service Records of Former Em¬ 

ployees—Treasury/Customs 

System location: Personnel Management Division, U S. Customs 
Service. Region I, John F. Kennedy Federal Building. Boston. 
Massachusetts 02203. 

Categories ol individuals covered by the system: Individuals for 
mcrly employed in Region I, U.S Customs Service. 

Categories ol records in the system: Name, address. Social Securi 
ly number, employment history and statu* of formci employee. 

Authority lor maintenance of the system: 5 U.S.C 301; Reor¬ 
ganization Plan No. t of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses ol records maintained in the system, including catego¬ 
ries of users and Ibe purpose* of such uses: The routine uses of the 
records contained in Uus system of records arc as follows: (a) Dis- 
closuic to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosure* required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) In the event that this system of records includes informa¬ 
tion which indicate* a violation or potential violation of law, 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether Federal, stale, local, or foreign, charged 
with the responsibility of investipting or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto; (d) A record from this 
system of records may be disclosed as a ‘’routine use** to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current license*, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee, Ibe issuance of a security clearance, the letting of a con 
tract, or the issuance of a license, grant, or other benefit, (c) A 
record from this system of records may be disclosed to a Federal 
agency, in response to it* request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter 

For additional routine use* see Appendix AA. 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: In metal filing cabinet. 

Retries ability: By name 

Safeguard*: Accessible to Personnel Office employee* During 
non working hour*, the area in which these record* arc stored is 
locked and the building is guarded by uniformed security police 

Retention and disposal: Maintained indefinitely 

System manager**! and address: Director. Personnel Management 
Division. U.S. Customs Service, John F. Kennedy Federal Build¬ 
ing. Boston. Massachusetts 02203. 

Notification procedure: Request* by an individual to be notified if 
the system of records contain* records pertaining to him shall be in 
writing and directed to the Regional Commissioner off the region in 
which the record* arc located (see Custom* Appendix A), or to the 
Director. Entry Procedure* and Penalties Division. 1301 Constitu¬ 
tion Avenue. N W., Washington, D.C. 20229. I he requester will be 
notified in writing of the procedure* to be followed Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature 

If an individual can provide no suitable document* foe identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollar* 
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Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (see Customs Appendix 
A), or to the Director, Entry Procedures and Penalties Division. 
Office of Regulations and Rulings, U.S. Customs Service 
Headquarters, 1301 Constitution Avenue. N.W„ Washington. D.C. 
20229. The requester wit) be notified in writing of the procedures to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may he made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by n notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking access to records about another person under false 
pretenses h punishable by a fine up to 5.000 dollars. A comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

Cooteaitiiig record procedures: See Access above. 

Record source categories: Personnel record of the cmploycc. 

Treasury/Customs 00.217 
System name: Set Off File*—Treasury/Customs. 

System location: Financial Management Division, 7370 N.W. 36th 
Street. Miami. Florida 33166. 

Categories ol Individuals covered by the system: Importer of 
Record, Customhouse Broker, Parties In Interest. 

Categories of record* in the system: Name, address, identification 
number, copies of refund checks and copies of set off bills. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and tbr purpose* of such uses: The routine uses of the 
records contained in this system of record* arc as follows: (aI Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) Document files identifying debtors for whom refunds arc 
withheld and amounts applied against delinquent hill*. 

For additional routine uses see Appendix AA. 

Polkirs and practices fur during, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Files are maintained in an unlocked drawer within n 
metal file cabinet 

Krtrir*ability: File folders with individual** name annotated with 
set off. 

Safeguards: The metal container described above is maintained 
within the area assigned to the Financial Management Division 
within the Customs Service Building IXtring non-working hours the 
room in which the metal container is located is locked 

Retention and disposal: These files arc retained as prescribed by 
GAD Regulations or until there is no longer any space available for 
them within the metal container, ul which lime the oldest file* arc 
transferred to the Federal Records Center. 

System managrn*) and address: Director of Financial Manage¬ 
ment. 7370 N.W. 36th Street. Miami. Florida 33166. 

Notification procedure: Requests by an individual to be notified if 
the system of records contain* record* pertaining to him shall be in 
writing and directed to the Director. Financial Management Divi¬ 
sion. U.S. Customs Service Headquarters. 1301 Constitution 


Avenue. N.W.. Washington, D.C. 20229 or Regional Commissioner 
Region IV. The requester will be notified in writing of the 
procedures to be followed. Where the request is presented in per 
son. the rcque.tcr shall present adequate identification to extabh'h 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the accessary 
signature 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be ma»i 
where the records contain the necessary signature. 

Record access procedures: Requests by an individu.it to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Director. Financial Manage 
raent Division, U S. Customs Service Headquarter*. 1301 CouMiin 
lion Avenue, N.W., Washington. D.C. 20229 or Regional Com mi • 
surncr. Region IV. The requester will be notified in writing of the 
procedure* to be followed Where the request i* presented in per 
son. the requester shall present adequate identification to establish 
his identity and a comparison of his signature and those in ilu 
records may be made where the record* contain the ncccsvav 
signature. 

U an individual can provide no suitable document* for identify.* 
lion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to record* about another person 
under false pretenses is punishable by a fine up to 5,<XMI dollars 

Where the request is not presented in person, it shall be occoiri 
panted by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to record* about another person 
under false pretense* is punishable by a fine up to 5.000 dollars A 
comparison of his signature and those in the records may be nude 
where the records contain the necessary signature. 

Contesting record procedures: See Access above 

Record source categories: District Directors. Fort Director*, Im 
port Control Officers. Externa) Auditors and Other Custom' F.n 
ploy ces. 

Treasury/Custom * 00.2111 

Sy xteoi name: Seventy-two Hour Archives Search 

System—Treaxury/Customs. 

System location: U.S. Custom* Service. Office of Enforcement 
Support. 1301 Constitution Avenue. N.W,. Room 3||7, Washing 
ton, DC. 20229. 

Categories of individual* covered by the system: Vehicle license 
number and individual name* 

Categorir* of records in the system: Dale, time, lane number, poM 
of entry, and vehicle license number* of vehicles and/or nam<' of 
indidivunl* entering the United States from Mexico and Canada j! 
Port* of Entry that huve Treasury Enforcement Communication 
System (TECS) terminals. 

Authority for maintenance of the system: 5 U.S.C. 301. Rc^r 

gani/ation Pbn No. I of 1950; Treasury Department Order No l*V 
Revised, a* amended. 

Routine uses at records maintained in the system. Including caU;«» 
ries uf user* and the purposes of such uses: (a) Disclosure to tho>c 
officers and employees of the Customs Service and the Depart nu 
of the Treasury who have a need for the records m the per 
formancc of their duties; (b) Disclosure* required in administi t' 
of the Freedom of Information Act (5 U.S.C. 552); (c) In the event 
that this system of record* includes information which indicate' * 
violation or potential violation of law. whether civil, criminal or 
regulatory in nature, and whether urising by general statute or p » 
Uvular program statute, or by regulation, rule, or order issued 
suant thereto, the relevant record* in the system of records may be 
referred, a* a routine use. to the appropriate agency. *bcthcr 
Federal, state, local, or foreign, charged with the responsibility of 
investigation or prosecuting such violation or charged with enfou 
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iru implementing the Itltotc, or rule, regulation, or order issued 
pu;suant thereto, (d) A tccord from this system of records may be 
ii titled as 4 "routine uxc" to a Federal, state or local agency 
turning civil, criminal, or other relevant enforcement informa¬ 
tion or other pertinent information, such ns current licenses, if 
n ssary to obtun information relevant to an ugcncy decision con- 
c< t ung the hiring or retention of an employee, the issuance of n 
se jnty clearance, the letting of a contract, or the issuance of a 
license, grant, or other benefit, (c) A record from this system of 
re rd% m.»y be disclosed to a Federal agency, in response to its 
rrqueat, in connection with the hiring or retention of an employee, 
th issuance of a security clearance, the reporting of an investiga¬ 
tion of an employee, the letting of a contract, or the issuance of a 
lk<nsc, grant, or other benefit by the requesting agency, to the ex* 
lent licit the information is relevant and necessary to the requesting 
agency** decision on the matter. If) To determine if a suspected 
l S. Customs or other law violator has entered from Mexico or 
( . <uda during a 72 hour period <g) To determine if a pattern of 
travel by the suspect can be detected 
* ot additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
k.i dtqKntag of records in the system: 
vMrage: Magnetic disc and tape storage 
Strict ability: license number, individual name 
Safeguards; Only Supervisory Customs Enforcement officers can 
request these records Procedural and physical safeguards arc util¬ 
ised such as accountability and receipt records, guards patrolling 
ih uea. restricted access and protection systems, with all special 
u umunication* protection features. 

•nution and disposal: 72 hours, then erased, 
vuctn managers) and address: Assistant Commissioner, Office 
ut Fnforcctncnt Support. U.S Customs Service, 130t Constitution 
Avenue. N.W . Room ^117. Washington. D C 20229 
Systems exempted from certain provisions of the art: The Commix- 
> r>cr of Customs pursuant to 5 U.S.C 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ment* of 5 U.S.C. 552a The provisions of 5 U.S.C. 552a from 
wtwch this system of records is proposed to be exempted and the 
i nfication for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register 

Treasury/Customs CM).219 

s *a<-ra name: Skills Inventory Records—Treasury/Custom*. 

Mstrtn location: Personnel Management Division. U.S Customs 
Service, Washington. D.C. 20229 

< alrgoricx of Individuals covered by the system: Records arc main 
Mued in this system on Customs personnel in grades CiS-H and 

ab>vc, 

i .lirgortr* of records in the system: Data elements to provide a 
complete skills profile of tlie employee 

Vuthority for maintenance of the system: 5 U.S.C' 501; Rcor 
( ini/atian Plan No. I of 1950; Treasury Department Order No. 165, 
k* vised, as amended 

Koutinc use* of records maintained in the system. Including cat ego* 
rie of user* and Ik purpose* of such use*: The routine uses of the 
iccord* contained in this system of record* are as follows, (a) Dis- 
vK’suit to those officers and employees of the Customs Service 
4ixJ the Department of the Treasury who have a need for the 
record* m the performance of their duties; (bt Disclosures required 
»r •• t ministration of the Freedom of Informution Act (5 U.S.C 
(c) To identify potential candidates for managerial positions 
l % cd by member* of the Evaluation Boards 
I or additional routine uses see Appendix A A 

■'didft and practice* for storing, retrieving, accessing, retaining, 
ami disposing of record* in the system: 

Murage: Records arc maintained on a Customs Form t2l and 

Mag-tape 

Httrievability: Records are indexed by name. 

Safeguard*; Record* are maintained in locked file and limited ac 
vess to computer system. 

Hetmtion and disposal. Records arc maintained until separation 
employee from the Custom* Service, 
stem manager)s) and address: Director. Personnel Management 
Ikvision, U,S. Custom* Service. Washington, D C. 20229. 


Notification procedure: Requests by an individual to be notified if 
the system of record* contains record* pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region ui 
which the records are located (see Customs Appendix A) or to the 
Director. Entry Procedures and Penalties Division. Office of Regii 
latum* and Ruling*. U.S. Customs Service llcadqiiaitcrs, O0I Con¬ 
stitution Avenue. N.W., Washington. D.C. 20229. the requester 
will be notified in writing of the procedures to be followed Where 
the request U ptesented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretense* is punishable by a fine up to 5.000 dollars. 

Where the request is not presented m person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to he 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records ore located (sec Custom* Appendix 
A) or to the Director. Entry Procedure* and Penalties Division. Of¬ 
fice of Regulations and Rulings, U S. Customs Service Headquar¬ 
ters. 1501 Constitution Avenue. N.W,. Washington. D.C 20229. 
The requester will be notified in writing of the procedure* to be fol 
lowed. Where the request is presented in person, the requester shall 
present adequate identification to establish his identity, and a com 
parison of hi* signature and those in the records may be made 
where the records contain the necessary signature 

If an individual can provide no suitable documents for idcnlificu 
lion, he may be required to make a signed statement asserting 
identity and stipulating lhai be understand* that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretense* is punishable by a fine up to 5,ooo dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by u notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollar* A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature 

Contesting record procedure*: See Access above 

Record source categories: CF-I2I which is prepared by the em¬ 
ploy cc. 

Treasury/Custom.* 00.220 

System name: Supervisory Note* and SF-7B 

Files—Treasury/Custom* 

System location: Appropriate duty station or with supervisor of 
each employee. See Customs Appendix A. 

Categories of individuals covered by the system: Custom* em¬ 
ployee* 

Categories of record* in the system: SF-7B card contain* identical 
information to that contained on SE-7 card; in addition it can have 
attached or separately-maintained supers Kory note* concerning an 
employee** performance on-the-job. conduct, counseling sessions, 
training recommended or taken, awards granted, emergency contact 
information, job assignments, to be used for administration 
resource purpose* in recommending or authorizing discipline, 
recognition, assignment of performance rating, training, job assign¬ 
ment*. leave requests, and/or similar mutters 

Authority lor maintenance of Ihr system: 5 ll.S.C. 301; Rcor 
gant/ution Plan No I of 1950; Treasury Department Order No 165, 
Revised, a* amended. 

Routine uses of records maintained in the systrm. Including catego¬ 
ries of users and the purposes of such use*: The routine uses of the 
record* contained in this system of records arc as follows: (a) Dis 
closure to those officers and employees of the Custom* Service 
and the Department of the Treasury who have a need for the 
record* in the performance of their duties; (b) Disclosure* required 
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m administration of the Freedom of Information Act (5 U.S.C. 
552); (c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law. 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, oc by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use, to the ap¬ 
propriate agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or other issued pursuant thereto; (d) A record from this 
system of records may be disclosed as a “routine use** to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee. the issuance of a security clearance, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit: <e) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter, (f) 
Used by supervisors as documentation or by certain Personnel 
Management Division employees helping supervisors to initiate ap¬ 
propriate commendatory, corrective, or disciplinary action. 

For additional routine uses sec Appendix AA. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

storage: Records are stored in manila folders or special file 
cabinets. 

Rrtrievability: Records arc indexed by organizational code and 
name. 

Safeguards: Records arc maintained in locked file. 

Retention and disposal: Records arc retained while employee is 
employed, and arc destroyed upon separation 

System managed*) and address: Employee's supervisor. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director. Entry Procedures and Penalties Division. Office of Regu¬ 
lations ami Rulings. U.S. Customs Service Headquarter*. 1301 Con¬ 
stitution Avenue. N W.. Washington. D.C. 20229. The requester 
will he notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable document* for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretense* is punishable by a fine up to five thousand 
dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses » punishable by a fine up to five thousand 
dollar*. A comparison of his signature and those in the record* may 
he made where the record* contain the necessary signature. 

Record access procedures: Requests by an individual to he 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (see Customs Appendix 
A), or to the Director. Entry Procedures and Penalties Division. 
Office of Regulations and Rulings. US. Customs Service 
Headquarters. 1301 Constitution Avenue. N.W., Washington. D.C. 
20229. The requester will be notified in writing of the procedure* to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish hi* 
identity, and a comparison of his signature and those in the records 
may be mode where the records contain the necessary signature. 


If an individual can provide no suitable documents for tdcntifk i 
lion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under fAlsc pretenses is punishable by a fine up to five IhousanU 
dollars. . . #i . 

Where the request is not presented in person, U shall be accom 
ponied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will- 
fully seeking or obtaining access to records about another person 
under false pretense is punishable by a fine up to five thousur i 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 
Contesting record procedures: See access above. 

Record source categories: Form SF-50. Employee and employees 
supervisors. 

Treasury/Customs 00.221 
System name: Suspect File—Treasury/Customs. 

System location: Patrol Headquarters. 100 N.E. 7 St., Miami. FL 
Categories of indhiduals covered by the system: Individuals on 
whom suspect information is received by Patrol Headquarters 
Categories of records In the system: Memoranda of informant r 
Lookout Notices, Letters re: suspects, other notice* of suspccicd 
violation*. 

Authority for maintenance of the system: 5 U.S.C- 301, Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No 16V 
Revised, a* amended. 

Routine use* of records maintained in the system, including cateyo 
rW* of users and the purposes ol such uses: The routine use* of the 
records contained in this system of record* arc as follows: (a) Dr 
clotuic to those officers and employees of the Customs Service 
and the Department of the Treusury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.t 
552); (c) Used by the employees in the Patrol Division for enforce¬ 
ment purpose*, (d) In the event that this system of records include 
information which indicates a violation or potential violation of 
law. whether civil, criminal, or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu 
Union, rule, or order issued pursuant thereto, the relevant records 
in the system of record* may be referred, us u routine u»c. to the 
appropriate agency, whether Federal, slate, local, or foreign 
charged with the responsibility of investigating or prosecuting such 
violation or charged with enforcing or implementing the statute, or 
rule, regulation, or order issued pursuant thereto; (c) A record from 
Urn system of records may be disclosed as a “routine u*c“ to .» 
Federal, state, or local agency maintaining civil, criminal. or other 
relevant cnfoiccmcnt information or other pertinent information, 
such a* current licenses, if necessary to obtain information rck'*»nt 
to an agency decision concerning the hiring or retention of an cm 
ploycc, the issuance of a security clearance, the ktting of a con¬ 
tract, or the issuance of a license, grunt, or other benefit. <f> ^ 
record from this system of record* may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring r 
retention of an employee, the issuance of a security clearance the 
reporting of un investigation of an employee, the letting of j con 
tract, or the issuance of a license, grant, or other benefit bv thf 
requesting agency, to the extent that the information is relevant »ml 
necessary to the requesting agency's decision on the matter 

For additional routine uses sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, rrtain»"t. 
and disposing of records in the system: 

Storage: Records arc stored in file cabinets in restricted arc-> of 
offices. 

Metric* ability: Records arc retrievable by name 

Safeguard*: Record* arc kept in locked buildings when uiut 
tended. 

Retention and disposal: Records arc retained as long as infonru- 
tion is pertinent but destroyed immediately after information 
becomes obsokte. 

System manager!*) and address: District Director of Custom *• UW 
N.E. 7 SL. Miami. Fla. 

System* exempted from certain provisions ol the act: The Comrr ' 

sioner of Cuxtoms pursuant to 5 U.S.C. 552a (j> 

proposed to exempt this system of records from certain rcquirc- 
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I'jnU of S U.S.C. 552u.. The provisions of 5 U.S.C. 552a from 
-hkb this system of record* is proposed to be exempted and the 
•lifK-atvon for the exemption arc contained in a genera) notice 
which appears elsewhere in the Federal Register. 

Treasure /Customs 00.223 
s%vtetn name: Suspect File—Treasury/Customs, 
system location: Office of the Customs Patrol Division. Room 
?&, U.S. Customhouse, Nogales, Arizona, and at each port: 
!Xwiglas. San Luis and LukcvUlc, Arizona. 

< utegorirx of individuals covered by the system: Persons in whom 
' usioms is interested from a law enforcement point of view. 

t aicgorics of records in the system: Name, address, file reference 
number, memoranda of information, lookout notices 
vuthurity for maintenance of the system: Memorandum, dated 
'• 1^/74, File AI>M4-01:O P. from Director of Patrol Division, 
H Quarters; 5 U.S.C. 301; Reorganization Plan No. I of 1950; 
liv4suiy Department Order No. 165. Revised, as amended 
Routine uses of records maintained in the system, including catego¬ 
ries *A users and the purposes of such uses: To provide rapid and ac 
uxuic retrieval of information previously recorded to officers of 
ihe U.S, Customs Service who have need of such information in 
the performance of their official duties. 

For additional i out me uses sec Appendix A A 

1‘oUcka and pra&lkes for storing, retrieving, accessing, retaining, 
nr '! disposing o( records in the system: 

Muragr. Unlocked metal card file. 

Kitrievability: AJphahclic.il 

-ifcguards: Room is locked during non-working hours 
Helen lion and disposal: indefinite. 

System manager^) and addrevv District Director. Nogales. 
Anzona. (See above.) 

Systems exempted from certain provisions of the act: Tho Commis- 
sK^ner of Customs pursuant to 5 U^S.C. 552a (jl suul/or (k) has 
pfwposcd to exempt lius system of records from certain require - 
nK-mv of 5 U.S.C. 552a The provisions of 5 U.S.C 552a from 
*hk.li this system of records is proposed to be exempted und the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Customs 00.224 

Systrro name: Suspect Persons Index — Treasury/Customs. 

System location: U.S. Customs District Officers located at the fol- 
lu*.mg addresses 204 E. 5th Avc.. Anchorage. Alaska, 215 1st Avc. 
Sl ». Orcat Falls, Montana; 335 Merchant. Honolulu. 511 N.W. 
Br<Midway, Portland. Oregon. 555 Battery St.. San I ra nerve o, 

1 -ifornia; First A Marion Sts.. Seattle, Washington. 

' *tcgnrte» ol individuals covered by the system: Pci sons suspected 
of million of Customs Laws. 

' ‘‘icguries uf records in tlir system: Name und related file 

number. 

\tilhority for maintenance of the system: 5 U.S.C 301, Reor¬ 
ganization Plan No 1 of 1950; Treasury Department Order No 165, 
vised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ric uf users and the purposes of such uses: (a) Disclosure to tliose 
‘►fliccrs and employees of the Customs Service and the Department 
‘T the Treasury who have a need for the records in the per- 
furauutce of their duties; (b) Disclosures required in administration 
''■ ’he Freedom of Information Act (5 U.S.C. 552); (cl Used to aid 
*? enforcement and to identify persons suspected of violating 

Fih additional routine uses see Appendix AA. 

Folicka and practices for storing, retrieving, accessing, retaining, 
and (thpmfag o! records in the system: 

Maintained in folders ond stored in metal file cabinet. 
HrtrirvahiUly: Ihe office and building are locked dunng non- 

ri ing hours. 

^rttaards: Alphabetical by use of cross index. 

Rrttulkin and dUpcmil: Records arc maintained and disposed of 
m accordance w ith Records Disposal Manual. 

'"stem managerfs) and address: District Director of Customs. See 

'• < above. 


Systrms exempted (rum certain provisions of the act: The Com mi* 

sioncr of Customs pursuant to 5 U.S.C. 552a ()) and/or (k) has 
proposed to exempt this system uf records from certain require¬ 
ments of 5 U.SC. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption w contained m a general notice 
which appears chew here in the Federal Register 

Treasury/ Customs 00.225 

System name: Telephone Analysis Program 

CTKLAN)—'Treasury/Customs. 

System location: U.S. Customs Service. Office of Enforcement 
Support. 1301 Constitution Avenue. N.W.. Room 3117, Washing 
ton. D C. 20229. 

Categoric* uf individuals covered by the i>Ucra: Telephone 
number of known und suspected violators of Customs and other 
Laws. 

Categories of records In the system: Telephone toll data of in¬ 
dividuals being investigated by Customs and other Federal Agen 
de», investigative ease numbers, and telephone number. 

Authority for niatatcnancc of the tyslera: 5 U.S.C. 301; Kcor 
ganizalKin Plan No. I of 1950; Treasury Department Order No 165, 
Revised, as amended 

Routine uses uf records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (a) Disclosure to those 
officers and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per¬ 
formance of their duties, (b) Disclosures required in administration 
of the Freedom of Information Act (5 U.S.C. 552); (c) In the event 
that thw system of records includes information which indicates u 
violation or potential violation of law. whether civil, criminal, or 
regulatory in nature, and whether arising by genera) statute or par¬ 
ticular program statute, or by regulation, rule, or order issued pur 
suani thereto, the relevant records in the system of records may be 
referred, as a routine use. to the appropriate agency, whether 
Federal, stale, local, or foreign, charged with the responsibility of 
investigation or prosecuting such violation or charged with cnforc- 
ing or implementing the statute, or rule, regulation or order issued 
pursuant thereto; <d) A record from this system of records may be 
disclosed as a 4 ‘routine use'* to a Federal, state or local agency 
maintaining civil, criminal, or other relevant enforcement infuima¬ 
tron or other pertinent information, such as current license*, d 
necessary to obtain information relevant to an agency decision con 
ccming like hiring or retention of an employee, the issuance of a 
security clearance, the letting of a cou tract, or the issuance of a 
license, grant, or other benefit; lc) A record fiom this system of 
record* may be disclosed to a Federal agency, in response to its 
request, in connection with the hiring or retention of un employee, 
the issuance of a security clearance, the reporting of an investiga¬ 
tion of an employee, the letting of it contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex¬ 
tent that the information is iclc* unt and necessary to the requesting 
agency's decision on the mutter. <0 Criminal Investigator* of the 
U.S Customs Service and other Federal agencies use the records 
of telephone cults to or from the numbers of individuals being in¬ 
vestigated to determine relationships among criminal cases. 

For additional routine uses see Appendix AA. 

Policies and practices for sturiug, retrieving, accessing, retaining, 
and disputing of record* in the system: 

Storage: tl) Magnetic tape and disc; (2) Hard copy printouts. 

Retries ability: Telephone number 

Safeguards: All inquiries arc made by officer* with full field 
background investigation on a * 4 nced to know 4 * basis only. Procedu¬ 
ral and physical vufcquards arc utilized such as accountability and 
receipt records, guards patrolling the area, restricted access and 
alarm protection systems, special communications security, etc. 

Ketrniiou and disposal: Indefinite. Erasure of tapc»/d»ci and/or 
printout* arc retired to Federal Records Center and destroyed after 
five years. 

System uianager(k) and address: Assistant Commissioner. Office 
of Enforcement Support. U.S. Customs Service. 1301 Constitution 
Avenue, N.W . Room 3117, Washington. D.C. 20229. 

System* exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a <j) and/or (k) has 
proposed to exempt Ihi* system of records from certain require¬ 
ment* of 5 U.S.C. 552a. The provisions of 5 U.S.C 552a from 
which this system of records is proposed to he exempted and the 
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justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Customs 00.226 

System name: Television System—Treasury/Customs. 

System location: uffke of Port Director. San Ytidro. California. 

Categories of individuals covered by the system: Persons involved 
tn incidents related to search and subsequent disturbance while en¬ 
tering the United States from Mexico 

Categories of records In the system: An audio-video cassette 
recording of persons being escorted into, as well as inside, the busi¬ 
ness offices of the Customs area of the Port of Entry. 

Authority for maintenance of the system: 5 U.S.C. 301; Rcor 
ganimion Plan No I of 1950; Treasury Dept. Order No 165* 
Revised, as amended, and the Customs Regulations. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Evidence for use in 
court, record of disturbances and record of actions involving com¬ 
plaints. 

For additional routine uses see Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of record* in the system: 

Storage: Audio-video cassette 

Retricvability: By subject's name, date, and time 

Safeguards: Cassettes arc under control of Pori Director and 
released only to the courts when subpoenaed or when requested to 
be reviewed by subject and his attorney. 

Kctmtkin and disposal: All cassettes with incident are retained 
for six months Those on which some action may be taken are 
retained for one year or close of the case. Cassettes are reusable 
Therefore, wipeout occurs when new recording takes place. 

System manager**) and address: Port Director. San Ysidro. 
Caixfonua. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains record* pertainuig to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (sec Customs Appendix A), or to the 
Direct or. Entry Procedures and Penalties Division. Office of Regu¬ 
lations and Ruling*. U S. Customs Service Headquarters. 1301 Con¬ 
stitution Avenue, N.W.. Washington. D.C. 20229. *rhc requester 
will be notified in writing of the procedures to be fotlowcd. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may he made where the 
records contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to rccoids about another person 
under false pretenses b punishable by a fine up to five thousand 
dollars 

Where the request b not presented in person, it shall be accom¬ 
panied by a notarized statement executed by’ the requester asserting 
identity and stipulating that he understand* that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollar*. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature 

Record access procedures: Requests by an individual to he 
notified how he can gam access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
A), or to the Director. Entry Procedure* and Penalties Division. 
Office of Regulations and Rulings, U.S. Customs Service 
Headquarters, 1301 Constitution Avenue. N.W , Washington, D.C. 
20229 The requester will be notified in writing of the procedures to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those m the record* 
may be made where the records contain the necessary signature 

If on individual can provide no suitable document* for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understand* that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses b punishable by a fine up to five thousand 
dollars. 


Where the request is not presented tn person, it shad be accom 
ponied by a notarized statement executed by the requester assert: 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another persor 
under false pretenses b punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records mas 
be made where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Audkvvidio recording of persons hei:; 
escorted into the Customs area. 

Treasury/Customs 00.227 

System name: Temporary Importation Under Bond (TIB) Dcfaultc: 

Control System —-T reasury 1C u * tom*. 

System Vocation: U.S Customs Service. Office of Enforccoic 
Support, 1301 Constitution Avenue, N.W., Room 3117. Waxhu 
ton. DC. 20229 

Categories of Individuals covered by thr system: Individual* w) 
have been denied T I B. privileges because of failure to pay out 
standing liquidated damages. 

Categories of records in the system: Individual's name, persona! 
identifying numbers and characteristic*, address, company and 
description, etc. 

Authority for maintenance ol thr system: 5 U.S.C. 301; Re* i 
gani/ation flan No. I of 1950, Treasury Department Order No. 
Revised, as amended. 

Routine uses of records maintained in the system. Including cate* 
ries of users and the purpose* of such uses: Disclosure to those o( 
freer* and employees of the Customs Service and the Dcpartnur 1 
of the Treasury who have a need for the records in the per 
formancc of their duties; (b) Disclosure* required in admimstr.ition 
of the Freedom of Information Act (5 U.S.C 552); (c) In the event 
that this system of records include* information which indicate^ a 
violation or potential violation of taw, whether civil, criminal 
regulatory in nature, ami whether arising by general statute or p 
tkular program statute, or by regulation, rule, or order issued pi 
suant thereto, the relevant records tn the syatrm of record* ma\ be 
referred, as a routine use. to the appropriate agency, whetb-- 
Federal, state, local, or foreign, charged with the responsibdiu i f 
investigation or prosecuting such violation or charged with cnf»v 
ing or implementing the statute, or rule, regulation, or order H*u< ' 
pursuant thereto; (d> A record from this system of records muv be 
disclosed as a “routine use*’ to a Federal, state or local agci uv 
maintaining civil, criminal, or other relevant enforcement inform 
lion or other pertinent information, such as current tictftsc* if 
necessary to obtain information relevant to an agency deebion u’ 1 
ccrmng the hiring or retention of an employee, the issuance ol 
security clearance, the letting of a contract, or the issuance of 
license, grant, or other benefit; (c) A record from this system f 
records may be disclosed to a Federal agency, in response to 
request, in connection with the hiring or retention of i»n employe- 
the issuance of a security clearance, ihc reporting of an urn - 
lion of an employee, the Iciung of a contract, or the issuance «>l 
license, grant, or other benefit by the requesting agency, to the c 
tent that the information is relevant and necessary to the requesting 
agency's decision on the matter: (0 Used by Customs office: 
determine whether an individual b eligible for T.t.B, privilege nd 
to collect appropriate liquidated damages owed by an individual 
Provide* Customs management information such as total «mt%« d 
ing liquidated damages, etc. 

For additional routine uses see Appendix AA. 

Policies and practice* fur storing, retrieving, accessing, retsmiv.g, 
and disposing of record* In the system: 

Storage: (1) Magnetic disc and tape storage (2) Hard Copv ,l * 
Microfiche file* 

Retries ability: Indexing is by violator name. 

Safeguards: All inquiries are made by officers with full laid 
background investigation* on a “need to know” havis cab 
Procedural and physical safeguards are utilized such at acco- iv 
bitty and receipt records, guards patrolling (he area, restricted ^ 
cess and alarm protection systems, special communication* so uri 
ty. etc. 

Retention and disposal: Indefinite. None. 

System muiutgrr<*) and address: Assistant Commissioner. Offuc 
Of Enforcement Support. U.S. Customs Service, 1301 Constiiut i 
Avenue. N.W.; Room 3117. Washington. D.C-20229. 
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Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
anting and directed to the Director, Entry Procedures and Penal 
to Division, Office of Regulations and Ruinin'*, U.S. Customs Ser¬ 
vice Headquarters, 1301 Constitution Avenue, N.W., Washington, 
DC 20229. The requester will be notified in writing of the 
procedures to be followed Where the request is presented in per* 
son, the requester shall present adequate identification to establish 
his identity, and a comparison of his signature and those in the 
• cooed* may be made where the records contain the necessary* 
signature; 

If an individual can provide no suitable documents for identify* 
’ton, he may be required to make a signed statement asserting 
xientity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
doRm. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly and will¬ 
fully seeking or obtaining access to records about another person 
indcr false pretenses is punishable by a fine up to five thousand 
Ullar*. A comparison of his signature and those in the iccords may 
be mode where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
ratified how he can gain access to a record pertaining to him con* 
Limed in a system or records, and how he can contest its content 
dull be in writing and directed to the Director, Entry Procedures 
and Penalties Division, Office of Regulations and Rulings. U.S. 
(ustoms Service Headquarters. 130! Constitution Avenue, N.W., 
W > Kington. D.C. 20229. The requester will be notified tn writing of 
U> procedures to be followed. Where the request it presented in 
person, the requester shall present adequate identification to 
iv. ibtxsh his identity, and a comparison of his signature and those 
in the records may be made where the records contain the nccesaa 
ry signature. 

If an individual can provide no suitable documents for idcntifica- 
t»un, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly and will¬ 
fully seeking or obtaining access to records about another person 
t.ibdcr false pretenses is punishable by a fine up to five thousand 
dullars. 

vNhete the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly and will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
u**ll;irs. A comparison of his signature and those in the records may 
he made where the records contain the necessary signature. 

i contesting record procedures: See access above. 

Record sourer categories: Customs officers completing Customs 
f orm 164 (TECS-T1B Defaulter Control). 

Treasury, C ustoms 00.22* 

System name: Temporary Importation Violation 

Record— T reasury /Custom s. 

System location: Fines. Penalties and Forfeitures Section, Room 
102, U S Customhouse, Second and Chestnut Streets, Philadelphia, 
1‘ennsylvania 19106 

t’aiegories of Individuals covered by the system: Persons making 
importations against Temporary Importation Bonds. 

Categories of records In the system: The record reveals the in* 
drikluaTs or Customhouse Broker’s name, ease number assigned 
date, amount of penalty inclined, mitigated sum or. remission 
«rd date closed. The record results in a summary of repetitive 
violations by uny one individual, firm or Customhouse Broker and 
disciplinary action toward reduction or elimination of violations. 

Authority for maintenance of the system: 5 U.S.C 301: Rcor- 
y ira/Mion Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended 

Ruutinr uses of records maintained In the system, Including catego* 
rit* uf users and the purposes uf such uses: The routine uses of the 
records contained in this system of records arc as follows (a) Dis- 
1 arc to those officers and employees of the Customs Service 
the Department of the Treasury who have a need for the 
icvords iti the performance of their duties; (b) Disclosure required 
in •mmuuatiun of the Freedom of Information Act (5 U.S.C. 552). 

For additional routine uses sec Appendix A A. 


Policies and practices lor storing, retrieving, accruing, retaining, 
and disposing of records In the system: 

Storage: Temporary Importation Record Cards arc filed 
alphabetic ally m an unlocked metal file cabinet. 

Retries ability: Each record card is filed alphabetically within the 
metal cabinet 

Safeguards: The metal cabinet described above is maintained 
within the area assigned to the Fines. Penalties and Forfeitures 
Section in Room 102. of the Customhouse. Philadelphia, during 
non-working hours, access to the building and area of storage is 
controlled by uniformed guards. 

Retention and disposal: Temporary Importation Record Cards arc 
retained at location three years, then destroyed. 

System mauager(s) and address: District Director of Customs, 
Room 102, U.S. Customhouse. Second and Chestnut Streets, 
Philadelphia, PA 19106. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the Region in 
which the records arc located (See Appendix A), or to the Director. 
Entry Procedures and Penalties Division, Office of Regulations and 
Rulings. U S. Customs Service Headquarters. 130! Constitution 
Avenue. N.W., Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature 

If an individual cun provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars 

Where the request is not presented in person, it shall be occom 
panted by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another pet son 
under false pretenses is punishable by a fine up to five thousand 
dollars A comparison of his signature and those in the record may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by un individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be tn writing and directed to the Regional Commissioner of 
the Region in which the records are located (Sec Appendix A), or 
to the Director, Entry Procedures and Penalties Division, Office of 
Regulations and Ruling ., ll.S Customs Service Hcudquurtcrs. HOI 
Constitution Avenue, N.W , Washington. D.C. 20229. The requester 
will be notified in writing of procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made w here the records 
contain the necessary signature. 

If an individual can provide no suitable documents for idcntifica 
lion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by u fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the record contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: The information contained on the cards 
originated from liquidated damage eases instituted for failure to 
comply with T I B provision 

Treasury/! uvtoms 00.229 

System name: Theft Information System (ITS)— Treasury/Customs. 

System location: U.S. Customs Service. Office of Enforcement 
Support, 1301 Constitution Avenue. N W.. Room 3117. Washing¬ 
ton, D C 20229. 
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Categories of indiwduaL covered by Ihe lyrtem: Individuals who 
arc suspected of. of that hove been arrested for. thefts from inter 
national commerce. 

Categoric* of records In the system: Name of individual^), per* 
tonal identifying number' and characteristics, case information 
such as merchandise and values, methods of theft, seizure, etc. 

Author!!} for mair toum-c of the system: 5 U.S.C, 301; Rcor 
ganizalion Plan No. 1 of 1950. Treasury Department Order No. 165. 
Revised, as amended 

Routine uses of records maintained in the system, including catego¬ 
ric* of user* and the puroovei of such uses: (a) Disclosure to those 
officers and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per¬ 
formance of their duties; (b) Disclosures required in administration 
of the Freedom of Information Act (5 U.S.C. 552); (c) In the event 
that this system of records includes information which indicates a 
violation or potential violation of law, whether civil, criminal, or 
regulatory in nature, and whether arising by general statute or par¬ 
ticular program statute, or by regulation, rule, or order issued pur¬ 
suant thereto, the relevant records in the system of iccordt may be 
referred, as a routine use. to the appropriate agency, whether 
Federal, state, local, or foreign, charged with the responsibility of 
investigation or prosecuting such vioLktk»n or charged with enforc¬ 
ing or implementing the statute, or rule, regulation, or order issued 
pursuant thereto; (d) A record from this system of records may be 
disclosed as a ‘‘routine use'* to a Federal, state or local agency 
maintaining civil, criminal, or other relevant enforcement informa¬ 
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant, or other benefit, (e) A record from this system of 
records may be disclosed to a Federal agency, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga¬ 
tion of an employee, the letting of a contract, or Ihe issuance of a 
license, grant, or othci benefit by the requesting agency, to the ex¬ 
tent that the information is relevant and necessary to the requesting 
agency's decision on the matter; (0 Used by Customs officers to 
identify high theft areas, types of cargo being stolen or pilfered, 
types of cargo most likely to be pilfered or stolen, to connect 
seemingly unrelated Customs theft cases and to provide manage¬ 
ment information such as the value and volume of theft from inter¬ 
national shipping. 

For additional routine uses tec Appendix A A. 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing ol records in the system: 

Storage: (1) Magnetic disc and tape storage hard copy; (2) 
Customs Form 153 (Theft Information Report), (3) Microfiche 

Rrtrie*ability: By name, other personal identifying numbers and 
by cargo location code. 

Safeguards: AU inquiries are made by officers with full field 
background investigations on a ' need to know" basis only 
Procedural and physical safeguards are utilized such as accounta¬ 
bility and receipt records, guards patrolling the area, restricted ac 
cess and alarm protection systems, special communications securi¬ 
ty. etc. 

Retention and disposal: Three years; by burning and/or shredding 
of Customs Form 153 and magnetic disc and tape erased. 

System managen*) *od address: Assistant Commissioner. Officer 
of Enforcement Support, U.S, Customs Service, 1301 Constitution 
Avenue, N.W., Room 3117. Washington. DC. 20229. 

System* exempted from certain provisions of the act: The Commis¬ 
sioner 'd Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
pioposcd to exempt this system of record* from certain require¬ 
ment* of 5 U.S.C. 552a. The provisions of 5 U.S.C 552a from 
which this system of records is proposed to he exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Customs 00.230 

System name: Time and Attendance and leave 

Records—T rcasury /Customs. 

System location: located in the Personnel and/or Financial 

Management Divisions or appropriate Employee Post of Duty of 
each region and Headquarters according to list in Appendix A. 

Categories of individuals covered by the system: All Customs em¬ 
ployees. 


Categories of records in the system: Time and attendance ar 
leave information. TD 2384. SF1137. 

Authority lor maintenance of the system: 5 U.SC, 301; Kc< 
ganization Plan No. I of 1950; Treasury Department Order No 165 
Revised, as amended. 

Routine uses of records maintained tea the system, including eaten 
rie* of users and the purposes of such uses: The routine uses of the 
record* contained in this system of records arc as follows; (a) Dr. 
closure to those officers and employees of the Customs Scrvi*. 
and the Department of the Treasury who have a need for thr 
records in the performance of their duties; (b) Disclosures requn- 
in administration of the Freedom of Information Act (5 U.S C 
552); (c) In the event that this system of records includes inform , 
tion which indicate* a violation or potential violation of tuw 
whether civil, criminal, or regulatory in nature, and whehter arising 
by genera) statute or particular program statute, or by regulation 
rule, or order issued pursuant thereto, the relevant record* ui ihe 
system of records may be referred, as a routine use. to the ,i[ 
propriatc agency, whether Federal, state, local, or foreign, churji 
with the responsibility of investigating or prosecuting such vioLn>< 
or charged w*ilh enforcing or implementing the statute, or rule 
regulation, or order issued pursuant thereto; (d) A record from ih^ 
system of records may be disclosed as a "routine use" U» 
Federal, state, or local agency maintaining civil, criminal or ©Ok 
relevant enforcement information or other pertinent informatioi 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention at an err. 
ployce, the issuance of a security clearance, the letting of a con 
tract, or the issuance* of a license, grant, or other benefit; (e) \ 
record from this system of records may he disclosed to a FedcrJ 
agency, in response to its request, in connection with the hiring 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant ui»«j 
necessary’ to the requesting agency's decision on the mattei. 
Used by members of the Personnel and Financial Manage rm 
Divisions and supervisors to maintain valid time, attendance, an-.i 
leave records for pay purposes Could be used as evidence 
AWOI. or abuse of leave, and for statistical purposes. 

For additional routine use* see Appendix AA 

Policies and practice* for storing, retrieving, accessing, retailin': 
and disposing of records in the system: 

Storage: Records are stored on punch card (TD Form* 2384), Si 
1137. mag-tape or punch cards. 

Rctricvabillty: Time and attendance records are indexed by pv 
of duty name Leave recordvare indexed by name. 

Safeguards: Records arc maintained in locked files or snfcgiuiucil 
through the security of the Automatic Data Processing System 

Retention and disposal: TD 2384 forms arc kept three year*, then 
destroyed. SF-1137 arc retained three year* after audit or rein ted 
pay period*. 

System managers) and address: Director, Personnel and/or Finan 
cial Management Divisions, in each region and Heodqunrtctv Sec 
Custom* Appendix A. 

Notification procedure: Requests by an individual to be notify ) d 
the system of records contain* records pertaining to him shall be m 
writing and directed to the Regional Commissioner of the region in 
which the records are located (sec Custoiqs Appendix A), or to Utf 
Director, Entry Procedures and Penalties Division. Office of Repu¬ 
tations and Rulings. U.S Custom* Service Headquarters. 1301 I n 
stitutiun Avenue. N.W., Washington, D.C. 20229. The requester 
will be notified in writing of the procedures to be followed Where 
the request is presented in person, the requester shall prcvit 
adequate identification to establish his identity, and a compan n 
of hi* signature and those in the records may be made where the 
records contain the necessary signature 

If an individual can provide no suitable document* for identify-* 
lion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretense* is punishable by a fine up to five thou '•! 
dollars 

Where the request is not presented in person, it shall be ac , 
pained by a notarized statement executed by the requester assert inf 
identity and stipulating that he understands thal knowingly or v 1 
fully seeking or obtaining access to records about another per-->»<* 
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under false pretense is punishable by a fine up to five thousand 
^ Uiv A comparison of his signature and those in the records may 
fc mode where the records contain the necessary signature. 

itccurd neons procedures: Requests by an individual to be 
ooUfaed how he wan gain access to a record pertaining to him con- 
urned in a system of records, and how he can contest its content 
sh*0l be in writing and directed to the Regional Commissioner of 
tb. region in which the records arc located (see Customs Appendix 
A ur to the Director, Entry Procedures and Penalties Division, 
Office of Regulations and Rulings, U.S. Customs Service 
H kjuarten, 1301 Constitution Avenue, N W , Washington. D.C. 
20229 The requester will be notified in writing of the procedures to 
be followed. Where the request is presented in person, the 
Truest er shall present adequate identification to establish his 
identity v and a comparison of his signature and those in the records 
nvv. he made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identified- 
hon, he may he required to make a signed statement asserting 
identity and stipulating that be understands that knowingly or wdl* 
fully seeking or obtaining access to record* about another person 
under false pretenses U punishable by a fine up to five thousand 
dollars. 

’.Vhcre the request is not presented in person, it shall be accom- 
fjrjcd by a notarized statement executed by the requester asserting 
skutity and stipulating that he understands that knowingly or will 
fully Peking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be ';udc where the records contain the necessary signature. 

1 nntesling record procedures: See Access above. 

Record sourer categories: Tune and attendance keepers and super- 

vivas. 

Treasury/Customs 00.131 

Syttcn name: Tort Chums Act File; — Treasury /Customs. 

System location: Office of the Regional Counsel. Room 125. U.S. 
Customhouse, 40 South Gay Street. Baltimore, Maryland 21201 
1 -irgorfc* of individuals cohered by the system: Private persons 
ft! i £ claims under the Federal Tort Claims Act for property 
irc or personal injury allegedly caused by a wrongful or 
negligent act or omission on the part of a Customs Service cm- 
pli’vcc while acting within the scope of hi* employment. 

1 «9gories of records in the system: Reports of Investigation rc- 
K^'ltng claim filed, documents relating to the administrative han- 
dhns of the claim and document* submitted by the claimant in *up- 

»►( the chum. 

\uiharity for maintenance of the system: 28 U.S.C. 2672, cl seq; 
2k < IR 14.1 ct scq; 31 CFR 3.1 et *cq; Treasury Department Ad¬ 
umbrative Circular No 131, August 19. 1965. 5 U.S.C. 301; Rcur- 
ga,ii/aiion Plan No. I of 1950; Treasury Department Order No. 165, 

Rorwed, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ry of usen and the purposes of such uses: The routine uses of the 
rcairdi contained in this system of records arc as follows (a) Dis¬ 
closure to those officers and employees of the Customs Service 
Ih< Department of the Irca-sury who have a need for the 
rc« rds in the performance of their duties; (b) In addition, informa- 
i*'i contained in this file is made available to the Department of 
Justice to assist that Department in preparing the Government's 
CjM: is filed in court based on an administrative denial of 

Uim or based on a failure to administratively process the claim 
* r ‘ hin the prescribed time period; (c) Disclosure required in ad- 
mirjMraiion of the Freedom of Information Act (5 U.S.C. 552). 

1 t additional routine uses sec Appendix A A. 

Mirim and practices for storing, retrieving, accessing, retaining, 
ami disputing <,f records in the system: 

borage: Each case file is inserted in file folder which is filed in 
Jn unlocked drawer within a metal container 
^ifricvability: Fach case file i% identified in the file folder within 
l x vontaincr by the name of the person who filed the claim 
'-deguards: The metal container described above is maintained 
1 the area assigned to the Office of the Regional Counsel 
, V* lhc Customhouse. During non-working hours the room in 
£ *1, l ^. c mcl *i1 container is located i* locked, and access to the 
•KUng u controlled at all times by uniformed guards 


Retention ami disposal: These files are retained indefinitely or 
until there is no longer any space available for them within the 
metal container, at which time the oldest files are transferred to the 
Federal Records Centers 

System manager**) and address: Regional Counsel. Room 125, 
U.S. Customhouse, 40 South Gay Street, Baltimore, Maryland 
21202 

Notification procedure: Requests by an individual to be notified if 
the system of record* contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the record* arc located (See Appendix A), or to the Directoi, 
Entry Procedure* and Penalties Division, Office of Regulations and 
Ruling*. U S Customs Service Headquarter*. 1301 Constitution 
Avenue. N.W.. Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed Where the 
request is presented in person, the requester shall present adequate 
identification to establish hi* identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identified 
lion, be may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretense* in punishable by a fine up to 5.000 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that be understands that knowingly or will 
fully seeking or obtaining access to records about .mother person 
under false pretenses is punishable by a fine up to 5.000 dollar*, A 
comparison of hi* signature and those in the record* may be made 
where the records contain the necessary signature. 

Record source categoric*: The information contained in these file* 
originated with a Standard Form 95. Claim foe Damage or Injury, 
which is completed and filed with the Customs Service by the clai¬ 
mant Using these form* as a basis, investigation* arc conducted by 
authorized Customs Service investigative personnel in order to 
determine the facts surrounding the claims 1 hiring these investiga¬ 
tion* information may be elicited fmm Customs Service employees, 
private person*, or any other parties who may have information re 
garding the facts surrounding the claim*. 

Systems exempted from certain provisions »l the act: The Commis¬ 
sioner of Custom* pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certaio require 
menu of 5 U.S.C 552a. The provision* of 5 U5.C. 552a from 
which this system of record* ts proposed to he exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Custom* 00.232 

System name: Tort Claims Act File—Treasury /Customs 

System location: Office of the Regional Counsel. Room 7422. 
New Federal Building. 300 N. Ijo* Angeles St. lavs Angeles. CA 
90053. 

Categories of individual* covered by the system: Private persons 
who have filed or may file claim* under the Federal Tort Claim* 
Act for property damage or personal injury allegedly caused by a 
wrongful or negligent act or omission on the part of a Customs Scr 
vice employee while acting within the scope of his employment 

Categories of record* in the system: Reports of Investigation re¬ 
garding accidents involving Custom* employee*, document* relating 
to the administrative handling of the claims filed thereon, and docu 
ments submitted by the claimant in support of. the claim 

Authorilv for maintenance of the system: 28 U.S.C. 2672. el scq. 
28 CFR 14.1 el seq; 31 CFR 3.1 ct .scq; Treasury Department Ad 
ministralivc Circular No. 131, August 19, 1965. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such use*: The information con 
tained in this file is used to admim*trativcly process claims filed 
under the Icdcml Tort Claim* Act and is made available to the of 
ficials within the Customs Service who review recommendation* 
and who make final decisions on such claims In addition, informa¬ 
tion contained in this file is made available to the Department of 
Justice to assist that Department in preparing the Government's 
ease when suit is filed in court based on an administrative denial of 
the claim or based on a failure to administratively process the claim 
within the prescribed time period 

For additional routine uses sec Appendix AA. 
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Poikir* and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in Ike system: 

Storage: Hack case file is inserted in an alphabetical file folder 
which is filed in an unlocked drawer witkin a metal container. 

Retrirvabiltty: Bach case file is identified in the alphabetical file 
folder within the metal container by the name of the person who 
has filed or may fik a claim. 

Safeguards; The metal container described above is maintained 
within the area assigned to the Office of the Regional Counsel 
within the New Federal Building. During non-working hours the 
room in which the metal container is located is locked, and access 
to the building is controlled at all times by uniformed guards. 

Retention and disposal: Tod claim files are retained indefinitely 
or until there tt no longer any space available for them within the 
metal container, at which time the oldest closed ftte* are trans¬ 
ferred to the Federal Records Center. 

System managmsl and address: Regional Counsel. Room 7422. 
United States Customs Service. 300 N Los Angeles St . L.A., 
Cakf. 90U53 

Notification procedure: Requests by an individual to be notified if 
the system of records con tuns records pertaining to him shall be in 
writing and directed to the Regional Commissioner of Customs. 300 
N. Los Angeles St., Los Angeks, Calif. 90053 or to the Director. 
Entry Procedure* and Penalties Division, Office of Regulation* and 
Rulings. U.S. Customs Service Headquarters. 1301 Constitution 
Avenue. N.W., Washington. D.C. 20229. The requester will be 
notified in writing of the procedure* to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of hi* 
signature and those in the records may be made where the records 
contain the necessary signature. 

If un individual can provide no suitubk documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishabk by a fine up to 5.000 dotlars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses i* punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record sourer categories: The information contained in these fiks 
originates with a Standard Form 95. Claim foi Damage or Injury, 
whxh i* completed ;tnd fikd with the Customs Service by the clai¬ 
mant. Using these forms as a basis, investigations are conducted by 
authorized Customs .Service investigative personnel in order to 
determine the facts surrounding the claims. During these investiga¬ 
tion* information may be elicited from Customs Service employees, 
private persons, or any other parties who may have information re¬ 
garding the fact* surrounding the claims. When a claim is not filed, 
the information is limited to the investigative report* of the proper¬ 
ty damage or personal injury. 

Systems exempted from certain pro>Ukm% of the act: The Commis¬ 
sioner of Custom* pursuant to 5 U.S.C. 552a (j) and/or tkl has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provision* of 5 U.S.C. 552a from 
which I hi* system of records is proposed to be exempted and the 
justification for the exemption i* contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury /Customs 00.233 

System name: Tort Claims Act l ; ik—Treasury/Customs. 

Ssstem location: Regional Counsel of Customs. 6 World Trade 
Center. New York. N Y 10048 

Categoric* of individuals entered by the system: Private persons 
(ding claim* under the Federal Tort Claims Act for property 
iLimagc or personal injury allegedly caused by a wrongful or 
negligent act or omission on the part of a Customs Service em¬ 
ployee while acting within the scope of hi* employment 

Categories of records h> the system: Reports of Investigation re¬ 
garding claim* filed, document* rotating to the administrative han¬ 
dling of the claim and document* submitted by the claimant in sup¬ 
port of the claim. 

Authority foe iniiatfitsnir of the system: 28 U.S.C. 2672. ct seq; 
28 CFR 14.1 ct *cq: 31 CFR 3.1 ct seq: Treasury Department Ad¬ 
ministrative Circular No. 131. August 19. 1965. 


Routine uses of records maintained in the sy»trm, including catena¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follow*: (a) Dn 
closure to those officers and employees of the Custom* Service* 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures rcquucJ 
in administration of the Freedom of Information Act (5 U.S.C. 
552); The information contained in this fik t* used to administra¬ 
tively process claims fikd under the Federal Tort Claim* Act and u 
made avuilabk to the officials within the Customs Service who 
review recommendations and who make final decisions on such 
claims. In addition, information contained in this fik is nude 
available to the Department of Justice to assist that Department in 
preparing the Government’s ease when suit is fikd in court based 
on an administrative denial of the claim or based on u failure to ad¬ 
ministratively process the claim within the prescribed time period 
For additional routine use see Appendix AA. 

Policies and practice* for storing, retrieving, accessing, rrtninirj:. 
and disposing of records in the system: 

Storage: Each ease file is inserted in an alphabetical file folder 
which is filed in an unlocked drawer within a metal container 
Retries ability: Flach ease fik is identified in a manual alphabeti¬ 
cal card file by the mime of the person who filed the claim and tn 
the alphabetical fik folder within the metal container by the name 
of the person who filed the claim 

Safeguard*: The metal container described above is maintained 
within the area assigned to the Office of the Chief Counsel within 
the Custom* Service Building. During non-working hour* the room 
in which the metal container i* located i* locked, and access to the 
building is controlled at alt time* by uniformed guards 

Retention and disposal: Tort claim file* arc retained imkfinitcli 
or until there is no longer any space available for them within the 
metal container, at which time the oldest fik* arc transferred to the 
Federal Records Center. 

System managrr(«i and address: Regional Counsel, U.S. Custom* 
Service. 6 World Trade Center. New York, N.Y. 10048 

Notification procedure: Requests by an individual to he notified if 
the system of record* contains record* pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the record* arc located (see Appendix A), or to the Direct* i 
Entry Procedures and Penalties DivUktn. Office of Regulations and 
Rulings, U.S Customs Service Headquarters. 1301 Constitution 
Avenue. N.W.. Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present julcqu.itc 
identification to establish hi* identity, and a comparison of hi% 
signature and those in the records may be made where the record* 
contain the necessary signature. 

If an individual con provide no suitable document* for identify..i- 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understand* that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to S,0UQ dollars 
Where flic request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identify and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to record* about anothef person 
under false pretense* is punishable by ;i fine up to 5.0U) dollar • A 
comparison of his signature and those in the record* may be nude 
where the records contain the necessary signature.* 

Record source categories: I he information contained in these file* 
originates with u Standard Form 95, Claim for Damage or Injury, 
which t* completed u*nd fikd with (he Customs Service by the *. i.u- 
mant. Using these form* a* a basis, investigation* arc conducted b> 
authorized Customs Service investigative personnel in ortKf in 
determine the fact* surrounding the claim* During these invc*tl|M 
lions information may be elicited from Customs Service employ 1 ' 
private persons, or any other parties who may have information re 
garding the fact* surrounding the claims 

Systems exempted from certain provisions of the act: The Conirrm 
tinner of Customs pursuant to 5 U.S.C. 552a tj) and/or ha' 
proposed to exempt this system of records from certain require 
merits of 5 U.S.C. 552a. Ihe provision* of 5 U.S.C. 5'2a fn ,m 
which this system of record* i* proposed to he exempted and the 
justification for the exemption i* contained in a general nonce 
which appear* elsewhere in the Federal Register. 
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Treasury/* usioms 00.234 

s, icn» name: Tort Claim* Act File—Treasury/Customs 

location: Officer of the District Directors, Region IX, 
< i .ijto, Illinois. (See Customs Appendix A.) 

1 .itcj$ories nf individuaU nnmd by the system: All individual* 
r< . nting claims of damage !o personal property resulting from 
Cudoms activities. 

itrgorics ol record* in the system: Written damage claims sup* 
p i ted by estimate*, bilh, claim forms and internal Customs Scr- 
uve memoranda 

•luihorttj for maintenance of the system: 31 G.F.R Pari 3; 5 
T 'C. 301. Reorganization plan No I of 1950: Treusury Depart- 
m. t order No. U»5, Revised, as amended. 

Moutinr uses of record* maintained in the system, including catego¬ 
ric nf user* and the purposes of such uses: The routine uses of the 
ic^nds contained in this system of records arc as follows: (a) Dis- 
Ji urc to those officers and employees of the Customs Service 
jii' 1 the Department of the Treasury who have a need for the 
refills in the performance of their duties, fbl Disclosures required 
in .nl ministration of the Freedom of Information Act (5 U S.C 552). 
r additional routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
an*I -'In posing ot records in the system: 

v '< e«gr: Fried in cabinets in the District Directors offices. 

Rrtrio ability: Folders filed in alphabetical sequence. 

Safeguard*: File cabinets arc located within the area assigned in 
the < ustoms office. During non working hours the retain in which 
the ibinels are located is locked 

Xrtcntkm and disposal: Retained in District Directors offices for 
3 yean then transferred to the Federal Record Center for 7 years 
a ! i month* pnor to destruction 

v "l«« i»aaager(s) and address; District Director as appropriate in 
R:,otio IX. Chicago. Minor, (See Customs Appendix A ) 

^:f Ration procedure: Request* by an individual to he notified if 
th. system of records contains records pertaining to him shall be in 
^ntuig and directed to the Regional Commissioner of the region tn 
wh^h the records arc located (see Appendix A), or to the Director. 
Fn<r> IVoccdures and Penalties Division. Office of Regulations and 
Rulmgs. U.S. Custom* Service Headquarters. 1301 Constitution 
Avenue, N.W . Washington. D.C- 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
irqixrt h presented in person, the requester shall present adequate 
*ii litif nation to establish his identity, and a comparison of his 
utfruturc and those in the records muy be made where the records 
w^Luii the necessary signature. 

If an individual can provide no suitable documents for idcatifica 
th* i he may be required to make a signed statement asserting 
kkrvtuty and stipulating that he understands that knowingly or will* 
Mb ccking or obtaining access to records ahout another person 
Ui*icr false pretenses is punishable by a fine up to 5.000 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
•deputy and stipulating that he understands that knowingly or will 
* uD V Peking or obtaining access to records about another person 
urvkv false pretenses is punishable by a fine up to 5.000 dollar*. A 
uHiipanMMi of his signature and those in the records may be made 
*!u re the records contain the necessary signature. 

Rivard access procedures: Requests by an individual to he 
notified how he can gain access to a record pertaining to him con* 
t-*i.^d in j system of records, and how he can contest its content 
dt.!! he in writing and directed to the Regional Commissioner of 
tW region tn which the records arc located (see Appendix A), or to 
•b Director. F.ntry Procedures und Penalties Division. Office of 
RiV'ibtioo* and Rulings. U.S. Customs .Service Headquarters. 1301 

I on-.titution Avenue. N W.. Washington. D.C. 20229. The requester 
**‘11 he notified in writing of the procedures to be followed Where 

II rrquest is presented in person, the requester shall present 
miatc identification to establish his identity, and a comparison 
■'* bo signature and those in the records may be made where the 
fn -' rdx contain the necessary signature. 

,f in individual can provide no suitable document* for identifica* 
lie may be required to make a signed statement asserting 
jdenuty .md stipulating that he understands that knowingly or will* 
'‘7 oc ^u>g or obtiiining access to records about another person 
:, ‘ki f.dse pretenses is punishable by a fine up to 5.000 dollars. 


Where the request is not presented in person, it shall be accom 
panied bv a notarized statement executed hy the requester asserting 
identity and stipulating that he understands that knowingly or wit) 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. \ 
comparison of his signature and those in the records may be made 
where the records contain the necessaiy signature. 

Contesting record procedures: See Access above. 

Record source categories: The information in this system 
originates with a written claim submitted by the claimant, as well as 
information supplied on Standard Form 95 and internal Customs 
memoranda 

Treasury /Claims 00.255 

System name: Ton Claims File— Treasury/Customs 

System kuikm: located in the Office of the District Director, 
Sun Diego. Calif.: Offices of the Port Directors. San Ysidfo. Calif .; 
Tccate. Calif . Calexico. Calif., Andrade. Calif.; Sun Diego Barge 
Office; and the Offices of the Customs I'atiol Divnion, San l>*cgo. 
Calif : San Ysidro. Calif.. Calexico. Calif ; Tccate. Calif 

Categories of individuals covered by (be system: All individual* fd 
mg Tort Claims and correspondence relating thereto. 

Categories of records In the system: System has pcrvon(s) name, 
address, phone number, nnd additional information relating to the 
incident upon which a Tori Claim may he filed tn accordance with 
SF 95 "CTaim foe Damage or Injury *'. 

Authority for maintenance ol the system: 5 U.S.C. 301; Rcoi 
gam ration Plan No. 1 of 1950; Treasury Department Order No. 165. 
Revised, as amended, and Section 24, Customs Kcgvjl.itions 

Routine uses of records maintained in the system, including catego¬ 
ries of users and tbc purpose* of such uses: The routine use* of the 
records contained in this system of records arc as follow *: (a) Dis¬ 
closure of those officers and employees of the Custom* Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act <5 U.S.C. 
552); (c) In ihe event that this system of record* includes informa 
lion which indicate* a violation or potential violation of law, 
whether civU, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant record* in the 
system of record* may he referred, ax a routine use, to the up 
propnatc agency, whether Federal, state, local, or foreign, charged 
with the rcsponxibdily of investigating Of prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or ordci issued pursuant thereto; (d) A record from thi* 
system of records may be disclosed a* a "routine use" to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current ticcnxcs. if necessary to obtain information rclcvunt 
to an agency decision concerning the hiring or retention of an em¬ 
ployee. the issuance of a security clearance, the letting of a con¬ 
tract, or the issuance of a license, grant, oc other benefit; <c) A 
record from thi* system of records may he disclosed to a Federal 
agency, in response to it* request, in connection with the liumg or 
retention of an employee, the issuance of a security clearance, the 
reporting of on investigation of an employee, the letting of a con 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting ugcncy's decision on the matter. <»cl in 
formation ami make determination* relative to liabilities of the U S 
Government. 

For additional routine uses sec Appendix A A. 

Policies and practice* lor storing, retaining, accessing, retaining, 
and disposing ol records in the system: 

Storage: In file cabinets 

Retries ability: By name. 

Safeguards: Locked file cabinet 

Ketrntion and disposal: Disposed in accordance with Records 
Disposal System except in unusual eases which may tie held in 
definitely. 

System manager**) and address: District Director. Port Director*, 
and Division Directors within the San Diego Custom* District 

Notification procedure: Requests by an individual to be notified if 
file system of records contains record* pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region tn 
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which the records are located (see Appendix A), or to the Director, 
Flntry Procedures and Penalties Division. Office of Regulations and 
Rulings. U S. Customs Service Headquarters. 1301 Constitution 
Avenue. N.W.. Washington. D.C 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature 

U an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make :a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by o fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be tn writing and directed to the Regional Commissioner of 
the region in which the records are located (sec Appendix A), or to 
the Director, Entry Procedures and Penalties Division. Office of 
Regulations and Rulings. U.S. Customs Service Headquarters, 1301 
Constitution Avenue. N.W.. Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses U punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands thot knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses » punishable by a fine up to V0O0 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signal uic 

Contesting record procedures: See Access above. 

Record source categories: Information is obtained from claimant 
and/or aO individuals who have knowledge of the situation upon 
which the cbim was filed. 

Tramiry /Customs 00.236 

System name: Tort Claim Records System—Treasury/Customs. 

System location: Office of the Regional Counsel. U.S. Customs 
Service, Region IX. 55 E Monroe Street. Room 1417, Chicago. 11- 
Imiiis 60603. 

Categories of indhlduaU cohered by the system: Claimants under 
the Federal Tort Claim Act. 

Categories of record* in the system: Tort Claim. Standard Form 95 
(claim for damage or injury) containing name, address, marital 
status, personal injury and property damage information, and in¬ 
surance information: also correspondence, accident reports and in¬ 
vestigatory records regarding the alleged damage or injury and 
possible medical information. 

Authoriu for maintenance of the system: 2K U S.C. 2671 ct scq.: 5 
U.S.C. 301; Reorganization Han No. 1 of 1950; Treasury Depart¬ 
ment Order No. 165, Revised, us amended 

Routine um of records maintained In the system, including catego¬ 
ries <4 users and the purposes of such uses: The routine uses of the 
records contained in the Tort Cluim Records System of the United 
States Customs Service are as follows: (o) Disclosure to those of¬ 
ficers and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per¬ 
formance of Ihctr duties: fb) Disclosures required in administration 
of the Freedom of Information Act (5 U.S.C. 5521: tc) In the event 
that this system of records includes information which indicates a 
violation or potential violation of law. whether civil, criminal, or 
regulatorv in nature, and whether arising by general statute or par¬ 


ticular program statute, or by regulation, rule, or order issued pur 
suant thereto, the relevant records in the system of records may be 
referred, as n routine use. to the appropriate agency, whether 
Federal, state, local, or foreign, charged with the responsibility of 
investigating of prosecuting such violation or charged with enforc¬ 
ing or implementing the statute, or rule, regulation, or order issued 
pursuant thereto; (d) A record from this system of records may b« 
disclosed as a ‘routine use” to a Federal, state, or local agency 
maintaining civil, criminal, or other relevant enforcement inform * j 
lion or other pertinent information, such as current licenses if 
necessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of j 
security clearance, the letting of a contract, or the issuance of j 
license, grant, or other benefit, (c) A record from this system 4 
records may be disclosed to a Federal agency, in response to its 
request, in connection with the hiring or retention of un employee, 
the issuance of a security clearance, the reporting of an invests 
lion of an employee, the letting of a contract, or the issuance of a I 
license, grant, or other benefit by the requesting agency, to the ci 
tent that the inform at too is relevant and necessary to the requesting i 
agency's decision on the matter: If) Information contained in theve 
files is routinely used by the attorneys in the Regional Counsels 
office tn determining and resolving legal issues, in recommending 
approval, denial, compromise or settlement of the claim und 
possibly in litigation Litigation will require disclosure of the ml >r 
mutton to the Department of Justice, and the information i* often | 
channeled through the Department of the Treasury. 

For additional routine uses sec Appendix AA. 

Policies and practices for storing, retriesing. accessing, retaining 
and disposing of records in the system: 

Storage: Each ease file is inserted in a file folder which is filed 
a lockable drawer within u metal filing cabinet container. 

Rctrievability: Each case file is identified in a manual alphabets 
cal can! file by the name of the person who initialed the tort claim 
against the Customs Service, and officer or employee thereof In 
addition, catch case file is similarly identified on the file folder with 
the alphabetical name on the file which is placed and located wnhm 
the metal container. 

Safeguard*: The metal filing drawer containing the files dewribol 
above U maintained within the area assigned to the Office of the 
Regional Counsel of Customs. Region IX at 55 E. Monroe Street. 
Chicago. Itlinois During non-working hours, the room in which ^hc 
metal filing drawer is located is locked, the file container itself is 
locked, and access to the building is controlled at all times hy 
uniformed guards with a chcck-in system for employees. Only <■ m 
ployces.of the Regional Counsel’s office and authorized hiitUliiui 
personnel have keys to the building. 

Retention and disposal: These files arc retained indefinitely or 
until there is no longer space available for them within the metJ 
filing cabinet at which time the oldest files ore transferred to the 
storage area within the confines of the office The storage area t% a 
large area containing cardboard boxes and metal storage cabinet* 
which are not able to be locked. FUcs which urc closed and n<-i 
retained for precedent purposes ore retired to the Federal Records 
Center. General Service Administration, 735K S. Pulaski. Chk-C 1 '. 
Illinois 60602 in accordance with the U.S. Customs Service Revord* 
Disposal Manual 

System manager! «I and address: Regional Counsel of Custom*. 
Room 1417, United States Customs Service. 55 E. Monroe Street. 
Chicago. Illinois 6064)3. 

Notification procedure: Requests by an individual to be notified d 
the system of records contains records pertaining to him shaft he in 
writing and directed to the Regional Counsel, Region IX. Room 
1417, 55 E. Monroe Street. Chicago. Illinois 64)603 The requester 
will be notified in writing of the procedures to be followed Where 
the request is presented in person, the requester shall proem 
adequate identification to establish his identity, and a compariwtfi 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If un individual can provide no suitable documents for idcniifK-* 
lion, he may be required to mukc a signed statement assert ml 
identity and stipulating that he understands that knowingly or 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollar 

Where the request is run presented in person, it shall be »cco« 
panied by a notarized statement executed by the requester amseru«| 
identity and stipulating that he understands that knowingly or *'ll- 
fully seeking or obtaining access to records about another per n 
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under false pretenses ln punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may he made 
where the records contain the necessary signature 

Record source categories: The information contained in these files 
originate* with the receipt of any correspondence indicating an al- 
Irscd chum for damage or injury resulting from the conduct of the 
(» vcramenl, U.S Customs Service or an employee or officer of 
lh« U.S Customs Service in Region IX. Further information in this 
file is derived from later correspondence from the individual. Stan¬ 
dard Form 95 (Claim for Damage or Injury) filed by the claimant, 
other information submined by the claimant, information submitted 
b\ Customs employee and/or h is supervisors, and an investigation 
made by the Office of Internal Affairs or the Office of Investiga¬ 
tions regarding the alleged claim or injury, as applicable. Informa¬ 
tion in these reports con be made from private parties, (witnesses), 
ht messes, medical professionals, hospitals and other medical in- 
suxidions. 

exempted from certain proddoiu ol the act: The Commix- 
Nkmer of Customs pursuant to 5 U.S.C. 552a (j) and/or Ik) has 
proposed to exempt this system of records from certain require- 
tiurnts of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
ju‘ titleation for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury /Customs 00.237 

S> tern name: Tort Claimants System—Treasury/Customs 

S^iem location: IJ.S. Customs Service. Office of F.nforcemcnt 
Support, 1301 Constitution Avenue, N W, Room 3117. Washing- 
tun. D C. 20229. 

Oitipirki of mditkluaLs cohered by the system: Individuals filing 
l<n Claims against the U.S. Customs Service. 

• .Ucgorics uf records In the system: By name and personal 

kicnuficra. 

Vuthorily for maintenance of the system: 5 U.S.C. 301; Reor- 
M l/ution Plan No. I of 1950; Treasury Department Order No. 165. 
R* i*d, as amended 

Routine uses of records maintained in the system, including entego- 
rk-% 44 users and the purtMKrs of such uses: (a) Disclosure to those 
officers and employees of the Customs Service and the Department 
of tl»e Treasury who huve a need for the records m the per¬ 
formance of their duties; (b) Disclosures required in administration 
of the f reedom of Information Act (5 U.S.C 552); (c) In the event 
th.it this system of records includes information which indicates a 
vk hitjon or potential violation of law. whether civil, criminal, or 
regulatory in nature, and whether unsing by general statute or par¬ 
ticular program statute, or by regulation, rule, oi order issued pur- 
M . ni thereto, the relevant records in the system of records may be 
re fared, as a routine use. to the appropriate agency, whether 
I tjLjal, state, local, or foreign, charged with the responsibility of 
investigation or prosecuting such violation or charged with enforc¬ 
ing or implementing the statute, or rule, regulation, or order issued 
ruiMUint thereto, (d) A record from this system of records may be 
Enclosed as a “routine use** to n Federal, shite or local agency 
m. uLuning civil, criminal, or other relevant enforcement mfonna- 
,k ' other pertinent information, such as cunent licenses, if 
necessary to obtain information relevant to ail agency decision con¬ 
cerning the hiring retention of an employee, the issuance of a 
w.4 urity clearance, the letting of a contract, or the issuance of a 
license, grant, or other benefit, (e) A record from this system of 
HvouK may be disclosed to a Federal agency, in response to its 
request, in connection with the hiring or retention of an employee, 
ihc issuance of a security clearance, the reporting of an investiga¬ 
t'd of an employee, the letting of a contract, or the issuance of a 
Ixcnvc. grant, or other benefit by the requesting agency, to the cx- 
lc,,: tot the information is relevant and necessary to the requesting 
\ decision on the matter, (f) Used by U.S. Customs Officers 
^ben investigating claims against the U.S. Customs Service for 
damages. 

I or additional routine uses sec Appendix AA. 

Dulkiet and practices for storing, retries big, accessing, retaining, 
«rr'l dopmlng of recticds In the system: 

borage: (I) Magnetic disc and tape; (2) Microfiche; (3) Hard 

kftries ability: By name of individual or company and/or personal 
or company identifiers. 


Safeguards: “Need to know” access by investigators and District 
Directors staff members with full field background investigations 
Procedural and physical safeguards arc utilized such us account a 
bilily and receipt access, guards patrolling the areas, restricted ac¬ 
cess and alarm protection systems, special communications securi¬ 
ty, etc. 

Retention and disposal: Indefinite (Reviewed Annually): None 

System manageds) and address: Assistant Commissioner. Office 
of Enforcement Support. U.S. Customs Service. 1301 Constitution 
Avenue. N W.. Room 3117. Washington. DC 20229 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Director, Entry Procedures and Penal 
tics Division, Office of Regulations and Rulings. U.S. Customs Scr 
vice Headquarters. 1301 Constitution Avenue. N.W'.. Washington. 
D.C. 20229. The requester will be notified in writing of the 
procedures to be followed. Where the request is presented in per¬ 
iod. the requester shall picscnt adequate identification to establish 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature. 

If an individual can provide no suitable documents for idem if ic a 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he undcfslund* that knowingly or will¬ 
fully seeking ot obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom 
p.micd by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly and will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature 

Record access procedures: Requests by an individual to be 
notified how he can gam access to a record pertaining to him con 
fained in a system of records, mjd how he can contest its content 
shall be in writing and directed to the Director. Entry Procedure* 
and Penalties Division. Office of Regulations ,md Rulings. U.S 
Customs Service Headquarters, 130! Constitution Avenue, N.WV, 
Washington. D.C. 20229. The requester will he notified in writing of 
the procedures to be followed Where the request is presented in 
person, the requester shall present adequate identification to 
establish his identity, and a comparison of hiv signature and those 
in the records may be made where llic records contain the necessa¬ 
ry signature 

If an individual cun provide no suitable documents for identifica¬ 
tion. he may be required to moke a signed statement asserting 
identity and stipulating that he understands that knowingly and will 
fully seeking or obtaining access to recoids about anothet person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom 
pamed by a notarized statement executed by the requestci asserting 
identity and stipulating that he understands that knowingly and will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above 

Record source categories: Individuals or companies making .# 
claim for damage against the U.S. Customs Service und U.S 
Customs Officers investigating cases involving such claims. 

Treasury /Customs 00.2 'K 

System name: Training und Career Individual Development 
Plans—Treasury /Customs 

System location: located in the Personnel Management Division 
of each region and headquarters and/or district, ports, and post of 
duty of employees. 

Categories of Individuals covered by the system: All U.S. Customs 
employees. 

Categories of records in the system: Records are mam tamed on 
training or other development activities completed and/or planned 
for individual employees, whether for programs such as Executive 
Development or Upward Mobility, or other special emphasis 
development programs. Records also include such things as. but not 
limited to skUls. abilities, education, experience, career plans and 
goals, and other related information 
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Authority for maintenance of Ua system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165. 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties, (b) Disclosures required 
in administration of the Freedom of information Act (5 U.S.C. 
552U tc) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law. 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute. or by regulation, 
rule or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use. to the ap 
propriate agency, whether Federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuimg such violation 
or charged with enforcing or implementing the statute or rule, regu¬ 
lation. or order issued pursuant thereto; (d) A record from this 
system of records may be disclosed as a “routine use" to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information relevant to an agency decision 
concerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant, or other benefit; (c) A record from this system of 
records may be disclosed to a Federal agency, ui response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga¬ 
tion of an employee, the letting of a contract, or the issuance of a 
license, grunt, or other benefit by the requesting agency, to the ea¬ 
ten! that the information is relevant and necessary to the requesting 
agency’s decision on the matter: (D To determine individual train¬ 
ing needs, to schedule training and development activities and to 
budget funds 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records arc located in file folders, and/or official per¬ 
sonnel foklcr 

RctrirvabiUty: Records are indexed by name. 

.Safeguards: Records arc maintained in locked file or office. 

Retention and disposal: Records arc retained until separation or 
until employee is no longer part of a special emphasis program 

System manager!*) and add re**: Director. Personnel Management 
Division, in each region and headquarters. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shut! be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Appendix A), or to the Director. 
Faitry Procedures and Penalties Division. Office of Regulations and 
Ruling US Customs Service Headquarters. 1301 Constitution 
Avenue. N.W , Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to he followed. Where the 
request is presented in person, the requester shall present adequate 
idcntific.ition to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

IX au individual con provide no suitable documents for identifica¬ 
tion he may be required to make a signed statement assert mg 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to rccotds about another person 
under false pretenses is punishable by a fine up to 5.000 . 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the rcqucMei asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses ls punishable by a fine up to 5,000 dollars A 
compatriot) of his signature and those in the records may he made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how be can gam access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc kseated (see Appendix A), or to 
the Director, Fntry Procedures and Penalties Division. Office of 
Regulations and Rulings. U.S. Customs Service Headquarters. 1301 


Constitution Avenue. N.W.. Washington. D.C. 20229 The requevc- 
will be notified tn writing of the procedures to be followed. When- 
the request b presented in person, the Requester shall prcstr.i 
adequate identification to establish hi* identity, and a comp.tr n 
of his signature and those in the records may be made where Uu 
records contain the necessary signature. 

If an individual can provide no suitable documents for identify 
tion. he may be required to make a signed statement assett j: 
identity and stipulating that he understands th.it knowingly or will 
fully seeking or obtaining access to records about another pe: 
under false pretenses b punishable by a fine up to 5.000 dollars 

Where the request » not presented in person, it ihall be acc< r 
panted by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another per** , 
under false pretenses is punishable by a fine up to 5,000 dollar* K 
comparison of his signature and those in the records may be mode 
where the records contain the necessary signature. 

font e-sling record procedures: See Access above 

Record source categories: Information is obtained from the cm 
ploycc and supcrvbors. 

Treasury /Customs 00.239 

System name: Training Records—Treasury/Customs 

System local Km: Personnel Management Division of each regk 
and hcadquartcts. Also located in districts, ports, and post 1 
duty. 

Categories ol individuals covered by the system: Customs era 
ployees who have compktcd training. 

Categories of records in the system: Certificates of completion i 
training courses, memoranda documenting successful completion < ( 
training assignments, grades assigned by educational institute - 
when appropriate, etc. 

Authority for maintenance of the system: 5 U.S.C. 301; Rcor 
gani/ution PDn No. I of 1950; Treasury Department Order No 
Revised, as amended. 

Kuutir>< uses of records maintained in the system, including cat*, 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of record* arc as follows; (a) Di- 
closure to those officers and employee* of the Customs Scr^ 
and the Department of the Treasury who have a need for il»» 
records in the performance of their duties; (b) Disclosures require! 
in administration of the Freedom of Information Act (5 US* 
552); (c) In the event that thb system of record* includes infmr.i 
lion which indicates a violation or potential violation of bn 
whether civil, criminal, or regulutory in nature, and whethet arising 
by general statute or particular program statute, or by regular n, 
rule, or order issued pursuant thereto, the rckvanl records in the 
system of records may be referred, as u routine use. to the 
propriatc agency, whether Federal. Mate, local, or foreign, eh.*!** ' 
with the responsibility of inveMipating or prosecuting such violation 
or charged with enforcing or impkmenting the statute, or rule, 
regulation, oc order issued pursuant thereto; (d) A record from U rv 
system of records may be disclosed as a “routine use” t>* » 
Federal, state, or local agency maintaining civil, criminal, of other 
relevant enforcement information or other pertinent informal***. 
such a* current license*, if necessary to obtain information rcl< m 
to an agency decision concerning the hiring or retention of an • * 
ploycc, the issuance of a security clearance, the kiting of j con 
tract, or the issuance of a license, giant, or other benefit, (c N 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring **r 
retention of an employee, the issuance of a security clearance the 
reporting of an investigation of an employee, the letting of a r 
tract, or the issuance of a license, grunt, or other benefit by the 
requesting agency, to the extent that the information b relevant • '«*J 
necessary to the requesting agency’s decision on the mallei. (f> lhe 
information compiled is used primarily to prepare the annua) 
quarterly reports for training which are required by higher 
Headquarters The information also serves as a ready referent'* ’ 
ascertain the stale of training with the Region and as an inttruioont 
to equate, insofar as possible, training opportunities for all cn 
ploy ees. and also to verify information submitted by employee* nn 
application forms 

For additional routine uses see Appendix AA 

Policies and practices for storing, retrieving, accessing, rrtaimns. 
and disposing of record* In the «y*tem: 
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storage: Records arc maintained ui file folders, on file cards, on 
1 (dining forum or on mag-tape. 

Rrtrievabilii): Records are indexed by name 

Safeguard*: Record* are maintained in a locked file or room, or 
a ah landed access. 

Retention and disposal: Record* arc maintained for up to three 
uan after employee separates from the Service 

System manageris) and address: Director. Personnel Management 
Division in each Region or Headquarters, or managerial official in 
.•ppwpriatc posts of duty of employee 

Notification procedure: Request* by an individual to be notified if 
ihc system of record* contains records pertaining to him shall be in 
a nting and directed to the Regional Commissioner of the region in 
*h*:h the records are located (see Custom Appendix A), or to the 
Director. Entry Procedures and Penalties Division. Office of Regu¬ 
lation* and Rulings. U.S. Customs Service Headquarters, 1301 Con 
dilution Avenue. N.W , Washington. D.C. 20229. The requester 
*UI be notified in writing of the procedure* to be followed. Where 
the request is presented in person, the requester shall present 
.•karate identification to establish his identity, and a comparison 
o( his signature and those in the records may be made where the 
record* contain the necessary signature. 

If an individual can provide oo suitable documents for identiftea- 
lion, he may be required to make a signed statement asserting 
identity and stipulating that he understand* that knowingly or will¬ 
fully seeking or obtaining access to record* about another person 
uoder false pretenses is punishable by a fine up to 5.000 dollars 

Where the request t* not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that be understand* that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretense* is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the record* may be made 
where the records contain the necessary signature 

Record access procedures: Request* by an individual to be 
notified bow he can gain access to a record pertaining to him con- 
Limed in a system of record*, and how he can contest it* content 
dial be m writing and directed to the Regional Commissioner of 
the region in which the records are located (see Customs Appendix 
A>, oi to the Director. Entry l > roccdure* und Penalties Division, 
Office of Regulation* und Rulings. U.S.Cusiom* Service Headquar¬ 
ters, 1)01 Constitution Avenue. N.W., Washington, D.C. 20229. 
Die requester will be notified in writing of the procedures to be fol¬ 
lowed Where the request is presented in person, the requester shall 
present adequate identification to establish his identity, and a com* 
prison of tux signature and those in the records may be made 
where the records contain the necessary signature. 

If .in individual can provide no suitable documents for idcntifica- 
i«>n. he may be required to make a signed statement asserting 
identity and stipulating that he understand* that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses t* punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
■denuty und stipulating that he understands that knowingly or will¬ 
fully tecking or ohiuimng access to records about another person 
un«lcr false pretenses is punishable by a fine up to 5,000. A com- 
panson of his signature and those in the records may be made 
where the record* contain the necessary signature. 

( ''oicsting record procedures: See Access above. 

Record source categories: Information for this file is obtained 
from supervisors, managers, instructors, educational institutions, 
and/or training facilities such as the Civil Service Commission, De¬ 
partment of the Treasury, etc 


Treasury /Customs 00.240. 

name: Travel Advances — Treasury /Custom* 

\vsfeiu location: financial Management Division. U S. Customs 
Service. Region I, John F. Kennedy Federal Building, Boston. 
Massachusetts 02203. 


4 rtegwics of individual* covered b* the system: Employees who 
rewrive travel advances to cover travel expenses in the course of 
(raveling on official government business. 


( ategorie* at record* in the system: Fdcs arc maintained to record 
the amount of the advance payment and repayment of Ihc advance. 

*f necessary. 


Authority for maintenance o4 the system: 5 U.S.C. 301. Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine use* of records maintained in the system, including catego¬ 
ries of user* and the purpose* of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties, (b) Disclosure* required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) In the event that this system of record* includes informa¬ 
tion which indicates a violation or potential viola lion of law, 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant record* in the 
system of records may be referred, a* a routine use. to the up 
propnaio agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto; td) A record from this 
system of record* may be disclosed as a **routine use’* to a 
Federal, state, or local agency maintaining civil, crmtimil. or other 
rclevunt enforcement information or other pertinent information, 
such as current licenses, tf necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee. the issuance of a security clearance, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit; (c) A 
record from this system of records may be disclosed to u Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract, of the issuance of a license, gram, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency** decision on the matter, (fl 
This system is used by the Payment Section employee* to deter¬ 
mine the amount owed to or by Custom* for travel expenvcv 

For additional routine uses see Appendix AA. 

Policies and practice* tor storing, retrieving, accessing, retaining, 
■nd disposing of records In the system: 

Storage: Data is stored m on unlocked metal. 5 x K file. 

Retries ability: The name of each individual is listed on a record 
card in alphabetical order. 

Safeguards: Ihc file is located within an office that is locked dur 
ing non working hours. The building is guarded by uniformed 
security police and only authorized persons arc permitted entry to 
the building 

Retention and disposal: The file is retained until the employee 
pays or account* (or the travel advance, and kept one year After 
one year the record is sent to the Federal Record Center; kept for 3 
years and then destroyed. 

System mmaagcr(s) and address: Director. Financial Management 
Division, U.S. Customs Service. John F. Kennedy federal Build 
mg. Boston. Massachusetts 02203. 

Noliliratkm procedure: Requests by an individual to be notified if 
live system of records contain* record* pertaining to him shull be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Appendix A), or to the Director, 
Entry Procedures and Penalties Division. Office of Regulation* and 
Rulings. U.S. Customs Service Headquarter*. 134)1 Constitution 
Avenue. N W., Washington. D.C, 20229. The requester will be 
notified in writing of the procedures to be followed Where Ihc 
request is pi evented in person, the requester shall prevent adequate 
identification to establish his identity, and a comparison of hi* 
signature and those in the record* may be made where the record* 
contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that lie understand* that knowingly or will 
fully seeking or obtaining access to record* about another person 
under false pretenses is punishable by a fine up to 5.000 dollar* 

Where the request b not prevented in person, it shall be accom 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that tie umictsland* that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses ts punishable by a fine up lo 5,000 dollar* 

A comparison of his signature and those in the record* may be 
mode where the records contain Ihc necessary signature 
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Record access prmc^ortr Request* by an individual to be 
notified how be can gain access to a record pertaining to him con* 
tained in a system of records. and bow he can contest H- content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Appendix A), or to 
the Director. Entry Procedures and Penalties Division. Office of 
Regulations and Rulings. U S. Customs Service Headquarters. 1301 
Constitution Avenue. N.W.. Washington. D C. 20229 The requester 
will be notified in writing of the procedures to be followed Where 
the request is presented in person, the requester shall present 
adequate identification to establish hi* identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature 

If an individual can provide no .suitable documents tor identify a* 
Uoo. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by o notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars A 
comparison of hrs signature and those in the records may he made 
where the records contain the necessary signature. 

Record source categories? The information in the system 
originates from the employee and his supervisor. 

Treasury/Customs 00.241 

System name: Travel Advances—Treasury/Customs 

System location: Financial Management Division. 7370 N.W 36th 
Street. Miami. Honda 33166. 

Categories of Individuals covered by the system: Advances to 
Customs Employees only. 

Categories of records in the system: Name, address and Social 
Security Number of employees. 

Authority for maintenance of (he system; 5 U S.C. 301. Reor¬ 
ganization Pirn No. 1 of 1950; Treasury Department Order No. 165. 
Revived, as amended 

Routine uses of record* maintained in the svslcm. including catego¬ 
ries of users and the purposes of curb uses: The routine uses of the 
records contained m this system of records arc as follows: (a l Dis¬ 
closure to those officers and employees of the Customs Service 
and the Deportment of the Treasury who have a need for the 
records in the performance of their duties; tbj Disclosures required 
in udministralKm of the Freedom of Information Act (5 U.S.C. 552). 
(c) Used administratively to record travel advances and clearance 
of advance, as travel is completed. Outstanding kilanccs reflect in¬ 
debtedness of individuals until travel is completed or refunds of 
average in advance 

For additional routine uses see Appendix AA 

Pol idea and practices for storing, retrieving, accessing, retaining, 
and deposing of records in the system: 

Storage: Files are maintained In an unlocked drawer within a 
metal file cabinet. 

Ret riev ability: Alpha Employee Name File of SF 1038. 
•‘Application for Advance of Funds**. 

Safeguards: The metal container described above is maintained 
within the area assigned to the Financial Management Division 
within the Customs Service Building- During non-working hours the 
room m which the metal container is located is locked. 

Retention and depot*!: These files are retained as prescribed by 
GAD Regulations or until there is no longer any space available for 
them within the mcul container, at which time the oldest files arc 
transferred to the Federal Records Center. 

System manager^) and addreaa: Director of financial Manage¬ 
ment. 7370 N.W 36th Street. Miami. Florida 33166 

Notification procedure: Requests by an individual to be notified if 
the system of records containv records pertaining to him shall be in 
writing and directed to the Director, Financial Management Divi¬ 
sion. U.S. Customs Service Headquarters, 1301 Constitution 
Avenue. N.W. Washington. D.C. 20229 or Regional Commissioner. 
Region IV. The requester will be notified in writing of the 
procedures to be followed Where the request is presented in per¬ 
son. the requester shall present adequate identification to establish 
lux identity , and a comparison of his signature and those in the 


records may be mack where the records contain the fteccv rs 
signature 

If an individual can provide no suitable documents for idcutifn. 
tion, he may be required to make a signed statement assertu , 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another per*, 
under false pretenses is punishable by a fine up to 5,000 doQarv 
Where the request tt not presented in person, it *»hall be accci, 
ponied by a notarized statement executed by the requester assertm 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another per- 
under false pretenses is punishable by a fine up to 5.000 dollar A 
comparison of his signature and those in the records may be mu 
where the records contain the necessary signature. 

Record access procedures: Request* by an individual to K 
notified how he can gain access to a record pertaining to him c 
lamed in a system of records, and how he can contest Hs conu 
shall be in writing and directed to the Director. Entry Procedure 
and Penalties Division, U.S. Customs Service Headquarter* , DO! 
Constitution Avenue, N.W Washington. D.C 20229 or Repior 
Commissioner. Region IV. The requester will be notified in wriii v. 
of the procedure , to be followed. Where the request is pi evented in 
person, the requester shall present adequate identification 
establish his identity, and a comparison of his signature and th. 
in the records may be made where Ihc records contain the necev 
ry signature. 

If an individual can provide no suitable documents for identify .> 
tion, he may be required to make a signed stateirveiit assert im 
identity and stipulating that he understands that knowingly or wiU 

fully seeking or obtaining access to records about another per. 

under false pretenses is punishable by a fine up to 5,000 dollar- 
Where the request is not presented in person, it shall be ncco 
ponied by a notarized statement executed by the requester assert m* 
identity and stipulating that he understands that knowingly or will 
fully seeking or obuinmg access to records about another pc: 
under false pretenses is punishable by a fine up to 5.000 ddiii \ 
comparison of his signature and those in the records may be u 
where the records contain the necessary signature 
Contesting record procedures: See Access above. 

Record source categories: SF 1038— “Application and Account l*>r 
Advance of Funds*'. 

Treasury/Custom* 00.242 

System name: Travel Advance File—Treasury/Customs 

System location: Regional Commissioner of Customs. Room I < 

55 F.axt Monroe Street, Chicago. Illinois 60603. 

Categories of individuals covered by the system: Custom >> em¬ 
ployees to whom advances have been issued 

Categories of record.* In the system: SF 1038, “Application nd 
Account for Advance of Funds'* 

Authority for maintenance of the system: 5 U.S.C, 301. K* f 
guruzalion Plan No. I of 1950; Treasury Department Order No V 
Revised, as amended 

Routine uses of records maintained la the system, including cat* st°- 
rkv of users and the purposes of such uses- The routine uses **1 'he 

records contained in this system of records urc as follow*, (at l>n 
closure to those officers and employees of the Custom* Scrv> c 
and the Department of the Treasury who have a need for •*< 
records in the performance of their duties, (b) Disclosuics required 
in administration of the Freedom of Information Act (5 l vC 
552); 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retain inl¬ 
and disposing of records in the system: 

Storage. Individual alphabetical card file in file cabinet 
Retries ability: Access by name of individual 
Safeguard*: The file cabinet is maintained in the office of the Kc 
(Donal Commissioner, Region IX. Chicago. Illinois Dunn* non 
working hours the room/building in which the fik is located « 
locked 

Retention and disposal: Retained and disposed of in accordance 
with requirements uf Records Control Manual. 

System manager'si end addm»: Regional C otnuK sioncr vi 
Customs. 55 East Monroe Street, Chicago. Illinois 60603 

Notification procedure: Requests by an individual to be noiiF 5 ‘I 
the system of records contain* records pertaining to him shall be m 
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anting iUkl directed to the Regional Commissioner of the region in 
-hich the records arc located (see Appendix A), or to the Director, 
f nUry Procedures and Penalties Division, Office of Regulations and 
Killings, U.S Customs Service Headquarter\, 1301 Constitution 
Avenue. N.W., Washington. DC 20229. The requester will he 
vtified in writing of the procedures to be followed. Where the 
.iqucst is presented in person, the requester shall present adequate 
nufication to establish his identity, and a comparison of his 
feature and those in the records may be made where the records 
xitain the necessary signature. 

If an individual can provide no suitable documents for identifica- 
• in « 1* may required to make a signed statement asserting 
.entity and stipulating that he understands that knowingly or will, 
fully seeking or obtaining access to records about another person 
rdcr false pretenses is punishable by a fine up to 5.000 dollars 
Where the request is not presented in person, it shall be accora- 
, iiued by a notarized statement executed by the requester Asserting 
entity and stipulating that he understands that knowingly or will* 
fully seeking or obtaining access to records afoul another person 
i der false pretenses b punishable by a fine up lo 5.000 dollars A 
nparison of his signature and those in the records may be made 
*bere the records contain the necessary signature 
Record access procedures: Requests by an individual to be 
i • ufied how he can gain access to a record pertaining to him coo* 
L ined in a system of records, and how he can contest its content 
^ill be m writing and directed to the Regional Commissioner of 
toe region in which the records are located (see Appendix A), or to 
•be Director. Entry Procedures and Penalties Division, Office of 
KuUtkmi and Rulings. U.S Customs Service Headquarters, 1301 
CV ntitution Avemie, N.W.. Washington. D.C. 20229. The requester 
be notified in writing of the procedures to he foUowcd Where 
to request is prevented in person, the requester shall present 
."K-quate identification to establish his identity, and a comparison 
< f hi*, signature and those in the records may be made where the 
i onlx contain the necessary signature 
If an individual can provide no suitable documents for identified 
iiun, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or wfll- 
fully seeking or obtaining access lo records afoul another person 
urdcr false pretenses is punishable by a fine up to 5,000 dollars 
Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by tbc requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up lo 5,000 dollars A 
i iparisoci of his signature and those in the records may be made 
*+icrc the records contain the necessary signature. 
i niicaikg record procedures: See Access above. 

Record source categories: Completed Form 10311 received from 
** < ustoms employee within Region IX. Chicago. Illinois 

Treasury/Customs 00.243 

S\*fm name: Travel Payment System—Treasury/Customs 
s>qriB location: Accounting Division. U.S. Customs Service 
Hindquarters, Room 7126. 1301 Constitution Avcouc. N.W.. 
Wa hingtoo, D.C. 20229. 

1 -rtetorfca of individuals covered by the system: Headquarters 
1 h, °mi Service officials and employees who travel on official 

Nivmcss. 

1 of records rn the system: Travel authorizations, travel 

'""uchcrs, and travel advance records, which contain the officer’s 
< inploycc't name, residence, place and mode of travel, travel 
date*, month of travel advance, expenses incurred, amount of 
i.-avel advance, amount of advance outstanding and division code. 

\uihor1ly for maintenance of the syetem: 5 U.S.C 301; Kcor 
j-'Juiatioo Plan No. I of 1950. Treasury Department Order No. 165. 
kt sived. as amended. 

Kooiiae no of records maintained in the system, including cat ego- 
,ta *«rs and the purpose* of such uses: The routine uses of the 
lo.ixds contained in this system arc as follows: (a» Disclosure to 
t.*kn< officers and employees of the Customs Service and the Dc- 
; r’meot of the Treasury who have a need for the records in the 
Pcm onnancc of their duties Such duties may include preparing 
^urvement schedules so that tbc officer or employee will be paid 
' r travel expenses, recording the cost of travel, advising the cm* 
r*y.'ec\ supervisor when a travel advance is outstanding for an cx- 
troded period, and compiling cost and budget information (b) Div 
1 nure required in administration of the Freedom of Information 
*ct<5U.s.C. 552). 


For additional routine uses see Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and deposing of records In the system: 

Storage: The information in this system is contained on index 
cards placed within a file fox. in file folders or on separate sheets 
of paper within a metal container and in a computer system utiliz¬ 
ing magnetic disc storage techniques 

Ketricvabllity: The information on the index cards relate* only to 
travel advance payments, and the index cards arc filed alphabeti¬ 
cally by the name of the traveling individual, each file folder is 
placed within the metal container alphabetically by the numc of the 
traveling individual to whom it pertains; the separate sheets of 
paper are grouped in disbursement schedule number sequence by 
consecutive numbers and dates showing a listing of payment* to 
travelers; the computer records are retrieved by the accounting 
number assigned by the Customs Service for each separate travel 
transaction. 

Safeguards: Tbc room in which this system of records is located 
is locked during non-working hour*, the budding is guarded by 
uniformed security police, and only authorized person* arc per 
raitted within the building. 

Retention mod disposal: The records in this system are retained 
for an indefinite period of time. There are no established 
procedures for disposal of the subject records. 

System managers) and address: Director. Accounting Division. 
U.S. Customs Service Hcadquurters. Room 7126. 1301 Constitution 
Avenue. N.W.. Washington. DC. 20229. 

Notification procedure: Requests by on individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Director. Entry Procedures and Penal¬ 
ties Division. Office of Regulations and Ruling*. U.S. Customs Ser¬ 
vice Headquarters. 1301 Constitution Avenue. N.W., Washington. 
D.C 20229. The requester will be notified in writing of the 
procedures to be followed. Where the request ix presented m per¬ 
son. the requester shall present adequate identification to establish 
his identity, and a comparison of his signature and those in the 
records may be made where the rtcords contain the necessary 
signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required lo make n signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to record* about another person 
under false pretenses is punishable by a fine up to 5,000 dollarv 

Where the request is not presented in person, it shall be accom¬ 
panied by a notorized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con 
turned in a system of records, and how he can contest it* content 
shall be in writing and directed lo the Director. Entry Procedures 
and Penalties Division. Office of Regulation** and Ruling*. U.S 
Customs Service Headquarters. 1301 Constitution Avenue. N.W.. 
Washington. D.C. 20229. The requester will be notified in writing of 
the procedures to be followed. Whetc the request is presented ui 
person, the requester shah present adequate identification to 
establish his identity, and a comparison of his signature and those 
m the records may be mode where the records contain the necessa¬ 
ry signature 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understand* that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is puuhhable by a fine up to 5.000 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands Ihut knowingly or will¬ 
fully vcckmg or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollar*. A 
comparison of hi* signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: .See Access above 

Record source categories: The information in this system is 
derived from information supplied to the Accounting Division by 


FfOCKAl tt&STtt VOL 40. NO 731-TUtSOAY. DtCCMftCt 7. If7$ 






56308 


DEPARTMENT Of THE TREASURY 


the traveling individual on Standard Form 1012 (Travel Voucher) 
and from organizational and accounting information maintained by 
the Custom* Service. 

Treasury /Customs 00.244 

System name: Treasury Enforcement Communications System 
(TECS)—T reasury/Custom* 

System location: Office of Enforcement Support, U.S. Customs 
Service. 1301 Constitution Avenue. N.W.; Room 3117 Washington. 
D.C 20229 

Categories of individuals covered by the system: (I) Known viola¬ 
tors of U.S. Customs Laws. (2) Convicted violators of U.S. 
Customs and/or drug laws m the United States and foreign coun¬ 
tries. (3) Fugitives with outstanding warrants-Federal or state. (4) 
Suspected violators of U.S. Customs or other related laws. (5) Vic¬ 
tims of U.S. Customs law violations. 

Categories of records In the system: Every possible type of infor¬ 
mation concerning an individual which contributes to effective law 
enforcement may be maintained in this system of records Records 
include but are not limited to records pertaining to wanted persons, 
suspected persons, lookouts (temporary and permanent), and docu¬ 
ment reference records. Information about individuals includes but 
is not limited to name, alias, date of birth, address, physical 
description, various identification numbers, reason for the record 
or lookout, details and circumstances surrounding the actual or 
suspected violator 

Authority for maintenance of the system: 5 U.S.C. 301. Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (a) Disclosure to those 
officers and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per¬ 
formance of then duties; (b) Disclosures required in administration 
of the Freedom of Information Act (5 U.S.C. 552); (c) As a law en¬ 
forcement loo), for example, to aid in the detection and prevention 
of violatiouN, to provide and disseminate information on suspected 
or known violators within system to Federal, stale and local en¬ 
forcement officers within the United States and to other cooperat¬ 
ing foreign countries* enforcement officers and officials. Also used 
by the Department of Justice in prosecuting court cases, (d) Also 
disclosed to the Drug Enforcement Administration. 

For additional routine uses, see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic disc and tape storage, microfiche, and hard 
copy. 

Retrirvability: Name, personal identification number and systems 
identification number. 

Safeguards: (I) All TECS users must have a full field background 
investigation (2) The “need to know** principle is followed. (3) 
Procedural and physical safeguards are utilized such as accounta¬ 
bility and receipt records, guards patrolling restricted areas, alarm 
protection systems, special microfiche and communications securi¬ 
ty. etc 

Retention and disposal: (1) Review by Customs officer each time 
it is retrieved and on periodic basis to see if it should be retained or 
modified. (2) Since both temporary and permanent records arc 
maintained, period of retention will vary with type record entered 
activity of record and category of record. (3) A complete review of 
each record in system is made annually at Headquarters. (4) Tem¬ 
porary Records, erasure of magnetic disc (5) Permanent Records, 
no disposal (6) Hard Copy Documents, by shredding and/or burn¬ 
ing of the hard copy document. 

System manager! and address: Assistant Commissioner. Office 
of Enforcement Support, U.S. Customs Service, 1301 Constitution 
Avenue. N.W . Room 3117, Washington, DC. 20229 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 3 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of f U S.C. 552a. the provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption are contained in a general notice 
which appears cbcwhcTc in the Federal Register- 

Treasury /Customs 00.245 

System name: Treasury enforcement communications system card 
file — Treasury /Customs. 


System location: Ports and Station* in the District of Ogdensburg. 
New York. 

Categories of individuals covered by the system: Suspected viola 
tor* of Customs or other law*. 

Categories of records in the system: Name and system ID numK; 
and category of suspicion (i,c. narcotics, currency, counterfeit 
etc.). 

Authority for maintenance of the system: 5 U.S.C 301; Rcor 
ganization Plan No 1 of 1950; Treasury Department Order No. 165. 
Revised, as amended. 

Routine uses of record* maintained in the system, including ealego. 
Hex of user* and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as folk?**: (a) 
Quick or ready reference at port* or stations not equipped with 
TECS secondary machines, (b) Disclosure to those officers and em¬ 
ployees of the Customs Service and the Department of the Tfeasu 
ry who have a need for the records in the performance of their du 
ties, (c) Disclosures required in administration of the Freedom of 
Information Act (5 UJ5.C. 552). <d) In the event that this system of 
records includes information which indicates a violation or potential 
violation of law whether civil, crtminal. or regulatory in nature and 
whether arising by general statute or particular program statute w 
by regulation, rule, or order issued pursuant thereto the relevant 
records in the system of record* may he referred, as a routine use, 
to the appropriate agency whether Federal, state, local, or foreign 
charged with the responsibility of investigating or prosecuting the 
statute or rule, regulation, or order issued pursuant thereto, (cl A 
record from this system of records may be disclosed as a "routine 
use" to a Federal, state, or local agency maintaining civil, crimm il 
or other relevant enforcement information or other pertinent infor 
malion such as current licenses, if necessary to obtain information 
relevant to an agency decision concerning the hiring or retention of 
an cmpkiyce, the issuance of a security clearance; the letting of .* 
contract; or the issuance of a license, grant, or other benefit, (f) A 
record from this system of records may be disclosed to a Federal 
agency in response to its request in connection with the hiring or 
retention of an employee; the issuance of a security clearance; the 
reporting of an investigation of an employee; the letting of a con 
tract; or the issuance of a license, grant, or other benefit by the 
requesting agency to the extent that the information is relevant and 
necessary to the requesting agency’s decision on the matter <g) 
Also disclosed to the Drug F.nforccment Administration 

For additional routine uses sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the system: 

Storage: Rottex card file 

Rt-trkv ability: Alphabetically by name. 

Safeguards: Available to inspectors only. Kept in rollcx file tn 
custody of inspector on duty. 

Retention and disposal: Card is dated for disposal per original 
TECS message. 

System manager(s) and address: Port Director. RFD Constable. 
Trout River, New York 12926. 

Systems exempted from certain provision* of the act: The Commrv 

xioncr of Custom* pursuant to 5 U.S.C. 552a (j) and/or (k) b^> 
proposed to exempt this system of records from certain require 
mcnls of 5 U S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of record* is proposed to be exempted and the 
jurisdiction for the exemption is contained in a general notice 
which appear* elsewhere in the Federal Register. 

Treasury /Custom* 00.246 

System name: Uncollectible Checks File—Treasury/Custom* 

System location: Classification A Value Division, Cashier Branch. 
Rm 228. United States Customs Service, 335 Merchant St Honolu¬ 
lu, Hawaii 96813 and Honolulu International Airport. United Slates 
Customs Service. Cashier Branch 

Categories of individual* cohered by the system: Vessel and air 
craft pasvengcr/crew. brokers, individuals A importers that are 
principally involved in uncollectible payment of duties. 

Categories of record* in the system: Debit Voucher for Uncolkcti 
blc Check* by the lTcpositary; correspondence and documents ref 
taming to effect collections from party -in-interest; record of 
completed action for new payment received. 

Authority for maintenance of the system: 5 U.S.C. 301; Rcor 
ganization Plan No 1 of 1950; Treasury Department Order No 165. 
Revised, as amended. 
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Routine i tstn oI records maintained in I hr system, including caicgo- 
ri« «C wm and the purpose* of such uses: The routine uses of the 
cconh contained m the Uncollectible Checks File of the U.S. 

: istoms Service arc at follows: U) Disclosure to those officers and 
inptoyccs of the Customs Service and the Department of the Trea- 
ury who have a need for the record* in the performance of their 
duties; (hi Disclosure* required in the administration of the 
! loedom of Information Act (5 U.S.C. 552); <c> Information con* 
tried in thts file is used to control the frequency of uncoDectihlc 
f*cckx by individual*. 

For additional routine use* see Appendix AA. 

folirfc* lud practices for storing, retries hag. teeming, retaining, 
and dappling of records in the system: 

Murage: Records arc Tiled chronologically in active and inactive 
likr* and kept in metal cabinet* within locked rooms. 

<trievability: Each ease i* identified by name, debit voucher 
number and amount of uncollectahle check in a chnmologkal file 
Naleguards: The metal cabinet* described above art maintained 
.ihin the area assigned to the U.S Custom* Service, Cashier 
Hunch, at the Honolulu International Airport and Honolulu 
irral Buikfing During non working hour*, the room* in which 
metal cabinets arc located are locked 
k ctmtloa and dkposal: Active file* are retained until uncoUccti- 
Me checks are settled by party in*interest or granted relief by 

• uuncial Management Division, San Francisco. California Inactive 
14c* arc retained for five year* and then destroyed 

system managers) and address: District Director of Custom*. Rm 
MX. United State* Customs Service, Federal Building. 335 
Merchant Street. Honolulu. Hawaii 96813 

-ulicatam procedure: Request* by an individual to be notified if 
th system of record* contains record* pertaining to him shall be in 
>ding and directed to the Regional Commissioner of Customs, 
M S, Customs Service. Region VIII, 450 Golden Gate-Avenue. San 
lioiKiscu, California 94102 or to the Fntry Procedure* ami Penal¬ 
ty* Division. Custom* Service Headquarter*. Washington. DC, 
<C9. Hie requester w ill be notified in w riling of the procedure* to 
be followed, Where the request i* presented m person, the 
o lucHter shall present adequate identification to establish hi* 
♦Jrniity, and a comparison of hi* signature and those in the record* 
ruv he made where the records contain the necessary signature 
If an individual can provide no suitable document* for identifier 

• he may be required to make a signed statement asserting 
identity and stipulating (hat he understands that knowingly or will¬ 
fully seeking or otftaiiimg access to record* about another person 

ndcr false pretenses is punishable by a fine up to 5.000 dollars 
Where the request i* not presented in person, it shall be occom- 
p,;r.icd by a notarized statement executed by the requester asserting 
xlcolily and stipulating that he understands that knowingly or wtH- 
folly Peking o« obtaining access to records about another person 
der false pretenses t* punishable by a fine up to 5.000 dollar*. A 
’ip irison of hi* signature and those in the records may be made 
■ •ere the record* contain the necessary signature. 

Knoed access procedures: Requests by an individual to be 

• h 'died how he wan gain access to a record pertaining to him con¬ 
tained in a system of record*, and how he can contest it* content 
dull be in writing and duelled to the Regional Commissioner of 
< -loim. U S, Customs Service. Region VIU. 4*0 Golden Gate 
V enue. San Francisco. California 94102 or tlic Entry Procedures 
iml IViulucs Division. Custom* Service Headquarters. Washing- 

D.C. 20229. The requester will he notified in writing of the 
: ■•■seduce* to he followed. Where the request i* presented in per 
**i. the requester shall present adequate identification to establish 
' v identity, and a comparison of hi* signature and those in the 
fcvtud* may be made where the record* contain the necessary 
-> udurc. o 

If on individual con provide no suitable document* for identifies 
h n he may Sc required to make a signed statement asserting 
M *ntity and stipulating that he understand* that knowingly or will¬ 
fully seeking or obtaining access to record* about another person 
Mct false pretense* is punishable by a fine up to 5.000 dollars. 
Where the request is oot presented in person, it shall be accom- 
funicd by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or wiH- 
toih seeking or obtaining access to record* about another person 
under false pretense* is punishable by a fine up to 5,000 dollar*. A 
c< pamon of hit signature and those ui the record* may be made 
***** the record* contain the necessary signature. 

< o«vu*tiog record procedures: See Access above. 


Record source categories: The information contained in these File* 
originate* with the receipt of Debit Voucher* for Uncollectible 
Check* by the Depositary from Financial Management Division 
which result* in correspondence to the party-in-tntcrcst. 

Treasury /Customs 00.247 

System name: Uniform Allowance — Treasury /Custom*. 

System location: Management Service* Branch. Administration 
Division. District Director. Sun Juan. Puerto Rico. 

Categories ol individual* covered by the system: Employee* enti¬ 
tled to uniform allowance and date received 

Categories of r ecor d* In the system: Name, position held, amount 
received for uniform allowance and slate received. 

Authority for msiiUrotmc of the system: 5 U.S.C. 301, Reor¬ 
ganization Plan No I at 1950; Treasury Department Order No. 165. 
Revised, a* amended 

Routine use* of records maintained in the system, including catego¬ 
ries of users and the purpose* of well uses: (a) Disclosure to those 
officers and employee* of the Custom* Service and the Department 
of the Treasury who have a need for the records in the per 
formaoce of their duties: (b) Disclosure* required in administration 
of the Freedom of Information Act (5 U.S.C. 552); (c) Verify pay 
mrnts arc received ns requested and authorized 

For additional routine use* see Appendix A A. 

Policies and practices for swing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Record* ore maintained in individual card* stored in an 
index card box which rn within a locked drawer of a desk 

Retries ability: Each card is identified by the name of the em¬ 
ployee and filed alphabetically within the box. 

Safeguards: The drawer in which the card* are kept is locked and 
i* tn the area assigned to the Management Service* Branch within 
the Custom* Service Building During non working hour* the f\»om 
in which the desk i% located i* locked and access to the building is 
controlled at all times by uniformed guard*. 

Retention and dhpmal: Records arc maintained until the em¬ 
ployee leaves the district or is no longer cntitlted to uniform al¬ 
lowance at which time hi* card t* moved to the bock of the box. 
When there t* no more space available within the box. the oldest 
curd* arc destroyed 

System manager**t and address: District Director. U.S. Custom* 
Service. P O Box 2112, Old Son Juan. Puerto Rico 00903 

Notification procedure Request by an individual to be notified if 
the system of records contains record* pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the record* arc located (see Custom* Appendix A), or to the 
Director, Fntry Procedure* and Pcnuhic* Division. Office of Regu 
lations and Ruling*. U,S Customs Service Headquarters, 1301 Con¬ 
stitution Avenue, N W„ WashiQflon, DC. 20229, The requester 
will be notified in writmg of the procedure* to be followed Where 
the request i* presented in person, the requester shall present 
adequate identification to establish hi* identity, and a comparison 
of hi* signature and those m the record* may be made where the 
record* contain the necessary signature. 

If an individual can provide no suitable document* for idcntifica 
lion he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to record* about another person 
under false pretense* is punishable by a fine up to 5,000 dollar*. 

Where the request i% not presented in person, it *hall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that be understand* that knowingly or will 
fully seeking or obtaining access to record* about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of hi* signature and those in the records may be made 
where the record* contain the necessary signature 

Record access procedures: Request* by an individual to be 
notified how he can gain access to a record pertaining to him eon- 
tamed in a system of records, and how lie can contest it* content 
shall he in writing and directed to the Regional (Commissioner of 
the region in which the records are loeuted (see Customs, Appendix 
A), or to the Director. Entry Procedures and Penalties Division, 
Office of Regulations and Ruling*, U.S. Custom* Service 
Hcadquarteis, 1301 Constitution Avenue, NW„ Washington D.C 
20229. I he requester will be notified in writing of the procedure* to 
be followed Where the request is presented in person, the 
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requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the tccords 
may by made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may he required to make a signed statement asserting 
identitiy and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notorized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature 

Contesting record procedures: See Access above. 

Record source categories: The information is posted on the cards 
when checks for uniform allowance are received. 

Treasury/Customs 00.24* 

System name: Uniform Allowance—Treasury /Customs 

System location: Financial Management Division, U.S. Customs 
Service, Region 1, John F. Kennedy Federal Building Boston. Mas¬ 
sachusetts 02203. 

Categories of individuals covered by the system: Employees of the 
Customs Service who arc eligible to receive payments for maintain¬ 
ing uniforms. 

Categories of records in the system: Name of employee, date of 
eligibility, period of eligibility, amount paid and District assigned. 

Authority for maintenance of the system: 5 U.S.C 301: Reorganiza¬ 
tion Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of Mich uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U S.C 552); 
(c) In the event that this system of records includes information 
which indicates a violation or potential violation of law. whether 
civil, criminal, or regulatory in nature, and whether arising by 
general statutuc or particular program, statute, or by regulation, 
rule, or order issued pursuant thereto . the relevant records in the 
system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto; (d) A record from this 
system of records may be disclosed as a “routine use'* lo a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to on agency decision concerning the hiring or retention of an em¬ 
ployee, the issuance of a security clearance, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit; (e) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of on employee, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter; (f) The 
system is used to determine the status of eligibility of uniformed 
employees so that payment can be processed by the employees of 
the Payment Section. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system; 

Storage: Dpta is stored in a 5 x 8 two drawer file, acccssable to 
employees of the Payment Section of the Financial Management 
Division. 

Retries ability: The name of each individual is listed on a card 
which is filed in alphabetical order 

Safeguards: The file is located within an office that Is locked dur¬ 
ing non-working hours. The building is guarded by uniformed 
security police and only authorized persons arc permitted entry to 
the building. 


Retention and disposal: Files ore maintained until employee 
leases position, retained for two years and then destroyed. 

System ntaiutgcrU) and address: Director. Financial Management 
Dvision. U.S. Customs Service. John F. Kennedy Federal Building. 
Boston, Mussuchutctls 02203. 

Notification procedure: Requests by an individual to be notified tf 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (sec, Customs Appendix A), or to the 
Director, Entry Procedures and Penalties Division, Office of Regu 
tations and Rulings. U.S Customs Service Headquarters. 1301 Con 
stitution Avenue N.W.. Washington D.C. 20229 The requester will 
be notified in writing of the procedures to be followed Where the 
request Is presented in person, the requester shall present adcqu.it' 
identification to establish his identity, and a comparison of hi 
signature and those in the records may be made where the records 
contain the necessary signature 

If an individual can provide no suitable document* for identifica 
tion, he may be required to make a signed statement asserting 
identity and stipulating that be understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000dollars 

Where the request is not presented in person, it shall be accom 
ponied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by un individual to be 
notified bow he can gain access to a record pertaining to him con 
laincd in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner ol 
the region in which the records arc located (see Customs. Append* i 
A), or to tin: Director. Entry Procedure* and Penalties Division. 
Office of Regulations and Rulings. US. Customs Sem 
Headquarters, 1301 Constitution Avenue Washington DC. 202N 
The requester will be notified in writing of the procedures to be fol 
lowed. Where the request is presented in person, the requester shall 
present adequate identification to establish his identity, and a com 
parison of his signature and those in the records may be made 
where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is puniihablc by a fine up to 5,000 dollars 

Where the request is not presented in person, it shall be accmn 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars A 
comparison of his signature and those in the records may be m.idc 
where the records contain the necessary signature. 

Contesting record procedures: Sec Access above. 

Record source categories. The information in the system 
originates from the District office where the employee is stationed 

Treasury /Customs 00.249 

System name: Uniform Allowances- Unit 

Record—Treasury/Customs. 

System locution: Financial Management Division, 7370 N.W. V>ih 
Street, Miami. Florida 33166. 

Categories of individual* covered by the system: U.S. Custom* 

Employees. 

Categories of records in the system: Name—Record of Uniform 
Allowance Payments. 

Authority for maintenance of the system: 5 U.SC 301*. Reor¬ 
ganization Plan No. I of 1950. Treasury Department Order No. M. 
Revised, as amended. 

Routine uses of records maintained in the system, including calr£<>- 
ries of users and the purposes of such uses: The routine uses of 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs ScrvRc 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S < 
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552): (c) Used by Accounting technicians to record amounts paid to 
uniformed personnel annually. 

For additonal routine uses see Appendix AA. 

Rohdes and practices for storing, retrieving, accessing, retaining, 
aod disposing of records in the system: 

Storage: Files arc maintained in an unlocked drawer within a 
octal file cabinet. 

Kctricvabillt): Alpha by Name. Appropriation Accounting Docu¬ 
ment Number. 

Safeguards: The metal container described above is maintained 
within the area assigned to the Financial Management Division 
within the Customs Service Building During non-working hours the 
room in which the metal container is located is locked and access 
U> the building is controlled by uniformed guards. 

Retention and disposal: These files arc retained as prescribed by 
(iAl) Regulations or untd there is no longer any space available for 
them within the metal container, at which time the oldest files are 
transferred to the Federal Records Center. 

SjKtrm managed*) and address: Direction of Financial Manage¬ 
ment, 7370 N.W. 36th Street, Miami. Florida 33166. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
anting and directed to the Regional Commissioner of the region in 
vtuch the records arc located (see Customs. Appendix A), or to the 
Director, Entry Piocedures and Penalties Division, Office of Regu- 
btwtw and Rulings. U S. Customs Service Headquarters. 1301 Con- 
•ututiem Avenue. N.W., Washington. DC. 20229. The requester 
*01 be notificJ in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
idequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for idcnlifica' 
non, he may be required to moke a signed statement asserting 
•deadly and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punsihablc by a fine up to 5,000 dollars. A 
* ;nparisoo of bis signature and those in the records may be nude 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con- 
itncd in a system of records, and how he can contest its content 
dull be in writing and directed to the Regional Commissioner of 
thr legion in which the records arc heated (see Customs. Appendix 
A), or to the Director, Entry Procedures and Penalties Division. 
Office i4 Regulations and Rulings, U.S. Customs Service 
Headquarter*, 1301 ConstiUtuiion Avenue. N.W., Washington, D.C 
30229. The requester will be notified m writing of the procedures to 
v followed Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity and a comparison of his signature and those in the records 
nay be made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
^entity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
w>drr false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
^entity and stipulating that he understands that knowingly or will- 
luOy seeking or obtaining access to records about another person 
under false pretenses is punishable by u fine up to 5,000 dollars A 
c omp arifOB of bis signature and those in the records may be made 
■where the records contain the necessary signature. 

( testing record procedures: Sec Access above. 

R*wd source categories: From Memo’s received from Districts. 
Data Transcribed from Payment Vouchers. 

Treasury /Customs 00.250 

name: Uniform Allowance File—Treasury/Customs. 

System location: Located in the Office of the District Director, 
' ,n U*<go. Calif: Offices of the Port Directors. San Ysidro. Calif. 


Tccatc. Calif; Calexico. Calif; Andrade. Calif; San Diego Barge Of¬ 
fice; and the Offices of the Customs Patrol Division. San Diego, 
Calif; San Ysidro. Calif; Calexico. Calif; Teeale. Calif. 

Categories of Individuals covered by the system: AD Customs Of¬ 
ficers who are required to wear o designated uniform in the per¬ 
formance of their duties. 

Categories of records in the system: Regional Form VII-RC-91, 
name, title. GS-lcvel, date entered on duty, duty location, percent¬ 
age of time uniform worn, etc 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revived, as amended, and the Customs Accounting Manual. 

Routine uses of records maintained Hi the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc os follows; (a) Dis¬ 
closure of those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosure* required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law. 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or pgpsccuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto (d) A record from this 
system of records may be disclosed as a “routine use** to a 
Federal, slate, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an cm 
ploycc, the issuance of a security clearance, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit, (c) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with Ihc hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract, or the issuance of u license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter (f) 
Provide information as to uniforms for Customs Officers and funds 
for uniform maintenance. 

For additional routine uses sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in Ihc system: 

Storage: Regional Form RC-VU-9! in manila folder. 

Retries ability: Name and duty location. 

Safeguards: lacked cabinet 

Retention and dispersal: Yearly and then disposed. 

System managens) and address: District Director. Port Directors, 
and Division Directors within the San Diego Customs District. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
whkh the records are located (sec Costums Appendix A), or to the 
Director. Entry Procedures and Penalties Division. Office of Regu¬ 
lations and Rulings, U.S. Customs .Service Headquarters. 1301 Con¬ 
stitution Avenue. N W., Washington. D.C 20229. The requestor 
will be notified in w riting of the procedures to be followed Where 
the request is presented in person, the requestor shall present 
adequate identification To establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about .mother person 
under false pretenses is punishable by a fine up to 5.000 doltar*. 

Whcrc the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 
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Record icmi procedure*: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the record* are located (sec Customs Appendix 
A), or to the Director. Entry Procedures and Penalties Division. 
Office of Regulations and Rulings, U.S. Customs Service 
Headquarters. 1301 Constitution Avenue. N.W , Washington, DC. 
20229. The requester will be notified in writing of the procedures to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. be may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by u fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will- 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollar*. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedure*: Sec Access above. 

Record source categories: Employees, supervisors, and other 
Customs Divisions. 

Treasury/C ustoms 00.251. 

System name: Unscheduled Overtime Report (Customs Form 
31F—Treasury/Custom*. 

System location: Director. Office ol Operations. 6 World Trade 
Center. Rm 508. New York. New York. 

Categories ol btdi%k!ual% covered by the system: Special Agents as 
signed to the office of Regional Director of Investigation* 
authorized to receive unscheduled overtime rcnumcralion. 

Categories ol records in the system: Customs Form 31 enumerates 
the nature of overtime performed, the number of hours and the 
date on which the overtime was performed and the ease number of 
investigation. 

Authority lor maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Han No I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of user* and the purposes of such use*: (a) Disclosure to those 
officers and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per¬ 
formance of their duties; (b) Disclosure* required in administration 
of the Freedom of Information Act (5 U.S.C. 552); (c) Used to ac¬ 
count for and control unscheduled overtime. 

additional routine uses see Appendix AA. 

Policies mod practices lor storing, retrieving, accessing, retaining, 
and disposing of record* in the system: 

Storage: The information in this system is contained on CF 31. 
the forms arc contained within a file folder and arc placed in a 
metal file cabinet 

Retries ability: By mime. 

Safeguards: The file cabinet is maintained within the area as 
signed to the Regional Director of Investigations. New York, within 
the Customhouse During non-working hours live complex in which 
die fife is located is locked and access to the building » controlled 
at all times by uniform guards. 

Retention and disposal: The forms arc destroyed after three 
yean 

System manapen m and address: Rcgionul Director of Investiga¬ 
tions. (See Customs Appeodix A.) 

Notification procedure: Requests by an individual In be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records ore located (see Customs Appendix A), or to the 
Director, Entry Procedures and Penalties Division, Office of Regu- 
La lions and Rulings. U.S. Customs Service Headquarters. 1301 Con¬ 
stitution Avenue, N W . Washington, DC. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 


adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for idcntifica 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
futly seeking oi obtaining access to records about another person 
under false pretenses is punishable by a fine up lo 5.000 dollars 
Where the request is not presented in person, it shall be accom 
pamed by a notarized statement executed by the requester as&crtinp 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be mad< 
where the records contain the'necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him eon 
tamed in a system of records, and how he can contest it* conlcn: 
shall be in writing and directed to the Regional Commissioner of 
the rcgioif in which the records ore located (see Customs Appendix 
A), or to the Director. Entry Procedures and Penalties Division 
Office of Regulation* and Rulings. U.S Cusioms Service 
Headquarters. 1301 Constitution Avenue. N.W . Washington. D C 
20229. The requester will be notified in writing of the procedures !<• 
be followed Where the request is presented in person, the 
requester shaD present adequate identification to establish h; 
identity, and a comparison of his signature and those in the record* 
may be made where the records contain the necessary sign.ilmc 
If an individual can provide no suitable documents for identifier 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or wiU 
Cutty seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars 
Where the request b not presented m person, it shall be accooi 
panied by a notarized statement executed by the requester assertin. 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to record* about another pers** i 
under false pretenses is punishable by a fine up to 5,000 dollar A 
comparison of his signature and those in the records may be 
where the records contain the necessary signature. 

Contesting record procedure*: See Access above. 

Record source categories: The information in this aystem 
originates from the Special Agent who performs the unscheduled 
overtime 

Treasury/Customs 00.252 

System name: Valuables Shipped Under the Government l.owc' 
Shipment Ad—Treasury/Customs. 

System location: District Director of Custom*. Chicago. Illinois 
Categories of individual* covered by the system: Customs or* 
ployccs collecting and transmitting funds to cashier for deposit 
Categories of records in the system: Name of employee, collection 
document serial numbers, amount of collection 

Authority for maintenance of the system: Section 300.30, Custom* 
Accounting Manual; 5 U.S.C. I34f; 5 U.S.C. 301. 

Routine uses of record* maintained in the system, including catcjjn 
lie* of user* and the purposes of such uses: The routine uses "I the 
record* contained in this system of records arc a* follows: (u> l>t> 
closure to those officers and employees of tho Customs Server 
and the Department of the Treasury who have a need for ih< 
records in the performance of their duties; (bl Disclosures requireu 
in administration of the Freedom of Information Act (5 U.S.C 
For additional routine use* sec Appendix A A 

Policies and practices for storing, retrieving, accessing, retains, 
and disposing of records in the system: 

Storage; Filed in folders with the individual'* name appearuw at 
the top thereof in a file cabinet 

Retrio ability: Each record folder is filed by name of Individual 
Safeguards: Kite cabinet described above tx maintained within i ' 
area assigned in the Customs office. During non-wotking hour* tl»<- 
area in which the cabinet is located is secured. 

Retention and disposal: Retained for three years and then M 
warded to FRC for seven years retention. 

System manager!*) and address: District Director, as nppropri 
in Region IX. Chicago. Illinois. 
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Notification procedure: Request* by sin individual to be notified if 
the system of records contain* records pertaining to him shall be in 
anting and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Director. Entry Procedures and Penalties Division, Office of Regu¬ 
lation* and Rulings. U.S. Custom* Service Headquarter*. 1301 Con¬ 
stitution Avenue. N,W . Washington. D.C. 20229. The requester 
will be notified in writing of the procedure* to be followed. Where 
the request is presented in person, the requester shall present 
Jcquate identification to establish his identity, and a comparison 
of bis signature and those in the records may be made where the 
record* contain the necessary signature 
If an individual can provide no suitable document* for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to record* about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 
Where the request is not presented in person, it shall be accom- 
P-utied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses ts punishable by a fine up to 5,000 dollar* A 
> tmpamon of his signature and those rn the records may be made 
abac the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how be can gain access to a record pertaining to him con¬ 
fined in a system of records, and how he can contest it* content 
-.hall be ui writing and directed to the Regional Commissioner of 
rtu: region ui which the records are located (see Customs Appendix 
A), or to the Director, Entry Procedure* and Penalties Division, 
office of Regulations and Rulings. U.S. Custom* Service 
Headquarter*. 1301 Constitution Avenue, N.W., Washington. D.C, 
XJ229. The requester will be notified in writing of the procedure* to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish hi* 
identity, and a comparison of his signature and those in the records 
nuy be made where the record* contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating access to record* about another person 
under false pretenses is punishable by u fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretense* i* punishable by a fine up to 5.000 dollar*. A 
ir.partvon of his signature and those in the record* may be made 
where the record* contain the necessary signature, 
t on testing record procedure*: See Access above. 

Record source categories: Data submitted by individual Custom* 
employee involved. 

Treasury /Custom* 00.25,1 

SWon name: Vehicle Microfiche Files—Treasury/Customs. 

Sivtcfii location: U.S. Custom* Service. Office of Investigation*. 
Repon V. 2900 Pla/a Tower Building. New Orleans, la. 70113. 

( olegorir* of individual* covered by the system: Owner* of mova¬ 
ble vehicles registered in the State of Louisiana 
< alegorle* of records in the system: Name indices of vehicles 
Authority for maintenance of the system: 5 U.S.C 301. Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. Ifi5. 
Revised, a* amended 

Routine uses of record.* maintained in the system, including catego¬ 
ries ot users and the purposes of such uses: The routine uses of the 
record* contained in this system of records arc as follows: (a) Dis¬ 
closure to those officer* and employees of the Custom* Service 
•ind the Department of the Treasury who have a need for the 
ncord* in the performance off their duties: (b) Disclosure required 
1,1 ^e administration of the Freedom of Information Act (5 U.S.C. 

let Information contained in these microfiche files is provided 
Lm the routine use of the Office of Investigations of the Customs 
Sen ice for the purpose of verifying information received from 
v*thci source* in conjunction with investigations within the Office 
of Investigation*. 

For additional routine use* sec Appendix A A 
Policies and practices for storing, retrieving, accessing, retaining, 
deputing of records in the system: 


Storage: These microfiche files are maintained in a file folder in a 
metal cabinet The cabinet is located in a room which is manned 
during normal office hours, and locked after hour*. 

Rctrirvability: These microfiche file* arc identified by alphabet! 
cal name of the calagoricx of individuals maintained in that file and 
information is retrievable manually from these file*. 

Safeguards: These microfiche files are kept in a metal cabinet and 
are maintained within the room which is manned by Office of In 
vestigatioas personnel during normal office hour*. During non- 
working hour*, the room in which the metal cabinet is located b 
locked and entrances to the office which contain* that room are 
locked. Access to the budding containing the office is controlled 
during non-working hours by a uniformed guard. 

Retention and disposal: These fdex arc retained indefinitely or 
until updated by more current records at which time the okl records 
are disposed of by shredding. 

System manager!*) and address: Regional Director. Investigations. 
U.S. Custom* Service. Office of Investigation*. 2900 Pta/a Tower 
Building. New Orleans. lai. 70113. 

Notification procedure: Requests by an individual to be notified if 
the system of record contain* record* pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director, Fntry Procedure* and Penalties Division. Office of Regu¬ 
lations and Ruling*. U S. Customs Service Headquarter*. 1101 Con 
xiitution Avenue, N.W., Washington. D.C. 20229. The requester 
will be notified in writing of the procedure* to be followed. Where 
the request b presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of hb signature and those in the records may he made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understand* that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretense* is punishable by a fine up to 5.000 dollar*. 

Where the request b not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understand* that knowingly or will¬ 
fully seeking or obtaining access to record* about another person 
under false pretenses is punishable by a Tine up to 5.000 dollar* A 
comparison of hi.* signature and those in the records may be mude 
where the record* contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how be can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the record* arc located (see Customs Appendix 
A), or to the Director, Entry Procedures and Penalties Division, 
Office of Regulations and Rulings. U.S. Custom* Service 
Headquarters. 1301 Constitution Avenue. N.W.. Washington, D.C. 
20229. The requester will be notified in writing of the procedure* to 
be followed Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the record* contain the necessary signature. 

If an individual can provide no suitahlc documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretense* is punishable by a fine up to 5,000 dollar* 

Where the request b not presented in person, it shall be accom 
panics! by a notarized statement executed by the requester usserting 
identity and stipulating that he understand* that knowingly or will¬ 
fully seeking or obtaining access to record* about another person 
under false pretense* is punishable by a fine up to five thousands 
dollars A comparison of his signature and those in the record* may 
be made where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: The information contained in these 
microfiche files originates and consists of information generated 
from vehicle registration forms submitted to the State of Louisiana 

Treasury/Custom* 00.254 

System name: Vessel Identification Report—Treasury/Customs. 

System location: Office of the Director. District Patrol, Suite 2K00 
Ptaza Tower Building. 1001 Howard Avc., New Orleans, lot 70113. 


FtDtftAl RtOISTtt VOL 40. NO M2-TUIS0AY, DfCfMtCR 2. 1*75 





56314 


DEPARTMENT OF THE TREASURY 


Dir., District Patrol Division. Rm 213. International Trade Center, 
250 N Water Street. Mobile, Al 56602. 

Categories ot individuals covered by the system: AU suspect ves¬ 
sels and/or boats that information has been received on indicating 
unlawful or suspicious activity. 

Categories of records in tire system: Regional form containing ves¬ 
sel’s name, photograph, date of photo, place of photo, name of 
boat owner, his address, and any other important information per¬ 
taining to suspect vessel. 

Authority for maintenance ol the system: 5 U.S-C. 301; Reor¬ 
ganization Plan No. I of 1950: Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpose* of such uses: The routine uses of the 
records contained in this system of records axe as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
tn administration of the Freedom of Information Act (5 U.S.C. 
552); (c) Used as an aid to law enforcement and to identify vessels 
-that require watching. 

For additional routine uses see Appendix AA. 

Pnlirics and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records maintained in standard Customs file folders in 
locked metal cabinets. 

Retries ability: System filed alphabetically and retrieved manually. 

Safeguards: File maintained in locked metal file cabinet, the keys 
of which arc controlled by the custodian of the files. Those depart¬ 
mental officials who may occasionally be granted access consistant 
with their positions have been cleared by a full field background in 
vestigation and granted appropriate security clearance for critical 
sensitive positions. During non-working hours the room housing the 
mciid cabinets is locked. 

Retention and disposal: Retain indefinitely 

System managemi and address: Director. District Patrol Division. 
Suite 2800 Pla/a Tower Bldg.. 1001 Howard Avc., New Orleans. 
La 70115. 

Systems exempted from certain pro* Linns of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require 
ment.s of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption arc contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Customs 00.255 

System name: Vessel Violation Profile System—Treasury /Custom*. 

System location: U.S. Customs Service. Office of Enforcement 
Support. 1301 Constitution Avenue. N.W., Room 3117. Washing¬ 
ton. D.C. 20229. 

Categories of Individuals covered by the system: Masters as¬ 
sociated. in the capacity of ship agent or representative, with ves¬ 
sels in actual or suspected violation of Customs and related laws. 

Categories of records in the system: Vessel’s name. Master’s 
name, search results and history of the prior violations of Customs 
and related laws. Includes lookout information, if available. 

Authority for maintenance of the system: 5 U.S.C 301. Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165. 
Revised, as amended 

Routine ims of recurds maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (a) Disclosure to those 
officer* and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per¬ 
formance of their duties; (b) Disclosures required in administration 
of the Freedom of Information Act (5 U.S.C. 552); (c) In the event 
that this system of records includes information which indicates a 
violation or potential violation of law. whether civil, criminal, or 
regulatory in nature, and whether arising by general statute or par¬ 
ticular program statute, or by regulation, rule, or order issued pur¬ 
suant thereto, the relevant records in the system of records may be 
referred, as a routine use. to the appropriate agency, whether 
Federal, stale, local, or foreign, charged with the retpooiftttty of 
investigation or prosecuting such violation or charged with enforc¬ 
ing or implementing the statute, or rule, regulation, or order issued 
pursuant thereto, (d) A record from this system of records may be 


disclosed as a *’routine use” to a Federal, state or local agency 
maintaining civil, criminal, or other relevant enforcement inforrtiu 
lion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con 
ccrning the hiring or retention of an employee, the issuance of u 
security clearance, the letting of a contract, ot the issuance of . 
license, grant, or other benefit, (e) A record from this system of 
records may be disclosed to a Federal agency, in response to it 
request, in connection with the hiring or retention of an employee 
the issuance of a security clearance, the reporting of an mvestiga 
lion of an employee, the letting of a contract, or the issuance of u 
license, grant, or other benefit by the requesting agency, to the ex 
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter (f) Documentation of vessel viola 
lions committed while in United States ports, (g) Determination of 
search operations by consideration of past violations and selective 
intelligence inhumation fh) Provides management information (ii 
In the support of the Department of Agriculture, by assisting in th 
quarantine control of infested vessels, (j) In support of the Irr 
migration and Naturalization Service, by assisting in the collect km 
of payments attendant to the handling of aliens (k) In support of 
other regulatory and/or enforcement agencies. 

For additional routine uses see Appendix A A 
Policies and practices tor storing, retrieving, accessing, retain in c 
and disposing nl records in the system: 

Storage: (I) Magnetic disc and tape storage. (2| Hardcopy reennt 
in manual files. (3) Microfiche. 

RcirievablUty: By name of vessel. Muster, owner, or agent 
Safeguards: All inquiries arc made by officers with full fichi 
background investigations on a ’’need to know” basis onlv 
Procedural and physical safeguards arc utilized such as Account, 
bility and receipt records, guards patrolling the area, restricted 
cess and alarm protection systems, special communications sccun 
ty. etc. 

Retention and disposal: Hie records are retained infcfinitcly 
System managerial sscvd address: Assistant Commissioner. Offi 
of Enforcement Support U S. Customs Service. 1301 Constitute 
Avenue. N.W.; Room 3117. Washington, DC. 20229. 

Systems exempted from certain provLions of the act: The Comm, 
sioncr of Customs pursuant to 5 U.S.C. S52u (j| and/or (k) h 
proposed to exempt this system of records from certain requu ‘ 
ments of 5 U.S.C. 552a. Hie provisions of 5 U.S.C. 552a from 
which this systenf of records is proposed to bc<xcmptcd and :l 
justification for the exemption is contained in a general notu 
which appears elsewhere in the Federal Register. 

Treasury/Customs 00.256 

System name: Violation Index File—Treasury/CuHtoms 

System location: Fines and Penalties Section. Office of the IF 
trict Director of Customs, 100 N.E. 7th St, Miami. Fla. 

Categories of individuals covered by the system: Individuals ami > r 
vessels for which civil penalty eases have been made 

Categories of records in the system: This is a card index showing 
the individual or vessel’s name, the section of law violated, the 
ease number and date. 

Authority lor maintenance of the system: 5 U.S.C 301, Rent 

ganization Plan No. 1 of 1950; Treasury Department Order No. I»<\ 
Revised, as amended. 

Routine uses at record* maintained in the system, including catc^ 
Hex ot users and the purpose* of such uses: The routine uses of the 
records contained in this system of records urc «s follows: (j» In*, 
closure to those officers and employees of the Customs Ser-i .• 
and the Department of the Treasury who have a need for the 
records in the performance of their duties: (b) Disclosures requn 
in administration of the Freedom of Information Act 15 U S ( 
552), (c) This file is routinely used as a convenience index hut » > 

also be used to check if a violator has previous violations id I I" 
the event that this system of records includes information which >- 
dicates a violation or potential violation of law, whether coil, 
criminal, or regulatory in nature, and whether arising by gen i. l 
statute or particular program statute, or by regulation, rule, 
order issued pursuant thereto, the relevant record* in the system "1 
records may be referred, as a routine use, to the appropriate ager 
cy. whether Federal, state, local, or foreign, charged with the 
responsibility of investigating or prosecuting such violation * * 
charged with enforcing or implementing the statute, or rule. regu!. 
tioQ, or order issued pursuant thereto, (c) A record from tin- 
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Nicm of records may be disclosed as a “routine use** to a 
den*!, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
uch as current licenses, if necessary to obtain information relevant 
lo an agency decision concerning the hiring or retention of an em¬ 
ployee, the issuance of .1 security clearance, the letting of a con- 
tract* or the issuance of a license, grant, or other benefit (f) A 
iccord from this system of records may be disclosed to a Federal 
cy, in response to it* request, in connection with the hiring or 
icntion of an employee, the issuance of a security clearance, the 
- 1 'orting of an investigation of an employee, the letting of a con¬ 
tact, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency’s decision on the matter. 

I or additional routine uses sec Appendix AA. 

I'dirtes and practice* for storing, retrieving, accessing, retaining. 
11 * disposing of records in the system: 

Murage: Record is stored in a 5 x 8 file box. 

Retries ability: Record may be retrieved by name of individual or 
ume of vessel. 

safeguards; Record is stored in an area where access is to 
<utborued Customs personnel only. 

Retention and disposal: Records are retained 5 years and then 

kstroyed- 

N>st«A monagerfs) and address: District Director of Customs. 100 
N E 7th Street. Miami, Florida 33132. 

•tificatJon procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
-ntmg and directed to the Regional Commissioner of the region in 
Ahich the records are located (see Custom* Appendix A), or to the 
’ vector, Entry Procedures and Penalties Division. Office of Regu- 
tions and Ruling*., U.S. Customs Service Headquarters. 1301 Con¬ 
ation Avenue, N.W., Washington. D.C. 20229. The requester 
*iU be notified m writing of the procedures to be followed Where 
tJx: request is presented in person, the requester shall present 
^equate identification to establish hi* identity, and a comparison 
. f his signature and those in the records may be where the record* 
mtain the necessary signature. 

II an individual can provide no suitable documents for idcntifura- 
in n, he may be requited to make a signed statement asserting 

entity and itipubtirg that he understand* that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
i-uk-r false pretenses t* punishable by a fine up to 5,000 dollars. 

Where the request ts not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 

• Irntity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
i-rxkr false pretense* » punishable by a fine up to 5,000 dollars A 

mparisoo of hi* signature and those in the records may be made 

* here the records contain the necessary signature. 

krooni access procedures: Request* by an individual to be 
i*'lificd how he can gain access to a record pertaining to him con- 
t rued in a system of records, and how he can contest us content 
full be in writing and directed to the Regional Commissioner of 
,hc region in which the records «re located (see Customs Appendix 
A>. or to the Director. Entry Procedures and Penalties Division. 

fficc of Regulation* and Ruling*. U S. Customs Service 
Headquarters. 1301 Constitution Avenue, N.W , Washington. D.C. 
^1229. The requester will be notified in writing of the procedures to 
be followed. Where the request i* presented in person, the 
1 sur.uer shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
hv-'V be made where the records contain the necessary signature. 

If an individual can provide no suitable documents for idcntifica- 
u,s ». he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
<rtvfcr false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom- 
i -mied by a notarized statement executed by the requester asserting 
kntity and stipulating that he understands that knowingly or wilt 
fully icckiitg or obtaining access to records about another person 
-uiRi false pretense* is punishable by a fine up to 5.000 dollars. A 
’ nrwison of his signature and those in the record* may be made 
•hejc the records contain the necessary signature. 

( <*»t«tiiig record procedures; .Sec Access above. 

Reesrd source categories: Information for the index is from the 
jSc "k* processed in the Miami district. 


Treasury/Customs 00.257 

System name: Violators Card File—Treasury/Customs. 

System location: Office of District Director, U.S Customs Scr 
vice. U.S. Customhouse. 101 E Main Street, Norfolk. Va. 23510. 

Categories of individual* covered by the system: Persons or firm* 
who have violated any law administered by the U S. Customs Scr 
vice within the Norfolk District. 

Categories at records In the system: Name of individual or firm, 
ease number and date and section of law violated. This information 
is obtained from Customs Forms. 151 and 5955-A 

Authority for maintenance of the system: 5 U.S.C. 301: Reor¬ 
ganization Plan No t; Treasury Department Order No. 165, 
Revised, as Amended 

Routine use* of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses; The routine use* of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for Ibr 
records in the performance of their duties, (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 552). 
(c) Provide the proper authority within the U.S Custom* Service 
with a ready reference to make a decision for the remission or 
mitigation of penalties, forfeitures and cbims for forfeiture value. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing at record* In the system: 

Storage: Each card is filed alphabetically in an unlocked drawer 
within a metal container. 

Retckvability: Each manual alphabetical card file is identified by 
the name of the person or firm who has violated any bw ad 
ministered by the U.S. Custom* Service within the Norfolk District. 

Safeguards: The metal container described above is maintained 
within the area assigned to the Fines. Penalties A Forfeitures Of¬ 
ficer within the U.S. Customhouse During non working hours the 
room in which the metal container 1 * located is locked Security for 
the building is maintained by OSA- 

Rrtention and disposal: Active cards are retained in this system 
indefinitely. However, upon periodic review, information on firms 
no longer in business arc destroyed. 

System manager* *1 and adder**: District Director of Custom*. 
U S. Customshouse. 101 E. Mam St.. Norfolk. Va 23510. 

Notification procedure: Request* by an individual to be notified if 
the system of record* contains records pertaining to him shutl be in 
writing and directed to the Regional Commissioner of the jnegion in 
which the records arc located (see Customs Appendix A), or to the 
Director, Entry Procedure* and Penalties Division, Office of Regu¬ 
lation* and Rulings. U S. Customs Service Headquarters. 1301 Coo 
slilution Avenue, N.W , Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. NVhcrc 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature 

If an individual can provide no suitable documents for idcntifiva 
lion, he may be required to make a signed statement assorting 
identity and stipulating that he pnderstands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollar*. 

Where the request is not presented in person, it ihafi be accom¬ 
panied by a notarized statement executed by the tequester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtatmng access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollar* A 
comparison of hi* signature anti those in the record* may be ntude 
where the records contain the necessary signature 

Record access procedures: Requests by an individual to be 
notified how he con gain access to a record pertaining to him con¬ 
tained in a system of record*, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the iccords arc located (see Customs Appendix 
A), or to the Director. Entry Procedures and Penalties Division. 
Office of Regulations and Rulings, U.S Custom* Service 
Headquarters. 1301/Constitution Avenue. N.W . Washington. DC 
20229. The requester will be notified m writing of the procedures to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish his 
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identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

U an individual can provide no suitable documents (or identifica¬ 
tion, he may he required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will- 
fuDy seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: The information contained in these files 
is derived from Customs Form 151 (Search/Arrext/Sei/urc Report) 
and Customs Form 5955-A (Notice of Penalty or Liquidated 
Damages Incurred and Demand for Payment) which arc prepared 
by the Customs Service. 

Treasury/Customs 00.258 

System name: Violator's Case Files—Treasury/Customs 

System location: District Director of Customs, U.S. Customs Ser¬ 
vice, St Albans. Vermont. 05478 

Categories of individuals covered by the system: Individuals in¬ 
volved in smuggling, filing false invoices, documents or statements, 
violator* of Customs bonds. 

Categories of record* in the system: Individual's name and ad¬ 
dress, social security number and physical description; alias, occu¬ 
pation. type of violation, previous record, driver’s license, passport 
number 

Author»l> fur maintenance of the system: 5 U.S.C. 501; Rcor 
ganization Plan No l of 1950; Treasury Department Order No 165, 
Revised, as amended. 

Routine uses of records maintained in the system. Including catego¬ 
ries uf users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties, (b) Disclosures required 
in administration of the Freedom of Information Act (5 U S C 
552); (c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law, 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute, or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use, to the ap¬ 
propriate agency, whether Federal, state, local, or foreign, charged 
with the responsibility of uivcstjpting or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto, (d) A record from this 
system of records may be disclosed as a '‘routine use** to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to any agency decision concerning the hiring or retention of an em¬ 
ployee, the issuance of a security clearance, the letting of a con 
tract, or the issuance of a license, grant, or other benefit, (c) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of u security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract. or the issuance of a license, grant, or oihci benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency’s decision on the matter. 

For additional routine uses see Appendix AA. 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of record* in the system: 

Storage: File folders and 5x5 index cards. 

Retries ability: Alphabetized by name of individual and local con¬ 
trol number 

Safeguard*: Files arc under the supervision of the Fine*. Penal 
tic* and Forfeitures Officer 8 a m to 5 p.m.. Monday through 
Fnday All other hours, office remain* locked. 

Retention and disposal: Files arc maintained in the office of the 
Fine*. Penalties, and Forfeitures Officer for a period of five year*. 
At the conclusion of this period, they arc destroyed by shredding 


System manager) x) and address: District Director. U.S. Custom* 
Service, St. Albans, Vermont 05478. 

Systems exempted from certain provisions of the act: The Comnuv 
sioncr of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) ta* 
proposed to exempt this system of record* from certain requuc 
rnent* of 5 U.S.C. 552a. 'The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register 

Treasury/Customs 00.259 
System name: Violator* File Treasury/Customs. 

System location: Director. Office of Investigations. 6 World 
Trade Center. Km 508. New York, New York 10048. 

Categories of Individuals covered by the system: Violators and *! 
leged violators of Customs regulations and law. Associates of vk>L 
tors and alleged violators. Individuals, business firms and groups 
suspected of violating Customs regulations and laws. LndiviJn 
and firms regulated by U.S. Customs and those having routine Hum 
ness with U.S. Customs. 

Categories of record* In the system: Names, addresses and limited 
identifying data 

Authority for maintenance of the system: 5 U.S.C. 501, Rcor 
ganization Plan No. 1 of 1950; Treasury Department Order No, 165. 
Revised, as amended. 

Routine uses of record* maintained in the system, including catcgo 
lies of users and thr purposes of such uses: The routine use* of the 
records contained in this system of records arc as follows (a) Dt* 
closure to those officers and employees of the Custom* Service 
who have a need for the record* in the performance of then duties 
(b) Disclosure* required in administration of the Freedom of Inf or 
mation Act (5 U.S.C. 552), (c) In the event that thi* system uf 
records includes information which indicates a violation or potential 
violation of law, whether civil, criminal, or regulatory in naiuir. 
and whether arising by general statute or particular program 
statute, or by regulation, rule, or order issued pursuant thereto, 
relevant records in the system of record* may be referred, a* u rou 
tine use, to the appropiratc agency, whether Federal, stale, local, 
or foreign, charged with the responsibility of investigating or 
prosecuting such violation or charged with enforcing or implement 
mg the statute, or rule, regulation, or order issued pursuant thereto 

For additional routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: The system is maintained on 6 x 5 index cards 

Retries ability: The cards arc filed alphabetically 

Safeguards: The card* arc stored in secure metal container* with 
key locks. The metal container* arc located ui locked room*, the 
key* of which arc controlled and issued to the custodian of the 
files. The personnel who maintain the files arc selected for their c* 
perience and afforded access only after having been cleared by a 
full-field background investigation and granted appropriate security 
clearances for critical sensitive positions. 

Retention and disposal: The index cards are maintained on a per 
manenl basis. 

System manager)*) and address: Regional Director of lnvc*tiga 
lions. New York. New York. 

Sy stems exempted from certain provisions of the act: The Commit 

sioncr of Customs pursuant to 5 U.S.C. 552a (j) und/or (k) ha. 
proposed to exempt this system of records from certain require 
inents of 5 U.S.C 552a. The provisions of 5 U.S,C. 552u from 
which this system of record* is proposed to he exempted ,tnd the 
justification for the exemption i* contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury /Customs 00.260 

System name: Warehouse Proprietor Files—Treasury/U.S. Custom* 

System location: Offices of District Directors, Region IX 
Chicago. Illinois, See Custom* Appendix A. 

Categories of individual* covered by the system: Present anti pot 
warehouse proprietors and employees that require an investigate** 
and related information. 

Categories of records in the system: Report of investigation- , ap 
plication and approval or denial of bond to act a* warehouse 
proprietor and other Custom* Service Memoranda. Name*. ^ 
dresses, social security numbers, and date* and place* of birth of 
person* employed. 
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Vuthuriiy lor maintenance of the system: Customs Regulation* 

f'ait 19. 5 U S.C. 5Gi 

Routine uses of records rtminfainrd in the system, including catego¬ 
ric ui aam ami the porposcs of such uses: The routine uses of Ihc 
vords contained in this system of records are as follows: (a) Dn- 
U>*urc to those officers and employees of the Customs Service 
-xnd the Deportment of the Treasury who have a need for the 
:ctord* in the performance o! their duties: (bj Disclosures required 
an administration of the freedom of Information Act (5 U.S.C. 552) 
ftr additional rouunc uses sec Appendix AA. 

Policies sod practices for storing, retrieving, accessing, retaining, 
•ad disposing of records in the system: 

Storage: Records ate numtaincd in file folders and stored us file 
mels in each District Director*! office within Region IX, 
O k ago. Illinois 

tirirv ability ; Each file is identified by the name of the 
trchousc proprietor 

‘vdcgunrda: The file cabinets arc maintained within the area at- 
^ jied to the District Dircctnc, During nonworking hocus the room 
uM/or building in which the file cahmet it located is locked. 

Krt ration and dfcpmaJ: These files are retained indefinitely hra 
ri»ycc name data retained for period of employment with 

• .‘irehouse proprietor 

>>stcm managert*) and address: District Director, as appropriate 
in kepoo IX, Chicago, Illinois Sec Customs Appendix A. 

Notification procedure: Requests by an individual to hr notified if 
th .v>icm of records contains records pertaining to him shall be in 
iung and directed to the Regional Commissioner of the region in 

* hich the records are located (sec Customs Appendix A), or to the 
i vector, Entry Procedures and Penalties Division, Office of Regu- 
Uta*ns and Rulings. U S Customs Service Headquarters. 1501 Con- 

‘itmn Avenue. N.W., Washington. D.C. 20229 The requester 
v.U he notified in writing of the procedures to he followed Where 
the request is presented in person, thr requester shall present 
liquate identification to establish his identity. and a comparison 
f lus signature and those in the records may he made where the 
:c\ords* contain the necessary signature. 

If xn individual can pcovidc no suitable documents for identifica¬ 
tion. lie may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
My working or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars 
Where the request is not presented in person, it shall be accom- 
fvmicd by a notan/cd statement executed by the requester asserting 
*kfUity ami stipulating that be understands that knowingly or will* 
fully vc eking or obtaining access to records about another person 
undo false pretenses is punishable by a fine up to 5,000 dollars A 
r prison of hie signature and those in the records may be made 
*heic the records contain the necessary signature 
Record w mro categories: The information in this file originates 
bum the individual applicant for warehouse proprietor's bond, 
(nun reports of investigation, and other Customs Memoranda. 

v-stria* exempted Iron certain provision* of the act: The Com mis- 
^i-nci of C ustoms pursuant to 5 U.SC. 552a (j> And/or iki has 
rv».prsed to exempt this system of records from certain require¬ 
ment* of s U S.C '52a The provisions of 5 U.SC. 552a from 
‘*hich this system of records is proposed to be exempted nnd the 
notification for the exemption in contained in a genera! notice 
wtiK’h appears elsewhere in ibe f ederal Register. 

Treasury /Customs 00.261 

Nwrai name: Warehouse Violation Record —Treasury/Custom* 
s>dc« focal ton: lines. Penalties and Forfeitures Section. Room 
,f, -» U.S Customshouse. Second and Chestnut Streets. Philadcl 
phu. Pennsylvania 19106 

f atcgoriei of Individual* covered bv Ibr system: Persons making 
unpcuialioiMi against their Warehouse Proprietor's Bond 
' “‘^ki of records In the system: The record reveals the in¬ 
dividual'* or Customhouse Broker's name. ease number assigned 
«n< dale, .j mount of penalty incurred, mitigated sum or remission 
4nt - date closed. The record results in a summary of repetitive 
' ‘.itMiks by any one individual, firm or Customhouse Broker and 
^TWJf action toward reduction or elimination of violation* 
authority for maintenance of thr system: 5 U.S.C 501: Reor¬ 
ganization PUn No 1 of 1950: Treasury Department Order No. 165. 
Rcv»ed, as Amended 


Routine uses of records maintained la the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Deportment of the Treasury who have a need for the 
records m the performance of their duties (b) Disclosure required 
in administration of the Freedom of Information Act (5 U.S.C. 552). 

For additional routine uses sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Warehouse violation record cards arc filed alphabetically 
in an unlocked metal file cabinet. 

Rctrirvability: Each record card U filed alphabetically within the 
metal cabinet 

Safeguards: The metal cabinet described above is maintained 
within the area assigned to the Fines. Penalties and Forfeitures 
Section in Room 102 of the Custom house. Philadelphia, during non 
working hours, accent to the budding and area of storage is con¬ 
trolled by uniformed guards 

Retention and disposal: Warehouse violation record cards arc 
retained at location three years: then destroyed. 

System tnanttgrrU/ and address: District Director of Customs 
Room 102, US Customhouse. Second and Chestnut Streets, 
Philadelphia. Pennsylvania 19106 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him xhatl be in 
writing and directed to the Regional Commissioner of the Region in 
which the records are located (Sec Customs Appendix A), or to the 
Director. Entry Procedures and Penalties Division. Office of Regu¬ 
lations and Rulings. U.S. Customs Service Headquarters, 1501 Con 
(dilution Avenue. N W . Washington. D.C 20229. Ihc requester 
will be notified in writing of the procedures to be followed 

Where the request is presented in person, the requestci shall 
present adequate identification to establish his identity, and a com* 
pnrivon of hi* signature and those in the records may be mode 
where the records contain the necessary signature tf an individual 
can provide no suitable document for identification, he may be 
required to make a signed statement asserting identity and stipulat¬ 
ing that he understand* that knowingly or willfully seeking or ob 
laming access to records about another person undci false preten¬ 
ses is punishable by a fine up lo 5.000 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requestci asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the record may be made 
where the records contain the necessary signaturv 

Record new procedures: Requests by an individual to be 
notified how be can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and dtrectcd to the Regional Commissioner of 
the Region in which the records arc located I See Customs Appen 
dix A), or to the Director, Entry Procedures and Penalties Division. 
Office of Regulation* and Rulings. US. Customs Service 
Headquarters. 1501 Constitution Avenue. NW„ Washington. D.C 
20229. The requester will be notified in writing «»f the procedures to 
be followed Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of hi* signature and those in the records 
may be made where the records contain the necessary signature 

If an individual can provide no suitable documents for identify.* 
taro. he may be required to nuke a signed statement asserting 
identity and stipulating thal.be understands that know mg)y or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars 

Where the request is not prevented in person, it shall be accom¬ 
panied by a notarized Lite merit executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to recotds about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be mode 
where Ihc records contain (he necessary signature. 

Contesting record procedures. See Access above. 

Record source categories. The information contained on these 
cards originates from liquidated damage eases instituted for failure 
to comply with Warehouse Proprietors Bond* 
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Treasury/Custom* 00.162 

System name: Warnings to Importer* in lieu of penal¬ 
ly.—Treasury/Custom*. 

System location: Located in the Office of the District Director. 
San Diego. Calif. Offices of the Port Directors. Sun Ysidro. Calif. 
Tecatc, Calif; Calexico. Calif; Andrade. Calif; San Diego Barge Of¬ 
fice; and the Offices of the Customs Patrol Division. San Diego. 
Calif; San Ysidro. Calif. Calexico. Calif; Tecale. Calif. Sec 
Customs Appendix A. 

Categories of Individuals covered by the system: Individual* am) 
firms in violation of Customs** law*. 

Categories of record* in the system: Brief record of violation and 
warning 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165. 
Revised, a* amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and (tie purposes of such uses: The routine use* of the 
record* contained in this system of record* arc as follows: (a) Dis¬ 
closure of those officers und employee* of the Custom* Service 
and the Department of the Treasury who have a need for the 
record* in the performance of their duties; (b) Disclosure* required 
in administration of the Freedom of Information Act (.5 U.S.C. 
552); (c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law. 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant record* in the 
system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulations, or order issued pursuant thereto, (d) A record from this 
system of record* may be disclosed as a "routine use** to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current tkcnscs, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee. the issuance of a security clearance, the letting of a con¬ 
tract. or the isscrancc of u license, grant, or other benefit- (c) A 
record from this system of record* may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an in vest ignition of an employee, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information i* relevant and 
necessary to the requesting agency** decision on the matter. Availa¬ 
ble to Inspectors. Import Specialists and Agents, and other 
Customs employee* who have need for this information. 

For additional routine uses see Appendix A A. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained on 5 x 7 card*. 

Ketriev ability: Alphabetic ally indexed 

Safeguards: Not accessible to other than Custom* officer*. 

Retention and disposal: Indefinite- 

System manager**) and address: District Director. Port l>ircctor*, 
and Division Director* within the San Diego Customs District. See 
Custom* Appendix A. 

Notification procedure: Requests by an individual to he notified if 
the system of record* contain* records pertaining to him shall he in 
writing and directed to the Regional Commissioner of the region in 
which the record* arc located (see Appendix A), or to the Director. 
Entry Procedures and Penalties Division, Office of Regulations and 
Rulings. U.S. Custom* Service Headquarters, 1501 Constitution 
Avenue, N W.. Washington, D C 20229 The requester will he 
notified in writing of the procedures to he followed Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the record* may be made where the records 
contain the necessary signature 

Lf an individual can provide no suitable documents for identifica¬ 
tion, he may he required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to record* about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 


Where the request is not presented in person, it shall he accor> 
panied by a notarized statement executed by the requester assertii f ! 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to record* about another pcrvi.-. 
under false pretense* Is punishable by a fine up to 5.000 dollars A 
comparison of his signature and those in the record* may be madi 
where the records contain the necessary signature. 

Recurd access procedures: Requests by an individual to be 
notified how he can gain access to j record pertaining to him con 
tamed in m system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (sec Appendix A), or to 
the Director, Entry Procedures and Penalties Division. Office of 
Regulations and Rulings. U.S. Customs Service Headquarters. 1301 
Constitution Avenue, N.W., Washington. D.C. 20229. The 
requester, will be notified in writing of the procedures to be fol 
lowed. Where the request is presented m person, the requester thrill 
present adequate identification to establish his identity, and a com 
pari son of his signature and those in the records may be made 
where the record* contain the necessary signature. 

lf an individual can provide no suitable document* for tdcnlifki 
lion, he may be required to make a signed statement asserting 
identity and stipulating that he understand* that knowingly or wd) 
fully seeking or obtaining access to record* about another person 
under false pretenses is punishable by a fine up to 5.000 dollar*. 

Where the request is not presented in person, it shad be accom 
panted by a notarized statement executed by the requester asserting 
identity and stipulating that he understand* that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretense* i* punishuMc by a fine up to 5,000 dollar* A 
comparison of his signature and those in the records may he made 
where the records contain the necessary signature 

Contesting record procedures: See Access above. 

Record source categories: Customs Officials. 

Treasury/Custom* 00.263 

System name: Work hour records of cm 

pk>y ce»—Treas ury /Cu atoms 

System location: Budget and Planning Division. Office of Ad 
ministration. U.S. Customs Service. Room 7126, 1301 Constitute : 
Avenue. N.W , Washington. D.C. 20229, 

Categories of individuals covered by the system: Persons employed 
by the U.S. Customs Service. 

Categories o( record* in the* system: Current und cumulative Work 
hour data taken from time and attendance cards of employees of 
the U.S. Customs Service. 

Authority for maintenance of the system: 5 U.S.C. 301. Kcor 
ganization Pl»n No. I of 1950; Treasury Department Order No. Ib5. 
Revised, a* amended. 

Routine uses of record* maintained in the system, including catego¬ 
ries ot users and the purpose* of such uses: (a) Disclosure* to those 
officers ami employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per 
formancc of their duties; (b) Disclosures required in administration 
of the Freedom of Information Act (5 U.S.C. 552); (c) In the event 
that this system of record* includes information which imiicuU - a 
violation or potential violation of law, whether civil, criminal, or 
regulatory' in nature, and whether arising by genera! statute or pai 
ticulor program statute, or by regulation, rule, or order issued pur 
suant thereto, the relevant records in the system of records may be 
referred, as a routine use. to the appropriate agency, wbctri t 
Federal, slate, local, or foreign, charged with the responsibility o( 
investigating or prosecuting such violation or charged with enfou 
mg or implementing the statute, or rule, regulation, or ordet issued 
pursuant thereto, (d) A record from this system of records may be 
disclosed as a “routine use'* to a Federal, state, or local agency 
maintaining civil, criminal, or other relevant enforcement infornu 
tion or othci pertinent information, such sis current license d 
necessary to obtain information relevant to an agency decision con 
corning the hiring or retention of an employee, the issuance i*f ^ 
security clearance, the letting of a contract, or the issuance of j 
license, grant, or other benefit, (c) A record from this system of 
record* may be disclosed to a Federal agency, in response to 
request, in connection with the hiring or rctcnliou of an employee, 
the issuance of a security clearance, the reporting of an invests« 
tion of an employee, the letting of a contract, or the issuance of j 
license, grant, or other benefit by the requesting agency, to the c* 
tent that the information is relevant and necessary to the requeuing 
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igcn^y*! decision on Ihc nutter, (f) Work hour information is used 
to develop reports required by the Office of Management and 
Budget (OMB) and the Congress on man-years and their distribu- 
non by activity, (g) Information from this system is disclosed on a 
nnrtinc basis to OMB and to the Congress for their use in evaluat¬ 
ing the activities of Customs and to other government agencies 
where there is a need for them to have this information in the con¬ 
duct of their official responsibilities. 

Poe additonal routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of record* In the system: 

Storage: Hard copy computer prmt-ou! kept in a loose leaf 

binder. 

Retries ability: By the employee's name. 

Safeguards: Access to these records is limited to employees of 
the Budget and Planning Division. The room in which the records 
aic kept is locked during non-working hours. The building is 
patrolled by security police on a round-the-clock basis and only 
iborized persons are permitted in the building 

Retention and disposal: Annua) reports showing cumulative duta 
for the preceding year arc kept indefinitely. Monthly reports show¬ 
ing (.umtibtivc data for the prccceding month are kept for two 
V ears and then disposed of as paper trash. 

Sisxem manager!.*) and address: Director. Budget and Planning 
Division. Office of Administration. U.S. Customs Service, Room 
M15, 1301 Constitution Asenue. N.W., Washington. D.C 20229. 

Not If lea* km procedure: Requests by an individual to be notified if 
the system of record* contains records pertaining to him shall be in 
writing and directed to the Director. Entry Procedures and Penal 
u< % Division, Office of Regulations and Rulings. U.S. Customs Ser¬ 
vice Headquarters. 1301 Constitution Avenue, N.W., Washington. 
DC 20229. The requester will be notified in writing of the 
pi - attires to be folkiwcd. Where the request is presented in per- 
v»n, the requester shall present adequate identification to establish 
b identity, and a comparison of his signature and those in the 
records may be made where the records contain the necessary 
umature. 

If an individual con provide no suitable documents for identifica- 
iion. he may be requited to make a signed statement asserting 
identity' and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
d» ttlarx. 

Where the request is not presented in person, it shall he accom¬ 
panied by a notarized statement executed by the requester asserting 
vknuty and stipulating that he understands that knowingly or will¬ 
fully Peking or obtaining uccess to records about another person 
under false pretenses is punishable by a fine up to five thousand 
ditiLirs A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified bow he can gain access to a record pertaining to him con- 
t uncd m a system of records, and how he cun contest its content 
bdl he ui writing and directed to the Director, Entry Procedures 
r >d Penalties Division. Office of Regulations and Rulings. U.S. 
Custom* Service Headquarters. 1301 Constitution Avenue. N.W.. 

hmgton. D C. 20229. The requester will be notified in writing of 
,hc procedures to he folkiwcd. Where the request is presented in 
person, the requester shall present adequate identification to 
CNUhUsh his identity, and a comparison of his signature am! those 
ui the records may be made where the records contain the neecssa- 
r> ^nature 

If an individual can provide no suitable documents for idcntlfica- 
***”• ** roay be required to make a signed statement asserting 
rirntity and stipulating that he understands that knowingly or will- 
seeking or obtaining access to records about another person 
false pretenses is punishable by a fine up to five thousand 

'AVre the request is not presented in person, it shall he accom- 
Pjui*cd by a notarized statement executed by the requester asserting 
lrt ) and stipulating that he understands that knowingly or will* 
•‘Peking or obtaining access to records about another person 
Jt T ^ P rclcnvc * n punishable by a fine up to five thousand 
A comparison of his signature and those in the records may 
v *here the records contain the necessary signature, 
testing record procedures: See Access above. 


Record sourer categories: The information in the system is 
generated by the Customs Service in the course of preparing at¬ 
tendance and leave records on Customs employees. 

Treasury /Customs 00.264 

System name: Workman's Compensation A Job-Related Injury 
File—Treasury /Customs 

System location: Located in the Office of the District Director. 
San Diego. Calif; Offices of the Port Directors. San Ysidro. Calif; 
Tccatc. Calif; Calexico. Calif; Andrade. Calif; San Diego Barge Of¬ 
fice; and the Offices of the Customs Patrol Division. San Diego. 
Calif; San Ysidro, Calif; Calexico. Calif; Tccatc. Calif. Sec 
Customs Appendix A. 

Categories of individuals covered by the system: Alt individuals 
who may have sustained an injury or who have fled for Work¬ 
man's Compensation. 

Categories ol records in the system: Information contained on CA 
I & CA 2 and CA 16 & 17 (Dept, of Labor forms), including medi¬ 
cal records, witness reports, etc. 

Authority far maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165. 
Revised, as amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such am: The routine uses of the 
records contained in this system of records are as follows, (a) Dis¬ 
closure of those officers and employees of the Custom Service and 
the Department of the Treasury who huve a need for Ihc records in 
the performance of their duties; (b) Disclosures required in ad¬ 
ministration of ihc Freedom of Information Act <5 U.S.C 552); (cl 
In the event that thts system of records includes information which 
indicates a violation or potential violation of law. whclhet civil, 
criminal, or regulatory in nature, and whether arising by general 
statute or particular program statute, or by regulation, rule, or 
order issued pursuant thereto, the relevant records in the system of 
records may be referred, os a routine use. to the appropriate agen¬ 
cy. whether Federal, state, local, or foreign, charged with the 
icsponsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regub 
lion, or order issued pursuant thereto, (d) A record from this 
system of records may he disclosed us a “routine use" to a 
Federal, slate, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee. the issuance of a security clearance, the letting of a con¬ 
tract. or the issuance of u license, grant, or other benefit (c) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with Ihc hiring or 
retention of an employee the issuance of a security clearance. Ihc 
icporting of an investigation of an employee, the letting of a con¬ 
tract, or the issuance of a license, grant, or othci benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter To 
maintuin claims and files for processing in accordance with operat¬ 
ing procedures. 

For additional routine uses see Appendix A A 

Policies and practices foe storing, retrieving, accessing, retaining, 
and disposing of records hi the system: 

Storage: In manilu folder. 

Retries ability: By name 

Safeguards: Locked file cabinet 

Retention and disposal: 3 years or indefinitely. 

System manager's) and address: District Director Port Directors, 
and Division Directors within the Sun Diego Customs District See 
Customs Appendix A. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of Customs. 
P.O Box 2071 —Mam Post Office, l.m Angeles. California 90053, 
or to the Director. Entry Procedures and Penalties Division. Office 
of Regulations and Ruling*. U.S. Customs Service Headquarters. 
1301 Constitution Avenue. N.W., Washington, D.C. 20229. The 
requester will be notified in writing of the procedures to be fol¬ 
lowed Where the request is presented in person, the requester shall 
present adequate identification to establish his identity, and a com¬ 
parison of his signature and those in the records may be made 
where the records contain the necessary signature. 
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If an individual can provide no suitable documents fot identifier 
lion, be may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses b punishable by a fine up to five thousand 
dollars 

Where the request b not presented in person, it shall be accom 
panted by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars A comparison of his signature and those in the records may 
be nude where the records contain the necessary signature. 

Record »crr« procedures: Requests by an individual to he 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
Customs. P.O. Box 2071-Main Post Office* lo>* Angeles, California 
90053. or to the Director. Entry Procedures and Penalties Division. 
Office of Regulations and Rulings. U.S. Customs Service 
Headquarters, 1301 Constitution Avenue, N W„ Washington. DC. 
20029. The requester will be notified in writing of the procedures to 
be followed Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

If an individual can provide no suitable documents fot identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records a Knit another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where lire request is not presented in person, it shall be accom¬ 
panied by a no tan zed statement executed by the requester asserting 
identity and stipulating that he understands that know inly or will¬ 
fully seeking or obtaining access to records about another person 
under faLsc pretenses is punishable by a fine up to five thousand 
dollars A comparison of his signature and those in the records may 
he made where the records contain the necessary signature. 

Contesting record procedures: Sec Access above. 

Record source categories: Employees, supervisors, medical 
records, etc. 
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APPENDIX A 

Addresses of Headquarter*. U.S. Customs Service, Regional 
Commivskmersi of Customs. District Directors of Customs, and 
Customs Office of Investigations field offices 

U.S. Customs Service Headquarters. 1301 Constitution 
Avenue. N.W., Washington. DC. 20229. 

Regional Commissioner of Customs, 40 S. Gay Street. 

Baltimore, Maryland 21202. <30D%2 3288- 
Rcgional Commissioner of Customs, JFK Ecdcrul Building. 100 
Summer Street. Boston. Massachusetts 02110 <617)223-7506. 
Regional Commissioner of Customs. 55 E Monroe Street. 

Chicago. Illinois 60603. <312)353-4731 
Regional Commissioner of Customs. 500 Dallas Street, 

Houston Texas 77002. (713)226^893. 

Regional Commissioner of Customs. 300 N. Ia>s Angeles 
Street. Los Angeles. California 90053* (213)6*8-5900. 

Regional Commissioner of Custom*. 7370 N.W 3f»th Street. 

Miami. Honda 33166, <305)350-5952. 

Regional Commtvdoiicr of Customs. 701 Loyola Avenue. New 
Orleans. Ixiuisiana 70113, <504)589-6324. 

Regional Commissioner of Customs. 6 World Trade Center. 

New York. New York 10048. <212)466 4444 
Regional Commissioner of Customs, 450 Golden Gate Avenue, 
San Francisco. California 94102. <415)556-3500. 

Customs District Offices. 

(Note: New York has Area Directors instead of District 
Directors. Roman numeral designates Customs region). 

VII! Anchorage. Alaska 99501/204 E Fifth Ave. <907)279 2543. 
Ill Baltimore. Maryland 21202/103 S Gay St <101)962 2666 
I Boston, Massachusetts 02109/2 India St (617)223-6598. 

I Bridgeport. Connecticut 06609/120 Middle St. <203)366-7851. 

I Buffalo. New York 14202/! 11 W Huron St. <716)842 5901 


IV Charleston. South Carolina 29401/200 E. Bay St <803)577 

4171. 

IX Chicago. Blinots 60607/610 S Canal St (312)353^)100 
IX Cleveland. Ohio 44199/1240 E 9th St <216)522-4284 
IX Detroit, Michigan 48226/243 W. Congress St (313)226 3177 
IX Duluth. Minnesota 55802/515 W Find St (218)727 6692 
VI El Paso. Texas 79985/Bklg B. Room 134. Bridge of the 
America* (P.O Box 9516) (915)543 7435 
VI Galveston. Texas 77550/17th A Strand Sts. <713)763-1211 
Vlll Great Pall*. Montana 59401/215 tst Ave N. <406M53 7840 

VIII Honolulu. Hawaii %806/335 Merchant St <808)5460115. 
VI Houston, Texas 77052/701 San Jacinto SL (713)226*4316 

VI teredo. Texas 7X540/1000 Zaragoza <512)723 2956. 
vu Los Angeles/Long Beach/300 S. Ferry St.. San Pedro. 

California 90731 <213)548 2441. 

IV Miami. Florida 33132/100 N.E 7th St. <305)350-5791 

IX Milwaukee. Wisconsin 53202/628 E. Michigan St <414)224 
3924. 

IX Minneapolis. Minnesota 55401/110 S. Fourth St <612)725 
2317. 

V Mobile. Alabama 36602/250 N Water St <205)690 2106 

V New Orleans, Louisiana 70130/423 Canal St (504)589-6353 

II New York. New York: New York Seaport Area. New York 
New York 10048. Customhouse. 6 Work! Trade Center. 
<212)466-5817. Kennedy Airport Area. Jamaica. New York 
11430. Seaboard W'orld Building. Room 178. <212)995.7083 
Newark Area, Newurk. New Jersey 07105, 400 Delaney Si 
<201)645-3760 

VII Nogales. Arizona 85621/lnicmatk>na! A Terrace Sts. 
<602)287-4955 

til Norfolk. Virginia 23510/101 K Main St. <804)441-6546 
1 Ogdeusburg. New York 13669/127 N Water St. (315)393 
0660. 

IX Pembina. North Dakota 58271/Post Office Bldg <701)825 
6201 

III Philadelphia. Pennsylvania I9l06/2nd A Chestnut Sts. 
<215)597 4605 

VI Port Arthur. Texas 77640/5th A Austin Ave. <713)982-2831 
I Portland. Maine 01111/312 Fore St. <207)775-313| 

VIU Portland. Oregon 97209/N.W. Broadway A Glwan St* 
<503)221 2865. 

I Providence. Rhode Island 02903/24 Wcybosscl St. <401)528 
4383. 

I St. Alban*. Vermont 05478/Main A Stebbin* Sts. <802)524 
6527. 

IX St. Louis. Missouri 6.3105/120 S Central Ave. (314>622*44‘JI 

IV St. Thomas. Virgin Islands 00801 /(P.O. Box 510) ( 809)774 
2510. 

VI! San Diego. California 92101/2262 Columbia St <714)293- 
5360. 

VIII San Francisco, California 94111/555 Baltcry St. (415)556 
4340 

IV Sun Juan. Puerto Rico OWOMP.O. Box 2112) <809)721 2<W I 
IV Savannah. Georgia 31401/1 I as! Bay Si. (912)232-4121 
VIII Seattle. Wavhington 9H104/Firvl & Manon St*. (206)442 
5491 

IV Tampa, Florida 33602/301 S Ashley I>r. <813)228 2381 

III Washington. D.C. 20018/3180 Bladcnsburg Rd . N.E 
<202)964-8511. 

IV Wilmington. North Carolina 28401/2094 Polk St <919)76 \ 
9971 

Office of Investigations field office* 

Region I-Boston 

Office of Regional Director of Investigations. Room 1700. U S 
Customhouse. Boston, Massachusetts 02109 
Office of Resident Agent. P.O. Box 368, Derby 1 me, Vcm ' 
05830. 

Office of Resident Agent. P O Box 432, Houllon. Marne 
041IL 

Office of Special Agent In Charge, Room 17. U.S 
Customhouse. Portland. Maine 04111, 

Office of Special Agent In Charge. 127 N Water St.. 

Ogdensburg, New York 13669 
Office of Resident Agent, 770 Chapel Street. Suite 2B. No* 
Haven. Connecticut 

Office of Special Agent In Charge, U.S. Federal Building Km 
1206. Ill West Huron. Buffalo. New York 14202 
Office of Special Agent In Charge. P.O. Box 68, Rouse* Pom' 
New York 12979 
Region ll-Ncw York 
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Office of Regional Director of lnv„ U.S. Customs Service. 
Room 508- 6 World Trade Center. New York. New York 
10048. 

Office of Special Agent In Charge. Room 203 C. 400 Defence* 
Street, Newark. New Jersey 07105. 

Office of Special Agent In C harge, J.F.K. International 
Airport. Inter. Arrival Bldg.. 160-19 Rockuwmy Blvd., New 
York, New York 11430. 

Region Ul-tiallimorc 

Office of Regional Director of Inv.. Room 810, U.S. 

Appraisers Stores Bldg., 103 South Gay Street. Baltimore. 
Mary Lind 21202. 

Office of Rcsklent Agent. 701 West Broad Street. Rm. 301. 
Falls Church. Virginia 22046. 

Office of Special Agent In Charge, 201 U.S. Customhouse. 2nd 
A Chestnut Streets, Philadelphia, Pennsylvania 19106. 

Office of Resident Agent. Room 2236. Federal Building. 1000 
laherty Avenue, Pittsburgh. Pennsylvania 15222. 

Office of Special Agent In Charge, 201 U.S. Customhouse. 
Norfolk. Virginia 2)510. 

Region IV-Miami 

Office of Regional Director of Inv.. Pastern Union Building. 

til S.W. 3rd Street. Miami. Florida 33130 
Office of Resident Agent. 700 Clematis Street. Rm 253. West 
Palm Beach. Florida 33401. 

Office of Special Agent In Charge. P.O, Box 1516, Tampa. 
Florida 33601. 

Office of Resident Agent. 2701 Talleyrand Avenue. 

Jacksonville. Florida 32206. 

Office of Special Agent In Charge, Drawer A. Savannah. 
Georgia 31408. 

Office of Resident Agent, 1585 Phoenix Boulevard. Suite 5. 
Atlanta, Georgia 30349. 

Office of Special Agent In Charge. P.O. Box 898. Wilmington. 
North Carolina 28401. 

Office of Special Agent In Charge, U S. Customs Service, P.O. 

Box S-1272, Old San Juan. Puerto Rico 00902 
Office Of Resident Agent. P.O. Box 127. Ponce Playa, Puerto 
Rico. 

Office of Resident Agent. U.S, Customhouse. P.O. Box 3226. 

Marina Station. Mayague/. Puerto Rico. 

Office of Special Agent In Charge, P.O Box 698. Charlotte- 
Amalie. St Thomas, Virgin Islands. 

Office of Resident Agent, P.O. Box 1801—Chnstianstcd. St. 
Croix. Virgin Islands. 

Region V-New Orleans 

Office of Regional Director of Inv.. Suite 2900. Ptuza Tower 
Building. 1001 Howard Street. New* Orleans. Louisiana 
70113. 

Office of Special Agent In Charge. International Trade Center, 
P.O Box 1704. Mobile, Alabama 36601 
Office of Resident Agent. 1719 West Fnd Building, Room 34)3, 
Nashville. Tennessee 37203. 

Region VLHouston 

Office of Regional Director of Inv . Suite 1380. 500 Dallas 
Street, Houston. Texas 77002. 

Office of Resident Agent. Suite 210, 700 Paredes Ave.. 
Brownsville. Texas 78520. 

Office of Resident Agent. PO. Drawer 1169. Del Rk>. Texas 
78444). 

Office of Resident Agent. 1114 Commerce Street, 17th Moor, 
Dallas, Texas 75202. 

Office of Special Agent In Charge, P.O. Box 498. laircdo. 

Texas 7KU44J 

Office of Resident Agent, P.O. Box 828, Fugle Pass. Texas 

78852. 

Officc of Resident Agent. 2600 North 10th Sued, McAllen, 
Texas 78501 

Office of Resident Agent. 1802 N.t. Loop 410. Suite *02. San 
Anionio. Texas 78217. 

Office of Special Agent in Charge. P.O. Box 10719. LI Paso. 
Texas 79997. 

Office of Rcsklcnt Agent. 5301 Central Avenue. N.E., Suite 
919. 1st National Bank Budding. East. Albuquerque. New 
Mexico 87108 

Office of Resident Agent, 721 I9th Street. Room 44)4. P.O Box 
2771. Denver. Colorado 80201. 

Region V 11 i.os Angeles 

Office of Regional Director of Ins.. 300 South Fcitv Street. 
Room 2037. Terminal Island. San Pedro. California 90731 


Office of Special Agent In Charge. P.O. Box 1385. Nogales. 
Arizona 85621. 

Office of Resident Agent. P.O. Box 5752. Suite 2(8). First 
Federal Savings Building. 350 West 16th Street, Yuma. 
Arizona 85364 

Office of Resident Agent. PO Box 1076, 1065 F Avenue. 

Glenn Bldg.. Douglas, Arizona 85607. 

Office of Resident Agent. Room 328. Amcrco Tow cm. 2721 
No. Central Avenue. P.O. Box 2259, Phoenix. Arizona 
85002. 

Office of Resident Agent. P.O. Box 2911. Tucson. Arizona 
85702 

Office of Special Agent In Charge. P.O. Box 187. San Ysidro. 
California 92073. 

Office of Resident Agent, P.O. Box 1510, Calexico. California 
9223! 

Region VIILSan Francisco 

Office of Regional Director of Inv . 681 Market Street. Room 
300. San Francisco. California 94101 
Office of Special Agent In Charge. 4100 Federal Office 
Budding. 909 First Avenue. Seattle. Washington 98174 
Office of Resident Agent. P.O. Box 1360. Blame. Washington 
98230 

Office of Resident Agent. P.O. Box 1483. Spokane. 

Washington 99210 

Office of Special Agent In Charge. P.O. Box 199. Anchorage. 
Alaska 99510. 

Office of Special Agent In Charge. P.O Box 71. Greu! Falls. 
Montana 5944)3. 

Office of Special Agent In Charge. I Oik) Bishop Street. Suite 
1210. Honolulu. Hawaii **6813. 

Office of Special Agent In Charge. P.O. Box 2841. Portland. 
Oregon 97208. 

Region IX Chicago 

Office of Regional Director of Inv.. 55 K. Monroe Street. Suite 
1423. Chicago. Illinois 60603. 

Office of Special Agent In Charge. 628 Fast Michigan Street, 
Room 208. Milwaukee. Wisconsin 53202 
Office of Special Agent In Charge, 120 South Central Ave,. 

Suite 440, St. Louis. Missouri 63105 
Office of Resident Agent. Room 259. Federal Budding. 34)1 
West Lexington Street. Indcpcndcnec. Missouri 6405o 
Office of Special Agent In Charge. Plu/u Nine. 5* Fricvic* 
PLi/a. Room 210, Cleveland. Ohio 44114. 

Office of Resident Agent. P.O Box 1035. Fountain Square 
Station. Cincinnati. Ohio 45201 
Office of Resident Agent. PC). Box 448*5 Federal Building. 

Room 511 Indianapolis. Indiana 46204. 

Office of Special Agent In C harge, Room 507. Meierhoff 
Building. 325 Lake Avenue. South. Duluth. Minnesota 5X802 
Office of Special Agent In C harge. Room 501. 243 West 
Congress St.. Detroit. Michigan 48226 
Office of Special Agent In Charge, P.O Box 192. Pembina. 
North Dakota 58271. 

Office of Special Agent In Charge. 574 Federal Building. I t 
Spelling. Twin Cities. Minneapolis. Minnesota 55111 

Treasury/tJSSS 00.001 

System name: Administrative Operations Information 

System—Treaxury/USSS 

System location: 

System location: U S Secret Service <Headquarters). 1>UM) G 
Street N.W., Washington. D.C. 20223. Components of the Adminis 
tret i vc Operations Information System arc geographic ally dispersed 
throughout Secret Service field offices. (See below. United States 
Secret Service. Appendix A listing the addresses of Secret Service 
offices). Fxcvutivc Protective Service 1310 I. Street. N W , 
Washington. D.C. 20500 Treasury Security Force, Mam Treasury 
Building. Washington, D.C. 20220 Presidential Protective Division, 
U.S Secret Service, Room I FOB 17th & Pennsylvania Avenue, 
N.W.. Washington. D.C 20500. Vice Presidential Protective Divi 
sion. U S Secret Service. Fxccutivc Office Building Rik.iu 295, 
Washington. D.C. 20500 Foreign Dignitary Protective Division U S 
Secret Service. 1310 l Street. N W . Washington. D.C 2005 Pro 
tcclive Support Division. U.S. Secret Service. 1310 L Street. N.W 
Washington. D.C, 20005. Eisenhower Protective Division, U S. 
Secret Service. Gettysburg. Pennsylvania 17325. Johnson Protective 
Division, U.S. Secret Service. Stonewall. Texas 78671 Kennedy 
Protective Division. U.S Secret Service. 1040 Fifth Avenue. New 
York. New York 10028 Truman Protective Division. U.S Secret 
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Service, 224 North Delaware. Independence. Missouri 64051. Nixon 
Protective Division. U.S. Secret Service. U S. Coast Guard Station, 
San Clemente, California 92672. Technical Security Division, Ex¬ 
ecutive Office Building, Washington. D.C. 20500. 

Categories of individuals covered by the system: (a) Individuals 
who are now or were Secret Service employees; (b) Individuals, 
contractors, and vendors, etc., who arc presently doing or previ¬ 
ously did business with the Secret Service; (c) Claimants against 
the Service under the Federal Tort Claims Act and the Military Per¬ 
sonnel and Federal Flmployccs Churns Act. 

Categories of records io the system: (a) Records containing infor¬ 
mation on issuance of Secret Service equipment and accountable 
government property; (b) Records containing procurement negolia 
Unns. contracts, agreements, etc., with the Secret Service; (c) 
Records containing information on past, picscnt and future ad¬ 
ministrative inquiries, with individuals, contractors, vendors, etc., 
who have or plan to enter into contractual agreements with the 
Secret Service; (d) Records on vehicle accidents, injuries, fatalities, 
(c) Records on motor vehicle operators in the Secret Service; (f) 
Statement of employment and financial interests of certain Secret 
Service employees required under Treasury l>cpartment standards 
of conduct. 

Authority for maintenance of the system: Tile authority of the Ad¬ 
ministrative Operations Information System is contained in various 
FLxccutjvc Orders. Treasury Orders and delegations; Title 40 and 41 
of the U.S. Code and other rules and regulations where applicable; 
SVS.C. 301; 31 U.S.C. 3101 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in the Administrative Operations Information 
System of the U.S. Secret Service arc as follows; (a) Disclosure to 
those officers and employees of the Secret Service and the Depart 
rural of the Treasury who have a need for the records in the per¬ 
formance of their duties; fb) Disclosures required in the administra¬ 
tion of the Freedom of Information Act (5 U.S.C. 5521; (c) To 
main lam administrative control of equipment assigned to Secret 
Service employees, (d) Referral of information to U.S. Treasury, 
GAO. OMB, OSA. Department of Justice and other Federal, stale, 
and local governments regarding purchases, contracts, and an¬ 
ticipated purchases and contracts of the Secret Service; (c) To pro 
vide administrative services for the Secret Service and maintain ad- 
mhustrativc records as required by law; (f) To use in the adjudica 
lion of any claim for or against the Secret Service; (g> Referral to 
individuals, contractors, vendors, etc , for the purpose of inquiries 
relating to or confiimation of orders and purchases, (h) Records 
maintained in the Administrative Operations Information System in¬ 
dicating a violation or potential violation of law. whether civil, 
criminal or regulatory in nature, and whether arising by genera) 
statute or particular program statute, or by regulation, rule or order 
issued pursuant thereto, may be referred to the appropriate agency, 
whether Federal, state, local or foreign, charged with the responsi¬ 
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto; (i) Disclosures in the course of presenting 
evidence to a court, magistrate or administrative tribunal and dis¬ 
closures to opposing counsel in the course of discovery proceedings 
for the purpose of enforcing, or prosecuting, a violation or poten¬ 
tial violation of law, whether civil, criminal or regulatory in nature 
and whether arising by general statute or particular program 
statute, or by regulation, rule or order issued pursuant thereto; (j) 
Disclosures to Federal, stale or local agencies maintaining civil, 
cnmitul or other relevant enforcement information or other per¬ 
tinent information, such as current be crises, if necessary to obtain 
information relevant to an agency decision concerning the hiring or 
retention of an employee, the issuance of a security clearance, the 
letting of a contract, or the issuance of a license, grant or other 
benefit, <k) Disclosures to a Federal agency, in response to its 
request, in connection with the hinng or retention of an employee, 
the issuance of a security clearance, the reporting of In investiga¬ 
tion of an employee, the letting of a contract or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex¬ 
tent that the information is relevant ami necessary to the requesting 
agency's decision on the mutter (I) For additional routine uses see 
Appendix AA. 

Polkir* and poshes lor staring, rrtrirring, accessing, retaining, 
and disposing of records in the system: 

Storage: Records comprising the Administrative Operations Infor¬ 
mation System ore contained in file folders located in HeadqOftf 


ter*. 1800 G Street. N W . Washington. DC 20223. and in Secret 
Service field office* (see United States Secret Service Appendix 
A). 

Retries ability: The Administrative Operations Information 
System is indexed alphabetically by name either in a master index 
file system or on microfilm. Access to the physical files containing 
records is by class code number obtained from the alphabetized 
name indices 

Safeguards: (1) The file jackets and indices containing the record 
comprising the Administrative Operations Information System 
located at the U.S. Secret Service Headquarters are secured by 
alarms and other internal security devices in locked rooms with 
guards on duty on an around the clock basis. Access is available 
only to employees responsible for records management and oper.i 
turn a) employee* who have a need for such information, each ol 
whom holds a top secret security clearance, (2) The file jackets and 
the master file indices comprising the Administrative Operations In 
formation System in Secret Service field offices arc located it- 
locked filing cabinets and m locked rooms when Secret Service cm 
ployeev arc not on duty. Access to the system is limited to cm 
ploy ccs of the Secret Service holding top secret secunts 
clearances. 

Retention and disposal: The file jackets and master indices com 
prising the Administrative Operation* Information System arc 
retained indefinitely Disposal is by burning or shredding. 

System managerfs) anti address: Assistant Director. Office of Ad 
ministration. U. S Secret Service, 1KOO G Street, N W , Washing 
ton. D.C. 20223 

Notification procedure: Any individual who wishes to present .■ 
request as to whether this system contains records pertaining t* 
him should address hts inquiry to Staff Assistant. Freedom ol In 
formation & Privacy Acts. U.S. Secret Service. 1800 G Street 
N W . Room 90H. Washington. D C 20223. 

Record access procedures: Any individual wishing to obtain tnfor 
mutton on the procedures for gaining access to and contestin' 
records should contact: Staff Assistant. Freedom of Information A 
Privacy Acts. U S Secret Service. IKOt) G Street, N W„ Room 9u> 
Washington, D.C. 20223. 

Contesting record procedures: See access above. 

Record source categories: (a) Individuals who arc presently «»* 
were Secret Service employees; tbl Individuals, corporations, com 
panics, contractors, c^c., previously engaged or presently engage 
in business with the Secret Service; <c) Claimants 

Treasury/US8S 00 002 

System name: Treasury/USSS Criminal Investigation Information 
System. 

System location: (a) United Slates Secret Service, lH00 G Slice) 
N.W . Washington. D.C. 20223. (b) Component* of the Criminal In 
vestigulion Information System are geographically dispel si-, 
throughout Secret Service field offices (Sec below United State 
Secret Service Appendix A listing the addresses of Secret Sox* 
field offices), (c) Treasury Security Force, Room 1044—Main Trv i 
jury Building. Washington. D.C. 

Categories of individuals covered by the system: (a) Individu ' 
who have been or are currently the subject of a criminal invests 
lion by the U.S. Secret Service in connection with the perform-uv c 
by that agency of its authorized criminal investigative functions ‘in 
Individuals who are payees, registered owners or endorsers "t 
stolen or lost obligation* and other securities of the United State 
(c) Individuals who are witnesses, complainant*, informal' 1 
suspects, defendants, fugitives, released prisoners, correspondents, 
organized crime figures, and victims of crimes who have hi i 
identified by the Secret Service in the conduct of criminal 
vestig.itions or by information supplied by other law cnforccrm jit 
agencies, government units, and the general public. 

Categories ol records in the system: (a) Record* containing ml< 
mation complied for the purpose of identifying individual erimrul 
offenders and alleged offenders and consisting only of klcntiG 
data and notations of arTcst, the nature and disposition of crirnn .1 
charges, sentencing, confinement, release, and parole and prob.iu.>n 
statu*; lb) Records containing information compiled for the purr* 1 
of a criminal investigation, including reports of informants arid in 
vestigalor*. and associated w r ith an identifiable indtv idua) 
Records containing report* identifiable with an individual 4 »mpiU 
at various stages of the procct* of enforcement of criminal la* 
from arrest or indictment through release from supersision *‘U 
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Records containing investigatory material compiled for law enforce¬ 
ment purpose*! including but not limited to. handwriting exemplary; 
laboratory analyses of inks and papers; handwriting analyses; peti¬ 
tions for the remission of forfeitures; notice of non-receipt of trea¬ 
sury drafts, affidavits of forged endorsements; opinions of the ex- 
miner of questioned documents; certificates by owners of U.S. re- 
mastered securities concerning forged requests for payments or as- 
ifitments, applications for relief on account of toss, theft, or 
cstructioo of U.S. Savings Ronds or checks; photographic 
icproductions of obligations and other securities of the United 
States; contraband items; claims against the United States for the 
aicecds of government checks and bonds; ami reports necessary 
fin the settlement of check and bond claims. 

Xuthurity f»r maintenance of the system: The criminu! investiga¬ 
tive authority of the U.S Secret Service is contained in 18 U.S.C 
YI56 and Treasury Department Orders transferring investigative and 
curdy functions to the U.S. Secret Service by virtue of the 
.ufihority vested in the Secretary of the Treasury pursuant to Reor- 
•I/ation PLui Number 26 of 1950 

Routine urn of records maintained in the system, including catrgo- 
nrs uI users and the purposes of such uses: The routine uses of the 
i <orth contained in the Criminal Investigation Information System 
of the U.S. Secret Service are as follows; (a) Disclosure to those 
officers and employees of the Secret Service and the Department 
of the Treasury who have a need for the records in the per¬ 
formance of their duties; <b) Disclosure* requited in the adminisln*- 
turn of the Freedom of Information Act (5 U.S.C, 552), lc) Referral 
fo Federal, stale, and local governments, foreign and domestic, 
hiving prosecutive and civil law enforcement functions for use by 
.ittiirncyx, magistrates, and judges; and parole and probation 
authorities for the purpose of prosecuting, sentencing, and deter 
nuiiing the parole am! probation status of criminal offenders or 
u peeled criminal offenders; <d) Referral to personnel of other 
i cderal. state ami local law enforcement agencies, foreign and 
domestic, for the purpose of developing information on subjects in- 
volved in Secret Service criminal investigations and assisting other 
L.a enforcement agencies in the investigation and prosecution of 
violation* of the criminal law* which those agencies ore responsible 
!«' enforcing; (c) Referral to personnel of Federal, state, and local 
►v ernmentaJ agencies, where such referral is considered 
K’ onably necessary for the purpose of furthering Secret Service 
efforts to investigate the activities of and apprehend criminal offen 
der* .md suspected criminal offender*. (0 Referral to personnel of 
Itdcral. state, and local governmental agencies, foreign and 
domestic, where there is a showing of rcav>nahle necessity to otv 
1 on such information to accomplish a valid law enforcement pur 
jx»c. (gj Referral to employees and officials of financial and com 
caial business firms and to private individuals of identifying in- 
b*matron pertaining to actual or suspected criminal offenders 
wl»cre such referral is considered reasonably necessary for the pur- 
l-tsc of furthering Secret Service efforts to investigate the activities 
T und apprehend criminal offenders and suspected criminal offen 
'R‘fv <h) Records maintained in the Criminal Investigation Inform* 
tutu System indicating a violation or potential violation of law, 
•bether civil, criminal or regulatory m nature, and whether arising 
/cneral statute or particular program statute, or by regulation 
mUr or order issued pursuant thereto, may be referred to the ap 
pitprialg agency, whether Federal, state, local or foreign, charged 
iih the responsibility of mvesligating or prosecuting such violation 
barged with enforemg or implementing the statute, or rule, 
»i^ul»tk>n or order issued pursuant thereto, (i) Disclosures in the 
urse of presenting evidence to a court, magistrate or administra¬ 
te (ntun.il and disclosures to opposing counsel in the course of 
di mmer) proceeding* for the purpose of enforcing, or prosecuting. 
•' v *>latipfi or potential violation of hw. whether civil, criminal or 
rcwilaiory in nature and whether arising by general statute or par- 
JKidur program statute, or by regulation, rule or order issued pur- 
• *tn( thereto, (j) Disclosures to Federal, state or local agencies 
ncunuiruflg civil, criminal or other relevant enforcement inform.* 
u a* other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
•Kcnse. grant or other benefit: (kt Disclosures to a Federal agency. 

“ response to its request, in connection with the hiring or retention 
"[ ,ut employee, the issuance of a security clearance, the reporting 
4,1 investigation of an employee. the letting of a contract or the 
ts ukc of a license, grant, or other benefit by tbc requesting 
ctK’y. to the extent that the information is relevant and necessary 


to the requesting agency’s decision on the matter. (I) Disclosures of 
information relating to criminal and civil proceedings to the news 
media in accordance with the guideline* contained in 28 C.F.R 
50.2; tm) For additional routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: AU records comprising the Criminal Investigation Infor¬ 
mation System of the U.S. Secret Service are contained in file- 
jackets located at Headquarters. U.S Secret Service, 1800 G 
Street, N W , Washington , D.C. and/oi in file jackets located in 
Secret Service field offices geographically dispersed throughout the 
United Stales, Puerto Rico and one foreign country. (Sec below. 
United States Secret Service Appendix A.) 

Component* of the Criminal Investigation Information System 
may be located in tbc Office of the Treasury Security Force. Main 
Treasury Building, Washington. D C. Portion* of the indices and in 
formation contained in the records arc programmed into a computer 
main tuned at Headquarters, U.S. Secret Service, 1800 (5 Street, 
N.W . Washington. DC. 

Retries ability: The Criminal Investigation Information System of 
the U.S. Secret Service » indexed alphabetically by name at 
Headquarter*, in the field master and computerized indices. Access 
to the physical files containing records Is by case number obtained 
from the alphabetized name indices. 

Safeguards: (I) The field jackets and indices containing the 
records comprising the Criminal Investigation Information System 
located at the U.S. Secret Service Headquarters arc secured by 
alarm*, and other internal security devices, in locked rooms with 
guards on duty on an around the-clock basis. Access to the record* 
is available only to employees responsible for records management 
and operational employee* with a need to know, each of whom 
have top secret security clearances; (2) The file jacket* and the 
master field indices comprising the Criminal Investigation Informa 
tion System m Secret Service Field Office* und the Treasury 
Security Force arc located in locked filing cabinet* and in locked 
room* when Secret Service employee* arc not on duty Access to 
the system is limited to employees of the Secret Service and the 
Treasury Security Force holding top secret security clearance* 

Retention and disposal; Tbc retention schedule for records com¬ 
prising the Criminal Investigation Information System is as follow* 
Cl) All Judicial case*. 20 yean; (2) Non judicul criminal investiga¬ 
tive ease* (except non-judicial check and bond cases). 10 years; (3) 
Non judicial check claim and bond forgery eases. 5 years; (4) Ad 
miniftrativc file* of an investigative nature, 5 yean; (5) All other 
file*, and record* the disposition of which is not otherwise 
specified. 5 years: (6) Investigations for other districts, 2 years, (7) 
Receipts for counterfeits and contraband. 2 yean; (8) Investigation 
Control Forms. Indefinite; (9) Arrest History Forms. Indefinite; 
(10) Disposal of record* contained in the Criminal Investigation In¬ 
formation System is by burning 

System manugeru) and address: Assistant Director. Office of In¬ 
vestigation*. U.S. Secret Service, 1800 (» Street. N.W , Washing¬ 
ton. DC 20223. 

Notification procedure: In accordance with the provisions of 5 
U.S.C. 5S2a(j) and (k). the Director of the U.S. Secret Service 
proposes to exempt the Criminal Investigation In form a tion System 
from compliance w ith the provisions of 5 Uii.C. 552a(cK4)(C») 

Record acres* procedures: In accordance with the provisions of 5 
U.S.C’ 552a(j) and (k), the Director of the U.S. Secret Service 
proposes to exempt the Criminal Investigation Information System 
from compliance with the provisions of 5 U.S.C. 552a(eH4KH) 

Contesting record procedures: See access above. 

Record source categoric-*: In accordance with the provision* of 5 
U.S.C 552a(j) and fk) the Director of the U.S Secret Service 
propose* to exempt the Criminal Investigation Information System 
from compliance with the provision* of 5 U.S.C 552a(cX4xn. 

Systems rxempted from certain provisions of the act: In ac¬ 
cordance with the provision* of 5 U.S.C 5S2a<)) and (k) the 
Director of the ll.S. Secret Service proposes to exempt the 
Criminal Investigation Information System from compliance with 
certain provision* of 5 U.S.C* 552a elsewhere in the Federal Kc 
gisler 

Treasury /CSSS 00.003 

System name: Treasury/USSS— Financial Management Information 
System 
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System location: (a) U.S. Secret Service. 1800 G Street, N.W., 
Washington. D.C. 20223; (b) Components of the Financial Manage* 
ment Information System arc geographically dispersed throughout 
Secret Service field officer. (Sec below United Suites Secret Ser¬ 
vice. Appendix A listing the addresses of Secret Service field of¬ 
fices); (c) Executive Protective Service. 1310 L Street. N.W., 
Room 210. Washington, D.C. 20005; id) Treasury, Security Force. 
Room 1044. Main Treasury Budding. Washington. DC 20220, (c) 
Protective Support Division. U.S. Secret Service, 1310 L Street 
N.W.. Suite 400, Washington, D.C. 20005. (0 Presidential Protec¬ 
tive Division. U.S. Secret Service. Room I. E.O.B., 17th A 
Pennsylvania Avenue. N.W.. Washington. D.C. 20500; (g) Vice Pre¬ 
sidential Protective Division. U.S. Secret Service. Room 295. Ex¬ 
ecutive Office Budding. Washington, D.C. 20500; (h) Foreign Digni¬ 
tary Protective Division, U.S. Secret Service, 1310 L Street, N W., 
Washington, D.C 20005. (0 Eisenhower Protective Division. U.S. 
Secret Service. Room 206, Post Office Building. Gettysburg, 
Pennsylvania 17325; (j) Johnson Protective Division. U.S. Secret 
Service, P.O. Box 927, Stonewall, Texas 78671. (k) Kennedy Pro¬ 
tective Division. U.S. Secret Service, 1040 Fifth Avenue. New 
York. New York 10028; (1) Truman Protective Division. U S Secret 
Service, 224 North Delaware. Independence. Missouri 64051; (m) 
Nixon Protective Division. U S. Secret Service. U.S. Coast Guard 
Station. San Clemente, California 92672; (n) Technical Security 
Division. Room 14. F.xecutivc Office Budding. Washington, D.C. 
20500. 

Categories of Individuals cox wed by the system: (a I Individuals 
who arc now. or were previously. Secret Service employees; (b) In¬ 
dividuals, contractors, vendors, etc,, who arc presently doing busi¬ 
ness with or previously did business with the Secret Service: (c) In¬ 
dividual* who nrc involved m or were previously involved in tort 
claims with the Secret Service; <d) Individuals who are or previ¬ 
ously were involved in payments (accounts receivable) with the 
Secret Service; (c) Individuals xvho have been recipients of awards. 

Categories of records in the system: (a) Records containing infor¬ 
mation compiled foe the purpose of pay. travel, property damage, 
expenses incurred other than travel, and retirement annuities and 
taxes; (b) Records containing information of accounts receivable 
and payable, involving Secret Service employees and oilier per¬ 
sons; (c) Records containing information of tort claims dealing with 
Secret Service property, concerning payment and accounts receiva¬ 
ble; (d) Records containing information on the expenditures, an¬ 
ticipated expenditures, and budget studies of the Secret Service; (e) 
Records of time and attendance of w ork. 

Authority for maintenance of the tyxlrra: The Financial Manage¬ 
ment Authority of the U.S. Secret Service is contained in various 
Executive Orders. Treasury Orders and delegations. Title 7 of the 
General Accounting Office Policy and Procedure Manual for 
Guidance of Federal Agencies and other rules and regulations and 
fiscal procedures where applicable; 5 U.S.C. 301; 31 U.S.C. 3101. 

Routine iocs of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records coolaincd in the Financial Management Information System 
aic as follows (a) Referral to the Interna) Revenue Service. U.S. 
Treasury. GAO. Civfl Service and other Federal agencies dealing 
with the payment and collection of monies concerning Secret Ser¬ 
vice employee* (b) Referral to the Internal Revenue Service, U.S. 
Treasury Department, Civil Service, GAO and other Federal agen¬ 
cies dealing with the payment, collection and audit of monies con¬ 
cerning persons who have financed dealings with the Secret Ser¬ 
vice; (c) To establish a means of budget projections and studies for 
anticipated expenses to be incurred; to record the actual expenses 
claimed; to analyze any unliquidated obligations at the end of the 
fiscal year; (d) To establish a means of responding to questions by 
Secret Service employees regarding their financial dealings; (e) To 
establish and maintain a means of gaining statistical information 
needed to answer inquiries from other Federal, state and local 
governments and Congress; (f) To establish a reporting system to 
Treasury. Office of Management & Budget and the General Ac¬ 
counting Office of Secret Service expenditures; (g) To establish u 
means of payments to contractors and vendors for purchases made 
by Secret Service: (h) Disclosure to those officers and employees 
of the Secret Service and the Department of the Treasury who 
have a need for the records in the perft*rmanec of the it duties; (j) 
Disclosure required in the administration of the Freedom of Infor¬ 
mation Act (5 U.S.C. 552); tjl Records maintained in the Financial 
Management Information System indicating a violation or potential 
violation of law. whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 


by regulation, rule or order issued pursuant thereto, may be 
referred to Uie appropriate agency, whether Federal, slate, local or 
foreign, charged with the responsibility of investigating or prosecut 
ing such violation or charged with enforcing or implementing the 
statute, or rale, regulation or order issued pursuant thereto; (k) Dis 
closures in the course of presenting evidence to a court, magistrate 
or administrative tribunal and disclosures to opposing counsel in 
the course of discovery proceedings for the purpose of enforcing 
or prosecuting, a violation or potential violation of law. whcthci 
civil, criminal or regulatory in nature and whether arising b> 
general statute or particular program statute, or by regulation, rule 
or order issued pursuant thereto; (I) Disclosures to Federal, state or 
local agencies maintaining civil, criminal or other relevant enforce 
ment information or other pertinent information. *uch as currcni 
licenses, if necessary to obtain information relcvunt to an agenw > 
decision concerning the hiring or retention of an employee, the is 
suancc of a security clearance, the letting of a contract, or the iv 
suance of a license, grant or other benefit; (m) Disclosures to a 
Federal agency, in response to its request, in connection with the 
hiring or retention of an employee, the issuance of a tccuriu 
clearance, the reporting of an investigation of an employee, the 
letting of • contract or the issuance of a license, grant, or other 
benefit by the requesting agency, to the extent thut the information 
is relevant and necessary to the requesting agency’s decision on the 
matter, (n) For additional routine uses see Appendix AA 

Policies and prsrtko far storing, retries lag. accessing, rrtdainv, 
and disposing of records In the system: 

Storage: All records comprising the Financial Management Infor¬ 
mation System of the U.S. Secret Service arc contained in file- 
and/or microfilm located at Headquarters. Washington, D ( 
Secret Service field offices geographically dispersed throughout the 
United States, Puerto Rico, and one foreign country. Ucc location 
section of this notice and United States Secret Service Appendix 
A), and Secret Service Protective Divisions Portions of the mdiccx 
and information contained in the Financial Management Inform# 
lion System arc programmed into ;» computer maintained at 
Headquarters, U.S. Secret Service. 1800 G Street. N.W.. Washing 
ton, D.C. 

Retries ability: The Financial Management Informal ton System i. 
indexed by name and/or numbers in the Headquarters office and b> 
mime only in the U.S. Secret Service field offices and protective 
divisions. Access to the physical files containing records is b\ 
number und/or name. Access to the information stored in the com 
puter is also by name and/or numbci. 

Salt-guards: (1) The file jackets, indices and computer contuimm 
the record systems located at U.S. Secret Service Headquarters aic 
secured by alarms and other internal security devices in locked 
room* with guards on duty on a 24 hour husis; (21 Access to the 
records is available only to employees responsible for record' 
management and operational employees who have a need for siKh 
information, each of whom hold a top secret security clearance; (3t 
The file jackets and/or indices comprising the Financial Manage 
ment Information System in U.S. Secret Service field offices iihJ 
protective division* arc located in locked filing cabinets ami in 
locked rooms when Secret Service employees arc not on duty Aw 
cess is limited to employee* of the Secret Service holding lop 
secret security clearance*. 

Retention and disposal: The retention schedule for record* com 
prising the Financial Management Information System are us fol 
lows: (I) Financial Management Division automated accounting 
system*. Paris Field Office file and paid files arc retained for mi 
years; (2) Accounts receivable systems maintained for four year 
unless they are not liquidated: (3) System* for holiday, overtime 
hour and other pay adjustment*, enter on duty information 
resignations, retirements, reassignment*, etc., arc held indefinitely . 
(4) Record* on personnel action*, leave, change of station, bomb 
health benefits and insurance policies, hank deposits, allotment , 
etc., are held for six months Disposal of records contained in lh< 
Financial Management Information System is by burning 

System manager! s> and address: Assistant Director, Office of 
ministration. 1800 G Street. N.W,. Washington, D.C. 20223. 

Notification procedure: Any individual who wishes to present j 
request a* to whether this system contain* a record pertaining u» 
him should address hi* inquiry to: Staff Assistant. Freedom of In 
formation and Privacy Act*. U.S. Secret Service, 1800 G Street 
N W.. Room 908. Washington, D.C. 20223. 

Record access procedures: Any individual wishing to obtain into* 
mat ion on the procedures for gaining access to and contesting 
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record! should contact: Staff Assistant. Freedom of Information 
»nd Privacy Acta. U S. Secret Service. 1800 G Street. N,W , Room 
m. Washington. D.C 20223. 

( ontmlnj; record procedures: See access above 

Record source categories: (a) Individuals who arc presently or 
acre previously Secret Service employees; (b) Individuals who arc 
resen tty or were service contractors or suppliers with the Secret 
Service; (c) Individuals who arc presently or were previously in¬ 
volved in tort claims with the Secret Service; (d) Individuals who 
ire presently or were previously involved in collections and disper- 
< incut with the Secret Service; (c) Internal Revenue Service; (f) 
Surviving spouse of deceased personnel 

Treasury/USSS 00.004 

ucm name: Freedom of Information Request 

System—Treasury/USSS. 

System location: United States Secret Service. 1800 G Street. 
N W . Washington. D.C 20223. 

< iairgorte« of individuals covered by the system: Individuals or or 
uuyalions who have requested information under the Freedom of 
information Act. 

Categories of records in the system: la) Correspondence relating to 
requests for information; (b) Documents relevant to appeals and 
^ suits under the Freedom of Information Act 
\uthority for maintenance ol the system: The authority of the 
t S. Secret Service is contained in 5 U.S.C 552. Freedom of Infor 
-nation Act. 

Routine uses of records maintained in the system, including catego¬ 
ries <4 users and the purposes «4 such uses: (a) Disclosure to those 
■ ffivers and employees of the Secret Service and the Department 
•f the Treasury who have a need for the records in the per- 
rmancc of then duties: (b) Disclosures required in the administra¬ 
tion of the Freedom of Information Act (5 U.S.C. 552); (c) The 
vv'ttcm is maintained to insure the efficient processing of requests 
i-jdc pursuant to the Freedom of Information Act; (d) Records 
untuned in the Freedom of Information System indicating a 
violation or potential violation of law-, whether civil, criminal or 
regulatory in nature, and whether arising by general statute or par- 
twular program statute, or by regulation, rule or order issued pur- 
.u*nt thereto, may be referred to the appropriate agency, whether 
Kvlcnij slate local or foreign, charged with the responsibility of in¬ 
stigating or prosecuting such violation or charged with enforcing 
m implementing the statute, or rule, regulation or order issued pur¬ 
itan! thcicto. te) Disclosures in the course of presenting evidence 
to a court, magistrate or administrative tribunal and disclosures to 
opposing counsel in the course of discovery proceedings for the 
purpose of enforcing, or prosecuting, a violation or potential viola¬ 
tion of law, whether civil, criminal or tcgulatory in nature and 
v.Kthcr arising by general statute or particular program statute, or 
b> regulation, rule or older issued pursuant thereto, tf) For addi* 
iv>tul routine uses sec Appendix A A. 

Policies and practice* for storing, retrieving, accessing, retaining. 
4i»d disposing «4 records in the system: 

St o rage: Records comprising the Freedom of Information 
Request System arc maintained in file jackets located at Headquar¬ 
ters. U S. Secret Service. 1800 O Street, N.W., Washington, D.C. 
*0223. 

K' trie*ability: The file jackets and indues containing die records 
uprising the Freedom of Information Request System are in* 
xed ilph.iKtK.dlv 

Safeguards: *lhc file jackets and indices containing the records 
u 'uprising the Freedom of Information Request System are located 
at U S Secret Service Headquarters, and are secured in locked fal- 
t®* cabinet! in locked rooms, with guards on duty on an around 
the- clock basis Access to the records is available only to em¬ 
ployee* responsible for the management of the system and opem- 
tHiual employees who have a need for such information, each of 
*hnm have a top secret security clearance. 

Kticntkm and disposal: All files and indices arc held indefinitely. 
Disposal is by burning. 

S)*trn> manager*v and address: Staff Assistant. Office of Ad- 
n'lmstratioQ, U.S Secret Service. 1800 G Street, N.W . Room 9%W, 
Washington, D C 20223 

^iHtflration procedure: Any individual who wishes to present a 
‘equest as to whether this system contains records pertaining to 
h»m should address his inquiry to Staff Assistant. Freedom of in 
; ’"nation and Privacy Acts. U.S. Secret Service. 1800 G Street, 
S w • Hoorn 908, Washington. D.C. 20223. 


Record access procedures: Any individual wishing to obtain infor¬ 
mation on the procedures for gaining access to and contesting 
records should contact Staff Assistant. Freedom of Information A 
Privacy Acts. U.S. Secret Service. 1800 G Street. N.W.. Room 908, 
Washington, D C. 20223. 

f'ontestlng record procedures: Sec access above. 

Record source categories: individuals or organizations requesting 
information pursuant to the Freedom of Information Act. 

Trcftttary/tiSSS 00.005 

System name: Treasury/USSS -Legal Counsel Record System. 

System location: Office of Legal Counsel. United States Secret 
Service. 1800 G Street, N.W.. Washington. D C. 20223. 

Categories of individual* covered by the system: (a) Individual* 
who have filed administrative claims involving an employee of the 
U.S. Secret Service; th) Any individual who is involved in litigation 
against the U.S. Secret Service; (c) Individuals who have filed a 
petition (or temission of forfeiture of equipment that was seized 
from them during an investigation and/or arrest by the U.S. Secret 
Service. 

Categories of records is the system: (a) Copies of administrative 
claims involving employees of the U.S. Secret Service, responses 
and legal proceedings in those eases where litigation is involved in 
administrative claims; (b) Any type of legal document, including 
complaints, summaries, and litigation reports th.o arc prepared for 
the Department of Justice at then request; <c) Petitions for remis¬ 
sion of forfeiture of seized equipment, (d) Records concerning 
requests for information regarding the use of reproductions of 
obligations of the United Slates including bonds, checks, coins, 
coupons, currencies (U.S. and foreign), fractional notes, postage 
stamps (U.S und foreign), postal money orders, and postmarks 

Author its for maintenance of the system: 18 U.S.C 3056. 28 
U S.C. 2672 (Federal Tort Claims Act); 18 U S C 471 509 

Routine uses ol records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses %»f the 
records contained in the I .cgal Counsel Record System arc as fol¬ 
lows: (a) Disclosure to those officers and employees of the Secret 
Service and the Department of the Treasury who have a need for 
the records in the performance of their duties, <b) Disclosures 
required in the administration of the Freedom of Information Act (5 
U.S.C. 552); (c) Administrative claims may be routinely sent to the 
Department of Justice to the Attorneys who will represent the 
Secret Service in any possible litigation The purpose of sending ad 
ministrutivc claims to these attorneys is to assist them in prepara 
Uon of litigation involving the Secret Service; <d) Legal records are 
routinely used in preparation for litigation proceedings against the 
U.S. Secret Service. Litigation reports arc routinely sent to the De¬ 
partment of Justice at their request for assistance in preparation of 
the litigation proceedings lTic purpose of such refcrals is to assist 
the Dept of Justice in the preparation of litigation concerning the 
U.S. Secret Service; (c) All routine uses for petitions foe remission 
of forfeiture of seized equipment arc within the agency; (0 Files 
concerning requests for information regarding the use of reproduc¬ 
tions of Government obligations arc used in responding to general 
requests from the public or for requests for inlcrprctatam of legali¬ 
ty with the Department of Justice and Postal authorities; (g) 
Records maintained in the Legal Counsel Record System indicating 
a violation or potential violation of luw, whether civil, criimn.il or 
regulatory in nature, and whether arising by general statute or par¬ 
ticular program statute, or by regulation, rule or order issued pur¬ 
suant thereto, may be referred to the appropriate agency, whether 
Federal, state, local or foreign, charged with the responsibility of 
invcstiipting or prosecuting such violation or charged with enforc¬ 
ing or implementing the statute, or rule, regulation or order issued 
pursuant thereto. (h)Disclosurcs in the course of presenting 
evidence to a court, magistrate or administrative tribunal and dis¬ 
closures to opposing counsel in the course of discovery proceedings 
for the purpose of enforcing, or prosecuting, a violation or poten 
ti.il violation of law, whether civil, criminal or regulatory in nature 
and whether arising by general statute or particular program 
statute, or by regulation, rule or order issued pursuant thereto; (t) 
Disclosures to Federal, state or local agencies maintaining civil, 
criminal or other relevant enforcement information or other per 
tinent information, such as current licenses, if necessary to obtain 
information relevant to an agency decision concerning the hiring or 
retention of an employee, the issuance of a security clearance, the 
letting of a contract, or the issuance of a license, grant or other 
benefit; (j) Disclosures to a Federal agency in response to its 
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request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga¬ 
tion of an employee, the letting of a contract or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex¬ 
tent that the information is relevant and necessary to the requesting 
agency's decision on the matter; (k)For additional routine uses see 
Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dfcpnahtg of records in the system: 

Storage: Records comprising the Legal Counsel Record System 
of the U.S. Secret Service arc contained in file jackets located in 
the Office of Legal Counsel, United States Secret Service, 1800 O 
Street, N.W., Washington. DC. 20223 
krtrievabilit): The l*gal Counsel Record System is indexed 
chronologically for administrative claims, petitions for remission 
and requests for information regarding reproductions. Access to the 
physical files containing litigation records is by an alphabetized list¬ 
ing of the case names. 

Safeguards: The file jackets containing records comprising the 
legal Counsel Record System located at U.S. Secret Service 
Headquarters, Office of legal Counsel, arc secured in a locked 
room with guards on duty on an around the clock basis. Access to 
the records is available only to employees responsible for record 
management and operational employees who have a need for such 
rnformabon. each of whom holds a top secret security clearance. 

Retention and disposal: The retention schedule of records com¬ 
prising the Ijcgal Counsel Record System is ax follows (1) All judi¬ 
cial case records arc retained for a period of 20 years; (2) Adminis¬ 
trative claims, petitions for remissioo. and requests for information 
arc retained indefinitely. Any disposal is by shredding and/or burn¬ 
ing. 

System manager^*) and address: Legal Counsel, U.S. Secret Ser¬ 
vice, 1800 G Street. N.W.. Room 842. Washington, D.C. 20223. 

Notification procedure: Any individual who wishes to present a 
request as to whether the system contains records pertaining to him 
should address his inquiry to: Staff Assistant, Freedom of Informa¬ 
tion and Privacy Acts, U.S. Secret Service. 1800 G Street, N.W., 
Room 908. Washington, D.C. 20223. 

Record accesa procedures: Any individual wishing to obtain infor¬ 
mation on the procedures for gaining access to and contesting 
records should contact: Staff Assistant, Freedom of Information 
and Privacy Acts. U.S. Secret Service, 1800 G Street, N.W.. Room 
908. Washington, D.C. 20223. 

Contotint record procedures: Sec access above. 

Record sourer categories: (a) Administrative claims arc filed by 
those individuals who believe that they have u claim against the 
U.S. Secret Service; (b) Individuals who are involved in legal 
proceedings against the U.S. Secret Service. Ail litigation reports 
arc initiated by Office of Legal Counsel, U.S. Secret Service; (c) 
Individuals and organizations who have petitioned for remission of 
forfeiture of seized equipments; (d) Requests for information re¬ 
garding the use of reproductions from Secret Service field offices, 
the general public, and from professional organizations. 

Tfttwury/USSS 00.006 

System name: Non Criminal Investigation Information 
System—Treasury/USSS. 

System location: (a) United States Secret Service, 1800 G Street. 
N.W., Washington, D.C 20223.(b) Office of Inspection. U.S. Secret 
Service, F.dwon Building. Suite 654. 1900 Pennsylvania Avenue, 
N.W.. Washington, DC 20226.(c) Components of the Non-Criminal 
Investigation Information System arc geographically dispersed 
throughout Secret Service field offices in the United States, Puerto 
Rico, and one foreign country. (Sec below. United States Secret 
Service Appendix A, listing the addresses of Secret Service field 
offices). 

Categories of individuals covered by the system: (a) Individuals 
who are applicants for employment with the U.S. Secret Service 
and other bureaus of the Department of the Treasury;(b) In 
'sdividual* who are employee* of the U.S. Secret Service and other 
bureaus of the Department of the Treasury holding security 
clearances granting access to classified documents and records ;(c) 
Individuals who have filed administrative claims with the Secret 
Service and other bureaus of the Department of the Treasury under 
the Federal Tort Claims Act or who have been involved in automo¬ 
tive accidents or other incidents involving employee* of the Secret 
Service and other bureaus of the Department of the Treasury 


resulting in tort claims against such individuals ;(d) Individuals in¬ 
volved in investigations required in the administration of the 
Government Losses in Shipment Act, the Gold Reserve Act. and 
the Silver Purchase Act;(c) Individual* who arc employees of the 
Secret Service and other bureau* of the Department of the Treasu 
ry who have been accused of misconduct m the performance of 
their duties, or who have been the subject of a complaint involving 
the performance of tbeir official functkms,(f) Individuals who arc 
the subject of investigations or supply information to investigative 
agents conducting special investigation* relating to the performance 
by the Secret Service of it* statutory and regulatory function*. 

Categories of records in the system: (a) Record containing in¬ 
vestigatory material compiled solely for the purpose of determining 
suitability, eligibility, or qualifications for Federal civilian employ 
ment or access to classified information;(b) Records containing in 
vextigatory material compiled foi law enforcement purposes, in 
eluding but not limited to, reports of investigators relating to claims 
under the Federal Tort Claims Act: Government l-osscs in Ship 
ment Act; the Gold Reserve Act ami the Sdver Purchase Act; and 
employee misconduct or malfeasance;(c) Records containing re 
ports or statement of investigators, witnesses, complainants, clut 
manlx and correspondents associated with identifiable individuals 

Authority for maintenance ol the system: The non-criminal in 
vestigativc authority of the U.S. Secret Service is contained in IN 
U.S.C. 3056; Executive Order 10450 and Treasury Order 82 (revise,! 
January 17, 1973); and Treasury Order 173-1. 

Routine use* off records maintained in the system, including catcy* 
ricx of users and the purposes «4 such uses: The routine uses of the 
records contained in the Non-Criminal Investigation Information 
System are as follows: (a) Disclosure to those officers and cm 
ployccs of the Secret Service and the Department of the Treasur 
who have a need for the records in the perfor m ance of their duties 
th) Disclosures required in the administration of the Freedom of In 
formation Act (5 ILS.C. 552); (c) Referral to the Department of 
Justice and other Federal agencies for administrative, civil, or other 
legal proceedings to be used by personnel officials, attorneys, ad 
minisirulivc law officers, and judges; (d) Referral to personnel of 
other Federal, stale and local governmental agencies, foreign and 
domestic, for the purpose of developing or confirming information 
on individuals involved in non-criminal investigation* conducted by 
the Secret Service, (c) Referral to personnel of private institution* 
and to private individuals for the purpose of confirming und/oi 
determining suitability, eligibility, or qualifications for Fcdcr. I 
civilian employment or access to classified information; and for lb* 
purposes of furthering the efforts of the Secret Service to in 
vestigate the activities of individuals related to or involved in non 
criminal civil and administrative investigation*; (f) Referral !•> 
another agency or to an instrumentality off any governmental ju 
ri edict ion within or under the control of the United Slates for th. 
purpose of determining suitability, eligibility, or qualifications for 
employment with or access to classified information in such other 
agency or instrumentality; (g) Records maintained in the Non 
Criminal Investigation Information System indicating a violation oi 
potential violation of law. whether civil, criminal or regulatory in 
nature, and whether arising by general statute or particular program 
statute, or by regulation, rule or order issued pursuant thereto, in a 
be referred to the appropriate agency, whether Federal, stale, local 
or foreign, charged with the responsibility of investigating • r 
prosecuting such violation or charged with enforcing or implement 
mg the statute, or rule, regulation or order issued pursuant there t<• 
(h) Disclosures in the course of presenting evidence to a court, 
magistrate or administrative tribunal and disclosures to opposing 
counsel in the course of discovery proceedings for the purpose I 
enforcing, or prosecuting, a violation or potential violation of lav. 
whether civil, criminal or regulatory in nature and whether arising 
by general statute or particular program *talutc, or by regulation 
rule or order issued pursuant thereto; <i) Disclosures to Federal 
state or local agencies maintaining civil, criminut or other relevant 
enforcement information or other pertinent information, such •* 
current licenses, if necessary to obtain information relevant to 
agency decision concerning the hiring or retention of an employee, 
the issuance of a security clearance, the letting of a contract, or the 
issuance of a license, grant or other benefit, (j) Disclosures to •» 
Federal agency in response to it* request, in connection with the 
hiring or retention of an employee, the issuance of u fccurity 
clearance, the reporting of an investigation of an employee, the 
letting of a contract or the issuance of a license, giant, or other 
benefit by the requesting agency, to the extent that the information 
is relevant and necessary to the requesting agency'* decision on the 
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nutter, (k) Disclosures of information relating to civil proceedings 
n the news media in accordance with the guidelines contained in 2X 
CT\R. 50.2; (I) for additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
uod disposing of records in the system: 

Storage: Records comprising the Non-Criminal Investigation In- 
formation System of the U.S. Secret Service arc contained in file 
jackets located at Headquarters, U S. Secret Service, 1800 (» 
Street, N.W., Washington, D.C. and/or in file jackets located in the 
Office of Inspection, Edison Budding. 1900 Pennsylvania Avenue. 
N W , Washington. D O. and in Secret Service Held offices geo 
graphically dispersed throughout the United States. Puerto Rico, 
nd one foreign country. (Sec Location Section of this notice and 
United States Secret Service Appendix A.) Portions of these in¬ 
dices and information contained in the Non-Criminal Information 
.System arc programmed into a computer maintained at Headquar¬ 
ter. U.S. Secret Service, 1800 G Street. N.W., Washington. D.C. 

Ketrievability: The Non-Criminal I nves ligation Information 
System is indexed alphabetically by name in the Headquarters. In¬ 
fection, field master, and computerized indices Access to the 
physical files containing records is by case number obtained from 
the alphabetized name indices 

safeguards: (1) Ihc file jackets and indices containing the records 
uprising the Non-Criminal Investigation Information System 
•cuted at U.S. Secret Service Headquarters and the Office of In¬ 
fection arc secured by alarms and other internal security devices 
in locked rooms with guards on duty on an around-the-clock basis. 
Access to the records is available only to employees responsible for 
record management and operational employees who have a need 
for such information, each of whom holds a lop secret security 
.teanmpn; (2) fhc file jackets and the master field indices compris¬ 
ing the Non-Criminal Investigation Information System in Secret 
Service field offices arc located in locked filing cabinets and in 
lockod rooms when Secret Service employees are not on duty. Ac- 
to the system is limited to employees of the Secret Service 
hiding top secret security clearances. 

!Mention and disposal: The retention schedule for records com- 
fnung the Non-Criminal Investigation Information System is as 
follows: (I) All judicial ease records arc retained for a period of 
twenty years; (2) Applicant security and background investigation 
records of Secret Service employees arc retained for thirty years 
fter retirement or separation of the employee from Secret Service 
employment; (3) Applicant investigation records relating to em¬ 
ployees of Bureaus of the Treasury Department other than the 
Secret Service, arc retained for three years; (4) All other records, 
the disposition of which arc not otherwise specified, arc retained 
lor five (5) years Disposal: Disposal of records contained in the 
Nood’runinal Investigation Information System is by burning. 

S)s 4 *in maxsager(s) and address: Assistant Director. Office of In- 
vt ligations, 1800 0 Street, N.W., Washington. D.C. 20223. 

Notification procedure: In accordance with the provisions of 5 
! SC. 552 a (k), the Director of the U.S. Secret Service proposes 
to exempt the Non-Criminal Investigation Information System from 
mpliance with the provisions of 5 U.S.C 552 a (c) (4) (G). 

Record access procedures: In accordance with the provisions of 5 
1 AC 552 a (k). the Director of the U.S Secret Service proposes 
to exempt the Non Criminal Investigation Information System from 
mptiance with the provision of 5 U.S.C. 552 a (e) (4) (H). 

( ‘^testing record procedures: See access above. 

Record source categories: In accordance with the provisions of 5 
1 SC. 552 a (k), the Director of the U.S Secret Service proposes 
to exempt the Non-Criminal Investigation Information System from 
L ^pliancc with the provisions of 5 U.S.C 552 a (c) (4) (I). 

s Mcmx exempted from certain provisions of the act: In ac- 

dance with the provisions of 5 U.S.C. 552a(j) and (k), the 
1 Sector of the U.S. Secret Service proposes to exempt the Non- 
< nimnal Investigation Information System from compliance with 
'cnam provisions of 5 U.S.C. 552a—-elsewhere in the Federal Rc- 

JUxter 

Treasury /CSSS 00.007 

\"tem name: Protection Information System—Tneasury/USSS. 

SMetn location: (a) United States Secret Service. 1800 G Street. 

, ™ • Washington. D.C. 20223. (b) Presidential Protective Division. 

s Secret Service. Room l» E.O.B.. 17th A Pennsylvania 
‘ v<rnuc . N.W . Washington. D.C. 20500 (c) Vice Presidential Pro* 
return Division, U.S Secret Service. Room 295. Executive Office 


Building. Washington. D.C 20500. (d> Foreign Dignitary Protective 
Division. U.S. Secret Service. 1310 I. Street, N.W\, Washington. 
D.C. 20005. te) Protective Support Division. U.S. Secret Service. 
1310 L Street. N.W . Suite 400. Washington. D.C 20005. (0 Eisen¬ 
hower Protective Division. U.S. Secret Service. Room 206. Post 
Office Building. Gettysburg. Pennsylvania 17325. (g) Johnson Pro¬ 
tective Division. U.S. Secret Service, P.O. Box 927. Stonewall. 
Texas 78671. (h) Kennedy Protective Division, U.S. Secret Service. 
1040 Fifth Avenue. New York, New York 10028. (i) Truman Pro¬ 
tective Division. U.S. Secret Service. 224 North Delaware. Inde¬ 
pendence. Missouri 64051 (j) Nixon Protective Division, U.S 

Secret Service. U.S. Coast Guard Station. Son Ckmcntc. California 
92672- (k) Executive Protective Service. Room 210. 1310 L Street. 
N.W., Washington. D.C. 20005. (I) Treasury Security Force. Room 
1040, Main Treasury Building. Washington, D.C 20220. (m) Tcchni 
cal Security Division. Room 14. Executive Office Building. 
Washington, D.C, 20500. (n) Components of the Protection Infor¬ 
mation System arc geographically dispersed throughout Secret Ser¬ 
vice field offices. (See below . United States Secret Service Appen¬ 
dix A. fisting the addresses of Secret Service field offices). 

Categoric* of individuals covered by the system: (a) Individuals 
who have been or are currently the subject of a criminal investiga¬ 
tion by the U.S. Secret Service or another law enforcement agency 
for Ihc violation of certain criminal statutes relating to the protec¬ 
tion of persons or the security of properties; (b) Individuals who 
arc the subjects of investigative records and reports supplied to the 
Secret Service by Federal, state, and local law enforcement agen¬ 
cies. foreign and domestic; other governmental agencies; private in¬ 
stitutions and individuals for evaluation by the Secret Service in 
connection with the performance by that agency of its authorized 
protective functions; (c) Individuals who are the subjects of non- 
criminal protective and background investigations by the Secret 
Service and other law enforcement agencies where the evaluation 
of such individuals, in accordance with criteria established by the 
Secret Service, indicates a need for such investigations, (d) In¬ 
dividuals who arc granted ingress and egress to areas secured by 
the Secret Service, the Executive Protective Service, or to areas in 
close proximity to persons protected by the Secret Service, includ¬ 
ing but not limited to invitees, passhokiers. tradesmen, law enforce¬ 
ment. maintenance and service personnel; (c) Individuals who have 
attempted or solicited unauthorized entry into areas secured by the 
Secret Service; individuals who have sought an audience or contact 
with persons protected by the Secret Service or who have been in 
solved in incidents or events which relate to the protective func¬ 
tions of the Secret Service; (f) Individuals who are witnesses, pro¬ 
tectees. complainants, informants, suspects, defendants, fugitives, 
released prisoners, and correspondents who have been identified by 
the Secret Service or from information supplied by other law en¬ 
forcement agencies, governmental units, private institutions, and 
members of the general public in connection with the performance 
by the Secret Service of its authorized protective functions. 

Categories o( records in the system: (a) Records containing infor¬ 
mation compiled for the purpose of identifying individual criminal 
offenders and alleged offenders and consisting only of identifying 
data and notations of arrest, the nature and disposition of criminal 
charges, sentencing, confinement, release, and parole and probation 
status; (b) Records containing information compiled for the purpose 
of a criminal investigation, including reports of informants and in¬ 
vestigators. and associated with an identifiable individual; (c) 
Records containing reports relative to an individual compiled at 
various stages of the process of enforcement of certain criminal 
laws from arrest or indictment through release from supervision; 
(d> Records containing information supplied by other Federal, state, 
and local law enforcement agencies, foreign and domestic; other 
governmental agencies; private institutions and persons concerning 
individuals who, because of their activities, personality traits, 
criminal or mental history, or history of social dcviancy. may be of 
interest to the Secret Service in connection with the performance 
by that agency of its protective functions; (c) Records containing 
information compiled for the purpose of identifying ami evaluating 
individuals who may constitute a threat to the safety of persons or 
security of ureas protected hy the Secret Service, uml/or the Ex¬ 
ecutive Protective Service; (f) Records containing information relat¬ 
ing to incidents and events, such as attempted intrusions into 
secured arcus, or activities of mentally disturbed persons demon¬ 
strating an unusual or abnormal interest in persons protected by the 
Secret Service; (g) Records containing information compiled for the 
purpose of background investigations of individuals, including but 
not limited to, passholders. tradesmen, maintenance and service 
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personnel who have access to areas secured by or who may be ie 
close proximity lo persons protected bv the Secret Service and/or 
the Executive Protective Service, (hi Kccoida containing corrcxpon 
dene c. record> of telephone culls, viiita to and effort* to contact 
person* protected by the Secret Service by certain individuals who, 
according to catena established by the Secret Service, are con¬ 
sidered to be of protective interest 

Authority for miinltiutnct uf the system: The protective authority 
of the U.S* Secret Service is contained in 18 U.S.C. 3056 and Sec¬ 
tion t of Public Law 90-331. Criminal Investigation* relating to pro 
tcction. such as threats or unauthorized entry (18 U.S.C. 871; 18 
U.S.C. 1751), arc authorized by 18 U.S.C. 3056 The protective and 
security authority of the Executive Protective Service it contained 
in 3 U.S.C. 202 and of the T reasury Security Force in Treasury Or 
der* issued by the Secretary of the TTcasurv pursuant lo the provi¬ 
sions of Reorganization Pbn Number 26 of 1950. 

Routine uses of records maintained In the system, including catego¬ 
ries «rf users and the purposes of such uses: The routine uses of the 
records contained in the Protective Information System of the U.S 
Secret Service «uc as follows: (a) Disclosures to those officers and 
employees of the Secret Service and the Department of the Treasu¬ 
ry who have a need foe the records in the performance of their du¬ 
ties, 4b) Disclosures required in the administration of the Freedom 
of Information Act (5 U.S.C. 552); (c) Referral to the Department 
id Justice and other Federal, state and local governmental agencies 
having a proscculive function for the use of attorneys, magistrates, 
and judges, and parole and probation authorities for the purpose of 
prosecuting, sentencing, and determining the parole and probation 
status of criminal offenders or suspected criminal offenders, and 
for civil and other proceedings involving Secret Service and F.xecu- 
tivc Protective Service protective functions; <d) Referral to person¬ 
nel of other Federal stale und local bw enforcement agencies, 
foreign and domestic, for the purpose of developing information on 
subjects involved m Secret Service protective investigations and 
evaluations and for the purpose of protective intelligence briefings 
of personnel of other bw enforcement and governmental agencies 
assisting the U.S. Secret Service in the performance of its protec¬ 
tive functions: (e) Referral to personnel of Federal, state, and local 
governmental agencies, foreign and domestic, where such referrals 
arc considered reasonably necessary for the purpose of furthering 
Secret Service efforts lo investigate the activities of those persons 
considered to be of protective interest; (f) Referral to personnel of 
Federal, state, and local bw enforcement agencies and other 
governmental agencies, foreign and domestic, where there is a 
showing of a reasonable need to accomplish n valid enforcement 
purpose, (g) Referral to j*.*rsonnel of private institutions and to 
private individuals of identifying information pertaining lo actual or 
suspected criminal offenders or other individual* consitkred lo be 
of protective interest for the purpose of furthering Secret Service 
efforts to evaluate the danger such individuals pose to person* pro¬ 
tected by that agency; 4h) Records maintained in the Protection In 
formation System indicating n violation or potential violation of 
bw. whether civil, criminal or regubtory m nature, and whether 
arising by general statute or particular program statute, or by regu¬ 
lation. rule or order issued pursuant thereto, may be referred to the 
appropriate agency, whether Federal, state, local or foreign, 
charged with the responsibility of investigating or prosecuting such 
violation or charged with enforcing or implementing the statute, or 
rule, regulation or order issued pursuant thereto: (i) Disclosures in 
the course of presenting evidence to a court, magistrate or adminis¬ 
trative tribunal and disclosures to opposing counsel in the course of 
discovery proceedings for the purpose of enforcing, or prosecuting, 
a violation or potential violation of bw. whether civil, criminal or 
regulatory in nature and whether arising by general statute or par¬ 
ticular program statute, or by regulation, rule or order issued pur¬ 
suant thereto; (jl Disclosures to Federal, state or local agencies 
maintaining civil, criminal or other relevant enforcement informa¬ 
tion or other pertinent information, such us current licenses, if 
necessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuunce of a 
license, grant or other benefit, (k) Disclosures to a Federal agency, 
in response lo Its request, in connection with the hiring *>r retention 
of an employee, the issuance of a security clearance, the reporting 
of an investigation of an employee, the letting of a contract or the 
issuance of a license, grant, or other benefit by the requesting 
agency, to the extent that the information is relevant and necessary 
to the requesting agency** decision on the matter: (!) Disclosures of 
information relating to criminal and civil proceeding* to the news 


media in accordance with the guideline* contained in 28 C.F.R 
50.2; (m) For additional routine uses see Appendix AA. 

Policies and practice* for storing, retrieving, accessing, retaining 
and disposing of record* In the system: 

Storage: Record* comprising the Protection Information System 
of the U.S Secret Service arc contained in file jackets located at 
Headquarter*. U S. Secret Service, 1800 G Street. N.W . Washini 
ton. D.C\ or in Hie jackets located in the offices of various prole i 
tivc units of Secret Service; the Technical Security Division; and in 
Secret Service field office* geographically dispersed throughout tht 
United State*. Puerto Rico*, and one foreign country Dec Location 
Section of thi* notice and United Slates Secret Service Append << 
A.) Components o! the Protection Information System arc locate*! 
in the office of the Executive Protective Service. 1310 L Street 
N W. t Washington. D.C, and in the office of the Treasury Secunt 
Force, Main Treasury Building. Washington. D.C Portion* of the 
indices and information contained in the Protective Informal u- 
System arc programmed into a computer maintained at Hcodquat 
ter*, U.S. Secret Service. 1800 O Street, N.W .. Washington, D.C 

Retrkvability: The Protective Information System b indexed 
alphabetic ally by name in the Headquarter*, field master, prole v 
live unit* and cotnputcri/.cd indices Access to the phv*ica! file- 
containing record* b hy cane number obtained I rum th«. 
alphabetized name indices. 

Safeguard*: (!) The file jackets and indices containing the record* 
composing the Protection Information System located at the U.S 
Secret Service Headquarter*, in the protective units, the Execute< 
Protective Service, the Treasury Security Force, and the Technu. I 
Security Division of the Secret Service arc secured hy ularmv and 
other internal security device* in locked moms with guard* on dui. 
on an around-the-clock basis Access to the records is avsulahl 
only to employee* responsible lor record management and oper.. 
tional employees who have a need for such information, each v*i 
whom hold* a top secret security clearance 2. The file jacket* and 
die master field indices comprising the Protective Inform m- 
System vn Secret Service field office* arc located in locked filii" 
cabinet* and in locked rooms when Secret Service employee^ arc 
not on duty. Access to the system i* limited to employees of the 
Secret Service holding top *ccrct security clearances. 

Retention and disposal: The retention schedule for record* com 
prising the Protection Information System »* a* follows; (1) All j. 
dici.il case r o co rt b arc retained for a period of twenty year*, lit 
eases where checkup* ate being made of quarterly investigate' 
are conducted in protective intelligence ease*, the retention pen 
i* computed from the date of the final checkup or quarterly i 
vestigation In the event of a protective intelligence subject’* death 
the file is destroyed immediately. Otherwise the quarterly mvestn 
live file* are maintained for a period of twenty yean; (2) All otln 
protective intelligence ease record* including protective sum 
and non judicial protective intelligence cases are retained fot 
period of five yean; (3) Administrative records on all type* of r fi 
lectivc activities arc retained for a period of ten years; (4) Dbepov 
of records contained in the Protective Information System in by 
burning 

System maiutgeri* > and iddrcw: Assistant Director. Office of Ft 
lectivc Intelligence. US. Secret Service. 1800 G Street. N> 
Washington. D.C. 20223, 

Notification procedure: In accordance with the provision* of 5 
U.S.C. 552a<j) and <k) the Director of J the U.TL Secret Sen 
propose* lo exempt the Protection Information System from u 
plunce with the provision* of 5 U S C. 5S2x(c) (4) <G) 

Krrurd access procedures: In accordance with ihc provision* * 
U.SC 552a(j) and (k) the Director of the US. Secret Sen. 
propose* Ut exempt the Protection Information System from o > 
phanct with the provision* of 5 U.S.C. 552a(c) (4) tH). 

C ontesting record procedure*: See acees* above 

Record source categoric*: In accordance with the provisions <>1 
U.SC 552a<j) and (k> the Director of the U.S Secret Sen - 
propose* to exempt the Protection Information System from com 
plbncc with the provision* of 5 U.S.C. 552a(c) (4) (I), 

System* exempted from certain pnoiwms of the act: In 
cordancc with Ihr provision* of 5 U.S.C'. 552a<j) and (k). 
Director of the U.S. Secret Service propose* to exempt the Pto 
lion Information System from compliance with certain provision 
of 5 U.S.C, 552a elsewhere tn the Federal Register 

Treasury /USSS tHI.WMt 

System name: Public Affair* Record System -Treasury /USSS 
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System location: U.S. Secret Service. 1800 G Street. N.W 
Washington, D.C. 20223. 

Categories of individuals covered by the system: (a) Per von a who 
arc private citizens who correspond requesting information relating 
to the Secret Service; (b) Persons who ore members of the news 
media, authors and publishers requesting information about the 
Secret Service; (c) Members of Congress who make inquiries with 
the Secret Service; (d) Persons who arc recipients of the Director's 
Honor Award, who have received recognition from or assisted the 
Secret Service. 

Categories of records in the system: (a) Records of inquiries 
received from the general public, the communication media and the 
press relative to Secret Service activities; (b) Records of awards 
presented by the Secret Service; (c) Records of Congressional 
inquiries and correspondence. 

Authority for maintenance of the system: t8 U.S.C. 3056 and Trea 
Miry Department Order Number 173-3, dated October 29, 1965. 

Routine uses o( records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: the routine uses of the 
records contained in the Public Affairs Record System arc as fol¬ 
lows. (a) To maintain a record of responses made to the general 
public, the news media, members of Congress, and other in- 
• lividuab who correspond with the Service; (b) To maintain a 
record of awards and honors given by the Secret Service and to 
rHtahtish statistical information on these awards and honors, (c) 
l ^closure to those officers and employees of the Secret Service 
.md the Department of the Treasury who have a need for the 
records in the performance of their duties; (d) Disclosure required 
in the administration of the Freedom of Information Act (5 U.S.C. 
5521 <c) Records maintained in the Public Affairs Records System 
indicating a violation or potential violation of law, whether civil, 
vnmtnal or regulatory in nature, and whether arising by gcncrai 
uatutc or particular program statute, or by regulation, rule or ordci 
issued pursuant thereto, may be referred to the appropriate agency, 
whether Federal, state, local or foreign, charged with the responsi¬ 
bly of investigating or prosecuting such violation or charged with 
nforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto; (f) Disclosures in the course of presenting 
c\ mJcikc to a court, magistrate or administrative tribunal and dis¬ 
closures to opposing counsel in the course of discovery proceedings 
for the purpose of enforcing, or prosecuting, a violation or poten¬ 
tial violation of law, whether civil, criminal or regulatory in nature 
and whether arising by general statute or particular program 
statute, or by regulation, rule or order issued pursuant thereto; (g) 
Disclosure* to Federal, stale or local agencies maintaining civil, 
nmmal or other relevant enforcement information or other per- 
t:ncol information, such as current licenses, if necessary to obtain 
information relevant to an agency decision concerning the hiring or 
retention of an employee, the issuance of a security clearance, the 
letting of a contract, or the issuance of a license, grant or other 
benefit; th) Disclosures to Federal agencies, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga 
Uolx employee, the letting of a contract or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex¬ 
tent thiit the information is relevant and necessary to the requesting 
. tiency s decision on the matter, (t) For additional routine uses see 
Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disputing of records in the system: 

bteiraget Records comprising the Public Affairs Record System 
arc maintained in file folders located at U.S. Secret Service, 
itc.idquartcrx. 1800 G Street. N W., Washington. D.C. 20223. 

Retries ability: Records of the Public Affairs Record System arc 
hied alphabetically and chronologically. Access is b> name and/or 
date 

^safeguards: The files containing the Public Affairs Record 
icm arc located at U.S. Secret Service Headquarters, and arc 
^cciucd in locked filing cabinets in locked rooms, with guards on 
duty on an around-the clock basts Access to the record' Is uvaiia 
only to employees responsible for management of the system 
I operational employees who have a need for such information, 
each of whom holds a top secret security clearance 

Retention and disposal: Records in this system arc currently 
f'Mataincd indefinitely. 

\>str» manageris) and address: Assistant to the Dircctoi, Office 
u, \V b,JC U.S. Secret Service. 1800 G Street. N.W , 

"-ivhuigton. D.C. 2022* 


Notification procedure: Any individual who wishes to present a 
request as to whether this system contains records pertaining to 
him should address his inquiry to: Staff Assistant. Freedom of In¬ 
formation and Privacy Acts. U.S. Secret Service. 1800 G Street. 
N.W., Room 908. Washington. D.C. 20223. 

Record access procedures: Any individual wishing to obtain infor¬ 
mation on the procedure for gaining access to and contesting 
records should contact Staff Assistant. Freedom of Information A 
Privacy Acts. U.S. Secret Service. 1800 G Street, N.W . Room 908. 
Washington. D.C. 20223 

Contesting record procedures: See access above. 

Record source categories: (a) The general public, the news media 
and members of Congress who correspond with the Service; (b) 
Persons who have received award* or honors from the Secret Ser¬ 
vice. 


Treasury/CSSS 00.009 

System name: Training Information System—Treasury/USSS. 

System location: (a) U S. Secret Service. Training Division. 1717 
H Street, N.W., Washington. D.C. 20223. (b) Treasury Security 
Force. Main Treasury Building, 1500 Pennsylvania Avenue, N.W.. 
Washington. DC 20220. (c) Beltsvillc Training Center. Beltsvillc. 
M aryl and 20705. 

Categories of individuals covered by the system: (a) Individuals 
who are now or were Secret Service employees, officers of the Hx- 
ecutivc Protective Service or the Treasury Security Force. 

Categories ol records in the system: Records containing the type 
and (kites of training programs of the U.S. Secret Service em¬ 
ployees. officers of the Executive Protective Service or the Treasu 
ry Security Force 

Authority for maintenance of the system: 18 U.S.C. *056 is the 
statute that establishes Secret Service criminal and protective ju¬ 
risdiction and training ts conducted pursuant to that statute and in 
accordance with Treasury and Civil Service Regulations relating to 
training. 

Routine uses of records maintained in the system, including catego- 
ries of user* and the purpose* of such uses: The routine uses of the 
records contained in the Training Information System urr as fol 
low*: (a) Disclosure to those officer* and employees of the Secret 
Service and the Department of the Treasury who have a need for 
the records in the performance of their duties; <b) Disclosure 
required m the administration of the f reedom of Information Ac! (5 
U.S.C. 552); (c) The system is maintained to assist in performing 
administrative functions of the Training Division and is used .to 
prepare class directories, class rosters, program evaluation reports 
and statistical reports, and maintain records of performance; (d) 
For additional routine uses sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing uf records in the system: 

Storage: Records comprising the Training Information System arc 
maintained on cards at the Secret Service Training Division. 1717 H 
Street. N.W . Washington. D.C., Mam Treasury Building. 1500 
Pennsylvania Avenue. N.W . and Bcluvilte Training Center, Belt 
svillc, Maryland. 

Retries ability: Records of the Training Information System arc 
filed alphabetically and access to the record card is by name. 

Safeguards: ITic Training Information System record cards 
located at the U.S. Secret Service Training Divisions arc secured in 
locked rooms with alarms when Secret Service employees arc not 
on duty Access to the records is available only to employee* 
responsible for management of the records and operational cm 
ployccs who have a need for such information, each of whom hold 
a top secret security clearance 

Retention *nd disposal: Records in this System are currently 
maintained indefinitely 

System manager**) and address: Assistant to the Director, Office 
of Training. U.S. Secret Service. I?I7 II Street. N.W., Washington, 


Nottliiatiun procedure.' Any individual who wishes to present a 
request as to whether this system contains records pertaining to 
him should address his inquiry to: Staff Assistant. Freedom of In 
formation Si Privucy Acts, U.S. Secret Service. 1800 G Street 
N.W . Room 908. Washington, D.C 20223. 


Record aim* procedure*: Any individual wishing to obtain infor¬ 
mation on the procedures for gaining access to and contesting 
records should contact: Staff Assistant, Freedom of Information A 


FKDtRAl REGISTER VOC 40. NO 233— TUISOAV, OfCEMMR 3, 1975 






56930 


DEPARTMENT Of THE TREASURY 


Privacy Acts, U.S. Secret Service, 1800 G Street. N.W.. Room 908, 
Washington, D C. 20223. 

Contesting record procedures: See access above. 

Record source categories: (a) Individuals who are oow or were 
Secret Service employees, officers of the Executive Protective Ser¬ 
vice and the Treasury Security Force officers; (b) Individuals from 
other Federal, state and local law enforcement agencies 


Appendix A— 

U.S. Secret Service field offices 
Federal Office Building. 517 Gold Avenue, S.W.. Albuquerque. 

New Mexico 87103, 505-766-3336. 

601 Rockwell Avenue, Cleveland, Ohio 44114, 216—522—4365. 
Equitable Building. 100 Peachtree Street. N.E., Atlanta. 

Georgia 30301. 404- 526-6111 
950 South Stadium Road. Columbia. South Carolina 29201, 
803—765—5446. 

Federal Office Building. 300 East 8th Street, Austin, Texas 
78701. 512— 397— 5103. 

85 Marconi Boulevard, Columbus. Ohio 43215, 

614-469-7370. 

Federal Office Budding. 31 Hopkins Plaza. Baltimore. 

Maryland 20201, 301-962-2200. 

1100 Commerce Street, Dallas. Texas 75202, 214—749—3461. 

66 Bagby Drive. Birmingham, Alabama 35209, 205—325— 3144. 
1660 Lincoln Street, Denver, Colorado 80203. 303- 837— 3027. 
575 Technology Square. Cambridge. Massachusetts 02139, 
617-223-2728 

Federal Budding & U.S. Courthouse, Detroit, Michigan 48226, 
313-226-6400 

Federal Budding. Ill West Huron Street, Buffalo. New York 
14202, 716—842- 3542. 

511 East San Antonio Street, El Paso. Texas 79901, 

915_ 543 _7 546 

New Federal Budding. 500 Quamer Street. Charleston. West 
Virginia 25301. 304- 343-1316. 

110 Michigan Avenue, N.W, Grand Rapid?, Michigan 49502. 
616-456-2276. 

226 Skeens Budding. 4530 Park Road. Charlotte. North 
Carolina 28209. 704 - 372-7491. 

677 Ala Moana Boulevard. Honolulu. Hawaii 96813, 

808— 546—5637 

219 S. Dearborn Street. Chicago, Illinois. 60604, 
312-353-5431. 

515 Rusk Street. Houston, Texas 77208, 713—226—5791. 
Federal Office Budding. 550 Main Street. Cincinnati. Ohio 
45202. 513 - -684—3448. 

46 E. Ohio Street. Indianapolis. Indiana 46204, 317—269—6444. 
U.S. Post Office & Courthouse. Jackson. Mississippi 39205, 
601-969- 4436 

Post Office Budding, Jacksonville Florida 32201, 

904-791 -2777. 

546 Carondekt Street, New Orleans. Louisiana 70190. 

504— 589—2219. 

811 Grand Avenue. Kansas City, Missouri 64142. 

816- 374—502L 

6 World Trade Center. New York. New York 10048, 

212- 266-4400 

611 Gaines Street, Little Rock. Arkansas 72201. 
sol-378—6241. 

Bank of Virginia Building. Norfolk. Virginia 23502, 

804—441 —6736. 

312 North Spring Street. Los Angeles. California 90012, 

213- 688-4830 a 

210 Northwest Sixth Street. Oklahoma City. Oklahoma 73102. 

405- 23! —4476 

Post Office Budding, Louis vilk. Kentucky 40201, 
502—582—5171 

215 North 17th Street. Omaha. Nebraska 68102. 
402-221-4671. 

167 North Main Street. Memphis. Tennessee 38103, 

901—534— 3568. 

58 bis. Rue la Boctic, American Embassy. Pans 8. France. 
265-7460 

5253 N W 87th Avenue. Miami. Florida 33161. 

305— 350— 5961. 

600 Arch Street. Philadelphia. Pennsylvania 19106. 
215-627-6800. 


517 East Wisconsin Avenue, Milwaukee, Wisconsin 53202. 
414-224-3587 

3033 North Central Avenue. Phoenix, Arizona 85012. 

602 — 261—3556. 

110 South 4th Street. Minneapolis. Minnesota 55401, 

612-725- 2801 

1000 Liberty Avenue, Pittsburgh. Pennsylvania 15222. 
412-644—3384. 

107 Saint Francis Street. Mobile. Alahama 36602, 

205— 690- 285 L 

900 S.W , 5th Avenue, Portland. Oregon 97204. 

503 -221-2162. 

801 Broadway, Nashvdle. Tennessee 37203, 615—749 —5841 
Federal Budding A U S. Courthouse. Providence. Rhode Island 
02901. 401-528—4462. 

60 Evergreen Place, East Orange, New Jersey 07018. 

201- 645 -2334. 

400 North Eighth Street. Richmond. Virginia 23240, 
804-782-2274. 

205 Whitney Avenue. 3rd Floor. New Haven. Connecticut 
06511, 203-432-2144. 

650 Capitol Mad, Sacramento, California 95814. 

916-449-2413. 

1114 Market Street, St. Ixkiis. Missouri 63101, 314 — 425 — 4238 
234 Summit Street, Toledo. Ohio 43604. 419- 259-6434 
350 South Maui Street. Sail Lake City. Utiih 84101, 

801 —524 — 5910 

1900 Pennsylvania Avenue, N.W., Washington. D C. 20226, 

202- 634-5100. 

727 E. Durango. San Antonio. Texas 78206, 512 — 225 —4277 
100 West "A” Street. San Diego. California 92101, 

714— 293—5640. 

450 Golden Gate Avenue. San Francisco. California 94102. 

415- 556—6800 

255 Ponce dc Leon Avenue, Hato Rcy. Puerto Rico 00917, 
809-622-0539. 

Post Office Building, Washington A Linden Streets, Scranton. 

Pennsylvania 18501,717—344 —7133. 

9|5 Second Avenue. Seattle. Washington 98174, 

206- -442—5495. 

761 U.S. Courthouse. Spokane. Washington 99201. 

509—456— 2532. 

600 East Monroe Street. Spnngfictd, Illinois 62701. 

217- 527 -4033. 

Main Post Office Budding. Syracuse. New York 13201, 

3 1 5—473— 6680. 

1000 Ashley Drive, Tampa. Florida 33602. 813— 228 —2636 

Treasury/ATF 00.001 

System name: Administrative Record System Trcasiiry/ATF 

System locution: Bureau of Alcohol. Tobacco and Firearms. I20U 
Pennsylvania Avenue. N.W., Washington, D.C. 20226. 

Components of this record system arc geographically dbpered 
throughout the Bureau's field offices. For nearest office locutf v 
see addresses listed Appendix E-L 

Categories of individuals covered by the system: (1) Present c:i 
ployces of the Bureau of ATF (2) Former employees of the Buiu i 
of ATF (3) Claimants against the Bureau of ATF. 

Categories of records In the system: (1) Accident Report tu>i> 
vehicle (2) Accident Report—Vehicle (3) Accountubdilv records f : 
Government property (4) Credit card purchases (5) Dts»bilit\ c- 
ports (6) Fatality reports (7) Motor pool records (8) Injury rep^r” 
(9) Motor vehicle operator's records. (10) Chief Counsel and H 
gional Counsel memoranda and opinions 

Authority lor maintenance of the system: (l) Federal Claim* i 
lection Act (2) Federal Employees Compensation Act (3) Fcdcul 
Property and Administration Services Act of 1949 as amende*. 
Federal Tort Claims Act (5) Military Personnel and Federal 
ployces Claim Act (.6) Occupational Safety and Health Act of l 4 ' 1 
(7) Small Claims Act (8) 5 U.S.C. 1302, 3301,3302 

Routine uses of records maintained in the system, including 
rics of users and the purposes of such uses: The purpose of 
system is to provide administrative service* for the Bureau, 
maintain administrative records as required by law or rcguLt* 
and to be used in the adjudication of any claims for or again \t me 
Butcau When required or authorized by statute, regulation, of cx 
eculivc order, information in the record system is mode avaftaH 1 
members of the public or employees of other government ager-^ 
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A record in this system of records may he disclosed as a 
aitmc use’* lo a federal, state or local agency maintaining civil, 
icmaiil or other relevant enforcement information or other per 
\neiH information if necessary to obtain information relevant to an 
t.cy decision concerning the letting of a contract, grant or other 

A record in this system of records may be disclosed to a federal 
»vlikv. in response to its request, in connection with the letting of 
.i . <*ntract, grant, or other benefit by the requesting agency, to the 
i \tent that the information is relevant and necessary' to the 
jesting agency's decision on the matter. 

A record in this system may be disclosed as a routine use to Of- 
fxers and employees of the Department of the Treasury who have 
•» need for the record in the performance of their duties. Local, 
tie and Federal law enforcement agencies; Local, state and 
1 'em! regulatory agencies; Members of the public, employees of 
i.tijct Governmental agencies, or members of news media (on a 
case by case basis where determination that such disclosure would 
h m accordance with guidelines set forth under 28 C.F.R. Part 
-• 5 U.S.C. 532 and 552a. and would not compromise enforce - 
M *nt of laws administered by Bureau of Alcohol. Tobacco and 
I arms) For additional routine uses, see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and H'posing of records m the system: 

^'i»rage: Active records stored in file folders in security filing 
anrsets. Inactive records stored in file folders at Federal Records 

(Voter*. 

Itrinnibility: Records are rctnevablc by name of individual, 
(rgtutrds: Direct access restricted to personnel in Department 
of the Treasury in the performance of their duty Transmitted to 
i* u»me users on a need to know basis or where a right to access is 
> ti\hcd, and to other* upon verification of the substance and 
P acty of the request. Stored in lockable metal file cabinets in 
r -tms locked during non-duty hours 

Kdmtion and disposal: Records arc retained in accordance with 
<■ uTal Services Administration General Records Schedules Num- 
lvi\ 1 through 20 and Bureau of Alcohol. Tobacco and Firearms 
record* control schedules numbers 101 and 201 and disposed of by 
> Jiling or burning. 

\v*a«n manager!*) and address: Chief, Administrative Services 
I hi ision Bureau of Alcohol, Tobacco and Firearms. 1200 Pcnnsyl- 
<r.u Avenue, N.W. Washington. DC 20226 

Notification procedure: Inquiries should be addressed to: Privacy 
Vt Request. Bureau of Alcohol, Tobacco and Firearms, 1200 
p tsylvantil Avenue, N W„ Washington, D.C. 20226. 

Uc quest* may be delivered personally to Room 4402, Bureau of 
1 hoi. Tobacco and Firearms. 1200 Pennsylvania Avenue. N.W.. 
^ hington, D C. 20226. 

R*sx»rd access procedures: Requests for access to records made 

I n mail should be addressed to: Privacy Act Request. Bureau of 
At,oho), Tobacco and Firearms, 1200 Pennsylvania Avenue. N.W.. 

^ itmgton. D C. 

Requests may be delivered personally to Room 4402. Bureau of 
Alcohol, Tobacco and Firearms, 1200 Pennsylvania Avenue. N.W., 
’ A hingtoo. D.C. 20226 

Appeals of determination* refusing amendment of records should 
Mrrwcd to Privacy Act Appeal. Bureau of Alcohol. Tobacco 
I I itcarms. 1200 Pennsylvania Avenue, N.W , Washington, D.C. 

appeals may be delivered personally to Room 4402. Bureau of 
A! hoi, Tobacco and Firearms. 1200 Pennsylvania Avenue. N.W . 

^ 'ungtoa, D.C, 

■ *traiiig record procedures: Sec Access above. 

KrtTird source categories: (I) Administrative record* (2) Clai- 
f*i-*ts (.)) DucturU4) Fmployce records.(5) Fiscal records (6) 
Linnet employees of the Bureau of ATF .(7) Former employers 00 
L*nual Service* Administration.^) Individuals who have informa- 

II relevant to claims (10) Inspections records.(ll) Internal In- 
|c-»tig4tiaa rcports.(l2) Police rcportvtl3) lYescnt employees of the 

»u of ATF (141 Supervisor* ( 15) Witnesses. 

Treasury/ATF 00.002 

s >‘trm name: Correspondence Record System —Treasury/ATF 
s v-irm location: Bureau of Alcohol, Tobacco and Firearms. 1200 
nti.\lN 4 nj a Avenue, N W., Washington. D C. 20226.Componcnt\ 
lfus record system arc geographically dispersed through* >ut the 
^•?cau * ftckl office*. For nearest office location, see address 
UMc d Appendix F.-L 


Calrgork* of individuals covered by the system: (1) Persons who 
correspond with the Bureau requesting information relating lo Bu 
rcau personnel. (2) Person* who correspond with the Bureau 
requesting information relating to Bureau activities. (3) Persons 
who correspond with the Bureau requesting ruling*, interpretation*, 
or technical and scientific matter* of a general nature. (4) Persons 
who correspond with other* and whose correspondence is referred 
to ATF for response. (5) Person* referred to in correspondence 
with the Bureau. (6) Authors and publishers of tcchnicat and scicn 
tific matters relating to Bureau activities 

Categories of records in the system: Correspondence with in¬ 
dividuals who contact the Bureau requesting information rebting to 
Bureau personnel and/or activities. Chief Counsel and Regional 
Counsel memoranda and opinion*. 

Authority for maintenance of the system: 5 U.S.C 301. F.O. 

11222. 

Routine use* of record* maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of the 
system is lo record the nature of reponse* made to general public; 
to maintain a record of responses to individual* who correspond 
with the Bureau When required or authorized by statute, rcgula 
tion, or Hxccutivc Order, information in the record system is made 
available to member* of the public or employee* of other Govern¬ 
ment agencies A record in this system may be disclosed as a rou 
tine use to; officer* and employee* of the Department of the Trea¬ 
sury who have a need for the record in the performance of their 
duties, members of the public, employee* of other governmental 
agencies, or members of the new* media (on a ease by cave bast* 
where determination that such disclosure would be m accordance 
with guideline* set out under 28 C.F.R. Part 50.2, 5 U.S.C. 552 and 
532a. and would not compromise enforcement of law* administered 
by Bureau of Alcohol, Tobacco and Firearms). For additional rou¬ 
tine uses, see Appendix A A 

Policies and practice* lor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Active records stored in Tile folders in security filing 
cabinet* Inactive records stored in file folders at Federal Record* 
Centers. 

Kririevability: Records arc retrieved by name, subject matter and 
date of correspondence. 

Safeguards; Transmitted to routine users on a need to know 
basis. Stored in lockable file cabmets in room* locked during non 
duty hours. 

Retention and disposal: Records are retained in accordance with 
General Services Administration General Records Schedules nun* 
bers I through 20 and Bureau of Alcohol. Tobacco and Fiicurm* 
Records Control Schedules numbers 101 and 201 and disposed of 
by shredding or burning. 

System manager!>> and address: Assistant to the Director (Public 
Affairs) Bureau of Alcohol. Tobacco and Firearm*. 1200 Pennsyl 
vania Avenue, N.W , Washington. D.C 20226 

Notification procedure: Inquiries should be addressed to: Privacy 
Act Request. Bureau of Alcohol. Tobacco and Firearms, 1200 
Pennsylvania Avenue. N.W . Washington. DC. 20226 Requests 
may be delivered personally to Room 4402. Bureau of Alcohol, 
Tobacco and Firearms, 1200 Pennsylvania Avenue. N.W.. Washing¬ 
ton. D.C. 20226. 

Record access procedures: Requests for access to record* made 
by mail should be addressed lo: Privacy Act Request. Bureau of 
Alcohol. Tobacco and Firearms. 1200 Pennsylvania Avenue. N W.. 
Washington. D.C. 20226 Request* ntay be delivered personally to 
Room 4402, Bureau of Alcohol, Tobacco and Firearms, 1200 
Pennsylvania Avenue, N.W , Washington. DC 

Appeal* of determinations refusing amendment of records should 
be addressed to: Privacy Act Appeal. Bureau of Alcohol. Tobacco 
and Firearm*. 1200 Pennsylvania Avenue. N.W . Washington. D.C 
20226 

Appeal* may be delivered personally to Room 4402. Bureau of 
Alcohol, Tobacco and Firearm*, 1200 Pennsylvania Avenue. N.W . 
Washington. D.C. 

Contesting record procedures: See Access above 

Record source categories: ISrrsons who correspond with the* Bu 
reau on gcncial. technical or scientific matters 

Treasury /ATF 00.003 

System name: Criminal Investigation Report 

System -Treasury/ATF 
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System location: Bureau of Alcohol. Tobacco and Firearm*. 1200 
Pennsylvania Avenue. N.W . Washington. D.C. 20226. Component* 
of this record system are geographically dispersed throughout Bu¬ 
reau of Alcohol, Tobacco and Firearms' field office*. For nearest 
location, sec addresses listed Appendix E-l. 

Categories of individuals covered by the system: (I) Criminal of¬ 
fenders or alleged criminal offenders acting alone or in concert with 
other individual* and suspect* who have been or ore under in¬ 
vestigation for a violation or suspected violation of laws enforced 
by the Burcuu. (2) Criminal offender* or alleged criminal offender* 
acting .done or in concert with individuals who have been referred 
to the Bureau of Alcohol. Tobacco and Firearms by other law en¬ 
forcement agencies, govcrmcnlal units and the general public. (3) 
Informants (4) Persons who come to the attention of the Bureau in 
the conduct of criminal investigations. <51 Persons who have been 
convicted of g crime punishable by imprisonment for a term ex¬ 
ceeding one year and who have applied for relief from disabilities 
under Federal law with respect to the acquisition, receipt, transfer, 
shipment, or possession of firearm* and explosives and whose disa¬ 
bility wu* incurred by reason of such conviction. (6) Victims of 
crimes (7) Witnesses. 

Categories ol records in the system: (a) Records containing infor¬ 
mation compiled for the purpose of identifying individual criminal 
offender* and alleged offenders and consisting only of identifying 
data and notations of arTest. the nature and disposition of criminal 
charge*, sentencing, confinement, release, and parole and probation 
status, lb) Records containing information compiled for the purpose 
of a criminal investigation, including reports of informants and in¬ 
vestigators. and associated with an identifiable individual; (c) 
Records containing reports identifiable to an individual compiled at 
various stage* of the process of enforcement of criminal laws from 
arrest or indictment through release from supervision; <d) Records 
compiled and maintained by the Bureau as generally described in 
(a), <b), and (c) above including the following: (I) Abandoned pro¬ 
perty report* <21 ATF Criminal Investigation Reports (no! resulting 
in formal prosecution reports). (3) ATF referrals to foreign. 
Federal. Stale, and local law enforcement agencies. (4) Chief and 
Regional Counsel opinion*. (5) Contemporaneous investigative 
notes. (6) Criminal investigator) correspondence from and to 
foreijp. Federal, State and local law enforcement agencies. (7) 
Criminal intelligence information on individuals suspected lo be 
violating ATF laws and regulations (K) Documentary proof of de¬ 
fendant's criminal record: identity; or lack or registration of N.F.A 
las amended) fircarmis). (9) FBI Criminal Record Reports. <10) Fin¬ 
gerprints and palmprints. (II) Fugitive anest warrant*. (12) Hand¬ 
writing exemplars. (13) Index cards, violation and reputation. (14) 
Illicit liquor and raw material survey* (15) Laboratory reports of 
evidence analysis. (16) Memoranda of expected testimony of wit¬ 
nesses (17) Oigani/ed crime members violating or suspected of 
violating ATF taw*. (I8t Parole and pardon report*. (19) Personal 
histories (address, employment, social security number, financial 
background, physical descriptions, etc.). (20) Photograph*. (21) 
Purchase of evidence records (22) Record* of electronic surveil¬ 
lance by ATI*. (23) Record* received in response to summons and 
subpoena*. (24) Reliefs from disability. (25) Report* of interview 
with witnesses (26) Scorch warrants and affidavit* for search war¬ 
rants (27) Seized property report*. (2)0 Significant cnminols. armed 
and dangerous, firearm*, explosive*, liquor, and wugcring (29) Spe¬ 
cial agent's daily octivity diary (accessible by dote only). (30) Suite 
ami local law enforcement criminal investigative report* (31) State¬ 
ments of defendant*. (32) Statement* of witnesses. (33) Summon* 
and subpoena* issued pursuant to criminal investigation*. (34) 
Voice print*. (35) Wagering tax so*pcctcd violators (36) Warning 
and demand letters. (37) Criminal violation reports (u formal report 
compiling all or portion* of the foregoing for prosecutive purposes). 

Authority for maintenance of (he system; (I) 26 U.S.C- Chapter* 
35 and 40 (2) 26 U.S.C Chapter* 51 and 52. (3) 26 U.S.C. Chapter* 
53. us amended (4) 26 U.S.C. Chapter* 6t through 80, a* amended 
(5) 27 U.S.C Chapter 8. a* amended. (Federal Atcuhut Adminrstra 
tion Act). (6) 18 U.S.C Chapter 40. (7) 18 U.S.C Chapter 44 (8) 18 
U.S.C Chapter 59 (9) 18 U.S.C Apr 1201*1203 (Title VII of the 
Omnibus Crime Control and Safe Street* Act of 1968. a* amended 
by Title III of the Gun Control Act of 1968). (10) 22 U.S.C section 
414. (Mutual Security Act of 1954. a* amended). (II) 5 U.S.C. sec¬ 
tions 901 and 903. < U S C. App. (Reorganization Plan of 1950). 
Treasury Order 221. 5 U.S.C section 301 

Routine use* of records maintained in (he system, including catego¬ 
ries ol user* and the purpose* ol such use*: The purpose of this 
system t* to suppress traffic in illkit untax pub) distilled spirit*, to 


enforce the Federal laws relating to the illegal possession and use 
of fircurmx. destructive devices, explosives, explosive materials 
and wagering activities; and to assist Federal. State, local and 
foreign law* enforcement agencies in reducing crime and violence 
When required or authorized by statute, regulation, or Executive 
Order, information in the record system i* mode available to mem 
her* of the public or employees of other Government agencies 

A record in this system may be disclosed as a routine use to: of¬ 
ficers and employees of Department of the Treasury who have a 
need for the record in the performance of their duties; personnel of 
Department of Justice and other agencies. Federal. State, and local 
foreign and domestic, having prosecutive and civil law enforcement 
functions: attorneys, magistrates, and judges: and parole and 
probation authorities for the purpose of prosecuting, sentencing and 
determining the parole and probation status of criminal offender* or 
suspected criminal offenders: Personnel of other Federal. State and 
local law enforcement agencies, foreign and domestic, for the pur 
pose of developing information on subjects involved in Bureau 
criminal investigation* and for assisting law enforcement agencies 
in the investigation and prosecution of violations of the criminal 
laws those agencies arc responsible for enforcing; Personnel of 
Federal, Stale, ami local governmental agencies, where such refer 
ral is considered reasonably necessary for the purpose of furthering 
Bureau efforts to investigate the activities of and apprehend 
criminal offenders and suspected criminal offenders: Personnel of 
Federal, State and local governmental agencies, foreign and 
domestic, where there is a showing of reasonable necessity to ob 
tain such information to accomplish a valid law enforcement pur 
pose; Employees and officials of financial and commercial business 
firms and private individuals for identification purposes pertaining 
lo actual or suspected criminal offenders where il is considctcd 
reasonably necessary for the purpose of furthering Bureau efforts 
to investigate the activities of. and when appropriate, to apprehend 
criminal offenders and suspected criminal offenders: Defense attoi 
ncys under Discovery Procedure*. Member* of the public, em¬ 
ployees of other governmental agencies, or member* of ihc ikv* 
media (on a ease by case basis where determination that such dt* 
closure would be in accordance with guidelines sol out under 28 
C.F R Pan 50.2; 5 U.S.C. 552. and 552a. and would not com 
promise enforcement of law* administered by Bureau of Alcohol 
Tobacco and Firearms). For additional routine uses, sec Append!* 
AA 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Active records stored in file folders in security filing 
cabinets. Inactive record* su*rcd in file folder* at Federal Record* 
Center* Records also stored on magnetic tape at ADP Division. 
Technical and Scientific Services Branch of Bureau Headquarters 
and at the IRS Dolu Center, IVtroit. Michigan. Records are stored 
in on-line mas* computer storage at San Diego. California 
(Treasury Enforcement Communication* System.) 

Heir lev ability: Records arc retrievable by name, date of birth 
cial security number, unique identifier, investigation number venal 
number of firearm, or a combination of any of these, phi* date and 
geographical location of incident giving rise to investigation 

Safeguards: Direct access restricted to personnel in Department 
of Treasury in the performance of their duty. Transmitted to tou 
tine users on a need to know basis and to others upon verify alum 
of the substance and propriety of the request Stored in lockable 
file cabinets m rooms locked during non-duty hours. 

Ketrntion and disposal: Records are retained in accordance with 
General Service* Administration Genera! Records Schedule* ruin 
hers I through 20 and Bureau of Alcohol. Tobacco and Firearm* 
Records Control Schedules numbers 101 ami 201 and disposed of 
by shredding or burning. Record* on tape or on-line mass storage 
are disposed of by degaussing. 

System manager!* i and address: Assistant Director (Criminal M 
forcemenU, Bureau of Alcohol. Tobacco and Firearm*. I3*» 
Pennsylvania Avenue. NW„ Washington. D.C. 20226, 

NotifkutkMi procedure: 'The Director of the Bureau of Alcohol 
Tobacco and Firearm* has exempted this system of record* Irow 
compliance with the provision* of 5 U.S.C. 552a tc) *4) (G). 

Record access procedure*: The Director of the Bureau of Alcohol. 
Tobacco and Firearm* ha* determined this system of record* to he 
exempted from compliance with the provision* of 5 U.S.C 552a u i 
(4) (H) 
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< «minting re lord procedures: The Director of the Bureau of Al- 
.ohol, Tobacco and Firearms has determined this system of records 
u* be exempted from compliance with the provisions of 5 U.S.C. 
«2ii (cK4KH). 

Record source categories: The Director of the Bureau of Alcohol, 
Tivbacco and Firearms has determined this system of record* to be 
mpt from compliance with the provisions of 5 U.SC 552a 
urX4XI). 

Systems exempted from certain provision* of the act: System ex- 
rripted from certain provisions of the Act: Proposed to be ex- 
erupted elsewhere in the Federal Register 

Treasury/ATK 00.004 

S)M«n name: Fiscal Record System—Treasury/ATF 
s%strm location: Bureau of Alcohol, Tobacco and Firearms. 1200 
Fvmisylvanina Avenue. N.W., Washington, DC. 20226. Com 
pricnts of this record system are geographically dispersed 
throughout the Bureau's field offices For nearest office location. 
•»\ .uklrcsses listed Appendix E-l. 

1 otrgories of individuals covered by the system: (I) Present cm 
ployecs, (2) Former employees. (3) Recipients of rewards. (4) Ven¬ 
dors furnishing goods and services to the Bureau 
• alcgpnc* of records in the system: (I) Advance of Funds. (21 
ujrcmoite. (3) Contracts. (4) Designated Agents or recommended 
Designated Agents. (51 Designated timekeepers and alternate*. (6) 
t mployec pay records. (7) Purchase Orders (8) Payment vouchers, 
ll) Tunc and attendance records. (10) Travel and moving vouchers. 
01) Travel request and authorization. (12) Chief Counsel and Re* 
>:k»ful Counsel memoranda and opinions . 

\uihorily for maintenance of the system: (1)5 U.S.C sections 901 
ji* 1 903. 5 U.S.C. App (Reorganization Plan No. 26 of 1950). Trea- 
vir\ Order 221; 5 U.S.C section 301 (2) K.O 6166 (amended). 

Routine uses of records maintaimd in the system, including catego¬ 
ry of usrrs and the purposes of such uura: The purpose of this 
'em is to pruvidc fiscal services to employees of the Bureau and 
former employees of the Bureau; to record fiscal information as 
required by law and regulation*. to prevent unauthorized disclo 
lo provide accountability for government funds. When 
required or authorized by statute, regulation, or Executive Order, 
.( formation in the record system is made available to members of 
th« public or employees of other government agencies 

\ record in this system of records may be disclosed as a 
routing use** to a federal, state or local agency maintaining civil, 
criminal or other relevant enforcement information or other per* 
fu’rni information, such as the letting of a contract, grant or other 
benefit 

A record in this system of records may he disclosed to a federal 
ency. tn response to its request, in connection with the letting of 
4 contract, grant, or other benefit by the requesting agency, to the 
extent that the information is relevant and necessary to the 
requesting agency's decision on the matter. 

A record in this system may he disclosed as a routine use to: of* 
fr-ctv and employees of the Department of the Treasury who have 
a need for the record in the performance of their duties, lunployce 
"f the General Accounting Office for review. Vendor* of contrac¬ 
ts! services to the Bureau, members of the public, employees of 

• il i governmental agencies, or members of news media (on a case 
l use basis where determination that such disclosure would be in 
< t dance with guidelines set forth under 28 C.F.R Part 50.2: 5 

* S( 5 52 and 552a, and would not compromise enforcement of 
1** ■ ‘dm mistered by Bureau of Alcohol. Tobacco and Firearms); 
k**‘l Mate and Federal law enforcement agencies; local, state und 
federal regulatory agencies; for additional routine uses, see Appen¬ 
dix AA. 

Glides and praetkt* for Mb ring, retrieving, accessing, retaining, 
*imJ iltspusing of record* in the system: 

Storagt: Active records stored in file folders in security filing 
^'bincti. Inactive records stored tn file folders at Federal Records 
( . men. Records also stored on magnetic tape at the IRS Data 
' ' r,l cr, Detroit, Michigan. 

R«irirvabHity: Records are retrievable by name, date of birth, so- 
vcj security number, employee identification number, or a com- 
station of any of these four. 

Safrgnardt; Direct access re si net ed to personnel in l>cpartment 
treasury in the performance of their duty Transmitted to rou- 
«n a need to know basis or where a right to access is 
cv rnKbed, and to others upon verification of the substance and 


propriety of the request. Stored in lockable file cabinet* in rooms 
locked during non-duty hour*. 

Retention and disposal: Records are retained tn accordance with 
General Services Administration General Record* Schedule* num¬ 
bers I through 20 and Bureau of Alcohol. Tobacco und Firearms 
record* Controls Schedules numbers 101 and 201 and disposed of 
by shredding or burning. Records stored on tapes, disc* or in on 
line mass storage, are disposed of by degaussing 
System managed*) and address: Chief. Fiscal Division. Bureau of 
Alcohol, Tobacco and Firearms. 1200 Pennsylvania Avenue, N.W . 
Washington. D.C. 20226. 

Notification procedure: Inquiries should be addressed to: Privacy 
Act Request. Bureau of Alcohol. Tobacco and Firearms. 1200 
Pennsylvania Avenue, N.W., Washington. D.C. 20226. Requests 
may be delivered personally to Room 4402. Bureau of Alcohol. 
Tobacco and Firearms, 1200 Pennsylvania Avenue. N W., Washing¬ 
ton. D.C. 

Record acres* procedures: Request* for access lo records made 
by mail should be addressed lo: Privacy Act Request. Bureau of 
Alcohol. Tobacco und Firearms, 1200 Pennsylvania Avenue. N W , 
Washington. D.C. 20226, Requests rnay be delivered personally to 
Room 4402. Bureau of Alcohol. Tobacco and Firearms. 1200 
Pennsylvania Avenue, N W., Washington, D.C 

Appeals of determination* refusing amendment of records should 
be addressed to: Privacy Act Appeal, Bureau of Alcohol. Tobacco 
and Firearms. 1200 Pennsylvania Avenue. N.W.. Washington. D.C 
20226 Appeals may be delivered personally to Room 4402, Bureau 
of Alcohol, Tobacco and Firearms. 1200 Pennsylvania Avenue. 
N.W.. Washington. D.C. 

Contesting record procedures: Sec Access above. 

Record source categories: (I) Former employees of the Bureau of 
ATF. (2) IRS Data Center. (3) Present employees of the Bureau of 
ATF. (4) Surviving spouse of deceased personnel. (5) Vendors of 
ncccxsary goods and services for operations of Bureau of AT F. 

Treasury /ATP 00.005 

System name: Freedom of Information Requests—Treasury/AT I 
S>strut locution; Bureau of Alcohol. Tohacco and Firearms. 1200 
Pennsylvania Avenue, N W.. Washington. D.C. 20226 

Categories of Individuals covered by the system: Individuals 
requesting information. 

Categories of records in the system: Correspondence pursuant to 
the Freedom of Information Act. internal processing documents 
and memoranda, referrals and copies of requested records, and 
Chief Counsel and Regional Counsel memoranda and opinions 
Authority for maintenance of the system: Freedom of Information 
Act. 5 U.S.C 552. 

Routine uses of record* maintained in the system, including catego¬ 
ries of users and the purpose* of such uses: For reporting require¬ 
ments as required by the Act; to respond to other Department offi 
cials who request information regarding persons making a FOI 
request; evaluation purposes and determination of volume ol 
requests received and the impact on the current workload; prepara¬ 
tion of budget, disclosures in accordance with Freedom of Informa¬ 
tion Act. to other agencies when required for coordination of 
response or referral; to Department of Justice for defending law 
suits; lo Congressional Committees; for addition.*! routine uses see 
Appendix AA. 

Policies and practice* for storing, retrieving, accessing. retaining, 
and disposing of record* In the system: 

Storage: File folder*. 

Retries ability: By name of requester**) and date of request. 
Safeguards: Filed in filing cabinet and released only to individuals 
with legitimate right to review 

Retention and disposal: In accordance with the provisions of the 
Act and Departmental record* management pnvccdurc*. 

System manager t*> and address: Assistant to the Director 
(Disclosure). Bureau of Alcohol. Tobacco and Firearms, 1200 
Pennsylvania Avenue. N W . Washington. D.C. 20226 
Notification procedure: See system manager 
Record access procedure*: See system manager 
Contesting record procedures: See system manager 
Record source categories: Individuals who make Freedom of In 
formation Act requests. Federal officials responding to Freedom of 
Information Act request* and documents from official records. 
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Treasury/ATF 00.006 

System name: Internal Security Record Syitcm—Trca*ury/ATF. 

S>stem location: Bureau of Alcohol. Tobacco and Firearm*, 1200 
fVrmsylvania Avenue, N.W., Washington. D.C. 20226. 

Categories of Individuals covered by the system: (I) Present em¬ 
ployees of the Bureau of ATF. (2) Former employee* of the Bureau 
of ATF. (3) Applicants for employment. 

Categories of records in the system: (I) Record* containing in¬ 
vestigative material compiled for law enforcement purposes includ¬ 
ing reports relating to: (a) conduct of employee*, (b) integrity of 
employees (2) Record* containing investigative material compiled 
solely for the purpose of determining suitability, eligibility, or 
qualifications for Federal civilian employment or access to clas¬ 
sified information including reports relating to security clearances 
of employees 

Authority for maintenance of the system: O) 18 U.S.C. 201 (2) 

RO. 10450 (3) E O. 11222 

Routine uses of records maintained in the system, including catego¬ 
ries of user* and the purposes of such uses: This system is used to 
assure the Bureau Director, the Deportment of the Treasury, and 
the public that the Bureau is taking strong and vigorous steps to 
maintain the highest standards of integrity, loyalty, conduct, and 
security among Bureau personnel. When a criminal investigation 
result* in a compilation of information contained in this system, the 
information so compiled shall be transferred to the AT&F Criminal 
Investigation Report System and shall become a part of that system 
for all purposes of the Privacy Act of 1974. 

A record in this system of records may be disclosed as a 
"routine use*’ to a federal, slate or local agency maintaining civil, 
criminal or other relevant enforcement information or other per¬ 
tinent information, such as current license*, if necessary to obtain 
information relevant to an agency decision concerning the hiring or 
retention of an employee, the isvuuncc of a security clearance, the 
letting of a contact, or the issuance of a license, grant or other 
benefit. 

A record in this system of records may be disclosed lo a fcdcrul 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation to an employee, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit by the 
requesting agency, lo the extent that the information w relevant and 
necessary lo the requesting agency** decision on the matter. 

A record in this system of records may he disclosed as a routine 
use to: officer* and employees of the Department of the Treasury 
who have a need for the record in the performance of their duties, 
personnel of Department of Justice and other agencies. Federal, 
state, and local, foreign and domestic, having prosecutive and civil 
law enforcement functions; attorneys, magistrates, and judges; and 
parole and probation authorities for the purpose of prosecuting, 
sentencing, and determining the parole and probation status of 
criminal offenders or suspected cnminal offenders, personnel of 
other Federal, state und locul law enforcement agencies, foreign 
and domestic, for the purpose of developing information on sub¬ 
jects involved in Bureau criminal investigations and Tor assisting 
law enforcement agencies tn the investigation and prosecution of 
violations of the criminal laws those agencies arc responsible for 
enforcing: personnel of Federal, state and local governmental agen¬ 
cies. where such referral is considered reasonably necessary for the 
purpose of furthering Bureau efforts to investigate the activities of 
and apprehend criminal offender* and suspected criminal offender*; 
personnel of Federal, state and local governmental agencies, 
foreign and domestic, where there is a showing of reasonable 
necessity to obtain such information to accomplish a valid law en¬ 
forcement purpose: employee* and official* of financial and com¬ 
mercial business firms am! private individuals for identification pur¬ 
pose* pertaining to actual or suspected criminal offender* where it 
is considered reasonably necessary for the purpose of furthering 
Bureau efforts to investigate the activities of and apprehend 
criminal offender* and suspected criminal offenders; defense attor¬ 
ney* under Discovery Procedures; members of the public, em¬ 
ployee* of other governmental agencies, or members of the news 
media (on a case by case basis where determination that such dis¬ 
closure would be in accordance with guideline* set out under 2# 
C.F.R Fart 50.2; 5 U.S.C. 552. and 552a, and would not com¬ 
promise enforcement of law* administered h> Bureau of Alcohol. 
ToNwco and Firearms). For additional routine uses, see Appendix 
AA, 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Active records stored in file folders in security filing 
cabinet*. Inactive record* stored in file folder* at Federal Record* 
Center. 

Rctrlcvability: Records arc retrievable by name. 

Safeguard*: Direct access restricted to personnel in Departmcn< 
of the Treasury in the performance of their duty. Transmitted u> 
routine user* on a need to know basis and to others upon vcrific.i 
lion of the substance and propriety of the request. Stored in locku 
Me metal file cabinets in rooms locked during non-duty hour*. 

Retention and disposal: Records are retained in accordance with 
General Services Administration General Record* Schedules Num 
bets I through 20 and Bureau of Alcohol. Tobacco and Ftrcatn 
records control schedules number* 101 and 201 and disposed of by 
shredding or burning. 

System manageris) and address: Assistant Director. Inspection, 
Bureau of Alcohol. Tobacco and Firearms. 1200 Pennsylvania 
Avenue N.W . Washington. D C 20226 
Notification procedure: 1 he Director of the Bureau of Alcohol. 
Tobacco and Firearms has determined this system of record* to be 
exempt from compliance with the provisions of 5 U.S.C. 552a (c) 
(4) (G). 

Record access procedures: The Director of the Bureau of Alcohol. 
Tobacco and Firearms has determined this system of record* to be 
exempt from compliance with the provision* of 5 U.S.C. 552a (c) 
(4) (H). 

Contesting record procedures: Sec Access above. 

Record source categories: til Kmploycc* of this Bureau (2) Inter 
nal Investigative report forms. (31 witnesses (4) informant* ( s ) 
Federal, State and local enforcement agencies (61 Fmploycrv (7) 
Kducational institutions 18) Credit agencies (9) Neighbor* (10) 
References. (II) Professional Organization*. (12) other government 
agencies. 

Systems exempted from certain provisions of the act: Proposed t>« 
he exempted elsewhere in the Federal Register 

Treasury/ATF 00.007 

System name: Personnel Record System-—Treasury/ATF. 

System location: Bureau of Alcohol, Tobacco and Firearm v 1200 
Pennsylvania Avenue, N.W., Washington, D.C. 20226. Component-, 
of this record system arc geographically dispersed throughout the 
BurcauS field offices. For nearest office location, see addres- ' 
listed Appendix E—1. 

Categories of individual* covered by the system: (!) Present I n 
ployccs of the Bureau of ATF (2) Former Employees of the Hu 
rcuu of ATT (3) Applicant* for employment with ATF. 

Categories of record* in the system: (1) Allotment and Duc> 12) 
Annual Tax Reports. (3) Applicants for employment. (41 Appln.* 
tions for reassignment. (5) Awards, honor*, and fellowship records 
(6) Classification appeal records. (7) Death claim records. (8) Edu¬ 
cational history. (9) Employee indebtedness records. (10) I m 
ployccs qualified as Grievance Examiner*. (II) Employee Sup 
gesturns. (12) Employee history. (13) Employee relation* ease file 
(14) Equal employment opportunity ease file. 115) Health m;un 
tcnancc records. (16) Insurance records. (17) Military history (18) 
Occupational Injuries, disabilities, and Worker** Compensation 
Records. (19) Official personnel folder 120) Outside employment 
and identification numbers, business or professional records 2U 
Outside employment. (22) Outside financed interests, 123) Overtime 
and/or Premium Pay records. (24) Performance evaluation records 
(25) Personal history. (26) Pocket commission, badge number 07) 
Position description record*. (28) Promotion/Sclcction Ccrlilu lev 
Records. (29) Property custody records. (30) Retirement records 
(31) Security clearance records (32) Statement of career goal* (33) 
Supervisory or managerial potential records. (34) Temporary j*s»cn 
ments and details. (35) Time application reports and records. 
Training record (37) U S. Savings Bond participation record* W 
Upward mobility applications (39) Vehicle accidents. 
Withholding tax record*. (41) Work *chcdulc records. (42) One! 
Counsel arid Regional Counsel memoranda and opinion*. 

Authority lor maintenance ol the system: (I) 5 U.S.C. Chaplet 
Suhehapter II. (2) 5 U.S.C. Chapter* 31 and 33. (3) 5 U.S.C 
Chapter 43. (4) 5 U.S C. Chapter 45. (5) 5 U.S.C. Chapter 51 (6) > 
U.S.C. Chapter 55. suhehapter 111 (7) 5 U.S.C Chapter 61. (Hi ' 
U.S.C. Chapter 75. (9) 5 U.S.C. Chapter 83. (10) 5 U.SC Seeing 
301. (II) 5 U.S.C. 4503. (12) 5 U.S.C Section 5101-5115 U3> s 
U.S C. Section 7151-7154. (14) 5 U.S.C Section 7901 (15) I’ l 
92—261 (Equal Employment Act of 1972). (16) P.L. 93—579. < 1 > 
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kdcral Employees Compensation Act (18) Occupational Safety 
•-i*l Health Act of 1970. (19) Executive Order 10561 (20) EO 
M222. (21) E.O. 11478. (22) E.O. 11491. 

Routine uses of record* maintained in the system, including catego¬ 
ries of user* and the purpose* ol such uses: The purpose of this 
\wcm is to provide personnel services to employees of the Bu 
reau. former employee* of the Bureau, and applicants for employ¬ 
ment with the Bureau, to record personnel information a* required 
b, law and regulations; to prevent unauthorized disclosures, pro¬ 
vide identification information in accident or medical emergency 
iiLutions. When required or authorized by statute, regulations, or 
executive order, information in the record system b made available 
tn members of the public, new* media or other governmental agen¬ 
cies 

A record in this system of records may be disclosed as a 
“mutinc use” to a federal, state or local agency maintaining civil, 
criminal or other relevant enforcement information or other pet 
uncut information, such as current licenses, if necessary to obtain 
information relevant to an agency decision concerning the hiring or 
retention of an employee, the issuance of a security clearance, the 
kiting of a contract, or the issuance of a license, grant or other 
benefit. 

A record in this system of records may be disclosed to a federal 
.tgcncy, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information b relevant and 
necessary to the requesting agency’s decision on the matter 
A record in this system maybe disclosed to the following as a 
routine use: (1) The Department of Labor; (2) Congressmen; (3) 
Iqual Employment Opportunity Commission; (4) Member* of the 
P^bbe. employees of other governmental agencies, or members of 
the new* media (on a ease by case basis where determination that 
ik'Ii disclosure would be in accordance with guideline* set forth 
under 28 C.F R Part 50.2; 5 U S.C. 552 and 552a, and would not 
compromise enforcement of law* administered by Bureau of Al¬ 
cohol. Tobacco and Eircarm*); (5) Officers and employees of De¬ 
partment of the Treasury who have a need for the record in the 
performance of their duties; (61 Federal, state and local law en¬ 
forcement agencies; (7) Federal, state and local regulatory agencies. 

I vx additional routine use*, see Appendix AA 

I’olide* and practice* for storing, retrieving, accessing, retaining. 
Mid disposing of record* in the system: 

siorage: Active records stored in file folders in security filing 
cabinet*. Inactive records stored in file folders at Federal Records 
renter*. Record* also stored on magnetic tape at the IRS Data 
i enter. Detroit. Michigan Record* arc stored in on-line mass 
nputcr storage at San Diego, California (Treasury Enforcement 
( mmumcalioos System) 

Rrfrirvahility: Records arc retrievable by name, date of birth, so- 
cU Mxurity number, employee identification number, or a com- 
hrution of any of these four. 

>jfcgwards: Direct access restricted to personnel in Department 
lr fa*ury in the performance of their duty. Transmitted to rou¬ 
tine users on a need to know basis or where u right to access is 
eM*bfa. bed, and to others upon verification of the substance and 
propriety of the request Stored in lockable file cabinet* in rooms 
**k«d during non—duty hours. 

*Mccrti«i and disposal: Records arc retained in accordance with 
UcncqJ Services Administration General Records Schedules num¬ 
bers I through 20 and Bureau of Alcohol. Tobacco and Firearm* 
Kioxdi C ontrol Schedules numbers 101 and 201 and disposed of 
m (nodding, burning or by degaussing 

s vvtem manager!*) and address: Assistant Director 

bAdministration). Bureau of Alcohol. Tobacco and Firearms. 1200 
Pennsylvania Avenue. N.W . Washington. D C 20226 
'^nflcjlioB procedure: The Director of the Bureau of Alcohol, 
‘oKkco and Firearm* has exempted this system of records from 
compliance with the provision* of 5 U.S.C. 552u (c) (4) (G). 

Keenrd access procedures: The Director of the Bureau of Alcohol, 
ohacco and Firearm* ha* exempted this system of rccoid* from 
aui.pluncc with the provisions of 5 U.S.C. 522a (c) (4) (H) 

* ‘ ,nlc *ring record procedure*: Same a* access above 
Record source categories: (t) Administratisc Record* (2) Appli- 
, employment with Bureau. (3) Acquaintances (4) Business 
" professional associates. (5) Creditor* (6) Criminal records. (7) 


Educational institutions attended (8) Employee record* (9) Equal 
Employment Opportunity Commission (10) Financial institutions. 
(It) Fiscal records. (12) Former employee*. (13) Former employers 
(14) Inspection records. (15) Internal investigation report* (16) In¬ 
ternal Revenue Service. (17) Military record* (18) Outside em¬ 
ployers. (19) Physician* (20) Police report*. (2D Position classifies 
lion specialists (22) Psychiatrists. (23) References (24) Supervisors 
(25) Training officers. (26) Unions, accredited (27) U S. Civil Scr 
vice Commission. (28) Witnesses. 

Treasury / ATE' 00.008 

System name: Regulatory Enforcement Record 

System—Treasury/ATF. 

System location: Bureau of Alcohol. Tobacco and Firearm*. 1200 
Pennsylvania Avenue. N.W . Washington. D C. 20226. Component* 
of this system of records arc also geographically dispersed 
throughout ATF**s regional and field offices. For locutions, see ad¬ 
dresses of regional and field offices listed in Appendix E— I 

Categories of individuals covered by the system: (I) Individuals 
who have been issued permit* or licenses, have filed application* 
with ATF. or have registered with ATF as: (a) Brewers; (b> Clai¬ 
mants for refund, abatement, credit, allowance or drawback of cx- 
ciw or special occupational taxes; (c) Collectors of firearm* or am¬ 
munition, (d) Distiller*, bonded warehousemen, rectifier*, or bot¬ 
tler* of distilled spirits, (c) Importers of firearms, ammunition or 
implements of war; (f) Importer* or wholesaler* of beer, wine or 
distilled spirits; distiller*, rectifier*, bottler*, or warehousemen of 
distilled spirits, or wine producers; (g) Individuals engaged in 
wagering activities; (h) Individual* who produce, receive, blend, 
store or treat wine or distilled spirit* for experimental or research 
purposes, <i) Individuals who establish experimental distilled spirit* 
plants, (j) l imited retail dealer* in beer or wine, (k) Liquor bottle 
manufacturers; (1) Manufacturers of stills; (m) Manufacturer*, im¬ 
porter*, or dealers of firearm* or ammunition: (n) Manufacturer*, 
importer*, dealers, or user* of explosive material*, (o) Manufac¬ 
turer*. proprietor* of export warehouses or importer* of tobacco 
product*, (p) Nonbeverage drawback claimant*, (q) Operator* of 
pilot brewring plants; (r) Possessor* of still* and related equipment; 
(s) Producer* of wine for family use, (t) Proprietors of vinegar 
plants, fruit—flavor concentrate plant* or class 6 bonded 
warehouses; (u) Proprietors of bonded wine cellars, bonded wine 
rics. tuxp«ud wine bottling houses, or bonded wine warehouses, (v) 
Reprocessors or rcbottlcr* of specially denatured spirit*: (w) 
Retailer* of beer, wine or distilled spirits; (x) User* ol tax-free al¬ 
cohol, dealerv or user* of specially denatured spirits, or recovcrcrs 
of specialty denatured or completely denatured spirits. 

(2) Individuals who arc employed by businesses engaged in the 
activities specified in paragraph I and who arc officer*, directors, 
holder* of 10 percent or more of the outstanding stock, designated 
agents, or responsible persons. (3) Individual* who arc not qualified 
to engage in any of the activities listed in paragraph 1. but who arc 
assessed excise or special occupational taxes (4) Individuals who 
submit Offer* in Compromise 

Categories of records in the system: Records containing iitvcxliga 
live material compiled for law enforcement purpose* which may 
consist of the following (I) Abstracts of offers in compromise (2) 
Administrative law judge decision* (3) Assessment records (a) 
notice* of proposed assessments; (b) notices of shortages or hisses 
(c) notices to IRS to assess taxes; (d) recommendation for assess 
mentx. (4) Claim record*; (a) claims; (b) letters of claim rejection; 
(c) sample report*, (d) supporting data; (c) vouchers and schedule* 
of payment (5) Comments on proposed rulemaking*. (6) Com¬ 
plaints from third parties. (7) Correspondence concerning records in 
this system and related matters (8) Financial statements (9) In¬ 
spection and investigation reports (10) Joint demands on principals 
and sureties for payment of excise tax liabilities (It) Letters of 
reprimand. (12) last* of permittees and licensees (13) Lists of of¬ 
ficers, directors and principal stockholders (14) Mailing list* and 
addressograph plates (15) Notices of delinquent reports (16) Offers 
in compromise (17) Operation records, (a) operating report*, (b) re 
ports of required inventories; <c) reports of thefts or losses of 
firearms; (d) reports of thefts of explosive material*; (c) transaction 
records; (f) transaction reports (18) Orders of revocation, suspen¬ 
sion or annulment of permits or licenses (19) Regional and Chief 
Counsel opinion* and memoranda (20) Reports of violations (21) 
Permit status records. (22) Qualifying records: (a) access authoriza¬ 
tions; (b) advertisement records; (c) applications, (d) bonds; <c) 
business histone*. <0 criminal records; tg) diagrams of picmisc*. 
(h) educational histories: (i) employ mem histories. <j) environmental 
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records; 4k) financial data; (1) formula approvals; 4m) label ap 
provals. (n) licensee, (o) notice*, (p) permits (q) persona! 
rcfercocev, (r) plant profiler; (*) plant capacities, 40 pbiU and 
plans; (u) regtsirulionx, 4v) sample reports; <w) signature uuthori 
ties; (x) special permission'! and authorizations; (y) statements of 
process. (23) Show cause orders. (24) Tax records; U) control cards 
relating to periodic payment and prepayment of taxes, (b) excise 
and special tax returns; (c) notices of tax discrepancy or adjust¬ 
ment. 

Authority lor maintenance of the system: (1) 26 U.S.C 5172. (2) 26 
V &:a 527|(bXl). (3) 26 U.S.C. 5356 (4) 26 US.C 5401 (5) 26 
U.S.C- 5417. (6) 26 U.SC 5502(h) (7) 26 U.S.C. 55MC3) (8) 26 
U.S.C. 5521(a). (9) 26 U.S.C 5179(a) (10) 22 U S.C. 204(0. (II) 26 
U.S.C 5105. ( 12 ) 26 u se 5275. (13) 26 U.S.C 5301(h). (14) 26 
U.S.C. 5132- (15) 26 U.S.C S042(aX2). (16) 26 U.S.C. 7011 (17) 26 
U.S.C. 5712. (18) 18 U.S.C 923(a). (19) 18 U S C. 923(b). (20) 18 
U.S.C- 843(a). (21) 22 U.S.C 414. (22) 26 U.S.C 4401(a). (23) 26 
U S.C 6001. (24) 26 U S.C. 6011(a). (25) 26 U.S.C, 5001 (26) 26 
U.S.C. 5021 -5023 (27) 26 U.S.C 5041 (28) 26 U.S.C. 5051 (29) 26 
U.S.C. 6201. OO) lb U.S.C 5008. (31) 26 U.S.C. 5044. (32) 26 
U.SC 5056 ( 331 26 U.S.C 5705 ( 34) 26 U S.C 6423(h). (35) 26 
U.S.C SOOXa) (36) 26 U.S.C 5006(a). (37) 26 U.S.C 5055. (38) 26 
U.S.C. 50624c). (39) 26 U.S.C 5106. (40) 26 U.S C. 5131(c). (41) 26 
U.S.C. 5064 ( 42 ) 26 U S C. 7122. (43) 27 U.S.C 207 444) 18 US.C. 
84Md). (45) 18 U S.C. 923(f). (46) 27 U.S.C. 204(e). (47) 26 U.S.C. 
5312(a). (48 ) 26 U.S.C. 5042(aX3>. (49) Reorganization Act of 1949. 

5 U.S.C Sections 901 ct seq ; Revenue Att of 1951 Section 616. 
Treasury Department Order 221 (37 F.R M696. June 19. 1972). (50) 

A U.S.C. 30! 

Henri uu tine* «l rvoxik maintained to the system, Including ealegev 
tie* of turn and the purpom of such we*; The purpose of This 
system is to determine suitability, eligibility or qualifications of in¬ 
dividuals who arc engaged or propose to engage in activities regu¬ 
lated by ATF; achieve compliance with laws under ATP** jurisdic¬ 
tion. assure full collection of revenue due from legal industries; 
eliminate commercial bribery, consumer deception and other im¬ 
proper trade practices in the distilled spirits, beer and wine indus¬ 
tries. interact with Federal, state and local governmental agencies 
in the resolution of problems relating to industrial development, 
icvenue protection, public health, ecology, and other areas of joint 
juredtctioaal concern When required or authorized by statute, 
regulation, or Executive Order, information in the record system is 
nude available to members of the public or employees of other 
government agencies 

In the event thai a record in this system indicate* a violation or 
potential variation of law. whether civU, criminal or regulatory in 
natuic. and whether arising by general statute or particular program 
statute, or by regulation, rule or otdci issued pursuant thereto, 
these records may be referred, as a routine »»*€. to the appropriate 
agency, whether federal, state, local or foreign, charged w^ith the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regula¬ 
tion or order Issued pursuant thereto 

A record in this system of records may he disclosed as a 
• routine use*’ to a federal, stale or local agency maintaining civil, 
criminal or other relevant enforcement inhumation or othci per 
tinent information, such as cuncot licenses, if necessary to obtain 
information relevant to an agency decision concerning (he issuance 
of a license, grant or other benefit. 

A record in this system of records may be disclosed to a federal 
agency, in responses to its request, ui connection with the issuance 
of a license, grant, or other benefit by the requesting agency, to the 
extent that the information » relevant and necessary to the 
requesting agency’s decision on the matter.When an ATF criminal 
investigation results m compilation of information contained in this 
system of records, the information shall be transferred to the Trea 
sary ATF—Criminal Investigation Report System and shall become 
part of thul system for ull purposes of the Privacy Act of 1974 A 
record in this system may be disclosed as a routine u»c to; Officers 
and employees of the IJepartment of the Treasury who have a-need 
for the record in live performance of then duties Federal. State or 
local regulatory or law enforcement agencies in the performance of 
their duties on a need to know basis; Members of the public, em¬ 
ployees of other Governmental agencies, or members of the news 
media (on a ease by cave basis where determination that such dia- 
closure would he in accordance with guidelines set forth under 28 
CF.R Part 50.2, 5 U.S.C 552 and 552ar<ind would not compromise 
enforcement of laws adimmsteieO by Bureau of Alcohol, lobatcco 
and I ireiums). For additional routine uses, sec Appendix A A 


Policies and practices for storing, retrieving, accessing, retaintoi 
and disposing of records in the system: 

Storage: Active records stored to file folders in filing cabbie: 
card forms tn card tiling cabinets; and on magnetic tapes < 
microfiche at IRS Service Centers. ATF Headquarters, or Depart 
ment of the Treasury. 

Retries ability: Records arc retrievable by name, permit »»r beer 
number, or by document locator number 

Safeguards: Dnect access restricted to personnel in Depart me i 
of Treasury in the performance of their duty. Transmitted to roti 
tine users on a need to know basis and others upon verification 
the substance and propriety of the request Stored in fik eabinr- 
in rooms locked during non—duty hours. Wagering records ire 
maintained in safes or tile cabinets which arc locked at «H time*. 

Retention and disposal: Records arc retained in accordance will 
General Services Administration General Records Schedules nun 
hers f through 20 and Bureau of Alcohol. Tobacco and rfceam 
Records Control Schedules numbers 101 and 201 and disposed 
by shredding, burning or by degaussing 

System manager!*) and address: Assistant Director. Rcgulat n 
Enforcement. Bureau of Alcohol. Tobacco and Firearm*. I5 J| 
Pennsylvania Avenue. N W . Washington. D.C. 20226 

Notification procedure: The Ihrcclor of the Bureau of Alcohol 
Tobacco and Firearm* hu« determined tlii* system of record* to he 
exempt from compliance with the provisions of 5 U.S.C. 522a (ct 
(4) (G) 

Record access procedures: The Director of the Bureau of Alcoh 
Tobacco and Firearm* ha* determined (hi* system of record* to be 
exempt from compliance with the provision* of 5 U.S.C. 522a 
(4)(H) 

Contesting record procedures: Sec Access above. 

Record vourcr categoric*: (1) Acqu aintance*. (2) Bureau Per 
ocl (3) Business and Professional Associate* (4) Creditors 
Criminal Record* (6) Financial Institutions. (7) Former Employ* 

(8) Internal Revenue Service. (9) Military Record*. tIO) Physicist 
(11) Psychiatrists. (12) Reference*. (13) Police Reports (14) V5 i 
nesses. (15) Federal law F'nforcement Agencies. (16) State U»* 
Enforcement Agencies. (17) Local law Enforcement Agencies UKi 
State Regulatory Agencies (19) Federal Regulatory Agencies (:••> 
Local Regulatory Agencies (21) Chief Counsel's Opinions. (22) kc 
gKin.ii Counsel’s Opinion*. (23) Chief Counsel’s Memoranda 
Regional Counsel’* Memoranda. (25) Field Investigation Repo' 
(26) Third Parties 

System* exempted from certain provision* of the act: Propose «i 
be exempted elsewhere in the Federal Register. 

Trtuary/AD 00 00*# 

System name: Technical and ScicntrfK Service* Kc» nt 
System—T reax ury / ATF. 

System location: Bureau of Alcohol. Tobacco, and Firearm* ITU) 
Pennsylvania Avenue, N.W.. Washington, D.C. 20226. Cpmpot* tu* 
of this record system ure geographically dispersed throughout P’J 
reau of Alcohol. Tobacco and Firearm** field offices. For nc.n i 
location. see addresses listed Appendix E—I 

Cotegorir* of Individual* cowed by the system: (!) Applicant • * 
register firearms undci the National Firearms Act. (2) Appb* ni» 
for Surplus Military Firearms under the Director of C’ivilun 
Marksmanship Program (3) Importers of implement of wa? • 
defined under the Mutual Security Act of 1954. (4) Licensed imp ,f 
ter* registered under the Mutual Security Act of 1954. (5) Manuf 
fuiei* of Natbrnl Firearms Act who arc exempt from pay met of 
Special (Occupational) tax provision*. (6) Non—-Bureau chcuuo* 
certified to make analysis of alcoholic beverage*. (7) Porter. in 
solved in explosive* lagging and detection program (H) Rck* 1 ,ei! 
owner* of National Firearms Act firearms (9) Spv-*** 1 
(occupational) taxpayers as defined under title II of the Gun <-un- 
trol Act of 1968. (10) Victims of explosive*. (11) ImtividuaF m 
solved in Government funded research project* 

Categories of records in the system: (I) Alterations of rtfi**' * c «l 
National Firearms Act firearms. (2) Applic.itisms for surplus miliia 
ry firearms. (3) Applications u» register firearm* and de*tm-H vt 
device* umler the National Firearms Act (4) Application* to in r ^ 
article* on the U.S. Munitions list. <5) Blueprints. (6) 
of payment of Special (occupational) tax payment* (7) Chany 
address for owner of fiicurms registered under the Hatioiui 
Firearm* Act (8) Claims for erroneous Special (Occupational) i* 1 '^ 
payment*. (9) Description* of Inventions. (10) Delinquency 
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i carding proof of importation of National Firearms Act Firearms. 
(II) Explosive reports. (12) Non—Bureau chemists' statements of 
quatificatiOB. (13) Patent information. U4) Registrations of firearms 
and destructive devices under the National Firearms Act. (15) Re¬ 
gistration of war trophy firearms. (16) Requests and authorizations 
tor temporary movement and/or temporary storage of National 
Firearms Act firearms. (17) Technical and scientific data. (18) 
Transaction records concerning National Firearms Act firearm* 
(19) Trade secrets. (20) U.S Government contracts to manufac¬ 
turers of National Firearm* Act firearms. (21) Chief Counsel and 
Kcgiooal Counsel memoranda and opinions. 

Authority for maintenance of the system: (1) 18 U S.C. Chapter 40. 
O 18 U S.C. Chapter 44 (3) 18 U S.C Section 3056. (4 ) 26 U S.C.. 
Sections 6001(a). 5001. 5008. 5009(a). 5006(a). 5021—5023. 5041, 
<H2(aX2), 5051. 5053 , 5056, 5062(c), 5705 , 6201. 6423(b). 5105. 
M06. 5131(c). 5132. 5172. 5172(b)(1). 5275. 5301(b). 5356, 5401. 
5417, 5502(b). 5511(3), 5521(a), 5179(a). 5712. 7011 (5) 27 U.S.C. 
sections 204(c). (6) 26 U.S.C. Chapter 35. (7) Kxccutivc Order 
1097) as amended by Executive Order 11432. 

Routine uses of records maintained in the system, including catego¬ 
ric* of users and the purpose* of such uses: The purpose of thi* 
*>dcm is to provide technical and scientific support and expertise 
u Criminal and Regulatory Enforcement activities of the Bureau; 
it- other Federal, State, local and foreign law enforcement agencies; 
and to industries involved in activities regulated by the Bureau 
When required or authorized by statute, regulation, or Executive 
Order, information in the record system is made available to mem 
ler* of the public or employees of other government agencies. 
When a criminal investigation result* in a compilation of informa¬ 
tion contained in this system, the information so compiled shall be 
transferred to the ATF Criminal Investigation Report System and 
kiD become a part of that system for all purposes of the Privacy 
Act of 1974 

In the event that a record in this system indicates a violation or 
potential violation of law. whether civil, criminal or regulatory in 
nature, and whether arising by general statute or particular program 
'•utulc, or by regulation, rule or order issued pursuant thereto, 
these records may be referred, as a routine use. to the appropriate 
afWCjf, whether federal, state, local or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regula¬ 
tion or order issued pursuant thereto. Records in this system may 
be disclosed as a'routine use to: (1) Officer* and employees of the 
ivp.irtment of the Treasury who have a need for the record in the 
performance of their duties. (2) Federal law enforcement agencies, 
lb State law enforcement agencies. (4) Local law enforcement 
agencies. (5) Foreign law enforcement agencies. (6) Industries in¬ 
volved in activities regulated by the Bureau (7) Department of 
iXcfcnvc. (8) Federal regulatory agencies. (9) State regulatory agen¬ 
cies (10) laical regulatory agencies (II) Members of the public, 
employees of other government agencies, or members of the new* 
Miedia (on a case by case hasis where determination that such dis- 
U'sure would be in accordance with guidelines set forth under 28 
(IK Part 50.2; 5 U.S.C. 552 and 552a. and would not compromise 
enforcement of laws administered by Bureau of Alcohol, Tobacco 
l urearm*). (12) Smithsonian Institution. (13) For additional rou¬ 
tine uses, see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
wui deposing of records in the system: 

^•prage: Active records stored in file folders in filing cabinets; on 
1 by 5 and 5 by 8 cards stored in card file cabinets, on microfilm 
magnetic tape reels and discs; and on keypunch cards 
R (trior ability: Records arc retrievable by name, by unique identi¬ 
fier, control number, serial number of National Firearm* Act 
rtreanns, 

v -»fcguard*: Stored in file cabinets locked during non— duty 

howv 

Krtnition and disposal: Records arc retained in accordance with 
’cncral Scivicct Administration Records Schedules number* I 
through 20 and Bureau of Alcohol. Tobacco and Firearms Records 
Mitral Schedules number* 101 and 201 and disposed of by 
redding or burning. Records stored on tape discs or on— line 
borage arc disposed of by degaussing. 

managcmi and address Assistant Director, Technical and 
•VcntifK Services, Bureau of Alcohol. Tobacco and Firearms. 
1X0 Pennsylvania Avenue. N W , Washington, D C. 20226 


Notification procedure: The Director of the Bureau of Alcohol, 
Tobacco and Firearms has determined this system of records to be 
exempt from compliance with the provision* of 5 U.S.C. 552 (c) (4) 
(G) 

Record access procedures: The Director of the Bureau of Alcohol. 
Tobacco and Firearms has determined this system of records to be 
exempt from compliance with the provisions of 5 U.S.C 552a (c) 
(4) (H). 

Contesting record procedures: See Access above. 

Record source categories: (t) Individuals (2) Companies. (3) Cor¬ 
porations. (4) Firearms Licensees (5) Firearm* Permittees. (6) Ex¬ 
plosive Licensees. (7) Explosive Permittees. (8) Bureau personnel. 
(9) Federal law enforcement agencies. (10) Stile law enforcement 
agencies. <ll) Local law enforcement agencies. (12) Foreign law en¬ 
forcement agencies (13) Federal Regulatory agencies. (14) State 
Regulatory agencies. (15) Local Regulatory agencies. (16) 
Non—Bureau Chemists. 

Systems exempted (rum certain provision* of the act: Proposed to 
be exempted elsewhere in the Federal Register. 


APPENDIX E—I 

(List of geographically dispersed offices referred to in the 
"Location" sections of each system of records) 

Regional Offices 

Regional Director, Bureau of Alcohol. Tobacco and Firearm*, 

6 W r orid Trade Center. Room 620 H, New York. New York 
10048 

Regional Director. Bureau of Alcohol, Tobacco and Firearms, 
Room 300, 2 Penn Center. Philadelphia, Pennsylvania 19102. 
Regional Director, Bureau of Alcohol. Tobacco and Firearms, 
Federal Office Building. Room 6503, 550 Main Street. 
Cincinnati, Ohio 45202. 

Regional Director. Bureau of Alcohol. Tobacco and Firearm*. 

Room 1502, 230 S. Dearborn Street. Chicago, Illinois 60604 
Regional Director, Bureau of Alcohol. Tobacco and Firearm*. 

3835 Northeast Expressway, Atlanta. Georgia 30340 
Regional Director. Bureau of Alcohol. Tobacco and Firearm*. 
Room 345, Main Tower, 1200 Main Street Dalit*, Texas 
75202 

Regional Director. Bureau of Alcohol, Tobacco and Firearms, 
525 Market Street, 34th Floor, San Francisco, California 
94105. 

CRIMINAL ENFORCEMENT OFFICES 
Special Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms, Federal Building. Corner of Cambridge A New 
Sudbury Streets. BOSTON. MASSACHUSETTS 02203. 
Resident Agent m Charge. Bureau of Alcohol. Tobacco and 
Firearm*. 32 N Winooski Avenue. BURLINGTON, 
VERMONT 05401 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Federal Building. Room 323, 55 Pleasant Street, 
CONCORD. NEW HAMPSHIRE 03301. 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearm*. Federal Building. 450 Main Street, HARTFORD 
CONNECTICUT 06101 

Resident Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearms, 205 Whitney Avenue. NFW HAVEN. 
CONNECTICUT 06511. 

Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms. U.S Courthouse. 156 Federal Sued. 

PORTLAND. MAINF 04112 

Resident Agent in C harge. Bureau of Alcohol, Tobacco and 
Firearms. Howard Budding. 10 Doirancc. PROVIDENCE. 
RHODE ISLAND 02901 

Resident Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearms. Federal Building. Room 346, SPRINGFIELD. 
MASSACHUSETTS 01103 

Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms, I cdcr.il Building-Room 212, 595 Main Street. 
WORCESTER. MASSACHUSETTS 01601 
Special Agent in Charge, Bureau of Akohol. Tobacco and 
Firearms 120 Church SUect Station. NFW YORK NEW 
YORK I000H 

Resident Agent in Charge. Bureau of Akohol, Tobacco and 
Firearms, Federal Budding Room 521. Ill W Huron Street. 
BUFFALO. NFW YORK 14202 
Resident Agent in Charge, Bureau of Akohol, Tobacco and 
Firearms. 271 Oldman Pla/a F. BR(X)Kl.YN. NEW YORK 
11202 . 
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Resident Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearms. 114 Old Country Road. MINEOLA. NEW YORK 
11501. 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms, Federal Office Budding— Suite 411, Broadway and 
Clinton Avenue, ALBANY. NEW YORK 12201 . 

Resident Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearms. Federal Building, Room 208. Brinkerhofr & 
Maragarct Street. PLATTSBURGH. NEW YORK 12901 
Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms. 95 Church Street. WHITE PLAINS. NEW YORK 
10601. 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. S Salma A Fayette Streets. SYRACUSE. NEW 
YORK 13202- 

Special Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms, Room 204, 701 W Broad Street. FALLS 
CHURCH. VIRGINIA 2204b. 

Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms, Room 825. 31 Hopkins Plaza. BALTIMORE, 
MARYLAND 21201. 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Federal Building, 9th A King Streets. 
WILMINGTON. DELAWARE 19801. 

Resident Agent m Charge. Bureau of Alcohol. Tobacco and 
Firearms, 20 S Cameron Street. WINCHESTER* VIRGINIA 
22)601. 

Special Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. 2401 Morris Avenue, UNION. NEW JERSEY 
07083 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Rcuttcr Building. 3rd Floor. 840 Cooper Street, 
CAMDEN. NEW JERSEY 08102 
Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. U.S. Post Office Building. Room 209. TRF.NTON, 
NEW JERSEY 08608 

Special Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms. U.S. Customs House. Second A Chestnut Streets, 
PHILADELPHIA. PENNSYLVANIA 19106. 

Resident Agrnt in Charge, Bureau of Alcohol. Tobacco and 
Firearms, Ansky Building. 1260 Old Easton Road. 
DOYLESTOWN. PENNSYLVANIA 18901 
Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms, Federal Building. Room 620, 228 Walnut Street. 
HARRISBURG. PENNSYLVANIA 17108 
Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms, Berks Title Building, Room 316. 6th A Washington 
Streets. READING. PENNSYLVANIA 19602 
Resident Agent in Charge, Bureau of Akobol. Tobacco and 
Firearms, U.S. Courthouse. Room 104, Perry Square, ERIE. 
PENNSYLVANIA 16501 

Resident Agent in Charge. Bureau of Akohol, Tobacco and 
Firearms. Federal Building. Room 2104, 100 liberty Avenue. 
PITTSBURGH, PENNSYLVANIA 15222 
Special Agrnt in Charge. Bureau of Alcohol, Tobacco and 
Firearms. 400 N 8th Street, RICHMOND, VIRGINIA 23219. 
Resident Agent in Charge. Buicau of Akohol. Tobacco and 
Firearms. Post Office Building. Room 301. 700 Mam Street, 
DANVILLE. VIRGINIA 24541. 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. 110 Piedmont Street. BRISTOL. VIRGINIA 
24201. 

Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms, Post Office Building. Room 215, E Market Street, 
CHARLOTTESVILLE. VIRGINIA 22901. 

Resident Agent m Charge. Bureau of Alcohol. Tobacco and 
Firearms, Turlington Building. Room 203, 2600 Memorial 
Avenue. LYNCHBURG. VIRGINIA 24501 
Resident Agent in Charge, Bureau of Akohol. Tobacco and 
Firearms. Bank of Virginia Building, Room 210, 870 N 
Military Circle. NORFOLK. VIRGINIA 23502. 

Resident Agent in Charge. Bureau of Akohol, Tobacco and 
Firearms, Atlantic Building. 3517 Brandon Avenue. 
ROANOKE, VIRGINIA 24018. 

Special Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. U S Post Office Building, Room 304. 5th A 
Walnut Streets. CINCINNATI. OHIO 45202 
Resident Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearms. Federal Building. Room 3414. 500 Quarrier Street. 
CHARLESTON. WEST VIRGINIA.25301. 


Resident Agent in Charge. Bureau of Akohol. Tobacco and 
Firearms, Federal Building. Room B—303, BLUEFIELD. 
WEST VIRGINIA 24701 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Prichard Budding. Rooms 423—424, Comer of 9th 
Street and 6th Avenue. HUNTINGTON. WEST VIRGINIA 

25722, * 

Resident Agent in Charge, Bureau of Akohol, Tobacco and 
Firearms. U.S. Post Office Building. Room 202. 6th and Gay 
Streets, PORTSMOUTH. OHIO 45662. 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Federal Budding St U.S. Courthouse, Room 427. 
Chaplin A 12th Streets. WHEELING. WEST VIRGINIA 
26003 

Resident Agent in Charge. Bureau of Akohol, Tobacco and 
Firearms, Federal Budding, Room 329, 1240 E 9th Street. 
CLEVELAND, OHIO 44199. 

Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms, Court A Customs Budding. Room 302, 1716 
Spiclbusch TOLEDO, OHIO 43624 
Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearm*. Post Office Budding, Room 329. 

YOUNGSTOWN, OHIO 4450L 
Resident Agent in Charge, Bureau of Akohol, Tobacco and 
Firearms. Federal Building. Room 237. 85 Marconi 
Boulevard, COLUMBUS. OHIO 43215. 

Resident Agent in Charge. Bureau of Akohol. Tobacco and 
Firearms, U.S. Post Office A Courthouse Building. 118 W 
3rd Street, DAYTON, OHIO 45402. 

Special Agent in Charge. Bureau of Akohol, Tobacco and 
Firearms, Federal Budding, Room 371, 241 I-aFayette Street, 
DETROIT. MICHIGAN 482SL 
Resident Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearm*. 600 Church Street. FLINT. MICHIGAN 48502 
Resident Agent in Charge, Bureau of Akohol. Tobacco and 
Firearms, Federal Building A Courthouse. Room 710. 110 
Michigan NW. GRAND RAPIDS. MICHIGAN 49502 
Special Agent in Charge. Bureau of Akohol. Tobacco and 
Firearms, Federal Office Building. Room 872—D, 600 
Federal Place, LOUISVILLE, KENTUCKY 40202 
Resident Agent in Charge. Bureau of Akohol, Tobacco and 
Firearms, Commonwealth of Kentucky Budding. Room 107. 
1844 Carter Street. ASHLAND, KENTUCKY 41101 
Resident Agent in Charge. Bureau of Akohol. Tobacco and 
Firearms, Post Office Building, Room 304, HOWLING 
GREEN. KENTUCKY 42101. 

Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms, Federal Building, Room 133. 101 NW 7th Street, 
EVANSVILLE. INDIANA 47708. 

Resident Agent in Charge, Bureau of Akohol. Tobacco and 
Firearms, Celtic Budding. Rooms 707 A 708. 803 S Calhoun 
Street, FORT WAYNE. INDIANA 46802 
Resident Agent in Charge. Bureau of A koho l . Tobacco and 
Firearms, Federal Building. Room 21, HAMMOND, 
INDIANA 46325 

Resident Agent in Charge. Butcau of Akohol, Tobacco and 
Firearms, U.S. Courthouse A Post Office Budding, Room 
507, INDIANAPOLIS. INDIANA 46204. 

Resident Agrnt in Charge, Bureau of Akohol. Tobacco and 
Firearms. U.S. Courthouse. Rooms 114—116, Barr A 
Limestone Streets. LEXINGTON. KENTUCKY 40501 
Resident Agent in Charge, Bureau of Akohol. Tobacco and 
Firearms. Federal Building. Room 4, PADUCAH. 
KENTUCKY 42001 

Resident Agent in Charge. Bureau of Akohol. Tobacco and 
Firearms. Town and Country Shopping Center, WHfemson 
Rood. PIKEVILLE. KENTUCKY 41501 
Resident Agent in Charge. Bureau of Akohol. Tobacco and 
Firearms. 304 S Pine Street. PINEVILLE. KENTUCKY 
40977. 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms, Security Building, Roam 120, 207 W Mt Vernon 
Street. SOMERSET. KENTUCKY 42501. 

Special Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearm*. 2625 Butterfield Road, OAKBROOK. II LINOIS 
60521. 

Resident Agent in Chaigc. Bureau of Akohol. Tobacco and 
Fit CM m , 35 E W acker Drive. Room 1012, CHICAGO, 
fU-lNOLS 60601 
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Resident Agent in Charge. Bureau of Alcohol. Tohacco and 
Firearms, 600 E Monroe. Room 213. SPRINGFIELD. 
ILLINOIS 62705. 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms, 100 Northeast Building. Room 402. PEORIA. 
ILLINOIS 6160L 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms, 1705 Second Avenue. Cleveland Building. Room 
424, ROCK ISLAND. ILLINOIS 61201 
Special Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearms, 941 U.S. Courthouse, HI I Grand Avenue. 

KANSAS CITY. MISSOURI 64102. 

Resident Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearms, U.S. Post Office. Room 209. CEDAR RAPIDS. 
IOWA 52406 

Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms, New Federal Building. Room 527, 1210 Walnut 
Street. DES MOINES. IOWA 50309. 

Resident Agent in Charge. Bureau of Alcohol. Tobacco und 
Firearms. New Federal Building. 215 N 17th Avenue. 
OMAHA. NEBRASKA 68101. 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Graham Building. Room 10. 211 W Broadway. 
WICHITA. KANSAS 67201 

Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms. 309 N Jefferson Street, Room 205. 

SPRINGFIELD. MISSOURI 65806 
Special Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. 1114 Market Street. Room 615. ST LOUIS. 
MISSOURI 63101. 

Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearm*. Federal Building. 339 Broadqay. CAPE 
girardf:au. Missouri 637ol 

Special Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms, Federal Building. Room 160. 316 N Robert Street, 
ST. PAUL. MINNESOTA 55101 
Resident Agent in Charge, Bureau of Alcohol, Tobacco and 
Firearm*. Federal Budding. Room 5%. 517 E Wisconsin 
Street. MILWAUKEE. WISCONSIN 53202. 

Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms. Federal Building, 653 2nd Avenue N, FARGO, 
NORTH DAKOTA 58102. 

Resident Agent in Charge, Bureau of Alcohol, Tobacco and 
Firearms. Federal Budding & U.S. Courthouse. 110 S 4th 
Street, MINNEAPOLIS. MINNESOTA 55401 
Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Mcllgrcn Building. 520 Kansas City Street. RAPID 
(TTY. SOUTH DAKOTA 57701. 

Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms. 2IH W 13th Street. SIOUX FALLS. SOUTH 
DAKOTA 57102. 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearm*, Room 200. 106 E IXvty Street. MADISON. 
WISCONSIN 53703. 

Special Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. I West Court Square. C&S Bank Building. Suite 
265. DECATUR. GEORGIA 30030 
Resident Agent in Charge. Bureau o! Alcohol, Tobacco and 
Firearms. 355 FI Hancock Street. Room 230. ATHENS. 
GEORGIA 30601 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms, Federal Budding. Room 207, 816 Walker Street, 
AUGUSTA. GEORGIA 30903 
Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Jackson Building. 1509 4th Avenue, COLUMBUS. 
GEORGIA 31902 

Resident Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearm*. 124 South Main Street. CORNELIA, GEORGIA 
30531. 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearm*. Federal Bldg A Courthouse E. 121 Spring Street 
SE. GAINESVILLE. GEORGIA 30501. 

Resident Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearms. Federal Budding. Room 229. 451 College Street. 
MACON.GEORGIA H20I 

Resident Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearms. Executive Court. Room 211, 5105 Paulsen Street. 
SAVANNAH. GEORGIA '1406 
Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms, Federal Building. Room 255. 401 N Patterson 
Street. VALDOSTA. GEORGIA 31601 


Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms (Airborne). 3835 Northeast Expressway, 
ATLANTA. GEORGIA 30340 
Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms, Federal Building. 704 Jane Street, WAYCROSS, 
GEORGIA 31501 

Resident Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearms, Charter Oak Building. 405 N Jackson Street, 
ALBANY. GEORGIA 31705. 

Resilient Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. 613 Bcllcvicw Avenue. DUBLIN, GEORGIA 
31021. 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms, Executive Park Building A. Office No. 5, N Main 
Street. SWAINSBORO. GEORGIA 3040L 
Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Federal Office Building. Room 210, 18 Greenville 
Street. NEWMAN. GEORGIA 30263 
Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Federal Building, Room 342. 600 E I si Street. 
ROME. GEORGIA 30161. 

Special Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms, 2121 Building. Room 1025. 2121 Kth Avenue. 
BIRMINGHAM. ALABAMA 35203 
Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Federal Budding. Room 110. ANNISTON, 
ALABAMA 36201. 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Foster Park N. Suite 3. 313 N Foster Street. 
DOTHAN, ALABAMA 36301 

Resident Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearms. McDonough Building. Suite 215. 770 McDonough 
Boulevard. MONTGOMERY, ALABAMA 36104 
Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. 210 Seminary Street. P.O Budding. Room 307, 
FLORENCE. ALABAMA 35630. 

Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms, Clinton Budding. Room 103, 2109 W Clinton 
Avenue. HUNTSVILLE. ALABAMA 35805. 

Residents Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms, Federal Office Building. Room 1009. 109 St. 
Joseph Street. MOBILE. ALABAMA 36602. 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearm*. 605 Second Avenue. Suite 125. OPELIKA, 
ALABAMA 36801. 

Resident Agent in Charge. Bureau of Alcohol. Tobacco und 
Firearms. Office Center Building. Highway No. 5 South, 
HALEYVU.LR. ALABAMA 35565. 

Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms. II18 Greensboro Avenue, U.S. Courthouse & 
Federal Budding. Room 133, TUSCALOOSA. ALABAMA 
35401. 

Special Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms, Suite 504. 5821 Park Road. CHARLOTTE. 
NORTH CAROLINA 28209 

Resident Agent in Charge, Bureau of Alcohol, Tobacco and 
Firearms. Post Office Building. Room* 8— 10. Otis and Post 
Streets, ASHEVILLE, NORTH CAROLINA 28801 
Resident Agent in Charge, Bureau of Alcohol, Tobacco and 
Firearm*. Post Office Building. Room 15, West Broad 
Street. DUNN. NORTH CAROLINA 28334 
Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearm*. Federal Budding. Room G—16. 207 W Main 
Street, W1LKESBORO. NORTH CAROLINA 28697 
Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
* Firearm*. K95 Peters Creek Parkway. Rooms 201 — 203. 
WINSTON-SALEM. NORTH CAROLINA 27103. 
Resident Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearms. U.S Fcsleral Budding. Room 310. Main Avenue 
Place SW. HICKORY. NORTH CAROLINA 28601 
Resident Agent in Charge, Bureau of Akohol. Tobacco and 
Firearm*. Rowan Building. 103 Comber Avenue. 
SALISBURY, NORTH CAROLINA 28144 
Resident Agent in ('barge. Bureau of Alcohol. Tobacco and 
Firearms. Browning Budding. 3905 Orleandcr Drive, 
WILMINGTON. NOR 111 CAROLINA 28401 
Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Post Office Building. Room 313, 41 3 Middle 
Street. NEW BERN. NORTH CAROLINA 28560. 
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Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Fircarm-i, U.S. Post Office and Federal Building. Rooms 
230-234. Green & Mason Streets. FAYETTEVILLE. 
NORTH CAROLINA 28301. 

Resident Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearms. Manning Building. Room 8. 115 F Main Street. 
WILLLAMSTON, NORTH CAROLINA 27892. 

Resident Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearms. 321 Falls Road. ROCKY MOUNT. NORTH 
CAROLINA 27801. 

Resident Agent in Charge, Bureau of Akohol. Tobacco and 
Firearms. Federal Office Building. Rooms 211 A 215. 
Mulberry A Johns Streets. GOLDSBORO. NORTH 
CAROLINA 27530. 

Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms. Federal Post Office Building. Room 644. 310 New 
Bern Avenue. RALEIGH. NORTH CAROLINA 27611. 

Resident Agent in Charge, Bureau of Alcohol, Tobacco and 
Firearms, 804 W Khringhaus Street. Rooms 2C A 2F. 
ELIZABETH CITY. NORTH CAROLINA 27909. 

Special Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms, Federal Office Building, Room 501,901 Sumter 
Street, COLUMBIA. SOUTH CAROLINA 2920! 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms, 1700 Highway 171, Suite C. Northbridge Shopping 
Center. CHARLESTON. SOUTH CAROLINA 29407. 

Resident Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearms. 231 S Warlcy Street, FLORENCE. SOUTH 
CAROLINA 29501. 

Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms, Federal Building A Courthouse. Rooms 240—242. 
300 E Washington Street. GREENVILLE. SOUTH 
CAROLINA 29603. 

Special Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearms. 301 Building. Room 506. 301 N laimar Street. 
JACKSON. MISSISSIPPI 39202. 

Resident Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearms. 801 Security SAL Building. 2301 14th Street, 
GULFPORT. MISSISSIPPI 39501. 

Resident Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearms. FJlison Building, 106 Court Square, 

IEXINGTON, MISSISSIPPI 39095. 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. 1414 23rd Avenue, MERIDIAN, MISSISSIPPI 
39301. 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms, Federal Building, Commerce A James Streets, 
ABERDEEN. MISSISSIPPI 39730. 

Resident Agent in Charge, Bureau of Alcohol, Tobacco and 
Firearms. Federal Building. Room 137, 911 Jackson Avenue. 
OXFORD. MISSISSIPPI 38655. 

Special Agent in Charge, Bureau of Alcohol, Tobacco and 
Firearms. Federal Office Building. Room 888. 400 W Bay 
Street. JACKSONVILLE, FLORIDA 32202. 

Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms, 110 U.S. Post Office Bldg. A Courthouse. 
MARIANNA. FLORIDA 32446 

Resident Agent in Charge. Bureau of Akohol, Tobacco and 
Firearms. U.S. Post Office A Courthouse. Rooms 8—17, 
Palafax Street. PENSACOLA. FLORIDA 32593. 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Federal Office Building. 551 SW First Avenue. 
MIAMI. FLORIDA 33130 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Bradshaw Building. Suite 201. 14 E Washington 
Street. ORIJVNDO. FLORIDA 32801. 

Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms. Barnett Bank Building. Room 810, 1000 N Ashley 
Street. TAMPA. FLORIDA 33602 

Special Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearm*. 4004 Hillsboro Road. Room 210. NASHVILLE. 
TENNESSEE 37215. 

Resilient Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms. Franklin Building. Suite 315. E. Gate Center, 
CHATTANOOGA. TENNESSEE 37411 

Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms, Suite 210, 502 N Garden Street. COLUMBIA. 
TENNESSEE 38401 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. 410 E Spring Street. COOKEVILLE, 
TENNESSEE 38501. 


Resident Agent in Charge, Bureau of Alcohol. Tobacco and 
firearms. Snapps Ferry Road AT, Sparta Street. 
GRHENEVILLE. TENNESSEE 37743. 

Resident Agent in Charge. Bureau of Akohol. Tobacco and 
Firearms, Federal Building. 109 S Highland. JACKSON. 
TENNESSEE 38301. 

Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms, Parkway Building. Room 100. 1212 Pierce 
Parkway. KNOXVILLE. TENNESSEE 37921. 

Resident Agent in Charge, Bureau of Alcohol, Tobacco ami 
Firearms, 167 N Main Street, Room 22, MEMPHIS, 
TENNESSEE 38103. 

Special Agent in Charge, Bureau of Alcohol, Tobacco and 
Firearms. 3 Corporate Square Building—Suite 2GO. 3910 
Kirby Drive, HOUSTON. TEXAS 77027. 

Resident Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearms, 300 F.. 8th Street. AUSTIN. TEXAS 76010. 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Kogcr Building. 444 Executive Center Boulevard. 
EL PASO. TEXAS 79902 

Resident Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearms. Room III. 10 E. Elizabeth St., BROWNSVILLE. 
TEXAS 78520. 

Resident Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearms. New Federal Building—Room A —405, 727 E 
Durango Street. SAN ANTONIO. TEXAS 78206. 

Special Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms, Room 12C52. 1100 Commerce Street. DALLAS. 
TEXAS 75202 

Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms. 110 E Houston. TYLER. TEXAS 75701. 

Resident Agent in Charge, Bureau of Akohol, Tobacco and 
Firearms. Old Federal Building— Room 3008 , 517 Gold 
Avenue SW. ALBUQUERQUE. NEW MEXICO 87111 

Resident Agent in Charge. Bureau of Akohol. Tobacco and 
Firearms. Federal Office Building. Room 625. 1205 Texas 
Avenue, LUBBOCK. TFXAS 79401. 

Resident Agent in Charge, Bureau of Akohol. Tobacco and 
Firearms. Federal Office Building— Rt>om 11001,819 Taylor 
Street. FORT WORTH. TEXAS 76102 

Special Agent in Ouirgc. Bureau of Akohol, Tobacco and 
Firearms. Room 301. 546 CarondeJel Street. NEW 
ORLEANS, LOUISIANA 70130. 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Federal Building—Room 278, FORT SMITH. 
ARIZONA 72901. 

Resident Agent in Charge. Bureau of Akohol. Tobacco and 
Firearms. U.S. Post Office, Room 213. TFXARKANA, 
ARIZONA 75502 

Resident Agent in Charge, Bureau of Akohol. Tobacco and 
Firearms. Federal Office Building—Room 3409, 700 W 
Capitol. LITTLE ROCK. ARKANSAS 72203. 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Federal Building. Room 8 A 15 500 Fannin Street 
SHREVEPORT. LOUISIANA 71162 

Special Agent in Charge, Bureau of Akohol, Tobacco and 
Firearms, 50 Penn Place, Suite 810, 50th A N Pennsylvania 
OKLAHOMA CITY. OKLAHOMA 73118. 

Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms. J.C. O’Mahoncy Federal Center, 2120 Capitol 
Avenue, CHEYENNE. WYOMING 82001 

Resident Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearms. Federal Office Building. Room 6042. 1961 Stout 
Street, DENVER, COLORADO 80202. 

Resident Agent in Charge, Bureau of Akohol, Tobacco and 
Firearms. Federal Building, Room 131, MUSKOGEE. 
OKLAHOMA 74401. 

Resident Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearms. Page Belcher Federal Building. Suite 4520, 333 VN 
4th Street. TULSA, OKLAHOMA 74101. 

Special Agent in Charge. Bureau of Akohol. Tobacco and 
Firearms. Room 4354 . 300 N lo>s Angeles Street. LOS 
ANGELES. CALIFORNIA 90012. 

Resident Agent in Charge, Bureau of Akohol, Tobacco and 
Firearms. Finuncio) Plu/a. 500 FspLinade Drive. OXNARD 
CALIFORNIA 93030. 

Resident Agent in Charge, Bureau of Akohol, Tobacco and 
Firearms. 2721 North Central. Suite 910. PHOENIX. 
ARIZONA 85004. 
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Resident Agent in Charge, Bureau of Alcohol. Tobacco ami 
Firearms. Federal Building, Room 6N-I6, 880 Front Street, 
SAN DIEGO CALIFORNIA 92188 
Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Federal Building. Room 912. 34 Civic Center 
Plu/a, SANTA ANA. CAUFORN1A 92701 
Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Federal Building. Room 101, 390 W 5th Street. 
SAN BFRNARDINO, CALIFORNIA 92402 
Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. 301 W Congress Street. TUCSON, ARIZONA 
85702. 

Resident Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearms. 14450 Hrwin Street, VAN NUYS. CALIFORNIA 
91408. 

Special Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms, 525 Market Street. Room 2540. SAN 
FRANCISCO, CALIFORNIA 94105. 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. 930Truxtun Avenue. Room 2007. 

BAKERSFIELD. CALIFORNIA 93310 
Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Federal Building. Room 5019. 1130 0 Street. 
FRESNO, CALIFORNIA 93721 
Resident Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearms. Federal Building, Room 4627, LAS VEGAS, 
NEVADA 89101. 

Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
1 ucarm*. 1515 Clay Street. Room 906. OAKLAND. 
CALIFORNIA 94612 

Resident Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearms. 1716 Court Street. REDDING. CALIFORNIA 
96001. 

Resident Agent in Charge. Bureau of A Wo hoi. Tobacco and 
IHrearms. 300 Booth Street. Room 4005. RENO. NF:VADA 
89501 

Resident Agent in Charge. Bureau of Aloe hoi. Tobacco and 
Firearms, Room 131, Gish Road E. SAN JOSE. 
CALIFORNIA 95112. 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms, Federal Building, Room 3508, 650 Capitol Mull. 
SACRAMENTO. CALIFORNIA 95814. 

Resident Agent in Charge, Bureau of Alcohol, Tobacco and 
Firearms, Federal Budding, Room 409. SALT LAKE CITY, 
UTAH 84110. 

Special Agent in Charge. Bureau of Alochol. Tobacco and 
Firearms. Federal Budding, Room 806. 915 Second Avenue, 
SEATTLE, WASHINGTON 98174 
Resident Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearms, U S. Post Office. Room G-19. ANCHORAGE. 
A1.ASKA 99501. 

Resident Agent in Oiargc, Bureau of Alochol. Tobacco and 
Firearms. U.S. Courthouse and Federal Budding. Room 487. 
550 W Fort Street, BOISE, IDAHO 83724. 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. U.S. Post Office A Federal Budding, Room 323. 
HELENA. MONTANA 59601 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. U.S. Courthouse A Federal Building. Room 230. 
211 E Seventh Avenue. EUGENE. OREGON 97401. 

Resident Agent in Charge, Bureau of Alochol. Tobacco and 
Firearms. Crown Pta/a Building. Room 840. 1500 S.W. First 
Avenue, PORTLAND. OREGON 97207. 

Resident Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearms. U.S. Courthouse. Room 775, W 920 Riverside. 
SPOKANE. WASHINGTON 99210 
Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Bishop Trust Building. Suite 1401. 1000 Bishop 
Street, HONOLULU. HAWAII 96801 
REGULATORY ENFORCEMENT OFFICES 
AREA OFFICES 

Chief, Puerto Rican Operations. Bureau of ATF, Room 3|8. 
Federal Building. San Juan. Puerto Rico. Mail: P.O. Box III, 
San Juan. Puerto Rico 00902 

Area Supervisor, Bureau of ATF. Room 1308. 150 Causeway 
Sticct. Boston. MA 02114. 

Area Supervisor, Bureau of ATF. Room 600, 450 Main Street. 
Hartford. Cl 06103. 

Area Supervisor. Bureau of ATF. Room 1805, 120 Church 
Street. New York. NY Mad P.O Box 3539, Church Street 
Sta.. New York. NY 10008 
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Area Supervisor. Bureau of ATF, 1020 Main Street. Pcckskdl. 
NY 10566 

Area Supervisor. Bureau of ATF, Room 219, Federal Building. 

Ml West Huron St , Buffalo. NY 14202 
Area Supervisor. Bureau of ATF, Room 938. 31 Hopkins 
Plant. Baltimore, MD 21201. 

Area Supervisor, Bureau of ATF, Room 734, 970 Broad Street, 
Newark. NJ 07102. 

Area Supervisor. Bureau of ATF. 2401 Morris Avenue, Union, 
NJ 07083 

Area Supervisor. Bureau of ATF. Room 500, U.S Customs 
House. 2nd A Chestnut Streets. Philadelphia. PA 19106. 

Area Supervisor. Bureau of ATF. Room 2104. Federal 
Budding. IO00 Liberty Avenue. Pittsburgh. PA 15222. 

Area Supervisor. Bureau of ATF. Room 10-225 Federal 

Budding. 8th A Marshall Streets. Richmond. VA. Mail: P.O 
Box 10185. Richmond. VA 23240. 

Area Supervisor. Bureau of ATF. Suite 260. One West Court 
Square. Decatur. GA 30030 

Area Supervisor. Bureau ATF. Ri*om 506. Federal Building. 

500 Zack Street, Tampa. FL 33602 
Area Supervisor, Bureau of ATF. Room 511, Courthouse A P O. 
Budding. Indianapolis, IN 46204 

Area Supervisor. Bureau of ATI*. Room 8403 Federal Office 
Budding. 550 Main Street. Cincinnati. OH 45202. 

Area Supervisor. Bureau of ATF. Room 329 Federal Office 
Budding. 1240 East 9th Street, Cleveland. OH 44199 
Area Supervisor. Bureau of ATF. Room 376 Federal Building. 

231 Lafayette Blvd . Detroit. Ml 48226. 

Area Supervisor. Bureau of ATF. Room 144. John C Watts 
Federal Building and U.S Courthouse. 330 West Broadway. 
Frankfort. KY Mail: P.O. Box 574. Frankfort, KY 40601 
Area Supervisor. Bureau of ATF. Room 872 Federal Office 
Building. 600 Federal Place, Louisville. KY. Mad: P.O. Box 
1707, Louisvdie. KY 40201 

Area Supervisor, Bureau of ATF. Room 101 Cathedral 

Budding, 100 Cathedral Manor. Bardstown. KY Mad: P.O. 
Box 9. Bardstown. KY 40004 

Area Supervisor, Bureau of ATF. Room 1784. 35 East Wackcr 
Drive. Chicago. IL 60601. 

Area Supervisor, Bureau of ATF, Room 323, P.O. Building. 

100 N.E. Monroe Street. Peoiia. IL. Mail; P.O. Box 335. 
Peoria. IL 61601. 

Area Supervisor. Bureau of ATF, Room 1412, 210 North 12th 
Street. St. Louts. MO 63101. 

Area Supervisor, Bureau of ATF, Room 901 Scamtt Building. 

818 Grand Avenue, Kansas City, MO 64106. 

Area Supervisor. Bureau of ATF, Room 650 Fed. Bldg, and 
U.S. Courthouse, 316 North Robert Street, St. Paul. MN 
55105. 

Area Supervisor. Bureau of ATF, Room 636 Fed. Bldg, and 
U.S. Courthouse. 517 E. Wisconsin Avenue. Mdwaukcc. W! 
53202. 

Area Supervisor. Bureau of ATF, Room 3B17 1100 Commerce 
Street. Dallas, Texas. Mad: 3rd Floor. Main Tower Bldg, 

1200 Main Street. Dallas, TX 75202. 

Area Supervisor. Bureau of ATF. 3910 Kirby Street, Suite 240, 
Houston. TX 77006 

Area Supervisor. Bureau of ATF. Room 201, 546 Canmdclct 
Street. New Orleans, LA 70130 

Area Supervisor. Bureau of ATF. Room 906. 1515 Clay Street. 
Oakland. CA 94612 

Area Supervisor. Bureau of ATF. 525 Market Street. 25lh 
Floor. San Francisco. CA 94105. 

Area Supervisor. Bureau of A I F . 315 West Pine Street, Suite 
5. Lodi, CA Mad P O. Box 237. Lodi. CA 95240 
Area Supervisor. Bureau of ATF. 131 East Gish Road, San 
Jose, CA 95112. 

Area Supervisor, Bureau of ATF, Room 4354 Fed. Bldg, 300 
No. Ia» Angeles Street. Los Angeles. CA. Mad: P.O Box 
1991. Main Office. Los Angeles. CA 90053. 

Area Supervisor. Bureau of ATF, Room 4217 Fed Bldg and 
U S. Courthouse, 1130 “O*' Street, Fresno, CA 93721. 

Area Supervisor. Bureau of ATF, Room 842 Federal Bldg.. 915 
Second Avenue, Seattle. WA 98174. 

OFFICE OF CHIEF COUNSEL 
Chief Counsel. Bureau of ATF. Washington. l).C 20226. 
Regional Counsel. Bureau of ATF. Room 618. 6 World Trade 
Center. New York. New York I004X 
Regional Counsel. Bureau of ATI*. 7514 Federal Office 
Budding. Cincinnati. Ohio 45202. 


FfOMAt KfCISTiR VOL 40, NO 733-TUiSOAY. DICEMtit 3, 1975 



5fctt2 


DEPARTMENT OF THE TREASURY 


Regional Counsel, Bureau of ATF, 3835 N.E. Expressway. 
Atlanta, Georgia 30301. 

Regional Counsel, Bureau of ATE, Room 327, 2 Penn Center 
Pla/a. Philadelphia. Pennsylvania 19102. 

Regional Counsel. Bureau of ATE', Room 450, Main Tower 
Building, 1200 Main Street. Dallas, Texas 75202. 

Regional Counsel. Bureau of ATF, Room 1507, 230 S. 

Dearborn Street, Chicago, Illinois 60604. 

Regional Counsel, Bureau of ATF, 34th Floor, 525 Market 
Street, San Francisco. California 94105. 

ATE LABORATORIES 

Chief. ATF Field Laboratory Room 29, U.S. Post Office and 
Court House. Cincinnati. Ohio 45202 

Chief. ATE* Field laboratory, 3835 N.E. Expressway, Room 
214, Atlanta, Georgia 30340- 

Chief. ATF Field Laboratory, 1104 U.S. Custom House. 2nd 
and Chestnut Streets, Philadelphia, Penna 19106 

Chief. Scientific Services Division, IRS Building. Room 7575, 
1111 Constitution Avenue, N W , Washington, D C. 20226. 

ATF DISTRIBUTION CENTER 

Chief, I>istributjon Center, Bureau of Alcohol. Tobacco and 
Firearms, 3800 South Four Mile Run Drive, Arlington. 

Virginia 22206. 

Treasury/BEP 00.001 

Sy\trm mum: Accident and Safety Report—Treasury/HEP 

System location: Bureau of Engraving and Printing; 14th A C 
Sts.. SW. Washington, D.C. 20228. 

Categories of individuals covered by the system: Any employee in 
the Postage Stamp Division who is injured during his tour of duty. 

Categories of records in the system: Contains Employee Name, 
Age, Address, Telephone Number. Type of Injury and Treatment- 

Authority for maintenance ol the system: 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the Safety Of¬ 
ficer to record type and frequency of injury; used by Safety Com¬ 
mittee Chairman to acquaint Safety Committee with types of inju¬ 
ries in the Postage Stamp Division and used by Compensation 
Clerk for computing compensation benefits. For additional routine 
uses see Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retries ability: Indexed by employee name, dale and section. 

Safeguards: Access limited to Postage Stamp Division personnel; 
cabinet n locked at close of shift. 

Retention and disposal: Record t* retained for two years and then 
destroyed by shredding 

System manager!*) and address: Chief. Office of Securities 
Processing. Bureau of Engraving and Printing. 14th & C Sis., SW, 
Washington, D.C. 20228 

Notification procedure: Superintendent, Management Services 
Division, Bureau of Engraving and Printing; 14th A C SU., SW’, 
Washington. D.C. 20228 Attn: Privacy Law Information 

Record access procedures: Sec notification above. 

Contesting record procedures: See notification above. 

Record source categories: Information furnished by the injured 
employee, supervisor, and witness if applicable. 

Treasury BFP 00.002 

System name: Civilian Employee Claim File—Treasury /BEP. 

System location: Bureau of Elngraving and Printing; 14th A C 
Sts . SW. Washington. D.C 20228. 

Categoric* of Individuals covered by the system: Civilian officer* 
am) employees of the Bureau of Engraving A Printing, former em¬ 
ployee* and their survivor* having claim for damage to or loss of 
personal property incident to their service. 

Categories of record* in the system: Contain* investigative and ad¬ 
judication document* relative to personal property damage claim, 

Authority lor maintenance of the system: Military Personnel and 
Civilian Employees’ Claim* Act of 1964, Public laiw 88-558. Trea¬ 
sury Department Administrative Circular No. 136, Rev 

Routine uses of record* maintained in the system, including catego¬ 
ries of users and the purpose* of such uses: Used by Director, Bu¬ 
reau of Engraving and Printing and/or hi* designee for adjudication 


and settlement of claims. For additional routine use* see Appendix 
AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the system: 

Storage: File Folder. 

Retrievability : By Name. 

Safeguards: Locked file cabinet—access limited to Safety Brand 
Staff 

Retention and disposal: Retained three years; disposal procedure*, 
not yet established. 

System managerts) and address: Chief, Office of Industrial Sc? 
vices. Bureau of Engraving and Printing; 14th A C Sis.. SU 
Washington. D.C. 20228. 

Notification procedure: Superintendent, Management Service 
Division Bureau of Engraving and Printing; 14th A C St*., SW 
Washington. D.C. 20228 Attn: Privacy 1-aw Information 

Record access procedures: See notification above. 

Contesting record procedures: See notification above. 

Record source categories: Individuals Living claim for damage to 
or loss of personal property. 

Treasury/BKP 00.003 

System name: Continuation of Pay Record — 1 reaxury/BEJ 9 . 

System location: Bureau of Engraving and Printing: 14th A C 
SU.. SW, Washington. DC. 20228. 

Categories of Individuals covered by the system: Bureau of I t 
graving A Printing employees, incurring work connected injuries or 
illnesses and making claim for continuation of pay. 

Categories of records in the system: Memoranda from Strict' 
Manager authorizing Office of Financial Management to continue 
employee’s pay up to 45 days. • 

Authority for maintenance of the system: Federal Employee Con? 
pensation Act as amended; Treasury Department Personnel Bullet) 
74—73 

Routine uses of records maintained in the system, including calego 
ries of users and the purposes of such uses: Used by Safety Brunei 
A Office of Financial Management and Treasury Department to in 
iliatc statistical records for continuation of pay eases and contx 
Used to document and authorize continuation of pay. For add. 
liona! routine uses see Appendix A A. 

Policies and practice* for storing, retrieving, accessing, retaining 
and disposing of records in the system: 

Storage: File Eoidcr 

Retriev ability: Name 

Safeguards: lacked file cabinet, access limited to Safety 
Manager and Compensation Claim* Staff. 

Retention and disposal: Retained three years; disposal procedure 
not yet established. 

System manager? s) and address: Chief, Office of Industrial Set 
vices. Bureau of Engraving and Printing; MAC Sts.. SV. 
Washington, D C. 20228. 

Notification procedure: Superintendent, Management Service* 
Division Bureau of Engraving and Printing, 14th A C Slv. SW, 
Washington. D.C. 20228. Attn: Privacy Law Information. 

Record access procedures: See notification above. 

Contesting record procedures: See notification above. 

Record source categories.: Individual employee and Safety Branch 
reports and recommendations. 

Treasury/BKP 00.005 

System name: Compensation Claims— Treasury /BFP 

System locution: Bureau of Engraving and Printing; 14th A < 
St*.. SW. Washington. D.C. 20228. 

Categories of individuals covered by the system: Bureau of En 
graving A Printing employees incumng work connected injuric' 
illnesses, necessitating absence, making claim under Compcnsutii>n 
Act. 

Categories of records in the system: AH pertinent documcnt.it: 
including investigative reports, forms, etc. relative to 
work—connected injuries of employees. 

Authority for maintenance of the system: Federal Empk»K 
Compensation Act. as amended—Public Law 93—416. 
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Routine use* of record!, maintained in the system. including catego¬ 
ry of uwpi and the purposes of such use*: Used by Compensation 
tturns staff (Safety Branch) and Department of Labor to initiate, 
I indicate and maintain status of employees who may or have in* 
uuted claims for continuation of pay and compensation. For addi¬ 
tional uses see Apendix AA. 

Policies and pmetier* foe storing, retrieving, accessing, retaining. 
*nd disposing of records in the system: 

Storage: File Folder and card file. 

Ketrirvability: Name and claim no. 

Safeguards: Locked file cabinets; access limited to Safety 
M anager and Compensation Claims staff. 

Retention and disposal: Retained five years; disposal procedures 
nut yet established 

System manager**) and address: Chief. Office of Industrial Scr* 
ices. Bureau of Engraving and Printing; Uth A C Sts.. SW. 
Washington, DC. 20228. 

Notification procedure: Superintendent. Management Services 
Division Bureau of Engraving and Printing; Uth A C St.. SW, 
W.i*hington. D.C. 20228. Attn: Privacy Law Information 
Record access procedures: See notification above. 

( unlesting record procedures: See notification above. 

Record source categories: Employee's Health Unit Daily Report, 
Notification of l\iblic Health Service Recommendation and infoc* 
ration provided by employee. 

Treasury/BEP 00.004 

System name: Counseling Records—TrcasuryyB HP. 

System location: Bureau of Flngraving and Printing; Uth A C 
Stv. SW. Washington, D C 20228. 

(ategorics of individual* covered by the system: Employees whose 
Elions or conduct warrants counseling 

< atrgorics of records in the system: Contains correspondence reb- 
Uve to counseling information and follow-up reports. 

Authority for maintenance of the system: 5 U.S.C. >01 
Routine use* of records maintained In the system, including catego¬ 
ries of users and the purpose* of such uses: Used by Fanploycc Rclu- 
tw'ns Branch personnel for counseling of individual employees. For 
■ iilrtMinal routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
«w1 disposing of record* in the systrm: 
storage: Maintained in file folders. 

Krtrkvability: By name. 

Safeguards: Locked in file cabinets; access limited to Employee 
Kciitioof Branch personnel. 

Ki trntiun and disposal: Retained for one year and then destroyed 

h> vhiedding. 

System manager(s) and address: Chief, Office of IrKtustrial Rcla- 
tvn*. Buicau of Engraving and Printing; Uth 7 C Sts SW. 
Washington. D C. 20228. 

^idifinitkin procedure: Superintendent. Management Services 
I^ivihhi Bureau of Engraving and Printing; Uth & C Sts^, SW. 
Washington, D.C. 20228. Attn Privacy I aw Information. 

Record access procedures: Sec notification above. 

( <>ntesting record procedures: See notificatioh above. 

Record source categories: Individual employee. 

Treasury/BEP 00.006 

Nydcui name: Debt Flet (Employee*)—Treasury/BEP 
N>stem hnation: Bureau of Pingraving and Printing. Uth A C 
Su S\V, Washington. D.C. 20228 

< itignric* of individuals covered by the system: AU Bureau of En* 
graving & Printing employees on whom debt complaints arc 
received. 

Eakgorics ol records in the system: Contains employee's name. 
^ mpbint information. court judgements, counseling efforts, 
receipts, and final disposition of complaint. 

tuthnrity for maintenance of the svstem: Federal Personnel 

Manual 

RihiIidc uses of records maintained in the system. Including catego¬ 
ry ‘4 users and the purposes of such uses: Used by Employee Rcla- 
,ta ' rs Bunch personnel for employee counseling, credit reference, 
'd disposition of complaint. l : oc additional routine uses see Ap- 

pvodix AA 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the systenp: 

Storage: Maintained in file folders. 

Retries ability: By name. 

Safeguards: Maintained in locked cabinets, access limited to Em¬ 
ployee Rclution* Branch personnel 

Retention and disposal: Retained for two years and then 
destroyed by shredding. 

System manugrr(s) and address: Chief. Office of Industrial Rela¬ 
tions. Bureau of Engraving and Printing. Ulh A C Sts,. SW’, 
Washington. D.C. 20228. 

Notification procedure: Superintendent. Management Services 
Division. Bureau of Engraving and Printing; Uth A C Sts.. SW. 
Washington. D.C. 20228. Attn. Privacy Law Information. 

Record access procedures: See notification above 
C ontesting record procedures: See notification above. 

Record source categories: Employee. Complaintants. and Court 
Judgements. 

Treasury,BEP 00.007 

System name: Departmental Integrated Personal Services System 

(DIPS)—Treaty ry/BEP. 

System location: Bureau of Engraving and Printing; Uth A C 
Sts.. SW. Washington. D C 20228 
Categories of individuals covered by the system: All employees of 
the Bureau of Engraving A Printing 
Categories of records in the system: The Department Integrated 
Personal System (DIPS) is an automated data system which con« 
tains both personal and financial information relating to an cm* 
ploycc during his employment with the Bureau of Engraving A 
Printing It includes historical and cumulative data concerning such 
items us; education, work history, training pay rates, pay adjust* 
ments. health benefits, tax information, withholdings, allotments, 
leave data, lime and attendance, retirement information, salary, re* 
*idcnee. veterans preference, status, savings bonds, cost center, 
payroll number, social security number or other functional catego¬ 
ry- 

Authority for maintenance of the system: Treasury Department 
memorandum dated January 10. 1975. 

Routine use* of records maintained in the system, including catego¬ 
ries of users and ihe purpose* of such uses: Used by personnel in 
Kith Office of Industrial Relation* and Office of Einanciul Manage¬ 
ment for activities related to; Manpower Planning and Forecasting, 
Statistical Reporting. Payroll Preparation. Personnel Action 
Changes, creation of tape* for issuance of pay checks, deductions 
and other withholdings, earning* statement*, preparation of saving* 
Kinds, income tax withholding data submitted to applicable Mates 
and other similar types of reporting activities. Records may also be 
used or reviewed by other government agencies such as Civil Ser¬ 
vice Commission and General Accounting Office in connection with 
inspections, appeal* or for audit purposes. For additional use* see 
Appendix A A. 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Data i* stored on tabulating cards, computer tape and 
magnetic disks. 

Retries ability: By Name, Date. Employee Number, category of 
information listed within Category of Record shown above. 

Safeguard*: Raw data files arc maintained in locked files in both 
Office of Industrial Relations A Office of Einunctal Management 
Tape A disk information is accessible only through specific com¬ 
puter programs. 

Retention and disposal: Retention period* and disposal guidelines 
for these record* have not yet been officially determined 

System manager!*) and address: Chief. Office of Industrial Rela¬ 
tion*. Bureau of Engraving and Printing; Ulh A C Stv, SW, 
Washington. D.C. 20228. 

Notification procedure: Superintendent, Management Services 
Division, Bureau of Engraving and Printing; Uth A C Sts.. SW 
Washington. D.C. 20228 Attn Privacy l-aw Information 
Record access procedures: See notification shove. 

Contesting record procedures: See notification above 
Record source categories: Individual Bureau of Engraving A Print¬ 
ing Employees. Official Personnel Files. Payroll A Financial 
Record* 
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Treasury/BEP 00.008 

System name: Emergency Contact Rccords—Trcasury/BEP. 

System location: Bureau of Engraving and Printing; 14th A C 
Sts.. SW. Washington, DC. 20228. 

Categories of individuals covered by the system: AU Employees of 
Product Control Division 

Categories of records in the syxtrm: Record contains Name, Ad¬ 
dress and Designation of person to be contacted in ease of emer¬ 
gency. 

Authority for maintenance of the system: 5 U.S.C. 301. 

Routine uses ol records maintained in the system, Including catego¬ 
ries of users and the purposes of such uses: Used by Product Control 
Division personnel for notification of designated person in ease of 
emergency. For additional routine uses sec Appendix A A. 

Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrkvabtlity: By Name 

Safeguards: Access limited to Quality Control Branch personnel; 
Kepi in metal file cabinets. 

Retention and disposal: Record maintained during employee's 
tenure with the Quality Control Brunch. Destroyed after em¬ 
ployee's separation by shredding 

System managrrts) and address: Chief, Office of Industrial Ser¬ 
vices, Bureau of Engraving and Printing; 14th A C Sts.. SW, 
Washington. D.C. 20228 

Notification procedure: Superintendent, Management Services 
Division, Bureau of Engraving and Printing; 14th A C Sts., SW, ’ 
Washington. D C. 20228. Attn- Privacy Law lnfomation. 

Record access procedures: See notification above. 

Contesting record procedures: See notification above. 

Record source categories: Individual Product Control Division em¬ 
ployees. 

Treasury/HEP 00.009 

System name: Employee ArTest Record—Treasury/BEP. 

Systran location: Bureau of Engraving and Printing; 14th A C 
Sts., SW. Washington, D C. 20228. 

Categories of individuals covered hy the system: AU Bureau of En¬ 
graving and Printing employees who have been arrested. 

Categories of records in the system: Telephone conversation 
menu* for file regarding arrest information supplied by Office of 
Security. 

Authority for maintenance of the system: 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Employee Rela¬ 
tions Brunch personnel as background material for possible 
discipline or adverse action. For additional routine uses see Appen¬ 
dix AA. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Ketrievability: By name. 

Safeguards: Maintained in locked cabinets; access limited to Em¬ 
ployee Relations Branch personnel 

Relent ion and disposal: Retained until conviction, acquittal or 
other disposition and then destroyed hy shredding 

System managrviv) and address: Chief. Office of Industrial Rela¬ 
tions, Bureau of Engraving and Printing; 14th A C SU.. SW. 
Washington. D.C. 20228 

Notification procedure: Superintendent. Management Services 
Division, Bureau of Engraving and Printing; 14th A C Sts. SW, 
Washington, D.C. 20228. Attn: Privacy loiw Information 

Record access procedures: See notification above. 

Contesting record procedures: See notification above. 

Record source categories: Office of Security and police records. 

Treasury/BEP 00.010 

System name: Employee’s Health Unit Daily Re¬ 

port—Treasury/BEP. 

System location: Bureau of Engraving and Printing; 14th A C 
Sts., SW, Washington. DC. 20228 


Categories of individuals covered hy the system: Bureau of En 
graving and Printing employees reporting to Medical Unit for treat 
men I of job-related injuries or illnesses. 

Categories «f records in the system: Daily listing of cmployccN 
visitation to Medical Unit indicating: name, assigned work area 
time and nature of injury or illness. 

Authority for maintenance of the system: 5 U.S.C. 301. 

Routine uses of records maintained in the system, including calego 
rics of users and the purposes of such uses: Used by Safety Branch 
for analysts of injury categories, initiation of comprehensive in¬ 
vestigation of eases and preparation of monthly, quarterly, and an 
nuul reports of work-connected injuries by cost and cause. For ad 
diLonal routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the system: 

Storage: File Folder. 

Retrievahllity: Name and date. 

Safeguards: Locked file cabinet, access limited to Safety Brand 
staff. 

Retention and disposal: Retained three years: disposal procedure , 
not yet established. 

System manager*s) and address: Chief. Office of Industrial Scr 
vices. Bureau of Engraving and Printing; 14th A C Sts.. SW 
Washington. D.C. 20228. 

Notification procedure: Superintendent. Management Service 
Division, Bureau of Lngruving and Printing; 14th A C Sts.. SW 
Washington. D.C. 20228. Attn: Privacy Law Information 

Record access procedures: 

Contesting record procedures: 

Record source categories: Medical Unit report of woik connected 
injuries and information provided by employee. 

Treasury/BEP 00.011 

System name: Employees Home Contact File—Treasury/BEP. 

System location: Bureau of Engraving and Printing, 14th A ( 
Sis., SW, Washington. D.C 20228 

Categories ol individuals covered by the system: Messengers an 
Clerical Personnel within Mail A File Unit. 

Categories of records In the system: System shows Employee 
Name. Address. Phone Number and Emergency Contact. 

Authority for maintenance of the system: 5 U.S.C. 301. 

Routine uses of records maintained in the system, including ratego 
rirs of users and the purposes of such uses: Used by Mail A t ile 
Unit Supervisor to notify designated person in case of Emergen*. • 
Eor additional routine uses see Appendix AA. 

Policies and practices lor storing, retrieving, accessing, retaining 
and disposing of records in the system: 

Storage: 3x5 Cards. 

Ketriev ability: By Employee's Name. 

Safeguards: Access limited to Unit Supervisor and kept in lockv 
desk drawer. 

Retention and disposal: Maintained for duration of employment 
Upon termination record is destroyed by shredding. 

System manager* %) and address: Chief. Office of Administrator 
Services. Bureau of Engraving and Printing; 14th A C Sts., SW 
Washington, D.C. 20228. 

Notification procedure: Superintendent, Management Sent 
Division Bureau of Engraving and Printing. 14th A C Sts.. SW 
Washington. D.C. 20228. Attn: Privacy I .aw Information 

Record access procedures: See notification above. 

Contesting record procedures: See notification above. 

Record source categories: Individual Mail and l »lc Unit l-.n 
ploy ccs. 

Treasury y IIEP 00.012 

System name: Employee Index I-iJc—Treasury/BEP. 

Sv stem location: Bureau of Engraving and Hinting; 14th A 
Sts . SW, Washington. D C. 20228. 

Categoric* of individuals covered hy the system: All SuppU 

Branch Employees. 

Categories of records in the system: Record contains employee 
name, address, phone number, pay account number, social security 
number, cost center number, position, grade, and dale of cmpl<" 
ment. 
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Authority for maintenance of the system: 5 U.S.C 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the* purposes of such uses: Used by Supply Brunch 
personnel to notify designated person in case of emergency or 
* ben employee is absent. Also used as Office reference file to pro- 
vale information for other Bureau components upon request. For 
Ulitioruil routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
ami disposing of records in the system: 
storage: 3x5 Cards. 

Retries ability: Indexed by name. 

Safeguards: Kept on clerical supervisors desk, access limited to 
Supply Branch personnel. 

Retention and disposal: Record retained for two years following 
departure of employee from Branch, then destroyed by shredding. 

system manager!s) and address: Chief, Office of Administrative 
Services, Bureau of Fngruving and Printing; 14th A C Sts.. SW. 
Washington. DC. 20228 

Notification procedure: Superintendent. Management Services 
IVivrtico Bureau of Engraving and Printing; 14th A C Stv. SW. 
Washington. D.C. 20228. Attn: Privacy Law Information. 

Record access procedures: See notification above. 

< untesting record procedures: See notification above. 

Record source categories: Supply Brunch Employees. 

Treasury/BFP 00.013 

S>dem name: Fmployce Locator Record—Treasury/BE P 
System location: Bureau of Fngmving and Printing; 14th A C 
Sis. SW. Washington. D.C. 20228 
i atrgories «l individuals covered hy the system: All employees of 
the Bureau of F.ngraving A Printing 

< ategork* of records in the system: The system provides current 
information for the Treasury telephone directory. It also provides 
employee information data which is needed to locate employees in 
case of emergency. 

authority for maintenance ol the system: The Department of the 
Treasury, Office of Administrative Programs, Telecommunications 
Circular No. 21-Junc 13. 1974. 

Routine uses of records maintained in the system, including catego¬ 
ric of users and the purpose* of such uses: Used by Telephone Ser¬ 
vices Unit to locate employees within the Bureau of Fngruving A 
Punting. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
""‘I disposing of records in the system: 

M«n*age: Maintained in file folders. 

Retries ability: By name of employee. 

Nilcguards: Access limited to Telephone Services Unit personnel; 
maintained in locked cabinet. 

Retention and disposal: Record maintained during employees 
irnurc with the Bureau and then destroyed. 

System managrrts) and address: Chief. Office of Industrial Scr- 
ov.es. Bureau of Fngr.iving and Printing; Nth A C Sts.. SW, 

Washington. D.C. 20228. 

Notification procedure: Superintendent. Management Services 
I* iMon Bureau of Fngruving and Printing; Nth A C Sts . SW. 
Washington. D.C. 20228. Attn Privacy Law Information 
Record access procedures: Sec notification above 
t ontcstlng record procedures: See notification above. 

Record source categories: Bureau of Fngruving A Printing Em¬ 

ployee*. 

Treasury,'BFP 00.014 

Nysiein name: Employee's Daily Production 

Record—Tr cu*ury/B HP. 

System location: Bureau of Engraving and Printing: Nth A C 
. SW. Washington. D.C. 20228. 

< atcgoric* of individuals covered by the system: Craft and non- 
trdi employees t hook binders, examiners, verifiers, exchangers. 
noU ‘ Packaging workers, counters and assemblersh 

( -^rgorie* ol records In the system: Contains Employee Name, 
’dc. Hours. Shift and record of Doily Production. 

NuthorHy lor maintenance of the system: 5 U.S.C. 301. 


Routine uses of records maintained in the system, including catego¬ 
ries nf user* and the purposes of such uses: Used by Examining Divi¬ 
sion personnel for evaluation of employee’* level of productivity. 
For additional routine uses see Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of record* In the system; 

Storage: Maintained in file folders and production books. 

Rrlricvability: Indexed by Name and Dale 

Safeguards: Maintained in locked cabinets; access is limited to 
Examining Division personnel. 

Retention and disposal: Retained five years and then destroyed by 
shredding. 

System manager**) and address: Chief. Office of Securities 
Processing. Bureau of Engraving and Printing; Nth A C Sts.. SW. 
Washington. D.C. 20228. 

Notification procedure: Superintendent. Management Services 
Division. Bureau of Engraving and Printing, Nth A C Sts.. SW. 
Washington. D.C. 20228. Attn* Privacy Law Information. 

Record access procedures: See notification above. 

Contesting record procedures: Sec notification above. 

Record source categories: Information furnished by employee at 
end of shift. 

Treasury/BEP 00.015 

System name: Employee Seniority List—Treasury/BEP 

System location: Bureau of Engraving and Printing; 14th A C 
Sts.. SW. Washington, DC 20228 

Categories ol individual* covered by the system: Quality Control 
Branch Printing Inspector*. 

Categories of record* in the system: List of employee* in order of 
senonty. 

Authority for maintenance of the system: 3 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Quality Control 
Supervisor for scheduling overtime or shift assignments. Eor addi¬ 
tional routine use* see Appendix AA. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders 

Retries ability: By Name. 

Safeguards: Access limited to Quality Control Branch Person¬ 
nel. Locked in Supervisor’s desk. 

Retention and disposal: List will be superseded due to deletion of 
terminated employee's name and the addition of new employees 
name Superseded list will be shredded. 

System managers s> and address: Chief. Office of Industrial Ser¬ 
vices. Bureau of Engraving and Printing, N A C Sts., SW', 
Washington. D.C. 20228. 

Notification procedure: Superintendent. Management Services 
Division Bureau of Engraving and Printing; Nth A C Sts.. SW. 
Washington. D.C. 20228. Attn Privacy Law Information 

Record access procedures: See notification above. 

Contesting record procedures: See notification above. 

Record sourer categories: (Quality Control Branch Employee Scr 
vice Record and Supervisor. 

Treasury/IIEl* Otl.Olh 

System name: Employee Suggestion*—Treasury/HEP 

System liKiilion: Bureau of Engraving and Printing. Nth A C 
Sis., SW. Washington, D.C. 2t»228. 

Categories of individuals covered by the system: All Bureau of I n 
graving A Printing employees submitting suggestions under the in¬ 
centive award program 

Categories ol records in the system: Contains employee's sug¬ 
gestion. reviewer evaluation and final disposition information. 

Authority lor maintenance ol the sysleni: Title 5, United State* 
Code. 4502 <c>. 

Routine uses of records maintained in the system, including catego¬ 
ries ol users and the purposes of such uses: Used by Employee Rcla 
lions Branch personnel and other management personnel for system 
improvements, cost saving ideas, determination of employee 
award* and othci reference purpose*. For additional routine uses 
see Appendix AA. 
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PuUcie* and practice for aoriot;, rdrkvinK« at ceding, retaining, 
and dbpo-ving of records in the system: 

Storage: Main timed in File Folders, 
krtrio ability: Indexed by Name 

Safeguards: Maintained in locked file cabinets; access limited to 
Employee Relations Branch personnel and employee’s Supervisor. 

Retention and disposal: Retained for three years following dale of 
submission and then destroyed by shredding 
System managcr(s) and address: Chief. Office of Industrial Rcto 
turns. Rut can of Engraving and Printing; 14th & C Sts.. SW. 
Washington. D.C. 2022#. 

Notification procedure: Superintendent, Management Services 
Division, Buicau of Engraving and Printing: 14th & C Sts.. SW, 
Washington. D.C. 20228. Attn: Privacy Law Information 
Record access procedures: See notification above. 

Contesting record procedures: See notification above. 

Record source categories: Individual Employee, Employee Super¬ 
visor and review committee. 

Treasury/BEP 00.&40 

System name: Freedom of Information Requests—Treasury/BEP 
System location: Bureau of Engraving and Printing: 14th & C 
Sts’. SW Washington. D C. 20228 
Categories of individual* cosered by thr system: Individuals 
requesting information. 

Categories of records in the system: Correspondence pursuant to 
the Freedom of Information Act, internal processing documents 
and memoranda. teferraH and copies of requested records. 

Authority for maintenance of the system: Freedom of Information 
Act. 5 ll.S.C. 552. 31 C.F R Pitn l 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: For reporting require¬ 
ments as required by the Act, to respond to other Department offi¬ 
cials who request information regarding persons making a FOI 
request; evaluation purposes and determination of volume of 
requests received and the impact on the current workload: prepara¬ 
tion of budget; disclosures in accordance with Freedom of Informa¬ 
tion Act. to other agencies when required for coordination of 
response or referral; to Department of Justice for defending law 
suits; to Congressional Committees; for additional routine uses see 
Appendix AA. 

Politics and practices lor storing, retrieving, accessing, retaining, 
and dlqiusing of records in thr system: 

Storage: File folders 

Retries ability: By name of requesters) and dale of request. 
Safeguards: Filed in filing cabinet and released only to individuals 
with legitimate right to review 

Retention and disposal: In accordance with the provision* of the 
Act and Departmental records management procedures. 

System manager! M and address: Chief, Office of Administrative 
Services, Bureau of Engraving and Printing; 14th A C Sts. , SW., 
Washington. D.C 20228. 

Notification procedure: Superintendent. Management Services 
Division. Bureau of Engraving and Printing. 14th A C Sts.. S.W.. 
Washington, D.C. 20228. Attn Privacy I-aw Information. 

Record access procedures: Sec Notification above. 

Contesting record procedures: See Notification above. 

Record source categories: Individuals who make Freedom of In¬ 
formation Act requests. Federal officials responding to Freedom of 
Information Act requests and documents from official records. 

Treasury/BFT' 00.018 

System name: (itiard Uniform Control Account—Treasury/BEP 
System location: Bureau of Engraving and Printing; I4ih A C 
Sts.. SW. Washington. D.C, 20228. 

Categories of individual* covered by the system: All uniformed 
guard force personnel of the Bureau of Engraving and Printing. 

Categories of records in the system: Record contain* the guard's 
name, badge number, rank, employment anniversary date, cureent 
inventory of guard's uniform, history of uniform issuance, activity 
and current dollar balance of guard's uniform allowance. 

Authority for maintenance ol the system: Federal Uniform Al¬ 
lowance Act. 1954. 


Routine uses of records maintained in the system, including catrgn 
rics of users and the purposes of such uses: Used by Chief. Office of 
Security and Head. Protective Service Brunch to monitor and con 
trol guard annual uniform allowance, maintain a current inventory 
of guard uniforms, plan required stock levels and change* in 
authorized uniform issues. For additional routine uses sec Appen 
dix A A 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the system: 

Storage: 8 x 10 1/2 Ledger sheets in a notebook. 

Retrievability: Alphabetical by guard's name. 

Safeguards: Access limited to Chief. Office of Security, Head 
Protective Services Branch, and the Uniform Control Clerk. Mam 
tained in a locked file cabinet. 

Retention and disposal: This is a new system and no retention 
period has yet been established 

System manager!s) and address: Chief. Office of Security. Bureau 
of Engraving and Printing; 14th A C Sts.. SW. Washington. D.C 
20228 

Notification procedure: Superintendent, Management Senk. ■ 
Division, Bureau of Engraving and Printing; 14th A C Sts,. S\N 
Washington. D.C. 20228. Attn Privacy t-aw Information 

Record access procedures: See notification above. 

Contesting record procedures: Sec notification above. 

Record source categories: Guard Force Personnel of Bureau of 
Engraving and Printing. 

Treanarv/RF:P 00.019 

System name: Identification Files- Treasury/BI:P, 

System location: Bureau of lingraving und Printing: 14th & i 
Sts.. SW Washington, D.C. 20228. 

Categories of individuals covered by the system: Incumbent Em 
ployed. Separated Bureau Employees. Visitors to the Bureau. 
Contractor A Service Company Employees (Incumbent .v 
Separated). 

Categories of records to the system: Category: Request foi 1 
suancc of Badge or Pass, Badge and Pass Photograph. Employ i 
Identification Badge or Pass. Employee Identification Badge ami 
Pass Record Card. Control Record for Issuance of Budget 
Passes. Record of Lost Badges. Record of Funds Collected for L 
suancc of Badges or Passes and receipts for funds released to .ip 
proprutc authority. Record of Destruction of Badge* and Pa** 
Type of Information; The following information is retained as it ap- 
plies to each individual i**ucd a Pass and/or Badge in the preset 
system: Name, Date of Birth, Physical Description. Work uicj as¬ 
signment , Name of Firm or Government Agency, Requesting D. 
for Pass/Badge. Signatures of persons receipting for Passes and 
Badges, Budge and Pass Numbers, Date of Issue, to whom issued 
and area or firm. Dates and method of destruction. Dutc, place anl 
circumstance of loss of Pass/Badges. 

Authority lor maintenance of the system: Executive Order lig¬ 
and implementing Treasury and Bureau regulations and 31 United 
States Code. Section 427, 

Routine uses of records maintained in the system, including catego¬ 
ric* of users and the purposes of such oses: Category of User* Hu 
reau of Engraving and Printing management officials. Bureau 
Engraving and Printing security personnel. Federal. State, and lo 
tow enforcement or investigative agencies. For additional rout me 
uses sec Appendix AA. Purpose of Each Use; Identification of per 
sonncl. Determine status of personnel. Limit access of personnel to 
specified Bureau security areas. Control access to the Bureau 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of record* in the system: 

Storage: Ledgers. Cards, File Folders, Loose Leaf Binder** i " 
vclopcs. 

Retrievability: Numerical by Pass/Badge Number. Alphabetic ralb 
by last name, Appropriate index by subject. 

Safeguards: Maintained in locked cabinet* in a locked room 
cess limited to Office of Security staff 

Relent ion and disposal: Retention period and disposal instruct’ 
have not yet been officially established. 

System manager!*) and address: Chief. Office of Security. Bure r.« 
of Engraving and Printing. 1 4th A C SU-, SW, Washington, D« 
20228 
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Notification procedure: Superintendent, Management Services 
Division, Bureau of Engraving and Printing: 14th & C Sts.. SW. 
Washington, D C. 20228. Attn: Privacy I^aw Information. 

Record access procedures: Sec notification above. 

< onlesting record procedures: See notification above. 

Record source categories: The individual concerned, his super- 
visor, or an official of Ihc individual's firm or agency. 

Treasury /BKP 00.020 

S>siem name: Industrial Truck Licensing Records—Treasury/BHP 

System location: Bureau of Engraving and Printing. 14th A C 
My. SW, Washington. D.C. 2022K 

( atrgories of imlhiduah covered by the system: Bureau of En- 
v ing and Printing employees designated to operate 
self-- propelled materia! and/or machinery handling equipment 
( atrgorle* o! records in the system: Record of employee physical 
examination, testing, license number and issue date for purpose of 
•'{'crating one or more types of material handling equipment used 
within the Bureau of Engraving and Printing 

\uthortty for maintenance of the system: 5 U.S.C. 301. 

Routine uses of records maintained In the system, including catego¬ 
ric uf users and the purposes of such uses: Used by Safety Division 
staff personnel lo validate employee operational authority and 
determine renewal dates. For additional routine uses see Appendix 
AA, 

Policies and practices for storing, retrieving, accruing, retaining, 
Mid disposing of retards in the system: 
storage: File Folder and Card file. 

Retries ability: By Name. 

Nafeguards: Locked file cabinet, access limited to Safety Division 

staff 

intention and disposal: Retained three years; disposal procedure* 
not yet established 

Swum managed \) and address: Chief. Office of Industrial Ser¬ 
ies Bureau of Engraving and Printing: 14th A C Sts.. SW, 
Washington, D C. 20228. 

Notification procedure: Superintendent, Management Services 
lHvision. Bureau of Engraving and Printing: 14th A C Sts.. SW. 
Washington, D.C. 20228. Attn: Privacy loiw Information. 

Record access procedures: See notification above. 

< ontrUiitg record procedures: See notification above. 

Record source categories: Supervisor request, results of physical 
examination, and data obtained dunng training or practical tests. 

Treasury/BKP 00.042 

Svstwn name: Informal EEO Complaint Processing 

Records—Treasury/B EP. 

System location: Bureau of Engraving and Printing; I4lh & C 
Sts , SW, Washington. D.C. 2022S. 

< alcgories of individuals covered by the system: Employees who 
register informal EEO complaint*. 

( ‘itrgorlcs ol record* in the system: Contain* information and data 
developed through counseling sessions and appropriate inquiries. 

Xutbcirity far maintenance of the system: U.S. Civil Service Com¬ 
mission Regulations; Section 713 Treasury Regulations. 

Routine uses of records maintained in the system, including catego¬ 
ric of users and the purposes of such uses: Used to inform complui- 
tunts of the results of the counselor's inquiries Also used to pro¬ 
vide EKO Complaint Investigator with historical background data 
on cases which could not be resolved on an informal basis. 

fMtiries and practices for storing, retrieving, accessing, retaining. 
*nd disposing of records in the system: 

Murage: Maintained in file folders. 

Retriev ability: B> name 

^jlcguards: Locked in combination lock safe Access limited to 
11-0 Specialists and Counselors. 

Attention and disposal: Retained up lo ten years and then 
‘Rsiroycd by shredding. 

tyltffli manugertsj and address: Chief. Office of Industrial Rclu- 
Bureau of Engraving and Printing; Nth A C Sts.. SW, 
* hmgton. D C . 20228 

salification procedure: Superintendent. Management Services 
IH'ision Bureau of Engraving and Priming. 14th A C Sts . SW, 
Kington. D.C. 20228 Attn* Privacy laiw Information 


Record access procedures: Same as above. 

Contesting record procedures: Same as above. 

Record source categories: Individual complainants and other cm- 
ployccs and supervisor* necessary to make an appropriate inquiry. 

Treasury/BKP 00.021 

System name: Investigative Files— Treasurv/BEP 

System location: Bureau of Engraving and Printing. 14th A C 
Sts . SW. Washington. D.C 20228 

Categories of individuals covered by the system: Incumbent F.m 
ployccs. Separated Bureau Employees. Employee Applicants. Visi¬ 
tors to the Bureau. Non—Bureau Correspondents. Contractor A 
Service Company Employees (Incumbent and Separated) 

Categories ol records in the system: Category. Security Files. Per¬ 
sonnel Clearance Requests, Case Files. Bank Shortage Letters. 
Contractor Files. Food Coujvin Discrepancy Reports. Intelligence 
Files. Stamp Discrepancy Reports. Case Record. Crank Letters, 
Security Files Reference Record. Employee Indebtedness Record. 
Type of Information: Chaiacter references. Guard force report*. 
Previous employment verifications. Newspaper articles. Social 
Security Numbers, laihorutory reports to include handwriting 
results and latent fingerprint examinations. Law enforcement 
criminal and subversive record checks. Court records. Security re¬ 
gisters. Residency information. Reports of shortages or thefts of 
Bureau products including subsequent investigations. Personnel 
records of various types. Fingerprint card. Photograph. Names of 
individuals including those at contractor plants who worked on a 
shortage involving Bureau products. Credit checks. Background in¬ 
vestigation report* conducted by Civil Service Commission, the In 
tem.il Revenue Service and other Federal Investigative Agencies, 
Disciplinary* action recommended and/or received. Military record 
form* and extracted information. List of Bureau employees granted 
security clearance*. Processes served, i.c. summons, subpoenas, 
warrant*, etc.. Personnel security ease numbers, dates ease opened 
and closed, and recommendations. Certificate of Security 
clearance. Reports of violations of Bureau regulations and 
procedure*. Bureau visitor control documents. Correspondence 
relating lo individuals. Claims of indebtedness from firms and col¬ 
lection agencies and other sources, and assorted documents. Tape 
recorded testimony, Type of Information: Bureau investigation re¬ 
port*. Information supplied by law enforcement agencies. Applicant 
interview record. Anonymous tips concerning Bureau employee*. 
Official investigative statements. Names of those requesting securi¬ 
ty assistance and report of the assistance rendered. Other pertinent 
governmental record*. Education records and information. Date of 
Birth and physical description of individual in the file*. 

Authority lor maintenance of the system: Executive Order 10450 
and implementing Treasury and Bureau regulation and 31 U.S.C. 
427. 

Routine use* of record* maintained in the system. Including catego¬ 
ric* of users and thr purposes of such uses: Category of User* Of¬ 
fice of Security and staff. Bureau of Engraving A Printing manage 
ment officials. Federal, slate, county, and city law enforcement 
agencies. Investigatory Government agencies, other Governmental 
agencies requesting information. Contractor plant management offi¬ 
cial*. Purpose of Each Use: Determine employment suitability from 
a security point of view. Data for hi—weekly A quarterly report*. 
Means of identifying employees and employee misconduct and 
criminal activities and their action* affecting security suitability. 
Social Security numbers a* a means of identification. Recommen¬ 
dation* for disciplinary action to include dismissal from the Bureau, 
Determine employee*’ acceptability for assignment to security 
urcas/dutics from a security standpoint, Grant access to the Bu¬ 
reau. Develop Bureau policies and procedure*. Determine patterns 
of employee behavior regarding misconduct, debts, illegal activities, 
etc.. Develop investigative leads. Compile lists of suspect*. Main¬ 
tain numerical record of eases received during year. Maintain 
record of visitors lo Bureau. Determine prospective firms suilahili 
ty to conduct business with the Bureau. Evidence in legal eases and 
other judicial and non—judicial action*. Grant security clearance*. 
Determine non—Bureau employee suitability to work on Bureau 
premises and/or products. For additional routine uses see Appendix 
AA. • 

Policies and practice* for storing, retriesing. accessing, retaining, 
and disposing ol records in the system: 

Storage: File Folder*. ) \ 5 Index Cards. 5 x K Index Curds, 
Loose Leaf Binders. Ledger. Recording Tape 
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Rctrirvability: Numerically by case number and year. Alphabeti¬ 
cally by mime and social security number. Alphabetically by com¬ 
pany name. 

Safeguards: Access is limited to Office of Security staff and 
maintained in locked file cabinets. 

Retention and disposal: Retention period and disposal instructions 
have not yet been officially established. 

System manager* s) and address: Chief. Office of Security. Bureau 
of Engraving and Printing; 14th A C Sts.. SW. Washington. D.C. 
20228. 

Notification procedure: Proposed exempt system. 

Record access procedures: Proposed exempt system. 

Contesting record procedures: Proposed exempt system 

Record source categories: Proposed exempt system 

System* exempted from certain provisions of the ad: System ex¬ 
empted from certain provisions of the Act. Notice of proposed ex¬ 
emption from 5 U.S.C. 552a <j) and/or (k) elsewhere in the Federal 
Register, 

Treasury/HEP 00.022 

System name: Monthly Equal Employment Opportunity Activity 
Report—T reasury/B HP. 

System location: Bureau of Engraving and Printing; Nth A C 
Sts' SW, Washington. D C. 20228 

Categories of individuals covered by the system: Minority and 
female employees receiving significant appointments and promo¬ 
tions. 

Categories of records in the system: Name and Position of Promo¬ 
tion or Appointment 

Authority for maintenance of the system: Affirmative Action Plan 
for Fiscal Year 1975. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purpose* of such uses: Used by Bureau Equal 
Employment Opportunity Staff to inform the Director, Office of 
Equal Employment Opportunity Program. Deaprtment of the Trea¬ 
sury. of the monthly progress of minority and female employees. 
Eor additional routine use* sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folder*. 

Retries ability: Cro** referenced by month and employee’* name. 

Safeguard*: Access i* limited to Bureau Equal Employment Op¬ 
portunity Staff and is maintained in locked combination safe. 

Retention and disposal: Retained 5 years and then destroyed by 
incineration. 

System matuigcrid and address: Chief, Office of Industrial Rela¬ 
tions. Bureau of Engraving and Printing; Nth A C St*., SW. 
Washington. I).C 20228. 

Notification procedure: Superintendent, Management Service* 
Division. Bureau of Engraving and Printing, Nth A C Sts., SW. 
Washington, D C. 20228. Attn Privacy laiw Information 

Recurd access procedure*: Sec notification above. 

Contesting record procedure*: See notification above. 

Record source categoric*: Personnel Action Record* maintained 
by Supervisor. 

Treasury/BEP 00.023 

System name: Motor Vehicle Licensing Records—Treasury/BEP. 

System location: Bureau of Engraving and Printing; Nth A C 
Sts', SW. Washington, DC. 20228 

Categoric* of individual* covered by the system: Bureau of Eln- 
gruving and Printing employee* designated to operate passenger 
vehicle*, truck*, and/or van* for Bureau buxine**. 

Categories of record* In the system: Record of employee physical 
examination, testing, license number and issue date for purpose of 
operating passenger and/or truck vehicle*. 

Authority for maintenance of the system: United State* Civil Ser¬ 
vice Commission Regulation* 5 U.S.C. 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpose* of such uses: Used by Safety Branch 
and/or Security Staff. District of Columbia or State Enforcement 
Authorities to validate employee operational authority Eor addi 
bona! routine use* *cc Appendix AA. 


Policies and practice* for storing, retrieving, accessing, retain In i 
and disposing of records in the system: 

Storage: File folder and card file. 

Retries ability: By name. 

Safeguard*: Kept in locked file cabinet*; access limited to Safer, 
Division staff. 

Retention and disposal: Retained three year*; disposal proccdun 
not yet established. 

System manager!s) and address: Chief. Office of Industrial Scr 
vices. Bureau of Engraving and Printing; Nth & C Sts.. SW, 
Washington. D.C. 20228. 

Notification procedure; Superintendent, Management Service v 
Division, Bureau of Engraving and Printing: Nth A C Sts.. SVN 
Washington, D.C 20228. Attn; Privucy Law Information. 

Record access procedure*: See notification above. 

Contesting record procedure*: See notification above. 

Record source categories: Supervisor request, results of phy&k.n 
examination, and data obtained during training or practical tests 

Treasury/BEP 00.043 

System name: Parking Program Records—Treasury/ BEP. 

Sv stem location: Bureau of Engraving and Printing; Nth A « 
Sts.. SW. Washington. DC. 20228 

Categories ol individuals covered by the system: Bureau, Non-Hu 
reau personnel. 

Categories of record* in the system: Parking space applicant inf*'; 
mation—show* applicant’s name and address, vehicle model ai <i 
year, vehicle license number, work hour*, work component, horn, 
and work telephone number. 

Authority for maintenance of the system: 5 U.S.C. 301. 

Routine use* of records maintained In the system, including calev 
ric* of user* and the purpose* of such u»e*: Used to provide Inform 
tion on all parking permit applicants. 

Potkie* and practices for storing, retrieving, accessing, retainin'/ 
and disposing of records in the system: 

Storage: 5x8 card file and Ictleni/c file folders. 

Retries ability: Alphabetically by applicant and parking *r 
number. 

Safeguards: Access is limited to Office of Security staff 
maintained in locked office. 

Retention and disposal: Retention period and disposal instruction 
have not been officially established 

System manager! s) and address: Chief. Office of Security, Bui/ 
of Engraving and Printing; Nth & C St*.. SW. Washington. I) 1 
20228. 

Notification procedure: Superintendent, Management Servi 
Division Bureau of Engraving and Printing; Nth C St*.. SV* 
Washington. D.C. 20228 Attn: Privacy Law Information. 

Record access procedure*: Same as above. 

Contesting record procedures: Same as above. 

Record source categories: Parking permit applicant*. 

Treasury/HEP 00.024 

System name: Payroll Record*—Treasury/BEP. 

System location: Bureau of Engraving and Printing: Nth A < 
St*.. SW. Washington. DC. 20228. 

Categories of Individuals covered by the system: All Bureau of i n- 
graving and Printing Employees (Active). 

Categories of records in the system: Current Pay and Cumulate 
Pay—Record consists of all payroll transactions affecting the cm 
ployec’x pay check*, c.g.. withholding*, allotments, net check, «.u 
mutative year—to—date total. 

Authority for maintenance of the system: Federal Person tel 

Manual and various Federal, State and Local regulatory ugcrKi. ' ' 
U.S.C. 301 

Routine uses of records maintained In the system, including cutle¬ 
ries of users and the purposes of such use*: Used by payroll peron 
nel to create the pay tape for the disbursing officer for routine 
payroll. Also used to produce the bi-weekly, quarterly and unriu.iJ 
employee cumings statement which enables the employee to verify 
hi* or her record. Eor additional routine uses see Appendix AA 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Punch Card. 
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Retries ability: By Pay Account Number 

Safeguards: Records arc maintained in locked files in locked area. 
Access limited to Payroll personnel. 

Retention and disposal: Retention period and disposal instructions 
have not yet been officially established. 

System manager! x) and address: Chief. Office of Financial 
Management, Bureau of Engraving and Printing; 14th A C Sts.. 
SW, Washington. D C. 2022* 

Notification procedure: Superintendent. Management Services 
Division. Bureau of Engraving and Printing; 14th A C Sts., SW, 
Washington. D.C. 20228. Attn: Privacy Law Information. 

Record access procedures: See notification above. 

(Viotesting record procedures: See notification above. 

Record source categoric-*: Employee lime and attendance records, 
allotment authorizations, withholding statements or related financial 
inhumation. 

Treasury/BEP 00.025 

System name: Payroll Statistical Data—Treasury/BEP. 

System location: Bureau of Engraving and Printing, 14th A C 
Mv. SW. Washington. DC. 20228, 

< jlcgories of individuals covered by the system: All Bureau of En- 
graving and Printing Employees. 

( ategories of records in the system: Payroll History—Record con¬ 
sists of all required payroll information including leave data, time 
.whJ attendance history. allotment information, retirement informa¬ 
tion, and required pay status information. 

Vuthority for maintenance of the system: Ecdcral Personnel 
Manual and various regulatory bodies. 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpose's of such uses: Used by payroll person¬ 
nel foe routine payroll reporting to Bureau financial and personnel 
rOvnrd— keeping personnel; tax reporting at Federal, state and local 
levels, and required reports to Department of Treasury, Civil Ser¬ 
vice Commission and other Government agencies (as required by 
1 cdcr.il directives). For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
nod deposing of records In the system: 
storage: Punch Card. 

Retriesability: Pay Account Number. 

Safeguards: Maintained in locked files in locked area. Access 
I r uled to Payroll Personnel 

kitmtkm and disposal: Retention period and disposal instructions 
have not yet been officially established. 

System manager* m and address: Chief, Office of Financial 
M cement. Bureau of Engraving and Printing: 14ih A C Su., 
SW. Washington. D.C. 20228. 

Notification procedure: Superintendent, Management Services 
iMiMon, Bureau of Engraving and Printing. 14th A C Su., SW, 
Washington, D C 20228. Attn: Privacy Law Information 
Record access procedures: See notification above. 

( ontesting record procedures: Sec notification above. 

Record sourer categories: Employee time and attendance records. 
Pi>rull records, and related financial mfoimation 

Treasury/BEP 00.026 

System name: Personal Protective Equipment File — Treasury/BEP. 

s >Mem location: Bureau of Engraving and Printing; 14th A C 
Sjv , SW. Wushintoct. D C. 20228 

f ‘itegories ol individuals covered by the system: Employees of the 
bureau of Engraving and Printing who work in high risk areas; or 
® positions. designated by supervisor us meeting the criteria for tv- 
Mjunee of protective equipment. 

( *tegorics of records in the system: List of employees who have 
b-'en issued safety shoes, glasses, bump hats, or other types of priv¬ 
ative equipment 

Vuthority lor maintenance of the system: 5 U.S.C. 301 
Routine uses of records maintained in the system, including catego- 
nv> u| users and the purposes of such uses: l -scd by Safety Manager 
* or ‘uthorizing procurement of equipment, ulso for maintaining 
cc\ord of issues and to justify or reject re—issue of equipment For 
•♦diliumal routine uses see Appendix AA. 

Pulidc* and practices for storing, retrieving, accessing, retaining, 
an ! disposing of records in die system: 


Storage: File folder and card file. 

Retries ability: By name. 

Safeguards: Kept in locked file cabinet; access limited to Safety 
Division staff. 

Retention and disposal: Retained three years; disposal procedures 
not yet established 

System manager* O and address: Chief. Office of Industrial Ser¬ 
vices. Bureau of Engraving and Printing: 14th A C Sts.. SW. 
Washington. D.C 20228. 

Notification procedure: Superintendent. Management Services 
Division. Bureau of Engraving and Printing: Nth A C Sts,. SW. 
Washington. D.C. 20228. Attn: Privacy Law Information. 

Record access procedures: Sec notification above 
Contesting record procedures: Sec notification above. 

Record source categories: Supervisor and/or employee requests 
and issue listings 

Treasury/BEP 00.044 

System name: Personnel Security Files and Indices — Treasury/HEP 
Svstem location: Bureau of Engraving and Printing. Nth A C 
Sts.. SW. Washington. DC. 20228 
Categories of individuals covered hy the system: Employee appli¬ 
cants. current and former Bureau employees, contractor and ser¬ 
vice company employees 

Categories of records in the system: Investigative information re¬ 
lated to personnel investigations conducted by the Bureau of En¬ 
graving and Printing Security office and other Federal Agencies 
Authority for maintenance of the system: Executive Order 10450. 
Routine uses of records maintained in (he system, including catego¬ 
ries of users and the purposes of such uses: These records are used 
for the purpose of granting security clearances and making employ¬ 
ment suitability determinations. For additional routine uses sec Ap¬ 
pendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: File Foldcrs/3 x 5*’ Index cards. 

Ketrievability: Alphabetically by name. ♦ 

^Safeguards: Access is limited to Office of Security staff and 
records arc maintained in locked file cabinets. 

Retention and disposal: Retention periods and disposal insfnn 
• lions have not yet been officially established 

System manager* s> and address: Chief. Office of Security Bureau 
of Engraving and Printing, Nth A C Sts.. SW. Washington. D.C. 
20228. 

Notification procedure: Superintendent. Management Services 
Division Bureau of Engraving and Printing. Nth A C Sts . SW. 
Washington. D.C. 20228. Attn: Privacy law Information 
Record access procedures: Same as above 
Contesting record procedures: Same as above 

Record source categories: Individual employee and information 
supplied by other Ecdcral Investigative Agencies. 

Treasury/BEP 00.027 

System name: Personnel Movement Control 

Record—T rcas ur y/ B E P. 

System location: Bureau of Engraving and Printing, Nth A C 
Sts.. SW. Washington, D C 20228 
Categories of individuals covered by the system: Bureau of E’n- 
graving A Printing Employees. Official Visitors to the Bureau. 
Contractor A Service Company Employees. 

Categories uf records in the system: Record contains Name, Of¬ 
fice, Division. Branch. Unit. Budge Number. Picture. Work Shift 
Code, Work Area Code. Personnel Category, lime A Locution of 
each passage through a Security Control point 

Authority for maintenance of the xyvtrm: Executive Order 11652 
and implementing Treasury and Bureau regulations and 31 U.S.C 
427 

Routine uses uf records maintained in the system, including catego¬ 
ries of users and the purposes of vtuli uses: Used by management 
aud security employees for identification of personnel and for limit 
itig access tv* and movement within controlled Bureau security 
areas. For additional routine uses see Appendix A A 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records In the system: 
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Storage: ledger*, curds, file folders, loose leaf binders, en¬ 
velope*. 

Rctrio ability: Numerical by Pass/Badge Number. Alphabetically 
by list mime. Appropriate index by subject. 

Safeguard*: Maintained in locked cabinets in a locked room; ac¬ 
cess limited to Office of Security staff. 

Retention and disposal: Retention period and disposal instruction* 
have not yet been officially established 

System manager^) and address: Chief, Office of Security, Bureau 
of Engraving and Panting, 14th A C Sts., SW, Washington. D.C. 
20228. 

Notification procedure: Superintendent. Management Services 
Division, Bureau of Engraving and Printing, 14th & C Sts., SW. 
Washington, D.C 20228. Attn: Privacy Law information. 

Record access procedures: See notification above. 

('ontesting record procedures: See notification above. 

Record source categories: The individual concerned, his super¬ 
visor. oc an official of the individual's firm or agency. 

Treasury/BEP 00.028 

System name: Personnel Progress A Achievement 

Record — Treasury/B HP. 

System location: Bureau of Engraving and Printing; 14th & C 
Sts . SW. Washington. D.C. 20228. 

Categories of Individuals covered by the system: Management 
Analysts and Clerical Personnel within Management Analysts 
Brunch. 

Categoric* of records in the system: This record contains a history' 
of un employee's work assignments and information relative to per¬ 
formance as wet) as information on training schools attended or 
other pertinent information. 

Authority fur maintenance of the system: See 5 U.S.C. 301. 

Routine use* of records maintained in thr system, including catego¬ 
ries of users and the purpose* <4 such uses: lNed by supervisor of 
Management Analysis Brunch to evaluate work performance of 
Brunch employees for promotion, training and reference material 
for future assignments. For additional routine uses sec Appendix 
AA 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of record* In the system: 

Storage: Main turned in file folders 

Retries ability: l r dcd alphabetically by employee's name. 

Safeguards: Access is limited to Brunch Head and kept in locked 
desk drawer 

Retention and disposal: Maintained for the duration of employee's 
assignment within the Brunch. Upon termination, they arc either 
given to the employee or destroyed, 

System managertM and address: Chief. Office of Administrative 
Service*. Bureau of Engraving and Printing: 14th A C SU.. SW, 
Washington. D.C. 20228 

Notification procedure: Superintendent, Management Services 
Division. Bureau of lJigraving and Pnnling; 14th A C Sts.. SW. 
Washington. D.C. 20228. Attn: Privacy laiw Information 

Record access procedure*: See notification above 

(Imtcsting record procedure*: See notification above. 

Record source categories: Management Analysis Branch em¬ 
ployees or Supervisor knowledge of employee. 

Treasury/BF.P 00.029 

System name: Petition of Flection — Treasury/BHP. 

System location: Bureau of Lngruving and Printing; 14th A C 
Sts., SW, Washington. D.C. 20228 

Categoric* of individuals covered by the system: Listing of cm 
ployccs eligible for inclusion within the Union bargaining for recog¬ 
nition. 

Categoric* of record* m the system: Alphabetical listing of eligible 
employee* to include position title A occupational codes. 

Authority for maintenance of (lie system: Executive Order 11491, 
as amended 

Routine uses of record* maintained in the system, including catego¬ 
ric* of users and the purposes of such uses: Information compiled A 
furnished lo United State* Dept of Labor, Labor—Mgmt Services 
Admin tn order to supervise the election; lo the Dept, of t reasury 


to fulfill reporting requirement in Treasury Personnel Manual 711; 
und to the petitioning Union to verify eligibility of voters at the 
poll. For additional routine use* see Appendix A A. 

Policies and practice* for storing, retrieving, accessing, retaining 
and disposing of record* in the system: 

Storage: Maintained in file folders. 

Retries ability: By Union Title. 

Safeguards: Maintained in a locked cabinet; access limited tn 
Labor—Mgmt Relations staff A designated Union Representatives 
as required. 

Retention and disposal: Retained indefinitely for reference A 
historical purposes. 

System manager!*) and address: Chief, Office of Industrial RcL 
tions. Bureau of Engraving and Printing: 14th A C Sts.. SW 
Washington. D.C 20228. 

Notification procedure: Superintendent. Management Services 
Division. Bureau of Engraving and Printing. 14th A C St*., SW 
Washington, D.C. 20228. Attn: Privacy Law Information. 

Record access procedures: See notification above. 

Contesting record procedures: See notification above. 

Record source categories: Position Description file A Personnel 
Manpower file. 

Treasury/BFP 00.030 

System name: Project REST (Reporting Employment Statistic* ii* 
Treasury). Minority Statistics—Treasury/BEP. 

System location: Bureau of Engraving and Printing; 14th A ( 
Sts.. SW. Washington. D.C. 20228 

Categories of individual* covered by the system: All Bureau of F,n 
graving A Pnnling Employee*. 

Categories of record* iu the system: Record contains employee 
name. Social Security Number, Minority Group Identification. Sex. 
Occupational Series. Grade. Pay Plan, and Dutc of Birth 

Authority for maintenance of (he system: Assistant Secretary fo f 
Administration. Department of the Treasury, Administrative Cireu 
lar No. 232 (October 5. 1972). 

Routine use* uf record* maintained in the system, including cafege 
ric* of users and the purpose* of such use*: Used by Equal EmpF - 
mcnl Opportunity staff to provide Minority Group Statistical D.»t 
for evaluating the Bureau Equal Employment Opportunity retpon 
bill ties For additional routine uses see Appendix A A 

Policies and practice* for storing, retrieving, accessing, nrlainm; 
and disposing of record* in the system: 

Storage: On computer print—out. 

Retrievability: By Name. Sex and Minority Group Identifier 

Safeguard*: Access limited to Bureau Equal Employment Opp< 
tunny staff; maintained in locked combination safe. 

Retention and disposal: Retained for three year* and lit 
destroyed by incineration. 

System manager!*) and address: Chief. Office of Industrial Rei 
tions. Bureau of Engraving and Printing; 14th A C Sts.. SW 
Washington. D C. 20228. 

Notification procedure: Superintendent, Management Scivk 
Division. Bureau of Engraving and Printing. 14th A C St*., SW 
Washington, D.C. 20228. Attn: Privacy laiw Information 

Record access procedures: See notification above 

Contesting record procedure*: Sec notification above. 

Record source categories: Individual Employee, Equal Employ 
ment Opportunity Counselors. Equal Employment Opportunity l»> 
vestigators. 

Treasury/BEP 00.041 

System name: Record of Discrimination Cor 

plaint* - Treasury/BEP. 

System location: Bureau of Engraving and Printing; 14th A * 
St* . SW, Washington. D.C. 20228. 

Categoric* of individual* covered by live system: Employees wi. 
have initiated discrimination complaint*. 

Categoric* uf record* fn the system: Data developed as a result 
inquiry by the person making the allegation of discrimination 

Authority for maintenance of the system: U.S. Civil Service 1 on 
mission (Ecdcrul Personnel Manual Letter. No. 713—21). 
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Ibxitfoe use* of records maintained in the system, including catego¬ 
ric al over* and the purposes of such uses: Used by Equal Employ- 
men! (Opportunity Complain! Investigators and Hearing Officers lo 
provide reference data for making rulings on discrimination cases. 
!« additional routine uses sec Appendix AA. 

I’ulidcs and practices lor storing, retrieving, accessing, retaining, 
■ml disposing of records in the system: 

Murage: Maintained in file folders, 
ketriev ability: By Name. 

'.iteguards: Access limited to Complainants. Equal Employment 
• |ortunity Staff. Equal Employment Opportunity Investigator; 
ni. mUitncd in locked combination safe. 

Mention and disposal: Maintained for 10 years and then 
decoyed by shredding. 

System manager!*) and address: Chief. Office of Industrial Rela¬ 
tion Bureau of Engraving and Printing; 14th A C Sts.. SW. 
Washington, D.C. 20228. 

Mifkation procedure: Superintendent. Management Services 
Division. Bureau of Engraving and Printing; 14th A C Sts.. SW. 
W Kington. D.C. 202^8. Attn: Privacy Law Information. 

Record access procedures: Sec notification above. 

1 'inicvting record procedures: See notification above. 

kecord source categories: Individual employees who have dis* 
ct :naUon complaints. 

Treasury/BEP 00.031 

System name: Reemployment Information Record—Treasury/BEP. 

System location: Bureau of Engraving and Printing: 14th A C 
Si SW. Washington, D C. 20228. 

< utegork* el individual* covered by the system: Former Bureau of 
Leaving A Printing employees 

Categories of records in the system: Information relative to reem- 
p! * meat rights and reemployment recommendations. 

Vtithurvly for maintenance of the system: See 5 U.S.C. 301. 

Routine of records maintained in the system, including cal ego- 
nn «•{ users and the purposes of such uses: Used by personnel staff 
ft: re hiring determinations and statistical studies and reports. For 
tonal routine uses see Appendix AA. 

I'olfcfci and practices for storing, retrieving, accessing, retaining, 
tlKposing of records in the system: 

Murage: Maintained in file folders. 

K< trie* ability; Indexed by name and year. 

irguards: Maintained in locked file cabinet, access limited lo 

K Minncl staff. 

tuition and disposal: Maintained for a period of 10 years after 
ViTiiinatiofl and then destroyed by shredding. 

System manager!*) and address: (Thief, Office of Industrial Rcla* 
i Bureau of Engraving and Priming; 14th A C Sts.. SW. 

V> hmgton. D.C. 20228. 

Vilification procedure: Superintendent, Management Services 
l v tMon. Bureau of Engraving and Printing; 14th A C Sts.. SW. 
V*. l.uigton. D.C 20228. Attn: Privacy laiw Information. 

Record access procedures: See notification above. 

1 icitesting record procedures: Sec notification above, 
famed source categories: Information obtained from supervisor 
iiployecs separate. 

Treasury/BEP 00.032 

Swein name: Retention Register—Treasury/BEP. 

System location: Bureau of Engraving and Printing; 14th A C 
- SW, Washington. D C. 20228. 

( -»trgoric* of individuals covered by the system: All Bureau of En- 
P ,v, o| and Printing Employees (Active). 

< u-gork* of records in the system: Information on retention 

of employees. 

' Mthorify for maintenance of the system: Federal Personnel 

Manual Chapter 351. 

Routine uses ol records maintained in the system, including catego- 
nev of users and the purposes of such uses: In eases of reduction in 
i‘*r.c. used primarily by personnel staff to determine retention 
J'fcfiK and oho by the Civil Service Commission on inspections and 
" r r solving appeals. For additional routine uses sec Appendix AA. 

Clicks and practices for storing, retries log, accessing, retaining, 
** i ties posing of records in the system: 


Storage: Records arc maintained on punch cards. 

Retries ability: Indexed by name, retention subgroup, and com¬ 
petitive level. 

Safeguards: Access limited to Manpower Information and 
Records Section. Staffing Classification and Supervisory Personnel 
Maintained in locked file cabinets. 

Retention and disposal: Registers are maintained until a new re¬ 
gister replaces it The oW register is then destroyed. 

System manager!*) and address: Chief. Office of Industiral Rela¬ 
tions. Bureau of Engraving and Printing; !4th A C Sts., SW. 
Washington. D.C. 20228. 

Notification procedure: Superintendent. Management Services 
Division. Bureau of Engraving and Printing; 14th A C Sts., SW, 
Washington, D C. 20228. Attn: Privacy Law Information. 

Record access procedures: See notification above. 

Contesting record procedures: See notification above. 

Record source categories: Data is obtained from the Official Per¬ 
sonnel Folder. 

Treasory/BKP 00.033 

System name: Roster of Bureau of Engraving A Printing Em¬ 
ploy ccs—Treas ury/B EZ P. 

System location: Bureau of Engraving and Printing. 14th A C 
Sts., SW. Washington. D.C. 20228. 

Categories of Individual* covered by the system: All Bureau of En¬ 
graving A Printing Employees. 

Categories of records in the system: Roster of employees em¬ 
ployed at the Bureau of Engraving A Printing (Active). 

Authority for maintenance of the system: 5 U.S.C. 30L 

Routine uses ol records maintained in the system. Including catego¬ 
ries ol users and the purposes of such uses: Used hy Office of Indus¬ 
trial Relations personnel, auditors and Bureau managers for statisti¬ 
cal reports, locator system and manpower forecasting. Eor addi¬ 
tional routine uses see Appendix AA. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Stored on flcxoline cards. 

Retries ability: By name of employee. 

Safeguards: Access limited to Office of Industrial Relations per¬ 
sonnel. locked in standard card file. 

Relent km and disposal: Maintained indefinitely and changed as 
personnel arc hired or separated. 

System managed*) and address: Chief. Office of Industrial Rcla 
tions. Bureau of Engraving and Printing; 14th A C Sts., SW, 
Washington. D.C 20228. 

Notification procedure: Superintendent. Management Services 
Division. Bureau of Engraving and Printing; 14th A C Sts., SW, 
Washington. D.C 20228. Attn: Privacy Uw Information 

Record access procedures: See notification above. 

Contesting record procedures: See notification above. 

Record source categories: Inhumation obtained from appointment 
papers and separation papers. 

Treasury/BEP 00.034 

System name: Time A Attendance Record—Treasury/BEZP 

System location: Bureau of Engraving and Printing; 14th A C 
Slv. SW. Washington. D.C. 20228. 

Categories of individuals covered by the system: All Bureau of En¬ 
graving A Printing Employees. 

Categories of records In the system: Record contains time A at¬ 
tendance information. 

Authority for maintenance of the system: Federal Personnel 
Manual and 5 U.S.C. 301. 

Routine use* of records maintained in the system, including catego¬ 
ries ol users and the purposes of such uses: Used hy Payroll Section 
to compute employee payroll records and used hy Supervisor A 
time — keeping personnel lo record time A attendance information 
For additional uses see Appendix A A 

Policies and practice* lor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in tabubting card files. 

Retrirvability: By name. 
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Safeguards: Locked in Supervisor** Office: access limited to em¬ 
ployees. Supervisor A clerical personnel in Payroll Section. 

Retention and disposal: Retained for three years and then 
destroyed by shredding 

System mnnager(s) and address: Chief, Office of Industrial Rela¬ 
tions, Bureau of hngraving and Printing: 14th A C Sts., SW. 
Washington, D C. 20228. 

Notification procedure: Superintendent. Management Services 
Division. Bureau of Lngraving and Printing; 14th A C Sts., SW, 
Washington. D.C. 20228. Attn: Privacy Law Information. 

Record access procedures: Sec notification above. 

Contesting record procedures: See notification above. 

Record source categories: Individual Employee and Supervisor. 

Treasury/BEP 00.035 

System name: Tort Claims (Against the LJnitcd 

States ) —Treasury/B E P. 

System location: Bureau of Engraving and Printing: 14th A C 
Sis . SW. Washington. D C. 20228 

Categories of individuals covered by thr system: Individuals and/or 
organizations making claim for money damage against the United 
Stales for injury to or loss of property or personal injury or death 
caused by the neglect or wrongful act or omission of a Bureau of 
Engraving A Printing employee while acting within the scope of his 
office or cmploymcnt. 

Culrgoricx ol records in the system: Contains investigative and ad¬ 
judication documents relative to personal injury and/or property 
damage claims. 

Authority tor maintenance of the system: federal Tort Claims Act. 
Title 28 U.S.C. 2672, Public Law 89—506, Treasury Department 
Circular 131. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Used by Director. Bu¬ 
reau of Engraving and Printing and/or his designee in conjunction 
with the General Counsel. Department of the Treasury for adjudi¬ 
cation and settlement of claims. For additional uses sec Appendix 
AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folder. 

Rrtrkvabililv; By name. 

Safeguards: Locked fik cabinet; access limited to Safety Division 
stuff 

Retention and disposal: Retained three years, disposal procedures 
not yet established. 

Systrm managers) and address: Chief, Office of Industrial Ser¬ 
vices, Bureau of Lngraving and Printing; 14th A C Sts.. SW, 
Washington. D C 20228. 

Notification procedure: Superintendent. Management Services 
Division. Bureau of Engraving and Printing; 14th A C Sts . SW. 
Washington. P C, 20228 Attn; Privacy Law Information. 

Record access procedure*: See notification above. 

Contesting record procedures: See notification above. 

Record source categories: Individual or organization'* claim 
and/or investigative reports 

Treasury/BEP 00.036 

System name: UniiMi Dues Allotments—Treasury/BEP, 

System location: Bureau of Engraving and Printing. 14th A C 
Sts.. SW, Washington, D.C 20228, 

Categories of individuals covered by the system: Employees who 
authorize or revoke Union dues allotments. 

Categories ol records In the system: An authorization for or revo¬ 
cation of voluntary union dues allotments. 

Authority for maintenance of the system: Executive Order 11491, 
os amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Payroll Office 
employees to effect allotments of Union dues in accordance with 
voluntary determination of employee member For additional uses 
see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In thr system: 

Storage: Maintained in fik folders. 


Retrievability: Indexed by name of employee. 

Safeguards: Maintained in locked file cabinet; access limited to 
personnel in the Records A Payroll Sections. 

Retention and disposal: Record maintained for length of time 
necessary to perform payroll activities, disposed when superseded 
by new card or on transfer or separation of employee whichever is 
earlier. Destroyed by shredding. 

System manugrrts j and address: Chief, Office of Industrial Rcl i 
tions. Bureau of Engraving and Printing; 14th A C Sts.. SW 
Washington. D.C 20228 

Notification procedure: Superintendent. Management Services 
Division. Bureau of lingraving and Printing; 14th A C Sts.. SW. 
Washington. DC 20228 Attn: Privacy law Information. 

Record access procedures: See notification above. 

Contesting record procedures: See notification above. 

Record source categories: Authorization or revocation statement 
originated by employee. 

Treasury/BEP 00.037 
System name: Union Index—Treasury/BEP. 

Svvtcm location: Bureau of Engraving und Printing. 14th A ( 
Sts . SW. Washington, D.C 20228. 

Categories of individuals covered by the system: Name A litlc of 
designated Union officials to include the President. Vice President 
Secretary. Treasurer. A Stewards. 

Categories of records in the system: I isting of recognized Union 
officials by litlc. bargaining unit, and jurisdiction. 

Authority for maintenance of the system: Executive Order 1I4‘0. 
as amended. 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: Used by management 
personnel for the purpose of normal conduct of established Labor 
Mgmt. Relations business. Copies provided to the Treasury Dept 
U.S Dept of lather and the Civil Service Commission as rcquircJ 
by Treasury Personnel Manual. For additional uses see Appendu 
AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained in file folders. 

Re trio ability: By Union Title 

Safeguards: Maintained in locked file; access limited to 
Labor— Mgmt Relation* staff A Mgmt. officials as required 

Retention and disposal: Retained for duration of recognition id 
the Union and then destroyed by shredding 

System managers* and address: Chief. Office of Industrial Kelt 
lions. Bureau of Engraving and Printing; 1 4th A C Sts.. SW 
Washington. D.C. 20228. 

Notification procedure: Superintendent. Management Scivu- 
Division. Bureau of Engraving and Printing; 14th A C Sts . SW 
Washington, D.C. 20228. Attn: Privacy l-uw Information. 

Record access procedures: See notification above 

Contesting record procedure*: See notification above. 

Record source categories: Provided by recognized union* 
Treasury/BEP 00.038 

Systrm name: Unscheduled Absence Record—Treasury/BEP 

System location: Bureau of Flngruvmg and Printing. 14th A C 
Sts., SW, Washington, D.C. 20228 

Categories of Individuals covered by the system: All Bureau of I n 
graving A Printing cmpkvyccs who have had unscheduled absentee 

Categories of records in the system: Record contains chronoloy^al 
documentation of unscheduled absence*. 

Authority tor maintenance of the system: Federal Personnel 
Manual. 

Routine uses of record* maintained in the .system, including catego¬ 
ries of user* and the purposes ol such uses: Used by an cmpl* * c ' 
supervisor to record the number of times an employee h,^ an 
unscheduled absence. This information is used by Employee Hel¬ 
lion* Branch for statistical reports depicting frequency rate (or 
Bureau employee* It can also be used as a basis for ttounsclior »n 
employed concerning overall job performance. For additional r“U 
tine Uses sec Appendix AA. 

Pol kies und practice* for storing, retrieving, accessing, retaining, 
and disposing of record* in (he system: 
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storage: Maintained in file folders 
kt tritv ability: By name. 

safeguards: Kept in locked ffle cabinets; access to these records 
t restricted to Supervisor and authorized time keeping personnel. 

Urtrntion and disposal: These records arc maintained during an 
c: pk>yee*s tenure with the Bureau and arc destroyed three years 
»ftcr termination by shredding 

system manager!*) and address: Chief, Office of Industrial Rcla 
non Bureau of Engraving and Printing; 14th & C Sts.. SW. 
Washington, D.C. 20228. 

Notification procedure: Superintendent, Management Services 
I>vision, Bureau of Engraving and Printing; 14th & C Sts., SW, 
W sKington. D.C. 20228. Attn: Privacy l.aw Information. 

Record access procedures: See notification above. 

< “olrvtiag record procedures: See notification above. 

Record source categories: Individual employee time Sl attendance 
tu >rd and employee’s supervisor. 

Treasury/BKP 00.039 

S.wcm name: Work Performance Records—Treasury/BEP. 

»>stem location: Bureau of Engraving and Printing; 14th A C 
Si , SW, Washington, D.C. 20228. 

1 u-gorics of individuals covered by the system: All employees 
ai .1 former employees of tlic Office of Audit. 

i .iiegorka of records In the system: Detailed information support- 
woril performance records and reports, such as performance, 
c' iiiation. training, audit assignments, audit progress reports, audit 
v. rking papers and audit files 

uithorHy for maintenance of the system: Public Law 636, 81st 
Emigres*. Bureau of Engraving A Printing Publication No. 7. dated 

iulv 17. 1973. 

kinitioe uses of records maintained in the system, including catego¬ 
ry of users and the purposes of such uses: Used by Chief. Office of 
A kIu for work performance, administrative, management, and 
.nidit purposes to evaluate promotion, training, and reference 
m md for future assignments. Eor additional routine uses see Ap¬ 
pendix AA. 

Policies and practices fur storing, retrieving, accessing, retaining, 
*i 1 'Imposing of records in the system: 

Noragr: Maintained in file folders. 

!u tries ability: Cross referenced by name and audit number or 

title 

Sjirguurds: Area is locked after hours In addition, there are 
H jfied locked controls in the area, depending on the importance 
f r Jministrative purpose. Access limited to Audit personnel. 
Retention and disposal: Retained six years three months; 

IkrMroycd by shredding. 

S>slcm manager!*) and address: t’hicf, Office of Audit, Bureau of 
Pngr.iving and Printing; 14th A C Sts ., SW. Washington, D.C. 

20228. 

v ufkalkm procedure: Superintendent. Management Services 
[> ‘Mon, Bureau of Engraving and Printing; 14th A C Sts., SW. 
Wellington, D.C. 20228. Attn: Privacy loiw information, 
fu^ird access procedures: Sec notification above. 

'■ 1 n i**tuiR record procedures: See notification above. 

R^eurd source categories: Developed internally from within the 
c of Audit or other Offices in the Bureau of Engraving and 
!*nr iu>g or by referral documcnu. 

Treasury/UFO 00.001 

S)ueni name: Administrative Records—Treasury /GEO. 

k\uem location: Bureau of Government Einancial Operations, 
l S iVrpaitment of the Treasury. Washington. D.C 20226. 

» - frgories of individuals covered by the system: Bureau personnel 

< dtrgoriea of records in the system: <1) Civil Defense Cards, (2) 

Mow Vehicle Ihivcrs Permits, (3) IHstribution List of individuals 
ftqi.fvtmg various Treasury publications. (4) Motor Vehicle Ac* 
** 1 Reports. <5) Parking Permits. (6) Treasury Credentials. 

V'ifKirlty for maintenance id (he system: 5 U.S.C. 30L 

Routine uses of records maintained in the system, including catrgo* 

►i users and the purposes of such uses: Used to provide informs* 
“°Wera of Civil Defense Cards, drivers permits, parking 
permits, accident reports, credentials and for servicing public on 


Treasury publications. Eor additional routine uses see Appendix 
AA* 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Hardcopy. 

Retries ability: By name. 

Safeguards: Locked containers. 

Retention and disposal: (1) Destroy upon resignation, retirement 
or transfer; Hold—Individual no longer assigned relocation duties. 
(2) Destroy 3 years from date of separation or 3 years after rescis¬ 
sion of authorization. (3) Destroy when superseded (4) Indefinitely. 
(5) Destroy when superseded. (6) Destroy upon retirement, resigns* 
lion or transfer. 

System manager!») and address: The Systems Manager is: Special 
Assistant (P.A.). Bureau of Government Einancial Operations. U.S. 
Department of the Treasury, Room 600. Treasury Annex No. 1, 
Pennsylvania Avenue and Madison Place. N.W.. Washington, D.C 
20226. 

Notification procedure: Inquiries under the Privacy Act of 1974 
shall be addressed to the Systems Manager as shown above All in¬ 
dividuals making inquiries should provide with their request as 
much descriptive matter as is possible to identify the particular 
record desired. The Systems Manager will advise as to whether this 
bureau maintains the record requested by the individual. 

Record access procedures: Individuals requesting information 
under the Privacy Act of 1974 concerning procedures for gaining 
access or contesting records should write to the Systems Manager 
at the address shown above. All individuals are urged to cxuniinc 
the rules of the U.S. Department of the Treasury published in 31 
CER Part 1(c) concerning requirements of this Department with 
respect to the Privacy Act of 1974 

C ontesting record procedures: See Access above 

Record source categories: Bureau personnel 
Treasury/GKO 00.002 

System name: Check issue records for regular recurring benefit pay¬ 
ments—Treasury/(iEO. 

System location: Bureau of Government Financial Operations. 
U.S. Department of the Treasury. Washington. D.C. 20226 

Categories of individuals covered by the system: (1) Beneficiaries 
of Title II of the Social Security Act. (2) Beneficiaries of Title XVI 
of the Social Security Act. (3) Beneficiaries of the Civil Service 
Retirement System, (4) Beneficiaries of the Railroad Retirement 
System, (5) Beneficiaries of the Eoreign Service Retirement 
System. (6) Holders of Series H Bonds (interest payment). 

Categories of records in the system: Check issue records for regu¬ 
lar recurring benefit payments showing name, check number and 
symbol, address, account number, payment amount, and date of is¬ 
suance for each of the categories of individuals listed above. 

Authority lor maintenance of the system: 5 U.S.C. 301; E.O. 6166. 
June 10. 1933. 

Routine uses of records maintained in the system, including catego¬ 
ric of users and the purposes of such uses: Check issue verification 
for bunking industry. I cdeml investigative agencies. Division of 
Cheek Claims of this bureau, and Departments and agencies for 
whom checks ore issued, and payees. Eor additional routine uses 
see Appendix AA. 

Policies and practices for storing, retrieving, arresting, retaining, 
and disposing of records in the system: 

Storage: Microfilm-magnetic tape for categories of individuals I 
through 4, and category 6. Hard copy for category 5. 

Retries ability: By account number. 

Safeguards: Held in secure buildings. 

Retention and disposal: Indefinitely 

System manager!*) and address: The Systems Manager is: Special 
Assistant (P.A.), Bureau of Government Einancial Operations. U.S. 
Department of the Treasury, Room 600. Treasury Annex No. I, 
Pennsylvania Avenue and Madison Place. N.W., Washington DC 
20226 , 

Notification procedure: Inquiries under the Privacy Act of 1974 
shall be addressed to the Systems Manager as shown above. AU in¬ 
dividuals making inquiries should provide with their request as 
much descriptive matter as is possible to identify the particular 
record desired. The Systems Manager will advise us to whether this 
bureau maintains the record requested by the individual 
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Retard acre** procedures: Individuals requesting information 
under the Privacy Act of 1974 concerning procedure* for gaining 
ftCCCSS or contesting records should write to the Systems Manager 
at the address shown above. All individuals arc urged to examine 
the rules of the U.S. Department of the Treasury published in 31 
CFR. Part 1(c) concerning requirements of this Department with 
respect to the Privacy Act of 1974. Telephone 202-964-X707. 

Contesting record procedures: See Access above. 

Record sourer categories: Vouchers certifications for cheek is* 
suunccs by department* and agencies for whom checks are issued. 

Treasury/GFO 00.003 

System name: Claims and Inquin Records on Treasury checks. 

U.S. currencies, and International claimants—Trca*ury/GFO. 

System location: Bureau of Government Financial Operation*. 
U.S Department of the Treasury. Washington. D.C. 20226- 

Categories id individual* cosered by the system: (I) Payees and 
holder* of Treasury check*. (2) Holder* of mutilated currency. (3) 
Claimants awarded benefits under War Claim* Act and Interna¬ 
tional Claims Settlement Act of 1949 

Categories of record* in the system: (1) Treasury check claim file: 
Treasury check, claim of payee with name and address, settlement 
action taken. (2) Mutilated currency claim file Mutilated currency, 
name of hank assisting claim of individual, settlement action taken. 
(3) Award* for claims for losses sustained by individuals. 

Authority for maintenance of the system: 5 U.S.C. 301: (l) For 
Treasury check claims—31 U.S.C. 71 with delegation of authority 
from Comptroller General of the U.S.; (2) Mutilated currency 
claims-31 CFR 100; (3) International claims—50 U.S.C. 2012; 22 
U.S.C. 1627. 1641, 1642 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (I) Cheek 
Claims—Information is used routinely by the Division of Cheek 
Claims and by indorsers on check* having liability. Federal and 
State investigative agencies. General Accounting Office. Congres¬ 
sional offices and media assistance offices on behalf of payee clai¬ 
mants. <2) Mutilated Currency Claims—Information in files is used 
routinely by employees of the Division of Cash Service* Informa¬ 
tion is furnished to the Internal Revenue Service for claim* of 5000 
dollar* or more. (3) International Claims—Information in files is 
used by employees of the Division of Financial Management, clai¬ 
mant* (awardees) and Foreign Claims Settlement Commission. (4) 
For additional routine uses see Appendix AA. 

Policies and practice* fur storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: (I) Claim file folder*. Card checks, microfilm (2) Cor¬ 
respondence files. (3) Claim file folders. 

Retries ability: (I) Name of payee and check number and symbol. 
(2) Alpha cross-reference to ease number. (3) Name of claimant or 
alpha reference to claim number. 

Safeguards: (I) Secured budding. (2) Secured budding, (3) 
Secured file* in secured building- 

Retention and disposal: (1) Claim files and checks; six years nine 
months; Microfilm— indefinitely. (2) Seven years. (3) Indefinitely. 

System manager**) and address The Systems Manager is: Special 
Assistant (P.A.). Bureau of Government Financial Operations. U.S. 
Department of the Treasury, Room 600, Treasury Annex No. I, 
Pennsylvania Avenue and Madison Place. N.W . Washington, D.C. 
20226 

Notification procedure: Inquiries under the Privacy Act of 1974 
shall be addressed to the System* Manager us shown above. All in¬ 
dividual* making inquiries should provide with their request us 
much descriptive matter as is possible to identify the particular 
record desired. The Systems Munogcr will advise as to whether this 
bureau maintains the record requested by the individual. 

Record access procedures: Individuals requesting information 
under the Privacy Act of 1974 concerning procedures for gaining 
access or contesting records should write to the System* Manager 
at the address shown above. All individual* are urged to examine 
the rules of the U.S. Department of the Treasury published in 31 
CFR Part 1(c) concerning requirements of this Department with 
respect to the Privacy Act of 1974. Telephone 202-964-H707. 

('untesting record procedures: Sec Access above. 

Record source categories: (I) Individual payees of Treasury 
checks, indorsers of Treasury checks, investigative agencies, 
disbursing officers issuing checks, contesting claimants, (2) In 


dividual owner* of mutilated currencies, commercial bank*. 0> 
Awards certified to Treasury for payment by Foreign Claim* Settle 
mcnl Commission, 

Treasury/CFO 00.004 

S>*tcm name: Freedom of Information Requests—Treasury/GFO 

System location: Bureau of Government Financial Operation 
U.S. Department of the Treasury. Washington, D.C. 20226. 

Categories of individual* covered by the system: Individual- 
requesting information. 

Categories of records in the system: Correspondence pursuant tv 
the Freedom of Information Act, internal processing document 
and memoranda, referrals and copies of requested records 

Authority lor maintenance of the system: Freedom of Informally r 
Act. 5 U.S C 552. 31 CFR Part ! 

Routine uses of record* maintained in the system, including catego¬ 
ries of user* and the purpose* of such u*es: For reporting require 
ments as required by the Act; to respond to other Department offi 
cuds who request information regarding persons making a l<’l 
request; evaluation purpose* and determination of volume f 
requests received and the impact on the current workload; prep.. 
lion of budget; disclosures in accordance with Freedom of Inform . 
tion Act. to other agencies when required for coordination of 
response or referral; to Department of Justice for defending la* 
suits; to Congressional Committees: for additional routine uso see 
Appendix AA. 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 

Retries ability: By name of requesters) and date of request. 

Safeguards: Filed in filing cabinet and released only to individual* 
* with legitimate right to review 

Retention and disposal: In accordance with the provisions of thv 
Act and Departmental records management procedures. 

System manager!*) and address: Special Assistant (F.O.I.). Bureau 
of Government Financial Operation*. U.S. Department of the Tied 
sury. Room 600, Treasury Annex No I. Pennsylvania Avenue ami 
Madison Place, N.W., Washington, D.C. 20226. 

Notification procedure: See system manager. 

Record access procedures: Sec system manager. 

Contesting record procedures: See system manager. 

Record vourcc categories: Individual* who make Freedom of In 
formation Act requests. Federal officials responding to Freedom of 
Information Act requests and document* from official record* 

Treasury/CFO 00.00$ 

System name: CFO Personnel Records—Treasury/GFO. 

System location: Bureau of Government Financial Operations, 
Penn, Ave. and Madison Place. N.W.. Washington. D.C. 20226 

Categoric* of individual* covered by the system: All Employee* of 
Bureau (Separated employees—in certain cases) and applicant*. 

Categoric* of records In the system: (A) Official Personnel Folder 
(B) Personnel Roster, (C) l<og* of SF-52’s, (D) Locator Card*. <1 » 
Chronological Journal File, (F) Service Record Card <SF*7), iO 
Correspondence File, tH) Written Verification* of Employment. (I) 
Roster of Retirement Eligible*. (J) Summary of Training tC-rJ 
File), (K) Training Course Nominations. (L) Evaluation of Training 
Program, (M) Tuition Assistance Files, (N) GED Test Score*. (<» 
Executive Development File. (P) Position tastings, (QJ Position 
Descriptions with Evaluation Statement*. (R) Personnel Man-igc 
mcnl Evaluation Survey Reports, <S) Position Maintenance 
Reviews. (T) Applicant Supply File, (U) Suitability File, (V) torn 
live Awards Record. (W) Request for Certification File. (X) Merit 
Promotion File, <Y> Exit Interview File, (/) Performance Appraisal 
File. (AA) Statistical Reports—(Which Show Name*) (l) Personnel 
Statu* Report. (2) Monthly Retiree Report. (3) Monthly FED re 
port. (4) Direct Hire Authority Report. (BB) Registers Worked I Ue. 
(CC) Statements of Employment and Financial Interest 

Authority for maintenance of the system: Executive Order I* 
dated 9-13*54. Federal Personnel Manual, and Title 5 of US Coil* 

Routine uses of record* maintained in the system, including catego¬ 
ries ol user* and the purposes of such uses: A—(I) Proves* personnel 
Actions. (2) Verifying Service Computation Date, (3) I valu 
Qualifications for Promotion. B — (I) Compile Statistical Report* 
(2) For Budget and Manpower Planning, (3) For Promotion Into 
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m. tK>n* (4) Verification of Employment. C—(l) Control of 
h messing SFm52*s, (2) Verify Receipt and Non Receipt of SF-52**. 
iv (I) Emergency Notifications. (2) Liming for Bureau Phone 
Directory, (3) Verification of Employment. K—(I) Regulatory Au¬ 
dits. (2) Personnel Management Evaluations, (3) Compilation of 
IVitJ for Statistical Reports on Personnel Actions. F—(!) Tickler 
System, (2) A Comprehensive and Continuing Record of each Km- 
payee's Status, Skills, etc., (3) Control over budgeted positions 
both filled and vacant, (4) Cards on Separated Employees arc used 
to crify prior employment, G—(t) Data for Statistical Reports, (2) 
Reference of prior actions. H —(1) Verify current or past cmploy- 
m-.nt 1—(I) Retirement Planning Program, (2) Projected Staffing 
PVins. J-K-L-M-N—(I) Record of all training—used for reference 
by i mployment Development Specialist for planning future training 
u* needed. O—(1) Reference by Appraisal Committee and Em 
pk-vee IXvclopmcnt. P-Q—(I) Documented duties of employees for 
or f inal allocated positions. R—(1) Audit and Evaluation of pro* 
grim and specific positions. S—U) Official Record of annual 
rvwew of poiutkm required by ETM. T — CD Cunent Source of 
K< uiimcnt. U—(I) Reconstruction of ease if appealed or grieved, 
0 Ksurc continuity in handling troubled employees, (3) Document 
pii-.itivc efforts made to rehabilitate employees, (4) Serve as source 
t!icurrents for suspensions or reprimands as cases warrant V—(I) 
Ou.tncrfy and Annual Reports. (2) Used as reference to assure ap- 
pipv.tl of an award or amount of award consistent with regulations. 

* - r D Used as statistical base for planning future recruitment ac- 
ti\ i'»cs and reports for Eiscal Year, X—<1) Reconstruction of ac- 
Ui d appeal is filed, (2) Assure compliance with FPM regula¬ 
tion* Y— 41 > Annual statistical report of turnover rale and reasons 
fur U.iv mg, (2) Obtain feedback from supervisors on advisability of 
friunng. Z—(I) To assure employee performance is at least 
vithfadoiy and/or at an acceptable level of competence. AA—(!) 
Maintenance of records for reporting and informational purposes. 
BB—<l) Maintain records of recruitment activities for staffing rc- 
p-fis, (2) Used to assure compliance with CSC regulations. CC — (t) 
t%cd to determine conflict of interest or possible conflict of in¬ 
terest. 1)D—For additional routine uses sec Appendix AA 

I’olick* and practices for storing, retrieving, accessing, retaining, 
■in. imposing of records in the system: 

Storage: Hard copy and in some instances mag-tape. 

K. tnrvability: Alphabetically by name—also in some instances by 
<*tr m/atioo. then social security number. 

safeguards; Personnel Records are locked when unal¬ 
tered-- Access is limited to I*ersonnel Employees. Supervisors, 
Ptomotion Punch. Investigators from CSC. etc.. Top Management, 
am. numbers of Pair Employment Staff. 

Retrntkm and disposal: Records are maintained and disposed of 
in ac< nrdance with General Services Administration Schedule. 

SyrfoaT manager!*) and address: The Systems Manager is: Special 
Assistant (P.A.), Bureau of Government Einancial Operations, U.S. 
Imminent of the Treasury, Room 600. Treasury Annex No. 1. 
Bvmi vtvania Avenue and Madison Place, N.W.. Washington, D.C. 
2022f>. 

^nitration procedure: Inquiries under the Privacy Act of 1974 
dull he addressed to the Systems Manager as shown above All in- 
doaiuals making inquiries should provide with their request as 
iniKli descriptive matter as is possible to identify the particular 
re., id desired. The Systems Manager will advise as to whether this 
Kin, u maintains the record requested by the individual. 
Telephone: 202-964-8707 

Rtvord access procedures: Individuals requesting information 
undet the Privacy Act of 1974 concerning procedures for gaining 
or contesting records should write to the Systems Manager 
it ihc .nJdrcss shown above. AU individuals arc urged to examine 
Wu r (J f the U.S. Department of the Treasury published in 31 
< * R Port 1(c) concerning requirements of this Department with 
,ls Pv*t to the Privacy Act of 1974. 

* testing record procedures: See Access above. 

R*v<»rd s*Mirer categories: Applicant Personnel Action Forms (SF- 
. SF-I7I (Completed by applicant). Payroll Actions References, 
rdilutions) Institutions, etc. 

Treasury/CFO 00.006 

irm name: Identification files on individuals cashing Treasury 
cheeks at the U.S. Treasury —Treasury/GEO. 

s >Mctn location: Bureau of Government Financial Operations, 

s 1 Apartment of the Treasury. Washington. DC. 20226. 


Categories ol Individuals covered by the system: All individuals not 
employed by the Treasury Department cashing Treasury checks. 

Categories of records in the system: (I) Identifying information by 
mime, address, date of birth, social security number, and agency 
responsible for issuance of check. (2) Film records with picture and 
other identification. 

Authority for maintenance ol the system: 5 U.S.C 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (I) Identification for 
check cashing purposes. (2) Identification for check cashing pur¬ 
poses and for apprehension of forgers. (3) For additional routine 
uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper file in individuals handwriting; Film. 

Rctrkvability; By name; By identification number and dale. 

Safeguards: Locked files; By contractor in secured building. 

Retention and disposal: Indefinite 

System manager**) and address: The System* Manager is: Special 
Assistant (P.A.), Bureau of Government Einancial Operations. U.S. 
Department of the Treasury, Room 600. Treasury Annex No. I, 
Pennsylvania Avenue and Madison Place. N.W., Washington. DC. 
20226. 

Notification procedure: Inquiries under the Privacy Act of 1974 
shall be addressed to the System* Manager as shown above. AU in¬ 
dividuals making inquiries should provide with their request as 
much descriptive matter us is possible to identify the particular 
record desired. The Systems Manager will advise as to whether this 
bureau maintains the record requested by the individual. 

Record access procedures: Individuals requesting information 
under the Privacy Act of 1974 concerning procedures for gaining 
access or contesting records should write to the Systems Manager 
at the address shown above. AU individuals are urged to examine 
the rules of the U.S. Department of the Treasury published in 31 
CFR Part 1(c) concerning requirements of this Department with 
respect to the Privacy Act of 1974. 

Contesting record procedures: See Access above. 

Record source categories: Government Departments and Agencies 
requiring services of Treasury Department for issuance ami pay¬ 
ment of Treasury checks. 

Treasttry/GFO 00.011 

System name: Individual Retirement Cards, 

SF2806—Treasury/GEO. 

System location: Bureau of Government Financial Operations, 
U.S, Department of the Treasury. Washington. D.C. 20226. 

Categories of individuals covered by the system: Employees of the 
Bureau. 

Categories of records in the system: Individual retirement cards 
maintained to record annual contribution to the Retirement Fund of 
each employee. 

Authority for maintenance of the system: Public Law No. 142, 
February 14. 1922, 42 Slat 364. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the Bureau to 
record annual contribution to the Retirement Fund. For additional 
routine uses see Appendix AA. 

Polkics and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Card 

Retrievability: By name. 

Safeguards: AU persons requesting information arc screened 

Retention and disposal: Retained for tenure of employment then 
transferred to CSC or other Government agency 

System manager**) and address: Special Assistant (P.A.), Bureau 
of Government Financial Operations. U.S- Department of the Trea¬ 
sury. Room 600, Treasury Annex No. t, Pennsylvania Avenue and 
Madison Place, N W . Washington. D C. 20226 

Notification procedure: Inquiries under the Privacy Act of 1974 
shall be addressed to the Systems Manager as shown above All in¬ 
dividuals making inquiries should provide with their request as 
much descriptive matter as is possible to identify the particular 
record desired. The Systems Manager will advise as to whether this 
bureau maintains the record requested by the individual. 
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Record »ctt» procedures: Individuals requesting information 
under the Privacy Act of 1974 concerning procedures for gaining 
access or contesting records should write to the Systems Manager 
at the address shown above or telephone him at the following 
number 202-964-8707. All individuals arc urged to examine the rules 
of the U.S. Department of the Treasury concerning requirements of 
this Department with respect to the Privacy Act of 1974 

Contesting record procedures: Sec Access above. 

Record source categories: Bureau personnel office. 

Treasury/CFO 00.007 

System name: Payroll A Pay Administration—Treasury/GFO 

System location: Bureau of Government Financial Operations. 
U.S. Department of the Treasury. Washington, D.C. 20226. 

Categories of individuals covered by the system: AU Kmployccs of 
Bureau & Separated Employees. 

Categories of records in the system: (A) Official Payroll 
Folder—-(II Levy A Garnishment Records. (2) SF-1192—Savings 
Bond Authorization; (3) SF-1198—Allotment of Pay to Saving Ac¬ 
count; (4) SF-1189— Payment of Wages to Financial Organization. 
(5) Copies of SF-50— Notification of Personnel Action; (61 
Withholding Tax Exemptions; <7| Copy of Health Benefit Designa¬ 
tion; (8) Copy of Life Insurance Forms; (9) Payroll Change Slips. 
(10) Combined Federal Campaign Designations; (ID Copy of SF- 
1150. (B> Time A Attendance Reports (TUS-430)-(l) SF-71 
Request for Leave; (2) Court Leave Documents; (3) Request for 
Advancement of Leave. (C) Payroll Comprehensive Listing—(I) 
Current Payment Information; (2) Record of I .cave Earned and 
Used; (3) All Deductions from Pay; (4) Personnel Information such 
as Grade, Step. Salary, Title. Date of Birth, Social Security 
Number, Veterans Preference. Tenure, etc. (D) Payroll Control Re¬ 
gisters. 

Authority for maintenance of (hr system: Title 6—Pay, Leave A 
Allowances. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and I hr purposes of such uses: (A) PaytoU Preparation. 
(B) Issuance of W-2 Forms for Tax Purposes. (C) For additional 
routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: Records are stored, main¬ 
tained and disposed of in accordance with General Services Ad¬ 
ministration Schedules. 

System manager!s) and address: The Systems Manager h: Special 
Assistant (P.A.), Bureau of Government Financial Operations, U.S. 
Department of the Treasury. Room 600, Treasury Annex No I, 
Pennsylvania Avenue and Madison Place. N.W., Washington, D.C. 
20226. 

Notification procedure: Inquiries under the Privacy Act of 1974 
shall he addressed to the Systems Manager as shown above. All in¬ 
dividuals making inquiries should provide with their request as 
much descriptive matter as is possible to identify the particular 
record desired. The Systems Manager will advise as to whether this 
bureau maintains the record requested by the individual 

Record access procedures: Individuals requesting information 
under the Privacy Act of 1974 concerning procedures for gaining 
access or contesting records should write to the Systems Manager 
at the address shown above. AU individuals are urged to examine 
the rules of the U S. Deportment of the Treasury published in 31 
CFK Part 1(c) concerning requirements of this IX-partmcnt with 
respect to the Privacy Act of 1974. Telephone 202-964-8707. 

Contesting record procedures: See Access above. 

Record source categories: From individual Bureau employees. 

Treasury .'CFO 00.008 

System name: Personnel Security Records—Treasury /GFO. 

System location: Bureau of Government Financial Operations. 
Pennsylvania Avenue and Madison Place. N.W.. Washington. D.C. 
20226 

Categories id indbkiuals cohered by the system: Employees and 
applicants for position in the bureau. 

Categories of records in the system: Results of full field investiga¬ 
tions. national agency checks and written inquiries, and other 
limited investigations. 

Authority for maintenance of the system: Public Law 81-733, Lx- 
ecutive Order 10450. and Treasury Order 82. 


Routine uses of records maintained in the system, including catego¬ 
ric* of users and the purposes of such uses: The records .if c 
reviewed for purpose of granting clearances for employees to occu- ' 
py nonsensitive and sensitive positions. For additional routine use* | 
see Appendix AA. t ! 

Policies and practices lor storing, retrieving, accessing, retain) i , I 
and disposing of records In the system: The records arc hard cop\. 
filed alphabetically by name and stored in a safe cabinet seemed 
with a combination lock. Access to the records is restricted to key 
personnel who have been granted clearances to occupy critical sen 
strive positions. The records on employees arc retained by the t-u 
rcau during their employment. The records on applicants nut 
selected and separated employees arc returned to the investigating 
agency. 

System manager! «> and address: The Systems Manager is: Spewi.il 
Assistant (P.A.). Bureau of Government Financial Operations. I s 
Department of the Treasury. Room 600. Treasury Annex No. 1. 
Pennsylvania Avenue and Madison Place, N.W.. Washington. I) i* 
20226. 

Notification procedure: Inquiries under the Privacy Act of 19 4 
shall be addressed to the Systems Manager us shown above. AH in 
dividuals making inquiries should provide with their request as 
much descriptive matter as ts possible to identify the particular 
record desired. The Systems Manager will advise as to whether tin* 
bureau maintains the record requested by the individual. Telephone 
202-964-8707 

Record access procedures: Individuals requesting information 
under the Privacy Act of 1974 concerning procedures for gaining 
access or contesting records should write to the System Manager at 
the address shown above. All individuals are urged to examine the 
rules of the U.S. Department of the Treasury published in 31 O R 
Part 1(c) concerning requirements of this Department with rt'pul 
to the Privacy Act of 1974. 

Contesting record procedures: See Access above. 

Record source categories: Sources arc applicants, employers, 
former employers, references, fellow workers, neighbor*, cdtwj 
lion a 1 authorities, military records, police, and criminal records, 
credit records and others as required 

Treasury/GFO 00.012 

System name: Prccomplaint Counseling and Complaint Activi¬ 
ties — GFO. 

System location: B/GFO— U.S. Treasury Department. Treasury 
Annex No. I Madison Place & Penna. Avc.. N.W Washington. 

D C 20226 

Categories of individuals covered by the system: Employee* ‘ V 
ing services of EEO Counselors. 

Categories of records in the system: Monthly prccomplaint activity 
reports from twelve Disbursing Centers and Headquarters 

Authority for maintenance of the system: 5 U.S.C. 7154, 42 U.S C. 
200c-16; E.O. 11478; and 5CER 713. 

Routine uses of records maintained in the system, including catcga- 
ries of usrrs and the purposes of such uses: Used to keep records «»n 
EEO Counseling activities for monthly submission to Trca*ui> 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinet 

RetrievubitHy: Filed by station and dale of receipt 

Safeguards: Staff supervision during day. Records under lovk ir*l 
key. 

Retention and disposal: Reports destroyed al the end ol (*nir 
years. 

System manager!*) and address: Bureau of Government I tr. 1 ul 
Operations, Treasury Annex No. 1. Madison Place A Penru j 

N W , Washington. DC. 20226. 

Notification procedure: Inquiries under the PRIVACY A( t 
1974 shall be addressed to the System Manager a* shown 
AU individuals making inquiries should provide with their request 
us much descriptive matter as is possible to identify the pafti.virir 
record desired The Systems Manager will advise as to whcthei ihn 
bureau maintains the record requested by the individual 

Record access procedures: Individuals requesting infoim**" ,n 
under the Privacy Act of 1974 concerning procedures for v .-unm* 
access or contesting records should wntc to the Systems Munafa** 
at the address shown above, AH individuals arc urged to examine 
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it: iuk» of the U.S. Department of the Treasury published in 31 
C! R f'art 1(c) concerning requirements of this Department with 
re eel to the Privacy Act of 1974. 

(YratrxUag record procedures: See Access above. 

Record source categories: Monthly submissions by Disbursing 
(Y icrs and Headquarters. 

Treasury /CFO 00.009 

System name: Postal Savings Deposit*—Treasury/GFO. 

system location: Bureau of Government Financial Operations, 
t i Department of the Treasury. Washington. D.C. 20226. 

(Ytrgories of individuals covered by the system: Postal Savings 

drporitOOk 

( truories of records in the system: (I) Account cards of Open 
IX; >s»ts. (2) Paid cases from 1967. (c) Record of reissued cer- 

uficalcs. 

iliority for maintenance of the system: 39 U.S.C. 5225-5229 31 

O R 257, 

R "Utkie uses of records maintained in the system, including catego¬ 
ric of users and the purpoar* of such uses: For payment by deposi¬ 
tor legal representatives, heirs; Internal Revenue Service Inspec¬ 
tor fur tax purposes. For additional routine uses see Appendix 

AA 

1‘chctet and practices for storing, retrieving, accessing, retaining, 
and ivposing of records in the system: 
storage: Filing system. 

KctrirvabilHy: Name, account number, within Post Office, City, 
Sue. by Postal Data Center. 

Safeguard* In secured Tiling system. Accessible only to office 

personnel. 

R» 'ration and disposal: Closed eases; disposed after payment (10 
yn Open accounts; indefinitely. 

S> inn manager! k> and address: The Systems Manager is: Special 
Avi-iunt (P.A.). Bure.ui of Government Financial Operations. U.S. 
Dcptrimenl of the Treasury. Room 600, Treasury Annex No I, 
FY Lsytvinig Avenue and Madison Place, N W.. Washington. D.C. 

20T6. 

N t ideation procedure: Inquiries under the Privacy Act of 1974 
sh.! be addressed to the Systems Manager at shown above. All in- 
divkhtda making inquiries should provide with their request us 
nit descriptive matter as is possible to identify the particular 
rtn id desired. The Systems Manager will advise as to whether this 
hiro .ij maintains the record requested by the individual. 

Record access procedures: Individuals requesting information 
unde i the JVivacy Act of 1974 concerning procedures for gaining 
a*. ^ or contesting records should write to the Systems Manager 

•** tl: -ddress shown nbovc. All individuals are urged to examine 
uh. n.ilcs of the U.S Department of the Treasury published in 31 
O R Part 1(c) concerning requirements of this Department with 
n* r^ i to the Privacy Act of 1974. Telephone 202-964-8707, 

1 *• i•(« Ming record prwtdum: Sec Access above 

Rrrard MHirce categories: Records received from the Post Offkc 

IXr rtmciu. 

Trrwury/fiFO 00.010 

»uunc: Records of Accountable Officers* authority with 
1 rcasury—Treasury /GFO. 

SyMvin location: Bureau of Government Financial Operations. 

1 s ‘Apartment of the Treasury . Washington. D.C. 20226. 

* of individuals covered by the system: (I) Disbursing Of- 

Ikxts t2) Certifying Officers; (3) Agent Cashiers; (4) Designated 

Agents 

(:,f TC^ries ol records in the system: Records arc maintained on 
w -'Mvt listed accountable officcis showing the designation or 
tni. -vu] ol the officer to act in the specified capacity pursuant to u 

r luthorizatkm. 

Audmrity for maintenance of the svstem: 5 U.S.C. 301; KX>. 6166, 

June 10. 1933. 

R"uiu»e u%«» ol records maintained in the system, including catcgo- 
<4 users and the purpose* of such uses: Banking institutions, 
i Reserve Banks, Government agencies and other bureaus 
^ ,,f ccs of the Treasury Department for verification of informa- 
*’•' authority of accountable officers to determine propriety of 

** !l uken by such individuals. For additional routine uses see 

Appendix AA. 
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Card files. 

Retrieve MI it*: By mime 

Safeguards: Held in secured buildings. Disbursing Officeix file is 

locked. 

Retention and disposal: Indefinitely. 

System manager!*) and address: The Systems Manager is: Special 
Assistant (P.A.), Bureau of Government Financial Operations. U.S 
Department of the Treasury, Room 600. Treasury Annex No. I. 
Pennsylvania Avenue and Madison Place, N.W.. Washington. D.C 
20226. 

Notification procedure: Inquiries under the Privacy Act of 1974 
shall be addressed to the Systems Manager as shown above. All in¬ 
dividuals making inquiries should provide with their request as 
much descriptive matter as is possible to identify the particular 
record desired. The Systems Manager will advise as to whether this 
bureau maintains the record requested by the individual 

Record access procedures: Individuals requesting information 
under the Privacy Act of 1974 concerning procedures for gaining 
access or contesting records should write to the Systems Manager 
at the address shown above. All individuals arc urged to examine 
the rules of the U.S. Department of the Treasury published in 31 
CFR Part 1(c) concerning requirements of this Department with 
respect to the Privacy Act of 1974. 

Contesting record procedures: See Access abovc. 

Kreurd source categories: Government Departments and Agencies 
requinng services of Treasury Department for issuance and pay¬ 
ment of Treasury checks. 

Treasury/Mint 00.001 

System name: Applicant and Information Forms for Circ.it Plaza 
Parking Permits—Treasury/Mint. 

System location: Administrative Services Division. Warner Build¬ 
ing. Room 906. 501 13th Street, N.W, Washington. D.C. 20220 

Categories of individuals covered by the system: Mint federal em¬ 
ployees. 

Categories of records in the system: (a) Applicant’s name; home 
address; home and office telephone numbers: place of employment; 
social security number, years of Federal service; make, model, 
year and license number of automobile. 

Authority for maintenaner of the system: Federal Property 
Management Regulations—Temporary Regulations D-47 5 USC 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (a) Uses: To determine 
parking entitlement, (b) Categories of users: Appropriate ugency 
and General Services Administration officials, (c) Purpose of use: 

1 air determination of parking permit entitlement <d) For additional 
routine uses see Appendix A A 

Politics and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper documents 

Krtrirvability : By applicant's name. 

Safeguards: Combination safe file accessible by authorized per 
sonncl only. 

Ketration and disposal: Applications arc maintained one year and 
then destroyed by shredding 

System manager!*) and address: Chief, Administrative Services 
Division. Bureau of the Mint. Warner Building. Room 906. 501 Hth 
Street, N.W., Washington. D.C. 20220 

Notification procedure: Sec Sy stem Manager for address to which 
inquiries may be directed or address at which the individual may 
present a request as to whether a system contains record* rerunn¬ 
ing to himself. The individual must supply name. 

Record access procedures: See System Manager for information 
on procedures for gaining access to and contesting rccordv 

i«»n testing record procedures: See access above 

Record source categories: Information votunUirily provided by ap¬ 
plicant 

Treasury/Mint 00.002 

System name: Applicants for selection for the current Annual Assay 
Commission. and members of former i'ommis 
sions —Treasury/Mint. 
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System location: Treasury Building, Office of the Director of the 
Mint. 15th A Pennsylvania Avenue, N.W.. Washington. D.C. 20220. 
Warner Building. 501 13th St. N.W., Washington. D.C. 20220. 

Categories of individuals covered by the system: Members of 
public seeking appointment by President to Assay Commission and 
their sponsors or endorsers, and members of former Commissions. 

Categories of records In the system: Biographies of candidates and 
correspondence with applicants, sponsors and endorsers. 

Authority lor maintenance of the system: II U.S.C. 363. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (a) Used to screen appli¬ 
cants for Presidential selection and to determine whether applicants 
had previously served on Assay Commission, (b) Used by ap¬ 
propriate agency officials and other Federal officials responsible 
for processing selection. <c) Used to select a committee to tcsl the 
nation's coinage (d) For additional routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper documents. 

Retriev ability: By name 

Safeguards: Accessible only to appropriate agency and other 
Federal officials Secured Files. 

Retention and disposal: Retained permanently. 

System managers) and address: Administrative Assistant to the 
Director, Treasury Building. Room 2064, 15th & Pcnasylvania 
Avenue. N.W . Washington, D.C. 20220. 

Notif Hat ion procedure: Same as listed under System Manager In¬ 
dividuals are required to furnish name. 

Record access procedures: For information on procedures for 
gaining access to and contesting records, individuals may contact 
the following official: Chief. Information Systems and Documenta¬ 
tion Branch, Bureau of the Mint, Room 912, Warner Building. 
Washington, D.C 20220. 

Contesting record procedures: Sec access above. 

Record source categories: Information submitted voluntarily by 
general public and Congressional or other endorsers and sponsor*. 

Treasury/Mint 00.003 

System name: Cash Receivable Accounting Information 
System—T rcasury / M int 

System locution: Washington. DC, Bureau of the Mint, Warner 
Building, 501 13th Street, N.W'. Philadelphia, PA. United States 
Mini. Independence Mall. I>cnvcr. CO, United States Mini, 320 
West Colfax Avenue. San Francisco, CA. United Stales Assay Of¬ 
fice, 155 Hermann Street. New York, NY, United States Assay Of¬ 
fice. 32 Okl Slip Street. Fort Knox, KY. United States Bullion 
Depository. San Francisco, CA. United States Old Mint. K8 Fifth 
Street 

Categoric* of individuals covered by the system: F.mployccs and 
former employees of the Bureau of ihe Mint and the general public 
who have: (a) Served on jury duty when employed by ihe Bureau 
of the Mint. <b> Paid for lost government property belonging to the 
Mint (c) Purchased numismatic items from Mint sales outlets. 

Categories of record* in the system: (I) Cash received from Mint 
employees who have served on jury duty or received witness fees. 
(2) Cash received from Mint employees and general public for lost 
government property, assay sample work and cash sales of over- 
thc-counlcr numismatic items. 

Authority for maintenance of the system: 5 USC 5537 (Fees for 
jury service); 31 USC 369 (Sale of numismatic items). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (A) Use: to record cash 
payment made to the Mint by employees, former employees and 
general public for services, lost government property and jury and 
witness fees. (B) Categories of Users: accounting office, managers 
and supervisors and government officials. (C) Purpose of Usc—to 
account for cash receivables. (D) For additional routine uses sec 
Appendiv AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper Documents. 

Retries ability: Name or number substitute. 

Safeguard*: Storage in filing cabinets with access by authorized 
accounting personnel 


Retention and disposal: General records control schedule, GAO 
rules and regulations. Bureau of ihe Mint Records Control 
Schedule. Destroyed in accordance with General Services Admtnt*- 
tration regulations. 

System manager!*) and address: Treasury Department, Bureau of 
the Mint, 15th A Pa Avc.. N.W., Washington. D.C. 20220, Finan¬ 
cial Manager. Philadelphia. PA 19106, United States Mint, Indepen 
dcncc Mall, Budget and Accounting Officer. Denver. CO W204, 
United States Mint. 320 West Colfax Avenue. Budget and Account¬ 
ing Officer; San Francisco, CA 94102. United States Assay Office. 
155 Hermann Street, Budget and Accounting Officer; New York. 
NY 10005. United States Assay Office, 32 Old Slip Street, Budget 
and Accounting Officer; Fort Knox. KY 40121. United Stale* Bul¬ 
lion Depository. Officer in Charge. San Francisco. CA 94tin. 
United States Old Mint. 88 Fifth Strccl. Budget and Accounting 
Officer. 

Notification procedure: Same as included in System Manage: \n 
employee or former employee is required to show an identification 
such as: (A) Employee identification. (B) Driver’s license (( > 
Other means of identification including social security number nd 
date of birth. 

Record access procedures: For information on procedure* h't 
gaining access to and contesting records, individuals may contact 
the following official: Chief. Information Systems and DocumcnU 
tion Branch. Bureau of Ihe Mint, Room 912. W'amcr Building, 
Washington. D.C. 20220. 

Contesting record procedures: Sec access above. 

Record source categories: Bureau employees and appropriate 
agency officials. 

Treasury/Mini 00.004 

System name: Confidential Statements of Financial In 
terest—Trcasury/Minl. 

System location: Bureau of the Mint, Warner Building. 501 Mih 
Street. N.W., Washington. DC. 20220 

Categories of individuals covered by the system: Employee* 'p«. 
cial employees, consultants, and advisers of the Bureau of the Mini 
who are required to file statements of financial interest. 

Categories of records in Ihe system: Statements of Employment 
and Financial Interests 

Authority for maintenance of the system: 18 U.S.C. 207, 208. 5 

CFR 735.406 and 31 CFK 0.735-70 through 0.735-235. 

Routine uses of records maintained In the system, including cau-jo- 
ries of users and the purposes c»f such uses: (a) Used to record, docu¬ 
ment. and maintain required financial interest statements subnuttcJ 
by Bureau employees under Treasury Department regulation v In 
refer, where there is an indication of a violation or potential vi. U 
lion of law, whether civil, criminal, or regulatory in nature. I»> the 
appropriate Federal agency charged with the responsibility id in¬ 
vestigating or prosecuting such violation or charged with enfuruitg 
or implementing the statute, or rule, regulation, or order issued pur¬ 
suant thereto, (b) Categories of user* agency officials* who h.ivi: a 
need for the record in Ihe performance of their duties and other 
Federal officials charged with law enforcement rcsponsibilitn. . U') 
Purpose to maintain current financial interest statement* to avoid 
conflicts of interest, (d) For additional routine uses sec Appendix 
AA. 

Policies and practices for storing, retrieving, accessing, reluming, 
and disposing of record* in the system: 

Storage: Paper documents. 

Retriev ability: By name. 

Safeguards: Files arc kepi in a locked metal file cabinet in 
area accessible to authorized agency officials. 

Retention and disposal: Records arc maintained as long a* ihe cm 
ployce is with the Bureau. 

System manager!*) and address: Personnel Officer, Bureau < f the 
Mint. Warner Building, Mil \Mh Street. N.W . Washington 1>C 
20220 . 

Notification procedure: Same address and individual listed under 
System Manager. The employee may be required t»* sbo* •»" 
identification such os: employee identification, driver’s license ^ 
other means of identification which will clearly Wcnlifv an nv 
dividual. 

Record access procedures: For information on procedure ■'** 
gaining access to and contesting records, individuals muv cont**d 
the following official Chief. Information Systems and Document-* 
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Uon Brandi* Bureau of ibe Mini, Room 912. Warner Building. 
\N hmgtofi, D.C. 20220. 

ntesting record procedures: Sec access above. 

.Ucurd »urce categories: Submitted by individual. 

Treasury/Mini 00.005 

Sy-tcin name: Current F.mployec Security Identification 
Record—Treasury/Mint. 

Mstrm location: Philadelphia, Pennsylvania, United States Mint. 
Independence Mall Denver. Culontdo. United Stales Mint. 320 
9e*t Colfax Avenue. San Francisco. California. United States 
A mv Office, 155 Hermann Street. New York. New York. United 
Sutcs Assay Office. 32 Old Slip Street. West Point. New York, 
United States Bullion. Depository. Fort Knox, Kentucky, United 
St.ies Bullion, Depository. San Francisco. California. United 
Stales Old Mint, 88 Fifth Street. 

1 .•»«*goriex of individuals covered by Ibe system: Current Bureau of 
tb Mint employees. 

i ^egortes of records in the system: Security informal ion system 
uk-vI to verify proper admittance to restricted areas within the Mint 
J • lies detailed under "LOCATION** The card record (Mint 
I : otm 8925) names the employee, provides date and place of birth; 
dc riptivc data on height, weight, hair and eyes; office and divi¬ 
sion m which employed; along with photograph and signature of the 
cn I'loycc. The record also indicates approval by facility manage 
im 1 * * * V 1 for the issuance of persona! identification to the employee, 
which i\ subsequently carried by the employee. 

Xuthoritj for maintenance of the system: 40 U.S.C. 318 — 318c. 
Treasury Department Order No. 177-25. dated August 8. 1973. 

ki'utinc uses of records maintained in I he system, including catego¬ 
ric ol users and the purposes of such uses: (a) Use: security access 
control (b) Categories of Users: security Force Officers, (c) Pur 
p of Use. protection of persons and property, td) For additional 
n*o»ine uses see Appendix A A 

IVrikks and practices foe storing, retrieving, accessing, retaining, 
«kJ disposing of records in the system: 

Murage: Record is 5 inches x 8 inches card filed in Kardex 
Bji*Kt of circular-type index system. 

Rri no ability: Alphabetical by name. 

Safeguards Maintained in secure urea by Security Force Of¬ 
ficers 

luicniiaa and disposal: Records arc retained until separation of 
lb mploycc and arc destroyed upon termination in accordance 
widi General Services Administration rules and regulations 

S>stcm manager! s) and add revs: Treasury Department, Bureau of 
tli Mint, Warner Building. 501 13lh St., N.W., Washington, D.C, 
Chief of Security (Coordinator); United States Mint. Inde- 
peruDnee Mall, Philadelphia, Pa. 19106. Security Officer (Facility 
Mu'.iger); United States Mint, 320 West Colfax Avenue. Denver, 
Colorado 80204. Security Officer (Facility Manager); United Slates 
A' jy Office, 155 Hermann Street. San Francisco, Cm 94102, 
Security Officer (Facility Manager); United States Assay Office, 32 
(Wu Slip Street, New York. N.Y. I0U05. Security Officer (Facility 
M.tiugcr); United States Bullion, Depository. West Point. New 
Vort 10996. Security Officer, NYAO (Facility Manager). United 
Stn v ^ Bullion Depository. Fort Knox. Kentucky 40121. Security 
Captain (Facility Manager); United States Old Mini. 88 Fifth 
M t. San Francisco. Ca. 94103. Security Force Captain (Facility 
M^uger). 

N *4ifkatfaa procedure: Same as shown under System Manager. 
5 1 employee is free to examine his card record upon request, after 
pr "F<riy identifying himself as the employee of record. The follow - 
tn^ would be used lo prove identity: (a) Employee identification; 
Driver’s license; (c) Other acceptable personal documents. 

Record access procedures: For information on procedures for 
*j urm * access to and contesting records, individuals may contact 
following official: Chief of Security, Bureau of the Mint. Room 
; on - Warner Budding. 501 13th Street. N.W., Washington. DC. 

1 'testing record procedures: See access above. 

Record source categories: Personal information provided by cm- 
P» tV| <c himself and identification approval by management staff. 

Treasury/Mint 00.006 

Sw.*n name: F mploycc and Former Employee Travel and Training 

V i ounting Information System—Treasury/Mint 


System locution: Washington. DC. Bureau of the Mint, Warner 
Building, 501 13th Street, N.W. Philadelphia, PA, United States 
Mint. Independence Mall. Denver. CO, United States Mint, 320 
West Colfax Avenue. San Francisco. CA. United States Assay Of¬ 
fice, 155 Hermann Street. New York, NY, United States Assay Of¬ 
fice, 32 Old Slip Street. Fort Knox. KY. United Slates Bullion 
Depository. San Francisco. CA, United States Old Mint. 88 Fifth 
Street. 

Categories of individuals covered by the system: Employee* and 
former employees of the Bureau of the Mint who have engaged in 
travel and training. 

Categories of records in the system: (I) SF 1166 Voucher and 
Schedule of Payments with supporting documents such as: (A) SF 
1012 Travel Voucher. tB) SF 1038 Application and Account for Ad¬ 
vance of Funds. (2) Travel Authorities. (3) Government Travel 
Request SF 1169, (4) Request, Authorization. Agreement and Cer¬ 
tification of Training 

Authority for maintenance of the system: 5 U.S.C. Chapter 41 
(Training) ami Chapter 57 (Travel). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpose* ol such uses: (A) Use: To record 
travel and training information on all Mint employees and former 
employees for the purpose of making disbursements (B) Categories 
of Users: Accounting office, managers and supervisors and govern¬ 
ment officials. (C) !*urposc of Use* To administer the travel pro¬ 
gram of the Bureau in accordance with the regulations. Also, to 
assist the Personnel Division in ad ministering the training program 
(D) For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper Documents, 

Retries ability: Name or number substitute. 

Safeguards: Storage in filing cabinets with access by authorized 
accounting personnel 

Retention and disposal: General Records Control Schedule. GAO 
rules am! regulations. Bureau of the Mint Records Control 
Schedule, Destroyed in accordance with General Services. Ad 
ministration regulations. 

System manager!*) and address: Treasury Department. Bureau of 
the Mint, 15th St & Pa. Avc.. N.W.. Washington. DC 20220, 
Financial Manager; Philadelphia, PA 19106. United States Mini. In¬ 
dependence Mall. Budget and Accounting Officer; l>cnvcr, CO 
80204, United States Mint, 320 West Colfax Avenue. Budget and 
Accounting Officer; San Francisco, CA 94102. United States Assay 
Office. 155 Hermann Street. Budget and Accounting Officer. New 
York. NY 10005. United States Assay Office. 32 Old Slip Street, 
Budget and Accounting Officer; Fort Knox, KY 40121. United 
States Bullion Depository. Officer in Charge; San Francisco. CA 
94103. United States Old Mint. 88 Fifth Street, Budget and Ac¬ 
counting Officer 

Notificatkm procedure: Same as included in System Manager An 
employee or former employee is required to show an identification 
such as: (A) Employee identification. (B) Drivers* license. (C) 
Other names of identification including social security number and 
date of birth. 

Record access procedures: For information on procedures for 
gaining access to and contesting records, individuals may contact 
the following official Chief. Information Systems, and Documenta¬ 
tion Branch, Bureau of the Mint, Room 912. Warner Building, 
Washington. D.C. 20220. 

Contesting record procedures: Sec access above 

Record source categories: Bureau employees and appropriate 
agency officials 

Treasury/Mint 00.007 

System name: Employee. Former Employee and Visitors, Occupa¬ 
tional Safety and Health. Accident and Injuries Records; and 
Claims for Injuries or Damage Compensation 
Records—Treasury/Mint. 

System location: Locution and Category of Records Maintained 
Washington. DC., Bureau of the Mint. Warner Building. SOI 13th 
St N.W., Accident/Injury/Illness Records, Vehicle Accident, and 
Claims Against the Government; Philadelphia. Pennsylvania, 
United Slates Mint, Independence Mall. Accklcnl/lnjury/Illness 
Records. Health Records, Motor Vehicle Accident Data. Claims 
Against the Government, Safety F.quipmcnt Logs, and Operators 
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Training/licensing; Denver, Colorado, United State* Mint, 320 
West Colfax Avenue. Accidcnt/Injury/Illness Records. Health 
Records. Motor Vehicle Accident Data. Claims Against the 
Government, Safety Equipment Logs, and Operators licensing; 
San Francisco. California. United States Assay Office. 155 Her¬ 
mann Sleet. Accklcnt/lnjury/Illness Records, Health Records. 
Motor Vehicle Accident Data, Claims Against the Government. 
Safety Equipment la>gs. and Operators Training/Licensing; New 
York. New York. United States Avsay Office, 32 Old Slip Street, 
Accidcnl/lnjury/IItncss Records, Health Records. Motor Vehicle 
Accident Data. Claims Against the Government, and Safety Equip¬ 
ment Iahis; West Point. New York. United States Bullion Deposi¬ 
tory, Acckknt/lnjury/lllncss Records, and Motor Vehicle Accident 
Data; Fort Knox. Kentucky, United States Bullion Depository. Ac¬ 
cident/In jury/Illness Records. Motor Vehicle Accident Oita, and 
Claims Against the Government; San Francisco. California, United 
States Old Mint. 88 Fifth Street, Accidcnt/Injury/Ulnes* Records. 
Motor Vehicle Accident Data. Claims Against the Government. 
Safety Equipment Issuance, and Operators Licensing. 

Categories of individuals covered by the system: Bureau of live 
Mint employees, former employees and visitors to Mint offices and 
facilities, reporting accidents and injuries occurring on Federal 
Government projvcrty or in areas immediately adjacent to Govern¬ 
ment property, for which potential liability exists due to local laws. 

Categoric* of records in the system* (Sec Location) 

Authority for mahitrnance of the svstrin: 29 U.S.C. «*H, E.O. 
11807, 28 U.S.C 2680 ct seq ; 31 CFR Pait 3. 31 U.S.C. 240-243; 31 
CFR Part 4 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (1) Information in these 
records is used for the following purpose*; (a) Accident prevention, 
reduction und compilation of statistics, (b) Accident investigations. 
(c> Determination of Government liability under Federal Tort 
Claims Act. <d) Determination of Government liability under Milita¬ 
ry Ptrsonncl and Civilian Employees* Claim* Act. (c) Determina¬ 
tion of employee compensation benefits under Federal Employees* 
Compensation Act. (f) Health and medical treatment and care to 
employee* and assuring industrial hygiene improvements. <g) Deter¬ 
mining accountability for safety equipment. (2) Information in these 
records may be provided to appropriate agency officials and offi¬ 
cials of the following other Federal agencies responsible for the ad¬ 
ministration of relevant program* or the evaluation, adjudication, 
litigation and settlement of claims by or against the Government: 
(a) Department of loibor, (b) Department of Justice, (c) General 
Accounting Office, (d) Civil Service Commission, (e) Social Securi¬ 
ty Administration. (3) For additional routine uses sec Appendix 
AA. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper documents. 

Retries ability: by name 

Safeguards: Locked container* in Safety Health Office available 
to authorized personnel only, 

Retention and dfcpusal: Records are retained in accordance with 
Genera) Records Control Schedule*, and Bureau of the Mint 
Record* Control Schedules; and arc destroyed in accordance with 
General Services Administration rules and regulations. 

System managerial and adder**: Treasury Department. Bureau of 
the Mint, Warner Budding. 501 13th Street. N W . Washington, 
D.C 20220. Safety Officer: United State* Mint, Independence 
Mall, Philadelphia. PA 19106. Safety Manager; United States Mint. 
320 West Colfax Avenue, Denver. Colorado 80204, Safety 
Manager; United Stales Assay Office, 155 Hermann Street. San 
Francisco, California 94102. Safely* Manager; United Suites Assay 
Office. 32 Old Slip Street, New York. New York 10005, Safety 
Manager. United States Hullton Depository'. West Point, New York 
10996. Safety Manager; United States Bullion Depository. Fort 
Knox. Kentucky 40121. Safety Manager; United States OKI Mint, 
88 Fifth Street. San Francisco. Califomia 94103. Safety Manager. 

Notification procedure: Same as included in System Manager An 
employee or former employee is required to show an identification 
such .is: lA) Employee identification. (B) I>h*cr*s license, (C> 
Other mean* of identification including social security number and 
date of birth. 

Record access procedures: For information on procedures for 
gaining access to and contesting record*, individuals may contact 
the following official: Chief. Information System* und IXictimcnla- 


lion Branch. Bureau of the Mint, Room 912. Warner Building 
Washington, D.C 20220 

Contesting record procedures: See access above. 

Record sourer categories: Employees, supervisors, medical staff, 
general public, and visitors to the facilities oh the Bureau of the 
Mint 

Treasury/Mint 00.008 

System mime: Employee Payroll, Personnel and Time and \i 
tendance History Automated Recording System; Dcpartincni.il 
Integrated Personal services System (DIPS) —Treasury /Mini 
System location: Washington. D.C’., Bureau of the Mint. Wjixr 
Building, 501 13th Street. N W, Philadelphia. Pennsylvania. llmti J 
States Mint. Independence Matl l>envcr. Colorado, United State* 
Mint. 320 West Colfax Avenue. San Francisco. California. United 
Suites Assay Office, 155 Hermann Street. New Y r orK, New Y, rk. 
United States Assay Office, 32 Old Slip Street. San Fram.iv.ii, 
California, United Suites Old Mint. 88 Fifth Street 

Categoric* of individual* covered by the system: Employee* ,iml 
former employee* of the Bureau of the Mint 

Categories of record* in the system: Name; address; social so in¬ 
ly number; employment history , earnings record; personnel activity 
(actions); leave and attendance; labor cost dislribution. 

AuthorRy for maintenance of the sy stem: Pay roll Section 11} »»f 
the Budget and Accounting Procedure* Act of 1950, as amended. 
31 U.S.C* 66a. Personnel; 5 U.S.C. 301. 

Routine use* of records maintained in the system. Including catego¬ 
ries ol users and the purposes ol such uses: (I) Information derived 
from these records may be used for the following purpose* (a) 1 lie 
preparation and distribution of hi—weekly pay checks, allotment*, 
payroll savings bonds, and the preparation of supporting document* 
of the above; (b) The preparation of labor distribution rcjHuis 6* 
reconciliation to cost accounts; (c) The preparation of personnel je¬ 
tton forms, reports of personnel actions and status; (d) The com¬ 
pilation of statistical data relating to payroll, personnel and labor 
distribution. (2) Information in these records may be provided to 
appropriate agency officials and officials of the following other 
Federal agencies responsible for the administration of relevant pto* 
grams. Department of lathor; Department of Justice; Civil Service 
Commission; Social Security Administration. (3) For additional rou¬ 
tine uses see Appendix AA. 

Policies and practices lor storing, retrieving, accessing, retainm*. 
and disposing of records in the system: 

Storage: On magnetic tape, disk, punch cards, and paper record* 
Retries ability: Name, social security number, employee number 
Safeguards: Master records arc kept on magnetic tapc/disk whkh 
is under program control, other records arc maintained in limited 
access areas available to authorized personnel and arc under 
further security as appropriate. 

Retention and disposal: General Records and Control ScIkJuIc. 
GAO rules and regulations. Bureau of the Mint Records Control 
Schedule. Records kept on magnetic tape/disk arc automatically 
deleted under program control. Other records are destroyed m #c- 
cordance with GSA regulation* 

System manager^*) and address: Treasury Department. Bureau of 
the Mint. Warner Building. 501 13th Street. N.W., Washington. 
D.C. 20220. DIPS Coordinator; United Slates Mint. Independence 
Mall, Philadelphia PA 19106, DIPS Coordinator: United Mate* 
Mint, 320 West Colfax Avenue. Denver. Colorado 80204. DIPS 
Coordinator. United Stales Assay Office. 155 Hermann Sired. Sun 
Francisco, California 94102. DIPS Coordinator; United Slates 
Assay Office. 32 Old Slip Street. New York. New York IU00S. 
DIPS Coordinator. United States Old Mint, 88 Fifth Street. Sjo 
Francisco, CA 94103, DIPS Control Group, DIPS Coordinatoi 
Notification procedure: Same as System Manager. An employee 
or former employee is required to show an identification Mich a* 
(A) Employee identification. (B) Driver’s license. (C) Olhci mean* 
of identification including social security number and dale of UirtK 
Record access procedures: For information on procedure fur 
gaining access to and contesting records, individuals may contact 
the following official Chief. Information System* and Document-* 
tion Branch, Bureau of the Mint. Room 912. Warner Bml'lin*. 
Washington. D.C. 20220 

C ontesting record procedures: Contest See Access. 

Record source categories: IVpartmcnt of Interior DIP* <»i 'up 
F.mployces; Budget A Finance Divisions; Payroll Divis^nv 
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M & Organization Divisions; Personnel Divisions; Com¬ 

paq Generated, Pick! Office Cost Accountants, Security Officers; 
Tsi: Keepers. Payroll and Personnel Technicians. lime & l eave 
l<r.i nch— Field Offices. 

Treasury /Mini 00.009 

S>um» name: Employee- Supervisor Performance. Evaluation. 
( -ounseling and Time and Attendance Records -Treasury/Mint. 

Sytrm location: San Francisco Old Mint. 88 Fifth Street. San 
Fnuicuco. California. San Francisco Assay Office. 155 Hermann 
Street, San Francisco. California. Denver Mint. 520 West Colfax 
Avenue, Denver. Colorado Washington. D.C, Bureau of the Mint 
Warner Building. 501 — 13th Street. N.W. Philadelphia Mint. Inde¬ 
pendence Mali. Philadelphia, Pa. New York. N.Y.. United States 
A^iv Office. 32 Old Slip Street. Fort Knox. Kentucky, United 
Stik‘ Bullion Depository. West Point. N.Y.. United States Bullion 
Depository. 

Cji*<• gorics ol individuals covered by (hr system: Bureau of the 
Mint • mployccx and former employees. 

Categories of records in the system: Information necessary for 
manager* und supervisors to effectively carry out supervisory 
res}visibilities. Included arc such records as: copies of personnel 
xii. iv performance appraisal including production and control, 
dncjptinary actions, overtime reports, tardiness reports, work as¬ 
signments, training icports, applications for employment, home ad- 
drcs>cs. leave reports, employee awards (Supervisors maintain 
varying combinations of the above records. Some supervisors may 
maint.iin all or none of the above records depending upon the na 
lure and size of the operation or organization and the number of in- 
Avxliuls supervised.) 

Vr'toorHy for maintenance of the system: 5 U.S.C. 301 and PPM 
Supplement 990—1, Section 3. 

koutine Bus of records maintained in the system. Including catego¬ 
ries of users and the purpuse* of such uses: Use—Employee per¬ 
form.! :»cc. evaluation, counseling and operational control. Catego¬ 
ries of Users— Managers and supervisors throughout the Mint. Pur¬ 
pose of Use— To effectively carry out their personnel management 
rrsp I inabilities. For additional routine uses see Appendix AA. 

IVides and practices for storing, retrieving, accessing, retaining, 
and dripodag of records in the system: 

Siirage: Paper documents maintained in folders. 

V' f r > ability: By name 

guards: Stored in file cabinets und desks of supervisors. 

kdt-mion and disposal: Retained as long as employee is under 

thn: upcrvision. 

S>*:»m manager* s) and address: Bureau of the Mint, Warner 
kiting, 501 13th Street, N.W. 20220. Assistant Directors; United 
Skin Mint, Independence Mall, Philadelphia. Pa. 19106, Superin- 
leixl. iit. United States Mint. 320 West Colfax Avenue. Denver, 
CO *02(M, Superintendent; United States Assay Office, 155 Her¬ 
man. Street. San Francisco. CA. 94102, Officer-in Charge; United 
St i s \ NS5l y Office. 32 Old Slip Street. New York. N.Y. 10005. 
OHi . m Charge; United States Bullion Depository, Fort Knox, 
kcniiKi.y 40121. Officer-in^’harge; United States Old Mint. 88 
Hi Street, San Francisco. CA. 94103. Officer in Charge; United 
Stale- Bullion Depository. West Point. N.Y.. Officer-in-Charge. 

S* 'Kiilion procedure: Same as listed under system manager, 
,ce or former cmpk>yce is required to show identification 
M> ‘* I D. card, driver’s license. 

kivord access procedures: For information on procedures for 
' j, access to and contesting records, individuals may contact 
w following official: Chief, Information Systems and Documenla- 
!f' n Branch, Bureau of the Muit, Room 912. Wurncr Budding, 
^ashmgUm, D.C. 20220. 

* on,rstfcB t nword procedures: Contest: See access above. 

F^.rd source categories: Employees; previous employers; and 
a ITf» l j'rutc agency officials. 

Treasury/Mint 00.017 

Sjkcui name: Equal Employment Opportunity (EEO) Complaint 
( ’unschng Records - Treasury/Mint 

Sj'itm location: Washington. DC.. Bureau of the Mint. Warner 
i . ‘i'*.: ' UUt Street. N.W.; Philadelphia. Pennsylvania. 

cs Mint, Independence Mall, Denver, Colorado, United 
I’*,‘ \ e l ' West Colfax Avenue; San Francisco. California. 

States Assay Office, 155 Hermann Street; New York. New 


York. United States Assay Office, 32 Okl Slip Street; San Fran¬ 
cisco. California. United States Old Mint. 88 Fifth Street, and Fort 
Knox, Kentucky, United States Bullion Depository 
Categories of individuals covered by (he system: Employees and 
applicants for employment at the Bureau of the Mint 
Categoric* of records in the system: Allegations of Discrimination 
and all evidence collected during the counseling process 

Authority for maintenance of the system: Public I-aw 92-261 Ex¬ 
ecutive Order 11478; 5 CFR Part 713. 

Routine uses of records maintained b) the system, including catego¬ 
ries of users and the purposes of such uses: Use - Informal 
processing of employee complaints of discrimination Categories of 
users - Agency officials who have a need for the records in the per¬ 
formance of their duties Purpose of use - Informal resolution of 
complaints of discrimination 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Folders of paper document*. 

Retries ability: By name 

Safeguards: Stored in file cabinets and desks of Counselors and 
F.F.O Officer. 

Retention and disposal: Indefinite 

System manage mm and address: EEO Officer. Bureau of the 
Mint. Warner Budding. 501 - 13th Street. N.W., Washington. D C 
20220; EEO Officer. United Slates Mint, Independence Mall. 
Philadelphia. Pennsylvania 19106; EEO Officer. United States 
Mint, 320 West Colfax Avenue. Denver, Colorado 8020*1; EEO Of¬ 
ficer. United States Assay Office. 32 Old Slip Street, New York. 
New York 10005; EEO Officer. United States Assay Office. 155 
Hermann Street, San Francisco, California 94102; EEO Officer. 
United States Old Mint, 88 Fifth Street, San Francisco. California 
94103; EEO Officer, United States Bullion Depository. Fort Knox. 
Kentucky 40121. 

Notlfkulhjn procedure: See System Manager for address to which 
inquiries may be addressed. The individual must supply name. 

Record access procedures: For information on procedures for 
gaining access to and contesting records, individuals may contact 
tire Systems Manager. 

Contesting record procedures: See accr&s above. 

Record source categories: Information is Voluntarily obtained from 
employed*), management, applicants and pertinent documents. 

Treasury/Mint 00.010 

System name: Examination reports of coins forwarded to Mint from 
U.S. Secret Service—Treasury/Mini. 

System location: Warner Building. 501 13th Street. N W.. 
Washington, D.C. 20220. 

Categories ol individuals covered by the system: Individual* from 
whom U.S. Secret Service has seized coin* suspected to be coun¬ 
terfeit or fraudulently altered. 

Categories of records in the system: Reports prepared for Ui>. 
Secret Service regarding the examination of the questioned coin or 
coins by Mint. 

Authority for maintenance of the *y*tem: 18 U.S.C’ 331. 485 4K6 
489, 490 and 491. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and thr purposes of such uses: (a) Use*, to determine 
whether a coin is counterfeit or altered and submit report to U.S, 
Secret Service or other Federal agency charged with law enforce¬ 
ment responsibilities. To give expert testimony a* to the coins ex¬ 
amined in a criminal or civil proceeding before a Federal in slate 
court, (b) Categories of users, agency official* who have a need for 
the records in the performance of their duties, (c) Purpose of use, 
to proserve the integrity of the coinage system by detecting coun¬ 
terfeit or altered coins and to assist in the enforcement of Federal 
counterfeiting statutes. 

Policies and practices for storing, retrieving, accessing, retaining, 
ami disposing of records in the system: 

Storage: Paper documents. 

Retr lev ability: By mime. 

Safeguards: Files arc kept in locked metal file cubinets in area ac¬ 
cessible only to authorized agency officials. 

Retention and disposal: Retained in accordance with Bureau of 
the Mint Records Control Schedule- 
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System managed s> and address: Assistant Director for Technolo¬ 
gy. Bureau of the Mint. Warner Building. 501 13th Street. N.W., 
Washington. D.C. 20220 

Not dual ion procedure: This system is proposed for exemption cl- 
sc vs here in the Federal Register. 

Record access procedures: This system is proposed for exemption 
elsewhere in the Federal Register. 

Contesting record procedures: Contest: This system is proponed 
for exemption elsewhere in the Federal Register. 

Record source categories: This system is proposed for exemption 
elsewhere in the Federal Register. 

Systems exempted from certain provisions of the act: This system 
is proposed for exemption elsewhere in the Federal Register. 

Treasury/Mint 00.011 

System name: General Correspondence—Treasury /Mint. 

System location: Bureau of the Mint, Warner Building. 501 13th 
Street. N.W . Washington. D.C. United Stales Assay Office, 32 Old 
Slip. New York. NY. United States Old Mint. 88 Fifth Street. San 
Francisco. CA 

Categoric* of individuals covered by the system: Members of the 
public. Members of Congress, agency officials and other Federal 
agencies. 

Categories of records in the system: Incoming correspondence and 
replies pertaining to the mission, function and operation of the Bu¬ 
reau of the Mint. 

Authority for maintenance of the system: 31 U.S.C. 251. 253. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (a) Use, to maintain 
documentation of information supplied by the agency to the cor¬ 
respondent (b) Categories of users, appropriate agency officials, tc) 
Purpose of use, to provide documentation and reference for future 
correspondence, (d) For additional routine uses sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper documents. 

Retrievability: By name of correspondent. 

Safeguards: Maintained in limited access area available only to 
appropriate agency officials 

Retention and disposal: In accordance with the General Services 
Administration's General Records Control Schedule and the Bureau 
of the Mint Record* Control Schedule. Destroyed in accordance 
with General Services Administration regulations. 

System managed*) and address: Oiicf, Information Systems and 
Documentation Brunch. Bureau of the Mint. Warner Building. 501 
13th Street. N.W., Washington. D.C 20220. Superintendent. United 
States Assay Office. 155 Hermann Street. Sun Francisco. Califor¬ 
nia 94102. Officer-in-Chargc. United States Old Mint. 88 Fifth 
Street, San Francisco, California £4103 

Notification procedure: .See System Manager for addresses to 
which inquiries may be addressed and addresses at which the in¬ 
dividual may present a request as to whether a system contains 
records pertaining lo himself. The individual must supply name. 

Rnord neve** procedures: For information on procedures for 
gaining access to and contesting records, individuals may contact 
the following official: Chief, Information Systems and Documenta¬ 
tion Branch. Bureau of the Mint, Room 912. Warner Building. 
Washington, D C. 20220. 

C'lmtesting record procedure*: See access above. 

Record source categories: The general public. Members of Con¬ 
gress. agency and other Federal officials. 

Treasury/Mint 00.016 

System name: Grievances. UnionMgency 

Negotiated - Treasury/Mint 

Svstem location: Washington. IX'. Bureau of the Mint. Warner 
Building. 501-13th Street. N.W. 

Philadelphia. PA. United Slates Mint. Independence Mull. 

Denver, CO. United States Mint. 320 West Colfax Avenue. 

San Francisco. CA. United States Assay Office. 155 Hermann 
Street 

New York. NY. U S Assay Office. 32 Old Slip Street 

San Francisco. CA. U.S. Old Mint. 88 Fifth Street. 

Ft Knox. KY. United States Bullion Depository 

West Point. NY. West Point Buillion Depository. 


Categories ol individuals covered by the system: Flmployccv and 
former employees of the Bureau of the Mint. 

Categories of records in the system: ‘This system of records u n 
tains information or documents relating to employee grievance* 
filed under provisions of negotiated grievance procedures, including 
decision of appropriate third parties where applicable. 

Authority for maintenance of the system: Executive Orders !I49|. 
11616, 11636 and 11838; negotiated agreements between Mint and 
exclusively recognized labor unions. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (a) To process an em¬ 
ployee grievance, including submission to an arbitrator and appeal 
to the Federal Labor Relations Council, (b) To refer a question of 
grievability or arbitrability to appropriate officials of the Depart¬ 
ment of laibor. (c) To provide information or disclose lo the up 
propriate Federal agency in connection with civil litigation inv%>U 
mg the Bureau of the Mint, (dl For additional routine use* *cc 
Treasury Appendix AA. 

I’m licics and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: These records arc maintained m file folders or bindtfN 

RrtrievabilHy: These records are filed by the names of the in¬ 
dividual* on whom they arc maintained or by the subject of the 
grievance. 

Safeguards: Access to and use of these records are limited to 
those agency officials whose official duties require such access 

Retention and disposal: Retained in accordance with the Bureau 
of the Mint Records Control Schedules and destroyed in uc- 
cordancc with General Service Administration rules and regub 
tkms. 

System manager!*) and address: For current and former cm 
ploy ccx: 

Personnel Officer. Bureau of the Mint. Department of the f revi¬ 
sory, 15th A Pennsylvania Avc.. NW.. Washington. DC 20220 

Personnel Officer. U.S. Mint. Independence Mall. Philadelphia, 
PA 19106 

Personnel Officer. U.S. Mint. 320 Colfax Avc.. Denver. CO 
80204 

Personnel Officer. U.S. Assay Office. 155 Hermann Street. San 
Francisco. CA 94102. 

Personnel Officer. U.S. Assay Office. 32 Okf Slip Street. Nc* 
York. NY 10005 

Personnel (Xficcr, U S. Old Mint. 88 Fifth Street, San Francisco, 
CA 94103 

Officcr-in-Chargc. U.S. Bullion Depository, Fort Knox. KY 
40121. 

Administrative Officer, West Point Bullion Depository. Wc*i 
Point, NY 109%. 

Notification procedure: Individuals who have fled a grievance arc 
aware of that fact and have been provided a copy of the reword 
They may. however, contact the Personnel Officer indicated above 
regarding the existence of such records pertaining to them li n 
necessary to furnish information sufficient to verify the »dennt> of 
the requester such as full name, date of birth, a brief description of 
the grievance and the approximate dale of submission. 

Record access procedures: Individuals who have filed a grievance 
about a decision or determination made by an agency or about ow* 
ditions existing in an agency already have been provided a copv of 
the record. The contest, amendment, or correction of a gricv.tiwe 
record is permitted during the prosecution of the grievance to 
whom the record pertain*. However, after a grievance cave h;o 
been closed, an individual may gain access to. or contest the offi¬ 
cial copy of the grievance record by writing the appropriate Person¬ 
ae! Officer indicated above. Individuals should provide their name, 
date of both: a brief description of grievance and the appio'inutc 
date of submission. 

Contesting record procedures: See access above. 

Record source categories: Hie sources of these records arc* in 
dicutcd below, (a) Individual to whom the record pcrloin tH 
Agency officials, (c) Affidavits or statements from employed** ^ 
Testimonies of witnesses, (c) Official documents and corropvti 
donee (during to the grievance. 

Treasury/Mint 00.012 

System name: Investigatory Files on Theft of Mint I'^oper 
ty— Treasury/Mint. 
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SyMem location. Warner Building, 50! 15th Street. N W. 

* Kington. D C. 20220. 

' •Ugonic* ot Individual.* cohered by the syttra: Mint employees 
,nd members of public suspected of the theft of Government pro¬ 
perly. 

uirgocio of records la the syilnn: Name of individual; location 
of Mint facility: and theft item 

\utfcorfty for maintenance of the system: 18 U.S.C. 332. 641 

Routine uses of records maintained in the system, including calego- 
™" ttSrri p«rpoars of such uses: (aj Uses, to investigate 

' pec ted theft of Government property on Mint premises To 
fLf«. where there is an indication of a violation or potential viola¬ 
tion of law, whether civil, criminal, or regulatory in nature, to the 
.ppropriitc Federal agency charged with the responsibility of in 
>c /gating or prosecuting such violation or charged with enforcing 
or implementing the statute or rule, regulation, or order issued pur- 
vu.mt thereto, (b) Categories of users, agency officials who have a 
reed for the record in the performance of their duties and other 
icderal officials charged with law enforcement responsibilities, (c) 
Purpose, to safeguard and account for Government property: assist 
m enforcement of applicable Federal criminal statutes; and attempt 
to recoup value of property stolen (d) For additional routine uses 

* \ppcndu A A. 

t 'licks and practices for storing, retrieving, accruing, retaining. 
»r> disposing of records in the system: 

Norage: Paper documents. 

u r trio ability: By name. 

^fcgiunds: Files are kept in a locked metal file cabmct in an 
a/ca accessible to authorized agency officials 

kHcntkm and disposal* Retained in accordance with Bureau of 
ih Mint Records Control Schedule and destroyed in accordance 
*:ih General Services Administration rules and regulations. 

SyOrm managers) and addresn: Chief. Office of Security, Bureau 
of the Mmt, Warner Building. 501 13th Street, N.W., Washington. 


v,tifkatfcM procedure: This system » proposed for exemption el- 
here in the Federal Register. 

keturd access procedures: This system is proposed for exemption 
elsewhere in the Federal Register 
i »olesiing record procedures: See access above. 

Record source categories: This system b proposed for exemption 
civr^hcie in the Federal Register. 

System* exempted from certain provisions of the art: This system 
,v it posed for exemption elsewhere in the Federal Register 


Treasury ^Mlnt 00.013 

Sv’Ucm name: Numismatic Coin Operations System (NUCOS) 
Records; Customer Mailing last and Order Processing Records 
for Coin Sets. Medals and Numismatic Items—Treasury/Mint 
s " lctn location: San Francisco. California, Old Mint, 88 Fifth 
''•reel, San Francisco. CA 94175. (Records concerning undelivered 
:ci\ arc maintained at the San Francisco Assay Office, 155 Her* 
n.jtui Street) 

1 ^neurits of individuals covered by the system: Customers for nu- 

nusniatic Hems. 


1 J(< TPwfci ®f records in the system: Names, addresses, order his- 
Uir V customer* purchasing numismatic items und of individuals 
i*t>o wish to receive notification of numismatic offerings by the 

Mmt. 


VutharRy for maintenance of the system: 31 U.S.C. 324g, 324h. 

*Kd); P L 89- 81, P.L. 92- 228. 31 CFR Part 92. 

Routine uses of records maintained in the system, including caiego- 
”** ***** *** *he purposes of such uses: (a) Use. generating order 

acknowledgement cards, labels, and correspondence, (b) 
‘tcfUTie. of Users, appropriate agency officials, (c) Purposes of 
announce the availability of numismatic items produced by 
tnr Mint; process and acknowledge receipt of orders, process pa>- 
H^cotv received from customers; mail and trace numismatic items 
•darned, (d) For additional routine uses see Appendix A A. 

Pnlkfet und practices for storing, retrieving, accessing, retaining, 
(Inpusing of records in the system: 

M wage: Magnetic tiipe. discs, paper and cords. 

Rctrirvability: Name, customer number or order number. 


Safeguards: CRT. password protection; only designated persons 
may request computet generated reports Access to any information 
pertaining to any individuals* name is limited to only those in¬ 
dividuals requiring the information to accommodate handling of 
transactions with the customers Separation of functions; source 
documents maintained in one division and programming systems in 
another 

Retention and disposal: In accordance with the General Services 
Administration *$ General Records Control Schedule and the Bureau 
of the Mint Records Control Schedule. Destroyed in accordance 
with General Services Administration regulations. Order cards arc 
retained two weeks, reports three months, they are then shredded. 
Customer names and addresses are maintained as long as they are 
active. 

System nuuiagrrfs) and address: Officer in Charge. San Francisco 
Old Mint. 88 Fifth Street, San Francisco CA 94175. 

Notification procedure: Bureau of the Mint. 55 Mini Street. San 
Francisco, CA 94175 Individuals should supply order number as 
provided on order card or copy Of both sides of cancelled check; 
customer number which appears on pre*punched order cards or on 
face of check. 

Record acres* procedures: For information on procedures for 
gaining access to and contesting records, individuals may contact 
the following official: Chief. Information Systems and Documenta* 
lion Branch. Bureau of the Mint. Room 912, Warner Building, 
Washington. D.C. 20220. 

Contesting record procedures: Sec access above. 

Record sourer categories: Members of the public: appropriate 
agency officials; and General Services Administration 

iremsury'Mint 00.014 

System name: Purchase* Sales. Exchange and Assays of Precious 
Metals — Treasury/Mint. 

System location Washington. D.C . Bureau of the Mint, Warner 
Building. 501—13lh Street. N.W Philadelphia. PA. United Slates 
Mint. Independence Mall. Denver. CO. United States Mini. 320 
West Colfax Avenue. San Francisco, CA. United States Assay Of¬ 
fice. 155 Hermann Street. New York. NY. United Slates Assay Of 
ficc, 32 Old Slip San Francisco, CA, United Stales Old Mint. HR 
Fifth Street. 

C ategories of Individual* covered by the system: General public 
and Government agencies who had precious metal transactions with 
the Bureau of the Mint. 

Categories of record* in thr system: Bar schedules, deposit 
tickets, reports on special assays, records of sales and purchases of 
precious metals. 

Authority lor maintrnancr of the system: 31 U.S.C. 327. 328. 335. 
358, 360, 361, 362. 405a— I. 733 and 734 3! CFR Parts 90 and 92 

Routine uses of records maintained Hi the system, including ralrgo- 
rte* of users and the purposes of such uses: (u) Use, to record and 
accomplish sale, purchase, exchange or assay of precious metals, 
(b) Categories of users, appropriate agency officials and ap¬ 
propriate officials of the General Services Administration, (c) Pur¬ 
pose of use, to determine and verify that proper payments arc 
made or correct charges arc assessed for services rendered and to 
accomplish sale and purchase of precious mcluls (d) For additional 
routine uses see Appendix AA 

Politics and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper documents and computer magnetic tapes 

Retries ability: Name or assay number. 

Safeguards: Metal ffle cabinet with locks and secured area availa¬ 
ble to authorized personnel only 

Retention and disposal: Bureau of the Mint Records Control 

Schedule. 

System manager**) and address: Treasury Department, Bureau of 
the Mint. 15th & Pa Avc.. N W . Washington. D.C 20220. Finan¬ 
cial Manager. Philadelphia, PA 19106. United Slates Mint. Indcpen 
dencc Mall. Budget and Accounting Officer; Denver. CO 80204, 
United States Mint, 320 West Colfax Avenue. Budget und Account¬ 
ing Officer; San Francisco. CA 94102, United States Assay Office. 
155 Hermann Street. Budget and Accounting Officer. New York. 
NY 10005. United States Assay Office, 32 Old Slip Street. Budget 
and Accounting Officer; San Francisco. CA 94103. United States 
Old Mint. 88 Hfth Street. Budget und Accounting Officer 
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Notiftcutioa proordure Same au included in System Manager 
Member of Ihc general public or Government agcnc> h required to 
produce proper identification to satisfy tbc System Manager 

Record access procedure*: for information on procedure? for 
gaining access to and contesting records, individuals ma> contact 
the following official: Chief. Information Systems and Document* 
tion Branch. Bureau of the Mint. Room 012. Warner Budding. 
Washington. D.C 20220. 

Contesting record procedures: Same as access above 
Record source categories: General public. agency officials: and 
other Federal agencies. 

Treasury/Mini 00.015 

System name: Redemption of Uncurrctit or Mutilated 
Coins—Treasury/M ml 

System location: United Stales Assay Office. 32 Old Slip, New 
York. N.Y. 10005. 

Categories of individuals covered by the system: General public, 
financial institutions. and other Government agencies. 

Categories of records In the system: Records of names, addresses 
am! reference number* pertaining to those submitting mutilated or 
uncurrcnt coins for exchange 

Authority lor maintenance of the system: 31 U.S.C 3!7c; 31 CFR 
Pan 100 

Routine uses of records maintained in the system, including caiego 
rid of users and the purposes of such uses: (a) Uses, issuance of 
payments in exchange of coins, (b) Categories of users, appropriate 
agency officials, (c) I*urposc of use, to insure that payments are 
made to proper individuals, bonks or Government agencies (d) For 
additional routine uses see Appendix AA. 

Policies and practices for storing, rrtrieving. accessing, retaining, 
and disposing of records in the system: 

Storage: Paper documents 

Retries ability: By name or reference number. 

Safeguards: Metal file cabinet with kick. 

Retention and dkpoaal: Retained in accordance with Bureau of 
the Mint Records Control Schedule aod destroyed in accordance 
with General Services Administration rules and regulations 

System managers, and addrras: Budget and Accounting Officer. 
United States Assay Office. 32 Old Slip Street. New York. New 
York 10005 

Notification procedure See System Manager Individual is 
required to supply name and if available reference and/or settle¬ 
ment number. 

Record acccu procedures: For information on procedure for ginn¬ 
ing access to and contesting records, individuals may contact the 
following official' Chief. Information Systems and Documentation 
Branch Bureau of the Mint, Room 912. Warner Building. Washing 
km, DC. 20220 

Contesting record procedures: Sec access above. 

Record source categories: General public, financial institutions, 
and other Government agencies 

Treasury KPI> 00.001 

System name: Personnel and Administrative 

Records— T reasury/BPD. 

System locat i on : Bureau of tbc Public Debt: Washington, D.C.; 
Parkersburg. West Virginia, Kavenswood, West Virginia; William- 
stnwn, West Virginia. Federal Records Center: St. Louis. Missouri 
Caire ne 4 ** of individuals covered by the system: Past, present and 
prospective employees. 

Categories of records in the system: All personnel records not 
mentioned in this system, but maintained at tbc Bureau, arc con¬ 
sidered to belong to the Civil Service Commission and will be re¬ 
ported by that agency (1) Personnel Folders (Temporary side): 
Contain the following types of records or information apart from 
official records, but which may duplicate or supplement official 
records: Pro employment records and vouchcring; orientation 
records; requests for personnel action: requests for truimng; per 
formance evaluation records; letters of reference; debt correspon¬ 
dence; correspondence between employee und personnel office; 
disciplinary action papers; duplicate copies of personnel actions; 
payroll, leave and retirement benefits data; compensation forms 
and reports relating thereto; and tax check records, rcduction-in 
force data, requests for outside employment; letters of reprimand: 


and credit and employment verification. (2) Locator File: Contains 
the employee’s office and home address and telephone numberv 
emergency notification information and indication of permission or 
denial to disclose this information upon inquiry (3) Applications for 
Fmployment File- Contains inquiries concerning employment, ap 
pUcante* resumes and correspondence. (4) Upward Mobility Pro 
gram Files: Contain but are not limited to. all pertinent informal i*>r 
such as applications, vouchcnng. correspondence, developmental 
plans and appraisal forms of candidates for sakl program (5) In 
vestigation Security Files Contain background information and tbc 
result* of investigations conducted by Internal Revenue Service. 
Secret Service, or other Federal agencies, on Bureau attorneys ynJ 
certain other employees. (6) Awards Case Files: Contain report * 
and background data concerning awards for employees. (7) Infor 
mo) F.qual Employment Opportunity Complaint Files contain 
records of informal EFXl complaints and discussions thereon which 
have not reached the level of formal complaints. (8) Administrator 
Grievance Files' Contain informal or form,d grievance complain-, 
and background documentation thereon which do not fall within 
Union jurisdiction (9) General Correspondence File* Contain 
inquiry and reply letters and documentation concerning general id 
ministrative. policy, transactional and personnel matters. (10> 
Union related Files. Contain formal am! informal, contractual md 
administrative grievance complaints and background documentation 
thereon, reports of union dues participation (II) Merit Promotion 
Files: Contain records of competitive promotion actions, including 
but not limited to vacancy announcements, candidates consider* 
assessments of candidates, and disposition of applications. (12) Exit 
Interview Files Contain records of employee’s critique of Burt Ji* 
final interview, and supervisors’ recommendations (13) SuiUhiltt* 
Files: Contain information documenting the suitability for employ 
menl of prospective and current employees, such a.s arrest records 
National Agency checks and background information. (14) Budgei 
Files: (a) Employee Travel Records File Contains travel vouchct. 
authorisation and receipts for travel which an employee performed 
in connection with official business and which is reimbursable by 
government funds, (b) Comprehensive Listing of Employee Ma act 
File Contains salary , grade, leave, retirement, health life in 
surancc. tax. payroll deduction and other information (c) Tune and 
Attendance Records. Contain the daily posting of employee's le^c 
and/or attendance (15) Medical Records File contains pre appoun 
men! and fttness-for-duty medical reports and records. (16) Dbopii 
nary and Adverse Action File: contain* all pertinent information 
such as. but not limited to. statements and background information 
regarding such actions. (17) Confidential Financial Statements file 
contains personal financial statements required by certain cm 
ployccs as defined in the Department s Minimum Standard of 
Conduct. (18) Classification Appeals File: contain* statement uxl 
pertinent information relating Ui the adjudication of an appeal 1^1 
History of Employment File: contains service record cards 

Authority for maintenance of the system: Title 5 USC; Federal 
Personnel Manual; F.xcculivc Order 11478. 

Routine use* of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Within the Department 
of tbc Treasury, the aforementioned records arc routinely used to 
determine the suitability of an applicant for employment; to venfy 
an employee’s orientation processing, to supplement official per 
*onnel records for clarification of personnel actions; to authorize 
deductions of state and/or local or District of Columbia taxe^ from 
an employee’s salary foi payroll functions; to provide information 
for determining the eligibility and suitability of an employee for 
promotion or award; to appraise an employee’s performance M 
lowing hiring or promotion: k> judge the necessity for discipline 
action and to make record of the same. U» inform an employee of 
his present leave and retirement benefits status; to make record ul 
all correspondence exchanged between an employee and the divi¬ 
sion of Personnel for reference purposes; to locale an employee u* 
an emergency situation if the employee’s permission was granted 
to issue budding passes and make record thereof; to record work- 
related injuries and illnesses and to process compensation thciclor. 
to perform security investigations and to provide security clearance 
for attorneys and certain other employees in order to protect 
security information; to furnish Internal Revenue Service. Scvrei 
Service, and other Federal agencies with information in the course 
of their investigations, to document grievances or complaints o* 
discrimination foe purpose* of hearing and passing decision >n ■ 
case; to furnish management with information necessary for 
hearing and resolution of administrative gricVances; to 
analyze and approve travel expenditures; to furnish data needed y 
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,h OtvWoil of Budget and Accounts in the performance of its du¬ 
ties dating to the estimating and accounting for budget expendi¬ 
ture* maintaining records. providing payroll data to thcTiscal Set- 
vnc Payroll f acility. Bureau of Government Financial Operations 
u. the individual employee, and to supervisors who have need of 
such information in the performance of their duties; to maintain 
re inds of correspondence for reference and precedence purposes; 
l rrovMic Federal income lax filing information on employees. GS 
Kr .de 12 and above, for the purpose of Ux checks; to process and 
& ufiKnt merit promotion actions, and to conduct turnover stu¬ 
dies, * 


Routine users of records within the Department arc the Division 
a rename!; the Division of Budget and Accounts, the Division of 
v lagemcnt Sendees; the EEO Officers. Internal Revenue Ser- 
y Kc, Secret Service; and aD other employees who have need of 
uxh information in the performance of their authorized duties 

unsafe the Department of the Treasury, qualified information is 
rxxmnclv used to funush other Federal Agencies with pre-employ- 
tnem information for luring purposes, to verify debt complaints and 
employment data upon request by creditors, to respond to requests 
h '.formation by Federal investigative agencies for the purpose of 
purity or criminal investigation, and civil or criminal judicial 
receding*: t^ provide data to the Civil Service Commission and 
1 edcral agencies upon authorized requests; to supply data 
nevexsary foe employee compensation; to provide union representa 
Uw- and arbitrators, when applicable, with data needed in the per 
furmonce of their duties and which is authorized for disclosure 
imdcr the terms of the Union-Bureau contract; to disclose to Mem- 
bcr% of Congress who inquire on behalf of constituents; to disclose 
to next-of-kin. voluntary guardian and other representative or suc- 
interest of u deceased or incapacitated employee or 
farmer employee. 

r-utinc users ouuidc the Department arc other Federal Agency 
Personnel Offices; the Civfl Service Commission; U.S. Department 
ot ! ibor. Office of Employees Compensation; Stale unemployment 
office* union representatives and arbitrators, as qualified in the 
routmc use. creditors; Federal agencies. Members of Congress and 
»x\t of-kin; voluntary guardian and other representative or succes¬ 
ses* m interest. 

I <. i Additional Routine Uses, see Appendix AA. 

Pot icics and practices lor storing. retrieving, accessing, retaining. 
W t disposing of records in the system: 

Storages Electronic media, paper and microfilm. 

«nricvabfiUty: By name, and in some eases social security 

number. • • 

try;wards: Information K contained in secure buildings. Federal 
Rc. irdv C enters, or in areas which arc occupied by officers and 
responsible employees of the Bureau who arc subject to the Bu¬ 
reau s personnel screening procedures amt the Treasury Depart 
^>cni Ctnlc of Conduct. Information stored in electronic media is 
vif. guarded by automatic data processing security procedures in 
•»»a itMm to physical security measures. 

RctraiJoii and dapuat: Records are maintained in accordance 
* ,1h (sSA .md CSC retention schedules. All records arc destroyed 
Py Tumcration. maceration or shredding Records in electronic 
m " ,u ure electronically erased using accepted techniques. 

s "4ria manAgev(s) and address.: For Administrative records: 
^nunisswner of the Public Debt, 15th and New York Avenue. 
£ VV Washington, DC 20226 For Personnel records: Director of 
Juvnncl, Bureau of the Public Debt. IMh and C Streets. S.W 
* > 'Kington, D C. 20226 


v Mfcalioa procedorr: Address Administrative inquiries and tni- 
I requests for correction of records to Privacy Act Request 
Umwujsioocf of the Public Debt. 15th and New York Avenue, 
D C 20226. (202) 964 2427. Address Personnel 
Quines and initial requests for correction of records to: Privacy 
n.l t 1 !? 1 : DinBC «* of Personnel. Bureau of the Public Debt. 
Jh and C Streets. S W . Washington, D.C. 20226. (202) 964-7717; 
1 n A i l Rc< ^ rsl - Personnel Officer. Savings Bond Opera 

Off**, Bureau of the Public Debt, 200 Third Street. Parker- 
H r*, West Virginia 26101. (504) 422-8551 

K*vurd arena procedures: Individuals who wish to request access 

* cuvift relating to them or who wish to request correction of 
‘ r ( '' believe to be in error should submit such requests pur- 

it to the procedures set out below m compliance with the «p- 
r ( 7n Ol CFR Part I. Subpan C Section* 1.7 A li. 

' .i Pdrt • *'*' Requests which do not comply fully with these 
- v^Uures may result in noncompliancc with the request but wilt 

* * mv * crct * E* Ibe extent possible 


Requests for access to records; (I) AU requests for access to 
records should be in writing, signed by the individual concerned, 
and. in order for the Privacy Act procedures to apply, clearly in¬ 
dicate that the request is made pursuant to the Privacy Act of 1974. 
The Bureau reserves the right to require additional verification of 
an individual s identity in certain eases. (2) The request must speci¬ 
fy the Bureau system of records within which the desired records 
are located as well as the categories of records within the system 
These categories arc set out in the applicable system of records 
description. (3) Requests for records concerning a deceased or tr 
capacitated individual should be accompanied by cither evidence of 
the requester's appointment as legal representative of the individual 
or his estate or by a statement attesting that no such representative 
has been appointed and giving the nature of the relationship 
between the requester and the individual. 

Requests for correction of records: (I) All requests by an in¬ 
dividual for correction of records relating to him should be in writ¬ 
ing. be signed by him. and, in order for the Privacy Act procedures 
to apply, state that the request is made pursuant to the Privacy Act 
of 1974 (2) The request for correction should specify (a) the dates 
of the prior correspondence had with the Bureau concerning the 
records in question, (b) the specific records alleged to be incorrect, 
(c) the correction requested, and fd) the reasons therefor as well as 
any available evidence in support of the request 

Appeals from an initial denial of a request for correction of 
records: (!) AD appeals from an initial denial of a request for cor¬ 
rection of records must he in writing, be signed by the individual 
involved, and, in order for the Priv acy Act procedure* to apply. 
state that it is made pursuant to the Privacy Act of 1974 (2) All ap 
peals must, to be handled under the Privacy Act procedures, be 
delivered to the address set forth for submission of appeals within 
35 days of the individual's receipt of the taithl denial of the 
requested correction. t3) AD appeals must speedy: (u) the records 
to which the appeal relates, (bj the date of the initial request made 
for correction of the teeords. and <c) the date that initial denial of 
the request for correct ion was received (4) AD appeals must also 
specify the reasons for the requester's disagreement with the initial 
denial of correction and should furnish any applicable evidence 
available in support of his appeal 

Contesting record procedures: Sec notification and access 

Record source categories: Information on records in the system m 
furnished by the individuals, by* creditors, by supervisor*, medical 
personnel, olhei employee*, or as the result of security invcstiiM 
lions. 


Treasury/BPt> 00.002 

System name: United States Savings Type Securi 

ties—Treasury/ BPD 

System location: Bureau of the Public Debt. Washington. DC 
20226 and Parkersburg. West Virginia 26101. Kuvenswood. West 
Virginia 26164. Wilhamxtown. West Virginia 26187, Federal 
Reserve Banks and Branches located at: Atlanta. Georgia Bui¬ 
ltMaryland; Birmingham. Alabama; Boston. Massachusetts; 
Buffalo. New York. Charlotte. North Carolina; Chicago. Illinois; 
Cincinnati. Ohio; Cleveland, Ohio; Dallas, Texas; Denver 
Colorado; Detroit. Michigan. El Paso. Texas; Jacksonville. Honda'. 
Helena. Montana. Houston. Texas; Kansas City, Missouri; l.ittlc 
Rock, Arkansas; Louisville. Kentucky. Los Angeles. California; 
Memphis. Tennessee; Miami. Florida; Minneapolis, Minnesota* 
Nashville. Tennessee; New Orleans. Louisiana. New York. New 
>ork. Oklahoma City. Oklahoma; Omaha. Nebraska; Philadelphia, 
Pennsylvania; Pittsburgh, Pennsylvania; Portland. Oregon 
Richmond, Virginia; Salt Ukc City. Utah San Antonio. Texas! 
San Lnmcisco. California. Seattle. Washington and St Louis. Mis¬ 
souri; and at Federal Records ('enters located at Waltham Mas¬ 
sachusetts; New York. New York. Philadelphia. Pennsylvania. 
Mcchanicsbuig. Pennsylvania. Washington. D.C. Foist Point. Geor¬ 
gia. Chicago, Illinois; Kansas City. Missouri. Fort Worth. Icxax 
Denvei Colorado; San Francisco. California; Bell. California and 
Seattle. Washington. 

Categoric* of individuals covered by the system: Present and 
former owners or first named coowncis of. claimants to, persons 
entitled to. and inquirers concerning United Stales savings type 
securities and interest thereon- including but not limited to United 
Slates Savings Bonds. Saving* Notes. Retirement Plan Bonds, and 
individual Rctnement Bonds In addition, second-named coowners 
of Series G savings bonds * 

1 atrgorir* of records in the system: (I) Issuance Records relating 
to registration, registers of issuance of securities and records of 
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correspondence in connection with issuance of savings-type securi¬ 
ties (?) Holdings' Records documenting ownership, status, pay* 
rants by date and account numbers, including inscription informa¬ 
tion; interest activity; correspondence in connection with notice of 
change of name and address, non-receipt of interest and over- and 
under payments of interest; numerical registers of ownership. Such 
records include information relating to savings-type securities held 
in safekeeping in conjunction with the Department’s program to 
delivci such securities to the owners or persons entitled (3) 
transition* (redemptions, payments and reissues): Records which 
bchide securities transaction requests; interest activity; legal 
papers supporting transactions, applications for disposition or pay¬ 
ment of securities and/or interest thereon of deceased or in¬ 
capacitated owners; records of retired securities, check payment 
records. (4) Claims: Records including correspondence concerning 
lost, stolen, destroyed or mutilated savings-type securities, bonds 
of i iemnity. legal documents supporting claims for relief and 
records of caveats entered. (5) Inquiries: Records of corrcspon 
dense with individuals who have requested information concerning 
savings-type securities and/or interest thereon. 

Authority lor maintenance of the system: Second Liberty Bond 
Act, as amended (40 Slat. 288) and 5 U.S.C. 301. 

Routine uses of records maintained in the ijilon, including catego¬ 
ries of users and the purposes of such uses: Within the Department 
of the Treasury, the information contained in this system of 
tccords is routinely used in connection with the issuance of xccuri- 
tks, the payment of interest thereon, processing of claims therefor, 
responding to inquiries thereon, processing of transactions therein 
and the redemption and retirement thereof Users for these pur¬ 
poses an- officials, authorized employees and agents of the Depart¬ 
ment for the purpose of administering the Public Debt of the 
United States Information in this system is also- routinely furnished 
tr the Internal Revenue Service for use by officials and authorized 
employees for the purpose of facilitating collection of lax revenues 
by the United States In addition to these uses within the Depart¬ 
ment, records concerning holdings are routinely disclosed outside 
the Department as follows: (1) To the next-of-kin. voluntary guardi¬ 
an, legal representative or successor in interest of a deceased or in¬ 
capacitated owner of securities, and others entitled in connection 
with reissue, distribution or payment thereof; users for this purpose 
are as described for the purpose of assuring equitable and lawful 
disposition of securities and/or interest. (2) Information is routinely 
furuished. when appropriate, pertaining to securities to the United 
States Secret Service for inclusion ui the National Crime Informa¬ 
tion Center of the Federal Bureau of Investigation, to the Depart¬ 
ment of Justice and to other Federal agencies, users foe this pur¬ 
pose are law enforcement officials, for the purpose of reducing 
monetary losses of the United Slates and to aid in law enforce¬ 
ment. (3) Information is routinely disclosed pertaining to holdings 
of securities, interest thereon and transactions therein to the De¬ 
partment of Justice in connection with lawsuits to which the De¬ 
partment is a party; and to Trustees in Bankruptcy; users are 
Federal officials for the purpose of carry ing out their duties (4) In¬ 
formation is routinely disclosed to the Veterans Administration and 
selected veterans publications in connection with attempts to locate 
owners, or their next of kin or persons otherwise entitled to bonds 
undeiivcrahlc and being held in safekeeping by the Department. (5) 
Information regarding records of holdings of securities registered in 
coownership form is routinely disclosed to cither coowncr upon 
request Information regarding records of holdings for securities re¬ 
gistered in beneficiary form (” P.O.D.") is routinely disclosed to the 
beneficiary named thereon provided acceptable proof of death of 
the registered owner is submitted (Note If the request for disclo¬ 
sure is made by th e second-named coowncr, or by u beneficiary the 
name or social security number of the first-named person musi be 
furnished, except in the ease of Series G savings bonds.) (6) Inhu¬ 
mation regarding holdings is routinely disclosed to Members of 
Congress who inquire on behalf of constituents. (7) For additional 
routine uses see Appendix AA- 

Polkira and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: RccoixK in this system are stored in their original form 
ui fdc cabinets, as information in electronic media or on microfilm 

Retries ability: Information can be retrieved alphabetically by 
name, Kind serial numbers, nr, in some eases, numerically by so¬ 
cial security number In the case oi securities, except Series G 
savings bonds, registered in more than one name, information relat¬ 
ing thereto can only be retrieved by the name or in some cases so¬ 
cial security number of the first-named coowncr. 


Safeguards: Information is contained in secure buddings. Federal 
Records Centers, or in areas which are occupied by officers and 
responsible employees of either the Department who ore subject to 
personnel screening procedures and the Treasury Department Code 
of Conduct, or by agents of the Department who are required by 
the Department to maintain proper control over records while m 
their custody. Additionally, since in most cases, numerous steps ..re 
involved in the retrieval process, unauthorized persons would be 
unable to retrieve information in a meaningful form Informal Mr- 
stored in electronic media is safeguarded by automatic duu 
processing security procedures in addition to physical security me > 
sures 

Retention and disposal: Records of holdings are maintained pet- 
man cully. Forms, documents and other legal papers which con¬ 
stitute the basis for transactions subsequent to original issue ire 
maintained for such lime as is necessary to protect the legal right! 
and interest of the U.S. Government and the persons affected or 
otherwise until they are no longer historically significant Other 
records are disposed of at varying intervals in accordance with 
records retention schedules reviewed and approved by the National 
Archives and Records Service, General Services Admimstratj-i 
AU records are destroyed by shredding, incineration or maceration 
Records in electronic media are electronically erased using ic 
ceptcd techniques. 

System roanagerts) and address: Commissioner of the Public 
Debt, I5lh St. and New York Avc . N.W Washington. P.C. 2022b 

Notification procedure: Address inquiries to: Privacy Ac! 
Request. Assistant Commissioner of the Public Debt. Savings Bum) 
Operations Office. 200 Third Street. Parkersburg. West Vhginu 
26101. (304) 422-8551. Inquiries should include the full name, social 
security number, address and security serial numbertx). if known 

Record access procedures: Individuals who wish to request acccs> 
to records relating to them or who wish to request correction . f 
records they believe to be in error should submit such requests pur¬ 
suant to the procedures set out below in compliance with the jp 
plicable regulations (31 CFR Part I, Subpart C Sections 1.7 A t h 
31 CFR Part 323). Requests which do not comply fully with three 
procedures may result in noncompliance with the request but will 
be answered to the extent possible. 

Requests for access to records: (I) All requests for access k» 
records must be in writing, signed by the individual concerned, 
and. in order for the Privacy Act procedures to apply, clearly in¬ 
dicate that the request is made pursuant to the Privacy Act of 1974 
The Bureau reserves the right to require additional verification of 
on individual’s identity. (2) The request must specify the Buicju 
system of records within which the desired records are located as 
well as the categories of records within the system. These cate*o- 
rics arc set out in the applicable system of records description Oi 
In the ease of requests for information concerning holdings of secu¬ 
rities. the type of security involved (e g.. Series E savings bond, 
Series H savings bond, savings note, retirement plan bond, cu » 
must be specified. Additionally, the request should, to the extent 
possible, specify the approximate dale of Issue, serial numbers) 
and exact form of registration, including social security number .»nd 
address Requests which do not furnish all or some of the above ro 
formation will be complied with to the extent possible but muv be 
subject to the requirement that additional identificatory evidence be 
furnished. (4) Requests for information concerning record «f 
holdings of securities except Series G savings bonds registered »n 
coownership form must be accompanied by the name and. whet 
ever possible, social security number of the first named coowner 
Requests for information concerning securities registered ta 
beneficiary form must also be accompanied by the name and voo.il 
security number of the owner thereof and. if made by the benefice 
ary, must be accompanied by proof of death of the registered 
owner. (5) Requests for records of holdings or other informal** 
concerning a deceased or incapacitated individual should be uccom 
panted by either evidence of the requester’s appointment as l<*|d 
representative of the individual or his estate or by a statement -d 
testing thiit no such representative has been appointed and ro»« 8 
the nature of the relationship between the icquestcr and the « 
dividual. 

Requests for correction of records (I) All requests by tin 
dividual for correction of records relating to him should be in wr* 
ing. be signed by him. and. in order for the Privacy Act procedure! 
to apply, state that the request is made pursuant to the Privacy Act 
of 1974 (2) The request for correction should specify: (a) the djia 
of the prior correspondence had with the Bureau concerning 
records in question, (b) the specific rccoidx alleged to be incorrect, 
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( the correction requested, and (d) the reasons therefor, as well as 
4ity available evidence in support of the request. 

\ppcah from an initial denial of a request for correction of 
;r jrds: (I) All appeals from an initial denial of a request for cor- 
rcation of records must be in writing, be signed by the individual 
F ^ved and. m order for the Privacy Act procedures to apply, 
iyr llutrtu pursuant to the Privacy Act of t974. (2) All ap- 
■pcols must, to be handled under the Privacy Act procedures, he 
delivered to the address set forth for submission of appeals within 
day* of the individual's receipt of the tontol denial of the 
requested correction. (3) All appeals must specify: (a) the records 
to vhich the appeal relates, (b) tbe date of the initial request made 
for correction of the records, and (c) the date that initial denial of 
the request for correction was received. (4) Atl appeals must aho 
q*ctfy the reasons for the requestor's disagreement with the initial 
denial of correction and should furnish any applicable evidence 
syllable in support of his appeal. 

i cnUsting record procedures: See notification and access. 

■cord source categories: Information on records in this system is 
furnished by the individuals or their authorized representatives 
toted m "Categories of Individuals." by issuing agents for securi¬ 
ties, or to generated within the system itself 

Treasury/BPD 00.003 

System name: United Stales Securities (Other than Savings Type 
Securities)—Treasury/BPD. 

System location: Bureau of the Public Debt, Washington. D.C 
X£26, Ravens wood. West Virginia 26164. Williamstown, West Vir- 
pnu 26187. Federal Reserve Banks and Branches located at: Atlan- 
te, Georgia; Baltimore. Maryland; Birmingham, Alabama; Boston. 
Massachusetts; Buffalo. New York; Charlotte. North Carolina; 
Checago. Illinois; Cincinnati. Ohio; Cleveland. Ohio; Dallas, Texas; 
Denver. Colorado; Detroit. Michigan; El Paso. Texas; Jacksonville. 
Florida; Helena, Montana; Houston, Texas. Kansas City. Missouri. 
Unlc Rock, Arkansas; Louisville, Kentucky; lx» Angeles, Catifor- 
ma: Memphis. Tennessee; Miami, Florida; Minneapolis. Minnesota; 
N ivtivdle, Tennessee; New Orleans. Louisiana; New York. New 
York. Oklahoma City. Oklahoma; Omaha. Nebraska; Philadelphia. 
Pennsylvania; Pittsburgh. Pennsylvania; Portland. Oregon 
Richmond, Virginia; Sah Lake City, Utah; San Antonio. Texas; 
San Francisco, California, Seattle, Washington and St Louis, Mis¬ 
souri; and at Federal Records Centers located at: Waltham. Mas 
w*vhusctt*; New York. New York; Philadelphia. Pennsylvania* 
V hanicsburg. Pennsylvania; Washington. D C.; East Point, Geor- 
£»• Oiicago. Illinois; Kansas City, Missouri; Fort Worth. Texas; 
Denver, Colorado; San Francisco. California; Bell. California and 
Seattle. Washington. 

1 tq-orks of individuals covered by the system: Present owners 
of. former owners of. subscribers to. claimants to. persons entitled 
md inquiret> concerning United States Treasury Securities 
(except savings- type securities) and interest thereon and such sccu- 
nj*s for which the Treasury acts as agent and interest thereon, in- 
itidmg but not limited to Treasury Bonds, Notes and Bills, Ad- 
;u\ted Service Bonds. Armed Forces Leave Beads, securities of 
. *, cd ? a, Fmaacuit Bank, the Federal Housing Administration 
stw the Form Credit Administration. 

• stqeorics of rreords in the system: (t) Issuance: Records relating 
to lenders, bids, subscriptions, advices of shipment, requests 
(••rplK utiooi) for original issue and correspondence concerning cr- 
roocous issue and non-receipt of securities. (2) Holdings: Records 
of • *nenhip and interest activity on registered United States secu- 
?*** (olher saving* type securities), change of name and ad- 
notices; correspondence concerning errors in registration, 
aon receipt of interest, over- and under payments of interest; 
[ CCrrdn of interest activity; records of unclaimed accounts; and Ict- 
accruing the New York Stale tax exemption for veterans of 
nru War I. (3) Transactions (redemptions, payments, reissues, 
jranvicn and exchanges): Records which include securities transac- 
, quests; legal papers supporting transactions; applications for 
tfttnrer. disposition or payment of securities of deceased or incom- 
PCton: owners; records of Federal estate tax transactions; file of 
Uicaies u f ownership covering paid overdue bearer securities; 
Cl: ’ 1 ' 1 ' erroneous redemption transactions; records of retired 
tottinuet; and check payment records. (4) Claims: Records includ 
wmspoodenee concerning lost, stolen, destroyed or mutilated 
Mates securities (other than savings-type securities) or sccu- 
2™ lor which the Treasury acts as agent and interest coupons 
2, °f indemnity, legal documents supporting claims for 

^ ^ords of caveats entered. (5) Inquiries: Records of cor¬ 


respondence with individuals who have requested information con¬ 
cerning United States Treasury securities (other than savings-type 
securities) or securities for which the Treasury acts as agent. 

Authority for maintenance of the system: Second Liberty Bond % 
Act. as amended (40 Slat. 268). 

Routine uses of records maintained to the system, including catego¬ 
ries of users and the purposes of such uses: Within the Department 
of the Treasury, tbe information contained to this system of 
records to routinely used to connection with the issuance of securi¬ 
ties, the payment of interest thereon, processing of claims therefor, 
responding to inquiries thereon, processing of transactions therein 
and the redemption and retirement thereof. Users for these pur¬ 
poses arc officials, authorized employees and agents of the Depart¬ 
ment for the purpose of administering the Public Debt of the 
United Stales. Information to this system to also routinely furnished 
to the Internal Revenue Service for use by officials and authorized 
employees for the purpose of facilitating collection of tax revenues 
by ihc United States. In addition to these uses within the Depart¬ 
ment. records concerning holdings are routinely disclosed outside 
the Department as follows: <1) To the next-of-kin. voluntary guardi¬ 
an. legal representative or successor to interest of a deceased or in¬ 
capacitated owner of securities and others entitled to connection 
with transfer, exchange, distribution or payment thereof, users for 
this purpose are as described for the purpose of assuring equitable 
and lawful disposition of securities and/or interest. (2) Information 
to routinely furnished pertaining to securities reported as lost or 
stolen to the United States Secret Service for inclusion to the Na¬ 
tional Crime Information Center of the Federal Bureau of In¬ 
vestigation. Department of Justice and to other Federal agencies; 
users for this purpose are law enforcement officials, for the pur¬ 
pose of reducing monetary losses of the United States and to aid to 
law enforcement. (3) Information to routinely disclosed pertaining 
to holdings of securities and transactions therein to the Department 
of Justice to connection with lawsuits to which Ihc Bureau to a 
party; users are law enforcement officials for the purpose of ad¬ 
ministration of justice. (4) Information concerning holdings of 
Armed Forces Leave Bonds to routinely furnished to the Veterans 
Administration to connection with redemption or disposition of 
these securities Users of the resultant information furnished by the 
Veterans Administration arc officers and authorized employees of 
the Bureau, for the purpose of making proper disposition of these 
bonds. (3) Information regarding records of holdings of securities 
registered to the names of two or more owners to routinely dis¬ 
closed to either owner upon his request (Note: requests for disclo¬ 
sure by owners other than the first-named owner should include the 
name or social security number of the first-named owner ) (6) In¬ 
formation regarding holdings to routinely disclosed to Members of 
Congress who inquire on behalf of constituents. (7) For additional 
routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records to the system: 

Storage: Records to this system are stored in their original paper 
form and as information to electronic media and on microfilm 

Retries ability: Information can be retrieved ulphabcti^ally by 
name or. to some cases, numerically by social security number In 
ihe case of securities registered in more than one name, which ma¬ 
tured prior to January I, 1973. information relating thereto can only 
be retrieved by the name or social security number of the first- 
named owner. 

Safeguards: Information to contained to secure buddings. Federal 
Records Centers, or in areas which arc occupied by officers and 
responsible employees of cither the Department who arc subject to 
personnel screening procedures and the Treasury Department Code 
of Conduct, or by Federal Reserve Banks and Branches as Fiscal 
Agents. Additionally, since to most cases, numerous steps arc in¬ 
volved to the retrieval process, unauthorized persons would be una¬ 
ble to retrieve information to a meaningful form. Information stored 
in electronic media to safeguarded by automatic data processing 
security procedures to addition to physical security measures. 

Rctcnlioo and disposal: Records of holdings arc maintained per¬ 
manently. Forms, documents and other legal papers which con¬ 
stitute the basts for transactions subsequent to original issue are 
maintained for such time as to necessary to protect the legal rights 
and interests of the U.S. Government and the persons affected or 
otherwise until they are no longer historically significant Other 
records are disposed of at varying intervals to accordance with 
records retention schedules reviewed and approved by the National 
Archives and Records Service, General Services Administration 
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At! record* ore destroyed by shredding. incineration or maceration. 
Records in electronic media are electronically erased lining ac¬ 
cepted techniques. 

System manager**) and address: Commissioner of the Public 
Debt, 15th St. and New York Avenue, N.W., Washington. D.C. 
20226. 

Notification procedure: Address inquiries and initial requests for 
correction of records to: Privacy Act Request. Assistant Commis¬ 
sioner of the Public Debt. 13th and C Streets, S.W.. Washington. 
D.C. 20226, <202) 964-7994. Inquiries should include the full name 
and social security number of the inquirer. 

Record accent procedures: Individuals who wish to request access 
to records relating to them or who wish to request correction of 
records they believe to be in error should submit such requests pur¬ 
suant to the procedures set out below in compliance with the ap¬ 
plicable regulations (31 CFR Part 1. Subpart C .Sections 1.7 and 1.8; 

31 CFR Part 323). Requests which do not comply fully with these 
procedures may result in noncompliance with the request but will 
be answered to the extent possible. 

Requests and access to records: (I) All requests for access to 
records must be in writing, signed by the individual concerned, 
and. in order for the Privacy Act procedures to apply, clearly in¬ 
dicate that the request is made pursuant to the Privacy Act of 1974. 
The Bureau reserves the right to require additional verification of 
an individual's identity. (2) The request must specify the Bureau 
system of records within which the desired records are located as 
well as the categories of records within the system. These catego¬ 
ries arc set out in the applicable system of records description. (3) 
In the ease of requests for information concerning records of 
holdings of securities, the type of security involved (ej.. Treasury 
Note, Armed Forces leave Bond, Adjusted Service Bond, etc.) 
must be specified. Additionally, the request should, to the extent 
possible, specify, the loan and issue thereof, approximate date of 
issue, denomination, serial number and form of registration, includ 
mg address. Requests which do not furnish some or all of the latter 
information will be complied with to the extent possible but may be 
subject to the requirement that additional identifkatory evidence be 
furnished. (4) Requests for records of holdings ol securities which 
matured poor to January I. 1973 registered in the name of more 
than one person must include the name and, wherever possible, so¬ 
cial security number of the first-named owner. (5) Requests for 
records of holdings or other information concerning a deceased or 
incapacitated individual must be accompanied by either evidence of 
the requester’s appointment as legal representative of the individual 
or his estate or by a statement attesting that no such representative 
has been appointed and giving the nature of the relationship 
between the requester and the individual. 

Request* for correction of Records: (1) All requests by an in¬ 
dividual for correction of records relating to him should be in writ¬ 
ing. be signed by him. and. in order for the Privacy Act procedures 
to apply, slate that the request is made pursuant to the Privacy Act 
of 1974. (2) The request fur correction should specify: (a) the dates 
of the prior correspondence had with the Bureau concerning the 
records in question, (b) the specific records alleged to be incorrect, 
(c) the correction requested, and (d) the reasons therefor as well as 
any available evidence in support of the request. 

Appeals from an initial denial of a request for correction of 
records: (1) All appeals from an initial denial of a request for cor 
icction of records must be in writing, be signed by the individual 
involved and, in order for Ihc Privacy Act procedures to apply, 
stale that it is made pursuant to the Privacy Act of 1974. (2) All ap¬ 
peals must, to be handled under the Privacy Act procedures, be 
delivered to the address set forth for submission of appeals within 
35 days of the individual's receipt of the initial denial of the 
requested correction. <3) All appeals must specify, (a) the record to 
which the appeal relates. <b) the dale of the initial request made for 
correction of the records, and (c) the dale that initial denial of the 
request for correction was received (4) All appeals must also speci¬ 
fy the reasons for the requestor’s disagreement with the initial deni¬ 
al of correction and should furnish any applicable evidence availa¬ 
ble in support of his appeal 

<'{attesting record procedures: See Notification and Access above. 

Record source categories: Information contained in records in the 
system is furnished by individuals listed in * Categories of In¬ 
dividuals” or those specifically authorized by the individual* to act 
on their behalf: or is generated within the system itself. 

Treasury/Comptroller 00.001 

System name: Annual F.mploycc Leave 

Record—Treasury/Comptr oiler. 


System location: 490 L’Enfant Plaza Fast, Washington, D.C 
20219 

Categoric* of individuals covered b> the system: Employees of Ih 
Comptroller. 

Categories of records in the system: Control. 

Authority for maintenance of the system: 12 U.S.C- 1. 12 U.S.C. * 

5 U.S.C 301 

Routine uses of records maintained in the system. Including eateni 
ries of users and the purpose* of such uses: Leave reference, Pc r 
vomi 1 advice. Leave performance. For additional routine uses cc 
Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing off records in the system: 

Storage: File cabinet 

Retries ability: Alphabetical by name. 

Safeguards: desk file. 

Retention and disposal: 3 years. 

System manager!*) and address: Director, Administrative Opera¬ 
tions Division. 

Notification procedure: Special Assistant for Public Affairv 
Comptroller of the Currency. Sixth Floor. 490 K. L‘Enfant Wa/u. 
S.W , Washington. D.C. 20219 

Record Accra procedures: Special Assistant for Public Affair*, 
Comptroller of the Currency, Sixth Floor. 490 E L’Enfant PLt 
S W . W ashington. D C. 20219. 

Contesting record procedures: See Access above. 

Record source categories: Employees of the Comptroller 
Treasury /Comptroller 00.002 

System name: Attcndcocc and Ixavc records of Comptroller of the 
Currency employees—Treasury/Comptroller 
System location: Comptroller of the Currency, Personnel Manage 
ment Division, 490 l.'Enfant Plaza S.W , Washington. D.C . 2021'* 

Categories of individuals covered by the system: Employee* f 
Comptroller of the Currency. 

Categories of records in the system: Record of Employee At 
tendance. 

Authority for maintenance of the system: 12 U.S.C. I, 12 U.S.C. 9 

5 U.S.C. 301. 

Routine uses of records maintained in the system, including tittco- 
ries ol users and the purposes of such uses: Official work tini of 
each employee and verification of leave taken. Foe additional i».u 
tine uses, see Appendix AA. 

Policies and prat Ikes for storing, retrieving, accessing, rtUbiin*. 
and disposing off records in the system: 

Storage: File cabinet. 

Ketrievability: Social Security Number. 

Safeguards: Limited access to kicked cabinet. 

Retention and disposal: Twelve month* and then disposal Hy 
shredding. 

System manager!*) and address: Comptroller of the Currency, 
Director of Personnel. 

, Notification procedure: Special Assistant for Public All it* 
Comptroller of the Currency, Sixth Floor. 490 E. l.’Fnfant VIum 
S.W.. Washington. D.C. 20219. 

Record acre** procedures: Special Assistant for Public Alt nn. 
Comptroller of the Currency. Sixth Floor. 490 E. L*Enfant Fu/a. 
S W . Washington. D.C. 20219. 

ff'mitesting record procedures: Sec Access above. 

Record source categoric*: Tunc and Attendance Personnel l'*r 
sonnet Management Division. 490 L’Enfant Plaza. S W., Wu*hwf 
ton. D C 20219 

Treasury/C'omplroller 00.003 
System name: Attorneys file—Treasury/Comptroller 

System location: Comptroller of the Currency, 490 l l ufaM 
Plaza, Washington. D.C*. 20219. 

Categories ol individuals covered b> the system: Attorneys »n H.«nk 
Operations Division. 

Categories ol records in the system: List of Attorney* * v ’ f 
products in chronological order 

Autboritv for maintenance ol the system; 12 U.S.C’ 1.12' 

5 U.S.C. 301. 
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Routine tun of records maintained in the system. Including catego¬ 
ries ol wtn and the purposes ot such uses: Utilized for reference 
purposes to assist in the resolution of new issues which are similar 
k previously resolved ones. For additional routine uses, see Ar> 

prniix AA. 

PoUcks and practices for storing, retrieving, accessing, retaining, 
snd disposing ot record s in the system: 

'vtorage: File cabinet. 

Ketriev ability: Indexed by the name of the attorneys, 
afeguards: Flic cabinet 

Retention and disposal: Records are not destroyed. 

>>**» manager**) and address: Comptroller of the Currency. 
Assistant Chief Counsel. 409 L'Enfant Plaza, Washington. D.C. 

20219. 

' tdkatioo procedure: Special Assistant for Public Affairs. 

< iptroDer of the Currency. Sixth Floor. 490 E. L'Enfant Plaza 
S W , Washington. D.C. 20219. 

Record access procedures: Special Assistant to the Public Affairs, 
G mptrolcr of the Currency. Sixth Floor. 490 E. L'Enfant Plaza. 
S W . Washington. D.C. 20219. 

< "ousting record procedures: See Access above. 

Record source categories: Attorneys in Dank Operations Divi¬ 
sions. 

Treasury/Comptroller 00.004 

System name: Consumer Complaint Letter 

File—"Treasury /Comptroller. 

System location: Comptroller of the Currency. 490 L’Enfant 
Hoa, Washington, D.C. 20219. 

1 of individuals covered by the system: Persons who files 

cctoplafeu against banks. 

f k,c *orte* of records in the system: This system contains a series 
ol cards setting forth the name, address, bunk complained of. date 
d m orning complaint letter and attorney assigned to examine said 

coophinL 

Snthorfey lor maintenance of the system: 12 U.S.C. 1, 12 U S-C. 9, 

SU.SX7.30I. 

Routine uses ol records maintained in the system, including catego- 
^ wn »“d the purposes of such uses; Files are utilized to 
determine whether individual has previously filed a complaint with 
thn Office, five date of complaint and the disposition. For uddilonal 
routine uses, see Appendix AA. 

Mkifs and practices for storing, retrieving, accessing, retaining, 
siwl disposing of records in the system: 

storage: File cabinet. 

’ • itk\ ability: Indexed alphabetically by name of complaining 

consumer. 

^rpurds: Records arc in unlocked file drawers. 

Retention and disposal: The records are retained in perpetuity. 
System managed*) and address: Comptroller of the Currency, 
Avaunt Chief Counsel. 409 L'Enfant Plaza. Washington, D.C. 

20219, 

Plication procedure: Special Assistant for Public Affairs. 
ComptroBer of the Currency. Sixth Floor, 490 E. L'Enfant Plaza. 
s w Washington, D.C. 20219. 

Record accra procedures: Special Assistant for Pubbc Affairs, 
t-ompuoBer of the Currency, Sixth Floor. 490 E. L’Enfant Plaza. 
s * Washington. D C. 20219. 

( nUnting record procedures: See Access above. 

source categories: Persons filing complaints against na- 

t*nal bunks 


Treasury/Comptroller 00.005 

Sr*an namr: Daily Absentee Reports of Comptroller of the Cur¬ 
rency employees Treasury /Comptroller. 
s ?*em location: Comptroller of the Currency. 490 L'Enfant Plaza 
fcwt, Washington. D.C. 20219. 


< «<** 0 ries of individuals 

ComptroQer. 


covered by the system: Employees of the 


1 alt t°Hes of records in the system: List of absent personnel. 
sTm?! 5 ^ m * in,cn * nc * ol thr J2 U.S.C. I. 9 and 5 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Analysis of daily 
absences. For additional routine uses, see Appendix AA. 

Policies and practices for storing, retrieving, accessing. retaining, 
and disposing of records in the system: 

Storage: File cabinet 

Retrirvability: Alphabetical by name of employee. 

Safeguards: Piotcclcd by roving guard after working hours. 
Retention and disposal: Retained for one year and then destroyed. 

Sytfrm managers) and address: Comptroller of the Currency, 
Branch Chief. 490 L'Enfant Plaza East. Washington. D.C. 20219 
Notification procedure: Special Assistant for PuhHc Affairs. 
Comptroller of the Currency. Sixth Floor, 490 E. L'Enfant Plaza, 
S.W., Washington. DC. 20219. 

Record access procedures: Special Assistant for Public Affairs. 
Comptroller of the Currency, Sixth Floor, 490 E. L'Enfant Plaza. 
S W., Washington. D C. 20219. 

Contesting record procedures: Sec Access above 
Record source categories; Employees records. 

Treasury/Comptroller 00.006 

System name: Employee IzKator Map—Treasury /Comptroller. 

System location: Comptroller of the Currency, 490 L'Enfant Plaza 
Hast. Washington. D.C. 20219. 

Categories of individuals covered by the system: Comptroller em¬ 
ployees. 

Categories of records in the system: Personal records 

Authority lor maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9, 3 U.S.C. MU 

Routine uses of record* maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Assist employees in the 
formation of car pools. For additional routine uses, sec Appendix 

Policies and practices for storing, retrieving, arceming, retaining, 
and disposing of records in the system: 

Storage: File cabinet. 

Retrirvability: By name of individual employee. 

Safeguards: Protected by roving guard after working hours. 

Retention and disposal: Retained while employed and then 
destroyed. 

System manager**) and address: Comptroller of the Currency, 
Director, Administrative Operations Division. 490 L'Enfant Plaza 
East, Washington. D.C. 20219. 

Notification procedure: Speical Assistant for Public Affairs. 
Comptroller of the Currency. Sixth Floor. 490 E. L'Enfant Plaza. 
S.W., Washington. D.C. 20219. 

Record access procedures: Special Assistant for Public Affairs, 
Comptroller of the Currency. Sixth Floor. 490 E. L’Enfant Pla/a, 
S W., Washington. D.C. 20219. 

Contesting record procedures: See Access above. 

Record source categories: Employees of the Comptroller 
Treasury/Comptroller 00.018 

System name: Employee Management and Planning. Employee 
Relations. Incentive Awards. Performance Evalua- 
t ion—Treasury /Comptroller, 

System location: Comptroller of the Currency. Personnel Manage¬ 
ment Division. 490 L’Enfant Plaza S.W., Washington, D.C. 20219 
Categories of individuals covered by the system: Employees of 
Comptroller of the Currency. 

Categories of records in the system: Training. Executive develop 
ment training program files. Training request*, cancellation and 
com pet ion records. Reference files. Seminar work >hop records. 
In-house training plan files, Training reports. Individual employee 
training plan*. Reference material, private and public training at¬ 
tendance files. Training announcements. 

Authority lor maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 5 U.S.C. >01. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine uses are as¬ 
sociated with the employee’s work record, grade progress, training, 
etc. The users are authorized personnel and officials within the 
division and the purpose is to assure proper training, progress, ex- 
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ccutivc development, etc. For additional routine uses, sec Appen¬ 
dix AA. 

Polirirs and practice* (or storing. retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: FUc cabinet. 

Retries ability: By name of employee. 

Safeguards: Files arc available only to authorized personnel 
within the personnel division for official action 

Retention and dkpaud: Files arc maintained through the life of 
the employee’s employment and moved from agency to agency as 
he change* jobs and arc eventually stored in St l amis Record 
Center. Other records arc destroyed within three years to five 
years, or upon separation of employee. 

System manager*.*) and address: Comptroller of the Currency, 
Director of Personnel. 490 L*Enfant Plaza. Washington. P.( . 
Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record p rocedures: See Comptroller Appendix A. 

Record source categories: Information obtained for our use in the 
above defined records comes from in house applications for tram 
mg actions, taken by the agency to sustain on going historical infor¬ 
mation of official action on the employee. 

Treasury/Comptroller 00.007 

System name: Employee Parking Permit A Space 

No.—Treasury/Comptroller 

System location: Comptroller of the Currency, 490 l *Enfant Plaza 
East, Washington. D.C. 20219. 

Categories of individuals covered by the system: Employees of the 
Comptroller. 

Categories of records in the system: Parking permits. 

Authority for maintenancr of the system: 12 U.S.C. I and 12 

U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes ol such uses: Control of issued parking 
spaces and permits. For additional routine uses, see Appendix AA. 

VNrikk* and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinet 

Retries ability: Alphabetical by division A within division by 
name. 

Safeguards: I ocked in File cabinet 

Retention and dhpotal: Retained and employed with the Comp¬ 
troller and then destroyed. 

System manager's) and address: Comptroller of the Currency, 
Director. Administrativc Operations Division. 

Notification procedure: Spcical Assistant for Public Affair*. 
Comptroller of the Currency, Sixth Floor. 490 F.. I .'Enfant Plaza. 
S W . Washington. D.C. 20219. 

Record access procedures: Special Assistant for Public Affairs. 
Comptroller of the Currency. Sixth Floor. 490 E. L* Enfant Plaza, 
S.W.. Washington. D.C. 20219. 

Contesting record procedures: Sec Access above 
Record source categories: Administrative Operations Division. 
Treasury /Comptroller 08.00# 

System name: Employee payroll records—Trcasury/Complrollcr 
System location: Comptroller of the Currency. Fiscal Manage¬ 
ment Division. 6th Floor. 490 LEnfant Plaza. Washington. D.C. 
20219 

Categories of individuals covered by the system: Employees of 
Comptroller of the Currency. 

Categories of records in the system: Individual employee earnings 
record and related payroll reports. 

Author it v for maintenance ol the system: 12 U.S.C. I and 12 

U.S.C 9. 

Routine use* ol records maintained In the system, including catego¬ 
ries of user* and the purposes of such uses: To support bureau salary 
costs and to prepare payroll reports. For additional routine uses, 
see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File. 


Krtrkvability: Filed by social security number and geographic W 
cation. 

Safeguards: Security provided by building guards during non 
working hours Files under supervision of accounting personnel 
during working hours. 

Retention and disposal: Retained by the fiscal management div 
sion for 4 years and then stored at the federal records center (St 
Ixmis. Missouri) for 52 years. 

System manager's) and address: Comptroller of^ the Current 
Director. Fiscal Management Division. 490 L Enfant I l.i 
Washington. D.C. 20219. 

Notification procedure: Special Assistant for Public Affair 
Comptroller of the Cuncncy. Sixth Floor. 490 B. t Enfant Pla 
S W . Washington. D.C. 20219 

Record access procedures: Special Assistant for Public Affair-. 
Comptroller of the Currcocy. Sixth Floor, 490 E. 1 Enfant Plaza 
S.W . Washington. D.C. 20219. 

Contesting record procedures: See Access above. 

Record source categories: Standard Form 50—Notification of I cr 
sonncl Action and other supporting documents prepared by the cm 
ployee. 

Treasury/Comptroller 00.009 

System name: Employee Reference File-Trcasury/Complrollcr 
System location: Comptroller of the Currency. 490 l.'‘Enfant Pl.i/-i 
East, Washington, D.C. 20219. 

Categories of individual* covered by the system: Employees of the 
Comptroller 

Categories of records In the system: Names of Flmploycc* with 
Reference of informal personnel actions A recommendations 

Authority for maintenance of the system: 12 U.S.C. t, 9, and 5 

U.S.C. 301. 

Routine uses of records maintained in the system, including catn u- 
rks of user* and the purpose* of such uses: Reference file of infor 
mal personnel actions A recommendations. For additional routine 
uses, sec Appendix AA. 

Potkies and praetkes for storing, retrieving, accessing, retaining, 
and disposing uf records in the system: 

Storage: File cabinet. 

Retries ability: Alphabetical by name of employee 
Safeguards: Protected by roving guard after working hours 

Retention and disposal: 

System manager's) and address: Comptroller of the Currency, 
Brunch Chief 490 L’Enfant Plaza East Washington. D.C. 20219 
Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 
Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Flmployccs of the Comptroller. 

Treasury/Comptroller 00.019 

System name: Employee Relations— Trcasury/Complrollcr 

System location: Complrolkr of the Currency, Personnel Manage¬ 
ment Division. 490 L* Enfant Plaza. S.W , Washington. D.C. 20 I» 
Categories of individuals covered by the system: Employee* cl 
Comptroller of the Cuncncy. 

Categories of record* In the system: Employee Relations Reports. 
Employee Counseling Reports. Disciplinary Action Files, Grievance 
Files, Adverse Action Files. Incentive Awards Program File* 
nual Performance Records, Informal Records Concerning Em¬ 
ployees 

Author*!* for maintenance of the system: 12 U.S.C. I ami I. 

U.S.C. 9. 5 U.S.C. 301. 

Rootinr uses of record* maintained in the system. Including taint 1 ' 
rks of users and the purposes of such uses: All employee rch>" in ' 
records are maintained and used solely a* itemized ease file 01 
events involving employees grievances, adverse action*, disciph"** 
ry actions, counseling reports, etc. These ease files arc used «» 
course of administrative appeals, hearing* and court actions 
use* involve consolidated statistical data report* of such ease' - 1 
required by regulation. Only authorized personnel management dm 
sion employees, assigned grievance examiners, or hearing 
arc authorized use of such case file*. Routine uses of mccr n 
awards files are for annual report* and internal statistical anui>M> 
For additional routine uses, sec Appendix AA 
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Policies and practices for storing, retrieving, accessing, retaining, 
jitd deposing of records in the system: 

Storage: Fiic cabinets. 

Retries ability: All files are indexed by name with the exception 
j! Incentive Awards and employee relations report*. These files arc 
indexed according to subject category For example, incentive 
.ivvanls arc broken under subheadings of special achievement 
.iwjrds. employee suggestions and special award categories. 

Safeguards: Files are available only to authorized personnel with 
d* personnel division for official action. 

detention and disposal: A11 employee relations and files relating 
i grievances, disciplinary actions, adverse actions and counseling 
sports arc retained in the employee relations branch files until the 
Viiiijeet employee leaves the agency. These case files arc then 
pt.tgcd with only pertinent documents placed in the Official Person¬ 
al Hte. Extraneous materials are then destroyed. All other em¬ 
ployee relations files are retained for a period of three years, then 
vcnl to the Records Center for retention ax prescribed by records 
i ...rugement regulations 

>>dm» manager's) and address: Comptroller of the Currency, 
Uicctor Personnel. 490 l *Enfant Plaza, Washington. D C 

Notification procedure: See Comptroller Appendix A 

Record access procedures: See Comptroller Appendix A. 

• intnting record procedures: See Comptroller Appendix A 

Record tourer categories: AU sources of records are obtained 
hough various means relating to the development of a case file 
Such means include written records of meetings, counseling scs- 
K»ns. appeals, hearings, and letters of charges, intent, final dcci 
and administrative procedures Award recommendations arc 
vnt'tnittcd by supervisors. 

Treasury/Comptroller 00.010 

n>v4ciu name: Federal Bureau of Investigation Report Card 
Index—Trcasury/Comptrolkr. 

***** location: Compuoiler of the Currency. Sixth Floor, 490 
l ! nfant Plaza, S.W,, Washington. D.C- 20219. 

< stegories of individuals covered by the system: Persons who have 
been involved in or associated with unlawful activity respecting n«- 
tx»naJ banking associations 

4 '•‘U-gorlf* of records in the system: This system consuls of an 
•!| iuihctizcd indices of the names ol individuals involved in or a»- 
v*.cited with unlawful activity respecting national bunks and a 
wross reference to pertinent Federal Bureau of Investigation Re¬ 
port* relating thereto 

Niithurhy (or maintenance of (hr system: This system is 
c» iMishcd, maintained and utilized pursuant to 12 U.S.C sections 
**l. 21. I8IK. ami 1829, 5 U S C. 301. 

Routine uses ot records maintained in the system, including catego¬ 
ry of users and the purposes of such uses: These records arc util¬ 
ized as a cross reference for the purpose of making determination 
respect to potential or existing violations of law. For addi* 
txnul routine uses, see Appendix AA. 

1‘olkka and practices for storing, retrieving, accessing, retaining. 
*** disposing of records in the system: 

Storage: FUc cabinet 

R»trirvahUity: The records are retrieved by the name of the uv 

dividual. 

suit-guards: Records are maintained by the Office in files with 
* c uriiy pcocedures consistent with the sensitivity of the data. 

RHcntkm and disposal: Currently there are no provisions for 
onposal of records contained in this system 

System manager!*) and addresa: Director of Enforcement Divi- 
L** Department. Comptroller of the Currency, 490 L*Enfant 
FU/u, S W , Washington. D.C 20219. 

s ^ifkntlmi procedure The Department of Justice has exempted 
u,% vyvtcm elsewhere in the Federal Register. 

Record accent procedures: Exempted as above. 

1 ,,nl «*i»g record procedure*: Exempted as above. 

Record v>urvv categories; Exempted ns above. 

N>vUr»n* exempted from certain provisions of the act: Criminal m- 
rccor ^ % exempted elsewhere in the Federal Register by 
1 Apartment of Justice 

Treasury /Comptroller Otl.OI I 

s 'M«n name; Formal Complaint Reports— Treasury/Comptroller 


System location: Comptroller of the Currency, Equal Employment 
Office. 490 L'Enfant Plaza. S.W., Washington. D.C 20219 
Categories of Individuals covered by the system: Employees filing 
forma) complaints of dtscnminalioo because of race, color, religion, 
age or sex 

Categoric-* of record* in the system: All records and memoran 
dums pertaining to case—Civil Service Investigation Reports—: ull 
notifications sent to employee—copies of all information submitted 
by employee. 

Authority for maintenance of the system: 12 U.S.C I and 12 

U.S.C 9. 5 l/ S.C. 301. 

Routine use* of records maintained In the system. Including catego¬ 
ric* of users and the purposes of such am: Internal control pur 
poses. For additional routine uses, see Appendix AA. 

Policies and practices lot storing, retrieving, accessing, retaining, 
and disposing of record* in the system: 

Storage: FUc cabinet 

Retrievability: Confidential numerical system, each case assigned 
a number 

Safeguards: Each case assigned a number, only EEC) stiff has 
code numbers and identifications 

Retention and disposal: Confidential— Indefinite retention time. 
System manager!si and address: Comptroller of the Currency. 
Equal Employment Opportunity Officer. 490 L*Enfant Plaza. 
Washington. D.C. 20219 

Notification procedure: Sec Comptroller Appendix A 
Record access procedures: Sec Comptroller Appendix A. 

Contesting record procedures: Sec Comptroller Appendix A 
Record source categoric*: Report* from Formal Complaint Cave* 
Treasury/Comptroller 00.012 

System name: Freedom of Information log—Treasury/Comptroller 
S>*trm location: Comptroller of the Currency, 490 l.‘Enfant 
Pta/a. Washington. D.C. 20219. 

C ategories of individuals covered by the system: Persons mukuig 
request under the Freedom of Information Act 
Categories of record* in the system: List of name* of person* 
making requests under the Freedom of Information Act 

Authority for maintenance ol the system: 12 U S C. I and 12 
U.S.C 9, 5 U.S.C. 301 

Routine use* of record* maintained in the system, including catego¬ 
ries of users and the purposes of such uses; Internal control and 
reference regarding Freedom of Information Act, For additional 
routine uses, sec Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: FUc cabinet. 

Ketrir*ability: Indexed alphabetically by name. 

Safeguards: Unlocked file cabinet 
Retention and dbpaal: Perpetuity. 

System manager!*^ and address: See Comptroller Appendix A 
Notification procedure: Sec Comptroller Appendix A 
Record access procedures: Sec Comptroller Appendix A 
Contesting record procedures: See Comptroller Appendix A. 

Record source categories: Persons making requests under 
Freedom of Information Act 

Treasury /Comp!roller 00.013 

System name: Information fUc on individuals and commercial enti¬ 
ties known or suspected of being involved in fraudulent activi¬ 
ties—Treasury/Comptroller. 

System location: Comptroller of the Currency. Sixth Moor. 490 
I.'Enfant Plaza. S.W . Washington. D.C. 20219. 

Categories of individuals covered by the system: Individual* and 
entities involved in actual or suspected fraudulent activities 

Categories of record* in the tyMrm: This system consists of 
alphabetized indices of the names of individuals or commercial en¬ 
tities known or suspected of involvement in fraudulent activities 
both foreign and domestic 

Authority far maintenance of the system: This system is 
established and maintained pursuant to 12 U.S.C. sections 21. 4X1 
I8IK. and IK29 
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Routine qms of record* maintained in the system, including catego¬ 
ric* ol users and the purpose* of such uses: Thi* system of records i* 
utilized tn connection with the naUooal hank examination program 
to ascertain whether any transactions were made between examined 
bank and any of the individuals or entities who may be involved in 
fraudulent schemes. In any case in which there ts an indication of a 
violation or potential violation of law. whether civil, criminal, or 
regulatory in nature, the record in question may be disseminated to 
the appropriate federal, state, local, or foreign agency charged such 
violation or charged with cnfoictng or implementing such law A 
record relating to a case or matter may be disseminated to a 
federal, state, or local administrative or regulatory proceeding or 
hearing in accordance with the procedures governing such proceed¬ 
ing or hearing 

Policies and practices for storing, retrieving, accruing, retaining, 
and disposing of records In the system: 

Storage: Records are maintained on paper. 

Retries ability: The record* are retrieved by name ol the in¬ 
dividual, trade style used or by the name of the hank involved 
Safeguards: Records arc maintained by the Office in files with 
security procedures consistent with the sensitivity of the data 
Retention and disposal: Currently there are no provisions for 
disposal of records contained in this system. 

System manager!*) and address: Director of F.nforccmcnl Divi¬ 
sion, Law Department, Comptroller of the Currency. 490 I.'Enfant 
PU*a. S.W . Washington. DC 20219 

Notification procedure: The Department of Justice has exempted 
this system elsewhere in the Federal Register 
Record access procedures: Fxempted as above. 

Contesting record procedures: Fxempted as above 
Record source categoric*: Exempted at above. 

System* exempted from certain provision* ol the act: Exempted el¬ 
sewhere in the Federal Register by the Department of Justice 


Treasury /Comptroller 00.014 

System fuiroe: investigation File*/Employee Reference File - Trea¬ 
sury /Com ptrollcr. 

System location: Comptroller of the Currency. Personnel Manage- 
' men! Division. 490 L* Enfant Pla/a. S.W.. Washington. D C. 20219. 
Categories ol Individuals covered by the system: Employee of 
Comptroller of the Currency 

Categories of records In the system: Compilation of material for a 
determination regarding security clearance. 

Authority tor maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9/5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries ol user* and the purposes ol such uses: In the Personnel 
Management Division, the routine use* are associated with the cm- 
ployccS position Used only by authorized security cleared cm 
ployce* within the division Investigations are used to property 
grant clearances. For additional routine uses, sec Appendix A A 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing uf records in the system: 

Storage: I-ockcd steel file cabinets and a safe with combination 
kick 

Krtrk-Wibdlt): Fifed in alphabetical order by pcogr.iph>tal loca 


tion. 

Safeguards: Combination locks are changed ooce • year and only 
security-cleared employees within the Personnel Management Divi¬ 
sion have access. 

Retention and disposal: Materials are retained for one month after 
employee leaves ami the records are disposed by shredding 

System manager! *) and address: Director of P^^nncl. Comp¬ 
troller of the Currency. 490 L'Enfant Pla/t. S W., Washington. IK 


20219. 

Notification procedure: Hie Comptroller of the Currency ha* ex¬ 
empted this system elsewhere in the Federal Register. 

Record access procedure*: Exempted as above 

Contesting record procedures: Exempted as above. 

Record source categories: Exempted as above 

Systems exempted from certain provision* of the act: Portions of 
this system arc exempted elsewhere in the Federal Register due to 
the investigative nature of the record. 


Treasury/Coinplrollcr 00.015 
System name: Leave Applications 

System location: Comptroller ol the Currency. 490 L Enfant PU/^ 
East. Washington. D C. 20219. 

Categories of individual* covered by the system: Employees of the 
Comptroller 

Categories of records In the system: Leave Requests of ecn 
ployccu. 

Authority for maintenance of the system: 12 U.S C 1 and *> 

U.S.C. 301 

Routine use* of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Making judgement re¬ 
garding leave. For additional routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retminm- 
and disposing of records in the system: 

Storage: File cabinet. 

Retrievability: Alphabetical by name 

Safeguards: Protected by roving guard after working hour* 
Retention and disposal: * years and then destroyed 
System managers) and address: Comptroller of the Currency 
Branch Chief. 490 1.'Enfant Plaza East, Washington. DC. 
Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A 
Contesting record procedure*: See Comptroller Appendix A 
Record source categories: Employee. 

Treasury/Comptroller 00.020 

System name: Precomplaint Counseling and Complaint Activi 
ties -Treasury/Comptrollcr 

System location: Comptroller of the Currency. 490 L Enfant 
Plaza. S.W., Washington. D.C. 20219. 

C ategoric* of individuals covered by the system: Employee* seek 
mg services of EEO Counselor*. 

Categoric* of records in the system: Monthly Precomplaint Activi 
ly Report* from 14 Region* and Headquarter*. 14 Regions anJ 
Headquarters. 

Authority foe maintenance of the system: 12 U.S.C. I nnd 

U.S.C. 9. 5 U.S.C. 301 

Routine uses of records maintained in the system, including cMego- 
rie* of user* and the purpose* of such u*es: Used to keep record* -n 
Regional Coun*cltng activities for monthly submission to Treasury 
For additional routine uses, see Appendix A A. 

Policies and practice* for storing, retrieving, accessing. rrtaimnR, 
and disposing of records In the indent: 

Storage: File cabinet 

Retries ability : Filed by date of receipt 

Safeguards: Staff supervision during day; data in statistic* * nl 
no name* used. 

Ritentkm and disposal: individual report* shicddcd at end i>( two 
years. 

System manager is) and address; Comptroller of the Currenty 
Director of Personnel. 490 L Enfant Pta/a. Washington. D C 
Notification procedure: See Comptroller Appendix A. 

Record acres* procedures: Sec Comptroller Appendix A 
Contesting record procedures: See Comptroller Appendix A 
Record source categoric*: Monthly submission by regions. 
Treasury /Comptrollcr 00.016 

System name: Parking Space Applications— Trcasury/Comptrollct 
System location. Comptroller of the Currency. 490 L'Enfant PUzx 
Fast. Washington. D.C 20219. 

Categories of individual* covered bv the system: Employees of the 
Comptroller 

Categoric* of records in the system: Parking space application 
Authoriiv for maintenance of the system: 12 U.SC I 1 * 
U.S.C. 9, 5 U.S C. 301. 

Routine u*o of record* maintained In the system, Including 
rks of users and the purpose* of such use*: Assignment of 
eligible employees. For additional routine uses, see Appendu A A 
Polkir* and practice* for storing, retrieving, accessing, retafninf. 
and disposing of records in the system: 

Storage: File cabinet. 
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ketriev ability: Alphabetic*) by n*mc 
Safeguards: Maintained m locked file ctbhct. 

Retention And d*pot*l: While employed with the Comptroller. 

sy&tm man*gert»> address: Comptroller of the Currency. 
Urector. Administrative Operations Div., 490 L* Enfant Plaza 

v- .-ihinpoti, D.C. 

Notification procedure: Sec Comptroller Appendix A 
kword access procedures: See Comptroller Appendix A 
( outetfing record procedures: See Comptroller Appendix A. 

Kreord auurce categories: Employee Applicant 
Treasury/Comptroller 00.017 

S-tciu name: Travel expense vouchcr-Treasury/Comptroller 
S T >dcm location: Comptroller of the Currency, fiscal Manage- 
nxc i Dimskmi. 6th Floor, 490 L'Enfaot PUza, Washington. DC 

jlcgvrks of individuals covered by the system: Employees travel- 
if’*: in performance of official duties. 

ategonea of records in the % ystem; Travel expense voucher. 

sc^llv°s of lhe %yUiem 12 USC 1 and 12 

outloe uses of records maintained hi the system, including catego¬ 
ric* of users and the pur paves of such uses: Form used by employee 
tc claim and support reimbursement for travel expenses incurred in 
performance of official duties. For additional routine uses see Ar 

pendu AA K 

H jjicks and practices for stewing, retrieving, accessing, retaining, 
ami disposing of records in the system: 

Manage: File cabinet. 

R ' trie*ability: Filed in alphabetical order by geographic location 
NdcguardK Security provided by building guards during non- 

* "fKing h»Hirs. Files under supervision of voucher payment clerks 
during working hours 

detention and disposal: Retained for 2 years by fisc*! manage¬ 
ment division. Stored in the federal records center for 10 years and 
u*"! duposed of by the records center. 

Mvirm managers) and address: Comptroller of the Currency, 
Director, Fiscal Management I>i vision. 490 L’ Fnfant Plaza 

* Kington. D.C. 

'<■< ideation ptocrdurr: See ComptruUcr Appendix A 
k^-canf access proerdures: Sec Comptroller Appendix A. 

minting record procedures: See Comptroller Appendix A 
kv\fird source categories: Travel expense claims submitted by cm* 
f cc under bureau travel regulations 

Treasury /Comptroller 00.023 

^ M< ' ro Address Card—CC-6020-01—Treasury/Comptroller. 

Svviem location; Three Center ITaza, Suite P-400. Boston. Mas 
vjvhosetu 02108. 

1 ’"Todn of individuals covered by the system; Employees. 

‘rgortai of records in the systrm: Addresses and telephone 
number of Regional Office Personnel. 

Authorily for maintenance of the system: 12 U.S.C. I and 12 

k'.utine uses of records maintained in the system, including cafcgo- 
rte% 01 u * eni *** purpovrs of such uses: l.oc filer's personal infor- 
rTKl,,a,L For additional routine uses, see Appendix AA 

and practices for storing, retrieving, accessing, retaining. 
dl 'pu^i»g of records hi the system: 

VTagr File cabinet. 

Krtrvtvability : Alphabetical by name of employee 

guards: Maintained in locked file 

knrntkm and disposal: Kept for all active employees 

manager!*) and address Regional Administrator. (Sec Lo- 

Above) 

' tificotlon procedure: Sec Comptroller Appendix A. 

Krcor * acre** procedures: See Comptroller Appendix A 
< ' ^testing record procedures: See Comptroller Appendix A 
ftrcur< * source categories: Regional employees. 

Treasury/C omptroller 00.024 
' ,ein BJmt; Bond Issue Listing— Treasury/Comptroller. 
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System location: Three Center Plaza. Suite P-400. Boston. Mas¬ 
sachusetts 02108 

Categories of individuals covered by thr system: Employees in the 
Regional Office. 

Categories of records In the system: Schedule of bond livting 

Authority lor maintenance of the system: 12 U.S.C I and 12 
U S.C- 9* 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provide an index of em¬ 
ployees who have been issued E Bonds. For additional routine 
uses, see Appendix A A 

Policies and practices lor storing, retrieving, accessing, retaining, 
and dispersing of records in the system: 

Storage: File cabinet 

Retrievability: Numerical by Social Security Number 
Safeguards: Maintained in locked file 

Retention and disposal: Maintained on a quarterly basis, then 
destroyed. 

System manager**) and address: Regional Administrator (See Lo¬ 
cation Above). 

Notification procedure: Sec Comptroller Appendix A 
Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 

D Rfcord source categories: Fiscal Management Office. Washington, 

T reasury/Comptroller 00.025 

System name: Civil Defense Card Control Sheet— CC-6020- 
08—Treasury/C omptrulkr 

System location: Three Center Plaza, Suite P-400. Boston. Mas 
sachuscttv 02108 

C ategorie* of individuals covered by the system: Employee* of Re¬ 
gional Office 

Categories of record* in thr system: Defense control cord listing 

Authority lor maintenance of the system: 12 U.SC I AND 12 
U.S.C. 9. 5 U.S.C. 301 

Routine uses of records maintained in the system, including categn- 
ries of users and the purposes uf such uses: Reference for listing 
Civil Defense Cords issued by name and number l«»r additional 
routine uses, see Appendix A A 

Policies and practices few storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinet 

Ketrirv ability: Alphabetical by mime of employee 
Safeguards: Vain tamed in locked file. 

Retention and disposal: Maintained for all active field employees 
Destroyed upon resignation or retirement. 

System manager! »> and address: Regional Administrator (See Lo¬ 
cation Above) 

Notification procedure: See Comptroller Appendix A 
Record acres* procedures: Sec Comptroller Appendix A 
Contesting record procedures: See Comptroller Appendix A 
Record source categories: Regional Office 

Treasury/Comptroller 00.026 

System name: Employee Vehicle Authorization CC-6042- 
22—T rca\ury/C omptrolkr 

System location: Three Center Plaza. Suite P-400. Boston Mas 
sachusctts 02108 

Categories of Individual* covered by thr system: Employees of the 
Region 

Categories of record* in the system: Authorization for vehicle 
travel. 

Authority lor maintenance of the system: 12 U SC I 12 U SC 9 

5 U.S.C 301. * 

Routine uses of record* maintaiord in the system, including catego¬ 
ries uf users and lhe purponrs of such uses: Utilized to afford em¬ 
ployee permission to use privately owned automobiles in per¬ 
formance of official duty. For odditiotiul routine uses, see Appen 
dix AA 

Policies and practice* foe storing, retrieving, accessing, retaining, 
and disposing nf records in the svstrm: 
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Storagi . Fife cabinet. 

KrtrtevabilHy: Alphabetical by name of employee. 

Safeguard*: Maintained in locked file 

Retention und disposal: Kept for all employee* * ho use privately 
owned auto in performance of official duty Destroyed upon 
resignation or retirement. 

Systrm managerts) and addrew: Regional Administrator. tSec l-o- 
cation Above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 

Record source categories: Regional Employees. 

Treasury/Comptroller 00.232 
System name: F.valuat»c*n Cards—Treasury /Comptroller. 

System location: Three Center Plaza, Suite P400. Boston. MA 
02108 

Categories of individuals cohered by the system: Employee*. 
Categories of records In the systrm: Card listing employee evalua¬ 
tions. 

Authority for maintenance of the system: 12 U3.C. I und 12 

U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpose* of such uses: Utilized to generate an¬ 
nual evaluation of employees on their anniversaries. For additional 
routine uses see Treasury Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records to the system: 

Storage: File cabinet. 

Retries ability: By month, alphabetical by employees’ mime 
Safeguard*.: Maintained m locked file 

Retention and disposal: Maintained for all active employees 
Destroyed upon resignation or retirement. 

System managed') and address: Regional Administrator. see loca¬ 
tion above. 

Notification procedure: See Comptroller Appendix A 
Record access procedures: See Comptroller Appendix A 
Contesting record procedures: See Comptroller Appendix A 
Record source categories: Regional office 

Treasury/Comptroller 90.234 

System name: Inactive Personnel Files— Trcasury/Comptrnllcr 

System location: P & M Center. Suite 21-51. Richmond, VA 
23277. 

Categories of individuals covered by the system: Employees. 
Categories of records to the system: Personal record. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S C. 9 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Not normally used un 
less reemployment considered. For additional routine uses see 
Treasury Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
arid disposing of records in the system: 

Storage: File cabinet. 

Retries ability: Alphabetical by name 
Safeguards: lacked files. 

Retention and dK|Mnal: Destruction 2 years after termination 
System manager!*) and address: Regional Administrator, see loca¬ 
tion above. 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 

Record source categories: Employee. Supervisor. Washington Of¬ 
fice. 

Treasury/Comptroller 00.022 

System name: Monthly Outstanding Report of Travel Ad¬ 
vance*—Treasury/Com ptrollcr 

System location: Three Center Plaza. Suite P400. Boston, Mas¬ 
sachusetts 02108. 


Categories of individuals covered by the system: Employees of the 
region. 

Categories of records to the system: Schedule of Outstanding 
travel advances. 

Author*!* for maintenance of the system: 12 U.S.C. 1 and 12 
U.S.C. 9, 5 U S.C 301 

Routine uses of records maintained to the system, including catryo 
rics of users and the purposes of such uses: Computer listing of cm 
ployccs who have travel advances. For additional routine uses, see 
Appendix AA. 

Policies and practices for storing, retrieving, accessing, rctalnir,^. 
and disposing «f records In the system: 

Storage: File cabinet. 

Retries ability: Numerical by Social Security Number. 

Safeguard*: Maintained to locked file 

Retention and disposal: Cuucnt listing maintained for all em¬ 
ployee! who have an outstanding travel advance 

System numager(s) and address: Regional Administrator (See Lo 
cation Above). 

Notification procedure: See Comptroller Appendix A 
Record access procedures: Sec Comptroller Appendix A 
Contesting record procedure*: See Comptroller Appendix A 
Record source categories: Fiscal Management Division. Comp 
troller of the Currency - Washington 

Treasury /Comptroller 00.245 
System name: Personnel Files—Trcasury/Comptrollcr. 

System location: Three Center PUza. Suite P 400, Boston. MA 
02108. 

C ategories of individuals covered by the system: Employees 
Categories of records in the system: Compilation Personnel form 
and sections. 

Authority lor maintenance of the system: 12 CJ S.C I and I. 

U.S.C. 9. 

Routine uses of records maintained to the system, including catego¬ 
ries of users and the purpose* of such uses: Promotion, framing in 
sura nee. employment history, performance, evaluation, employ 
ment reference, personnel advice, career planning, address md 
telephone number For additional routine uses see Treasury App*i: 
dix AA. 

Polkks and practices for storing, retrieving, accreting, retaining, 
and disposing of records to the system: 

Storage: File cabinet. 

Retrievahillly: Alphabetical by name of employee 
Safeguards: Maintained in locked file. 

Retention and disposal: Maintained for all active employee*. »mJ 
for poor employees for three years from time of retirement 
resignation. 

System manager!* t and addresa: Regional Administrator, see lo- 
IK*n above. 

Notification procedure: Sec Comptroller Appendix A 
Record access procedures: See Comptroller Appendix A 
Contesting record procedures: See Comptroller Appendix A 
Record source categories: Employees, supervisors and adminivtni 
live personnel. 

Treasury/Comptroller 00.021 

System name: Picket Identification Card, Control Sheet—C( *fl20- 
09 - Treasury / Comptrollcr. 

System location: Three Center Plaza, Suite P-400, Boston. Mai 
sachusctts 02108. 

Categories of individuals covered by the system: Employee* of the 
First National Bank Region. 

C ategories of records in the system: Control sheet for region^ em¬ 
ployee! identification cards. 

Autboritv for maintenance of the system: 12 U.S.C. 1 *to! l - 

U.S.C. 9. 5 U.S.C. 301. 

Routine use* ol records maintained in the vystrm, including 
rics ol users and the purposes of such uses: Reference for todm* o 
ID card* issued by number and name of employee. For aduaK'iu 
routine uses, sec Appendix A A 

Policies and practices for storing, retrieving, accessing, retain^*- 
and disposing of records in the system: 
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Storage: File cabinet. 

Retries ability: Alphabetical by name of employee. 

Safeguards: Maintained in locked file. 

Retention and disposal: Maintained for aU active field employees. 
IVUroyed upon resignation or retirement. 

System managers) and address: Regional Administrator. (See Lo¬ 
cation Above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appends* A. 

( uolesUng record procedures: See Comptroller Appendix A. 

Record source categories: Regional Office. 


* Treasury/Comptroller 00.027 

—— Time and Attendance Report Form TUS- 

430— Treasury/Comptroller. 


s>*an location: Three Center Pfaua, Suite P-400, Boston. Mas 
YKhusetts 02108. 


' individuals covered by the system: Employees of the 

Rrpon. 

< atrgorics of records in the system: Report of time in a pay status 
*nd on a pay period basis. 

maintenance of the system: 12 U.S.C. I, 12 \JS. C. 9. 


Routine uses of records maintained In the system, including calego- 
ria of users and the purposes ut such uses: To assist in accurate 
truunietnoce of leave balance. For additional routine uses, sec Ap¬ 
pendix AA. 

I ulicks and practices for storing, retrieving, accessing, retaining, 
eed dhposlnc records in the system: 

Murage: File cabinets. 

iM trirrabtIHy: Numerical by control number within organizational 

codec 

Safeguards: Maintained in locked file. 

Retention and disposal: Current year plus last three prior years. 

\y*4e® manager!*) and address: Regional Administrator. (Sec I vo¬ 
cation Above). 

Wificaffcm procedure: Sec Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

1 ° 4ltw % record procedures: Sec Comptroller Appendix A. 

Record source categories: Philadelphia. PA, Payroll Center. 
Treasury/Comptroller 90.261 

System name: Time and Leave Register—Trcasury/Compl roller. 

location: Three Center PIa/a. Suite P-400. Boston. MA 

02108. 


[ Megori** of individuals covered by the system: Employees of the 


1 u,< TCorks of records in the system: Pay Pcnod listing of time in 
i Lit us, time in leave status, and leave balances 

, , Nu s t ^ f ^ 1 lor m * tot * n -“** <* «he system: 12 U.S.C. 1. 12 U.S.C. 9. 


Routi ne us es of records maintained id the system, including cairgo- 
no of users and the purposes of such uses: To assist in accurate 
^'"icnancc of leave balances. For additional routine uses sec 
Treasury Appendix AA. 

P^kks and practices for storing, retrieving, accessing, retaining, 
me. tlupotiag of records in the system: 

Storage: File cabinet 

^ irnrv ability: Numerical by Social Security number within or- 

£>nj/ational codes. 


safeguards: Maintained in locked file. 

Rriratiou and disposal: Retained for one pay period then 

Proved. 


System manager!*) and address: Regional Administrator, see loca- 

above. 


s "tJficatlou procedure: Special Assistant for Public Affairs. 
•2W5®? t *** Currency. Sixth Floor. 490 E. L’Enfant Plaza 

** Washington. DC 20219. 

Record access procedures: Special Assistant for Public Affairs, 
s oi ,hc Currency. Sixth Floor, 490 E. L*Enfant Plaza 

5 * w ^htngton. DC 20219, 


Contesting record procedures: Special Assistant for Public Af¬ 
fairs. Comptroller of the Currency. Sixth Floor. 490 E. L'Enfant 
Plaza S.W.. Washington. DC 20219. 

Treasury /Comptroller 00.028 

System name: Travel Advance Listing—Treasury/Comptroller. 

System location: Three Center Plaza, Suite P-400. Boston, Mas¬ 
sachusetts 02108. 

Categories of individuals covered by the system: Employees of Re¬ 
gion. 

C ategorics of records fas the system: Computation of travel ex¬ 
pense 

Authority for maintenance of the system: 12 U.S.C. 1. 2 U.S.C. 9. 
5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide internal con¬ 
trol for travel advance. For additional routine uses, see Appendix 
AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinet 

Retrievability: Alphabetical by name of employee. 

Safeguards: Maintained in locked file. 

Retention and disposal: Maintained for all employees who have 
received a travel advance. Disposed of when advance has been re¬ 
paid. 

System managrrts) and addrrvt: Regional Administrator (Sec Lo¬ 
cation Above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: Sec Comptroller Appendix A. 

Record source categories: Employees of Region. 

Treasury/Comptroller 00.029 

System name: ADP Time and Attendance Re¬ 

ports—Treasur y/Comptroller 

System location: 33 Liberty Street. Room 621. New York. New 
York 1005. 

Categories of individuals covered by the system: All active em¬ 
ployees of the Region 

Categories of records in the system: Time and Attendance 

Authority lor maintenance of the system: 12 U.S.C. I. 12 U.S.C. 9. 

5 U.S.C. 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Verification of annual 
leave and sick leave; compilation of payroll. For additional routine 
uses sec Appendix AA. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinets. 

Rrtrievabllity: Alphabetically by name. 

Safeguards: Ixicked vault. 

Retention and disposal: After twq yean shredded. 

System manager!*) and addreaar. Regional Administrator (Sec Lo¬ 
cation Above) 

Notification procedure: Sec Comptroller Appendix A. 

Record acccm procedures; Sec Comptroller Appendix A. 

Contesting record procedures: Sec Comptroller Appendix A. 

Record source categories: Employees of the Region. 

Treasury /Comptroller 00.030 

System name: Automobile Authorization—Treasury/Comptroller. 

System location: 33 Liberty Street, Room 621. Ncu York. New 
York 10005. 

Categories of Individuals covered by the system: AU personnel of 
the Region using automobile for official business. 

Categories of records in the system: Personnel 
5 * U s ? t £ Mi ^, for mai,,teniwK,c of the system: 12 U.S.C. I. 12 U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Review driving records. 
Eor additional routine uses, sec Appendix AA. 
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Policies and practice* lor itorinc, rdrirrin*, acrevUng. retaining, 
and disposing of record* in the system: 

Storage: Fik cabinet. 

Rctrievability: Alphabetically by name 
Safeguard*: Locked file. 

Retention and dbposal: After four year* *htcddcd by Federal 
Record Center Staff 

System managed*) and address: Regional Adnuniatrator (See Ia> 
cation Above). 

Notification procedure: Sec Comptroller Appendix A. 

Record arena procedure*: See Comptroller Appendix A. 

Contesting record procedures: Sec Comptroller Appendix A 
Record source categoric*: Employee* of the Region. 

Treasury/Comptroller 00.031 

System name: Civil Defense Card Register—T reasury/Comptroller 
System location: 3.T liberty Street. Room 621, New York. New 
York 10005 

Categories of individuals covered by the system: Entire Examina¬ 
tion Staff of the Region 

Categoric* of record* in the system: Personnel. 

Aothority lor maintenance of the system: 12 U.S.C. I. 12 U.S.C. 9. 

5 U.S.C. 301 

Routine uses ol records maintained in the system, including catego¬ 
ric* of users and the purpose* of such uses: Internal control pur- 
poses. For additional routine use* see Appendix AA. 

Nkin and practice* lor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinets 

Retrievmbility : Alphabetically by- name. 

Safeguard*: 1 xveked file cabinet 

Retention and disposal: Permanent Retention. 

System managers) and address: Regional Administrator. (See lo¬ 
cation Above). 

Notificatftoo procedure: See Comptroller Appendix A. 

Record access procedure*: Sec Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 

Record source categoric*: Regional Office Employees. 

Treasury/Comptroller 00.032 

System name: Computer l^avc Balance Prin¬ 

tout—Treasury/Comptroller. 

System location: 33 liberty Street. Room 621. New York. New 
York 10005 

Categories of individuals covered by the system: All active em¬ 
ployee* of the Region 

Categoric* of records in the system: Personnel. 

Authority for maintenance of the system: 12 U.S.C. I, 12 U.S.C. 9. 
5 U.S.C. 301 

Routine use* ol record* maintained ia the system, including catego¬ 
ric* ol user* and the purposes of such uses: Verification of annual 
leave and uck leave. For additional routine use* see Appendix AA. 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of record* in the tydrai: 

Storage: File cabinet. 

Ketrirvahility: Alphabetically by name 
Safeguard*: Locked vault. 

Retention and disposal: Shredded after three year*. 

System managed*) and add re**: Regional Administrator (See Ix>- 
calion Above). 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedure*: See Comptroller Appendix A. 

Contesting record procedure*: Sec Comptroller Appendix A. 

Record source categories: Personnel Management Divi¬ 
sion-Washington Office. 

Treasury/Comptroller 00.033 
System name: ‘E" Bond Lbl-Trcasury/ComptroUcr. 

System location: 33 liberty Street. Room 621. New York, New 
York 10005 


Categoric* of individual* covered by the system: All active err 
pioyecs of the Region. 

Categoric* of record* In the system: Personnel. 

Authority for maintenance of the system: 12 U.S.C. I. 12 U.S.C. *>. 

5 U.S.C 301. 

Routine uses of record* maintained in the system, including Cftlego 
rie* of users and the purposes of such uses: Verification of "I 
Bond deduction*. For additional routine use* *cc Appendix AA 
Policies and practices for storing, retrieving, accessing, retain, 
and disposing of record* in the system: 

Storage: File Cabinet 

Retries ability : Alphabetically by name 

Safeguards: flocked vault. 

Retention and dbposal: Shredded after three years. 

System manager'*) and address: Regional Administrator. (Sec l 
cation Above). 

Notification procedure: See Comptroller Appendix A 
Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 

Record source categories: Personnel of the Region 
Treasury/Comptroller 00.034 

System name: Employee Annual U»»c 

Cards—Treasury/Comptroller - 

System location: 33 Liberty Street, Room 621, New York. New 
York 10005 

Categories of individual* covered by the system: All employees of 
the Region filing said application*. 

C ategories of records in the system: Personnel. 

Authority for maintenance of the system: 12 U.S.C. I. 12 U.S.C '* 

5 U.S.C. 301. 

Routine use* of record* maintained in the system, including catego¬ 
ries of uaers and the purpose* ol such uses: Application for Ic.isc 
For additional routine uses see Appendix AA. 

Policies and practice* foe storing, retrieving, accessing, retaining, 
and disposing ol record* in the syrtem: 

Storage: File Cabinet. 

Retries ability: Alphabetically by name. 

Safeguards: l ocked vault. 

Retention and disposal: Shredded after three years. 

System manager's) and address: Regional Administrator. 'See 1 •' 
cation Above). 

Notification procedure: Sec Comptroller Appendix A 
Record access procedures: See Comptroller Appendix A. 
Contesting record procedure*: See Comptroller Appendix A 
Record source categories: Employees of the Region who arc film* 
for leave. 

Treasury/Comptroller 00.035 

System name: Examiner ID Card Register— Treasury /Comptroller 
System location: 33 Liberty Street. Room 621. New York. ' 
York 10005 

C ategories of individual* covered by the system: Entire Examina¬ 
tion Staff of the Region 

Categories ol records in the system: Personnel. 

Authority lor maintenance of the system: 12 U.S.C. I. 12 U.S-C **• 

5 U.S.C 301. 

Routine use* of record* maintained in the system, includin': 
lies of users and 'he purposes of such uses: Internal control P uf 
poses. For additional routine use see Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of record* in the system: 

Storage: File Cabinet. 

Retriev ability: Alphabetically by name. 

Safeguards: Locked vault. 

Retention and dbposal: Permanent Retention. 

System manager's) and address: Regional Administrator (Sec ! ^ 
cation Above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedure*: See Comptroller Appendix A. 
Contesting record procedure*: See Comptroller Appendix A 
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Rcrard mra categoric*: Examination Staff of <h« Region. 
Treasury/Comptroller 00.036 

name: Inventory Control Rccordi — Treasury/Comptroller. 

locatltm: 33 Liberty Street. Room 621. New York. New 

Yv>fk 10005. 

( victories of individuals covered by the system: Inventory. 

( of records in the system: Administrative Services. 

"MbRewmee of tbe system: 12 U.S.C. I. 12 U.S.C. 9, 

Kootinc uses of records maintained in the system, including catego¬ 
ries of users and tbe purposes of such uses: Property Control For 
> huocifc) routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

storage: File Cabmen. 

Hri«-vability: Alphabetically by name, 
safeguards; Locked vault 
Hentioo and disposal: Permanent retention. 

System managers) and addrern: Regional Administrator. (See Lo¬ 
cation Above). 

Notification procedure: See Comptroller Appendix A. 

Kecord acce ss procedures: See Comptroller Appendix A. 

< •ntestinc record procedures: Sec Comptroller Appendix A. 

Kroocd source categories: Regional Administrator and employees. 

Treasury/Comptroller 00.23* 

System name: Job Application Fik—Treasury/Comptroller 

Svdem location: 33 Liberty Street. Room 621, New York. New 

York 10005. 

< ittgories of individuals covered by the system: All job applicants. 

<- ategorim of records in the system: Personnel. 

Nutbority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 

Routine ases of records maintained In the system, including catego¬ 
ries of users and tbe purposes of such uses: Provide source of 
perspective employees. For additional routine uses sec Treasury Ap- 

pcndix AA. 

MW* »*»d practices for storing, retrieving, accessing, retaining, 
mni • Us posing of records in the system: 

Nioruge: File cabinet. 

^iricYiblUty; Alphabetically by name. 

^rguards: IxKkcd vault. 

Kcicntkm and disposal: Permanent retention. 

Nyueta manageris) and address: Regional Administrator, see loca¬ 
tion ahove. 

v ‘ifRation procedure: Sec Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 
f < it caging record procedures: Sec Comptroller Appendix A. 

Rrrard source categories: Job applicants. 

Treasury/Comptroller 00.037 
Sy«tnu name: Mailing Plates—Treasury/Comptroller. 

Vvirm location: 33 liberty Steel. Room 621. New York. New 

Yiek 10005. 

Ui!j{orln of indhiduaU covered by the system: Entire Examining 
Staff of the Region 

( **«gocfcx of records in the system: Personnel 

Authority for maintenance of the system: 12 U.S.C, 1. 12 U.S.C. 9 

ULS C 301. 

Routine uses of records maintained in the system, including catcgo- 
?* ' * ***** *»d the purposes of Mich uses: Addressing envelopes, 
ror 'vWttional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
of rec o rd s in the system: 

^aage: Meta) plates. 
y ability: Alphabetically by name. 

'guards: Locked vault. 

Reimtian sod disposal: Until obsolete. 

Syu*,,, managerial and address: Regional Administrator. (See 1,0- 

Above). 


Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 
Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Examining Staff of the Region. 

Treasury/Comptroller 00.24* 

System name: Personnel Files (Current Em¬ 

ployees)—Treasury/Comptroller. 

System location: 33 Ubcrty Street. Room 621, New York. New 
York 10005 

Categories of indlviduab covered by the system: All employees of 
staff. * 

Categories of records in the system: Personnel files 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 

U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Verifications, statistical 
reports; contains history of employment For additional routine 
uses sec Treasury Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: FUc cabinet. 

Retrievahility: Alphabetically by name 
Safeguards: lacked vault 

Retention and disposal: Kept in Regional Office until severance. 
Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A 
Contesting record procedures: Sec Comptroller Appendix A. 

Record source categories: Information supplied by employees. 
Treasury/Comptroller 00.260 

System .name: Personnel Files (Former Em¬ 

ployees)—Trca sury /Comptroller . 

System location: 33 Liberty Street. Room 621, New York, New 
York 10005 

Categories of individuals covered by the system: All former em¬ 
ployees. 

Categories of records in the system; Personnel 

Authority for maintenance of tbe svstem: 12 U.S.C. I and 12 

U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reference, further em¬ 
ployment possibilities. For additional routine uses see Treasury Ap¬ 
pendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinet. 

kctrievability : Alphabetically by name. 

Safeguards: locked vault. 

Retention and disposal: Disposed after termination of employ¬ 
ment. 

System managers ) and address: Regional Administrator, see loca¬ 
tion above. 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: Sec Comptroller Appendix A 
Record source categories: Former employees. 

Treasury/Comptroller 00.03* 

System name: Travel Advance Files—Treasury/Comptroller. 

System location: 33 Ubcrily Street. Room 621. New York. New 
York 10005. 

Categories of individuals covered by the system: AH employees of 
the Region issued travel advances. 

Categories of records la the system: Personnel. 

< the system: 12 U.S.C. I, 12 U.S C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: For reference purposes 
For addition.il Routine Uses see Appendix AA 

Policies and practices for storiag, retrieving, accenting, retaining, 
and disposing of records in the system: 
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Storage: Hlc Cabinet 

Retries ability: Alphabetically by name. 

Safeguards: Locked vault 

Retention and dapaml: Retained one year, shredded thereafter 
System manager!*) and address: Regional Administrator (See lo¬ 
cation above). 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 

Record source categories: Fiscal Management Division. Washing¬ 
ton Office. 

Treasury/Comptroller 00.03V 

System name: Travel Voucher File*—Treasury/Comptroller 
System location: 33 Liberty Street, Room 621. New York. New 
York 10003 

Categories of individuals covered by the system: All employees of 
the Region in travel status. 

Categories of records in thr system: Personnel. 

Authority for maintenance ol the system: 12 U.S.C- I, 12 U.S.C. 9, 

5 U.S.C* 301 

Routine use* of records maintained in the system, including catego¬ 
ries of users and thr purposes of such u»rs: For reference purposes. 
For Additional Routine Uses sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File Cabinet. 

Retries ability: Alphabetically by name. 

Safeguards: Locked vault. 

Retention and disposal: After four years, records are shredded 
System manager**) and address: Regional Administrator (See lo¬ 
cation above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 

('(Mitesling record procedures: See Comptroller Appendix A. 

Record source categories: Employees of the Region filling out 
vouchers. 

Treasury /Comptroller 00.223 

System name: Active Personnel File—Treasury/Comptroller. 

System location: Three Parkway. Suite 1316, Philadelphia. 
Pennsylvania 

Categories of individuals covered by the system: Employee*. 
Categories of records in the system: Personnel. 

Authoritv for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 

Routine use* of records maintained in the system, including catego¬ 
ries of users and the purpose* of such uses: Personnel Act..Promo¬ 
tion. Training. Performance, Address, Reference and Verification 
of Employment. Career Planning For additional routine uses see 
previously published Treasury Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinet. 

Retriev ability: Alphabetically by mime. 

Safeguards: Locked cabinets, 

Retention and disposal: Permanent. 

System manager*s) and address: Regional Administrator, see loca¬ 
tion above. 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 

Record source categories: Employees 

Treasury /Comptroller 00.040 

System name: Automobile Authorization - Treasury/Comptroller. 

System location: Three Parkway, Suite 1316, Philadelphia, 
IVrmsylvaxua. 

Categories of individual* covered by the system: Employees of the 
Region. 

Categories of records in the system: Personnel 


Authority for maintenance of the system: 12 U.S.C. I, 12 U S.C l ), 

5 U.S.C 301 

Routine uses of record* maintained in the system, including categ^ 
rie* of users and the purposes of such uses: Approval and Insurance 
Determination For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the system: 

Storage: File cabinets. 

Retrievabillty: Alphabetically by Name. 

Safeguards: Locked cabinets. 

Retention and disposal: Permanent 

System manager**) and address: Regional Administrator (sec kx 
tion above). 

Notification procedure: See Comptroller Appendix A 
Record access procedures: Sec Comptroller Appendix A 
Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Employees of the Region. 

Treasury/Comptroller 00.041 

System name: Civil Defense Card Register- Treasury /Comptroller: 

System location: Three Parkway. Suite 1316, Philadelphia 
Pennsylvania. # 

Categories of individuals covered by the system: Employees of the 
Region 

Categories of records in the system: Personnel. 

Authority for maintenance of the system: 12 U.S.C. 1. 12 U.S.C '* 

5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Recordkeeping. For add) 
tional routine use* see Appendix A A. 

Policies and practice* lor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinets 

Retries ability: By date of issue (cross referenced by name of em¬ 
ployee). 

Safeguards: l,ocked cabinets. 

Retention and disposal: Permanent. 

System manager**) and address: Regional Administrator (tec lo«.,t 
lion above). 

Notification procedure: See Comptroller Appendix A 
Record access procedures: Sec Comptroller Appendix A. 
Contesting record procedures: See Comptroller Appendix A 
Record source categories: Employees of the Region 
Treasury/Comptroller 60.042 

System name: Comprehensive History of Employees M ui 
Files—Treasury/Comptroller . 

System location: Three Parkway, Suite 1316, Philudclr' m 
Pennsylvania. 

Categories of individuals covered by the system: F.mployccs of the 
Region 

Categories of records in the system: Personnel. 

Authority for maintenance of the system: 12 U.S.C I, 12 U.S* Y. 

5 U S.C. 301. 

Routine uses of records maintained in the system, including uilrfco* 
lies of users and the purposes of such uses: Verification purp *'• 
i.c. SCD A. PSI. For additional routine uses see Appendix A A 
Policies and practices lor storing, retrieving, accessing, retain "ji. 
and disposing of record* in the system: 

Storage: File cabinet 

Retriev ahtUly: Indexed by Social gccurity number. 

Safeguards: Locked cabinets. 

Retention and disposal: l^ist report and PP No. 26 for two yean 
System manager!*) and address: Regional Administrator (sec **>'-•* 
tion above). 

Not if Ration procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A 
Contesting record procedures: See Comptroller Appendix A 
Record source categories: Employees of the Region 
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Treasury /Comptroller 00.043 

Svstem name: Computer Leave Balance 

Print—out—Treasury /Co m ptrollcr. 

System location: Three Parkway. Suite 1316. Philadelphia, 

Pennsylvania. 

Categoric* of individuals covered by the system: Employees of the 

Region 

Categories of records In the system: Personnel. 

Authority for maintenance of the system: 12 U.S.C. 1. 12 U.S.C. 9. 
5 U.S.C. 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Verification l<cavc 
Uahncc. For Additional Routine Use sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinets. 

Retries ability: Indexed by Social Security number. 

Safeguards: Locked cabinets. 

Retention and disposal: Three years. 

System managers) and address: Regional Administrator (see loca- 

'hxi above). 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 

< tmtesting record procedures: Sec Comptroller Appendix A. 

Record source categories: Kmployees of the Region. 

Treasury/Comptroller 00.044 

system name: Consumer Complaint Index—Treasury/Comptroller 

System location: Three Parkway, Suite 1316. Philadelphia. 

Pennsylvania. 

Categories ol individuals covered by the system: Complainants 
Categories ol records in the system: Personnel. 

Authority for maintenance of the system: 12 U.S.C. I. 12 U.S.C. 9, 

S U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Processing and Follow¬ 
up For additional Routine Uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
awl <Jb.pos.ing of records in the system: 

Storage: File cabinets. 

K< trievability: By date received (cross referenced by name). 
Safeguards: Locked cabinet* 

Retention and disposal: Permanent. 

System manager*si and addre.vt: Regional Administrator (sec loca¬ 
tion above). 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 

Record source categories: Employees of the Region. 

Treasury/Comptrollcr 00.045 
s ?Mcib name: E Bond List—Treasury /Comptroller 
System location: Three Parkway, Suite 1316, Philadelphia, 
Pennsylvania. 

Categories of individuals covered by the system: Employees of the 

Region. 

< ategoric* of records in I he system: Personnel. 

Authority for maintenance of the system: 12 U.S.C. I, 12 U.S.C 9. 

5 U.S.C. 301, 

Routine uses of records maintained in the system, including catego¬ 
ries users and the purpose* of such uses: Payroll Deductions, Em¬ 
ployee Participation. For additional Routine Uses sec Appendix 

Politics and practices for storing, retrieving, access i n g , retaining, 
«ul disputing of records In the system: 

File cabinets. 

Wrtrioability: Indexed by Social Security number. 

Safeguards: Locked cabinets 
Retention and disposal: Current. 

System manager**) and addrra: Regional Administrator (see loca¬ 
tion above) 


Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Employees of the Region. 

Treasury /Comptroller 00.046 

System name: Employees • Annua) Leave 

Record — Treasury/Comptroller. 

System location: Three Parkway, Suite 1316, Philadelphia, 
Pennsylvania. 

Categories of individuals covered by the system: Employees of the 
Region 

Categories of records In the system: Personnel. 

Authority for maintenance of the system: 12 U.S.C. I. 12 U.S.C. 9, 

5 U S C 301 

Routine uses of records maintained in the system, including catego¬ 
ries of user* and the purposes of such uses: Recordkeeping. For addi¬ 
tional Routine Uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinets. 

Retries ability: Indexed by Social Security number 
Safeguards: Locked cabinet*. 

Retention and disposal: One year. 

System manager**) and addrew: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 

Contesting record procedure*: Sec Comptroller Appendix A, 
Record source categories: Employees of the Region 
Treasury /Comptroller 00.*V47 

System name: Employees LD. Register—Treasury/Comptrollcr. 

System location: Three Parkway, Suite 1316, Philadelphia. 
Pennsylvania 

Categories of individuals covered by the system: Employees of the 
Region 

Categories of record* in the system: Personnel. 

Authority for maintenance of the system: 12 U.S.C'. I, 12 U.S.C. 9, 
5 U.S.C. 301 

Routine uses of record* maintained in the system, including catego¬ 
ries of users and the purpose* of such uses: Recordkeeping For addi¬ 
tional Routine Use* sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinet*. 

Retrievability: By date of issue (cross referenced by name of em¬ 
ployee). 

Safeguard*: IxKkcd cabinets. 

Retention and disposal: Permanent. 

System manager**) and address: Regional Administrator (sec loca¬ 
tion above). 

Notification procedure: Sec Comptroller Appendix A. 

Record acres* procedures: See Comptroller Appendix A. 

C ontesting record procedure*: See Comptroller Appendix A 
Record source categories: Employees of the Region 
Treasury/Comptroller 00.048 

System name: Employees LD. Pen Register—Treasury/Comptroller. 

System location: Three Parkway, Suite 1316, ITuladcIphu, 
Pennsylvania 

C ategories of individuals covered by the system: Flmployees of the 
Region. 

Categories of records in the system: Personnel. 

Authority lor maintenance of the system: 12 U.S.C. I, 12 U.S.C. 9, 

5 U.S.C. 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Recordkeeping For addi¬ 
tional Routine Uses see Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinets. 
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RdrinabUk): By date of issue (cross referenced by name of em¬ 
ployee). 

Safeguards: Locked cabinets. 

Rdcnlka and disposal: Permanent. 

System maoaverts) and addrem: Regional Administrator (see loca¬ 
tion above). 

NsUAcstbs procedure: See Comptroller Appendix A. 

Record access procedu r e s : See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 

Record source categories: Employees of the Region. 

Treasury/Comptroller 60.229 

System name: Employment Applications—Treasury/Comptroller. 

System locution: Three Parkway. Suite 1316. Philadelphia. 
Pennsylvania 

C ate goric a of individuals cov e red by the system: Examiner. 
Summer Aides. Ckrk/TyptsU, Stenographers. FX'i. 

Categories of records In the system: Personnel. 

Authority lor maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 

Routine mm* of record* maintained In the system, including catego¬ 
ries of sitn and the purposes of such uses: Employment Positions. 
For additional routine uses, sec Treasury Appendix AA. 

Policies and practices for storing, retrieving, ac cusing , retaining, 
and dhporing of records in the system: 

Storage: File cabinet 

Retrirvability: Alphabetically by name. 

Safeguards: Locked cabinets 
Retention and disposal: Two years. 

System managers) and address: Regional Administrator. sec loca¬ 
tion above. 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: Sec Comptroller Appendix A. 

Record source categories: Employees. 

Trenaury/Comptroller 00.049 

System name: Inventory Control Sheets—Treasury/Comptroller. 

System locution: Three Parkway. Suite 1316. Philadelphia. 
Pennsylvania 

C ateg ori es of bdhlduh covered by the system: Employees of the 
Region 

Categories of records in the system: Personnel. 

Authority for maiateaancT of the system: 12 U.S.C. I, 12 U.S.C. 9, 

5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reference For addi¬ 
tional Routine Uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinets. 

Retries ability: Date 
Sa f e gu ard*: None. 

Retention and disposal: Permanent. 

System manager*:,) and addrem: Regional Administrator (tec loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting r ecord procedures: Sec Comptroller Appendix A. 
Record source categories: Employees of the Region. 

Treasury/Comptroller 00.233 

System name: Inactive Personnel File—Treasury/Comptroller. 

System location: Three Parkway, Suite 1316, Philadelphia, 
Pennsylvania. 

Categories of individuals covered by the system: All former em¬ 
ployees and LWOP-s. 

Categories of records ia the system: Personnel 

Authority far oudotenance of the system: 12 U.S.C. I and 12 

U.SC. 9. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: File cabinet. 

Rctrkvabillty: Alphabetically by name. 

Safeguards: locked cabinets. 

Retention and disposal: Three years. 

System manager!s) and addrem: Regional Administrator, sec loca 
tion above. 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Employees. 

Treasury/Comptroller 00.050 

System name: Regional Telephone l-og—Treasury /Comptroller 
System location: Three Parkway. Suite 1316, Philadelphia, 
Pennsylvania. 

Categories of individuals covered by the system: Persons placing or 
receiving call*. 

Categories of records fas the system: Personnel 

Authority for maintenance of the system: 12 U.S.C. I, 12 U.S.C 9. 

5 U.S.C. 301. 

Routine uses of records maintained In the system. Including catcgo 
rics of user* and the purposes of such uses: Reference. For addi 
tional Routine Uses sec Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: l ilc cabinets. 

Retrievability: Dale. 

Safeguards: None. 

Retention and disposal: One year. 

System manager**) and address: Regional Administrator (sec toca 
lion above). 

Notification procedure: Sec Comptroller Appendix A 
Record access procedures: Sec Comptroller Appendix A. 

Contesting record procedures: Sec Comptroller Appendix A. 
Record source categories: Callers to Regional Office. 

Treasury/Comptroller 00.051 
System name: Travel Advances—Treasury/Comptroller. 

System location: Three Parkway, Suite 1316, Philadelphia 
Pennsylvania. 

C ategories of individuals covered by the system: Employee*, of the 
Region 

Categories of records in the system: Personnel. 

Authority for maintenance of the system: 12 U.S.C. I, 12 U.S.C. 9, 

5 U.S.C. 301 

Routine uses of records maintained in the system, including catcgo 
ries of uarrx and the purposes of such uses: Recordkeeping Purpose 1 ' 
For additional Routine Uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: » 

Storage: File Cabinets. 

RetrievabilRy: Indexed by Social Security numbet. 

Safeguards: Locked cabinets. 

Retention and disposal: Current report 

System manager**) and nddreva: Regional Administrator (see Iocj 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A 
Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Employee* of the Region 
Treasury/Comptroller 00.052 
System name: Travel Voucher* Treasury/Comptroller 

System location: Three Parkway, Suite 1316. Philadelphia. 
Pennsylvania. 

Categories of individuals covered by the system: Employees of the 
Region. 

C ategories of records in the system: Personnel. 
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\uthorttv lor maintiMiaiKr of the »)nlcm: 12 U.S.C. I, 12 U.S.C. 9, 
5 U.S.C. >01. 

Routine ims of records maioUiord In the nyslrai, including estef^ 
r» uI users and the purposes of such tun: Travel expenses in 
Lurred, Career Development and Training. Cily Tax Verification, 
lor additional Routine Uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records an the system: 

Storage: File cabinets. 

Retries ability: Alphabetically by month (cross reference to 

name). 

Safeguards: Locked cabinets. 

Retention and disposal: Four years. 

System manager! v) and address Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: Sec Comptroller Appendix A. 

Record source categories: Employees of the Region. 

Treasury/Comptroller 00.053 
System name: Visitors Log—Treasury/Comptroller 
System location: Three Parkway, Suite 1316, Philadelphia, 
Pennsylvania 

C ategories uf individual* covered by the system: Office Visitors. 
Categories of records in the system: Personnel. 

Authority for maintenance of the xvstnn: 12 U.S.C. I. 12 U.S.C. 9, 

5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reference. For addi¬ 
tional Routine Uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 
storage: File cabinets. 

Ki-trirvability: Date 
Safeguards: None. 

Retention and disposal: One year. 

System manager!s) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: Sec ComptroUci Appendix A. 

Record access procedures: See Comptroller Appendix A. 
t ‘Hitesting record procedures: Sec Comptroller Appendix A. 

Record source categories: Visitors to Regional Office. 

Treasury/Comptroller 00.054 
System name: Weekly Itineraries—Treasury/Comptroller. 

System location: Three Parkway, Suite 1316. Philadelphia, 
Pennsylvania. 

''ategorics of individuals covered by the system: National Bank 
Examiners. Representatives in Trusts, Associates in Trusts, 
i ategorics of records in the system: Personnel. 

Authority for maintenance ol the system: 12 U.S.C. 1. 12 UJLC- 9, 
5 U S C- 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Assignments. Projected 
Alignments. Leave Information. For additional Routine Uses see 
Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
oid disposing of records in the system: 

Ntorage: File cabinets. 

Rrtrir\ability: Alphabetically by Name 
Safeguards: Locked cabinets. 

Retention and disposal: Two years. 

Systrm manager!s) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: Sec C omptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 

< <m testing record procedures: See Comptroller Appendix A. 

Record source categories: Employees of the Region. 


Treasury/Comptroller 00.655 

Systrm na.««c: Annual Leave Request—Trcasury/Comptrollcr. 

System location: One Eric view Plaza. Cleveland. Ohm 44114 
Categories of individuals covered by the system: Employees. 
Categories of records in the systrm: SF 71. Application for Leave. 
Authority for maintenance of the system: 12 U.S.C. I and 12 
U.S.C. 9. 

Routine uses of records maintained in the systrm, including catego¬ 
ries of users and the purposes of such uses: Record of leave. For ad* 
ditkvnal routine uses sec Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the systrm: 

Storage: File cabinet 

Retries ability: Name of Employee or Social Security Number. 
Safeguards: Unlocked file cabinet 

Retention and disposal: Destroyed after employee leaves. 

System manager!s) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller, Appendix A. 

Record access procedures: See Comptroller, Appendix A. 
CooleMing record procedures: See Comptroller. Appendix A. 
Record source categories: From employee 

Treasury/Comptroller 00.224 

System name: Application for Fjnploymcot - Treasury /Comptroller. 
System location: One Encvicw Plaza, Cleveland, Ohio 44114 
Categories of individuals covered by the system: Employees. 

( ategorics of records in the systrm: Employment inquiries and ap¬ 
plications. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 

Routine uses of records maintained in the systrm. Including catego¬ 
ries of users and the purposes of such uvea: Appointment of new cm 
ployecs. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinet. 

Rrtrievability Name of Fmployec or Social Security Number. 
Safeguards: locked file cabinet. 

Retention and disposal: Destroyed after two years. 

System manager!&) and address: Regional Administrator, sec loca¬ 
tion above. 

Notification procedure: Sec Comptroller Appendix A 
Record access procedures: Sec Comptroller Appendix A. 

( ontesting record procedures: Sec Comptroller Appendix A 
Record source categories: Individuals seeking employment. 

Treasury /Comptroller 00.056 

System name: Application for Travel Ad¬ 

vances—Treasu ry/ComplroUcr. 

System location: One Flrievicw Pla/a. Cleveland, Ohio 44114. 
Categories of individuals covered by the system: limployees. 
Categories of records in the system: Request for advance of funds 
for official business. 

Authority for maintenance of the systrm: 12 U.S.C. I and 12 

U S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel file (Checked 
for return of funds when employee leaves). For additional routine 
uses sec Appendix AA. 

Polities and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: F'ilc cabinct. 

Retrirvability: Name of Employee or Social Security Number 
Safeguards: Locked fOc cabinet. 

Retention and disposal: Retained in active file. 

System manager!*) and addre**: Regional Administrator (sec loca¬ 
tion above). 

Notification procedure: Sec Comptroller. Appendix A. 

Record access procedures: See Comptroller.* Appendix A. 
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Contesting record procedures: See Comptroller. Appendix A. 

Record source categories: From employee. 

Treasury/Comptroller 60.057 

System name: Comprehensive listing of Em¬ 

ployees—Treasury/Comptroller. 

System location: One Erieview Plaza. Cleveland. Ohio 44! 14. 
Ca t egorie s of Individual* covered by the system: Employees. 
Categories of records In the xyrtem: Grade. Social Security 
Number. Salary. Withholdings, etc., for each employee. 

Authority for maintenance of the eystem: 12 U.S.C. I and 12 
U.SC 9. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Office Management. For 
additional routine uses sec Appendix AA. 

Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: File cabinet. 

Rctrievmbitliy: Name of Employee or Social Security Number. 
Safeguards: Locked file cabinet. 

Retention and dlaposal: Destroyed after three years. 

System manager**) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: Sec Comptroller. Appendix A. 

Record access procedures: See Comptroller. Appendix A. 

Contesting record procedures: See Comptroller, Appendix A. 
Record source categories: Washington Office. 

Tre a s u ry/Comptroller 00.058 

System name: Employee Vehicle Authorization—Treasury/Comp 
troOcr. 

System location: One Erieview Plaza, Cleveland. Ohio 44114. 

Categories of individual* covered by the system: Employees. 
Categories of records in the system: Authority to use privately- 
owned automobile for official duty. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 

Routine uses of records maintained In the system. Including catego¬ 
ries of uuers sad the purposes of such uses: Required for use of 
FOV. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records ha the system: 

Storage: Fik cabinet. 

Retrievability: Name of Employee or Social Security Number. 
Safeguards: Unlocked fik cabinet. 

Retention and disposal: Renewed January I of each odd num¬ 
bered year. 

System manager**) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller. Appendix A. 

Record ecct m procedures: See Comptroller. Appendix A. 
Contesting record procedures: Sec Comptroller. Appendix A. 
Record source categories: Submitted by employee for authoriza¬ 
tion by Regional Administrator. 

Treasury/Comptroller 00.059 

System name: Examination Failures—Treasury/Coropirolkr. 

System location: One Erieview Pbt/a, Cleveland. Ohio 44114. 
Categories of individuals covered by the system: Employees. 
Categories of records in the system: Names of prospective em¬ 
ployee* who have failed test administered for assistant national 
bank examiner position. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 

Routine uses of r ecord s maintained in the system. Including catego¬ 
ries of wen and the purposes of such uses: Check list if individual 
rc-apphcs For additional routine uses see Appendix AA. 

Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of recor ds In the system: 

.Storage: Fik cabinet. 

Krtrirv ability; Name of Employee or Social Security Number. 
Safeguards: Unlocked fik cabinet. • 


Retention sod disposal: Permanent. 

System manager**) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller, Appendix A. 

Record access procedures: .See Comptrolkr. Appendix A. 

Contesting record procedures: Sec Compirolkr, Appendix A. 

Record source categories: Regional Office. 

Treasury/Comptroller 00.060 

System name: Examiner Authorization Ccr 

tif icatc—T reasu ry/Compirolkr . 

System location: One Erieview Plaza, Cleveland, Ohio 44114. 

Categories of individuals covered by the system: Employees. 

Categories of records in the system: Authority for Regional Ad 
ministralor to sign examiner's bank reports. 

Authority for maintenance of the system: 12 U.S.C, I and 12 
U.S.C. 9. 

Routine uses of records maintained la the system. Including catego¬ 
ric* of user* and the purpose* of such wet: Standing Power of Attor¬ 
ney. For additional routine uses see Appendix AA. 

Policies and practice* lor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Fik cabinet. 

Retrkvability: Name of Employee or Social Security Number. 

Safeguards: Unlocked fik cabinet. 

Retention and disposal: Destroyed after employee leaves. 

System manager**) and address: Regional Administrator (see loco 
Lion above). 

Notification procedure: See Comptroller, Appendix A. 

Record access procedure*: Sec Compirolkr. Appendix A. 

Contesting record procedures: See Comptroller. Appendix A. 

Record source categories: Regional Office. 

, Treasury/Comptroller 00.661 

System name: Government Transportation 

Requests—Trcatury/Comptroller 

System location: One Erieview Plaza. Ckvcbmd. Ohio 44114. 

Categories of individual* covered by the system: Employees. 

Categoric* of records In the system: Number* of Transportation 
Requests and names to whom issued. 

Authority for maintenance of the system: 12 U.S.C, I and 12 
U .S.C. 9. 

Routine uses of records maintained in the system, including cstegn 
rics of users and the purposes of such uses: Control of issuance ami 
return of Government Transportation Requests. For additional rou 
tine uses see Appendix AA. 

Policies and practices for tfnrtng, retrieving, accessing, retain in u, 
and disposing of records in the system: 

Storage: File cabinet. 

Retrievability: Name of Employee or Social Security Number 

Safeguards: Unlocked fik cabinet. 

Retention sod disposal: Name removed after employee separates 

System manager**) and address: Regional Administrator (see loca 
lion above). 

Notification procedure: Sec ComplroUcr. Appendix A. 

Record access procedures: See Comptroller, Appendix A. 

Contesting record procedures: See Comptroller. Appendix A 

Record source categories: Regional Office 

Treasury/Comptroller 00.062 

System name: Greater Cleveland Federal Cam 

paign—Treasury/Compirolkr. 

System location: One Ericvkw Plaza. Cleveland, Ohio 44114. 

Categories ot individual* covered by the system: Employee* 

Categories of record* in the system: List of Cleveland employees 

Authority lor maintenance of the system: 12 U.S.C. I and 1- 
U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Solicitation of contribu¬ 
tions to United Fund. For additional routine use* sec Append:* 
AA. 
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Policies and practices for Marine, retries me. accreting, retaining, 
J«d disposing of records la the system: 

Storage: File cabinet 

Ketrievability: Name of Employee or Social Security Number. 
Safeguards: Unlocked file cabinet. 

Retention and disposal: Destroyed after three years 

System manager!*) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: Sec Comptroller. Appendix A 
Record access procedures: Sec Comptroller, Appendix A 
Contesting record procedures: Sec Comptroller. Appendix A. 
Record source categories: Regional Office. 

Treasury/Comptroller 00.063 

system name: Inventory of Identification cards and 
prnx—Treasury/Comptroller. 

System location: One Ericvicw Plaza. Cleveland. Ohio 44114 
Categoric* of Individual* covered by the system: Employee*. 

Categories a f records in the system: Treasury Department, Civil 
1 Vcfcnse. Comptroller of the Currency Pin 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U S.C 9. 

Routine uses of records maintained in the system, including calego- 
riet of users and the purposes of such uses: Inventory control. For 
nldjtional routine uses sec Appendix AA, 

Policies and practices for storing, retrieving, accessing, retaining, 
u»d disposing of records in the system: 

Storage: File cabinet. 

Hrtrievability: Name of Employer or Social Security Number, 
safeguards: Locked file cabinet 

Retention and disposal: Permanent (Retained concurrently) 

S)stem manager**) and address: Regional Administrator (sec loca¬ 
tion above). 

Notification procedure: .Sec Comptroller. Appendix A. 

Record access procedures: Sec Comptroller, Appendix A. 

Contesting record procedures: See Comptroller. Appendix A 
Record source categories: Regional Office, Originated entries. 

Treasury /Comptroller 00.064 
vSetn name: List of E Bonds—Treasury/Comptroller 
System location: One Ericvicw Plaza, Cleveland, Ohio 44114. 

1 iifsorin of individuals covered by the system: Employees, 
i atrgorics of records in the system: Name. Social Security 
Number, amount of bond, etc. 

Vuthorily for maintenanor of the vvstcm: 12 U.S.C. I and 12 

U.SjCL 9. 

Routine uses of records maintained in the system, including catego- 
h° d wn and the purpose* of such uses: Checking possible loss of 
lv>n< J and date of issue. For additional routine uses see Appendix 

AA. 

Polides and practices lor storing, retrieving, accessing, retaining, 
■oil disposing of records in the system: 

borage: File cabinet 

Retries ability: Nome of Employee or Social Security Number. 

''dtguards: Locked file cabinet 

Retention and disposal: Destroyed after one year 

System manager! s> and address: Regional Administrator (sec loca¬ 
tion above). 

Soidkaiion procedure: Sec Comptroller. Appendix A. 

Record access procedures: See Comptroller. Appendix A. 

' mtesting record procedures: See Comptroller. Appendix A 
Record source categories: Washington Office. 

Treasury/Comptroller 00.065 
s v*eia name: M.ulmg Plates—Treasury/Comptroller 
•System location: One Ericvicw PU/x, Cleveland. Ohio 44114 
( ^legorka of Individuals covered by the system: Employees. 

I ategories of i words in the system: Addresses for all field cm 

Payees. 

I J ° r m * iotm,u,ct ‘ of th * *>* I ** B: 12 U.S.C. I and 12 


Routine uses of records maintained in the system. Includinc catego¬ 
ries of users and the purposes of Mich uses: Mailing assignments, cir¬ 
culars. etc For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinet 

Retries ability: Name of Employee or Social Security Number. 
Safeguards: Unlocked file cabinet. 

Retention and disposal: Permanent (Employee's plate destroyed 
after separation). 

System manager!*) and address: Regional Administrator (sec loca¬ 
tion above). 

Notification procedure. See Comptroller. Appendix A. 

Record access procedures: Sec Comptroller. Appendix A 
Contesting record procedures: See Comptroller. Appendix A 
Record source categories: Regional Office. 

Treasury /Comptroller 00.066 

System name: Monthly list of Travel Ad¬ 

vances—Ttca.su ry /Comptroller 
System location: One Ericvicw Plaza. Cleveland. Ohio 44114 
Categories of Individuals covered by the system: Employees. 

Categories of records in the system: Print-out list of outstanding 
travel advances 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 

Routine uses of records maintained In the mlnn, including catego¬ 
ries of users and the purposes of such uses: Record of travel ad¬ 
vances. For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disputing of records in the system: 

Storage: File cabinet 

Retricvability: Name of Employee or Social Security Number 

Safeguards: Unlocked file cabinet 

Retention and disposal: Destroyed after three years. 

System manager!*) and address: Regional Administrator.(see loca¬ 
tion above) 

Notification procedure:-Gee Comptroller. Appendix A 
Record access procedures: See Comptroller. Appendix A. 

Contesting record procedures: Sec Comptroller. Appendix A 
Record source categories: Washington Office—CC* 

Treasury/Comptroller 00 067 

System name: Personnel Directory— Trcasury/CompUollcr 
System location: One Ericvicw Plaza. Cleveland. Ohio 44114. 
Categories ol individuals covered by the system; Employees 

Categories of records in the system: Name, address, telephone 
number of each employee. 

Authority fur maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 

Routine uses ol records maintained in the system, including catego¬ 
ries ol users and the purposes of such uses: Contacting employees. 
For additional routine uses see Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of record* in the system: 

Storage: File cabinet 

Rctrievabilky: Name of Employee or Social Sccunty Number. 

Safeguards: Unlocked file cabinet 

Retention and disposal: One copy retained permanently 

Syslrtn manager!s) and address: Regional Administrator (sec loca¬ 
tion above). 

Notification procedure: Sec Comptroller. Appendix A 
Record access procedures: Sec Comptroller. Appendix A 
Contesting record procedures: See Comptroller. Appendix A. 

Record source categories: Issued by-yearly by Regional Office 
Treasury/Comptroller 00.256 

System name: Personnel Record* (Active)—Treasury/Comptroller. 
System location: One F.ncview Plaza. Cleveland. Ohio 44114 
Categories of individuals covered by the system: Employee*. 
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Categories of record* in the system. Personnel fUcis of current em¬ 
ployees. 

Authority tov maintenance of the s> vtrtn: 12 U.S.C. I and 12 

U.S.C 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Payroll, performance 
evaluations and overall management matters. For additional routine 
uses sec Treasury Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinet. 

Retrievability: Name of employee ot Social Security Number. 
Safeguards: I ockcd file cabinets. 

Retention and disposal: Retained in active file 
System manager!*; and address: Regional Administrator, sec loca¬ 
tion above. 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 

Record source categories: Employee, supervisors, and other 
miscellaneous sources 

Treasury/Comptroller 00.257 

System name: Personnel Records (Inactive)—Treasury/Comptroller 
System location: One Erieview Plaza, Cleveland, Ohio 44114. 

Categoric* of individuals covered by the system: Employee*. 
Categories of record* in the system: Personnel files of former em¬ 
ployee* 

Authority for maintenance of lhr system: 12 U.S.C. 1 and 12 

UJS.C. 9. 

Routine uses of record* maintained hi the system, including catego¬ 
ries of user* and the purpose* of Mrh uses: Miscellaneous, reference 
and inquiries. For additional routine uses sec Treasury Appendix 
AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: File cabinet 

Retriev ability: Name of Employee or Social Security Number. 
Safeguards: lacked file cabinet 

Retention and disposal: Destroyed 10 year* after employee leaves. 
System manager!*} and address: Regional Administrator, sec loca¬ 
tion above. 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A 
Contesting record proredurr*: See Comptroller Appendix A 
Record sourer categoric*: Employee, supervisor* and other 
miscellaneous source*. 

Treasury/Compi roller 00.068 
System name: Salary Cards—Treasury/Comptroller. 

System location: One Erieview PUt?a. Cleveland. Ohio 44114, 
Categories of individuals covered by the system: Employees 
C ategories of records la the system: Card for each employee with 
salary , grade, and date 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9 

Routine uses of records maintained in the system, including catego¬ 
ries of user* and the purpose* of such uses: Record of yearly per¬ 
formance evaluation of employee.For additional routine uses see 
Appendix AA 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the system' 

Storage: File cabinet. 

Retriev ability: Name of Employee or Social Security Number 
Safeguards: Locked file cabinet. 

Retention and disposal: Filed in inactive personnel. fUc after 
separation. 

System manageris) and oddrrc: Regional Administrator (sec loca¬ 
tion above). 

Notification procedure: Sec Comptroller. Appendix A. 

Record access procedures: Sec Comptroller, Appendix A 


Contesting record procedures: See Comptroller. Appendix A. 
Record source categories: Regional Office 

Treasury/Comptroller 00.069 

System name: Time and txavc Register—Treasury/Comptroller 
System location: One Erieview Plaza, Cleveland. Ohio 44114 
Categoric* of iodividuab covered by the system: Employee*. 
Categoric* of records ha the system: TUS 430. Bi-weekly employee 
time and attendance record. 

Authority lor maintenance of the system: 12 U.S.C. I and 12 

U S.C. 9. 

Routine uses uf record* maintained in the system, including cat ego 
rte* of users and the purposes of vuch uses: Payroll Purposes Fw 
additional routine uses sec Appendix AA 

Policies and practices fear storing, retrieving, accessing, retaining 
and disposing of records in the system: 

Storage: File cabinet 

Retriev ability: Name of employee or Social Security Number. 

Safeguards: Unlocked file cabinet 

Retention and disposal: Destroyed after three years. 

System manager!* \ and address: Regional Administrator isec lo» 
t»on above). 

Notification procedure: Sec Comptroller. Appendix A. 

Record access procedure*: Sec Comptroller. Appendix A. 
Contesting record procedure*: See Comptroller, Appendix A 
Record source categories: CC Payroll Center. 

Treasury/Comptroller 09.070 

System name: Travel Expense Vouchers—Treasury /Comptroller. 
System location: One E he view Pla/a. Cleveland, Ohio 44114 
Categories of individuals covered by the system: Employee*. 
Categories of record* in the system: Record of expense* in travel 
statu* 

Authority (or maintenance of the ivsteai: 12 U.S.C t and 12 
U.S.C. 9. 

Routine use* of record* maintained in the system, including cnlcgo 
lies of users and the purpose* of such use*: Claim for reimbursement 

of travel expenses and audit thctcof. For additional routine use* 
sec Appendix AA. 

Policies and practices (or storing, retriev tug, accessing, retain mu 
and disposing of record* in the system: 

Storage: File cabinet 

Retriev ability: Name of Employee or Social Security Number 
Safeguard*: Unlocked file cabinet. 

Retention and disposal. Destroyed after three yean 
System manager**) and address: Regional Administrator (see tin 
lion above). 

Notification procedure: Sec Comptroller. Appendix A. 

Rrrord acre** procedure*: Sec Comptroller. Appendix A 
Contesting record procedure*: See Comptroller, Appendix A 
Record source categories Submitted bv employee monthly 
Treasury/Comptroller 00.071 

System name: Weekly Itineraries—Trcasury/Comptrollcr. 

System location: One Ehcview Plaza, Cleveland. Ohio 44114 
Categories ot individual* covered by the system: Employee* 
Categoric* uf record* in the system: Schedule of bank assignment 
of examiners. 

Authority fur maintenance of thr system: 12 U S.C I and ! - 

U S C. 9 

Routine uses of records maintained in the system, including cute*'’ 
rie* of user* and the purposes of such uses: Contacting examiner 
For additional routine use* see Appendix AA. 

Policies and practice* for storing, retrieving, accessing, retain m;. 
and disposing of record* In (he system: 

Storage: Fflc cabinet. 

RetrievabUhy: Name of Employee or Social Security Number 
Safeguards: Unlocked file cabinet 
Retention and disposal: Destroyed after two years 
System manager*«) and addre**: Regional Administrator (*€< Iocj 
U on above). 
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SotJfkatkra procedure: See Comptroller. Appendix A. 

Record Keen procedures: See Comptroller. Appendix A. 

( ofltestiig record procedure*: Sec Comptroller, Appendix A 
Record sourer categories: Submitted weekly by examiners. 
Treasury/Comptroller 00.072 
StiAeni name: Address Card File—Trcasury/Comptroflcr. 

System location: F A M Center, Suite 21—51, Richmond. V*. 

:i277. 

' ategorir* of individuals covered by the system: Employees. 

( ategorict of records in the system: Personal Record. 

\uthority lor maintenance oI the system: 12 U.S.C. I and 12 

r S.C 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Address information, 
I' jdqittitcn information, telephone No . Organizational Code. So¬ 
cial Security No. For additional routine uses see Appendix AA. 

Policies and practices Cor storing, retrieving, acreninf, retaining, 
ami disposing of records in the system: 

Storage: File cabinet 

Kitrievability: Alphabetical by name. 

^(guards: l ocked file cabinet. 

Ketmtion and disposal: Permanent. 

System manager(s) and address: Regional Administrator (sec loca- 
uon above). 

Notification procedure: Sec Comptroller Appendix A 
Record access procedures: See Comptroller Appendix A 
' ont rating record procedures: Sec Comptroller Appendix A. 

Record source categories: Employee. 

Treasury/Comptroller 00.073 

Nystem name: Addressogmph Plates —Treasury/Comptroller 
System location: F A M Center, Suite 21—51, Richmond. Va. 

25277. 

1 ategories of individuals covered by the system: Employees. 
Categories of records In the system: Personal and Bank Record. 
Authority for maintenance of the system: 12 U.S.C. 1 and 12 

ISC. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel and Bank 
Hading*— Bulletin*. For additional routine uses sec Appendix AA. 

Pot kies and practices for storing, retrieving, accessing, retaining, 
«<l disposing of records in the system: 

Storage: File cabinet. 

RiHriev ability : Alphabetical by name 
guards: Locked files 

Retention and dbpnul: Permanent, with updating 
System managed*) and address Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 

< <nitrating record procedures: See Comptroller Appendix A. 

Record source categories: Regional Office, Personnel 
Treasury/Comptroller 00.225 

Swan name: Applications for Employment— Treasury /Comptroller. 

Svtfcin location: F A M Center. Suite 21-51. Richmond. VA 

23277. 

I ategorics of Individuals coveted by the system: Employees. 

Categories of records in the system: Personnel record 

Authority for maintenance of the *>*tem: 12 U.S.C. I and 12 

V S C 9. > 

Kiaitlne uses of records maintained In the system, including catego¬ 
ries of uvers and the purpose* of such uses: Pending files—before 
offer or declination. For additional routine uses see Treasury Ap 

Peodtx AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
***) disposing of records in the system: 
borage: File cabinet. 

Retrievability: Alphabetical by name 
“kleguards: Locked files. 


Retention and disposal: Retain 2 yejix— destruction. 

System managers> and address: Regional Administrator, see loca¬ 
tion above. 

Notification procedure: Comptroller Appendix A 
Record access procedures: Comptroller Appendix A 
Contesting record procedures: Comptroller Appendix A. 

Record source categories: Applicants 

Treasury/Comptroller 00.074 

System name: Automobile Authorization*—Trcasury/ComptroUcr. 

System location: F A M Center, Suite 21 — 51. Richmond. Va 
23277. 

Categories of individuals covered by the system: Employees 
Categories ol records in the system: Personal Record. 

Authority lor maintenance of the vvstem: 12 U.S.C. I and 12 

U.S.C. 9. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Check for authority to 
use personal vehicle for official travel For additional routine uses 
see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinet. 

Retriev ability: Alphabetical by name. 

Safeguards: Locked files. 

Retention and disposal: Permanent until termination then destruc 
lion. 

System managen*) and address: Regional Administrator (sec loca¬ 
tion above) 

Notification procedure: Sec Comptroller Appendix A 
Record acre** procedures: See Comptroller Appendix A 
Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Employee 

Treasury /Comptroller 00.075 

System name: Civil Defense ID Curd Register—Treasury/Comptroll 

cr 

System location: F A M Center. Suite 21—51, Richmond. Va 
23277. 

Categories of kulividuats covered by the system: Employees. 

Categories of records in the system: Persona! Record 

Authority foe maintenance of the system: 12 U.S.C I and 12 

U,S C 9 

Routine uses of records maintained in the system, including catego¬ 
ric* of users and the purpose* of such uses: Inventory—Reports For 
additional routine uses see Appendix AA. 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Ftk cabinet 
^ Retriev ability: Alphabetical by name 
Safeguard*: lacked Files. 

Retention and dbposal: Permanent, with updating 
System manager* *> and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A 
Contesting record procedures: See Comptroller Appendix A. 
Record source categories' Regional Office, personnel 
Trciuiury /Comptroller 0U.O76 
System name: E Bond List*—Treasury/Comptroller. 

System location: F A M Center. Suite 21—51, Richmond. Va 
23277. 

Categories ol individuals covered by the system: Employee* 
Categoric* of records in the system: Personal Record. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C 9 

Routine uses of records maintained hi (he system, including catego¬ 
ries of users and the purposes of such uses: Reference For addi¬ 
tional routine use* see Appendix AA. 
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Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: File cabinet 

Retriesability; Indexed by Security No. 

Safeguards: lacked Files 

Retention and disposal: Retention 2 years then destruction 
System managerts> and address Regional Administrator (see loca¬ 
tion above). 

Notification procedure: Sec Comptroller Appendix A 
Record access procedures: See Comptroller Appendix A 
Contesting record procedures: See Comptroller Appendix A 
Record source c a tegories: Employee information. 

Treasury/Comptroller 00.077 

System name: Employee Annua) A Sick Ixavc Record (TA 
A)—Treasury/Com pii oUer. 

System location: F A M Center, Suite 21—51. Richmond. Va. 
23277 

Categories of individual* covered hy the system: Employees. 

Categories ot records in the system: Personal Record 

Authority lor maintenance of the system: 12 U.S.C. I and 12 

U S.C 9 

Routine uses ot records maintained in the system, including catego¬ 
ries of users and the purposn of such uses: Ready reference for su¬ 
pervisors and personnel re leave For additional routine uses see 
Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: FUc cabinet. 

Rrtitevability : Alphabetical by name 
Safeguards: Locked Files. 

Retention and disposal: I 1/2 years retention then destruction. 
System managers) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Computer Center, Regional Office Per¬ 
sonnel 

Treasury/Comptroller 00.078 

System name: Employee Index—Treasury/Comptroller. 

Svstem location: F A M Center. Suite 21—51, Richmond. Va 
23277 

Categories of individuals covered by the system: Employees. 
Categories of records in the system: Personal Record. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C 9 

Routine uses of records maintained in (hr system, including catego¬ 
ries of users and the purposes of such uses: Check for voucher Sub¬ 
mission A record of authority to use personal vehicle For addi¬ 
tional routine uses sec Appendix AA. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinet. 

Retrirvability: Alphabetical by name 
Safeguards: Locked Files. 

Retention and disposal: Routine updating 

System manager!*) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A 
Record access proccduiea: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Regional Office personnel. 

Treasury/Comptroller 00.079 

System name: Examiner ID Cord Register—Treasury/Comptroller. 

Svstrai location: F A M CentCT, Suite 21—51, Richmond. Va. 
23277. 

Categories of individuals covered by the system: Employees. 
Categories of records in the system: Personal Record. 


Authority for maintenance of the system. t2 U.S.C. I and 12 

U.S.C. 9. 

Routine uses of records maintained in the system, including calcy- 
lies of users and the purposes of such uses: Inventory—Reports 1 or 
additional routine uses see Appendix AA 

Policies and practices for staring, retrieving, accessing, retaining 
and disposing ol records in the system: 

Storage: File cabinet. 

Retrtevability: Alphabetical by name. 

Safeguards: Locked files 

Retention aod disposal: Permanent with updating 
System manager!*) and address: Regional Administrator (sec loo 
tion above). 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 
Contesting record procedures: Sec Comptroller Appendix A 
Record source categories: Regional Office, personnel 
Treasury /Comptroller 00 080 

System name: History of Fmployce-Master File Tt v 
404 — Treasury/ComptroUcr. 

Svstcm location: F A M Center. Suite 21*51, Richmond. V 
23277. 

Categories of individuals covered bv the system: Employees. 

Categories of records in the system: Persona) Record 

Authoritv for maintenance of the system: 12 U.S.C I and \2 

U S.C. 9. 

Routine uses of records maintained in the system, including calep 
ries of users and the purposes of such uses: Ready reference— all err 
ployee information re salary, SCD, PSI. For additional routine use*, 
see Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the system: 

Storage: File cabinet. 

Retrievability: Indexed by Social Security No. 

Safeguards: Locked files. 

Retention and disposal: Retain current pay period plus 1st an»J 
last pay period annually. 

System managers) and address: Regional Administrator (see kn 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A 
Contesting record procedures: See Comptroller Appendix A 
Record source categories: Employee. 

Treasury/Comptroller 00.081 
System name: II) Pin Register—Treasury/Comptroller 
System location: F A M Center. Suite 21-51, Richmond, V* 
23277. 

Categories of individuals covered by the system: Employees 
C ategories of records in the systrm: Personal Record. 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 

U.S.C 9 

Routine uses of records maintained in the system, including cstrg°' 
rie* of users and the purpose* of such use*: Inventory- Reports I »r 
additional routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and d is posing of records in the system: 

Storage: File cabinet. 

Retrirv ability: Alphabetical by name. 

Safeguards: Locked files. 

Retention and disposal: Permanent with updating 
System manager!*) and address: Regional Administrator (sec kn * 
tion above). 

Notification procedure: Sec Comptroller Appendix A 
Record access procedures: See Comptroller Appendix A. 
Contesting record procedures: See Comptroller Appendix A 
Record source categories: Regional Office, personnel. 

Treasury /Comptroller 0Q.0K2 

System name: Inventory Control Sheets—Treasury /Comptroller 
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Svstem lot alum: F A M Ccnlcr. Suite 21*51. Richmond. Va. 

3277. 

i itejoriw of individual* entered b) the tystrm: Employed 
Categories of records In the system: Numerical—Property No. 
\utborilv for maintenance of the system: 12 U.S.C. 1 and 12 
u s e. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Required Recordkeeping 
for control of inventory. For additional routine uses see Appendix 

AA* 

Policies and practices for storing, retrieving, accessing, retaining, 
4ml disposing of records in the system: 

storage: File cabinet. 

Retrievahility: Number Cross-referenced by name 
Safeguards: Locked Files. 

Retention and disposal: Permanent record, with updating. 

System manager!*) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 

< Molesting record procedures: See Comptroller Appendix A 
Record source categories: Regional Office, personnel 

Treasury/Comptroller 00.083 

Mdcm name: List of Travel Advances—Treasury/Comptroller. 
M*trm location: F A M Center, Suite 21-51, Richmond, Va. 

3277. 

( ategorie* of individual* covered by the system: Flmployees 

( .Mrgories of records in the system: Personal Record 

\uthority lor maintenance of the system: 12 U.S.C. I and 12 

U S.C. 9. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Reference-checked upon 
unploycc termination of employment. For additional routine uses 
k* Appendix A A. 

I Silkies and practices for storing, retrieving, accessing, retaining, 
*nd disposing of records in the system: 
storage: File cabinet. 

Retries ability: Indexed by Social Security No. 

Safeguards: Locked files. 

Retention and disposal: Retention 2 years then destruction 
v >>stem manager!*) and address: Regional Administrator (see loca¬ 
tion above). 

Vilification procedure: Sec Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 

< ootrsting record procedures: See Comptroller Appendix A. 

Rccord source categories: Employee information. 

Treasury/Comptroller—00.247 
Svurm name: Personnel F’ilcs—Treasury/Comptroller. 

System location: F A M Center, Suite 21-51, Richmond. VA 

23277. 

Categories of individual* covered by the system: Employees. 

* ategorks of records in the system: Personnel record. 

Vuthoritv for maintenance of the system: 12 U.S.C. 1 and 12 

U S C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ric of users and the purpose* of such uaes: Employee history, per¬ 
sonal references, evaluations, training, career planning For addi¬ 
tional routine uses, sec Treasury Appendix A A. 

Polities and practice* for storing, retrieving, accessing, retaining, 
md deposing of record* in the system: 

Storage: Fflc cabinet. 

Retries ability: Alphabetical by name. 

Safeguards: Locked file*. 

Retention and disposal: Destruction 2 years after termination. 
N>*tem mnugenv) and address: Regional Administrator, see loca¬ 
tion above. 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 

Contesting record procedure*: See Comptroller Appendix A 


Record source categories: Employee, Supervisor. Washington Of¬ 
fice 

Treasury /Comptroller 00.084 

System name: Personnel Notebook—Treasury/Comptroller 

Sv stern location: F A M Center. Suite 21*51. Richmond. Va. 

23277. 

Categoric* of individuals covered by the system: Employees. 

Categories of records In the sy*tem: Personal Record 

Authority for maintenance of the system: 12 U.S.C I and 12 

U.S.C 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Synopsis of information 
contained in personnel file ready reference 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinet 

Retrievability: Alphabetical by name. 

Safeguard*: lax'kcd files. 

Retention and disposal: Permanent. 

System manager!*) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 

Contesting record procedure*: Sec Comptroller Appendix A 
Record source categories: Regional Office Personnel- 
Treasury/Comptroller 00.085 
System name: TR Index—Trcasury/Comptrollcr 

System location: F A M Center. Suite 21-51. Richmond, Va 
23277. 

Categories of individual* covered by the system: Employee*. 
Categories ot records in the system: Personal Record. 

Authority tor maintenance of the system: 12 U.S.C. I and 12 

U.S.C 9. 

Routine use* of records maintained in the system, including catego¬ 
ries of users and the purpose* of such uses: Maintain control and 
verification of annual travel expenses For additional routine uses 
see Appendix AA 

Policies and practices tor storing, retrieving, accessing, retaining, 
and disposing of record* in the system: 

Storage: File cabinet 

Retrievahility: Numerically and alphabetically by name. 

Safeguards: Locked file cabinet. 

Retention and disposal: Permanent 

System manager!*) and address: Regional Administrator. 
Notification procedure: See Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A 
Contesting record procedures: Sec Comptroller Appendix A 
Record source categories: Regional Office Personnel. 

Treasury /Comptroller 00.086 
System name: Travel Vouchers—Trcasury/Comptrollcr 
System location: F A M Center, Suite 21-51. Richmond. Va. 
23277. 

Categories of individuals covered by the system: Employee*. 
Categories of records in the system: Personal Record. 

Authority for maintenance of the system: 12 U.S.C. I and 12 S.C. 
9. 

Routine use* of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Audit Reports-Reclaim; 
Recommended Suspension and Allowances; For additional routine 
uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinets. 

Retrievahility: Alphabetical by name 
Safeguards: Locked FUcv 

Retention and disposal: 2 1/2 years-retention-destruction 
System manager!*) and address: Regional Administrator (See 
“Location*’ above for address ) 
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Notification procedure: See Comptroller. Appendix A. 

Record act*** procedure*: Sec Comptroller. Appendix A. 

Contesting record procedure*: Sec Comptroller. Appendix A. 
Record tource categories: Employee. 

Treasury/Comptroller 00.OS7 

System name: Visitor and Telephone Logs. Persons calling or vki- 
tioog regional office—Treasury/Comptroller. 

System location: PAM Center. Suite 21-51. Richmond. Va 
23277. 

Categoric* of individual* covered by the system: Employees. 
Categoric* of records in the system: Daily logs. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S C. 9. 

Routine uses of record s maintained In Ike system, including catego¬ 
ries of users and the purposes of such uses: Referral for Namcs- 
Dutcv For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Pile cabinet 
Rctrievability . By date 
Safeguard*: Locked files. 

Retention and disposal: I year retention then destruction. 

Sjfrtem manager! s) and addrem: Regional Administrator (See 
"Locution” above for address). 

Notification procedure: See Comptroller. Appendix A. 

Record access procedure*: Sec Comptroller. Appendix A 
Contesting record procedures: Sec Comptroller Appendix A. 
Record source categories: Regional Office, personnel 
Treasury/Comptroller 00.OHS 
System name: Weekly Itineraries—Treasury /Comptroller. 

System location: F A M Center. Suite 21-51, Richmond, Va. 
23277. 

Categories of individual* covered by tbr system: Employees. 
Categories of record* ha the system: Personal Record. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purpose* of such uses: Location of personnel, 
leave verification. For additional routine use* see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinets. 

krtrievability: Alphabetical, name and date 

S a feg u ards: Locked Files. 

Retention and disposal: I year—destruction. 

System managed*) and address: Regional Administrator (See 
"Location" above for address). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A 
Record source categoric*: Employee 

Treasury /Comptroller 00.126 

System name: Active Personnel Files—Treasury/CompUolkr. 

System location: 1510 First National Bank Tower. Two Peachtree 
Street. NW. Album. Georgia 30303 

Categories of individuals covered by the system: Employee. 
Categoric* of records in the system: Personnel. 

Authority tor maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of usrrs and the purpose* of such uses: General Personnel Mat¬ 
ter*. For additional routine uses sec Treasury Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Locked file cabinets 

Rrtrirvability: Name or Social Security Number. 

Safeguards: Lock and key. 

Retention and disputal: Active fUe permanent retention. 


System managers ) and address: Regional Administrator, see Iocs 
tion above. 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 
Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Employee. 

Treasury/Comptroller 00.089 

System name: Automobile Authorizations—Treasury /Comptroller 
System location: 1510 First National Bank Tower. Two Peachtree 
Street. NW, Atlanta, Georgia 30303. 

Categories of individuals covered by the system: Employee. 
Categories of records in the system: Personnel. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C 9. 

Routine uses of record* maintained in the system, including catego 
ries of user* and the purposes of such uses: Travel and Accident For 
additional routine uses see Appendix AA. 

Policies and practices lor storing, retrieving, acccuring, retaining, 
and disposing of records in the system: 

Storage: Desk drawer. 

Rrtrirvability: Name or Social Security Number. 

Safeguards: None. 

Retention and disposal; Two year renewal. 

System manager!*) and address: Regional Administrator (Sec 
"Location" above for address). 

Notification procedure: See Comptroller. Appendix A 
Record accem procedures: See Comptroller. Appendix A. 
Contesting record procedures: Sec Comptroller. Appendix A 
Record source categories: Employee 

Treasury /Comptroller 00.090. 

System name: Bank Organizers & Proposed Officer Files (listed h> 
name of hank)—Trcasury/Comptrolkr. 

System location: 1510 First National Bank Tower. Two Peachtree 
Street. NW. Atlanta. Georgia 30303. 

Categories of individuals covered by the system: Bank Organizer' 
Proposed Officers. 

Categoric* of records in the system: Personnel. 

Authority for maintenance of the system: 12 CFR 42. 5 U.S.C. 301 
Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: Appraise charter St Com 
pctcncc of Management For additional routine uses see Append u 
AA 

Policks and practices for storing, retrieving, accenting, retaining 
and disposing of records in the system: 

Storage: Held in Charter File in file cabinet. 

Rctricvability: Name or Social Security Number 
Safeguards: Lock St. Key. 

Retention and disposal: Approved Charters—Permanent Rcter. 
lion. Disapproved—destroyed after three year*. 

System manager!s) and address: Regional Administrator (See 
"Location" above for address). 

Notification procedure: See Comptroller. Appendix A. 

Record access procedures: Sec Comptroller, Appendix A. 
Contesting record procedure*: See Comptroller. Appendix A 
Record source categories: Applicants, Reference*. Employee 
Treasury/Comptroller 00.091 

System name: Civil Defense Card Register— Treasury /Comptroller 
System location: 1510 First National Bank lower. Two Peachtree 
Street, NW. Atlanta, Georgia 30303. 

Categories of individuals covered by the system: Employee 
Categoric* of records in the system: Personnel. 

Authority for maintenance of the system: 12 U.S.C. I and 12 
U S.C 9. 5 U.S C. 301 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such use*: Control Register For ad¬ 
ditional routine uses sec Appendix AA. 

Policies and practice* for storing, retrieving, accessing, retainin';, 
and disposing of records in the system: 
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Mora**: lacked cabinet. 

Rctriev ability: Name or Social Security Number, 

Safeguards: Lock A Key. 

Retention and disposal: Permanent. 

System manager!*) and address Regional Administrator (Sec 
l vocation" above for address). 

Notification procedure: See Comptroller. Appendix A. 

Record access procedures: Sec Comptroller. Appendix A. 

Contesting record procedures: See Comptroller. Appendix A. 
Record source categories: Washington. D.C. and Regional Office. 
Treasury/Comptroller 00.092 
name: E Bond—Treasury/Comptrollcr. 

System location: 1510 First National Bank Tower, Two Peachtree 
Street, NW, Atlanta, Georgia 30303. 

C ategories of individuals covered by the system: Employee. 

( idegorks of records in the system: Personnel 
Vutborky for maintenance of the system: 12 U.S.C. I and 12 
I S C. 9. 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes ol such uses: Update and change 
records, employee participation. For additional routine use* see Ap¬ 
pendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
iini disposing of record* in the system: 

Monger Cabinet 

R'-trioability: Name or Social Security Number, 
safeguards: Lock A Key 
Retention and disposal: 90 days. 

System managrm) and address: Regional Administrator (See 
l ocation** above for address). 

Notification procedure: Sec Comptroller, Appendix A. 

Record access procedures: See Comptroller, Appendix A. 

( <m testing record procedures: Sec Comptroller, Appendix A 
Rrcord source categories: Washington, D.C. 

Treasury/Comptroller 00.093 

System name: Employee compensation -Treasury/Comptroller. 

System location: 1510 First National Bank Tower. Two Peachtree 
Mrcd, NW. Atlanta. Georgia 30303. 

< jtrgories of individual* covered by the system: Employee. 

< Jtrgories ol records in the system: Personnel 

Vuthorlty for maintenance of the system: 12 U.S.C. I and 12 
I S C, 9. 5 U.S.C 301 

Routine uses ol records maintained in the system, including catego¬ 
ric* ol users and the purposes of such uses: Update A change 
record*. For additional routine uses sec Appendix AA 
Lvtkieft and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Murage: Locked file. 

Rctrievability: Name or Social Security Number. 

Safeguards: Lock A Key. 

Retention and disposal: ‘JO days. 

System manager's) and address: Regional Administrator (See 
l ocatiao" above for address). 

Notification procedure: See Comptroller. Appendix A 
Record access procedures: Sec Comptroller. Appendix A. 

< onicsting record procedures: Sec Comptroller, Appendix A. 
Record source categories: Washington. D.C. 

Treasury/Comptroller 00.094 
System name: Employee Leave—Trcasury/Comptrollcr. 

System location: 1510 First National Bank Tower, Two Peachtree 
Street, NW, Atlanta. Georgia 30303. 

< atrgories of individuals covered by the system: Employee. 
i ategorics of records In the system: Personnel. 

Vuthority for maintenance of the system: 12 U.S.C. I and 12 
• S C. 9. 5 U.S.C 301, 

Routine uses of records maintained in the system. Including catego¬ 
ries ol user* and the purposes of such uses: Update Records. For od- 
i«iional routine uses see Appendix AA. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Locked cabinet. 

Rctriev ability: Name or Social Security Number. 

Safeguards: Lock A Key. 

Retention and disposal: Three years—destroyed 
System managed*) and address: Regional Administrator (See 
"location” above for address) 

Notification procedure: See Comptroller. Appendix A. 

Record access procedures: Sec Comptrofi. Appendix A. 

Contesting record procedures: See Comptroll. Appendix A 
Record source categories: Washington. D.C. 

Trcmury/Comptroller 00.095 

System name: Employee Residence -Treasury/Comptroller 

System location: 1510 First National Bank Tower. Two Peachtree 
Street. NW. Atlanta. Georgia 30303 

Categories of individuals covered by the systrm: Employee 
Categories of records In the system: Personnel 

Author it* for maintenance of the svstrai: 12 U.S.C. I and 12 

U.S.C 9. 5 U S.C 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Record purpose*. For 
additional routine uses sec Appendix AA 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinet. 

Rctriev ability: Name or Social Security Number 
Safeguards: None. 

Retention and disposal: Kept Current. 

System manager!s> and address: Regional Administrator (See 
“Location** above for address). 

Notification procedure: See Comptroller, Appendix A 
Record access procedures: See Comptroller. Appendix A. 
Contesting record procedures: Sec Comptroller. Appendix A. 
Record murce categories: Employee 

Treasury/Comptroller 00.096 

System name: Examiner ID Register- Treasury/Comptroller. 

System location: 1510 First National Bank Tower. Two Peachtree 
Street. NW. Atlanta. Georgia 30303. 

Categoric* of individuals covered by the system: Employee 

Categoric* of records in the system: Personnel 

Authority for maintenance ol the system: 12 U.S.C I and 12 

U.S C 9, 5 U S.C. 301. 

Kootinr uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Control Register. For ad¬ 
ditional routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Locked cabinet. 

Rctriev ability: Name or Social Secunty Number. 

Safeguards: Lock A Key. 

Retention and disposal: Permanent 

System manager!*) and address: Regional Administrator (Sec 
** Location" above for address) 

Notification procedure: See Comptroller. Appendix A 
Record access procedures: See Comptroller. Appendix A 
Contesting record procedures: Sec Comptroller, Appendix A. 
Record source categories: Washington. D C. and Regional Office 
Treasury/Comptroller 00.097 

System name: Inventory (Property) Control 

C ard — T rcasury /I 'ompt roller 

System location: 1510 First National Hank Tower, Two Peachtree 
Street. NW. Atlanta. Georgia 30303. 

Categories of individuals covered by the system: Employee 
Categoric** of records in the system: Personnel. 

Aulhoritv for maintenance of the svstem: 12 U.S.C. I and 12 
U.S C 9, 5 U.S.C. 301 
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Routine am of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Verifying fixed assets. 
For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: lx>ckcd File. 

Retrio ability: Name or Social Security Number. 

Safeguards: Lock A Key. 

Retention and disposal: Current plus one year; destroyed. 

System manager**) and address: Regional Administrator (See 
“Location’* above for address). 

Notification procedure: See Comptroller, Appendix A. 

Record access procedures: See Comptroller, Appendix A. 

Contesting record procedures: See Comptroller, Appendix A 

Record source categories: Washington. D C. 

Tre as ury /Comptroller 00.239 
System name: Job Applications—Trcasury/Comptrollcr. 

System location: 1510 First National Bank Tower, Two Peachtree 
Street. NW, Atlanta. Georgia 303)03. 

Categories of Individuals covered by the system: Applicant. 

Categories of records In the system: Personnel. 

Authority for mafaitcnancr of the system: 12 U.S.C. t and 12 
U.S.C. 9. 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: Recruitment. For addi¬ 
tional routine uses see Treasury Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records hi the system: 

Storage: l-ockcd desk 

Retries ability: Name or Social Security Number 

Safeguards: Lock and key. 

Ret rut too and disposal: Two years—destroyed 

System manager**) and address: Regional Administrator, see loca¬ 
tion above. 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 

Record so u rce categories: Applicant. 

Treasury /Comptroller 00.098 
System name: Payroll Roster—Treasury/Comptroller. 

System location: 1510 First National Bank Tower, Two Peachtree 
Street. NW. Atlanta, Georgia 30303. 

Categories of InchvkittJtU covered by the system: F.mploycc, 

Categories of records hi the system: Personnel. 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 
U.S.C. 9. 5 U.S.C. 301. 

Routine uses of records maintained la the system. Including catego¬ 
ries of users and the purposes of such uses: Update records. For ad¬ 
ditional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: IxKkcd cabinet. 

Retries ability : Name or Social .Security Number. 

Safeguards: Lock & Key. 

Retention and disposal: 90 days. 

System manager**) and address: Regional Administrator (Sec 
“Location** above for address. 

Notification procedure: Sec Comptroller. Appendix A. 

Record access procedures: See Comptroller. Appendix A. 

Contesting record procedures: See Comptroller, Appendix A. 

Record source categories: Washington. D C and Regional Office. 

Treasury/Comptroller 00.099 

System name: Regional Advisory Committc—Treasury/Comptrollcr. 

System location: 1510 First National Bank Tower. Two Peachtree 
Street, NW. Atlanta. Georgia 30303. 

Categories of individuals covered by the system: Advisory Com¬ 
mittee Member. 

Categories of records In the system: Personnel. 


Authority for maintenance of the system: 12 U.S.C. 1 and 12 

U.S.C. 9. 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of user* and the purposes of such uses: Participation in two 
meetings per year. For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Locked Fik. 

Rctrirvability: Name or Social Security Number. 

Safeguards: Lock A Key, 

Retention and disposal: Permanent 

System manager**) and address: Regional Administrator (Sec 
"Location** above for address) 

Notification procedure: Sec Comptroller, Appendix A. 

Record access procedures: See Comptroller. Appendix A 

Contesting record procedures: Sec Comptroller, Appendix A. 

Record source categories: Regional Office 

Treasury /Comptroller 00.190 

System name: Time A Attendance—Treasury /Com pi roller. 

System location: 1510 First National Bank Tower, Two Peachtrcr 
Street, NW. Atlanta. Georgia 30303. 

Categories of individuals covered by the system: Employee. 

Categories of records In the system: Personnel. 

Authority lor maintenance of the system: 12 U.S.C. I and 12 
U.S.C. 9. 5 U.S.C. 301. 

Routine uves of records maintained in the system, including calrgo 
ries of user* and the purposes of such use*: Posting T&A; Lcav 
Balances. For additional routine uses sec Appendix A A. 

Pottcici and practices lor storing, retrieving, accessing, retaining 
and disposing of records In the system: 

Storage: Locked cabinet 

Rrfriev ability: Name or Social Security Number. 

Safeguards: Ixxk A Key. 

Retention and disposal: Three years—destroyed. 

System manager**) and address: Regional Administrator (Sec 
'* Location** above for address). 

Notification procedure: See Comptroller. Appendix A. 

Record access procedures: Sec Comptroller. Appendix A 

Contesting record procedures: See Comptroller, Appendix A. 

Record source categories: Washington. D C, and Regional Office. 
Treasury/Comptroller 00.101 
System name: Travel Advance—Treasury/Comptroller. 

System location: 1510 First National Bank Tower, Two Peachtree 
Street. NW. Atlanta, Georgia 30303. 

Categories of individuals covered by the system: Employee. 

Categoric* of records in the system: Personnel. 

Authority for maintenance of the system: 12 U.S.C. I and 12 
U.S.C.9, 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Payment. For additional 
routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Locked Desk. 

Retrievability: Name or Social Security Number. 

Safeguards: Lock A Key. 

Retention and disposal: Kept current. 

System manager**) and address: Regional Administrator (See 
"Location** above for address) 

Notification procedure: .Sec Comptroller. Appendix A 

Record access procedures: See Comptroller. Appendix A. 

Contesting record procedures: Sec Comptroller, Appendix A. 

Record source categories: Employee and Washington. D.C. 

Treasury/Comptroller 00.102 
System name: Travel Vouchers—Treasury/Comptroller. 

System location: 1510 First National Bank Tower. Two Peachtree 
Street. NW. Atlanta, Georgia 30303. 

Categories of individuals covered by the system: Employee. 
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Categories o( records in the system: Personnel 

tutborlty for maintrnance of (hr system: 12 U.S.C. I and 12 

U S.C. 9. 5 U.S.C. 301 

Routine uses of records maintained in the system. Including catego¬ 
ries of mm and the purposes of such uses: Adjust Action, check 
.t^ency leave records; check bills for Speciat Services; Compile 
Monthly Travel report. For additional routine uses sec Appendix 

AA. 

i'ntkfes and practices (or storing, retrieving, accenting, retaining, 
uid disposing of records ha the system: 

Storage: Office files. 

ketrievability: Name or Social Security Number, 
safeguards: Lock & Key. 

Retention and disposal: Four year retention, kept current. 

System manager**) and address: Regional Administrator (See 
l ocatioa" above for address). 

Notification procedure: See Comptroller. Appendix A, 

Record access procedures: See Comptroller. Appendix A. 

< uoiestiag record procedures: See Comptroller. Appendix A 
Record source categories: Employee 

Treasury/Comptroller 00.103 
s>aem name: Weekly Itinerary—Treasury /Comptroller. 

System location: 1510 First National Bank Tower, Two Peachtree 
Sued, NW. Atlanta. Georgia 30303. 

< atcgoricx of individuals covered by the system: F.mploycc. 

< Blegorio of records in the system: Personnel. 

\uthority for maintenance of the system: 12 U.S.C. I and 12 
US.C. 9, 5 U.S.C. 301. 

Rratine uses of records maintained in the system. Including catego¬ 
ries of UMTS oiad the purposes of such uses: I. cave and locate ex* 
.miner*. For additional routine uses see Appendix AA. 

Nicks and practices for storing, retrieving, accessing, retaining, 
uii-i disposing of records in the system: 

Storage: locked cabinet. 

’ ‘trie*ability: Name or Social Security Number 
Safeguards: Lock & Key 

krtcnlhm and disposal: Six months in office; 1-1/2 yean Record 

Tenter. 

System managen*) and addrrvs: Regional Administrator (See 
I ‘vatKHi*’ above for address). 

M^ification procedure: Sec Comptroller, Appendix A. 

Record access procedures: Sec Comptroller, Appendix A. 

« on testing record procedures: Sec Comptroller, Appendix A. 
Record source categories: Fmployec. 

Treasury/Comptroller 00.104 

Sutem name: Consumer Complaint Index—Treasury /Comptroller. 

Sisicm location: 164 W. Jackson Boulevard. Room 715, Chicago, 
lihnots 60604. 

Tatcgorks of individual* covered by the system: Persons filing 
■ r:.plants with regional office against national banks 
( Jtrgorics of records hi the system: Card fik index to pending and 
inactive consumer complaints against banks. 

Authority for maintenance of the system: 12 U.S.C. I and 12 
VS.C. 9, 5 UJLC. 301. 

Routine uses of records maintain* d in the system, including catego¬ 
ry of users and the purposes of such uses: To provide a ready 
reference for the location and status of pending and closed com- 
pLmts Against banks For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and deposing of records in the system: 

Ninragr: FOe Cabinet. 

KvtrievaWlUy: Alphabetical 

N^frguards: Maintained in dosed cabinet 

Retention and disposal: Indefinite period of time. 

System manager**) and address: Regional Administrator (Sec 
“luxation" above for address). 

Record source categories: Complaints against banks. 

Treasury/Comptroller 00.105 
*>*«u name: F. Bond Listing—Treasury/Comptroller 


System location: 164 W Jackson Boulevard, Room 715, Chicago, 
Illinois 60604 

Categories of individual* covered by the system: Regional Office 
Personnel. 

Categoric* of records in the system: Enrollment records of all em¬ 
ployees participating in United States Savings Bond Program. 

Autboritv for maintenance of the system: 12 U S.C. I and 12 

U.S.C 9. 5 U.S.C. 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Referral for proper mail¬ 
ing of E Bonds to emoUces. For additional uses see Appendix A A 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File Cabinet 

Retries ability indexed by Social Security Number 
Safeguards: Restrictive entry to locked cabinet 
Retention and disposal: Listing received bi weekly Previous list¬ 
ing destroyed upon receipt of most current listing 

System manager !%) and address: Regional Administrator (See 
"Location" above for address) 

Notification procedure: See Comptroller. Appendix A. 

Record access procedures: Sec Comptroller. Appendix A 
Contesting record procedures: See Comptroller, Appendix A. 
Record source categories: Employees of Regional Office. 

Treasury/Comptroller 00.106 

System name: Educational Record File—Treasury /Comptroller 
System location: 164 W. Jackson Boulevard. Room 7 I5, Chicago. 
Illinois 60604 

Categories of individuals covered by the .system: Regional Office 
Employees. 

Categories of records in the system: Listing of varum* training 
programs by subject category. 

Authorite for maintenance of the svstem: 12 USC 1 and 12 

U.S.C. 9. 5 U S C. 301 

Routine u*c% of retard* maintained in thr system. Including catego¬ 
ries of user* and the purpose* «f such use*: Referral for purpose of 
selection for available training program* For additional routine 
use* see Appendix A A 

Policies and practices for storing, retrieving. accessing, retaining, 
and disposing of records in the system: 

Storage: File Cabinet 

Retries ability. Each’ training program listed by dates conducted, 
listing each participant attending. 

Safeguards: Restrictive entry lo locked cabinet 
Retention and disposal: Indefinitely oi until training program ha* 
been cancelled 

System manager!*) and address: Regional Administrator tScc 
“Location" above for address). 

Notification procedure: Sec Comptroller, Appendix A 
Record access procedures: Sec Comptroller Appendix A. 
Contesting record procedures: Sec Comptroller. Appendix A 
Record source categories: Employees of Regional Office 
Treasury/Comptroller 00.107 

System name: Fmployec Comprehensive List¬ 

ing—Treasury/Comptroller 

System location: 164 W, Jackson Boulevard, Room 715, Chicago, 
Illinois 60604 

Categories of Individuals covered by the system: Regional Office 
Employees. 

Categories ut records in the system: Listing of all salaried cm 
ployeex detailing salary, leave balance, itemized deduction* of sala¬ 
ries and participation in sundry federal fringe benefit program* 
Authoritv for maintenance of the svsletn: 12 U S.C. I and 12 

U.S.C. 9. 5 U.S.C. 301 

Routine uses of records maintained hi the system, including catego¬ 
ries of users and the purposes of such uses: General Personnel mat 
ters relating lo salary. For additional routine use* see Appendix 
AA 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 
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Storage: File Cabinet 

RetrirvabiUty: Index by social security number 
Safeguards: Restrictive entry to locked cabinet 

Retention and disposal: l in ling received by weekly. Destroyed 
upon receipt of updated listing 

System manager!*) and address: Regional Administrator (See 
• 4 1 vocation** above for address). 

Notification procedure: See Comptroller, Appendix A. 

Record access procedures: Sec Comptroller, Appendix A. 

Contesting record procedures: Sec Comptroller. Appendix A. 
Record source categories: Employees of Regional Office 
Treasury/Comptroller 00.231 

System name: Employment Applications Under Competitive Ap¬ 
pointment busts—Treasury /Comptroller. 

System location: 164 W. Jackson Boulevard, Room 715. Chicago, 
Dlinoi* 60604. 

Categories o! individuals covered by the system: Regional office 
personnel. 

Categories o! records in the system: Job applications referenced 
through Civil Service fist of Eligiblcs. 

Authnritv for maintenance ol the svstesa: 12 U.S.C. I and 12 
U S.C. 9 

Routine uses of records maintained la the system. Including catego¬ 
ries of users and the purposes ot such uses: Referrals for primarily 
clerical positions in the Regional Office. For additional routine uses 
see Treasury Appendix A A 

Policies and practices tor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage. File cabinet 

Refrievabflity: Alphabetically by name of appikanh 
Safeguards: Restrictive entry to locked cabinet. 

Retention and disposal: Two year retention period 
System manager!si and address: Regional Administrator, see loca¬ 
tion above 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A 
Conicsting record procedures: See Comptroller Appendix A. 

Record source categories: Employees of Regional Office. 

Treasury/Comptroller 00.240 

System name: Job Applicants (Active)—Trcusury/ComptroUcr 
Svstem location: 164 W Jackson Boulevard, Room 715, Chicago, 
Illinois 60604 

Categories of individual* covered by the system: Personnel apply¬ 
ing for position* with regional office. 

Categories of records in the syslem: Employment applications for 
staff positions in the Seventh National Bank Region 

Authurkv for maintenance of the svstem: 12 U.S.C, 1 and 12 
U S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of user* and the purpose* of such uses: Rcfcicncc for available 
positions Foe additional routine uses sec Treasury Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of record* in the system: 

Storage: File cabinet 

Retries ability: Alphabetically 

Safeguards: Restrictive entry to locked cabinet. 

Retention and disposal: Retained two years, then destroyed. 

System manager!*I and address: Regional Administrator, see loca¬ 
tion above. 

Notification procedure: Sec Comptroller Appendix A 
Record access procedures: See Comptroller Appendix A 
C ontesting record procedures: See Comptroller Appendix A. 
Record source categories: Job applicants. 

Treasury/C omptroller 00.248 

Syslem name: Personnel Files (Active)—Treasury /Comptroller. 

Svstem local ion: 164 W. Jackson Boulevard. Room 715. Chicago. 
Illinois 60604 

Categories ol individuals covered by the system: Regional office 
employees 


Categories of records in the system: Employment records of all uc 
five Employees in the Seventh National Bank Region. 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 

US.C- 9. 

Routine uses of records maintained in the system, including categi 
ries of users and the purpose* of such uses: General personnel mat 
lers. For additional routine uses sec Treasury Appendix A A 

Policies and practices for storing, retrieving, »< cessing, retain in; 
and disposing of records in the system: 

Storage: File cabinet. 

Retries ability: Alphabetically by name. 

Safeguards: Restrictive entry to locked cabinet. 

Retention and disposal: Retained until termination of emplo> 
merit, then transferred to inactive file. 

System managed*) and address: Regional Administrator, see loc.i 
tion above. 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 
Contesting record procedures: Sec Comptroller Appendix A 
Record source categories: Employees. School Official*. J*- 
Rcfcrcncc, Former Employees. 

Treasury/Comptroller 00.258 

System name: Personnel Files (Inactive)—Treasury /Comptroller 
System location: 164 W Jackson Boulevard. Room 715. Chkag* 
Illinois 60604. 

Categories of individual* covered by the system: Regional office 
employees 

Categories of record* m the system: Employment records of ul! 
retired or terminated employees. 

Authority lor maintenance of the svstem: 12 U.S.C. I am! 
U.S.C. 9 

Routine use* of records maintained in the system, including calvy 
lies of user* and the purpose* of such uses: Verification of emptov 
ment, promotion, training, insurance, employment history, pci 
formancc. evaluation, personnel advice, career planning, rctircrm 
security clearance. For additional routine use* see Treasury Apput 
dix AA. 

Policies and practice* for storing, retrieving, accessing, retaining 
and disposing of records in the system: 

Storage: Fde cabinet. 

Retries ability: Alphabetically by name. • 

Safeguards: Restrictive entry to locked cabinet 
Retention and disposal: Five year retention subsequent to retire 
ment or termination FUc t* shredded after this period 

System manager!*) and address: Regional Administrator, sec Un 
lion above. 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 
Contesting record procedures: See Comptroller Appendix A 
Record source categoric*: Employee*, School Officials. J 
Reference, Former Employees. 

Treasury/Comptroller 00.1 OX 

System name: Time and Attendance Records—Treasury /Complr*' 

r. 

System location: 164 W. Jackson Boulevard. Room 715, Chteuf 
Illinois 60604 

Categories of Individual* covered by the %y*trtn: Regional Office 
Employees. 

Categories of record* in the system: Record of employee 
tendance. 

Authority lor maintenance of the system: 12 U S.C I and 1/ 

U.S.C 9. 5 U.S.C. 301. 

Routine uses of records maintained In the system, including cates 
ries ol users and the purpose* of such uses: Record official work 
tunc of each employee and verification of leave taken. For ud.!» 
tional routine use* see Appendix AA 

Policies and practices for storing, retrieving, accessing. reUinm*: 
and disposing of records in the system: 

Storage: File Cabinet. 

Retricvability: Social Security Number. 


FKDf«Al fltOtSYfg VOl 40. NO M* -HJtSDAt. DICIMtfl 7. 1f7S 






DEPARTMENT OF THE TREASURY 


r&m 


jfrjcuurds: Limited access to locked cabinet. 

KHmlioo and disposal: 12 months 

Sy*gm managed s) and address: Regional Administrator (Sec 
l * •cation” above (or address). 

Notification procedure: See Comptroller. Appendix A. 

Record access procedures: See Comptroller. Appendix A 
testing record procedures: Sec Comptroller. Append is A. 
Record source categories: Regional Office Employees 
Treasury/Comptroller 00.109 

SvUem name: Travel it Per Diem Vouchers—Treasury/Comptrollcr. 

location: 164 W. Jackson Boulevard. Room 715* Chicago. 
Illinois (0604. 

( ategorie* of Individuals covered by the system: Regional Office 

l rnpioyees. 

< atrgorie* of records in the system: Expense vouchers submitted 
oc E mployees. 

Vuthorifty lor maintetiance of the system: 12 U.S.C I and 12 

USC 9. 5 U.S.C 301. 

Routine mw of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Verification of official 
travel incurred in accordance with duty assignment. For addlional 
i Hituic uses see Appendix AA 

Puiidea and practices foe storing, retrieving, accessing, retaining, 
m 1 Imposing of records fax the system: 
toragr: File Cabinet. 

trier Ability: Alphabetically by name 
'deguards: Restrictive access to locked cabinet 
Retention and disposal: Four years. 

Sjvtem manager! s) and address: Regional Administrator (See 
"I ocalion'* above for address). 

Verification procedure: Sec Comptroller. Appendix A. 

Record access procedures: Sec Comptroller. Appendix A. 

1 attesting record procedures: See Comptroller. Appendix A. 

Record source categories: Regional Office Employees. 

Treasury /Comptroller 00.110 

Syuem name: Weekly Examiner Itinerary—Trcasury/Cpmptrolkr 
Sr*** location: 164 W. Jackson Boulevard, Room 715. Chicago, 
ingots 60604. 

' atrgorie* of individuals covered by the system: Regional Office 

l npioyce*. 

< /tegorfcs of records in the system: Weekly record of official as- 
’ommentx and anticipated itinerary for following week 

WthoriCy (or maintenance of the system: 12 UJi.C. 1 and 12 
USC 9, 5U.S.C 301. 

Rcxitiat uses of rrcords maintained in the system, including catego* 
ries of users and the purposes of such uses: Verification of actual 
duty assignment for National Bahk Examiner. For additional rou¬ 
tine uves sec Appendix A A 

Policies and practices lor doting, retrieving, accessing, retaining, 
sod disposing of records in the system: 

Enrage: Flic Cabinet. 

Urtrievabilhy: Alphabetical by week. 

Safeguard*: I imited access to locked cabinet 
Retention and dkpoaal: 12 months 

s r*«* manager!s) and address: Regional Administrator (Sec 
l ocation** above for address). 

Notification procedure: Sec Comptroller. Appendix A 
Record access procedures: See Comptroller. Appendix A. 

‘ ^tmting record procedures: See Comptroller. Appendix A. 

Record rarer categories: Regional Office Employees. 

Treasury /Comptroller 00.111 
nyrtaa name: Accident Report -Treasury/Comptroller 

System location: 165 Madison Avenue. Room 1900, Memphis. 
Trnncsse 38103. 

Uaugaricauf individuaLv covered by the system: l.mpluycev 

( R«*orio of records in the system: From 91, 91A and Optional 

Form 26. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U SC 9, v U.S.C. 301 


Routine uses of rrcords maintained fas the system, including catego* 
rir* of users and the purposes of such uses: Matter of record; Ap¬ 
proval of renewal of employee vehicle authorization, for additional 
routine uses see Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Flic Cabinet 
Retries ability: Namc/Dalc 
Safeguards: Locked File Cabinet 
Retention and disposal: Permanent. 

System manager**) and address: Regional Administrator 
Notification procedure: Sec Comptroller, Appendix A. 

Record access procedures: See Comptroller. Appendix A 
Contesting record procedures: Sec Comptroller. Appendix A 
Record source categories: Employee 

Treasury/Comptroller 00.112 

Svstem name: Automobile Authorization-Treasury /Comptroller 
System location: 165 Madison Avenue. Room 1900. Memphis. 
Tennessee 38103. 

Categories of Individuals covered h> the system: Employees. 
Categories of records in the system: Personal 

Authority foe maintenance of the svstem: 12 U.S.C I and 12 

U.S.C. 9, 5 U.S.C. 301 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Identification of em¬ 
ployee authorized to use a privately-owned automobile For addi¬ 
tional routine uses see Appendix A A 

Policies and practices for storing, retritving, accessing, retaining, 
and disposing of retried* in the system: 

Storage: File Cabinet. 

Retries ability: Name. 

Safeguards: Locked file cabinet* 

Retention am! disposal: Destroyed after 4 months 
System managed s) and address: Regional Administrator 
Notification procedure: Sec Comptroller. Appendix A 
Record accrm procedure*: See Comptroller, Appendix A. 
Contesting record procedures: Sec Comptroller. Appendix A 
Record source categories: Employees 

Treasury/Comptroller 00.113 

System name: Civil Defense Card Control Re 

gislcr—Treasut /Comptroller 

System location: 165 Madison Avenue. Room t900, Memphis. 
Tcnnc.sse 38103. 

Categories of individuals covered by the system: National Hank 
Flxaminers. Assistant Nalionat Bank Examiners. Representatives in 
Trusts. Associates in Trusts and Assistants in Trusts 
Categories of records in the system: Listing of issuances of Civil 
Defense Cards # 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 

U.S.C. 9. 5 U S.C 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpose* of such uses: Interoffice Control For 
additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: File Cabinet. 

Retrfciability: Civd Defense Card Number 
Safeguards: Locked File Cahrnct 
Retention and disposal: Permanent 

System manager*x) and address: Regional Administrator 
Notification procedure: See Comptroller, Appendix A 
Record access procedures: See Comptroller. Appendix A 
Contesting record procedures: See Comptroller. Appendix A 
Record source categories: Washington Office and Employees 
Treasury/Comptroller 00.114 

System name: Comprehensive Listing of Employee Master File 
Form TUS 404 —Treasury/Comptroller 
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System location: 165 Kbdnoa Avenue. Room 1900, Memphis, 
Tennessee 38103 

Categories of bdividuab cohered by the system: Employees. 

( atcgoric* oI records in the system: EDP Printout 

Authority for maintenance of the system: 12 U.S C I and 12 

U.S.C. 9, 5 U.SC 301 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Administrative control. 
Also see Appendix AA for routine use*. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disputing of records in the system: 

Storage: Fik Cabinet 

Retries ability: Social Security Number by Pay Period. 

Safeguards: Locked File Cabinet. 

Retention and disposal: One year shredded 

System managed * > and address: Regional Administrator 

Noitficathm procedure: Sec Comptroller. Appendix A. 

Recurd teem procedures: See Comptroller. Appendix A 
Contesting record procedures: See Comptroller, Appendix A. 
Record source categories: f ederal Disbursing Center 
Treasury/C omptroller 00.115 

System namr; Consumer Complaint Index—Treasury /Comptroller 
System location: 165 Madison Avenue, Room 1900, Memphis, 
Tennessee 38103 

Categories of IndividaaU cohered by the system: Any individual 
who lodge* a complaint against a national bunk 

Categories of records in the system: Name of individual and ad 
dress, name of bank involved and address; dote bank notified of 
complaint; follow up date; closing date of complaint. 

Authority foe maintenance uf the system: 12 U.S.C. I and 12 
U.S.C 9, 5 U.S.C 301 

Routine uses of records maintained in the system, including catego¬ 
ries of user* and the purposes of such uses: Utilized to check com¬ 
plaint status until closing dale. Foe additional routine uses see Ap 
pernlix AA. 

Policies and practices fur storing, retrieving, accessing, retaining, 
and disputing of records in the system: 

Storage: File Cabinet. 

Retrir*ability: Date complaint letter is forwarded to bank for 
comment 

Safeguards' Locked file cabinet 

Retention and disposal: Two years 

System managerial and address: Regional Counsel. 

Notification procedure: See Comptroller. Appendix A. 

Record acresa procedures: See Comptroller, Appendix A 
Contesting record procedures: See Comptroller, Appendix A. 
Record source categories: Filing of a complaint letter by a com¬ 
plainant 

Treasury/Comptroller 00.116 
System name: E Rood Listing—TreasuryyComptroUer 
System location: 165 Madison Avenue, Room 1900. Memphis. 
Tennessee 38103. 

Categoric* u! individual* covered by the system: Employee*. 

Categories of records in the system: EDP Printout 

Authority lor maintenance uf the system: 12 U.S.C. I and 12 

U.S C. 9, 5 U.S C. 301. 

Routine use* of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Check issuance* of Se¬ 
nes E Bond* For additional routine uses vee Appendix AA. 

Pol Mrs and practice* lor storing, retrieving, accessing, retaining, 
and disposing of records hi the system: 

Storage: File Cabinet 

Retries ability: Social Security Number by Pay Period 
Safeguards: Locked File Cabinet 
Retention and dhyxwal: One ycai shredded 
System manager!*) and address: Regional Administrator. 
Notification procedure: Sec Comptroller. Appendix A. 

Record access procedures: Sec Computer. Appendix A. 

C ontesting record procedures: See Comptroller. Appendix A. 


Record source categories: Federal Disbursing Center 
Treasury/Comptrotler 06.117 

System name: Employee Annual and Sick Leave 

Card—Treasury /Comptroller 

System location: 165 Madison Avenue, Room 1900. Memphis 
Tcnncscc 38103. 

Categories) of individuals covered by the system: Employees 
Categories of records in the system: Show* annual and sick leave 
by month, by' day 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 
U.S.C. 9 

Routine uses of record* maintained In the system, including entry 
rics of users sod the purposes of such uses: Used to post leave ' 
TUS—430*$: used for review of leave used which is easily access! 
He on one card ex sheet in one place For additional routine u-.ci 
see Appendix A A 

Policies and practices fur storing, retrieving, accessing, reiaimr 
and disposing of records to the system: 

Storage: File Cabinet. 

Retries ability: Alphabetically 

Safeguards: Locked File Cabinet 

Retention and disposal: Four years shredded 

System manager!s) and address. Regional Administrator. 

Notification procedure: Sec Comptroller. Appendix A. 

Record access procedures: Sec Comptroller, Appendix A. 

Con testing record procedures: See Comptroller, Appendix A 
Record source categories: Employee*. 

Treasury/Comptroller 00.118 

System name: Employee Vehicle Authorization Form 

CC—6W2— 22— Treasury/Comptroller 
System location: 165 Madison Avenue, Room 1900. Memph;-. 
Tennessee 38103. 

Categories of individuals covered by the system: Employees 
Categories of records in the system: Description of the alltom d 
bile, insurance, driving violation* and accidents. 

Autteoritv for maintenance of the systrm: 12 U.S.C. 1 un<J 12 

U.S.C. 9, 5 U.S.C. 301. 

Routine use* of records maintained in the system, including cal*n 
rics of user* and the purposes of such uses: Authority to use uulo for 
official duty. For additional routine use* sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the systrm: 

Storage: Fdc Cabinet 
Retries ability: Alphabetically 
Safeguards: Locked File Cabinet. 

Retention and disposal: Permanent until superseded due to .mv 
change; renewed every two years. 

System managerial and address: Regional Administrator. 
Notification procedure: See Comptroller, Appendix A 
Record access procedures: See Comptroller. Appendix A 
Coateating record procedures: Sec Comptroller, Appendix A. 
Record source categories: Employee 

Treasury/Comptroller 00.119 

System namr: Identification Pm Control 8 c 

gist er—Treavur y /Com pt rolic r . 

System location: 165 Madison Avenue, Room 1900. Memph*' 
Tennessee 38103. 

Categories of Individuals covered by the system: National Hari 
Examiners, Assistant National Bank Examiners, Representative' in 
Trusts, Associates in Trust* and Assistants in Trusts. 

Categoric* of record* in the system: l isting of issuance^ of 
Identification Lapel Puis. 

\ulhoritv for maintenance of th«* system: 12 U.S.C. I and U 

U.S.C. 9. 5 U.S.C. 301. 

Routine use* of record* maintained in the system, including catena¬ 
ries «f users and thr purposes of such uses: Interoffice Control I 
additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retain in g. 
and disposing of records in the system: 
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^uirt|r. File Cabinet. 

krtriev ability: By name as issued by date. 

Safeguards: Locked File Cabinet, 
krtcntioa and disposal: Permanent. 

System manager!*) and address: Regional Administrator. 

Notification procedure: See Comptroller. Appendix A 
Kccord access procedures: See Comptroller, Appendix A. 

( unicsthtg record procedures: See Comptrollci, Appendix A. 
Record source categories: Employees. 

Treasury /Comptroller 00.120 

s-Mrti name: Inventory Control of Property — Treasury/Comptroll 

cr. 

system location: 165 Madison Avenue. Room 1900. Memphis. 
Tennessee 58103. * 

t itrprin of Individuals covered by the system: Employees. 

• atrgorka of records in the system: Listings of property assign 
menu for briefcases, portable typewriters, and electronic calcula¬ 
tes. 

\uthority (or maintenance of the system: 12 U.S.C. I and 12 

I S C. 9, 5 U.S.C. 301. 

Routine uses of records maintained In the system, including cat ego- 
no of usrrs and the purposes of such uses: Control of Inventory and 
hi>pcrty. For additional routine uses see Appendix A A. 

I’oUckl and practices for storing, retrieving, accessing, retaining, 
aii ! disposing of records in the system: 

> 'Corage: File Cabinet. 

» ftrk*vability: Initially by Item and Property No., thereafter by 
V:ul No. and Employee name. 

S de-guards: Locked File CabincL 

Krtention and disposal: Permanent as superseded or changed. 
\\4rm manager!*) and address: Regional Administrator. 

tdnation procedure: See Comptroller. Appendix A. 

Record access procedures: See Comptroller, Appendix A. 

-xitesiing record procedures: See Comptroller, Appendix A. 
Record source categories: Assignment. 

Treasury/Comptroller 00.241 
SsKtfiB name: Job Application—'Treasury /Comptroller 
system location: 165 Madison Avenue. Room 1900. Memphis. 
Tennessee 38103. 

< ategorfes of individuals covered by the system: Applicants for 

positions. 

< atqsorirs ol records in the system: File folder containing letters, 
resumes, college transcripts. pre employment tests, and interview 

relating to application for employment 
s athorily lor maintenance of the system: 12 U.S.C I and 12 

I S C. 9. 

Routine uses of record* maintained In the system, inc luding catego¬ 
ry uf users and the purposes of such uses: Screening applicants for 
employment. For additional routine uses sec Treasury Appendix 

AA 

Ldtcfes and practices for storing, retrieving, accessing, retaining, 
“ad disposing of records in the systrvn: 

borage: File cabinet 

Rrtrirvability: Alphabetically by name, by year 
Nafrguarda: Locked file cabinet. 

Ri-fenfioa and disposal: Three years shredded. 
s s *rni manager!*l and address: Regional Administrator, sec toca- 

t*m above. 

Notification procedure: See Comptroller Appendix A 
Rrrord access procedures: Sec Comptroller Appendix A. 

I ^testing record procedures: See Comptroller Appendix A. 

Kcvncd source categories: Information furnished hy applicant; test 
•md interview (administered by Regional Recruiter 

Treasury'Comptroller 00.121 

Swcm name: Moiling List Master Sheet—Treasury Comptroller 
System location: 165 Madison Avenue. Room 1900, Memphis, 

Lnnessec 58103. 

* •tegoritt of individuats covered by the system: AU employees «• 
<Npt KcgK>n.il Office employee* 
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Categories of records in the system: Xerox master for making ad* 
dress labels on Xerox machine. 

Authorilv for maintenance of the system: 12 U.S.C. I and 12 

U S C. 9, 5 U.S.C 301. 

Routine uses of record* maintained in the system, Including catego¬ 
ric* of users and the purposes of sorh usrs: Mailings to employees. 
For additonal routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of record* in the system: 

Storage: File Cabinet 
Retriesability: By name. 

Safeguards: Locked Fdc Cabinet. 

Retention and disposal: Permanent as superseded or changed. 
System manager!*) and address: Regional Administrator 
Notification procedure: See Comptroller. Appendix A 
Record access procedures: Sec Comptroller. Appendix A. 
Contesting record procedures: See Comptroller. Appendix A. 
Record source categories: Employees. 

Treasury/Comptroller 00.249 
System name: Personnel File—Treasury/Comptroller 

System location: 165 Madison Avenue. Room 1900. Memphis. 
Tennessee 38103. 

Categories ol individuals covered by the system: Employees with 
excepted appointment*. 

Categories of record* in the system: Application Form <SF 171), 
Security Investigation Dutu Form fSF 86) Standard Interview Form 
tCSC Form 299), Notification of Personnel actions <SF 50) for ap¬ 
pointments, promotions, transfers, etc.. College transcripts. Report 
of Transfer or Discharge from the Armed Forces of the United 
States (Form DO—214). letters of Reference. Completion of train¬ 
ing and request for Training Forms. Performance Evaluation*. 
Memo notes made during pcrson.il visits between employee and Re¬ 
gional Administrator and/or Deputy Regional Administrator. 

Authority for maintenance ol the svsleui: 12 U.S.C. I and 12 

U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of user* and the purposes ol such uses: Appointment. Promo¬ 
tion, Training, Insurance. Employment History. Performance 
Evaluation. Employment Reference. Personal Advice, Career 
Planning, Retirement, Security Clearance. Address and Telephone 
For additional routine uses sec Treasury Appendix A A 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing ol record* in the system. 

Storage: File cabinet. 

Retriesability: Alphabetically 
Safeguards: Locked file cabinet. 

Retention and disposal: Permanent. 

System manager!*) and address: Regional Administrator, sec loca¬ 
tion above. 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: Sec Comptroller Appendix A. 
Kccord source categories: Sec category of record. 

Treasury/C omptroller 00 250 
System name: Personnel File—Treasury/Comptroller 

System location: 165 Madison Avenue. Room 1900, Memphis. 
Tennessee 38103, 

Categories oI individuals covered by the system: Clerical personnel 
with Career and Career-Conditional Appointments 
Categories of records in the system: Application Form <SF !7tl. 
Notifications of Personnel Actions (SF 50), Letters of Reference, 
Request for the Completion of Training Forms. 

Authority for maintenance of the system: 12 U.S.C. t and 12 
U.S C 9 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Appointment. Promo¬ 
tion. Training, Insurance. Employment History, Performance 
Evaluation. Employment Reference. Personal Advice. Career 
Planning. Retirement, Security Clearance. Address and Telephone. 
For additional routine uses sec Treasury Appendix A A 
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Policies nod practices for storing, retrieving, accessing. retaining, 
and disposing of records ha the system: 

Storage: Pile cabinet. 

Rctrio ability : Alphabetically 
Safeguards: Locked file cabinet. 

Ret ration and disposal: Permanent 

System manager!*) and address: Regional Administrator, sec loca¬ 
tion above. 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: Sec Comptroller Appendix A. 

Record source categories: See category of record. 

Treasury/Comptroller 00.122 

System name: Pocket Identification Card Control Re¬ 
gister— Treasury /Comptroller. 

System location: 165 Madison Avenue, Room 1900, Memphis. 
Tennessee *18103 

Categories of individual* covered by the system: National Bank 
Uxaminers, Assistant National Bank Examiners, Representatives in 
Trusts, Associates in Trusts and Assistants in Trusts, and Financial 
Interns 

Categories of records in the system: listing of issuances of 
Idcjutification Cards. 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 

U.S.C 9, 5 U.S.C 301. 

Routine ones of records maintained la the system. Including catego¬ 
ries of users and the purposes of such uses: Interoffice Control. For 
routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: File Cabinet. 

Retries ability: ID Card Number by type (National Bank Ex¬ 
aminer. Assistant F.xamincr, etc.) 

Safeguards: Locked File Cabinet 
Retention and disposal: Permanent. 

System manager!*) and address: Regional Administrator. 

Notification procedure: See Comptroller. Appendix A. 

Record access procedures: See Controller, Appendix A. 

Contesting record procedures: Sec Comptroller. Appendix A. 
Record source categories: Washington Office and Employees. 
Treasury/Comptroller 00.123 
System same: Telephone I x>g- Treasury/Comptroller 

System location: 165 Madison Avenue. Room 1900. Memphis, 
Tennessee 38103. 

Categories of individuals covered by the system: Public, including 
bankers and all employees. 

Categories of records in the system: A daily log of incoming and 
outgoing telephone calls. 

Authority for maintenance of the systrm: 12 U.S.C. I and 12 

U.S.C. 9. 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of nm and the purposes of such uses: Placing telephone calls 
Checking telephone kails. Reference. Foe additional uses see Ap¬ 
pendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: File Cabinet. 

Rctrirvability : In sequence by date 

Safeguards: Locked IVsk Dm wet 

Retention and disposal: One year shredded 

Systran manager! s) and address: Regional Administrator. 

Notification procedure: See Comptroller. Appendix A, 

Record acres procedures: See Comptroller, Appendix A. 
Contesting record procedures: Sec Comptroller. Appendix A. 
Record source categories: Employee. 

Treasury /Comptroller 00.124 

System name: Time and Attendance Report 

fTUS—430)—Treasury/Comptroller. 


System location: 165 Madison Avenue, Room 1900, Memphi. 
Tennessee 38103, 

Categories of Individuals covered by the system: Employees 

Categories of records in the system: Time in pay status, annual 
and sick leave, and other leave. Leave supported by Application 
for Leave (SF 71) Carbon copies. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U S.C 9, 5 U.S.C 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Payment of salary 
Record of leave. For additional routine uses see Appendix A A 
Policies and practices fbr storing, retrieving, accessing, retain lu, 
and disposing of records hi the system: 

Storage: File Cabinet. 

Ketrk* ability: Alphabetically by Agency ID No. by pay period 
Safeguards: Locked File Cabinet. 

Retention nod disposal: Four years shredded. 

System manager!*) and address: Regional Administrator. 
Notification procedure: See Comptroller. Appendix A. 

Record access procedures: Sec Comptroller. Appendix A 
Contesting record procedures: See Comptroller. Appendix. 

Record source categories: Federal Disbursing Center. 

Treusury/Cooiptroller 00.125 

System name: Time and Leave Register—Treasury/Comptroller 
System location: 165 Madison Avenue, Room 1900. Memphis, 
Tennessee 38103. 

Categories of individuals covered by the system: Employees 
Categories of records in the system: EDP Printout. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C 9. 5 U S.C. 301 

Routine uses of records maintained in the system, Including catego¬ 
ries of users and the purposes of such uses: Leave used and leave 
balances. For routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the system: 

Storage: File Cabinet. 

Rctrirv ability : Social Security Number by Pay Period. 

Safeguards: locked Fite Cabinet 
Retention and disposal: One year shredded 
System manager! s) and address: Regional Administrator 
Notification procedure: See Comptroller. Appendix A. 

Record acre** procedures: See Comptroller. Appendix A. 
Contesting record procedures: See Comptroller, Appendix A 
Record source categories: Federal Disbursing Center 
Treasury /Comptroller 00.126 

System name: Application for Travel Advance Form CC—6042 
17—Treasury/Comptroller. 

System location: 165 Madison Avenue. Room 1900, Memphis 
Tennessee 38103. 

Categoric* of individuals covered by the system: Employees 
Categories of records in the system: Request for advuncc of fund* 
Authority for maintenance of the svstrm: 12 U.S.C. I and 12 

U.S.C. 9. 5 U.S.C, 301. 

Routine uses ol records maintained in the system, including categ*' 
rie% of users and the purposes of such uses: Advance of fund' by 

Fiscal Management Division. Repayment of advance upon resign-* 
Uon, retirement or termination. For additional routine uses see Ap 
pendix AA 

Policies and practices for storing, retrieving, accessing, retain inn, 
and disposing of records in the system: 

Storage: File Cabinets 

Rctrirv ability : Alphabetically (Form CC-6042 17). (Carbon copvl 
and EDP Printout by Social Security number. 

Safeguards: Locked File Cabinet 

Retention and disposal: Permanent, until repaid. 

System manager!s) and address: Regional Administrator. 
Notification procedure: Sec Comptroller. Appendix A 
Record access procedures: Sec Comptroller. Appendix A 
Contesting record procedures: See Comptrollkr. Appendix A. 
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Kccord source catr^oHn; Form CC-6042-17 from employee. HOP 
Printout from Washington Office, 

Treasury Comptroller 00.127 

Svdem flame: TmveJ and Expense Vouchers Form CC-^MO- 
03— T reasury/Comptroller. 

s\%tem location: 165 Madison Avenue. Room 1900. Memphis. 

Icnucssiee *8103 

( ategories of tediiidtiiU cm cred by the system: Employees 
jiiqjprfci of records in the system: Carbon copy of monthly 
record of travel claims 

Nuihorlty tor maintenance ul the system: 12 U S.C. I and 12 

l S C 9. 5 U S.C. *01 

k online uses uf records maintained in the system, including catego¬ 
ries of user* and the purposes of such uses: Reimbursement of travel 
expense*. For additional routine uses see Appendix AA. 

I'olickt and prmlices for storing, rrlrirviug. accessing, retaining, 
in i disposing of records in the system: 

borage: FBe Cabinet 
Svstem name: Alpha helically 

f« guards: Locked File Cabinet 
Ki trillion and disposal: l our years shredded 
Nistem manager**) and address: Regional Administrator 
< illation procedure: Sec Comptroller, Appendix A 
ktsnrd access procedures: See Comptroller, Appendix A. 

< meeting record procedures: See Comptroller, Appendix A 
kreord source categories Employee and Washington Office. 
Treasury/Comptroller 00.128 

System name: Weekly Itinerary Form CC 1427- 

GX— Treasury /Comptroller. 

s>*tem location: 165 Madison Aveunc. Room 1900. Memphis, 
li messee *810*. 

1 ategortes of individiuiU covered by the system: National Bank 
I laininm and Representatives in Trusts 

i ategorks of records in the system: Location of Bank Lxumina 

tx*n 

unbority for maintenance of the system: 12 US.C. I and 12 

t S( 9. J U.SC. 301 

ktiuiine uses uf records maintained in the system, including catego¬ 
ry ul users and thr purposes of such uses: Scheduling. Location of 
iVr (Hind in travel status. Report of Examinations. For additional 
' - 'me uses sec Appendix A A 

Potiriei and practices for storing, retries ing, accessing, retaining, 
»<1 -imposing of records in the system: 

File Cabinet 

RHrk-i ability: Alphabetically by *cck 
^iirguards: I ticked File Cabinet. 
ktfrntioci jind disposal: f our years shredded 
v ‘sirm manager* m and address: Regional Administrator 
••id Ration procedure: See Comptroller, Appendix A 
R*-cord jkitu procedures See Comptroller, Appendix A. 

* 'alerting record procedures: See Comptroller. Appendix A 
Record source categories: National Bank Examiners and 
K< cMmiatives m Trusts 

T reasury Comptroller IW. 129 

.Vyueui name- Autvimohilc Authorization 

I dc— Trcasuiy/Comptroller 

location: 822 Marquette Avenue. Room VKI. Minneapolis, 

Minnesota 55402 

1 Jdegorkg ot individual* cohered by the system: Employee 

( “'niuriei of rciiHik in thr svstem: Personnel 

Suthority lor mainleoame of the luUna: 12 U.S.( I and 12 

l S.c. 9. 5 U.S.C. *01 

k-oKine uses of records maintained in the system, including c at ego- 
<4 users and thr purposes of vuh uses: Approval and Insurance 
Determination For additional routine uses see Appendix A A 
•’••Ikies and practices foe storing, rvtrirvhtg. accessing, retaining. 
*** disposing of records in the system: 
borage: File C abinet 
ketrR's ability; Direct Access. 


Safeguards: Locked file cabinet 
Retention and disposal: 2 years then dispone 

System managers) and address: Regional Administrator (Sec 
•‘Location” above for address.) 

Notification procedure: See Comptroller, Appendix A 
Record access procedures: See Comptroller. Appendix A. 
Contesting record procedures: See Comptroller. Appendix A. 
Record source categories: Employee. 

Treasury/Comptroller 00.1*0 
System unme: Bank Files—Treasury/Comptroller. 

System location: 822 Marquette Avenue. Room *00. Minneapolis. 
Minnesota 55402 

Categories of Individuals covered by the system: General public 
bank officials 

Categories ol records la the system: Personnel 

Authority lor maintenance of the system: 12 U.S.C. I and 12 

U.S.C 9. 5 V S C 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reference For additional 
routine uses sec Appendix A A. 

INiIkies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in thr system: 

Storage: File Cabinet. 

Refrirvability: Direct Access 
Safeguards: Locked file cabinet 

Retention and disposal: Permanent * years in region then to l ed 

Rcc. Center 

System manager's) and address: Regional Administrator tScc 
locations** above for address.) 

Notification prosedure: See Comptroller. Appendix A 
Record assess procedures: Sec Comptroller. Appendix A 
Contesting record procedures: See Comptrollcf. Appendix A 
Record sourer categories: Fmplovcc. 

Treasury/Com ptrollrr 00.151 

System name: Civil Defense Card Register—Treasury /Comptroller 
System location: 822 Maiquctte Avenue, Room 30tt Minneapolis, 
Minnesota 55402 

Categories of individuals covered by the system: Employees 
Categories ol records in thr system: Personnel 

Authority lor maintenance of the system: 12 U.S.C I and 12 

U.S.C 9. 5 U.S.C. MM 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes ol such uses: Internal control. For ad¬ 
ditional routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File Cabinet 
Retries ability: Direct Access 
Safeguards: Locked file cabinets 
Retention and disposal: Permanent 

System manager's) and address: Regional Administrator (See 
“Location** above lot address ! 

Notification procedure: Sec Comptroller. Appendix A 
Record access procedures: Sec Comptroller. Appendix A 
t on testing record procedures: See Comptroller. Appendix A. 
Record source categories: Employee 

Treasury/Comptroller IM1.I32 

System name: Computer I cave l*rintout— Treasury /Comptrollcf. 

System location: 822 Marquette Avenue. Room 3(io. Minneapolis. 
Minnesota *5402. 

i aUgorirs of individuals covered by the system: Employee 
t'alrgurics ol record* in the system: Personnel 

Vuthority for maintenance of the svslcm: 12 U-S C t and 12 

U S C 9. 5 U S.C 301 

Routine uses of records maintained in the systrm. including catego¬ 
ries of users and the purposes of such uses: Verification of leave 
balance I or additional routine uses see Appendix AA 
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Politic* and practice* lor storing, retrieving, accessing, retaining, 
and disposing of record* in the system: 

Storage: Pile Cabinet*. 

Retries ability: Direct Access. 

Safeguards: Locked File Cabinet*. 

Retention and disposal: 3 year* then dispose. 

System manager!*) and address: Regional Administrator. (Sec 
“Location" above for address.) 

Notification procedure: See Comptroller. Appendix A. 

Record access procedure*: See Comptroller, Appendix A. 

Contesting record procedures: See Comptroller, Appendix A. 

Record nearer categories: Employee. 

Treasury /Comptroller 00.133 

System name: Computer List of Travel Ad¬ 

vances—T reasury/Comptroller 

System location: 822 Marquette Avenue, Room 300, Minneapolis. 
Minnesota 55402. 

Categories of Individuals covered by the system: Fmployecs. 

Categories of records in the system: Personnel 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 

U.S.C. 9. 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Internal control of ad¬ 
vances. For additional aniline uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File Cabinet. 

Reusability: Direct Access. 

Safeguards: Locked File Cabinet. 

Retention and disposal: 3 years then dispose. 

System manager!*) and address: Regional Administrator (See 
"location" above for address*.) 

Notification procedure: See Comptroller, Appendix A. 

Record access procedure*: See Comptroller, Appendix A. 

Contesting record procedures: See Comptroller, Appendix A 
Record source categories: Employee. 

Treasury/Comptroller 00.134 

System name: Computer Printout, Series E Bond Sub¬ 
scribers—Treasury/Comptroller 

System location: 822 Marquette Avenue, Room 300, Minneapolis. 
Minnesota 55402. 

Categories of individuals covered by the system: Employees. 
Categories of records la the system: Personnel. 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 

U.S.C. 9. 5 U.S.C. 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Computing payroll 
deductions. For additional routine use* see Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: lie Cabinets. 

Rctrirvability : Direct Access. 

Safeguards: Locked file cabinets 
Retention and disposal: 3 years then dispose 

System manager!*) and address: Regional Administrator. (See 
"Location" above for address ) 

Notification procedure: See Comptroller. Appendix A. 

Record access procedures: See Comptroller, Appendix A. 
('untesting record procedures: See Comptroller, Appendix A 
Record source categories: Employee. 

Treasury /Comptroller 00.135 

System name: Employee Annual Leave 

Cards— T reasury/Comptroller. 

System location: 822 Marquette Avenue. Room 300. Minneapolis. 
Minnesota 55402. 

Categories of individuals covered by the system: Employees. 
Categories of record* in the system: Personnel 


Authority lor maintenance of the system: 12 U.S.C. I and 12 

U.S.C 9. $ U S.C. 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such use*: Computing leave 
balance For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records In the system: 

Storage: File cabinets. 

Retrievability: Direct Access. 

Safeguards: Locked File Cabinet. 

Retention and disposal: one year 

System munagcnyi and address: Regional Administrator. (Sec 
“Location" above for address.) 

Notification procedure: See Comptroller. Appendix A. 

Record access procedures: See Comptroller. Appendix A. 
Contesting record procedures: Sec Comptroller, Appendix. 

Record source categories: Employee 

Treasury/Comptroller 00.136 

System name: Employee Annual Leave. Computer Pnn 
tout—Treasury/Comptroller. 

System location: 822 Marquette Avenue. Room 300, Minneapolis 
Minnesota 55402. 

Categories of Individuals covered by the system: Employee 

Categories of records in the system: Personnel 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 

U S.C. 9, 5 U.S.C. 301 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: C omputing leave 
balance. For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the system: 

Storage: File Cabinets 
Retries ability: Direct Access. 

Safeguards: Locked File Cabinets 
Retention and disposal: 3 years then dispose 

System manager**) and address: Regional Administrator (See 
“Location" above for address.) 

Notification procedure: See Comptroller, Appendix A. 

Record access procedures: Sec Comptroller, Appendix A 
Contesting record procedure*: See Comptroller, Appendix A 
Record source categories: Employee 

Treasury/Comptroller 00.137 

System name: Employee Identification Card Re¬ 

gister—Treasury/ComptroUcr. 

System location: 822 Marquette Avenue. Room 300. Minneapolis, 
Minnesota 55402. 

Categories of individuals covered by the system: Employee 

Categoric* of records in the system: Personnel 

Authority for maintenance of the system: 12 U.S.C I and U.S( 9, 

5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Internal control. For ad¬ 
ditional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File Cabinet. 

Rctrirv ability: Direct Access. 

Safeguards: Locked File Cabinet 
Retention and disposal: Permanent 

System manager! s) and address: Regional Administrator (See 
"Location" above for address.) 

Notification procedure: Sec Comptroller, Appendix A 
Record access procedures: See Comptroller, Appendix A 
Contesting record procedures: See Comptroller, Appendix A. 
Record source categories: Employee. 

Treasury/Comptroller 00.138 

System name: Employee Mailing Labels— Trcasgry/ComptroUei 
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System location: 822 Marquette Avenue. Room MO. Minneapolis. 
Minnesota 55402. 

( Ategoriea of individuals covered by the system: Employees. 

< Ategorfcs of records hi the system: Personnel 

Authority Cor maintenance of the system: 12 U.S.C. I and 12 
U S.C. 9. 5 U.S.C. 301. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses. Reference. For addi 
tiooal routine uses see Appendix AA, 

Policies and practices for storing, retrieving, accessing, retaining. 
ar>'l disposing of records in the system: 

Storage: File cabinet. 

Xrtricv ability: Direct Access, 
lifeguards: lacked file cabinet 
Retention and disposal: Permanent. 

System managers mod address: Regional Administrator (Sec 
Location” above for address.) 

Notification procedure: See Comptroller. Appendix A. 

Record access procedures: Sec Comptroller. Appendix A. 

< ntesling record procedures: See Comptroller. Append is A. 

Record tourer categories: Employee. 

Treasury/Comptroller 00.230 

System name: Employment Applications 

Files—T reasury/Comptroller. 

System location: 822 Marquette Avenue. Room 300. Minneapolis, 
Minnesota 55402. 

< ategoriea of individuals covered by the system: Employees. 

< :dcgories of records in the system: Personnel. 

\uthorfcy for maintenance of the system: 12 U.S.C. I and 12 
U S.C. 9. 5 U.S.C 301. 

R*«tiar uses of records maintained In the system, including catego¬ 
ric* of users and the purposes of such uses: Analyzed for employ- 
men* opportunity. For additional routine uses sec Treasury Appen¬ 
dix AA. 

Polkka and practices for storing, retrieving, accessing, retaining, 
imposing of records hi the system: 

Sturage: File cabinet, 
kririevability: Direct access, 
safeguards: Locked file cabinet. 

Retention and disposal: 2 years then dispose of. 

SyMcm manager{*) and address: Regional Administrator (see 
I ocutkm” above for address). 

v ’(ifRation procedure: See Comptroller. Appendix A. 

Record access procedures: Sec Comptroller. Appendix A. 

( "alerting record procedures: Sec Comptroller. Appendix A. 

Record source categories: Employee. 

Treasury /Comptroller 00.139 

SyUrm name: Financial & Biographical Reports of Organizers of 
New National Banks—Treasury /Comptroller 

ty^em location: 822 Marquette Avenue, Room 300, Minneapolis. 
Minnesota 55402 

( ategoriea of Individuals covered by the system: Employees. 

< ategoriea of records In the system: Personal 

\uthnrkv for maintenance of the system: 12 U.S.C. 1 and 12 

use. 9.5 U.S.C. 301. 

Routine use* of records maintained In the system, including cat ego- 
nw of users and the purposes of such uses: Reference. For addi¬ 
tional routine uses sec Appendix AA. 

Folidm and practices for storing, retrieving, accessing, retaining, 
«k 1 disposing of records in the system: 

Wage: File Cabinet. 

R trie*ability: Direct Access. 

(guard*: Locked file cabinet 
Rrtcntloo and disposal: Permanent retention. 

System managers) and address: Regional Adminstrator. (Sec 
1 'cation • above for address ) 

VMifkatiaa procedure: See Comptroller, Appendix A. 

^ ****** procedures: See Comptroller. Appendix A. 

1 <H R«fhtg record procedures: Sec Comptroller. Appendix A. 


Record source categories: Employee. 

Treasury /Comptroller 00.140 

System name: Identification Pin Register—Treasury/Comptroller. 

System location: 822 Marquette Avenue. Room 300, Minneapolis. 
Minnesota 55402. 

Categories of individual* covered by the system: Employees 
Categories of records in the system: Personnel. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S C. 9, 5 U S.C. 301. 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and (he purposes of such uses: Internal Control. For ad¬ 
ditional routine uses see Appendix A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File Cabinet. 

Retries ability: Direct Access. 

Safeguards: Locked file cabinet. 

Retention and disposal: Permanent. 

System managers) and address: Regional Administrator. (See 
••Location” above for address.) 

Notification procedure: See Comptroller. Appendix A. 

Record access procedures: Sec Comptroller. Appendix A. 
Contesting record procedures: Sec Comptroller. Appendix A 
Record source categories: Employee. 

Treasury/Comptroller 00.141 

System name: Inventory Control Cards—Treasury/Comptroller 

System location: 822 Marquette Avenue, Room 300, Minneapolis. 
Minnesota 55402. 

Categories of Individuals covered by the system: Employees. 
Categoric* of records in the system: Personnel. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 5 U S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of user* and the purpose* of *och uses: Reference. For addi¬ 
tional routine uses sec Appendix A A 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: File cabinets. 

Retries ability: Direct Access. 

Safeguards: Locked file cabinets 
Retention and dbpoxal: Permanent. 

System manager! s) and add ms: Regional Administrator (Sec 
"Location” above for address.) 

Notification procedure: See Comptroller. Appendix A. 

Record accern procedures: See Comptroller. Appendix A. 

Contesting record procedures: See Comptroller. Appendix A. 
Record source categories: Employee. 

Treasury/Comptroller 00.251 

System name: Personnel Files (Active)—Trcasury/Comptrollcr. 

System location: 822 Marquette Avenue, Room 300. Minneapolis. 
Minnesota 55402. 

Categories of individuals covered by the system: Employees. 
Categories of records In the system: Personnel. 

Authority for maintenance of the system: 12 U.S.C I and 12 

U S.C. 9. 5 U.S.C. 301. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purpose* of such uses: Personnel actions, 
promotions, training, performance. i.c. addresses. For additional 
routine uses sec Treasury Appendix A A. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Ffle cabinet. 

Retrievabilky: Direct access. 

Safeguards: Locked, metal fireproof file cabinet 
Retention and disposal: Permanent while active 

System managers) and address: Regional Administrator (sec 
“Location” above for address). 

Notification procedure: .Sec Comptroller Appendix A. 
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Record access procedures: Sec Comptroller Appendix A 
( ontesting record procedures: See Comptroller Appendix A. 

Record source categories: Employee. 

Treasury/Comptroller 00.259 

System name: Personnel Files (Inactive—Treasury/Comptroller. 

System location: 822 Marquette Avenue. Room 300, Minneapolis. 
Minnesota 53402. 

Categories <4 individuals covered by the system: Employees 
Categories of records In the system: Personnel. 

Authority for maintenance of the svstem: 12 U.S.C. I and 12 

U S.C 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reference employment 
career planning For additional routine uses sec Treasury Appendix 
AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinet. 

Retrirvability: Direct access. 

Safeguards: Locked, metal fireproof file cabinet 
Retention and disposal: I year in Regkm. 2 years in Fed. Records 
Center. 

System manager*s) and address: Regional Administrator, see loca¬ 
tion above. 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A 
Contesting record procedures: Sec Comptroller Appendix A. 

Record source categories: Employee. 

Treasury/Comptroller 00.142 
System name: Public Files—Treasury/Comptroller. 

System location: 822 Marquette Avenue. Room 300. Mtncapolts. 
Minnesota 55402. 

Categories of individuals covered by the system: Bank Officials 

General Public 

Categories of records in the system: Personncl. 

Antboritv for maintenance of the svstem: 12 U.S.C. f and 12 

U.S.C. 9. 5 U.S.C. 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpose* of such uses: Reference. For addi¬ 
tional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: FUc Cabinets. 

Retrievability : Direct Access. 

Safeguards: Locked file cabinets 

Retention and disposal: 10 years; 3 years m region 7 yean in Fed 
Records Ctr then dispose. 

System managers) and address: Regional Administrator. (Sec 
"location” above for address.) 

Notification procedure: See Comptroller. Appendix A. 

Record access procedures: Sec Comptroller. Appendix A. 
Contesting record procedures: See Comptroller, Appendix A. 
Record source categories: Employee. 

Treasury /Comptroller 00.143 

System name: Regional Telephone log Treasury/Comptroller 
System location: 882 Marquette Avenue, Room 300. Minneapolis. 
Minnesota 55402. 

Categories of individuals covered by the system: Employee. 
Categories of records in the system: Personnel. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C 9, 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of usrrs and the purposes of such uses: Reference. For addi¬ 
tional routine use see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of record* in the system: 

Storage: Pile Cabinet. 

Rctricvability: Direct Access. 


Safeguards: Locked file cabinets. 

Retention and disposal: I year. 

System manager!s) and address: Regional Administrator. (See 
•*Location*’ above for address.) 

Notification procedure: See Comptroller. Appendix A 
Record access procedures: Sec Comptroller, Appendix A. 
Contesting record procedures: Sec Comptroller, Appendix A. 
Record source categories: Employee. 

Treasury/Comptroller 00.144 

System name: Travel Voucher File*-Treasury/Comptroller. 

System location: 822 Marquette Avenue, Room 300, Minncapol. 
Minnesota 55402. 

Categories of individuals covered by the system: F.mployccs. 

Categories of records in the system: Personnel 

Authority for maintenance of the system: 12 U S.C. I and U.S.C 

9. 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reimbursement of travel 
voucher. For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: EUe Cabinet. 

Retries ability: Direct Access. 

Safeguards: Locked file cabinet. 

Retention and disposal: 4 years; 1 year in region & 3 yearv j! 
Fed. Records Center 

System manager!s) and address: Regional Administrator. (See 
••Location** above for address.) 

Notification procedure: See Comptroller, Appendix A 
Record access procedures: See Comptroller, Appendix A. 
Contesting record procedures: Sec Comptroller, Appendix A 
Record source categories: Employee. 

Treasury/Comptroller 00.145 
System name: Weekly Itineraries—Treasury/Comptroller 

System location: 822 Marquette Avenue. Room 300. Minncupoliv 
Minnesota 55402. 

Categories of individuals covered by the system: F.mployccs 

('ategorics of records in the system: Personnel - 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C 9. 5 U.S.C. 301. 

Routine use* of records maintained in the system, including catego¬ 
ries of usrrs and the purpose* of such uses: Assignment projected .in 
sign merits A leave For additional routine uses sec Appendix A A 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File Cabinet. 

Retries ability: I>ircct Access. 

Safeguards: lx>ckcd file cabinet 

Retention and disposal: 6 mo*, in region & 1-1/2 years in records 

center. 

System manager**) and address: Regional Administrator 'V< 
••IxKration” above for address.) 

Notification procedure: Sec Comptroller, Appendix A. 

Record access procedures: See Comptroller, Appendix A 
Contesting record procedures: Sec Comptroller, Appendix A 
Record source categories: Employee. 

Treasury/Comptroller 00.146 
System name: Accident Report- Treasury/Comptroller 

System location: 911 Main Street, Suite 2616. Kansas City. Mis¬ 
souri 64105 

Categories of individual* covered by the system: Employees 
Categories of records in the system: Form 91. 91A and Optv'nd 
Form 26. 

Authority for maintenance of the svstem: 12 U.S.C 1 and 

U.S.C. 9. 5 U.S.C 301 

Routine uses of records maintained in the system, including « iUl¬ 
rica of users and the purposes of such uses: Matter of record 
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pnival of renewal of employee vehicle authorization. For additional 
routine uses see Appendix AA 

Glides and practices for storing, retrieving, accessing, retaining, 
■ad disposing of record* In the system: 

storage: File Cabinet 
krtrievability: Name/Dale 
safeguards: Locked File Cabinet. 

Retention and disposal: Permanent 

s>Mcm manager**) and address: Regional Administrator (Sec 
I .•cation" above for address.) 

Vrtifkatioa procedure: See Comptroller. Appendix A. 

Record access procedures: See Comptroller. Appendix A. 

(. oatesting record procedures: Sec Comptroller. Appendix A. 
Record source categories: Hmployec. 

Treasury /Comptroller 00.147 

S>9tcm name: Civil Defense Card Control Regis ler-Trcasu- 
ry /Comptroller 

System location: 911 Main Street, Suite 2616, Kansas City, Mis* 

vouri 64105. 

( ategorkt of Individuals covered by the system: National Bank 
rammers, Assistant National Bank Examiners. Representatives in 
Trusts, Associates in Trusts and Assistants in Trusts. 

< aiegorics of records hi the system: Listing of issuances of Civil 

Defense Cards. 

Wthority for maintenance of the system: 12 U.S.C. I and 12 

use 9. 5 U.S.C 301 

Routine um of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Interoffice Control. For 
additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
u><: rUvpodng of records In the system: 

Storage: Files CabincL 
ketrievabiUty: Civil Defense Card Number 
Safeguards: Locked File Cabinet 
Retention and disposal: Permanent 

System manager**) and address: Regional Administrator (Sec 
“Location” above for address.) 

Notification procedure: Sec Comptroller. Appendix A. 

Rivard access procedures: Sec Comptroller. Appendix A. 

< lit testing record procedures: See Comptroller, Appendix A. 
Rccord source categories: Washington Office and Employees. 

Treasury /Comptroller 00.14ft 

Syurm name: Comprehensive lasting of Employee Muster File 
Form TUS 404—Treasury /Comptroller. 

System location: 911 Mam Street. Suite 2616. Kansas City, Mis- 

MHin 64105. 

< alcgorfcs of individuals covered by the system: Employees. 

< atcgorfcs of records in the system: EDP Printout 

Kufhority for maintenance of the system: 12 U.S.C. 1 and 12 

U S.C 9. 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of user* and the purposes of such uses: See Appendix AA for 

routine uses. 

Policies and practices for storing, retrieving, accessing, retaining, 
■nd disponing of records in the system: 

Storage: File Cabinet. 

Kories ability: Social Security Number by Pay Ptnod 
Safeguard*: Locked File Cabinet. 

Retention and disposal: One year shredded 

S>stcm manager*!) and address: Regional Administrator. (See 
1 * cation” above for address.) 

N'Hifkallou procedure: See Comptroller. Appendix A. 

Record access procedures: Sec Comptroller, Appendix A. 

( “otestuig record procedures: See Comptroller. Appendix A 
Record source categories: Federal Disbursing Center. 

Treasury/C omptroller 00.149 

name: Consumer Complaint Index—Trcasury/Comptroilcr. 


56401 

System location: 911 Main Street, Suite 2616, Kansas City. Mis¬ 
souri 64105. 

Categories of individuals covered by the system: Any individual 
who lodges a complaint against a national hank 

Categories of records In the system: Name of individual and ad¬ 
dress; name of hank involved and address; date bank notified of 
complaint; follow-up date; closing date of complaint. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 5 U S.C. 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Utilised to check com¬ 
plaint status until closing date. For additional routine uses see Ap¬ 
pendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Fdc Cabinet. 

Retries ability: Date complaint letter is forwarded to bank for 
comment. 

Safeguards: laxkcd File Cabinet. 

Retention and disposal: Two years. 

System manager ft) and address: Regional Counsel (See 
"laication" above for address.) 

Notification procedure: See Comptroller. Appendix A. 

Record access procedures: See Comptroller, Appendix A 
Contesting record procedures: Sec Comptroller, Appendix A. 
Record source categories: Filing of a complaint letter by a com¬ 
plainant 

Treasury/Comptroller 00.150 
System name: E Bond Listing—Trcasury/Comptroilcr 

System location: 9|| Main Street, Suite 2616. Kansas City. Mis¬ 
souri 64105. 

Categories of individuals covered by the system: Employees. 
Categories of records In the system: EDP Printout. 

Author it v for maintenance of the system: 12 U.S.C. I and 12 

U S.C. 9. 5 U.S.C. 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Check issuances of Se¬ 
ries E Bonds. For additional routine uses sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File Cabinet 

Retrievability: Social Security Number by Pay Period 
Safeguards: IxKkcd File Cabinet. 

Retention and disposal: One year shredded. 

System manager**) and address; Regional Administrator (Sec 
'‘Location" above for address ) 

Notification procedure: See Comptroller, Appendix A. 

Record access procedures: Sec Comptroller. Appendix A. 
Contesting record procedures: Sec Comptroller, Appendix A 
Record source categories: Federal Disbursing Center. 

Treasury/Comptroller 00.151 

System name: Employee Annual and Sick I .cave 

Card—Treasury/Compt roller 

System location: 911 Main Street, Suite 2616, Kansas City, Mis¬ 
souri 64105. 

Categories of individuate covered by the system: Employees. 
Categories of records in the system: Shows annual and tick leave 
by month, by day. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C 9. 5 U S.C. 301 

Routine uses of records maintained in the system. including catego¬ 
ries of users and the purposes of such uses: Used to post leave to 
TUS-430V, used for review of leave used which is easily accessible 
on one card or sheet in one place. For additional routine uses Ap¬ 
pendix A A. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: File Cabinet 
Retriev ability: Alphabetic.!II> 

Safeguards: Locked File Cabinet. 


FfDfKAl tfOISTtt VOt 40. NO 332—TUCSOAT. OKIMftlfl 2. 1975 



56402 


DEPARTMENT Of THE TREASURY 


Retention and disposal: Four yean shredded 
System managed*) and address: Regional Administrator. (See 
‘Taxation” above for address.) 

Notification procedure: See Comptroller. Appendix A. 

Record access procedures: Sec Comptroller, Appendix A. 

Contesting record procedures: Sec Comptroller. Appendix A. 

Record MMircc categories: employees. 

# 

Treasury /Comptroller 00.152 

System name: Employee Vehicle Authorization Form CC-6042- 
22—Treasury/Comptroller. 

System location: 911 Maui Street. Suite 2616, Kansas City. Mis¬ 
souri 64105. 

Categories of Individuals covered by the system: Employees. 
Categories of records In the system: Description of the automo¬ 
bile. insurance, driving violations and accidents. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S C 9. 5 U.S.C. 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Authority to use auto for 
official duty. For additional routine use see Appendix AA. 

Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing ot records in the system: 

Storage: File Cabinet. 

Retries ability: Alphabetically. 

Safeguards: Locked File Cabinet 

Retention and disposal: Permanent until superseded due to any 
change, renewed every two years. 

System managerts) and address: Regional Administrator. (See 
”1 vocation ” above for address.) 

Notification procedure: See Comptroller, Appendix A. 

Record access procedures: Sec Comptroller. Appendix A. 
Contesting record procedures: See Comptroller. Appendix A. 
Record source categories: Employee. 

Treasury/Comptroller 00.153 

System name: Identification Pin Control Re¬ 

gister—T reasuiry /Comptroller. 

System location: 911 Main Street. Suite 2616, Kansas City, Mis¬ 
souri 64105. 

Categories of individuals covered by the system: National Rank 
lixamincrs, Assistant National Rank Examiners, Representatives in 
Trusts. Associates in T rusts and Assistants in Trusts. 

Categories of records in the system: Listing of issuances of 
Identification Lapel Pins. 

Authoritv for maintenance of the system: 12 U.S.C. I and 12 

U.S C 9. 5 U.S.C 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Interoffice Control. Eor 
additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File Cabinet 

Retrievability: Ry (Lime as issued by date. 

Safeguards: Locked File Cabinet. 

Retention and disposal: Permanent. 

System managerts) and address: Regional Administrator (See 
“Location" above for address.) 

Notification procedure: See Comptroller. Appendix A. 

Record access procedures: Sec Comptroller. Appendix A. 
Contesting record procedures: See Comptroller, Appendix A- 
Rerord source categories: Employees. 

Treasury/Comptroller 00.154 

System name: Inventory Control of Property—Treasury/Comptroll 
cr. 

System location: 911 Main Street, Suite 2616. Kansas (Tty. Mis¬ 
souri 64105. 

Categories of individuals covered by the system: Employees. 
Categories of records in the system: Listings of property assign¬ 
ments for briefcases, portable typewriters, and electronic calctila 
tors. 


Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 5 U.S.C. 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Control. For additional 
routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File Cabinet. 

Retrievability: Initially by Item and Property No., thereafter 
Serial No. and Employee name. 

Safeguards: Locked File Cabinet. 

Retention and disposal: Permanent as superseded or changed 
System manager)*) and address: Regional Administrator (See 
“Location** above for address.) 

Notification procedure: Sec Comptroller, Appendix A. 

Record access procedures: Sec Comptroller. Appendix A 
Contesting record procedures: Sec Comptroller. Appendix A 
Record source categories: Assignment 

Treasury/Comptroller 00.242 
System name: Job Applications—Treasury/Comptroller. 

System location: 911 Mam Street. Suite 2616. Kansas City. Mi, 
souri 64105. 

C ategories of individuals cosered by the system: Applicants for 
positions. 

Categories of records in the system: File folder containing letter 
resumes, college transcripts, pre-employment test, and interview 
form relating to application for employment 

Authority for maintenance of the system: 12 U.S.C. I and !2 

U.S.C. 9. 

Routine uses of records maintained In the system. Including ratego 
rics ot users and the purposes of such uses: Screening applicant v lor 
employment. For additional routine uses see Treasury Appendix 
AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinet 

Retrievability: Alphabetically by name, by year. 

Safeguards: locked file cabinet. 

Retention and disposal: Three years, shredded 
System managerts) and address: Regional Administrator, sec Iocj 
tion above. 

Notification procedure: See Comptroller Appendix A 
Record access procedures: See Comptroller Appendix A. 

C ontesting record procedures: Sec Comptroller Appendix A 
Record source categories: Information furnished by applicant icvt 
and interview administered by Regional Recruiter. 

Treasury/Comptroller 00.155 
System name: Mailing l ist Master Sheet 

System location: 911 Main Street. Suite 2616, Kansas City. Mi' 
souri 64105. 

Categories of individuals covered by the system: All employees c\ 
ccpl Regional Office employees. 

Categories of records in the system: Xerox master for making ad¬ 
dress Libels on Xerox machine 

Aulhoritv for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 5 U.S.C. 301. 

Routine uses of records maintained in the system, including cstrgo- 
ries of users and the purposes of such uses: Mailings to employee*• 
For additional routine uses sec Appendix A A. 

« Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File Cabinet. 

Retrievability: By name. 

Safeguards: Locked File Cabinet 

Retention and disposal: Permanent as superseded or changed 
System managerts) and address: Regional Administrator (Sec 
“Location” above for address.) 

Notification procedure: See Comptroller Appendix A 
Record access procedures: Sec Comptroller Appendix A 
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( ontesting record procedure*: See Comptroller Appendix A. 

Record coerce categories: Employee* 

Treasury/Comptroller 00.252 
System name: Personnel File — Treasury/Comptroller 
Sjetem location: 911 Main Street. Suite 2616. Kansas City, Mis- 
van 64105. 

( ategorits of individuals covered by the system: Clerical Personnel 
with Career and Career-Conditional Appointments. 

< Jtegorte* of records in the system: Application Form (SF 171), 
Notification* of Personnel Actions (SF 50), Letters of Reference. 
Request for the Completion of Training Forms 

Authority for maintenance of the system: 12 U.S.C. I and 12 
l S.C.9, 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Appointment. Promo¬ 
tion. Training, Insurance. Employment History. Performance 
1 valuation, Employment Reference. Personal Advice, Career 
: ..inning. Retirement, Security Clearance, Address and Telephone. 
F« additional routine uses, see Treasury Appendix AA 
Wltfa and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Murage: File cabinet. 

Ret rlev ability: Alphabetically, 
ifeyuards: Locked file cabinet. 

RHeotion and disposal: Permanent. 

S%stem managed s) and addreva: Regional Administrator, see local* 

tion above. 

Plication procedure: Sec Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

< ^‘testing record procedures: See Comptroller Appendix A. 

Record source categories: See category of records. 

Treasury/Comptroller 00.255 
System name: Personnel File — Treasury/Comp(roller 

system location: 911 Main Street. Suite 2616, Kansas City. Mis- 

*>un 64105. 

i usuries of individuals covered by the system: Employees with 
c\ cpled appointments. 

' ttegmim of record* in the system: Application Form (SF 171). 
Security Investigation Data Form (SF 86) Standard Interview Form 
<CSC Form 299), Notifications of Personnel actions (SF 50) for ap- 
Ix.i.unenU, promotions. transfers, etc.. College transcripts. Report 
of fruufer or Discharge from the Armed Forces of the United 
Suites (Form DD 214). Letters of Reference. Completion of train- 
in K and request for Training Forms. Performance F'valuations. 
Memo notes made during personal visits between employee and Re- 
pofu l AJ ministratov and/or Deputy Regional Administrator 

Vuthority for maintenance of the system: 12 U.S.C. I and 12 
l S C. 9. 

K<*<lne uses of records maintained in the system, including catego¬ 
ric* of users and the purposes uf such uses: Appointment, Promo- 
**>n. Training, Insurance, Employment History, Performance 
Evaluation* Employment Reference. Personal Advice. Career 
Manning, Retirement. Security Clearance. Address and Telephone 
For Kkiaional routine uses see Treasury Appendix A A 
l'<>licks and practices for storing, retrieving, accessing, retaining, 
ami deposing of records in the system: 

Storage: File cabinet 

Retries ability: Alphabetically . - 

safeguards: l ocked file cabinet. 

Retention and disposal: Permanent 

System manager!*) and address: Regional Administratoi . see loca- 

bon ibove. 

Sq tHlrart mi procedure: See ComptioUer Appendix A 
Kcrord access procedures: See Comptroller Appendix A 
1 nit-sting record procedures: See Comptroller Appendix A. 

R«r«ud source categoric*: See Category of Record 
Treasury/Comptroller 00.156 

name: Pocket Identification Card Control Re¬ 

gister— Treasury /Comptroller. 

System location: 911 Mam Street. Suite 2616. Kansas City, Mis 

vKtn 64105. 


Categories of individuals covered by the system: National Bank 
Examiner*. Assistant National Bank Examiners, Representatives in 
Trusts, Associates in Trusts and Assistants tn Trusts, and Financial 
Interns. 

Categoric* of records in the system: Listing of issuances of 
Identification Cards. 

Authority for maintenance of the system: 12 U.S.C. t and 12 

U.S.C. 9,5 U.S.C. 501. 

Routine uses of record* maintained in the system, including catego¬ 
ric* of user* and the purposes of such uses: Interoffice Control. For 
additional routine uses sec Appendix AA. 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File Cabinet. 

Retrkvability; ID Card Number by type (National Bank Ex¬ 
aminer. Assistant Examiner, etc.) 

Safeguards: l inked file cabinet 
Retention and disposal: Permanent, 

System manager! ?) and address: Regional Administrator (See 
“Location’* above.) 

Notification procedure: See Comptroller. Appendix A. 

Record access procedures: See Comptroller. Appendix A. 
Contesting record procedures: See Comptroller. Appendix A 
Record source categories: Washington Office and Employees. 
Treasury/Comptroller 00.157 
System name: Telephone I .og—Treasury/Comptroller 

System location: 911 Main Street. Suite 2616. Kansas City, Mi* 
xNiri 64105- 

Categories ol individual* covered by the system: Public, including 
bander* and all employees. 

Categories of records in (he system: A daily log of incoming and 
outgoing telephone calls. 

Authoritv for maintenance of the system: 12 U.S.C. I and 12 

U S.C. 9. 5 U.S.C. 301. 

Routine uses of records maintained in the *>*lrm, including catego¬ 
ries of user* and the purpose* of such uses: Placing telephone calls. 
Checking telephone bill* Reference. For additional routine use* sec 
Appendix AA. 

Policies and practice* lor storing, retrieving, accessing, retaining, 
and disposing of records in thr system: 

Storage: File Cabinet 

Ketrir*ability: In sequence by dale. 

Safeguards: Locked Desk Drawer. 

Retention and disposal: One year shredded. 

System manager!ft) and address: Regional Administrator (See 
**Location** above for uddrexv) 

Notification procedure: See Comptroller. Appendix A. 

Record access procedures: .See Comptroller. Appendix /\. 

C ontesting record procedure*: Sec Comptroller. Appendix A 
Record sourer categories: Employee. 

Treasury/< ompt roller 00. 158 

System name: Tunc and Attendance Report OUS- 

430)—Treasury /Comptroller. 

System location: 911 Mam Street. Suite 2616. Kansas City. Mis¬ 
souri 64105. 

Categories of individuals covered by the system: Employees. 
Categories ol record* in the system: Time tn pay status, unnuat 
and sick leave, and other leave, l eave supported by Application 
for Leave (SF 71) Carbon copies 

Authoritv for maintenance ol the svstrm: 12 U S.C. I and 12 

U S C 9. 5 U.S.C 301 

Routine use* of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Payment ol salary 
Record of leave For additional routine uses see Appendix A A 
Policies and practices for storing, retrieving, accessing, retaining, 
and dispodng of record* in the system: 

Storage: File Cabinet. 

Retrievability: Alphabetically by Agency ID No by pay period. 
Safeguards: Locked File Cabinet. 

Retention and disposal: Four years shredded 
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System manager* i) and address: Regional Administrator. (See 
“Location" above (or address.) 

Notification procedure: See Comptroller. Appendix A. 

Itceord access procedures: See Comptroller, Appendix A. 

Contesting record procedures: See Comptroller. Appendix A. 
Record source categories; Federal Disbursing Center. 

Treasury/Comptroller 00.159 

System name: Time and Leave Register—Treasury/Comptroller. 

System location: 911 Main Street. Suite 2616. Kansas City, Mis 
souri 64105. 

Categories o( Individuals covered by the system: Employees. 

Categories of records is the system: EDP PnnUiul 

Authority for maintenance of the system: 12 U.S.C, I and 12 

U S.C. 9. 5 U.S.C. 301 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Computing of Leave 
used and leave balances Fot additional routine uses see Appendix 
AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File Cabinet 

Rrtrirvability: Social Security Number by Pay Period 
Safeguards: Locked File Cabinet. 

Retention and disposal: One year shredded. 

System manager!** and address: Regional Administrator (See 
"Location" above for address.) 

Notification procedure: See Comptroller. Appendix A. 

Record access procedure*: Sec Comptroller, Appendix A 
Contesting record procedures: Sec Comptroller, Appendix A. 
Record source categories: Federal Disbursing Center. 

Treasury/Comptroller 00.1M) 

System uamc: Application for Travel Advance Form CC6042- 
17—Treasury/Comptroller. 

System location: 911 Main Street, Suite 2616, Kansas City, Mis¬ 
souri 64105. 

Categories of individualv covered by the system: Employees. 
Categories of records to the system: Request for advance of funds 
Authority for maintenance of the system: 12 U.S.C. I and 12 

U S.C 9, 5 U.S.C 30! 

Routine uses of records maintained in the system, including catego¬ 
ries of user* and the purposes of wdi uses: Advance of funds by 
Fiscal Management Division, Repayment of advance upon resigna¬ 
tion. retirement or termination. For additional routine uses sec Ap¬ 
pendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dlvpnsing of record* to the system: 

‘Storage: File CabincL 

KrtricvatHlIiy. Alphabetically (Form CC-6042-17). (Carbon copy) 
and F.DP Printout by Social Security number 
Safeguards: Locked File Cabinet. 

Retention and disposal: Permanent, until repaid 
System manager!*) and address: Regional Administrator (Sec 
"lxxration" above for address) 

Notification procedure: Sec Comptroller, Appendix A 
Record access procedure*: See Comptroller, Appendix A. 
Contesting record procedures: See Comptroller. Appendix A 
Rerun) source categories: Form CC-6042-17 from employee, FDP 
Printout from Washington Office 

Trrasury/Comptroller W.lil 

System name: Travel and Expense Vouchers Form CC-NVK) 
03-Treasury/Comptroller 

System location: 911 M tin Street, Suite 2616, Kansas City. Mis¬ 
souri 61105- 

Categurfes of individual* covered by the system: Employees 
Categories of rec o rds to the system: Carbon copy of monthly 
record of travel claims 

Authority for maintenance of the system: 12 U.S.C 1 and 12 
U.S.C. 9. 5 U.S C 301. 


Routine oso of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Reimbursement of travel 
expenses For additional routine uses sec Appendix AA. 

Policies and prnetkes for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: File Cabinet 
Rctric*ability: Alphabetically 
Safeguards: Ixxkcd File Cabinet 
Retention and disposal: Four years shredded. 

System maoager(s) and address: Regional Administrator (See 
"Location" above for address.) 

Notification procedure: See Comptroller. Appendix A. 

Record access procedures: See Comptroller, Appendix A. 
Contesting record procedures: Sec Comptroller, Appendix A. 
Record source categories: Employee and Washington Office. 

Treasury/Comptroller 00.162 
System name: Weekly Itinerary Form CC-1427-OX. 

System location: 911 Main Street, Suite 2616. Kansas City. Mis 
souri 64105. 

Categories of individual* covered by the system: National Bank 
Examiners and Representatives in Trusts 
Categoric* of records to the system: Location of Bank Examin i 
tion. 

Authority for maintenance of the system: 12 U.S.C I and 12 

U S.C 9. 5U.S C 301 

Routine uvn of records maintained to the system, including catego¬ 
ries of users and the purpose* of such uses: Scheduling, Locution • ( 

Personnel in travel itatuv Report of Examinations. For additional 
routine uses sec Appendix AA. 

Policies and practices tor storing, retrieving, accessing, retainini;, 
and disposing of records to the system: 

Storage: File Cabinet. 

Rrtrirv ability: Alphabetically by week. 

Safeguards: Locked File Cabinet. 

Retention and disposal: Four years shredded 

System manager(s) and address; Regional Administrator I Sec 
"Location" above for address ) 

Notification procedure: See Comptroller, Appendix A. 

Record access procedures: See Comptroller. Appendix A. 
Contesting record procedures: See Comptroller, Appendix A. 
Record source categories: National Bank Examiner* and 
Representatives in Trusts. 

Treasury/Comptroller 00.163 
System name: Accident Report—Treasury/Comptroller. 

System location: 1401 Flm Street, Suite 4500, Dallas, Tcm 
74202 

Categories of individual* covered by the system: Employee* 
Categoric* of records to the system: Form 91. 9tA and Optional 
Form 26. 

Authority for maintenance of the system: 12 U.S.C, I and 12 

U S.C. 9. 

Routine uses of records maintained to the system. Including catrgo* 
rics of users and the purposes of such uses: Matter of record Ap¬ 
proval of renewal of employee vehicle authorization,. For additional 
routine use* sec Appendix AA 

Policies and practices for storing, retrieving, accessing, retaiion*. 
and disposing of records to the system: 

Storage: File cabinet*. 

Retrievability: Name/Datc. 

Safeguards: Locked File Cabinet 
Retention and disposal ; Permanent. 

System manager(s) and address: Regional Administrator (See toca 
tion above) 

Notification procedure: Sec Comptroller. Appendix A 
Record screw procedures: See Comptroller. Appendix A 
Contesting record procedures: Sec Comptroller, Append:* A 
Record source categories: Employee. 
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Trtwun f comptroller 0C.I64 

mwc: Civil Defense Curd Control Re 

gistcr — T rcasury /Comptrolk r. 

nvi Mm location: 1401 Elm Street. Suite 4500. Dallas, Texas 

C. 

t alci:ort« of Individual* covered b) the system: National Bank 
! ^iimncrt. Assistant National Bunk Examiners, Representatives in 
‘nrst*. Associates in Trusts ami Assistant* in Trusts 

aiegork* of records to the system. l isting of issuance* of Civil 

Defense Cards. 

uiihorlty lor maintenance of thr system: 12 U.S.C- I and 12 

l S C. 9. 

Routine use* of record* maintained in the system, including catego¬ 
ry til users and thr purpose* of such uses: Interoffice Control. For 
a* 1 itional routine use* see Appendix A A. 

Tolirirs nnd practices for storing, retrieving accessing, retaining. 
uwt libpvtht of records in the system: 

storage: File cabinet 

Kf trio ability: Civil Defense Caid Number 
v.foguarda: Lucked File Cabinet 
Keioition and disposal: Permanent 

Nvslem manager's) and address: Regional Administrator (Sec loca¬ 
tion ibove). 

vHifkatkai procedure: See Comptroller, Appendix A. 

Record access procedures: See Comptroller. Appendix A 

< Minting record procedures: See Comptroller. Appendix A 
Record source categories: Washington Office and Employees. 

Treasury/Comptroller 00.lt5 

SvMrm name: Comprehensive listing of Employee Master File 
Form TUS 404—Treasury/Comptroller 
v n\tc«n location: 1401 F.lm Street. Suite 4500. Dallas. Texas 

74202 

4 ;>u*gorics of individuals covered by the system: Employee*. 

< »Uyorir* of records in the system: HDP Printout 

Whority tor maintenance of the system: 12 U.S.C. I and 12 

I S C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ry <iJ users and thr purposes of such tan: Employee Utilization file 
L cRUuonal routine use* »ee Appendix AA 
Policies and practices fur storing, rHrRvh^. accessing, retaining, 
'imposing of record* in the system: 

M»»rsge: File cabinet 

R'trir^ability: Social Security Numlicr by Pay Period. 

S->Utuard*: Locked File Cabinet 

*i uni>on and disposal: One ycai shredded. 

Sy-dem manager's! and address: Region.il Administrator (See loca¬ 
te ■ hove) 

N ‘tifmilioa procedure: See Comptroller Appendix A. 

R’xx»rd access procedures: See Comptroller Appendix A. 

( ’"Resting record procedures: See Comptroller Appendix A 
Rixord source categories' I cdetul l Hs horsing Center 

Treasury.'( omptroller 00.164 

name: Consumer Complaint Index—Treasury/Comptroller 

s "fon location: 1401 Elm Street. Suite 4S4X) Dallas, Texas 

42l«2 

• of indhidasU covered by the system: Any individual 

wR-* WxJgc* a complaint .iguinvt a national bunk 
1 atrgorfei of record* in the system: Name of individual and ud- 
n *ui* of bank involved and address, date bank notified of 
vixupLunt. follow-up date: closing dale of complain! 

^uthnrify for maintenance of the ostrm: 12 U.S.C I and 12 

1 SC 9. 

Uinitiae use* uf records maintained in thr system, including catego- 
br> of users and the purposes of such usn: Utilized to cheek iH>ro- 
rl.um ctaiu.v until closuig date. For additional routine use* see Ap¬ 
pendix AA 

Pidlrirx and practices for storing, retrieving, at craving, retaining, 
deposing of records in the system: 

N-cage: Fuper. 
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Retries ability: Date complaint letter is forwarded to bank lot 
comment 

Safeguards: Locked File Cabinet 

Retention and disposal: Two year*. 

System manageds> and address: Regional Counsel (Sec location 
above). 

Notification procedure: See Comptroller Appendix A 
Record acres* procedure*: Sec Comptroller Appendix A. 

Contesting record procedure*: See Comptroller Appendix A 

Record source categoric*: Filing of a complaint letter by a com¬ 
plain am. 

T re usury /Comptrol ler 00.1 »7 
System name: E Bond Listing—Treasury‘Comptroller 
System location: 1401 Elm Street. Suite 4500. Dallas. Texas 
74202 

Categoric* of individual* covered by the system: Employee* 
Categories of records in the system: EDP Printout. 

Authority for maintenance of the system: 12 U.S.C I and 12 

U S.C 9. 

Routine use* of records maintained in the *y*trm. including catego¬ 
ries of uarrv and the purposes of such uses: (.'heck issuance* of Se¬ 
ries E Bond*. For additional routine uses see Appendix AA 

Polkic* and practices lor storing, retrieving, accesniitg, retaining, 
and disposing of record* in the system: 

Storage: File cabinet 

Retries ability: Social Security Number by Pay Period 
Safeguards: Locked File Cabinet. 

Retention and dLpmal: One year shredded 

System manager is i and addrrxv. Regional Administrator l Sec loca¬ 
tion above) 

Notification procedure: See Comptroller Appendix A 
Record acccs* procedure-.: See Comptroller Appendix A 
Contesting record procedures: See Complroltci Appendix A 
Record source categories: Ecdctal Disbursing Center 
Trra.sur> < ’omptroller 00. KOI 

System name: Employee Annual and Sick 1 cave 

Card—Treasury/Comptmllct 

System location: 1401 F.lm Street Suite 4*00, Dallas Texas 
74202. 

Categoric* ot individuals covered by thr system: Employees 
Categories ol records in thr system: Shows annual and \*k leave 
by month, by day. 

Authority lor maintenance of the system: 12 V S.C. I and 12 

U S.C 9 

Routine use* of records maintained in the system, including catego¬ 
ries of user* and the purposes of such uses: Used to post leave to 
TUS-430V, used for review of leave used which is easily accessible 
on one card or sheet in one place For additional routine uses sec 
Appendix A A. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing <4 record* in the system: 

Storage: File cabinet 
Retries ability: Alphabetically. 

Safeguard*: Locked I Uc Cabinet 
Retention and disposal: Lour years shredded 

SyMem manogert*) nod address: Regional Administrator (See loca¬ 
tion above). 

Nunfit.aiion procedure: See Comptroller Appendix A 
Record access procedures: See Comptroller Appendix A 
Contesting record procedures: See Coin pit oiler Appendix A 
Record source categories; Employees 

Treasury/('omptroller 00.169 

System name: Employee Vehicle Authorization f orm CC4042- 
22—T rcusury/C ‘ompt roller 

System location: 1401 I lm Street, Suite 4500, Dallas Texas 
74202. 

Categoric* of individuals covered by the svstem: Employee* 
Catcfurhi of record* i« the system: Description of the automo¬ 
bile. insurance, driving viola, ions and accidents 
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Authority (or maintenance of the system: 12 U.S.C. I and 12 
U.S C 9 

Routine uses ol records maintained In the system* including catego¬ 
ries of users and the purposes ol such uses: Authority to use auto for 
official duty For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper. 

Retrio ability: Alphabetically. 

Safeguards: Locked File Cabinet 

Retention and disposal: Permanent until superseded due to any 
changes renewed every two years. 

System managers) and address: Regional Administrator (See loca¬ 
tion above). 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A 
Record source categories: Employee. 

Treasury/Comptroller 00.170 

System name: Identification Pin Control Re¬ 

gister—Treasury/Comptroller. 

System location: 1401 Kira Street. Suite 4500. Dallas. Texas 
74202. 

Categories of Individuals covered by the system: National Bank 
Examiners. Assistant National Bank Examiners, Representatives in 
Trusts, Associates in Trusts and Assistants in Trusts. 

Categories of records In the system: Listing of issuances of 
Identification Lapel Pins 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. • 

Routine uses ol records maintained in the system, including catego¬ 
ries of users and the purposes of such use*: Interoffice Control For 
additional routine uses see Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: File cabinet. 

Retries ability: By name as issued by date 
Safeguards: Locked File Cabinet 
Retention and disposal: Permanent fde. 

System manager is) and address: Regional Administrator (See loca¬ 
tion above). 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A 
Record source categories: Employees 

Treasury/Comptroller 00.171 

System name: Inventory Control of Property —Trcasury/ComptroU 
er. 

System location: 1401 Elm Street. Suite 4500. Dallas. Texas 
74202. 

Categories of Individuals covered by the system: Employees. 
Categories of records in I hr system: Listings of property assign 
too its for briefcases, portable typewriters, and electronic calcula¬ 
tors. 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 

U.S.C. 9. 

Routine use* of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Control. For additional 
routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing. retaining, 
and disposing of records In the system: 

Storage: Paper 

Retries ability: Initially by Item and Property No., thereafter by 
Serial No. and Employee name. 

Safeguards: Locked File Cabinet. 

Retention and disposal: Retained as superseded or changed 
System manager<v) and address: Regional Administrator (Sec loca¬ 
tion above). 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 


Contesting record procedures: Sec Comptroller Appendix A. 

Record source categories: Assignment 

Treasury/Comptroller 00.243 
System name: Job Applications—Treasury/Comptrollcr. 

System location: 1401 Elm Street, Suite 4500, Dallas. Texa% 
74202 

Categories of individuals covered by the system: Applicants for 
positions. 

Categories of records in the system: File folder containing letter*, 
resumes, college transcripts, pre-employment tests, and interview 
form relating to application for employmcnt. 

Aulhority tor maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: Screening applicants for 
employment. For additional routine uses sec Treasury Appendix 
AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the system: 

Storage: File cabincL 

Kctrirvability: Alphabetically by name, by year. 

Safeguards: Locked file cabinet 
Retention and disposal: After three years shredded 
System managcr(s) and address: Regional Administrator, sec loca¬ 
tion above. 

Notification procedure: See Comptroller Appendix A 
Record access procedures: See Comptroller Appendix A. 
Contesting record procedures: Sec Comptroller Appendix A 
Record source categories: Information furnished by apptkunl. icM 
and interview administered by Regional Recruiter 

Treasury /Comptroller 00.172 

System name: Mailing List Master Sheet—Treasury/Comptroller 
System location: 1401 Elm Strccl, Suite 4500, Dallas. Texas 
74202. 

Categories of individuals covered by the system: All employees cv 
cept Regional Office employees. 

Categories of records In the system: Xerox master for making ad 
dress labels on Xerox machine 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Mailings to employees 
For additional routine uses sec Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinet. 

Ketrirvability: By name 
Safeguards: Locked File Cabinet. 

Retention and disposal: Permanent as superseded or changed 
Sy stem manager 1*) and address: Regional Administrator (Sec k>*.j 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A 
Contesting record procedures: See Comptroller Appendix A 
Record source categories: Employees. 

Treasury/Comptroller 00.254 
System namr: Personnel File—Treasury/Comptrollcr 

System location: 1401 Elm Strccl, Suite 4500. Dullas. Texas 
74202. 

Categories of individuals covered by the system: Employees with 
excepted appointments. 

Categories of records in the system: Application Form (SF I 1 
Security Investigation Data Form (SF 86). Standard Interview l orm 
(CSC Form 299). Notification* of Personnel actions (SF 50) for **P 
pointments, promotions, transfers, etc.. College transcripts. Report 
of Transfer or Discharge from the Armed Forces of the United 
States (Form DD-214), letters of Reference. Completion of train 
ing and request for Training Forms. Performance Evaluation*. 
Memo notes made during personal visits between employee and Re¬ 
gional Administrator and/or Deputy Regional Administrator 
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Authority lor maintenance of the system: 12 U.S.C. 1 and 12 

ISC. 9. 

Routine uses of records maintained in the system. including catego¬ 
ries of users and the purposes of such uses: Appointment. Promo- 
two. Training, Insurance. Employment History, Performance 
Evaluation, Employment Reference, Personal Advice, Career 
ft,inning. Retirement, Security Clearance, Address and Telephone 
For iuJditkmal routine uses, sec Treasury Appendix A. 

l‘oi tries and practices tor storing, retrieving, accessing, retaining, 
sod disposing of records in the system: 

storage: File cabinet. 

Retries ability: Alphabetically. 

safeguards: Locked file cabinet. 

Krtentioa and disposal: Permanent. 

System manager* v) and address: Regional Administrator, see loca¬ 
tion above. 


Notification procedure: See Comptroller Appendix A. 

Record access procedural: Sec Comptroller Appendix A. 

( oiueadag record procedures: See Comptroller Appendix A 
Record source categories: See Category of Record above. 

Treasury/Comptroller 00.255 
System name: Personnel File—Treasury Comptroller 

System location: 1401 Elm Street. Suite 4500. Dallas. Texas 

74202. 

Categories of individuals covered by the system: Clerical Personnel 
with Career and Career-Conditional Appointments 
categories of rec o r ds In the system: Application Form <SF 171), 
Notification* of Personnel Actions (SF 50), Letteis of Reference. 
Request for the Completion of Training Forms. 

Authority lor maintenance of the system: 12 U.S.C. I and 12 

U S C 9. 

Routine use* of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Appointment, Promo¬ 
tion. Training. Insurance. Employment History. Performance 
Equation. Employment Reference. Personal Advice. Career 
Panning, Retirement, Security Clearance, Address and Telephone. 
Fcf .widiional routine uses sec Treasury Appendix AA. 

rolkki nod practices for storing, retrieving, accessing, retaining, 
sol (tivpadng of records in the system: 

Storage: File cabinet 
trior ability: Alphabetically 
Safeguards: Locked file cabinet. 

Retention and disposal: Permanent 

Systeai managed*) and address: Regional Administrator, sec loca- 

tkm above. 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 
t • w4r*ting record procedures: Sec Comptroller Appendix A. 

Record source categories: See Category of Record above. 

Treasury/Comptroller 60.173 

Synew name: Pocket Identification Card Control Re¬ 
gister —Treasury /Comptroller. 

System location: 1401 Elm Street. Suite 4500. Dallas. Texas 


< ucgorfcs of Individuals covered by the system: National Bank 
Fuanincrt, Assistant National Bank Examiners, Representatives in 
Trusts, Associates in Trusts and Assistants in Trusts, and Financial 

Interns. 

of records in the system: lasting of issuances of 

Identification Cards. 

L ^ m * it * rn a n €x 09 lhc 12 U S.C. 1 and 12 


—. _e* of records maintained in the system. Including catego- 
r T. . m V rt Iml purpoaea of such uses: Interoffice Control. For 
-*w?tK>nal routine uses see Appendix AA. 

5°^“ *wl practices for storing, retrieving, accessing, retaining, 
*■* of reco r d s in r* 

s*«ragt: Fik cabinet. 


i the system: 


tarievabilfey: ID Card Number by type (National Bank Ex- 
Assistant Examiner, etc.). 

^vguards: Locked File Cabinet. 


Retention and disposal: Permanent 

System managers) and address: Regional Administrator (See loca¬ 
tion above). 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 
Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Washington Office and Employee*. 
Treasury/Comptroller 00.174 
System name: Telephone Log—Treasury /Comptroller 

System location: 1401 Elm Street. Suite 4500. Dallas, Texas 
74202. 

Categories of Individuals covered by the system: Public, including 
bankers and all employees. 

Categories of records in the system: A daily log of incoming and 
outgoing telephone calls. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Placing telephone calls. 
Checking telephone bills. Reference. Foe additional routine uses see 
Appendix AA. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinet 

Retries ability: In sequence by date. 

Safeguards: Locked Desk Drawer. 

Retention and disposal: One year shredded. 

System manager!*) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: Sec Comptroller Appendix A. 

Record accea* procedures: See Comptroller Appendix A. 

Contesting record procedures: Sec Comptroller Appendix A 
Record source categories: Employee. 

Treaaury/Comptruller 00.175 

System name: Tunc and Attendance Report (TUS- 

4J0)—Treasury/Comptroller 

System location: 1401 Elm Street, Suite 4500, Dallas. Texas 
74202 

Categories of individuals covered by the system: Employees. 
Categories o! records in the system: Time in pay status, annual 
and tick leave, and other leave. Leave supported by Application 
for Leave (SF 71) Carbon copies. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C 9. 

Routine uses of records maintained in the system, including catego¬ 
ric* of users and the purposes of such uaes: Payment of salary. 
Record of leave. For additional routine uses see Appendix AA. 

Policies and practice* tor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinet 

Retries ability: Alphabetically by Agency ID No. by pay period. 
Safeguards: Ijockcd Flic Cabinet. 

Retention and disposal: Four years shredded. 

System manager**) and address: Regional Administrator (sec loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 

Record source categories: Federal Disbursing Center. 

Treanury/Comptroller 00.176 

System name: Time and leave Register—Treasury/Comptroller 

System location: 1401 Elm Street, Suite 4500, Dallas. Texas 
74202. 

Categories of Individuals covered by the system: Employees. 
Categories of records In the systrm: EDP Printout 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U S.C. 9. 
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Routine uses of records maintained in the .system, including catego¬ 
ries of users and the purponn of such uses: Leave used and leave 
balances. For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinet 

Retries ability: Social Security Number by Pay Period. 

Safeguards: 1 .ockcd File Cabinet. 

Retention and disposal: One year shredded. 

System manager!si and address: Regional Administrator (sec loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 

Record source categories: Federal Disbursing Center. 

Treasury/C omptroller 00.177 

System name: Application for Travel Advance Form CC-6042- 
17—Treasury /Comptroller. 

System location: 1401 Kim Street. Suite 4500. Dallas. Texas 
74202. 

Categories of individual* covered by the system: Employees. 
Categories of records in the system: Request for advance of funds. 
Authority foe maintenance of the system: 12 (J.S.C. I and 12 

U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Advance of funds by 
Fiscal Management Division. Repayment of advance upon resigna¬ 
tion. retirement or termination — Foe additional routine uses sec Ap¬ 
pendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: File Cabinet. 

Retries ability: Alphabetically (Form CC-6042-17). (Carbon copy) 
and KDP Printout by Social Security number. 

Safeguards: Locked File Cabinet. 

Retention and disposal: Permanent until superseded 
System manager! s) and address: Regional Administrator (sec loca¬ 
tion above). 

Notification procedure: Sec Comptroller Appendix A 
Record access procedures: Sec Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 

Record source categories: Form CC-6042 17 from employee. FDP 
Printout from Washington Office. 

Treasury .(Comptroller 00.178 

System name: Travel and Expense Vouchers Form CC-tfMO- 
0V- Treasury/Comptroller. 

System location: 1401 Kim Street. Suite 4500, Dallas, Texas 
74202. 

C ategories of individuals covered by the system: Employees. 
Categories of records in the system: Carbon copy of monthly 
record of travel claims. 

Authority for malntrnancr of the system: 12 U.S.C. I and 12 

U S C. 9 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of *och uses: Reimbursement of travel 
expenses. 

Policies and practices for storing, retrieving. accesKtng, retaining, 
and disposing of records in the system: 

Storage: I Tie cabinet 
Retries ability: Alphabetically. 

Safeguards: I ockcd Kile Cabinet 
Retention and disposal: Four years shredded. 

System manager!*) and address: Regional Administrator (sec loca¬ 
tion above). 

NatifkatRm procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Employee and Washington Office. 


Tremury/Complroller 00.179 

System name: Weekly Itinerary Form CC-14?' 

OX—Treasury/Comptroller. 

System location: 1401 Elm Street, Suite 4500. Dallas. Tcx:^ 
74202. 

Categories of individuals covered by the system: National Bank 
Examiners and Representatives in Trusts. 

Categories of records in the system: Location of Bank Exam in j 
lion. 

Authority for maintenance of the system: 12 U.S.C. I and i2 
U.S.C. 9. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Scheduling, taxation of 

Personnel in travel status. Report of Examinations. For additional 
routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the system: 

Storage: t ile Cabinet. 

Retriev ability: Alphabetically by week. 

Safeguards: Locked File Cabinet 
Retention and disposal: Four years shredded. 

System manager!*) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A 
Record access procedures: See Comptroller Appendix A. 
Contesting record procedures: See Comptroller Appendix A 
Record source categories: National Bank Examiners and 
Representatives in T rusts. 

Treasury /Comptroller 00.227 

System name: Active Personnel files—Treasury/Comptroller 

System location: 1600 Broadway. Suite 1800. Denver. Color ado 
80202 

Categories of individuals covered by the system: Employee. 
Categoric* of records in the system: Active Employee file. 
Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpose* of such uses: Promotion, iratnin): cm 

ploymcnt history, evaluation. For additional routine uses sec Trea¬ 
sury Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinet 

Krtrirvability: Alphabetically 

Safeguards: Locked files 

Retent km and disposal: In perpetuity 

System managers) and address: Regional Administrator, sec Ilsj 
lion above. 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A 
Contesting record procedures: Sec Comptroller Appendix A 

Record source categories: Employee. 

Treasury/Comptroller 00.180 

System name: Automobile authorization file—Treasury/Com ptrolu r 
System location: 1600 Broadway. Suite 1800. Denver. Colorado 
80202. 

Categories of individual* covered by the system: Employee* 
Categories of records in the system: Form CC—6042—22 'Rev 

9/74). 

Authority for maintenance of the system: 12 U.S.C. 1 an«J 12 

U.S.C. 9. 

Routine use* of records maintained in the system, including caltgo- 
lies of users and the purposes of such uses: Authority to drive and 
driving record. For additional routine use* see Appendix A A 

Policies and practices for storing, retrieving, accessing, retain'*** , 
and disposing of records in the system: 

Storage: In individual personnel files. Tile cabinets 
Retriev ability: Alphabetically. 

Safeguards: Locked files 
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^ricnlio* and disposal: Renewable every two yean. 

System manager!*) and address: Regional Administrator (tee loca¬ 
tion above). 

Vilification procedure: Sec Comptroller Appendix A. 

Record acceu procedures: See Comptroller Appendix A. 

< * {nesting record procedures: See Comptroller Appendix A. 

Record source categories: Employee 

Treasury/Comptroller 00.18! 

Sjncm name: Civil Defense Card Register—Trcasury/ComptroDer. 
'"stem location: 1000 Broadway. Suite 1800, Denver, Colorado 

*£01 

( u-gorie* of individual!! covered by the system: Employee, 
i ategorks of records la the system: Listing as issued. 

Vjthority for maintenance of (he system: 12 U.S.C. I and 12 

9 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Record of cards issued, 
destroyed or lost. For additional uses see Appendix A A. 

Policies sod practices for storing, retrieving, accessing, retaining, 
and Vpaving of recor ds in the system: 
storage: Notebook in File Cabinet, 
kririevability: Alphabetically and chronologically. 

Safeguards; Secured file cabinet. 

Kriration and disposal: In perpetuity. 

S>item managed*) and address: Regional Administrator (see loca¬ 
tion above). 

v«ifkation procedure: See Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 

1 * Mitesting record procedures: See Comptroller Appendix A. 

Krcurd source categories: Administrative Assistant. 

Treasury/Comptroller 00.182 

S)«mi name: Computer l.eavc Printout—Treasury/Comptroller. 
S>stcm location: 1600 Broadway. Suite 1800. Denver, Colorado 

80202 . 

( ategorka of individuals covered by the system: Employee. 

< .itrgnrie* of records in the system: Computer listing of leave 

v! ucc 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Verily leave records and 
to i^pond to individual inquiry. For additional routine uses see Ap- 

pcJkiix AA. 

Pulictes and practices for storing, retrieving, accessing, retaining, 
•nd (imposing of records in the system: 

Storage: File cabinets. 

KiirirvabQHy: Organization Code and Social Security number. 
Safeguards: Locked files. 

R»trntioo and disposal: Retained until reconciled 
Sjvton manager^*) and address: Regional Administrator (see loca¬ 
tion above). 

VHifkaikm procedure: Sec Comptroller Appendix A 
R»wd access procedures: Sec Comptroller Appendix A. 

< -^noting record procedures; See Comptroller Appendix A 
Record source categories: Pay Center. 

Tmuntry/Compfroller 00.183 
Swem name: E Bond List—Treasury/Comptroller, 

S> Mem location: 1600 Broadway, Suite 1800, Denver. Colorado 

80202 . 

( airgorks of individuals covered by the system: Employee. 

< atrgorks of records in the system: Computer listing of bonds is¬ 
sued 

Aithority for maintenance of the svstem: 12 U.S.C, I and 12 

u s e. 9 

Routine uses of records maintained in the systrm. Including eatrgo- 
■k* of users and the purposes of ftucb uses: Record of bond issue for 
tcvpofwe to individual inquiries on receipt thereof. For additional 
nvitine uses see Appendix AA 


56-109 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinets. 

Retrirvability: Organization Code and Social Security number. 
Safeguards: Locked files. 

Retention and disposal: Six months. 

System manager!*) and address: Regional Administrator (sec loca¬ 
tion above). 

Notification procedure: Sec Comptroller Appendix A 
Record accent procedures: See Comptroller Appendix A. 

Contesting record procedures: Sec Comptroller Appendix A 
Record source categories: Pay center, pay records. 

Treasury /Comptroller 00.184 

System name: Employee mailing list—Trcasury/Comptroller 

Svstem location: 1600 Broadway, Suite 1800, Denver, Colorado 
80202 

Categories of individual* covered by the s>stem: Employee. 
Categories of records tn the system: Addresses and telephone 
numbers of personnel. 

Authority lor maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 

Routine uses of records maintained in the systrm. including catego¬ 
ries of users and the purposes of such uses: For telephone use and 
mailing bst. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinet, 
ketrievabilhy: Alphabetically. 

Safeguards: Office. 

Retention and dbposal: New list made every two month*. Others 
destroyed. 

System manager!») and address: Regional Administrator (sec loca¬ 
tion above). 

Notification procedure: Sec Comptroller Appendix A- 
Record access procedures: Sec Comptroller Appendix A. 

Contesting record procedures: Set Comptroller Appendix A. 

Record source categories: Administrative Assistant. 

Treasury/Comptrol ler 00.185 

System name: Employee Time Cards Copies—Treasury/Comptroller 

System localism: 1600 Broadway. Suite 1800. Denver. Colorado 
80202. 

Categories of Individuals covered by the system: Employee. 
Categories of records in the system: TUS—430. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Record of leuve taken 
each pay period For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: File box. 

Retrievability: Organization Code and Social Security number. 
Safeguards: Steel Box. 

Retention and disposal: One year until reconciled. 

System managerts) and address: Regional Administrator (sec loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A 
Record source categories: Employee 

Treasury/Comptroller 00.235 

System name: Inactive Personnel Files—Treasury/Comptiollcr. 

System location: 1600 Broadway. Suite 1800. Denver. Colorado 
80202. 

Categories of individuals covered by the system: Employee 
Categories of records in the system: Former employee file 
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Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9 

Routine uses of record* maintained in the system, including catego¬ 
ries of user* and the purposes of such uses: Hmploymcnl history. For 
additional routine uses see Treasury Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinet. 

Ret no ability: Alphabetically. 

Safeguards: Locked files. 

Retention and disposal: In perpetuity. 

System managers) and addresa: Regional Administrator, sec loca¬ 
tion above. 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 

Record source categories: Fnipkvyec. 

Treasury /Comptroller 00.186 

System name: Identification Card Register—Treasury/Comptroller. 

System location: 1600 Broadway, Suite lMOO, Denver, Colorado 
80202. 

Categories of individuals covered by the system: F.mploycc. 

Categories of records in the system: Listing as issued 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Record of cards issue, 
destroyed or lost. For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
am) disposing of records in the system: 

Storage: Notebook — File Cabinet 

Retrieval* I it): Alphabetically and chronologically. 

Safeguards: Locked File Cabinet. 

Retention and disposal: In perpetuity 

System managers) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 

Contesting record procedures: Sec Comptroller Appendix A. 

Record source categories: Administrative Assistant. 

Treasury/Comptroller 00.187 

Systran name: Identification Pin Register—Trcasury/ComptroUcr. 

System location: 1600 Broadway. Suite 1800. Denver, Colorado 
80202 

Categories of individual* covered by the system: F.mploycc. 

Categories of records in the system: Listing as issued 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S C. 9 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Record of Pins issued, 
destroyed or kvst For additional routine uses see Appendix AA. 

Poliries and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File Cabinet. 

Retries ability: Alphabetically and chronologically. 

Safeguards: Bookcase - File cabinet 
Retention and disposal: In perpetuity 

System manager**) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A 
Record access procedures: Sec Comptroller Appendix A 
Contesting record procedures: Sec Comptroller Appendix A. 
Record source cat e gories: Administrative Assistant. 

Treasury/Comptroller 00.1X8 
System name: Telephone Log—Treasury /Comptroller 
System location: 1600 Broadway. Suite 1800. Denver. Colorado 
80202 

Categoric* of individuah covered by the system: Receptionists 


Categoric* of records in the system: Daily records of telephone 
calls. 

Authority lor maintenance of the system: 12 U.S.C. I 8lld 12 
U.S.C. 9. 

Routine uses of records maintained in the system, including catrp 
ries of users and the purposes of such uses: Verify incoming and twit 
going long distance calls. For additional routine uses see Append] > 
AA. 

Policies and practices for storing, retrieving, accessing, retain in i;, 
and disposing of records in the system: 

Storage: Notebook. 

Retries ability: chronologically. 

Safeguards: Locked desk drawers. 

Retention and disposal: Three years. 

System managerts) and address: Regional Administrator (sec lot.i 
t»on above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 
Contesting record procedures: Sec Comptroller Appendix A 
Record source categories: Receptionist 

Treasury/Comptroiler 00.189 

System name: Transportation request—Treasury/Complrollcr 

System location: 1600 Broadway. Suite 1800, Denver, Colors 
80202 

Categoric* of individuals covered by the system: Employee. 

• Categories of records in the system: Request for travel 
Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S C 9 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpose* of such uses: For record of issue to in¬ 
dividual employee. For additional routine uses sec Appendix AA 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of record* in the system: 

Storage: Notebook 
Rctrirvability: Alphabetically. 

Safeguards: File cabinets. 

Retention and disposal: In perpetuity. 

System manager* % > and address: Regional Administrator (see b\ • 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A 
C ontesting record procedures: See Comptroller Appendix A. 
Record source categories: Administrative Assistant 
Treasury /Comptroller 00.262 

System name: Travel Advance last—Trcasury/ComptroUcr 

System location: 1600 Broadway, Suite 1800, Denver, Colorado 
80202 

Categoric* of Individual* covered by the system: F.mploycc. 
Categories of records in the system: Computer listing of each m 
ploycc and amount owed department. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ric* of users and the purposes of such uses: To determine ohli> I ,un 
to department upon resignation or employee going on LWOP l’ of 
additional routine uses see Treasury Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining' 
and disposing of records in the system: 

Storage: File cabinet. 

Retriev ability: Organization Code and Social Security number 
Safeguards: Locked files. 

Retention and disposal: Retain current list only. 

Systran managerts) and address: Regional Administrator . sec k>ia 
tion above. 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 
Contesting record procedures: Sec Comptroller Appendix A 
Record source categories: Washington Office. 
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Treasury/Comptroller 00.190 
s yvtem name: Travel Vouchers—Treasury/Comptroller. 

System location: 1600 Broadway. Suite 1800. Denver. Colorado 

80202. 

Categories ol individual* covered by the system: Employee 
Categories ol records in the system: Eocro CC—0040 — 03 7/74 

(copy). 

Authority (or maintenance ol the system: 12 U.S.C. 1 and 12 

U S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries ol users and the purposes o( such uses: Expense records. For ad- 
iiUonaJ routine uses see Appendix A A 
Policies and practice* for storing, retrieving, accessing, retaining, 
und disposing of records in the system: 

Storage: File Cabinet. 

KctrievabUity: Alphabetically. 

Safeguards: Locked files. 

Retention and disposal: Four years. 

System manager**> and address: Regional Administrator (sec loca* 
non above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 

Contesting record procedures: Sec Comptroller Appendix A. 

Record source categories: Employee. 

Treasury/C omptroller 00.191 
Swtem name: Visitor's Log—Treasury/Comptroller. 

System location: 1600 Broadway. Suite 1800, Denver. Colorado 

80202. 

Categories of individual* covered by the system: Official Office 

Visitors. 

Categoric* ol record* in the system: I>aily calendar 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 

U S.C. 9. 

Routine usr* of record* maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Record of visits fur 

i-Kiimcntation. 

Polkir* and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 
storage: Notebook, laxkcd desk drawer. 

Retrirvability: Daily calendar. 

Safeguards: Locked desk drawer. 

Retention and disposal: One ycur. 

System manager!*> and address: Regional Administrator (sec loca¬ 
tion betow). 

salification procedure: See Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 

< unlcsting record procedures: See Comptroller Appendix A. 

Record source categories: Receptionist. 

Treasury/Comptroller 00.192 
s>*tem name: Weekly itineraries — Treasury /Comptroller. 

system location: 1600 Broadway, Suite 1800. Denver. Colorado 
80202. 

< ategories of individual* covered by the system: Employee, 
t ategorie* of records in the system: Form CC —1457— OX. 

Vuthuritv for maintmancr of the system: 12 U.S.C. 1 and 12 

l S.C 9. 

Routine use* of record* maintained in the system, including catego¬ 
ries <»f users and the purposes ol such uses: Verify examining 
■^hcdules. For additional routine uses sec Appendix A A 
Policies and practice* for storing, retrieving, accessing, retaining, 
»nd disposing of records in the system: 

Storage: File cabinet 
Ketricvability: Alphabetically. 

Safeguards: Locked files. 

Retention and disposal: I wo years. 

System manager!*) and addrem: Regional Administrator (see loca¬ 
tion heiow). 

Notification procedure: Sec Comptroller Appendix A. 


Record access procedures: Sec Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Employee. 

Treasury/Comptroller 00.193 

System name: Active Personnel Files, automobile authorization and 
Travel Advance*—Treasury/Comptroller 
System location: 707 SW Washington Street, Room 900. Portland. 
Oregon 97205. 

Categories of individuals covered by the system: Regional Office 
Flmpkiyces 

Categories of records in the system: Personal history 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 

U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpose* of such uses Promotions, Training, In¬ 
surance. Performance evaluation. Employment reference. Personal 
advice. Career and Planning. Retirement. Security Clearance. Ad¬ 
dress and Telephone. For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinets. 

Retrir* ability Indexed alphabetically by name. 

Safeguards: Combination lock 

Retention and disposal: Indefinite 

System manager!*) and addrem: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 

Contesting record procedures: Sec Comptroller Appendix A. 

Record source categories: Employee, Supervisors, former em¬ 
ployees 

Treasury/Comptroller 00.194 

System name: Civil Defense Card Register - Treasury/Comptroller 
System location: 707 SW Washington Street, Room 900, Portland. 
Oregon 97205. 

Categories of individuals covered by the system: Regional Office 
Employees. 

Categories of records in the system: Card Record 

Authority fur maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 

Routine uses of records maintained in (he system, including catrgo- 
ric* of users and the purpose* of such use*: Control Records. For ad¬ 
ditional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinet 

Ret rirv ability: Alphabetically by name 

Safeguards: File cabinet. 

Retention and disposal: Indefinite. 

System manager!*) and addrrw: Regional Administrator (%cc loca¬ 
tion above). 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A 
Contesting record procedures: Sec Comptroller Appendix A 
Record source categories: Washington Office. 

Treasury/C omptrolfter 00.195 

System name: Comprehensive history of Employee Master 
File—T rcasury /Comptroller 

System location: 707 SW Washington Street. Room 900, Portland, 
Oregon 97205. 

Categories of individual* covered by the vyvtem: Regional Office 

Employee* 

Categories of records in the %y*tem: Payroll history. 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 

U.S.C 9. 

Routine use* of records maintained in the vyvtem. including catego¬ 
ries of user* and the purpose* of such uses: Reference. For addi¬ 
tional routine uses sec Appendix A A 
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Policies oimI practice* tor storing, retrieving. accessing, retaining, 
and disposing ol records fas Ike system: 

Storage: File cabinet 

Ret rirv ability: Social Security Number and Alphabetically by 
name. 

Salt guard*: Combination lock. 

Retention and disposal: Indefinite. 

System manager!*) and address: Regional Administrator (see loca¬ 
tion above) 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A 
Record sourer categories: Disbursement Center & Washington Of¬ 
fice. 

Treasury /Comptroller 00.19* 

System aarne: Computer Leave. Balance Prin¬ 

tout—Treasury/Comptroller. 

System location: 707 SW Washington Street. Room 900. Portland. 
Oregon 97205. 

Categories of individuals covered by the system: Regional Office 
Employees. 

Categories ol records la the system: Leave history. 

Authority lor maintenance of the system: 12 U.S.C. I and 12 

U.S.C 9. 

Routine use* ol records maintained la the system, including catego¬ 
ries of users and the purposes ol such uses: Reference. For addi¬ 
tional routine uses see Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records la the system: 

Storage: File cabinets. 

Retries ability: Social Security Number and Alphabetically by 
name 

Safeguard*: Combination lock. 

Retention and disposal: Indefinite. 

System manager!*) and address: Regional Administrator !sec loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Disbursement Center A Washington Of¬ 
fice. 

Treasury /Comptroller 00.197 

System name: E Bond List—^Treasury /Comptroller 
System location: 707 SW Washington Street. Room 900. Portland. 
Oregon 97205. 

Categories ol individuals covered by the system: Regional Office 
Employees. 

Categories ol records in the system: Bond history. 

Authority lor maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9 

Routine use* ol records maintained ha the system, including catego¬ 
ries of users and the purposes of such usea; Reference. For addi¬ 
tional routine uses sec Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
asad disposing ol records in the system: 

Storage: File cabinet. 

Retries ability: Social Security Number and Alphabetically by 
name 

Safeguards: Combination lock. 

Retention and disposal: Indefinite. 

System manager!*) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: Sec Comptroller Appendix A 
Record access procedures: See Comptroller Appendix A 
Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Disbursement Center A Washington Of¬ 
fice 


Treasury/Comptroller 00.198 

System name: Employee Annual Leave Record 

Cards—Treasu ry /Comptroller 

System location: 707 SW Washington Street. Room 900, Portland. 
Oregon 97205 

Categories ol individuals covered by the system: Regional Office 
Employees. 

Categories ol records ia the system: Leave records or personnel. 
Authority lor maintenance ol the system: 12 U.S.C. 1 and 12 

U.S.C. 9 

Routine uses of records maintained ia the system, including catego¬ 
ries ol users and the purposes of such uses: Payroll. For additional 
routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinet. 

Retries ability: Social Security Number and Alphabetically by 
name. 

Safeguards: File cabinet. 

Retention and disposal: Three year*—shredded. 

System manager*.*) and address: Regional Administrator (sec loca¬ 
tion above). 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 

Contesting record procedures: Sec Comptroller Appendix A. 
Record source categories: Disbursement Center. 

Treasury/Comptroller 00.199 

System name: Examiners LD. Card Register—Treasury/Comptrollcr. 

System location: 707 SW Washington Street. Room 900. Portland 
Oregon 97205 

Categories of individuate covered by the system: Regional Office 
Employees. 

Categoric* of records in the system: Card Record. 

Authority for maintenance of the system: 12 UiS.C. I and 12 

U S.C. 9. 

Routine uses ol records maintained in the system, including catego¬ 
ries ol user* and the purposes ol such uses: Control Records. For ltd 
jiUonol routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinet. 

Retrievability: Alphabetically by name 
Safeguards: File cabinet 
Retention and disposal: Indefinite. 

System manager!*) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 
Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Washington Office. 

Treasury/Comptrollcr 00.200 

System name: Examiners LD. Pm Register—Treasury/Comptrollcr 
System location: 707 SW Washington Street. Room 900, Portland. 
Oregon 97205. 

Categories ol individuate covered by the 'system: Regional Office 
Employees. 

Categories of records in the system: Card Record. 

Authority for maintenance oi the system: 12 U.S.C 1 and 12 
U.S.C. 9 

Routine uses of records maintained in the system, including calego 
ric* ol users and the purposes of such uses: Control Records For ud- 
ditonal routine uses sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage; File cabinet. 

Retries ability: Alphabetically by name 
Safeguard*: Secured File cabtnct. 

Retrntion and disposal: Indefinite 
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System manager* s) and addresa: Regional Administrator (sec Voca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Rrcord access procedures: Sec Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 

Record source categories: Washington Office. 

Treasury/Comptroller 00.236 

System name: Inactive Personnel Files—Treasury/Comptroller 
System location: 707 SW Washington Street. Room 900. Portland, 
Oregon 97205. 

C ategories of individuals covered by the system: Regional Office 

Employees. 

C ategories of records in the system: Personal history 
Authority for maintenance of the system: 12 U.S.C. I and 12 
U S.C 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Employment reference. 
For additional routine uses, see Treasury Appendix A A. 

Policies and practices tor storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: File cabinet. 

Retrievability: Indexed alphabetically by name 
Safeguards: Combination lock. 

Retention and disposal: Indefinite. 

System manager!*) and address: Regional Administrator, sec loca 

non above. 

Notification procedure: Sec Comptroller Appendix A 
Record access procedures: Sec Comptroller Appendix A. 

( unresting record procedures: Sec Comptroller Appendix A. 

Record source categories: Employee. Supervisors, former cm- 

Joyces. 

Treasury /Comptroller 00.201 

\o4cm name: Inventory Control Sheets— Treasury /Comptroller 
System location: 707 SW Washington Street, Room 900, Portland, 

* Oregon 97205. 

Categories of individuals covered by the system: Regional Office 

I rnployccv 

categories of records in the system: Items, cost depreciation 
Authority lor maintenance of the system: 12 U.S.C. I and 12 

U S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reference Control. For 
•Jditional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: File cabinet. 

Retries ability: Number (referenced by name). 

Safeguards: File cabinet. 

Retention and disposal: Indefinite 

System manager!v) and address: Regional Administrator (sec loca¬ 
tion above). 

Notification procedure: Sec Comp!roller Appendix A. 

Record access procedures: See Comptroller Appendix A 
(ontesting record procedures: Sec Comptroller Appendix A. 

Record source categories: Regional Office. 

Treaaniry/Comptroller 00.244 

Sy>*rm name: Job Application Forms—Trcasury/Comptioller, 

System location: 707 SW Washington Street, Room 900, Portland, 

1 hegon 97205. 

Categories of individual* covered by the system: Regional Office 

I niployecs. 

(atrgorics of records in the system: Personal history 

Authority for maintenance of the svstrni: 12 U.S.C. I and 12 

u S C 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Hiring, decisions, job as¬ 
signments. For additional routine uses see Treasury Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
4l| d disposing of records in the system: 


Storage: File cabinet. 

Retriev ability: Indexed alphabetically by name 
Safeguards: File cabinet. 

Retention and disposal: One year—shredded. 

System manager! v) and address; Regional Administrator, sec loca¬ 
tion above 

Notification procedure: See Comptroller Appendix A. 

Record aceesa procedures: See Comptroller Appendix A. 

('ontesting record procedures: See Comptroller Appendix A. 
Record source categories: Employee. 

Treasury /Comptrolker 00.202 
System name: Mailing Plates—Treasury/Comptroller. 

System location: 707 SW Washington Street. Room 900. Portland, 
Oregon 97205. 

Categories of individuals covered by the systrm: Regional Office 
Employees 

Categories of records in the systrm: Address. 

Authority for maintenance of the syitem: 12 U.S.C. I and 12 

U.S.C 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Mailing For additional 
routine uses see Appendix A A 

Policies and practices for during, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Metal 

Rctrirvability: Alphabetically by name 
Safeguards: File cabinet. 

Retention and disposal: until obsolete. 

System managers) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A, 

Record access procedures: Sec Comptroller Appendix A 
Contesting record procedures: Sec Comptroller Appendix A 
Record source categories: Regional Office 

Treasury/Com pi roller 00.203 

System name: Regional Telephone I .og—Treasury/Comptroller 
System location: 707 SW Washington Street, Room 900, Portland, 
Oregon 97205. 

Categories of individuals covered by the system: Regional Office 

Employees 

('atrgorics of records in the system: telephone calls. 

Authoril) for maintenance of the system: 12 U.S.C. I and 12 

U S C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of txvrrx and the purposes of such uses: Reference. For addi¬ 
tional routine uses sec Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper. File cabinet. 

Retriev ability: Alphabetically by name. 

Safeguards: Desk 

Retention and disposal: Indefinite. 

System manager! s) and address: Regional Administrator (see Voca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A 
Record access procedures: See Comptroller Appendix A. 

( ontesting record procedures: See Comptroller Appendix A. 
Record source categories: Regional Office 

Treasury/Comptroller 00.204 

System name: Travel Voucher File* —Treasury /Comptroller 
System location: 707 SW Washington Street, Room 900, Portland, 
Oregon 97205. 

Categories of individuals covered by the system: Regional Office 
Employees 

Categories of records in the system: Work related expenditures. 
Authority for maintenance of the system: 12 U.S.C. 1 and 12 

U.S.C. 9 
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Routine tm* ol record* maintained in the system, including catego¬ 
ric! of wen and the purposes of such uses: Reference for leave, 
educational purpose*. For additional routine (net see Appendix 

Polidn and practice* for Hoeing, retrieving, accessing, retaining, 
and disposing ol records In the system : 

Storage: Paper. File cabinet. 

Retries ability: Indexed alphabetically by name. 

Safeguards: Locked file cabinet. 

Retention and disposal: three years—shredded. 

System manager**) and address: Regional Administrator (tee loca¬ 
tion above). 

Notification procedure: Sec Comptroller Appendix A. 

Record acres procedures: See Comptroller Appendix A. 

Contesting record procedures: Sec Comptroller Appendix A. 
Record source categories: Employee. 

Treasury /Comptroller 00 MS 
System aame: Weekly Itineraries—Treasury/Comptroller. 

System location: 707 SW Washington Street, Room 900. Portland. 
Oregon 97205. 

Categories of individuals covered by the system: Regional Office 
Employees. 

Categories of records in the system: Bank Examination Record. 
Authority for maintenance of the system: 12 U.S.C. 1 and 12 

U.S.C 9. 

Routine uses of records maintained la the system, including catego¬ 
ries of users and the purposes of such uses: Communication with em¬ 
ployees, determining work progress. For additional routine uses see 
Appendix AA. 

Policies and prac ti ce s for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: File cabinet 

Retries ability: Alphabetically by name. 

Safeguards: File cabinet 
Retention and disposal: Indefinite. 

System manager**) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: Sec Comptroller Appendix A. 
Record source categories: Employee. 

Treasury/Comptroller 00.22M 

System name: Active Personnel Files—Treasury/Comptroller, 

System location: 555 California Street. Room 5939. San Fran¬ 
cisco. California 94104. 

Categories of individuals covered by the system: Employees. 
Categories of records in the system: Personnel. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of sum and the purposes of such uses: Promotion Training In¬ 
surance. Employment History Performance, Evaluation. For addi¬ 
tional routine uses see previously published Treasury Appendix 
AA. 

Policies and practices for storing, retrieving, secerning, retaining, 
and disposing of records In the system: 

Storage: Fdc cabinet. 

Rrtriev ability: Alphabetic index by name. 

Safeguards: Locked file cabinets. 

Retention and dbfmsal: While employed. 

System manager*s) and address: Regional Administrator, sec loca¬ 
tion above. 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 
Record source categoric*: Employees. 

Treumiry/Comptroller 00.206 

System name: Automobile Authorizations—Treasury/Comptroller 


System location: 555 California Street. Room 3939. San Fran¬ 
cisco. California 94104. 

Categories of Individual* covered by the system: Employees. 
Categories of records hi the system: Personal. 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 

U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Approval of private au¬ 
tomobile use. For auditorial routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinet. 

Rctracvability: Alphabetical Index by name. 

Safeguards: Locked file Cabinets. 

Retention and disposal: While in force 

System manager*s) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 
Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Employees. 

Treasury/Comptroller 00.207 

System name: Civil Defense Card Register—Trcasury/Complrollcr 
System location: 555 California Street. Room 3939. San Fran 
cisco. California 94104. 

Categories of individuals covered by the system: Employees. 
Categoric* of records in the system: Control. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Control of Civil Defcnvc 
Cards. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinet. 

RctrievabilMy: Numerical Order. 

Safeguards: Locked file Cabinets. 

Retention and disposal: Perpetuity. 

System manager**) and add reus: Regional Administrator (see Lo¬ 
cation above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 

C ontesting record procedures: Sec Comptroller Appendix A. 
Record source categories: Regional Office 

Treasury/Comptroller 00.208 

System name: Consumer Complaint Index—Treasury/Comptroller 
System location: 555 California Street. Room 3939, San Fmn 
cisco. California 94104 

Categories of individuals covered by the system: Employees 

Categories of records in the system: Examining.m 

Authority foe maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9 

Routine uses of records maintained in the system, including catego¬ 
ric* of user* and the purposes of such uses: To determine the nature 
of existing problems and if possible assist in the resolution thereof 
For additona] routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and deposing of records in the system: 

Storage: File cabinet 

Retrirv ability: Alphabetical Index by name. 

Safeguards: Locked file cabinets. 

Retention and disposal: Perpetuity. 

System manager**) and address: Regional Administrator (sec Lo¬ 
cation above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A 
Contesting record procedures: Sec Comptroller Appendix A 
Record source categoric*: Complaints and Banks. 
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Trravury /Cotnptrol 1er 00.209 
Sydc m name: "E" Bond Lbt—Treasury /Comptroller. 

System location* 555 California Street. Room 3939, San Fran¬ 
cisco. California 94104. 

Categoric* of individuals covered by the system: Employees. 
Categoric* of records Ui the system: Fiscal 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C 9. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purpose* of sorb uses: Audit. For addilonal rou¬ 
tine uses see Appendex AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinet. 

Retrievability: Social Security Number. 

Safeguards: Locked file cabinet 
Retention and disposal: Two years. 

System manager!*) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A 
Record access procedures: See Comptroller Appendix A. 

( oolesting record procedures: See Comptroller Appendix A. 

Record source categories: Treasury Department Disbursing 

« enter. 

Treasury/Comptroller 00.210 

system name: Employee Annual Leave. Record 

Cards— T reaxury/Complrollcr. 

System location: 555 California Street. Room 3939. San Fran¬ 
cisco, California SMI04 

< ategorks of individuals covered by the system: Employees. 

( ategorks of records in the system: Fiscal. 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 

U S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of user* and the purpose* of such uses: Audit and compilation of 
proper leave materials—For additonal routine use see Appendix 

AA. 

Policies and practice* for storing, retrieving, accessing, retaining, 
rnd disposing of records in the system: 

Storage: File cabinet. 

Kririevabilily: Alphabetical Index by name 
Safeguards: Locked file cabinet* 

Retention and disposal: Three years. 

system manager!*) and address: Regional Administrator (See Lo- 

*■ ^tioo above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

< ontesting record procedures: See Comptroller Appendix A. 

Record source categories: Employees. 

Treasury/Comptroller 00.211 

System name: Examiners ID. Card Register—Treasury/Comptroller. 

System location: 555 California Street. Room 3939, San Fran¬ 
cisco. California 94104 

< ategories of individual* covered by the system: Employees. 

< ategorks of records in the system: Control. 

\uthority (or maintenance of the svstem: 12 U.S.C. I and 12 

u S.c. 9 

Routine use* of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Control-for additional 
routine uses see appendix AA 

Policies and practices foe storing, retrieving, accessing, retaining, 
*nd disposing of record* in the system: 

Storage: File cabinct. 

Rrtrievability: Numerical order. 

'safeguards: Locked file Cabinet*. 

Retention and disposal: Perpetuity 

System manager^) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 


Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A 
Record source categories: Regional Office. 

Treasury /Comptroller 00.212 

System name: Form TUS 404 Comprehensive. History of Employee 
Master. File—Treasury/Comptrollci 
System location: 555 California Street. Room 3939, San Fran¬ 
cisco, California 94104. 

Categories of Individuals covered by the system: Former em¬ 
ployees. 

Categories of records in the system: Fiscal. 

Authority (or maintenance of the system: 12 U.S.C. I and 12 

U S C 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Audit—For additional 
routine uses see appendix AA. 

Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Fite cabinet 
Reusability: Social Security Number 
Safeguards: Locked file Cabinets. 

Retention and disposal: Two years. 

System manager!*) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: Sec Comptroller Appendix A 
Record source categories: Treasury Department Disbursing 
Center. 

Treasury/Comptroller 00.213 

System name: Form TUS 430 Computer, l^ave Balance Prin¬ 
tout — Trea sury/Comptroller 

System location: 555 California Street, Room 3939, San Fran¬ 
cisco, California 94104. 

('ategories of Individual* covered by the system: Employees. 
Categories of record* in the system: Fiscal. 

Authoritv for maintenance of the system: 12 U.S.C. 1 and 12 

USC 9. 

Routine uses of record* maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Audit and payroll 
preparation and analysis— For additional routine uses see Appendix 
AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinet. 

Retrievability: Social Security Number 
Safeguards: Locked file cabinets. 

Retention and disposal: Three years. 

System manager!*) and address: Regional Administrator (Sec loca¬ 
tion above). 

Notification procedure: Sec Comptroller Appendix A 
Record access procedures: Sec Comptroller Appendix A 
Contesting record procedures: Sec Comptroller Appendix A. 
Record source categories: Treasury Department Disbursing 
Center. 

Treasury/Comptroller 00.214 
System name: ID Pin Rcgtsicr —Treasury /Comptroller 

System location: 555 California Street, Room 3939, San Fran 
cisco, California 94104. 

('ategories of individuals covered by the system: Employees. 
Categories of records in the system: Control 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U S.C 9 

Routine uses of record* maintained in the system, including catego¬ 
ries of user* and the purpose* of such uses: Audit and Reference of 
who called, when, and purpose of call—For additional routine use* 
sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 
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Storage: File cabinet. 

Rrtncv«bilii> : Numerical order 
Safeguards l ocked fDe Cabinets 

Retmtinn and disposal: Perpetuity 

System managens) and address: Regional Office (sec location 
above) 

Notifkation procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 

Record source categories. Regional Office 

Treasisry/Cumptroller 00.237 

System name: Inactive Personnel File— Treasury/Comptroller 
System location: 5S5 California Street. Room 3939. San Frau* 
cHco. California 94104 

Categories of individuals covered by the system: Former cm 
ployces 

Categories of records in the system: Personnel 

Authority faff maintenance of the system* 12 U.S.C. I and 12 

U.S.C 9 

Routinr uses of records maintained in the system, including catego¬ 
ries of users and (hr purposes of such uses: Fmployment Reference, 
Personal Advice. Career Planning. Retirement Security Clearance, 
Address and Telephone numbers Fot additional routine uses see 
Treasury Appendix A A. 

Policies and practices tor storing, retrieving, accessing. retaining, 
and disposing of records in the system: 

Storage: File cabinet 

Retrio ability : Alphabetical index by name 
Safeguards: Locked flic cabinets. 

Retention and disposal: Three years 

System manager is! and address Regional Administrator, see Iota 
tarn above. 

Notifkation procedure: Sec Comptroller Appendix A. 

Record acres* procedures: See Comptroller Appendix A. 
t (minting record procedures: See Comptroller Appendix A. 

Kecord sourer categories: Kmpkiyecs 

T reasury/Comptroller 00.215 

System name: Inventory Control Sheets - Treasury/Comptroller 
System location: 555 California Street. Room 3939, San Fran¬ 
cisco. Calif omiii 94104 

Categories of indhiduaU covered by the system: F2mploycc* 
Categories of records in the sydrm: Control. 

Authoritv for maintenance of the' system: 12 U.S.C. 1 and 12 

U.S.C. 9 

Routine uses of records maintained in thr system, including catego¬ 
ries of users and thr purposes of .such uses: Control of issued aval ac¬ 
countable mater nils and equipment—For additional routine uses see 
Appendix AA 

Pol kies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: FTJc cabinet 

Rrtrievability: Alphabetical Index by Name 
Safeguards. Locked file cabinets. 

Retention and disposal: Perpetuity. 

System manager)*) and address: Regional Administrator I see loca¬ 
tion above), 

Notification procedure: See Comptroller Appendix A 
Record access procedures: See Comptroller Appendix A. 

Coirtesting record procedures: See. Comptroller Appendix A. 

Record source categories: Employed and Subscribers 
Treasury (Comptroller 00 216 

System name: Fist of Travel Advances —Treasury/Comptroller 
System location. 555 California Street. Room 3939. San Fran- 
cisco. California 94104 

Categories of individual* covered by the svxtrm: F.mpk>yecs 
C ategories of records in the system: FbcxL 

Author in for maintenance of the system: 12 U.S.C. I and 12 

U.S C 9. 


Routine uses of record* maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Audit—For additional 
routine uses see appendix A A 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records In the system: 

Storage: File cabinet. 

Retriev ability: Social Security Number. 

Safeguards: Locked file Cabinets. 

Retention and disposal. Tao years 

System manager!*) and address: Regional Administrator (see loca 
tfofl above). 

Notification procedure: See Comptroller Appendix A 
Record access procedures: See Comptroller Appendix A. 

( onlesting record procedures: See Com pi roller Appendix A 
Record source categories: Comptroller of the'Currency. Washing 
ton. DC. 

Treasury/Comptroller 00.217 
System name: Mailing Plalcx—Trcaxury/Comptrollcr 

System location: 555 California Street. Room 3939. San Fran 
cisco. California 94104. 

Categories ol Individuals covered by the system: Fmploycc* and 
Subscribers to Publication* 

Categorh-v of records in thr system: Mail 

Aulburit* lor maintenance of the system: 12 U.S.C. I and 12 

U.S.C 9 

Routine uses of records maintained in the system, including eater-» 
ries of users and the purposrv of such uses: HgVfbpc Ad 
dressing—For additonal routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of record* in the system: 

Storage: File cabinet* 

Retriev ability: Alphabetical Order 
Safeguards: Metal Cabinets While A* live 
Retention and disposal: Until Obsolete 

System manager!*) and address. Regional Administrator (See loca¬ 
tion above). 

Notifkation procedure: See Comptroller Appendix A 
Record acres* procedures: See Comptroller Appendix A 
Contesting record procedures: Sec Comptroller Appendix A 
Record source categories: Employees and Subsetiber* 

Treasury/Comptroller 00.21M 

System name: Regional Telephone log— Treasury/Comptroller 
System location: 555 California Street Room 3939. Sun I ran 
CttCO, California 94154 

Categories ol individuals covered by the* system: Employees. 
Categories of records hi the system- Reference 

Author it' for maintenance of the cistern 12 U S.(\ I and 12 

U.S.C. 9 

Routine uses of record* maintained in the system, including categw 
ries of users and Ihe purposes of such uses: Audit and Reference id 
who called, when, and purpose of call — Fot additional routine uso 
ice Appendix AA. 

Potirir* and practices for storing, retriesing, accessing, retaining 
and disposing of records in the system: 

Storage: File cabinet. 

Retriev ability: Chronologkal Older. 

Safeguards. Locked file Cabinets. 

Retrntiuo and disposal: Perpetuity 

System manager!* t and address: Regional Administrator Iscc kv 
tion above). 

Natifkatinn proredurv: Sec Comptroller Appendix A 
Record access procedures: See Comptroller Appendix A 
t cmlesting record procedures: See Comptroller Appendix A 
Rerord sourer categories Regional Office. 

Treasury(t omptroller 00.219 
System name. Travel Vouchers—Treasury /Comptroller 

System location: 555 California Street. Room 3939. San 1 ran 
cisco. California 94104. 
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Categories of mdistduab covered by the system: Former Em¬ 
ployees. 

Categories of records in the system: Fiscal. 

Authority for maintenance of the system: 12 U S.C. I and 12 

U .S.C. 9 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reimbursement of Em¬ 
ployee who travel pursuant to official business — For additional rou¬ 
tine uses see Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinet. 

Kctricvability: Alphabetical Index by Name. 

Safeguards: Locked file Cabinets. 

Retention and disposal: Four years. 

System managers) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures; Sec Comptroller Appendix A. 

< ootesting record procedures: Sec Comptroller Appendix A. 

Record source categories: Employees. 

Treasury/Comptroller 00.220 
\>vUrm name: Visitors log—Treasury/Comptroller 
System location: 555 California Street. Room 3939. San Fran 
cisco, California 94104 

( ategorics of individuals covered by the system: Callers, 
t xtrgorim of records in the system: Reference 

Vuthority for maintenance of the system: 12 U.S.C. 1 and 12 

l S C 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Audit and Reference of 
*bo called, when, and purpose of call—For additional routine uses 
Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
•rn) deposing of records in the system: 

Murage: File drawer. 

/M no ability: Chronological Order 
'viirguardx: Locked file cabinets 
Retention and disposal: Perpetuity 

System auuagcrfx) and address; Regional Administrator (sec loca¬ 
tion above). 

S'Rifkat ion procedure: Sec Comptroller Appendix A 
Record access procedures: Sec Comptroller Appendix A 

< ontesting record procedures: See Comptroller Appendix A. 

Record source categories: Regional Office 

Treasury /Comptroller 00.221 
System name: Weekly Itineraries—Treasury/Comptroller. 

System location: 555 California Street, Room 3939. San Fran- 
cisco, California 94104 

< stegorka of individuals covered by the system: Employees. 

( akgocio of retorts In the system: Personal 

Authority for maintenance of the system: 12 U.S.C 1 and 12 

U S C. 9 

Routine uses of records maintained in the system. Including catego¬ 
ries of usrrs and the purposes of such uses: Audit -For additional 

routine uses see Appendix AA. 

i*o4ide» and practices for storing, retrieving, accessing, retaining, 
#,ul deposing of records in the system: 

Storage: File cabinet. 

Retriesability: Alphabetical Index by name 
Safeguards: Locked file cabinets. 

Retention and disposal: Two years. 

System managers) and address: Regional Administrator (sec loca 

tjon shove). 

Notification procedure: Sec Comptroller Appendix A 
Rrcord acres* procedures: See Comptroller Appendix A. 

T ‘"Resting record procedures: See Comptroller Appendix A. 

Record vworte categories: Employees. 


COMPTROLLER OF THE CURRENCY 

APPENDIX A 
NOTIFICATION 

Special Assistant for Public Affairs. Comptroller of the 
Currency, Sixth Floor. 490 E. L'Fnfant Plaza, S.W., 
Washington. D C 20219. 

ACCESS AND CONTEST 

Special Assistant for Public Affairs. Comptroller of (he 
Currency, Sixth Floor, 490 E. L'Enfani Phua. S.W., 
Washington. DC 20219 

Treasury/LSSBI) 00.001 

System name: Savings Bonds Employee Records 

System—Treasury/USSBD 

System location: Savings Bonds Division. Department of the 
Treasury, Mil 20th Street, N.W., Washington. D.C. 2022b 

Categories of Individuals covered by the system: Employees of 

USSBD. 

Categories of records in the system: Appeal and Grievance 
Records, Applicant Supply Files, Case Actions, Employee Earning 
Statements. Employee Financial Statements. Equal Employment 
Opportunity Files, Incentive Awards and Reports. Itineraries, 
l ocator Cards, Medical Records, Merit Promotion. Motor Vehicle 
Records. Payroll. Performance F.valuation. Personal Investigation. 
Position Control, Reduction in Force File. Register of Separation 
and Transfer. Retirement Cards. Time and Attendance Records. 
Tort Claims, Training Records and Reports, Travel Vouchers. 

Authority for maintenance of the system: Treasury Department 
Order No. 13 established the Division of Savings Bonds undci the 
office of the Fiscal Assistant Secretary , April 1941 

Routine uses of records maintained in the system, including catego¬ 
ric* of usrrs and the purposes of such uses: The Personnel Office of 
the Savings Bonds Division. Department of the Treasury, maintains 
in its system of records detailed information pertaining to each of 
the specific categories listed in Categories of Individuals Routine 
use of the various files enables Personnel to have ready access to 
applicants for hiring purposes, placement and to aid in assessing 
the need for employee training and promotion Also, other records 
carry accrual information that permits annual reviews on an cm 
ploycc's performance. All information is used solely for the pur 
pose for which it was collected which serves as a general internal 
source bank. 

The Budget and Fiscal section of the Savings Bonds Division 
maintains in its record system data pertaining to each of the 
identifiable categories listed in Categories of Individuals This infor¬ 
mation permits the Section to make employee payroll reconcilia¬ 
tions. budget forecasts, check and bond issuance verifications, in¬ 
ternal audits, supply retirement records to the Civil Service Com 
mission, prepare earning statements and document payments of em¬ 
ployee travel claims. 

I ; or additional routine uses sec Appendix AA. 

Policies and practices fur storing, retrieving, accessing, retaining, 
and disposing of records is the tyatem: All records in Personnel, 
with the exception of card files, arc stored in metal correspondence 
files, indexed by individual names and numbers. Files are main¬ 
tained in separate offices according to the nature or content of 
data. Files are accessible to Personnel employees and arc kicked at 
the close of each day. Records pertaining to personal historical data 
arc maintained for two years and are then sent to the Federal 
Records Center. The records of a less important nature are 
destroyed after the two-year period .Storage of financial information 
is maintained on computer printouts supplied by Government 
Financial Operations Individual retirement cards, time and at¬ 
tendance reports and travel vouchers of employees arc stored in 
separate files and are accessible by name and social security 
number AU payroll and time and attendance records ore retained 
between audit periods (normally two years) and then destroyed by 
shredding Retirement cards go to the gaining agency or to the Civil 
Service Commission Travel vouchers arc maintained on file for 
three years after audit and then sent to the Federal Records Center. 

System managers) and address: Director of Administration. Dc 
partinent of the Treasury, Savings Bonds Divuiun. lilt 20th 
Street, N.W . Washington D C 20226 

Notification procedure: Records that are housed by the Saving*. 
Bonds Division are not of a nature that would warrant strict 
guidelines for accessibility An individual may request access to hi* 
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record or any information pertaining to him by merely notifying the 
office or officer in charge, live individual, however, must be under 
the supervision of a Savings Bonds officer during the entire time he 
has this information in his possession 

Record access procedures: Sec System Manager and Notification 
above. 

Contesting record procedures: See System Manager and Notifica¬ 
tion above 

Record source categories: Data accumulated in the record system 
at Savings Bonds are gathered from the individual and/or from 
sources directly connected with the employee's appointment. 

System* exempted from certain provision* of the act: Portions of 
this system arc exempted elsewhere in the Federal Register 

Treasury/t'SSBD 00.002 

System name: Savings Bands Saks Promotion/Volunteer Record 
System—Treasury /USSRD % 

Svsirtu location: Savings Bonds Division. Department of the 
Treasury, 1111 20th Street, N.W., Washington. D.C. 20226; and/or 
Regional and Branch Offices. 

Categories of individuals covered by the system: Bond Tellers. 
Campaign Managers, Campaign Nominees. Committee Volunteer 
lasts and Contacts. General Correspondence, Geographic Chair¬ 
men. Governmental Biographical Sketches. Honorary Chairmen. 
Individual Volunteer Lists. Mailing Lists—General and Labor. 
Mayor Corporation Executives. National Panel of Public Relations. 
Promotion Fund lasts. State-County Chairmen. State and Volun¬ 
teer Fund Lists, “Take Stock in America" Records, Telephone 
Calls. Volunteer Bio's. 

Categories of records in the system: Administrative lists and re¬ 
lated detail 

Authority (or maintenance of the system: Treasury Department 
Order No 13 established the Division of Savings Bonds under the 
office of the Fiscal Assistant Secretary. April 1941. 

Routine uses of records maintained in the system, including catego¬ 
ric*. of users and the purpose* of such uses: The Sales Office of the 
Savings Bonds Division. Department of the Treasury, maintains a 
nation-wide volunteer sales force that promotes the sale of Savings 
Bonds. The listing in Category of Individuals describes the type of 
data that supports this effort. This information provides a means by 
which the Sales Division may review plans and follow progress of 
individuals in their sale and promotion of Savings Bonds, supplies 
volunteer lists and bios for recruiting, appointing and retiring volun¬ 
teer leaders, lasts also provide a means of supplying volunteer* 
with Savings Bonds program materials and information, invitations 
to meetings. special bulletins, letters of progress, sales reports and 
newsletters lasts arc availabk only for Savings Bonds purposes. 
For additional routine uses sec Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the systrm: Mailing lists are accessible to 
employees and stored on addressograph plate*. Other correspon¬ 
dence and materials are filed in the regular correspondence file 
cabinets and permanently retained 

System managers> and addresa: Deputy National Director, De¬ 
partment of the Treasury. Savings Bonds Division. MU 20th 
Street. N.W.. Washington, D C. 20226. 

Notification procedure: Records that arc housed by the Savings 
Bonds Division ore not of a nature that would warrant strict 
guidelines for accessibility. An individual may request access to his 
record or any information pertaining to him by merely notifying the 
office or officer in charge. The individual, however, must be under 
the supervision of a Savings Bonds officer during the entire time he 
has this information in his possession. 

Record access procedures: See System Manager and Notification 
above 

Contesting record procedures: See System Manager and Notifica¬ 
tion above. 

Record source cate g ories: Data accumulated in the record system 
at Savings Ronds arc gathered from the individual and/or from 
sources directly connected with the volunteer's appointment 

Treasury ISSBD 00.003 

System name. Savings Bonds Sales Record 
System—T rcasury/U SSBD. 

System I oration; Saving* Bonds Division, Department of the 
Treasury, till 20th Street. N W.. Washington. D.C 20226. iad/or 
Regional Office*. 


Categoric* of Individual* covered by the system: Blue Ribbon Tar 
get Cards, Blue Ribbon Target Status Control Sheet*. Field Call 
Reports. Itineraries. Net Saver Reports, Payroll Savings Reporting 
Procedures Forms. Progress Summaries Time and Attendance 
Records, Training Reports, Work Plans. 

Categories of record* In the system: Routine list* and administra 
live details associated with sales 

Authority for maintenance of fhe system: Treasury Departmcr.! 
Order No. 13 established the Division of Savings Bonds under the 
office of the Fiscal Assistant Secretary. April 1941 

Routine uses of record* maintained in the system, Including catego 
rics of user* and the purposes of such uses: The Sale* unit of the 
Saving* Bond* Division houses records of mdivhJual sale* plain 
program plan* and regional reports for the purpose of coordinating 
plans for smoother operation of field work. Final plans are div 
seminated to field and/or volunteer office* for implementation For 
additional routine use* tec Appendix AA. 

Policies and practices for storing, retrieving, accessing, rrtalniru 
and disposing of records in the system: Records of this nature art 
fikd in largo notebooks and ore indexed according to indivktn 
names, region*, areas and states. Notebook* are placed on shetvi 
and do not warrant tight security High priority records are kept for 
long periods ns references, other* are destroyed after a two ycat 
period. 

System managers) and address: Director of Sales. Department of 
the Treasury, Savings Bond* Division, Mil 20th Street, N 
Washington. D.C 20226. 

Notification procedure: Records that are housed by the Saving 
Bonds Division are not of a nature that would warrant ilrw 
guidelines (or accessibility. An individual may request access to hi> 
record or any information pertaining to him by merely notifying the 
office or officer in charge. The individual, however, must be unde 
the supervision of a Saving* Bonds officer during the entire time he 
has this information in hi* possession. 

Record acre** procedui cs: Sec Notification and System Manogu 

Contesting record procedures: Sec Notification and System 
Manager. 

Record source categories: Data accumulated in the Kale* record 
system at Saving* Bonds arc gathered from the individual mid/ur 
from sources directly connected with the employee's appointment 

Treasury/FLETC 00.003 

System name: FLKTC Confidential FituuKi.il,/ 

Records—Treusury/Fl.ETC. 

System location: FLFTC, Office of the Director. Administration 
Building, Gtynco. Georgia 31520. 

Categoric* of Individual* covered by the system: Employees cl.« 
sifted at GS-13 Of above who arc in positions identified as position* 
the basic duties and responsibilities of which require the incumbent 
to exercise judgment in making a Government decision or in lakit 
Government action on contracting or procurement. Specifically. 
Director; Deputy Director, Assistant Director for Administration 
Assistant Director for Training; Director, Criminal Investigator 
School. Director, Police School. Management and Financial 
Planning Officer. Administrative Officer. Education Specialist 

Categoric* of records in the systrm: All information required hv nr 
related to employment and financial interest* of GS-13 and above 
employees 

Authority for maintenance of thr system: Federal Personnel 
Manual Chapter 735 and Executive Order 11222 

Routine use* of records maintained in the system, including cntrf»- 
rics of users and the purpose* of such uses: To provide certificate .m 
to the Civil Service Commission that Statements of Employ rot nr 
and Financial Interest* arc on fik for each employee and special 
Government employee required to submit such statement under the 
regulations of the employing agency Also, information for the 
agency head only to be disclosed only upon his determination 
that of the Chairman of the U.S. Civil Service Commission for 
good cause shown For additional routine use* see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper files. 

Retries ability: Name 

Safeguards: Physical Security, personnel screening and security 
check list arc all utilized to prevent unauthorized disclosure 
record*. 
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Retention and disposal: Retained and updated annually and 
ilcvtroyed at the departure of employee from FLETC rolls. 

Systm manager**) and address Director. FLETC, Administration 
Building, Glynco, Georgia 31520. 

Notification procedure: The individual must provide full name. 
Titc of birth, iLtc* of employment with the Center to: Director. 
11.ETC. Administration Budding. Glynco. Georgia 31520. 

Record access procedures: By formal letter to the System 

Manager. 

< ontrsting record procedures: See Access above. 

Record source categories: The employee on whom the record is 
i untamed 

Treasury /FLETC 00.001 

System name: FLETC Payroll System—Treasury/FLETC. 

System location: FLETC, Office of Administration. Administra¬ 
tion Budding, Glynco. Georgia. 31520. 

( atrgorks of Individual* covered by the system: Any person em¬ 
ployed by or detailed to the Center 

< ategorivs of records in the system: All payroll records including 
M.mdard Forms 50 and 52. leave status, training authorizations and 
retirement records. 

Vutbority for maintenance ol the system: Treasury Order No. 217, 
<iatcd July t. 1970 

Routine uses of records maintained in the system, including catego¬ 
ric* of users and the purposes of such uses: Compilation of all 
required accounting, payroll functions and reports. GAO and Trea¬ 
sury audits Related FLETC accounting and financial procedures. 
1 or additional routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper files. 

Retries ability: Name. 

‘safeguard*: Physical Security, personnel screening and security 
shock list arc all utilized to prevent unauthorized disclosure of 

icvords. 

Retention and disposal: Retained indefinitely, except retirement 
records which arc transferred at the departure of the employee 
System manager**) and address: FLETC, Office of Administru 
non. Administration Building, Glynco. Georgia 31520. 

Notification procedure: The individual must provide full name, 
ibtc of birth, dates of employment with, or date of application of 
inpayment to the Center to FLETC, Office of Administration. 
Administration Building. Glynco. Georgia 31520. 

Record access procedures: By formal letter to the System 

Manager. 

< ••ntcstlng record procedures: See Access above. 

Record sourer categories: Personnel documents and payroll docu 
n*<nts computed by The Bureau of Government Financial Opera¬ 
tion*. 

Trawry iTLETC 00.002 

sinn name: FLETC Trainee Records— Treasury/FLETC. 

System location: FLETC, Office of Administration. Adminlstra- 
tioii Building. Glynco. Georgia 31520. 

1 •tegorics of individuals covered by the system: Any person who 
officially attends a formal FLF.TC training program. 

( -•tegoricx of records in the system: Personal background in forma 
ih'n supplied by the trainee, grades and performance evaluation, 
indent advisory form and relevant public health records 
Vuthnrity for maintenance of the system: Treasury Order No. 217 
Kevision I), dated July I, 1970, and The Memorandum of Un- 
' standing for the Sponsorship and Operation of the Consolidated 
I oleral laiw Enforcement Training Center, dated September 30. 
1 ^ 70 , 

Routine uses of records maintained in the system, including catego- 
^ users and thr purposes ol such uses: Dissemination upon 
request to the individual himself, the individual's parent agency, to 
»"> other agency or organization at the request of the individual 
Jvi to members of the FLETC staff responsible for the individual'* 
P^ftxmancc evaluation or rating and IT.ETC staff members on a 
f^cd-to know basis. For additional routine uses see Appendix A A. 

Policies and practices lor storing, retrieving, accessing, retaining. 
**ul 'imposing of records in the system: 

Mocage: Paper files and 3x5 cards. 


Retrievability: Name and/or class number. 

Safeguard*: Physical Security, personnel screening and security 
check list arc all utilized to prevent unauthorized disclosure of 
records. 

Retention and disposal: AH records maintained indefinitely. 

System manager**) and address: FLETC. Office of Administra¬ 
tion. Administration Building. Glynco. Georgia 31520. 

Notification procedure: The individual must provide full name, 
date of birth, parent agency, type of course and approximate dates 
of attendance to: El.ETC. Office of Administration. Administration 
Building. Glynco. Georgia 31520. 

Record access procedures: By format letter to the System 
Manager. 

Contesting record procedures: See Access above. 

Record source categoric*: The trainee himself and the members of 
the training staff responsible for grading, rating or evaluating the 
trainee. 
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Additional Routine Uses 

In the event that a system of record* maintained by this agency 
to carry out its functions indicates a violation ot potential violation 
of law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu 
lation. rule or order issued pursuant thereto, the relevant records in 
the system of record* may be referred, a* a routine use, to the ap 
proprialc agency whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto 

A record maintained by this agency to carry out its functions 
may be disclosed as a "routine use" to a federal, state or local 
agency maintaining civil, criminal or other relevant enforcement in 
formation or other pertinent information, such as current license*, 
if necessary to obtain information relevant to an agency decision 
concerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the i**uance of 
license, grant or other benefit, provided that disclosure i* compati¬ 
ble with the purpose for which such record was collected 

A record maintained by this agency to carry out its function* 
may be disclosed as a routine use to a federal agency, in response 
to its request, in connection with the hiring or retention of an em¬ 
ployee. the issuance of a security clearance, the reporting of an in¬ 
vestigation of an employee, the letting of a contract. or the is¬ 
suance of a license, grant, or other benefit by the requesting agen 
cy, to the extent that the information is relevant ami necessary to 
the requesting agency’s decision on the matter, provided that dis¬ 
closure is compatible with the purpose for which such record was 
collected. 

A record maintained by this agency to carry out its functions 
may be disclosed in response to a court subpoena, to appropriate 
parties engaged in litigation or in preparation of possible litigation 
such as potential witnesses for the purpose of securing their 
testimony when necessary to courts, magistrates or administrative 
tribunal*, to parties and their attorneys for the purpose of proceed¬ 
ing with litigation or settlement of disputes, to individuals seeking 
information by using established discovery procedures, whether in 
connection with civil, criminal, or regulatory proceedings 

A record maintained by this agency to carry out its (unctions 
which relates to civil and criminal proceedings may be disclosed to 
the news media in accordance with guideline* contained in 2H 
C l R 50.2 

A record maintained by this agency to carry out its (unction* 
may be disposed to foreign governments in accordance with formal 
or informal international agreements. 

A record maintained by this agency to carry out its functions 
may he disclosed to unions recognized under B.O. 11491 when 
required or relevant to union's duties as exclusive representative 
under E.O. 11491 

A record maintained by this agency to carry out its function* 
may be disclosed to third parties during the course of an investiga 
turn to the extent necessary to obtain information pertinent to the 
investigation 
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A record maintained by this agency to carry out its functions 
may be disclosed to a congressional office in response to an inquiry 
from the congressional office made at the request of the individual 
to whom the record pertains. 
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THIS HANDY 
REFERENCE 
IS A “MUST’ 
ON YOUR 
BOOKSHELF! 


1975/1976 EDITION 

Whatever happened to the Director of Liqui¬ 
dation? (page 693) 

Which agencies have programs concerning 
American Indians? (page 817) 

What is SPARS? (page 762) 

The answers to these and many more in¬ 
triguing questions concerning the Federal 
Government can be found in the U.S. Govern¬ 
ment Manual. 


This official guidebook provides useful information about a wide variety 
of programs and activities within the three branches of Government, 
including: 


• Agency programs, functions, key officials, and a "Sources of In¬ 
formation” section 

• Federal regional government system 

• A historical reference to Federal agencies and functions 

• Bicentennial activities and programs 

This handbook is an excellent reference tool for teachers, students, librar¬ 
ians. businessmen, lawyers, and citizens interested in current information 
about the U.S. Government. 
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pcopy 
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per copy. 

(Catalog No. GS 4.109:975) (Stock No. 022-003-00910-6) 


Please charge this order 
to my Deposit Account 

No. »... 


Name —... 

Street address ... 

City and State ... 


... ZIP Code 


FOR USE Of SUPT. D0C1 

___ Enclosed .. ^ 

To b« maikd 
... later .. 


„... Subscription 


Rotund — 
Coupon refund 
Rootage 

Foreign hondMnf 


-fr C*J IBV-O40-000 
















